MUHHUCTEPCTBO TPY A U COLIMAJIBHOI'O PA3BUTUA
KAPAYAEBO-YEPKECCKOM PECITYBJIMKHU

I[TPUKA3
ot 18.10.2021 rona Ne 197

«O6 yTBep)XIEHUH aIMUHUCTPATUBHOIO peErjiaMeHTa [0 HPEeIOCTABICHHUIO
OpraHaMH MECTHOro CaMOYIIpaBJI€HHUS MYHHLMIAIBHBIX paliOHOB M TOPOACKHX
okpyroB KapauaeBo-Uepkecckoli Pecnybiuku  rocynapCTBEHHOH — ycCiyru
«Ha3HavyeHHe roCyZapCTBEHHOTO €JWHOBPEMEHHOro IOocOoOMs IpaxkJaHaM IIpH
BO3HUKHOBEHUH NOCTBAKLIUHAJIBHBIX OCJIOXHEHUI»

B uensax peanuzaiuu ®@enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 "O6
OpraHM3allii MpPeINOCTaBICHUS TOCYAApCTBEHHBIX M MYHHMUMNAIBHBIX YCIyr',
®enepansHoro 3akoHa ot 17.09.1998 Ne 157-®3 «O6 umMyHONpoGdUIaKTHKE
HHQEKUHOHHBIX Oone3Heit», mnocraHoBienus [lpaBurensctBa Poccuiickoit
®enpepauun ot 27.12.2000 Ne 1013 «O mopsake BBIILIATEI IOCYJapCTBEHHBIX
€IMHOBPEMEHHBIX MOCOOUI U exeMeCIYHbIX IeHEXHbIX KOMIICHC AU rpaXaaHaM
NP BO3HUKHOBEHUH Yy HHMX NOCTBAKIMOHAIBHBIX OCIOXHEHH», [TOCTAHOBJICHHS
IIpaBurensctBa KapauaeBo-Uepkecckoit Pecry6nuxu ot 09.10.2018 Ne 227 «O
paspaboTke M YTBEPKAEHHUHM aJAMHUHHUCTPAaTHBHBIX PETJIAMEHTOB OCYIUECTBJICHHUSA
roCyJapCTBEHHOTO KOHTpolsi (HaA3opa) M aJAMUHHCTPATHBHBIX pErJaMEHTOB
IIpeJoCTaBlIeHNs rOCYJapCTBEHHBIX YCIyD»

ITPUKA3BIBAIO:

- 1. VYrBepaute AIMHMHHCTPATHBHBIA pErjaMeHT II0 IPENOCTaBJICHHUIO
opraHaMHd MECTHOTO CaMOYIIPaBJI€HHUS MyHHMLHUIAIbHBIX PaHOHOB M TOPOJACKHX
okpyroB  KapauaeBo-Uepkecckodi  Pecry6nuk¥  roCyqapCTBEHHOH — yCIyru
«Ha3HaveHHe rOCYZapCTBEHHOIO €IWHOBPEMEHHOTO IOCOOHs TIpaXIaHaM IIpH
BO3HHKHOBEHHH [TOCTBAaKIMHAIBHBIX OCIIOXKHEHHU) COTTIACHO MPUIIOKEHHUIO.

2. Orgeny no mpobiemMaMm ceMbU, MaTEpHHCTBAa M JETCTBA MMHHCTEpCTBa
TpyAa Hu cougansHoro pa3putusa KapayaeBo-Uepkecckoil Pecybnuku obecrieuuts
OKa3aHHMe METOOUYECKONM M KOHCYNbTallMOHHOM IOMOLIM OpraHaM MeECTHOIO
CaMOYIpaBleHUsI MYHHLMIANBHEIX palloHOB M ropoickux okpyros Kapauaeso-
Yepkecckoit PecrmyOnukd B NpenoOCTaBIEHHMM TOCYNapCTBEHHOH — yCIYyTH
«Ha3HayeHHe ToCyHapCTBEHHOrO €IWHOBPEMEHHOro I0coOHs TIpakaaHaMm IpH
BO3HHKHOBEHUH NOCTBAKLIMHAIBHBIX OCJIOXKHEHUIH».

3. Hacrosuumii aAIMAHUCTPATUBHBIH PErIaMeHT pa3MECTUTh Ha OHLIHAIEHOM
caiitTe MuHHCTepcTBa TpyAa M couuanbHoro pasutus Kapauaeso-YUepkecckoid
Pecrry6nuxu ‘

4. KoHTponap 3a HCIOJHEHHWEM HACTOSIIECTO IIpHKa3a BO3JIOXKHUThL Ha
3aMecTUTeNss MUHHCTpa, KypUPYIOLIEro NJaHHBIHA BOIIPOC.

MuHucTtp 7 P.A. I1laxoB



[TpunoxeHue K NpuKasy
MunucrepcTsa Tpyaa

U COI[MAJIBHOTO pPa3BUTHS
KapauaeBo-Uepkecckoit Pecniybmnku
or 18.10.2021 roxa Ne 197

AJXMMHHCTPAaTHBHBIH perjiaMeHT
IO MPENOCTaBIEHHIO OPraHaMy MECTHOI'O CaMOYTIPaBJIeH s My HULMIIAIBHBIX
palioHOB M ropoackux oxpyros Kapauaeso-Uepkecckoii Pecrybinku
rocyaapctBeHHOH ycnyru «HasHaueHue rocy1apcTBEHHOrO eAMHOBPEMEHHOIO
noco6us rpakaaHaM Npy BO3HUKHOBEHHUH ITOCTBAKIMHAIBHBIX OCIIOXHEHH

Pa3zgen 1
OO61mue noJ1oKeHus

1. IIpeameT perynupoBaHns aAMHHHCTPATHBHOIO perjiaMeHTa

AJIMHHMCTPATHBHBIA pEriIaMeHT 1O IpPENOCTaBICHHIO OpraHaMu MeECTHOIO
caMOYTpaBJIeHHs: MyHHIMIATbHBIX PaOHOB M FOPOACKHMX OKpyroB KapauaeBo-
Yepxecckod PecryOnuky (manee — YTOMHOMOYEHHBIH OpraH) rocynapCTBEHHO#H
yenyru «HasHaueHHe rocy1apcTBEHHOTO €IMHOBPEMEHHOTO MOCOOHS rpaxaaHaM
Npd  BO3HMKHOBEHHM  IIOCTBaKLMHAIBHBIX  OCIOXHEHMA»  (majee -
AJIMMHMCTPaTHBHEIM peraaMeHT, roCynapCTBEHHas yCiyra) omnpeienseT MopsIoK
NpeNoCTaBjieH!ss TOCYJapCTBEHHOM YCIIyI'M, CPOKM U IIOC/IE[OBaTENIbHOCTh
aJMHHHCTPATUBHBEIX TNpoLENyp M  aJAMHHHCTPATHBHBIX  AEHCTBMH  IpH
NpeIOCTaBIeHNH IOCy IapCTBEHHOM YCIIyTH.

1.2. Kpyr 3asBHTeJIell rocyiapcTBeHHOM yCIyTrH

1.2.1. 3asBUTENEM Ha MPEOCTaBIECHHE [OCY JAPCTBEHHOM YCITYTH ABJISIOTCA:

- [paXJaHUH, y KOTOPOTrO YCTAHOBJIEHO HaJW4Ue MNOCTBAKIHHAIBHOTO
OCJIO)KHEHMS;

- uJleHbl CEMBH IpaKAaHWHA B ClIy4yae ero CMepTH, HACTYNHUBILEH BCIEACTBHE
NOCTBaKLUMHAIBHOTO OCJIOXHEHHS.

1.3. TpeGoBanns Kk nOpsAAKY HHGOPMHPOBAHHS O NPeJOCTABJICHHH
rocyAapcTBeHHOH yCayrH '

1.3.1. Ilopsinox noay4yeHHss HHGPOPMALHUH 3aABHTEJIAMH MO BONPOCaM
NpeaocTaB/ieHHsi TOCYAApPCTBEHHOH YCJIYrH H YCJIYyr, KOTOpbie SIBJAIOTCA
HeoOGX0AUMbIMH M O00SI3aTe/IbHBIMH /ISl NPEJOCTABJIEHHs] rOCYJapCTBEHHOH
YCJIYyTH, CBeJeHHi 0 X0/i¢ MPeJOCTABJIEHHsl YKa3aHHBIX yCJIyr, B TOM YHCJIe C
Hcnoib3oBaHHeM  (eAepaibHOl  rocysapcrBenHodi  MHGOPMAaUHMOHHOH
cucremMbl «EXMHBIH NOpTajJ rocylapcTBEHHBIX M MYHHIHHAIBHBIX YCJIYyT
(pyHxuni)»

MudopMalkio O NpaBUlaX INpeJOCTaBIE€HHs TIOCYAapCTBEHHOH YyCIyTH
3asiBUTENb MOXET MOJyYHTE CIEAYIOIIMH criocobaMu:

- JINYHO; ,

- mocpeacTBoM TenedoHHOH, GaKCHMHUIBHON CBS3H,;

- MIOCPEACTBOM 3JIEKTPOHHOM IOYTHI,



- IOCPEACTBOM II0UYTOBOM CBS3H;

- Ha MH(OPMALIMOHHEIX CTEHJAaX B NOMEIIECHUIX YTIOIHOMOYEHHOTO OpraHa,
MHOTOGYHKIMOHANBHBIX ~ LEHTpax MNPEeNOCTaBIeHUA TOCYNApCTBEHHBIX U
MyHHIMNATEHBIX ycryr Kapauaeso-Uepkecckoi PecryGiunku (qaiee - M®L);

- B MHGOPMAIMOHHO-TEIEKOMMY HUKAIIHOHHBIX CETAX 06ILero moss30BaHM:

- Ha oUIMANBEHOM caliTe YIIONHOMO4YE€HHOrO OpraHa, MoI];

- ua EqviHOM mopTane rocynapcteHHBIX yeuyr PO (nanee - EITY);

- Ha PernoHansHOM MopTane rocyaapcTsenHsix yeuyr KUP (nanee - PIITY).

1.3.2. Ilopsaok, ¢popma u MecTO pasMelleHMsl YKa3aHHOH B HaCToOsIIEM
NoANyHKTe MH(OPMALHH, B TOM YHC/Ie HA CTEHJAX B MECTaX NPeJ0CTaB/JIeHHUs
rocyJapcTBEHHOH YCIyrd M YCIYr, KOTOpbie fIBISIOTCH HEOOXOAMMBIMM H
06513aTeIbHBIMH ISl IPEJOCTABJIEHHSI FOCYJapCTBEHHOM YCJIYrd, a TaK¥kKe Ha
opunuanLHOM cafiTe oOpraHa HCOOJHHUTENLHOH BJACTH Kapauaeso-
Yepkecckoii Pecnmy0/aHKH, NpeloCcTaBJsIONIero rocylapcTBeHHYI0 yCJIyry,
OpraHu3anuii, y4acTBYIOIKX B NPEXOCTABIEHHH rOCYAaPCTBEHHOH yCIyrH, B
ceru «VIHTepHEeT», a TaKike B rocylapcTBeHHoll HHGPOPMALHOHHOH cHCTeme
EIII'Y _

Mudbopmalins 0 IpesocTaBlIeHHH roCy1apCTBEHHON YCIIYTH IPeNOoCTaBIsACeTC
JOKHOCTHBIME JIMLIAMH YTIOJTHOMOYEHHOTO OpraHa 1o TejledoHy, Ha JIHIHOM
npueMe, a TaKXkKe pa3sMellaeTcs Ha OQHUIMATBHBIX caliiTax YIIONHOMOYEHHOrO
oprana B HMH(QOPMALOHHO-TEIEKOMMYHHUKAIMOHHOH CeTH «MHTepHeT» (Hanee
COOTBETCTBEHHO - ceTh «lIHTepHeT», CaliT VYIIOJHOMOYEHHOTO OpraHa), B
denepanbHOil rocyfapcTBeHHOH HMHGOPMAlOHHOH CHCTEME «®DenepanbHbIH
peecTp TOCYJApCTBEHHBIX M MYHHLMNAIBHBIX YCIyT (byuakuuit)» (mamnee -
®enepanbubiit peectp) u B EIIT'Y, PIIT'Y, a Takoke Ha HHOPMAIMOHHEIX CTEHAAX,
06GOpY/IOBAaHHBIX B MOMEIIEHHAX YIOJHOMOYEHHBIX OPTaHOB, NpEeAHA3HAYCHHBIX
JUIS TIpUeMa rpaxkIaH.

MubopMarmst © MecTe HaXOXIEHWs  YIOJHOMOYEHHOro  OpraHa,
OCYIIECTBIIONIEr0 NPEJIOCTaBIeHHe TOCY/apCTBEHHOH YCIYTH, €ro TIOJTHBIH
TIOYTOBEIN afipec, CTpaBOYHbIe TeNeHOHBI H aJpec o(HLHATBHOTO CaiiTa, a TaKkxkKe
0 rpa(bmm paboTHI pasMeLIAloTCs Ha oHIIMAIbHOM calite MHHHCTEpCTBa TPY/a U
couuanbHoro passutus Kapauaeso-Uepkecckoit Pecrry6mnuxu B cet «MHTEpHET»
no agpecy: www.mintrudkchr.ru (nanee — MuHHCTEPCTBO, odHUIMANbHBIA CalT
MuHHCTEpCTBa), caiiTe YIIOIHOMOYEHHOro oprana, B QenepalbHOM pEECTpe, Ha
EIMTY, PIITY.

MHdOpMHUpPOBaHHME IPAXIAH O IPENOCTABIEHMH [OCY[APCTBEHHOH YCIyrH
[IPOU3BOAUTCS IIyTEM:

- mny6nukanuu HWHQOPMALMOHHBIX MaTepHanoB B CpEACTBax MaccoBOH
MHOOPMALUH, U3AHHUI MHQOPMALMOHHEIX OpOILIOP, OyKJIETOB, HHOH I€4aTHOM
NPOIyKIHH;

- pa3MelleH s MaTEPHAIOB Ha HH(OPMALMOHHBIX CTEHAAX, 000pyZOBaHHBIX B
NOMEIIEeHUIX YTMOJHOMOYEHHOrO OpraHa, NpeAHa3Ha4YeHHOro Jjsd MpHeMa
rpaxcaaH;

- pasmelnende Opomrop, OyKIeTOB W JpPYrHX I€YaTHBIX MAaTepHalioB B
MOMELICHUSX YTIOTHOMOYEHHOTO OpraHa, HPEeIHA3HAYCHHBIX A IpUeMa



rpaxxpaH, a TaKke B IOMEIIEHUAX MWHBIX OpPraHOB M OpraHu3alui 1o
COIJIACOBAHHUIO C YKa3aHHBIMU OpraHaMy ¥ OpraHM3alysaMy, B moMeleHusx MOLL,
Ha wuH}OpMaIlMOHHBIX CTEHAAaX B IOMELIEHMAX, NpeIHAa3HAYECHHBIX s
npHeMa rpax/IaH, B CPEACTBaX MAaccOoBOi MHGOpPMalMy M B NEYATHHIX H3JaHMAX
pa3MelniaeTcs ¥ myOmuKyercs cienyiouas nHpopMalys 1 JOKYMEHTH:

- 0 MeCTe HaXOXeHUs YTIONHOMOYEHHOro oprasa (MONHEI# MOYTOBBIH apec,
aJipec NEKTPOHHOM MOYTHI, HOMepa CIIPABOYHBIX TeJleQOHOB, B TOM YHCJIE HOMEpa
Tee()OHOB - aBTOMHGOPMATOPOB (TIPH UX HAIWYUH), TpadHKy paboTh);

- BBIAEPKKM M3 3aKOHOJNATENBHBIX U HMHBIX HOPMAaTHBHEIX IIPABOBBIX aKTOB
KapauaeBo-Uepkecckoli PecnyOnuky, peryavpyrouX BOIPOCH NPEAOCTaBICHHUS
roCyJapCTBEHHOHU yCIyTH;

- TEKCT HACTOSAIEro AIMHHUCTPAaTUBHOIO perjaMeHTa ¢ NPHIOKEHHIMHU
(monHast BepcHsS - Ha calite YIOJIHOMOYEHHOIO OpraHa, BBIAEPKKH - Ha
MH(POPMALMOHHEIX CTEHAaX B MOMEILIEHHUSX, CPEACTBaX MacCOBOM MHGOPMALUK U
B [TIEYaTHBIX U3JaHUAX);

- IepeYeHb KATEropuil rpaxiaH, KOTOPHIM MOXeT OBITh MpenoCTaBieHa
rocyJapCTBEHHas yCIIyTa;

- uH(hOpMaLHU O TOPAAKE PEOCTaBIEHUs] FOCYIapCTBEHHOM YCITYTH;

- 06pasmpl 3aMONHEHHs 3asABICHHH O NPENOCTAaBICHHM TIOCYIapCTBEHHOMN
YCIIyTH; '

- rpaQMK mpHeMa rpaxiaH IOJDKHOCTHBIMM JIHLAMH YIIOJHOMOYEHHOTO
oprasa;

- urdopmands O mOpAaKe oOxaloBaHWA JedcTBHi unM OesneHcTBuUi
JOJIKHOCTHBIX JIMIL, IPEIOCTABISIOILUX FOCYAAPCTBEHHYIO YCIIYTY;

- nepeueHpr M®LI, B KOTOPHIX NpPeAOCTaBIAETCA IOCYAAapCTBEHHAs YCIyTa,
azpeca MECTOHaXOX/IeHIs, TenedoHsl M TeppuTopuy obcnyxusanus ML,

HWudopMupoBaHHe NPOU3BOAUTCSA MOKHOCTHBIM JIMLIOM YIIOTHOMOYESHHOIO
opraHa, OTBETCTBEHHbIM 3a HMH(OPMHPOBaHHE II0 BOMPOCAM IMPEXOCTABICHMA
rocyIapCTBeHHOU yciyru (manee - JOIDKHOCTHOE JIMIIO), ITPH HEMOCPENCTBEHHOM
o6pallleHny rpaKIaHWHA B YIIOJHOMOUYEHHBIN OpraH, MOCPEACTBOM TeNedOHHOM
CBSI3H, IOCPEJCTBOM OTBETOB Ha MHCHMEHHble OOpallleHUs TpaXiaaH, ITyTeM
pasMelleHrs MHPOPMAIMH Ha MHQOPMAIMOHHBIX CTEHJaX, 00OPYIOBAHHEIX MPH
BXOZle B IOMEIIeHHe YTOJIHOMOUYEHHOr0 OpraHa, a TakKe IyTeM IIyOiuKaunuu
uHpOpMallUM B CPEACTBaX MaccoBOd HHQOpMAlUM, M3NAHHA W pasMELIeHUS
MH(GOPMALIMOHHEIX MaTepUaloB (6pomop, OyKIeToB).

WudopMupoBaHie TpaxJaH 0OpH JHYHOM OOpallleHMd M0 BOMPOCaM
NpeNOCTaBIeHUs. TOCYIapCTBEHHON YCIyrd OCYIIECTBIIETCS B COOTBETCTBHH C
YCTaHOBJIEHHBIM PEXHMOM PaboTel Y TOJHOMOYEHHOIO OpraHa.

