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20 oxta6ps 2015 r. NPHKA3 1225
Ne
Mocksa

00 yrBep:knennu [opsiaka
(popMHPOBAHHS H OCYLIECTBJ/ICHHS AeATEJbHOCTH
TeXHHYeCKHX pabouux rpynmn

Bo HCHONHEHMe IOANYHKTAa «I» IMyHKTa 4 ITpaBHN ONpejeleHHs TeXHONOTHH B
KauecTBe HaWiy4lllell MOCTyIHON TEXHOJIOTHH, a TakXKe pa3paboTKH, aKTyajlu3aluu U
oITyGMUKOBaHUSA I/IH(bOpMaHI/IOHHO-Te)'(HI/ILIeCKHX CIIPaBOYHUKOB [0  HAWIYYIIUM
JIOCTYTIHBIM TEXHOJIOTHSAM, yTBEPKACHHBIX nocTaHoBieHrueM [IpasutensctBa Pocculickon
®enepanun oT 23 nmekaGps 2014 r. Ne 1458 «O mopsiake onpeneneHHs TEXHOJNOTHH B
KauecTBE HAMIY4YINeH MOCTYIHOM TEXHOJOTHH, & Takke pa3spaboTKH, aKkTyalu3alud M
omyONMKOBaHUS  MHQOPMALMOHHO-TEXHUYECKHX  CIPAaBOYHHMKOB 10  HaWJIyYIIMM
noctyrHeM TexHOoNormsiM» (Cobpanue 3akoHonaTenscTBa Poccuiickoit ®enepanun, 2015,
Ne 1, ct. 253; Ne 38, cT. 5284), mpru K a3 bl Balko:

1. VrBepnutrs nputaraeMeiii  Ilopsimok  GOpMHUpOBaHMS Y OCYLIECTBIICHHS
JIESTENIEHOCTH TEXHUYECKUX paboumx fpynn. '

2. KOHTpos1b 32 WCIIOJIHEHWEM HaCTOMALIEro IIpHKa3a BO3JIOXKHTL Ha 3aMEeCTHUTENS
PykoBommrenss (DemepanbHOro areHTCTBA IO TEXHUYECKOMY —DETYJIMPOBAHHIO M

Mmetposoruu A.B.Kynemosa.

PykoBoaurens /o
PenepalbHOTO areHTCTBA b, 50 % Fioph J/a A.B.AGpamoB.




YTBEPXJIEH
npukazoM DefepabHOrO areHTCTBA 110
TEXHHYECKOMY PETYJTHPOBAaHUIO U METPOJIOTHH

ot «20» okTsa0ps 2015 r. Ne 1225

MOPAAOK
(¢opMHpPOBaHUS H OCYLIECTBJICHHS JeATETLHOCTH
TeXHHYeCKHX pa0ouux rpynn

1. O0mue nojoKeHust

1.1. Hacrosmmit Ilopsmox QopMHpoBaHMs ¥ OCYHIECTBICHHS AEATEIbHOCTH
TeXHU4YecKnx paboumx rpymn (mainee — Ilopsmok) ompesenser mpasmia GOpMUPOBAHUS U
OCYIIIECTBICHHUS JEATENLHOCTH TEXHUYECKHX paboyumx Ipymn (fanee — paboyne rpys).

1.2. PaGounre rpynmnsl GOpMHUPYIOTCS Ha BPEMEHHOH OCHOBE H OCYIIECTBIISIIOT CBOXO
JeSATeTbHOCTh IIPH  ONpENeJeHHH TEXHOJIOrMYeCKHX IPOLECccoB, 00OpyHIOBaHuM,
TEXHUYECKMX CIIOCOO0B, METOIOB B KadeCTBE HAWIydIled AOCTYIHON TEXHOJOIMH IS
KOHKpETHOM 0O0JIacTd MpUMEHeHHs, a Takke IMpH pa3paboTKe ¥ aKTyaln3alyu
MHGOPMAIMOHHO-TEXHIYECKUX CIPaBOYHHUKOB M0 HAKWIYYIIAM NOCTYIHBIM TEXHOJIOTHAM
(manee — CIIpaBOYHUKH) B COOTBETCTBHH C HacToAIMM IlopsiixkoMm.

1.3. Pabourie Ipymmbl B CBOel AESTENHHOCTH PYKOBOACTBYIOTCS KoHCTHTyHHen
Poccuiickoii ®enepanuu, QpeneparbHBIMA KOHCTHTYLHOHHBIMY 3aKOHAaMH, (elepalbHBIMU
3aKoHaMH, aktamu Ilpesumenrta Poccuiickoit @eneparmuu u IlpaButenscTa Poccuiickoi
®enepaluy, HOPMATUBHBIMHE IIPABOBBIMU aKTaMH (peJiepalbHbIX OPraHOB UCIIONHUTENBHOH
BJIACTH, a Taxxxe HacTosmyM [Iopsankom.

