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006 yTBep:kIeHHM NepedHsl IVIATHBIX YCJIYT,
OKa3bIBaeMbIX NOABEAOMCTBEHHbIMH PocapxuBy opraHu3auusMu

B cootBercTBUE ¢ ab3alieM 4eTBEpPTHIM HoOANyHKTa 3 myHKTa 9 ITonoxeHus o
DenepalbHOM  apXMBHOM  areHTCTBE, YTBEpXKIEHHOro YkasoMm [IpesmmeHra
Poccuiickoit ®enepanun ot 22 utoHs 2016 r. Ne 293 (CobpaHue 3aKOHOATENHCTBA

Poccuiickoit ®epepannu, 2016, Ne 26, ct. 4034), n p i K a 3 bI B a 0:

YTBepaute npuiaraeMeiii  [lepedeHp IUIaTHBIX — YCIYr, OKa3bIBa€MBIX

MoJABCAOMCTBCHHBIMHU POC&pXI/IBy Oprann3alusAMU.

_—

PyxoBogurens Pocapxusa A.H. Aptuzos




YTBepKIeH
npukaszoM Pocapxusa
oT 31.03.2022 Neo 45

IIEPEYEHD
IUIATHBIX YCJIYT, 0Ka3bIBAEMbIX MOIBEAOMCTBEHHBIMH PocapXuBy OpraHuM3anHsaiMH
Ne Emxnnuna
HaumenoBanue yciayr (pabor) JUHHT
n/n H3Mepenus
1. OGecneueHue COXPAaHHOCTH JOKYMEHTOB

1.1 |OGcnemoBanne  (PUMKO-XMMHUYECKOTO,  TEXHHUYECKOIO
(¢usmueckoro), OHOTOrHMYECKOrO COCTOSHHUA APXUBHBIX| o5 ypaneHus,
JOKYMEHTOB M T€YaTHBIX H3JaHUil (B 3aBUCHMOCTH OT npo6a
napaMeTpOB HOCUTENs 00beKTa 00C/IeI0BaHu)

1.2 |O6cnenoBanue (PU3MKO-XHMMHUYECKOTO, OHOJIOTHYECKOTO, Ky0. M,
CaHUTAPHO-TUTMEHUYECKOTO0 COCTOSIHMS, BO3JYLUIHOW M KB. M,
CBETOBOM Cpe/ibl apXUBOXPaHMIIHIL npoba

1.3 |PecraBpauus apXUBHBIX JJOKyMEHTOB U IIE€YaTHBIX U3JIaHUH JIUCT,

KB. JEIIMETP,
CeKyHJa
3By4YaHUSA

1.4 |PecraBpauusi YHUK&IBHBIX M 0C0O00 IEHHBIX apXWBHBIX et
OKYMEHTOB  XYJIOXXHHUKOM-PECTaBPaTOPOM  ApXUBHBIX ’
AOKYM A9, P patop P ell. XpaHeHUs
JOKYMEHTOB BBICIIEH KaTerOpuu

1.5 |KoncepBalinoHHO-IPO(QUIAKTHYECKASL obpaboTka
apXMBHBIX JOKYMEHTOB Ha IUIEHOYHBIX HOCHTEJAX ToT. M,
(MammHHASL, pPy4YHas) | CAL. XpaHCHHA

1.6 |PemoHT, OpoIlLIIOpOBKa, INEpereT, MOAIIMBKA apXHBHBIX
JTOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE U IIEYaTHBIX U3/IaHuM JTHCT,

(B 3aBUCHMOCTH OT TOJIUMHBI KOpEIIKa M KaueCTBA| ey, XpaHEHHUS
MepeIUIETHOr0 MaTeprana)
1.7 |Hesundexius, o6ecbUIHBAaHNE apXUBHBIX JOKYMEHTOB Ha
N JIACT
6yMa)KHOM HOCHTENIE U MeYaTHBIX U3aHu (IIOJHCTHOE) ’
ell. XpaHEeHUs

