KOMMH PECIIYBJIMKACA YK,
YJUKOH MOTMOJIAH JTA COIMAAJBHOS TOPHSIH
MHUHUCTEPCTBOJOH
TIHOKTOJ

MHUHHUCTEPCTBO TPY 1A,
3AHATOCTHU 1 COIUMAJBHOUN 3AIIUTHI
PECIIYBJIMKHN KOMHA

IIPUKA3
S ON 2021 r. N AN

r. CBIKTBIBKap

O BHeceHUH M3MeHeHHii B npuka3 MHHHCTepCTBa TPYAa, 3aHATOCTH H
conuabHoi 3amuThl Pecnyoinku Komu ot 05 mapra 2020 r. Ne 303
«0O0 yTBep:kIeHHH AIMHHHCTPATHBHOIO PerjiaMeNnTa NpeJocTaBIeHHs
rocyapcTBeHHOI yCJIyrH N0 HA3HAYEHHIO H BBINJIaTe MOCOOHs OepeMeHHbIM
JKeHIINHAM HAa NpHoOpeTeHHe NPOAYKTOB NNUTAHHUS)

B nensx ymopsmodeHus paboThl 110 IPeAOCTaBISHUIO TOCY IapCTBEHHOH YCITyTH
10 HAa3HAYEHHMIO M BBIILIATE MOCOOHMS OepeMeHHBIM >XEHIIWHAM Ha IMpHOoOpeTeHHe
IPOJYyKTOB MUTAHUA,

IIpUKa3bIBalo:

1. Baecrm B mnpuka3 MuHHCTEpCTBa TpyZa, 3aHATOCTH U COLHAIBHON
samuTel Pecriy6nmuku Komum ot 05 mapra 2020 r. Ne 303 «O6 yTBepxkIeHHH
AJIIMMHHCTPAaTHBHOTO perjaMeHTa INpefoCTaBIeHUs TIOCYIapCTBEHHON YCIyTH IO
Ha3sHAYCHMIO M BHIUIATE MMOCcOOMs OepeMeHHBIM J>KEHIIMHAM Ha MNpHOoOpeTeHHe
IPOIYKTOB IIMTAHUS» U3MEHEHHS COITIACHO IPUIIOKCHHUIO.

2.  Hacrosmmii mprKa3 BCTyNaeT B CUILy MO MCTEUEHUHU AECATU JHEH CO JHS
€ro O(QHIHATEHOTO OIy OTMKOBaHUs.

MuHuCTp TpYHAQ, 3aHATOCTH
1 COLIMaTIbHON 3al{UThI
Pecriybnuxu Komu -~ E.I' I'pubxoBa



IIpunoxxenue
k Ilpukasy
MunuctepcTBa Tpya,
3aHATOCTH U COLMATIBHOM 3aIUTHI
Pecy6muku Komu
or 06 .04 2021 N H2%

N3MEHEHWS],

BHOCHMBIE B ITPUKA3 MUHUCTEPCTBA TPYJJA, 3AHATOCTU U
COILTMAJIbHOM 3AIIUTHI PECITYBJIMKY KOMU OT 05 MAPTA 2020 I. Ne 303
«Ob YTBEPXKJAEHNI AIMVHVCTPATUBHOI'O PET JIAMEHTA
ITPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIVI'Y I1O HASHAYEHMIO U
BBIITJIATE ITOCOBMA BEPEMEHHBIM JKEHIITMHAM HA ITPUOBPETEHUE
TTPOAYKTOB ITMTAHW S

AIMUHUCTPATUBHBIN periaMeHT MpelOCTaBIeHUs TOCY JapCTBEHHOM yCIyTrH 110
Ha3HA4YEeHUIO M BBbIILIAaTe NOCOOMsA O€peMEHHBIM JKEHIIWHAM Ha MNpHOOpeTeHue
NPOIYKTOB IUTaHUsA, YTBEPKACHHBIN IIPUKA30M (IIPUIIOXKEHHE), H3JIOKUTH B PeJaKI[HH
COTJIACHO MPUJIOXKEHHIO K HACTOSIIINM U3MEHEHHUSIM.



Ilpunoxenue

K U3MEHEHHUSM, BHOCHMBIM

B IIpuka3 MunucrepcTBa Tpyia, 3aHATOCTH U COLHANILHOIM
3amuTe! Peciy6nuku Komu ot 05 mapra 2020 r. Ne 303
«O6 yTBepxIeHINY AAMUHUCTPATUBHOTO perjiaMeHTa
IPEAOCTaBIICHHUS TOCY JAPCTBEHHON YCIIYTH M0 HA3HAYEHHIO
Y BBIILIaTE TOCOOUS GepeMeHHBIM XEHIIIMHAM

Ha IpUoOpETEHNE NTPOTYKTOB MATAHUS

«YTBepxaeH

Ilpuxazom

MunucTepcTBa TpyAa, 3aHITOCTH
Y COLMAIBHOM 3allUTHI
Pecrry6nmuku Komu

ot 5 mapta 2020 r. N 303
(mpunoxenue)

AJIMAHUCTPATHABHBIN PETJIAMEHT
IPEJOCTABJEHUSA TOCYJAAPCTBEHHOM YCJIYTH 11O
HA3ZHAYEHNIO " BBIIIVIATE ITIOCOBUSI BEPEMEHHbBIM
KEHIIIWHAM HA ITPUOBPETEHHME INTPOAYKTOB IINMTAHUS

I. O01mue nonoXeHus
ITpenmet peryupoBaHUs afMHUHUCTPATUBHOTO perjaMeHTa

1.1. AIMHHHCTPAaTUBHBIM perjiaMeHT M[OpeJOCTaBII€HUs TIOCyIapCTBEHHOM
YCAyrH MO Ha3HaueHWI0 U BhIIJIaTe IocoOusa OepeMeHHBIM JKEHIIMHAM Ha
npuoOpeTeHre TNPOAYKTOB IHTaHHWA (Jalee - aJAMHHHCTIPATHUBHBIN pEriaMeHT,
rocyJapcTBeHHas ycllyra) pa3paboTaH B LEJISX IOBBIIIEHUS Ka4eCTBA U JOCTYITHOCTH
pe3yNbTaToOB IPEAOCTABIEHUS TOCYAapCTBEHHON YCIyI'M M yCTAaHaBIMBAaeT IOPSMOK,
IIOCIIEAOBATEIFHOCT M CPOKH aAMUHUCTPATUBHBIX NMPOLEAYP M aAMHUHHCTPATHBHBIX
JNEeHCTBHH TroCcymapCTBeHHBIX yupexaeHud PecnyOmuku KomMu - LEeHTpoB IO
IpeIOCTaBICHUIO TOCYJAPCTBEHHBIX YCIYT B chepe COIMAIbHOM 3alUThl HACEIECHHU
(mamee - TIEHTpPHI 1O IIPEJOCTABICHUIO TOCYHAPCTBEHHBIX YCIyr), IOPSAAOK
B3aMMOJEHCTBHA MEXIy LIEHTpaMU IO NPEeAOCTaBIECHUIO FOCYAApCTBEHHBIX YCIyT U
3aBUTENIIMH TIPU NIPEIOCTaBIECHUU IOCY AApCTBEHHOM YCIIyTH.

B3auMozeicTBHE IIEHTpa IO MPEJOCTaBIECHUIO TOCYyINapCTBEHHBIX YCIYr C

roCyJJapCTBEHHBIM ABTOHOMHBIM yUpexIeHHUEM PecryGmukxu Komu
«MHOTO(YHKITMOHAIIBHEIA IIEHTP IIpeI0CTaBICHUS rOCyAapCTBEHHBIX  H
MyHMIMNATsHEIX  ycnyr Pecry6muku Komm»  (manmee - M®LI) onpexpensercs

COTJAIlIEHUEM, 3aKIIoYaeMbIM MeXAy MUHUCTEPCTBOM TpyJAd, 3aHATOCTH U
coranpHoH 3amuThl Pecy6uku Komu (nanee — Munucrepetso) 1 ML,



Kpyr 3asBureneit

1.2. 3asgBuTensMH Ha IpPEROCTAaBIECHHE TOCYNAPCTBEHHOM YCIYTH SBISIOTCS
rpaxnaade Poccuiickoii ®enepauuu, NpOoXUBAIOIME Ha TeppUTOpHM Peciy6nuku
Komu, u3 uncna OGepeMEHHBIX XCHIOUMH IIPU CpPOKe OepeMEHHOCTH He MeHee 12
HeJlenb, COCTOSAINMX Ha Yyd4eTe MO OepeMEHHOCTH W poJaM B MEIUIMHCKOHN
opraauzaiuu Pecniy6nvuku Komu.

1.2.1. Or umeHH 3asBHUTENEH, B IEIAX IONYyYeHHWSI IOCYAapCTBEHHOM yCIyru
MOILYT BBICTYIIaTh JIMIla, HMEIOIIME Takoe IIpaBO B  COOTBETICTBHH C
3aKOHOAaTeslbcTBOM Poccuiickoil ®epepanuu, mmbo B CHIy HaAeleHHS WX
3asBUTEISIMA B TOpSAKE, YCTAHOBIEHHOM 3aKOHOAATEILCTBOM  PoccHiicKoif
®enepanuy, COOTBETCTBYIOIMMHU TOTHOMOYHSIMH.

Tpebopanus k OpAAKy UHGOPMHUPOBAHHUS
O MIPENOCTAaBICHUN rOCy JApCTBEHHOM YCIIyTH

1.3. Tlopsnox mosydeHus HHGOpMalM{ JHIAMH, 3aHHTEPECOBAHHLIME B
IPENOCTaBIeHUN TOCYJAapCTBEHHOH YCIyrH, II0O BOIIpOCaMm  IIpeaoCTaBjeHUs
rOCyJJapCTBEHHOM YCIYyTH H YCIyr, KOTOpBIE SBISIOTCS HEOOXOIMMEIMH U
00s13aTeNbHBIME IS IIPEIOCTaBIECHUS TOCyJapCTBEHHOW YCIyrd, CBEIEHHH O Xome
IpEeNOCTaBICHN] YyKa3aHHBIX YCIyr, B TOM YHCIe C WUCIONb30BaHHeM Iloprana
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX ycuyr (¢yHkmuit) PecryGmuxku Komu wm
EpuHoro mopTana TroCyJapCTBEHHBIX W MYHUIUMNANBHBIX YycIyr (GyHKIWMIA),
odunuanbHOro cafTa oOpraHa HCHOJHHMTENbHOW Bnactu Pecmy6nukm Kowmw,
IPEJOCTABIISIOIEr0 FOCy JaApCTBEHHYIO YCIYTY.

1.3.1. Mudopmanuro 1o BonpocaM INpeAoCTaBIeHUs TOCYJapCTBEHHOM yCIIyTH,
B TOM YHCJIE CBEJCHUS O XOJA€ IpPEeNOCTaBIEHHUS TOCYyNapCTBEHHOM YCIyIH JIHUIa,
3aHHTEPECOBAHHEIE B IPEJOCTaBICHNH YCIYyTH, MOTYT ITOJIyYHTh HEMTOCPEACTBEHHO:

- B MuHHCTEpCTBE, B LIEHTpax II0 NPeAOCTaBICHHIO [OCY JapCTBEHHBIX YCIYT 110
MECTY CBOEro MpoxuBaHus (peructpanun), MOILI;

- 110 CIIPaBOYHEIM Telle(hoHaM;

- B ceru HurepHer (Ha odumuansHoM — caiitTe = MuHHCTEpPCTBa
(http://mintrudsoc.rkomi.ru), HEHTPOB IO IIPEIOCTABIEHUIO FOCY AAPCTBEHHBIX YCIIYT);

- TIOCPEeICTBOM TOCYIapCTBEHHON MH(OpPMAIMOHHOH cucteMbl PecmyOmuxu
Komu «ITopran rocynapcTBEHHBIX U MyHHIMNATBHBIX yCIyr ($ynkuumit) PecryOmuku
Komu» - gosuslugil 1.ru, ¢penepanpHO rocyjapcTBeHHOM NHGOPMAaLMOHHOMN CHCTEMBI
«EQuHBI mOpTam TrOCyAapCTBEHHBIX M MYHUIUNAIBHBIX ycuyr (QyHKOun)» -
gosuslugi.ru (manee — [Toptan rocyapcTBEHHBIX U MyHHIMITIANBHBIX yCIyT ((QyHKIHIHA)
Pecny6nmuku Komu, EnuHBIA mOpTan rocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
(pyHKIMi));

- HampaBUB INHCbMEHHoe oOpamieHWe B MUHHCTEPCTBO, IEHTp IO
IPEIOCTAaBICHUIO TOCYAapCTBEHHBIX YCIYI 4Yepe3 OpraHU3alHUIO0 IIOYTOBOM CBS3H,
7100 IO AIIEKTPOHHOM ITOYTe.

Jluna, 3aMHTEpEeCcOBaHHbIE B IPEJOCTABICHHM YCIYTH, BIpaBe IOJNYYUTH II0
TeneoHy MHGOPMALMIO IO BOIIPOCAM IPENOCTABJIEHH I'OCYyJapCTBEHHOH YCIyTH B



BEXIMBOM (hopMe, OBICTPO, YETKO M IO CYINECTBY IIOCTaBleHHOro Bompoca. Ilpu
KOHCYJIbTUPOBAHUH II0 TeJIe(OHY HOIDKHOCTHOE N0 MMHUCTEPCTBa, CIELMAIUCT
IIEHTpa 10 IPEAOCTABIEHHUIO [OCY IapCTBEHHBIX yCIyT HA3BIBAET CBOIO (haMHIIMIO, UM,
OTUECTBO, IOJDKHOCTB, a Tak)Xe HauMEHOBaHWE CTPYKTYPHOroO IIOApa3leleHHs, B
KOTOpOe 00paTWIOCh JHIO, 3aMHTEPECOBAHHOE B IIPEJOCTABIEHUM TOCYAapCTBEHHOM
yenyru. H(opMHupoBaHUe IO BOIIPOCAM NPEIOCTABIEHU TOCY JApCTBEHHON YCIIyTH
110 TeaeoHy He TOJDKHO NMPEBBINIATE 15 MUHYT.

IMpu obpalueHHH JIKI, 3aMHTEPECOBAHHBIX B IPENOCTABICHHU YCIyTH,
IOCPEICTBOM 3JIEKTPOHHOM MOYTH OTBETHl HANPABIAIOTCA B (POPME 3JIEKTPOHHOTO
JTOKyMEHTa MO afipecy OJJIeKTPOHHON IOYTHI, yKa3aHHOMY B OOpallleHWH, WIH B
IVMCBMEHHOM (PopMe IO IMOYTOBOMY afIpecy, YKa3aHHOMY B oOpallleHuM (€CIu OTBET B
COOTBETCTBHHM C OOpalieHreM JOJDKeH ObITh HallpaBlIeH B IMCEMEHHOH (opMe yepes
OpraHM3aLHIO0 OYTOBOH CBA3M).

WupopMupoBaHHe 3asBUTENEH O IOPSJKE H YCIOBHSAX MPENOCTaBICHUS
rocygapcreenHoii ycimyrn uepes MOILI ocymiecTBiseTcs B COOTBETCTBUH  CO
CrangaptoM 0OCITy)KUBaHHs 3asBHUTENEH IIPU MPEIOCTAaBIEHHH I'OCYJapCTBEHHBIX H
MyHUIUOATEHBIX yeayr B M®LI, yTBepkKAeHHBEIM IOCTaHOBIeHWeM lIpaBurenbCcTBa
Pecniy6muxu Komu ot 30 mexabps 2017 Ne 682 (manee — CranmapT oOciyKuBaHus B
M®II).

1.3.2. Uudopmarus mo BOIpoOcaM NPEAOCTABIEHHS YCIYyT, KOTOpBIE SBISIFOTCS
He0OXOOUMBIMU U 00s3aTENBHBIMHA IS PEJOCTABICHHS TOCY AapCTBEHHOM YCIIyTH, HE
TIPENOCTABISETCS, B CBS3H C OTCYTCTBHEM YCIIYT, HEOOXOIUMBIX U 00s3aTeNBHBIX AN
IpeOCTaBICHHS TOCY IapCTBEHHOM YCITyTH.

1.4. Tlopsamok, popMa, MECTO pa3MeHIeHHs B CIIOCOOBI MONYYeHHs! CIIPABOYHOM
MH(pOPMAIINHK, B TOM YHCIe Ha CTEHIAX B MECTaX MPe/OCTABJICHMS ToCyJapCTBeHHOM
YCIYTH M YCITYT, KOTOpBIEe SBISAIOTCS HEOOXONUMBIMH M 00S3aTeNbHBIME A
IIpeI0CTaBNIEHHs FOCY JapCTBEHHOM YCIIYTH U B MHOTO(YHKIOHAIBHOM LIEHTPE.

MudopMarus 0 HOpsIKe NPeOCTaBIEHUs rOCy IapCTBEHHON YCIIYTH, a TaKXke
rpaduKk npueMa TPaXAaH A KOHCYJbTalluif IO BONPOCAM IIPEIOCTABICHHA
rocyJapcTBEHHOM yCIyrH pasMelleHs! Ha HH(OPMALMOHHOM cTeHIe MuHHCTepCTBa,
LEHTPOB IO TPEJOCTABIEHHIO TIOCYHapCTBEHHBIX YCIYT, B HHGOPMALHOHHBIX
matepuanax (Opoimopax, Oykmerax), Ha Iloprame TroCylapCTBEHHBIX —H
MyHMIMIATEHEIX  yeuyr  (dymxmmi) Pecmy6muku Komu, EmuHoM mopraje
roCyapCTBEHHBIX M MYHHMLHWNAIBHBIX YCIyT (byHkuit), Ha oduUUMATLHOM CcanTe
MHUHHICTEpPCTBA, HEHTPOB IO MPETOCTABIEHUIO FOCY 1apCTBEHHBIX YCIIYT.

Ha odummansHoM cafite MunucTepcTBa, LEHTPOB IO  IIPEIOCTAaBICHUIO
rocyIapcTBEHHBIX YCIYT, Ha EMuHOM mopraie rocyapCTBEHHBIX W MYHHIHMIATIBHEIX
yeayr (Gynxuuit), IlopTane rocyAapCcTBEHHBIX ¥ MYHHULMIANBHBIX yCIyT (dyHKIIHIT)
Pecrry6miku Komu, B denepanbHON rocynapCTBEHHOMU UHQOPMALIMOHHON cUCTeME
«®DenepanpHbll peecTp TOCYAapPCTBEHHBIX M MYHHIMIAIBHBIX yCIyT (byHKIII)»
(matee — PeecTp) pasMellleHa clieTyrolias HHQOpMaIlHs:

- TeKCThl 3aKOHOJATENbHBEIX M HWHBIX HOPMATHMBHBIX IIPaBOBBIX aKTOB,
COfepXalluX HOPMBI, pErNaMEeHTHPYIOmUe MPEAOCTaBICHHE roCyAapCTBEHHOM

yCIIyTH,
- HACTOSIINI aJMHHUCTPATUBHBIA PETTIAMEHT;



- CripaBOYHast UHGOpPMALH:

MeCTO HaxOXJeHusa u rpaduku paborel MUHHCTEPCTBA, €ro CTIPYKTYPHBIX
noApasfeieHdi, LEeHTPOB IO  MPENOCTAaBICHHIO  TIOCyNapCTBEHHBIX  YCIYT,
Y4aCTBYIOLIUX B IPeIOCTABICHIH TOCY TapCTBEHHOH yCiyry, a Takxe MOLL;

crpaBovHbIe TenedoHB! CTPYKTYPHEIX Moapas/ereHnii MUHUCTEPCTBa, LIEHTPOB
10 NPENOCTABIECHUIO TOCYAApCTBEHHBIX YCIYr, YYacTBYIOUIMX B IPEROCTaBICHUH
rocy/lapCTBEHHOM yCIIyTH, B TOM 9HCNe HOMep TenedoHa-aBTOMH(OpMATopa;

anpec OQHMUMANBHBIX CaiiToB MHHHCTEPCTBA, LEHTPOB IO NPEJOCTABICHMIO
TOCyIapcTBEHHBIX ~ YCIyT B HH(POPMAIIMOHHO-TENEKOMMYHHKAIMOHHOH  CETH
«HTepHET», COEpXAIUX HHPOPMAIMIO O MPEJOCTABIEHUM [OCYAapCTBEHHOH
YCIYyTH M YCIYT, KOTOpBIE SBISIOTCA HEOOXONMMBIMU M OOS3aTENBHBIMU JUIA
IpEeNOCTaBIeHAS TOCY JapCTBEHHON YCIIYTH ;

ampec caiita M®I] - http://mydocuments11.ru/

agpec EmuHoro mopTama TOCYJapCTBEHHBIX ¥ MYHULMIIANBHBIX YCIOyT
(dyHKumit);

agpec Iloprala TOCYZ@pCTBEHHBIX H MYHHIMNAIBHEIX yCIyr (yHKLMH)
Pecny6muxu Komu.

Ha ExnHOM HoOpTaNe rocyAapCTBEHHBIX U MyHHUIMIIANBHEIX YCITYT (GyHKUM) 1
(umn) wa Tlopranme rocyJapCTBEHHBIX ¥ MYHHIUMNANBHBIX yCIIYT (byHKIMiT)
Pecny6mmxu Komu Taxke pasMeIaercs cieayromas HHGopMars:

a)  HCUEpNBIBAIOIMI  IepedeHb  JOKYMEHTOB,  HEOOXOMMMBIX  JUIA
IpeOCTaBIIeHHs. TOCY JAPCTBEHHON YCIIyTH, TpeGoBaHus K 0GOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKxe IIepe4yeHb JOKYMEHTOB, KOTOpBIC 3asBUTENb BIPaBe
IPEACTABHUTE [0 COOCTBEHHON MHUIMATHBE;

0) Kpyr 3asBUTEIEMH;

B) CPOK IPeZOCTaBIEeHHA FOCY IAPCTBEHHO! yCIIyTH;

r) pesylbTaTsl IMpPeNOCTaBIEHHS T[OCYAapCTBEHHOM  yCIyTH, TOPSAMOK
IpeACTaBIeHMs  HAOKYMEHTa,  SBISIOLIETOCS — Pe3yNbTaToM — NPEeNOCTAaBICHHUS
roCyapCTBEHHOM YCIyTH;

I) pasMep TOCYJAapCTBEHHOM TOLUIMHBI, B3MMaeMOM 3a MPEJOCTAaBICHAC
rocyaapCTBEHHOMN YCIIyTH,

¢) NCUepIIBLIBAIOLIHI TTepedeHb OCHOBAHMM /UL PUOCTAHOBICHUS UK OTKa3a B
TpeIOCTaBlIeHUH TOCY IapCTBEHHOH YCIyTH;

X) O TIpaBe 3asBHTENA Ha J0Cye0HOe (BHECYIEOHOE) 00XKaJIOBaHUE AEUCTBUM
(6e3meiicTBUA) M pELICHUA, TPUHATBIX (oCyIIECTBIAEMBIX) B XOJ€ IPEAOCTaBICHUA
TOCYIapCTBEHHOM YCIIYTH,;

3) ¢opMmbl 3asBIeHHH (yBeIOMIICHHUI, coOOIIeHHil), HCIIONb3yEMEIE IIPH
TIpeIOCTaBIIEHHH IOCY 1apCTBEHHOH yCITyTH.