1.4. TIoAroTOBKY NpeIIOXKeHHH 10 KaHAUAaTypaM sl BKIIIOUYEHHs B COCTaB paboynx
TPy, KOOPAMHAIUIO JESTENBHOCTH H OpraHH3allMIo B3aUMOJEHCTBUS pabodynx rpyrmm ¢
(denepalbHBIME OpraHaMH{ MCIOJIHUTENBHOM BIACTH M OpraHW3alUsIMU 110 BOIPOCaM,
CBS3aHHBIM C OIIPEJE/ICHHEM TEXHOJOTHYECKUX IIPOLECCOB, 00OPYAOBaHHUS, TEXHHIECKHX
CIIoco00B, METOMOB B KAuecTBE HAMIYYINEHW IOCTYITHON TEXHOJIOTMH Ul KOHKPETHOM
o6nacTd TpPHMEHEHWs, a TaKkxke ¢ pa3paboTKOM M aKTyalu3alyeidl CIpaBOYHUKOB,
ocymiecTBIseT BIOpo HAMIIYYIINX JOCTYITHBIX TEXHONOI M (anee — Bropo).

1.5. OCHOBHBIMH 3aJa4aMi pabOUUX Pyl ABJISIOTCS:

a) c60p M aHAIKM3 JAHHBIX, IOTYYEHHBIX OT (efepaTbHbIX OPraHOB MCIIONHATEIBHOM
BIACTH B YCTAaHOBJIEHHBIX cdepax [OeAT€NBHOCTH, TOCYyNapCTBEHHBIX HAYyYHBIX
OpraHM3aliii, HEKOMMEpUECKHX OpraHM3alud, B TOM 4YHCI€ TOCYJapCTBEHHBIX
KOPIOpALMii, OSKCIEPTHBIX OpraHW3aluii, MPOMBIIUIEHHEIX COI030B (accouuanmii),
OObeMUHEHMA MpeAlpUHUMAaTeNled MW OPYyTHX opraHu3anuii, HEOOXOOMMBIX I
OIpeleNeHns TEeXHOIOTMYECKMX MPOLECCOB, O00OPYAOBAaHHS, TEXHHYECKHX CIOCODOB,
METOJIOB B KaUeCTBE HAMTYyUIlIe! JOCTYIIHOM TEXHOJIOTHH,

0) pa3spaboTka MPOEKTOB CIIPABOYHHMKOB M aKTyaJIn3allisl ClIPaBOYHHKOB;




B) pa3paboTka HWH()OPMAIMOHHOIO TIEpeYHS IPHMEHSEMBIX TEXHOJOTHMHA |
Hokaszareneii (COBOKYITHOCTH CBEACHMH, COJACPXKAIUXCS B IIPOEKTE CIPaBOYHHKA,
OIMCHIBAIOINMX TEXHOJIOTHYECKHE MPOLECCH, 00OpyqOBaHHE, TEXHUYECKHE CIOCOOBI U
METO/IBI, UCIIONE3yEMEIE B HACTOsIIIEe BPeMs B pacCMaTpUBaeMoO# cdepe IeaTenbHOCTH, &
TaKKe TEKYIHE YPOBHH BHIOPOCOB 3arpsi3HSIOMIMX BEIIECTB U MOTPEGIICHHs PeCypCOB) Ha
OCHOBaHHUH NMpeJIOKSHUH WISHOB pabode IpyIIIIsl;

r) ompejeNicHie TEXHOJOTMM B Ka4deCTBE HAWITydIleH HOCTYIIHOHW TEXHOJIOTHH C
Yy4ETOM KPUTEPHEB, YKa3aHHBIX B ITyHKTe 12 IlIpaBui onpeneneHus TEXHOJIOTUH B Ka4eCTBe
HauIydlled OOCTYIIHOM TEXHOJIOTHH, a Takxke pa3paboTKM, aKTyalusalud |
onyOIMKOBaHMS  HMH(POPMALMOHHO-TEXHUYECKMX  CIPAaBOYHHKOB IO  HAWIy4IIUM
JOCTYIIHBIM TEXHOJIOTHSIM, YTBep)KACHHbIX NocTaHopieHneM IpaButenscrea Poccuickoit
®eneparn or 23 aexabps 2014 r. Ne 1458 (nanee — IIpasuna);

1) pa3paboTKa repeyHs] HOBEHIINX HaWIy4HIuX JOCTYIHBIX TEXHOIOIHH.

2. lopsinox ¢popmupoBaHusi pabouynx rpynmn

2.1. B nensax ¢popmupoBanusl paboueil rpynnsl bropo rOTOBUT U HAlpaBsAeT NPOEKT
yBeZoMIIeHHs 0 (pOopMHpOBaHUM paboueil rpymnmsl (Janee — yBenomienue) B OenepanbHoe
areHTCTBO 0 TEXHUYECKOMY PEryIHpPOBAHUIO M MeTpoJoruH (nanee — Poccrangapr).

2.2. Poccranmapt B TedeHHe 5 pabodmx AHEH CO JHA ITOCTYIUIEHHS IIPOEKTa
yBEIOMJICHUS u3 bropo pasMmeInaer yBEIOMJICHUE Ha CBOEM
opuIMaTbHOM caiiTe B WH(OPMAIHOHHO-TEIEKOMMYHUKAMOHHOH ceTH «lHTepHeT»
(nanee — caifit PoccTanmapra), a TaxKe HalpaBIieT B 3aUHTEPECOBAHHEIE (enepanbHbIe
OpraHsl HMCIOJIHHTENBHOM BIACTH COOTBETCTBYIOUIYI0 HHGOPMAIMIO O NPEROCTaBICHUH
IpEeIOKEHHUI 10 KaHIUAATypaM UL BKIFOYEHHS B COCTaB paboyei rpyImsl.