1.8. |Jle3uHcekuys, BBICYNIMBAaHUE AapPXUBHBIX IOKYMEHTOB B S

CyOIMMaIMOHHO-CYIIMIBHON Kamepe Y

t pukas Munsapasconpassutas Poccun ot 11.04.2012 Ne 338 «O6 yreepwnennn Eguuoro xsamnuKau#OHHOrO
CTPaROYHHKA JIOJKHOCTEH DYKOBOZMTENCH, CIICLHANMCTOB M chykammX, pasgen "KsatuHKalMOHHEIE XapaKTEPUCTHKH
JOMKHOCTeH paGOTHUKOB TOCYAApCTBEHHBIX apXWBOB, IEHTPOB XpPaHEHHs [OKYMEHTAllH, apXMBOB MYHUIHMNAILHBIX
06pa3oBaHmii, BEXOMCTB, OpraHu3aLyii, 1abopatopuii obecneyeHns COXPaHHOCTH ApXUBHBIX JOKYMEHTOB» (3aperWCTpUpOBAH
MusnncrepeToM loctrumu Poccuiickoit ®eaepaunu 28.05.2012, perucrpanuonnsiit Ne 24339).




Ne Epnanna
HaunmenoBanue ycayr (pabor) JAHHH
n/n H3MepeHust
1.9 |HsroroBieHue NEpBUYHBIX CPEACTB XPaHECHUs] apXUBHBIX
INT.
JIOKyMEHTOB
1.10 [XpaHeHne JOKYMEHTOB CTOPOHHHMX OpraHu3alluid Ha| €J. XpaHCHHs
JIOTOBOPHOM OCHOBE /ron
1.11 |KoHcynsTHpOBaHUE o BOIIpOCaM obecrieueHus qac
COXPaHHOCTH JOKYMEHTOB
2. Ynopsinouenne J0KyMEHTOB
2.1 |CocraBnenue HUCTOPHUYECKON CIIpaBKH O|JIUCT aBTOPCKUH,
(hoHmo00pazoBaTene U ApXUBHOM (OHAE OpraHu3aluu MeYaTHBIN,
MAaIIMHOIIUCHBIN
2.2 |IlogroroBka pabGouell WHCTPYKUUHM IO YIOPAAOYECHUIO|JIUCT aBTOPCKHUH,
apXUBHBIX JOKYMEHTOB OpraHU3aIlNH NeYaTHBIN,
MAaIIMHOTIMCHBIN
2.3 |CocraBnenue I1aHa YIOPSAA0YECHUS apXUBHBIX OKYMEHT
JIOKYMEHTOB OpraHu3aluu ™
2.4 |Onpenenenve ¥ yTOYHEHHE (OHIOBOH NPHHAIEHOCTH| oy XpaHeHH,
apXHUBHBIX JOKYMEHTOB JIOKYMEHT
2.5 |Pa3spaboTKa CXeMbI CHCTEMaTU3allUH €]l apXUBHOTO (oHA OKYMEHT
OpraHu3alyu ™
2.6 |Cucrtemaruzamus Jienl JO IPOBEACHHUS  OKCIIEPTH3EI
IIEHHOCTY JOKYMeHTOB Mo (oHIaM, BHyTpH ¢oHAa, IO
. XpaHEHHUs
npu3HakaMm  (XpOHOJOTMYECKOMY,  (YHKIHOHAIBLHOMY, ©. XpaHe
reorpadudeckoMy ¥ T.I1.)
2.7 |IlpoBeleHHe SKCIEPTH3Bl HAy4YHOH M IPaKTHYECKOH| ey, XpaHeHHs,
IIEHHOCTHY JOKYMEHTOB JIUCT
2.8 |®opmupoBaHHe Jena W3 POCCHINH, Nepe(OpMHUPOBAHUE
JIUCT
nena
2.9 |Pa3GpounopoBka HeEMpaBIIBHO CHOPMHUPOBAHHOIO JIENa,
B TOM YHCIIE€ C U3BATHEM METANINYECKUX CKPEIIOK e1l. XpaHeHHUs
2.10 |Cuctematu3alys JUCTOB B JI€J€ Jucr
2.11 |Cuctemaruzaiusa HaAyYHO-TEXHUYECKON NOKyMEHTAIMH I10
qacTsIM, CTAUAM IIPOEKTOB, 3Taram mnpobiaeM (TeM) €ll. XpaHCHHA
2.12 |CocraBieHue 3arojoBKa Jejia el. XpaHEeHUs
2.13 {CocraBieHHE aHHOTALIUY HA JOKYMEHT JOKYMEHT




