MHWHUCTEPCTBO TPYIA 1 COLIMAJIBHOI'O PA3BUTHA
KAPAYAEBO-YEPKECCKOMH PECITYBJIMKH

[TPUKA3
ot 16.08.2021 rona Ne 155

«O6 yTBepXKIeHHH AIMUHUCTPATUBHOIO pErjaMeHTa MO IMpeAOCTaBICHHUIO
OpraHaMd MECTHOTO CaMOYMpPaBJeHHS] MYyHHUMNAIBHBIX paiioHOB M TOPOACKHX
okpyroB KapauaeBo-Uepkecckoii  PecrmyOnukM  rocyiapCTBEHHOH — yClyru
«Ha3Hnauenue u BbITUIaTa € IMHOBPEMEHHOTO ITOCOOUS NPH POXKAECHUH pebeHKa»

B unensax peanuszaunu PenepanpHoro 3akoHa oT 19.05.1995 Ne 81-@3 «O
roCyIapCTBEHHBIX TNOCOOUSAX TIpaxkJaHaM, HMeEIoIUM JeTei», PenepanbHOro
3akoHa ot 27.07.2010 Ne 210 «O6 opraHd3aluMu [penocTaBleHUs
rOCYIHapCTBEHHBIX M MYHHUHUMANbHBIX YCIyr, noctaHoBieHus [IpaBurenscTBa
KapauaeBo-Uepkecckoit PecnyOmuxku ot 9 okts6ps 2018 roma Ne 227 «O
pa3paboTke U YTBEpXAEHUH aJAMHHHUCTPAaTHUBHBIX DPETNIAMEHTOB OCYIIECTBJIEHUS
rOCYAapCTBEHHOTO0 KOHTpOJs (Hag3opa) M aJMHHHUCTPATUBHBIX pPETIaMEHTOB
IIpeOCTaBIeHHs TOCY AApPCTBEHHBIX YCIyI»

ITPUKA3BIBAIO:

1. VYrBepautp AIMUHUCTPAaTUBHBIM perjaMeHT [0 IPeAOCTaBIEHHUIO
OpraHaMd MECTHOrO CaMOYIpaBI€HHUS MYHHULMIAIBHBIX PaHOHOB M TOPOICKHX
okpyroB KapawaeBo-Uepkecckoit PecrnybGnuky  rocymapCTBEHHOM  yCIIyTH
«Ha3HaueHue W BhIIIATa €AWHOBPEMEHHOTO MMOCOOUS MPU POXKAECHHUH pedeHKa»
COIJIaCHO MPHJIOKEHHIO.

2. Otneny mo npobnemam CeMbH, MaTEpPUHCTBAa U JAeTcTBa MHHMCTEpCTBa
TpyZda u colalibHoro pa3sutHs KapayaeBo-Yepkecckoil Pecriybnuku obecneuuTs
OKa3aHHe METOOMYECKOHM M KOHCYJNbTAMOHHOM IIOMOIUM OpraHaM MECTHOTO
caMOyIpaB/ieHHsI MYHULMIANBHBIX PalOHOB U rOpOJACKHMX OkpyrosB Kapauaeso-
Yepkecckoit PecniyOnukd B MpelOCTaBI€HMU TOCYAApCTBEHHOH  YCIyru
«Hasnauenue ¢ BbIIIaTa e IMHOBPEMEHHOTO MOCOOUS NPH POXKAECHUH peOeHKay.

3. Hacrosimuit AIMUHHCTPATHBHBIH perylaMeHT pa3MeCTUTh Ha OUIMaIbEHOM
caiiTe MuHUCTEpCTBa Tpyda M couuanbHOro passutus KapawaeBo-Uepkecckoi
PecryOiuku

4. KoHTposip 3a WUCIOJHEHHEM HACTOSLIEro MpHKa3a BO3JOXUTh Ha
3aMecTuTeNss MUHHCTpa, KypHpYIOLLEro JaHHbIH BONPOC.

MuHuCTp / P.A. lllakoB



[Mpunoxenune Kk npukasy
MuHuKcTepcTBa Tpyaa

H COLHANbHOTO Pa3BUTHA
KapauaeBo-Uepkecckoii PecryGnuku
ot 16.08.2021rona Ne 155

AAMHHHCTPAaTHBHBLIH perjiaMeHT
110 NMPeXOCTABJIEHHIO OPraHAMH MECTHOI0 CaMOYNPaBJIeHHsA MYHHIMNIAIbHbBIX
paiionoB u ropoackux okpyros Kapauaeso-Hepkecckoii PecyGianku
rocyaapcrBeHHoi ycayru «Ha3zHadyenue H BbIJIaTa €IHHOBPEMEHHOIO
NOCOOHsI MPH POKAEHHH pebeHKa»

Pasznen 1
O61He noJIoKEeHUS

1. IIpeameT pery1HpoBaHHs aIMHHHCTPAaTHBHOIO perjaMenTa.

AJIMUHHCTPaTHBHBIH periaMeHT M0 MPeJOCTaBIEHHI0 OpPraHaM{d MECTHOTrO
caMOyMpaB/ieHHs: MyHULUNANbHBIX paliOHOB M rOPOACKHX OKpyroB Kapadaeso-
Yepkecckoit Pecry6nuky (nanee — YIOMHOMOUYEHHBIH OpraH) rocyAapCTBEHHOH
yenyru «HasHavenne U BBIIUIATa €JMHOBPEMEHHOTO IIOCOOUA MpH POXIAECHHUH
pebenka» (manee - AIMHHUCTPATHBHBIH DErNaMeHT, rOCYJapCTBEHHAsA YCIyra)
ompefeNseT MOPSOOK NpPefoCTaBICHUs] TOCYNapCTBEHHOW YCIYrd, CpPOKH H
[OCNIEAOBATENBHOCTh aJAMHHUCTPATUBHBIX MHpOLENYyp M aJIMHMHHCTPaTHBHBIX
INENCTBHI MPH NMPeAOCTaBICHUU FOCY JapCTBEHHOMN YCIyTH.

1.2. Kpyr 3asBHTeJIeH rocylapCTBEHHOH yCJIyTH

3asBuTeNAMM IIpU MPENOCTaBIEHHH TIOCYJapCTBEHHOW YCIIYIH SBJISIOTCS
OWH U3 poiuTelniei nubO NULO, €ro 3aMeHsIoulee, OTHOCAIINECS K IpakaaHaM
Poccuiickoit ®enepaliiu, NpoXXUBaroM Ha Tepputopud Kapayaeso-Hepkecckon
Pecny6iuky, TOCTOSHHO TMpPOXHBAKOIMM Ha TeppuTopuu  Poccuiickoi
denepaniid MHOCTPAHHBIM IpakIaHaM M JulaM 0e3 rpakIaHCTBa, a TaKkKe K
OexxeHLIaM B ciiydae:

1) ecnu ob6a pomurens nubO NHLO, MX 3aMeHsloLlee, He paboTaroT (He
cnyxar) nubo obydarorcs no o4Hod ¢opme obydeHHMs B NpPOGECCHOHANBHBIX
00pa3oBaTebHBIX OpraHU3alMAX, 00pa3oBaTENbHBIX OPraHU3alUsX BBICILETO
ob6pa3oBaHus, OpraHu3alusax JOTIOJTHUTENBHOTO pO(eCCHOHANBHOIO
0o0pa30BaHus M HAyYHBIX OpraHM3alusiX;

2) ecnu Opak Mexay poIuTensMu pebeHKa pPacTOPrHYT M POAMTENb, C
KOTOPBIM PEBEHOK COBMECTHO MPOXKUBAET, HE PaboTaeT (He CIIYXKHUT).

3asBUTENM MOTYT MPETEHHOBaTh Ha IOJNyYe€HHE TOCYIapCTBEHHOH YCIYIH
yepe3 CBOMX TMpEACTaBHTENEH - JIML, YIIOJHOMOYCHHBIX 3ajJBUTENEM Ha
MpeICcTaBlieHHe €ro HWHTEpPecoB, B TOM 4HCIE OCYILECTBISIOUMX CBOM
IOJHOMOYHS Ha OCHOBaHMHM JOBEPEHHOCTH, BBIIABAEMOH B  IOpPSIKeE,
YCTAHOBJIEHHOM TpaXAaHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit ®enepauuu
(manee - mpenCTaBUTEND).

1.3. TpeGoBanuss K nOpPAAKY HH(OPMHPOBAHMA O NPEAOCTABJICHHH
rocyAapcTBeHHOH YCJIyrH.

1.3.1. ITopsaaok noayuenuss HHpoOpMaUHH 3agBHTEJSIMH [0 BONPOCaM



NpeaOoCTABJIEHHSI TOCYJapCTBEeHHOH YCJAYrH H YCJIyr, KOTOpbIE€ SIBJSIOTCH
HeOoOXOAHMBIMH H 00M13aTeJIbHLIMH [Jisl NPEeJOCTaB/JeHHsI roCyAapCTBEHHOMH
yCJIyru, cBeJleHHi 0 X0J€e NMpeaoCTaB/IeHHs YKAa3aHHbIX YCJIYyr, B TOM 4YHCje ¢
HCNoab30BaHHEM  (eepajibHOW  rocyJapcTBeHHOHl  MH(OPMaUMOHHOM
cucteMbl «EaHHBIH MOPTaJ rocyJapcTBEeHHbIX H MYHHUHNAJbHLIX YCJIYyr
(pyHxuuii)»

HNudbopmanuio O mnpaBuiax NpeAOCTaBI€HUs TIOCYIapCTBEHHOW YCIYTH
3asBUTENb MOXET MOJNYYUTh CIeNYIOLUMH criocobaMu:

- JINYHO;

- IOCPeICTBOM TenePOHHOM, PaKCUMHUIBHON CBS3H;

- IOCPENICTBOM JJIEKTPOHHOHN MOYTHI;

- IOCPECTBOM [IOYTOBOH CBSI3H;

- Ha UHGOPMAIIMOHHBIX CTEHIaX B MOMELUCHHUIX YIIOJHOMOYEHHOIO OpraHa,
MHOroQyHKLIMOHQJIBHBIX ~ LIEHTpaXx [IPEeOCTaBJIE€HUS  TOCYAapCTBEHHBIX H
MyHHLMNATBHEIX yeiuyr Kapayaeso-Uepkecckoit Pecrrybnnku (nanee - ML),

- B MHGOPMALIMOHHO-TEJIEKOMMYHHKAIIHOHHBIX CETAX OOLIEro Mojb30BaHMs:

- Ha OQULIHAJILHOM caiiTe YIoJHOMo4YeHHOro oprana, MOL;

- Ha EquHoM mopraie rocyaapcTBeHHbIX yeiyr PO (nanee - EITY);

- Ha PernonanesHoM noprane rocyaapcreeHHbx yenyr KUP (manee - PIITY).

1.3.2. Ilopsinok, ¢popma u MecTO pa3sMelleHHs YKAa3aHHOH B HAaCTOsIIEM
NOANYHKTe MH(pOPMaLHH, B TOM YHC/e HAa CTEHAAX B MeCTaX MPeAoCTaB/eHHs
rocyJapCcTBeHHOH YCJIYrH H YCJIYr, KOTOpbie SIBJSIIOTCH HEOOXOAMMBIMH H
00si3aTeIbHBIMH JJIs1 NPeIOCTABJIEHHS] rOCYyJapCTBEHHOM YC/IyrH, a TaKxKe Ha
opunmuaabHOM caiiTe opraHa HcnoJHMTeJbHOH BJactH Kapavaeso-
Yeprecckoit Pecny0iHKH, NPEeNOCTaABIAIOIIEr0 roCcylapcTBEHHYIO YCJYry,
OpraHHu3anuii, y4acTBYIOIINX B NPeJOCTABJIEHHH rocy1apCTBEHHOH YCJIyrH, B
ceTu «HMHTepHeT», a TaKXkKe B rocyiapcTBeHHOH HMH(OPMAIIHOHHOM cHCTeMe
ENIl'Y

HHbopManus 0 NpefoCcTaBIE€HUH TOCYAAPCTBEHHON YCIYIH IIPEJOCTABIISIETCSA
JOIDKHOCTHBIMH JIMLIAMH YTIOJIHOMOYEHHOTO OpraHa 1o TeneoHy, Ha JIHUHOM
npHeMe, a TakxkKe pa3MellaeTcs Ha OQHLMaNbHBIX CalWTaX YIIOJIHOMOYEHHOrO
opraHa B HH(OPMAIMOHHO-TENEKOMMYHHKaOHHOH ceTn «VHTepHeT» (nanee
COOTBETCTBEHHO - ceThb «VHTepHeT», calT YNOIHOMOYEHHOro OpraHa), B
denepanpHOl rocynapcTBeHHOH WH(MOpMaHOHHOH cucTeMe «®PenepanbHEIA
peecTp TOCYJapCTBEHHBIX M MyHHMLMNAIbHBIX ycuyr (dyHkumit)» (ganee -
denepanbhbiii peectp) U B EIMTY, PINT'Y, a Tarke Ha MHGOPMALIMOHHBIX CTEHAAX,
000pYyIOBaHHBIX B IOMELUEHUSX YMOJHOMOYEHHBIX OPraHOB, NpeJHa3HAYE€HHBIX
JUTSL pUeMa rpaXkaaH.

Vudopmanuss o0 MecTe  HaXOXICHHUs  YIIONHOMOYEHHOrO  Oprasa,
OCYIIECTBIISIOLIETO TNpPEeNOCTaBIeHUe TOCYIApCTBEHHOH YCIYIH, €ro IOJHBIH
TIOYTOBBIM aJipec, CripaBOYHbIe TenedOoHb! U aapec OdHLHUAIBHOTO CaiTa, a TaKKe
0 rpaduky paboThl pa3MellaloTcs Ha oduLMaIbHOM calite MUHKHCTEpCTBA TPy aa
coransHoro pasputus KapauaeBo-Uepkecckoit Pecriybinku B cetn «MutepHe
no azapecy: www.mintrudkchr.ru (nanee — MHUHUCTEPCTBO, O(DUIMANBHBIA CalT
MuHucTepcTBa), caiiTe YIIOJIHOMO4YEHHOro opraHa, B denepanbHOM peecTpe, Ha
EITY, PITT'Y.



HudopMupoBaHue TIpaxiaH O MpPEeNOCTaBIEHUH TOCYNapCTBEHHOW YCIyTH
TIPOM3BOJUTCS IIyTEM:

- mnybnukanuy MHQOPMALMOHHBIX MAaTEpHAiOB B CPEINCTBAX MacCOBOM
uHbOpMALMK, U34aHUS WHGOPMALMOHHEIX Opolop, OYKIETOB, HHOMW NEYaTHOM
IPOAYKLIHH;

- pasMelleHHs MaTepUualloB Ha HHGOPMALMOHHEIX CTEHAX, 000pYAOBaHHBIX B
MOMELIEHUAX YTOJHOMOYEHHOIr0 OpraHa, [peJHa3sHaYeHHoro s IpHeMa
rpaxzas;

- pasMelueHue Opounop, OykieToB M JAPYIMX II€YaTHBIX MaTepuaioB B
NOMEILIEHUIX YTOJHOMOYEHHOrO OpraHa, [peJHasHa4Ye€HHbIX [UIS IpHeMa
rpaX[aH, a TaKKe B IIOMELIEHMSX MHBIX OpraHOB W OpraHu3aldii 1o
COTJIACOBAHHIO C YKa3aHHBIMK OpraHaMH U OpraHu3alusMy, B momemeHusx MOLI.

Ha wH(OpMaMOHHBIX CTEHAaX B MOMEIUCHUAX, pEeAHa3HaYEeHHBIX NS
npreMa rpaxiaH, B CpeJCTBaX MaccoBOi MHGOPMAUMH ¥ B MEYATHBIX M3JaHHAX
pa3MeLaeTcs U MyonuKyeTcs cieaylomas MHQOpMalus ¥ JOKyMEHTHI:

- 0 MecTe HaxOXAeHHus Y MOJIHOMO4YEHHOro OpraHa (IOJIHbIM NOYTOBRIN ajpec,
aZlpec 3JIEKTPOHHOM [OYTHl, HOMepa CNPABOYHBIX TENE(POHOB, B TOM YHCIIe HOMepa
TenedoHOB - aBTOMH(GOPMATOPOB (TIPH X HATMYKM), rpaduKd paboTh!);

- BBIOEP)KKH M3 3aKOHOJATENIbHBIX M WHBIX HOPMATHBHBIX NPaBOBBIX aKTOB
KapauaeBo-Uepkecckoit PecryOnuku, perynvpyroLMX BONPOCH NPEAOCTaBICHHU
rocyJapCTBEHHOMH yCIyTH;

- TEKCT HacTosAlEero AIMHHHUCTPAaTHBHOIO perjlaMeHTa ¢ IPUIOXKEHUSAMHU
(monHast Bepcus - Ha caliTe YIOTHOMOYEHHOrO OpraHa, BBIIEPXKH - Ha
MHGOPMALIMOHHBIX CTEHAAX B OMEIUEHUSX, CPEICTBAaX MacCOBOH MH(GOpMaluy U
B II€YaTHBIX U3OaHUX);

- TepevyeHb KaTeropuil rpakiaH, KOTOPHIM MOXET ObITh IpeNocTaBieHa
roCyapCTBEHHAs yCIyra;

- uH(OpMaLHs O MOPsAAKe IPENOCTABIEH S rOCY 1apCTBEHHOM YCITYTH;

- 0o6pasupl 3amoiHeHHs! 3asBIEHHH O IIPEJOCTaBJIE€HHUHM TOCYNapCTBEHHOM
yCIIyTH;

- rpaduK mnpuema rpaxaaH IODKHOCTHBIMM JMUAMU Y IIOJHOMOYEHHOrO
oprasa;

- vadopMands o Tmopsake OOXaloBaHMs MeHCTBUHM unM Oe3nedcTBUM
IOOJDKHOCTHBIX JIULL, TPEAOCTABIAIOILMX FOCYJAPCTBEHHYIO YCIIYTY,

- nepeyeHs M®ILI, B KOTOpBIX NpPENOCTABIAETCA IOCYyIApCTBEHHAs yCIyra,
aZipeca MECTOHAXOXAEeHUs, Tese(OHb! U TepprTOpUH obcy)uBaHus MOLL.

HMubopMupoBaHHe MPOU3BOAUTCS JODKHOCTHBIM JIMLIOM YTIOMTHOMOYEHHOrO
opraHa, OTBETCTBEHHBIM 3a HH(OPMHPOBaHME II0 BOIpPOCaM MpefOCTaBICHUAL
roCyJapCTBEHHON YCIyTH (Hajtee - JOIDKHOCTHOE JIMLO), NIPH HEMOCPeICTBEHHOM
06pallleHHH IpaXkJaHKHa B YIIOMIHOMOYEHHBIH OpraH, MOCPEACTBOM TellepOHHOM
CBS3M, IOCPEACTBOM OTBETOB Ha NHMCbMEHHBIE OOpalleHUs TIpaxKiaH, IyTeM
pasMenieHds HHpopMaluy Ha WHGOPMALMOHHBIX CTEHAAX, 00OPYAOBaHHBIX MPH
BXOJE B NOMEIIEHHE YIIOJHOMOUYEHHOrO OpraHa, a TaKxke IyTeM IyOnuKaluu
uHbopMalMd B CpeNcTBaX MaccOoBOM HMHQOpMALMHM, H3LaHWS W pa3sMELICHHA
MHGOPMAIMOHHBIX MaTepuanos (6poiwrop, GyKIeToB).



HudpopmupoBaHie TpaxIaH NpH JHMYHOM OOpallleHuM [0 BOmpocam
NpeNOCTaBlICHUs T'OCYAapCTBEHHOHW YCIYTd OCYLIECTBISETCH B COOTBETCTBHU C
YCTaHOBJIEHHBIM PEXHMOM paboTel YIIOJHOMOYEHHOIO OpraHa.