2.3. VBenomieHue o GopMHpPOBaHUY paboyeil rpyNIbl JOJDKHO CONEPKATh!

HaMMEHOBaHUe pabo4el IpyMIIbl;

HaMEHOBaHUE CIIPaBOYHHKA,;

KOIbl M HauMeHoBauHs rIpymn (moarpymm) OGiepoccuiickoro kinaccubukaTopa
crangaptoB (OKC);

3apy0eXHBIN WM MEX TyHapOAHbIH aHAJIOT CIIPABOYHHKA,

HOMEpP KOHTaKTHOTO TeleoHa, aJpec DJJIEKTPOHHOM IIOYTHL M [TaHHbIe JIMLA,
OTBETCTBEHHOTO 3a opMUpOBaHUE paboyeil rpyIk;

CPOKM M MECTO IIpHeMa 3as1BOK Ha yJacTHe B co37laBaeMoii paGoueii rpyrme;

(baxkTHIECKyIO JaTy pa3MelleHUs yBeAOMIICHHUs Ha caiite Poccranmapra.

2.4.Cpox, B TedeHHE KOTOPOTrO IPOM3BOJWTCA IIpHEM 3asBOK Ha y4YacTUe B
co3maBaeMoil paboueit rpymme (nmanee — 3asBKa), ycraHaBnuBaercs Poccranmaprom c
y4eTOM Tpemioxennii bropo, denepanbHeIX OPraHoB MCIIOJIHUTENBHON BJIACTH M CPOKOB,
onpeznenenHsix IlosramubiM rpaduxkoM cosmanus B 2015-2017 rogax cnpaBOYHHKOB
HAWIy4YIIUX JOCTYIHBIX TEXHOJOTHH, YTBEPXKIESHHBIM pacnopspkeHueM IIpaBuTenbCTBa
Poccuiickoit ®eneparmu ot 31 oktssops 2014 r. Ne 2178-p (CobpaHue 3aKOHOIATENBCTBA
Poccuiickoii ®enepanun, 2014, Ne 46, cr. 6379; 2015, Ne 36, ct. 5094), HO He MOXET
COCTaBIATh MeHee 15 paboumx [AHeHW co IOHA pa3sMEIleHUs YBENOMIECHHA Ha caite
Poccrangapra.




2.5. 3asBka nojaetcd B Poccranmaprt, odopmisieTcd Ha OnaHke OpraHuM3alud H
JOJKHA COAEPKATH CICIYIOIINE CBEACHUS:

¢upMeHHOe HauMeHOBaHMe (HaUMeHOBaHHWeE), CBeleHHS OO0 OpraHM3aluOHHO-
mpaBoBoi hopme;

KOHTakTHas HHpopMalusa (CBEOCHHS O MeCTe HaXOXKIEHHs, IOYTOBBIH ajpec,
3JIEKTPOHHAs I0YTa, HoMepa (hakcoB, HOMepa Telle()OHOB JAJIS CBSI3N);

naTa v HCXOSIIAA HOMED;

HauMeHOBaHHe paboueil IPyIIbl, Ha BKIIOYSHHE B COCTaB KOTOPOH MoAaeTcs 3asBKa;

MpeAoXXeHHe O BKIIOYEHHWH B COCTaB paboueil TIpynmel INpeiacTaBUTENeH
OpraHM3alli¥, NOJArOTOBIIEHHOE IO pe3ylbTaTaM pacCMOTPEHHS  YBEIOMIICHUS,
pa3MelleHHOoro Ha caifte Poccranapra;

CBeJleHUs O KaHauaarax (TpeICcTaBUTENSIX OPraHW3aliiK) B WIEHHl paboyeil IpyInnsl:
dbaMuus, UMs, OTYECTBO, CBEAEHUS 00 00pa3oBaHUM (OKOHYEHHBIE y4eOHBIE 3aBeleHMUS,
KBaTUUKAIUSI W CHEIHATHHOCTH MO0 O0pa30BaHHWIO, yUCHAs CTENeHb, yUeHOe 3BaHUE),
CTPYKTYpPHOE TOApa3ieicHHe M 3aHuMaeMas [OJIKHOCTb, KOHTakTHas WHGpopMaIus
(HOMep KOHTaKTHOTO TeneoHa, afpec INMEKTPOHHOM MOYTH);

¢damMunus, UM, OTYECTBO, MOANUCH PYKOBOIUTENS HJIM HHOTO YIIOJIHOMOYEHHOTO
JuLa.

2.6. JlonomHUTENBHO K 3asBKe MPUJIaracTCs MOANMUCAHHOE KaXKIbIM U3 KaHAWJIaTOB B
qiieHsl pabovell rpynnbl MUCBMEHHOE COIIaCHe Ha aBTOMAaTHM3MPOBAaHHYIO, a Takxke Oe3
HCTIONB30BaHUSA CPEICTB aBTOMAaTH3alMud o0pabotky Poccranmaprom u bropo ero
MEPCOHANIBHBIX NaHHBIX (YKa3aHHBIX B 3asBKE) B COOTBETCTBHH CO cTaThel 9 OenepanbHOrO
3akoHa oT 27 wmons 2006 r. Ne 152-®3 «O 1nepcoHaIBHBIX — JAHHBIX»
(Cobpanue 3akoHonarenbcTBa Poccuiickoit ®enepanmu, 2006, Ne 31, ct. 3451; 2009, Ne 48,
cT. 5716; Ne 52, ct. 6439; 2010, Ne 27, ct. 3407; Ne 31, ct. c1. 4173, 4196; Ne 49, ct. 6409;
2011, Ne 23, ct. 3263; Ne 31, ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, ct. 4038; Ne 51,
cT. 6683; 2014, Ne 23, ct. 2927; Ne 30, ct. 4217, ct1. 4243).

