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6 ceHTaAbpa 2019 r. MOCKBA N 446m

O6 yTBepkenur AIMUHACTPATABHOTO PerIaMeHTa
npenocTapieHus IlencronnbiM GorgoM Poccuiickoii ®enepanuu
FOCYAapCTBEHHOH YCIIyTH 110 HHGOPMHPOBAHHIO FPAX/IaH O
IIPEIOCTaBIEHUH IOCYAapCTBEHHON CONHATBHOM IIOMOIIM B BUIIE
Hab0pa COIUANBHBIX YCITYT

B cootsetcTBHH ¢ DenepanbHbIM 3aK0HOM oT 27 uroms 2010 1. Ne 210-®3 «O6
OpraHM3alli¥l INPENOCTABICHHS TOCYNApPCTBEHHBIX M MYHHIMIAIBHBIX YCIyI»
(Cobpanue 3axoHOmarenscta Poccmiickoit ®epepanuu, 2010, Ne 31, cr. 4179; 2019,
Ne 14, cr. 1461), mocraHOBIeHHEM IlpasurensctBa Poccuiickoit ®enmepanuu
oT 16 Mas1 2011 1. Ne 373 «O paspaboTke H YTBepXKIeHHH aIMUHUCTPATHBHBIX
PerIaMeHTOB  OCYIIECTBICHHS  TOCYJapCTBEHHOTO  KOHTpPois  (Hag3opa) H
4IMMHUCTPATUBHEIX  PETIAMEHTOB INPEAOCTABICHHS TIOCYJAapCTBEHHBIX  YCIyI»
(Cobpanue 3akoHOmaTenbcTBa PoccHiicKoil Denepanuu, 2011, Ne 22, cr. 3169;
2018, Ne 46, ct. 7050) u mymxtom 23° ITepeuns rocynapcTBEeHHBIX YCIYT, B
OTHOIICHHA  KOTOPBIX  IPOBOIMTCH  OLEHKA TrpaxiaHaMd  3()EKTHBHOCTH
ACATCNBHOCTH PYKOBOJHUTENSH TEPPUTOPHANLHBIX OPraHOB (elepalbHEIX OpPraHOB
HCIIONIHATEIbHOH BIACTH (MX CTPYKTYpHBIX NOJpasieieHHH) H TepPHTOPHANBLHBIX
OpraHOB roCyJapCTBEHHBIX BHEOIOKETHBIX (HOHIOB (MX PETHOHANBHEIX OTHENEHHT),
a TakKe pPYKOBOQUTENCH MHOrOQYHKIHMOHANBHBIX LEHTPOB IIPeJOCTABIICHHUA
TOCYAapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT, YTBEPXIECHHOTO IIOCTAHOBJIEHHEM
IpaBurenbcrsa Poccuiickoit ®enepamuu ot 12 nexabps 2012 r. Ne 1284 «O6 onenke
rpaxnaHaMu  3QGEKTHBHOCTH AESTENBHOCTH pPYKOBONUTENEH TEPPUTOPUAIBHEIX
OpraHoB  ()efiepaiibHEIX  OPTaHOB HCIOJNHUTENBHOM BIACTH  (HX CTPYKTYPHBIX
IO/Ipa3NeNIeHuii) ¥ TepPHTOPHANBHEIX OPraHOB TOCYAAaPCTBEHHBIX BHEGIOMKETHBIX
$OHIOB  (MX PETHOHANBHBIX OTHENEHHH) C YY4ETOM KauecTBa IpeAOCTaBJICHHS
TOCynapCTBCHHBIX ~ yCIIyT, PYKOBOAUTENEH MHOrOGYHKIMOHANBHBIX  IIEHTPOB
IpEIOCTABNCHUS TIOCYJAapCTBEHHBIX M  MYHHIHNAIBHBIX YCIYT C  y4eToM
Ka4CeCTBa OpraHu3alMid INPENOCTABICHAS TOCYJapCTBEHHBIX M MYyHHIUNAILHBIX
YCIYT, @ TaKK€ O IPUMEHEHMH PE3y/bTaTOB yKa3aHHOM OLIEHKHA KaK OCHOBAHHS IS
MPUHATHA PEIIEHWH O NOCPOYHOM NpPEKPAIeHWH HCIIONHEHHS COOTBETCTBYIOLIMMH
PYKOBOAHTENISAMH CBOMX NOJDKHOCTHBIX 00si3aHHOCTe#» (Cobpanne 3aKoOHOMATENBCTBA




2
Poccuiickoii . @emepanuu, 2012, Ne'51, ct.7219; 2018, Ne 36, cr.. 5631),

| IIpaBnenne IlencuonHoro ¢poraa Poccuiickoit @enepaiyi nOCTAaHOBJ A€ T:
VTBepAUTh NpHIAracMelli AJIMHHMCTPATHBHBEIN pErJaMeHT IIPEAOCTABIECHHS
IleacuonnsiM ¢ounoM Poccuiickoit ®enmepanum TroCyJapCTBEHHOM YCIyTH IIO
HHOOPMHUPOBAHUIO TpaXIaH O MPEIOCTaBICHUH TI'OCYJapCTBEHHOH COIHAIbHON

IIOMOINH B BHJIe Ha0Opa COMUANBHBIX YCIIYT.

'~ A.[lposnos

IIpencenarens

(28) Tom JO.A. 8 (495) 987-89-34 (7-89-34)
Yaetueiit nomep: 194176 ot 13.09.2018



Y1BepxaeH
nocraHoBieHueM [IpasieHus
IlencuonHoro donna
Poccuiickoit Deneparyun

OT 6 ceHTaAbpa 2019 r.

Ne 446n

AJIMHHUCTPATUBHBIN PETJIAMEHT
NPEIOCTABJIEHUSI TIEHCHOHHBIM ®OHA0OM POCCHILCKOIA ®EJEPAITAU
TF'OCYJAPCTBEHHOM YCJIYTH IO UHOOPMHPOBAHMIO F'PAXKIAH O
NPEJOCTABJIEHUH I'OCY JAPCTBEHHOM COMMAJILHOM IIOMOIIIH B BUJE
HABOPA COIIMAJIBHBIX YCJIVT

1. O0mue nosoxkenus
IIpeamer peryiupoBanns AIMHHHCTPATHBHOIO perjiaMeHTa

1. AnMMHMCTpaTHBHEIA pernaMeHT mpenocrasieHus IIeHCHOHHBIM ¢doHIOM
Poccuiickoii @enepaluu rocyjapCTBEHHOR YCIyTH 1O HH(POPMHUPOBAHUIO IPAXKIAH O
TIpENO0CTaB/ICHHH IOCYIapCTBEHHON COLMAIbHOM IIOMOIIH B BHIE HAG0pa COLMATBHBIX
yenyr (aanee — cootBeTcTBeHHO IIOP, rocynapcTeennas ycayra, AIMUHUCTPAaTHBHBIH
PerIaMeHT)  ompefeNieT HOPSAOK  IIpeNoCTaBieHHs  IIOP yepes  CBOH
TEPPUTOPHAIILHBIE OpPraHbl I'OCYJAapCTBEHHOH YCIYTH, CPOKHM H IOCIIEOBATEIHHOCTD
BLINIOIHEHUS aOMHUHHUCTPATHBHBIX Mpouedayp (JeHCTBHH) IpM NPEXOCTaBICHHH

TeppUTOpHANBHEIMA opranamu IIOP rocynapcTeennoit yeayru.

Kpyr 3asBuTeneii

2. TocynapcTBeHHas yCIyra IIpefOCTaBISETCS rpaxnanaM Poccwmiickoit
Deziepaliuy, HHOCTPAHHLIM MPaKIAHAM ¥ JTMIAM 6e3 TPaXXIAaHCTBa, MPOKUBAIOIUM Ha
TeppuTopun Poccuiickoit ®eneparnu (nanee - 3agBuTENH).

3. 3afBHTENs MOXET BOCIOJB30BATHCS TOCYyIapCTBEHHOH YCIyroit uepes
[IPEeCTaBUTEIIA.

llpa 310M NMMYHOE yuacTHe 3asBHTENS B NPABOOTHOIIEHHAX IO MOJIy49E€HHIO
TOCYIapCTBEHHOH YCIyTH He JMINAeT ero IpaBa HMeTh NPeACTaBHTEIN, PaBHO KakK H

ydJaCTue NpeacTaBUTENS HE JIMINIAET 3aABUTEIISA IIpaBa Ha JIMYHOC y4YacCTHE B YKa3aHHbIX



IIPaBOOTHOIIIECHHUAX.

TpeboBanns k nopsiaky HEpopMHpOBaHHS 0 NpeAOCTABICHHH
rocy1apcTBeHHO#H ycayru

4. HadopmupoBanme 3asBHTENed MO BOIIpOCaM  IPEOCTABICHUS
TOCYIapCTBEHHOH yCIIyTH OCYIIECTBIIAETCA:

a) NOIDKHOCTHBIM JHLOM CTPYKTYPHOTO NIOIpa3NeNICHUs] TEPPHTOPHATLHOIO
oprana IIOP, oTBeTCTBEeHHOrO 32 MpenOCTaBIEHHE TOCYAapCTBEHHOH ycnyTH (najee -
AOJDKHOCTHOE  JIIIO), 1P HENMOCPEACTBEHHOM OODAIICHHH 3asBHTEIs B
TeppUTOpHaNbHLIN opran I1DP;

6) paGoTHHKOM  MHOrO(GYHKUHOHATBEHOrO LIEeHTpa  OpedOCTaBJICHHUS
TOCYAapCTBCHHBIX M MyHHIMNAILHBIX YCIYT (fajee - MHOTO(YHKIHOHATBHEIN
IEHTP);

B) IOCPeACTBOM  Tele(OHHOM, (BAKCHMHILHON M  HHBIX CpeICTB
TE€JIEKOMMYHHKAIIMOHHOM CBS3H;

I) myTeM oQopMiIeHHs MHGOPMANHOHHEIX CTEHAOB B MECTaX IIpeI0CTaBJICHUS
TOCYy[apCTBCHHOH YCIYTH, HA KOTOPHIX pasMemiaeTcsi MH(OpMALHL, yKa3zaHHas B
IOIMYHKTAX «a» - «&» IyHKTa 35 AZIMMHHCTPAaTHBHOIO PerilaMeHTa;

M) IMyTeM MyOnAKanu# MHGOPMALMOHHBIX MATEPHATOB B CpEACTBaX MacCOBOiA
uHGopManny, u3faHMS HHGOPMALUOHHBIX Opommop, OykieToB, HHOU mevaTHOIM
IIPONYKLHH;

€) IMOCPENCTBOM pasMeIleHHs MH(GOPMALMK Ha obunuansHoM caiite IIOP B
MH(POPMAIIOHHO-TEIEKOMMYHHKAIHOBHON CEeTH «HAutepuer» www.pfrf.ru (manee -
COOTBETCTBCHHO CaiT [IDP, cets «MHTepHET») UM B denepanbHOi rOCyIapCTBEHHOM
MHOPMaUHMOHHOM crcTeMe «EmMHEIM mopTan rOCYAapCTBEHHBIX M MYHMIHIAIBHBIX
yeayr (dynxuuit)» (qanee - Exunslit mopran);

K) IyTeM pasMemieHHs Gpommop, GyKIeToB H ApYTUX HHGOPMAIMOHHEIX
MaTepHaJIOB B OMELIECHHUSX TEPPUTOPHAILHEIX opraHoB [I®P, npeqHa3HaYeHHbIX A7
IIpHEMa IpaXAaH, a TalkKe HHBIX OpraHM3aluii BceX (OpM COGCTBEHHOCTH IO

COr1aCOBaHHIO C YKa3zaHHBIMHU OpraHu3anusIMy, B TOM qUCJIe B




MHOTO(QyHKIIMOHATBHEIX [IEHTPAX;

3) IOCPE/ICTBOM OTBETOB Ha MHCHMEHHEIE OOPAIEHHS 3asBUTENEH.

5. Ilpn wuHQOPMHpOBAaHHH O mOpsAKe NpPEAOCTABIEHHS TI'OCYNApCTBEHHOMN
YCIyTH 1O TelnepOHy HODKHOCTHOE JHIIO, IPUHSB BHI30B 10 TeNedOHy, TOIDKHO
IPeAICTaBUTECS: HasBaTh (aMHUJIMIO, HMs, OTY4eCTBO (OPH HANMYHH), HOJDKHOCTS,
HaMMCHOBaHWE CTPYKTypPHOTO MOApPa3AelNeHHs TEPPHTOPHATIBLHOrO opraHa I[IDP,
OTBETCTBEHHOTO 32 NPENOCTaBJICHHE TOCYapCTBEHHOM YCIyTH.

JIOIDKHOCTHOE M0 063aHO COOGIIMTL rpaduK NpHeMa IPaKIAH, TOUHbIH
MOYTOBBIA aJApec TeppUTOpHalbHOro opraa IIDP, cnocob mpoesfa K HeEMYy,
TPeGOBaHMS K MHCbMEHHOMY 0OpAaIIeHHIO.

Nudopmuposanne mo TenedoHy o MOpsIKe IPeOCTABICHHAS rOCyIapCTBEHHOM
YCIyTH OCYIIECTBIIETCA B COOTBETCTBHH C IpaUKOM paGOTHI TepPUTOPHAIBHOTO
oprana I1QP.

Bo Bpems pasroBopa TODKHOCTHOE JIMILIO JOJDKHO IIPOH3HOCHTH CJIOBA YETKO H
HE NPEPEIBATEL PAa3rOBOP 110 IPHYMHE IOCTYIUIEHHS APYTOro 3BOHKA.

Ilpy HEBO3MOXXHOCTH OTBETUTh HA IIOCTAaBIECHHBIE 3asBHUTEIEM BOIIPOCHI
Tele(OHHBIH 3BOHOK HOIDKEH OBITH IIepeaJpecoBaH (mepeBeneH) Ha Jpyroe
IOJDKHOCTHOE JIUIO JTUOO 06paTHBIIEMYCS 3aSBHTEIIO JIOIDKEH OBITh COOGLIEH HOMED
TeNedoHa, 10 KOTOPOMY MOXHO MOJTy9HTh HEO0X0MUMYI0 HH(DOPMAIIHIO.

Pasrosop no tenedoHy He HoikeH mpoxoikaTses Gonee 10 MHHYT.

6. Ilpu oTBeTax Ha TenedOHHBIE 3BOHKH M YCTHBIE OGpALICHHS IO BOIIpOCaM
NPEAOCTaBICHUS TOCYAapCTBEHHOM COLMANBHOM MOMOLIH B BHE Ha60pa COLHAIBHEIX
yCIYT AOIDKHOCTHOE JHIO OO0fA32HO B COOTBETCTBHH C MOCTYNMBIIMM OOpaIleHHEM
NPEeIOCTABIIATE CIEAYIOIYIO HHPOPMALIHIO:

a) 0 HOPMATHBHBIX IPABOBBIX aKTaX, PETyIHPYIONHX BOIPOCHI IIPEJOCTaBIECHUSA
TOCyapCTBEHHOH YCIYTH (HaWMEHOBaHME, HOMEp, IaTa MPHHATHA HOPMATHBHOLO
IIPaBOBOTO aKTa);

6) o0 mepeuHe KaTeropumii IpaxIaH, HMEFOIIHEX IPaBO Ha MOJyYeHHE
TOCYIapCTBEHHOH COLHANLHOM ITOMOIIH B BHe HAGOpa COUUANBHEIX YCIIYT;

B) O mepeyHe NOKYMEHTOB, HeO6XOI[I/IMBIX A TTOJIy4YCHHU S FOCYI{apCTBeHHOﬁ



YCIIyTH;

I') 0 CpOKax MpeOCTaBIeH s [OCY IaPCTBEHHOM YCIIyTH;

M) 06 OCHOBaHHSAX OTKa3a B IPEAOCTABJICHHH FOCY JapCTBEHHOMN yClIyru;

€) 0 MecTe pasMelleHMs Ha caiite IIDP MHGOpMallMi 10 BOIPOCAM
NPENOCTaBIICHHA [OCYJAPCTBEHHOM YCIIYTH.

7. Ha catite TI®P, B degepansHoii rocygapcTBEeHHOM HHGOPMAIIMOHHON
cucteme «®DenepalbHbIi peecTp TOCYHApCTBEHHEIX M MyHHLMINATHHBIX YCIIyT
(pyHkuwmit)» (manee — denepanbHbt peectp), Ha EnuaoM oopTajge, a TakXe Ha
CTEHIaXx B MeCTax NpPEeNOCTABICHHA IOCYNAPCTBEHHOH YCIYyTH M YCIyr, KOTOpPHIE
ABIIAIOTCA HEOOXONMMBIME ¥ 00A3aTENEHEIME [ IPEIOCTABICHHS roCyXapCTBEHHOM
YCIIYTH, A B MHOTO(GYHKIHOHAIBHOM IIE€HTPE Pa3sMellaeTcs CeMyIomas CIpaBodHas
HHpOpManus:

O MECTe HaXOXIEHHS U rpaduke paboTH TEPPUTOPHATBHEIX opraHoB IIOP u ux
CTPYKTYPHBIX IOPA3NENCHUH, OTBETCTBEHHBIX 32 IIPENOCTABICHHE rOCYJapCTBEHHOM
YCIIyTH, a TakkKe MHOTOGYHKIHOHAIBHEIX LIEHTPOB;

CIPaBO4HbIC TeneOHbl CTPYKTYPHEIX IOApPA3feNeHHH TeppPUTOPHATBHBIX
opranoB II®P, OTBETCTBEHHEIX 3a IPENOCTABIEHHE IOCYIAPCTBEHHOM YCIIyTH, B TOM
YHCIie HOMep TelledOHa-aBTOMH(pOpMaTopa (IpH HAIHIKH);

azpec OQULMANLHOTO CaifTa, a TAKKe JIEKTPOHHOM MOYTHI M (um1) opmsr
00paTHOMH CBA3M TepPPHUTOPHANBHEIX opraros IIOP B cern «HMHTepHET>.