HNudopMauus o TMOpsAKe NPENOCTaBICHHs TI'OCYIapCTBEHHOW YCIYTH
pasmemaercs B @enepansHoM peectpe, Ha EIIY, PINY =Ha caiite
VY II0JIHOMOYEHHOI'O OpraHa.

Ha EITY, PITT'Y pa3sMmemiatorcs cliexyrommas HHGopMalus 1 JOKYMEHTHI:

- HCUepHBIBAIOIIMN  NepeyeHb  JOKyMEHTOB, HEOOXONMMBIX  IJIs
IpefOCTAaBNEHHA TOCYJapCTBeHHON ycuyrd, TpeboBaHHA K OQOPMIECHHIO



yKa3aHHBIX JOKyMEHTOB, a TaKXe IIepeYeHb JOKYMEHTOB, KOTODBIC 3asBHUTEIb
BIIpaBe MpeICTaBUTh 110 COOCTBEHHON MHULIUATUBE;

- KpYT 3asiBUTENEH,

- CPOK NIpeJOCTaBIeHUs TOCY JapCTBEHHON YCIIYTH;

-  pe3yNnpTaThl INpENOCTaBlIeHUs TIOCYJapCTBEHHOM YCIYrd, IOpPSAIOK
[IPEAOCTaBIeHUs] IOKYMEHTa, SBILIIOIIEroCs pe3ylbTaToM IPEAOCTaBIICHHS
roCyZapCTBEHHOU yCIIyTH;

- HCYEPIIBIBAIOLINI NIepeYyeHb OCHOBaHUM ISl MPHOCTAHOBJIEHHA WJIH OTKa3a B
IpeAOCTaBICHNH [OCYJAapCTBEHHOH YCIIyTH;

- uHbopMamus O TpaBe 3asBUTENI Ha pocylAeOHoe (BHeCymeOHOE)
obxxayioBaHue IEeHCTBUN (6e3neticTBUA) 1§ pelIeHui, MIPUHATBIX
(ocy1ecCTBIIsIEMBIX) B XOJIe IPENOCTaBIEHH IOCY JapCTBEHHOM YCITyTH;

- ¢opmbl 3asBieHuil (yBeZOMIIEHHH, COOOILEHHI), MCIONB3YEMBIE IIPH
IPeNOCTaBIeHUH rOCyJapCTBEHHOH YCIIyTH,

- nepedens MO®ILI, B KOTOPBIX NpEeAOCTaBIAETCS TOCYHApCTBEHHas yCIyra,
aJpeca MECTOHAXOXIEHUs, TeJIeDOHBI U TeppUTOpUH obCTyxuBaHus MPL,

‘Undopmarus Ha EINTY, PIITY u Ha caiiTe YIOJHOMOYEHHOrO OpraHa o
nopsiike M CpOKaxX MpeNOCTaBIECHMS IOCYJapCTBEHHOW YCIyTM Ha OCHOBaHHH
CBEIIEHHH, cozep aluxcs B (eJeparbHOH rocyIapCTBEHHOH HH(OpMaLMOHHOMN
cucreMe «®DefepalbHblil peecTp rOCYJapCTBEHHBIX W MYHHMUMIIAIBHBIX YCIIyT
(byHKLHIT)», IpegocTaBIAeTCs 3assBUTENO OECTIIATHO.

[Ipy oOpaleHHMH 3asABMTENs JHYHO WM 1O TelepOHY NODKHOCTHBIMH
NUnaMy YIIOJTHOMOYEHHOIO OpraHa B COOTBETCTBHH C IOCTYIHBIIMM ofpalieHueM
MOXeT OBITh TNpejocTaBlieHa HHGOpMalUsd O  MeCTe  HaXOXACHUS
YronHoOMO4YeHHOro opraHa (MOYTOBBIH ajpec, Tpaduk paboT, CHpaBOYHBIE
tesiehoHbl);

O MOpsJXe MPEJOCTABIEHHS [OCYIapCTBEHHOH YCIYTH, O crocobax v cpoKax
1oa4H 3asBIICHUM; .

0 KaTeropuax rpaxxaaH, KOTOPbIM NPEAOCTABIAETCA FOCY IapCTBEHHAS YCIIyTa;

O HOpMAaTHBHBIX IpaBOBEIX akrax KapauaeBo-Uepkecckoidt PecmyOmuky,
PEryIUpPYIOIHX BOIIPOCH! IPEAOCTaBIEHHS IOCY IapCTBEHHO! yCITyTH;

O TepeyHe NOKyMEHTOB, HEOOXOAHMBIX i PacCMOTPEHHUA 3asBIECHHA O
NpENOCTaBIeHNH TOCYAApCTBEHHON YCIyrd, O CpOKax IpHeMa W perucTpalyuy
3asBJICHUS; O XOZ€ NPEAOCTABICHHS TOCYIaPCTBEHHON YCIIyTH;

0 MecTe pa3sMeLIeHHs Ha caliTe YTIOIHOMOYEHHOTO opraHa WHGOpMAIUH Mo
BOIMPOCaM MpeIOCTaBIEHNs FOCYAapCTBEHHOM YCIYTH;

0 mopsaKe 00XXaJoBaHUS NEHCTBHHA HIIH Oe3neicTBU JOMKHOCTHBIX JIMIL

VNOIHOMOYEHHOTO OpraHa, IPeIOoCTaBIAIOIIUX FOCy JaPCTBEHHYIO YCIIYTY.

Hudopmanus 0 NpeJoCTaBlIeHHH roCcyJapCTBEHHOH yCIIyTH PeOCTaBIIeTCs
OecCIIaTHO. ‘

Pasnen 2

CTaHgapT npeaoCTAB/IEHUS FoCyIapCTBEHHOM YCIyrH



2.1. HaumeHoBaHHe rocyAapcTBEeHHOH yCayru

Haszauenue rocyJapCTBEHHOIO €IMHOBPEMEHHOTO NMocobus rpaxxaaHaM IpH
BO3HMKHOBEHHH IIOCTBAaKLHHAIBHBEIX OCJIOXHEHUH (mamee — rocyaapCTBEHHOE
e AMHOBPEMEHHOE II0cobue).

2.2. HaumenoBanue oprana rocyJapcTBeHHOH BJIACTH,
NpeaoCTaBIAIONIEro rocyJapCTBEHHYIO YCAYTy

IIpenocraBneHue rocy1apCTBEHHOM YCIIYTH OCYIIECTBIISAETCS:

- YnonHOMO4Y€eHHBIM OPraHoM;

- MOII.

HauMmeHOBaHWE OpraHoOB, YYacTBYIOUMX B MNPEAOCTaBIEHHH YCIyT
IIOCPEICTBOM MEXBEJOMCTBEHHOIO B3aUMOIEWCTBYA

TeppUTOPHANBHEIH opra ITeHcHoHHOrO GOoHTA.

2.3. OnucaHue pe3yJibTaTa NpeJocTaB/JIeHHs roCy JapCTBEHHOH YCIyrH

Pe3ynpTaToM npeAoCTaBiIeHUs TOCYAAPCTBEHHOM yCIIyTH SBIAETCS:

- Ha3HayeHWe TOCYJApCTBEHHOTO €IWHOBPEMEHHOro MOcoOHs rpaxaaHaM
Ip¥ BO3HUKHOBEHHH [TOCTBaKLMHAIBHBIX OCIIOXHEHHUH;

- OTKa3 B HA3HAYCHHM TOCYJApCTBEHHOIO €JUHOBPEMEHHOTo Iocobms
rpaKjaHaM IpH BOSHUKHOBEHNH [OCTBAKIMHAIBHBIX OCJIOKHEHHH.

2.4. Cpok mpeaocTaB/ieHHs TOCYAapCTBEHHOM YCJIYrH, B TOM 4HC/Ie ¢
y4eToM HeoOX0oaUMOCTH oOpalleHHss B OpPraHM3alHH, Y4acTByloliHe B
NPENOCTABJIEHHH TOCYJAPCTBEHHOH YCAYrH, CpPOK NPHOCTAHOBJICHHS
NpeAOCTABJEHHS] TOCYJaPCTBEHHOH YCJIYyrM B cjy4ae, eCId BO3MOXKHOCTb
NPHOCTAHOBJICHHS npeaycMOTpeHa  3aKoHoxaTeabcTBoM  Poccntickoii
®epepaunn 4 KapauaeBo-Uepkecckoii PecnyGiuKkH, CPOK BblIa4H
(nanpasiieHns1) XOKYMEHTOB, SIBJISIIOIIHXCH pPe3yJIbTATOM IPEeAOCTABJICHHS
rocyiapcTBeHHOMH yCJIYyrH
- Cpok mpemocTaBleHHs rOCyJapCTBEHHOM YCIYyrH, B TOM YHCJEe C Y4YEeTOM
HeoOXOQMMOCTH OOpallleHHs B OpraHW3alliM, y4YacTBYIOIIHE B NpeNOCTaBICHUM
rOCYAapCTBEHHOM ycimyry coctasiser 10 qHe# co JHA moJauy 3asBICHHUA.

Cpok TpHOCTAHOBJIEHHS TNPENOCTABNEHUS TIOCYJAPCTBEHHOHM YCIyru He
IIpexyCMOTpEH. ' ‘

2.5. HopMaTHBHbIe NMPaBOBble AKThbl, PEryjHpyiouiue NnpeJocTaBleHHe
rocyAapcTBEHHOH ycayrn |

ITepedeHs HOPMATHBHEIX NMPABOBEIX aKTOB, PErYMHUPYIOIHUX NMPEAOCTABICHHE
rocyJapcTBEHHOM yciyru (C YyKa3aHHEM MX PEKBU3UTOB M UCTOYHHKOB
O(HIMANLHOrO OMyONHKOBAaHHA) pasMemaeTcs Ha OQUUMANBHBIX CcaHTax
Mumnwucrepcrsa https:/www.mintrudkchr.ru 1 ymoaHoOMOYEeHHOTO OpraHa, B CETH
«VlaTepHeT» a Takxke Ha EnuHoM noprane https://www.gosuslugi.ruy.

2.6. HMcuepnbiBaowWuii nepevyeHb [JOKYMEHTOB, Heo0XOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH NPAaBOBLIMH AKTAMH JJIfi NpeJoCTaBICHHSA
rocyAapcTBEHHOH YCJAYrd M YCJIyr, KOTOpbi€ SIBJISIIOTCH HeOOXOAMMBbIMH H
00s3aTe/ILbHLIMH ~ JJisl  NPEIOCTABJEHHS]  TOCYJapCTBEHHOH  YCJYrH,
NOMAJIEKAIHKX IMPEICTABJICHUIO 3asiBHTENEM, CHOCoObI MX MOJyYeHHs
3asiBHTE/IEM, B TOM YHCJIe B JIeKTPOHHOi hopme




2.6.1. Jluno, wuMerllee IIpaBO Ha TrOCYJapCTBEHHOE €IUHOBPEMEHHOE
nocobue rpaxaaHaM IpH BO3HHMKHOBEHMH IIOCTBAKIMHAILHBIX OCIOXHEHHH,
(mamee - 3asgBUTENb), NOAACT 3asBICHHE O HA3HAUYEHHH TIOCYJAPCTBEHHOTO
eIMHOBPEMEHHOr0 OCoOUs rpakaaHaM NpY BO3HUKHOBEHMH MMOCTBAKLMHAIBHBIX
OCIOXHEHHUM, 1m0 ¢opMe  COIIaCHO  NPUIOXKEHHIO |  HacTosIero
AIIMMHHCTPAaTHBHOTO perjaMeHTa, B IHCbMEHHOH ¢opmMe mid B  Qopme
NIEKTPOHHOTO JOKyMeHTa Nu4HO Jmbo ¢ ucnonmbsoBanmem EITY, PIMTY, B
VonHoMoueHHBIH oprad wid B MOLI 1 npeassBiseT:

- JIOKYMEHTHI, HOATBepXAalomue (akT MOCTBAKLHUHAIBHOIO OCIOXHEHUSA
(3akmouyeHre 00 ycTaHOBIEHHMH (akTa IOCTBAKIMHAIBHOTO OCJIOKHEHHUS;
CBHIETENHCTBO O CMEPTH).

2.6.2. TpeGoBaHus K JOKYMEHTaM, NpeICTAB/ASEMbIM [JIf OKa3aHHA
rocyapcTBEHHOMH yCJIyru:

- IOIDKEH OBITh JEHCTBHUTEILHBEIM Ha CpOK OOpallleHHs 3a IpeAoCTaBlICHHEM
roCyAapCTBEHHOM YCIIYTH;

- He TOJDKEH COIepXKaTh MOTYMCTOK, IPUNKCOK, 3a4€PKHYTBIX CIIOB M APYTHX
HCIIpaBICHU;

- He JOKEH MMeTh TIOBPEXJCHMH, HaJM4hHe KOTOPBIX HE IO3BOJAET
OJJHO3HA4HO MCTOJIKOBATh MX COAEPIKAHHUE;

- KONMA [OKYMEHTa, HE 3aBepeHHas HOTapHycoM, MPEACTaBJAETCA
3agBUTEJIEM C NPEABABICHUEM NTOIJIMHHUKA,

- KONMS JOKYMEHTOB, NPEJOCTABICHHAas B 3JIEKTPOHHOH (opMme, HODKHA
GBITH 3aBepeHa YCHICHHOH KBaTM(GUIMPOBAHHON HOMKUCHIO 3asBUTEIL.

2.6.3. Cnoco oGpaliieHuns 3a NoJy4eHHEM rocyJapcTBeHHOH yCIyru:

- IMYHOe oOpalleHre B YTIOMHOMOYEHHEIH OpraH;

- 3JIEKTPOHHAs 110YTa Y IOJTHOMOYEHHOI'O OpraHa;

- muyHOe obpamenue B MOL;

-EITY;

- PITY;

- IOYTOBAs CBA3b.

2.7. McuepnbiBalOIuii mepedyeHb JOKYMEHTOB, HeOOXOJHMBIX B
COOTBETCTBHH ¢ HOPMATMBHBIMH NPAaBOBLIMH AKTaMH AJisi NIPeJOCTaBICHHS
rocylapcTBEeHHOH  YCJYrH, KOTOpble HAXOAATCA B  pacHoOpsiKeHHH
rocyJapcTBEHHBIX OPraHoOB, OPraHOB MECTHOr0 CaMOYNpaBJIeHHA M HMHBIX
OpraHoB, Y4YacTBYIOIUHX B NpeJOCTABJEHHH TIOCYAAPCTBEHHbIX HJIH
MYHHLUHOAJbHBIX YCJIYF, H KOTOpble 3asiBHTeJb BIpaBe NpeICTaBHTh, a
TaKIKe CIoco0bl HX MOJIyYeHHS 3asiBHTEJIIMH, B TOM YHCJE B 3JIeKTPOHHOH
dopme

2.7.1. HcuepnbiBawomii nepedeHb JOKYMEHTOB, HEOOXOAHMBIX A
NpeAOCTABJIEHNS . TOCYJAPCTBEHHOH YCAYrH, NOMJIEKAIHX MNOJYyYeHHI0
NOCPEACTBOM MEKBEXOMCTBEHHOr0 HH(OPMANMOHHOIO B3aHMOJCHCTBHA,
KOTOpHI€ 3asiBUTEIb BIIPaBe MPeACTABHTH N0 COOCTBEHHO HHHIMATHBE:

JIOKHOCTHOE MO Y TIONHOMOYEHHOTO OpraHa 3alpalluBaeT B 3JIEKTPOHHOH
dopmMe  TOCPENCTBOM  CHCTEMEl  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOTO
B3aUMOJEHCTBHS CBEJCHHS O CTPaXOBOM HOMEpEe HHAMBHIYaJIBHOTO JHIECBOrO



cueTa moJydyarels M CBeJeHUs, MNOATBEpXKAalolme (aKT YCTaHOBICHUS
HHBATHIHOCTH, - B [leHcuoHHoM ¢onne Poccmiickoit ®enepaunu; ceeneHus o
rOCYIapCTBEHHOI perucTpanyy CMEpPTH - B YIOJHOMOYEHHBIX OpraHax.

3asBuUTEeNb BIpaBe MPEICTaBUTh JOKYMEHTHI, COJEpXKallie CBeJeHMs,
yKa3aHHbIe B HAcCTOAIIEM IyHKTE, B TOM YHCJIE NPH HaJWYHUM BO3MOXHOCTH - B
9JIEKTPOHHOMU (popMe.

HenpepncraBneHue 3asBUTENEM NOKYMEHTOB, COACPXKALUX BBILICYKa3aHHEIE
CBEIEHNs, He SBISIETCS OCHOBaHHEM Ui OTKa3a 3asABUTENIO B IPENOCTABICHUH
YCIyTH.

2.7.2. Ilpn npeaocTaB/iecHHH TrOCYJAapPCTBEHHOH YCJIYrH 3amnpelaercs
TpeOoBaTh OT 3aIBHTEIA:

NpeACTaBJIEHHs. JOKYMEHTOB U MHGOPMAIMK WM OCYLIECTBICHUS NEHCTBUM,
TNpeICTaBJICHHE MM OCYLIECTBIIEHHE KOTOPBIX HE NPENyCMOTPEHO HOPMATUBHBIMH
NPaBOBBIMH aKTaMH, pPeryJUpyIOLUMMH OTHOIIEHMs, BO3HHMKAIOINHE B CBA3M C
NpeaoCTaBIeHHEM IOCy1apCTBEHHOM YCIIyTH;

IpeACTaBlieHUs IOKYMEHTOB M MHGOpPMalu¥, KOTOPEIE B COOTBETCTBHM C
HOPMAaTMBHEIMH IIPaBOBBIMH akTamu Poccuiickodi ®@epmepanuy, HOPMAaTUBHBIMU
NpaBOBHIMH aKTaMH CcyOBekToB Poccuiickoii Peiepanuyd U MyHHIMIAIEHBIMH
NPaBOBBIMH aKTaMM HAaXOJATCA B PacClOPsHKEHHM TOCYIapCTBEHHBIX OpraHOB,
NpeNOCTABIIONIMX TOCYAapCTBEHHYIO YCIIYTy, MHBIX TOCYAapCTBEHHBIX OPraHoB,
OpPraHoB  MECTHOIO  CaMOympaBleHHs H  (WIH)  [OABEIOMCTBEHHBIX
TOCYRapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpPAaBJIEHHs OpraHU3alui,
Y4YaCTBYIOIIUX B MPEIOCTaBIEHUH FOCYJapCTBEHHBIX WM MyHHULUIAIBHBIX yCIIyT,
3a HCKIIOUEHHEM NOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crareu 7 PenepaibHOro
zakoHa oT 27.07.2010 Ne 210-@3 «O06 opraHuzanMd IIPEAOCTaBICHUS
rocyJapCTBEHHBIX U MYyHUIIMIIAIBHBIX YCITyT»; '

~ TpEeACTaBl€HHd JOKYMEHTOB U MHGOPMALMH, OTCYICTBHE M  (WJIM)
HEeIOCTOBEPHOCTh KOTOPHIX HE YKa3bplBalMCh IIpH IEPBOHAYAIBLHOM OTKase B
npreMe AOKYMEHTOB, HEOOXONWMBIX IUI IPEJOCTABICHMS TOCYAapCTBEHHOH
yciyr#, 1M0o B NpeNOCTaBIEHMH TOCYAAPCTBEHHOHW YCIYIH, 3a HCKIIOUCHHEM
CIly4aeB, MPeAyCMOTPEHHBIX ITyHKTOM 4 yacTu 1 crated 7 DeaepanbHOro 3aKoHa
oT 27.07.2010 Ne 210-®3 «O6 opraHuzaliuy IpeJOCTaBICHHA IrOCYIapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIYI».