Vudopmanus Ha EquHoM mopraie rocyAapCTBEHHBIX ¥ My HHULHIIATIBHBIX yCIyT
(pysxumit) m (wm) Ha IlopTame rocylapCTBEHHBIX M MYyHHIHMNANBHEX yCIyT
(pymxmuit) Pecmy6bmuxku Komum o rmopsake M CpoKax — NPe/OCTaBICHMA
rOCYJapCTBEHHON YCIyTHM HA OCHOBaHMH CBE[CHHH, COACPKAIUXCA B Peectpe,
TIPeIOCTaBIISIETCS 3aBUTENIO OCCIIATHO.

Jloctyn K wWHpOpMalM¥ O CpOKax H IIOpAAKE MpPEOCTaBICHUS yCIyrH
ocylecTBIsieTcs O€3 BEIMOIHEHHUS 3aBUTENIEM KaKux-u6o TpeOboBaHUM, B TOM YHCIIE



06e3 HCIONB30BaHUA TPOTPaMMHOrO oOecIieyeHus, yCTaHOBKa KOTOpOro Ha
TeXHUYECKHE CPENCTBa 3asBUTENsI TpeOyeT 3aK/IOYEeHUs JUIEH3MOHHOIO WM MHOTO
COTJIAIIECHHS C npaBoobIafareneM IIPOrpaMMHOTO obecrnieueHus,
IpeayCMAaTPUBAIOILETO B3MMaHKE IUIAThl, PETUCTPALMIO MIIM aBTOPU3ALMIO 3asBUTEIA
WU [IPEIOCTaBIEHNe UM II€pCOHATBHBIX TaHHBIX.

I1. CTangapT mpeaocTaBIeHUs rOCy JapCTBEHHOM yCIyri
HanMeHOBaHMe roCy AapCTBEHHON YCIIyTH

2.1. HaumeHOBaHME TOCYIapCTBEHHOM yCIIyry: Ha3HAUeHUe U BBIIIIaTa OCOOMs
GepeMEHHBIM JKEHIMHAM Ha IpHoOpeTeHre IPOAyKTOB MUTaHKA (Jajee - mocobue).

HauMeHoBaHHe opraHa UCIIOJHUTENbHOH BiiacTh Pecry6muku Komu,
[IPEIOCTABISIONIEr0 TOCY JaPCTBEHHYIO YCIIYTy

2.2. TocymapcTBeHHast yciyra OpeJOCTaBIsgeTcs HEHTPaMH IO MPEAOCTaBICHHIO
roCyJlapCTBEHHBIX YCIYr, B OTHOMIEHWH KOTOPBHIX MMHHCTEPCTBO OCYIECTBIACT
QYHKIMM W TOJHOMOYHS YYpPeIHUTeNs TOCyAapCTBEHHBIX ydpexiaeHud Pecry6iuku
Komu.

JIns TmonydeHusl TOCYNApCTBEHHOM YCIYIM 3asBMTeNb BIpaBe OOPaTUTBCA B
mo6oit M®I] na teppuropuu Pecrrybnuku Komu, ynonHOMOYEHHBIH Ha OpraHU3aIHIO
IpeNOCTaBIeHHs] TOCYNapCTBEHHOM YCIYyrM B 4YacTH IpHeMa H perucrpaunuu
JIOKYMEHTOB y 3asBUTENA, 3allpOCOB B OpraHbl M OpraHU3aldd, B PacloOpsKeHHUU
KOTOPHIX HAXOASATCS HEeNOCTAIOLIMe JOKYMEHTHI (CBEIEHMs) M BBIAYM pe3ynbTaTa
(yBeIOMIIEHHS) IPEAOCTABICHHUS TOCY IApCTBEHHON YCIYTH 3asiBUTEIIIO.

Oprassl ¥ OpraHu3aliy, y9acTBYIOIIUE B IPEJIOCTABIEHAN TOCY JapCTBEHHOM
YCIIyTH, B3aUMOEHCTBHE C KOTOPEIMHM HEOOXOMMO JUIsl [IPeIOCTaBICHI
rocyJapCTBEHHOM YCIIyTH

2.3. B mpolecce IpefoCTaBlIeHUs TOCYIapCTBEHHOHW YCIyrd ILEHTp IO
TIPEIOCTABIIEHHIO FOCY JAPCTBEHHBIX yCIIYT B3aMOACHCTBYET C!

- TlencuonHBIM QongoM Poccuiickoit @efepanuy - B 4aCTH 3aIpoca CBEASHU,
collepKaluxcs B JOKyMEHTaX, YKa3aHHBIX B  IIyHKTE 2.9 HacroguIero
aJMHUHUCTPATUBHOIO perjIaMeHTa.

2.4. Tlpu mpemoCTaBIEHMH TOCYAAPCTBEHHON YCIyTH 3ampemaeTcs TpeboBarh
OT 3agBHTENIEH OCYIIEeCTBICHMS JeHCTBUI, B TOM YHUCIIE COTJIACOBaHUM, HEOOXOIUMBIX
IV TIONyYeHUs TOCYHAPCTBEHHOM YCIYIM U CBS3aHHBIX C oOparieHrieM B HHEIE
rOCyJapCTBEHHEIE OPTaHBI, OpPraHbl MECTHOrO CaMOYIPABIIEHMs, OpraHu3aluy, 32
HCKJIIOYEHUEM IIONydYeHHUs YCIYyr MW TMOJNy4YeHUs JOKyMEHTOB H uHbOpMaIuu,
IpeOCTaBIAEMbIX B pe3yjbTare MPEJOCTAaBICHMS TaKUX YCIYT, BKIOYCHHBIX B
IlepeueHp yCIyr, KOTOpBIC SBISIOTCA HEOOXOIMMBIMM M OOS3aTENIBHBIMU IS
NpeNOCTaBIeHHsT TOCYJapCTBEHHBIX  YCIIYT, yTBepXXIeHHBIH  IIpaBUTENBCTBOM
Pecy6muxu Komu.



Onucanue pe3yibTara NpeaoCTaBICHUA FOCYI[apCTBeHHOfI yCIIyru

2.5. Pe3ypTaToM IIpeOCTABIEHHs TOCY IapCTBEHHO! YCIyTH SBIACTCA:

- NpUHATHE pELIeHHS O IPEJOCTAaBIECHUM TIOCYJapCTBEHHOH YCIyrH,
HATpaBlieHHE YBEJOMIICHHS O IPEIOCTaBJIeHUH TOCYAapCTBEHHOH yCIyrH COTJIaCHO
npuiokenro Ne 2 K HacTosAnleMy aJMHUHHACTPAaTHBHOMY pETJIAMEHTY M BbIIUIATa
JIEHEXXHBIX CPEACTB 3a4BUTEIIO;

- IPUHATHE pelleHus 06 OTKa3e B IPEIOCTABICHUN FOCY 1apCTBEHHOH yCIIYTH U
HallpaBJIeHHe yBeJOMIIeHHs 00 OTKase B NPEOCTaBICHUH rOCyIapCTBEHHOH yCIyru
COTIacHO MpUIoXKeHHIo Ne 2 K HacToAIEeMy aAMUHUCTPATUBHOMY PETIIAMEHTY.

CpoK Ipe0CTaBIeHUs TOCy IapCTBEHHOM YCIYTH, B TOM YHCIIE C yIETOM
HeoOGX0qUMOCTH OOpaIlleHrs B OpTaHU3alMy, yYaCTBYIOLIIME B IIPEIOCTABIECHUN
roCYapCTBEHHOMN YCIyTH, CPOK PHOCTaHOBJIEHHS PEAOCTABICHHS FOCY AapCTBeHHOH
YCIIyTH B CIIy4ae, eCIIi BO3MOXHOCTb IPHOCTaHOBJIEHUA TIPEy CMOTPEHA
denepanbHBIMU 3aKOHAMU, IPHHAMAEMBIMY B COOTBETCTBAM C HUMH HHBIMU
HOPMATHBHBEIMHU [IPaBOBBEIME akTamu Poccuiickoit Denepalliy, 3aKOHaMU 1 MHBIMHU
HOPMATHBHBIMH IIPaBOBBIMU akTamu Pecry6imku Komu

2.6. Cpokd TOpeNoCTaBlIeHHA  TOCYy[apCTBEHHOM  YCIyrH  JOJDKHEI
COOTBETCTBOBAaTh CPOKAaM, YCTAHOBJICHHBIM IOPSAKOM, pasMepaMd | yCIOBUAMH
Ha3HAUEHMsT M BBHIUIATHl TOCOGHSA OepeMeHHBIM >KeHIIMHAM Ha NpHOOpeTeHne
IIPOAyKTOB [IUTAHM, yTBEPIECHHBIMH NIOCTAHOB/EHIEM IIpaBUTeBCTBA PecryOnuku
Komu ot 31 mexabps 2004 roma Ne 280 «O mepax 1o peaiusanuy 3aKoHa Pecmy6nuxu
Komu «O conmanbHON MOAAepXkKe HaceneHus B PecmyOmuke Komm» (nmamee —
Topsamox).

2.6.1. Cpok TIIpeooCTaBleHMs TOCYJApCTBEHHOW YCIYTH CKIIAJBIBACTCS U3
CPOKOB, yKa3aHHBIX B IyHKTax 3.6, 3.11, 3.16, 3.21 HacTosIIEr0 aAMUHUCTPATHBHOTO
periaMeHTa.

2.6.2. Pemenue o npeaocTaBleHnH (OTKa3e B Ha3HAYCHUH U BEIIIATE) TocOoOUS
IPUHUMAETCS LICHTPOM 10 NIPE/IOCTABIICHHIO TOCY AAPCTBEHHBIX yCITYT:

a) B Tederue 10 paGounx JHeH CO [Hs IPeACTaBICHNS 3aSBUTENCM NOKYMEHTOB,
yKa3aHHEIX B IyHKTaX 2.8, 2.9 HAcCTOAIIETO aJAMMHICTPAaTMBHOTO pEraMeHTa (B
cilydae eCid JOKyMEHTBI, YKa3aHHBIE B IIyHKTE 2.9 HacTOALIETO aAMUHUCTPATHBHOTO
periiaMeHTa, NpeACTaBIeHBI 110 HHAMATHBE 3asIBUTEN);

6) B TedeHHe 5 paboUMX JHEH CO JHS IOCTYINICHNS OTBETA Ha 3aNpoC IEHTpa MO
IPEIOCTABIEHHIO TOCY AAPCTBEHHBIX yCIYT (B ciydae eciny AOKYMEHTHI, yKa3aHHBIC B
nyHkTe 2.9 HACTOSLIEro aJAMUHUCTPATMBHOTO DEITaMeHTa, He TIPeCTaBICHEI
3asBUTEJIEM I10 COOCTBEHHOM MHHUIATHEBE).

2.6.3. lleHTp O MPEIOCTABIEHMIO TOCYIAPCTBEHHBIX YCIyT IEPEIUCIACT
(BBIIITAYMBAET) IIOCOOHE B TEYCHHUE S pabouux JHEH co MHS MOCTYIUICHUI JCHEXHBIX
CpeICTB Ha JMIEBOI CYET LIEHTPa 10 MPENOCTABIEHHIO TOCY IAPCTBEHHBIX yCIYT.

2.6.4. TIpemocraBieHHe TIOCYAapCTBEHHOH YCIyTH MPHOCTAHABIMBACTCH c
IepBOro UMCia Mecsla, CIeIyIoImero 3a MecileM, B KOTOPOM HACTYNUIH



060TO$IT€J'[LCTB3, YKa3aHHBIE B HOYHKTC 2.17 HacTofIEero AIMHUHHCTPATUBHOI'O

perjaMeHTa.
2.6.5. B cinydae oOHapy>XeHHMsS ONEYaTOK X (M) OIIMOOK B IOJYYEHHOM
3asBUTEJIEM IOKyMEHTE, SIBJISIOIIEMCS pe3yJIbTaToM TIpeAOCTaBJIeHUS

rOCYJapCTBEHHON YCIyrd, CpPOK pPacCMOTpEHHs 3asBICHHS 00 HCIpaBlIeHUH
JOMYIIEHHBIX OMeYaToK U (WIK) OIIMOOK B BEIAAHHBIX B pe3ylbTare NpeloCTaBIeHus
rocyIapCTBEHHON YCIyrH JOKyMEHTaX coOcTaBlseT 8 pabodynx JHedl co 1HA
MOCTYIUIEHHS] B IEHTP IO IPEJOCTABICHUIO TI'OCYJAPCTBEHHBIX YCIYT YKa3aHHOI'O
3asIBICHHUS.

HopMaTHBHBIE IPaBOBbIE aKTh, PEryIHPYIOIINE
IIPeIOCTaBJIeHUE rOCy 1apCTBEHHON yCIyTrH

2.7. TlepedeHb  HOPMAaTHBHBIX  IPaBOBBIX  aKTOB,  PETYIHPYIOLIAX
IpeaoCTaBIeHHe TOCYIapCTBEHHOM YCIYrHM, pasMellleH Ha O(QUIMAIBHOM  caiiTe
Mumnucrepctsa (http://mintrudsoc.rkomi.ru), Ha Enurom moprasne rocy 1apcTBEHHBIX U
MyHHIMOATBHBIX ~ ycryr  (dyHknwmit), Ha Iloprame  rocynapcTBeHHBIX M
MyHMIUIATBHEIX yeuyT (byHkuuit) Pecry6nukm Komu, B Peectpe.

VcueprsiBaroiuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C HOpPMATHBHBIMHU IIPABOBBIMH aKTaMM JULS [IPEJOCTABJIEHHS I'OCY IAPCTBEHHOM
YCIIyTH, CIOCOOBI MX [OJIy4eHHU 3asBHTENIEM, B TOM YHCIE B 3JIEKTPOHHOHN (opme,
IIOPAIOK HX MpeACTaBICHUS

2.8. Jlnsg moNydeHUs TrOoCyJapCTBEHHOM YCIIYI'H 3asBHTEIIEM CaMOCTOSTENBHO
NPENOCTABIAIOTCSA B IEHTP IO MPEJOCTABJICHUIO IOCYAapCTBEHHBIX YCIYT' IO MECTY
XuTenbcTBa (npeObBanus) wm B MOI[  3agBieHre O IpelOCTaBICHUU
rocyapcTBeHHOM yciyru (rmo dopMe cornacHo mpuinoxeHutro Ne 1 kK HacTosAIeMy
aIMUHHCTPATUBHOMY PEIJaMeHTY ).

BriGop 3asBUTeNEM CII0co06a ero yBeAOMIIEHHA O IPUHATOM pelIeHHH, a TaKKe
cmocob6a  BBINAYH  pe3yJbTaTa  IPEeJOCTaBIE€HUs  [OCYNapCTBEHHOH  YCIyTH
OCYILECTBJISETCS 3asgBHTENeM Ha CTaJuH I[IOJIa4d 3asBICHUS O IPEAOCTaBICHUH
roCy JapCTBEHHOM YCIYTH U YKa3BIBAECTCA 3asBUTEJIEM HEITOCPEACTBEHHO B 3asBICHUH.

B ciaywyae ecnm OT HMEHH 3asABUTENS IEHCTBYeT JIUIIO, SBIIOIIEECS €ro
TIpe/ICTABUTEIEM B COOTBETCTBHM C 3aKOHOAATENbcTBOM Poccuiickoit Penepanuy,
TaKXKe IpPEACTABIAETCS JOKYMEHT, yJOCTOBEPSIOIINHA JUYHOCTE IPEJCTaBUTENd, H
JIOKYMEHT, MOATBEP)KAAIOIIMA COOTBETCTBYIOIE IIOJTHOMOYHA.

JloCTOBEPHOCTD TPENCTaBIEeHHBIX CBEICHUH, YKa3aHHBIX B 3asBJIE€HHH, a TaKKe
¥HQOPMHUPOBAHHOCTh ~ 3asBUTENs OO0  OTBETCTBEHHOCTH 32  JIOCTOBEPHOCTB
IpEACTABICHHBIX CBEACHUH MOATBEPIKAAIOTCS NOAUCEIO 3aBUTENA.

3asBiIeHNEe MOMNMMUCHLIBAETCA 3asBUTENIEM C IPOCTABJIICHUEM JOaThl 3alOITHEHUS
3asBJICHUS.

K 3asBIeHHIO IPUIIATAIOTCS TaKXKe CeNyIOIMeE TOKYMEHTH B 1 9K3eMILIIpe:

1) IOKYMeHT, yIOCTOBEpSIOIIMI JMYHOCTh TPaXJaHMHA (ECIH OT HMEHH
rpaXkIaHuHA ASHCTBYET JIHIIO, ABJSIOLICECS ero NpeJCTaBUTENEM B COOTBETCTBUM C
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3aKoHOHATEeNbCTBOM Poccuiickoit ®Penepanny, TO IOIOJHMUTEIBHO IPEICTABIAIOTCS
JOKYMEHT,  yJOCTOBEDSIOIIMM  JMYHOCTH  MpPEACTABHUTENs, M JOKYMEHT,
TTOITBEPKIAIOINMI COOTBETCTBYIOIHME MOMTHOMOYKS) (NPEXOCTABISETCS TONBKO I
TpocMoTpa (CHSATHS KOITMK) B Hauajle OKa3aHusl yCIyIH); '

2) cmpaBKa, MOATBepXKAaOmas (GakT HaOMOAEHMS >KEHIIMHBI BO BpeMs
GepeMeHHOCTH, BhIJaHHAas MEeMIMHCKO opranusanueli Pecny6muky Komu mo dpopme
coriacHo mNpwiokeHHro Ne 3 K HacTOALIEMY aJMUHHCTPATHBHOMY pPETJIAMEHTY.
(mpemocTaBiseTcss TOJIBKO I NPOCMOTpa (CHATHS KONMM) B Hadaje OKa3aHHsi
YCIIyTH).

2.9. TlepeueHb IOKYMEHTOB, KOTOpBIE€ 3asBUTENb BIpPAaBe MPEICTABUTEH IO
COOCTBEHHON MHUIIMATHBE, TaK KakK OHU TMOJIeKaT MPENCTaBICHHUIO B paMKax
MeKBEJOMCTBEHHOTO HHGOPMAaIMOHHOTO B3aUMOJEHCTBHs, M HX HEIpeICTaBlICHUE
3agBUTENIeM HeE SBIIIETCS OCHOBaHMEM JUII OTKa3a 3asBUTEIIO B IPEIOCTABICHUHU
rOCyZJapCTBEHHOM yCIIyTH:

- CBeEHHUs, NOATBEPKIAIOIIKE PETHUCTPALMIO B CHUCTEME WHIMBHIYaTbHOIO
(mepcoHUPHUIMPOBAHHOTO) YUETA.

2.10. JIoKyMeHTBI, HeOOXOMWMBIE Ui TNPEAOCTABICHUS TIOCYNapCTBEHHOM
YCITyTH, MPeIOCTaBIAIOTCS 3asiBUTENEM CIIeAYIOMUMH CIIOCO0aMHu:

- mrgHO (B IIEHTP I10 MPeJOCTaBIeHHUIO FOCY AapCTBEHHEIX yCIyT win M®ILL);

- IOCPEACTBOM IIOYTOBOTO OTHpABleHHs (B LEHTP IO TPEROCTABICHUIO
roCyJapCTBEHHBIX YCIIYT);

- B (opMe IJEKTPOHHBIX 00pa3oB MOKYMEHTOB 4epe3 EAWMHBIA mopram
rocyJIapCTBEHHBIX U MyHHIUITANIBHEIX YCITYT ((QyHKIHH).

2.11. B ciyuae HampaBjeHHs IOKYMEHTOB, yKa3aHHBIX B IyHKTax 2.8, 2.9
HACTOSIIEr0o  aJAMHUHUCTPATHBHOIO  perjlaMeHTa, IIOYTOBEIM  OTHpPaBICHUEM,
MOIIMHEUAKYA JOKYMEHTOB He HAaIpaBIIIOTCS, YHAOCTOBEPEHHE BEPHOCTH KOMHUH
IpUIaraeéMbix JOKYMEHTOB M CBHIETENbCTBOBaHWE IOMNTHHHOCTH MOANKCH Ha
3aBJICHAN OCYIIECTBIAIOTCS B YCTaHOBIEHHOM 3aKOHOAATENhCTBOM Poccuiickor
®deneparyiv MOPSAKE.

2.12. JIoKyMeHTBl, YyKa3aHHble B IHyHKTax 2.8, 2.9 HacrodIero
AJMAHHCTPATUBHOTO PETIaMeHTa, [PeCTaBlIeHHbIE B (OpPMe INEKTPOHHBIX 00pa3oB
JOKyMeHTOB depe3 EMWHBIA mHoOpTan rocyaapCTBEHHBIX U MYHMIMNAIBHBIX yCIyT
(byHKIMiT), MOANMCHIBAIOTCA IIPOCTOM OJNIEKTPOHHOW MOAMKCEIO IPAXKTAHWHA
(IpescTaBUTeNst), KOTOpas IPOXOAMT IPOBEPKY IOCPEACTBOM €IHHOH CHCTEMBI
uaeHTHQUKAIVHE ¥ ayTeHTHOHKanuy. OpuruHaisl JOKyMEHTOB NPEACTABIIAKOTCA [IPH
JUYHOM OOpAllleHHH 3asBUTENA, B LEHTP IO MPEAOCTaBICHHUIO TOCYAapCTBEHHBIX
ycIyr B BeIOpaHHOe Ha EJMHOM MopTane rocyfapCTBeHHBIX ¥ MyHHIMIATBHEIX yCITyT

(byHKIHit) Bpems.

IlepeyeHb yCIIyT, KOTOPHIE ABIIAIOTCS HEOOXONMMBIMU ¥ 00s3aTeIbHBIMH IS
TIpeJOCTABIIEHNs [OCY IAPCTBEHHOM YCIIyTH, K CBEACHHUA O IOKYMEHTE (moxyMeHTax),
BEIIaBaeMOM (BbIJaBAaEMBIX ) 3aBUTEIIO IT0 PE3YJIBTaTaM IPeJOCTaBICHHUA
yKa3aHHBIX yCIyT
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2.13. Venyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH M OOS3aTENBHBIMH UL
IPENOCTAaBIEHHsT TOCYNapCTBEHHOH YCIOyIH, 3aKOHONATENBCTBOM Poccuiickoi
denepanun 1 3akoHoAaTenbcTBOM Pecrry6nuku KoMu He mpery CMOTpPEHBI.