8. Ha Envnom nopraine pasmemaercs ciemyromas uHGopMaIH:

a)  WCYEPNHIBAIOIMA  MepedeHh  JOKYMEHTOB,  HEOOXOMMBIX TS
TIIpENOCTABICHHA rOCYapPCTBEHHOH yCIyTH, TpeOOBaHUA K ODOPMIIEHHIO YKa3aHHBIX
AIOKyMEHTOB, a TalkkKe IIEPEYCHb NOKYMEHTOB, KOTOpBE 3asiBUTENhL BIIPaBe
NPECTaBUTh 10 COGCTBEHHOM MHUIUATHBE;

0) mepedeH» KaTeropuii 3asBHTENEH, HMMEIONINX IpaBO Ha HONydYeHHE
TrOCyAapCTBEHHON yCIIyTH;

B) CPOK NPEJIOCTABIICHAS TOCY JaPCTBEHHOM YCIIyTH;

) Ppe3yNbTaThl IpPefOCTABIEHHS TOCYJApCTBEHHOMN YCIYTH, TOPSIOK

IIpeacTaBlICHUA AJOKYMCHTA, SABJIIIOIIETOCH pe3yiIbTaToOM IIpeaocTaBlICHUAA



rOCyIapCTBEHHOH ycyru;

X) pasMep TOCYAapCTBEHHOM MOILIAHBL, B3UMAaeMOH 3a IIpEIOCTaBJICHHE
rOCyapCTBEHHO# yCIIyTH;

€) HCUepNBIBAIOINI IepedeHb OCHOBAHMIA IS IIPHOCTAHOBIICHUS HIIH OTKA3a B
HPENOCTaBIEHUH I'OCYJapCTBEHHOM YCIIyTH;

X) O mpaBe 3afBHTENs Ha JocyneGHOe (BHECYEOHOE) 06X anoBaHMe HEHCTBHI
(GesnelicTBus) ¥ pelmeHHmil, TPHHATHIX (ocymecTBIsIeMbIX) B XOJI€ IIPENOCTABIECHHS
TrOCyNapCTBEHHOM YCIIYTH;

3) Gopmsl 3asBneHuii (yBeXOMIEHHI, COOOUIEHHAH), HCHONB3yEMEIE IIpH
IPENOCTaBICHUH I'OCYJapCTBEHHOM yCIIyTH.

Hndopmauns na EnunoM moprane o mopsgke u CpPOKaX IIpeNOCTaBJICHHUS
TOCYapCTBEHHOH YCIIYTH Ha OCHOBAHHH CBEIEHHH, COMESPIKALIMXCS B benepansaOM
peecTpe, NPeAOoCTaBIIIeTCS 3aABUTENIO OECILIATHO.

JlocTyn k nHGOpPMaNHK 0 CPOKax M HOPSIKE PEAOCTABICHHS rOCyapCTBEHHOM
YCIYTH OCYIECTBJIAETCA 6e3 BBIOJHEHUS 3aABHTENEM KaKUX-JTHOO TpeOoBauuii, B
TOM YHCIIe Ge3 UCTONb30BaHHs IIPOTPAMMHOTO 06eCIIeeHH s, YCTaHOBKa KOTOpPOro Ha
TCXHUECKHE CPEACTBA 3aABHUTENs TpeOyeT 3aKIIOUEHHS JHIEH3HOHHOTO MM MHOTO
COTJIAIIEHUS C npaBoobiiasareeM IIPOrpaMMHOTO obecreyeHus,
TIpEAYCMaTpUBAIOIIET0 B3MMaHNe IUIaThl, PETHCTPALHIO WM aBTOPH3ALUIO 3asBUTEJIS
UM TIPEJOCTABIEHHE UM NTEPCOHANBHBIX TaHHBIX.

Orka3 B npueMe 3adBIeHHA W MHBIX OOKYMEHTOB, HEOOXONHUMBIX IUIA
TIPENOCTABICHHAS TOCY1apCTBEHHON YCIIYTH, B CllyYae, €CIH 3asBICHHE U JOKYMEHTEH,
HEOOXOMMMBIE [/ OpENOCTaBICHHS rOCyNapCTBEHHOH YCIyTH, IIOJaHBl B
COOTBETCTBMM ¢ HHbopMaume#i o0 Cpokax u  IOpSAKe IIPEOCTaBIICHHUS

rocyRapCTBEeHHOH yciyrd, onybukoBanHol Ha EqunoM noprare, He JOITyCKaeTcsl.
II. CrangapT npegocTaBiienns rocyaapcTBeHHoi ycayru

Haunmenopanne rocynapcrsenHoii yciayru

9. I'ocynapetsennasn yciyra o HHGOPMHPOBAHHIO IPAXIAH O IPEAOCTaBICHUAH

FOCYIlapCTBeHHOﬁ COLIMAIBHOM IIOMOIIHA B BUIE Ha6opa COOHAIbHBIX YCIIYT.
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HanmenoBanue rocyJapCcTBeHHOIro BHCGIOIDKCTHOI‘ 0 (l)OHIIa,

NPEeAOCTABIAIONIEr0 roCYAaPCTBEHHYIO YCIYTy

10. TocymapcTBennyro ycayry npenoctaBiuter IIOP 4epes cBom
TEPPHTOPHAIILHEIE OPTaHEbl.

11. Tepputopuanshbie opransr [IOP IpH IIPEOCTABIEHHH T'OCYNapCTBEHHOMN
YCIyTH HE BHpaBe TPeGOBaTh OT 3ajdBUTENS OCYIIECTBICHHS NEHCTBHE, B TOM UHCIE
COTNIaCOBaHHMH, HEOOXOMMMEIX U MONYYEHHs TOCYIapCTBEHHBIX H MYHHUIANIATBHBIX
YCHYT H CB3aHHBIX C OOpalleHHEM B HMHBIE [OCYIapCTBEHHEIE OpraHEI, Oprassl

MCCTHOI'0 CaMOYyIIpaBJICHHS, OpraHu3aiuu.

Onncanne pesynbraTa npegocrapienHns rocyaapcrBeHnoi YCIyrH

12.  PesympratoM mpemocTaBieHus FOCYJapCTBEHHOM YCIYyrd SBISETCS
MONydeHHE 3asBUTENEM MHQOPMaMH O IIPEJOCTABIEHHH TOCYNAapCTBEHHOM
COLMATILHOH MOMOINM B BHIE HabOpa COUMAIBHEIX YCIYT, B TOM YHCIE B bopme
BBIACKA 13 QefepalbHOro perucIpa JMl, HMMEIOMHMX [OpaBo Ha IIOJIy4eHHE

rOCyZJapCTBEHHOM COLMABHOM ITOMOIITH.

Cpok npenocraBieHus rocyapcrBeHHOi YCJIYIH, B TOM YHCJI€ C YIeTOM
HeO0X0AHMOCTH 06panicHHN B OPraHH3aLHH, Y4acTBYIOHIHe B IPeAOCTABJICHHH
roCyAapCTBEHHOH YCJIYIH, CPOK NPHOCTAHOBJICHHS NMPeJOCTABICHAN
TOCYAapCTBEHHOH YCJIYTH B C/Tydae, ecJIH BO3MOXHOCTh NPHOCTAHOBJICHHS
NpeaycMOTpeHa 3aK0HOAaTe/ILCTBOM Poccuiickoii ®enepaunn, cpok Boiaadn
(HanpaB/IeHHS) JOKYMEHTOB, ABJISIOMIAXCS pe3yJbTaTOM HPeJOCTABJICHHUSA
roCyAapcTBeHHOMH yCayru

13. Bpems mpenocraBneHus TOCYJapCTBEHHOH YCIYyTH IpH JHYHOM IpHEME
OTNPENCIACTCA  BPEMEHEM  OTBETa  JOJDKHOCTHOIO  JIMLA, OCYIIECTBIIAIOMIErO
IIpeNIOCTaBIICHAE TOCYNAPCTBEHHON YCIYI'H, Ha BCE NMOCTABICHHBIE 3asBHTENEM (€ro
IPEACTaBUTEIIEM ) BONPOCH U He JOJDKHO IIPeBLIMATh 15 MHHYT.

14. TIpu nuceMeHHOM O6paIneHAn 3a4BHTEIISA, B TOM YHCJIE C MCIIOJIL30BAaHHEM
caiita 11OP, sneKTpoHHO# 1M04TH TeppuTOpHATEHOTO Oprana IIDP, roCyAapCTBEHHAS
yciryra NpenoCTaBIAeTCS 3aABUTENIO (NPEICTABUTENIO) B TeyeHHe 30 KaJIEHAApHBIX

JHEH co THS PETHCTPAH TUCEMEHHOTO o6pa1ueHnﬂ.
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15. Tocynapctsennas ycmyra B aieKTpoHHOI dopme npemocrapisercs

3ajBHTENIO 4Yepe3 ENuWHEIA mOpTam B pexmMme peabHOro BPEMEHH, CpPOK
TIPCAOCTABICHAS TOCYNApCTBEHHOHX YCIYTH ONpeNeNseTcs BpeMEHeM MaIIMHHOMN
00paboTky obpaleHus 3asBATEI, IePeIaHHOTO 4epe3 Enuneblii noprai, u cocTaBiser
He 6onee 10 MuHyT.

16.  TlpuocraHOBneHHe  mpexOCTABIEHMS TOCydapCTBEHHOH  yciyrm

3akoHOZAaTenbCTBOM Poccuiickoii ®enepanuu He mpeaycMoTpeHo.

HopmaTuBHBIe NpaBOBbIe aKTHI, peryHpyomue
IPefoCTaB/IeHHE IOCYIaPCTBEHHOM yCayrH

17.  IlepedeHr  HOPMATMBHEIX  IIPaBOBBIX aKTOB,  PEryJIHPYIOLIUX
IIpENOCTABNICHNE TOCYHapCTBEHHOH YCIyrW, pasMelnaercs Ha caiite IIOP, B

denepanmsHOM peectpe 1 Ha ExunoM moprare.

Hcuepnbisalomuii nepedens J0KyMeHTOB, He0GX0AHMEIX B COOTBETCTBHHE C
HOPMATHBHLIMH NPABOBBIMH AKTaAMH /IS IPEOCTABJICHHS FOCY1aPCTBEHHOM
yCIYrH H yCJIyT, KOTOpbIe ABIAIOTCH HEO6XOAHMBIMH H 06832 TeAbLHBIMH 15
ApeaoCcTaB/IeHHSI FOCYJAPCTBEHHOH YCJIyTH, MONIeKAINAX NMPEJCTABICHHIO
3asiBHTe/IeM, CIIOCOOLI HX NOJIyYeHHS 3asiBHTEIEM, B TOM YHCJIE B 3IeKTPOHHOI
¢popme, nopanok KX NpeacTaBIACHHS

18. Ilpn nuunoM o6pameHuu B TEppUTOpHANbHEIA opran IIOP u (wam) B
MHOTOGYHKIMOHANBHBIN LEHTp 32 IIONyYeHHEM TOCYHapCTBEHHOH YCIIyTH 3asBUTEIEM
NPEXBABIACTCS JOKYMEHT, yAOCTOBEPSIOIIMH IMIHOCTb.

Ilpu oGpamenun 3a moimyyeHdwem rocyqapcTBEHHOM YCIYTH TpeACTaBHTENS
3aJBUTEIT NONOJHHTENBHO K JIOKYMEHTY, IpPEdyCMOTDEHHOMY ab3alleM IIepBEIM
HACTOAMIEr0 MYyHKTA, MPEACTABILAIOTCS NOKYMEHTHI, YAOCTOBEPSIONINE JIMYHOCTh H
NOJTHOMOYHS TIpEeICTABUTEN.

B ciyuae mpescTaBneHMs MHTEPECOB 3asBUTENS JHIOM B CHJIy ITOJIHOMOYHH,
OCHOBAaHHOTO Ha NOBEPEHHOCTH, [ONOJHHTENLHO K TOKYMEHTY, IPELYCMOTPEHHOMY
ab3alleM NEpBBIM HACTOAMIEr0 IYHKTA, HEOGXOMMMbI JNOBEPEHHOCTb U JIOKYMEHT,

YROCTOBEpSIOIMA JIMYHOCTL NpPEACTABATENS. B ciyyae eclnm JOBEpEeHHOCTD

YAOCTOBEpPEHA HOTApHAIBLHO, AOKYMCHTa, YAOCTOBEPAIOIIEr0 JIUYHOCTD rpaxaaHnnHa,
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MHTEPECE KOTOPOTO MPEACTABIAIOTCS, He TpeOyeTcs..

19. Ilpu mpemoCTaBIEHUH TOCYIapCTBEHHOU YCIYTd 3asBHUTEINIO MO TelehoHy
IpeCTaBIeHNe Kakux-T1u60 JOKyMEHTOB He TpebyeTcs.

ITpemocTaBieHHe TOCYAapCTBEHHOH YCIyrH B NHChbMEHHOH (opMe, BKIOYas
UCIIONb30BaHWE  3JICKTPOHHOM  MOYTHl  TeppuTopHayibHOro  oprana  IIDP,
OCYIIIECTBIISAETCS IO MUCEMEHHOMY OOpaleHHUIO 3asiBUTES.

20. TIpu mpenoOCTaBICHHH TOCYJApCTBEHHON YCIYTH B 3IIEKTPOHHOM QopMme B
BHJle BRIMUCKH u3 PemepanbHOro perucrpa JHl, UMEIOIIUX NpPaBO Ha IOJIy4YeHHE
roCyJapCTBEHHOM comMalibHOM mnomoily, depe3 EauHBIN moprall NpencTaBieHHUs
KaKUX-JI100 JOKyMEHTOB HE TpeOyeTCs.

OOpamieHre 3asgBUTENST MOCPEICTBOM IMOAAYU 3NEKTPOHHOIO 3ampoca Ha
MOJy4eHHe TOCYJapCTBEHHOW YyCiayrd Ha EnuHOM moprane OCyINecTBIsETCS B

COOTBECTCTBHUH C IIYHKTOM 55 AI[MI/IHI/ICTpaTI/IBHOI‘O periiaMeHTa.

HcuepnbiBaomnii nepeueHb J0KyMEHTOB, HEOOX0AHUMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBbLIMH AKTAMH VISl IPEAOCTABJICHHS FOCYAapPCTBEHHOM
YCJIYTd, KOTOPbI€ HAXOANATCS B PACNOPSKEHHH roCyAapCTBEHHBIX OPIraHoB,
OPraHoB MECTHOT0 CAMOYINPABJeHHUS H HHBIX OPraHoOB, yYACTBYIOLIUX B
NpeI0CTABJICHHH roCyJapcTBEHHbIX HJIM MYHHITHIIAJBHBIX YCJIYI, H KOTOpbIEe
3asiBHTE/Ib BIPaBe NPEeACTABATD, 2 TAKHKE COCO0bI HX MOJIY4YeHHS 3aBHTE/ISIMH,
B TOM YHCJIe B JICKTPOHHOI opMe, NOPSAAOK HX NMpPeACTABJICHHS

21. IepeyeHb NOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C HOPMAaTHBHBIMH
NPAaBOBHIMH aKTaMH Ui MPEAOCTaBIEHUS TIOCYJapCTBEHHOW YCIYTH, KOTOpPbBIE
HAaXOHSTCS B PAacHOpPSKEHUH TOCYHApCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOyIpaBJI€HUsI M  HHBIX OpraHoOB, Yy4YacTBYIOIUMX B  IPENOCTaBIICHUU
TOCYJJapCTBEHHBIX Y MYHHLMIAIBHBIX YCIYyr, 3aKoHoAaTenbcTBOM Poccuiickoi
®denepanuu He YCTaHOBIIEH.

Tepputopuansheiii opran [IOP mpu npenoctaBieHNN rocyJapCTBEHHON YCIyTH
He BrpaBe TpeOOBaTh OT 3asBUTEIS:

IpeACTaBlIeHUs HOKYMEHTOB M MHGOPMALMd WM OCYIIECTBICHHS NEHCTBHUH,

NpeJCTaBjieHNe WIN OCYIIECTBIEHHE KOTOPBHIX HE IPEXyCMOTPEHO HOPMATHBHBIMH

IpaBOBBEIMHK aKTaMH, PCryJIHPYIOIIMMH OTHOIICHHA, BO3HHKaAOIMHUE B CBIA3H C
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NPEIOCTaBICHAEM IOCYJAPCTBEHHOM YCITyTH;

TIpEACTABNICHNS JOKYMEHTOB M MHQOPMALWH, B TOM YHCIIE€ IOATBEPKIAIOLIAX
BHECCHME 3ajBUTEIIEM IJIATHI 32 MPEJOCTABICHHE FOCYaPCTBEHHOM YCIIyTH, KOTOPHIE
HaxoUITCd B pPacHOPDKEHHH TEPPHTOPHANBHBIX opraHoB IIOP, rocymapcTBeHHBIX
OpraHoB, OpraHoB MECTHOTO  CaMOYNpPaBIEHHSA JHOO  IOABEIOMCTBEHHEBIX
TOCYAapCTBCHHBIM OpraHaM Ml OpraHaM MECTHOTO CaMOYIIPAaBJICHHS OpTaHH3aLMii B
COOTBETCTBUH C HOPMATMBHEIMM IIPaBOBbIMM aKTaMH Poccuiickoit ®enepaunm,
HOPMAaTMBHEIMM ~[IDaBOBHIMH  aKkTaMH CyObekToB Poccuiickoit ®enepamuu  u
MyHHUIHTIAIPHBIMY PABOBBIMHM aKTaMH, 332 MCKIIOYEHHEM JOKYMEHTOB, BKIIOYECHHEIX
B ONpPENENCHHEIH 4acThio 6 crathu 7 PemepanbHoOro 3axoHa ot 27 mions 2010 T.
Ne 210-®3 «O6 opranuzanuu npefoCTaBIeHAS TOCyTapCTBEHHEIX U MYHHUIUIIANBHBIX
yeryr» (Cobpanue 3akoHOmaTecTBa Poccuiickoii Denepanuu, 2010, Ne 31, cT. 4179;
2018, Ne 30, cT. 4539) (nanee — @enepanbHEI 3axoH oT 27 mions 2010 r. Ne 210-®3)
IE€PEYEHDb JOKYMEHTOB;

IIpCACTABICHUA  NOKYMEHTOB M HHGOpMAamuM, OTCYTCTBHE M  (WIH)
HENOCTOBEPHOCTh KOTOPEIX HE YKAa3hIBAIHCh NPH IIEPBOHAYAILHOM OTKa3e B NPHEME
AIOKyMEHTOB, HEOOXOAMMbIX I IIPEJOCTABIEHHS TOCYapCTBEHHOM yCIlIyTy, 6o B
IIPCAOCTABICHUN  TOCYNapCTBEHHOA  YCIYyId, 3a  MCKIIOYEHHEM  CIy4aes,
IpEIyCMOTPEHHBIX MNYHKTOM 4 4dacte 1 cratbn 7 DeflepalbHOro 3aKoHa
ot 27 urona 2010 r. Ne 210-®3.