2.8, HcuepnbiBaromuii nepevyeHb OCHOBAHMH [Jisi OTKa3a B mnpuéme
JOKYMEHTOB, HeOGXOAMMBIX /Il IPEAOCTAB/ICHHS rOCY{apCTBEHHOM yCIyru:

OcHOBaHMH Ui OTKa3a B MNpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIA
IpefOCTaBIeH)s FOCY JapCTBEHHOHN YCIIYTH, He NPEXYyCMOTPEHO.

2.9. HcuepnbiBaloumuii nepevyeHb OCHOBAHHH /ISl IPHOCTAHOBJICHHS HJIH
0TKa3a B NPefOCTABJICHHH roCcyAapCTBEHHOM YCJIYTH.

OcHoBaHHEM UL OTKAa3a SBJISETCS:

- IpeACTaBIeHHE HEJOCTOBEPHBIX CBEICHHIA;

- OTCYTCTBHEe Y 3asBUTENd IpaBa Ha Ha3HAYE€HHE TOCYOapCTBEHHOIO
e IHHOBPEMEHHOT'0 ITOCO0HS.

OcHoBaHUsL [JI1 MPHUOCTAHOBJNECHHS B IIPENOCTABIEHHMs [OCYHapCTBEHHOMH
YCIYTH OTCYTCTBYIOT.



2.10. IlepeueHp ycayr, KoOTopble SIBJSIOTCH HEOOXOAHMBIMH H
0053aTeJbHBIMH JJISl NIPeI0CTABJICHHS roCyJapCTBEHHOM YC/IYrH, B TOM YHc/Ie
cBeleHHs1 O JOKyMeHTe (JOKYMEHTax), BblJaBaeMOM (BbIAABAEMbIX)
OpraHM3alMsIMH, YYACTBYIOLUHMH B TNPEJOCTABJIEHHH TIOCYAapPCTBEHHOH
yCAyrH

Heo6xomnuMble M 06s3aTeNbHBIE YCIYrH 3aKOHONATENBbCTBOM PoccuiiCKoi
denepauny He MPEIYCMOTPEHE.

2.11. Tlopsiaox, pa3mMep H OCHOBAHHS B3HMAaHHs TIOCYJAapCTBeHHOH
MOUIJMHBI MJH HHOH  IJIAThl, B3HMaeMOH 32  NpeJoCTaBJIeHHE
rocyaAapcTBEHHOH yCJIyru.

3a mpefoCTaBieHHe TOCYNapCTBEHHOH YCIyrd rOCyAapCTBEHHas MOILTMHA
WJIM MHAas IUIaTa He B3UMaeTCs.

2.12. Tiopsaok, pa3Mep H OCHOBaHHfl B3HMaHMA IUIaThl 32
npeAoCTaBjeHHEe  YCIYr, KOTOpble  SIBJSIIOTCS  HEOOXOAHMBbIMH W
06s13aTeIbHBIMHA /1A NPEAOCTABJIEHHS] TOCYAapPCTBEHHOH YC/IYrH, BKJIOYas
nH(pOpMaUHIO 0 METOAHKE pacyeTa pa3Mepa TaKoi IIATHI

Venyr, KOTOpble SBISIOTCS HEOOXOMMMBIMH M OOsS3aTeNbHBIMM IV
TpeOCTaBIeHHs: TOCYJAPCTBEHHOH YCNYTH, B TOM YHCJI€ CBEEHHS O NOKYMEHTE,
BbIaBa€MOM OpraHU3alAMH, y4aCTBYIOIMMHU B peAoCTaBICHUH
roCyIapCTBEHHOMN YCIIyrd, HE HMEETCH.

2.13. MakcHMAaJbHBIH CPOK OKHAAHHS B 04Y€peIH NPH MOAaye 3ampoca o
NpeJoCTABJIIEHHH TOCYAapCTBEHHOH YCJYrH, YCJIYyrH, NpexoCTAB/ISEMOH
oprammsanueii, yuacTByioueii B NpeI0CTaBJEeHHH FOCYJapCTBEHHOH YCIyrH,
H NpH NOJyYeHHH Pe3y/bTaTa NPeAOCTaB/IeHHS TAKHX YCIayT

MakcHMaTbHOE BpeMs OXHIAHHMS B OdYepefd INpH I[Ofadye 3asBHTENEM
3asBJEHMsT W INIpU IOMYYEHMH De3yJbTaTa IpelOCTaBICHHUs roCyIapCTBEHHOH
YCIIYTH COCTaBIAET 15 MHUHYT.

OxupaHue B OdYepequ TpU TOMY4YEHHH pe3ylnpTaTa IpeAOoCTaBICHHUS
rocyAapCTBEHHOM yCIIyTd He IpeyCMOTPEHO.

~ 2.14. Cpok H NOpPAJOK PpEerHcTPalNMH 3ampoca 3asBHTeNs O
npeaoCcTaBJAeHHH TOCYJAPCTBEHHOH YCJIYrH H YCJIyrH, npea0CTaBJ/IEMOMH
opraHu3alueH, yuacTByiouwei B npefoCTaBICHUH roCyAapcTBeHHOH YCJIyrH,
B TOM 4HcJIe B 3JIeKTpoHHoil dopme

2.14.1. 3asBieHHe ¥ JOOKYMEHTH, HEOOXOAWMBbI€ HJIs MPEAOCTaBICHUA
rocyJapCTBEHHOHM YCIYrd, MOTryT ObITb MOJAaHBl  HEMOCPEACTBEHHO B
YnonHomoueHHBIH oprad, uyepes MOLI, HanpapjeHBl MOCPENCTBOM IIOYTOBOM
CB3M, a Takke B (OpME IMEKTPOHHOrO HOKYMEHTa C MHCIIONB30BaHHEM
3MeKTPOHHBIX HocuTenel nubo nocpeacteom EIMTY, PIMTY.

3asBlieHHe W HEOOXOAMMbIe JOKYMEHTBl HATIPABIAIOTCS B YTIOIHOMOYEHHBIH
OpraH IOCPEACTBOM MOYTOBOM CBA3H CHOCOOOM, MO3BOJAIOIMM IOATBEPAUTE
(axT u JaTy oTIpaBlieHus. B 3TOM ciiyyae K 3asBICHHIO IPUJIATaloTCs 3aBEPEHHBIC
KOITMH HEOOXOJUMBIX JOKYMEHTOB.

2.14.2. Tlpu o6palueHUn 3asBUTENs AODKHOCTHOE JIMIIO Y IIONTHOMOYEHHOrO
oprasa:

- IPMHUMAET 3asBlI€HHE U HEOOXOMMMBIE TOKYMEHTEI,



- BBIJ@aeT 3aBHTENI0 pPACIUCKY-yBEeNOMJIEHHE O IpUéME 3asdBJIEHHA H
HEOOXOMMMBIX IOKYMEHTOB C YKa3aHHEM PpErHCTPallMOHHOIO HOMEpa H [JaThl
npueMa 3asiBJICHHS;

- HampaBJiseT U3BEILEHHE O NaTe NMOyYeHHUs 3asdBICHHs 3aiBUTENIO B Cllyqae
NOJy4eHHs JOKYMEHTOB NMOCPEACTBOM IIOYTOBOM CBS3H.

2.14.3. 3agBrneHHe, NPHHATOE JHYHO OT 3asBUTENA, PErMCTPUpPYyETCA
VYONHOMOYEHHBIM OPraHOM B JIeHb €ro NpuéMa NpH YCJIOBHH OJHOBPEMEHHOIO
npenbsBieHus (peaCTaBIeHHs]) COOTBETCTBYIOIINX HEOOXOMUMBIX JOKYMEHTOB.

2.14.4. 3asBnenue, IPUHATOE NMOCPEACTBOM IIOYTOBOM CBS3H, PETHCTPUPYETCS
He Mo3JHee ImepBoro pabodero nAHs, CHEAYIOLIEr0o 3a AHEM €ro MONy4YeHHs
Y0JTHOMOYEHHBIM OPraHOM C KOIMUAMH HEOOXOIUMBIX IOKYMEHTOB.

2.14.5. 3assnenue, npunsroe nocpeactsom EINNY, PIII'Y, peructpupyercs B
aBTOMAaTHYECKOM pexume. JIOMKHOCTHOE NHMLO YIIOJHOMOYEHHOrO OpraHa He
To3JHEE CNEAYIOIEro paboyero AHs co IHS IOJy4YeHHMs 3asBIeHHsS GOPMHUPYET U
HaIpaBJseT 3aBUTENIO HJIEKTPOHHOE YBEIOMIIEHHE O TIOJyYSHUHU ero 3asBIEHU C
yKa3aHHEM JaThl IPEACTaBICHH] B YTONHOMOYEHHBIH OpraH HeOOXOMMMBIX
JNOKyMEHTOB. '

CpoK TIpeACTaBleHUs 3asBUTENEM HEOOXOAMMBIX NOKYMEHTOB HE NOIDKEH
NpeBBIIATE 5 pabouux JHEH cCO OHA MOJNy4YeHHS YIOJIHOMOYEHHBIM OPraHoM
3asBl€HUA. B yBENOMJIEHMHM Taikke€ COACPXKHUTCA IepeueHb JOKyMEHTOB,
HeoOXOAUMBIX AJIs MpeAcTaBieHus 3asBuTeneM. IIpu npeacTaBlneHuy 3asiBUTENICM
HEOOXOAMMBIX JOKYMEHTOB B YIIOJIHOMOYEHHBI OpraH JOJDKHOCTHOE JIMLIO
VIIOMTHOMOYEHHOTO OpraHa B JEHb OOpalleHHs PErucTpUpyeT HX M BBIAET
PacUCKy-yBeJOMIIECHHE 3asBUTENIO Ha PYKH.

2.15. TpeGoBaHusi K mNOMelleHHSM, B KOTOPBIX MNpPeAOCTaBIAETCH
rocyAapcTBEHHasi yciayra, K 3ajy OXHAQHHS, MecTaM /ISl 3aNo/HEHHs
3asB/ieHHsl, WHPOPMALMOHHBIM CTeHAaM ¢ ofpa3uamMM HX 3anoJHEHHA H
nepeyHeM AOKYMEHTOB, He00XOAUMBIX Ans NnpeaoCTaBICHHS
rocyJapcTBeHHOH YCJIyrH, pasMelleHHI0 H 0QOpMJIEHHIO BH3YaJbHOI,
TEKCTOBOM H MYJbTHMeAHHHOH HHGOpMAUHMH O MOpAAKe NPeAOCTABJICHHS
TaKoO#l yCJYrd, B TOM 4Hcjae K obecnie4yeHHI0 AOCTYNHOCTH AJisf HHBAJIHAOB
yKa3aHHBIX 00BLEKTOB B COOTBETCTBHH C 3aKOHo;aTeancTBoM Poccmiickoi
Denepanuu 0 COLHATBHON 3alMTe HHBAJINIOB

2.15.1. TpeGoBaHus K NOMEIIEHHAM, B KOTOPBLIX NpPeAOCTABIAETCS
rocyAapcTBeHHasl ycjayra:

[ToMelLeHus, B KOTOPHIX TIPENOCTABISETCS FOCY AapCTBEHHAs yCIyTa:

TMPEATNIOYTHTENBHO Pa3MELIAIOTCSA Ha HIDKHUX TaXaxX 34aHUH WK B OTACIBHO
CTOAIIMX 3JaHHAX M JOJDKHBI ObITh O00OpYHOBaHBI OTHAEIBHBIM BXOIOM.
PacrionoxeHue BBIIIE [MEPBOrO 3Taka MAOMYCKaeTCs IpH HAIMYWM B 3[aHHU
CTELHAIBHO 000pYyIOBaHHOrO NU(Ta WX NOIABEMHHUKA Ul WHBATMIOB U HMHBIX
MaJIOMOOUIBHBIX TPYIII HACEIECHHU.

PaGoune KkaOHHETHI YIIOJIHOMOYEHHOrO OpraHa JOJDKHBI COOTBETCTBOBAaTh
CaHMTAPHO-3MUAEMHOJIOTMYECKMM IpaBHlaM M HopmatuBaM. [TomemeHus
HOKHBI GBITH OGOPYNOBaHBI INPOTHBOINOXAPHOW CHCTEMONM M CpeACTBaMH



IOXApOTYLIEHHUS, CPEACTBaMH OINOBELIEHHS O BO3HUKHOBEHHMH YpE3BBIYAWHON
CHTYyalliH, CHCTEMOM OXpaHBbl.

Kaxnoe pabodee MeCTO IOKHOCTHBIX JHMIL YIOJIHOMOYEHHOIO OpraHa
IOKHO ObITh 00OPYHOBaHO IEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
JocTyna K HeoOXOZWMBIM HMH(GOPMAaLMOHHBIM 6a3aM NaHHBIX, MMEYaTalOWMM H
CKaHUPYIOLIMM  YCTpoMcTBaM,  Oymaroi,  pacXOOHBIMH  MaTrepualamy,
KAHLENAPCKUMH TOBapaM¥ B KONMYECTBE, AOCTATOYHOM [Ulsf IPEJOCTaBJICHUS
rOCyIapCTBEHHOH yCIyTH.

TpeGoBaHUs K pa3MELLICHUIO MECT OXKUIAHHS

-MeCTa OXXHAAHHS NO/KHBI OBITH OOOpPYNOBaHBI CTYNBAMH (KpecCelbHBIMU
CEeKLMAMH) U (MITN) cKaMbsiMH (OaHKeTaMH);

-KOJIMYECTBO MeECT OXMJIaHHUA Ompenessercs HCXonsd U3 (aKTHYECKOH
HAarpy3kd M BO3SMOXXHOCTEH 1 MX pa3MEIUEeHHs B 3JaHHH, HO HE MOXET
COCTaBJIATh MEHEE 3 MECT.

TpebGoBanus k 0bOPMIIEHHUIO BXOJa B 3[aHHE:!

-37laHKie JOJDKHO GBITH 000pYIOBaHO yAOOHOH JECTHHLIEH C NMOPYYHAMH VIS
cBOOOIHOIO JOCTYIa 3asBUTENICH B IOMEILIEHHUE;

-LIeHTpalbHBIA BXOA B 3[aHKe NODKEH ObITh 060pyn0BaH MHGOPMAHOHHOH
TabaMyYKON (BBIBECKOM), cofepiKalllel cieayIollyio HHpOpMaNuio:

-HaUMeHOBaHHe Y TOJTHOMOYEHHOTO OpraHa,

-pexuM paboTsl;

- BXOJ U BBIXOJ M3 3JaHus 000pyAyIOTCS COOTBETCTBYIOLIMMH yKa3aTeJIsIMU;

- uHpOpMalMOHHBIE TabJIHYKK JODKHBI PasMeIlaThCsl PAIoM C BXOIOM 6o
Ha JBepH BXOJa TaK, YTOOBI HX XOPOLIO BHUIENH MOCETUTEIH;

-acax 3maHus (CTPOeHHMs) HOMKEH ObITh O0OPYNOBaH OCBETHTCIBHBIMH
npubopamy; ,

-Ha TpWIEralouleif TEPPUTOPHH K 3aHHIO, B KOTOPOM OCYIUECTBIAETCS
TpUeM rpaxaH, 00OpydyIOTCs MeCTa s TapKOBKH aBTOTPAHCIIOPTHEIX CPECTB,
u3 KoTophix He MeHee 10% wmect (HO He MeHee 1 MecTa) AOJDKHBI OBITH
npeAHa3HaueHbl U1 [apKOBKM CIELMalbHBIX aBTOTPAHCHOPTHBIX CPEACTB
MHBaNMAOB. JlOCTyI 3asiBUTeNel K TAPKOBOYHBIM MECTaM SIBIISETCS OECIUIATHBIM.

TpeGoBaHus X MecTaM Ui HMHGOPMHPOBaHHS, NpeJHA3HAYECHHbIM M
O3HAKOMJIEHHS 3asABHTENEH ¢ MHQPOPMALMOHHBIMH MaTepHalaMu: obopynytoTcs
MH(MOPMALIMOHHEIMH CTEHJaMH, KOTOpble JO/KHBI OBITH MakCHMAalbHO 3aMETHE,
XOpOILO MpOCMAaTprBaeMbl U GYHKIHMOHAIBHEI (MH(QOPMALMOHHBIE CTEHIBl MOTYT
6biTh OOOpymOBaHbl kapMaHamu ¢opMara A4, B KOTOPBHIX pPa3MEIIANOTCA
UH(OPMALIOHHBIE JIUCTKH).

Tpe6GoBaHus K MECTaM [TpUEMa 3asiBUTEJICH:

-kabUHeTHl  TpueMa  3asBUTeNell  JOIDKHBI  OBITE  OOOpYAOBaHBI
HH(OPMALIMOHHBIMHU TaOJIHYKaM¥ C yKa3aHHeM:

-HOMepa KabuHeTa;

-haMWInK, UMEHH, OTYECTBA U JOMKHOCTH CMELHMANNCTA, OCYIIECTBIIAIOIIETO
npeIoCTaBlIeHHe ToCy JApCTBEHHOM YCIIYTH;

- BpeMEHH TepepbiBa Ha obes;



- pabodyee MeCTO NOMDKHOCTHOTO JMIA YIIOJHOMOYEHHOrO OpraHa MOJDKHO
obecreynBaTh eMy BO3MOXXHOCTH CBOOOZHOIO BXO/a ¥ BBIXOJ[a U3 IIOMEILCHHUS IIPH
He0OXOIUMOCTH,

- MECTO Ijis TpHeMa 3asBHTeN HOJDKHO OBITh CHAaOXEHO CTYJIOM, MMETH
MECTO ISt TAChMa U pacKiIaJKi JOKYMEHTOB.

B nensx obecriedenyss KOHGUISHIMAIBHOCTH CBEAEHUH O 3asBUTEINE, OMHUM
JOIKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEAETCSA IIPUEM TOJIBKO OXHOT'O 3aABUTEIIA.