Wudopmauyss o0 mNOpsAAKe NpeJOCTaBICHUs TOCYAapCTBEHHOW YCIyTH
pasmeuiaercsi B @epmepanbHom peectpe, Ha EII'Y, PII'Y wHa caiire
Y OJTHOMOYEHHOT O OpraHa. ~

Ha EITT'Y, PITT'Y pasmMernatotcs cieayromas MHGOpMaLus ¥ JOKYMEHTHI:

- WCYEpPIBIBAIOIUMH  IepeyeHb  HOKYMEHTOB, HEOOXOOWMBIX  IJis
TpefOCTaBJIEHUs] TOCYHapCTBEHHO#H ycimyrd, TpeboBaHus K 0GQOpPMIIEHHUIO
yKa3aHHBIX NOKYMEHTOB, a TaKXXe IMepeYeHb NOKYMEHTOB, KOTOpbIE 3asBUTENb
BIIpaBe NpeJCTaBUTh 10 COOCTBEHHON HHULIMATHBE;

- KpyT 3asiBUTENEH;

- CPOK IMpeNOCTaBIeHUs TOCy JapCTBEHHOM YCIIyIH;

-  pe3yNmpTaThl MpENOCTaBIE€HHA TOCYJapCTBEHHOM YCIyrd, NOPSOOK
NpeOCTaBJIeH!s JOKyMEHTa, SBISIOIIErOCS pPEe3yJbTaTOM IpelOCTaBICHHUS
roCyAapCTBEHHOM yCIIyTH;

- HCYEPIIBIBAIOLIHI NepeueHb OCHOBAHMM JJIs IPUOCTAHOBJECHUS WIIH OTKa3a B
NpeoCTaBlIEeHMH FOCYJapCTBEHHOH YCIyTH;

- uHbOpMalMs O TpaBe 3asBuTeNsl Ha JocyneGHoe (BHecyneOHOe)
obxanoBaHue JeHCTBUM (be3peiicTBUs) " peLLIeHHiH, IPUHSATHIX
(ocy1IecTBNIAEMBIX) B XOZ€ NPENOCTaBIEHHs FOCYIapCTBEHHOMN yCIYTH;

- dopmel 3asBieHuil (yBeLOMIEHHH, COOOLLEHHMH), HCIONb3yeMble MpPH
IpeJoCTaBIeH!H roCy AapCTBEHHOM yCIIyTH;

- mepedyeHsr M®IL], B KOTOpBIX MpPEAOCTABIAETCA TOCYNapCTBEHHas ycnyra,
aJlpeca MECTOHAXOKAEHHU, TenehOoHbI U TeppuTopuHn obcnyxusanus MOLI.

HNudopmauus Ha EITY, PIIT'Y u Ha caiiTe YMOJHOMOYEHHOrO OpraHa o
MOpsAAKE M CPOKaxX IpPeIOCTaBIEHHS TOCYJapCTBEHHOH YCIyrd Ha OCHOBaHUU
CBEJIEHMH, ColepXalluxcs B (elepanbHOil rocyjapcTBEHHOH HMH(OPMAIMOHHOM
cucremMe «®PenepalibHBI peecTp TOCyAapCTBEHHBIX M MYHMIHINANBHBIX YCIIYT
(pyHK1HiIt)», MpeaoCcTaBNAETCS 3aSBUTEIO OECIIaTHO.

Ilpun oOpalieHHH 3asBHTENS JMYHO WIM 1O TeNnehoHY JONKHOCTHBIMH
nuuaMu Y 0JIHOMOYEHHOrO OpraHa B COOTBETCTBHH C ITOCTYIMBIINM oOpallieHHeM
MOXET OBITh NpelocTaBlieHa HHbopMalMsi O  MeCTe  HaxOXIEHHS
VYIoJHOMOYEHHOro opraHa (TOYTOBBIH aznpec, rpaguk paboT, CIpaBOYHEIE
TeNeOHBI);

0 MOpsKe MPENOCTaBIEH s rOCYAapCTBEHHOR yClyTrH, O Cnocobax U cpokax
IOJauH 3asBJICHUM;

O KaTeropusAX rpaxaaH, KOTOPBIM NPeAOCTaBIAETCS rOCY JapCTBEHHAs yCIIyTa;

O HOPMAaTHBHBIX MpaBoBbIX akTax KapauaeBo-Uepkecckol Pecmy6nuku,
PEryJIHPYIOILUX BONPOCH! NPEJOCTaBIEHHs T'OCYIapCTBEHHOM YCITyTH;

O mepeyHe JOKYMEHTOB, HEOOXOAMMBIX Ul PacCMOTPEHHS 3asBIIEHHS O
NpeNOCTaBIEeHUH IOCYJapCTBEHHOHW YCIYId, O CpOKax IpeMa U perucTpauuy
3asBJIEHMST; O XOJ€e NPeJOCTaBIEeHUS rOCYAapCTBEHHOM yCIIyTH;

0 MecTe pa3MelleHHs Ha caiite YIIOJHOMOYEHHOro opraHa WH$popMauuu Imo
BOIMPOCaM IPeJOCTaBICHUS TOCYAapCTBEHHOM YCIIyTH;

0 mopsagke o0XaloBaHUA AEHCTBUHA WM 6e3leHCTBUA NOJKHOCTHBIX JIULL
VY II0IHOMOYEHHOI'O OpraHa, MPeJOCTABISIOLUINX FOCY AaPCTBEHHYIO YCIIYTY.



Wudopmanys 0 NpeoCTaBIeHUH roCcyJapCTBEHHON YCIIYTH TPpefOCTaBIsgeTcs
OecraTHoO.
Paznen 2

CTaHZIapT npeaocTaB/JI€HHS rocynapCTBeHHoﬁ YCIayru

2.1. HaumMeHOBaHHeE rocyJapCTBEHHOH YCJIYIrH.

ITonHoe HaMMeHOBaHHME rocynapcTBeHHOH ycmyru: HasHaueHue U BbINIaTa
e IMHOBPEMEHHOTO MOCOOHS MPU POXKAECHUH pebeHKa

2.2.HanmeHOBaHHE opraHa rocyiapcTBeHHOi BJIACTH,
NpeI0CTABJAIONIEro rocyJapCTBEHHYIO YCJIyry.

[TpenocraBneHue rocyJapCTBEHHON YCIyTH OCYILECTBIISAETCS:

- YI0NTHOMOYEHHBIM OpPraHOM;

- M®I1.

HauMeHOBaHHME OpraHoB, YYacTBYIOUMX B IIpEIOCTaBICHUH YCIyr
MOCPEACTBOM MEXBEIOMCTBEHHOIO B3aUMOEHCTBUS:

VnpaBneHdss 3amMcd aKkTOB TIpaxiaHckoro cocrosHus Kapayaeso-
Yepkecckoit Peciybnuky;

Oprasbl COLHAJBHON 3alMTBl HacCeNeHHs IO MECTy MXHTENbCTBA (MECTy
npebpiBaHus, (akTHYECKOrOo MPOXKHMBaHHSA) OJHOrO M3 poauTenel pebeHka B
clydae, ecliM yKa3aHHOe JMIO He paboraer (He ciyXuT) nubo obydaeTcs mo
OYHOM ¢opMe MO OCHOBHBIM 00pa3oBaTebHBIM IPOrpaMMaM B OpraHM3alMsiX,
OCYIIECTBIIAIOMUX 00pa30oBaTEeNbHYIO AEATEIbHOCTh - CBEACHUS O HEMOIy4YEHUM
e IMHOBPEMEHHOT0 MOCOOHs MIPU POXKAECHUH pedeHKa.

2.3. Onucanue pe3yJibTaTa NpeJocTABJEHUS rocyJapCTBEHHOH yCOyIH.

Pe3ynbpTaToM npenocTaBieHHs roCyAapCTBEHHOMN YCIIYTH SIBIISETCS:

- Ha3sHayYe€HWEe U BhHIIUIaTa €IHHOBPEMEHHOTO MOCOOHS MpH DPOXIECHUH
pebeHka;

- OTKa3 B Ha3HAUYEHHMH U BBIIUIATE eIWHOBPEMEHHOTO MOCOOMS NPH POXKIECHUH
pebenka.

2.4. Cpok mnpeaocTaBjieHHsl rOCyJapCTBEHHOH YCJIyrH, B TOM 4YHC]IE €
y4eTOoOM He0o0X0AUMOCTH oOpallleHHsi B OpPraHH3allHH, Y4YacTBYIOLIHE B
NpeAOCTABJIEHHH TOCYAapCTBeHHOHW YCJIYrH, CPOK IPHOCTAHOBJICHHSA
NMpeAOCTABJICHUS] FOCYAapPCTBEHHOH YCIAYrH B cjiy4yae, €CJH BO3MOXKHOCTbL
NPHOCTAHOBJIEHHS  NpeJyCMOTpPeHa  3aKOHOAATeJbCTBOM  Poccuiickou
®enepanun  u  KapauaeBo-Uepkecckoli PecnyOjHkH, cpok Bbigayu
(nanpaBiieHMs]) JOKYMEHTOB, SIBJISIIOIUMXCA Pe3yJbTaTOM NpeloCTaBJICHHS
rocy1apcTBeHHOH yCJayru

Cpok mpenocTaBieHHs TOCYNapCTBEHHOM YCIYrH, B TOM YHCIE C YYETOM
HeoOX0aMMOCTH OOpallleHuss B OpraHu3alli, y4acTBYIOLIME B IPENOCTaBICHHH
rocyapcTBeHHON yciyru, cocrabiser 30 aHe#l co IHs NpuUeMa U perucTpauyu
3asIBJIEHUS CO BCEMU HEOOXOAMMBIMU JOKYMEHTaMH.

2.5. HopmaTHBHBIE NPaBOBbI€ aKThl, PEryJHPYIOUIHE NPEAOCTABIEHHE
rocyAapcTBeHHOH ycJyru.

ITepeuyeHsr HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOIIMX NPEAOCTABICHHE
rocyIapCTBEHHOM ycimyru (C yKa3aHHMeM MX pPEKBHU3UTOB H HCTOYHHMKOB
oduuHanbHOr0 OmMyONHMKOBaHMA) pa3MeIlaeTcs Ha OQUUUANbHBIX —CaWTax



Munuctepcta https://www.mintrudkchr.ru ¥ ynonHOMOYEHHOro OpraHa, B CETH
«ntepHer» a Taoke Ha EITTY https://www.gosuslugi.ruy.

2.6. HcuepnbiBawoiuii mnepeyeHb JOKYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMAaTHBHBLIMH HPAaBOBbIMH aKTaMH 1JISl IPEeAOCTABJ/ICHHSA
rocyAapcTBeHHOH YCJYrH H YCJIYr, KOTOpble SIBJSIOTCH HEOOXOAHMMBIMH H
00s13aTeJIbHBIMH /Il MPeJOCTABJICHHS]  IOCYJapCTBEHHOH  YCJIYIH,
NoAJIe)KAIMX TMPEACTABJIEHHIO 3asiBHTeJIeM, CINOCOObl HX INOJy4eHHs
3asiBHTeJIeM, B TOM YHCJie B 3JIeKTPOHHOH ¢opme

2.6.1. JInuo, uMelollee MpaBo Ha €IUHOBPEMEHHOE MMOCOOME NpPU POXIECHUH
pebénka (nmanee - 3asgBUTENb), MOJAeT 3asBiIeHHE II0 QOpMe COIIacHO
NpUIOXKEHHIO | HacTosIlero AIMHHHCTPaTHBHOIO periaMeHTa, 1o BHIGOpPY B
NMCHEMEHHOM ¢opMe WM B (opMe 3JIEKTPOHHOrO AOKYMEHTa JH4YHO Jubo ¢
ucnons3zosanuem EIMTY, PITY B YmonHoModeHHbI opraH min B MOILI ¢
HNpeIbABICHUEM CEIYIOIUX JOKYMEHTOB:

1) xomus MacrnopTa Wik HHOro JOKYMEHTa YIOCTOBEPSIOIIETO TMYHOCTD;

2) KOIIHS CBHUAETENLCTBA O POXKACHUH peOEHKa;

3) cmpaBka 0 poxaAeHUH pebeHka (neTel), BelJaHHas OpraHaMH 3alliCH aKTOB
IPXNAHCKOrO COCTOSIHHS; KOMMs CBUAETENBCTBA O PpOXIEHUH pebeHka,
BBIJJAHHOTO KOHCYJIBCKUM yupexxaeHueM Poccuiickol ®enepalyy 3a mnpejeiaMu
Tepputopru Poccuiickoit @enepauyu, - Npyu poXAEHHH peOEHKa Ha TEPPUTOPUH
HMHOCTPaHHOrO roCyJapcTBa, a B CIydasiX, KOTAa perucTpalms poxxIaeHus pebeHka
Npou3BeieHa KOMIIETEHTHBIM OPraHOM MHOCTPaHHOIO IOCyapCTBa:

JOKYMEHT M ero KOMus, MOATBEPXAAIOUMHA QAaKT POXIAECHHUS U PETHCTPALlUH
pebenka, BBITAHHBIH M YAOCTOBEPEHHBIH MITAMIOM "almoCTWIb" KOMIIETEHTHBIM
OpraHOM HHOCTPaHHOTO TOCYJapCTBa, C YAOCTOBEPEHHBIM B YCTaHOBJICHHOM
3aKoHOAaTeNscTBOM Poccuiickoii Depepany NMOpsAKe I€PEBOJOM Ha PYCCKHMMH
S3BIK - IPH POXIEHUU peOeHKa Ha TEPpUTOPHHM HHOCTPAHHOIO rocyAapcTBa -
y4yactHika KoOHBeHLMH, OTMeHsIOIeH TpeboBaHHE Jeralu3alli¥ HMHOCTPaHHBIX
o(UIHaNBHBIX JOKYMEHTOB, 3aKntoueHHOH B ['aare 5 oxTa6ps 1961 roxa;

OOKYMEHT M €ro KOIHs, MONTBepXJaloWui (aKkT poxIeHHs M PEruCcTpalry
pebeHka, BBIIAHHBIM KOMIETEHTHBIM OPraHOM HHOCTPAHHOrO TIOCyIapCTBa,
nepeBeIcHHBIH Ha PYCCKUHN S3BIK U JIeTaJIM30BaHHbIA KOHCYJIBCKHM Y4peXIeHHEM
Poccuiickoit dexepanmu 3a npenenamu tepputopuu Poccuiickon ®enepauuu -
IpH pOXAEHUH pebeHka Ha TEppPUTOPHUH HHOCTPAHHOIO TIOCYAapCTBa, He
SIBJIAIOILErOCs YYaCTHUKOM yKa3aHHOH B HacTtosuieM noanyHkre KonseHuuuy;

IOKYMEHT M ero KOMHs, MOATBEPXIAIOIMHA (QaKT pOXAEHHs U PETHCTPALUH
peOeHKa, BbBIJAHHBIH KOMIIETEHTHBIM OPraHOM HHOCTPaHHOrO roCyIapcTBa,
nepeBe/IeHHbI Ha PYCCKHM fA3BIK M CKpENJIeHHbIH repOOBOH mneyarbio - MpH
pOoXJeHHH peOeHKa Ha TEPPUTOPUU HHOCTPAHHOIO IOCYHAapCTBa, SABJSIOLIETOCH
yyacTHUKOM KOHBEHLIMH O NpaBOBOH NOMOLIM ¥ NPaBOBbIX OTHOUIEHHAX IO
rpaXXIaHCKUM, CEMENHBIM M YTOJIOBHBIM JI€NaM, 3aKJIIOYeHHOH B ropone MHHCKe
22 sguBaps 1993 rona;

4) cnpaBka ¢ Mecta paboTsl (cinyxObl, OpraHa COLMAJBbHOHW 3alUUTHI
HaceJIEHHs] TI0 MECTY JXKMTENBCTBA) APYroro PORUTENs O TOM, YTO IOCOOME He
HA3HAYaJIOCh, - B CiIyyae, eciy 00a poautelis paboTaroT (CIyXar), a TakkKe, eClIH
OIIMH M3 poauTeneit pebeHka He paboTaeT (He CIY)XUT) MM 00ydaeTcs MO OYHOM
dopme o0OyueHuss B TpodecCHOHATbHBIX OOpa3oBaTeNbHBIX OpraHU3alHsiX,




00pa3oBaTeNbHBIX OpraHU3alsiX BbICIIEro o0pa3oBaHMsA, 00pa30BaTENBHEIX
OpraHHM3alUsX IOMONHHUTEIBHOTO MpOo(ecCHOHANBHOro 00pa3soBaHUs U HAYYHBIX
OpraHd3alusX, a APYroi poauTens pebeHKa paboTaeT (CIyxHuT);

5) BBIIKCKA U3 TPYXOBOM KHIKKH, BOEHHOTO OUIIETa MIIM APYTOro JOKyMEHTa
0 nocjegHeM MecTe paboThl (CiiyxObl, yueObl), 3aBepeHHass B YCTaHOBJIEHHOM
MOpsIKeE.

B ciydae OTCYTCTBHS Yy JIMIa, HMEKOLIEr0 IpaBo Ha IOIy4YeHHe
€IMHOBPEMEHHOTO TMNOCOOHMS NpH pOXIEHUM pebeHka TpyNOBOH KHHXKH B
3asfBJI€HAH O HA3HAYEHUM €JUHOBPEMEHHOrO IOCOOUS NpH POXIAECHUH pebeHKa
rnofy4areilb yKa3slBaeT CBEJEHHS O TOM, YTO OH HUTJe He paboTan U He paboTaer
Mo TPYNOBOMY IOTOBOpY, HE OCYILECTBJS€T MEATENBHOCTh B KayecTBe
MHAMBHIYAILHOTO NpenpuHUMaTeNsd, aaBoKaTa, HOTApHyca, 3aHMMAOLIErocs
4acTHOM TMpaKTUKOM, He OTHOCUTCS K HUHBIM  (QU3UYECKUM  JIHLaM,
npodeCCHOHANIBHASA JESTENBHOCT KOTOPBIX B COOTBETCTBUHM C (efepalbHBIMA
3aKOHAMH MOJIEXHT roCcyJapCTBEHHON perucTpalyu U (UiM) THLEH3UPOBaHHUIO,

6) BBINMCKA U3 pelleHHss 00 YCTaHOBJIEHHM HaJ peOEHKOM OMeKH (Komus
BCTYIHBLIETO B 3aKOHHYIO CHIIy PEILEHHs Cyla 00 yCBIHOBIEHHH, KONHSA JOroBopa
o mepejaye peGeHKa (mereil) Ha BOCIUTaHHE B NMPHEMHYIO CEMBIO) - IUIS JIMLA,
3aMEeHSIOIIEro poauTesei (oneKyHa, yChIHOBUTENS, IPHEMHOTO POAUTENS);

7) KomHst JOKYMEHTa, YAOCTOBEDSIOIIEro JMYHOCTh, C OTMETKOH O BblIaue
BHAA Ha JXUTEILCTBO MJIM KOIHUS YIOCTOBepeHUs OexeHua (i WHOCTPaHHBIX
rpaxaad u Jul 0e3 rpaxIaHCTBA, MOCTOAHHO IMPOXXHBAIOIKX Ha TEPPUTOPUH
Poccuiickoit Penepalny, a Takxe A1 O€XeHLEB);

8) komus pa3pelleHHss Ha BPEMEHHOE [IPOXHMBAHHE IO COCTOSHHUIO [UIs
MHOCTPAaHHBIX TpaXJaH U JHL 6e3 rpaXnaHCTBa, BPEMEHHO MPOXKMBAIOLMX Ha
Tepputopud Poccuiickoit ®enepauy ¥ He IMOMIEXAIMX 00A3aTENbHOMY
COLIHAJIBHOMY CTPaxOBaHHIO.

9) cripaBKa W3 OpraHa COLHaJIbHON 3aIlUTEl HACEJIEHHUS 110 MECTY JKUTENIBCTBA
0 TOM, 4TO TIOocOOHe He Ha3HAYaloCh U HE BHIIIAYMBANIOCH - B Cllydae oOpalieHus
3a Ha3sHA4YeHUEM II0COOHSA B OpraH COUMANBHON 3alUUThl HACEJIEHHS II0 MECTY
(aKTHYECKOTO MPOXXUBaHUS JIUOO MO MECTY NpeOBIBaHNUS,

10) xonuH OOKYMEHTOB, MOATBEPXAAIOIIMX CTaTyC, a TaKXe CIpaBKa U3
TeppUTOpHaNbHOro opraHa @oHIa COLMaNBHOrO CTpaxoBaHus Poccuiickoit
denepauyu 06 OTCYTCTBMH DPETMCTPALMH B TEPPUTOpHATBHBIX opraHax (®oHpna
colanpHoro crpaxoBanusi Poccuiickoit Penepalyy B KaU€CTBE CTpaxoBaTels U O
HEMOJYYEHUH €IMHOBPEMEHHOrO MOcoOUs TNpH pOXAeHMH pebeHKa 3a CHeT
CPeACTB O0S3aTENIHOrO COLMANBHOTO CTPaXOBaHUA NI  (QU3HYECKHX JIML,
OCYILECTBJIAIOLUX JOEeSTENbHOCTD B KayecTBe HHIHWBHIYaJIBHBIX
NpeANpUHHMATENeH, aABOKATOB, HOTADUYCOB, MHBIX (GU3HYECKHX  JIHII,
npodeCcCHOHANTBHAS JESTENbHOCTh KOTOPBIX B COOTBETICTBUM C (QenepalbHBIMU
3aKOHAMH TOJUIEXHT rOCyIapCTBEHHOH periucTpauuy U (MIM) JTULEH3UPOBAHHIO, -
B cilyyae, eCllM Ha3HayeHWe M BBIIUIATa UM €IMHOBPEMEHHOro I0COOMS IpH
pOXAeHHH pebeHKa OCYILECTBISIOTCS OpraHaMH COLMANIbHON 3alUTEl HACSNeHNU;

11) cBumeTENLCTBO O pacTopkeHUH Opaka, - B Cly4ae, €Clid Opak MexIy
POOUTENSIMU PACTOPTHYT;



12) TOKYMEHT, MOATBEPKAAIOUINN COBMECTHOE TMPOXXUBAHHE Ha TEPPUTOPHUH
KapauaeBo-Uepkecckoit Pecriybnnky pebeHka ¢ ONHUM U3 poAWTeNeH, BbLAaHHBIN
opraHu3alueil, ymoJlHOMOUEHHOH Ha €ro BblAavy.