VicuepIbIBaloLIMii IepedeHb JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBHUH €
HOPMATHBHBIMH HPABOBBIMH aKTaMH JUIs IPENOCTABIEH S YCIYT, KOTOPBIE ABISIOTCS
HEeoOXOUMBIMH U 0053aTEIbHBIMHU JJIS IIPEXOCTAaBICHHS rOCy AapCTBEHHOM YCIIyTH,
CII0cO6BI UX MOJIyYeHHs 3asiBUTENIEM, B TOM UHCIIE B 3JIEKTPOHHOH (opMe,
TIOPSIOK MX NpeACTaBICHUSL

2.14. JIoKyMeHTOB, HeOOXOAMMBIX mJisi IIPEJOCTaBIECHUS YCIyr, KOTOpBIE
SIBJITIOTCS HEOOXOAMMBIMU M 00S3aTEIBHBIMU ISl IPEAOCTABICHUS IOCY JapCTBEHHOM
yCIyrd, 3aKkoHomaTenscTBoM Poccuiickoid ®enmepauuud ¥ 3aKOHOLATENBCTBOM
Pecniy6nuxu Komu He rpemycMOTPEHO.

Vka3aHue Ha 3anpeT TpeOoBaHuH U AeHCTBUM B OTHOLIEHUY 3aSBUTENA

2.15. Banpelnaercs:

1) Tpe6GoBaTh OT 3asBUTEN IPEJOCTAaBIEHUS JOKYMEHTOB U UHQOpPMALUK HIH
OCYILECTBJIEHHsT [JeUCTBUH, IPENOCTaBJI€HHE WM OCYIIECTBICHUE KOTOPBIX HE
TIpeyCMOTPEHO HOPMAaTHBHBEIMHM IPABOBBIMH AKTaMH, PEryIHPYIOLUIAMH OTHOIICHHUS,
BO3HHKAIOIIME B CBA3H C MIPEIOCTaBICHUEM I'OCYIapCTBEHHOH YCIyTH,

2) Tpe6oBaTh OT 3asBUTENS IPEAOCTABIEHHS JOKYMEHTOB W HH(OpMALHY, B TOM
yycie NOATBEP)KIAIONIMX BHECEHHE 3adBHTENEM IUIAThl 3a MpeloCTaBlIeHHE
rOCyJapCTBEHHBIX YCIYT, KOTOphle B COOTBETCTBUM C HOPMATHBHBIMH IPaBOBBIMH
aktamu Poccuiickoii @enepalyyi, HOPMATHBHBIMU IIPaBOBBIMH akTamu PecmyGmuku
KoMy, MyHHIHMIIAIBEHEIME [IPABOBBIMH aKTAaMH HaXOISATCS B PaclOPsHKEHHH OpraHoB
HCIOJIHUTENBHON BiacTH Pecmybmuku KomH, IIpeloCcTaBIIOMMX T'OCYIapCTBEHHYIO
YCIyTy, WHBIX TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYNpaBIeHHd H
(A1M) TOABENOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM H OpraHaM MeCTHOro
caMOYIIPaBJIeHUs] OpraHU3alUi, yJacTBYIOIMX B MPELOCTABICHUH IOCYJapCTBEHHBIX
YCIYT, 33 UCKITIOYEHeM JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 cratbil 7 DenepaabHOro
sakoHa OT 27 wmrona 2010 r. Ne 210-®3 «0OO6 opraHu3anuu NpeIoCTaBICHUS
roCyIapCTBEHHBIX ¥ MyHMIUIIATBHBIX YCIYT»;

3) OTKa3bIBAaTh B MpUeMe 3asBICHHS U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIi
IIpeOCTaBIIEHNs] TOCY AAPCTBEHHOH YCIIyTH, B Cly4ae, €Ciu 3asB/ICHUE U JOKYMEHTEL
HeOOXOoouMble Ui IPENOCTaBIE€HUs TOCYJapCTBEHHOW YCIyrW, IIOJlaHBl B
COOTBETCTBMM ¢ uH(popmanuedl o0 cpokax © TOpsOKe MPeJOCTABICHMA
roCyJapCTBEHHOM YCIyTH, OIlyOIMKOBaHHOM Ha EMHOM mopTale rocy 1apCTBEHHBIX 1
MYHUIMIATBHBIX  yeIyr (pyskmmi) u (umu) Ha IlopTanme rocyIapCTBEHHBIX H
MYHHUIMIATBHBIX YCIIyT (bynKiuit) Pecryb6auka Komu;

4) oTKa3BIBAaTh B HPEJOCTABIEHUH [OCYIapCTBCHHOH YCIYrM B CIy4ae, €Cid
3asBjieHHEe W JOKYMEHTHI, HEOOXOIMMBIE I HPENOCTABIEHUS TOCYAapCTBEHHOH
YCIyrH, TOJaHEl B COOTBETICTBMM C MHH(QOpMaiMed O CpoKax M MopsaKe
IIPeIOCTABJIEHAsS TOCYJapCTBEHHOH YCIyrHd, OIlyOIMKOBaHHOHM HAa EnuHoM mnoprasie
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rOCyJapCTBEHHBIX WM MYyHHLUMNAIbHBIX Yycuyr (QyHkuumil) m (umnm) Ha Iloprane
roCyJapCTBEHHBIX U MyHUIMIATBHBIX yCIyT (QyHknui) Pecmybmuku Komuy;

5) TpeGoBaTh OT 3asBUTENS] COBEPLICHUS UHBIX NEHCTBUH, KPOME MPOXOXKACHU
HICHTHQUKAIIIY ¥ ayTeHTU(UKAIMA B COOTBETCTBHHM C HOPMATHBHBIMH IIPaBOBBIMH
aktamu Poccuiickoii @enepannu, yka3aHus LEeTH IpUeMa, a TakkKe MpelOoCTaBICHUS
CBelIcHMHM, HeOOXOAMMEIX i pacueTa JUIMTEIFHOCTH BpEMEHHOro WHTepBaa,
KOTOPBIH HEOOX0IUMO 3a0pOHUPOBATE IJIs IPHEMA;

6) TpeGoBaTh OT 3asBUTENS IIPEACTaBIEHHsS JOKYMEHTOB M HHGOPMAIWH,
‘oTcyTrcTBHE W (WIH) HEIOCTOBEPHOCTh KOTOPBIX HE  YKashIBalUCh  IIPH
IIEpBOHAYAIEHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAMMBIX /IS IPEXOCTAaBICHUS
roCyIapCTBEHHOM YCIYTH, JHOO B IPENOCTaBIEHHM IOCYJapCTBEHHOH YCIyrH, 3a
HCKITIOYEHHEM CIIeXyIOMHUX CIIy4aeB:

U3MeHeHHe TpeOOBaHMA HOPMATHBHBIX IIPaBOBBIX AaKTOB, KacaroIUXCs
IPENOCTABIIEHUs] TOCYNApCTBEHHOM yCIOyTH, IIOClle IepBOHAYaNbHOM IoJauu
3asgBJICHHS O IPEJOCTaBIEHUH IOCY JapCTBEHHON YCIIyTH;

HaJlMyKe OIHOOK B 3asABJIEHUH O IPEJOCTaBICHUH rOCYJapCTBEHHOHN yCIyru U
JOKYMEHTaX, IMOJaHHBIX 3asBUTENIEM IIOCIe IEePBOHAYaIbHOIO OTKa3a B IIpHeMe
JIOKYMEHTOB, HEOOXOAUMEBIX AJIS IPeNOCTaBIeHUs TOCyJapCTBEHHON yciyTrH, 1160 B
IpENOCTABIEHHH [OCYIapCTBEHHON YCIyTM M He BKIIOYEHHBIX B IIPECTaBIECHHEIN
paHee KOMIUIEKT JOKYMEHTOB,;

ACTEUYEHHE CpOKa NeHCTBHUA HOKYMEHTOB MM M3MEHEHHe MH(POPMAalUH I10Cje
IEePBOHAYAILHOTO OTKa3a B IIPHEMe JJOKYMEHTOB, HEOOXOMUMBIX JUIsl IIPENOCTaBIECHHS
rocyIapCTBEHHOMN YCIYTH, TU00 B MPENOCTaBICHUI MOCY JAPCTBEHHOM YCIIYTH;

BBIABJICHHE  JOKYMEHTaJbHO  INOATBep)KICHHOro  (axra  (NPU3HAKOB)
OMMGOYHOr0 MIIM IPOTHUBOIPABHOTO IecTBUA (Oe3felCTBHA) JOKHOCTHOIO JIMIIA
opraHa, MpeJOCTaBISIOIIET0 TOCYAapCTBEHHYK  YCIOyry, TOCYAapCTBEHHOTO
ciyskaiero, pabotauka MOLI, mpy repBoHaYaIbHOM OTKase B IIpHeMe JTIOKYMEHTOB,
HeOOXOMUMBIX JUIA MNPEJOCTaBIEHHS TOCYyJapCTBEHHOM  yciyrd, Jubo B
IIpe0CTaBIEHHH TOCY JapCTBEHHOH yCIyTH, O Y€M B NMCBMEHHOM BHJIE 33 MOANKCHIO
PYKOBOIHTEIIS OpraHa, IPeI0CTaBIIAOIIErO IOCY JAPCTBEHHYIO YCIYTY, PyKOBOAUTEILS
M®I] npu NepBOHAYATLHOM OTKa3ze B IIpHEME JOKYMEHTOB, HEOOXOMMMEIX UL
HpeloCTaBIeHHsT TOCYNapCTBEHHOH YCIyIH, YBEIOMIIAETCS 3afBUTENb, a TaKKe
IPMHOCSATCS M3BHHEHMS 3a JOCTaBJIECHHbIE HEY100CTBaA.

VicueprpIBatONIHi TepedeHb OCHOBAHMM I 0TKa3a B pUeMe
JOKYMEHTOB, HEOOXOUMBIX AJis IIPEOCTaBICHHUA
roCyIapCTBEHHON yCIyTrH

2.16. OcHoBaHMII Il OTKasa B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX I
IpefOCTaBIeHUs] FOCYJapCTBEHHOM  yCIyrW, AeHCTBYIOUIMMHM  HOPMaTHBHBIMU
npaBoBeIMM akTamu Poccuiickoit @enepalyl, HOPMATUBHBIMY NPAaBOBBIMU aKTaMU
Pecry6muku KoMy He Ipely CMOTPEHO.

VcuepnbIBaroLuii epeueHb OCHOBAHUH Il IIPUOCTAHOBICHHS
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HJIM OTKa3a B IPeIOCTaBICHUH IOCY JapCTBEHHOM YCIIyTH, Yy CTAHOBIEHHBIX
(emepanbHBIMU 3aKOHAMHY, IPHHIMAEMBIMU B COOTBETCTBUY C HUIMH HHBIMH
HOPMATMBHBIMH [IPABOBBIMH akTaMu Poccuiickoit deneparuu, 3aKoHaMHi ¥ HHBIMH
HOPMAaTHBHBIMY paBOBBIMU akTaMu PeciryOnmuku Komu

2.17. OcHOBaHMAMH [JIS MPUOCTAHOBIECHUS NIPEAOCTABIECHHs T'OCYJapCTBEHHOR
YCIIYTH SBJISIOTCS:

1) cHATHE TrpaXIaHUHA C PETHCTPAllMOHHOIO ydYeTa II0 MECTY JKMTENbCTBA
(MecTy npeObIBaHUA);

2) BO3BpaT CyMM IIOocoOMsA M3 (UHAHCOBO-KPEIMTHOIO YUYPEXICHHS HIN
OpraHU3aliy TIOYTOBOM CBA3H.

Brimnata ~— mocoOHs,  IIPUOCTAHOBJIEHHAass  BCIEIACTBHE  HACTYIUICHHA
06CTOATENBCTBA, YKA3aHHOTO B IOANYHKTe 1 HACTOAINEro IIyHKTa, BO30OHOBIIAETCS
LIEHTPOM I10 IPEJOCTABIEHUIO TOCY AAPCTBEHHBIX YCIIyT 110 HOBOMY MECTY XKUTE/IbCTBA
(MecTy npeObIBaHHUS) C TIEPBOTO YKCIA MECAIA, C KOTOPOro MPUOCTAaHOBJICHA BBITIIATA
roco0us, B ciiydae OOpallieHHs 3asBUTENs B TEUEHHE TPEX MECAIEB CO JHS CHATHA C
PETHCTPAIMOHHOTO yYeTa [O NPEKHEMY MECTY JKMTENbCTBa (MecTy npeObiBaHus) B
npenenax Pecny6nuku Komu mocne mpeacraBieHus B HEHTP IO IPEJOCTABICHHUIO
rocyJapCcTBEHHBIX YCIYT 3asBICHHS U JOKyMEHTa, YKa3aHHOIO B MOAIYHKTe 2 IIyHKTa
2.8 HacTOAMIETO aAMUHUACTPAaTUBHOI'O pErIaMeHTa.

Brimiata ~ mocoOus, — IPUOCTaHOBICHHAs  BCIEACTBHE  HACTYIUICHUS
06CTOSTENBCTBA, YKA3aHHOTO B MOAIYHKTe 2 HACTOSAIIETO MyHKTa, BO30OHOBIAETCS C
IepBOro 4HclIa MeCsld, ¢ KOTOpOro NPHMOCTAHOBJIEHA BhIILIATa NOCOOMs, MOCie
Tpe/CTaBIeHys B LIEHTP IO IIPEJOCTABJIEHUIO TOCYAAapCTBEHHBIX YCIYT 3aABICHUS C
yKa3aHHeM HOBBIX CBEICHHIT O CIOCco6e BRILIATH IOCOOHS.

2.18. OcHOBaHUSMH I OTKa3a B IPEJOCTaBIEHUM IOCYJapCTBEHHOH YCIyIH
SIBJISIIOTCSL:

1) orcyrcTBMe Yy TpaxJaHHMHA MpaBa HAa MocoOHMe II0 OCHOBAaHHAM,
ycraHoBneHHBIM 3akoHoM Pecry6muku Komu «O colpanbHON IOIEPIKKE HACETEHUS
B Pecrry6imike Komm», [opsakom;

2) HemlpejCTaBIEHHE WIH IPE/CTABICHAE HE B IOJHOM 00BeME NOKYMEHTOB,
YKa3aHHBIX B [IyHKTE 2.8 HACTOAIIETO aIMUHUCTPATUBHOIO PEIaMeHTa,

3) Ha/MuKe B MPEACTABICHHBIX JOKyMEHTaX HEJOCTOBEPHBIX CBEICHUH.

[Tpu Hanuuu{ HIPOTUBOPEUMBEIX CBEIEHHH B NPEACTaBICHHBIX NOKYMEHTaX U
(W) TpH HECOOTBETCTBHH COAEpXaHMs M (WIM) OQOPMIEHHS JOKYMEHTOB
TpeGOBaHMAM 3aKOHOJATENBCTBA LEHTP OCYIIECTBIAET IIPOBEPKY Ha IPEAMET
COOTBETCTBHUS YKa3aHHBIX CBEICHUH NEHCTBUTEIBHOCTH [TOCPEACTBOM HANPABIEHUS B
TeyeHne 5 paboumx [HEH CO JHS MpecTaBleHUs JOKYMEHTOB, yKa3aHHBIX B IIyHKTax
2.8 u 2.9 BacTOSLIEro afMHHHCTPATHBHOTO periiaMeHTa (B Cilydyae eciy HOKYMEHTBI
(cBezeHHs), yKa3aHHbIe B MYHKTE 2.9 HACTOANIETO aJMMHUCTPATUBHOIO PErNIaMeHTa,
IIpe/ICTaBIEHbl 110 HHHUIMATHBE 3asBUTEI), 3aIpOCOB B OpraHbl W OpraHu3aluy,
pacronaraomue HeoOxomumot  mHpopMmanumeir. Ha — ocHoBanuu IIOJTy Y€HHOMI
MH(GOPMAINY, TOATBEPKIAMOIIeHd HeJOCTOBEPHOCTL IIPEICTaBICHHBIX CBEICHU,
IIEHTp 1O IPEJOCTABICHUIO MOCYIApCTBEHHBIX YCIYT B TEYCHUC 5 pabounx JHEH CO
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IHS TIONydeHHs yKasaHHONW HHGOpPMAllMd NpPHHMMAaeT pemieHHe o0 OoTKase B
Ha3HAYEHUH ¥ BHIILIATE TOCOOHS.

Ha ocHOBaHMM IHOJy4deHHOW  HHGQOpManuH, He  IIOATBEPXIAIOIIEH
HEJOCTOBEPHOCTh  NPEACTABICHHBIX CBEIECHWMH, MEHTPp [0 IPeIOCTaBICHUIO
roCy/JapCTBEHHBIX YCIYT' B TedeHHe 5 pabodmx IOHEH cO IHA MONy4YeHMS yKa3aHHOH
HH(bOpMaIMH IPHHEMAET PellleHHe O Ha3HAYeHUH U BBIILIATE MOCOOHL.

2.19. 3asgBUTENs MMEET TNPABO IOBTOPHO OOPATUTHCS 3a IpPENOCTaBIECHHEM
rOCYJapCTBEHHOM YCIyrH IOCie YCTpaHeHHMs OCHOBaHMH s OTKasa B
TIpeOCTaBIEHHH TOCYAapCTBEHHOH YCIIyTH, yKa3aHHBIX B HOAMYHKTaxX 2, 3 IyHKTa
2.18 HacTOfIIEr0 aIMUHUCTPATUBHOTO PErIaMeHTa.

ITopsmoK, pa3Mep U OCHOBaHHMS B3MMaHUS FOCYAapCTBCHHOM MOIUTUHEI I HHOM
IUIATH] 32 [IPeJOCTaBICHHE TOCY JapCTBEHHOM YCIYTH B Clly4asX, IpeayCMOTPEHHBIX
denepanbHEIMI 3aKOHAMHU, TPUHAMAEMBIMH B COOTBETCTBHY C HUIMH MHBIMU
HOpMATHUBHBIMU [IPaBOBBIMH akTamu Poccuiickoit Denepainyi, HOpMATHBHEIMH
npaBoBEIME akTaMu Pecmry6nuky Komu, co CCBUIKOH Ha IOJIOXKEHHs HOPMAaTHBHBIX
IIPaBOBBIX aKTOB, B KOTOPHIX YCTaHOBICH pasMep roCyAapCTBEHHOH MOLITHUHEBI HITH
MHOM ILIaThI

2.20. TocynapcTBeHHas yCIyra MpeocTaBIseTCs 3asBUTENIM OeCIUIaTHO.

2.21. BsuMmaHue MIaThl ¢ 3aABUTENS B CIydae BHECEHUs H3MEHEHHMH B
BELIAHHBIA 1O pe3yJibTaTaM IPefoCTaBIeHHsl TOCYyAapCTBEHHON YCIyTrd JOKYMEHT,
HaIlpaBJIEHHBIX Ha WCIpaBieHMe OmMMOOK, NONMYIICHHBIX IO BHHE LEHTpa IO
TIPEOCTABIEHHIO TOCY JAPCTBEHHBIX YCIIYT | (MIIM) ero AOJDKHOCTHOro juua, ML u
(unu) paborHuka M®L], He npexycMOTPEHO.

T[Topsnok, pa3Mep X OCHOBaHHs B3MMaHHUs IUIATHI 33 IPEAOCTABIICHUE YCIIYT,
KOTOpBIE ABJIAIOTCS. HEOOXOAMMBIMHU U 00S3aTeNbHBIMU JIS IPeJOCTaBICHUS
rOCYyAapCTBEHHOM YCIyTH, BKIIOYas HHPOPMAIHIO O METOANKE
pacueTa pa3Mepa TaKo# ILIaThl

2.22. B3umaHue IUIATHl 3a M[OpeJOoCTaBICHHME YCIyr, KOTOpbIe SBIAIOTCA
HeoOXOIMMBIMHU M 00SI3aTeNLHBIMY IS IPEeOCTaBIEH s IrOCy IapCTBEHHOH yCIIyTy, He
MpeLyCMOTPEHO.

MakcuMalbHBINA CPOK OXKUIAHUS B OUEPEIU IIPH II0Hade 3asBICHU
0 MPeOCTaBIEHNH FOCYJapCTBEHHOM YCIIy Ty ¥ TP NOIYYeHUH Pe3yIbTaTa
peIOCTaBICHHUs FOCY JAPCTBEHHOM YCIyTH

2.23. MakcuMalbHO€E BpeMs 0XXKHUIaHUA B OUepeH MPH Mojaye JOKyMEHTOB UL
IOJTyYeHHs TOCY JapCTBEHHOM YCIyTH He JOJDKHO NIPEBBINATh 15 MUHYT.

2.24. MakcUMaJIbHOE BpeMs 0XXHMJIaHUSA B OYepeId NMpU MONy4CHHH pe3yIbTaTa
IpeoCTaBNeHHs. [OCYAaPCTBEHHON yCIyru (B ciydae €CIM 3asBUTeNeM BEIOpaH
JIMYHBIH croco0 MOydeHHs pe3ylbTaTa) He JODKHO MPEBbINATh 15 MUHYT.
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Ilpu mosydeHWH pe3yibTaTa NpeIOCTaBIeHUs TOCY JapCTBEHHOM YCIIyTH B BUAE
BBIIIIATH] AEHEXHEBIX CPEIICTB HETIOCPEACTBEHHOIO B3aUMOJIEICTBHS C 3asBUTEIEM HE
TpebyeTcs.

2.25. 3agBUTEmO II0 €ro JKEJaHWI0 MpPEeJOCTaBISIETCS BO3MOXXHOCTH
NpeABapUTEIBbHON 3alMCH A IIPeACTaBIEHUS JIOKYMEHTOB Ha IOJNy4YeHHe
rocynapcrBenHo# ycnyru. [IpenBapuTenbHas 3amuch B LEHTP IO IPENOCTABICHUIO
rOCyJapCTBEHHBIX YCIYT MOXET OCYIIECTBIATECA KaK IIPHM JIAYHOM OOpalleHuu
3agBUTeNd, TaK W Mo TeledoHy, a Takke Ha EQuMHOM mopTaje rocyIapcTBEHHBIX H
MyHAIMOATGHBIX  yeryr (dynkmmii). IlpexsapurensHas samuck B MOLL moxer
OCYIIECTBIATECA KaK NPH JHYHOM OOpalleHHM 3asBHTENs, TaK U IO TeneoHy, a
TaKxe Ha caiite MOLI.

B ciydae 3amucy Ha IpHeM IocpelcTBOM EanMHOro moprana rocyaapCTBEHHBIX
¥ MYyHUIHNATBHBIX YCIyr ((QyHKIMH) 3agBUTENIO IPETOCTABIAETCS BO3MOXXHOCTD
3aIycH B IIOOBIE CBOOOMHEIE I TIpHieMa JaTy ¥ BpeMsl B IIpefielaX yCTaHOBIEHHOIO B
IIEHTpE 110 IPEIOCTABICHAIO FOCY IaAPCTBEHHBIX YCIYT rpadyKa IpreMa 3asBUTeNeH.