HcuepnbiBalomuii nepedeHs 0CHOBAHMIA /15l 0TKA3a
B IpHeMe 10KyMEHTOB, He0OXOAHMBIX /ISl IPEJOCTABJICHHS
roCcyIapcTBeHHOH ycayru
22. OcHoBanus ;i OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOMHUMBIX s

IPEAOCTABICHUA TOCYHapCTBEHHOH YCIYTH, 3aKOHOAATENLCTBOM PoCCHIiCKOiM

®epnepanyy He MPENYCMOTPEHSL.

HcuepnbiBaromuii nepedeHn 0CHOBAHMIA /ISt IPHOCTAHOBJICHHS
HJIH 0TKa3a B NPeJJ0CTAB/IECHHHA rOCyJapCTBEHHOH YCIyrH

23. OcHoBanus A1 TIPHOCTAHOBJIIEHUS MM OTKa3a B IpeaoCTaBICHUHA
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TOCYNapCTBEHHOM YCIyrM 3aKOHOZATENbCTBOM Poccuiickoii Qenepanuu  He

IIPEYCMOTPEHHI.

24. OcHOBaHMAMH I OTKA232 B IPEIOCTABIECHUH TOCyIapCTBEHHOH YCIyTd B
BHJIC BBINMCKH W3 DeENEpanbHOro perncIpa JIML, AMEONHX NpaBo Ha HOJTy9YeHHe
TOCYZIapCTBEHHOM COLIMAIILHOM MMOMOIIH, SBIISIOTCS:

HCYCTaHOBJICHME JIMYHOCTH IHNa, OOpaTHBHIErocs 3a OKa3aHHEM YCIYTH
(HenpenbABIEHHE NaHHBIM JIHIIOM AOKYMEHTa, YAOCTOBEPSIOMEr0 €ro JMYHOCTS,
OTKa3 JaHHOro JMLA MNPENBABHTH IOKYMEHT, YHNOCTOBEPSIONIMH €ro JIMYHOCTD,
TPEABABICHAE NOKYMEHTa, YNOCTOBEPSIOLIErO JMYHOCTb, C HCTEKIIHM CPOKOM
IeHCTBHUA);

HEMIOATBEPXKACHUE MMOJHOMOYUHA HNpEACTaBUTEIA IpaXKIaHHUHA.

Ilepedens yciryr, KoTopbie ABJISIOTCH HEOGXOAUMBIMHE
H 00513aTeILHBIMH /5l IPEOCTABICHHAS FOCYapPCTBEHHOM yCayru, B TOM
M€ CBEICHAS 0 AOKYMEHTe (JOKYMEHTaX), BLIIaBAeMOM (BbIIaBAEMBbIX)
OPTraHM3aNHAMH, y1aCTBYIOIMHMH B NPEJOCTABJICHAN rOCyJapCTBEHHOH YCIyrH
25. Vcnyru, KOTOphle SBISIOTCH HEOGXONMMBIME M 06S3aTelbHBIMU s

IPEIOCTABICHUA TOCYJAPCTBEHHOR YCITYTH, HE IIPEAYCMOTPEHBI.

Ilopsiiok, pa3Mep M OCHOBaHHS B3HMAHHS rocyAapcTrBeHHOM MONLIHHBI
HJIH HHOH I1aThl, B3IMaeMOH 33 NpeJocTaBIeHHe rocyAapcTBEHHOH yCIyru
26. IlpemocraBleHNe TePPHTOPHAILHEIMH opranamMu II®P rocyngapcteennoii

YCIIYTHA OCYILIECTBIIAETCS OecmiarHo.

Ilopsiaok, pa3zMep H OCHOBAHHS B3HMAHHS MJIATHI
32 NpeaoCcTaBJ/IeHHe YCIIYr, KOTOpbIE ABJISIOTCA He0GX0HMbIMH
H 00513aTe/ILHBIMH /LISl PEIOCTABIEHHS IOCYAaPCTBERHOM yCayru,
BKJI10Yasi HHPOPMALHIO 0 MeTOIHKE pacueTa pa3Mepa TAKOH IIAThI

27. OcHoBaHWMs I B3MMAHHS IUTATHl 33 HPEJOCTABICHHE yCIyT, KOTOpBIE
SABILIOTCS HEOOXOAMMBIMHU M 00S3aTeBHEIMH IS IPENOCTABIEHHS roCyJapCTBEHHOM

ycIIyry, 3akoHojarenscTBoM Poceuiickoit Menepanuu He IIPELyCMOTPEHEL.
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MaxcamanbubIi Cpok 0XKHAAHHS B 09epeaH NpPH Moaqe 3ampoca o

NpeoCTaBICHHH roCyJapCTBEHHOMH YCJIYrH, YCJIYTH, HPeJ0CTABISEMOii
OpraHM3aliHeH, y4acTByIomIeli B IPe0CTABJIECHHH rocyA2PCTBEHHO YCJIyrH, H
NPH NOTY1eHMH Pe3yJIbTaTa NPeJ0CTABICHHS] TAKHX YCIyr
28. MakcuManbHOe BpeMs OXHIaHUA B OYEpeOd 3a NPEHOCTaBICHUEM

TOCYNIapCTBEHHOM yCIIyTH COCTaBNgeT 15 MuUHYT.

Cpok 1 NopsJIoOK perucTpanny 3anpoca 3asiBATES
0 NPe0CTaB/ICHHH FOCYAaPCTBEHHOM YCIYrH H YCJIYrH, NPEeAOCTaBIAEMOii
OpraHusanuel, yJacTBYIOWel B NPEJOCTABICHAH rOCYAaPCTBEHHO yCAyrH, B
TOM 1HCJI€ B 3JIEKTPOHHO# Gopme

29. 3asBuTens BHpaBe OGPaTHTHCA 3a IPEIOCTABIECHHEM rocyapCTBEHHOM
YCIyTH HEMOCPE[CTBEHHO B TEppUTOpHaiNbHEIH opran IIOP, mo mnoure, uepes
MHOTOQYHKIHOHATBHBIH IEHTP IHGO B SNEKTPOHHOM (opme yepe3 Enunsiii mopran.

Ilpy muyHOM OOpAaIEHMH 3asABHTENS WM IIO TeNehOHY B TEPPUTOPHUANBHBINA
oprai II®P ROIKHOCTHOE IHIO pETUCTPHpPYeT OOpalieHHe B XypHaie ydera
oOpalleHHi TpakIaH C [PHCBOGHHEM HOMepa IO IOpSAAKY M YKa3aHHEM JaThl
pEeruCTpaLuy.

B xypHane ydera ofpalieHHN TIpax[aH TepPHTOPHAIBHOIO oprana [I®OP
ACNACTCs OTMETKAa O pe3yabTaTaXx MNPENOCTABIECHHS TOCYJApCTBEHHOM YCIyrH
3a4BUTENIO C YKa3aHHEM NOJDKHOCTH, (aMIIIMM M MHMIMAIOB JODKHOCTHOTO JIMIA
TEppUTOpHANEHOTO opraa IIOP, mnpeaocTaBUBIIEro TroCYZapCTBEHHYHO YCIYIY,
cnocoba oOpalneHus 3asABUTEIIA.

30. ITmcpMenHBle oOpalmeHHs 3aj]BUTENICH, B TOM YHCJIE€ MOCTYNMBLIME B
TeppUTOpHANIbHEIH opran IIOP ¢ ucnons3oBanmem caitta TIOP wmm 31IEKTPOHHOM
TIOYTBI TCPPHTOPHAIBHOTO opraHa IIDP, uepes MHOrOGYHKIHMOHATBHEBIN HEHTP, He
IO3[HEE OJHOr0 pabo4ero mHsA, CHEAYIOMIEro 3a JHEM IIOCTYILICHHS oOpamieHus,
PETHCTPUPYIOTCS B JKypHale y4dera oOpailleHMii TeppHTOpHanbHOro opraa II®P c
OTMETKOH O pe3yNbTaTaXx NPEeJOCTABIEHHS FOCYLAPCTBEHHON YCIAYTH 3asABHTENIO, C
yKasaHWEM  NOIDKHOCTH, (aMMIMd W  HMHAUMATIOB  JODKHOCTHOTO  JIMIA
TeppuTOopHanbHoro oprana IIDP, mpexocrasuBimero rocynapcTBeHHYIO yCuyry,

cmocoba o6pa1uemm 3a4BHTENIA, NaThl OTIIPaBKH IHUCHBMEHHOI'O OTBETA 3asdBUTCIIO,
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HCXOIAIIEr0 HOMEpa OTBETa, CPC€ACTB CBA3H, KOTOpPBIE HCIOJIB30BAINCH Ipu

IpeNOCTaBICHHH I'OCYIapCTBEHHOMN YCITyTH (II04Ta, SNeKTPOHHAS 109Ta).
31. Ilpu obpamennn 3asBuTess Yepe3 Emunbii mopran obpaineHne 3aaBUTEIIS
peructpupyercs Ha EnumHOM mnoprane B 5MeKTpoHHOM kypHane «Hcropus

obpalenuit» B aBTOMATAYECKOM PEXHME.

TpeboBanus Kk MOMeIEHHAM, B KOTOPBIX MPeXOCTABIAETCS
rocyaapcTBeHHasl yCayra, K 3aJy OKHAAHHs, MECTaM /ISl 3aII0/THEHHS 3aIPOCOB
0 Npea0CTAB/IEHHH rOCyJapCTBEHHOH yCayrn, HH(pOPMAHOHHBIM CTEHAAM C
o0pa3uamMu UX 3aN0/IHEHHS M IepeYHeM T0KYMEHTOB, He0OX0IHUMBIX ISt
NPeJOCTABJICHHA KaXk0H rocy1apcTBeHHO# yCIyrn, paMeneHnIo U
ohopmiIeHHI0 BU3YaIbHOM, TEKCTOBOM H My/ILTHMEIHHHOM HHpoOpManHH 0
Nopsiike NMPeAOCTABIEHHS TAKO# YCJIYTH, B TOM YHCJIe K 00eceYeHHIo
AOCTYNHOCTH /J15l HHBAJIHJ0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKOHOAaTeNbCTBOM Poccmiickoli @eaepanuu o CONnaIbHOM 3aIHTEe HHBAJIHIOB

32. lloMelenns, B KOTOPHIX OCYLIECTBIAETCS LPHEM 3asBHTENeil (mamee -
MOMEIIeHAE),  OODKHEI  pa3sMelaThCi  IPEHMYIIECTBEHHO  HAa  HIDKHHX
(mpemnoyTHTENBHEE HA MEPBBIX) STAXaX 3MAHMI TEPPUTOPHAIBHLIX Opranop ITDP
(manee - 3manHus).

IIyTb OT OCTaHOBOK OOIIECTBEHHOrO TPAHCIIOPTA [0 MOMEIIEHHH JO/DKEH GbITh
000pyZI0BaH COOTBETCTBYIOLIMMH MH(OPMAITHOHHBIME YKa3aTENSIMH.

Ilpn opraHu3anuu CTOSHKH (IAPKOBKH) BO3JIE 3MAHUS (cTpoeHHus), B KOTOpOM
PasMENICHO MOMEIEHHE TepPUTOpHaNbHOro oprada [IOP, opraHu3oBEIBaeTCS CTOSHKA
(mapKkoBKa) JANIA JNHYHOTO aBTOMOGHIIBHOTO TPAaHCIIOPTA rpaxiad. 3a IOJIb30BaHHE
CTOSHKOM (IIapKOBKO#) C rpaJaH IIaTa He B3UMAECTCH.

/I mapkoBKH CIENHANbHEIX aBTOTPAHCHOPTHBIX CPEACTB MATOMOGHIIBHEIX
I'PyNIT HaCeICHUS Ha KaXAOH CTOsSHKe (MapKoBKe) BhIgenserca He MeHee 10 % MecT
(HO He MeHee OIHOTO MeCTa), KOTOpHIE He IOJDKHEI 3aHHMATb HHBIE TPAHCIIOPTHBIE
CpeICTBa.

LlenTpansHsiéi BXOM B 3JaHHE TeppUTOpHANBHOro opraHa [IMP obopyayercs
MHGOPMALMOHHOM TaGIHIKOM (BEIBECKOH), comepiarel CIEAYIOLIYIO HH(OPMAIIHIO:

a) HaWMEHOBaHHe TepPUTOPHANILHOrO opraa [I®P (HauMeHOBaHHE

CTPYKTYpPHOr'O Ioapa3aciICHus, OCYHIECTBIIAIOUIETO IpeaocTaBICHUC
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rOCyAapCTBEHHOH yCIIyTH);

6) anpec (MecToHaxXoXeHHUE);

B) peXHUM paboTEI;

r) rpaduk mpHeMa.

33. B cooTBeTcTBHMH ¢ 3aKoHOZATENhCTBOM PoccHiickoi Qenepaun 0
COLMAILHOH 3aIliTe HHBATUIOB B IEJAX OPraHH3alUK GeCnpensITCTBEHHOT0 JOCTYIa
MHBAIMJOB (BKJIOYAas HHBATHOB, HCIONB3YIOIIMX Kpecla-KOSCKH H  cobak-
MPOBOIHMKOB) K MeCTy TIPEJOCTaBIEHHd [OCYAapCTBEHHOM YCIyTH UM
00ecreYnBaIOTCs:

a) YCHOBHS I OECHpPENATCTBEHHOro NOCTYIa K OOGBEKTy (3LAHHMIO,
NIOMEIEHHIO), B KOTOPOM IIPEOCTABIIAETCS [OCYapCTBEHHAS YCIyTa, a TAKKe VIS
GecnpensaTCTBEHHOTO [OJIB30BaHKs TPAHCIIOPTOM, CPEACTBAME CBS3H H HHpOpMalUH;

0) BO3MOXXHOCTE CaMOCTOSTENBHOr0 IEPEABIKEHHS II0 TEPPHTOPHH, Ha
KOTOPOH pacrosoXeHbl 0GBEKTH (3AaHHS, HIOMEILEHHS), B KOTOPBIX IPEXOCTABISLETCS
TrOCyAapCTBEHHAA yCJIyTa, a TAaKKe BX0/a B TakKie OOBEKTHI M BEIXOA U3 HUX, MOCAIKH
B TPaHCIIOPTHOE CPENCTBO M BBICAAKH W3 HEro, B TOM YHCIIE C HCIOJb30BaHHEM
Kpeca-KOJIACKH;

B) CONPOBOXEHHE HHBATHIIOB, HMEIOIUX CTOHKHME PacCTpOHCTBA (YHKIAH
3pEHHS H CAMOCTOSTENBHOTO TIEPEIBHKEHNUS;

I) Hamjexalmee pasMelleHHe OGOpPYIOBaHHS ¥ HOCHTENEH vH(popMauy,
HEOOGXOIMMBIX Jii obecniedeHHs GeCHPEMsITCTBEHHOTO [OCTYNa HHBATHAOB K
o0bexTaM (30aHHAM, IOMEIIEHHSM), B KOTOPHIX IIPEAOCTABISETCS rocyiapCTBeHHAs
yCIIyra, C y9€TOM OrpaHHYeHHM UX KUIHEAEITEIbHOCTH,

X) RyGnupoBaHHE HEOGXONMMON Ui WHBANMAOB 3BYKOBOH M 3pUTEILHOM
MHGOpMalMK, a TalKe HaANkced, 3HAKOB M HMHOM TEKCTOBOH M rpaduveckoit
HH()OPMAIMK 3HAKAMH, BBIIOIHEHHEIME Pellbe()HO-TOYESUHBIM mpudrom Bbpaitis;

€) IOIyCK CypJIONepeBOAIMKA ¥ TUGIOCYPIOTIEPEBOAIHKA,

X) HOIYCK COOaKHM-TIPOBONHMKA Ha 0GHEKTHI (3HaHHS, IIOMEIIEHH), B KOTOPBIX
IPEAOCTABIIAETCA IOCY JapCTBEHHAS YCIIYTa;

3) OKa3aHHe¢ HWHBaIMJAaM IIOMOIIMA B IpE€OJJOJICHUH 6apLepOB, MCHIAXOMINX
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MOy CHHIO HMHU rOCYTapCTBEHHO! yCIIYTH HapaBHEe C APYTHMH JIALIAMH.

B ciydae HEBO3MOXHOCTH NONHOCTBIO MPHCIOCOGHTL OGBEKT C y4E€TOM
NOTPeOHOCTH HMHBANHIA eMy O0ecredMBaeTCs HOCTYN K MECTY IIPEeNOCTaBICHUS
TOCYyNapCTBEHHOH yCmyrH mm60, KOrJa 5TO BO3MOXHO, €€ NpeIOCTaBIeHUe
00eCIIeINBAETCS IO MECTY XKHUTENLCTBA HHBAIHAA WK B THCTAHIHOHHOM pexumMe.

Iopsinox o6ecnedenns ycrnoBuit NOCTYIHOCTH I HHBATHIOB OGBEKTOB H
NpEJOCTaBIAEMBIX YCIYT B Cdepe Tpyda, 3aHATOCTH H COLNHMANBGHON 3alIHTHI
HaCelICHHA, a TaKXkKe OKas3aHHA MM IPH 3TOM HEOOXOOUMON IOMOINM YTBEpXKIEH
nprKa3oM MMHMCTepCTBa Tpyda M COLMANBHOM 3amuTel PoccHitckoii Depepanun
oT 30 mrons 2015 r. Ne 527u «O6 yTBepXACHHH IMopsinka obecnedenus ycroBmit
AOCTYITHOCTH Uil MHBANMIOB OOBEKTOB M MPENOCTABISIEMBIX YCIYT B chepe Tpyaa,
3HATOCTH H COLMANBHOH 3alIMTHI HACENEHHS, a Takke OKA3aHMS MM IPH 5TOM
HEOOXONMMOMH ITOMOIM» (3apErHCTPHPOBaH MunncrepctBoM roctunun Poccuiickoi
Qenepauun 17 centsabps 2015 r., perucTpanuoHHsii Ne 38897).