2.6.2. TpeGoBaHusi K [JOKYMEHTaM, NPEACTABJAEMbIM AJS OKA3AHUA
rocyaapcTBeHHO#H ycjayru: :

1) momxeH OBITH NEHCTBUTENBHBIM Ha CPOK OOpallieHHs 3a NpefoCTaBlIeHUEM
roCyIapCTBEHHOH YCIyrH;

2) He JOMKEH COAEpXaTh MOAYMUCTOK, NPUIUCOK, 3a4EpKHYTHIX CJIOB H
ApYTUX UCTIpaBIEHUH;

3) He HOODKEH HMETh IMOBPEXIEHHH, HalUiHe KOTOPHIX HE II03BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COAEPKAHUE;

4) Komus [JOKyMEHTa, He 3aBepeHHas HOTapuycoM, IIpEACTaBIsAETCS
3asiBUTEJIEM C NTPEeAbSBIEHHEM MTOAJTHHHUKA;

5) xomnMs HOKYMEHTOB, IpeNOCTaBlieHHass B JJIEKTPOHHOH ¢opMe, NOKHA
OBITH 3aBepeHa YCHICHHOH KBaNUGUIIMPOBAaHHONU MOANHCHIO 3asIBUTENS.

2.6.3. Cnoco6 oOpaieHus 3a nNoJiy4yeHHeM rocyJapcTBeHHOH YCJayru:

JMM4YHOe oOpalieHue B Y IOJTHOMOYEHHBIH OpraH;

3JIEKTPOHHAS [10YTa YTIOJTHOMOYEHHOI'O OpraHa;

nuyHoe obpaueHue B MOLI;

EITY;

PITY;

MIOYTOBAst CBSA3b.

2.7. MHWcuepnbiBalouuii mnepeyeHb JAOKYMEHTOB, He00XOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHbLIMH NPaBOBbLIMH aKTAMH [JIsl NPEAOCTABJICHHSA
rocylapcTBEHHOH  YCJYyr#n, KOTOpble HAXOAATCA B  PacMOpPs’KeHHH
roCyAapcTBeHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYNPAaBJEHHS H MHbBIX
OpraHoB, Y4YaCTBYIOIHHX B NpeIOCTABJIeHHH TOCYAapPCTBEHHBIX HJIH
MYHHIHIAJIBHBIX YCJYIr, H KOTOpble 3asiBHTE]b BIpaBe NpPEACTABHTbL, a
TaKJKe Cnoco0bl MX MOJIyYeHHsl 3asiBUTEJISIMH, B TOM 4YHCJe B 3JeKTPOHHOH
popme

2.7.1. HUcuepnbiBalomuii nepeuyeHb AOKYMEHTOB, HeOOXOAMMBIX AJIs
NpeIOCTABJICHHS TrOCyJapCTBeHHOH YyCJIYrdH, MNOMJIEKAIHX MOJYYECHHIO
NOCPeCTBOM MEKBEAOMCTBEHHOr0 HHGpOPMAIIHOHHOIO B3aHMOJEHCTBHS,
KOTOpbIE 3asiBUTE/Ib BIPaBe NMpPeJICTABUThL N0 COOCTBEHHOH HHHIHATHBE:

Jist mpeaocTaBieHnsl TOCYyJapCTBEHHON yCIyru YIIOJIHOMOYEHHBIM OPraHoOM
B paMKaX  MEXBEIOMCTBEHHOTO  HH(OPMAalLIOHHOTO  B3aMMOJEHCTBHUSA
3anpallydBaoTCs Clenyolue JOKYMEHThI (CBEACHHU):

a) U3 EmuHOro rocynapcTBeHHOrOo peecTpa 3amHCed aKTOB IPaXXIaHCKOro
COCTOSIHUS - CBEIEHHs O TOCYNApCTBEHHON pEerucTpaludl PpOXAEHUS pebeHka
(meteit);

6) B opraHax COLMAaJbHOM 3aLMTHl HACEJICHUS 10 MECTY XXHTENbCTBA (MECTy
npe6riBaHus, (PaKTHYECKOTO MPOXKHMBaHHS) ONHOro M3 poauTened pebeHka B
clyyae, eCliM yKa3aHHOe JIMIO He paboraeT (He CIyXHUT) nubo obyuyaeTcs MO
O4YHOH ¢opMe MO OCHOBHBIM 00pa3oBaTeNbHBIM NpPOrpaMMaM B OpraHM3alMsX,
OCYILECTBISIIOIIUX 00pa3oBaTeNbHYIO AEATEIbHOCTD, - CBEIEHHUS O HEMOIy4YEeHHH
€ IUHOBPEMEHHOTI'O IIOCO0OHS TP POXKACHUU peOEHKa .



VYKa3aHHBIH 3ampoc He HamnpaBiseTcs B cllydae, e€ciu Opak Mexny
poauTensMu pebeHKa paCTOPTHYT.

3asgBUTENs BIpaBe IPENCTaBUTh JOKYMEHTHI, IpPELYCMOTPEHHBIE B
HACTOSIIIEM MOAMYHKTEe 10 COOCTBEHHON MHUIIUATUBE CAMOCTOSITENIBHO.

Me)xBeJOMCTBEHHBIH 3ampoC HAaIpaBiseTCcs YTOJHOMOYEHHBIM OpPraHOM B
dbopMe 3NEKTPOHHOIO JOKYMEHTa C HCMOJNb30BAHUEM EIWHON  CHCTEMBI
MEXXBEJJOMCTBEHHOI0 3JIEKTPOHHOTO B3aMMOJEHCTBUs M IOIAKIIIOYAEMBIX K HeEH
PETHOHAJBHBIX CHUCTEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAEHCTBUMA, a
NpH OTCYTCTBUM JOCTYNa K 3TOH cucTeMe - Ha OyMaXXHOM HOCHUTENE C
cobmoneHreM TpeboBaHuii 3akoHonarenbcTBa Poccuiickoit denepanyu B 061acTu
NEPCOHATIBHBIX JaHHBIX.

2.7.2. Ilpn npeaocTraB/ieHHH TOCYJapCcTBEeHHOH YCJIYrH 3anpeliaercs
TpeGoBaTh OT 3asiBHTEJISA:

NIpeICTaBICHUs JOKYMEHTOB U HH(OpMaLMU WIH OCYIIECTBIEHUS AECHCTBUH,
MpeICTaBJIeHHUE UM OCYLIECTBIEHUE KOTOPBIX HE MPENyCMOTPEHO HOPMaTHBHBIMH
PaBOBEIMHU AaKTaMH, PEryJUPYIOIIMMHU OTHOLUEHUS, BO3HHKAIOLIME B CBA3H C
IIpeIOCTaBICHNEM I'OCY JapCTBEHHOH YCIyTH;

NpeICTaB/IeHUsl JOKYMEHTOB M HH(OpMauyH, KOTOPHIE B COOTBETCTBHH C
HOpMaTHBHBIMU IpaBOBBIMU akTamHu Poccuiickoii ®enepanuy, HOpMaTHBHBIMU
IpaBOBBIMU aKTaMu cyOBekToB Poccuiickoit ®enepauvu M MyHUIMNATBHBIMH
NpaBOBHIMH aKTaMHU HaxXOAATCS B pPACIOPSOKEHHUH TOCYAAapCTBEHHBIX OpraHOB,
NpeNOCTaBIAIOUIUX TOCYaPCTBEHHYIO YCIIyTY, HHBIX FOCYIapCTBEHHBIX OPraHoOB,
OpraHoB ~ MECTHOTO  camOynpaBieHus ¥ (WIHM)  TOABEAOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM M opraHaM MECTHOIO CaMOYIIpaBJIEHHs OpraHM3allHi,
Y4YacCTBYIOIIUX B IPENOCTABIEHNH [OCYIapCTBEHHBIX WIM MyHUUUNAIBHBIX YCIIYT,
3a HCKIIOYEHHEM JIOKYMEHTOB, yKa3aHHbIX B 4acTH 6 crateu 7 (PenepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3zau¥y IpeAoCTaBICHHUs
roCyapCTBEHHBIX U MyHHULUNIANBbHBIX YCIYI»; _

NpeACTaBlIeHHs AOKyMEHTOB M HHOOpMalMH, OTCYTCTBHE H (MiH)
HENOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIUCh IIpU IE€PBOHAYaJIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOOMUMBIX Uil NpPeNOCTaBIEHUS [OCYAapCTBEHHOM
yClyrd, Jub0 B NpeNOCTaBIEHUH OCyAApCTBEHHON YCIYTH, 3a HCKIIIOUYEHHEM
CJTy4aeB, NIPeXyCMOTPEHHbIX MyHKTOM 4 yacTH 1 ctatbu 7 PenepanbHOro 3aKoHa
otT 27.07.2010 Ne 210-®3 «O06 opranuzauuu NpeaoCTaBIeHNUs roCyJapCTBEHHBIX U
MYHHIMOANbHBIX YCIYI».

2.8. HcuyepnbiBalouuii mnepeyeHb OCHOBaHHH [Js OTKaza B npuéme
AOKYMEHTOB HEO0X0AUMBIX AJIS NPEAOCTABJICHHS FTOCYXaPCTBEHHOH yCayru:

OcHoBaHHe JJs OTKaza B MpHEME JOKYMEHTOB, HEOOXOAHUMBIX IUIs
IpeIOoCTaBIeHNUs TOCYJapCTBEHHOH YCIYTH, He IIPELyCMOTPEHO.

2.9. UcuyepnbiBalomuii nepedyeHb OCHOBaHHH AJIsl NTPHOCTAHOBJICHHS HJIH
0TKAa3a B NPeJ0CTABIEHHH rOCyJapCTBEHHOH YCJIYIH

2.9.1. OcHoBaHMS [  IPUOCTAHOBIEHUS B  MPENOCTABJICHHS
roCyAapCTBEHHOMN YCIyTU OTCYTCTBYIOT.

2.9.2. OcHOBaHHEM IS OTKa3a B IPENOCTaBIEHUHN FOCYAApCTBEHHON YCIIyrH
SBJISETCS:

- NpeJiICTaBIeHNE HEAOCTOBEPHBIX CBENECHHI;



- OTCYTCTBHE Y 3asBHTENsl IpaBa Ha MpeAOoCTaBlI€HHE E€AMHOBPEMEHHOI'O
noco6us npu poXxIeHUU pebEHKa.

2.10. IlepeyeHb Yyecayr, KOTOpbie SIBIASIIOTCS HEOOXOAHMBIMH M
00513aTeJIbHBIMH VIS IPEAOCTABJICHHS IOCYJaPCTBEHHOH YCJIYIrH, B TOM YHCJIE
CBeleHHs] O [OKyMeHTe (AOKyYMEHTaXx), BbliaBaeMoOM (BbladaBaeMbiX)
OPraHM3alMSIMH, YYAaCTBYIOIUMMH B TNpPeJOCTABJEHHMH TIOCYAapPCTBEHHOM
yCJIyTH.

Heob6xonumele U 00s3aTeNbHblE YCIYTH 3aKOHOAATeNsCTBOM Poccuiickoit
®Denepanuu He NPeNyCMOTPEHBI.

2.11. Ilopsinox, pa3Mep H OCHOBAHHSI B3HUMAaHHS TOCYAAPCTBEHHOH
NOLLIMHBI MJH HHOH mjaTbl, B3HMaeMOH 3a  NpeAOCTaBJIeHHE
rocyAapcTBEHHOH YCAYrH.

3a mpepocTaBiieHWe IOCYJapCTBEHHOHN YCIyrM rocyapcTBEeHHas NOLWIMHA
VI UHas [J1aTa He B3UMAaeTcs.

2.12. Tlopsipok, pa3Mep H OCHOBAaHMS B3HMAaHHA IL1aTHl 32
NpelIOCTABJICHHe  YCJIYr, KOTOpble #BJAIOTCH  HEOOXOAHMBIMH  H
00s13aTeJILHBIMH /IS NMPeOCTABJIeHHs TOCyJapCTBEHHOH YCJYrH, BKJIIOYasi
HHPOpPMALMIO O METOAMKE pacyeTa pa3Mepa TAKOH NJIaThbl.

Yciyr, KOTOpble SBISIOTCS HEOOXOOWUMBIMH M 00s3aTeNIbHBIMH  IJIs
NpesoCTaBIeHHs TOCYAapCTBEHHON YCIyTH, B TOM YUCJIE CBEIEHHH O NOKYMEHTE,
BBIZIaBaEMOM OpraHu3aLysMy, y4acTBYIOIIUMH B [Ipe10CTaBICHUN
roCyIapCTBEHHOH YCIyTH, HE UMEETCS.

2.13. MakcuMaJbHbIi CPOK 0KHAAHHSA B OYepeAHd NMPH nojaye 3anpoca o
NpPEeXOCTABJEHHH TIOCYAAPCTBEHHOH YCIYIH, YCJIYrH, IpeJoCcTaBJIsieMOH
OpraHM3alMeii, y4acTByollell B NPeIOCTABJIeHHH FOCYyJapCTBEHHOMH YCJIyIH,
H NPH NOJYYEeHHH pe3yJibTaTa NpeJoCTaB/JeHHst TAKHX YCJIyr.

MakcuMmanpHOe BpeMs OXHAAHHMS B Odepelu IIpd IOoJaye 3asBUTEJIEM
3agBJIEHHS M TpPU TOJYYEHHH pe3ysibTaTa IPeNOoCTaBIEHUs T[OCYyAapCTBEHHOM
YCIIyTH COCTaBNsAET 15 MUHYT.

2.14. Cpox # mNOpSigOK perucTpalHH 3anpoca 3asiBUTEIA O
NpPeAOCTAB/ICHUN TOCYJAPCTBEHHOH YCJAYrH H YCIYrd, NpelocTaBjiseMoi
opraHu3amnHeii, yuacTByloued B NpeaocTaBJIeHHH IOCYIapCTBEHHOH YCJIyIH,
B TOM 4HCJIe B 3JIEKTPOHHO# dopme.

2.14.1. 3asBieHHe W JOKyMEHTbl, HEOOXOOUMBIE MJI1 IIPENOCTABJICHHS
rOCYHapCTBEHHOH  yCIyrd, MOryT OBITb [OJaHBl HENOCPEANCTBEHHO B
VYnonHoMo4YeHHBIH opraH, yepe3 MO®LI, HampaBieHbl MOCPEACTBOM IOYTOBOK
CBA3H, a Takxe B (opMe D3JIEKTPOHHOro JAOKYMEHTa C HCIIOJIb30BaHHEM
3NIEKTPOHHBIX HOocuTenel nubo nocpeacreom EIMTY, PIMTY.

3asBineHre U HeOOXOOMMbIE NOKYMEHTHI HaIlpaBiISIOTCS B Y IOJHOMOYEHHBIH
OpraH IOCPeACTBOM IIOYTOBOH CBS3H CIOCOOOM, MO3BOJIAIOMIMM IOATBEPAHUTH
¢baxT ¥ gaTy oTnpaBiieHHs. B 3TOM cilyyae k 3asBIE€HHUIO IPUIIAraloTCs 3aBEepeHHbIe
KOITUU HeOOXOAUMBIX TOKYMEHTOB.

2.14.2. Tlpn obpauieHuu 3asBUTENS AOIDKHOCTHOE JIMLO YITOJHOMOYEHHOIO
oprasa:

- IPMHUMAET 3asBJIeHHEe U HEOOXOaUMbIe NOKYMEHTEI,

- BBIMAET 3aABUTEII0 PACIUCKY-YBEAOMJIEHHE O INpHEME 3asABJICHHA H
HeOGXOMMMBIX TOKYMEHTOB C YKa3aHHEM pPETMCTPALMOHHOTO HOMepa H JaThl



npuema 3asBIICHMS;

- HampaBiIsieT U3BELIEHUE O JaTe MOJY4YEeHUs 3asBJICHHs 3asBUTENO B Cliydae
TIOJTY4€HHUs JOKYMEHTOB [TOCPEACTBOM MOYTOBOM CBSA3H.

2.14.3. 3asgBieHHe, MPUHATOE JIMYHO OT 3aABUTENs, PETUCTPUPYETCS
YOJTHOMOYEHHBIM OpraHOM B JIeHb €ro npuémMa IpH yCJIOBUHM OZHOBPEMEHHOIO
npenbsiBieHus (MIPeICTaBIeHUs) COOTBETCTBYIOLHMX HEOOXOIUMBIX JOKYMEHTOB.

2.14.4. 3asBneHue, NPUHATOE NOCPEACTBOM IIOUYTOBOM CBSI3H, PErUCTPUPYETCS
He IMo3[Hee NepBOro paboyero OHA, CIENYIOLIEro 3a JHEM €ro IoJyYeHus
YIIOJTHOMOYEHHBIM OPraHOM C KOIMAMH HEOOXOAUMBIX TOKYMEHTOB.

2.14.5. B ciyyae eciu K 3asiBJIEHHUIO, HAIIPaBI€HHOMY NOCPEICTBOM IIOYTOBOM
CBSI3H, NPHIIOXKEHBI He BCe HEOOXOMHUMbIE NOKYMEHTBI, Y IOJHOMOYEHHBIH OpraH
BO3BpAIlaeT 3asABUTENIO 3asBICHHE W MNPHIOKEHHBIE K HEMY NOKYMEHTHI B 3-
JHEBHBIM CPOK CO MOHS TONYy4eHHs 3TUX AOKyMEHTOB. Bo3Bpar 3asBieHHs H
IIPUIOXKEHHBIX K HEMY JOKYMEHTOB OCYUIECTBJISETCA C YKa3aHMEM MpPUYHHEI
BO3BpaTa CriocoO0OM, MO3BOJISIOLIUM NOATBEPAUTH GAKT U JaTy BO3Bpara.

2.14.6. 3assnenue, npunatoe nocpeacrsom EINY, PIIT'Y, peructpupyercs B
aBTOMaTHYECKOM pexuMe. JIOmKHOCTHOe JTUMUO YTOJHOMOYEHHOIO OpraHa He
MO3JHEE CIEAYIOMIET0 pabovero AHS CO IHS MOJy4YeHHUs 3asABICHUS QOPMHpPYET U
HampaBJseT 3asBUTENIO JJEKTPOHHOE YBEAOMIICHHE O MOJIyYEHUH €T0 3asBJICHHUS C
YKa3aHWEM JaThl TNpPeACTaBleHUs B YIIOTHOMOUYEHHBIH OpraH HeOOXOIUMBIX
JnoxkyMeHToB. CpOK TIpeNCTaBleHHsl 3asBUTEJEM HEOOXOIMMBIX JOKYMEHTOB HE
NOJDKEH TMpeBbIaTh 5 pabouux HAHEH co OHSA MOIy4eHHUs Y TOJIHOMOYEHHBIM
OpraHoM 3asiBiieHHs. B yBeIOMIIEHUM TaKKe COAEPXMTCS IEpeYeHb NOKYMEHTOB,
HeOOXONMMEIX IUIS MpeAcTaBleHus 3asBuTeneM. [Ipu NpeacTaBieHuy 3asBUTENIEM
HEOOXOOUMBIX JOKYMEHTOB B YTIOJHOMOYEHHBIH OpraH IOOMKHOCTHOE JIHIO
VYNONMHOMOYEHHOr0 OpraHa B JeHb OOpallleHHs PErMCTpHpYeT WX M BBIJAET
pacnucKy-yBeIOMIIEHHE 3asBUTEIO HA PYKH.

B ciyyae HempeACTaBleHMs B TeUeHHE YKa3aHHOIO CpOKa HEOOXOAMMBIX
JOKYMEHTOB 3asBUTENb yBEJOMISETCS 00 OTKa3e B PacCMOTPEHMHU 3asBIICHUS B
TeyeHHue pabodyero AHS C yYKa3aHHEM NPUYMH OTKa3a U IopsAaKa o0XaloBaHMs
BBIHECEHHOT'O peIlEeHMS.

2.15. TpeboBaHusi K TMNOMeELIEHHSAM, B KOTOPBIX MNpeAOCTaB/sETCH
rocyAapCcTBeHHasi ycJyra, K 3ajy OKHAAHMH, MeCTaM [JIsl 3amoJIHEHHS
3asiBJIeHHsl, MH(POPMALMOHHBIM CTEHIAM ¢ o0pa3’naMM HMX 3aNOJIHEHHMS H
nepeyHemM JOKYMEHTOB, He0o0XO0AHMBIX ANst npeaocTaBJIeHUs
roCyJapcTBEHHOH YCJYIrH, pa3MelleHHI0 H O0(OpPMI/IEHHI0O BH3Yya/IbHOM,
TEKCTOBOH H MYJbTHMeaMiiHOH HMHpoOpManUM O NoOpsiAKe NpPeJOoCTaB/IeHHSA
TAaKO# YCJYrd, B TOM 4HcJe K o0ecne4eHHI0 NOCTYNHOCTH AJIsi HHBAJIHIOB
yKa3aHHbIX O0bEKTOB B COOTBETCTBHH ¢ 3aKOHOAATelbCcTBOM Poccmiickoi
denepauuu 0 COUHANBHOMN 3al{MTEe HHBAIHOB.