Ne Epunnna
HanmenoBanmue yciayr (pador) JUHIT
n/n H3MEpeHus
2.14 |CocraBieHue BHYTPEHHEN ONUCH JOKYMEHTOB B J€JIe 3aIuCh
2.15 |CucremaTu3anys KapToyek Ha Jena (B 3aBUCHMOCTH OT wr
IPUHITAIIA CHCTEMATU3aLNN ) )
2.16 |IIpocTaHoBKa apXuBHOTO IMHK(ppa Ha KAPTOUKAX IIT.
2.17 |@anslioBKa KpyITHOQOPMATHBIX apXUBHBIX JOKYMEHTOB JTUCT
2.18 |ITogmmBKa Jiena B Ipolecce YIopsI0YeHUs] e/l. XpaHeHHs
2.19 |Pa3menieHre apXuBHBIX JOKYMEHTOB, He IIOIEKAIIHX T —
IIOJIIIMBKE, B MMAIKHU C KIallaHaMU - *P
2.20 |Hywmepanus nucros B aeie JTHCT
2.21 |IlepeHyMmepanus JUCTOB B A€lIe JIACT
2.22 |IIpoBepka HyMepalliy JIUCTOB B JIejIe JUCT
2.23 |Odopmienue OONOXKKH AeNa, TUTYJIBHOIO JIMCTa, JIMCTa-
3aBepuTelis (B 3aBUCUMOCTH OT BHJA JAOKYMEHTAllUH IIPH
e/l. XpaHEeHHUsI
Haauuue  (OTCYTCTBUM) — THUIOTrpadcKUX  OOJIOKKH,
THTYJIHHOTO JIACTA, TUCTA~3aBEPUTEIIS)
2.24 |BkiedBaHHUE TUTYJIBHOIO JINCTA, JUCTA-3aBEPUTEIIA €. XpaHEeHHUst
2.25 |IlonGopka nen BHYTpH. hoHOA e/l. XpaHEeHHs
2.26 |CucreMaTuszanus [, HE TOQJEXallUX XpaHEHHIO, IIO
rpymam €. XpaHCHUs
2.27 |TIpocTaHOBKa apXUBHOTO IKdpa Ha 006I0XKKe Jena ell. XpaHEHUs!
2.28 |CocraBieHue ONUCH ell. XpaHeHHs
2.29 |CocraBnenue:
MIPEAUCIIOBUS K OIIUCH JIUCT aBTOPCKUH,
Te€YaTHBIN,
MaIIWHOMUCHBIN
yKazaTeJel, Cliicka COKPAICHHBIX CIIOB K OIIHUCH 3aIKCh
2.30 |Odopmienne  omucd  (COCTAaBICHHE  THUTYJIBHOIO, en
IOATHUTYJILHOTO JIUCTOB, OIJIABJIEHMS, HTOTOBOH 3aIMCH) |
2.31 |CocraBieHue axkTOB O BBIJACIEHUM K YHUYTOXCHHUIO
JOKyMEHTOB W JeJl, He MOoMIeXalux JaJlbHeHIeMy SALIHCE
1%}
XpaHEeHHUIO; O HEUCIIPaBUMBIX NTOBPEXKICHUAX TOKYMEHTOB; ’
JIOKYMEHT