2.7. PoccranapTt HanpasIsieT OCTYNHBIIKE 3asBKH B bropo.

2.8. 3asBKH, MOCTYIMBIINE B COOTBETCTBHU C MyHKTOM 2.7 Hactosmero Ilopsiaka,
bropo peructpupyert, paccMaTpUBAacT U AHAIU3UPYET B LIENSAX MMOATOTOBKH IMPEIIOKECHHUN
110 KaHAWAaTypaM JJIA BKIFOUEHHUS B COCTaB pabodux rpymn.

2.9. He mo3maee 10 pabouumx mHel co OHA OKOHYAHHWS MpHeMa 3asiBOK, biopo
HampaBigeT B PoccTaHAapT IpeaioKeHUs IO KaHIWJATypaMm Ui BKJIIOYEHHS B COCTaB
pabounx TIpymnm, B TOM 4YMCIE MPEMIOKEHUS 10 KaHAWJIAaTypaM pyKOBOAWUTENEH
CeKpeTapuaTtoB pabouux Tpymm, chOpMHUpPOBaHHBIE IO pe3yJbTaTaM pPacCMOTPEHHUS U
aHaJIN3a MOCTYNHUBIINX 3a5BOK.

2.10. CocraB paboueii rpymnrmsl yTBepxaaeTcs npukazomM Poccranaapra oTAeNbHO 11
KaXXI0TO M3 CIIPaBOYHHUKOB C Y4ETOM O0JIACTH MX NMPUMEHEHHUS W OTpPacieBOM CIelU(UKH,
AJIEKTPOHHAs KOMHUs YKa3aHHOTO MpHKa3a pa3MelaeTcs Ha caiite Poccranmapra B TeueHue
3 pabounx qHEH C MOMEHTa ero IOAMUCAHUS.

2.11. B cocraB paboueii rpyIIibl BKIIOYAIOTCS IIPeACTaABUTENH:

benepanbHBIX OPraHOB UCIIOJHUTEIFHOM BIIACTH;

TOCYNapCTBEHHBIX HAYYHBIX OpTraHU3allni;

HEKOMMEPUYECKHUX OpPraHu3allHil;




rOCyAapCTBEHHBIX KOPIOpaLuii;

9KCIIEPTHBIX OpraHu3alni;

IIPOMBINIIEHHBIX COI030B (aCCOITHAITNH);

0o0BbeIMHEHUH PEIIPUHUMATEICIH;

MHBIX OpraHu3anui.

2.12. Paboyas rpyIma COCTOUT H3:

a) WieHOB paboueil rpymnimsl;

6) pykoBoauTeNs cekperapuara paboueit rpymnisl (peactaBuTeNb bropo);

B) ceKkpeTapHara paboueil rpyIIiisl.

2.13. Unens! paboyeii rpynibl MOTYT UMETh CTATYC IIOJHOIPABHOTO WIEHA C IPAaBOM
rojioca WM 4wieHa-HablroJaTensl ¢ COBEIATebHBIM ITPAaBOM rojioca.

Unen pabodeil rpymrbl ¢ NpaBOM COBEIIATENBHOIO Trojioca o0nanaeT paBHBIMH
IpaBaMH C 4JeHOM pabodeldl TIpynmbsl C IPpaBOM Tojoca IO BCEM BOMpocaM, 3a
UCKJIIOUYECHHEM MIpaBa y4acTBOBATh B TOJIOCOBAaHUU IPU NPHUHITHU PEIIeHUH.

2.14. B Teuenue Mecsua ¢ HaTel yTBepxkaeHus PoccraHmaproMm coctaBa paboueit
TpyNInbl PyKOBOAWTENh CeKpeTapuara pabodeil rpynmbl TOTOBUT M IpPEACTaBIsSeT Ha
yIBepXKIeHue B bropo oO60CHOBaHHBIE IPEUIOKEHHS IO YCTAHOBJICHHIO CTATyCca UJICHOB
paboueil rpyIIIbI.

Bropo, nosyduB OT pyKOBOAUTENS ceKpeTapuaTa pabodeil rpyIIisl MPeIIoKEeHHS 110
YCTQHOBIIEHHIO CTaTyca WICHOB pabodeil TIpynmbl, paccMaTpuBaeT HMX B TEUYCHHE
5 paboumx paHeHt U yTBepXIOaeT CTAaTyC WIEHOB pabodell Tpynmbl MPOTOKOIBHBIM
pemieHneM, au00, B Cily4yae HaJW4Ms 3aMeYaHH, BO3BpalllaeT HX PYyKOBOIUTEIO
cekperapuara paboueil Ipynmbl Ha AOpabOTKy C YKa3aHHEM CpPOKOB, OTBEIEHHBIX Ha
HCIIOJITHEHUE.

Cratyc uneHoB paboueil rpynmsl onpenensercs U yTBepXKAaeTcs He MOo3JHee IBYX
MECSLEB C AaThl YTBEPXKIEHHUs cocTaBa pabodeil rpymibl.