2.15.1. TToMellieHHs, B KOTOPBIX MPEAOCTABISIETCS IOCydapCTBEHHAs yCiyra
NpPENIOYTHTENBHO Pa3MEILAOTCS Ha HIDKHHMX 3TaXaxX 3[aHUM WM B OTHACNIBHO
CTOSIIHUX 3JaHUAX U JOJDKHBI OBITH 000pYNOBaHbI OTAEIBEHBIM BXOIOM.

PacrmonoxxeHye BBILIE MEPBOro 3Taka AOIYCKAeTCd MPH HAIWYHH B 34aHUU
CHenUalibHO 000pyIOBaHHOrO JHUGTa WIN MOABEMHUKA IS WHBAJIUAOB U HHBIX
MaJTOMOOMIIBHBIX TPYIIN HacejleHHs. Bxomsl B IoOMeIeHHs O00OpyAyrOTCs
MaHOAyCaMH, pPACUIMPEHHBIMM  [POXOJaMH, MO3BOJAIIMMH  OOecrevuTh



OecrpensTCTBeHHbIH JOCTYN MHBAJIMIOB, BKIIOYas HWHBAIMIOB, HCIIONB3YIOLIKMX
Kpecia-KOJACKH.

Paboune kabuHeThl YTMOJIHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-AIMAEMUOJIOTUYECKAM IpaBUiaM U HopMaTuBaM. [lomelenus
JNOJDKHEI OBITH 00OpYHOBaHBI IPOTUBOMOXAPHONH CHUCTEMOM H CpeAcTBamH
MOXXapOTYyLIEHUs, CPeACTBaMH OIIOBELICHUS O BO3HHMKHOBEHHMU UPE3BBIYAHHOU
CUTYalli¥, CUCTEMO}N OXpaHbl.

Kaxgoe pabouee MeCTO CHNELUUANIUCTOB [JOMKHO OBITH 000pYNOBaHO
MEPCOHANBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAHMMBIM
MHPOPMAaLMOHHBIM 0a3aM JNaHHBIX, N1€YaTaloUMM U CKaHMPYIOLIUM yCTPOHCTBaM,
OyMmaroi, pacXoOHbBIMH MaTepuallaMH, KaHLEISIpCKUMH TOBapaMH B KOJIMYECTBE,
JOCTaTOYHOM ISl IIPEIOCTABJIEHUS TOCY JapCTBEHHOH YCIyTH.

TpebGoBanus K pasMeLEHHIO MECT OXKUAHUS:

- MecTa OXHJaHHUS JOJDKHBI ObITH 00OPYHOBaHBI CTYyNbMHU (KpecelbHBbIMH
CEKIMAMM) U (WIIH) CKaMbsIMH (OaHKeTamMu );

- KOJHMYECTBO MECT OXHIAHHUS OINpeneNseTcss HCXoAs U3 (aKTHYEeCKOH
Harpy3kd W BO3MOXHOCTEH Ui MX pa3MeEIleHus B 3JaHHM, HO HE MOXeET
COCTaBJIsTh MeHee 3 MecCT.

TpeboBanus kK 0hOpMIIEHHUIO BXOAA B 3JaHHUE:

- 3/1aHKe JOJ/DKHO OBITh 000PYNOBaHO yIOOHOH ECTHHLIEH C NOPYYHAMH JJIs
cBOOOMHOIO AOCTYIIa 3asBUTENIEH B TOMEILEHHE;

- UEHTPalIbHBIH BXOJ B 3JaHWe JOMKEH ObmITh  00OpynoBaH
MHQOpMALMOHHONW  Tabiauukod  (BbIBECKOH),  coAepxallled  CIeAyHoIlyro
HHpOpMaLHIO:

- HaUMeHOBaHHe Y TOJIHOMOYEHHOIO OpraHa;

- pexuM paboThl;

- BXOJ U BBIXOJI U3 3[IaHUS 00OpYIYIOTCS COOTBETCTBYIOLIMMH YKa3aTeJsIMHU;

- “H(OpMALMOHHBIE TaOIMYKK JOJDKHBI pa3MellaThCs PALOM C BXOAOM JHb0
Ha JBEpU BXOJa TaK, YTOOBI KX XOPOLUO BHUIEIH IOCETUTEIH;

- ¢acan 3naHus (CTpoeHHs) NOJKEH OBITh 0OOpYyHOBaH OCBETUTENLHBIMH
npudopamy;

- Ha MpHJeraroleil TeppUTOPUHM K 34aHHMIO, B KOTOPOM OCYIUECTBIISETCS
IpHeM rpaxkaaH, 00OpPYAYIOTCS MeCTa AJsl MapKOBKHM aBTOTPAHCIIOPTHBIX CPENCTB,
W3 KOTOphIXx He MeHee 10% Mect (HO He MeHee | Mecra) HOJXKHBI OBITH
NpeqHa3sHayeHbl Ui [apKOBKH CIEUMATbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
HHBaIKIOB. JIoCTyN 3asgBHUTENEl K MAaPKOBOYHBIM MECTaM SBIAETCS OECIIaTHBIM.

TpeboBanus k Mectam Iyl HHOOPMUPOBaHHs, MpENHA3HAYEHHBIM [UIs
O3HAKOMJIEHHUS 3asiBUTeNledl ¢ WHGOPMALMOHHBIMH MaTepuallaMHu: 060pyayroTCs
HHPOPMAIlMOHHBIMH CT€HIAMH, KOTOphIE€ IOJIKHBI OBITH MaKCUMaJIbHO 3aMETHEI,
XOpOLLIO MpOCMaTpUBaeMbl U (YHKIHOHAJIbHBI (MHPOPMaLMOHHEIE CTEHIBl MOIyT
ObITh O0OpymOBaHbl KapMaHaMmu ¢opmara A4, B KOTOPBIX DPa3MELLAIOTCA
WH(pOpMaLIMOHHBIE JIUCTKH).

TpebGoBanus kK MecTaM IIpHeMa 3asiBUTENEH:

- kabuHeTHl IIpHeMa  3asBHTENel JODKHBI OBITh  00OpYIOBaHBI
WHGOPMALMOHHBIMH TaOIUYKaMHU C YKa3aHHEM:

- HOMepa KabunHeTa;



- ¢damMunuuM, WMeHH, OT4YeCcTBAa M  JIOJDKHOCTH  CIELMAINCTa,
OCYLIECTBIISIOLIEr0 NPeA0CTaBICHUE IOCY AaPCTBEHHOH YCIIYTH;

- BpEMEHHU IepepsiBa Ha o0ex;

- paGouee MeCTO JOJDKHOCTHOIO JIMLAa YTIOJHOMOYEHHOIO OpraHa NOJKHO
obecreunBaTh €My BO3MOXHOCTb CBOOOIHOIO BXOJa U BBIXOJA U3 IOMEICHHUS IIPH
HEOoOXOIHUMOCTH;

- MeCTO IJIs TpHeMa 3asBUTeNs AOKHO OBbITh CHaGXEHO CTyJIOM, MMETh
MECTO JUIsl MUChbMa U pPacKiaJKU JOKYMEHTOB.

B nensx obecrneuenust KOHPUIAEHIUAIBHOCTH CBEICHUH O 3asBUTEJIE, OAHUM
JOJKHOCTHBIM JIMLIOM OJHOBPEMEHHO BEIETCS [IPUEM TOJNBKO OJHOTO 3asBUTENS.

2.15.2. IIpu ApeNOCTABJIECHHH rocyaapcTBeHHOH YCIYTH
YnoJHOMOYEHHBII opran oGecneYyHBaeT HHBAIHIAM:

- yciioBuUs GECTIPENITCTBEHHOrO JOCTYTAa K 00BeKTy (3/aHHIO, IOMEIIEHHUIO),
B KOTOpPOM TMpeNOCTaBIsAeTCS Yyciyra, a Takke Uil OecrpenaTCTBEHHOro
I10JIb30BaHUs TPAHCTIOPTOM, CPEICTBAMH CBS3H U MHGOpMaLIUH;

- BO3MOXHOCTb CaMOCTOSTENBHOTO TNEpeABHXXEHHsS IO TEPPUTOPHHM, Ha
KOTOpOH  pacmojoXXeHbl  IMOMEIUeHHs, B  KOTOPhIX  IPENOCTaBIAETCSA
rocyaapcTBeHHas yCJyra, a TakKe BXOJa B 3/laHHE M BBIXOAA U3 HEro, Mocajiki B
TPAHCIIOPTHOE CPENCTBO U BBICAJKHM U3 HEro, B TOM YHCIE C HCIOJB30BAaHHEM
Kpeciia-KOJSICKH;

- CONMpPOBOXIEHHE WHBAJIMIOB, HMEIOIIUX CTOHKHE pacCTpOiCTBA QYHKLIMH
3pEHHUS U CaMOCTOSATENIHHOIO NIEPEABUKECHHUS;

- HaJnexallee pasMmelleHue 0o0OpyHNOBaHHS W HocuTelell HHQOpMaluH,
HeOOXOAMMEBIX i obecredeHHss OecrnpemsTCTBEHHOIO JOCTyNa HHBAJIMIOB K
3MaHMIO (ITOMEIIEHHIO), B KOTOPOM IPEAOCTaBsAETCs roCy1apCTBEHHAs yCiIyra u K
yCiIyre ¢ y4eTOM OrpaHH4eHHH UX )KU3HEAEATENbHOCTH,;

- nybaupoBaHHe HEOOXOXMMOH s WHBAJIMIOB 3BYKOBOH M 3pUTEIBHOH
uHpOpMAalIUK, a TaKXKe HaJIIUCel, 3HaKOB U HHOH TEKCTOBOH M rpaduueckoi
MHPOpPMALIUK 3HAKaMH, BBIIIOJHEHHBIMH pellbe@HO-ToueuHbIM mpHdTOM bpaiins;

- IOMYCK CypAOINepeBOaYHKa U TH(DIIOCYpAONEPEBONYNKA,

- JOmycK co0akd — IIpOBOAHHMKAa B 3/aHHE (TIOMEILEHHE), B KOTOPOM
IpeAOCTaBINsAETCS FOCYyJapCTBEHHAs YCIYTra,

- OKa3aHWe WHBAJIMIAM IIOMOLIM B IpeofOoNeHUH OaprepoB, MeEIIAIOMUX
NOJYYEHHIO MMM YCIIyT HapaBHE C APYTUMH JIMLIAMH.

2.16. Tloka3aTenu JOCTYMHOCTH U Ka4eCTBA roCyAapCTBEHHOH YCJIyrH, B
TOM 4YHCJe KOJHYECTBO B3aHMOAEHCTBHH 3afiBHTEN € JO/KHOCTHBIMH
JHUAMH YNOJHOMOYEHHOT0 OPraHa NpPH NPeJOCTAaBJEHHH rocyAapcTBEHHOI
YCJIYrd H UX NPOJO/IKHTEIbHOCTh, BO3MOKHOCTb MOJy4YeHHs1 HH(pOpMaLHH 0
X0J€ MNpeAOCTABJIEHHS] TroOCyJapCcTBeHHOH Yyciayru, B TOM 4YHCIe C
HCIOJb30BAaHHEM  HH(POPMALHOHHO-KOMMYHMKALUHMOHHBIX  TEeXHOJIOTHH,

BO3MOKHOCTh MOJIy4eHHUsl rocyaapcTBeHHOM yCJIyrH B
MHOropyHKIHOHATBHOM HeHTPe, B Jirooom TeppPUTOPHAIBLHOM
noapasaejieHHH YNOJIHOMOYEHHOI 0 oprasa, NpPeAOCTABJIAIOLIErO

rocyJapcTBEeHHYIO YCJYyry, no BbIOOpY 3asiBHTE/sl, MOCPEACTBOM 3ampoca o
NpPEAOCTABIEHHH HECKOJbLKHX TOCYAapCTBeHHbIX H (HJH) MYHHUHOAJIbHBIX
yCJIyr B MHOTO(YHKIHOHAILHBIX HEHTPax



[lokaszaresssMu JOCTYIIHOCTH K KayecTBa TIOCYIApCTBEHHOM YCIIYTH
SBJLIIOTCS:

- IOJIHOTA, AOCTOBEPHOCTH, aKTyallbHOCTh U JOCTYIIHOCTH HHGOpMALIHH
O MOpAKe NMPeNOCTaBICHHU rOCy JapCTBEHHON YCITyTH;

-  HamOHOCT,  ¢opMm  mpedocTaBiusieMoi  uHbpopMmauuM 00
agMHUHHCTPATUBHBIX MPOIEXypax;

- BpeMs OXXMAAaHUs B OYepeau MpH rojadye 3ampoca;

- BpeMsA OXHIaHWA B O4Yepedd INpH I[OIy4YeHUM pe3ysbTaTa
IIPEAOCTaBIIEHUS I'OCY JApCTBEHHOM YCIIyTH;

- cobmoaeHre CpoKOB MPeAOCTaBIIEHHs IOCY JAPCTBEHHOM YCIIyTH;

- KOJMYECTBO B3aUMOICHUCTBUI  3asgBUTENII CO  CHELHAIUCTaMHU
YIOJIHOMOYEHHOIO OpraHa Mpy MPeNOCTaBIE€HUU TOCYyJapCTBEHHON YCIYyIH U
UX [POJIOJKUTENBHOCTD;

- BOBMOXXHOCTbH MOJy4YeHHs] TOCyJapcTBeHHOU yciyrd B MOLJ;

- BO3MOXHOCTh [OJy4eHHs HHGOpMaLMM O XOAE NpelOoCTaBIIEHUs
rOCyJapCTBEHHOH  YCIIyIH, B TOM  4ucie ¢ HCIIONIb30BaHHEM
HWH(POPMALIIOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTH;

- KOoJIM4yecTBO kamo6 Ha  pewieHus, AeiictBus  (6e3melicTBue)
JOJDKHOCTHBIX JIML YTOJHOMOYEHHOrO OpraHa B XoA€ IpeJOoCTaBICHUs
rocyJapCTBEHHOH YCIIyTH.

IToxa3zarejieM KadecTBa OKa3biBaeMOH TIOCYyAapCTBEHHOH YCJIYyIH
SIBJISIETCH:

- YOOBJIETBOPEHHOCTh  TIpaXJaH  KayeCcTBOM M  JOCTYIHOCTBIO
roCyIapCTBEHHOH YCIIyTH;

- KOJMYECTBO Xajlo0 WM IOJIHOE OTCYTCTBHE TAaKOBBIX CO CTOPOHBI
3asBuTeNeil Ha JeicTBUe (Oe3neiicTBUE) COTPYAHUKOB Y IOJTHOMOYEHHOTO OpraHa,
MOLI.

2.17. Nuble TpeOOBaHHS, B TOM YHCJEe YYHTBHIBAIOIIHE OCOOEHHOCTH
NpeJoCTABJICHHA TOCYJApPCTBEHHOH YCIyrm M0 3KCTEPPHUTOPHAILHOMY
NPUHUMNY H OCO0EHHOCTHM MPEeNOCTaBJEHHS TOCYAAPCTBEHHOH YCJIYrH B
3JIeKTPOHHOH dopme.

2.17.1. KonupoBauue $opm 3asBlNeHHH M UHBIX JOKYMEHTOB, HEOOXOIUMBIX
O TIONYyYEeHHs TOCYNapCTBEHHOM YCIIyTH, OCYIUECTBISETCS Ha OGQHULHAIBHOM
caiite ymosHoMouyeHHoro oprana, Ha EITT'Y, PIII'Y 6e3 BbINOIHEHHUS 3a4BUTENEM
Kakux-Tubo TpeOoBaHMi, B TOM uyucie 0e3 HCMNONb30BaHUs NPOrPaMMHOIO
obecreyeHus, YCTaHOBKA KOTOPOro Ha TeXHU4eCKHe Cpe/CTBa 3asiBHTeNs Tpebyer
3aKJIIOYEHHMs] JIMIIEH3MOHHOIO HJIM WHOTO COIVIAIleHHs ¢ IIpaBooOnajgaTeneM
nporpaMMHOro  obecreyeHHsi, TNpeAyCMaTpHBAalOIIEr0  B3UMaHHE  IUIATH,
PETHCTPallI0O WM  aBTOPU3ALMIO  3asBUTENSA MM  [PENOCTAaBJICHHE UM
IIEPCOHANBHBIX JAHHBIX.

2.17.2. Tlpu npemocTaBiA€HHM TIOCYHApCTBEHHOH YCIYyrM B 3J€KTPOHHOH
dopMe 3asBUTENIO HampaBiseTcs MHQOpMAalMA O XOAe NPENOCTaBIeHUs
rOCyIapCTBEHHOHN YCIIYTH:

yBEIOMJIEHHE O Hayajle MpOLenyphl IpPefOoCTaBIEHUsI IOCYIapCTBEHHOM
YCIIyTH;

yBEIOMJIEHHE O pe3yJIbTaTe MpeAOCTaBlIeHuUs roCy1apCTBEHHOM ycmyru 6o
MOTHBHPOBaHHEIH OTKa3 B IPEIOCTaBIEHNH FOCYAapCTBEHHOM YCIIyTH.



2.17.13.Ilpu oOpamieHun B JJIeKTPOHHOH ¢opMe 3a MOJy4eHHEM
rocygapctBeHHOH ycnyru uepe3 EIINI'Y, PIII'Y 3adBurens wuMeeT npaBo
HCIIOJIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOMIUCH, @ KONUH AOKYMEHTOB AOJDKHBI
OBITH 3aBEpPeHbl B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM HOpPSIKE 3JIEKTPOHHOU
MOAMKCEIO B COOTBETCTBUHU C TpeboBaHusAMH DenepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 "O6 snextponHod moanucu" u crared 21.1 u 21.2 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 "O6 opraHusauud IpeAOCTaBICHHUS
roCyAapCTBEHHBIX M MyHULIUIIAIBHBIX YCIYT".

2.17.4. Ilpuem [OOKYMEHTOB, HEOOXOOUMBIX Ul  IIPEIOCTaBJIEHHSA
roCyIapcTBeHHOH yciyru, ocymectBisercs B MOL[ B cooTBeTCTBHM C
3aKJIOYEHHBIM B YCTAaHOBJIGHHOM [IOpsiIKE€ COIJIALLIEHWEM O B3aMMOAECHCTBHH
HE3aBUCHMO OT MeCTa PEricTpalidl WIH MecTa INpeOblBaHUs 3asiBHUTENs Ha
TEPPUTOPUH pecIyOIHKU (3KCTEPPUTOPHATIBHBIH MPHHLMIT).

B ciyuyae mpuema 3asButens crnenuanuctaMu MOL[ B cooTBeTCTBHHM C
3aKJIOYEHHBIM  COIjlamieHueM o  B3auMogeiictBuu, M®PL[  BEINONHAIOT
aJIMUHUCTPATHBHBIe JeHCTBUS 1O HHGOPMHUPOBAHHIO M KOHCYJIHTHPOBAHHIO
3agBUTENS IO BOMPOCaM MpPENOCTaBIECHUS TOCYNApCTBEHHOW YCIYyTH, IMpHEMY
3asBJIEHMS] M JOKYMEHTOB, HEOOXOAUMBIX ISl NPENOCTABIEHHs rOCy1apCTBEHHOM
YCIIyTH, 3aBEPEHHI0O B YCTAHOBJIEHHOM IIOpSJKE KOMNUH MpEeNCTaBIEHHBIX
JOKYMEHTOB, OpHIMHaJbl KOTOPBHIX BO3BPALIAlOTCA 3asBUTENIO, Iepenayie
JOKYMEHTOB B YIIOTHOMOYEHHBIH OpraH.

B MO®II ocymecTBisercs MNpHeM JOKYMEHTOB TOJIBKO TpH JIHYHOM
oOpaleHny 3asiBUTeNs (ero NpeACTaBUTENs).

2.17.5. YcnoBreM npeAoCTaBlIeHUs OCYIapCTBEHHON YCIIyT'H HE3aBHCUMO OT
MecTa perucTpaLuu 3asABUTENS Ha TEPPUTOPHUH peciyOIruKH
(3KCTEpPUTOPHANBHEIM MPHHLMIT) SBIAETCS PETHCTpalMs 3asBuTeNs B Exunon
cucTeMe MIeHTHQHKAUUH ¥ ayTeHTUOHUKauuH. Pe3ynpraT mnpenocTaBieHHs
roCyIapCTBEHHOM YCIYTH HE3aBHCHMO OT MECTa PETHCTpalli¥ B 3JIEKTPOHHOH
dopme u (wnn) ¢Gopme 3IEKTPOHHBIX OOpasOB HOKYMEHTOB 3aBepsieTcs U
HAIPABJIAETCS YIIOJHOMOYEHHBIMU IODKHOCTHBEIMM JIMIAMH Y [IOJIHOMOYEHHOTO
opraHa B JIM4HBIH kabuner 3asButens Ha ETII'Y, PITTY.