34. Tlomemenus BKIIOYAIOT 3a)1 OXKUIAHASI H MECTa I IIpreMa 3asBHTENIEH.

3aJl OXKMIaHHs OCHAIIAeTCS CTYJbSIMH, CTOJIaMH (CTOHKaMM) I oOecredeHus
BO3MOXHOCTH OQOpMIEHHS JOKyMEeHTOB. KoMuuyecTBO MecT oxuaanus olpeAensercs
HCXOJIs1 U3 aKTHYECKOH HArpy3KM H BO3MOXHOCTEH IS HX pasMeIleHus B 31aHuH. B
3ajle OXHIAHHS JODKEH OBITh YCT2HOBIEH KOMIBIOTEDP CO CIIPABOYHO-IPABOBEIME
CHCTEMaMHM W INpPOrpaMMHBIMH MNpOOyKTaMH. IIpaBuia paboThl ¢ HUM, a TaKke
baMuims, ¥MA, OT4eCTBO (IPH HAIHYHH), HOMep TelleoHA, HOMep KabHMHeTa
AO/DKHOCTHOTO JIMLA, OTBEYAIOINEr0 3a paboTy KOMIBIOTEpA, pasMEIAloTCs Ha
HH(OPMAHOHHOM CTEHJIE, PACTIONOKEHHOM PSIOM C KOMIIBIOTEPOM.

Ilpuem sasButenedt (mpencraBuTened) ocymecTBiseTcs B CIEMHAIBHO
000pynOBaHHBIX KabHHKaxX (KabuHETax), KOTOpbIe 000PYIYIOTCS HHGOPMAIHOHHBIMA
TabIMYKaMH C yKa3aHHEM:

a) HoMepa KaOuHKH (kabuHeTa);

0) pamunun, MeHH, OT4eCTBA (IPH HANIMYMHT) JOIDKHOCTHOTO JIHIIA.

PaGouee MecTo [OKHOCTHOTO ImMma [OMKHO  GBITH obopyznoBaHO

IEPCOHAIIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO AoCtynna K HCO6XOI[I/IMLIM
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uHbOpManOHHbIM 6a3aM famHBIX I[IOP ®  ero TEPPHUTOPHANLHBIX OpPraHOB,

NPEHTEPOM H CKaHEPOM.

35. Ilpu Bxozme B HOMelleHHe M (WIH) B 3a/aX OXHIAHUS obopyayroTcs
HHQOpPManuoHHEle CTeHAB. Ha WHOOPMAIMOHHBIX CTeHZax pa3MemaroTcs
cienyrommas HHGOpMalusa U JOKYMEHTEL:

a) MOYTOBHIM aJpec TEPPUTOPHAIBHOIO oprana II®P u ero Beimecrosmero
oprasa;

) agpec caiita IIOP;

B) CIPaBOYHEIH HOMep TeledOHA TEPPHTOPHATLHOIO oprana II®P, momep
TeeoHa-aBTORH(pOpMaTOpa (IpH HATMYHH);

I') pexuM paGoThl TeppUTOpHANBLHOTO oprana [IDP;

R) BBUIEPKKM H3 HOPMATHBHEIX IIDAaBOBBIX AaKTOB, COAEpKAIUX HOPMBEI,
PEryTMpPYIOIIHE NEATENLHOCTD IO MPEAOCTABIEHHIO FOCY IapCTBEHHOH YCIYTH;

€) HepedeHb JOKYMEHTOB, HEOOXONUMEBIX I TOJY4YEHHUs TOCYHNapCTBEHHOI
YCIIYTH.

TexcTel marepuanos, pasMemaeMBIX Ha HHGOPMALMOHHBIX CTCHJaX,
NeYaTaloTCs yAOOHEIM I YTeHHs mpudToM, 6e3 MCIpaBieHui, HaMGONee BaKHEIE
MECTAa BBIIEIAIOTCS.

B nomemenuax pasMemaroTcs HHGOPMALHOHHEIE MaTEpHAIBI O BO3MOXXHOCTH
y4acTHs 3asBUTENEH B OLCHKE KaYeCTBa IPEIOCTABICHHS [OCY IAPCTBEHHBIX YCIIyT.

B nemax uabOpMHpOBaHHS rpakIaH O BO3MOXKHOCTH HX y4acTHs B OLIEHKE
3QHEKTHBHOCTH AEATENHHOCTH PYKOBOAUTENEH TePPUTOPHATBHBIX OpranoB ITOP (ux
CTPYKTYPHBIX ~NOIpa3sJeleHHii) C y4eToM KadecTBa HPENOCTABIEHHBLIX UM
TOCYAapCTBCHHBIX yCIYT B NOMEMEHWH TEPPHTOpHAIbHOro oprana IIDP (mecte
OXMIaHUs) Pa3MEINAOTCs WHYOPMALMOHHEIE MaTEepHATEl O BO3IMOKHOCTH ydacTus

Irpa’kjad B OII€HKE Ka4eCcTBa IPEAOCTaBIICHUS IOCYIapCTBEHHBIX ycCiyr.

IlokasaTenn OCTYNHOCTH H KA9eCTBa rOCYAapCTBEHHOM YCJIYrH, B TOM
"IHCIE KOHYECTBO B3AHMOIEHCTBHI 3afBHTEIS € JOJKHOCTHBIME JTHIAMH NPH
NpeJoCTaBIeHHH roOCyAapCTBEHHOH YCIYTH H HX MPOJO/KHTENLHOCTD,
BO3MOKHOCTE NOJTy4eHHSI HHPOPMAIHH 0 XO/€ NPEAOCTABICHUS
roCylapcTBEHHOH YC/IyIH, B TOM YHC/Ie ¢ HCIOJIb30BAHAEM HH(OPMALHOHHO-
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KOMMYHHMKAIIHOHHBIX TE€XHOJIOTHi, BO3MOKHOCTD JIH0O HECBO3MOKHOCTH

TI0JTy"IeHMsI rOCyAapCTBEHHOH YCIyrH B MHOrO(YHKIHOHAJILHOM IieHTpe
NPEAOCTaB/IEHHS TOCYAAPCTBEHHBIX H MyHHIIHIAJIbHBIX YCIYT (B TOM YHCIE B
I0JIHOM 06heMe), B ;1106oM TeppuTopranbHOM oprane [IOP, no BbIGOpY
3asIBHTENIS (IKCTEPPHTOPHAIbHbIH NPHHIAN), IOCPEACTBOM 3ampoca o
TPEAOCTABJICHAH HECKOJIBKAX FOCYJAPCTBEHHBIX H (HJIH) MyHAOMOAALHBIX YCIyT
B MHOTOYHKUHOHANLHBIX HEHTPAX NPEJOCTABICHHA TOCYAapCTBeHHBIX H
MYHHIHIAJIbHBIX YCJIYT, IPeXyCMOTPEHROr0 craTheii 151 DenepaibLHOro 3aK0Ha
ot 27 mions 2010 r. Ne 210-®3

36. OueHka IOCTYNIHOCTH M KadecTBa IIPEIOCTABJIEHUS] TOCYAapCTBEHHOM
YCIYTH ROJDKHA OCYLIECTBIIATECS IO CIIEAYIOLIUM II0KA3aTEIIsM:

a) CTemeHb MHGOPMHPOBAHHOCTH 3asBHTENEH O IOPAJKE MPEeNOCTABIICHHUS
TOCYapCTBEHHOH YCIYTH (AOCTYMHOCTh HHPOPMAWMM O TOCYIapCTBEHHOMH ycIyre,
BO3MOXHOCTE BEIOOpA c1oco6a HoTydeHns: HHMOPMALIHH);

6) BO3MOXHOCTB BEIGOpa 3asBUTENEM (BOpM NPeAOCTaBICHUS FOCYIapCTBEHHOM
YCIyrd, B TOM 4HCIE C MCIOJIb30BaHHEM HH(POPMALIAOHHO-TEIEKOMMYHHKAHOHHEIX
ceTeil OOINEro moJb30BaHMA (B TOM YHCIIE CETH «HuTeprer»), Bkmovyas EauwHbrii
nopTa,

B) BO3MOXHOCTE MIH HEBO3MOXXHOCTE obpalieHHs 3a MOJNyYeHHEM
TOCYapCTBEHHOH YCIYTH B MHOTOQYHKIMOHAIBHOM LEHTpe (B TOM YHCiIe B MOJTHOM
obbeme);

I) BO3MOXHOCTh HIH HEBO3MOXHOCTh oOpameHHss 32 INONydYeHHEM
TOCYNApCTBEHHOH YCIYrM NOCPEACTBOM 3alpoca O MPENOCTABICHHHM HECKONbKHX
TOCYapCTBEHHBIX U (MIJIH) MyHHIMNANEHEIX YCIYT B MHOTOMYHKIMOHATLHOM LEeHTpe,
TIpeyCMOTPEHHOrO cTaTbeil 151 DenepanpHOro 3axona ot 27 mromst 2010 r. Ne 210-D3
(manee — KOMIIIEKCHBIH 3ampoc);

M) BO3MOXHOCTh HJIM HEBO3MOXHOCTh IIOIY4EHHS TOCYZapCTBEHHOH YCIIyTH B
nmoboM TeppuTopHaIBEHOM oprane ITOP 1o BBIOODY 3aABUTeENA (3KCTEPPUTOPHUATBHEIH
IIPUHLIHAI );

€) JOCTYIHOCTh OGpAIleHus 33 IPefOCTaBICHHEM rOCYAapCTBEHHOM YCIIyTH, B

TOM YHCJIE I MaJIOMOOHIIbHBIX Ipymnn HaCCJIEHNUA,

) COOMONEHHEe CPOKOB MPENOCTABNEHHS TOCYIaPCTBEHHOM YCIYTH ¥ CPOKOB
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BBINIOJIHCHUST aIMUHHCTPATHBHEIX Opoueayp Npu npeaocTaBiIEeHUHA FOCYlIapCTBeHHOﬁ

ycuyrw;

3) OTCYTCTBHE 0GOCHOBaHHBIX Xallo6 CO CTOPOHBI 3asBUTEINEH MO pe3yabpTaTaM
NPENOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH;

M) TpENOCTaBIieHWE BO3MOXHOCTH MONAYM 3asgBICHAS U JOKYMEHTOB,
HEOOXOMMMBIX AJI MPENOCTaBICHUS rOCyapCTBEHHOH YCIYyIM, B 3IIEKTPOHHOM
bopme;

K) TPENOCTaBIE€HHE BO3MOXKHOCTH nomyvYeHuss MHQOpPMAalMH O Xoje
IPEOCTABICHHS TOCYJAapCTBEHHOM YCIyTM, B TOM 4YHCIIE C MCIIOJb30BAHAEM
HH(OPMaIMOHHO-KOMMYHHKAIHOHHBIX TEXHOIOTHIA.

37. Ilpr HpenoCTaBNEHHH TOCYTapCTBEHHOM YCIYTH B 3JIEKTPOHHON (opme
4epe3 Equnelii nopran 3assuteno obecrmeunBaercs:

a) INONydeHHe HHPOPMAUMH O TMOPSAKE W CpOKax IIpelOCTaBJICHHS
rOCyAapCTBEHHOMH yCIyTH;

0) 3amuck Ha IIpHEM B TepPPHTOPHANLHEIN oprau II®PP ang nomaum sampoca o
IPENOCTaBIICHUH I'OCYAapCTBEHHOMN YCIyTHy;

B) $OpMHpPOBaHHE 3a1poca O MPeJOCTaBICHHH rOCyAapCTBEHHOH YCITyTH;

T) IPHEM H PETHCTPALMs TEPPUTOPHAIBHBIM opranom II®P 3ampoca u uHBIX
AOKYMEHTOB, HEOOXOIMMBIX JUJIsl IPEAOCTABIICHHAS TOCY JaAPCTBEHHOM YCIIyTH;

A1) NOTy4eHHe pe3y/IbTaTa IPeIOCTaBIeHHUs TOCYJJapCTBEHHOH YCIIyTH,

€) OCYIIECTBIEHHE OLECHKH KauyecTBa IPENOCTABIEHHS rOCyAapCTBEHHOM
yCIIyTH;

X) OocyneOGHoe (BHecymeGHOe) ofykanoBaHMe pemieHUd u  geicTBHii
(GesnedicTBHA)  TeppPHTOPHATBHOTO oprana II®P, pomkHOCTHOro  mmua
TeppuTOpHaNLHOro oprana [1I@P.

38. B memsx mpemocTaBieHHs TOCYAapCTBEHHOM YCIIyTH JIOIYCKaeTCs
OCYIECTBICHHE NIPHEMa 3adBHTENICH IO NPEBAPUTENBHON 3alUCH. 3aMUCh HA IIPHEM
POBOJUTCSA NPH JIMTHOM OOpAIlCHHH 3afABHTENS HIM C HCIONB3OBAHHEM CPECTB
TeneOHHOR CBA3H, a TakKe Yepe3 CeTh «HHTepHeT», B TOM 4ucie depe3 Eamusrit

HOpPTAaJL.
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B Cliyqa€ HECOOTBETCTBUS CBEACHHI, KOTOPEBIC COOGH.II/IJI 3asBUTC/Ib IIPH

MpENBapUTENLHON 3aIIHCH (33 MCKIIOYEHHEM OIEeYaTOK, IPaMMAaTHYECKHX OLINGOK),
AOKyMEHTaM, IpEJCTAaBICHHLIM 3ajdBUTENIEM NP JHYHOM IpHEME, IIpeBapUTEIbHAS
3aIIMCh aHHYJIUPYETCS.

Ilpr ocymecTBNeHHH NpeABAapUTENBHON 3alHCH IIyTEeM JIHYHOTO obpamenns
3ajABHUTENIO BHINACTCA TAIOH-IOATBEPXKACHHE, COAEPXKAIIMA HHGOPMALHIO O AaTe U
BPEMEHH IIPEACTABIECHUS 3ampoca.

Ilpy ocymecTBICHUH NpENBAPHTENLHON 3alMCH IO TellehOHy 3aABUTEIIO
COOOIIAIOTCA [aTa M BpeMs IpHEMa, a B CIydYae, eClid 3asABHTENb COOGIIHT azpec
JNIEKTPOHHOM MOYTH, HA YKa3aHHBI aipec TaKke HANpaBIsSeTcs TAIOH-
IO TBEPXKACHHUE.

3anuce 3asABHTENEH Ha ONpENENCHHYIO [aTy 3aKaHYMBAETCS 3a CYTKH J0O
HACTYIUICHUS 3TOM JaThI.

Ilpu ocymecTBICHUH NpeNBapUTEIbHON 3alUCH 3aABHTEND HHQOpPMHEpPYETCS O
TOM, 4TO NpeBapUTeIbHAas 3allUCh aHHYJIUPYETCS B ClIydae ero HesIBKH ho HCTEUYECHUHN
15 MHHYT ¢ Ha3HaYEHHOTO BPEMEHH IIpHEMa.

3asBUTENb B MOGOE BpEMs BIIPaBe OTKA3aThCS OT IIPEIBApUTENLHOM 3aITHCH.

llpreM sasBHTENEH IO MpeNBapUTENBHOM 3aIMCH OCYIIECTBIAETCS B TEUCHHE
pabodero Hs B COOTBETCTBHH C yCTAHOBJIEHHBIM IpaduKoM IIprieMa rpakaaH.

Berepanam Bemukoit OredecTBeHHOM BOHHBL, WHBamHZaM Bemkoit
OtedecTBeHHON BOWHEI NpPH NPEABABICHHH HMH COOTBETCTBYIOIUX IOKYMEHTOB
obecieuMBaeTCs  BO3MOXHOCTH  TOJNYYHTh rOCyIapCTBEHHYIO  yciuyry Ge3
NpeIBapUTEIbHOM 3alHCH, BHE OYEPEIH.

39. 3adBuTens BpaBe OGPATHTHCA 3a IIPENOCTABICHHEM roCyAapCTBEHHOM
ycmyru  depes MHOTOQYHKUHMOHANLHEIM WeHTp (B ciydae, ecim MEXITy
TeppnTopnaJILHLIM opranoM II®P U MHOroQyHKUHOHANBHBHIM LEHTPOM 3aKIHOYEHO
COriameHHe O B3aHMOJCHCTBUE B COOTBETCTBHH C IIpaBuiaMd oOpraHH3alHH
AEATENPHOCTH MHOTO(QYHKIMOHATBHEIX LEHTPOB NPENOCTABICHUSA TOCYIapCTBEHHBIX
H MYyHHIMIIANBHBIX YCIYT, YTBEP)XXKACHHBHIMHM IOCTaHOBJAeHHeM [IpaBHTeNbLCTBA

Poccuiickoit ®enepanpm ot 22 nexabps 2012 r. Ne 1376 (Cobpanue
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3aKkoHonarenscTBa Poccuiickoit ®enepamuu, 2012, Ne 53, ct. 7932; 2019, Ne 24,

cT. 3085) (manee - Ilpasuna ot 22 nexabps 2012 r. Ne 1376), n nogaya YKa3aHHOTO
SAIBIICHAS NPETyCMOTPEHA IIEPEYHEM T'OCYNAaPCTBEHHBIX M MyHHLMIATLHBIX YCIyT,
IIPENIOCTAB/IAEMbIX B MHOTOQYHKIHMOHAILHOM  IEHTpe, IPENYCMOTPEHHEBIM
COIIallICHAEM ).