Ha  HEIOCTalolIue
YIIOPSITOUEHUS

MaTepHabl, o

3aBEPUICHUA




Ne Exnnnna
HaumeHoBanue ycayr (pabor) AHHIIL
n/n H3MepeHHUS
2.32 |@opMupoBaHHe  CBS30K 7€, HO[Iexammx  (He
el1. XpaHEeHHs
TOJIJIEXXAIUX ) XPaHEHUIO
2.33 |KapToHUpOBaHME apXHUBHBIX JOKYMEHTOB €. XpaHEeHUS
2.34 |TlepekapTOHMpPOBAHUE APXUBHBIX JOKYMEHTOB €. XpaHEeHUs
2.35 |Hanwucanue sipIIBIKOB IIT.
2.36 |Haxueiika sipisIKOB IIT.
2.37 |CoctaBnenue Tororpaduueckoro ykasareis B Ipefenax 3aIKCh,
apXUBOXpPaHUIIMILA KapTo4ka
2.38 |PasmeleHre NEpBUYHBIX CPEACTB XPAaHEHHSA apXHBHBIX wr
JIOKYMEHTOB Ha CTeJlIaxax '
2.39 |[lepeMelneHre apXWBHBIX JOKYMEHTOB B IIpoLECcCe
pemeIt P HOKY pont ell. XpaHeHHUs
YIOPSI0YEHUS
3. OpraHu3anusi 4 COBepHICHCTBOBAHHE AEATEILHOCTH APXHBHBIX
M 1eJIONPOM3BOACTBEHHBIX NOAPa3e/IeHHIl OpraHUu3anui
3.1 |Paspaborka:
KOHIIENIMH (TIOMUTHKH) YIIpaBIeHHs AOKyMEHTalued B|  JOKYMEHT
OpraHu3alyuu
HOMEHKJIATYphl MeJi; MepedHs apXUBHEIX JOKYMEHTOB, 3aIlkCh,
HOJIJIeXKAIIUX Tepefade Ha IIOCTOSIHHOE XpaHEHHE MO3ULHUSA,
CTaThs
TMONIOKEHUs] 00 apxWBe OpraHu3aliy; MOJNOXEeHHs 06 o
. JIUCT aBTOPCKUIA,
9KCIIEPTHON KOMUCCHY,; UHCTPYKLUHU 1o o
P ’ TPy [eYaTHHIH,
eJIONPOU3BOJICTB .
4 p ACTBY MaIIMHOMCHBIN
HOPM BpeMEHH ¥ BBIPaOOTKM Ha apxXMBHbIE M|  JOKYMEHT
JeTIONPOU3BOICTBEHHBIE paOOTHI
pacyeTHOW MITaTHOM YHCICHHOCTH apXHBa OpraHu3au JOKyMEHT
IepeyHss JOKYMEHTOB, 0Opasylomuxcs B Ipoiecce CTaThs,
HEATENHHOCTH  OpraHM3allid, C YKa3aHWEM CPOKOB MIO3ULIUSA
XpaHEHHUS]

3.2 |CocraBiieHue nacnopTa apXuBa OpraHu3aluu JOKYMEHT
3.3 |O6cnepoBanue JeJIOTPON3BOACTBEHHOIO U(WH)| IOPUIAYECKOE
ApPXMBHOTO IIOZIPA3JEJIeHUs OpPraHM3alMH C pa3paboTKoH JULO

peKOMEHIalMH [0 COBEPIICHCTBOBAHUIO HX PabOTHI
3.4 |KoncynpTHpOBaHHME I10 BOIPOCaM apXWBHOTO Jela U yac

ACJIOIPOU3BOACTBA




Ne Emmanna
HaumenoBanue ycayr (pabor) AR
n/n H3MepeHns
3.5 |IIpoBeneHue IPaKTHYECKMX CEMHHApOB II0 BOIPOCaM gac
apXMBHOTO Jiefia U JEJIONPOU3BOCTBA
4. Acnonb30BaHHe JOKYMEHTOB H HH(POPMAaLHOHHBIE YCJIYTH
4.1 |WcnonmHeHuWe TeMaTU4YeCKHX 3alpOCOB, TEMaTHYECKOE
BBHISBJICHHE JOKYMEHTOB /HH(POPMALIUH:
4.1.1 |mpocMOTp CIPaBOYHO-IIOMCKOBBIX CPEICTB JIsSl BBISBIICHUS 3aIuCh,
apXUBHBIX JOKYMEHTOB 110 TeME 3a1poca KapTOYKa,
3aroJioBOK
ell. XpaHEHH
4.1.2 |BeIsIBIIEHHE HH(OPMAILIMH 110 TEME 3alpoca:
o  OMyOIMKOBAHHBIM ~ HCTOYHHKAM, IEPHOIMYECKHM| ot (Ge3
W3JaHUsAM, CIIPAaBOYHOH JINTEpaType oGopoTa)
10 apXUBHBIM JOKYMEHTaM mact (6e3
oboporta),
KajIp,
obpa3s,
3aIlKCh,
KapTOUKa,
3aroJIoBOK
e/l. XpaHeHHs
4.1.3 |cocraBiieHHe OTBETA Ha 3ampoc (10 ofHOU pobieme, TeMe,

COOBITHIO, (PaKTy):

uHGOpPMAIHOHHOE NUCHMO (B T.4. OTBET Ha 3ampoc

C OTPHIATENIEHBIM Pe3yIbTaTOM [IOUCKA) AOKYMEHT
apX¥uBHas CIpaBKa, apXUBHAas BBIIIUCKA, apXUBHAs KO JTOKyMEHT
TeMaTUYECKUN IepeyeHb  3aroJIOBKOB apXWBHBIX|  3aroJOBOK
OOKYMEHTOB: ell. XpaHeHUs!
- KpaTKui;