Jlns monydeHHs pe3ysbTaTta MpeNoCTaBleHHsl OCYNapCTBEHHOH YCIYTH Ha
GYMa)XHOM HOCHUTeEJle 3asiBUTENb (ero NnpeicTaBUTENIb) MMeeT MpaBo OOPaTUTHCS
HETIOCPEACTBEHHO B YIIOJIHOMOUYEHHBIH OpraH.

2.17.6. TocynapcTBeHHas yciyra IpedOCTaBiISe€TCs II0 KOMIUIEKCHOMY
3ampocy B COOTBETCTBUM CoO cratheii 15.1. PenepanpHoro 3axkona ot 27.07.2010
Ne 210 - @®3 "OO6 opraHuzanuu NpeAOCTaBIE€HUs TOCYNApCTBEHHBIX H
MYHUIUIIANBHBIX YCIyT' .

Paznen 3

CocTaB, N0C/1€A0BaTEJAbHOCTD H CPOKH BbINOJHEHHS AIMHHHCTPATHBHBIX
npoueayp 1o NpeaocTaBJIEHHI0 rOCyAaPCTBEHHOH yCJIyrd, TpeGoBaHHUS K
NOPSIAKY HX BHINOJIHEHHs], B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHMS
aAMHHHCTPATHBHLIX Npoueyp (AeicTBHi) B 3JieKTPOHHOH dopme

3.1. Ilopsaok ocyliecTBJeHHS aJAMHHHCTPATHBHBIX NpoLeAYp B
3/1eKTPOHHOI (popme, B ToM uncie ¢ ucnoJibzopanuem EIITY, PIITY



B nacrosuee Bpems 11 goctyna k yeayram Ha EIITY u PIITY peanuzosano
IBa crioco0a aBTOpU3aLiUu:

- C MCINOJIb30BaHUEM JIOTHHA/TIApOJIs,

- C HCITOJIb30BaHUEM 3JIEKTPOHHOMN MOAMKCH.

Ha EITY u PITY peanu3zoBaHa KOHLENUMS <«JIUYHOrO KabHHETa»
nonp30BatTenss, obecrneyuBalolas [OCIe ero pericTpaldd Ha [opTanax
clleiyrolye BO3MOXHOCTH:

- O3HaKOMJIEHHEe ¢ HHPOpMaIHe# 0 roCyJapCTBEHHOM yciyre;

- ofbecneueHue Jpoctyna K (opMaM 3asBI€HHH W HHBIX IOKYMEHTOB,
HEOOXOAUMBIX Ui TOJNyYeHHUS TOCYIOapCTBEHHOM YCIyrd, HMX 3alojiHEHHE W
npeJCcTaBleHUe B JNIEKTPOHHO (opme;

- OCYLIECTBICHHE MOHUTOPHUHIa XoJia IpEeNOCTaBIEHHUs roCydapCTBEHHOM
YCIIyTH;

- MOJIydeHHEe HA4YUCIeHHH U BO3MOXXHOCTh OIUIaThl TIOCYJapCTBEHHBIX
MONLIKH, mTpadoB U cOOPOB;

- XpaHeHHUe PEKBU3UTOB I0JIb30BATENS;

- O3HaKOMJICHHE C HOPMAaTHBHBIMM INPAaBOBBIMU aKTaMH, PEryIHpPYIOLIUMHU
OTHOLUEHUS, BO3HUKAIOIIWE B CBS3U C IMPENOCTaBIEHHEM TIOCYNapCTBEHHOU
yCIyTH;

- O3HAKOMJIEHHE C HaCTOSUIMM A IMUHUCTPATUBHBIM PETIaMEHTOM;

- O3HaKOMJIEHHE C OTBETaMHM Ha Haubosee TUIHWYHBIE BOMPOCHI IpaxciaH,
CBsI3aHHBIE C NIPENOCTaBIEHUEM rOCYJapCTBEHHON yCIIyry;

- oOMeHa MHEHHSMH MO BONpOCAM MPENOCTABICHUS TOCYAapCTBEHHOM
YCIIyTH.

3.1.1. IlpegocraBjleHHe B YCTAHOBJIECHHOM MNOpsiike HHpopManuu
3asiBUTEJIAM H ofecmeueHHe [OCTyna 3asiBUTeJlel K CBeJeHHSIM O
rocyaapcTBeHHO# ycJyre:

1) nim4HO B YIIOTHOMOYEHHOM OpraHe;

2) nocpeacTBoM TenedOoHHOHN, PaKCUMUIBHO CBSI3H;

3) nocpeAcTBOM 3JIEKTPOHHOM CBS3H,

4) nocpencTBOM IOYTOBOM CBSI3H;

5) Ha uHQOPMALIMOHHBIX CTEHAAX B MOMELICHHUAX YIIOJJHOMOYEHHOIO OpraHa,
MOILL;

6)B HH(MOPMALIMOHHO-TEJIEKOMMYHHUKAILIMOHHBIX CETSX OOIIEro MoJib30BaHHMs;

- Ha OHIHAIBHOM caiiTe yIoJHOMOYeHHoro oprana, M®L];

- Ha EITT'Y;

-ua PIMTY.

3.1.2. Ilopauya 3asiBHTEJIEM 3aNpPoOCa H MHBIX JOKYMEHTOB, HEOOXOAHMBIX
JJIsl TPeJOCTABJIEHHsI TOCYJapCTBEHHOH YCJYrd, H NpHeM TaKHX 3ampoca H
JOKYMEHTOB:

1) n1u4yHO B YIIONHOMOYEHHOM OpraHe;

2) nocpenCcTBOM 3JIEKTPOHHOM CBSA3H,

3) mocpencTBOM IOYTOBOM CBS3H;

4)yepe3 NOJTHOMOYHOTO NPeCTaBUTETIS;

5) uepe3s M®ILI.

3.1.3. IlosryyeHne 3afiBUTE/IEM CBeleHHH O X0Je BbLINOJHEHHSI 3anmpoca o
NpegoCcTaB/eHHH IOCYyAapCTBEHHOH YCIyru:



1) muuHO B YIIOJTHOMOYEHHOM OpraHe;

2) HoCpeCTBOM 31EeKTPOHHOM CBA3H,

3) nocpencTBOM MOYTOBOM CBS3H;

4)4epe3 NOITHOMOYHOT'O NpeICTaBUTES,

5) uepe3 MOLI,

3.1.4 BsanmojelcTBHe OPraHoOB HCHOJHHTeNLHOH Baactn Kapauaeso-
Yepkecckoii Pecny6anku, MO®PII, npesocTaBisiioliuX rocyAapcTBEHHYIO
yCJayry, ¢ HHbIMH OPraHaMH rocyJapcTBeHHOH BJIACTH, OPraHaMM MeECTHOro
CaMOYNpPAaBJICHHA H OPraHM3allHMH, YYaCTBYIOIIHMH B TNPeXOCTABJICHHH
rocyJapcTBeHHbIX YCJayr, B TOM 4YHcCJe MNOPAJOK H YCJIOBHS TaKOro
B3aHMoOAeHCcTBUSA

OcHoBaHueM MO (GOPMHPOBAHUIO U HAIPABICHUIO MEXBEIOMCTBEHHOTO
3ampoca O IMpPeJOCTaBICHUH AOKYMEHTOB, HEOOXONMMBIX HJisl INpeAoCTaBIEeHUS
rOCyIapCTBEHHOH  YCIyTH, SBIS€TCS  HEMpeACTaBlIeHHe  3asiBUTENEM B
YnonaomoueHHslit oprad, M®IL], nokyMeHTOB H HH(pOpPMaNHH, KOTOpbIE MOTYT
OBITH IOJYYEHBI B paMKaxX MeXBEJIOMCTBEHHOIO 3JIEKTPOHHOT'O B3aUMOACHCTBHA.

MexBeIOMCTBEHHBIH 3alpoc YMOJHOMOYEHHOTO oOpraHa (opMupyercs H
HampaBiseTcs B GOpMe JIEKTPOHHOIO AOKYMEHTa, MOANHUCAHHOIO 3JIEKTPOHHOM
MOMAIMUCBIO, IO KaHajlaM CHCTEMBl MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aumozeicteus (nanee - CMOB).

ITpu OTCYTCTBHU TEXHHYECKOI BO3MOXHOCTH (POPMUPOBaHMS U HaIlPaBJICHHS
MEXBEIOMCTBEHHOIO 3ampoca B GopMe 3JeKTPOHHOro JOKYMEHTa [0 KaHajlaM
CMDB MexBeAOMCTBEHHBIH 3ampoc HampapiseTcs Ha OyMa)XHOM HOCHTENE IO
IouTe, 1o ¢$akcy ¢ OAHOBPEMEHHBIM €ro HallpaBICHUEM 10 I0YTE UITH KYyPBEPCKOH
JOCTaBKOM. MakcHMalbHbI CpoK (opMHpOBaHMS M HallpaBJIeHUs 3anpoca
COCTaBJIseT MATh pabounx AHEH.

Cpox MOATrOTOBKHM M HarpaBlieHHs OTBETa Ha MEXXBEJOMCTBEHHBIN 3alpoc o
IpEeNCTaBIEHHH  OOKYMEHTOB W HHpopMmamuu, i  IPeNOCTaBIeHHS
rOCyIapCTBEHHOH YCIYTH C HCIIONB30BaHUEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJIEMCTBHS HE MOXET TPEBBILIATh NATh paboynX AHEH CO AHA NMOCTYINEHHUS
MEXXBEJJOMCTBEHHOTO 3alpoca B OpraH WM OpraHW3alHio, NPENOCTaBIISIOLIHE
JOKYMEHT U HH(OpMAIHIO.

HauMeHoBaHHE OpraHoB, YYacTBYIOUMX B IPEJOCTaBICHHH YCIYT
MOCPEICTBOM MEXBEIOMCTBEHHOT'O B3aUMOJIEHCTBHSA: :

VhpaBneHuss 3amducd aKTOB TIpaxJaHckoro cocrosHust Kapavaeo-
Yepkecckoit Pecrybinuky;

OpraHsl COLMATIBHOM 3alMTBl HACENEHHS IO MECTY JKHTENbCTBA (MECTY
npeGbiBaHus, (PAKTHYECKOr0 MNPOXKHBAHHUA) ONHOTO M3 poauTenel pebeHka B
cllyyae, €Clld yKasaHHOe JHUIO He paboraer (He ciyxuT) Jubo obywaercs Mo
oyHOM (hopMe 1O OCHOBHBIM OOpa30OBaTENbHBIM INPOIPaMMaM B OpraHM3alHusiX,
OCYLIECTBIAIOLMX 00pa30BaTeNIbHYIO NEATENbHOCTh - CBEAEHUS O HEMOJNYyYeHUH
€IMHOBPEMEHHOT0 MOCOOUS TIPU POXKAECHUH peOCHKa.

3.1.5 Iloayyenue  3asiBHTeJleM  pe3yabTaTa  NpeIOCTaBJIEHHS
rocyAapcTBeHHOH YCJIYrH, €cJH HHOe He YCTaHOBJIEHO (eaepajbHbIM
3aKOHOM:

He tpebyeTcs.

3.1.6. Huwie peiicTBusi, HeoOXoauMble AJs1  NpPEAOCTABJIEHHS



rocyiapcTBeHHOH Yycjayrm, B TOM 4HCJe CBsfI3aHHble C TNPpOBepKo#
AEeHCTBUTEJbHOCTH YCHJIEHHOH KBaJH(PHKALHOHHOH 3JIEKTPOHHOH NMOANHCH
3asiBHTEJIs, HCNOJb30BAHHOH mNpH  o0pamieHHH 32  MOJIyYeHHeM
rocy1apcTBeHHOH YCJYrH, a TaK)Ke € YCTAHOBJICHHEM IMepeYyHsl KJIaccoB
CpeACTB YAOCTOBEPSIIOIMHX LEHTPOB, KOTOpbIe [JONMyCKaloTcd  AJIA
HCNOJIL30BAHUA B LeJsiX o0ecneyeHHsl YKa3aHHOH NPOBEPKH H ONpeAeIAIoTCs
HAa OCHOBAaHHM YTBep:KaaeMol ¢eaepajibHbIM OPraHoOM HCNOJHHTEJNbLHOH
BJacTH mno corjacoBanniw ¢ DegepanbHoii ciayxboii 0e3onacHOCTH
Poccuiickoii @Pemepaunu Moaean Yrpo3 06e3omacHOCTH MHpopmanun B
HH(OPMALHOHHOMN CHCTeMe, HCMOJIb3yeMOH B LeJSAX NMpUemMa oOpalueHHH 3a
noJiyyeHHeM TrOCyJapCTBeHHOH ycJyrn H (MJIH) NpeJOoCTaB/JIEHHS TaKoH
YCJIYyrH

[pu mocTymieHuy obpailleHHs 3asBUTENS 32 MONy4eHHEM roCyAapCTBEHHOH
ycayri B dopMe  JIEKTPOHHOTO  JOKYMEHTa  JOJDKHOCTHOE — JIMLO
VIonIHOMOYEHHOTO  opraHa o00s3aHO  TPOBECTH  MpOLEAYypY  MPOBEPKH
IEHUCTBUTENBHOCTH YCWIEHHOHW KBaJM(UUMPOBAHHOM TOANMCH 3asABUTENS, C
HCIONB30BAHHEM  KOTOpOM  IOAMHCAH  3JIEKTPOHHBIA  JOKYMEHT  (TaKeT
JJIEKTPOHHBIX JOKYMEHTOB).

IMpouenypa  mHpoBepKHM  KBaIM(UIMPOBAHHOW  IMOAMMCH  3asBHTENS
OCYILIECTBJISIETCS JIOJDKHOCTHBIM JULOM YIOJTHOMOYEHHOTO opraHa
CaMOCTOSTENILHO ¢ MCITOJB30BAHUEM MMEIOLIMXCS CPEACTB 3JEKTPOHHOM MOAMUCH
WA CPelCTB WHGOPMALIMOHHON CHCTEMBI T'OJIOBHOTO yIOCTOBEPSIOLIETO LEHTPA,
160 ¢ UCIOJIB30BaHHUEM CPENICTB UHGOPMALMOHHON CUCTEMBI aKKPEAUTOBAHHOTO
yAOCTOBEPSIOLIETO LIEHTPA.

JIOKHOCTHOE NHULIO YIOJHOMOYEHHOrO OpraHa IpoBepseT AaHHblE 00
aKKpeJWTalld¥ YIIOJHOMOYEHHBIM (enepalbHbiM OpPraHoM HCIOJHHMTENBHON
BJIacTH B cdepe HCIONB30BaHUS JSNEKTPOHHOW IOANMUCH YAOCTOBEPSIOLLETO
IIEHTpa, BBIOABILErO JJEKTPOHHYIO MOMIHKCH, @ TaKXe YCTaHaBJIMBaeT Kilacce
CPEACTB YOOCTOBEPSIOILEr0 LIEHTPa Ha OCHOBAaHMM YTBEPXJaeMOH (elepaibHbIM
OpraHoM MCHOJHUTENBHOM BrnacTd (MuHMCTEpCTBA CBA3M U MAacCOBBIX
KoMMyHUKaiui Poccuiickoit @enepanuy) no corsacoanuro ¢ DexepanbHoi
cnyx6oi GezomacHoctu Poccuiickoit ®enepauny MoAenud yrpos 0e30macHOCTH
uHGQOpPMallMd B HWHOOPMALMOHHOM CHCTEME, HCIONB3YeMOW B LeNIX NpHeMa
obpalleHHi 3a NOJIy4YeHHEM roCyJapCTBEHHON YCIYTH.

B ciydae eciu B pe3yJbTare NpoBepKH KBaNU(PULINPOBaHHOM noanucy Oyaer
BLISBJIEHO  HeCOOJIONeHHe  YCTAHOBJIEHHBIX  YCJIIOBUH  IpU3HAHHA €€
IEeHCTBUTEIBHOCTH, NOJDKHOCTHOE JIULO YTIOJHOMOYEHHOrO OpraHa B T€YeHHE 3
IHeH co AHs 3aBepIUCHUs MMPOBEAEHUs TaKON MPOBEPKH NMPHHHMAeT pelleHHe 00
OTKa3e B NpHEME K PaCCMOTPEHHIO OOpallleHUs 3a MOJyYeHHEM TOCy1apCTBEHHOM
YCIIyTH ¥ HANpaBJIsfeT 3asBUTENIO YBeAOMIEHHE 00 3TOM B 3JIEKTPOHHON (opme C
yKa3aHHEM MpPUYUH OTKa3a, KOTOpBIE IMOCHYXHIM OCHOBaHHEM Uil IMPHHATHA
TaKoro pelleHHs..

CpenctBa yHOCTOBEpSIOLIEro LEHTpa, OOecleuuBalolie CO3JaHUue U
TIIPOBEPKY JEMCTBUTENBHOCTH YCHJICHHOM KBaIM(QUIHPOBAHHON 3JEKTPOHHOM
TIOANUCH 3asBUTENS IpH OOpAIlleHHH 3a TOJIydeHHEeM roCyJapCTBEHHOW YCIYIH,
IOJDKHEI 6BITh He HuKe knacca KC2 u obecrieynBaTh 3allUTy KOHQHAECHIMAIBHOH
uHbOpManuu.



3.2. IlopsaaoKk BBLINOJIHEHHSI AAMMHHCTPATHBHBLIX Npoueayp (meicTBuii)
MHOropyHKIMOHAJIbHLIMH HEHTPAMH NPEAOCTABJICHHS TOCYAAPCTBEHHLIX H
MYHHIHMINAJIbHBIX yCJIyT

3asBUTENE MOXET OOpaTUTHCA 3a MoslydeHueM ycayru B MOLI.

[Ipuem 3ampoca U MAOKYMEHTOB, HEOOXOAMMBIX U IpeNoCTaBjeHHs
rOCYyJapCTBEHHOH yCIyrd, ¢ BblAaya [OKYMEHTOB IO  pe3yabTaTaM
TIpeIOCTaBJIEHHUA IOCYJapCTBEHHOM yCIyru ocyiecTsisercs B MOLI

3.2.1. HNudopmupoBaHue 3asiBHTeJiell 0 MOpsiiKke IpeaocTaB/IeHHS
roCyA2apcTBEHHOH ycJIyrd B MHOrO)YHKLIHOHAJIbHOM LHEHTPE NPEAOCTABIECHHS
rocyAapcTBeHHbIX H MYHHUIHMNAJIBHBIX YCJYI, O X0J€ BbLINMOJHEHHs 3aNpoca o
NpPeAOCTABJEHHH FOCYAAPCTBEHHOH YCJIYIH, 0 HHBLIM BOINPOCaM, CBA3aHHBIM
¢ MpeJoCTaBJIeHHEM rOCyJapCTBEHHOH YCJIYIrH, a TaK ke KOHCYJbTHpPOBaHME
3asiBUTeNlell O mNOpsaKe MNpPeJOCTABJIeHHSI TOCYAapCTBEHHOH YCJAYrn B
MHOro()yHKIIHOHAJbHOM LiEHTPe NMpeJ0CTABJIEHHA IrOCyJapCTBEHHOM YCIIyrd B
MHOrOQYHKHHOHAJIBHOM IeHTPe TMNpeJOCTABJEHHS TIOCYAAPCTBEHHBIX H
MYHHIHMNAJIbHBIX yCAYyT

1) nu4no B MOLJ;

2) nocpeacTBOM Tene(pOHHON, PaKCUMUIBHOHN CBS3H;

3)ocpecTBOM JIEKTPOHHOH CBS3H;

4) nocpencTBOM IOYTOBOH CBSI3H;

5) Ha HTHPOPMALMOHHBIX CTEHAAX B MOMELIEHUAX YIIOJTHOMOYEHHOM OpraHe,
MoL];

6) B HHGOPMALIMOHHO - TEJEKOMMYHHKAIIMOHHBIX CEeTAX 00Iero
MIOJIb30BaHU;

- Ha OpHLHATBEHOM caiiTe YrolHoMo4YeHHoro oprana, M®ILL;

-ua EITTY;

-na PITY.

3.2.2. @opmMupoBaHHe M HamnpabjieHHe MHOropyHKIHOHAIbHBIM
LHEHTPOM MNPEAOCTABJeHUS] TOCyJAPCTBEHHbIX H MYHHUMIAJBHBIX YCJIYyr
MeKBeIOMCTBEHHOI0 3ampoca B oprasbl, npeJoCcTABJIAIOMHE
rocyiapcTBeHHble YCJIYyrH, B HMHble OpPraHbl IOCYAapCTBEHHOH  BJIACTH,
opraHbl MeCTHOr0 CaMOYNpaBJeHHsi H OpPraHH3alHH, YYacTByllIHe B
NpeaoCTABIEHHH FOCYAapCTBEHHbIX YCayr

®opmupoBanue u HampaBieHMe MOL] MeXBeIOMCTBEHHOro 3ampoca He
Tpebyercs.