Ilpu oOpamennn 3asBuTeNns B MHOTOGYHKUMOHANBHBIA LEHTP IIOCPEACTBOM
KOMIUIEKCHOTO  3allpoca MpeNOCTaBIeHHe TOCYJapCTBEHHBIX YCIYT, YKAa3aHHBIX B
KOMIUICKCHOM = 3anpoCe, OpraHM3yeTCs MHOTO(QYHKIHOHATLHEIM IIEHTPOM nyTeM
COCTABJICHHS 3a4BJICHUA O MPEJIOCTABICHAA TOCYAPCTBEHHOM YCIYTH B COOTBETCTBHH
C IIYHKTOM 76 AZIMMHHCTPaTHBHOIO perjaMeHTa (hajiee — 3asBJICHUE, COCTABJICHHOE
Ha OCHOBaHHH KOMILJIEKCHOTO 3aIIpoca).

40.  TIlpemocraBmeHne  rocyaapcTBeHHOM YCIYIH  NIPEayCMaTpUBAET
OZHOKpPaTHOE B3aMMOJECHCTBHE 3asBUTEINA C JOIDKHOCTHBIMH JIMIIAMH.

IIponomkuTenbHOCTh B3aHMONEHCTBHS IPAXKAAHHHA ¢ JODKHOCTHBIM JIULIOM
IpH  IIPENOCTABICHHH TOCYNapCTBEHHOH YCIYrd He NO/DKHA MPEBHIIATH BpeMs
BBITIOJIHEHHSA COOTBETCTBYIOMICH aJMHHUCTPATHBHOM IIPOLELYpHI, MPELYCMOTPEHHOE

TyHKTaMH 49 © 52 AZIMHHHUCTPATUBHOTO PerllaMeHTa.

HHble TpeOOBaHHS, B TOM 4HC/Ie YIHTHIBAIOIHE 0COGEHHOCTH
MPEOCTABICHH A rOCYyAaPCTBEHHOMH YCIYIH 0 3KCTePPHTOPHAILHOMY
HPHHUHAITY H 0CO0EHHOCTH NPeJOCTAB/IECHHS FOCYAaPCTBEHHO YCJIYTHu B
3JIEKTPOHHOH (popme

41. Ilpuem s3asBHTeNell MO BONMPOCAM IIPENOCTABICHHSN roCyAapCTBEHHOM
YCIYTH TAKoKe MOXET OCYMIECTBIIATECA AOJDKHOCTHBIM JIMIOM Ha BBIE3THOM IPHEME
rpaX/iaH, OpraHu30BaHHOM TE€PPUTOPHUANBHBIM OpranoM I1DP.

B oTaenbHEIX cilydasx 1u1s pHeMa 3aABUTENeH, He HMEIOIMX BO3MOKHOCTH IO
COCTOSIHHIO 31I0pOBBA OOPAaTHTLCA B TEPPHTOPHATLHEIN opran [IDP, OCYILECTBIAETCS
BBIXOA (BBI€3[) HOIDKHOCTHOTO JIALA K MeCTy (aKTHYECKOTO NpPOXKHBAHHS
rpaXkKIaHHHA.

42. 3asBuTenb BIpaBe OGpPATHTHCA 3a IIPEAOCTABIIEHUEM TOCYNapCTBEHHOM

YCIyTH B H000H TeppUTOpHAIBHEIA opran IIOP B npeaenax Tepputopun Poccuiickoit
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(I)enepaunn no BI:I60py 3a4BUTCIII HE3aBHCHMO OT €ro MecTa JXHUTeIbCTBa

(mpebrIBanms), HaKTMUECKOTO IPOKHUBAHNKS.

43. 3asBuTeNnb BIpaBe OGPATHTHCH 32 NPEIOCTABIEHAEM T'OCYNApCTBEHHOMN
YCIIYTH B 3IEKTPOHHO# hopme depe3 Enunniii mopran.

Ilpy HampaBlieHHH HOKYMEHTOB, HEOGXOMMMBIX IS peOOCTaBICHHS
TOCYyapCTBEHHOM YCIYTH, 3asBUTENb BIpPaBe HMCIONB30BATH MPOCTYIO 3JE€KTPOHHYIO
TIOANHKCE B Ciy4ae, NpeXyCMOTPeHHOM myHKToM 2.1 IlpaBHn ompenmeieHdsi BHIOB
SNEKTPOHHOH MOJIKCH, HCHONE30BaHHE KOTOPHIX JOIYCKAeTCs IIpu obpalleHHud 3a
TIONyYCHAEM  rOCYNapCTBEHHBIX M MyHWUHMNANBHBIX YCIYT, YTBEPXKIEHHBIX
nnocraHoBieHueM IIpaButenscrsa Poccuiickoit ®enepanuu ot 25 urons 2012 r. Ne 634
(Cobpanme 3axoHOAaTenbcTBa Poccuiickoit Denepanun, 2012, Ne 27, ct. 3744; 2018,
Ne 36, ct. 5623).

III. Cocras, moci1e1oBaTENLHOCTL H CPOKH BHINOIHEHAS
AAMHHHCTPATHBHLIX Hpouenyp (JeAcTBHii), TpeGOBaHA K NOPAAKY
HX BBINIOJIHEHHSI;, B TOM YHCJ1e 0CO0€HHOCTH BbINOJTHEHHS
AAMHHHCTPATHBHLIX Npoueayp (AelcTBAIi) B 31eKTPOHHOI Gopme

HcuepnbiBaommuii nepedeHn aAMHHHCTPATHBHLIX HpoOLEexyP,
BBINOTHAEMBIX TEPPHTOPHAILHBIME Opranamu [IOP

44. TlpemocTaBneHre TOCYyAapCTBEHHOM YCIIyTH BKIIIOYAeT B cebs cliemyrommue
aIMHHUCTPATHUBHBIE IPOLEYPHI:

perucTpanus odbpameHus;

npefocTaBlieHHe HHGOpMAIHK 3asiBUTENIO, B TOM YHCIE B (¢opMe BBIMUCKH U3
DenepanbHOTO PEerucTpa JHL, WMEIOLIHX IpaBO Ha MONYYEHHE IOCYIapCTBEHHOM
COLIMATBHOM ITOMOILH;

HCIIPaBIICHHC NONYINEHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pe3yIbTaTe

NPENOCTaBICHHS rOCYJaPCTBEHHON YCIIYTH JOKYMEHTaX.

AIMHHHCTPATHBHAsI IPOLIeXYPa N0 PerHCTPALHH 06pameHus

45. OcHOBaHHWeM /ISl HaYada OCYIIECTBICHHS aIMHAHHUCTPATHBHON IMPOLIELYPEI

SABNIACTCS OOpAIleHue 3ajdBUTENS B TEPPHTOPHAIBHBIN opran II®P, B Tom gucie no
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Tene(oHy, C HCTIOIB30BAHAEM SIEKTPOHHOM OYTHI TeppHUTOpUANBbHOrO oprana IIOP u

caiita IIDP.

46. ]Jluem ofpameHds 3a IIpeIOCTaBIEHHEM TOCYJapCTBEHHOH yCITyTH
CUHTACTCA ACHb PETUCTPALUU OOpaIeHus 3asBATENS.

47. Peructpanms oOpalieHHs OCYIIECTBISETCS JOJDKHOCTHEIM JIHLOM
TePPUATOPHANBLHOrO oprana I1DP.

48. Ilpu obpameHny 3asBUTENs B TEPPHTOPHANBHELH opraH IIOP nomkHOCTHOE
IO TeppUTOpHABHOrO oprada IIQP perucrpupyer ero ofpameHne B KypHane
y4eTa obpamieHuii TeppuTOpHANEHOTO oprana [IOP,

49. Peaymm3anms aMHHHCTPAaTUBHOM IpOLEAYPHI 110 PETUCTpalluu obpaineHus
HE JI0JDKHA 3aHUMaTh Gonee 15 MunyT.

50. PesynbTaroM aJIMMHHCTDaTHBHOM IIPOLEXYPH SBISETCH perucrpanus

obpallleHus B XypHaile yueTa o6paIeHuii rpakan.

AIMHHHCTPaTHBHAS NPOLEAYPa N0 NPEAOCTABICHHAIO undopmanun
3asBHTENI0, B TOM YHCIie B popme Bhinuckn 3 PeaepaibHOro perucTpa auu,
HMeIOLHX NPaBo HA NOJYy4eHHE roCyJapCTBEHHOH CONHAILHOMN MOMOIIH

51. OcHoBamMeM .1 Hayana aAIMUHHCTPATHBHOM IIPOLIEAYPBl SBIISIETCSA

TIOCTYILUICHHE B TeppUTOpHaNbHEIA oprad [IDOP obpamenus 3asBHTeNns, B TOM 4YHCie

ey

10 TenedoHy, ¢ HCHONb30BAHHEM 3NICKTPOHHOM MOYTHI TEPPUTOPHAILHOIO opraHa
IDP u caiita IIOP.

s

52. JIOIKHOCTHOE JIMIO TEPPHTOPHAIBHOTO opraa IIOP mpu nuynOM

Q

Opalienny 3asBHTeNs TG0 OGPAIIEHHH 110 TenedoHy:

OTBE€YaCT HA IIOCTAaBJIEHHBIE 3asIBUTEJIEM BOIIPOCBI B COOTBETCTBHHU C

=]

eHCTBYIOIUM 3aKOHOAATEILCTBOM Poccuiickoi Denepamnuu;

HHQOpMHpYeT 3asBUTENs 06 HHEIX (opMax obpalleHus 3a rocyAapCcTBEHHOM
YCILyTOi;

PashACHACT HOPANOK IONydeHHs BBHIMUCKM M3 PDemepalbHOrO perucTpa JHMI,
HMCIOIMX NPaBO Ha NOTy4YeHHE TOCYJapCTBEHHOM COLMANBHON TIOMOLIH.

Ilps nvuHOM oOpalleHMH 1O JKENAHMIO 3asBUTENSA JOIDKHOCTHOE JIULIO

TeppuTopransHoro oprana IIDP BhinaeT 3adBHTENIO BHIMHCKY W3 DenepanbHOro
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PeTHCTpa JML, AMEIOMHKX IIPaBO Ha MOMYYEHHE TOCYJapCTBEHHON COLHANBHOM

IIOMOIITH.

Ilpu sTOM Bpems mnpegoCTaBiIeHHS HHOOpMALIMM 3aABUTENIO HE NOJDKHO
NIPeBBIMNATh 15 MUHYT.

53. JIOIDKHOCTHOE JIMIO MIPH MHCHMEHHOM OOpallleHAH 3ajABUTENSA, B TOM YHCIIE
C HCIONL30BAaHUEM SIIEKTPOHHOM IMOYTHI TEPPHUTOPHANLHOTO opraHa II®OP u caiita
I1OP:

TOTOBAT IMCHMEHHEBIH OTBET 3asiBHTENIO, KOTOPHIA JODKEH COLEPIkKATh
KOHKPETHBIC OTBETHl HAa IIOCTABICHHLIC 3asBHTENEM BOMPOCHI CO CCHUIKOM Ha
HOPMAaTHBHBIC [IPABOBLIE AKTHI, PEryJIMPYIONMIME OTHOIIEHHUS B cdepe IpefoCTaBIeH s
TOCYNapCTBCHHOM COLMANbHOH MOMOIIM B BHAe Habopa COLMANBHBIX yCIyT, ¢
yKasaHWeM MpaBa 3asiBHTEIl Ha IONY4eHHe CONHMANBLHBIX YCIYT B TEKyIIEM TOZy,
CYMMBL CPEACTB, HaNpPaBISIEMBIX Ha OIUIATy NpPENOCTABIEHHS COLMMAIBLHEIX YCIYT,
nopsAaka obpameHus ¢ 3asBICHAEM 06 OTKase OT HOTy4YeHUss Habopa COLHAIBHBIX
YCIYT, a TaAKKe C 3asiBICHUSMH O MPEAOCTABICHHH, BO30OHOBJICHHH NPEIOCTaBICHHS
Habopa COLMAaLHEIX YCIYT.

Otser TeppuTOpHanEHOro oprana IIMP nomkeH cozepxatb HHGOPMAITHIO O
BOSMOXHOCTH IOJY4Y€HHA BBINACKA U3 PDefepalbHOr0 perucrpa IMI, WMEIOLIHX
TpaBO Ha IOJIYH4CHHE IOCYNapCTBEHHON COLMANbHOM NMOMOLIM, B TEPPHTOPHATIBLHOM
oprane IIOP M MHOTOGYHKIMOHANLHOM IIEHTpE, a TaKXKe B 3JIEKTPOHHOM BHJE
4epe3 Enunstii moprai.

Orsert TeppuTopuansHoro oprana IIOP Ha nmucsMeHHOE obpamenue 3asaBUTEN,
B TOM MCJI€ IOy €HHOE C HCMOJIB30BaHUEM SJIEKTPOHHOM IOYTHl TEPPHTOPHANEHOIO
oprana II®P umm caiita [IOP, HanpaBnAeTcs 3asBUTENIO B IHCHMEHHOM ¢dopme He
nosnuee 30 KaJeHIApHBIX MHel CO AHA PerdCTpanuH obpalleHns B TEPPUTOPUATHHOM
opraue [1DP.

OtseT TeppuTOopHansHoro oprana IIOP Ha mEcEMeHHOE obpaleHne 3asBATENS
HAaNpaBIACTCA B IHUCHMEHHOX (OpME B COOTBETCTBHHM C PEKBH3HTAMH ajipeca,
YKa3aHHOTO B OOpallleHHH 3asBHTels, WM OTIPABILETCS 110 aJipecy 3IeKTPOHHO

TIOYTEI 3a5ABUTEIS, €CIIH OOpalleHre GBLIO IOTYYeHO B SIEKTPOHHOM (GopMe.
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Ilpp  OTCyTCTBMM B  TeppUTOpHAIBHOM oprage IIDP uHbOpMaNKH,

3allpalluBacMoi B OOpallleHUM 3asBUTENs, B NHCHMEHHOM OTBETE 3asBHTENIIO
YKa3bIBaIOTCS CIIOCOOEI M MECTO €€ MOIYYESHHS.

IlucbMeHHBIH  OTBeT Ha oOpalieHHe, HANpaBIeHHOE 3asBUTENEM B
TeppUTOpHaNbHbIA oprad 1IDP, moamuchBaeTcs pyKOBOAUTENEM TEPPHTOPHATIHLHOTO
oprana IIOP, B xoTopelii 6bLTO HampaBneHO OGpalleHHE, HIH €ro 3aMEeCTUTENEM,
OTBETCTBEHHBIM 32 IIPEAOCTABICHHE TOCYJapCTBEHHON YCIIyTH.

B nuceMeHHOM OTBeTe TeppHTOpHabHOrO oprana II®P, HampaBiseMoM B TOM
YHCIe IO 3JJICKTPOHHOM IIOYTe, YKA3BIBAIOTCA PErHCTpAallMOHHEIE HOMEpa, JaTa
oOpaleHns ¥ OTBeTa Ha OGpallleHHe B COOTBETCTBHH C 3AMMCAMH XypHala ydJera
obpauenuii TeppuTOpHANBLHOro oprana II®P, GbaMHIHS ¥ UHULHANB IOIKHOCTHOTO

U TeppUTOpUANLHOro oprana IIMP, moAroToBUBINEro OTBET, HOMED €ro TeaedoHa.

Iopsaaok ocymecTBiaenus aAMHHHCTPATHBHBIX IPONEAYP B 3IeKTPOHHO
¢opme, B ToM UnciIe ¢ HenoIb30BanHeM Eannoro nopraJa

54. Jlns OCyWeCTBIeHHs NpeIBAPUTENbHON 3alHCH IIOCPEACTBOM EmuHOro
opTaja 3asBUTEO HEOOXOMMMO yKa3aTh 3aNpallliBaeMEIe CHCTEMOl TaHHEIE, B TOM
qucle:

(amuiHIO, MM, 0TIeCTBO (MOCTEHEE - IPH HAMIHH);

CTPaxoBOH HOMEp HHIWBHIYalbHOTO JIMIEBOTO CYETA 3aCTPAXOBAHHOTO JIMIIA,

HOMep TenedoHa,

a[pec JIEKTPOHHOM I10YTHI (I10 JKEJIaHHIO);

KeJIaeMyIo IaTy U BpeMs IpueMa.

Ilpn ocymecTBneHHH mpeBapHTENbHOM 3amicH 4epe3 EauHbIii oprain
3asBUTEMIO OOECHeYMBAETCH BO3MOXHOCTh DacliedaTaTh TalOH-TIOATBEPXKIEHHE, B
Clly4ae, eCllM 3asBHTENb COOOLIMT ajipec SIEKTPOHHON IOYTH, Ha yKa3aHHBIM ajpec
TAKKE HalpaBNIAeTCs MHQOPMANHi O MOATBEPKICHHM IIPEJBAPHTEILHON 3amucH ©
yKa3aHHeM [aThl, BpeMEHH M MecTa IIpHeMa.

Tepputopuansrsii opran [IOP He Bopase TpeGOBATH OT 3aABHTENS COBEPIICHUS

MHBIX JEHCTBHH, KpOME NPOXOXKACHHA WACHTH(QWKAIMM H ayTeHTHOHKAUWM B




24
COOTBCTCTBHH C HOpPMaTHBHBIMH NpaBOBBIMH aKTtamMH Poccuiickoii (I)enepaunn,

yKa3aHud II€IM NpHeMa, a TaKkke NPENOCTaBIeHHS CBEACHHH, HEOOXOAMBIX i
pacieTa  NNMTENBHOCTH  BPEMEHHOIO  MHTEpBala, KOTOpBIi  HEOOXOIUMO
3abpOHHpOBATH IS IpHeMa.

55. Tlomaya oOpamenus 3asBHTENIEM OCYIIECTBIIIETCA  IIOCPENCTBOM
SMEKTPOHHOr0 3alpoca Ha MOy4eHHe roCy 1apCTBEHHOH ycyru Ha ExuroM moprare.

QOpMHpOBaHHE  3alpoca  OCYIIECTBISETCH HOCPENCTBOM  3aIlOJHEHHS
SNEKTPOHHOH ~(opMbl 3ampoca Ha Enwdom mopramre 6e3 HeoOGXOZEMOCTH
AOTIOJIHUTENBHOH ero Nofa4K B KaKoH-u60o MHOM popMe.