2.15.2. Ipu npeaocTaBJIeHHH rocyiapcTBEHHOMH yeayru
YnoanomMouyeHHbIH oprad odecreynBaeT HHBAJIMAAM:

- yCIIOBHS G€CTIPENATCTBEHHOrO AOCTYIa K 00BEKTY (3IaHMIO, TIOMEILIEHHIO),
B KOTOPOM IIPENOCTaBlfeTcs YCIyra, a Takke i OeCHpernsTCTBEHHOro
TIOJIb30BaHHUs TPAHCIIOPTOM, CPEICTBAMHU CBA3H M HHPOPMAIIUH;

- BO3MOXHOCTb CaMOCTOSITEJILHOTO IEpEeJBHKCHHUS IO TEPPUTOPHM, Ha
KOTOpOM  pacmolOXXeHBl  MOMEINEeHHs, B  KOTOPBIX  IIPENOCTaBILIETCH
rocyAapCTBeHHas YCIIyra, a TaKkKe BXOJa B 3[aHHe U BBIXOJla U3 HETO, NIOCaJKu B
TPAaHCIIOPTHOE CPEACTBO U BHICANKM U3 HErO, B TOM YHCIE C HCMOJIb30BaHHEM
Kpecia-KOJSCKH;

- COIPOBOX/IEHHE MHBAIMIOB, UMEIOIMX CTOMKHE paccTpoiicTa (yHKUUHU
3pEeHHs ¥ CAaMOCTOSATEIBHOTO IEPEABHKEHHS,

- Hajexalllee pasMellleHre OCOpYIOBaHHS M HOCHTeNeH uHbopManuy,
HEOOXOOUMBIX Ui obecmeueHHs OecnpensTCTBEHHOr0 JOCTyNna HHBAJIHIOB K
37aHMI0 (MMOMELIEHHIO), B KOTOPOM IIPEAOCTAB/ISIETC TOCYAapPCTBEHHA] yCiIyra M K
yCIyre ¢ y4eTOM OTPaHHYEHUH UX KU3HENEATENHOCTH;

- mybnupoBaHHe HeOGXONWMOM VIS WHBANMAOB 3BYKOBOM U 3pHTENHHOH
MHPOPMAIIMH, & TaKKe HaJMHCed, 3HAKOB M WMHOH TEKCTOBOH M rpaduueckoi
MH(pOPMAIIIU 3HAKAMM, BEIIOJHEHHBIMU peNbe(HO-TouedHbIM WpudTOoM Bpaiins;

- JIOIYCK CYpAOIIepeBOAYHKA U TUPIOCYpAOTIEPEBOIUHNKA;

- JOmycKk cobaku — MpPOBOJAHMKA B 3HaHHUE (moMemenue), B KOTOPOM
IIPEOCTaBIsIeTCS TOCYAapCTBEHHAs YCIIyTa,

- OKa3aHHe WHBAJIMIAM I[IOMOILIM B MPEOROJIEHHH OaphepoB, MEIIAMOINHX
MOJyYSHHUIO MU YCIIYT HapaBHe C ApyTHMH JIHIAMH.

2.16. IMoka3aTeJH AOCTYIMHOCTH M Ka4yecTBa roCyAapCTBEHHOH yCJyrH, B
TOM 4YHCJIE KOJHYECTBO B3auMojeicTBHii 3asiBHTEJHl ¢ HAOJKHOCTHBIMH
JHIAMH YIIOJHOMOYEHHOr0 OpraHa NpH NpPeJOCTABJEHHH IOCYAapCTBeHHOMH
YCJyrM H HX NPOJO/IKHTEIBbHOCTh, BO3MOKHOCTD NOJIy4eHHst HHpopManuu o
X0¢ NpEeIOCTaBJIeHHs] TOCYAapCTBEHHOH YyCJyrd, B TOM 4HCIe €
HCMO/NB30BAHHEM  HHGOPMANHOHHO-KOMMYHHKALHOHHBIX  TeXHOJIOrHid,

BO3MO3KHOCTDb HOJIy4eHHUs! rocyJapcTBeHHOH yCayra B
MHOro(pyHKIHOHAJIbHOM LEHTpe, B JI1060oM TEePPUTOPHAIBHOM
noapasaeJleHuH YHOJHOMOY€HHOr 0 oprasa, NpeI0CTABASAIONIEro

rocyJapcTBEHHYIO YCJIYry, Mo BbiOopy 3asiBUTeJisl, HOCPEACTBOM 3ampoca o
NpeNOCTABJIEHAN HECKOJbKHX rocyJapCcTBeHHbIX H (HJIM) MYHHIHNAJbLHBIX
YCJIYT B MHOTO(PYHKIHOHAJILHBIX HEHTPpax

2.16.1. Ioka3aTeJssMH AOCTYNHOCTH MPENOCTABJIEHHS rocyJapcTBeHHOMH
YCJIYTH SIBJISIIOTCH:



1) Hanuume MONHOM M MOHATHOH MHOOpPMalUMK O MecTax, MOpsAKe U CpoKax
TIpeOCTaBJIeH s TOCYNAPCTBEHHOR YCIyrH B YNONHOMOYeHHOM opraxe, MOLI, B
cetu VIHTepHeT, Ha UHPOPMALIMOHHBIX CTEHAX;

2) ymoGCTBO M JOCTYNMHOCTH IONYy4YEHHMS HH(pOpMaLMH 3asBUTEIIMU O
NopsAKe NpefoCTaBIeH s TOCyJapCTBEHHOH YCIIyTH;

3) nompoGHoe HH(POPMHpOBaHME 3asiBHTENEH O XOAe PacCMOTPEHUS HX
3asBJICHUM;

4) HarISIAHOCTh dbopMm NpeloCTaB/IsEMON uHbopMaLyu 06
aJIMHHUCTPATUBHBIX MPOLIEAYPaXx;

5) mpenocTaBieHHe 3asBHTENI0 BO3MOXHOCTH MOZAYM 3asBIEHHA, KaK Ha
6yMaXXHOM HOCHTeIE, TaK U B pOpMeE 3JIEKTPOHHOTO TOKYMEHTA;

6) 06OCHOBAHHOCTH NMPHUYKMHB! OTKa3a B NMPEAOCTABJIEHHWH rOCYHapCTBEHHOH
yCIIyTH;

7) cobmoeHHe JOKHOCTHBIMY JIMLAMH YTIONTHOMOYEHHOro oprana, M®LI
CPOKOB IIPeJOCTaBJIEHUs FOCY IAPCTBEHHON YCITyTH;

8) ofecreueHre MOMYyYEHUs TOCYNApCTBEHHOW YCIYrd IIpH OXHOKPaTHOM
NOCEelEHN!  3asBUTENs B CPOKHM,  IPEAYCMOTPEHHbIE  HACTOSILKUM
AJIMHHHCTPaTHBHBIM PErIaMEHTOM.

9) mpefoCTaBlIEHHE 3asBUTENI0 BO3MOXHOCTH TONy4€HHs TOCYAapCTBEHHOH
ycayru MOLL

2.16.2. Iloka3aTeleM Ka4ecTBa OKa3bIBaeMO# rocyJapcTBeHHOH YCJIYrH
SIBJISIE€TCH:

1) yROBIETBOPEHHOCTh  Ip@XFaH  KayeCTBOM W JOCTYIHOCTBIO
roCyIapCTBEHHOM yCIyTH;

2) KONMYECTBO JXaloO0 MM INOJHOE OTCYTCTBHE TaKOBBIX CO CTOPOHBI
sasgBUTeNed Ha neiictBue (OesmelicTBHE) MOJDKHOCTHBIX JIMLI YIIOJTHOMOYEHHOIO
opraHa, M®II.

2.17. Vnbie TpeGoBaHMs, B TOM 4YHC/Ie YYHTHIBAIOIHE OCOGEHHOCTH
npeaocTaBieHHsi rocyfapcrBenHodi yciayru B MO®I u 0CO0EHHOCTH
NpeJoCcTAB/IeHHs roCyJapCTBEHHOM YCJIyrH B 3J1eKTPOHHOil opme

2.17.1. Konuposanue GpopM 3asBIEHHH H UHBIX JOKyMEHTOB, HEOOXOIUMBIX
JUIS TIONydeHHs TOCYJAPCTBEHHOW YCIYTH, OCYIIECTBISETCS Ha OQHIHAIBHOM
caiite YronHomouennoro oprana, Ha EINI'Y, PII'Y 6e3 BHIMONHEHUS 3asBUTENEM
Kakux-mbo TpeOoBaHuit, B TOM uHcne 06e3 WCMOJb30BaHUSA MPOrpaMMHOTO
obecrieyeHHs], YCTAHOBKA KOTOPOTo Ha TEXHHYECKHe CPEJICTBA 3asBHTENs TpeOyeT
3aK/TIOYEHHs JIMLEH3UOHHOTO WIM MHOIO COINIallleHus C IpaBoobianareneM
nporpaMMHoro  obecreueHHs, NpedyCMarTpUBAIOLIEro  B3MMaHWE  ILIATh,
PerMCTPallMIO WM aBTOPH3AllMIO  3aABUTENs MWIH MNPENOCTaBICHHE UM
MEPCOHAIBHBIX JaHHBIX.

2.17.2. Tlpy NpemoCTaBIeHHH TOCYIApCTBEHHOH YCIYrH B 3JEKTPOHHOH
dopMe 3asBUTENIO Hampapisercs HHGOpMauus O XOAe MNPENOCTaBICHHS
rocyAapCTBEHHOH YCIIyrH:
~ yBeJOMJEHHE O Hadyaje MPOLEAYPHl IpPeaOCTABICHHS rocyJapCTBEeHHOMI
yCIyTH; ‘



yBeZIOMJIEHHE O pe3yJIbTaTe IPEJOCTaBIECHUs TOCYIapCTBEHHON yCIIyr 6o
MOTHMBHUPOBaHHBIH OTKa3 B IIpeIOCTABIIEHUN I'OCY JapCTBEHHOM YCIIYTH.

2.17.3. Tlpu obpaiuennu uepes EINY, PII'Y 3asgButemo HeoOXOQUMO
IPOMTH MPOLEAYPY PETHCTPAlMH U aBTOPU3ALliK C HCIIONE30BaHHUEM (efepalbHOM
rocyJapcTBeHHON MH(popManuoHHo# cuctemsl "EnvHas cucteMa uaeHTHGUKAUMHA
u ayTeHTHHKauud B HHPPACTPYKType, obecreyuBaromed HHGHOPMALMOHHO
TEXHOJIOTMUYECKOe B3aMMOJEHCTBHE WHGOPMAIMOHHBIX CHUCTEM, HCIONB3YEMBIX
I TIPENOCTABJIEHHS TOCYAapCTBEHHBIX M MYHULIMIATBHBIX YCIYT B JIEKTPOHHOH
dopme" (nanee - Enunas cicreMa HISHTHQUKALMY U Ay TEHTHGUKALIHH):

C HCIOJIL30BaHUEM JIOTHUHA U Iaposs;

C TIOMOIIBIO 3JIEKTPOHHOM MOANUCH I'paXKIaHUHA.

[Ipu ofpaleHrd B 3IEKTPOHHOH (opMe 3a HONyYeHHEM rOCyIapCTBEHHOH
yenyru depe3 EINTY, PIII'Y 3asBuTENs MMEET IPaBO HCMOIB30BATH IPOCTYIO
3IEKTPOHHYIO TOAIKCH, @ KONHH HOKYMEHTOB IOKHBEI ObITh 3aBEpeHBI B
YCTAHOBJICHHOM 3aKOHOZATENBCTBOM IIOpSAIKE ONEKTPOHHOHW IOANKCHIO B
cooTBeTCTBUH ¢ TpeGoBanusmu DexepanbHoro 3akoHa oT 06.04.2011 Ne 63-03
"O6 snexTpoHHOM moxmucu" U crated 21.1 u 21.2 @epmepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "O6 opraHM3alEd NpeJOCTABIEHHs [OCYHApPCTBEHHBIX H
MYHHIHTAIBHBIX YCIyT".

[Tpu oGpameHuy 3a HOJydeHHeM roCy/JapCTBEHHOM yCIIyrH, OKa3blBaeMOM ¢
NPUMEHEHHEM  YCWIEHHOH  KBaJM(QUIMPOBAHHOM  OSJIEKTPOHHOH  IOXIHCH,
JOTYCKAeTCA MCIOJIb30BaHMe CPECTB SNEKTPOHHBIX moxmucedl knacca KC1 u
KC2.

2.17.4. TlpueM HOKYMEHTOB, HEOOXONMMEBIX JUIA  IPEAOCTaBICHMA
rocyAapcTBeHHOM ycmyrd, ocymectBisercs B MOL[ B COOTBETCTBHM C
3aKIIOYEHHBIM B YCTQHOBIEHHOM MOpSJKE COIVIAIEHHEM O B3aMMOACHCTBHH
He3aBHCHMO OT MeECTa PpETHCTpalli¥l WIM MecTa IpeOblBaHMsA 3asBUTENs Ha
TEPPUTOPHH PECITYOINKH (SKCTEpPUTOPHATBHEIN IPHHLMIL).

B cnyuae npuema 3asBuTens crenuamucraMd M®ILl B COOTBETCTBHH C
3aKIOYEHHBIM  COIVIAlleHHeM ©  B3auMogneicTBud, MODL[  BBIMOIHAIOT
aIMUHHUCTPATHBHbIE MNEHCTBHA IO HHQOPMHUPOBAHUIO U KOHCYJIHTHPOBAHHUIO
3asBUTENA 1O BONPOCAM IIPEAOCTAaBIEHHUs TOCYAAPCTBEHHOH YCIYTH, MpUEMY
3agBIEHHS U JOKYMEHTOB, HEOOXOIUMBIX JUIS MPENOCTABIEHHS rOCY1apCTBEHHON
YCIyrH, 3aBEPEHHI0O B YCTAaHOBICHHOM IIOPsSAKE KOMMH IPEJCTaBICHHBIX
HOKyMEHTOB, OpUTHHAJIbl KOTOPHIX BO3BpAIAIOTCA 3asBUTENIO, Iepenave
JOKYMEHTOB B Y IOJTHOMOUEHHBIH OpraH.

B M®I] ocymecTBiasercss NpHEM JOKYMEHTOB TONBKO IpH JHYHOM
oGpaleHnn 3asBUTEINs (€ro IpeCTaBUTE]IA).

2.17.5. VcnoBueM npenocTaBieHus rocy1apCTBEHHOM YCIyrd He3aBUCUMO OT
MecTa perucTpanyy 3asgBUTENA Ha TEPPUTOPUH pecmyONuKu
(KCTEpPHUTOPHANBHBIN TIPHHIMI) SBISETCS perucTpaumus 3assutens B EnuHo#
cucteMe HACHTUOUKAUMM U ayTeHTUQUKarMu. Pesynbrar mNpenoCTaBlICHHU
TOCYIapCTBEHHON YCIYTM HE3aBHCHMO OT MECTa PETHCTpallH B 3JIEKTPOHHOH
dopme u (umu) Qopme 3EKTPOHHBEIX OOpPasLOB NOKYMEHTOB 3aBEPAIOTCA H



HAIPABJIAIOTCA YIIONHOMOYEHHBIMH JODKHOCTHBIMH JIMLAMH Y IOJIHOMOYEHHOTO
opraHa B JIM4HBII kabuHeT 3aspurens Ha EITTY, PIIT'Y.

Jlns monydeHus pe3yibTaTa NpPEefOCTaBJICHMS TOCYAAapCTBEHHOH YCIYTH Ha
GYMa)XHOM HOCHTENE 3asBHTENb (€ro IpelCTaBUTENb) UMEET IPaBo OOpaTUTHCS
HEMOCPEICTBEHHO B YIIOJHOMOYEHHBIH OpraH.

2.17.6. TocymapcTBeHHas yciyra INpeIOCTaBIIeTCS IO KOMILJICKCHOMY
3a1pocy B COOTBETCTBUM cO cTaTheil 15.1. ®enepansHoro sakona ot 27.07.2010
Ne 210 - ®3 "OO6 opraHu3aid NpPeNOCTaBIEHHA TOCYNapCTBEHHBIX H
MYHHULUIATBHBIX yCIyT".

Pa3znen 3

CocTtag, nocj1e0BaTeIbHOCTL H CPOKH BbINOJTHEHHS
aJIMHHHCTPATHBHBIX NPOLEAYP NO NPEAOCTABJICHHIO FOCYAaPCTBEHHOMH
yCJIyrH, Tpe6oBanus K MOPSIAKY HX BbINOJIHEHHS, B TOM YHc/Ie 0COGEHHOCTH
BLINOJIHEHHS AAMHHACTPATHBHLIX MPONEAYP (AelicTBHIi) B 3JIEKTPOHHOIH

dopme

3.1. Tlopmaox ocyllecTBJeHH AAMHHUCTPAaTHMBHBIX NpONEAYp B
3JEeKTPOHHOI opme, B TOM 4ynciIe ¢ ucnoan3osannem EITY, PIITY

B HacTosmee BpeMs It AocTymna K yerayram Ha EIINY u PIITY peanusoBaHO
1Ba criocoba aBTOpU3allvu:

- C HCIIOJIB30BaHKUEM JIOTHHA/TIApOIIA,

- C UCTIONIB30BAHHUEM 3JIEKTPOHHOM TIOZITIUCH.

Ha EITY u PIMY peanu3oBaHa KOHLENIHSA «IMYHOTO KaGHHETa»
moJb30BaTeNsd, obecmeyrBaomas I[OCAe €ro perucTpallid Ha mnopranax
CIIEIYIOIIHE BO3MOKHOCTH: '

- 03HaKOMJIEHHE C HH(pOpMaIHeii 0 roCyAapCTBEHHOM yCIyTe;

- ofecrmeyeHHe JocTyma K (opmaM 3asdBICHHH W HMHBIX JOKyMEHTOB,
HeOOXOAMMBIX MJI IIOJyY€HHS TOCYNapCTBEHHOM YCIYTM, HMX 3allOJJHEHHE M
Ipe/ICTaBIeHHE B IEKTPOHHOH QopMme; |

- OCyIIECTBIIEHME MOHUTODHMHIA XOJa NpENOCTAaBIEHUs TrOoCyHapCTBEHHOH
YCIIyTH;

- NONyYeHME HAYMUCIEHWH M BO3MOXHOCTh OIUIATHl TOCYAapCTBEHHBIX
NOLUIMH, mTpadoB u c6opoB;

- XpaHeHHe PEeKBU3HUTOB II0JIb30BaTES;

- 03HAKOMJIEHME C HOPMATWBHHIMH NPABOBBIMH aKTaMH, peryIHpyOIUMH
OTHOLICHMS, BO3HUKAIOMME B CBS3M C IpPEJOCTABICHHEM TIOCYAapCTBEHHOH
yCIIyTH; .

- 03HAKOMJIEHHE C HACTOSIIUM AJMHHHCTPATHBHBIM PETIIAMEHTOM;

- O3HAaKOMJIEHHE C OTBETaMH Ha Haubojee THIIMYHBIE BONPOCHI TI'pax/aH,
CBSI3aHHBIE C MIPENOCTaBIICHUEM rOCyIapCTBEHHOM YCITyTH;

- 06MeH MHEHUSIMH TI0 BOIIPOCaM NPeIOoCTaBIEHHs roCyIapCTBEHHOH YCIIyTH.