- aHHOTUPOBAaHHBIN;

- NPCAHUCIOBHC K TEMaTU4eCKOMY HEPEYHIO 3arojIOBKOB
apXMUBHEBIX JOKYMCHTOB

JIUCT aBTOPCKUH,
IeYaTHBIN,
MaIllMHOIIMCHBIN

TeMaTHYECKMH 0630p ApXHWBHBIX HJOKYMEHTOB W/

JIUCT aBTOPCKUH,

NEPUOUYECKUX U3NAaHUI MeYaTHbIH,
MAaIIUHONUCHBIN

POIOCIOBHOE [IPEBO, TE€HEalorHyecKas pOCHHCh WM

Ta0JIMIa ell.




Ne Epnanna
HanmenoBanue yciayr (pabor) JIHITT
n/n H3MepeHus
4.1.4 |M3roToBJIEHME IOIOJIHUTENBHBIX DK3EMIUISIPOB apXHUBHOM
CIIpaBKH, AapXWBHOW  BBINUCKH, apXWMBHOW  KOIIHH, 9K3.
MHGOPMALIOHHOTO ITHCEMa
4.1.5 |Beimava AyOnuKaTa WIM NepeoOpMIICHHE apXUBHOM K3
COpaBKH, THPOPMAIMOHHOI'O IMChMa '
4.1.6 |yoocTOBepeHUE ayTCHTHYHOCTH JOKYMEHTa C 3aBEpEeHHEM K3
repOOBOM MEYATHIO apXHUBa '
4.2 |TpaHckpumus rnaneorpaguIecKux TEKCTOB JIUCT aBTOPCKUH,
IIe4aTHBIH,
MaIIMHOTIUCHBIA
4.3 |TlepeBom apXWBHBIX JOKYMEHTOB M IEYaTHBIX M3JaHMH C|JIMCT aBTOPCKHUH,
HHOCTPAaHHBIX S3BIKOB IIeYaTHBIH,
MaIlIMHOTIUCHBIN
4.4 |IlogroroBka JIOKYMEHTANbHOM ITyONMKalUH, apXHBHOIO
CIIPaBOYHUKA, JIOKYMEHTAIbHOTO COOpHHKA, MCTOPHKO-
JOKYMEHTAJIbHON BBICTaBKH, TeJlenepe ayy, en.
paguonepenayy, IMyOIMKaLuy B II€YATHOM, 3JE€KTPOHHOM
CMMU, conmansHOM CETH
4.5 |Co3maHue CIPaBOYHO-TIOMCKOBOM CHCTEMBI, 6a3bl U (WMJIH) 3amuch,
0aHKa JaHHBIX Ha OCHOBE apXUBHBIX JIOKYMEHTOB Mo6aiT
4.6 |IIposeneHue IKCKYypCHUU o MOJIBEIOMCTBEHHOM qac
Opra’u3aluu
4.7 |IlongroroBka TeMaTHYECKOH OI00PKHU apXUBHBIX
JTOKyMEHTOB U WX IHPEAOCTaBJIE€HHE Ui KHHO-,BUICO-,
(GOTOCHEMKH TEXHUYCCKHMH CPE/ICTBAMH 3aKa34uKa, B TOM| €. XpaHCHUA
YHUclie ¢ KOMMEHTapUsIMHU
4.8 |[logroTroBKa M BbIIaua apXWBHBIX JOKYMEHTOB WM KOIIMH
GoHIa TONMB30BaHMS B YATANBHBIA  3al  paHee| €l. XpaHCHHS
2
YCTaHOBJIEHHBIX CPOKOB
4.9 |[loaroToBKa M BBIJa4a apXHUBHBIX JOKYMEHTOB WJIM KONHHM