3anonHeHWe moNeH  SMEKTPOHHOM  (OPMBI 3alpoca  OCYIIECTBISIETCS
aBTOMATHIECKH C HCINOJIb30BaHHEM CBE[EHHH, pa3MEIIEHHBIX B (elepantbHOM
rOCyJJapCTBEHHO#H HHOpOpMauoHHOM cucTeMe «EauHas cucTeMa UACHTAGUKAIIUN ©
ayreHTHGUKauun B HHOPACTpyKType, obecrneumBalomeit HH(pOpMaHOHHO-
TEXHOJIOTHYECKOe B3aUMOJCHCTBHE HH(OOPMAIMOHHBIX CHCTEM, MCIOJNB3YEMBIX IJIA
MpCNOCTABICHUS TOCYNAPCTBEHHBIX M MYHHMUMNANBLHBIX YCIYT B 3JI€KTPOHHOM
¢opme», CO3aHHON B COOTBETCTBHY C TOCTAHOBJICHHUEM IlpaBurenscrBa Poccuiickoit
Oepepanun ot 28 Hos6ps 2011 r. Ne 977 «O denmepansHO#l rocynapcTBeHHOM
nHopManHoHHOM cucTeMe «Exunas cucrema MICHTU(QHUKALMA U ayTeHTHOHUKAUH B
HHPPACTPYKTYpe, obecreunBaromei MH(POPMaLHOHHO-TEXHOIOTHIECKOE
B3aUMOJICHCTBHe MH(QOPMAIMOHHEIX CHCTEM, MCIIONB3YEMEIX IS IIPEIOCTaBIICHUS
TOCYAapCTBCHHBIX M MYyHULHMNAIBHBIX YCIYT B 3EKTPOHHOM (opme» (Cobpanue
3aKoHomatenscTBa Poccuiickoit ®enmepauun, 2011, Ne 49, cr. 7284; 2018, Ne 49,
cT. 7600) (nanee - enuHas cucremMa HASHTHGHKALMY | AYTCHTH(QUKALHH ), ¥ CBEICHU,
PasMCIIeHHbIX Ha EjuHOM moprame, B wacTH, Kacalomeics CBeIeHH,
OTCYTCTBYIOIMX B €IMHOH CHCTeMe HACHTHOHUKALNH U ayTeHTH()HKALUH.

56. Ilpu npenocTaBieHUH BBITACKH M3 DenepalbHOTO PErUCTPA JIHL, KMEIOLIHX
TIpaBo Ha IOy4CHHE roCyJapCTBEHHON COLMabHOM oMoy, Yepe3 Eaunsnii mopra
IIPEXYCMOTPEHO aBTOMATH3HPOBAHHOE BBINIOJHEHHE CIICAYIOIIMX TIPOLEAYD:

IpHeM 3anpoca B GopMe HOKyMEHTa B 3JIEKTPOHHOI (opMe;

ABTOMaTHU3UpOBaHHAasA CBE€pKa CBEICHHH, COICpXKAIUXCA B 3ampoce, Co
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CBCICHUAMH, CONEPXKAIMUMHUCS B q)eI[epaJIBHOM PETHCTPE UL, HMEIOIIUX IpaBO Ha

NOJIySCHHE TOCYAAPCTBEHHOH COLMANBHON TOMOLIIH;

OCYIIECTBIICHAE B PEXHME PEATbHOTO BPEMEHH B [€Hb MOAAdH 3alpoca
PETUCTpauy 3anpoca B 37€KTPOHHOM ypHaie «McTopus o6parmeHnii».

B ciy4ae obpamenus sassutens B dopme 9JIEKTPOHHOI'O JOKYMEHTA JHEM
OOpalleHns 3a NPEeNOCTaBIEHHEM T'OCYNapCTBEHHO YCIYTH CYMTAeTCs JaTa NOHadd
3JIEKTPOHHOTO 3aIpoca.

57. IlpemoctaBieHde BBIMHMCKH H3 DeflepalbHOTO PETHCTPa JIHL, MMEIOLIHX
TIpaBO Ha HOJIyYCHHE TOCYIapCTBEHHOH CONMANBHON MOMOLIM, OCYIIECTBISETCS B
pexuMe peanbHOro BpEMEHH.

Bpems momydeHHs pesyneTaTa rocyqapCTBEHHOM YCIYTH OmpenenseTcs
BPEMEHEM MaIlWHHOA 00pabOTKH OOpalleHus 3ajiBHTENs M COCTABIfeT He Gomee 10
MUHYT.

Beimucka u3 ®elepanbHOro perrcTpa Jui, HMEIOIUX IIPaBO Ha MOJy4YEHHE
FOCYNapCTBEHHOH ~COLMATLHOH TOMOMM, MOXET OBITh TOdydeHa 3asBHTENEM
nocpexactsoM Exunoro noprana.

Brimucka u3 ®enepansHOro pervcTpa JHL, MMEOMHX IIpaBO Ha INOJy4YeHHE
TOCYNapCTBEHHON COLMANBHON OMOIIH, CONEPXKUT CIEAYIONTYIO HHYOPMALHIO:

Aaty (OpMHpOBaHHA BHINHCKA H3 (DeNeparbHOro PETHCTpa JHI, MMEIOIIUX
IpaBO Ha NOJTy4EeHHE IOCYJapCTBEHHON COLUAIBHOM IIOMOIIH;

CTPaxoBOX HOMEp HHAMBUAYAIBHOIO JHIEBOIO CYETA B CHCTEME 06S3aTENEHOIO
HEHCHOHHOTO CTPaXOBaHHUS;

(baMHIIHIO, UM, OTYECTBO (TIpy HaJTMYKK) 3aIBUTENS,

TIOJI 3asIBUTEJIS;

TATy POXACHUS 3aIBUTEJIS,

CBE[ICHHUSA O KaTeropHU (KATETOpHSAX) IMONydaTelsd eXeMEeCSIHOU IeHEKHOM
BBIIUIATHI, B COOTBETCTBHH C KOTOPOH (KOTODHIMH) 3asBHTENh HMEET IIPaBO Ha
HOJIy4C€HHE TOCYAAPCTBEHHON COLUATBHOM ITOMOIIH;

CBCICHHA O MONy4aeMOH rOCyNapCTBEHHON COLMANLHOM IIOMOIIM B BHJIE

Habopa CONMANBHEIX YCIIYT B TEKYIIEM rOZy;
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CBECACHHUA O HAJIMUYHH paBa Ha MOJy4YECHHE TOCYJapCTBEHHOM COIHAILHOM

IIOMOIIH B BHJe Hab0pa CONHANBHBIX yCIyT C 1 SIHBaps CIEOYIONIEro roja.

3asBuTENk, HE MMEIOMMI NpaBa HA IIOJyYe€HHE T'OCYapCTBEHHON COITHAIBHOM
TIoMOLM B BHJE HabOpa CONHMANBHEIX YCIYT, HOIydaeT YBeZOMIIeHHE 00 OTCYTCTBHH
CBENCHHH O HeM B (efiepallbHOM pPETHCTpE IHI, MMEIONIHX IpaBO Ha IOJYYEHHE
roCylapCTBEHHOM COLAaIbHOM MOMOIIH.

58. 3asBuremo obecneuMBacTCS BO3MOKHOCTE OLEHHUTh JAOCTYIHOCTh H
Ka9eCTBO rocyaapCTBEHHO# yciayru Ha EquHoM moprtane B cOOTBETCTBHM C IMYHKTOM

66 AZIMHMHHCTPaTHBHOIO periaMeHTa.

Ilopsinok HcnpaBiieHus A0NyHMIEHHBIX ONEYATOK H OMHGOK B BBIJAHHBIX B
Pe€3y/IbTaTe NPEOCTAB/IEHHS TOCYJAPCTBEHHOM yC/IyrH JOKYMEHTaX
59. Boinvicka u3 @efepaibHOro perucTpa JIML, KMEIOHX IIPAaBO HA NOJyYeHHE
TOCYyNapCTBEHHOH COLMaNbHOW moMowmM, (GopMupyeTcs B ABTOMATU3HUPOBAHHOM
PCXKUME Ha OCHOBAHHM AHHEIX, COAEPKAMMUXCS B MHPOPMALMOHHEIX cucTeMax [1DP,
H HE IIpeIyCMAaTPUBACT PYyIHOH KOPPEKTHPOBKH MNAHHBIX JOJDKHOCTHBIM JHIIOM

TEPPATOPHANLHOro oprana ITOP.

IV. ®opmel KOHTpOIS 32 IpeJOCTaABICHHEM
TrOCYyAapCTBEHHOM yCayrH

Ilopsixok ocymiecTB/IeHAS TeKyIero KOHTPOJIf 32 cO0/II0icHHEM
H HCTIOJIHEHHEM OTBETCTBEHHBIMH J0/KHOCTHBLIMH JTHIAMH
TeppHTOpHa/IbHOro oprana II®P nonoxennii
AIMHHHCTPATHBHOIO PerJaMeHTa, HHbIX HOPMATHBHBIX IPaBOBBIX
4KTOB, YCTAHABIHBAIUINX TPeGOBaHHUA K NPEAOCTABIECHHIO
roCyAapCTBEHHOH YC/IYTH, a TaKoKe 32 NPHHATHEM HMH peLIeHui
60. Texymuif KOHTPONb 3a COGNIOLEHHEM M HCIOJIHEHUEM JOJDKHOCTHBIM
JULOM MOJIOXKEHHA AZIMMHHCTPATHBHOTO PErIaMEHTa, HHBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB, yCTaHaBIUBAIOMIMX TPEOOBAHHUs K MPETOCTABICHHIO IOCYJapCTBEHHOM yCIIyTd
(majee - TeKyIMil KOHTPOIb), a TAKXKe 33 IPUHATHEM JaHHBIM JOJDKHOCTHEIM JIAIIOM
pelIeHH# OCymIeCTBNAETCA pPyKOBOAHTENEM TEPPATOPHAILHOTO opraHa IIOP,

OTBETCTBEHHOTO 32 NpPEJOCTAaBICHME TOCYNapCTBEHHOM YCIYTH, a  TaKxKe
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PYKOBOJICTBOM TepPHTOpHATBLHOTO oprana I1®P.

Texymmii KOHTPONB OCYIIECTBIAETCS HA NOCTOSHHOH OCHOBE (mo wuroram
pabodero mHs) MO NaHHEIM XypHaNa ydeTa oGpalleHHi B TEPPUTOPHATILHOM OpraHe

I1OP.

Ilopsii0K H NEPHOAHYHOCTE OCYIIEeCTBICHHS MIAHOBLIX
H BHEIVIAHOBBIX NPOBEPOK NOJIHOTHI H Ka9eCTBA NPEAOCTABJICHHS
roCyXapCTBEHHOMH yCIyIH, B TOM 4HC/le NOPAXOK H GopMBI
KOHTPOJIs 32 MOJIHOTOH H Ka4eCTBOM NPe0CTABJACHAA
rOCyJapcTBEeHHOH yCayru .

61. B uemix ocymecTBieHHs KOHTPONA 3a COGMIONEHHEM M MCIONHEHHEM
AOJDKHOCTHBIME JTMLAMH TE€PPHTOPHAIBHBIX opraHoB IIOP monoxkeHuil HacToAmIEro
AIIMMHHCTDaTHBHOTO  perjaMeHTa, MHBIX HOpDMaTHBHBIX NPABOBBIX  aKTOB,
YCTaHABNMBAIOMMX TPEOOBAaHUS K IPEJOCTABICHHIO TI'OCYapCTBEHHOM YCIyTH
(maee - KOHTPONb 3a IIPENOCTAaBIEHHEM rocyaapcTBeHHou ycayru), IIOP wu
oTaenenus [IOP MoryT mpoBoguTh MPOBEPKH MONHOTHI M KAa4ecTBA IIpeAOCTaBIECHUS
TOCYIapCTBEHHOH YCIyTrd TepPHTOPHABHEIM oprarnoM ITDP (naiee - IIPOBEPKH ).

IIpoBepku OCYIIECTBIAIOTC Ha OCHOBAaHMH akToB IIDP u pacopsaIUTENbHBIX
JOKyMeHTOB otaeneHuit [1OP.

IIpoBepku MOryT OBITh IJIAHOBHIMM (OCYIIECTBIATHCS HA OCHOBAHHH ILIAHOB
pabotel II®P u otnenennii [IOP) 1 BHETaHOBBIMI.

ILaHoBEIE IPOBEPKY IPOBOAATCA C NIEPHOAHIHOCTHIO OHH pa3 B TpH roja.

BHeI1aHOBEIE IPOBEPKH IPOBOIATCA MO MOPYIECHHIO IMpencenarens Ipasnenus
II®P, 3amecTureneit Ipencenarens Ilpasnenns IIDP, IIPaBOOXPAaHUTEILHEIX MU
HHBIX YIIOJIHOMOYEHHBIX IOCYJapCTBEHHBIX OPTraHOB M YIPABJISIOMIUX OTHEICHUSIMHU
IIOP. TIpoBepka Taroke MPOBOAUTCS 1O KOHKPETHOMY OOpaIlleHHIO 3asBUTEIS.

I1naHOBBIE IPOBEPKH OCYIIECTBIAIOTCS IO CIIEAYIOLIMM HaIlpaBICHUSM:

OpraHM3alKs paboThl MO MPEJOCTABICHUIO IOCYIAPCTBEHHOM YCIIyTH;

TIOJIHOTA ¥ KaY€CTBO NPEAOCTABIEHUS TOCYJAPCTBEHHON YCIYTH;

OCYIIECTBIICHUE TEKYIETO KOHTPOJIS.

HpOBepKPI TaK)X€ MOTYT HOCHUTb TEMaTHYECKHH Xapakrep.

Ilpr nmpoBepke MOryT paccMaTpHBAaTECS Bee BOIIPOCHI, CBSI3aHHBIE C
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IPEAOCTaBICHHEM rOCYyAapCTBEHHOM YCIIyTH.

IIpoBepkr NpPOBOAATCS C IEIBIO BBISABNEHUS W YCTPAHEHHS HapyIlieHui npu

IpeaoCTaBI€HUN FOCYIlapCTBeHHOfI YCIyrA.

OTBeTCTBEHHOCTD I0KHOCTHBIX JIHIX
TePPUTOPHAJILHBIX 0praHoB II®P 3a pemenns n geiicTeus
(Oe3nelicTBHE), npUAAMaeMbIe (ocymecTBasieMble) HMH B X01€
NpeIoCcTaB/ICHHs IOCYAaPCTBEHHOI yCIyrn

62. JIOJDKHOCTHBIE LA TEPPHTOPHATBHEIX opranoB IIOP necyt nepconansuyro
OTBETCTBCHHOCTD 3a MPEAOCTABIEHAE IOCYAapPCTBEHHOM YCIIYTH, COBIOIEHRe CPOKOB
H NIOpsJIKa NPEJIOCTaBICHUS OCYJapCTBEHHON YCIYTH.

IlepcoHaNbHast OTBETCTBEHHOCTh JODKHOCTHBIX JIHII OlpenendeTca Hx
AOTDKHOCTHBIMU HHCTPYKIHSIMH.

63. Ilepedenp mHN, OCYECTBISIONMHEX KOHTPONbL 32 IIPENOCTaBICHHEM
TOCYNApCTBEHHOH YCJIYTH, YCTAaHABIHBAETCA BHYTPEHHHMH pacIOPSAHTENbHEIME
AOKyMEHTaMH (IIpHKa3aMM) TEPPUTOPUAIIbHOrO opraHa [TDP.

64. JIOJDKHOCTHBIE JIMIa NPH NPEJOCTABICHUM 3asSBHTEIO rOCyJapCTBEHHOM
yCIyrs o0s13aHbl COGMONATh YCIOBHS KOHDUACHIHATLHOCTH HHOQOpMAINH, JOCTYH K
KOTOPO¥ OTpaHW4eH B COOTBETCTBHMH ¢ 3aKOHOIATENHCTBOM PoccHitckoit Denepanuu o
TICPCOHAIIBHBIX NAHHBIX WM KOTOpPasd COCTABIAET CHyKeOHYIO HIM HHYIO TaifHy,
OXpaHsEMyIO B COOTBETCTBHHM € 3aKOHOAATENLCTBOM Poccuiickoii Menepanuu, u HecyT
38 3TO OTBETCTBCHHOCTb, YCTaHOBJICHHYIO 3aKOHOJATENLCTBOM Poccuiickoif

Denepanum.

TpeGoBanusi k mopsaKy # GpopmMam KOHTpOJH 32 npenocTaBjieHHEM
TOCYAapCTBEHHOH YC/IYIH, B TOM YHCJIE CO CTOPOHBI FPaAaH,
HX 00beJHHeHNil H Oprann3anuii
65. Teppuropuansusiii opran I[IOP OCYIIECTBJIAET MOCTOSHHBIA KOHTPOIb 3a
NPEJOCTAaBICHUEM rOCYapCTBEHHOM yCIIyTH.
Teppuropnansaeiva opranamu TTOP OCYILIECTBIIACTCS aHAIW3 Pe3yJbTaTOB

OPOBEACHHBIX IIPOBEPOK, HA OCHOBAHUH KOTOpPOro NNpHHUMAKOTCA HCO6XOIII/IMI>IC MEPHI

II0 YCTPaHCHHIO HEAOCTAaTKOB B Opranusallii IpPeAOCTaBJICHUSA FOCy,HapCTBeHHOﬁ




YCIIyTH.