3.2.3. Beigaua 3asiBUTEJIIO pe3yJbTaTa NpeJoCTABJICHHSA
roCyAapcTBeHHOH YCJYrH, B TOM 4HcJe BbiAa4Ya Ha OyMa)KHOM HOCHTeJIe,
NOATBEPKAAIOIUIHX COAEPIKAHHE DIEKTPOHHLIX NOKYMEHTOB, HANPABJIEHHbIX B
MHOrOpYHKLUHOHANBHBIH WEHTP MPeAOCTABJEHHS TOCYJapPCTBEHHbIX H
MYHHIHNAJBHBIX YCIYr OpPraHamMH, I[PeAOCTABISIOIUMMH YCJYrd, H
OpraHamMH, NpeJoCTaBASIOMMMHE MYHHUHNAJbHBIE YCIYIH, 2 TaKKe Bbla4a
JAOKYMEHTOB, BKJIIOYasi COCTaBJeHHe Ha OyMa)KHOM HOCHTe/ie U 3aBepeHHe
BLINHCOK M3 HHQOPMANHOHHBLIX CHCTEM OpPraHoB, NPEJOCTABJAIOLINX
MYHHLHNAIbHBbIE YCJIYTH

Brizaya 3asgBUTENIO pe3ysbTaTa MpefoCTaBlIeHHUs ToCyAapCTBEHHOH YCIyrH
He TpebyeTcs.

3.2.4. Wubie [eiictBus, HeoOXoaumbie [JsA  NpedOCTaBJICHHS



rocyIapcTBeHHOH ycayrH, B TOM 4HCJIe CBfI3aHHBIE C NpPOBepKoOH
AeHCTBHTEJBHOCTH YCHJIEHHOH KBaJIH(GHUHPOBAHHON 31€KTPOHHOH MOAMHCH
3asiBHTe/Is, HMCMNOJb30BAHHOH mnpH  O0OpallleHHH 32  NOJYy4YEHHEM
rocyJapcTBeHHO#H YCJYrH, a TakiKe ¢ YCTAHOBJIEHHEM MepevYHsl CpPEeACTB
YAOCTOBEPSIIOIIHX LEHTPOB, KOTOpble AONYCKAKTCH JIsl HCHO/JIb30BAHHMA B
UeJsix obecrneYeHHs YKA3aHHOH NMpPOBEPKH H ONpeae/sioTcss HAa OCHOBAHHMH
yTBepkKIaemMoii OpPraHoM, MPeJoCTABJISIIONIMM roCyJapCTBEHHYIO YCJIyry, mo
corjiacopanuio ¢ DenepansHoii cayxkboii GeszomacHocTH Poccuiickou
®enepauuu Moieau yrpo3 GesonacHocTH HH¢popmauud B HH(OpMAUHOHHON
CHCTEMe, HCIOoJIb3yeMoil B UeJsiXx NpHema o0palleHHH 32 mNoJy4YeHHEM
rocyapcTBeHHOMH YCJIYrd M (HJIH) NpeJocTaB/IeHUsl TAKOH yCJTyryu

M®L] ocymecTBiseT TakKXe WHble JeHCTBHMsA, HeoOXonumele IS
IIPEeOCTABNIEHHs TOCYIapCTBEHHOM YCIyTrH, B TOM YHCNIE CBS3aHHbIE C IPOBEPKOH
IEHCTBUTENBHOCTH YCWJIEHHOM KBaTH(QULUPOBAHHONW 3JIEKTPOHHOM IOANHMCH
3asIBATENS], UCTIOIb30BAaHHOM IpU Oo0palleHuH 3a TOJyYeHHEM roCyAapCTBEHHON
YCIIYTH, @ TAaK)Ke C YCTAHOBJIEHHEM IEPEYHS CPENCTB YAOCTOBEPSIOLINX LEHTPOB,
KOTOpBIE JOMYCKAIOTCS IS HCIONB30BaHHA B IeNAX obecrieveHus yKasaHHOH
NPOBEPKH M ONpENEeNSIOTCS Ha OCHOBaHWH YTBEPXKIAEMOH YIOJHOMOYEHHBIM
opraHoM 1o cornacosanuio ¢ QenepanbHoii ciyx6oi 6esonacHocTn Poccuiickoi
denepauyy Momenu yrpo3 6GesomacHocTH HHGbopMmauuu B HHPOPMALHOHHOH
CUCTeMe, HCIONb3yeMOi B Uelsx MpueMa obpalleHud 3a [OJyYeHHeM
roCcyJapCTBEHHOMN yCIyrH U (M) NPeTOCTaBIIEHUs TaKOH YCIyTH.

3.2.5. Ilopsiaok HcHpaBJieHUs JONYINEHHBLIX OMEYaTOK M OmHGOK B
BBIJAHHBIX B pe3yJbTaTe MPeAOCTABJCHHSA TrOCYJapCTBEHHOH YCIyrH
AOKyMEHTaXx.

VcnpasiieHue OMYLIEHHBIX ONEYaToOK M OIMOOK B BBIIAHHBIX B Pe3yNbTaTe
PENOCTABIEHUS TOCYAAapCTBEHHOH YCIYId HOKYMEHTaX He OCYLIECTBIAETCA B
CBA3M C TEM, YTO pe3yJbTaT NPENOCTABIEHUS TOCYJapCTBEHHOW YCIYrd He
TIpearionaraeT BbAady 3asBUTENO TOKYMEHTOB.

3.3. CocTtaB M NOCJIEAOBATEIbHOCTh AAMHHHCTPATHBHBLIX Ipoueayp
IIpenocTapieHue TOCYHApPCTBEHHOH YCIyrH BKIKOYaeT B Cebs  crepyomue
aJIMHUHHUCTPATHUBHBIE NPOLIENYPHI:

- UHQOPMHpPOBaHME M KOHCYJbTUPOBaHHE 3asABHTENIA 10 BONpPOCY
IpEeOCTaBIEHHUS IOCy JapCTBEHHOH YCIIyTH;

- IpUEM U PETHCTPALIUS 3asiBJI€HUS U HEOOXOAUMBIX IOKYMEHTOB;

- B3aMMOAEHCTBHE C MHBIMM OpraHaMH TOCYIApCTBEHHOW  BIIAcTH,
HanpasJieHie MEXBEIOMCTBEHHBIX 3alIpOCOB B YKa3aHHBIC OPTaHbl AJIs MOTyYeH s
JIOKYMEHTOB M CBeIEHMH, KOTOpEIE HAXONATCS B PaclOpsSHKEHHH YKa3aHHBIX
roCyIapCTBEHHBIX OPraHOB;

- MpUHATHE pEIleHHs O HasHaueHWM unM o0 OTKase B Ha3HAYCHMH
e IMHOBPEMEHHOTO MOCOOUs NPH POXAEHHH peOEHKa;

- yBeIOMJEHHE 3asBHTENS O Ha3HAuUCHMH MM 00 OTKase B Ha3HAYCHUH
eIMHOBPEMEHHOTO IOCOOUS NPH POXKIEHHUH pebEHKa,

- mepefaya B KPeIUTHEIE OPTAaHU3aLUH (THGO OpTraHU3aLMK TIOYTOBOH CBSI3H)
BBHITUTATHBIX IOKYMEHTOB.

3.3.1. UudopmMupoBaHHe H KOHCYJLTHPOBaHHE 3afBHTEJs IO BONPOCY
npeaoCcTaBJIeHH FOCyAapCTBEHHOH YCJIYrH



OcHoBanveM [y Hadana aJAMHHUCTPaTHBHOH NPOLEAYPH  SBIAETCS
obpaleHHe 3asBUTENsA JIMYHO MJIM MOCPEICTBOM TeleOHHOM CBA3M B
Y IIOITHOMO4YEHHBIH OpraH.

Conepxanue afMUHUCTPATUBHON MPOLEAYPHI BKIIIOYAET B CEO0:

NpenocTaBlieHHe HMHQOpPMalUd O HOPMaTHUBHBIX IPaBOBBIX  aKTaXx,
PEryIUPYIOIIKX NOPSIOK IPENOCTABIEHHS I'OCYy1apCTBEHHOM YCIIYTH;

pa3bsACHEHME MOPsAKa, YCIOBUN U CpoKa MPeIOCTaBIEHUS roCyaapCTBEHHOM
YCIIYTH;

Bbljauya (OpMBI 3asBJIEHHs [UIS IpeJOCTaBlIeHUs IOCyJapCTBEHHOH yCIyru
(ecnm nuyHOE OOparIeHue);

pa3bsCHEHHE  MOpsOKa  3amojIHEeHUs  3asBJIeHus, nopsaxka cOopa
HEOOXOMMBIX JOKYMEHTOB U TpeOOBaHUH, MPeAbIBISIEMBIX K HUM.

AIMMHHCTpaTHBHAs MpOIeAypa OCYIIeCTBIseTCs B JeHb oOpalleHus
3as1BUTEIIS.

OO0uiMit MaKCUMaJIBHBIA CPOK BBIMOJTHEHUS! aAMUHUCTPATUBHOMN MPOLEAYPHI -
15 MuHyT.

AIIMUHHUCTpaTUBHAs MpoLeAypa BBHIIOJHIETCS HOJDKHOCTHBIM  JIMLIOM
YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOTO 32 KOHCYJIbTHPOBaHHUE 3asBUTEN.

Kpurepuem NOpUHATHS  pELUEHWs  BBINOJIHEHUS  aJMHHUCTPATHUBHOM
IPOLENYPHI ABsAETCS OOpallleHHe 3asiBUTENS.

Pe3ynpraToM agMHHHCTPAaTHBHOH NpoOLEAYyphl, B 3aBUCHMOCTH OT crlocoba
obpallleHHsl, SBJISETCA NPENOCTABJIEHHE 3asBUTENIO HHPOpPMALMM O TOpPsAKE
MpPEeNOCTaB€HUsT TOCYHApCTBEHHOM  yCIyrH M IIepedyHe  [OKYMEHTOB,
HeOOXOIUMBIX IJI MPEIOCTaBIEHUS rOCY JapCTBEHHOH YCIIYyTH.

Crioco6 ¢uxcauyuu pe3ynbrara BeITOIHEHUS aAIMUHUCTPATUBHOM MIPOLIELY DI
- perUCcTpanus JOKHOCTHBIM JTULOM YIIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHBIM
3a KOHCYJIbTHpOBaHUE 3asBUTENs, ¢akTa oOpallleHUs 3asBUTENS B XKypHalle II0
dbopme, ycTaHABIUBAEMOU YIIOJTHOMOYEHHBIM OPraHOM.

3.3.2. [IpueM u perucrpanus 3asBJeHHS H HEOOXOAHMBbIX JOKYMEHTOB.

OcHoBaHUEM MJi1 Hadajla BBINOJHEHUS aJAMHHHCTPAaTHBHON NpOLEAYpHl IO
NpUeMy W pEricTpalyd 3asBI€HHUA U HEOOXOAUMBIX JOKYMEHTOB SBISIETCA
oOpailieHye 3asBUTENs] B YIOJIHOMOYEHHBIH oOpraH ¢ 3asBI€HHEM IO
YCTaHOBJIEHHOH QopMe ¢ NpUIIOKEHHEM HeOOXO0AUMBIX JOKYMEHTOB.

[Mpu npuéme 3asBiieHHs] U HEOOXOIUMBIX JOKYMEHTOB JOJDKHOCTHOE JIMLO
YONIHOMOYEHHOTO OpraHa:

- CBepseT JaHHbIE NPEJCTaBICHHBIX JOKYMEHTOB C JaHHBIMH, YKa3aHHBIMH B
3asiBJICHHY;

- IpOBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, IpPaBUIBHOCTh O(QOpPMIEHHS H
COIepXXaHHe  TMpEICTaBIE€HHBIX  JOKyMEHTOB,  COOTBETCTBUE  CBEICHMH,
COJIEPIKaIUXCS B pa3sHbIX JOKYMEHTaX;

- CHUMAET KOMHH C JOKYMEHTOB B Cllydae, €CJIU NpeACTaBIECHB! MOAJMHHUKH
JOKYMEHTOB;

- 3aBepsieT KOMWHH JOKYMEHTOB, MNOJUIMHHUKH JOKYMEHTOB BO3BpaIllaeT
3asBUTEIIO;

- pErucTpupyeT 3asBIeHHE B CpPOKH, NpPENyCMOTpeHHble MyHKTOM 2.14.
HacTosIero AIMUHUCTPAaTUBHOIO PETJIAMEHTa;

- BeIJaeT (HampaBiseT) 3aABUTENIO PAacCIUCKy-YBEIOMIIEHHE O MNpHEME



3asBJIEHUS] M JOKYMEHTOB C YKa3aHHMEM pErMCTPallMOHHOTO HOMepa M JaThl
npuéMa 3asiBIICHHUS.

JlomkHOCTHOE NMIO YIIOJMTHOMOYEHHOTO OpraHa NpPUHUMAET peLIeHHE O
BO3BpaTe 3asBUTENIO 3asBICHMSA U [IpUaraeéMblXx K HEMY JMJOKYMEHTOB C
MOTHBHPOBaHHBIM OOOCHOBaHHEM IMpPUYHH BO3BpaTa MPH HAIMYMH OJHOTO U3
CJIELYIOIIUX OCHOBaHHUI:

IIpe/iCTaBJIEHHE HEJJOCTOBEPHBIX CBEECHHUI;

OTCYTCTBHE Y 3asBUTENs IlpaBa Ha IpENOCTAaBICHHE €OUHOBPEMEHHOTO
noco6us MpH poXkaAeHUH peOEHKa

PesynpraToM aAMHHHCTpPAaTHBHOM MpoLEAypbl  SBIsETCA MNpPUEM U
perucTpauys 3asBleHHs U HEOOXOIUMBIX JOKYMEHTOB.

3.3.3. BzaumopaeiicTBHe ¢ HHBIMH OPraHaMH TroCyAapCcTBEHHOH BJIACTH,
HanpaBJ/IeHHEe MeKBEIOMCTBEHHbIX 3allpOCOB B YKa3aHHble OpraHbl AJisl
NOJIyYeHHsI JOKYMEHTOB M CBellcHHi, KOTOpble HAXOASAATCA B PacnoOpsiKeHHH
YKa3aHHBIX FOCYAaPCTBEHHbIX OPraHOB

OcHoBaHWeM JJis Havyajla aJMUHHCTPAaTUBHONW IMpoLedyphl SBIAETCS
perucTpanys 3asBlIeHUs U He0OXOAUMBIX JOKYMEHTOB B )XypHaJle PETUCTpaLvH.

@®opMmHupoBaHHE M HalpaBl€HUE  MEXBEIOMCTBEHHOIO  3arpoca
OCYIIECTBISETCS  JOJDKHOCTHBIM  JIMLIOM  YIIOJHOMOYEHHOrO  OpraHa,
OTBETCTBEHHBHIM 3a IIPUEM, pETrUCTpalldi0 3asABI€HUS UM  HeOOXOAHMBIX

JIOKyMEHTOB.
B cnyvae ecaM  3asBUTENIeM ~ HE  IPEACTaBIEHBl  JOKYMEHTHI,
IIpelyCMOTpPEHHBIE HMOAITYHKTOM 2.7.1. NyHKTa 2.7. HacCTOSILIEro

AJIIMUHHUCTPaTUBHOTO perjiaMeHTa, [JODKHOCTHOE JIMLO YIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IIpHEM, PETUCTpAlMIO 3asBICHUS U TpUiaraeMblxX
JOKYMEHTOB, B YCTAHOBJIEHHOM IMIOpSAKE HaNpaBiseT MeXBeIOMCTBEHHBIH
3ampoc, B TOM YHCJIE€ C HUCHONb3oBaHUeM ceTu VHrepHer, B opraH u (Min)
OpraHU3alH{I0, B PaCHOPSHKEHUU KOTOPBIX HAXOAATCS HEOOXOMUMBbIE NOKYMEHTHI
IUTS IPEeIOCTaBNeHHs FOCY JapCTBEHHOH YCITyTH.

Wndopmanms, HOJy4eHHas B paMKax MEXXBEJOMCTBEHHOTO
HHOOPMALIMOHHOrO B3aUMOJENCTBUS, B JEHb €€ TIIOJNyueHUs Nepeaaercs
JOJDKHOCTHBIM JIULOM YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a INpPUEM,
PETUCTPALMIO 3asBJIEHUS U IpUIaraeMblX HOKYMEHTOB, JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IIPOBEJCHHUE IIPOBEPKH.

MaxkcuManeHBIA  CPOK  BBINOJHEHUS aAMMHUCTPAaTUBHOIO  JEHCTBHS,
cocraBnsieT 5 pabouux AHEH cO OHS MpHeMa M PETUCTpalMU 3asBICHHS U
IOKYMEHTOB, IPEAOCTABIEHHBIX 3asBUTENIEM CAMOCTOSTENBHO.

Pe3ynbraToM agMHHHCTPATUBHOHM mpouenypsl 1o (OPMHUPOBAaHUIO H
HaMnpaBJICHUIO MEXBEJOMCTBEHHOIO 3arpoca SBISETCS MOJMyuYeHUe NOKHOCTHBIM
JTMLIIOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IIPUEM, PEruCTpaLMIO
3asBJiEHUS] W  HEOOXOOUMBIX  JOKYMEHTOB, HHGpOpMauud B  paMKax
MeXXBEJIOMCTBEHHOTO HH(pOPMALIMOHHOIO B3aUMOIEHCTBUS M Iepefada JaHHOH
HHGPOpPMaLMK JODKHOCTHOMY JIUIY YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY
32 MOJATOTOBKY IPOEKTa pEelIeHUs O Ha3Ha4eHWH U BhIMIaTe NHOO 00 OTKase B
Ha3HAYEHUH €JMHOBPEMEHHOIr0 NOCOOUS NMpH pOXKAEHUHU pebEHKa.

dukcauus pe3ynbTaTa BBIMOJHEHUS AaIMHUHHCTPATHBHOM IIPOLIEAYPHI IIO
(OpPMHPOBaHHUIO U HANpaBJIEHHIO MEXBEJOMCTBEHHOI'O 3allpoca OCYIIECTBIAETCS



HOJDKHOCTHBIM JIMLOM YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpHEM,
PEruCTpalliIO 3asBl€HHs M IPHUIAraéMbIX NOKYMEHTOB, NYyTEM perHCTpaluH
MH(QOPMALIMHK, MONYYEHHOH B paMKaX MeXBEeJOMCTBEHHOro HH(OPMALHOHHOTO
B3aMMOJEHCTBHUS.

JIODKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 32  BBHINOJHEHHE  KaXIOTO
aIMHUHHUCTPATUBHOIO JEWCTBUS, BXOJAIIEr0 B COCTaB aAMHHHUCTPATHBHOM
npouenyps! Mo (GOPMHPOBAHUIO U HalpaBlEeHHIO MEXBEJOMCTBEHHOIO 3aIpoca,
ABJIAETCS NOJDKHOCTHOE JIMLO YTIIOJHOMOYEHHOrO OpraHa, B (PYHKLHUH KOTOPOro
BXOJMT OpraHusanus paboThl MO OCYIIECTBIECHUIO NaHHOHW aJIMUHHCTPAaTHBHOM
IpPOLIEAYPHI.

3.3.4. IlpuHsiTHE pelleHHsI O HA3HAYEeHHH M BbINJIATe HJIH 00 OTKa3e B
Ha3HA4YEeHHH H BhLIIJIATE EAHHOBPEMEHHOI0 NOCOOHSA NPH POKAEHHUH peOEéHKa

OcHoBanveM [y Havajna aJMUHUCTPAaTHBHON IpoleAypbl SBIAETCS
3asBJICHHE, JOKYMEHTHI, NPEACTABIEHHbIE JIMYHO, UMK B (OpMe 3JEKTPOHHOTO
JIOKyMEHTa OT 3asBUTEJIA U OTBETHI HAa MEXXBEJOMCTBEHHBIE 3alIPOCHI.

ConepxaHue agMMHHUCTPAaTUBHOHW NpOLEXyphl BKIIOYaeT B ceOs IPOBEPKY
npasa 3asiBUTEINs Ha IMOJy4YeHHUE roCy 1apCTBEHHOMN yCIIyTH.

OO0muit MaKCUMaNBHBIA CPOK BBITIOJHEHHS aJMHUHUCTPAaTUBHON NpOLEAYpPHI
30 nHe#i cO OHA perucTpaluy 3asaBleHUs U He0OXOAUMBIX JOKYMEHTOB.

AIMUHHUCTpaTHBHAas IpoOLENypa BBINOJHAETCS JAODKHOCTHBIM  JIMLOM
YI0JITHOMOYEHHOTO OpraHa U pyKOBOAUTENEM Y IOJTHOMOYEHHOI0 OpraHa.

KputepueM npuHATHS pelleHHs O Ha3HaYeHWH M BhIIUIaTe WM 00 OTKase B
Ha3HAUEHWH M BBIIJIaTe €IMHOBPEMEHHOTO MOCOOMS NpU pPOXIAEHUHM pebE&Hka
SIBJIETCS HAJIMYHWE HEOOXOAMMBIX AOKYMEHTOB U IPHUHAIUIC)KHOCTh 3asiBUTENS K
YHCNy JIMIL, YKa3aHHBIX B IIyHKTe 1.2. HacToswero AIMHHHUCTPATUBHOIO
perjiaMeHTa.