- 2.26. IIpn 1penBapUTENBHOM 3alUCH B ILEHTP [0 IIPEIOCTaBICHHIO
roCYapCTBEHHBIX YCIIyT 3asBHTENb COOOMaET GaMuUIInio, UM U OTYECTBO, KelaeMoe
BpeMs MpEICTABICHUS JOKYMEHTOB, HEOOXOMWMBIX MJis peIleHHs Bompoca O
IpeJOCTaBIEHUN roCyAapCTBEHHON YCIYTH. [IpenBaputensHas 3aIiCh
OCYHIECTBIIETCS IlyTeM BHeceHHs MH(GOpMaluy¥ B KHWUTY IpeABapHUTENBHOH 3amucy,
KoTopas BedeTcs Ha OyMaXXHOM M (WIM) 3JIEKTPOHHOM HOCHTENe. 3asBHTEIIO
cooIIaeTcs BpeMs MpeICTaBlIeHHs NOKYMEHTOB W KaOHHET, B KOTOPOM BeIeTCs
IpreM TOKYyMEHTOB.

INpeasaputenpHas 3amuck B MOIL] ocymecTBiseTcss B COOTBETCTBHU CO
CrannaptoM obcnyxuBanus B MOLIL

CpoOK ¥ [TOPSIOK PETUCTPALNH 3asBICHUS 3aBUTEN
O IIpeOCTaBIeHNN IOCy JApCTBEHHOM YCIIyTH

2.27. Peructpaumsi 3asBICHHS M IOKYMEHTOB, IPEICTAaBICHHBIX 3asgBUTEIEM,
OCYILECTBIISIETCS CIeLUaIMCTOM IIEHTPA 110 IPEJOCTABICHUIO TOCY AAPCTBEHHEBIX yCIIyT
i MOII, OTBETCTBEHHBIM 3a IPUEM M PETMCTPALUIO 3asBICHUS U AOKYMEHTOB IIpH

TIpeJIOCTABIEHAN TOCYNapCTBEHHON yCiayrn (famee - CIENHaNMCT IMeHTpa II0
IIPEeNOCTABIEHUIO T[OCYAapCTBEHHBIX yciyr, MOLI, OTBEeTCTBEHHBIH 3a IIpHEM
JOKYMEHTOB).

2.28. B ciyyae TmpejiCTaBleHUs 3asBlI€HHS M JOKYMCHTOB, YKa3aHHBIX B
nyskTax 2.8, 2.9 HACTOSIIEr0 aAMHHUCTPATHBHOIO PEIJIaMEHTa JIMYHO 3asBUTENCM,
yKa3aHHBle  JOKYMEHTBl ~ DETHCTPUPYIOTCS  LEHTPOM IO  NPEJOCTABICHHUIO
rocynapcTBeHHbIX Wi M®L B ieHb UX IIpeJCTaBICHHS.

2.29. B ciyuyae HampaBlIeHHs 3asgBIEHASA U JOKYMEHTOB, YKa3aHHBIX B IyHKTax
2.8, 2.9 HacTosINero aJMHHHCTPAaTUBHOIO periiaMeHTa, IOYTOBBIM OTIPAaBICHUEM,
yKa3aHHBIE ~ NOKYMEHTBl ~ PETMCTPUPYIOTCS  II€HTPOM IO  IPEAOCTAaBICHHUIO
rocy/IapCTBEHHBIX YCIYT B J€Hb MX MOCTYIUICHHA B IIEHTP IO MpPEJOCTaBICHUIO
roCyIapCTBEHHBIX YCIYyT.
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B ciy4ae HampaBieHHS [OKyMEHTOB, yKa3aHHBIX B HyHKTax 2.8, 2.9
HACTOAINEr0  aIMHHHCTPAaTUBHOIO  perjlaMeHTa, d4epes  Enuneii  mopran
rOCYJAapCTBEHHBIX M MYHHLIMNAIBHBIX ycayr (QyHKIMH), [OHEM pErucTpanuu
3agBlieHHs M JOKYMEHTOB SBISeTCS JeHb WX pervcrpauuud Ha EaunoM noprane
roCYAapCTBEHHBIX M MyHMIUIIANBHBIX YCIyT (QyHKIMIT).

2.30. Cpok peructpalui 3asBICHHSA TpaXIaHMHA O IPeJOCTaBICHUH
roCyaapCTBEHHOMN YCIyrH cocTaBisieT He 6osee 30 MUHYT.

TpebGoBanus K HOMEIICHUSM, B KOTOPBIX MPEIOCTABIAETCSA FOCY JapCTBEHHAS yCITyTa,
K 3aJ1y OXHIaHWsA, MECTaM Ul 3allOJHEHHUs 3asBJICHUH O IIPEeTOCTABICHUH
roCyJapCTBEHHOM yCIyTrH, HHGOPMalMOHHEIM CTEHaM ¢ 00pa3liaMy UX 3allOJIHEHUS U
HepevyHeM TOKYMEHTOB, HEOOXOMMBIX I IPEeNIOCTaBIIEHUS TOCY 1apCTBECHHOM
YCIIYTH, B TOM 4¥cie K 00eCIeYeHHIO JOCTYTHOCTH Ui HHBAIUIOB yKa3aHHBIX
00BEKTOB B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu o
COLIMAJILHOM 3alUTe MHBAJIUIOB

2.31. TpeboBanus K IOMELIEHUSAM, B  KOTOPBIX IPENOCTaBISIETCS
roCyIapCTBEHHas ycCiyra.

IToMmeleHns, B KOTOPBIX IIPEeIOCTABIAETCS IOCYAApCTBEHHAs yClIyra, JOJDKHBI
COOTBETCTBOBATh YCTAHOBJIIEHHBIM 3aKOHOAATeNbCcTBOM Poccuiickoit Denmeparuu
TpeboBanuaM oOecredeHrss KOMGOPTHEIMYA YCIOBUAMH 3asBUTENEH U JODKHOCTHBIX
JWI, CIELHANUCTOB, B TOM 4YHCJIEe OOeCIedeHUs BO3MOXXHOCTH pealu3alid IpaB
WHBAJIMAOB M JIMI[ C OIPaHWYEHHBHIMH BO3MOXXHOCTSMH Ha IIOJy4YeHHE IO HX
3asBJIEHHIO TOCYIapCTBEHHOM YCIIyTH.

B COOTBETCTBHUH € 3aKOHOIATeNbCTBOM Poccuiickoii ®deaepai 0 CONHAILHOM
3aIlTe MHBAIKIOB MM, B YaCTHOCTH, 00€CIIEUNBAFOTCS:

ycoBus GeClpersTCTBeHHOTO NOCTyNa K 00BEeKTy (3JaHHIO, NMOMEIIECHHUIO), B
KOTOpOM  [pefOCTaBIAe€TCA  IOCyJapCTBEHHas  yciyra, a  Takke i
GecHpenATCTBEHHOrO [OJIE30BaHMUs TPAHCTIOPTOM, CPENCTBAMHU CBA3M U MH(OpMaluy;

BO3MOXHOCTh CaMOCTOSTEIBHOIO MEPEeNBIKEHUS IO TEPPUTOPHUH, Ha KOTOPOK
PACIOJIOXKEHbl OOBEKTHI (37aHus, IIOMEIIEHHS), B KOTOPBIX [PEOCTABILIOTCS YCIyTH,
a TakXe BXOJa B TaKue OOBEKTHI M BBIX0OJIa U3 HUX, IOCAJKH B TPAHCIIOPTHOE CPEJICTBO
W BBICAKU W3 HETO, B TOM YHCJIEe C UCIIOIB30BAaHUEM KpECIa-KOJIACKHU,

COIPOBOXKICHAE HWHBAINIOB, HMEIOINX CTOHKME paccTpodcTBa (yHKIMH
3peHUs U CAMOCTOSTENLHOTO IEPEIBIIKEHUS;

HajUlexalee pasMellledde o0OpyIOBaHHMS M HOCHMTENEH uHpopManwmy,
HeOOXOMUMBIX I obecredeHus] OecHpelITCTBEHHOro JOCTyNa HWHBAIUIOB K
00BeKkTaM (3[aHMsAM, I[OMEIIEHHsAM), B KOTOPBHIX IPEAOCTaBILIOTCA YCIYIH, U K
yCIlyraM ¢ y4eTOM OTpaHHYE€HHH UX KU3HEAeATeIbHOCTH,

Ny6IupoBaHKE HEOOXOAMMON [IA HHBAIMAOB 3BYKOBOH U 3PUTENEHOH
vHbOpPMAalMY, a TAaKKe HaIIHCeH, 3HAKOB W HHOM TEKCTOBOH H rpagpuuecKoi
MH(OPMAITHHI 3HAKAMH, BBIIOIHEHHBIMH pelbedHO-TodeuHbIM MmprTOM bpaiis;

JOIYyCK CypIOIepeBOAINKA ¥ TH(IOCY pIOTIePEBOAINKA;

JOTYCK COGAKH-TIPOBOIHMKA Ha OGBEKTH! (3MaHMS, MOMEIUEHHs), B KOTOPBIX

IpeOCTaBIIAIOTCS YCIYTH,;
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OKa3aHHe HHBAJIUAaM IIOMOIIM B IIPeOAOJEHUH OapbepoB, MEILAIOIIUX
HOTY4€HHUIO MU YCIIYT HapaBHE ¢ JIPYTMMH JIHIAMH.

2.32. TpeGoBaHus K pa3sMEIEHHI0O X OQOPMICHHIO IOMELIEHUH LEHTPOB II0
HpEeAOCTaBICHUIO TOCY TaPCTBEHHBIX YCIIYT: |

1) mpu MpPOEeKTHPOBAHUHM M CTPOUTEILCTBE MIIM BBIOOpE 3/1aHMs (CTpOEHHS), B
KOTOpOM  IUIAHMPYeTCS  pacloJOXKEeHHe  LEHTPOB IO  IPEJOCTaBIICHHIO
roCyIapCTBEHHBIX YCIYT, JOJDKHA YYHTBIBATBCS MEMIEXOAHAs JOCTYHHOCTH OT
OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA,;

2) mpueM 3asBHUTENEH OCYIIECTBISETCS B CIELMANBHO BBIIENEHHBIX I 3THX
neinedl moMmemeHusx (IPHUCYTCTBEHHBIX Mecrtax). s ynoOcTBa 3asBUTENeH
NPUCYTCTBEHHBIE MeCTa PEKOMEHIYeTCA pa3sMeIlaTh Ha HIDKHHX JTaXax 3[aHui
(cTpoenuit);

3) kabuHeTsl JUIS TMpueMa 3asBUTeNlell [JOIDKHBI OBITE 0OOpYNOBaHEI
MHGOPMAMOHHBEIMKA TabnuukaMu (BbIBECKaMH) C yKa3saHHMEM: HoMepa KabHuHeTa;
damunm, UMeHH, oT4ecTBa (IIOCIeaHee - IPY HAIMYKMHK) U JOJLKHOCTH CIIENHAJIKCTA,
OCYIIECTBIISIONIETO [IPEJOCTABICHUE FOCY JAPCTBEHHOM YCIIyTH,

4) noMeleHus [EHTPOB I10 IPEJOCTABICHHIO IOCY IapCTBEHHBIX YCIYT JOKHEI
COOTBETCTBOBATH SMUAEMHOJIOTMUYECKIM IIPaBUIaM ¥ HOPMATHUBAM.

2.33. TpeGoBanus K pa3sMelleHHIO U OQOPMIICHHIO BH3yalbHOH, TEKCTOBOM H
MyJIbTAMEIUHHON HH(POPMAaLIKK.

[IpeqHasHadeHHbIe U1 O3HAKOMIIEHMS 3asBUTENeH C HHGOPMALMOHHBEIMU
MarepuajiaMi MecTa HH(GOPMHPOBaHMS pacloNaraloTcs B  HEMOCPEACTBEHHOM
OIM30CTH OT CEKTOpa OXXHUIAHUS B OUeped U 000pyAyIOTCS:

1) Bu3yanbHO#, TeKCTOBOM HHGbOpMalHel, pasMemaeMoii Ha HHGOPMAIHOHHBIX
creHnax (o6pasi(sl 3alONHEHUS 3asBICHUI U IepeueHb NOKYMEHTOB, HEOOXOIUMEBIH
IS TPeNOCTaBlIEHUss TOCYJapCTBEHHOH YCIyTH), OOECHEYHMBAIOIIMX CBOOONHBIN
JOCTYT K HUM,; :

2) CBETOBBIMM HH()OPMALMOHHBIMH Tabj0, KOMIIBIOTEPOM CO CIPABOYHO-
MHGOPMAIMOHHBIMU CUCTEMAaMH; KOMIIBIOTED, NPeAHA3HAYEHHBIA IS HCTIONB30BaHHU
3asgBUTENSAMU, He JOJDKEH OBITh TOJAKIIOYEH K JIOKaNbHOM CeTH LeHTpa IIo
peTOCTaBICHUIO TOCY AJAPCTBEHHEIX YCIIYT.

2.34. TpeGoBaHus K 000Dy IOBaHMIO 3aJ1a OXKHUITAHHU:

1) Mecta OXWUIaHHS B oOuepeqd MOIKHEI OBITH OOOpPYIOBAaHBI CTYJBSIMU
(kpecenbHBIMH CeKUMSMH) H (MaHM) ckKambamu. KomuyecTBO MecT OXHTaHUS
OmpeleNseTcss WCXOAsd M3 (aKTUYECKOM HArpy3sKM M BO3MOXHOCTEH Ui MX
pasMellleHHs] B 3[JaHHUM, HO HE MOXET COCTaBJATH MeHee 2 MeCT Ha KaXaoro
CIELUANIACTA, OCYIIECTBISIONIETO IIPHEM JOKYMEHTOB OT 3asBUTENEH;

2) s co3maHus KOMQOPTHBIX YCIOBHH OXHIaHMS Ha CTolax (CTOMKax) s
[HCHMAa MOTYT pPasMEINaThCs Tas3eThl, JKypHANBI, MedaTHas mpoAykuus (6pouopsl,
GYKJIETEI) 10 BOIIPOCaM NPENOCTABICHU TOCY IapCTBEHHOM YCIIyTH.

2.35. TpeboBanus K NapKOBOYHEIM MECTaM.

Ha TeppuTopuM, TNpuieramomed K LEHTpaM II0  [PeJOCTaBICHHIO
rOCYJapCTBEHHBIX YCIYT, HOMKHBI OBITh OOOPYJOBaHBI MecTa M OGecIuiaTHOM
MIapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB. JIOCTym 3asBUTENEH K MapKOBOYHBIM MECTaM
sBIIseTcs OecIIaTHbIM.
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2.36. TpebGoBaHus K 0OPMIIEHHIO BXO/a B 3/laHUE.

IleHTpanbHBIA BXOJ B 3[aHHE LIEHTpa IO IPEJOCTaBICHUIO I'OCYJAapCTBEHHBIX
yCIyT JOJDKeH OBITh 000pyX0BaH IaHIycOoM, yXOOHBIM AJIA Bhe3/a B 3[JaHHE KOSCOK C
HETBMM M WHBAJIMAHBIX KpEcen-KOIACOK, a TakKXXe BBIBECKOH, colepkalneit
HaMMEHOBaHKe, MECTO PAacIIOIOXKEeHH, PeXXUM paboThl, HOMep TeledoHa IJis CIPaBOK.

2.37. TpeGoBaHMs K MECTaM IJIs 0XKUIAHUS 3asiBUTETICH.

MecTta OXHOAHUS HOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCJIOBHSM HJIS
3agBUTEIEH U ONTHMAIBHBIM YCIOBHAM PaGOTHl JOJDKHOCTHBIX JTHI[, B TOM YHCJE
HEOOXOIMMO HaJMYHe JOCTYITHBIX MEeCT O0IIero Ioib30BaHus (Tyaller).

2.38. TpebGoBaHus K MecTaM IpHUEMa 3asIBUTENCH.

B 1meHTpax I10 NpPEJOCTaBICHHIO TI'OCYJapCTBEHHBIX YCIYI BBIIENAIOTCA
TIOMEIIeHUs )i IIpUeMa 3asiBUTelNe.

[Ipy1 HAXOXXIOSHHH JIBYX CIIELIMATHCTOB, OCYIIECTBIISIOIINX NPHEM JOKYyMEHTOB
OT 3asgBUTENell B ONHOM IIOMEUIeHHH, paboyee MECTO KaXXJIOro CIelHalIAcTa IIo
BO3MOXHOCTH JOJDKHO OBITH OTAEJIEHO NEPErOpOJKaMH.

PaGoyee MecTO CIIEIHAINACTa AODKHO OBITh 000pYIOBaHO IEPCOHANBHBIM
KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM WHGOPMALMOHHEIM 6azaM
JAHHBIX, [IEYATAIOIINM U CKaHUPYIOLIUM YCTPOHCTBaMH.

CrienuanucThbl, NMPUHAMAIONINE JOKYMEHTHl OT 3asBHTeNeH, 00ecreunBaroTCs
JTWYHBIMH ¥ (MJIM) HACTOMBHBIMU UACHTA(DHUKALIMOHHBIMYA KAPTOYKAMH.

Mecta ang npueMa 3asBuTeneil 0o0OpyAyIOTCS CTYJIBSIMU WU CTOJNAMH TS
Oo(OpMJIEHHS JOKYMEHTOB U 00ecIednBaroTCs 00pa3liaMH 3aloHEHUS JOKyMEHTOB,
OJ1aHKaMH 3asBJIEHUH U MUCEMEHHBIMH MPHUHAJICKHOCTAMH.

MecTa TpedoCTaBIe€HUS YCIyI'H OOJDKHBI COOTBETCTBOBATH YCTAHOBIIEHHBIM
(enepaJbHBIM  3aKOHOJATENBCTBOM TpeOOBaHUAM oOecreueHus KOM(OPTHBIMU
YCHAOBUAMHU 3asBUTENEeH, [ODKHOCTHBIX JIMIl, CIEIMAIMCTOB, B TOM YHCIIE
obecredyesus JOCTYITHOCTH 7S WHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMH C
3akoHOAATeNbCcTBOM Poccutickoit Defepanvy 0 CONUaIbHOM 3alUTe HHBAIUIOB.

2.39. TpeGoBanuss k mnomemesuaM MO®L] onpegenenst Ilpasunamu
OpraHM3alliM JAESTENFHOCTH MHOTOQYHKIMOHATBHEIX LEHTPOB IPEHXOCTABICHHUS
rOCYJapCTBEHHBIX W MYHMIMIANBHBIX YCIYT, YTBEPXKICHHBIMH [OCTaHOBIEHHEM
IMpasurenscrBa Poccuiickoit @eneparmu ot 22.12.2012 Ne 1376.

[TokasaTeu JOCTYIIHOCTH U KauecTBa roCyAapCTBEHHOM yCIyTH

2.40. TlokasaTenmu JOCTYNHOCTM M KadeCTBa TIOCYHNapCTBEHHOH YCIIyrd
IIpeJICTaBJIeHbI B Cileylollel Tabnuie:

ITokazarenu Ennununa HopmatusHoe
M3MEepEeHUS 3HaYEHHE
IoKazares

IToxazaTeny JOCTYITHOCTH
Pasmemenue Ha EquHOM mopTraie
rocyJapCTBEHHBIX ¥ MyHHLHIIAIBHbIX YCIyT na/Het na
(bynxumit) u (man) Ioprane rocy1apcTBeHHBIX
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1 MYHHITUITATEHBIX YCIYT ((QYHKIIHI)
PecnyOmuku Komu nadopmanuu o6 yeiyre, a
TaKxe pasMerienne Ha EnnaoM noprane
rOCYAapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT
(bynkuuit) u (wnm) IopTane rocy AapCTBEHHBIX
H MyHHIUNAIBHBIX YCIYyT (QyHKLNIT)
Pecny6nukn Komu ¢popm 3asiBlIeHANA U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl IOy YEHHs
COOTBETCTBYIOIIEH yCIyTH, ¥ o0ecrieueH e
JOCTYyIIa K HAM I KOITMPOBAHUA U 3aII0ONHEHN
B DJIEKTPOHHOM BH/JIE

KonnuecTBo B3aUMOJENCTBHUM 3asiBUTENA C
JIOJDKHOCTHBIMY JIMLIAMU TIPU IIPEAOCTaBICHUN
rOCyJapCTBEHHOM! yCIIYTH U UX
IPOJIOJKUTEIIBHOCTD:

a) mpu o0pallleHuH 3a IPEJOCTaBICHUEM
roCyapCTBEHHOH YCIIyTH;

pa3/MuH

0-1/0-30

0) mpu MOTyYeHUH pe3yJIbTara
rOCyAapCTBEHHOHN YCIIyTH (B CIIy4ae ecilH
3asBUTENIEM BLIOpAH JIMYHEIH CIIOCO0
HOJIyYEHHUs] YBEAOMIIEHHUS O IPEAOCTABICHUH
roCyIapCTBEHHOH YCIIyTH)

pa3/MuH

0-1/0-15

B03MOXHOCTB ITOJTy4eHUS FOCy AApCTBEHHOM
yciyrd B MOL] (B TOM unciie B IOJTHOM
o0Beme)

na/ger

JAa

B03MOXHOCTH ITOJIydeHHs] HH(POPMALIUU O XOJ€
TIpeAOCTaBICHUS TOCY JaPCTBEHHOM YCIIYTH C
HCIIOJIb30BaHueM HH(GOPMALOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOTHI

na/aet

Ja

B03MOXXHOCTE ITOJTydeHUs] HHPOPMAaLHH O XO1€
IPEOCTaBISHUS IOCY JaPCTBEHHOM YCIyTH 110
CIIPaBOYHBIM Telle(hOHaM, IO IIEKTPOHHOM
Ioure

na/ger

Ja

B03MOXXHOCTB MOJy9eHHs IOCy JapCTBEHHOM
YCIIyTH MOCPEICTBOM 3aIIpoca O
TIPEJOCTABICHUN HECKOIBKUX
rocyaapcTBeHHBIX yciayr B ML,
TpexycMOTpeHHoTo cTaTheil 15! denepansHoro
3axoHa Ne 210 — O3 (KOMILIEKCHBIH 3aIpoc)

na/aet

Ja

B03MOXXHOCTB ITOJIy4eHHs FOCy JapCTBEHHOM
yciyru B io6oM M®LI Ha TeppuTOopHM
Pecny6imuku KoMy 1o BEIOOpY 3asBHTENA
(SKCTeppUTOpUATBHBIN TPUHLIAII)

na/Her

na

ITokazarenu KayecTBa

VY nenpHBIH BeC 3asBICHUN IpaXkaaH,

%

100
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PaccMOTPEHHBIX B YCTaHOBJIEHHBIM CPOK, B
00IIIEM KOJIMYECTBE 3asBJICHHUI Ha
IIpeJOCTaBIeHUE TOCYy JAPCTBEHHON yCIIyTH B
Oprane

VY nenbHBIH BeC pacCMOTPEHHBIX

B YCTAHOBJIEHHBIH CPOK 3asiBIEHUI Ha
TpeAOCTaBIeHNe YCIyTH B 00ILEM KOIUIeCTBE % 100
3asBJICHUH Ha IIPeIOCTaBIeHUE
rocyapcTBeHHON yciyru yepes MOIL]

VY nenpHBIN BeC 000CHOBAHHEBIX KaJI00 B 001IIEM
KOJIMYECTBE 3asIBJICHUMN Ha } o 0
IIpeJOCTaBIeHNe TOCY JapCTBEHHON YCIYTH B
Oprane

VY enpHBIN Bec KOIu4decTBa 000CHOBaHHBIX
*aso0 B 00IIEM KOJIMYECTBE 3asABJIEHUN Ha o 0
IpenoCcTaBiIeHne roCy JapCTBEHHOMN YCIIyTH
yepe3 MO

Hurle TpeGOBaHUS, B TOM YHCIIE YYUTHIBAIOIKE OCOOEHHOCTH NPENOCTaBICHUL
roCcyIapCTBEHHOM yCIyTd B MHOTO(QYHKIMOHANBHEIX IICHTPaX U 0COOEHHOCTH
IIPEIOCTaBIEeHUS TOCY JapCTBEHHBIX YCIYT B 3JIEKTPOHHOM hopme

2.41. TlpegocTaBnenue rocyapcTBeHHOHR yciayru B MOII ocymiecTBisercs 1mo
NpPUHIKIY «OJHOIO OKHa», B COOTBETCTBUH C KOTOPBIM IPENOCTaBJIEHHE
rOCYIapCTBEHHOM YCIYI'H OCYIIECTBIIAETCS IIOCHE OJHOKPAaTHOro oOpallleHHs
3asBUTENS C COOTBETCTBYIOUINM 3asBICHUEM O IPEJOCTaBICHUU TIOCyAapCTBEHHOM
YCIYyTH  3asABUTENs] C  COOTBETCTBYIOIUMM  3afABJI€HHEM O  IIPEIOCTaBICHHH
rOCy/IapCTBEHHOH YCIYyTH, a B3aUMOJIEHCTBME C OpraHaMu, IIPeIOCTaBIIIOIINMH
roCyJapCTBeHHBIE YCIYTH, WM OpraHaMH, NPeIOCTaBIAIOMIMMU MyHHIMIIAIbHbIE
yenyrn, ocyiectiusercs MOI] 6e3 yvacTus 3adBUTENS B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMHU aKTaMH M COITAIIIEHUEM O B3aUMOAEHCTBHUH.