66. KoHTposb 3a mpemocTaBieHHeM roCynapCTBEHHOM YCIYTH CO CTOPOHEI
3asBuTeNell (0GbeAMHEHHH, OpraHuM3amuil) OCYIIeCTBISETCS B nopsigke U ¢opmax,
TPEAYCMOTPEHHBIX  IIoCTaHoBNeHHeM Ilpasurenncta Poccuiickoit  MDenepaupu
oT 12 nexabps 2012 r. Ne 1284 «0O6 omnenke rpaxaadaMu 3¢ (eKTHBHOCTH
ACATENIBHOCTH PYKOBOAUTENEH TEPPHTOPHANBHBIX OPraHOB (elepalbHBIX OpraHOB
HCIIONHATEIBHO! BIACTH (MX CTPYKTYPHBIX IOApasNeleHHi) u TEPPUTOPHATBHBIX
OpTaHOB IOCY/[apCTBEHHEIX BHEOIOIKETHBIX (OHMIOB (MX PErHOHANBHEIX OTIEICHHI) ¢
YI€TOM  Ka4eCTBa IPENOCTaBICHHA TIOCYJAapCTBEHHBIX YCIYT, pPYKOBOIHTeENeEH
MHOTOQYHKUMOHATBHBIX ~ LEHTPOB  IIPEfOCTABJICHHS TOCYyJapCTBEHHBIX M
MYHALNUNATRHBIX  yCOYyT C YyYeTOM KadecTBa OpPraHMW3alldH IPeJOCTaBIICHHS
TOCYNapCTBCHHBIX M MyHHLMNANBHBIX YCIYT, & TakKe O NPUMEHEHWH pe3yJbTAaTOB
YKa3aHHOH OLEHKM KaK OCHOBaHHS /I TNPUHATHA pELIeHHH o JOCPOYHOM
NPEKPalllCHAM ~ HCIONHEHHS  COOTBETCTBYIOIIMMH  PYKOBOIAMTENAMH  CBOHX
AIOIDKHOCTHBIX ~ o0s3aHHOCTei»  (CobpamMe  3akoHomaTenbcTBa  Poccmiickoit
®epepannn, 2012, Ne 51, cr. 7219; 2018, Ne 49, c1. 7600).

IIpu mpeocTaBeHNH 3asBUTENIO FOCYNAPCTBEHHOM YCIYTH JOJDKHOCTHOE JIMIO
TeppuTOpHaNbHOro opraHa II®P (pabGoTHHK MHOrO(YHKIHOHAIBHOTO IEHTpa)
obszaterbHO  MHGOPMHpYET ero o cOope MHEHHA TIpaXaaH o0 KadecTBe
TIPEIOCTABNCHHOR TOCYapCTBEHHOH YCIYTH M [pejiaraeT eMy NpejoCTaBHTh
abOHEHTCKHMIf HOMEp yCTpPOHCTBa MONBHKHOMN panuoTeneOHHON CBSI3H IS yYacTHS B
OLICHKE Ka4eCTBa IPeJIOCTaBIIEHAS rOCYJaPCTBEHHOM YCIIYTH.

B cnyuae oTkasa 3adBHTENs OT OLEHKH KadecTsa IPEOCTaBICHHUS
FOCYJAPCTBEHHOH YCIIyTH C HCIOIB30BAHHEM CPEACTB IMOABHKHON panuoTesnehoHHOM
CBASH  NIOJDKHOCTHO®  JIALO  TepPUTOpHATbHOTO oprana I[IOP  (paGoTHuK
MHOTOQYHKIMOHANBHOTO LEHTpa) IMpeJiaraeT HCIoJIb30BaTh VIl y4acTHs B
YKa3aHHOH ONEHKE TEpPMHHAILHOS WIM HHOE YCTPOMCTRO, pacroioxeHHoe
HEMOCPC/ICTBEHHO B MECTe NPENOCTABIEHUS PE3YJbTaTa [OCYIAPCTBEHHON YCIyTH
(Ipy  HAMMYUH  TEXHMYECKUX BO3MOXHOCTeH), JHOO OLEHHTh KauyecTBO

NPEIOCTABICHHOH €My TrOCYAapCTBEHHOM YCIyrM Ha CNEIMANH3HPOBAHHOM caiiTe
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(«Bam KOHTpoB»), a Taroke B JInunoM kaburete EamHOrO Iopraia.

B cimydae cornacus 3asBuTENA Ha yUacTHe B OLEHKE KaUeCTBa IIpEAOCTaBIICHHUS
FOCYNapCTBEHHOM YCIYyId C NOMOIIBIO YCTPOMCTBA IOIBHIKHOM paauroTenepoHHOM
CBA3H 3ajiBUTENIb MPENOCTAaBIET abOHEHTCKHH HOMEpP YCTpOHCTBA IIOIBHIKHOM
panuoreneOHHON CBA3M, KOTOPHIE COBMECTHO C KOHTAKTHBIMH JaHHBIMH,
HeOOXONMMEIMH JUIS BHISBJEHHS €r0 MHEHHS O KadecTBe IIpeaoCTaBICHUS
TOCYRapCTBEHHBIX yCIYT, MEPENAeTCd B aBTOMATH3MPOBAHHYIO HH(OPMAIHOHHYIO
cucreMy «HHdopMalMOHHO-aHATIMTHYECKAA CHCTEMA MOHHTOpMHIa KadecTBa
TOCYNApCTBCHHBIX  yCIyr», TMOJNOXEHHE O KOTOPOH yTBEP)KAEHO MNPHKA30M
Munucrepcraa 3KOHOMUYECKOr O pa3sBUTHSA Poccuiickoit ®enepanuu
or 1mapra2013r. Ne 114 (3aperucTpupoBaHO MuHnCTEpCTBOM  FOCTHIMH

Poccuiickoit ®eneparyu 27 MmapTa 2013 r., peructpandoansiii Ne 27904).

V. locyneOnplii (BHecyneGHbII) MOPAAOK 06KAT0BAHHAS pemienunii
u aeficTuil (besaeiicTous) IIOP u ero TeppHTOpHAILHBIX OpraHoB,
NPeOCTABIAIOMHX rOCyJapCTBEHHYIO YCJIYrY,
a TaKKe HX JOJIKHOCTHBIX JIHIX

Hndopmanus o npase 3anBuTENCH (nmpeacraBuTeneii) Ha nocyae6HOE
(BHecyneGHOE) 00kaT0BaHHE QeiicTBHI (Oe3peiicTBun) M (MaH) pemennii,
NPHHATLIX (OCYNIECTB/IEHHBIX) B X0/A€ IIPEAOCTABICHHS

roCyAapCcTBeHHO# yCJIyru
67. 3asBuTeNns MMeeT NpaBO Ha JOCyHeOHOe (BHECymeOHOE) O0bXKaoBaHuE
pemennii u pefictBuil (GesnelcTBHA) TeppHTOpHANLHRIX opramoB IIOP, ux
MO/DKHOCTHBIX  JIMI, MHOTOGYHKUMOHAIBHOTO IEHTpa, a Takke paGOTHHKA

MHOTOGYHKIMOHAILHOTO LEHTpa IpH IPEeNOCTAaBICHAH TOCYAapCTBEHHOH YCIIyTH

(manee - xxano6a).

Opranel rocyaapcTBeHnoii B1acru, OPraHH3alHy H YIIOJHOMOYEHHbIE HA
paccMoOTpeHHeE XKaN00bI JIHIA, KOTOPLIM MOXKET ObITHL HanpasJjieHa xaj106a
3afiBHTE/A B Jocyde6HOM (BHecyAeGHOM) mopsaKe

68. B nocyne6HOM (BHeCyneGHOM) IIOpSKe 3asBHTEND BIIpaBe OOpaTUTHCH C

Kano0o# B MICbMEHHOMN (opme Ha GyMaKHOM HOCHTEJNE MM B 3JIEKTPOHHOH (popme B
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II®P, Tepputopuanbheiii opran IIDP, MHOrOQYHKIMOHANBHEI LEHTp 1HOO B

COOTBETCTBYIOINMHA  OpPraH  TOCYJapCTBEHHOH  BJIACTH (opram  mecTHOrO
CaMOyTpaBlIeHHs1) MyOIMIHO-TIPABOBOrO 06pA30BaHMs, SBIISIOMIMIHCS ydpeauTeeM
MHOTOQYHKIIMOHALHOTO IeHTpa (ganee - YUpEeOUuTeIh MHOrO(YHKIHOHATBHOTO
IEHTpA):

B IIOP - ma pemenwe M (Mim) HeiicTBus (6e3nmeticTBHE) pyKoBOAUTENS
TeppPUTOpHANLHOro oprana I1OP;

B BBINICCTOSINMH TEPPUTOPUANLHBIA opraH IIDP - Ha pemienve u (WiH)
neiicTBus (GesneiicTBie) pyKOBOAMTENS ¥ (HIIH) HODKHOCTHOTO JIHI]a HAXKECTOAMIETO
TEPPUTOPHAIBLHOrO oprana IIDP;

K PYKOBOAHMTCIIO TeppuTOpHanbHOro oprana II®P - Ha pemenwe u (unm)
neiicTBu (Ge3nelicTBrE) JOKHOCTHOrO JIMIA TeppUTOpUaNbHOro oprana ITDP;

K PYKOBOAHMTENO MHOrOQYHKIMOHAIBHOTO LIEHTPA - Ha PElIeHHs W AeHCTBUS
(GesneiicTere) paGoTHHKA MHOrOGYHKIHOHATLHOTO LEHTpa;

K YYpeuTemo MHOrO(GYHKIMOHATLHOIO LEHTPA WM JODKHOCTHOMY iy,
YIONHOMOYCHHOMY HODMAaTHBHBIM IIPaBOBEIM aKTOM CybObekTa PoccuiicKoit
Qenepanuy, - Ha pelleHHS M HEHCTBHS (6e3neiicTBEe) MHOrO(YHKIHOHAILHOTO

IeHTpa.

Cnoco6b1 nEpOpMHEpPOBaHES rpaXkIaH 0 HOPsIKe NOZAYH W paccMOTpeHHs
KaJIO0BI, B TOM YHCJIE ¢ HCNOJIb30BaHHeM Ennnoro nopraja

69. Uudpopmanuis 0 mopsake MOxadd u PaccMOTpeHus xkanoObl pa3MeIaeTcs Ha

HH(QOPMANMOHHBIX CTEHJAX B MeCTaX IpeIOCTaBIeHHS TOCYAapCTBEHHBIX YCIIYT, Ha

caiite II®P, EmunoM moprane, a Tarke IPEAOCTaBJIIETCA B YCTHOH ¢(opme Io

TenepoHy ¥ (MIM) Ha JIMYHOM IIpHEMe 60 B IHCHMEHHOMN dopMe MOYTOBHIM

OTIIPABIICHUEM HIIM SJIEKTPOHHBIM COOOIIECHHEM TIO afpecy, yKa3aHHOMY 3asBHTEJIEM

(npencraButenem).

IlepeYenr HOPMATHBHLIX NPaBOBBIX AKTOB, peryiupylomux nopsiaox
Aocyne6Horo (BHecyne6HOro) 06:xa/i0BaHAs pemreHuii n geicTBHii (OesnelicTBHA)
OpraHa, NpefoCTaBJISIONIero rocyJapcTBeHHYI0 YCIYTY, 2 TAKHKe ero

AOJIKHOCTHBIX JTHIK
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70. ITopszox nocyneGHOro (BHECYI€6HOTO0) 06XKATOBAHA pEIIeHN U JeiCTBHIA
(6e3neiicTBus) TEPPUTOPHATBEHOTO opraHa I1OP, IIPEIOCTABIAIOMIET O
TOCYNapCTBEHHYIO yCIIYTY, @ TAKXKE ero JODKHOCTHBIX JIUL| PEryTHPYETCS:

DenepanbHbIM 3aK0HOM 0T 27 uions 2010 1. Ne 210-D3;

IIOCTAaHOBJICHHEM IIpaBuTenncTBa Poccuiickoit Oenepanun
oT 16 aBrycra 2012r. Ne 840 «O mopsike mogaud u pacCMOTpEHHst Xajlob Ha
peineHns u neHcTBus (OesnelicTBre) denepalbHEIX OPraHOB UCIOJIHATENBHON BIaCTH
H HX JOJDKHOCTHBIX JIL, (elepanbHBIX rOCYapCTBEHHBIX CIYKAIOUX, JODKHOCTHBIX
ML TOCYNAapCTBEHHBIX  BHEOIO/UKETHBIX  (omIOB Poccmiickoit  Denepauyw,
TOCYNapCTBCHHBIX KOPIOpallMi, HAJENEHHBIX B COOTBETCTBHH C (helepalbHBIMH
SaKOHaMH  IIOJHOMOYMAMH IO MPEeJOCTABIEHHIO TOCYAapCTBEHHBIX YCIYyT B
YCTaHOBJICHHO# cQepe HeATeNBHOCTH, W WX JOJDKHOCTHBIX JIHII, OpraHu3alyi,
IpEAYCMOTPEHHBIX 9acThio 1.1 craten 16 ®enepainbHoro 3akoHa «O6 opraHu3aiuu
IpENOCTABICHHS FOCYNapCTBEHHBIX H MYyHHIMIATLHBIX YCIYT», H HX paGOTHHKOB, a
TAKKe MHOTOQYHKIMOHAIBHBIX LEHTPOB IPENOCTABICHHS FOCYNapCTBEHHBIX H
MYHHLIUNAIBHBIX YCIIYT U MX paboTHHKOBY (Cobpanue 3aKoHOmaTebCcTBa Poccuiickoii
®epepanun, 2012, Ne 35, c1. 4829; 2018, Ne 25, cr. 3696);

IIOCTaHOBJICHHEM IIpaBuTenscrea Poccuiickoit Deneparun
oT 20 Host0pst 2012 1. Ne 1198 «O ¢enepainbHoit rocynapcTBeHHOM HH(OpMaLHOHHOM
cucreMe, obecrednBaromiedf mpouecc AoCyneGHOro (BHECYHEOHOrO) 06>KaOBaHHUA
peiienudi u  nefictBuif  (Ge3nmelCTBHA), COBEpHIEHHEIX IIpH IPEIOCTaBICHUH
FOCYNAapCTBCHHBIX M MyHHIMNANBHBIX ycayr» (CoOpaHuMe 3aKkoHOIATENbCTBA
Poccuiickoit Denepannu, 2012, Ne 48, cr. 6706; 2018, Ne 49, ct. 7600).

71. HWndopmamus o mpase rpaxmaH Ha aocyznebHoe (BHecyumeGHOE)
obxamoanme  mefictBuii  (GesmeiicTBHA) W (M)  pemieHui, NPHHATHIX
(OCYLIECTBNIEHHBIX) B XOA€ INPEeNOCTABIECHHUS rocynapcTBeHHo# ycimyru IIOP,
TEPPHTOPUATBHBIMH opraHamu I1®P, )79.4 JOJDKHOCTHBIMH JIMIiaMu,
MHOrOQYHKUMOHATLHEIMY LIEHTPAMH, & TAKKe PaGOTHUKAMH MHOTr'0GyHKIHOHAIBHBIX

IEHTPOB, 00 OpraHax, OpraHM3aUMsAX M JMIAX, YIOJHOMOYEHHBIX HA paccMoTpeHHe
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KanoOBl, HampaBlIeHHOM B mocyaeOHOM (BHecyneOHOM) mopszKke, cHocobax

HH(GOPMUPOBAHMS FPaXIaH O MOPSAKe MONAYM U PACCMOTPEHHsI XKaJlOOk], B TOM YKCIIe
C WCIOJb30BaHHEM EIMHOro mopraia, a Takxe IepedyHe HOPMATHBHBIX IIPaBOBBIX
aKTOB, pETYJIHPYIOIIUX IOPANOK JocynebHoro (BHecyne6HOro) oOKanoBaHUS
pemrenuii u neiictBuii (GespeiictBua) IIDP, ero TeppUTOpPHANBHEIX OPraHOB, HX
IOJDKHOCTHBIX JIMIl, MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB, & TaKke pabOTHUKOB
MHOIOQYHKIIMOHANBHBIX IEHTPOB, IOMNEXUT OO0s3aTeNbHOMY pPasMEINEHHIO Ha

EnunoM nopraie.