3.1.1. IIpexocrapjeHHe B YCTAHOBJICHHOM mOpsiAke HH{pOpMANnH
3afBUTEJSIM H ofecrnedeHue [OCTYNa 3asiBUTeNeH K CBeleHHMSiM O
rocy1apcTBeHHOM ycayre:



1) tu4HO B YIOJJTHOMOYEHHOM OpraHe;

2) mocpencTBoM Tene(poHHON, PaKCUMHUIIBHOM CBA3H;

3) nocpeacTBOM 3JIEKTPOHHOM CBS3H,

4) nocpeACTBOM ITOYTOBOH CBS3H;

5) Ha MH(OPMALMOHHBIX CTEHJAX B MOMELIEHUIX YIIOJHOMOYEHHOTO OpraHa,
M®LI; | |

6)B MH()OPMALIHOHHO-TETEKOMMYHHUKALIMOHHBIX CETAX OOLIEro MOJIE30BaHMUS;

- Ha OQHULHAILHOM caiiTe yIoJHOMO4YeHHoro oprana, MOLL;

- Ha EITTY;

-Ha PITTY.

3.1.2. Tlogaua 3asBHTE/IEM 3aNpPOCa H MHBIX AOKYMEHTOB, HE0OX0IHMBIX
AJISl IPENOCTABJIeHHS] FOCYAapCTBEHHOH yCJyrd, H MPHEM TAKHX 3ampoca H
AOKYMEHTOB!:

1) TuyHO B YTIOTHOMOYEHHOM OpraHe;

2) NOoCpeACTBOM JIEKTPOHHOM CBS3H,

3) nocpeAcTBOM NOYTOBOH CBS3H,

4)4yepe3 MOJTHOMOYHOT'O NPEICTaBUTENS,

5) uepes ML,

3.1.3. Ilony4yeHue 3asiBHTeJIEM CBeJeHHI 0 Xole BBINOJHEHHA 3anpoca o
npeJoCTABJIEHHH IOCYJapCTBEHHOH yCayrH:

1) 1uyHO B YTIOTHOMOYEHHOM OPraHe;

2) nocpeACTBOM 3JIEKTPOHHOM CBS3H,

3) nocpencTBOM MOYTOBOH CBS3H,

4)4yepe3 MOITHOMOYHOTO IIPECTABUTE]IS,

5) uepe3z M®LI.

3.1.4 B3anmopeiicTBHe OpraHoB HCHOJHHTEIbHOH BaacTn Kapauaeso-
Yepkecckoii Pecnybianxu, M®PI[, npexocraBjisiiOmiuX rocyJapCcTBeHHYIO
yeayry, ¢ HHBIMH OPraHaMH rocyJapCTBeHHOH BJIaCTH, OPraHaMH MECTHOIro
caMOynpaB/ieHHsi H OPraHM3alHsMH, YYacTBYIOIIHMH B Npel0CTABJICHHM
rocyJapcTBEeHHBIX YCJYr, B TOM 4HC/Je MOPSIOK H YCJIOBHA TAaKOro
B3aHMOJeHCTBHS

OcHoBaHHEM IO (POPMHUPOBAHUIO M HAIPABICHHIO MEXBEJOMCTBEHHOIO
3ampoca O INpPefOCTaBIeHHH JOKYMEHTOB, HEOOXOMMMBIX Ui NpeoCTaBICHHA
rocyapcTBEHHOH YCIyrH, SBIsSETCS HeNpeiCTaBlieHHe 3asBHTENEM B
yIOJHOMOYEHHBIH opraH, M®ILI, noKyMeHTOB ¥ MHQOpMALMH, KOTOPEIE MOTryT
GBITH MOMYYEHEl B paMKaX MeXBeJOMCTBEHHOI'O 3IEKTPOHHOTO B3aNMOJEHCTBHUS.

MeXBEXOMCTBEHHBIH 3alpoC YMOJIHOMOYEHHOro opraHa (GopMHpyeTcs U
HampasnseTcs B (opMe 3NEKTPOHHOTO NOKYMEHTa, IOANHUCAHHOTO 3JIEKTPOHHOMH
NOANKCBIO, 0O KaHalaM CHUCTEMbl MEXBEIOMCTBEHHOTO  3/I€KTPOHHOIrO
B3aumozeiicTeus (nanee - CMOB).

I[1pu OTCYTCTBHH TEXHMYECKOH BO3MOXXHOCTH (JOPMHPOBAHUS U HalpaBJIeHUs
MEXXBEJIOMCTBEHHOTO 3ampoca B (GopMe 3JIEKTPOHHOro AOKyMEHTa IO KaHajlaM
CMDB MexBeIOMCTBEHHBIHM 3alpoc HanpaBisercs Ha OyMaKHOM HOCHTENe IO
TI04Te, 10 (haKCy ¢ OAHOBPEMEHHBIM €r0 HANPABIEHHEM I10 NOYTE MM KyPBEePCKOH
IOCTaBKOM. MakcHUMalIbHBIMH CpoK (OpMUPOBAaHHS M HaIpPaBJIEHUs 3anpoca



COCTABJISET MATh pabo4uuXx AHEH.

Cpok MOArOTOBKY U HaNpaBJIeHHs OTBETAa HA MEXBEJOMCTBEHHBIH 3ampoc o
npeicTaBIeHHd  JOKyMEHTOB W  MHQOpMaluH, Ui  NPEeROCTaBICHHs
roCydapCTBEHHOU YCIyTH C MCIOJIB30BAHUEM MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aHMMOZEHCTBUS HE MOXET IPEBBIIIATH ATh pabouMX AHEH CO JHA MOCTYILUICHHUS
MEXBEJIOMCTBEHHOTO 3alpoca B OpraH WM OpraHH3alHIo, NpeAOoCTaBIsIOIINe
JOKYMEHT U MH(OPMALIUIO.

HaumeHOoBaHHE OpraHoB Y4YaCTBYIOIUMX B  TMNPEJOCTAaBICHHH  YCIyr
HIOCPEICTBOM MEKBEIOMCTBEHHOI'O B3aUMOJIEHCTBH:

Otnenenne Ilencuonnoro ¢ouma Poccuiickoit @enepanuu mo Kapayaepo-
Yepkecckoit Pecrrybiuke.

3.15 IloayuyeHue  3asiBHTEJIEM pe3yjabTaTa  NpeJoCTaBJIeHHUSA
rocyAapCTBeHHOH YCJyrH, ecJH HHOe He YCTAHOBJEHO (exepabHbIM
3aKOHOM:

He tpebyercs.

3.1.6. Huble peiicrBusi, HeoOXoAHMMbBIE [Jsi  NpeIOCTABIEHHSA
roCyAapcTBeHHOH YCJIYrH, B TOM 4YHCIe CBsi3aHHbIe C TPOBepKOH
AeHCTBHTEJbHOCTH YCH/IEHHOH KBAJH(HKALHOHHONR 3JIEKTPOHHOH MOANMHCH
3asiBUTeJIsl, HCINOJb30BaHHOH mnpu  ofpalleHHMH 32  MOJyYeHHeM
rocyJapcTBeHHON YCIyrH, a TakkKe ¢ YCTAaHOBJICHHEM Mepe4yHs KJaccoB
CPedCTB  YIOCTOBEPAIOIIHX IEHTPOB, KOTOpble [ONYyCKAalOTCH  AJiA
HCIOJIL30BaHHA B LieJIfAX ofecneyeHUs] YKa3aHHOH NPOBEPKH H ONpeesiloTCsl
Ha OCHOBaHMM YTBep)KIaemoil ¢enepajbHbIM OPraHOM HCIOJIHHTEIbHOH
BJlacTH mno corjacoBanuio ¢ PenepanbHoii  cayxOoi 06e30MacHOCTH
Poccuiickoii ®eanepaunu Mofenn yrpos OesomacHocTH MHpopmManum B
nHpOPMALMOHHON cHCTeMe, HCIO/Ib3yeMoli B meJifix mpuema obpauieHHi 3a
moJiyyeHHeM [OCYAapCTBeHHOM ycayru u (Win) HNPefoCTaBJIeHHsl TaKoH
yCJIyrH

IIpy MOCTYIUIEHHH OBpaleHns 3asiBUTENS 32 MOTyYeHHEM IOCYapCTBEHHOH
ycayrd B ¢opme  3JIEKTPOHHOrO  IOKyMEHTa  JOIDKHOCTHOE  JIMLO
VINONMHOMOYEHHOT0  oOpraHa  o0s3aH  NpPOBECTH  MpPOLeaypy  IPOBEPKH
JeUCTBUTENBHOCTH YCHJIEHHON KBaNU(QHLUPOBAaHHOW IIOAMUCH 3asBUTEIN, C
HCIIONB30BAHMEM  KOTOpOM  NONMKMCAH  OJEeKTPOHHBI  JNOKyMEHT  (ImakeT
3JIEKTPOHHBIX JJOKYMEHTOB).

IMpouexypa NpoOBEpKH  KBAIMGMIMPOBAHHOM  MOANMMCH  3aiBHTENA
OCYILECTBISAETCS JOJKHOCTHBIM JTULOM YTIOTHOMOYEHHOTO opraHa
CaMOCTOSTENBHO C MCIIOMb30BAHHEM UMEIOIUHXCS CPEACTB JIEKTPOHHOU MOANUCH
UM CPEACTB MHPOPMAIMOHHOH CHCTEMBI OJIOBHOTO YAOCTOBEPSIOIIETO LUEHTPA,
nuGO ¢ UCTIONB30BaHMEM CPENCTB HHPOPMAIHOHHON CHUCTEMBI aKKPEAMTOBAHHOIO
yIOCTOBEPSIOLIETO LIEHTpA.

~ JIOMXHOCTHOE JIMLO YMNOJHOMOYEHHOr0 OpraHa IpOBEPAET HaHHBIC 06
AKKPeUTAlMM YTIOJHOMOYEHHBIM (helepallbHBIM OpraHOM —HCHONHHTENLHOH
BIAaCTH B cCdepe HCIONb30BaHUA 3JIEKTPOHHOH MOANUCH YIOCTOBEPSIOIIETO
LIEHTpa, BBIAABLIETO JJIEKTPOHHYIO IIOANHKCH, @ TakXkKe YCTAHABIMBAcT KIace
CPEACTB Y[IOCTOBEPSIOLIErO LEHTPa Ha OCHOBAaHWM YTBEPXKAaeMOH (enepalbHbIM



OpraHOM WCIIONHUTENbHOH BiacTH (MUHKMCTEPCTBA CBS3H M MAacCOBBIX
KOMMyHuKauuii Poccuiickoit Demepanuu) no cornacoBaHuio ¢ DenepansHoi
ciyx6oit 6esomacHocTH Poccuiickoit @enepauuu MOIeNnH yrpo3 6e30macHOCTH
uadopMald B MHPOPMALMOHHOH CHCTEMe, UCIONB3YEMOH B LENIX INpHeMa
obpalleHuit 3a MOTy4eHHEM rocy JapCTBEHHOM YCIIYTH.

B ciydae ecny B pe3yNibTaTe IPOBEpKH KBalMduIpoBaHHON noanuck 6yner
BBIIBIEHO  HECOOMIOJIEHME  YCTAHOBJIEHHBIX  YCIOBUH  INpH3HaHUA  ee
JEHCTBUTENBHOCTH, JODKHOCTHOE JIMIO YMOJIHOMOYEHHOrO OpraHa B TeueHue 3
IHe# co MHS 3aBeplleHHs NPOBENECHHs TaKOH NMPOBEpKH NMPMHUMAET peleHue 06
OTKa3e B IpHeMe K PACCMOTPEHHIO OOpallleHHs 3a MOMy9eHHEM IoCyJapCTBEHHOH
YCIyTH ¥ HAIpaBiiseT 3asBUTENIO YBeJIOMIIEHHE 06 3TOM B 3NIEKTPOHHOH (opMe ¢
yKa3aHWeM IMpPUYMH OTKa3a, KOTOPHIE MOCIY)XHIH OCHOBaHHMEM Uil TPUHATHUS
TaKOI'0 peLIeHHs.

CpencTBa yHOCTOBepsIOIIEro IleHTpa, ofecmeuuBaroliye CO3/aHHE U
NMPOBEPKY NeHCTBHTENBHOCTH YCHIEHHOH KBaIM(QUIMPOBAHHOH 3NEKTPOHHOH
IOAIMCH 3asIBUTENs NMpPH OOpauleHHH 3a MONyYeHHEM rOCYHNapCTBEHHOH yCIyry,
NOMKHBL 66T He Hibke knacca KC2 u obecneynBaTh 3alUTy KOHGHUICHIHAIBHON
uHpOpMaLUH.

3.2. TlopaaoK BLINO/JHEHHs aAMHHHCTPATHBHBLIX Mpouexyp (aeicTBuii)
MHOrOQYHKIHOHAILHBIMH LEHTPAMH MPEAOCTABJICHHS rocyJapCTBEHHBIX M
MYHHIIHNAJbHBIX YCIYT

3asBHUTENH MOXET OOPATUTHCA 3a NMoMy4eHueM yeuyru B MOLL

[Ipuem 3ampoca M AOKYMEHTOB, HEOOXOOMMBIX JUI NPENOCTABJICHHS
rocyJapCTBEHHONM  yCIyrH, M  Bbllaya HOKYMEHTOB IO  PE3ylbTaTaM
TIPENOCTaBIEHHs FOCY 1apCTBEHHOM! ycyru ocymectsisercss B ML

3.2.1. HNudopmupoBaHue 3asiBUTENedl O MOPsIAKE MNpe10CTaBJIEHHUS
rocyAapcTBEHHOH yCJayrd B MHOrogpyHKIHOHA/ILHOM UEHTPe NpPeoCcTaB/IeHHs
rocyJapcTBEHHBIX H MYHHIHNAJIBHBIX YCJIYT, O X0/¢ BBINOJHEHHS 3ampoca o
Npef0CTABJIeHHH rocyapCTBEHHOMH yCayr, 0 HHBIM BONPOCaM, CBA3aHHBIM
C NpeAOCTAB/IEHHEM roCyapCTBEHHOH YCIyrd, a TaK e KOHCYJbLTHPOBaHHe
3asiBHTeJeH O MOpsiike NpPeJOCTABJEHHS TrOCYJAapCTBEHHOH YCIyrn B
MHOTro(YHKIHOHAJILHOM UEHTPe NPeJoCTaB/IeHHs FOCYAapCTBEHHOH YCJIyTH B
MHOropyHKIHOHAJIBHOM NEHTpe MNpEeAOCTABICHHS TroCyJapCTBEHHbIX H
MYHHIHNAJBHBIX YCJIYr

1) nuyno 8 MOLL;,

2) NoCcpeACTBOM Tene(hoHHOH, GaKCHMHUIBHOM CBS3H;

3)nocpeACTBOM 3JIEKTPOHHOM CBA3H;

4) nocpeaCTBOM IIOYTOBOM CBA3M;

5) Ha HHGOPMALMOHHBIX CTEHAAX B NOMEIUEHHUAX YIIOTHOMOUEHHOM Opraxe,
ML

6) B HHMOPMALMOHHO - TEIEKOMMYHHKALMOHHBIX CETAX 06liero
[10JI30BaHU; |

- Ha OQHUIMATBHOM caiiTe yHoJIHOMOYeHHOro oprana, MOLL;

- ua EITTY;

- Ha PITT'Y.



3.2.2. ®opmMupoBaHHE H HANpaBjJeHHEe MHOrOQPYHKIHOHANBHLIM
IEHTPOM NPEAOCTABJICHHS! TOCYAAPCTBEHHBIX H MYHHIHMNAJbHBIX YCJIYr
MeXBEAOMCTBEHHOI'0 3anpoca B Oprassbl, npeAoCTABJIAIONIHE
rocyAapcTBEeHHbIe YCIYIH, B HHble OpPraHbl roCyJIapCTBEHHOH  BJIACTH,
Opranbl MECTHOT0 CAMOYNPABJICHMS M OpPraHH3alUHH, Y4YacTBYOIHHEe B
NpeaoCcTaBJIeHHH roCyAapCTBEHHBIX YCJIyr

®dopmupoBanue W HampaBieHne MOL] MeXBEIOMCTBEHHOrO 3ampoca He
TpebyeTcs

3.2.3. Brigaua 3asiBHTEJIIO pe3yJbTaTa NpeaoCTaBJCHHUSA
rocyAapcTBEHHOH YCJYrd, B TOM 4HcJe BblJauya Ha OyMa’kHOM HOCHTeJe,
NOATBEPKAAIOLIHX COEePKAHNE 3JIEeKTPOHHBIX IOKYMEHTOB, HANPaBJCHHbIX B
MHOropyHKIHOHAJIbHBbIH UEHTP NpPelOCTaABJICHHA TOCYyAapPCTBEHHBIX H
MYHHIHNAJIbHBIX YCJAYr OpPraHamMH, NpeJoCTABJISIOMMMH YCJIyrdH, H
OpraHaMH, NpeAOCTABJAIOIIMMH MYyHHIHNAJbHbIE YCJIYyrH, a TaKikKe BblIaya
JAOKYMEHTOB, BKJIIOYAsi COCTABJIeHHE Ha OyMa’KHOM HOCHTe/le H 3aBepeHHe
BBIMHCOK H3 HHPOPMANHOHHBLIX CHCTEM OPraHoOB, IPeAOCTABJIAIOLIINX
MYHHIHNAJbHBIE YCIAYIH

Beigaua 3agBUTENIO Pe3yJIbTaTa NPeNOCTaBICHHs TOCYJapCTBEHHOH YCIYTd
He TpebyeTcs.
~ 324. MWuvle peficTBusi, HeoOXoguMble [l NPeJOCTABJCHHSA
rocyJapcTBeHHOH yCIyrn, B TOM 4HCJIe CBSI3aHHbLIE C TNPOBEPKOH
[eCTBUTEJBLHOCTH YCHJICHHOH KBaJH(QHIHPOBAHHON /1EKTPOHHOH MOAMHCH
3asiBHTE]Isl, MCNOJb30BaHHOH NpH  oOpameHuM 32  NOJYyYeHHEM
rocylapcTBeHHOH YCJYrH, a TaKKe C YCTAaHOBJICHHEM IiepedHsl CpeICTB
YAOCTOBEPSAIOIINX LEHTPOB, KOTOPbie NONYCKAITCA [Jisi HCMOJIb30BaHHA B
Heasx ofecnevyeHHs YKA3aHHOH NMpPOBEePKH H ONpeNeJsiloTCA HAa OCHOBAHHH
yTBepkAaeMoii OpraHoM, NMPEeAOCTABJSIIOMHM TOCYAapCTBEHHYIO yCJayry, no
cornacoanuio ¢ DenepanbHoii cuyxboii GesomacHoctn  Poccmiickoii
@eepanun  MoJeaH yrpos GesonacHocTdH HH(popManun B HH(}pOPMANHOHHOMH
¢cHCTeMe, HCIOoJb3yeMOil B HeJsX npHemMa oOpalieHHii 3a mNOJy4eHHEM
rocyAapcTBEeHHO ycJayrn 1 (HJIH) NpeJoCTaBJeHMs TAKOH yCIyrH

M®I] ocymecTBIsS€T Takxe HHble JeHCTBMA, HeoOXomumble —JUIA
TIPEOCTABJIEHHs TOCYAaPCTBEHHOR yCITYTH, B TOM YKCJIE CBS3aHHBIE C NIPOBEPKOH
NEACTBUTENBHOCTH YCHISHHOH KBaNM(QHIMPOBAHHOW OIEKTPOHHON MONIHCH
3asiBUTEIs], HCIIONB30BAHHOM Mpy OOpallleHMy 32 MOJNyYEeHHEM roCyNapCTBEHHOH
YCIIYTH, a TaKXe C YCTAHOBIEHHEM INepedHs CPENCTB YAOCTOBEPSIOLIMX LEHTPOB,
KOTOpBIE JOIMYCKAIOTCS Ul WCIOJB30BaHMS B LeaX obecredeHus yKasaHHOM
TMPOBEPKH M ONpEAEISIOTCS Ha OCHOBAHMH YTBEPXKHAEMOH YIIONHOMOYEHHBIM
opras€oM 1o cornacosanuio ¢ MenepansHoll ciyx6oi GesonacHoctu Poccuiickoi
®enepanuu Mofenn yrpos 06e3omacHOCTH HH(popMalu¥ B HHGOPMaLMOHHOH
CHCTEME, HCHOJNB3yeMOM B Lendx IMpueMa oOpalleHud 3a M[OMyYeHUEeM
rocyIapCTBEHHOM YCIyTH U (MITH) IIPEAOCTABICHHS TaKOH yCIIyTH.