Q)OHI[a TIOJIG30BaHHS B UYMTAIbHBIA 3all CINHOBPEMCHHO
2
CBCPX YCTAaHOBJICHHBIX 00BEMOB

€. XpaHEHUA

2 Hoxmynxtel 4.1.7, 4.1.10 myskta 4.1 Ilopsiaka MCTONB30BaHUS apPXMBHBIX JOKYMEHTOB B IOCY/IapCTBEHHBIX
¥ MYHHIMOANBHBEIX apxuBax Poccuiickoit Mesiepanuy, yTBEPKAEHHOTO NprkasoM PocapxuBa oT 01.09.2017 Ne 143
(3aperucTpuposan MunucTepcTBoM focTHmK Poccuiickoit ®eneparun 01.11.2017, peructpaoHHbIit Ne 48765),
¢ W3MEHEHHMsIMHM, BHECCHHBIMH Npuka3oM Pocapxmsa ot 09.06.2021 Ne 51 (3apeructpupoBaH MHHHUCTEPCTBOM
roctunmu Poceniickoit denepauuu 19.08.2021, peructpanmonnsiii Ne 64708).




1‘17;)1 HaunmenoBanue yeayr (pabor) “Ijﬁl:::l:sﬂ
4.10 |Bpigaya KOMUN apXUBHBIX KUHOJOKYMEHTOB BO BpEMEHHOE
IIOJIB30BaHHC €Jl. XpaHCHUs
4.11 |HsroroBneHue KONMH apXUBHBIX JOKYMEHTOB M I€YaTHBIX JIUCT,
H3JaHUH TEeXHUYECKUMHU CPEeNCTBAMHU IOJABEIOMCTBEHHOMU KaJp,
OpraHu3alldd C ydYeToM TexHonoruu u  ¢dopmaTa| GoTOOTIEATOK,
KOIMMPOBaHKS (B 3aBUCHMOCTH OT (PHU3UYECKOIO COCTOSHHUS claig,
¥ [MapaMeTPOB HOCHUTENS 00beKTa KOMPOBaHUA) baitn,
obpas,
TOT. M,
CeKyH/1a
3By4YaHHUS
4.12 |Opranusanus u obecredeHne pabOThl IOJIB30BATENS IIO
CaMOCTOSTEIRHOMY H3TOTOBJICHUIO LUGPOBBIX KOIMMI
apXHUBHBIX TJOKYMEHTOB, IIeYaTHBIX U3[JaHull Ha OyMaKHOM
HOCHTENIE B CIEHHATLHO 00OpYNOBaHHOM OpraHM3alMen
I OTHX IleJied Mecre, B HPUCYTCTBHM pabOTHHKA
HOABEIOMCTBEHHONH  OpraHu3aluy, o0eclneduBaroIero
[IOJIOTOBKY ApPXHMBHBIX JTOKYMEHTOB, II€YAaTHBIX H3JIaHHUH
JUIS  KOIMPOBaHMs, WX COXPAaHHOCTb B  IIPOLECCE
KOMHMPOBaHWS W KOHTPOJNb 3a COOJIOACHUEM YCIOBHH
KOIIMPOBAHUSA:
apeHy eMbIMU TEXHUYECKUMHU cpenctBamu|  JucT (06e3
IIOIBEIOMCTBEHHOH OpraHu3alyu oboporta),
Kajp,
obpa3
COOCTBEHHEIM O€CKOHTAKTHBIM MOOMIIBHBIM KOIMPYHOIIHMM
TEeXHAYECKHM  cpeicTBoM  (renedoH,  Qoroammapat, ... (6e3
IUIAHIIETHBIM KOMIBbIOTEp) ©e3 mITaThBa, CHEMHBIX oGopoTa),
OOBEKTMBOB M  OCBETUTEIBHOro 00OpyNOBaHUsA, C KayIp,
BLIKTIOYEHHBIMH ~ (QYHKIMSAMU  BCIBIIKK W MOJAYH o6pas
3BYKOBBIX CHUTHAJIOB
4.13 |W3roroBieHHe KOMMA apXWBHBIX JOKYMEHTOB M IE€YaTHBIX
U3AHUA TEXHUYECKUMH CPEICTBaMH IOJABEIOMCTBEHHON
OpraHu3allvy, CaMOCTOSTENIEHO nonp3osaresieM|  JUCT (6e3
apeHy eMBIMHU TEXHUYECKUMHU cpeacTBaMu;  000poTa),
|OABEOMCTBEHHON OpraHM3allid MM  COOCTBEHHEBIM Kajp,
TeXHUYECKMM cpeacTBom Oomee 100 nmucToB  (Kanpos, obpa3