PelleHne 0 Ha3HauYe€HUH U BbIILIaTe WIKM 00 OTKa3e B Ha3HAYEHHUHU M BBIILIATE
eIMHOBPEMEHHOTO MOCOOUs MpH POXIEHUU peOEHKAa NPUHHMAET PYKOBOIUTEIH
YIONMHOMOYEHHOT0 OpraHa MJM  YHNOJHOMOYEHHOE  JOJDKHOCTHOE  JIMLIO
YONIHOMOYEHHOTO OpraHa.

OO6umit MakCUMaBHBIN CPOK BBIMOJHEHUS aAMUHUCTPATHUBHOHN MpOUEAYpPHI
30 nHe#t co [MAHA perucTpaliy 3asBI€HHS U HEOOXOAMMBIX JOKyMEHTOB.
Pe3ynpraTroM agMUHUCTPAaTUBHOW NpPOLEAYPH! SBIAETCS NPUHATHE PEIICHHS O
Ha3HAYEHUM M BBHIIIATE WK 00 OTKa3ze B Ha3HAYEHHWH €JUHOBPEMEHHOro Nocobus
NP POXKACHUU peGEHKa.

3.3.5. YBeaomJieHue 3asiBUTE/Is1 0 HA3HAYEeHHH H BbIIJIaTe HJIH 00 oTKa3e
B Ha3HAYEHMH H BbIIUIaTe €eJWHOBPEMEHHOro MNOcOOMS NpPH POXKIEHHH
pebénka

OcHoBaHMEM ISl Hayajia aAMUHUCTPATUBHOMN NPOLIEAYPHI SBISETCS PELLIEHHE
O HasHAYeHWH U BBIUIaTe WIK 00 oOTkase B Ha3sHAYeHUHM M BBINJIATE
eIMHOBPEMEHHOT'0 II0COOMS IIPU POXKIAECHUH peOEHKa.

CopnepxaHne agMUHHCTPATHBHON NMpOLEAYphl BKIIOYAeT B ceOs MOArOTOBKY
JO/DKHOCTHBIM JIUIIOM YITOJIHOMOYEHHOTO OpraHa Ha oduuMaibHOM OiaHke 3a
MOAMUCHIO PYKOBOIUTENS MITH HHOTO YIOJTHOMOYEHHOTO JIMNA Y MOJHOMOYEHHOTO
opraHa IMMCbMEHHOTO YBeJIOMJICHUS 3asBHTENIO O Ha3HaYeHHU M BBIILIATE HIM 00
OTKa3e B HA3HAUEHWW M BBIILIATE €IMHOBPEMEHHOTO MNOCOOHUS NPU POXKACHUH
pebEnKa.



JomKHOCTHOE NUII0 YTIOIHOMOUYEHHOIO OpraHa YBeIOMJISeT O IPHHATOM
pelIeHuU 10 aJpecy, YKa3aHHOMY 3asBUTENIEM, I[OYTOBBEIM OTIIpaBIEHUEM B
TeyeHue 5 pabouux qHel nocie NpUHATHS peLleHusl.

B cayyae mnopauu 3asBneHuss B (QopMe IJEKTPOHHOTO JOKyMEHTa
nocpeacteoM EINIY, PITY yBemomneHue O MNPHUHSATOM peELIEHUH B ¢opme
3JIEKTPOHHOTO JIOKyMEHTa B Te€4YeHHe OJHOro pabouero AHs IMOCI€ NPHUHATHA
pelieHus Hanpasisercs 3asBurento nocpenctsom EINTY, PIITY.

Pe3ynpTaTroM aIMHHHCTPAaTUBHOH [MpOLENYypbl SBISETCS HalpaBlICHHE
3asBUTENIO YBEAOMIIEHHS O Ha3HaYeHUHU U BbIIUIaTe MO0 00 OTKa3e B Ha3HAYECHHUH
¥ BHITLJIaTe eIUHOBPEMEHHOIO IIOCOOUS NPU pOXKAECHHH peOEHKa.

3.3.6. Ilepegaua B KpeauTHble opranuzauun (JAu60 OpraHusaluH
MOYTOBOM CBfI3H) BHINJIATHBIX JOKYMEHTOB

OcHoBanyeM JUis Havyajla aJMUHUCTPAaTHBHON NpoueAypsl O MNepenaye B
KpeAWTHBlE oOpraHu3auuu (IU60 OpraHu3alMU MNOYTOBOH CBS3M) BBIILUTATHBIX
OOKYMEHTOB SIBJISETCS NPHHATHE PYKOBOIUTENEM WJIH HHBIM YIOJHOMOYEHHEBIM
JHIOM YIOJMHOMOYEHHOTO OpraHa pelieHWuss O Ha3HaYeHWH M BBIILIaTe
eIMHOBPEMEHHOTO MMOCOOMsS TIpU pOXIACHHWM peb€HKa M IpeACcTaBleHHE
INOJDKHOCTHOMY  JIHLy YIOJHOMOYEHHOro OpraHa, OTBETCTBEHHOMY 32
IpefoCTaBlieHHe MocoOMs, KOMUH pellcHMs O Ha3HaYeHWM ¢ BBIILIATe
€ IHHOBPEMEHHOTO TIOCOOHS MPU POXKIEHUHN peOEHKa.

JIOIDKHOCTHOEe  JIHLIO  YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpenocTaBieHne TMOoCcoOHs, HampaBiseT B KpeAUTHblE OpraHuM3alud JH6o
OpraHu3alli¥ IOYTOBOM CBS3M BBIIUTAaTHBIE JOKYMEHTBI HE IO3JHee 26 vucia
MecsIa, CJIeLYIOLIEro 3a MecaleM pueMa (perucTpalyn) 3asBlIeHHs.

JIOIDKHOCTHBIM  JIMLIOM  YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
mepenayy B KpeOWTHblE OpraHu3aluMd JHOO OpraHu3alu¥ [MOYTOBOH CBSI3H
BBIIJIATHBIX JTOKYMEHTOB, SIBJISETCS JOJDKHOCTHOE JIMUO YIOJIHOMOYEHHOIrO
opraHa, OTBETCTBEHHOE 3a IIPeJJOCTaBIIeHHE TOCOOHS.

OO6wmuii MaKCUMAJIBHEIH CPOK BBINOJTHEHUS aAMHUHHCTPAaTUBHOM INpPOLIEAYpPHI
30 gHeit co qHS perucTpaliy 3asBiIeHHs U HEOOXOAUMBIX JOKYMEHTOB.

Pe3ynpTaTOM aJMHHHUCTPAaTHBHOH IpOLEAYpBl SABIAETCS Illepelaya B
KpeJMTHbIE OpraHu3alyy (Iub0 opraHM3allMd IOYTOBOM CBS3M) BBHIILIATHBIX
JIOKyMEHTOB.

Pazpen 4

Ilopsinok u (popMBbI KOHTPOJIS 32 NNPEIOCTABJIEHHEM
rocyaapcTBeHHOH yCJayru

4.1. Tlopaaox ocymiecTBIEHHs TEKYLIEro KOHTPOJiS 3a cobJiioieHHeM H
HCMOJHEHHEM  JO/UKHOCTHBIMHM  JIMIAMH  YMOJHOMOYEHHOI0O  OpraHa
MOJIOKEHMIl perjamMeHTa H HHbIX HOPMAaTHBHBLIX TNPAaBOBLIX aKTOB,
YCTAHABJAMBAKOIMEX TpeGoBaHHsS K MPeAOCTaB/IEHHI0 TroCylapcTBEHHOMH
YCJIYTH, 2 TaK¥Ke NPHHATHEM HMH PeLueHHI.

Tekyumii KOHTPOJB 3a COOMIOJIEHHEM U UCIIONHEHHEM JODKHOCTHBIM JIMLIOM
VIIOTHOMOUYEHHOT'O OpraHa TMOJNIOXKEHHH HacToswero AIMUHMCTPAaTUBHOIO
periaMeHTa, MHBIX HOPMAaTHBHBIX IIPaBOBBIX  @KTOB, YCTaHaBJIMBAIOLIKX



TpebOBaHMs K IIPEJOCTABICHUIO TOCYJapCTBEHHOHW YCIYTH, OCYIIECTBIAETCS
PYKOBOIHUTENIEM CTPYKTYpHOrO TOJpa3fielieHuss YIIOIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOI0 3a IpeJOCTaBl€HHE TIOCYJapCTBEHHOM YCIYrH, a TakKxe
pykoBoauTeneM YOIHOMOYEHHOIO OpraHa.

Texkymuii  KOHTpPOJAb 3a MPENOCTaBI€HHEM  AOKHOCTHBIM  JIHI[OM
VYHOTHOMOYEHHOTO OpraHa TOCYJapCTBEHHON YCIYrM OCYIUECTBISETCS Ha
IIOCTOSIHHOH OCHOBe (10 utoram pabouero IHsA) MO JaHHBIM JKypHaja ydera
3asBJICHUH M pEIIeHUH YTIOJJHOMOYEHHOTO OpraHa.

O  cmywasx W  T[pUYMHAX  HapyLIEeHWs]  CPOKOB,  COJEpPXKaHHUs
aIMUHUCTPATUBHBIX MpOLEAyp U [EHCTBUHM AOIDKHOCTHBIE JMIa HEMEeIJIEHHO
UHQOPMUPYIOT pPYKOBOAUTENS YIMOJIHOMOYEHHOIO OpraHa WM JIMLA, €ro
3aMeLLaloIIero, a Takxke NIPUHIUMAIOT CPOYHBIE MEPHI 10 YCTPAaHEHHIO HapyLIEHUH.

4.2, Ilopsinok H NEPHOAHYHOCTHL OCYIIECTBJIEHHS IUIAHOBBIX H
BHEIJIAHOBLIX NPOBEPOK TMOJHOTHBI MW  KadecTBa  MNpeJOoCTABJICHHSA
rocyJapcTBeHHOH YCJIyrH, B TOM 4HcJie NMOpsiAoK H (GopMbl KOHTpOJISA 32
MOJIHOTO# U KA4YeCTBOM NpPeNOCTaBIeHHS FOCYAAPCTBEHHOH YCIyrH

KoHTposnp 3a MOJHOTOM M KavyecTBOM IpPEAOCTaBICHUs IOCYIapCTBEHHOM
yCIyrd BKJO4YaeT B cebs IpoBeAeHHE IUIAHOBBIX M BHEIJAHOBHIX IIPOBEPOK,
BBISIBJIEHNE U YCTpaHEHUE HapylleHUH MpaB 3asBUTENEH, [TOJIOKEHUH perinaMeHTa
M JPYTHX HOPMATHUBHBIX IIPABOBBIX aKTOB, paCCMOTPEHHE, MPUHATHE PELICHUHA U
NOATOTOBKY OTBETOB Ha oOpallieHue 3asBUTeNeH, coaepXallux >xamnoObl Ha
peleHus, nedcTBus (6e3neicTBIE) JOKHOCTHBIX JIULL.

[IpoBepku MOTryT OBITH INIAHOBBIMM U BHEIUIAHOBBIMH.

[InaHoBble  MpOBEpPKM  MOJHOTBI M KauecTBa  IPEIOCTaBJIEHHSA
rOCyJapCTBEHHOH YCJIyT'H MPOBOASTCS HE PeXe OAHOro pasa B roj Ha OCHOBaHMH
TUTaHOB.

BHeIutaHOBBIE TPOBEPKH IMPOBOAATCS 1O MMOPYYEHHIO PYKOBOIHUTES
YIOJHOMOYEHHOTO OpraHa WIM JIMUA, €ro 3aMellalollero, o KOHKPETHOMY
o0palleHnIo 3aUHTEPECOBaHHBIX JIULL.

[TpoBepky MOJHOTHI U KayecTBa NPEAOCTaBIAEMON rOCYJapCTBEHHON yCIyIr
IIPOBOJATCSA Ha OCHOBAaHMY IpHKa3a YIOJHOMOYEHHOro opraHa. [l npoBefeHus
IPOBEPKH GOPMHUPYETCS] KOMUCCUSL.

Pe3ynbTaThl POBEPKH OPOPMIISIOTCS aKTOM, OTPAXKaIOLUM OOCTOSTENbCTBA,
HOCIY)XMBIIHE OCHOBaHHEM NpPOBEPKH, OOBEKT IIPOBEPKH, CBEIEHHS O
NODKHOCTHOM JIMIlE, OTBETCTBEHHOM 3a IPEAOCTABJICHHE TOCYAapCTBEHHOM
yCIIyrH, Hanu4ue (OTCYTCTBHE) B JEHCTBUAX AODKHOCTHOTO JIMIA OOCTOSATENBCTB,
CBHUJIETENILCTBYIOUMX O HApyLIEHHWH aIMHHHUCTPATUBHOIO H/WIHM JOJDKHOCTHOIO
periaMeHTa, CCBUIKY Ha MOKYMEHTHI, OTpakarollMe JaHHBIE OOCTOATENLCTBA,
BBIBOJIbI, HEOCTATKHU U NPEAJIOKEHHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOJI’KHOCTHBIX JIML OPraHa MpeaocTaBJISAIONIEro
ycayry 3a peuwleHHs M jJelictBua  (0Oe3melcTBHE), NPHHHMaeMble
(ocymiecTBiIsIeMble) HMH B X0/i€¢ NPEAOCTABJCHHS rocy1apCTBEHHOH yCayrH.

JIOJDKHOCTHBIE JIHIIA HECYT NEPCOHANIBHYIO OTBETCTBEHHOCTH 34!

- cobIIoieHHe YCTaHOBIIEHHOTO NOPsIAKa IpUeMa JOKYMEHTOB;

- NPHHATHE HAIJEXAIlUX Mep IO IOJHOH M BCECTOPOHHEH IPOBEPKE
NIPENCTaBICHHBIX JOKYMEHTOB;



- cOOMOJEHUE CPOKOB PacCMOTPEHHS HOKYMEHTOB, COOMIONEHHE MOpSaKa
BBIJJa4U JOKYMEHTOB;

- y4€T BBIJJaHHBIX JOKYMEHTOB;

- CBOeBpeMeHHoe (GOpMHUpOBaHME, BeIEHHE U HaJJIexalllee XpaHEeHHE
JOKYMEHTOB.

ITo pe3ynpTaTaM npoBeNeHHBIX NPOBEPOK B Cllydae BBISBIEHUS HapylleHUi
IpaB 3asBUTENIE M WHBIX HapyIIeHUH K BUHOBHBIM JIMLIAM IIPHUMEHSIIOTCS MEpBI
OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOAAaTeNsCTBOM Poccuiickoil @eneparuu.

4.4. llonoxxenus, Xapakrepusyioumne TpeGoBaHHA K NMOPAAKY H popmam
KOHTPOJISl 32 NMPeAOCTaBJIeHHEM rocyJapcTBeHHOH YCIyrH, B TOM 4YHCJe CO
CTOPOHBI IPaXKIaH, HX 00beJHHEeHHH H OpraHH3alHi.

KoHTpons 3a npenocTaBlIeHUeM rocyAapCTBEHHOM YCIIYTH OCYILECTBISETCS B
dopmMe  KOHTponsi 3a  COONIONEHHMEM  [OCIENOBAaTENBHOCTH  JEHCTBHH,
ONpeNeNeHHBIX  aJMHHUCTPAaTUBHBIMH INpOLEAYypaMH [0  IpPeJOCTaBIEHUIO
rOCyJapCTBEHHOM yCIyry M MPHHATHUIO pelleHUH NODKHOCTHBIMH JIMIAMM, ITyTEM
NpOBeIeHUs] MPOBEPOK COOJMIONEHUS M MCIOJHEHHsS IOIDKHOCTHBIMH JIMIIAMH
HOPDMAaTHUBHBIX INpaBoOBBIX akToB Poccuiickoii ®enepauuun u Kapauaeso-
Yepkecckoii Pecriy6inKy, a Tak ke IMOJIOXEHUH HacTosAIIero A AMHUHUCTPATHBHOTO
periameHTa.

KoHTponbs 3a NpefocTaBI€HHWEM TOCYAAapCTBEHHOW YCIYyrd CO CTOPOHBI
rpakIaH OCYLIECTBISETCS IyTeM IONyueHHs HHGOpMAalM¥ O HaldyuM B
neicTBuax (6e3aefCTBIM) OTBETCTBEHHBIX JOJKHOCTHBIX JIUL Y ITOJTHOMOYEHHOTO
opraHa, a TaK J>X€¢ MPUHUMAaeMbIX HMM DpEIIEHUSX HapyIIEeHHH IIONOXEHUH
HACTOSAIIEro AIMMHHUCTPATHBHOI'O perjiiaMeHTa U MHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTaHaBJIHWBAIOIIKUX TpeOOBaHUS K MPEJOCTaBIEHUIO TI'OCYAapCTBEHHOM
YCIIyTH.

Pa3zpen 5
HocyneOublii (BHecyAeOHBIi) OPAAOK 00:ka/I0BaHHSA pelliecHHH H JeAcTBHi
(Oe3neiicTBHS) OPraHa, NpeJoOCTAB/AIONIEr0 FOCYAAPCTBEHHYI0 YCIYTY, H €ro
AOJIKHOCTHBIX JIMI

5.1. Uudopmaunsa Ans 3asiBHTE]sl O €ro mnpase NOJaTh xajoly Ha
pemende u (niu) geiictBue (GesxeiicTBne) YNOJTHOMOYEHHOro Oprana u (M)
€ro JO/OKHOCTHBIX JIHH, HNPH MNPEJOCTABJIEHHH TIOCYARPCTBEHHOH YCJIYIH
(manee - xanoba)

3agBUTENIN UMEIOT MPaBo 00XanoBaTh NeHcTBUA (Oe3elcTBUE) U pelleHHs
JODKHOCTHBIX  JMI[  YTOJHOMOYEHHOTO OpraHa B  aJMHHHUCTPaTHMBHOM
(mocyne6HOM) U (1K) cyne6HOM MOpsAAKE B COOTBETCTBHM C 3aKOHOIATENBCTBOM
Poccuiickoii ®enepann u KapauaeBo-Uepkecckoil Pecnybmukxu. OcHoBaHHEM
Ul Hayaja aJMHHUCTPATHBHOW mpouexypbl SBISEeTCd IOCTYNHBIIAs B
VOIHOMOYEHHBIHN opraH xanoba oT 3asBuTtens. JKanoba MoxeT OBITh NOAaHa Kak
NMCEMEHHO, TaK U YCTHO (Ha JIMYHOM NpUeMe).

5.2. Tlpenmer nocyne6Horo (BHeCyneOHOT0) 06KaloBaHuUs

TIpenmeToM >XanoObl SBISETCS HapyLIEHHE NPaB W 3aKOHHBIX HHTEPECOB
3asBHUTENS, TNpPOTUBONpaBHLE peweHus U (wnd) nelictBua (6esneiicTBue)
OOJKHOCTHBIX  JIMII  YTIOJHOMOYEHHOTO OpraHa IpH  IpeNoCTaBIeHUU



rocyAapCTBEHHON yCIIyTH, HapylleHue MOJIOXKEeHUH HaCTOSIIIero
AJMHHHCTPAaTUBHOIO pErJaMEHTa M MHBIX HOPMaTUBHBIX IPAaBOBBIX aKTOB,
yCTaHaBJIMBaIOLIUX TPeOOBaHUS K IIPEJOCTaBICHHUIO T'OCYJapCTBEHHOM YCITyTH.

5.3. Opranbl TOCYyJapCTBEHHOH BJIaCTH U JOJDKHOCTHBIE JIMLA, KOTOPHIM
MoXxeT OBITH HampaBlieHa jxanoba 3asBUTeNs B JAocyleOHOM (BHecyaeGHOM)
HOpsJKeE.

Xanoba MoxxeT ObITh HanpaBiieHa Ha UMs PyKOBOAUTENS Y IOJIHOMOYEHHOIO
opraHa. JKanoba 3agBurens aapecyeTcs Y NOJHOMOYEHHOMY OpraHy.

5.4. Ilopsinok Mogavyu U pacCMOTPEHHS 5KaJI00b1

3asBUTENN UMEIOT IIPaBO OOPATUTHLCS C KaNOOOH JIMYHO HIIM HAIPaBUTh IO
oYTe, C  HCIONB30BaHHeM ceTH VHTepHeT, oduuuanpHOro  caiita
YnonsomouenHoro oprana, EIII'Y, PITT'Y, uepez M®LI.

Xanoba nomxHa coaepxath:

- HAaUMEHOBAHHE YIOJHOMOYEHHOTO OpraHa, (GpaMuiuio, UMs, OT4ECTBO (MIpH
HAJIMYHH) €ro JOJDKHOCTHBIX JIML, MPeJOCTABISIOLMX IOCYJapCTBEHHYIO YCIyrY,
1 (W) UX pyKOBOAWTeNeW, pemieHuss U JneiictBus (6esneiicTBre) KOTOPBIX
o0xanyroTcs;

- (GaMHINIO, ¥Ms, OTYeCTBO (IIpM HAIMYMHM) 3asBHUTEJNs, CBEICHHS O MeECTe
KUTENbCTBA, a Takxke HoMep (HOMepa) KOHTaKTHOro TenedoHa, aapec (agpeca)
3NMEKTPOHHOM MOYTHI (MPH HAIMYMK) M MOYTOBBIM ajpec, [0 KOTOPBIM JOKEH
OBITH HampaBJIeH OTBET 3asIBUTEIIIO;

- cBefleHMs 00 obxanyeMbIx pelleHusx u (1iu) meiictBusx (OeznelicTBUm)
VY I0JTHOMOYEHHOTO OpraHa, JO/DKHOCTHOIO JIHLA YIIOJIHOMOYEHHOI0 OpraHa, €ro
PYKOBOAUTEIIS;

- IOBOMBI, HA OCHOBaHMH KOTODBIX 3asBHTENb HE COIJIaCEH C pPEIICHHMIMH H
(unu) pmefictBusMu (6e3neiicTBueM) YNOJHOMOYEHHOTO OpraHa, HOJDKHOCTHOIO
Jaua YIIOJHOMOYEHHOIO OpraHa, ero pyKOBOAMTEIIA.