3.2.5. Ilopsagok HCIpaBJeHHsi JONYIIEHHBIX ONEYATOK M OmHGOK B
BLIAAHHBIX B pe3yJbTaTe MPeJOCTaBJCHHS TOCYJApCTBEHHOH YyCJHyrd
AOKyMeHTAaX.



Hcnpasnenue AOMYLUIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B PE3yNbTaTe
NIPEeJOCTaBIeHUS T'OCYJAapCTBEHHOM YCIyrH JOKYMEHTaX He OCYIIEeCTBISETCS B
CBA3H C TEM, YTO pe3yJbTaT NPEAOCTABIEHUS TOCYJapCTBEHHOM YCIyTH He
MIPeNIoJiaraeT Beljauy 3asBUTENIO JOKYMEHTOB.

3.3. CocraB 1 Noc/Ie10BaTeNLHOCTh 3AMHHHCTPATHBHLIX NPONEAYP

[IpenocraBneHrue rocylapcTBEHHON YCIYyTH BKIIOYaeT B cedOs clenylolue
aIMUHUCTPATHBHBIE IPOLIEAYPHI:

- UHQOpPMHPOBaHHE M KOHCYJNBTHPOBAaHME 3asBUTEIS 10 BOIPOCY
IIPeIOCTaBJIEHUS FOCy AApCTBEHHON yClIyry;

- pUeM U perucTpaLus 3asBICHUS 1 HEOOXOUMBIX JOKYMEHTOB;

- (hopmupoBaHue U HAaIIPaBJICHUE MEKBEJOMCTBEHHBIX 3alIpOCOB

- TPHHATHA pelleHus O Ha3HayeHuu 6o 06 OTkaze B Ha3sHAYCHUU
rOCYAapCTBEHHOI'O €IMHOBPEMEHHOI0 IOCOOUS;

- yBeAOMIIEHHE 3asBUTEJS O HasHaueHHMM JubG0 00 OTKasze B Ha3HAYCHHU
roCyAapCTBEHHOTO €IMHOBPEMEHHOTO NOCOOH.

3.3.1. HadopmupoBaHHe H KOHCYJLTHPOBAaHHE 3asiBHTEJsl MO BONPOCY
NMpeAOCTABJICHHA roCyJapCTBEHHO ycayrn

‘OcHOBaHMEM M7 Hayana aJMMHHCTPATMBHOM IIPOLEMYPHI SIBIAETCS
obpalieHe 3asBUTENS JIAYHO WIM [OCPEACTBOM Tene(hOHHOH CBA3H B
VY I10JIHOMOYEHHBINA OpraH.

Conepxanre aJMUHHCTPATUBHOM NPOLERYPHl BKJIIOYAET B cebs:

OpefnocTaBlieHHe HHGOpMamuu O HOPMATHBHBIX MPaBOBBIX  aKTaX,
PETYIHPYIOIIMX MTOPAROK MPeXOCTaBIECHHUS IOCy1apCTBEHHOH yCIIyTH;

pa3bACHEHME MOPSJIKA, YCIOBUI U CPOKA NPENOCTABJIEHUS FOCYAapCTBEHHON
yCIIyTH;

Bbllaua (OpMBI 3asBICHM s MPEIOCTAaBICHUS TOCYIapCTBEHHON YCIYTrd
(ecnu MyHOE OGpalIeHue);
pashiCHEHHe [OpAAKa  3alOJHeHHWs  3asBleHMs, 1opsaka  cbopa
HeOOXOJUMBIX JOKYMEHTOB U TpeOOBaHUH, IPEABIBISIEMBIX K HUM.

AJMHHHCTpaTHBHaAs Npollexypa OCYIIECTBIAETCS B JIEHb OOpalleHus
3asIBUTENIS.

O61wuit MaKCUMaJIbHBIH CPOK BBITIONHEHMS aIMHHUCTPATUBHOM MPOLEIYPHI -
15 MunyT. ‘

AIMUHUCTpAaTHBHAs TNpoOleAypa BBHINONHAECTCS HO/DKHOCTHBIM  JIMIIOM
VI0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOI'O 3a KOHCYJIBTHPOBAHHE 3asBUTEIIA.

KputepueM OpUHATHS  pEIUCHHUS  BHINOJHEHHUS  aJMHHHCTPATHBHOM
NpOoLEypPHI SBISIETCS 0OpallleHue 3asBUTENS.

Pe3yasTaTOM aIMHHHCTPATHBHOM HpOIENypHl, B 3aBUCHMOCTH OT crocoba
oOpallleHus1, ABIAETCA IPENOCTABJICHHE 3asBUTENI0 HMHQOpPMauMH O IOpAAKe
NpeNOCTaBlIeHNAs T TOCYNapCTBEHHOH YCIyrM M  I€peYyHe  JOKyMEHTOB,
HEOOXOAMMBIX JJIS IPENOCTABIEHHUS rOCy JApCTBEHHOH YCIIyTIH.

Crioco6 ¢ukcanuu pe3yybTaTa BHIOJHEHHS aAMUHUCTPATHBHOM MPOLCTYPhI
- perucTpauus JOJDKHOCTHBIM JIMI[OM YTIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM
33 KOHCYJIFTHpOBaHHE 3asABUTENs, (akTa obpallleHMs 3asABHTEN B XypHaJle I0



dopme, ycTaHaBIMBaEMOH Y IOJJTHOMOYCHHBIM OPraHOM.

3.3.2. IlpueM H perucTpanus 3asiBJeHHs] H HEOOX0AHMBIX JOKYMEHTOB

OcHOBaHHEM JUI1 Hayala BBIIOJHEHUS aJAMHHHMCTPATMBHOW MpOLEAYypbl MO
IpUeMy M pETMCTpalluM 3asBI€HMS H HEOOXOAMMBIX NOKYMEHTOB SBJIACTCA
obpalliende 3asABHTENs B YIONHOMOYEHHBIH OpraH C 3asBICHHEM IO
YCTAaHOBJIEHHOM (hopMe ¢ IIPHIIOKEHHEM HEOOXOAMMBIX NOKYMEHTOB.

[Ipu npueme 3asABleHUs M HEOOXOAMMBIX JOKYMEHTOB HO/DKHOCTHOE JIHLO
YIOJTHOMOYEHHOTI'0 OpraHa:

- cBepseT JaHHbIe Npe/CTABIEHHBIX JOKYMEHTOB C NaHHBIMH, yKa3aHHBIMU B
3asIBIICHUH;

- NpOBEpAeT KOMIUIEKTHOCTh JOKYMEHTOB, MPAaBAJBHOCTb OQOPMICHHSA U
CoepKaHHe  TpENCTaBlEHHBIX  NOKYMEHTOB,  COOTBETCTBHE  CBE[CHH,
COZIepXKalIUXCs B Pa3HBIX JOKYMEHTAX;

- CHUMaeT KOINHUH C JOKYMEHTOB B Clly4ae, €CJIM MpeJCTaBlIeHbl NOJIMHHUKA
JIOKYMEHTOB;

- 3aBepseT KONMH ROKYMEHTOB, MNONJIMHHHUKM JOKyMEHTOB BO3BpallacT
3asIBUTEIIO;

- PETHCTPHpYeT 3asBlICHHE B CPOKH, MPELYCMOTPEHHBIE NOAPa3/eIoM 2.14.
HACTOALIEro AIMUHHUCTPAaTHBHOI'O PETJIaMeHTa;

- BBlAaeT (HampasiseT) 3aABHTENIO DACIUCKy-yBEJOMICHHE O MpHeMe
3asABJICHUd M JOKyMEHTOB C YKa3aHMEM pPErHCTPallMOHHOrO HOMEpa H [athl
npueMa 3asiBJIeHHUS.

Pe3ynsTaToM agMUHHCTPATHBHON IPOLEAYPHI SBIAETCS NPHEM, PETHCTpalL
3asBJIEHMS U NPHJIaraeMbIX JOKYMEHTOB.

O61Mii MaKCHMAalTbHBIA CPOK BBITIOJIHEHUS aIMHHUCTPATHBHOH NPOLIEAYPHI -

15 MuHYT.
KpuTepusiMu TIPHHATUS PellIeHHs o npueme (OTkase B npueMe) JOKYMEHTOB
ABJAIOTCS  OCHOBAaHMS,  yKasaHHble B  IyHKTe  2.8.  HacTOsLIero

AJZIMUHHCTPaTHUBHOT'O perjlaMeHTa.

Crioco6 (HKcaLMK pe3ybTaTa BEINIONHEHUS alMUHICTPATHBHOH MPOLIELy Pl
- peructpaums (akTa npueMa TaKeTa JOKyMEHTOB IJid INpelOCTaBICHUA
rocyJapcTBEHHOH YCIyrd B XKypHaNle PerucTpalyvy 3asBIeHHH U odopmieHHe
PACIICKU-yBEIOMIIEHH O TpHeMe JOKYMEHTOB, KOTOpas IlepefacTcs JHYHO
3asBUTENIO B XOJI€ IpHeMa JOKYMEHTOB MM HAlpaBIieTCs 10 aapecy, CIocodoM,
yKa3aHHBIM MM B 3afBJI€HUM, B Ciyuae €CIH JOKYMEHTHl HAamlpaBJCHbI
IOCPEICTBOM NIOYTOBO#M CBA3H MIIH B SJIEKTPOHHOH popMe.

Pe3ynpTaTOM aIMHMHHUCTPATHBHON MpOLEAYPhl SBIAETCA NPUEM, PETHCTPaLlUA
3asBIEHUs U IPHJIAraeMbIX IOKyMEHTOB.

3.3.3. ®opMupoBaHHe H HANIPaBJIeHHE MEKBEAOMCTBEHHbIX 3aNIPOCOB

OcHOoBaHHMEM M Hayana aJAMUHUCTPAaTUBHOH MpPOLEXyphl SBJAETCA
MOCTYIUIEHHE MaKeTa NOKYMEHTOB OT HOJDKHOCTHOTO JIMUA YIOJHOMOHYEHHOTO
opraHa, OTBETCTBEHHOro 3a [pUeéM W PErucTpaluio  JOKYMEHTOB, H
HeTIpe[CTaBJeHHe 3asiBHTENEM IOKyMEHTOB, IPEIYCMOTPEHHBIX TOAITYHKTOM
2.7.1. mynkra 2.7. HacTOs1Ero AIMHHUCTPAaTUBHOIO PErylaMeHTa.



CopnepixaHue aJMUHUCTPATUBHON NMpOLEAyphl BKIIOYAET B ce6s1 MOATOTOBKY
U HalpaBlieHHe MEXBEeJOMCTBEHHOTO 3alpoca B OpraH U (MiM) OpraHM3alio, B
pacCropsHKeHHH KOTOPBIX HaXOAATCS JOKYMEHTBbI, KOHTPOJb HaJ CBOEBPEMEHHBIM
IIOCTYIUIEHHEM OTBETA Ha HalpaBJIEHHBIH 3aMpoc, MOJNyYEHHUE OTBETA.

OO6umif MakCHMaJbHBIH CPOK IOATOTOBKM M HallpaBJIEHUs 3ampoca o
NpeCTaBIeHNH JOKYMEHTOB B paMKaX ME&XBEAOMCTBEHHOIO B3aUMOIEHCTBHUS HE
JNOJDKEH IIpeBbIIaTh 2 pabodyux AHEH CO JHSA IIOCTYIUIEHHWs 3asABICHHUA M
JIOKYMEHTOB, INpPeIyCMOTPEHHbIX MOANMYHKTOM 2.6.1. myHkTa 2.6. HacToAILETO
AIMHHHCTPaTHBHOTO PETJIaMEHTA.

HanpagneHye MeXBEJOMCTBEHHOTO 3allpoca B paMKaX MEXBEJOMCTBEHHOI'O
B3aUMOJIEHCTBHA OCYLIECTBIASAETCS B DSJEKTPOHHOM BHAE C HCIONb30BaHHEM
eMHOM CHCTEMBl MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJEHCTBHA H
CHCTEMEBI JJIEKTPOHHOTO IIOYTOBOTO CEpBHCA TapaHTUPOBAHHOM MHOCTaBKM C
NpYMEHEHHEM CpEICTB  KpUNTOrpapuyeckod  3amuTel HMHPOpMalMud U
3JIEKTPOHHOU MOIIUCH.

[Tpu OTCYTCTBUHU TEXHUYECKOH BO3MOXXHOCTH HarpaBJIeHUs
MEXBEJAOMCTBEHHOTO 3alpoca ¢ MCIOJb30BAaHUEM CHCTEMBI 3JIEKTPOHHOIO
MIOYTOBOIO CEpPBHCAa TapaHTUPOBAHHOH NOCTaBKH MEXBENOMCTBEHHBIH 3ampoc
dopmupyeTcs Ha GYMaXKHOM HOCHTENE B COOTBETCTBHHU C TPEOOBaHUAMHM ITyHKTOB
1-6u 8 yactu 1 crateu 7.2. ®enepansHoro 3akona ot 27.07.2010 Ne 210-03
«O6 opranuM3aly MPeAOCTaBIeHUs FOCYAapCTBEHHBIX U MyHULUIIAIBHBIX YCIYT»
¥ HampaBJseTcsi B OpraH M (WIM) OpraHM3alMIO, B DPaClOPSHKEHHH KOTOPBIX
HAaXOMATCH YKa3aHHbIE JOKYMEHTHI, 110 IOYTE UIIM KypPhEPOM.

VkaszaHHas aJIMHUHHCTpAaTHBHAs IpOLENYypa BBIIONHACTC HOKHOCTHBIM
JIALIOM YIIONHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a HCTpeOOBaHUE TOKYMEHTOB
B [TOPSAKE MEXBEIOMCTBEHHOI0 HHGOPMalHOHHOIO B3aHMOAEHCTBHS.

KpurepusMy NpHHATHS PEUIEHHs O HAaNpaBleHHH 3anpoca 06 ucTpe6oBaHUM

JOKYMEHTOB B HOpsAIKE MeXBEIOMCTBEHHOI'O UH(GOPMaLIMOHHOTO
B3aMMOJEHCTBUA  ABIAETCS  HENpPEINCTaBlIeHHE  3asiBHUTEJIEM  JOKYMEHTOB,
IpeayCMOTPEHHBIX NOAIYHKTOM 2.7.1 IIyHKTa 2.7 HaCTOSALIETo

AJIMHHHCTPAaTHBHOTO PETJIAMEHTA.

Pe3ynbTaroM  aJMUHHUCTPATHBHOW TpOLEAYpPHl  SBIAETCS  MOJNyueHHe
YIOJHOMOYEHHBIM OPTaHOM OTBETa Ha MEXBEJOMCTBEHHBIH 3anpoc.

JIOJXKHOCTHOE JIMIO YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
ucTpe6oBaHUe JOKYMEHTOB B MOPSAKE MEXBEJOMCTBEHHOTO HH(OPMALMOHHOTO
B3aMMOJEHCTBYS, NIPH TOCTYIUIEHHH OTBETa Ha 3alpoc NpHOOILAET €ro K MakeTy
IOKyMEHTOB, IIepelaeT IMakeT MOKYMEHTOB B IOPSAKE MAENONpPOM3BOACTBA
IOKHOCTHOMY JIMLLY YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPOBEAEHHE
cobeceloBaHMS C 3asBUTEJIEM.

Cnoco6 ¢ukcauy pe3yynbTaTa BBINONHEHUS aAMUHUCTPATUBHOMN NPOLEAYPBI
- pErucTpanus OTBETa, IOJYYEHHOro B IIOpSAJKE MeEXBEIOMCTBEHHOro
B3aUMOJEHCTBHS, B J)KypHajle PEruCTpallMd BXOMSIIMX JOKYMEHTOB H €ro
npuobLIeHue K JOKyMEHTaM ISl IpeoCTaBleHHs TOCY IapCTBEHHOM YCIyTH.

MakcHManbHBIH CPOK BBIIOJIHEHHS aAMUHUCTPaTHBHOMN IpoLieAypH He Gollee
S nHei.



3.3.4. [IpunaTHs pelieHHs 0 HA3HAYeHHH JIHOO 00 OTKa3e B HA3HAYEHHH
rocyAapcTBeHHOr0 elIHHOBPEeMEeHHOr0 Mocoous

OcHoBaHWeM [Uis Hayajlla aJIMHUHUCTPAaTUBHOM IpOLEAYpHl SBISETCS
3agBlieHHE, HOKYMEHTBI, NpeACTaBlIeHHble JIUYHO, UMM B (OpPME NEKTPOHHOIO
JOKYMEHTa ¥ OTBETHI Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI.

CopepxaHHe aAMHHHCTPAaTHBHON NpOLEAYPHl BKJIIOYaeT B ceOs IpPOBEPKY
HpaBa 3asBUTES Ha MOIy4YeHHUEe rocy JapCTBEHHOM YCIIYTH.

OOt MaKCHMAJIBHBIHA CPOK BBIMIOJIHEHUS aJMUHUCTPATUBHOHN INpOLIENYpEI
10 gHeit ¢ naTel moAayy 3asBIECHUS.

KputeprieM TmpUHATHUS peUIeHHs O Ha3sHadeHHWH Jubo o6 oTkase B
Ha3sHAYEHUH TOCYIApCTBEHHOr0 €IWHOBPEMEHHOrO MOCOOHS SABJIAETCS HaIH4YHe
HEOOXONUMBIX JTOKYMEHTOB, IpedyCMOTPEHHBIX MOAIMYHKTOM 2.6.1. myHkTa 2.6.
HacTosAEero AJIMUHUCTPATUBHOTO perjiaMeHTa U NPHHAIJIEKHOCTh 3asBUTENS K
YKCIly JIML, YKa3aHHBIX B myHKTe 1.2. Hactosmero AJIMHHHCTPAaTMBHOI'O
perjiaMeHTa.