3asBlIeHME O NPENOCTABICHUH I'OCYAapCTBEHHOH YCIyTH M (WIH) AOKYMEHTHI,
HeoOXOAUMBbIE I IPEeJOCTaBICHUS TOCYHAPCTBEHHOM YCIYyrd, IPENOCTaBIAIOTCS
sagBuTenieM B M®I[ nuuHo jub0 Yepe3 JULO, SBJIAIOMIEECS €r0 YIOJIHOMOYEHHBIM
IIpeJICTaBUTENEM.

B M®I] obecrnieunBaroTcs:

a) (QYHKIMOHMpOBaHHWE aBTOMATH3MPOBAHHOW HH(G)OPMAUMOHHOW CHCTEMBI
M®IL;

6) OGecmiatHelii pmocTyn 3asBuTened K Ilopramy rocyAapCTBeHHBIX U
MYHULMIAIBHEIX yeuyT (Gyrkuuit) Pecry6muku Komu u (umm) Enueomy mnopramy
rocyJapCTBEHHBIX U MyHHIUITABHEIX YCIyT (byHKIMM);

B) 10 3ampoCy 3asBHUTENS PErucTpanus B QenepaibHON rocynapCTBEHHOH
nH(opMaroRHo# cucteMe «EjuHas cucTeMa HueHTAGUKALMY ¥ ay TeHTHGUKAIUH B
HHOPACTPYKTYPE, obecreunBaroLIEel HHGOPMAIMOHHO-TEXHOIIOTUYECKOE
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B3aUMOJIEficTBIE MH()OPMAIIMOHHBIX CHCTEM, HCIOJB3YyEeMBIX IS MpeOoCTaBlIeHUS
TOCYJapCTBEHHBIX W MYHHLUNANBHBIX YCIyr B OJJIGKTPOHHOHW ¢opMe» Ha
0€3B03Me3THOM OCHOBE.

2.42. Tlpu mpexocTaBIEHUH TOCYyNapCTBEHHOM YCIyrd nocpencrsom EnpwnHoro
nopraja TOCYJAapCTBEHHBIX M MYHMUHMIIANBHBIX YCiayr ((QyHKUM) 3asBHUTEIIO
obecreurBaeTCs:

- BO3MOXXHOCTb ITOJTy4eHUs MHPOPMAIMU O NOPSIKE M CPOKaxX MPeaoCTaBIeHUS
yCITyTH;

- BO3MOXXHOCTH MpPEACTaBIATh JOKYMEHTHI, HEOOXOAMMBIE AJIS MPeXOCTaBICHHS
rOCYJapCTBEHHOU YCIyTH, B 3JIEKTPOHHOM BHIE;

- BO3MOXXHOCTB OCYIIECTBIIATE MOHUTOPHHT XO/Ia IIPEJOCTABIIEHUS YCIYTH;

- BO3MOXKHOCTH TIOJIy4aTh YyBeOoMJIeHHe (pe3yJbTaT) IpeqOCTaBICHHUS
roCyZapCTBEHHONM YCIYrH B OJJIEKTPOHHOM BHJE, €CIH 5TO He 3alpelieHo
(benepaIbHBIM 3aKOHOM.

IIpenoctaBiieHue roCyAapCTBEHHON YCIYyTM IocpeAcTBoM EnuHOoro moprtana
rOCYHAapCTBEHHBIX ¥ MYHHMIMIAIBHBIX YCIyr ((QyHKLMI) OCYyIEeCTBISETCS IyTeM
3allOJIHEHUS M OTIPaBKHA HHTEPAKTUBHOW ()OpMBI 3asBIeHUs Ha IIPEAOCTaBICHUE
rOCYIapCTBEHHOH YCIyTM U TIPUKPEIUIEHUS 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOIUMBIX JJIS TIOy4eHHUs TOCY IapCTBEHHOH yCIIyTH.

Ilpu oOpamenuyd B 3JEKTpOHHOM ¢opMme mnocpeactBoM ExuHoro noprana
rOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr (GyHKIuWI) 3a [OJydeHHeM
rOCyIapCTBEHHON YCIOyrW 3asBI€HHE M IIpUIaraeMble K HEMY JIOKYyMEHTHI
[IOAMHUCHIBAETCS TPOCTONH 3IMEKTPOHHOW MOIIMCKHIO, KOTOpas NPOXOAUT IPOBEPKY
TIOCPEICTBOM €IMHOM CUCTEMBI HASHTUOHKALUY U ay TeHTH(HKALWN.

B ciydyae ecnu mpu oOpallleHMH B 3JIEKTPOHHOM QopMme 3a IOoIydeHHeM
rOCyIapCTBEHHONM YCIyrHm MWIOCHTU(GUKAIUs M ayTeHTHOUKALUsA 3asiBUTENI -
(GU3MUECKOTO M@ OCYINECTBISIIOTCS C MWCIONB30BAHMEM €IUHOH  CHCTEMBI
AIEHTAGUKAIM M ayTeHTU(QUKALWH, TO 3asBUTENb HMMEET IIPaBO HCIOIL30BaTh
IPOCTYIO 3JIEKTPOHHYIO IIOANNCH IIpU OOpallleHMH B D3JEKTPOHHOM Qopme 3a
IIOJTy4eHHEM TOCYAapCTBEHHOH YCIyTH IpU YCJIOBUM, YTO IIPH BhJAYe KIHOYa
IIPOCTOH 3JIEKTPOHHON MOAIMCH JHYHOCTh (HU3MYECKOro JIMIA YCTAHOBIEHA IPH
JMYHOM IpUeMe.

ITI. CocraB, MOCIEA0BATENBHOCTD U CPOKH BBHITIOJIHEHUS aIMUHUCTPATUBHBIX
nporenyp (nelicTuii), Tpe60BaHMS K NOPAAKY MX BBIIOJHEHHS, B TOM YHCIE
0COOEHHOCTH BBIITOJIHEHUS aJIMHUHUACTPATUBHEIX MPOLEayp (IeHCTBIIT)

B JJIEKTPOHHOM (hopMe, a Takke 0COOEHHOCTH BBHINONHEHHS aAMUHACTPAaTUBHBIX
nporexyp (XeHAcTBUi) B MHOTOQYHKIHOHAIBHBIX IIEHTpax

3.1. IlpemocraBieHwe TrOCyJapCTBEHHOM YCIyI'M BKIIOYAeT ClleIylolue
aIMUHUCTPATUBHBIE IIPOLENY DB :

1) npueM ¥ perucrpanysa 3asBlI€HHS M JOKYMEHTOB Ui IIPENOCTAaBIICHUS
rOCyZapCTBEHHOH YCITyTH,

2) popMupoBaHUE U HaNPaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB;
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3) paccMoTpeHHe 3asBJIE€HMS WU JOKYMEHTOB, HEOOXOOUMBIX U1
IpENIOCTaBIEHUs TOCYJAapCTBEHHOM yCIyrH, U NPUHATHE pPelleHus O NpeIOoCTaBIeHHH
Wn 00 0TKa3e B MPeOCTaBICHUN I'OCy JapCTBEHHON yCIIyTH;

4) yBemomJieHHE 3asBUTENSA O NPUHATOM DpEIICHHH, BblAa4da 3asBUTENIO
pe3ynbTaTa MpeOCTaBIeHNs FOCy JapCTBEHHOM yCIyTH;

5) ucnpaBieHue IOMYyIIEHHBIX ONEYaTOK M (MiIM) OIMOOK B BBIIAHHBIX B
pe3yJbTaTe MpeJOCTaBIeHUs TOCY JapCTBEHHON yCIIyTH JOKYMEHTaX.

[IpreM 1 peructpalus 3asBlI€HUAS U JOKYMEHTOB
JUIS TIpeXOCTaBJIeHHs TOCY IapCTBEHHOR yCIyTH

3.2. OcHoBaHueEM JIs Havyalla aJMUHUCTPATUBHON IIPOLEXYPHI SBISAETCS JIUIHOE
obpalleHye TpakJaHHHA B IEHTP IO HPEJOCTABJICHUIO I'OCYJapCTBEHHBIX YCIYT,
M®I] c 3asBleHHEM M JOKYMEHTaMH, HEOOXOIUMBIMHA ISl TPEHOCTaBICHUS
rOCYJapCTBEHHOM yCIyrH, JIH00 IOCTyIUIGHHE 3asBICHHUS M  HEOOXOIUMBIX
OOKyMEHTOB Ui IIPEeNOCTaBICHHS TOCYJapCTBEHHOH YCIyrH B LEHTp IO
IIPEIOCTABJICHUIO0 TOCYIAapCTBEHHBIX YCIyT, IO IMOYTE MM depe3 EnuHbld moprai
roCyIapCTBEHHBIX U MyHHUIIMIIAIBHEIX yCIyT (QyHKImiA).

3.2.1. Ounas ¢opma momayu 3asBIEHHS U JOKYMEHTOB, HEOOXOAMMBIX IS
IPENOCTABIIEHUS TOCY TapCTBEHHOM YCIIyTH - TMYHOE oOpallleHHe IPaXk[aHuHa B LIEHTP
TI0 MPEOCTABICHUIO IOCy AapCTBEHHBIX yCuyr unu MOLI,

3asiBIeHNE 3aMOJHAETCS TPU IMOMOIIM CPEJCTB 3JIEKTPOHHO-BBIUMCIUTEIHHON
TEXHUKU MU OT PyKH pa3bopuuBo (IeYaTHBIME OyKBaMH) YEpHUIIAMH YE€PHOTO MM
CHHEro LIBeTAa.

Ipu npencTaBIeHNH 3asiBUTENIEM 3asBIICHU, 3alI0OTHEHHOTO C OIIUOKaMH, ¥ IPU
HaJIMYMY BCEX HEOOXOIUMBIX HOKYMEHTOB CIELHANMCT LEHTpa MO IPEeAOCTaBICHUIO
rocyapcTBeHHBIX yciryT, M®LI, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, MpeiaraeT
3aBUTEI0 YCTPAHUTH OIINOKH, 3aII0JIHUB 3asBICHUE IIOBTOPHO B T€UEHHE IIpHEMa.

ITo mpocsbe oOparuBIIerocs JuIa 3asBI€HHE MOXET OBITH O(QOPMIIEHO
CHELMAINCTOM IIEHTpa IO TPEAOCTABIEHUIO TOCYyIapCTBEHHBIX yciIyr, MOI],
OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, C HCIOIB30BaHUEM IIPOIPaMMHBIX CPElCTB. B
3TOM CiIy4ae 3asBUTENb COOCTBEHHOPYYHO BIHCHIBAET B 3afABICHUE CBOIO (hamMuiuio,
HMs K OTUECTBO, CTABUT ATy U IOAIKCE.

3.2.2. CrmenpalucT ILEHTpa II0 IPEJOCTaBIECHHIO TOCYHApCTBEHHBIX YCIYT,
M®I], oTBeTCTBEHHBIH 3a IPHUEM JOKYMEHTOB, OCYILECTRIIAET CIEAYIOLIe NeHCTBHA B
X0/JIe preMa 3asiBUTEJIA:

1) ycraHaBnuBaeT JUYHOCTH IPakJAaHMHA (€ro NpeJCTaBUTENsd) Ha OCHCBAHUM
JIOKYMEHTOB, YJOCTOBEPSIOIIUX JIMYHOCTE M IOATBEPXKIAIOUIUX I[TOJHOMOYHS
MIpeICTaBUTELS;

2) mpoBepseT HAMYME BCEX JAOKYMEHTOB, HEOOXOMUMBIX Ui IPEXOCTABICHUS
rOCYIapCTBEHHOM YCITyTH, IOTHOTY COAEPKALMXCS B HUX CBEICHUM,

3) npu HeOOXOAMMOCTH H3rOTaBIMBaeT KOMUM JOKYMEHTOB, MPEACTaBIEHHBIX
Ha OyMaXXHOM HocuTene, W (HIM) NEPEBOOUT TaKHWe NOKYMEHTHI B 3JIEKTPOHHYIO
(uuoposyo) ¢opMy, 3aBepseT CBOeH MOANMMCHIO (3TEKTPOHHOH IMOANKCHIO) C
yKazanueM (paMUIMU U MHUIMAOB, YKa3bIBaeT ATy,
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4) peructpupyeT 3asBICHME M  IIpeICTaBIEHHbIE JNOKYMCHTBl  IOJ
MHIMBUIYATHEIM IOPSAKOBEIM HOMEPOM B JI€HB MX MTOCTYILICHUS,

5) BHIJAET 3asBUTEIIO PACTIUCKY-YBEJIOMIIEHHE ¢ YKA3aHUEM PETUCTPALIUOHHOTO
HOMepa 3asBIEHHsS W OIUCHIO IPEACTaBIEHHBIX NOKyMeHTOB. Crermanuct MOLI,
OTBETCTBEHHBIA 3a IPUEM JOKyMEHTOB, 0(OpPMIISET PacIUCKy B TpeX IK3EMIULIpaXx,
OIMH U3 KOTOPHIX IlepenaeT 3asBUTENIO, BTOPOM MepemaeT B ILEHTp IO
IpeIOCTaBIIEHHIO TOCY JaPCTBEHHBIX YCIIYT, TpeTUi octasisietT B MOLL

3.3. 3aounas ¢opma INoAayd 3asBICHUA M [JOKYMEHTOB — B LEHTP IIO
IIpeOCTAaBIEHHIO TOCYJAPCTBEHHBIX YCIYT MOCPEACTBOM MOYTOBOM CBS3U MITH Yepe3
EXMHBIHA MOPTAN rocyAapCTBEHHBIX U MyHUIUIIANBHEIX yCIyT (QyHKUmi).

3.4. B cnyyae HampaBleHMs 3asBJIE€HHS M JIOKYMEHTOB B LEHTIp IIO
TIPeJOCTABIEHHIO TOCYJAPCTBEHHBIX YCIYT IOCPEACTBOM [OYTOBOW CBS3H, HHEM
PETHCTpAalliK 3asBJICHHUs SBJIAETCA JE€Hb [OCTYIUICHHS 3asBIICHUS W JTOKyMEHTOB B
IEHTp IO MPEIOCTAaBICHUIO TI'OCYJAapCTBEHHBIX yciuyr. Crenmanuct LeHTpa IIo
IPEIOCTaBIIEHHIO TOCY JAPCTBEHHEIX YCIIyT, OTBETCTBEHHEIN 32 IPHEM HOKYMEHTOB!

1) ycTanaBiauBaeT IpeaMeT oOpalleHus, IPOBEPSET MOTHOMOYHS 3asBUTEIS;

2) mpoBepseT HATUYHE BCEX NOKYMEHTOB, HEOOXOMUMBIX ISl IPEIOCTaBICHHA
rOCYAapCTBEHHOM YCIIYTH, IOMHOTY CONEPXKAIMXCS B HUX CBEJCHUN;

3) perucTpupyeT 3asBI€HME M  MPEICTAaBIE€HHBIE  JNOKYMEHTBI  IIOJ
WHIVBHU Y AIbLHEIM OPSIKOBEIM HOMEPOM B JIEHb MX ITOCTYIUICHUS;

4) OTIpaBJSET PACIMCKY-YBEJIOMIICHHE 3aABUTENIO MOYTOBBIM OTIPABICHUEM
Wk B GOpMe JIEKTPOHHOTO JTOKYMEHTA II0 aIPeCy SJIEKTPOHHOM IOYThI, yKa3aHHOMY
3agBUTeNIeM, B TeUyeHMEe 3 OHeW co IHA PerucTpalud JOKYMEHTOB B IEHTpe IIO
IpEeNOCTABICHHIO TOCY JAPCTBEHHBIX YCIYT.

3.4.1. B ciryuae HanpasieHUs 3asBIEHUS U JOKYMEHTOB B opMe 3JIeKTPOHHBIX
06pa3oB JOKYMEHTOB B LEHTP IO TpPEJOCTAaBICHHUIO TOCYJapCTBEHHBIX YyCIyT
mocpeacTBoM EquWHOro moprama TOCY[JapCTBEHHBIX W MYHHIMNAIBHBIX yCIyT
(GyHKIMI) OHM PETHCIPHPYETCS B ABTOMATUYECKOM pexume. JlHEM IONyYeHHs
3asBJeHUS U JOKYMEHTOB Ha IPEOCTaBIE€HHE TOCYAapCTBEHHOH YCIyTH SBIAETCS
JeHb MX pEerucTpandd Ha EnuHOM moprane TOCyIapCTBEHHBIX M MYHHIMIANBHBIX
ycnyr (GyHKIuit).

3asiBUTENIO TPENOCTABISIETCS BO3MOXHOCTh IPENBAPUTENLHON 3allUCH  HA
IpHeM B LEHTp 10 TPeOCTABICHHIO TOCYIAPCTBEHHBIX YCIIYT IocpeacTBoM Eunoro
HopTajia rocyJapCTBEHHBIX ¥ MyHUIUNANBHEIX yCIIyT (byHKHit) B MmoObIe CBOOOAHEIE
[UIS IpHeMa [aTy U BpeMsl B IIpefieliax yCTaHOBJIEHHOro B IIEHTPE MO NPEIOCTABICHUIO
rocyJIapCTBEHHEIX YCIyT rpaduKa npremMa 3asBUTeNIeH.

Unentudukamus 3asBUTENs OOECIEUMBAETCS C HCMOJB30BAaHHEM €IUHOMU
CHCTeMBI HACHTU(QUKALIMH 1 ay TeHTUQUKALMH.

dopMupoBaHue 3ajABICHUS 3asBUTENEM  OCYIIESCTBIAETCA  IIOCPEACTBOM
3aIoJHeHHs AIEKTPOHHOM (hopMBI 3asBlleHMs Ha EnuHOM mopTane rocyAapCTBEHHBIX
¥ MyHULMIAIBHEIX YCIyT (QyHKIMA).

®opMaTHO-IOTHYeCKast MpoBepKa cOPMHUPOBAHHOTO 3asBIICHUS
OCYILECTBIISETCS aBTOMATHIECKHU T0CIE 3aIIONHEHHUS 3asABUTENEM KaXJ0ro 13 noneit
3JIeKTpOHHOM (opM! 3asiBIeHHs. ITpy BBIBICHUN HEKOPPEKTHO 3aIOIHEHHOTO IOJIA
3IEKTPOHHON (HOPMEI 3asBIEHHUs 3asBUTENb YBEIOMIIAETCI O XapaKIepe BBISBJICHHON
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omuOKM W TIOPSAAKE ee YyCTpaHeHus depe3 HHGPOpPMalUHMOHHOE COOOIIEHHE B
AJIEKTPOHHOU (popMe 3asIBICHUS.

ITpu hopMupoOBaHUM 3asBIEHHS 3asBUTENIO 00€CIIeYnBaeTCsI:

1) BO3MOXHOCTE HeYaTH Ha OyMa)>KHOM HOCHTENE KOIIMH 3JIeKTPOHHOU (hopMBI
3asBJICHUS;

2) coXpaHEeHHe paHee BBEIEHHBIX B 3NEKTPOHHYIO (GOpMy 3asBICHHS 3HAUYEHUM
B JIx000M MOMEHT IO JKEJIAHWIO II0JIb30BaTeNs, B TOM YHCJIE NPH BO3HUKHOBEHHH
OolIMOOK BBOJA M BO3BpaTe JJISI IIOBTOPHOI'O BBOJIA 3HAYEHHI B BIEKTPOHHYIO (opMy
3asIBJICHMS;

3) 3amojHEeHWe TOoJNel SJeKTPOHHOW (OpMBI 3asBleHUS IO Hadaja BBOJA
CBEIEHHM 3asgBHUTEIEM C WCIOJB30BAaHUEM CBEICHHUM, pa3MEIIeHHBIX B EOUHOMN
cucreMe HIeHTH(QUKAIMU U ayTeHTH(UKalWHM, ¥ CBEACHHUM, OIyOIMKOBAHHBIX Ha
EIuHOM mOpTajle TOCYNApCTBEHHBIX X MYHUIMNAIBHBIX yCIyr (QyHKOHH), B 4acTH,
Kacamwleics CBeIeHui, OTCYTCTBYIOUIMX B €IUHOM cHCTeMe HAeHTU(UKaluM H
ayTeHTU(UKALH;

4) BO3MOXXHOCTHb BEpHYThCS Ha JIOOOH M3 3TaloB 3allOJIHEHUs 3IEKTPOHHOU
dopME! 3asiBIIeHAs Oe3 TOTepH, paHee BBeJCHHOW HH(OpMaIHH;

5) BO3MOXXKHOCTH JOCTyIla 3asBUTeNs Ha EAMHOM IopTaje rocyaapcTBEHHBIX U
MYHHMIUIIAIBHBIX yCIyT (GYHKIUA) K paHee IOJaHHBIM UM 3asBJICHUAM B T€YEHHE HE
MeHee OHOI'O I'ojia, a TaKKe YaCTUYHO CPOPMHUPOBAHHBIX 3asABJIEHUI - B TE€UCHHE HE
MeHee 3 MecsLEeB.