B npouecce pesrensHocTH pabouell rpynmsl biopo BnpaBe NMpUHAMATH pemieHHs 00
U3MEHEHMH CTaTyca IIOJIHOIPAaBHOIO 4ieHa WIM 4WieHa-HaOmogaTens Ha OCHOBAaHUHM
COOTBETCTBYIOIIIUX OOOCHOBAHHBIX NPEMJIOKEHUN pPyKOBOAWTENS ceKpeTapuara paboueid
TpYTIIEL.

2.15. PoccranmapToM Ha OCHOBaHMM mnpeaioxeHuid bropo MoxkeT OBITH MPUHATO
pellieHHe O BKIIOYEHUH B cOCTaB paboyel rpynnbl HOBBIX YJIEHOB U (Wid) 00 HUCKIIOYEHHUHU
4JIeHOB pabouell Tpynibl U3 €€ COCTaBa.

OcHoBaHMeM [UIsl BKJIIOUYEHHUS B COCTaB pabodeil IpynIbl HOBOTO WiIEHA SIBIISETCS
3agBlieHUE 3aMHTEPECOBAHHOIO JiMLa, OG(OPMIIEHHOE aHAJIIOTMYHO TpeOOBaHHUAM K
o¢opMIIEeHHIO 3asBKH Ha ydacTHe B pabouell rpymnie B COOTBETCTBHM C MyHKTamu 2.5 - 2.6
Hacrosero Ilopsaka u onobpenHoe bropo.

Bropo npexncrasisieT npaBo A0oCTyna K JOKyMeHTaM pado4el Ipyniibl H BO3MOXXHOCTb
IIPUCYTCTBOBaTh Ha €€ 3acelaHusiX KaHAWJATy B WIEeHbl pabouell TIpynIbl B Ciydae
0JIOOpEHHs ero 3asBIICHUS.

OcHOBaHUAMH U1 UCKITIOUEHUS YiIeHa U3 cocTaBa pabodeil rpyIiibl ABISIOTCS:

COOTBETCTBYIOILlEE IIMCBMEHHOE 3asBJIeHHe 4uieHa pabodeil rpynnbl Ha HUMs
PYKOBOAUTENS ceKpeTapuara pabodeli rpymniisl;



peryisipHoe oTcyTcTBHE (Oonee INByX pa3 HoApsa) 0e3 yBaKMTENbHBIX IPHYMH Ha
3acelaHMsIX pabouux rpymn;

CHUCTEMAaTH4YeCKOe HEBHINOJHEHNe TpeOOBaHUM, NPEeIbABIIEMBIX K HEMY B IIpoLiecce
HesTeIbHOCTH pabouell rpymibl; /

uHbIe AelicTBhd (0e3eicTBrE), HapYIIAIOIIHe TOPAIOK padoThl pabo4ux rpymi.

Vi3MeHeHHs:, BHOCHMBIE B COCTaB pabodell rpynmbl, OQOpPMILIIOTCS INPHKA30M
Poccrannapra.

3. HHopsinok pabdoTbl pabouux rpynn

3.1. KoopauHaiuio aesiTeNbHOCTH pabouell Ipynmbl OCYIIECTBISET PYyKOBOIUTEIND
cekpeTapuara pabodeil rpymiibl.

3.2. OpraHu3aioOHHO-TEXHUUECKOe obecneueHne NesTelbHOCTH paboyux TIpyI,
BKJIOYas BeICHHUE NENOINPON3BONICTBA, HHPOPMHUPOBAHHE O BPEMEHHU M MECTE IIPOBEICHUS
3acefaHuii, obecmedyeHWe  HEOOXOMUMBIMH  HH(GOPMALMOHHBIMU  MaTepUallaMH,
OpraH{3al[HIO TIOATOTOBKY 3aceaHuil, OCYIIEeCTBISIOT CeKpeTaprAaThl paboyux IpyIIl.

3.3. K pabGore B paboueil rpynme B KayecTBE 3KCIEPTOB-KOHCYJIBTAaHTOB MOIYT
IPUBJIEKATHCS NMPEACTABUTENN OpraHu3auuil 1 Gu3ndecKue JUNa, He SBIIAIOIIHECs WICHAMHU
paboueil Tpymmsl, HO SBISIOIMECS KOMIETEHTHBIMH B pellaeMbIX paboded Irpymnmoi
BOIpocax M oOOnajaroline HeoOXOAUMBIMH TNpPOQPEeCCHOHATBHBIMU  3HAHWSIMH U
MPaKTUIECKUM OIIBITOM.

OcHoBaHHEM JUIS TIPUBJIEYEHUS] OKCIIEPTOB-KOHCYJIBTAHTOB SBISETCS peELICHHE,
MIPUHSATOE Ha 3acefaHuu pabodeil rpynnsl.

3.4. OcHoBHOI (opMoii AesTenbHOCTH pabodeil TIpynnbel SBISETCS 3aceJaHUe.
Ilo pernreHuio pyKoBOaUTENs cekpeTapuara pabouell rpyninsl 3aceJaHksl B 3aBUCUMOCTH OT
TEXHHYECKOH BO3MOXXHOCTH, a TAKXKE ITIOCTaBICHHBIX 3a/1a4 OCYIIECTBIIAIOTCSA KaK B OYHOM,
TaK ¥ B 3a04HOH (opMe MMOCPEeNCTBOM BUICOKOH(EPEHINH, HHHOPMAMOHHBIX (OpyMOB
110 OOMEHY JJAHHBIMH HJIM HHBIM JOCTYITHBIM CIIOCOOOM.