06pa30B) B TeueHUe pabodero JHs




Ne
u/n

HaumenoBanue yciayr (pa6or)

Exuonna
H3MeEpeHus

4.14

H3roroBneHue Kormi APXHUBHBIX JOKYMEHTOB U IICYAaTHBIX
W3JaHUM TEeXHUYECKUMH cpeaAcTBaMHu MOABETOMCTBEHHOH
OpraHu3aiuy, CaMOCTOSATECIIBHO IIOJIB30BaATCIIEM
apCeHAYCMbIMU TEXHHYCCKUMH cpeacrsaMu
MOABEJOMCTBEHHOH opraHM3allii HJIH COOCTBEHHBIM
TEXHUYECKHM CpPEeIACTBOM BO BHEOUYCPCAHOM IIOPAZIKE B
TCUCHHUC pa60qero AHA, CIEAYIOLICTO 3a JHCM 3aKa3a

aucT (6e3
oboporta),

Kazp,
obpa3

4.15

NOJIB30BATENEN o
(ucTopus BOIIpOCa,

HayuyHoe  KOHCYJIBTHPOBaHUE
HHTepecyIomei TEMaTHKe
ACTOpUYECKass  dSMoXa WM  [EepUuo], IEPCOHAIHH,
reHeaJorniecKue M3BICKaHuS, MecTa XpaHeHus
IOKYMEHTOB JIMKBUAUPOBAHHBIX OpraHU3ayi U Ap.)

gac

5. Ilpoune mJIaTHBIE YCIAYTH

5.1

Peanuzanus OCHOBHBIX npo¢ecCuOHAIBHBIX
00pa3oBaTeNbHEIX MNPOrpaMM BBICIIErO 00pa3oBaHMsA —
IporpamMM MOArOTOBKM HAY4HO-TIEAaroru4eCKuX KaapoB B
aclIMpaHType '

(A

5.2

Peanu3zanus JOTIOTHUTEIIBHBIX 1po¢eCCHOHAIBHBIX
IporpaMm MOBBILIEHUA KBaTH(pUKaHH U
potheCCHOHANBHOM MEepPEernoAroTOBKY B chepe apXHUBHOI'O
nena, JOOKYMEHTOBEACHHS U JOKYMEHTAalMOHHOIO
obecrieueHus yIpaBlIeHHs

qe1.

53

HcnonueHnue 3allpoCcOB Ha  BBIABIIEHUE H IIOJI60p
I/IH(i)OpMaIII/IOHHO-CHpaBO‘IHBIX MaTepHaJioB 110 BOIIpOCaM
ApXHWBHOIO JI€JIa 1 OCIIOIIPOU3BOACTBA

ell.

5.4

IIpoBenenue TEXHUYECKOH, [TOYEPKOBEAYECKOH,
aBTOPOBEIYECKON IKCIIEPTU3BI JOKYMEHTOB

JAOKYMCHT

5.5

3aKJIIOYEeHUN o
MOYEPKOBEIYECKOH,

Perien3upoBanue 9KCITEPTHAIX
pe3yJipTaTaM TEXHWYCCKOH,
aBTOPOBEAYECKOU HKCIEPTH3

cAa.

5.6

[lpoBemenue  OSKCIEPTU3BI  CHCTEM  DJIEKTPOHHOTO
JOKYMEHTOOO0OpPOTa M CHUCTEM XpAaHEHHUS JJIEKTPOHHEIX
JOKYMEHTOB Ha COOTBETCTBHE  yCTAHOBJEHHBIM
(GYHKIMOHAIBHBIM Tpe6OBaHI/ISIM3 “

ca.

3 Ipuxas Pocapxupa ot 15.06.2020 Ne 69 «O6 yrBepxaeHun THIOBRIX QYHKIMOHAIBHBIX TpeOOBaHHH K CHCTEMaM
3JIEKTPOHHOTO JOKYMEHTOOGOPOTa U CHCTEMaM XPaHEHH:A SJICKTPOHHBIX IOKYMEHTOB B apXUBaX roCyAapCTBEHHBIX
OpraHoB» (3apervcTpuposaH MuHHCTEpCTBOM FocTHIMM Poccuiickoit ®eneparmu 20.10.2020, perucTpanioOHHbIH

Ne 60484).