VI. OcoGeHHOCTH BHINOJIHEHHS AIMHHACTPATHBHBIX Npoueayp (aeicrBuii)
B MHOTO(YHKIHOHAJIbLHBIX IEHTPaxX

HcuepnbiBawOIIHii NepeyeHb aJMHHHCTPATHBHBIX Npoueayp (aeicrsuii),
BBHINOJTHSIEMbBIX MHOrO(p)YHKIHOHAJILHBIMH LIEHTPAMH

72. TlpemocrapiieHie TOCYHapCTBEHHOH YCIyTH B MHOTOQYHKIMOHAJIBHOM
IIEHTpE BKIIIOUAET B ceOs ClIeAyroIe aAMUHUCTPAaTHBHEIE [IPOLECY PEI:

HHQOPMHpOBaHHE 3asBUTENS O MOPSAKE IMPEJOCTaBIECHHUs TOCYAapCTBEHHOM
yCIyrM B MHOTO(QYHKIHOHAJIBHOM IIEHTPE, O XOJ€ BBHIMONHEHHS 3ampoca o
IpPEIOCTABIEHHHA TOCYJAapCTBEHHOH YCIyrH, IO HHBIM BOIPOCAM, CBS3aHHBIM C
IpeOCTaBIeHHEM rOCyJapCTBEHHON yCIIyTH, a TaKKe KOHCYIBTUPOBAaHKE 3asSBUTEIEH
O MOpsAAKE TMpPEeAOCTaBIeHUS TOCYHNapCTBEHHOH YCIYyrH B MHOTOQYHKIMOHAILHOM
H[EHTPE;

IIpHEM 3allPOCOB 3asBHTEN O IPENOCTaBI€HHHM TIOCYJApCTBEHHOM YCIYyTM H
WHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEeJOCTABICHHS TOCYAAPCTBEHHON YCIIyTIH,;

dopMupoBaHWEe W  HampapleHHEe  MHOTO(MYHKIMOHANBbHBIM  IIEHTPOM
MEXBEJOMCTBEHHOTO  3alIpoca B OPTaHBI, MpPEJOCTAaBIAIONIME TIOCYIapCTBEHHBIE
yCIyTH, B WHBIE OpraHbl TOCYHApCTBEHHOH BIAacTH, OpPraHel MECTHOTO
caMOyNpaBlieHWsd W  OpraHu3alliy,  y4YacTByIOIlME€ B  IPENOCTABIECHUHU
rOCyIapCTBEHHBIX YCIYT;

BbIJIaua 3asBHTEIIO pe3yyibTaTa MPEeIOCTaBICHUS TOCYNAPCTBEHHONW YCIYIH, B

TOM 4YHCJIC BblJa4Ya JOKYMCHTOB Ha 6}’M3)KHOM HOCHUTCIIC, IOATBEPXAAIOIINX
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COICPXKAHHUEC JJICKTPOHHBIX NOKYMCHTOB, HAIIPAaBJIICHHBIX B MHOI‘O(byHKHI/IOHaJ'IBHHﬁ

LEHTP o pe3yJIbTaTaM IPeOCTaBICHHS rOCyJapCTBEHHOH  YCIyrd
TeppuTopuanbHeIMi opraHamu II®P, a Takke BblJauya [TOKYMEHTOB, BKIIIOYas
COCTaBIICHHE Ha OyMaXXHOM HOCHTENE W 3aBepeHHe BBINHCOK U3 MH(OPMAILMOHHBIX
CHCTEM OpraHOB, IPENOCTaBIAIOIIMX TOCYJapCTBEHHBIE YCIYTH, W OpraHoOB,
MPeIOCTABIAIOIINX MYHHUIUIIANBHEIE YCIIYTH,

JefcTBUsA, HeOOXOMUMBIE IJIS IIPEAOCTABICHH OCYAApPCTBEHHOM YCIyTH, B TOM
yycie CBS3aHHBIE C IIPOBEPKO# NeHCTBUTENBFHOCTH YCHIICHHOH KBaIH(UIHPOBAHHOM
5NIEKTPOHHOM [OANHCH TpaXaHWHA, HCIONB30BaHHOW IIpu oOpameHnu 3a
THIONyYeHHEM TOCYIapCTBEHHOH yCIIyrH, a TaKXe ¢ YCTAHOBJICHHEM IIepedHs CPeJCTB
yIAOCTOBEPSIOMIAX ILIEHTPOB, KOTOPHIE MNONYCKAIOTCSA JUIA MCHONB30BaHMA B LEJAX
obecreyeHns yKa3aHHON MPOBEPKH ¥ ONpEIeNSIoTCS Ha OCHOBAaHUHM YTBEPXKIAEMOH
OpraHOM, TIPEeJOCTaBIIOIIMM TIOCYJAapCTBEHHYIO YCIyry, MO COIJIACOBAHHIO C
denepanpHoit cmyx6oit GesomacHocTH Poccuiickoit ®enmepanuu Moaenu yrpos
6e30macHOCTH WH(pOpManuK B MHOOPMALMOHHON CHCTEMe, HCIIONB3YyEMOH B LENAX
mpuema oOpalleHHil 3a [ONTy4YeHHeM TOCyJapCTBEHHOH ycmyrm W (HIIH)
TIpeIOCTABIEHHUs] TAKO! YCIYTH B COOTBETCTBHH C IyHKTOM 15 IlpaBun paspaboTku U
YTBEPXKICHHUS aJMHHHCTPATUBHBIX PErTIAMEHTOB IPENOCTABICHHUS TOCYAapCTBEHHBIX
yCIIyr, YTIBEpXIEHHBIX IocTaHoBleHHeM IlpaButenbctBa Poccuiickoit @enepanyu
or 16 mas 2011 r. Ne 373 «O pa3paboTke W YTBEP)KIEHHHM aIMUHHCTPATHBHBIX
PErNaMEHTOB  OCYIUECTBIIEHHS  TOCYJapCTBEHHOTO  KOHTpojis  (Hamsopa) H
aIMMHHCTPATHBHBEIX pErjaMeHTOB IPENOCTaBIEHHMsS TOCYHApCTBEHHBIX — YCIyI»
(Cobpanue 3axoHoparensctBa Poccuiickoit @enepanun, 2011, Ne 22, cr. 3169; 2018,

Ne 46, ct. 7050).

AJIMMHHCTPATHBHAsI Mpouexypa no HHGOPMHPOBAHHIO 3asiBUTEJIS
0 nopsiAKe NpeJocTaBJIeHHS rOCyAaPCTBEHHOM YC/IyrH B
MHOroyHKIMOHAJILHOM IEHTPE, 0 X0J€ BLINOJIHEHHS 3ampoca o
NpPeIoCTABJIEHHH rocyJapCTBEHHOM YC/IyTd, 0 HHBIM BONpocaM,
CBSI3AHHBIM ¢ MPeJ0CTaBJIeHHEM rocyJapCTBEHHOM YCJIYTH, 8 TaKKe
KOHCY/JILTHPOBAHHE 3asiBUTeJIelH 0 MOpsiAKe MPeJoCTaBJIeH s FOCYAapCTBEHHOMH
YCJIYyrH B MHOrOpYHKIIHOHAJIBLHOM IEHTpe
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73. ndopmupoBanne 3asABUTENS O MIOPSIKE IPEIIOCTABICHHAS roCcy1apCTBEHHO#

YCOyTH B MHOrOQYHKIHOHATBHOM IIEHTPE, O XOAE€ BBINOJHEHHS 3ampoca o
IIpENOCTaBICHUH TOCYJapCTBEHHOH YCIOyIM HIA O TOTOBHOCTH JOKYMEHTOB,
ABJLIIOMMUXCA ~ pE3yJbTaTOM  INPEJOCTAaBJICHMS  TOCYNAapCTBEHHOH  yciyrd,
OCYILECTBIIAETCS:

B XOJI€ JINYHOI'O IpHEMa IPaJaHHHA;

110 TenedoHny;

10 3JIEKTPOHHOM IOYTe.

74. B cmydae obpamenus 3asBUTeNss B MHOro(YHKUHOHAIbLHEI IEHTp C
3aIlpoCOM O pe3yNbTaTe NPEAOCTABICHHS I'OCYAapCTBEHHON YCIYTH HOCPEICTBOM
JIEKTPOHHOH HOYTH MHOTOQYHKIIHOHANBHEIH LEHTP HANIPABJISET OTBET 3aSBHTENIO HE
MO3HEEe  OAHOro  pabodYero  mHA, CHENYIOWET0 32 JHEM  IONyYeHHS

MHOTOQYHKIMOHAILHBIM IIEHTPOM YKa3aHHOTO 3aIpoca.

AIMHMHHCTPaTHBHAS NPoLEAypa N0 NPHEMY 3aIPOCOB 3aSBHTES 0
HPEAOCTAB/ICHHH I'OCYAaPCTBEHHO# YCIYIrH H HHBIX JOKYMEHTOB, HEOOXOAUMBIX
AJIS IPEAOCTABJICHHS TOCYAaPCTBEHHOM YCAYrH

75. OcHoBaHHeM 1A HaYajla afMUHHCTPATHBHON MPOLEAYPHL ABIAETCS THIHOE
obpameHne 3ajiBUTENS B MHOro(GyHKIHOHAIBHEI IEHTPp 3a MpeAOCTaBICHHUEM
TOCYapCTBEHHOH yCITYTH, B TOM YHCJIe IOCPEACTBOM KOMILIEKCHOTO 3alIpoca.

3asBATeNs MOXET OOPaTHTBCS B MHOTO(YHKIHOHANbHBIH LEHTp uepe3
NpPEACTaBUTENS.

ONHOBpeMEHHO ¢ KOMIUIEKCHBIM  3allpOCOM  IP@KHAHMH TOJAeT B
MHOTOQYHKUHMOHANEHIH LEHTP CBENEHWS, JOKYMEHTH K (wma) wmHbOpMaIHIO,
HEOOXOMMEIE IS IIPENOCTABIEHHS TOCYJAPCTBEHHBIX H (MMM) MyHHLMOATBHBIX
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a HCKIIOYEHHEM [OKYMEHTOB, Ha
KOTOpBIE pacnpoCTpaHAeTcs TpeboBaHme MyHKTa 2 uyactd 1 cratbn 7 demepansHOro
3akoHa oT 27 wmiong 2010 r. Ne 210-®3, a Taxke CBEICHHH, TOKYMEHTOB W (HJIH)
MHGOPMALMK, KOTOPhle Y IPaXIaHHHA OTCYTCTBYIOT H HOJDKHBI OBITH IIOJTy4YeHHI 110
pe3ylbTaTaM [NpPENOCTABJICHHA MHBIX YKa3aHHRIX B KOMIUIEKCHOM  3alpoce

FOCYZNapCTBEHHBIX U (MJIM) MyHHIMITAIBHEIX YCIYT.
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76. B cooTBEeTCTBHH C Tpe60BaHI/I5IMI/I NPE€NOCTABIIEHUS IOCYyAapCTBEHHBIX yciayr

B MHOTOQYHKIMOHANBHBIX LEHTPaX IMPeJOCTABICHHUS TOCyJapCTBEHHBIX H
MyHUIIUTIAIBHBIX yCIYT, YCTAHOBNEHHBLIMH IIpaBunmamu ot 22 pmekabps 2012 r.
Ne 1376, nucemenHoe o6Gpamenue, 3aj9BJICHHUE, COCTaBIIEHHOE Ha OCHOBaHHH
KOMILICKCHOI'O ~ 3ampoca, a TaKxkKe CBEACHHS, JOKYMEHTH H HWH(pOpMAaIus,
HeOOXOMMBIE I IPENOCTABIEHHS TOCYNAapCTBEHHOM YCIyTM, MOTYT OBITh
NPECTaBIeHbl MHOTOQYHKIMOHANBHBIM LIEHTPOM B T€pPUTOPHAIBHbIH opras II®P B
BNEKTPOHHON (OopMe MO 3AIMIIEHHBIM KaHANAM CBA3H, 3aBEPEHHbBIE YCHIIEHHOI
KBaMpUIIUPOBAHHON 3NEKTPOHHOMH IIOATIUACHIO TOJDKHOCTHOT'O auna
MHOTOQYHKIMOHANBLHOTO IieHTpa. [IpM 3TOM OpHUIMHANLI HA3BAHHBIX obpameHus,
3a4BJICHUA, COCTaBICHHOr0 Ha OCHOBaHMM KOMILIEKCHOTO 3alpoca, M JOKYMEHTOB Ha
6yMaXHBIX HOCHTEISIX B TEpPHTOpHALHEI opran [IOP ne IIPEACTaBIIAIOTCA.

3asBrIeHHE, COCTaBIEHHOE HA OCHOBAaHHH KOMILIEKCHOTO 3anpoca, JOJDKHO OBITh
MONIHCAHO  YIIONHOMOYCHHBIM paGOTHMKOM MHOrOQYHKUHOHANLHOTO IIEHTpa,
CKPEILICHO I€YaThi0 MHOTO(YHKIIMOHAILHOI'O LIEHTPA.

3asiBlIeHHs, COCTAaBICHHBIE HA OCHOBAHHH KOMILIEKCHOTO 3ampoca, a TakKke
CBCACHUS, JIOKYMEHTHl M HHQOpManms, HEOOXOMMMEIE IS IPeJOCTAaBIICHHS
TOCYAapCTBCHHOH YCIIYI'H, HANpaBAIOTCS B TEPPUTOPHANBLHEIM opran IIOP c
IPHIIOXKCHHEM 3aBEPEHHOU MHOTO(QYHKIHOHANLHBIM LEHTPOM KOIHMH KOMILIEKCHOIO

3ampoca.

AIMHHHCTPATHBHAs NpoNeAypa 0 JOPMHPOBAHMIO H HATIPABJICHHIO
MHOTO()YHKIHOHAJILHBIM IIEHTPOM MEXBEIOMCTBEHHOI0 3a1poca B OpraHsi,
NPEROCTABIAIOMIME FOCYAAPCTBEHHBIE YCJIYTH, B HHbIe OPraHbl roCyAapcTBeHHOi
BJIACTH, OPraHbl MECTHOIO CAMOYIPaBJIeHHS H OPTaHH3AHH, YIACTBYIOIHE B
NPeJOCTaB/IeHHH FOCYAaPCTBEHHBIX YCAYT

77. @OOpMHpOBaHHE M  HaIpaBIeHHE MEXBEIOMCTBEHHOTO 3ampoca
MHOTOOYHKIMOHANEHBIM LEHTPOM IIPH IPeIOCTABICHUH rOCYJIapCTBEHHOM YCIyTH B
OpraHbl, TNPEAOCTABISIOMHE TIOCYJaPCTBEHHBIE YCIYTH, B HHBLIE OPraHEI
TOCYnapCTBEHHOH BIIACTH, OPraHbl MECTHOTO CaMOYNpaBlIeHHs H OpraHM3allyH,

Y4aCTBYIOIIUE B IPEAOCTABICHHUH FOCyapCTBEHHBIX YCIIYT, HE OCYIIECCTBIIACTCA.



37

AIIMHHHCTPaTHBHas NPOUeAypPa MO BbiAaue 3asiBATENIO pe3yabTara
MPENOCTABICHHA roCyJAPCTBEHHOM YCIYIH, B TOM YHCJIe 10 BbIAa9e J0KYMEHTOB
Ha OyMa)KHOM HOCHTeJIe, HOATBEPHKAAIOIIHX COiePKAHHE YIEKTPOHHBIX
AOKYMEHTOB, HalIPaBJICHHBIX B MHOrOYHKIHOHAILHDIH HEHTP MO0 pe3y/ibTaTam
NPEROCTAB/ICHH I'OCYAaPCTBEHHO# YCIyrH TepPHTOPHAILHBIMH OPraHaMH
II®P, a Taxke Bbigaua AOKYMEHTOB, BKJIIOYasl COCTaBNeHHe HA GyMaKHOM
HOCHTeJIe H 3aBepeHHe BLINHCOK H3 HHGOPMAHOHHBIX CHCTEM OPraHoOB,
NPeNOCTABIAIOIIMX rOCYIaPCTBEHHbIE YCIYTH, H OPraHOB, IPEA0CTABAAIONIHX
MYHHIHIANbHbIE YCIYTH

78. OcHoBanWeM i Hayana aAMUHHCTPATHBHOM IpOLIEAYPEl  SABIIAETCS

oOpalleHMe 3asABUTENS 3a BHIIMCKOH H3 DenepalbHOTO PETUCTPa JIMI, MMEOIIHX
[IpaBO Ha MOJy4YECHHUE IOCYAapCTBEHHOM COIHAIBHOM TOMOIIH.

3asBUTEND BIpaBe 0OPATHTHCS 33 IPEAOCTABICHAEM roCyIapCTBEHHOH YCITyTH B
mo60if  MHOrOQYHKIHMOHANLHBIHN IEHTp B IpeAenax TeppuTopun Poccuiickoii
®enepanuu Mo BBHIOOPY IpaXAaHWHA HE3aBHCHMO OT €ro MecTa JXKHTEJIBCTBA, MeCTa
mpebbIBaHus, MecTa (HaKTHIECKOro MPOXKHBAHHUS HIIH MECTa HAXOXK/ICHHS BEIIATHOTO
A€la B  Cioy4ae, €CIM  MeXAy TEppUTOPHAIBHBIMH  opraHamd  IIDP,
IIpeNOCTABIAIOIMMY TOCYIAPCTBEHHYIO YCIYTY, M MHOTO()YHKIIHOHATBHEIM [IEHTPOM
SaKJIIOYCHO COINIAllleHWe O B3aMMOJCHCTBHM H I10[a4a KaJoObI MpemdyCMOTpeHa
[CPEYHEM TOCYHNApCTBEHHBIX M MYHUIHNAIBHBIX YCIYT, IPEJOCTABIIEMBIX B
MHOTOGYHKIMOHAEHOM LEHTpE, IPEXyCMOTPEHHEIM COTJIAIIEHHEM.

79. Ilpu oGpaieHyn 3asBATENS B MHOTO(DYHKIIHOHAIBLHELH IEHTP 32 BHIMHCKOM
13 QeNepaabHOrO PErHCTpa JIHL, HMEMHNX IIPAaBO HA IOJTyYE€HHE rOCydapCTBEHHOM
COLMANIbHOA IOMOINH, PabOTHHK MHOTO(QYHKIHMOHAIBHOTO IIEHTpa II0CPEACTBOM
CHCTEMBI ~ MCXBCAOMCTBEHHOTIO  SJIEKTPOHHOIO  B3aHMOIEHCTBHS  (opMmHpyeT
MEKBEJOMCTBEHHBI! 3allpOC U B PEXHME PEalbHOr0 BpPEMEHH IOIYYaeT OTBET,
pacrieyaTsiBaeT BRIMMCKY M3 DefepalbHOro permcTpa JHL, MMEIOMMX IpPaBO Ha
IIOJy9CeHHE  TOCYAApCTBEHHOM  CONHAJBHOM  IOMOINM,  CTABMT  IITaMII
MHOrOQYHKIHOHATEHOTO LEHTPa M T€4aTh, 3aBepsieT MOAMUCHIO C ee pacmudpoBKoi
U BpPYYaeT €€ 3asBUTEIIO.

IIpOOIDKATENEHOCTS BHIIOIHERHS aIMUHACTPATHBHOMN nponeaypsl He JOJDKHA

IPEBLINATh 15 MAHYT.
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HeficTBAs, HeOGX0AMMBIE 1S NPEXOCTABJICHAS
FOCYAapCcTBEHHOH YCJIYIH, B TOM 9HCIIE CBA3aAHHBIE ¢ MPOBEPKO
AHCTBHTEILHOCTH YCHICHHON KBATH(GHIHPOBAHHO#H 3IeKTPOHHOI
MOANHKCH 3a8iBHTeJIf, HCI0/Ib30BAHHOM NPH 06pamenuy
32 0Ty IeHHEM roCy1apCTBEeHHOH YCIyIH, 2 TAKKe C YCTAHOBJICHHEM IepeyHst
CPEACTB YAOCTOBEPSIOIIMX EHTPOB, KOTOPbIE JOMYCKAIOTCS
A HCTO/IB30BAHMS B IleJIAX obecniedeHns yKa3aHHONH NPOBEPKH

80. JlelicTBHS, HEOOXOMUMBIE AJISI TPEIOCTABICHAS IOCYAapCTBEHHOM yCIIyrH, B
TOM YHCIIC CBS3aHHBIE C IIPOBEPKOH HEHCTBUTENHHOCTH 3JICKTPOHHOH ITOJITHCH

3asBUTCIISL, HE IPEAYCMOTPEHHBIE HACTOSIMUM AI[MI/IHI/ICTpaTI/IBHI:IM periaMeHToM,

MHOI‘O(I)YHKHHOH&JIBHBIM IOEHTPOM HE€ BBIIOJHAIOTCS.
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