3asBuUTENEM MIPEACTABISIOTCS AOKYMEHTHI (NIpY HAJIMYHMHK), TOATBEPKIAIOLIHE
€ro JJOBOJIBI IUOO UX KOIUHU.

B ciyyae momaun xamo6sl uyepes MOL[, M®I] obecrneunBaer mnepenady
XaJoOBl B YTIOJHOMOYEHHBIH OpraH B NOPSAKE U CPOKH, KOTOpPBIE YCTAHOBJIEHEI
COTJIallEHHEM O  B3aUMOJEHMCTBHM, 3aKioueHHBIM Mexay MOL #u
V1I0IHOMOYEHHBIM OPraHOM, HO HE IO3/IHEE paboyero JHs, CIEAYIOIEro 3a THEM
HOCTYIUIEHUS JKaIo0bI.

[TpuéM >xaio6 B NMUCHMEHHOH (oOpMe OCYLIECTBIAETCH YIIOJHOMOYEHHBIM
OpraHoM B MecTe IpelOCTaBleHHs TOCyJapCTBEHHOH yciyrd (B MecTe, rle
3agBUTENb OOpalaiicsi 3a MONyYEeHHEM TIOCYIapCTBEHHOM YCIYrH, HapylleHHue
NOpsiZKa MPeNOCTaBIeHus KOTOpoH obxanyercs, 1M60 B MecTe, rie 3asBUTENEM
HONyYeH pe3yJbTaT YyKa3aHHOM TroCyJapCTBEHHOH ycayrm nubo OTKas B
NpeI0CTaBJIEHUH IOCyJapCTBEHHOH YCIIyTH).

Bpemsi npuema jxano6 TOMKHO COBNAjaTh CO BpeMEHEM npenocraBnean
rOCyAapCTBEHHBIX YCIYT.

B cnyyae momay xanoObl NMpH JUYHOM INPHEME 3asIBUTENH MPEXbSBIAET
HOKYMEHT, YIOCTOBEPSIOLIMH JINYHOCTh, B CIIy4dae eciiM xajloba romaercs 4yepes
TIPEICTABUTENS 3asiBUTENS], TAKXKE MPEJCTABISIETC JOKYMEHT, MOATBEPKAAROLINN
TIOJIHOMOYHMS NIPEJICTABUTENS Ha OCYILECTBIECHHE NEHCTBUN OT MMEHHU 3asBUTEIS.
IMpu mojave KanoObl TPeACTaBUTENEM 3asIBUTENS NOCPENCTBOM MMOYTOBOH CBS3H K



Kanmobe mpuiaraeTcs KONUsA MJOKYMEHTa, NOATBEpXKAaiolias NOJHOMOYHS
IpEeCTaBUTEN, 3aBEPEHHAs] B yCTAHOBICHHOM TOPSAKE.

B 31exTpoHHOM BUZE xanoba MoXKeT ObITh NoJjaHa 3asBUTEJIEM ITOCPEACTBOM
caiita YronHomoueHHoro oprasa, EITT'Y, PIIT'Y.

[Ipy nopmaye >xanoObl B JJEKTPOHHOM BHAE, IOKYMEHTHI MOTYT OBITBH
IPEICTaBJIEHB B (OpMe 3NEKTPOHHOIO JOKYMEHTa, MOAMUCAHHOTO 3JIEKTPOHHOM
HNOAMUCHIO, BHUI KOTOPOH MpEeayCMOTpPEH 3aKOHOAATeNnbCTBOM Poccuiickoi
Oenepauuu. IIpy 3TOM HOKyMeHTa, yIOCTOBEPSIOLUETO JIMYHOCTDH 3asBUTENS, He
Tpebyercs.

B VYnonHoMO4YeHHOM oOpraHe ONpENENSIOTCS  YINOJHOMOYEHHBIE Ha
paccMOTpeHuUe Xanob JOHKHOCTHBIE JIHLA, KOTOpble 00eCTIeYHBaIOT:

- IPUEM U pacCMOTpeHHE Xkaob;

- HarpaBJIeHHe Xajlo0 B YIIOTHOMOYEHHBIN Ha HX PACCMOTPEHHE OpraH.

Xano6sr Ha pewenus u (win) percreus (b6e3aelicTBre) NOMKHOCTHOTO JIMLA
VY OJIHOMOYEHHOT0 OpraHa pacCMaTPUBAOTCS PyKOBOAUTENEM Y TOJIHOMOYEHHOIO
opraHa WM AO/DKHOCTHBIM JIMLIOM YTIOJHOMOYEHHOIO OpraHa, yrnoJHOMOYE€HHBIM
Ha paccMmoTpeHue xano6. JKano6bl Ha peweHus u (unu) AeiictBus (GeszeiicTue)
pyKoBOuTeNs YIIONMHOMOYEHHOTO OpraHa pacCMaTpUMBAIOTCH JOJKHOCTHBIM
JIMUOM OpraHa HCIOJHUTENbHOH BiacTu cyOwbekta Poccuiickoit ®exepanuy,
YIOJTHOMOYEHHOTO Ha pacCCMOTPEHHE XKanob.

B cnyyae, ecnu xanoba NomaHa 3asBUTENIEM B OpraH, B KOMITETEHIIMIO
KOTOPOro HE BXOIHUT IPHHATHE pEeLIeHus Mo xanode, B TeueHHe 3 paboumx AHEH
co JHA e& perucTpalMd yKa3aHHBbIi OpraH HampaBiIsfeT Jxajoby B
YIOJHOMOYEHHBI Ha €& pacCMOTpeHHe OpraH MU B MHCbMEHHOH ¢opMme
HH(OPMUPYET 3asgBUTENS O NIepeHaNpaBIeHHH Xalo0bI.

Y OJTHOMOYEHHBIH OpraH 0becreynuBaeT:

- OCHaIlIEHUE MECT MpHeMa xanob;

- uHGOPMHUPOBaHHE 3aABUTENEH O MOPSAAKE 00XaNOBAHHUA PeLICHHMH H (WMIIH)
nedcTBuil  (0Oe3nedcTBUSA) YIONIHOMOUYEHHOrO OpraHa, MJO/DKHOCTHBIX — JIHML
VIIOMHOMOYEHHOTO OpraHa [IOCPEACTBOM  pa3MellleHus HHpopMalud Ha
HH(GOPMALMOHHBIX CTEHJaX B MECTax MpefOCTaBIEHHs FOCYJapCTBEHHOH yCIIyrH,
Ha caifte YnonHoMo4yeHHoro oprana, Ha EITT'Y, PIIT'Y;

- KOHCYJIBTHPOBaHHE 3asBUTENEH 0 MOopsaKe 00XaNoBaHUs pelleHUH U (1n)
nmeiictBuii  (Oe3meiicTBUA) YNOJHOMOHYEHHOTO OpraHa, JOJDKHOCTHBIX —JIHILI
YIOMHOMOYEHHOrO OpraHa TMpd JW4YHOM mpuéMme, 1no TenedoHy, C
HCITOJIb30BaHUEM CaiiTa Y IOJTHOMOYEHHOr'0 OpraHa,

- 3aKIOYEeHHMEe CorNaleHHii o B3auMmogneiictBun Mexay MOLL #u
VIIOTHOMOYEHHBIM OpPraHoM B 4acti ocymiectBieHuss M®IL] npuéma xanob u
BBIIA4M 3asBUTEIIO PE3YJIbTATOB PACCMOTPEHHUS Xaob;

- GopMHpOBaHyEe U TPEeACTaBIeHHE eXeKBapTalbHO B DenepanbHyro ciyxOy
110 TPYIy Y 3aHATOCTH OTYETHOCTH O MOJY4YEHHBIX M PaCCMOTPEHHBIX Xajobax (B
TOM YHCJIe O KOJIMYECTBE YHNOBIETBOPEHHBIX U HEYOBIETBOPEHHBIX %aji006).

5.5. Cpok paccMoTpeHHs %KaJI00bI.

Xanoba, mnocrynuBmas B  YIOJIHOMOYEHHBIH  OpraH, IOIJIEXHUT
perucTpanyy He osaHee pabodero AHs, CIEAYIOIIETO 32 THEM €€ NOCTYIUICHHUS.

Xano6a moIeUT pacCCMOTPEHUIO B TedeHUe 15 paboumx aHel co nHs e€
pErucTpaudy, a B ciiydae 00XKaloBaHHs OTKa3a YIIOJIHOMOYEHHOro opraHa B



IpueMe NOKYMEHTOB Y 3asBUTEJNs MO0 B UCIpaBlIeHHH NONMYLIEHHBIX OM€YaTOK
omKrbOK WM B Ciydyae OOKaJOBaHMs HapylIeHHs YCTaHOBJIEHHOTO CpOKa TaKHX
HCIpaBlIeHUH - B TeueHUe 5 pabouux AHeH co OHSA €€ perucTpaLHuu.

5.6. Pe3yabTaT paccMOTpeHUs 3KaJI00bl.

PesynpraroM paccMOTpeHUsi XanoObl SBISETCS NPUHATHE OTHOrO U3
CIENYIONX PELICHUM:

- YHOBJIETBOPUTH Xajio0y, B TOM 4ucie B (QopMe OTMEHBI MPHUHATOrO
YOJHOMOYEHHBIM OpraHOM pelleHHs, HCIPaBI€HUS AOIYIIEHHBIX OINEeYaToOK U
omKOOK B BBIJAHHBIX B pe3ylbTaTe NPENOCTABIEHHS TOCYJapCTBEHHOM YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBUTENII0 [EHEXHBIX CPEACTB, B3MMaHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMAaTHUBHBIMM IIPaBOBBIMH aKkTaMH Poccuiickor Penepanmu,
HOPMaTHBHBIMH IpaBOBBIMH akTaMH CyObekTOoB Poccuiickoit ®enepauuy,
MYHHMLMIIAJIEHBIMY [IPABOBBIMH aKTaMH;

-0TKa3aTh B YAOBJIETBOPEHHUH KaIOOBLI.

B ciiyyae ycTaHOBJIEHHS 110 pe3yJbTaTaM pacCMOTPEHHs KanoObl IPU3HAKOB
COCTaBa aJIMMHHUCTPATHBHOTO IPaBOHAPYIIEHHUS, MIPEyCMOTPEHHOro cTaThel 5.63
Konekca Poccuiickoii Penepaunu 06 afMUHUCTPAaTUBHBIX IPaBOHAPYIEHUAX, UK
IPHU3HAKOB COCTaBa IMPECTYIUIEHHS AOJDKHOCTHOE JIMIO, YIOJIHOMOYEHHOE Ha
paccMoTpeHHe kano0, He3aMeIJIUTENBbHO  HalpaBifeT COOTBETCTBYIOLIME
MaTepUalibl B OpraHbl IPOKYPaTypPHIL.

5.7. TIlopsinok uHPOPMHpPOBAHHS  3asiBHTEJs1 O  pe3yjbTaTax
pPaccMOTpeHHH 5KaJI00bI.

He no3aHee 1HS, cleaymollero 3a OHEM IPUHATUSA  peELUEHH,
VONHOMOYEHHBIH OpraH HampaBiseT MOTHBUPOBAaHHBIA OTBET O pe3yJbTaraX
PacCMOTpPEHHUSI XKaNOOBI OHUM U3 CIEAYIOLIUX CrI0COO0B 110 BEIOOPY 3asgBUTENS:

- B BuIe OyMaxHOro [JOKYMEHTa, KOTOpBIH 3asgBUTENIb IOJIy4aeT
HEMOCPEICTBEHHO TP TUYHOM OOpPaIleHUH;

- B BUJie OYMa)KHOro NOKyMeHTa, KOTOpBIH HarpaBisieTcss MUHHCTEPCTBOM
3aBUTEIIIO 3aKa3HBIM [TOYTOBBIM OTIIPaBIEHUEM C YBEIOMIIEHHEM O BPYUYCHHH;

- B BHAE OJJIGKTPOHHOrO  JOKYMEHTa, KOTOPBIA  HamnpaBideTcs
VI0IHOMOYEHHBIM OPraHOM 3aBUTEINIO C UCTIONIb30BaHHeM ceTd MIHTepHeT.

5.8. Ilopsagok 00xaoBaHHA pelIeHHs N0 xkaJ100e.

Pemenue YIIOJIHOMOYEHHOTO OpraHa MOXeT ObITh 00XKAJOBAHO 3asBUTENIEM
B Cy1e0HOM NOpsIIKe.

5.9. IIpaBo 3asiBMTejsi HAa MOJy4YeHHe HH(OPMAUMHM H JOKYMEHTOB,
HeO0OXOAHMBIX I 000CHOBAHHSI H PACCMOTPEHHS 2KaJI00bI.

3asBUTENb UMEET NPABO 0OpaIaThCs, B TOM HUCIIE B 3EKTPOHHOI (opme, ¢
npock0oii 00 HCTpeOOBaHMM AOMNOJHUTENBHBIX [OKYMEHTOB M MaTepHalloB,
HEOOXOMUMBIX Ui OOOCHOBAaHHWA W pPacCMOTPEHUS NHUCBMEHHOro oOpalleHus
(>xayio6Bl), a TaKOKe 3HAKOMUTHCS C JOKyMEHTaMH M MaTepHallaMH, KacaroluMucs
pPaccMOTpeHHs NHCBMEHHOro ofpaleHHs (KajoObl), €Clid 3TO HE 3aTparuBaeT
mpaBa, CBOOONBI M 3aKOHHBIE WHTEPECHl JAPYruX JIHMI M €CIH B YKa3aHHBIX
JOKyMEHTax U MaTepuajax He COJAEpXarcs CBElEHHd, COCTaBIAIOLIHe
rOCYAapCTBEHHYIO WIIM UHYIO OXPaHAEMYIO QellepalbHBIM 3aKOHOM TanHy.

5.10. Cnoco6bl MHPOPMHPOBAHHUS 3asiIBHTEJNEH O MOpsAAKe MOAAYH H
PaccMOTpPEeHHs Ka100b1

WubopMmalys 0 MopsaKe MOAaYH U PaCCMOTPEHUS XKalo0s! pa3MeIlaeTcs Ha



MHOOPMALMOHHBIX ~ CcTeHHax  (MHQOPMALMOHHBIX  Yrojkax) B  MecTax
IIPEAOCTABIEHHs TOCYAapCTBEHHOM YCIyrd, Ha caiTe yHnOJTHOMOYEHHOI0 OpraHa,
Ha EINT'Y, PIIT'Y, a Taxxe MoxeT ObITh COOOIIEHa 3asiBUTEINO B YCTHOH H(MIIH) B
IUCbMEHHOH (QopMe, ¢ HCIONB30BAaHUEM CPEICTB TeNeOHHOM CBs3M, IO
JNIEKTPOHHOM [I0YTe, MNpHU JHUYHOM npueMe. MoOTHBUpPOBaHHBII# OTBET IO
pe3ynbTaTaM paccMOTpeHHUs: >xajao0bl MOANUCHIBAETCA YIMOJIHOMOYEHHBIM Ha
paccMOTpeHHEe KaloObl JODKHOCTHBIM JIMIIOM W HAIpaBIIAETCS 3asBHTENIO B
NUCBMEHHON ¢opMe U 1O IKEeNaHUIO 3asBUTENS B JJIEKTPOHHOH d¢opme,
NOANUCAHHON JJIEKTPOHHOH TMOAIMCHIO YIIOJIHOMOYEHHOIO Ha pacCMOTpPEHHUE
*anoObl JOJHKHOCTHOTO JHIa, BHJA KOTOPOH YCTaHOBJIIEH 3aKOHOJATEJIbCTBOM
Poccuiickoit ®Denepauuu, He MO3gHEe OHSA, CIEAYIOLIEro 3a OHEM IPUHATHA
pelleHus N0 pe3yJbTaTaM pacCMOTPEHHUS XKaJoOBbl.



[Npunoxenue 1

K AAMHHHCTPaTHBHOMY perjlaMeHTy

M0 MpeaOCTaBIEHHIO OpraHaMH MECTHOTO
CamMOYMNpaBACHHSA MyHULUNAIbHbIX PaHOHOB H
ropoackHx okpyroe KapauaeBo-Uepkecckoii
PecnyGnuku rocynapcTBeHHOH ycnyru
«Ha3HaueHue U BbITIaTa €AMHOBPEMEHHOTO
nocobus npu poxaeHuu pebeHka»

®opma

PyxoBoguTtenio

3ASIBJIEHHE
O HASHAYEHUHU EJUHOBPEMEHHOI'O IMOCOBHA ITPH POXXIEHUU PEBEHKA

I'p

AJlpec MECTO XKHUTENLCTBA

TCJL. JAOKYMEHT, y):locrosepmomnﬁ JIHYHOCTH .

cepud No Koraga 1 KEM BbLIaH

BPEMEHHO MPOXUBAIOIIHH 110 ajpecy

IIpolry Ha3HAYKMTH €MUHOBPEMEHHOE ITOCOOHE NPH POXKIEHHH pebeHKa

Yucio HKINBEHIIEB

[Toco6ue mo ApyromMmy OCHOBaHMIO MIIH OT APYTrOro BEOMCTBA:

He Ha3zHauanocs

Hasznauanocs
B Hacrtosiee Bpems Pabotato /He paborato
(HyXHOE NOMYEPKHYTH)

PACITMCKA YBEJOMIJIEHUE

3agpnenue, [IpenocraBneHue 1 Jp. AOKYMEHTHI I'p.

Ne

[Tpunsn

Jarta

IMonmuce

Per. Homep




3asgsieHus

Jluaus otpesa

O moctymwieHun Ha paboTy, YBOJHHEHHM C pabOTHI, M3MECHEHHAX B COCTAaBE CEMBH H
IepeMEHEHBI MeCTa JKUTENbCTBA 00513YI0Ch COOOmMHUTh

ITpunsan
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[punosxenue k 3asBIECHHIO

Corsacue Ha 00padoTKy NepcoHaJbHLIX AAHHBIX

(bamunus, uMs, 0TYECTBO)

IIPOXKMBAOLINI (-as1) TIO aapecy

1acnopT
BBbLIAH

B cooTBeTCcTBHH ¢ DesiepansHbM 3akoHOM 0T 27.07.2006 Ne 152 «O nepcoHaIbHBIX JaHHBIXY, B
1eJIAX MONYyYESHHUS TOCYJapCTBEHHOH (MyHHIMNAIBHOM)
yCIyTH
a0 corjacue Ha  oOpaborky  (cOop,
CHCTEMATH3alHd, HaKOIUIEHWE, XpaHeHHe, YTOYHEHHE, HCIONb30BaHUE, paclpoCTpaHEHHe,
GIOKMPOBAHHE, YHHUTOXEHHE U JIP.) HEABTOMATH3HPOBAHHBIM H ABTOMATH3HPOBAHHBIM CIIOCOOOM
nepcoHaNbHBIX naHHbX (D.M.0., JaThl ¥ MecTa POXICHHS, 3aKimoveHHs Opaka, pacTOpKECHHs
Opaka, periCTpalliyi CMEPTH, YCTAHOBIICHHS OTLIOBCTBA M NIEPEMEHBI MMEHHM, IPaXIAHCTBA, MeCTa
XHTEIBCTBA, MNACMOPTHBIX JAaHHBIX, HOMEpAa CTPaXxOBOrO CBHIETENECTBA TIOCYNApCTBEHHOrO
MIEHCHOHHOTO CTPaxOBaHMS, CBEJIEHUS O COCTaBE CEMbH, CBEINCHUH O COLUMANBbHBIX JIbroTax,
CBEJICHHH, MOATBEPXKAAIOLMX pasMep oOLIeH MIIOL@AM H pasMep XKHIIOW IUIOLIAIM JKHIIOro
MOMELIEHHs, CBeIEHHS W3 EMMHOro rocyaapcTBEHHOIO peecTpa IpaB Ha HEIBHIKUMOE HMYLIECTBO
H CHEJIOK C HUM U Jp.).

CornacHe BCTymaeT B CHWIY CO JHA €ro TMOAMNMCaHWA M JOEHCTBYET B TEYEHHE
HeomnpezaeneHHoro cpoka. Cornacue MOXeT GbITh 0OTO3BAHO MHOIO B JIOOOE BpeMs Ha OCHOBAHHU
MOETO ITHCBMEHHOTO 3asiBIICHHS.

« » 20

(paciuudpoBka NOANKCH)