Pemenne o HasHaueHuu aub60 00 OTKase B Ha3sHAUYEHUU roCyJapCTBEHHOIO
eIMHOBPEMEHHOIO0 I10COOMs IMPUHMMAEeT pPYKOBOAHUTENb Y IIOJHOMOYEHHOTO
OpraHa WJIM HHOE YIOJIHOMOYEHHOE JODKHOCTHOE JIHMIO YIONIHOMOYEHHOrO
oprasa.

Pe3ynpraTroM afiMHUHHUCTPATUBHON NPOLEAYPBI ABJIAETCS NPUHATOE PELICHHE O
HaszHauyeHuH 1ubo 06 OTKase B Ha3HAYEHHH rOCyJapCTBEHHOTO €JHHOBPEMEHHOIO
nocobus.

3.3.5. YBeaomiienHe 3asiBHTeJil O Ha3HaYeHHH Ju0O0 00 oTkase B
Ha3HAYeHHH rocyJapcTBEHHOr0 eAHHOBPEMEHHOr0 Nocobus

OcHoBaHMeM JIsl YBEIOMIIEHHS 3asBHTENs O Ha3Ha4eHHH JH6o 06 OTKase B
HA3HAYEHHWH TOCYJapCTBEHHOIO €JMHOBPEMEHHOTrO MOCOOHs SBISETCS NPUHATHE
pelieHHs O Ha3Ha4YeHMH Ju60 00 OTKase B HaA3HAYEeHHWH TOCYNApCTBEHHOrO
€ IMHOBPEMEHHOT'O 1TOCOOHSI.

VYNOJHOMOYEHHBIH OpraH YBeIOMIISIET O MPHHATOM PELIEHHH IT0 alpecy,
yKa3aHHOMY 3asBHTENIEM, IIOYTOBHIM OTIPaBJICHMEM B TEYEHUE 5 HHEH mocie
TIIPUHATHS PELICHHS.

B cnyyae mnopmauu 3asBIeHHS B (OpME 3JIEKTPOHHOrO OOKyMEHTa
nocpencteom EITY, PITY yBemomsieHHe O MNPHHATOM pelleHHH B ¢opme
3JIEKTPOHHOrO JOKYMEHTa B TedeHHe OAHOro paboyero IHs MOCie NPUHATHUS
pellleHUs HampaBlsieTcs 3asBuTeNO nocpenctsoM EINNY, PIITY.

B cnyvae mpuHATHA pelleHHs 06 OTKase B Ha3sHAYEHMH TOCYIapCTBEHHOrO
€IMHOBPEMEHHOTO ITOCOOUS B YBEJOMIIEHHM YKa3bIBaeTC IpPHYHHA OTKasa M
MOPSIIOK ero 06xaoBaHusl.

Pe3ynsTaToM aJIMHHUCTPATUBHOH NpOLEAYpHl SBJIAETCA HaMpaBlICHHE
3aBUTEJIIO YBEIOMIICHHUS.

Paszgen 4

Ilopsigok 1 popMBI KOHTPOJIA 32 MPeI0CTaBIeHHEM
rocyaapcTBeHHOH yCayru



4.1. TlopaaoK ocCyLIeCTBJCHHs TeKyllero KOHTPOJs 3a COGJI0JeHHeM H
HCNOJIHEHHEM OTBETCTBEHHBIMH [O/DKHOCTHBIMH JIHIAMH  NOJIOKEHHH
perjiaMeHTa M HHbIX HOPMATHBHBLIX NPAaBOBLIX AKTOB, YCTAHABIHBAIOIIHX
Tpe6OBaHHsI K MPEeJOCTABJEHHI0 TrOCYAapCTBEHHOH YCIyrH, a TaKike
NPHHATHEM HMH PelleHHMH

Tekyiuuit KOHTPOJb 33 COOMIOACHHEM H HCIIOJHEHHEM NODKHOCTHBIM JIULIOM
VIOJTHOMOYEHHOI'O OpraHa IIOJIOKEHHI HacTOAIIEero AIMHHHUCTPATHBHOIO
perjnamMeHTa, MHBIX HOPMAaTHUBHBIX MpPaBOBBIX aKTOB, YCTaHAaBJIMBAOIIHX
TpeGOBaHMA K IPENOCTABJICHUIO TOCYNAapCTBEHHOW YCIYTH, OCYIIECTBIAETCS
PYKOBOZHUTENEM CTPYKTYPHOTO TMOApasieNeHus YIOMHOMOYEHHOro OpraHa,
OTBETCTBEHHOTO 3a MPENOCTaBlIEHHE TOCYJapCTBEHHOH YCIYrH, a TaKxke
pyKOBOIHTENEM YTIOJJHOMOYEHHOTO OpraHa.

Texkymuii KOHTpPONE 3a  IPENOCTaBICHHEM  JODKHOCTHBIM  JIHIOM
VIIONMHOMOYEHHOTO OpraHa TOCyIapCTBEHHOM yCIyrH OCYIIECTBIAETCS Ha
IOCTOSIHHOM ocHOBe (0 uroram pabodero AHSA) MO JaHHBIM XKypHana yd4era
3asBJICHUH U pelleHUH YTI0OJHOMOYEHHOr0 OpraHa.

O cmyyasx W [pUYMHAX  HapyUIeHHWs  CPOKOB,  COAEpKaHUA
aJIMMHHCTPATUBHBIX HpOLEAYyp M NEHCTBUH MJOIDKHOCTHBIE JHIA HEMEIIEHHO
HHPOPMHUPYIOT pPYKOBOAUTEIS VIOJHOMOYEHHOrO OpraHa WIH JIHL@E, ero
3aMeILAOIIEro, a TAKKe MPMHAMAIOT CPOYHBIE MEPEI 110 yCTPAHEHHIO HapyLIeHUH.

4.2. Ilopsiiok H TNEPHOAMYHOCTL OCYLIECTB/JICHHA IJIAHOBBIX H
BHEIUIAHOBBLIX TNPOBEpPOK MOJHOTBI H  Ka4yecTBa  MNMPeAOCTABJICHMS
rocyJapcTBeHHO#l yCJIyrH, B TOM d4HcJi€ NOPAAOK H (pOpMBI KOHTpPOJS 32
MOJIHOTOH M Ka4eCTBOM NPEN0CTABJIEHHS rOCy apCTBEHHOH YCJIyrH.

KOHTpONE 3a MOJHOTOM M Ka4yeCcTBOM NpPENOCTAaBIEHHS TOCYAapCTBEHHOH
YCIYTH BKIIOYaeT B cebs IpoBeleHue m_laHOBLIx H BHEIUIAaHOBBIX IPOBEpPOK,
BHISIBIIEHUE M YCTPaHEHHE HapyLIeHUH TIpaB 3asBUTENIEH, TONIOXKEHUH pernaMenTa
M JAPYTMX HOPMATHUBHBIX IIPaBOBBIX aKTOB, PACCMOTPEHME, NPUHSATHE PEIICHHH U
IOATOTOBKY OTBETOB Ha oOpalleHue 3asBUTENel, comepXalmx >XaloOsl Ha
peuenus, neiictpus (6esnelcTBre) NODKHOCTHBIX JIMLL.

[TpoBepku MOTYT OBITH INIAHOBBHIMU M BHEILIAHOBBIMH.

[InaHoBhle  MpOBEPKM  MONHOTBL M Ka4yecTBa  MpPEelNOCTABICHHUS
rOCYZApCTBEHHOM YCIyrd NPOBOASTCS HE PeXe OJHOTO pasa B O Ha OCHOBAHHH
TUIAHOB.

BHeIIaHOBble TIPOBEPKH MpPOBOAATCS IO IOPYYEHHIO pPYKOBOAHMTEIS
VIOMHOMOYEHHOIO OpraHa WM JIMI@A, €ro 3aMeIlarollero, 1no KOHKPETHOMY
o0pallleHHIO 3aMHTEPECOBAHHBIX JIHLL.

ITpoBepKH MONHOTHI U Ka4ecTBa NMPEJOCTABIAEMON rOCy JapCTBEHHOH yCIyTH
TIPOBOMATCA HA OCHOBAHUM IIpHKa3a YIIOJHOMOYEHHOTo opraHa. JUis mpoBeaeH s
TIpOBEPKH GOPMUPYETCS: KOMHCCHS.

PesysTaThl IpOBEPKH OQOPMIISIOTCS aKTOM, OTPaKAKOIKM OOCTOATENBCTRA,
NOCTyXUBIIHE OCHOBaHHEM MpPOBEPKH, OOBEKT INpPOBEPKH, CBEACHHA O
JIO/KHOCTHOM JIHILle, OTBETCTBEHHOM 3a MPENOCTaBIeHHE TIOCYIapCTBEHHON
YCIIyTH, HaMM4Ue (OTCYTCTBHE) B AeHCTBUSAX JOIKHOCTHOTO JIML@A 0OCTOATENBCTB,
CBUAETENCTBYIOMIUX O HAPYIIEHWH aJMUHHCTPATHBHOTO H/WIHM [OJKHOCTHOTO



periiaMeHTa, CCBUIKY Ha HOKYyMEHTBI, OTpaKalolMe JaHHBIE OOCTOSTENHCTBA,
BBIBOJIbI, HEAOCTATKHU M NPEAJIOKEHHUS 10 HX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTh JOJIKHOCTHBIX JIHII OpraHa mnpeaoCTaBJIAIOLIEro
yeayry 3a pemeHus M Aeiicrua  (OesjeiicrBue), NpHHHMaeMble
(ocymecTBJisieMbie) HMH B X0/ie Pe0CTABJ/IEHHUS IOCYAaPCTBEHHOMH yCIyru.

JIOMXKHOCTHEIE JIHIA HECYT IIEPCOHANIBHYIO OTBETCTBEHHOCTD 3a:

- cobIIofeHNe YCTAaHOBIEHHOTO NOPsAKa NprueMa TOKYMEHTOB,

- INpHUHATHE HAJJIEXAllUX Mep IO MOJHOW M BCECTOPOHHEH IpOBEpKe
IIPEeNCTaBICHHBIX JOKYMEHTOB;

- coOofeHne CPOKOB PacCMOTpPEHHS JOKYMEHTOB, COOMIOLEHHE MOpsIKa
BbIJJa4U JOKYMEHTOB;

- y4eT BBIAaHHBIX JIOKYMEHTOB,

- cBOoeBpeMeHHOe (opMHpOBaHHE, BElNEHHE U HaJuexallee XpaHEHHE
JIOKYMEHTOB.

ITo pesynsraTaM IpOBEEHHBIX MPOBEPOK B Clydae BBIABIECHHUS HapyLICHHH
paB 3asBUTENEH W MHBIX HapyUIEHHWH K BAHOBHBIM JIMI[AM NPUMEHAIOTCH MEPHI
OTBETCTBEHHOCTH, yCTAHOBJICHHBIE 3aKOHONATENBCTBOM Poccuiickoit denepanuu.

4.4. TosioxkeHnsi, XapaKTepu3yioliHe TPeGOBaHHS K NOPAAKY H ¢opmam
KOHTPOJISl 32 NpeJoCTaB/ieHHEM TrOCyAapCcTBEHHOH YCJIyrH, B TOM 4Hcje CO
CTOPOHBI rPazkaaH, HX 00beIHHEHH H OpraHu3anui

KOHTpOIIb 3a MpeAoCTaBIeHHeM rOCy JApCTBEHHOH yCITyTH OCYIECTBIAETCS B
dopMe  KoHTpons 3a  COONIOZEHHEM  MNOCIEAOBATENBHOCTH  NEHCTBHH,
ONpeNeNeHHBIX aAMHHUCTPAaTHBHEIMU MNpoLlefypaMH MO  NPEAOCTABJICHHUIO
roCyJapCTBEHHOH YCIIYTd U NPHHATHIO PEIIEHHH TODKHOCTHBIMH JIMLIAMH, ITyTEM
NpoBeleHHsI MPOBEPOK COONIONEHMA M HCIOJHEHHS MODKHOCTHBIMH JIHLAMH
HOPMATHBHBIX IIPaBOBBIX aKToB Poccuiickoii @enepauuu u Kapasaeso-
Yepxecckoii Pecry6nuky, a Tak jxe HOJIOXKEeHNH HACTOALIEr0 AMUHHCTPATHBHOTO
periameHTa.

KoHTpons 3a NpPeAOCTaBICHHEM TIOCYAApCTBEHHOH YCIYrH CO CTOPOHBI
TpaJaH OCYLIECTBISETCA IyTeM MOJyyeHHs HHOOpMaluu O HaJWIuH B
neiicTBUsX (6e31eHCTBUM) OTBETCTBEHHBIX JOHKHOCTHBIX JIML Y IOJTHOMOYEHHOTO
opraHa, a TaK Jke IPHHHMAaeMbIX HMH pELICHHSX HapyLIeHHH IIOJIOXKEHHIA
HACTOSAIIEr0o AIMHMHHUCTPATHBHOIO perjiaMeéHTa M MHBIX HOPMaTUBHBIX IPaBOBLIX
AKTOB, YCTaHABIMBAIOIMX TPEGOBAHHA K INpENOCTABIEHUIO TOCYAAPCTBEHHOH
yCIIyTH.

‘ Pazgen S
Mocyne6ublii (BHecyaeOHbIii) NOPAAOK 005KaI0BaHMS PelIeHHH 1
AelicTBHii (Oe3neiicTBHS) OpraHa, NPeAOCTABJISIIOLIEr0 rocyJapcTBEHHY IO
yCJyry, H ero J0/KHOCTHBIX JIHI

- 5.1. Undopmanns Ansi 3aABUTENI O ero mpaBe INOAATH xkanoly Ha
pemenude u (unu) Refictue (besneiicTere) YIOJHOMOYEHHOr0 OpraHa u (nsin)
ero NO/UKHOCTHBIX JIHI, NPH MNpPeIOCTABJIEHHH TOCY[AapCTBEHHOH YCJIyrH
(nanee - xa106a).



3asBUTENH MMEIOT MpaBo obkanoBarh AeiicTsus (6e3nelicTBUE) U peLICHHS
JIOJKHOCTHBIX  JIMI[  YIIOJJHOMOYEHHOr0 oOpraHa B  aJMHHHCTPaTHBHOM
(mocymeGHoM) U (UH) CyneGHOM MOPsAKE B COOTBETCTBUM C 3aKOHOIATENBCTBOM
Poccuiickoii ®emepanu u Kapauaeso-Uepkecckoit PecmyGmuxu. OcHOBaHHEM
Iis Havajla AaJMMHMCTPATHBHOM MpOUENypsl SBISETCS IOCTYNMBLIAA B
VronHOMOuYEHHSIH opraH xanoba ot sasBuTens. XKanoba Moxer GbITh N0/jaHa KaK
NMHUCEMEHHO, TaK U YCTHO (Ha IMYHOM TNPHEME).

5.2. TIpenmet nocyneGHoro (BHecCyne6GHOro) obKanoBaHus.

[TpenMeToM >anoObl SBIAETCS HApyIEHHe MNpaB M 3aKOHHBIX HMHTEPECOB
3agBUTENs, NPOTHBONpABHEE pelleHus u (wim) nelctBus (6esmeficTBue)
NOJDKHOCTHBIX  JIMIl  YIIOJJHOMOYEHHOTO  OpraHa TIpy  [peJOCTaBICHHH
roCyIapCTBEHHOM yCIyrH, HapyIleHue TIOJIOXKEHUH HaCTOSILEro
AJIMMHKCTPAaTHBHOTO perjaMeHTa W MHBIX HOPMAaTHBHBIX MPAaBOBEIX AaKTOB,
YCTaHABNMBAOIKX TPeGOBAHHS K NPEIOCTABIEHHIO FOCY JAPCTBEHHOH YCIyTH.

5.3. OpraHsl rocyHapcTBEHHOH BIAaCTH M JOJDKHOCTHBIE JIMIA, KOTOPHIM
MOXeT ObITh HampaBleHa xanoGa 3asBuTens B HocyaeOHoM (BHECYyHeOGHOM)
nopsiIKe.

XKano6a Moxet GbITh HalpaBieHa Ha UMs PykoBOAMTeNA YIIOIHOMOYEHHOTO
opraHna. JKano0a 3asBUTeNs aApecyeTcs Y IOTHOMOYEHHOMY OpraHy.

5.4. ITopsioK MOJa4YM H PACCMOTPEHHS HKAJIOObI

3asgBUTETH UMEIOT IPaBO OOPATHUTHCA C XKalo0od JMYHO WM HanpaBUTh IO
nmoyTe, C HUCIONb30BaHMEM ceTH  VIHTepHeT, OQHUUMaIbHOrO  CaHTa
VnonsomoueHHoro oprana, EIITY, PITTY, uepes M®LI,

Xanoba moynkHa conepxKaTh:

- HAMEHOBaHMe YIOJHOMOYEHHOTO Oprana, haMIIHio, HMs, OTYECTBO (IpH
HAJIMYMM) €r0 JOJDKHOCTHBIX JIHL, NPEAOCTABISAIOLINX FOCYyJapCTBEHHYIO yCIYTY,
u (WnIM) UX pPYKOBOAMTeNeH, pelieHus M JeitctBus (6e3feficTBHe) KOTOPBIX
00xaITyroTC;

- GaMHUINIO, UMS, OTYECTBO (TIPH HAIMYWH) 3asSBUTEI, CBEACHHMA O MeECTe
XUTeIbCTBA, @ TAKXKe HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (ampeca)
3IeKTPOHHOM MOYTH (IPH HAJIHWYMHM) M MOYTOBBIH ajpec, MO KOTOPHIM HO/DKEH
OBITH HAIIPaBJIEH OTBET 3asBUTEIIO;

- cBelleHHs 06 OOXalyeMbIX peleHHsx d (unu) AeHcTBuAX (6e3medcTBUM)
VIOJIHOMOYEHHOI'0 OpraHa, JOJPKHOCTHOTO JHia YTIOJIHOMOYEHHOIO Oprasa , €ro
PYKOBOAMTEIIS;

- IOBOZBI, HAa OCHOBAHHH KOTODHIX 3asBHTENIb HE COIJIACEH C PEIICHUIMH U
(unu) neicteusamu (OesnmeiicTBreM) YIIONHOMOYEHHOIO OpraHa, AOJDKHOCTHOTO
nuna YoJIHOMOYEHHOT'O OpraHa, ero pyKOBOIUTES.

3asBUTENEM TIPEACTABISIOTCS JOKYMEHTHI (I HAJIMYKM), IOATBEPXKJAIOIHE
ero J0BOJBI TUOO UX KOIIHUH.

B ciydyae momaud xanoGsr uepes M®L], MOLI obecneunBaer nepenady
#ao0sl B YIIOTHOMOYEHHEBIH OpraH B MOPSJKE M CPOKH, KOTOPHIC YCTaHOBJICHBI
COrjIallleHHeM O  B3aWMMOIEHMCTBMH, 3aKIIOUYEeHHBIM Mexay MOL[ u
VIIOTHOMOYEHHBIM OPraHoOM, HO He Mo3JHee pabouero JHs, CAESAYIOLIEro 3a THEM
MOCTYIUICHHUS JKaJIOOBI.