[Mocne HampaBJIeHUs 3asBIEHUS U JJOKYMEHTOB B (hopMe 3IIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB B IIEHTP II0 NPEJOCTABIEHMIO IOCYIapCTBEHHBIX YCIYT IIOCPEACTBOM
EuHOro moprajia rocyJapCTBEHHBIX U MyHHIUNAIBHBIX YCIyT (GYHKIUWH) 3asBICHUIO
B aBTOMATHYECKOM peXHMe IIPUCBAaUBAeTCi YHUKAIBHBIAH HOMEpP, II0 KOTOPOMY
3afBUTEMIO0 OyleT TMpeAacTaBleHa HMHGOpMamus O XOJ€ IpPeJOCTaBIEHHSA
roCyapCTBEHHOM YCIyrH (3a UCKIIOYEHHEM Cllydas, KOrjaa JJIs Havajua MNpoLemyphl
TIIPEIOCTABIEHNs] TOCYJapCTBEHHON YCIYyIM B COOTBETCTBHU C 3aKOHOAATENBCTBOM
Tpebyercs nu4YHas sBKa B BeIOpaHHOe Ha EjmHOM moprajie rocyaapCTBEHHBIX H
MYHHUIMNANBHBIX YCIyT (GyHKIM) BpeMs B LelIX IPEJOCTaBIEHHUS OPUTHHAJIOB
JOKYMEHTOB).

IpenocraBiieHHe TOCYJAPCTBEHHOM yCIyrd HAYMHAETCA C MOMEHTa IpHeMa U
PETHCTPAIMK LIEHTPOM IO IPEOCTAaBIEHMIO TOCYAAPCTBEHHBIX YCIYT 3IE€KTPOHHBIX
JTOKyMEHTOB, HEOOXOMMBIX IS IPEAOCTABIECHHS rOCY 1apCTBEHHOM YCIIYTH.

IMTocne NpUHATHS 3asBIEHUS LEHTPOM IO MPEJOCTABIECHMIO TOCYNapCTBEHHBIX
yCIIyr, B JIMYHOM KabuWHeTe 3asgBuUTeNns Ha ExuHOM mopraje rocyqapCTBEHHBIX H
MyHHULMOAIGHBIX ~ yeuyr  (GyHKUIuiA) OOGHOBIsSETCS  CTATyC  I[IPeJOCTaBICHU
roCyAapCTBEHHOM yCIIyTH 0 OTHPABJIEHO B BEIOMCTBOY.

B xone nprema 3asBuUTeNs, oOpaTHBIIErocs B BEIOpaHHOe Ha EnuHOM mopraie
rocyJapcTBEeHHBIX M MYHUIIMIIATIBHBEIX yCIyT (QyHKUMiE) Bpemsi, JUlsl IIPeOCTaBICHIA
OpMIHHAIIOB JOKYMEHTOB, CIIEIHAIMCT LEHTPa [0, IPeJOCTaBICHHIO I'OCY JapPCTBEHHBIX
yCIIyT, OTBETCTBEHHbIH 3a IpHeM JOKyMEHTOB, OCYIIECTBIsIeT NCHCTBUS yKa3aHHBIC B
myHKTe 3.2.2 HACTOSIIETro aJMHHHCTPATMBHOTO perjiaMeHTa (3a HCKIIOYCHHEM
PErucTpaluy 3asBICHU).

3agBuTelb HMMEET BO3MOXHOCTh TIOJNyueHHs HHPOpMallUd O  Xofe
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IpeJOCTaBICHNs TOCY AAPCTBEHHON YCIIyTH.

Hudopmanys o xo/ie NpeAaoCcTaBiIeHNs oCy AapCTBEHHO yCIIyTH HalpaBIsieTcs
3a9BUTEII0 ILIEHTPOM IIO MPENOCTABICHHIO TOCYJapCTBEHHBIX YCIYyT B CpPOK, He
IpEeBHINAIOIMUAA  ofXHOro pabodero [JHA IOCHE  3aBEpLICHHS  BBHIIOIHEHHA
COOTBETCTBYIOIIEr0 MAEWCTBUSA, C MCIONb30BaHMEM cpeAcTB Epunoro noprana
rOCyIapCTBEHHBIX U MyHHMLUNAIBHBIX YCIYT ((QYHKIMI).

[lpu mnpexocTaBIeHNH TIOCYAAPCTBEHHOM YCIYTM B JIIEKTPOHHOH ¢opme
3asiBUTENIO HANIPABIISETC:

a) YBeJOMJICHHE O 3allUCM Ha MpHeM B IEeHTpe [0 MpPeAOoCTaBICHUIO
roCyIapCTBEHHBIX YCIyr (Ans NTUYHOM sBKM B BbIOpaHHoe Ha EaunoM mopTaie
rOCYIapCTBEHHBIX ¥ MYHHIMIAIBHBIX ycuyr (QyHkuuil) Bpems B Ienix
IPEAOCTaBIEHUs. OPUTMHAJIOB JOKYMEHTOB);

0) yBemoMmileHHEe O IIpHeMe€ H PErHCTpallid 3asBICHUS W HEoOXOIUMBIX
IOKyMEHTOB;

B) YBeIOMJICHUE 3asIBUTENS O IPUHATOM PEIleHUH.

3agBuTenio o0ecleunBaeTCs BO3MOKHOCTD OLEHUTH JHOCTYIHOCTh M KauecTBO
rocyJapCTBeHHOM yciryrd Ha EnquHoM mopranie rocy 1apcTBEHHBIX M MyHHUIHMIATBHBIX
ycryT (byHKLHR).

TocymapcTBeHHas IOIIIMHA 32 MPENOCTAaBIEHUE TOCYAapCTBEHHOM YCIyTH HE
B3UMaeTCsl.

3.5. Kpurepnu NpuUHATHA PEIICHUS:

- HaMyHhe HaexamuM oOpa3oM OGOpMIIEHHOIO 3asBICHHMS M AOKyMEHTOB,
TIIepeUrCIeHHBIX B IIyHKTe 2.8 HACTOSIIErO aIMUHUCTPATHBHOIO PETJIaAMEHTa,

- HaJIM4YMe WIA OTCYTCTBHE OJHOTO WJIM HECKOJNBKHX JIOKYMEHTOB,
TIepeUHCIIEHHBIX B ITyHKTE 2.9 HAaCTOSIIEro aIMUHUCTPaTHBHOIO PETaMEHTa

3.6. MakcuMalbHBIH CpPOK BBHINIOJHEHUS aJIMHHHCTPAaTHUBHOM INpOLieAyphl IO
npreMy M PETHCTpalMy 3asBICHUS M JOKYMEHTOB, HEOOXOIMMEIX JIs
IpeIOCTaBIEHAS IOCY AAPCTBEHHON yCIIyTH:

- OpH JUIHOM OOpalleHWH, cocTaBiieT He Oonee 30 MHUHYT ¢ MOMEHTa
o0palieHus 3asBUTENS O IIPEIOCTaBICHUH FOCY AapCTBEHHOMN YCIIyTH;

- Yepe3 OpraHr3allyIo II0YTOBO! CBSA3H, HHYIO OPIaHU3ALUIO, OCY IECTBISIOUIYIO
JIOCTaBKy KOPPECTIOHCHIINH — AeHb IOCTYILICHHS 3asBIECHUS U JOKYMEHTOB B LIEHTP
TI0 NPEJOCTABICHUIO IOCY AAPCTBEHHBIX YCIIYT;

- uepe3 EauHBI mOpTal TroOCYJapCTBEHHBIX M MYHHIMIANBGHEIX YCIyr
(byHKumit) — AeHb perHcTpaluy 3asiBIeHNA Ha EfuHOM IopTale rocy1apCTBEHHBIX U
MyHHMIMIAIBHEIX yCIIyT ((byHKIMI).

3.7. Pe3ynsTaroM aJMHMHUCTPATUBHOH IpOLEAYpPHl SBIETCS OJHO U3
CIIeIyFOIINX JEHCTBUM:

- IpHeM W PErucTpanys B IIEHTPE IO IPEJOCTABIEHUIO TOCYAApCTBEHHBIX
ycmyr, M®I] sasBieHHs M JOKYMEHTOB, HEOOXOAMMBIX il MpeAOCTaBICHU
roCyJapCTBEHHOM YCIYTH, WX Ilepejada CIELMaTUCTy LEHTpa MO MPeAOCTaBICHUIO
rOCy/JapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a IIOATOTOBKY MpOEKTa pelleHHns
(yBEeIOMIIEHHs) O TpefocTapIeHHu (00 OTKase B IPEJOCTAaBICHUH) rocyAapCTBEHHOM

yCIyrH;
- IIpueM H peI‘I/ICTpaI_II/ISI B ILEHTpE MO NpeaoCTaBJICHUIO roCyJapCTBEHHBIX
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ycayr, M®IL] 3asBieHus ¥ JOKyMEHTOB, HEOOXOAMMBIX Ui TPEeNOCTaBICHUS
rOCYZapCTBEHHON YCIYTH, M HX Tepefiada CIeHATUCTy NEHTPa M0 NPENOCTaBIeHIIO
rocyapcTBeHHBIX ~ ycuyr, M®LI, oTBeTcTBEHHOMYy 33  MEXBEJOMCTBEHHOE
B3apMoelicTBie (B CIydae, eCiy 3asgBHTeNb MO COOCTBEHHOH HMHMLMATHBE HE
IpeCTABMIT JTOKYMEHTH], YKa3aHHBIE B IIyHKTE 2.9 HACTOAIIETO aAMUHUCTPATUBHOTO
periiaMeHTa).

3.8. Cnoco6 ¢uxcanuu pe3ylbraTa aIMHHHCTPATHBHOH  MPOLEAYPEL:
perucTpauysi 3asBIeHMs M JOKYMEHTOB B IKypHaJe BXOJsIIeHl JTOKyMEHTalHH,
KOTOPBIH BeJeTcsl B LEHTPE MO TPEAOCTaBNEeHIIO TOCY IapCTBEHHBIX YCIIYyT, MO®I] sa
6yMa)xHOM HOCHUTele U (UJI1) B 3NEKTPOHHOH dopme.

(I)OpMI/IpOBaHI/IC U HallpaBJICHUEC MEXXBEIOMCTBEHHBIX 3aIlIpOCOB

3.9. OcHoBaHpeM [UI1 Hadaja aJIMUHHCTPATUBHOM NpPOLEXypBl ABIACTCSA
MOCTyIUTeHHe TIaKeTa JOKYMEHTOB CIICHHATUCTy LEHTpa IO  IPeJOCTaBICHIIO
rocymapcTBeHHBIX  ycnmyr, M®ILI,  OTBETCTBCHHOMY 33 MEKBEJOMCTBEHHOE
MH(GOPMAIHOHHOE B3aUMOCHCTBHE.

CrienyaaucT IEeHTpa [0 IPeJOCTaBJICHUIO TOCYAapCTBEHHBIX yCIYT, MOI],
OTBETCTBEHHEI 33 MEXBEIOMCTBEHHOE B3aUMOJIEHCTBUE, B TeUCHHE 3 pabounx AHeil
cO IHA TpEeNCTaBIEeHUS JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.8 HacTosIEero
aIMAHUCTPATUBHOIO pEraMeHTa, OCYIIECTBISACT dbopMupoBaHHE M HaIlpaBICHUE
MEKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl ¥ OpraHM3alliy, B PACHOPKEHHMA KOTOPBIX
HAXOMATCS TOKYMEHTHI (CBEIeHHs), B COOTBETCTBHH C IOPSAKOM MEXBEJOMCTBCHHOTO
HH(POPMAIIHOHHOTO B3alMOJICHCTBHA, IIpery CMOTPEHHBIM JeHCTBYIOIHAM
3aKOHO/IaTEeNIECTBOM.

Cpok TMOArOTOBKM M HalpaBJIeHHs OTBeTa Ha MEXBEJOMCTBEHHBIA 3allpoC O
IpeNCTaBIeHUH JOKYMEHTOB (cBemeHMii), yKasaHHBIX B MyHKTe 2.9 HACTOAILIETO
AMUHACTPAaTMBHOTO  perjiaMeHTa, C  HCIOJB30BAHUEM — MEXBEIOMCTBEHHOI'O
MHPOPMAITUOHHOTO B3aMMOJIEHCTBHSA HE MOXCT IPEBBIINATH 5 pabGouux OHEH co AHA
IOCTYIUIEHMs] ME)XBEJIOMCTBEHHOrO 3ampoca B OpraH (opranm3anuio), B anpec
KOTOPBIX HanpaBJIsAJICs ME>XBEIOMCTBEHHEIH 3aI1poc.

He nosgHee pabouero mHs, CIEAyHOIIEro 3a JHEM MOIy'CHHIA BCEX TpebyeMBIX
OTBETOB Ha MEXBEJOMCTBEHHBIE 3alIPOCHI, CNIEUATXCT LEHTPa 110 NPEAOCTaBICHIIO
rocymapcTBeHHblXx  ycmyr, M®I, OTBETCTBEHHEI 32  MEXBEIOMCTBCHHOE
B3aMMOJIEHCTBIE, TepelacT 3aperMCTPUPOBaHHBIe OTBETBI M 3aPOChL BMECTC C
TIpeACTABICHHBIMU  3asBHUTENEM  JTOKyMEHTaMH CIIELMAJUCTy  LeHTpa IO
IPEOCTABIEHHIO TOCYIAPCTBEHHBIX YCIyT, OTBETCTBCHHOMY 34 IIOATOTOBKY IPOEKTa
pemrenusi (yBEJOMIIEHHs) O NpPEAOCTABICHUH (06 oTKasze B IIPENOCTABJIECHUM)
rocyIapCTBEHHOH yCIIyTH.

Ilepenaya OTBETOB Ha MEXBEIOMCTBEHHBIC 3allPOCKHI M®I] ocymecTBIsAETC
croco6oM, MpeayCMOTPEHHBIM COIJIAIEHUEM O p3auMoeiicTBun Mexay MOL[ u
MuHUCTEPCTBOM.

3.10. Kputepuul NpHHATHAS PELICHUA:

- [oCTyIUIeHWe JOKYMEHTOB CHelHaNHCTy IEHTpa To IIpeIOCTABICHHIO
rocyJIapcTBEHHBIX  YCIIYT, M®L], OTBETCTBEHHOMY 32  MEXBEAOMCTBEHHOC
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TH(pOpPMaLIMOHHOE B3aUMOJIEHCTBHE;

- OTCYTCTBHE OJHOTO MM HECKONBKUX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.9
HACTOSIIEro aIMIHUCTPATUBHOIO pErjIaMeHTa.

3.11. MaxkcuMalbHBI#i CpPOK MCIOJHEHUS aJAMUHHUCTPATUBHON IPOLEAYPHI
cocTaBisger 3 pabouux JHI €O JHSI MONYYeHHs CIELUAIUCTOM LIEHTpa [0
NpEeJOCTABIIEeHHI0 ~ TOCYyJapCTBeHHBIX  ycmyr, MO®L],  OTBEeTCTBEHHBIM  3a
MEXBEIOMCTBEHHOE B3aUMOEICTBIE, 3asBJICHUS U JJOKYMEHTOB.

3.12. Pe3yapTaroM UCIIONHEHUS aIMHHHACTPAaTHBHOW IIPOLELYPHl ABIAETCA
HONyYeHHe JOKyMEHTOB, M MX Iepefada CIELMAIUCTy LEHTPa MO NPeJOCTaBICHUIO
rOCyJapCTBEHHBIX YCIyT, OTBETCTBEHHOMY 32 MOArOTOBKY IIPOEKTa pEIICHU
(yBeJOMIIeHHs) O IpefocTaBIeHHU (00 OTKase B IPEAOCTABIEHHUH) rOCY 1apCTBEHHON
YCIIyTH.

3.13. Cnoco6 ¢ukcaupy pe3ynpraTa aIMHHUCTPATHBHOW IIPOLELYDHI:
perucrpanys NOKyMEHTOB B JKypHalle BXONAIIEH M HMCXOMIUEH ITOKYMEHTalWH,
KOTOPBIH BEJETCS B IIEHTPE IO MPETOCTaBIEHHIO TOCYAapCTBEHHEIX yciayr, MOIL] na
OyMaXXHOM Hocutesie ¥ (M) B 3JT€KTPOHHOK (GopMe.

PaccMoTpeHHe 3asBNeHHS U JOKyMEHTOB, HEOOXOAMMBIX IS IIPEAOCTABICHUS
rOCyapCTBEHHOM yCIIyTH, U IPHHITHE PEIEHNs O MPEIOCTABIEHAH WK 00 OTKa3e B
IIpeIOCTABIIEHUH T'OCY JApCTBEHHOM yCIIyT !

3.14. OcHoBaHMeM [ Hayaja aJAMUHUCTPATUBHOM IIpoLieTypHl SBIAETCS
TIOCTYILUICHHE CIIELMANNCTY IEHTpa IO MPEJOCTaBICHUIO TOCYIapCTBEHHBIX YCIHYT,
OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTA pelieHys (yBeIOMIEHH) O PENOCTABICHUN
(06 oTKaze B TpEJOCTaBIEHMH) TOCYIapPCTBEHHOM YCIYTH 3aperdCTpUPOBAHHBIX
JTOKyMEHTOB, yKa3aHHBIX B IyHKTax 2.8, 2.9 HacTosImero aaMUHHUCTPAaTHBHOTO
periameHTa.

ChenyanucT LEHTpa IO  IPEJOCTaBICHHIO  TOCYJApCTBEHHBIX  YCIIYT,
OTBETCTBEHHBII1 32 MOATOTOBKY NPOEKTa PEIEHHs (yBeZOMJIEHHUSI) O MPEAOCTaBICHUU
(06 oTkaze B HpeI[OCTaBJIeHI/II/I) roCyIapCTBEHHOM YCIIyTH, B TedeHue 1 pabodero aHs
CO IHSA HOCTYIUIEHWS AOKYMEHTOB OCYIIECTBISET IIPOBEPKY KOMILIEKTA JOKYMEHTOB
Ha [peIMeT HAJMYMs BCEX JOKYMEHTOB, HEOOXOMUMBIX Ul MPEJOCTaBICHIT
rOCYJapCTBEHHOM YCIyIH, 1 COOTBETCTBHS YKa3aHHBIX JOKYMEHTOB yCTaHOBJIEHHBIM
TpeOOBaHUAM.

[Ipy  pacCMOTpEeHHH KOMIUIEKTA  JOKYMEHTOB Ui  IPEAOCTaBJICHHA
rOCyJapCTBEHHOM YCIIYTH CIEIMATUCT LEHTPA M0 MPe{OCTaBIeHHIO FOCY AapCTBEHHBIX
yCIyr, OTBETCTBEHHBI 32 IOATOTOBKY TIPOEKTa pelleHus (yBEAOMICHHS) O
npefocraBieHnd (06 OTKase B IPEJOCTaBICHWH) TOCYAapCTBEHHOH YCIyTH,
YCTAaHABNMBAET COOTBETCTBUE  3asABHMTENS  KPUTEPUSM, HEOOXOMMBIM  JUIA
TIPEOCTABIEHHs [OCYIAPCTBEHHOM YCIIYTH, a TaKXkKe yCTaHaBluBaeT (aKT HaIudus
WM OTCYTCTBHS OCHOBaHHH JUII OTKa3a B IPENOCTABIEHAN I'OCYJapCTBEHHON YCIIyTH,
Tpe Iy CMOTPEHHBIX ITyHKTOM 2.18 HacTOAIEro afMUHUCTPATHBHOTO PErIaMeHTa.

[lo pesynabTaTaM IPOBEPKH CIENMATACT IEHTpa IO NPEAOCTaBJICHUIO
rOCyJapCTBEHHBIX YCIYT, OTBETCTBEHHBIH 3a IOATOTOBKY IIPOEKTa PpEIIEeHUs
(yBeHOMIIeHHs) O TpenocTapneHuy (06 OTKase B MPEAOCTaBICHUH) MOCYAPCTBCHHOH
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YCIIyTH, OCYLIECTBIISET BBOA HEOOXOAUMON HMH()OPMALMHY B IPOIPAMMHEIN KOMILIEKC,
IOTOBUT IIPOEKT peIleHUs, yBEAOMIICHUS O IPEIOCTaBICHUU TOCYyIapCTBEHHOM
YCIIyTH, a [PU HAJTHYUM OCHOBAHUI, IpelyCMOTPEHHBIX IIyHKTOM 2.18 HacTOSIIEro
aIMMHHCTPAaTHBHOTO perjlaMeHTa, - pelleHHus, YyBeJOMIEeHHs 00 OTKase B
IPeJOCTaBIEHNUN IOCY AAPCTBEHHOM yCIIyTH.

B Tteuenme 1 pabodero maHs Tmocie OGOpPMIEHHS TIPOEKTa pEeUIeHuUs,
yBeJIOMJIEHHS O NMPENOCTaBIEHNM IOCYyJapCTBEHHOM yCIyrH JUOO IPOEKTa PEeIleHus,
yBenoMiIeHHs 00 OTKa3e B IIPEeJOCTaBIE€HHH IOCYJapCTBEHHOH YCIYyIM CHELUaIHUCT
IIEHTpa 110 MPEIOCTABIEHUIO I'OCY IaPCTBEHHBIX YCIIYT, OTBETCTBEHHBIH 33 IIOJArOTOBKY
MpoexTa pemenus (yBeIOMIICHHS) O IpeJocTaBieHuy (06 OTKase B NPENOCTABICHHUH)
rocyJapCTBEHHOM yCIyTH, IiepelaeT MX Ha NOANKCH JO/DKHOCTHOMY JIMIYY LIEHTpA IO
IPEAOCTABICHUIO FOCY JaPCTBEHHBIX YCIIYT.