3.5. B nensx omepaTHBHOrO MPUHATHS PEIICHUS IO BOIPOCAM, OTHOCAIIMMCA K
KOMIIETEHIIMH paboueld Trpymmbl, B IEPHOJ MEXAY 3acCelaHUsIMH pPYKOBOIHUTEINb
cekpeTapuara pa0odyeil rpynmbl OPraHW3OBBIBACT M IIPOBOJUT 3a0YHOE IOJOCOBAHHE
COTJIaCHO TOJIOXKEHUSIM TIi1aBbl 4 Hactosmero Ilopsaka.

3.6. Ha nepBoM (YCTaHOBOYHOM) 3aCelaHHH PYKOBOAUTENb CeKpeTapuara pabouei
IPYIIBl WHUIMMPYET W OpraHu3yeT pa3paboTKy IUIaHa JEesTeNIbHOCTH pabodel IpyIimsl
(manee — IIaH JESTENHHOCTH), COIEPIKaIIlero CPOKH U ATalbl paboT, yCTaHOBIEHHBIE bropo.

3.7.Cpok, B TedeHHe KOTOpOTO IUIaH JeSTeNbHOCTH pa3pabaTeiBaeTCs U
NpefocTaBisieTcs B bBIOpo Ha yTBEepXKICHHE, YCTAHABIMBACTCI PYKOBOJUTEIIEM
cekperapuaTa pabodeil rpymIbl, HO He MOXeT COCTaBiIATh 6osee 20 pabodmx mHEH CO JHS
TIPOBE/ICHUS YCTAaHOBOYHOTI'O 3aCeaHMts.

3.8. ITnan gesTensHOCTH yTBepXKaaercs biopo B TedeHnue 5 pabounx JHEH ¢ MOMEHTa
ero mpejocrapiennsi. Komuu miana qesTeNnsHOCTH pacchlIaloTcs (B SMEKTPOHHON (opme)
ceKkpeTapuaToM pabodeii TPYIIIbI BCeM €€ WiIeHaM B TeueHHe 3 paboumx JHEH, CIEAYIOMMX
3a THEM YTBEpPXKACHHS.
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3.9. 3acenanus paboueii rpymnmbl HA3HAYAIOTCS IO MEpPe HEOOXOIUMOCTH, HO HE PEXe
OJIHOTO pa3a B KBapTall.

3.10. JaTel mpoBeneHMs 3acefaHMil ONpeNeNsioTCS PYKOBOAMTENEM CeKpeTaphara
pabodeil rpyIIbl C Y4eTOM YTBEPKACHHOTO IJIaHa AeATeTbHOCTH.

3.11. IToBecTKy 3acemaHus ONpENEIsieT W yTBEPKAACT PYKOBOAUTENb CEKpeTapuara
Ha OCHOBe 3aJ1a4, CTOSIIMX Iepes pabouelt rpymnroii, a Takxe npennoxenuit Pocctannapra,
bropo u uneHoB pabouel rpyInbl.

3.12. O npoBeneHuu 3acenanus paboded rpynnsl, gopme, MecTe U BpEMEHH €ro
MIPOBEJIEHUS, a TaKXKe O TIIOBECTKE JHA WIEHB pabouel TpyIbl yBEAOMISIOTCS
CEeKpETApUAaTOM IIyTEM HAMPABICHUS COOTBETCTBYIOIIErO YBEAOMIIEHHS B 3JIEKTPOHHOHN
dbopme He MeHee yeM 3a 10 pabouux [HeH 0 JaThl IpOBeAeHUs 3aceaHusl.

3.13. Martepuainsl 3aceganusi paboyeil rpynIbl HApaBiSIIOTCS CEKpeTapruaToM BCEM
yieHaM pabodell rpynmnbl (B SJEKTPOHHOH ()opMe) ONHOBPEMEHHO C YBEAOMIIEHHEM O
MIPOBEJICHUH 3aceaHusl.

3.14. Ilpurnaienue Ha 3acefaHue paboueld TPyINbl IKCIEPTOB-KOHCYNBTAHTOB, HE
SBJSIONIMXCS WieHaMH pabodeil rpymnmsl, a TaKKe KaHAWIATOB B WIEHH pabodell rpymnsl
OCYLIECTBIIIETCS B CPOKH, yCTAHOBIICHHBIE B IMyHKTE 3.12.

3.15. Utoru 3acenanmii paboueil rpynmnsl oopMIsIIOTCS MPOTOKOonaMu. IIpoTOKOIIB
MOJAINHUCHIBAIOTCA PYKOBOJHUTENIEM ceKpeTapuara pabodeil TIpynmbl U YTBEpPXKAAIOTCS
pykoBogutenem bropo.

3.16. JIrobo#t u3 uneHoB pabodel IpyIIbi, a TaKKe MPHUIJIAIICHHbIE Ha 3acefaHue
JMLa BIpaBe BBIPa3UTh CBOIO TOUKY 3peHUs (ocoboe MHEHHE), OTIIHYHYIO OT HPUHSITOrO
pemenus. [Ipm 3ToM ocoboe MHeHue u3naraercs B MUCHBMEHHOM BUJE U TpHilaraercd K
IIPOTOKOJTY 3acenanus pabodeil rpymnmsl.