IIpuéM xanob B IMUCBEMEHHOM (opMe OCYLIECTBIACTCA YT0JTHOMOYEHHBIM
OpraHoM B MeECTe INPEIOCTaBIEHUs TOCYHapCTBEHHOH YCIyrH (B Mecte, rae
3asBUTENp OOpamancs 3a MOJNyYeHHEM TOCYNapCTBEHHOH YCIyrd, HapylleHue
TopsAKa NpeNoCTaBleH s KoTopoli obxanyercs, mubo B MecCTe, TI€ 3aiBUTENEM
MoNyueH pe3ylbTaT yKasaHHOH TOCYNapCTBEHHOH YCIyrHu abo oOTKa3 B
TIPENOCTaBIEHMH FOCYAapPCTBEHHOMN YCIIyTH).

Bpems npuéMa xano® NOMKHO COBNAAaTh CO BPEMEHEM IpeOCTaBICHUS
rOCYOapCTBEHHBIX YCIIYT.

B ciayyae moja4d >kajoObl NpH JHYHOM NpHUEME 3adBHUTENb IPEAbABIAET
IOKYMEHT, YAOCTOBEPSIOIMHA JIMYHOCTE, B CIIydac eCIH xanoba nojaercs yepes
TNpeNCTaBUTENS 3asiBUTEN, TaKXkKe MPEACTaBIACTCA NOKYMEHT, NOITBEPXKAAIOIIUH
TIOJIHOMOYHS NPeJCTABUTENS Ha OCYLIECTBIEHHE NEHCTBHH OT MMEHH 3asBUTEI.
[Tpu noxave xanoObl IPeCTaBUTENEM 3aBUTEN TOCPENCTBOM MOYTOBOH CBS3U K
xXanobe mpuiaraertcs KOIMHMA JOKYMEHTa, MOATBEpXIaromas IOJHOMOYHA
TIpeICTaBUTENS, 3aBEPEHHAs B yCTAHOBJICHHOM NOPSAIKE.

B sneKkTpoHHOM BHZe Xaob6a MOXET OBITh OJjaHa 3aBUTEIIEM TIOCPEACTBOM
caiita YIIOJITHOMOYEHHOIr0 OpraHa, EITTY, PITTY.

[Ipu nomade >Xanobbl B 3NEKTPOHHOM BHAE, NOKYMEHTBl MOTYT OBITH
npeAcTaBlieHsl B GopMe 3IEKTPOHHOTO NOKYMEHTa, NOANUCAHHOTO 9JICKTPOHHOMN
MOAMKCHIO, BHA KOTOPOM MpPeXyCMOTPEH 3aKOHOAATENbCTBOM Poccwmiickoi
®depnepaunu. [Ipu 3TOM JOKYMEHTa, YAOCTOBEPSIOIIEro JHYHOCTD 3asBHTENS, HC
TpebyeTcs.

B VYINOTHOMOUYEHHOM OpraHe OIpENeNsioTCs  yNOJNHOMOYEHHBIC Ha
pacCMOTpEHHME %ayo6 TOKHOCTHEIE JIHIIA, KOTOPble 00ecTeYHBatoT:

- IpuéM M paccMOTpeHHe xaiob;

- HanpasJieHue xajnob B YIOTHOMOYEHHBIH Ha UX PaCCMOTPEHHE OpraH.

¥ anobs! Ha pemenus u (1K) aecTBus (Ge3eHcTBHE) NONKHOCTHOTO JIKMLA
VY TI0JTHOMOYEHHOTO OPraHa pacCMaTpHUBAIOTCS PYKOBOIHUTENEM Y IIOJTHOMOYEHHOTO
OpraHa WM JOJDKHOCTHBIM JLIOM YTIOJHOMOYEHHOIO OpraHa, yrojJHOMOYEHHEIM
Ha paccMoTpeHue xano6. XKanoOsr Ha pelenus U (W) NeHCTBUSA (Ge3peticTBuHE)
pyKOBOAHMTENs YIIONMHOMOYEHHOTO OpraHa pacCMAaTPHBAOTCS AOJDKHOCTHBIM
JMIOM OpraHa MCIONHHTENBHON BIAacTH CyOBeKTa Poccuiickoii ®enepaiuy,
YIIOJTHOMOYEHHOTO Ha PaCCMOTPEHHUE Kanob.

B ciydae, eciau jkanoba NOJaHa 3asBUTENEM B OpraH, B KOMIIETEHLHIO
KOTOPOTO HE BXOJMT HPHHATHE PELIEHUs 110 Xkanode, B TeHCHUE 3 pabounx AHen
co [fHA €€ perucTpallid YKa3aHHBIA =~ Opras ' HampaBisieT kanody B
YIIOJIHOMOYEHHBI Ha €€ pacCMOTpeHHe oprai W B TMHCbMEHHOH ¢opme
UH(POPMUPYET 3asBUTENS O [IEPEHATIPABIECHHH Xalobbl.

VY nOTHOMOYEHHBIH OopraH 00ecleYnBaeT:

- OCHAIIlEHHE MECT IIpueMa xaiob;

- HHpOPMUPOBAHHUE 3asBHTENEH O NOPANKE OOXKANOBAHMUS PELICHUH 1 (unn)
meiictBuit  (GesneiictBus) YINONHOMOYEHHOrO OpraHa, MOJDKHOCTHBIX — JIHIL
VIOTHOMOYEHHOr0 OpraHa IOCPEACTBOM pa3MellleHHs HH(popMaluuM Ha
MHPOPMALIHOHHBIX CTEHJaX B MeCTax NpeJjoCTaBICHUN rOCYOapCTBEHHOH YCIyTH,
Ha caiite YonHoMo4eHHoro oprana, Ha EITTY, PIIT'Y;



- KOHCY/HTHUPOBAHHUE 3asBUTENEH O MOpSAKE 00XaNOBaHMA PEIEHUH U (MIIH)
neiicTBuii  (Oe3meicTBHsA) YTOJHOMOYEHHOTO OpraHa, JAO/DKHOCTHBIX JIHIL
VHOJHOMOYEHHOr0 OpraHa [pd JIMYHOM npuéMe, TO TelepoHy, C
HCNOJB30BaHUEM caiiTa YIOJIHOMOYEHHOIO OpraHa;

- 3aKIIOYEHHe COrjalleHui o B3auMogmeicTBuM Mexay MOILL wu
VIIONHOMOYEHHBIM OpraHoM B 4acTu ocyiecTBieHus M®L] npuéma xanob u
BBIJAYU 3aABUTENIO PE3yJIbTATOB PACCMOTPEHHUS XKalo0;

- (OpPMHpOBaHHUE M NPEACTABIEHHE eXeKBapTaTbHO B PenepabHyto Ciyx0y
110 TPYAY M 3aHATOCTH OTYETHOCTH O MOJYyYEHHBIX H PACCMOTPEHHBIX Xanobax (B
TOM YKCJIe O KOTMYECTBE YAOBIETBOPEHHBIX U HEYIOBIETBOPEHHEIX %ajob).

5.5. Cpok paccMOTpeHHS KaJI00bl.

Xano6a, noctynusiuas B YIOJHOMOYEHHBIH OpraH, MOJJIEXHUT pEerucTpaliy
He To3Hee paboyero AHs, CISAYIOLIEro 3a AHEM €€ IOCTYIIEeHHS.

¥anoba MOMIEKHUT PACCMOTPEHHIO B TeueHUE 15 pabouux aHeH co IHA €€
perucTpauyM, a B Cilydae 00)aloBaHMs OTKa3a YIOJHOMOYEHHOro OpraHa B
npuéMe IOKyMEHTOB Y 3asiBHUTeJs MO0 B MCIPABIEHUH JONYIIEHHBIX ONEYATOK U
omuboK MM B Ciiydae o0)KaloBaHHS HapyLICHHS yCTAaHOBJIEHHOTO CpOKa TaKHX
HCTIpaBJIeHHil - B TedeHHe 5 pabouHx AHeH co qHs e€ perucTpaluy.

5.6. PesyabTaT paccCMOTpPeHHS #KaJI00bl.

Pe3ynbTaTOM paccCMOTpeHHs KajnoObl SBISETCS NPUHATHE ONHOIO M3
CIIEIYIOIIUX PELICHHM:

- YAOBIETBOPUTH Xanoly, B TOM 4YHCI€ B (opMe OTMEHB! INPHHSATOrO
VIIOMTHOMOUEHHBIM OPraHOM peLIeHHs, UCIPaBIeHHs NOMYIIEHHBIX ONeYaToK H
omKGOK B BBIJAHHBIX B pe3ynbTare NPEeJOCTABIECHMS TOCYIapCTBEHHON YCIYyrd
IOKyMEHTaX, BO3BpaTa 3asBUTENIO ACHEXHBIX CPEACTB, B3MMaHHE KOTOPHIX HE
TpeLyCMOTPEHO HOPMATMBHBIMH NpaBOBhIMH akTamu Poccuiickoit Penepanuu,
HOpMATHUBHEIMM [PaBOBBIMH akTaMu CyOBekToB Poccuiickoit ®epepauui,
MYHHIUNATGHEIMA TIPAaBOBBIMH aKTaMH;

-0TKAa3aTh B YAOBJIETBOPEHUH XKanoOBl.

B cnyuae yCTaHOBJEHHS IO Pe3ybTaTaM PacCMOTPEHHS XaJloOb! IIPH3HAKOB
COCTaBa aAMHHHCTPATHBHOTO IPaBOHAPYINEHNs, IPeTyCMOTPEHHOIO CTaThe 5.63
Konekca Poccuiickoit ®eneparnyuu 06 aaMUHACTPATUBHBIX MPaBOHAPYILIECHUAX, HIIH
MPU3HAKOB COCTaBa MPECTYIUIEHHs] MOJ/DKHOCTHOE JIHLO, YNOJIHOMOYEHHOE Ha
paccMOTpeHHe ’kanob, He3aMe[IMTEJbHO HaNpaBIseT COOTBETCTBYIOLIHE
MaTepHasbl B OPraHbl IIPOKYPATYPhI.

5.7.opsinoxk  uHpOpMHpOBAaHMA  3afABHTEJIA O  pe3yabTaTax
paccMOTpeHHs xKaJlo0bI.

He nmo3gHee [AHA, CIHEOYIOLWIEro 3a OHEM IPHHATHA  peLIeHHs,
YOJHOMOYEHHBIH OpraH HampaBiseT MOTHBUPOBaHHBIA OTBET O pe3ylbTaTax
PacCMOTpEHHs KATOGH! OHUM U3 CIeAYIOLIHX CIIOCOG0B 10 BEIOOPY 3aABHTEIA:

- B BHIe OyMaXHOro JIOKyMEHTa, KOTODBIA 3asBUTENb [OJYy4aeT
HEIOCPEACTBEHHO NIPH IMYHOM OGDALIECHAN;

- B BUJe GYMaXXHOro JOKYMEHTa, KOTOPHIH HampapjsieTcsi MUHHCTEPCTBOM
3asIBUTENTIO 3aKA3HBIM [IOYTOBBIM OTIPAaBJIEHUEM C YBEIOMIICHHEM O BPY4CHHH,



- B BUAE DJEKTPOHHOTO  JOKYMEHTa, KOTOpbI  HampaBjiseTcs
VII0THOMOYEHHEIM OPTraHOM 3asBHTEIIIO C HCTIOIE30BaHUEM ceTH VIHTepHeT.

5.8. Ilopaaox 00kajloBaHUA PellIeHHs MO xanobe.

Pemenne YoMHOMOYEHHOTO OpraHa MOXeT ObITh 00’Kal0OBaHO 3asBUTENIEM B
cyneGHOM MOpPsJKe.

5.9. IlpaBo 3asBHTeJsl Ha MoJy4YeHHe HHpOpPMANMM H [OKYMEHTOB,
Heo0XO0AHMBIX 1Sl 0GOCHOBAHHSA H PACCMOTPEHHS KaN00bI.

3asBUTENH UMEET MPaBo obpaluaTecs, B TOM YHCIE B 3NEKTPOHHOM (opme, C
npocs6oii 06 HCTpeOOBaHUM HOMONHHMTENBHBIX JOKYMEHTOB H MaTepHalloB,
HeoOXOOUMBIX JUI OOGOCHOBAHHS M pACCMOTPEHHS NHCBMEHHOro obpaleHus
(xanobsl), a TaK)Ke 3HAKOMHUTBCS C JOKYMEHTaMM M MaTepHaiaMu, KacarollMMHUCs
paccMOTpeHHs1 MHCBMEHHOTro obpallieHus (kanobbl), ecnd 3TO He 3aTparuBaeT
npaBa, CBOOOABI M 3aKOHHBIE HHTEPECHl JAPYIMX JIHUL M €CIH B YKa3aHHBIX
INOKYMEHTaX M MaTepualax He CONEpXaTcsi CBEACHHs, COCTaBJLAIOIIHE
roCyZapCTBEHHYIO WM HHYIO OXpaHAeMyIo (elepanbHbEIM 3aKOHOM TalHy.

5.10. Cnoco0bl uHGOpPMHpPOBaHHS 3asBHTe/edl O MOpsiAKe MOJAYH H
paccMOTPEeHHs #aJI00b!

MudopmMauus 0 MopsaKe MOJa4YH U PACCMOTPEHHS XKaJloOBI pa3MellaeTcs Ha
MHOOPMALIMOHHEIX ~ CTeHAaX  (MHQOPMAIMOHHBIX  yrojiikax) B MecTax
NpefOCTaBJIEHHUs TOCYapCTBEHHON YCIYTH, Ha caiiTe YIOIHOMOYEHHOTO OpraHa,
na EIMT'Y, PIITY, a Takxe MOXeT ObITh cOOOLIEHA 3asSBUTEINIO B YCTHOH H(MIH) B
MACbMEHHOH (OpMe, ¢ HCIONB30BaHUEM CpelCTB TelehOHHOH CBs3H, IO
3JIEKTPOHHOM MOYTe, INpH JHYHOM mpueme. MOTHBHPOBaHHBIH OTBET IO
pesyibTaTaM pacCMOTPEHHs KanoObl IOANUCHIBAETCA YMOJIHOMOYEHHBIM Ha
paccMOTpeHHe anobsl [NODKHOCTHBIM JIMLOM H HaNpaBiseTCs 3asBUTENO B
MHCEMEHHOH GopMe M MO JKEJaHMI0 3asiBUTEN B 3JIEKTPOHHOH (opme,
MOANMCAHHON JJIEKTPOHHOW IOANKCHIO YIOJHOMOYEHHOTO Ha paccMOTpEHHUe
*aobbl JOKHOCTHOIO JIMIA, BHUJ KOTOPOHM YCTaHOBJIEH 3aKOHOAATENbCTBOM
Poccuiickoit ®enepauuu, He MO3AHEE IHSA, CIEQYIOLIEro 3a AHEM IPUHATHA
pellieHH s 110 pe3yJbTaTaM pacCMOTPEHMS JXaloGhL.
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K AIMUHUCTPaTHUBHOMY DETJIaMEHTY

IO NIPEJOCTABJIEHHIO OPraHaMi MECTHOIO
CaMOYIMpaBJIeHHS] MYHHLIIUIAJILHBIX PafOHOB U
ropozckux okpyroB KapauaeBo-Uepkecckoi
Pecnybnuku rocynapcTBeHHOM ycnyrd «Hasnauenue
roCyIapCTBEHHOr0 eIMHOBPEMEHHOTO MMOCOOUs
rpakiaHaM Ip¥ BO3HUKHOBEHHH NOCTBAKIIMHAIBHBIX
OCJIOKHEHUH»
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( PYKOBOOHTENIO YIIOJIHOMOYEHHOTO OpraHa)
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3AABJIEHUE

(bamunus, UMs, OTUECTBO 3asABUTENS)

3aperuCTPUPOBaHHasA(bIH) 110 afpecy:

(ampec 3asaBUTENA C YKa3aHHEM MHIEKCA)

¢axTuyecku npoxupatomasi(ui) no aapecy:
(mOYTOBBIN anpec 3asaBUTENS C YKa3aHHEM HHEKCa)
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[polry Ha3HAa4YHThE MHE TroCyaapCTBEHHOC CIUHOBPEMECHHOE nocodue rpaxxgaHaMm IIpu
BO3HMKHOBEHHUH [TOCTBAKLIMHAIBHBIX OCIIOKHEHHUH.

Jlna HasHavyeHHs NoCo6Hs MPEACTABIIO CACAYIOUE JOKYMEHTHI:

N HaumeHoBaHHE JOKYMEHTa OtMeTKa 0
n/n IpeNCTaB/ICHUH
IOKYMEHTa
1 3akmoyeHre 06 YCTaHOBJIEHHH (aKTa MOCTBAKLHUHAIBLHOTO
OCJIOXKHEHHS
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r " I[OHOJIHHTCJIBHO NpeaCTaBIIAIO: |r |

[paBUIBEHOCTD coobInaeMbIx CBeIeHHUiH HOATBEPXKAAIO.

O6s3y10Ch U3BELIATH HE MMO3JHEE YEM B MECSUHBIH CPOK O HACTYIUIEHHH OOCTOATENBCTB,
BJIEKYIIUX HN3MEHEHUE pa3Mepa noco6us HITH HA  €ro npeKpalieHue.

Jlaro cornacue

(YOJIHOMOYEHHBIH OpraH)

Ha 00paGoTKy COAEp)KAIMMXCS B HACTOSAIIEM 3adBIEHUH MEPCOHANBHBIX JAaHHBIX B
cootBeTcTBHH ¢ DemepanbHeM 3akoHOM oT 27 mroist 2006 roma Ne 152-33 "O nepcoHaIbHBIX
naHHBIX" (mox 06paGOTKOW INEpCOHANBHBIX JAHHBIX B JaHHOM (enepanbHOM 3aKOHE
IOHMMAIOTCS NEHCTBHS (ONepaluy) ¢ NEPCOHATbHBIMH JAHHBIMH (QM3MYECKHX JIML, BKIIOYAd
c6Op, CHCTEMATH3AlMIO, HAKOIUICHHE, XPAaHEHHE, yTOuHeHHe (OCHOBIEHHE, H3MEHEHHE),
HCIIONB30BAHKE, PACIPOCTPaHEHHE (B TOM 4YHCIE Nepelaya TPEeTBMM JIMIaM Ha OCHOBAaHHM
IOrOBOPOB), 06€3/IHUMBaHKe, OJIOKHPOBaHHE, YHHUITOKEHHE).

[Tpomy nepeyucasaTe NocobHe Ha

(HaMMEeHOBAHHE KPEIUTHOMN OpraHH3aluH, HOMEP CUETa H OTAENCHHs/IOYTOBBIA anpec ¢
yKa3aHHeM HHIEKCa)

« »_ 20T

(moamuce 3agButens  Pamunus)