JIOIDKHOCTHOE JIMIIO ILIEHTpa II0 INPEAOCTABICHHIO I'OCYJapCTBEHHBIX YCIyr
HOATNMNCHIBAET MPOEKT PEIleHus, yBEAOMICHHs O IPENOCTABIECHUH IOCYIaDCTBEHHOM
yenyrun (06 OTKaze B IPeOCTaBI€HMH TOCYNAapCTBEHHOHM YCIyrH) B TedeHue |
paGouero AHS cO OHSA IONYy4Y€HHs M BO3BPAINAeT CIELHAIMCTY, OTBETCTBEHHOMY 3a
IOArOTOBKY IPOEKTa pelreHus (yBeAOMIEHH:A) O IpejpocTaBieHHH (00 OTKaze B
IPEAOCTABJICHUN) TOCY AAPCTBEHHOM YCITYTH.

CrenuanucT, OTBETCTBEHHEIHM 3a IIOATOTOBKY IPOEKTa pelleHust (yBeIOoMIEeHHs)
o mpeaocraBieHur (06 OTKase B IPEJOCTAaBIEHHM) TOCYJAPCTBEHHOH YCIyTH, B
Tedenne | paGodero AHS CO OHSI NOCTYIUIGHHUS K HEMY IOIIMCAHHBIX DEILEHUS,
yBEJOMIICHHsI IIepefacT yYBEIOMIICHHE CIEIMAINCTY LEHTPa IO MNPEeJOCTaBICHHUIO
rOCYJapCTBEHHBIX YCIYT, OTBETCTBEHHOMY 3a BBIIAdy pe3ynbTara YCIyr, Jubo B
M®I] (B 3aBHCMMOCTH OT BHIODaHHOIO 3asABHMTEJEM CIOCO0a MOJNYYEHHs De3yibrara
yCIIyTH).

Pemenve o mpemocraBieHnd (00 OTKase B MPeJOCTABIECHHH) IOCY JapCTBEHHON
YCIyTH XpaHWUTCS B JIMYHOM Jelle 3agBUTENA B LEHTpe IO IpeJOCTaBIeHHUIO
roCyIapCTBEHHBIX YCIIYT.

3.15. Kpurepun NpHHITHA pELUECHU:

- COOTBETCTBHE 3asBJCHHS U IPHUIATaeMbIX K HEMY JOKYMEHTOB TpeOOBaHUAM
HACTOSAIIETO aIMHHUCTPATUBHOIO PErIaMeHTa.

3.16. MakcuManbHBI CPOK BBIIOJIHEHHUS aIMUHUCTPATHBHON MPOLEAYPHI
COCTaBIISIET:

- 10 pabouux [Heit co AHI NPEAOCTABIEHHS JTOKYMEHTOB, YKa3aHHBIX B ITyHKTaxX
2.8, 2.9 HacTosIIero aAMUHUCTPATUBHOI'O PETTIAMEHTA;

- 5 paboumx [nHed cO JAHA TIOCTYIUIGHWS TOCTEAHEro OTBeTa Ha
MEXBEIOMCTBEHHBI 3aIpoc O MPeICTaBICHAN JOKYMEHTOB (CBEICHMH), yKa3aHHBIX B
OyHKTe 2.9 HACTOAINEero aAMUHKUCTPATHBHOIO peTiIlaMeHTa.

3.17. PesynsTaToM BBINOJHEHHS AIMHHHMCTPATHBHOW IIPOLEXYPhl SBIACTCA
OJIHO U3 CJIEXYIOIIUX ACHCTBHM:

1) npuHATHE peleHus O NMPEAOCTaBIeHNH TOCy JapCTBEHHOH YCIYTH, Iepefaya
yBEJIOMJIEHMs CIELMATINCTYy LEHTPa IO MPEAOCTABICHHIO TOCYJapCTBEHHBIX YCIYT,
M®ILI, oTBEeTCTBEHHOMY 3a BHIJa4y pe3ylbTaTa YCIYIH, WU BBILIATa AEHEXKHBIX
CPE/ICTB 3asBUTEIIO,

2) IpHHATHE pelleHds 06 OTKase B IPENOCTaBIEHUH [OCYAapCTBEHHOH yCIIyTH
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M Imepefada  yBeAOMJICHMS  CIELMAINCTy  UEHTpa N0  NPEeAOCTABICHUIO
rocyapcTBeHHBIX yciayr, ML, oTBETCTBEHHOMY 3a BBIa4y pe3yibTaTa yCIyTIH.

3.18. Cmoco6 ¢Qukcarmuu pesynbrata aIMHUHUCTPATUBHON IpOLEAYpHI:
perucTpalus JOKyMEeHTOB B XypHalle UCXOIIel JOKyMEHTAlU!, KOTOPBIA BEAETCH B
IIEHTpe [0 MPeJOCTABICHHIO TOCYIAapCTBEHHBIX YCIyr Ha OyMa)KHOM HOCHTENlE H
(un) B 3IIEKTPOHHOH (opMe.

VBeoOMIIEHHE 3asBUTENS O IPUHIATOM PELIeHNUH, BBIada 3asBUTEIIO Pe3yJIbTaTa
IIPEIOCTABIICHUSA TOCY JaPCTBEHHOMN YCIyTH

3.19. OcHoBaHuWeM I Hadajla aJIMHHUCTPAaTHBHOM MpOLENypH! SBISETCS
HOCTYILICHHE CIELUANNCTy LIEHTpa IO INPENOCTaBICHUIO T'OCYIapCTBEHHBIX YCIYT,
M®II, oTBeTCTBEeHHOMY 3a Bblady pe3ynbTara YCIYrd, YBEAOMICHHI O
npenoctaBieHud (06 OTKase B IPeOCTaBICHUH) rOCYJapCTBEHHOH yclyru (maiee -
yBeJIOMJICHUE).

AJIMHHUCTpaTHBHAs IpoOLeAypa HCIONHAETCS CIEUUaIMCTOM LEHTpa II0
NpEeIOCTABICHAI0 TOCYAapCTBEHHBIX YyciIyr, M®ILI, OTBETCTBEHHBEIM 3a BBIAATY
pe3yJibTaTta yCIyTH.

[lpy moCTymjieHUWH YyBEAOMIICHUs CIEIHANUCT LEHTpa II0 IPEeJOCTaBICHMIO
rocyapctBeHHBIX yciyr, M®LI, oTBEeTCTBEHHEI! 3a BhIa4Yy pe3ylbTaTa YCIyIH, B
Cpok 5 pabouux AHeH HHGOOPMHUPYET 3adBUTENIA O HATHIUH YBEIOMIICHMSL.

NupopMupoBaHre 3asBUTENS OCYLIECTBISETCS B 3aBHCHMOCTH OT CIIOCo0a,
YKa3aHHOTO B 3asBJICHUU.

B ciydae gudHOro oOpallleHHs 3afBUTENId B LIEHTP MO IPEAOCTaBIECHHIO
rocyaapcTBeHHbX ycinyr, M®L[ Beigady yBEIOMIEHHS OCYIIECTBIISIET CHELUAIHCT
IleHTpa IO MPeJOCTaBJICHHIO TOCYAapCTBEHHBIX ycayr, M®ILI, oTBETCTBEHHBIA 3a
BEIZIa4y pe3yJibTaTa yCIYTH, IIPH JIAYHOM IPHEME IO POCIHUCH 3asABUTENS, KOTOpas
IPOCTABJISETCS. B XKypHaJle PErHCTPallMy, PACIUCKe, NPU MPEIbsIBICHAN 3asiBUTEIEM
JOKYMEHTa yIOCTOBEPSIONIETO JIMYHOCTh, @ NPY OOpallleHMy NpeNCcTaBUTENs Takke
JOKYMEHTa, MOATBEPKJAFOIIETO ITOJTHOMOYHUS MPEICTaBUTES.

B ciryyae HEBO3MOXKHOCTH JINYHOTO OOpAIeHHs 3asBUTEIA CIHEIHAINCT LEHTpa
T10 TIPEJOCTABIIEHUIO TOCY AAPCTBEHHBIX YCIIYT, OTBETCTBEHHBIN 32 BbIlauy pe3ybTara
yCIyTM, B CPOK 5 paboumx [HEH HampaBiiseT 3asABUTENI0 YBEIOMIICHHE Yepe3s
OpraHM3allMi0 TOYTOBOH CBA3M MIM IIOCPEACTBOM OTIPABIEHHs 3JIEKTPOHHOTO
COOOILEHHS Ha YKa3aHHBIN 3asiBUTENEM aJPEC JIEKTPOHHOM MOYTHI.

B ciayuae obpaineHus 3asBUTeNd 4Yepe3 EAMHBIA mopTan rocylapCTBEHHBIX H
MYHHIMOAIBHBIX YCIyT (GYHKIMHA), yBEeJOMIEHHE O TPHHATOM DEIIeHHH B (popme
5JIEKTPOHHOTO JOKYMEHTa B TedeHHe 1 pabouero IHs 1ocie MPUHATHS pPeLICHUS
HalpaBjIseTcsl  3asBHTENIO depe3 Emuseii  mopram  roCymapCTBEHHBIX H
MYyHHUIMIIAIBHEIX yCIyT (QyHKIMHR).

Crnemmanuct M®I] B mopsake U CpOKH, YCTaHOBIICHHEIE COTJIAIICHHEM O
B3auMoeiicTeiur Mexay M®L] u MUHHCTEpPCTBOM, IIepelaeT HEBOCTPeOOBaHHOE
3asBUTEJIEM YBeIOMJICHHE B LIEHTP 110 MPEIOCTABICHUIO I'OCY AapPCTBEHHBIX YCIIyT.

Pe3ynpTaToM NpeROCTaBIeHHS TOCYIapCTBEHHON YCIYyTH SBIAETCA BhIILIATA

JEHEXHBIX CPEACTB 3asIBUTECIIIO.



30

3.20. Kputepuu npuHATHS pELICHUS:

- BBIOpaHHBIH 3a9BUTENIEM CIIOCOO €ro YyBeAOMJIEHHUS O MPUHSITOM PEIICHUH;

- JUYHOoe oOpamieHWe 3asgBUTENs B ILEHTP IO TNPeAOCTaBICHHIO
rocyaapcTBeHHbIX yciryr, M®L] 3a noiy4eHUeM yBeJOMIICHUS.

3.21. MakcuManbHBIii CpOK HCIIOJHEHUS aAMUHHUCTPATHBHON MNPOLENYPHI
CKJIaJIBIBAETCS U3 CJIIEAYIOIUX CPOKOB:

1) 5 pabouux gHEH cO AHS MOCTYIUIEHHs YBEIOMIIEHUS CHEIUANNCTY LIeHTpa 110
MPEeOCTABICHUI0 TOCYJapCcTBeHHBIX yciyr, M®IIl, orBercTBeHHOMY 3a BbIAAUYy
pe3yibTaTa yCIyTH;

2) B ciy4yae IJMYHOrO OOpalleHHs 3asBUTEN 3a YyBEeAOMICHHEM — JeHb
oOpallleHUs 3asIBUTENA B LEHTP 10 IIPEIOCTABICHUIO TOCy JapCTBEHHBIX yciuyr, MOLI;

3) cpoxk nmepemadyd  HEBOCTPEOOBAaHHOTO  3asBHUTENEM  yBeIOMIICHHA,
YCTaHOBJIEHHBIA COIVIAlIEHUEM O B3auMoaeicTsuu Mexay M®L] n MunuctepcTBOM.

3.22. Pe3ynpTaTOM WCHONHEHUS aJAMHUHUCTPATHBHON NpoUeNyphl SBISETCS
OJHO U3 CIEAYIOIINX NeACTBUN:

1) yBegomiteHHe 3asiBUTENS U Bblada THOO0 HallpaBlIeHUE eMYy yBeIOMIICHHUS;

2) mepemaya B IEHTP IO IPENOCTaBICHUIO TIOCYAApCTBEHHBIX YCIYT
HEBOCTPEOOBAHHOTO 3asBUTENIEM yBEIOMIICHU.

Cnoco6 ¢ukcanum pesysibraTa afMUHUCTPATUBHOIN IIpOLIENypHl: pEerucTparys
IOKYMEHTOB B JXypHaje HCXOAALIeH NTOKYMEHTaLUH, KOTOPBIA BeJeTcs B IIEHTpE MO0
IPENOCTABIEHUIO TOCYJAPCTBEHHBIX yciIyr, MOII Ha 6ymaxHOM HocHTene U (WiIH) B
3NIEKTPOHHOM hopMe, MPOCTaBICHUE ITOAIIUCH 3aBUTENS B PacIIUCKe.

3.23. Huble neiicTBUsI, HEOOXOAUMBIE A NMPENOCTABICHUS TOCYapCTBEHHOU
YCIIyIH:

HHEIE JIeHCTBUSA, He0OOXOAUMBIE [l MPENOCTaBIEHUS TOCY IapCTBEHHOM yCIIyTH,
B TOM 4YHCJIEe CBS3aHHBIE C TPOBEPKOM  JeWCTBUTENHRHOCTH YCHIEHHOU
KBJIUQUIMPOBAHHON 3JIEKTPOHHOM IIOANMCH 3afBHUTENA, MCIONB30BAHHOM IIpH
oOpallleHIH 3a TIOTy4YeHHEM I'OCy JapCTBEHHOM yCIIYTH, HE IPEXyCMOTPEHBL.

HcnpapneHue JOIMyIEHHBIX ONEYaTOK M (MJIX) OMMOOK B BEIIaHHEBIX
B pe3yJbTaTe IpeoCTaBICHHs FOCY JapCTBEHHOH YCIIyTH JOKYMEHTaxX

3.24. B cay4yae BBISBICHUS 3asgBUTENEM OIeYaToK M (Miau) omHOOK B
IIOJIyYEHHOM 3asiBUTENIEM JOKYMEHTE, SABIAIOIIEMCA DPE3YJIbTAaTOM IIPEIOCTaBICHUA
rOCYJapCTBEHHOM  YCIyrH, 3asBUTeNb BIpaBe oOpaTUTbCA B LEHTp IO
IPENOCTABIEHHIO TOCYIapCTBEHHBIX yciIyr, MOL] ¢ 3asenenueM 00 HCIpaBICHHH
onevaTok M (WiHM) OomMOOK B TOKYMEHTax, BEIIAHHBIX B PE3yJIbTATe MPEJOCTaBICHHS
rocyJapCTBEHHOM ycCIyru (gamee - 3asdBleHHE 00 HCHPaBIEHMA OIZHOOK) IO
pexoMeHayemoil  ¢opMe cormacHo IOpwioxeHuro Ne 4 Kk HacTosIeMy
aJIMUHHACTPATUBHOMY PErJaMeHTy.

3.25. 3asBuenue o0 HCOpaBlIeHUH OMMOOK C yKazaHMeM crocoba
MHGOPMHPOBAaHHUS O pe3yIbTaTaX €ro pacCMOTPEHHS M JOKYMEHTBI, B KOTOPBIX
coflepKaTcs ONevaTKH U (HIH) OIHOKH, IPEACTABNISIOTCS CIIeAyIOIMMHU CIIOCO0aMH:

- JMYHO B IIEHTP MO TNPEIOCTABICHHIO TOCYIapCTBEHHBIX yciayr, M®L]
(3asiBHTENEM TPECTABISIOTCS OPHUIHHAB JOKYMEHTOB C ONEYaTKamMu U (W)
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OIMMOKaMH, CHEIMAJMCTOM IIEHTpa 10 HPEeOCTaBIEHUIO TOCYIapCTBEHHBIX YCIYT,
M®I] BHINOJHAETCA KOMMPOBaHIe JaHHBIX JOKYMEHTOB),

- uepe3 OpraHM3alMIO [OYTOBOM CBS3M B LEHTP IO IPEJOCTAaBICHHUIO
rOCyJapcTBEHHBIX YCIyr (3asgBMTENEM HAmpaBIIOTCS KONUH JOKYMEHTOB €
oneyaTkaMy ¥ (MJIK) OIIMOKaMH);

3.26. OcHoBaHMeM Mg Havajla aJMHUHHCTPATUBHOM IIPOLERYpPHI SBJISAETCA
[OCTyIIEHHe B [EHTP [0 TNpPENOCTaBIEHHIO TOCYJapCTBeHHBIX ycuyr, MOLI
3asBJIeHMsI 00 MCIIPaBIEHUH OMHUOOK.

CrienpanucT LeHTpa IO MPedOCTaBIeHHI0 TOCYJapCTBEHHBIX yciuyr, M®L]
PETHCTPHPYET 3asBieHHe 00 HCIpaBleHWH OLIMOOK IO FHIMBH/TY ATTbHBIM
TIOPAIKOBBIM HOMEPOM B JIEHb UX IOCTYTIIEHHS.

He mo3gHee cieayloiiero pabodero AHsA €O IHA IIONy4eHUs 3asBICHUS OT
sasBuTeNss corpynHuk MODI[ mepemaer ero B IEHTp IO INPEJOCTABICHHIO
roCyJapCTBEHHBIX YCIIYT CIIOCOO0M, IIPEAYCMOTPEHHBIM COTTIAIICHUEM.

VkazaHHble JOKYMEHTHI PETHCTPHPYIOTCS YIOIHOMOYEHHBIM CIEIHAAICTOM
IIEHTpa II0 INPEJOCTAaBICHHMIO TIOCYyJapCTBEHHBIX YCIYr B J€Hb HX IE€peladn
(HampaBieHus).

CHeuyanucT LIEHTpa II0 TPEJOCTaBICHUIO TIOCYAapCTBEHHBIX YCIYr MO
pesyIbTaTaM PacCCMOTDPEHHS 3asBICHNs 00 NCIIPaBIIeHUH OMNOOK:

- [pUHAMAeT pelleHWe o0 WCIOPaBIeHMM OIEYaToK U (uiM) OLIHOOK,
JONYIEHHBIX B JOKYMEHTaX, BBIIAHHEIX B  pesynpTaTe Ipe/lOCTaBICHUS
roCYJapCTBEHHOM YCIyTH, ¥ YBEIOMIISET 3asSBHTeNIS O MPUHATOM PELICHUH CIIOCo0oM,
YKa3aHHBIM B 3asBIECHMM 00 HCIpaBIeHHH OMMOOK, B CPOK, He MpPEBBINIAIOMMH 3
pabounx JHeN ¢ MOMEHTa PETUCTPALMY 3aSBICHHS;

- OpYHUMAET pelIeHre 00 OTCYTCTBUM HEOOXOMMMOCTH HCIPABICHHS OTEYaTOK
v (wmm) ommOOK, JONYINEHHBIX B JOKYMEHTaX, BBIIAHHBIX B Ppe3yJNbTare
TIPeOCTaBJIEH s TOCYJAPCTBEHHON YCIyrd, U YBEJOMIIAET 3aiBUTEIA o0 oTKaze B
MCIIpaBJIEHHMH ONEYaTOK U (M) OMHKOOK, HOIYINSHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTaTe UpPeNOCTaBIEHMs TOCYIapCTBEHHOH YCIYTH, C YKa3aHWeM IpHYHH
crocoGoM, yKa3aHHBIM B 3asBIeHHM 00 MHCIIpaBlIeHWH OLIMOOK, B CPOK, HE
TpeBBIIIAOIMit 3 pabouuX AHEH ¢ MOMEHTa PEerHCTPAlMH 3aABICHHUSL.

3.27. OCHOBaHMSIMY Ul OTKa3a B KCIPABIEHHM OMeYaToK M (WIH) OIMOOK
SBJISIOTCSL:

1) npeicTaBieHHbIE JOKYMEHTEI II0 COCTaBY M COACPKAHHIO HE COOTBETCTBYIOT
TpeGOBaHHAM, yCTAHOBICHHBEIM ITyHKTOM 3.24 HaCTOSAIIEro aJMHHUCTPATHBHOTO
perjJaMeHTa;

2) JIOKYMEHTEI, yCTaHOBJIEHHEIE ITYHKTOM 3.24 HACTOSIIETO
aIMHHICTPATHBHOTO PETJIaMeHTa, TI0IaHbl CIOCOOOM, He NPTy CMOTPEHHBIM Iy HKTOM
3.25 HACTOAILIETO aIMHHUCTPATUBHOTO PErIaMeHTa;

3) nuio, MoJaBIIee 3asBlIeHHe 00 MCIPABICHUH ONEeYaTOK U (uu) omuOOK He
SBIITETCS 3asgBHMTENIEM COIJIacHO MyHKTY 1.2 HAacTosAIEro aaMHUHHUCTPAaTUBHOIO
perjaMeHTa,

4) OTCYTCTBHME OI€YaTOK M (WIM) OWHKOOK B CIydae, €CIU B NOKyMEHTe,
BBLIAHHOM IIO Pe3yJETAaTaM IMPefOCTaBleHNs TOCYAapCTBEHHOH YCITyTH, COIepXKaTcs
uHGbOpPMAIHs ¥ JaHHBIE, COOTBETCTBYIOINME MHPOPMAIMM, U NaHHBIM, YKa3aHHBIM B
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JIOKyMEHTaX, IPEICTABICHHBIX 3as BUTENEM CAMOCTOATENRHO M (MJIH) [0 COOCTBEHHOM
WHUIAATUBE, a TAaK)Ke HaXOJAIIMXCS B PaclOpsHKEHWM LIEHTpa IO IPEJOCTaBICHHIO
rOCYJapCTBEHHBIX YCIYr W (WIH) 3alNpOLIEHHBIX B paMKaX MEXBEIOMCTBEHHOTO
HHGOPMALIMOHHOTO B3aMMOJeCTBUSA pu IIPEeIOCTABICHUN 3asBUTEIIO
rocyapCTBEHHOM YCIIYTH.

3asBUTEIL UMEET IIPABO IOBTOPHO OOPATHTECS C 3asBICHUEM 00 MCIpaBICHUH
OIKIOOK MOCIIe YCTPAaHEH!S] OCHOBAHUMN IS OTKa3a B UCIIPABIICHUM ONeYaToOK M (MJIX)
omuboK, MNPeIyCMOTPEHHBIX MOANYHKTaMH 1, 2 mnyHkra 3.27 HacTOAINEro
aJIMHIHUCTPATUBHOI'O perilaMeHTa.

HcmpapjieHne OmnevyaTok ¥ (WiIM) OIMMOOK, MONYIIEHHBIX B JOKYMEHTaX,
BBIAAHHEIX B Pe3yJIbTaTe MPeJOCTaBIeHUs IoCy JapCTBEHHOH yCIIyTH, OCYIIECTBIAETCS
CHIELUAIMCTOM IIEHTpa MO MPENOCTaBICHUIO I'OCYIAPCTBEHHBIX YCIYr B TEYEHHE 5
paboumx jaHeH, cO MHA IPUHATHS pelleHHs 00 HCIpaBICHWH ONEYaTOK M (WiM)
OIIHOOK.