VYTBepXkAeHHBIE MPOTOKOJBI, OCOOble MHEHHS, JOKYMEHTHl M MaTepHalbl,
BBIHOCHMEBIE Ha 3acefaHue padoueil IpyIsl, XpaHarcs (B OyMa)KHOM U (UJIH) SIE€KTPOHHOM
Buze) B bropo.

Konmio mportokona 3acenanust pabodeli rpyninbl ¥ IpHIaraéMbIX K HEMy JOKYMEHTOB
ceKpeTapuar HampasiisseT BceM WieHaM paboueil rpymIibl B TeueHue 5 pabounx IHeil ¢ TaThl
YTBEPXKIAEHUS IIPOTOKOIA.

3.17. Opranuzauus ¥ MpoBEIEHUE 3acelaHuil paboyell IrpynIbl OCYHIECTBISETCS 3a
cuer Biopo, a pacxonpl, CBsi3aHHBIE C yY4aCTHEM B 3aCelaHUAX, WICHBl paboueil rpymbl
HECYT CaMOCTOSATEIIBHO.

4. lopsianok NpUHATHSA pelIeHHH paboYnMH rpynnamMu

4.1.B mpomecce OCyIIeCTBIeHHS OeATENbHOCTH pabouell Tpynnbl peleHus
TIPUHUMAIOTCS IIyTE€M MPOBEJICHUSI OYHOI'O MIIM 3a09HOI'0 TOJIOCOBAHMS.

4.2. B romocoBaHNM MPUHUMAIOT y4acTHe TOJBKO IOJTHOIpPAaBHbIe WIEHB! paboueit
rpymmel.  ['oocoBanue, MPOBOAMMOE B OYHOW WM 3a04HOM (opMme, CUHTAECTCA
COCTOSIBIIIUMCSI, €CJIH B HEM IPUHSIO yYacTHe HE MEHee IOJIOBHHBI OT OOILEro 4ucia
TIOJIHOTIPABHBIX WIEHOB paboueil IpyIIIbL.

4.3.1lpu npunstuu pabodeil rpynmnoil pelieHWd IyTeM TIOJIOCOBAHMS KaXXIBIA
TIOJTHOTIPABHEIH WJieH pabouell rpynisl UMeeT OJIMH roJIocC.
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4.4, PemleHuss TPHHHAMAIOTCS TMPOCTHIM OOJNBIIMHCTBOM TIOJIOCOB IONHONPABHBIX
YJIeHOB pabodell rpynibl, y4aCTBYIOLIUX B FOJIOCOBaHUM.

IIpu paBeHCTBE TOJIOCOB IMPOBOIATCS IOMOJHUTENBHOE OOCYXIEHHE U IOBTOPHOE
rOJIOCOBAHHUE.

4.5. 3a04HO€ T'OJIOCOBAHHE MPOBOJUTCS C HMCIIOIB30BAHHEM 3JIEKTPOHHON IIOYTHI C
NpYMEHEHHEM OIOJUIETEHel Ui roJIOCOBaHWs, MH(POpManuoOHHBIX (GOpyMOB Mo oOMeHy
JAHHBIMH WM UHBIX JOCTYIHBIX CPEACTB.

4.6. Tlpu TpoBeNeHWH 3a0YHOTO TOJIOCOBAaHUS CeKpeTapuaT pabodedl Ipynmbel B
0053aTeIbHOM TIOPSJIKE yBEIOMIISET WieHOB pabodeil rpynmbl O Cpokax M crocobe
[POBEIEHHSI TOJIOCOBAHMUS, a TAKXKe HalpaBlIsieT MaTepHabl, BBIHECEHHbIE Ha FOJI0OCOBAaHHE.

Cpok, ykasaHHBIH B YBEAOMJICHHH O IIPOBEIEHHH 3a0YHOI'O T'OJIOCOBAHHUS, MOXET
IPOMJIEBATHCS TI0 PELIEHUIO PYKOBOIMTENS ceKpeTapuara paboued rpymlmbl, HO He Ooiee
yeM Ha 10 pabouux mueit. IIpu sTOM cekperapuaT pabodeill Ipynibl B T€YEHHE OIHOIO
pabouero JHS CO AHS MPUHATHS PEIICHUA O IIPOJIEHUU CPOKa IPOBEIECHHS I'OJIOCOBAHMUS
HaIpaBJIseT COOTBETCTBYIOIIee YBEAOMIICHHE BCEM UleHaM pabodeil rpyIsl.

4.7. Pe3ynpTaThl TOJOCOBaHHUS O(QOPMISIOTCS MPOTOKOJIOM TIOJOCOBAHHUS, KOTOPHIN
MO CEIBAETCS PYKOBOUTENEM CeKpeTapuaTa pabodei rpymnisl.

[Moxcdyer TOJNOCOB, oOQoOpMiIeHHE W MOANKMCAHHE IIPOTOKOJA IOJOCOBAHHA
OCYILIECTBIIAIOTCS PYKOBOIUTENEM ceKpeTapuaTa paboueii rpymms! B TedeHne 10 paboumx
ITHEH 110 UCTEUYEHUH CPOKa FOJIOCOBAHMUS.

Konwus mpoTokosia rojocoBaHUS B TeueHHe 5 pabouux AHEH cO JHS IOANMCaHUs
HarpasJiseTcs WieHaMm pabodeld rpyIsl.