Ne
n/n

HanmenoBanmue ycuyr (pador)

Exunnna
H3MepeHHust

5.7

[IpoBeneHre  HE3aBUCHMOM  OLIGHKH  KBalHuKanui
PaGOTHUKOB WJIM JIUI, IPETEHAYIOMINX Ha OCYIIECTBIICHUE
OeSTEeNbHOCTH B cdepe  apXMBHOro  Jena W
IEJIONPOU3BOJICTBA

qeJI.

5.8

ApeHpa TUTOmIa el IMOABEOMCTBEHHOH OpraHH3allid BO
BPEMEHHOE IT0JIb30BaHUE

KB. M

59

Ilpenocrasnenue IIomaaen MOJABEIOMCTBEHHOM
opraHuzanuy (KpoMme apeH[(bl) BO BpEMEHHOE I0JIb30BaHKe
CTOPOHHUM OpraHU3aLUAM

KB. M

5.10

HpeIIOCTaBHCHI/Ie KOHCTPYKIHHHOHHBIX JJIEMEHTOB 3JaHUs
IIO/IBEJOMCTBEHHOMN Oopranmu3anuun CTOPOHHHUM
OpraHusalusaM

KB. M

5.11

XpaHeHHe TIOABEIOMCTBEHHOIH OpraHu3anueil NMyIIecTBa
CTOPOHHMX OpraHH3allMii Ha TOrOBOPHOM OCHOBE

en/ron

5.12

Oxazanue PEaKTOPCKUX, TUnorpadckux
(monmurpadruyuecKkux) U HU3AATEIBCKUX YCIYT, pealu3alus
TIeYaTHBIX U3IaHUN ¥ PEeKIaMHOM IPOAYKIIAU

9K3.,
JUCT

5.13

PasMmemenne pekiaMHOW UWHGOpPMALKMU B IEYaTHBIX
U3JaHUSIX

KB. CM

5.14

ITaxeTHOE JIaAaMUHHAPOBAHNC

JIACT

5.15

Bo3MmeleHne SKCIUTyaTallUOHHBIX U aAMHMHUCTPATUBHO-
XO03SICTBEHHBIX pacxojioB apeHaaTopaMu "
cybapeHOaTopaMH, a TakXe HWHBIMH OpraHH3alsIMH,
HaXONSAIIUMUCS Ha TEPPUTOPHUH  TOABEAOMCTBEHHOM
OpraHu3alyy

pyo.

5.16

Cnaqa JIOMAa OTXOJOB YCPHEIX U IBETHBIX METAJUIOB

KT

5.17

Cnaua TEXHOJIOTHYECKUX KUJKOCTEH
(cepebpocomepkamiue OTXOABI H  JUCTAUIMPOBAHHAA
BOJa), 00pa3yIoIIUXCs B MpoLecce MUKPOPHUIBMHPOBAHUA
ApXWBHBIX TOKYMEHTOB

JUTP

5.18

Bo3MemeHne  CTpaxOBbIX  B3HOCOB  OT  CTPaxoBBIX
OpraHu3anui

pyo.

5.19

Kuno,  -Bumeo, -GoTocheMKa  Ha  TEPPUTOPHH
MOABEJOMCTBEHHOM OpraHu3alyu TEXHUYECKUMH
CpejicTBaMM 3aKazuuka ©Oe3 NpeNoCTaBIECHUs apXWBHBIX
JTOKYMEHTOB Il ChEMKH

gac

5.20

ManmHonucHsie paboThl

JUCT




Ne Enunnna
HaunmenoBaHue ycayr (pador) AHHHIIL
/i H3MepeHus
5.21 |Bosmerenne aOOHEHTCKOM IUIATHl 3a TOPOJCKON HOMEDP HOME
CETH OOIIEro MoJb30BaHUs, MECTHBIH Tene(QOHHEIN HOMED, p .
. a0OHEHTCKHMI
AMEIOIINI BBIXOJ Ha CETh OOIIETO IMOJIb30BaHMA
5.22 |lIpoxwBanue B  CIOy)XeOHO-OBITOBBIX  IOMEIIEHMSAX| KOWKO-IEHB,
ITOJ[BEJIOMCTBEHHOM OpraHu3aluu HOMEp
5.23 |Ilonb30BaHUE JETKOBBIMM, IDY30BHIMH aBTOMOOWISMH M| aBTOMOOHIIE-
MHKpoaBTOoOyCcamMu JIeHb,

aBTOMOOMIIE-gyac