4.8. Pa3Hornacus, He CHATBle pabodeld rpynmoi, BbeIHOCATCS PoccranmaproM Ha
odepenHOe 3acedaHue MeXBEeIOMCTBEHHOIO COBETa II0 IIEepexXody Ha IPUHIIHIIBI
HAWIYYIINX JOCTYIHBIX TEXHOJOTUH © BHEIAPEHHIO COBPEMEHHBIX TEXHOJIOTHH
(manee - MexBeZOMCTBEHHBII COBET).

MexBeTOMCTBEHHBIM COBET pacCMaTpUBaeT Ha 3aCEaHUU Pa3HOIVIACHUS II0 IIPOEKTY
CTpaBOYHHKA, BBISBIIEHHBIC IpU IyOIMYHOM OOCYXKIEHHHM M HE YyperyJIupOBAHHEIE B
paMKax JesTeIbHOCTH pabodeil rpynibl, IPUHUMAET OKOHYATENBHOE pEIIEHHE IO IPOEKTY
CIIPaBOYHHKA, 0OQOPMIISIET MPHHATOE PElIeHHe IIPOTOKOJIOM U HAlpaBIIeT €ro B pabodyro
rpynmy cortacHo nyHkTy 23 Ilpasuir.

5. IIpuasATHE Pe3yabTATOB ACATEJbHOCTH Pa0OYHX IPYNIN M PELICHHH O
NpeKpalleHuH NX AesITeTbHOCTH

5.1.TTo pesynpTataM MAeATEIBHOCTH CeKpeTapHar paboueil rpynmsl (GOpMHEpPYET
OTYETHBINA IAKeT JOKyMEHTOB paboueil rpymmbl (fajiee — IMakeT JOKYMEHTOB), KOTODBIH
BU3UPYETCSl PYKOBOJHUTENIEM CeKpeTapHuarta U mpeacrapiseTca Pykosoaurento bropo.

IlaxeT MOKYMEHTOB BKIIIOYaeT B ceOsl:

a) yBeZoMJIeHHe 0 (OPMHUPOBaHUH paboueil rpynmsl;

0) KomMIo mpHKa3a PoccTaHmapra O CO3JaHWHM W YTBEp)KAEHHH cocTaBa pabouei
rpyIIIbL;

B) IPOEKT CIpaBOYHMKA (TepBas peNaKuysA), IPeACTaBICHHBIH pPYyKOBOAUTEIEM
cekpeTapuaTta B BIopo i opraHHM3alliy ero AajbHeHInero myOauyHOro OOCYXIEHHS U



NpOBEeHNUs SKCIEPTU3bl B TEXHUYECKOM KOMHUTETE IO cTaHjaprusammu «Haumyumue
IOCTYIHBIE TEXHOJIOTHI;

I') IPOTOKOJIBI 3acelaHui paboueit rpyIIsl, IPOTOKOJIBI I'OJIOCOBAaHHUIA;

1) TOSCHUTEBHYIO 3aIHUCKY K MPOEKTY CIPaBOYHHUKA.

5.2. Pemierne O nmpeKkpallleHHd OeqaTelbHOCTH paboueid Trpynmsl NPHUHAMAETCS
Poccrappaprom mo mpemiioxkeHuto bropo, B TOM 4uciie, OCHOBaHHOM Ha (pakTHUECKOM
BBIITOJTHEHUH pabouell rpynmoi IulaHa MAeATeNbHOCTH, 3aBepIIeHuH pa3paboTku u
YTBEP)KIIEHUS CIPaBOYHHMKA, a TakKe YTBEP)KIECHHH TEXHOJIOIHMYECKUX II0Ka3aTesei
HAWIy4IIUX JTOCTYIHBIX TEXHOJIOTUH HOPMATHUBHBIMHM JOKYMEHTaMU B OOJIACTH OXpaHbI
OKpY>Karolleu cpelbl.

5.3. Pemiennie 0 TmpekpallleHHN JesaTelbHOCTH pabouell rpynmbsl  oopmiseTcs
npuka3zoM Poccranmapra, Kommio KoToporo bropo Hampamiser BceM dieHaMm paboueid
TPYIIIEL.

5.4. C momeHTa Havana QopmupoBaHus pabodueil rpynmbl M OO IIpEeKpalleHUs ee
JEeATeNbHOCTH B Bropo GopMHpYIOTCS M B JalbHeiineM xpaHarcs (B 3JIEKTPOHHON U (AIH)
OymaxxHoit Qopme) Marepuansl U HHPOpManws, HEOOXOOUMBIE IS pa3pabOTKU U
aKTyaJIHu3aliK CIIPaBOYHHUKA, UMEHYEMEbIEe «IeJIOM CITPaBOYHUKA», KOTOPbIE BKIIFOYAIOT:

a) MakeT [OKyMEHTOB, TMPEACTaBICHHbI CeKpeTapuaToM pabodeil TrpyIIbI
PyxoBoaurento bropo B cooTBeTCTBUU ¢ ITyHKTOM 5.1 Hactosmero Ilopsaka;

0) xomnuto npuka3a Poccrangapra 00 yTBepKIeHUU CIIPABOYHHKA;

B) KOIHIO MpuKa3za PoccTanaapta o mpekpaleHnu AesITeIbHOCTH paboyeil rpymnIibl;

I') UHbIE JOKYMEHTEI.