3.28. IIpu WUCIOpaBICeHWH OIEYAaTOK M (MIH) OWIMOOK, [OIYINEHHBIX B
JIOKyMEeHTaX, BBIIAHHBIX B pe3yNbTaTe IPeJOCTaBIICHNs rOCYy AapCTBEHHOU YCIyTH, He
JOITy cCKaeTes:

-  HK3MEHEHHME COJIep)KaHHsA JOKYMEHTOB, SBIIOIIUXCS  Pe3yJLTAaTOM
HIPEIOCTABICHUS TOCY 1apCTBEHHOM YCIIyTH,;

- BHECEHHE HOBOM MH(GOpPMAITUH, CBeIeHUI U3 BHOBB IIOJyYE€HHBIX JOKYMEHTOB,
KOTOpElE He OBUIM TpEeACTaBlICHBl IIPH IOfaue 3asBlE€HHMS O MPEAOCTaBICHUH
roCyJIapCTBEHHOH yCIIyTH.

3.29. Kputepuu NpUHATHA PELUICHHUS:

- HalW4We HIM OTCYTCTBHE Ome4aToK X (WIu) omuOOK B JOKYMEHTaX,
SBJIAIOIIMXCS PE3YIFTATOM NPEAOCTABIEHHs TOCY JapCTBEHHOMN YCIIyTH.

3.30. MakcCUMaJbHBIM CpPOK HCIONHEHHs aIMUHUCTPAaTUBHOM NPOLENYPHI
coctaBisier He Oomee 8 paboumx nOHEW cO JHA TMOCTYIUIEHHWS B ILEHTP IO
TIPe/IOCTABJIEHNIO TOCYAAPCTBEHHBIX YCIYT 3asBJI€HUs 00 MCIpPAaBIEHWM OIeYaToK M
(um) ouOOK.

3.31. Pe3ynpTaToM IpoLeaypsl SIBIACTCA:

- WCIpaBleHHBIE TOKYMEHTBI, SBJIAIOIIMECS PE3YJIBTATOM IPENOCTaBICHUA
rOCYIapCTBEHHON yCITyTH;

- yBeoMIeHHe OO OTKa3e B HCIPaBICHMM ONE4aToK W (Wix) OLKOOK,
JONyIIEHHBIX B JOKyMEHTaX, BBUIAHHBIX B  pe3yJibraTe IPEeJOCTaBICHHUA
rocyJapcTBEHHOM YCIIyTH, C yKasaHHeM NIPHYHH (110 PEKOMEHTyeMO (popMe COrIaCHO
npunokennio Ne 5 K HAaCTOSIIIEMY aIMHHUCTPAaTHBHOMY PETJIAMEHTY).

VBemoMIIeHHE 3adBUTENS O TMPUHATOM PpEIIEeHUH, BblJaya 3asBUTENIO
HCIIPaBIEHHOTO JOKYMEHTa IPOH3BOJUTCS B HOPAJKE, yCTAHOBICHHOM IIyHKTOM 3.19
HACTOSIIEro aAMUHUCTPATUBHOIO pErjIaMeHTa.

3.32. Cnoco6 ¢ukcaiuu pe3ynbTaTa aJMHHUCTPATUBHON MpPOLEAYPHI:
perucTpanys OKyMEHTOB B )KypHaJle MCXOAAIIEH JOKyMEHTAllH, KOTOPBIH BEIETCA B
LIEHTpe 10 NPEeJOCTABIEHUIO TOCY IapCTBeHHBIX yciyT, M@I Ha 6yMaXHOM HOCHTENE
¥ (M) B 3JIEKTPOHHOM dopMe.

JIOKyMEHT, coepKalliuii OIleYaTKu U (WIK) OIIKOKH, [IOCIIe 3aMEHB! IOIEXUT
YHUUTOXEHHUIO, (aKkT KOTOPOro GUKCUpYeTCcs B Jiene 10 PaCCMOTPEHHIO obparieHus



33

3asBUTEJ.

Wusie neficTBUsA, HEOOXOUMBIE AT MIPEIOCTABICHNA roCyJapCTBEHHOM yCIyTH,
B TOM 4YHCle CBS3aHHBEIE C IPOBEPKOW  JEHCTBHTEILHOCTH yCIIJIEHHON
KBAIM(QUIIPOBAHHON 3JIEKTPOHHOH IOJIVCH 3asBUTCIIA, HCIIONb30BaIHOM TIPU
obpalieHnH 3a IOTy4CHHEM roCyAapCTBEHHOM yCIIyTH, HE MPEAYCMOTPCHBL.

IV. ®opMbl KOHTPOJIS 38 UCIIOJTHEHUEM
aJIMAHUCTPATUBHOTO PErIaMeHTa

HOpSIlIOK OCYILICCTBJICHMA TEeKYIICro KOHTPOJIA 3a CO6JIIOI[GHI/ICM M UCITOJIHECHUEM
OTBETCTBEHHBLIMH JOJKHOCTHBIMU JIMIIAaMHU EeHTpa 1o HpeI[OCTaBJIeHI/IIO
rocyAapCTBCHHBIX ycCunyr MOJIOKEHUM HACTOSNIEero afiMUHUCTPAaTUBHOTO periiamMenTa u
MHBIX HOPMaTHUBHBIX NIpaBOBBIX aKTOB, yCTaHaBJIMBaroOImuX Tpe6OBaHI/I$[ K
HpeﬂOCTaBHCHI/IIO I‘OC}’,ZI&pCTBGHHOfI yCiIyry, a Takxe NPpUHATHEM HMH pemeHm‘/i

4.1. Texymmit KOHTPONb 3a COONIOJCHMEM W HCHOTHEHHEM ITOJIOXKCHHM
HACTOAIIEro AJAMUHMCTPATHBHOTO DerjiaMeHTa W WHBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB, YCTAaHABJIUBAIOIMX TPeOOBaHUS K PEJOCTABICHUIO roCyAapCTBEHHOM YCITyTH,
OCYIIECTBIIAET JUPEKTOP LIEHTPA MO NPeJOCTABJICHUIO roCyIapCTBEHHBIX yCIYT.

4.2. Texymuil KOHTPONEL OCYIIECTBIACTCS IyTeM TpPOBENCHHUA IPOBEPOK
COGMIONEHNsT W  HCTIONHEHHsS TIONOXCHHH  HACTOSMIETO aJIMHUHUCTPATUBHOTO
perfaMeHTa ¥ MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, yCTaHABIIUBAIOIMX TPeOOBaHU

K [IPeJOCTABIIEHHIO FOCY 1aPCTBEHHOU YCIyTH.

[TopsIOK ¥ [EPHOAUIHOCTb OCYIECTBIICHHS TIAHOBBIX
¥ BHEIJTAHOBBIX ITPOBEPOK MONHOTHI ¥ Ka4eCTBa NPCNOCTABICHIA
rocyapCTBEHHON YCITyTH

4.3. KoHTpONb 32 HOJTHOTOM W KAa4eCTBOM NpPENOCTABIICHI rocyAapCTBEHHON
yCIYTH OCYIIECTBISIETCA  IIyTeM  IIPOBEICHHA MUHHCTEPCTBOM  IUIAHOBBIX H

BHEIUIAHOBEIX TPOBEPOK.
4.4. TliaHoBEle TPOBEPKA IOJTHOTHI M  KadecTBa MPEJOCTABIICHHA

rOCY/IapCTBEHHON YCIyT¥ IPOBOJATCS Ha OCHOBAHHH npuka3oB MUHHMCTEPCTBA H
OCYIIECTBILIIOTCA Ha OCHOBaHUM paspabaTbiBaeMbIX MHUHHCTEPCTBOM  €KETOJHBIX
[LIAHOB, YTBEPXKHEHHBIX MUHUCTEPCTBOM, B dopMe JOKYMEHTapHOW NPOBEPKU H
(VUTH) BEIE3HOM MPOBEPKH B HIOPS/IKE, yCTAHOBICHHOM 3aKOHOAATEIbCTBOM.

4.5. BHeITaHOBbIE [IPOBEPKHU IIPOBOJATCS B popme JOKYMEHTapHOM NIPOBEPKH
(W11H) BEIE3IHOM MPOBEPKH B IOPS/IKE, yCTAHOBICHHOM 3aKOHOAATEIHCTBOM.

BHeIIaHOBblE [POBEPKHM MOTYT IPOBOAWTBCS Ha OCHOBAHMH KOHKPETHOTO
obparueHuss 3agBUTENI O daxTax HapylIeHWs €ro TMpaB Ha IONYyYeHUE

rocy1apCTBEHHOH YCIIyTH.
4.6. Pe3ynbTaThl IUTAHOBBIX U BHEIUIAHOBBEIX HPOBEPOK oopMILAIOTCS B BUIE

aKTa, B KOTOPOM OTMEYAOTCS BBIABICHHBIC HEJOCTATKHA H NpeIOKEHNUA 10 UX
yCTPaHEHUIO.
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OTBETCTBEHHOCTH MOJKHOCTHBIX JIML IEHTPa IO MPEIOCTABICHUIO TOCY JapCTBEHHEIX
YCIIYT 3a pellleHns u AeicTBus (6e3aelicTBre), NPUHIMaeMBbIe (OCYIECTBISIEMBIE) HMH
B XOjIe MTPeIOCTaBICHUS roCy AIapCTBEHHOM yCIIyTH

4.7. JIOIKHOCTHBIE JHUIla IEHTPOB IO MPEIOCTAaBICHUIO I'OCYIapCTBEHHBIX
YCIyr, OTBETCTBEHHBIE 3a OCYIIECTBIEHHE aIMUHHCTPATMBHEIX IPOLEAYp IO
IIPeI0CTaBICHUIO rocyJapCTBEHHOMN yCIIyTH, HECYyT YCTaHOBJIECHHYIO
3aKOHOHATeIbCTBOM Poccuiickoii @elnepaliid OTBETCTBEHHOCTh 3a pEIIEHUE U
nevicteus (Oe3meiicTBUE), IPAUHUMAEMble B XOJ€ NPEAOCTAaBIEHUA I'OCYHapCTBEHHOM
YCIIYTH.

M®I] u ero pa0OTHHKH HECYT OTBETCTBEHHOCTb, YCTaHOBIEHHYIO
3aKoHoHaTeabcTBOM Poccuiickoit @epepanuu:

1) 3a MOJIHOTY nepeiaBaeMbIX LEHTPY I10 MpeJOCTaBICHHIO
rOCYIapCTBEHHBIX YCIYT 3asBJIEHUHN O NPENOCTaBICHUN TOCY JapCTBEHHEIX YCIYT U UX
COOTBETCTBHE IepenaBaeMbIM 3asButelieM B M®ILI cBeneHusAM, WHBIX JTOKYMEHTOB,
IPUHATEIX OT 3asBUTEILA;

1.1) 3a MOTHOTY W COOTBETCTBHE KOMIIJIEKCHOMY 3aIlpocy II€pellaBaeMBbIX
oprany, MpeAOoCTaBIAIONIEMY IOCY JapCTBEHHYIO YCIYTY, OpraHy, IpeaoCTaBIAIOIIEMY
MYHHUIMIIATBHYIO YCIYTY, 3asBlI€HUH, COCTABICHHEIX Ha OCHOBAaHHMH KOMILTEKCHOI'O
3aIpoca, MHBIX JOKYMEHTOB, MH(OpMaluu U (WIM) CBEICHUH, HEOOXOIUMBIX IUIA
IpeNOCTABIIEHHAS TOCYIAapCTBEHHBIX M (WIIM) MYyHHUIMIAIBHBIX YCIYT, YKa3aHHBEIX B
KOMIUIEKCHOM 3arpoce;

2) 3a CBOEBPEMEHHYIO Ilepelady LIEHTPY 10 IPEeAOCTaBIEHUIO T'OCY 1apCTBEHHBIX
YCIIYT MpeA0CTaBISIOIEMY TOCYapCTBEHHYIO YCIYTY, 3asSBICHUN O MPEAOCTaBICHUN
roCyJIapCTBEHHBIX YCIYT, 3asBJIECHUH, COCTABICHHBIX HAa OCHOBAHHH KOMIUICKCHBIX
3aIlpOCOB, HHBIX CBEleHMH, MOKyMEHTOB M (WiIxM) HHQOpMalyu, NPHHATHIX OT
3agBUTENA, a TAK)KE 33 CBOEBPEMEHHYIO BhIIady 3asiBUTENIO JOKYMEHTOB, IIEpEJaHHBIX
B oTuX Lenax MOLl, ueHTpoM IO IPEeAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT,
IPeJOCTaBISIOIIMM FOCYy JAPCTBEHHYIO YCIIYTY;

3) 3a cobGmonenre npaB CyOBEKTOB NEPCOHAIBHBIX JAHHEBIX, 32 COOMIONEHUE
sakoHomaTenbcTBa Poccuiickoit @epepalyi, YCTaHAaBIMBAIOIIET0 OCOOEHHOCTH
obpamenus ¢ uHpopMaruei, JOCTyI K KOTOPO# OrpaHuyeH peneparbHBIM 3aKOHOM.

IMonosxeHus, XapaKTepusyomye TpeOoBaHus K NOpAaKy U Gopmam
KOHTPOJIS 38 IPelOCTaBIeHHEM rOCy AapCTBEHHOM YCIIyTH
CO CTOPOHBI rpaXk[aH, NX 00beTUHEHNUI ¥ OpraHU3alhi

4.8. KouTposb 3a IpeocTaBIeHIeM rOCy 1apCTBEHHOW YCIYTH OCYIIECTBIISIETCS
B (hopMe KOHTPOJIS 3a COOMOJEHHEM TIOCIEN0BATENbHOCTH JEHCTBUH, ONpeIeNICHHBIX
aMUHHCTPATHBHBIMA INPOLEAYPaMH IO HCIOJHEHHIO TOCYIapCTBEHHOW YCIYId U
NpPUHATHEM pelIeHui JOKHOCTHBIMM JIMLAMH, IIyTeM MpOBeJleHHs IIPOBEPOK
COOMIOeHUs] U MCIONHEHUS JOJDKHOCTHBIMU JIMIAMHU LEHTPOB IO IMPEAOCTABICHUIO
TOCY/IapCTBEHHBIX YCIyr HOPMATHBHBIX MpPaBOBBIX akToB Poccumiickoii denepanuy,
HOPMATHBHEIX TIPABOBBIX akToB PecryOmuku Komu, a Takke IOI0XESHAH HACTOAIIETO
aJIMHHHCTPATUBHOI'O perjlaMeHTa.
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IMpoBepka TalKe MOXXET MPOBOAUTBECA IO KOHKPETHOMY OOpaIleHHIO
rpakJaHVHAa WX OpraHu3alluH.

V. JlocyneOubiii (BHeCY eOHBIM) IOPAAOK 00KalloBaHUsl pEIleHUM
1 nelictBuii (0e3aelicTBI) OpraHa, IpeI0CTaBIIAIOIIErO IOCY IapCTBEHHYIO YCIIyTy, a
TaKXe AOJKHOCTHBIX JIMII, TOCYJAPCTBEHHBIX CIIyKaIllUX, MHOTO(QYHKIHOHAIEHOTO
IIeHTpa, paCOTHUKOB MHOTO(QYHKIMOHATIBHOTO LIEHTPA, @ TAKXKe OpraHu3allHid,
IpeyCMOTPEeHHBIX YacThio 1.1 cTaThn 16 @enepansHoro 3akona ot 27 urons 2010 r.
Ne 210-03 «O06 opranu3anyy IPeJOCTaBICHNs FOCY 1apCTBEHHBIX U My HUITHITATIBHBIX
YCITyT», WIN UX paOOTHUKOB

5.1. Yka3aHHag B HACTOSAIIEM pazzeiie UH(GpopMaIus NOJIKHUT pa3MeILEHUIO Ha
opumpanpHoM calfite MuHucTepcTBa, Ha EnuHOM mopTane rocyqapCTBEHHBIX H
MyHHIMOANBHBIX ~ youyr  (Qyskumii), Ha Iloprame  rocylapCTBEHHBIX U
MyHUOunansHeix  yenyr (dyHkoui) PecmyOnukun KoMy, B rocyaapCTBEHHOM
unpopmanuonnoit cucreme Pecrny6bmuxum Komu «PeecTp rocyqapcTBEHHBIX H
MyHMIMIAIBHEIX yeayT (GyHsknui) Pecry6muxu Komumy.

Hudopmarys 1 3asBUTENS O €ro IpaBe MoJaTh
xano0y Ha pelieHus u neiictus (6e3neiicTBre) oprana,
IpPEIOCTABISIONETO FOCY JAPCTBEHHYIO YCIYTy, €ro JOJDKHOCTHOTO
NHIA 60 MPaX JAHCKOTO CIIy’Kalllero, MHOrOQyHKIIMOHAIEHOTO
IIEHTPa, ero pabOTHUKA, a TAKXKE OPraHU3alMi, YKa3aHHBIX
B yacTH 1.1 ctaTeu 16 denepanbHOro 3aKkoHa OT 27 HIONS
2010 r. Ne 210-®3 «O6 opranuzanuu IpeaoCcTaBICHUS
rOCyIapCTBEHHBIX U MyHUIMIIAIBHEIX YCIYT», UK HX
pabGOTHUKOB IIPH NIPEAOCTaBICHAHN IOCY JapCTBEHHON YCIyTH

5.2. 3asBHTEns, WKMeeT TpaBo Ha oOXxajoBaHHE peEIUIEHUH, JEeHCTBUI
(6e3neiicTBUs)  UeHTpa IO NPEAOCTABIEHHMI0  TOCY[NApCTBEHHBIX  YCIYT,
IPENOCTAB/ISIOIEr0 [OCYJAPCTBEHHYIO YCIyTy, @ TakXe ero JODKHOCTHBIX JIMIL,
M®L], pabortnnka MO®IL], a Tawke OpraHH3alliH, NpeTyCMOTPEHHBIX 4YacTeio 1.1
cratbu 16 ®enepansroro 3akoHa oT 27 mons 2010 r. Ne 210-@3 «O6 opranuszauun
TIPENOCTABIEHNs TOCY JaPCTBEHHBIX M MYHHUIMIANBHBIX yCIlyT», WX X pabOTHHKOB,
NPUHATEIX (OCYLIECTBIEHHBIX) B XOJ€ MPEJOCTABICHHS TOCYIapCTBCHHOH yCIyTH, B
nocyneOHOM MOpsAKe.

Opranuzanu, IpeaycMOTpeHHbIe 9acThio 1.1 cTaThu 16 DexepalbHOrO 3aKoHa
ot 27 uronsg 2010 r. Ne 210-®3 «O6 opranuzauyy IpeaoCTaBIeHHUs roCy 1apCTBEHHBIX
¥ MYHHIIUIATBHAIX YCIyT», Ha TeppuTopuu PecyGnuku Komu 0TCyTCTBYIOT.

Ipeamer >xano6sl
5.3. 3agBuTeNs MOXKET OOpaTHTBCA C XKanobOM Ha HapyHNIEHHC NOpsIKa

IIpefOCTABIEHUsT TOCYNAPCTBEHHOM yCiyru (manee - jkanoba), B TOM dHCIE B
CIIeIYIOIIMX CIIy4asx:
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1) HapylleHWe CpOKa PEeTHCTpallid 3asBICHUS 3asABUTENS O IIPEIOCTABICHUU
roCyIapCTBEHHOM YCIIyTH, 3aIpoca, yKa3aHHOro B cTatbe 15.1 denepaibHOro 3aKOHa
ot 27 wrons 2010 r. Ne 210-®3 «O0 opranuszanuy IpeaoCTaBlIeHHs I'OCY IapCTBEHHBIX
1 MYyHUIUNATIBHBIX YCIIYI»,

2) HapylIleHHe cpoKa IPeAoCTaBIeHHs rocy JapCTBEHHOR yCiIyrd. B ykazaHHOM
ciaydae nocynebHoe (BHecyleOHOe) oOkaloBaHue 3asBUTENIEM PEIUCHHN U ACHCTBUA
(6e3neiictus) MO, paboTHuka M®L] Bo3MOXXHO B ciry4ae, eciid Ha M®L], perreHus
u Jeiictusa (GeszeiicTBME) KOTOPOro OOXaNylOTCsS, BO3JOXEHa GYHKUUA IO
TIPEeNIOCTABIEHIIO COOTBETCTBYIOIMX IOCYJapCTBEHHBIX YCIYT B IOJHOM 00BEME B
nopsKe, ompelaeieHHOM 4YacThio 1.3 cTtaThu 16 ®enepanbHOro 3akoHa OT 27 HIONA
2010 r. Ne 210-®3 «OO6 oprasu3alid IIPEJOCTABIECHUS TOCYIJapCTBEHHBIX |
MYHHUIIMIAIBHBIX YCIYT»;

3) TpeboBaHWe Yy 3asBUTENd JOKYMEHTOB umM HH(opmaruu ubo
OCYyIIECTBIICHHsl IedCTBUi, INpeICTaBJIe€HHE WM OCYLIECTBICHHE KOTOPBIX He
TpeAyCMOTPEHO HOPMATUBHBIMI TIPaBOBEIMHE akTaMu Poccutickoit @enepanuu u (1in)
Pecry6uku Komu uts mpeocTaBieHus TOCY 1apCTBEHHON YCITYTH,;

4) oTKa3 B mpHeMe NOKyMEHTOB, NPENOCTaBIEHHE KOTOPBIX IMPEIyCMOTPEHO
HOPMATHBHBIMH NpaBOBBIMU akTamMH Poccuiickodt ®@emepanuu u (wim) PecryGnvku
KoMu, 1715 IpeJOCTaBlIeHNs FOCY JapCTBEHHOM YCIIyTH, Y 3asiBUTEIS;

5) oTKa3 B MPeJOCTaBICHUH TOCYAapCTBEHHON YCIIyTH, €ClId OCHOBAaHUS OTKa3a
He IpeyCcMOTpeHb! (eiepalbHBIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUH C HUMH
MHBIMM HOPMAaTMBHEIMH HpaBOBBIMU aKTaMu Poccuiickoit Depepanunu, 3aKOHaMH U
WHBIMH HOpPMAaTHBHBIMU IIpaBoBbIME axTamu Pecniy6iuku Komu. B ykasanroM cirydae
mocyne6Hoe (BHecyneOHOe) oOXaloBaHWE 3asBUTENICM pEHICHUH H IedCcTBUHA
(6e3meiicTeus) M®LI, pabotanka M®L] Bo3moxHO B ciy4ae, ecnu Ha ML, pemenus
u neiictBug (6e3zeiicTBHE) KOTOPOrO OOXAaIyIOTCsA, BO3JIOXKEHa GyHKIMS 10
IIPEJIOCTABIEHHIO COOTBETCTBYIOLIMX IOCYapCTBEHHBIX YCIYr B IOJHOM 0o0beMe B
TIOpAZKe, ONpeeleHHOM YacThio 1.3 ctathu 16 @enepanbHOro 3akoHa OT 27 HIOJIA
2010 r. No 210-®3 «OO6 opraHuzanuy IPEIOCTaBICHUS T[OCYNAapCTBEHHBIX H
MYHULMIIANBHBIX YCIYD»,

6) 3aTpeGoBaHMe y 3asBUTENS IIPH NPEIOCTAaBIEHUN TOCYAApCTBEHHOH YCIyrH
IIaTel, He MpeIyCMOTPEHHOM HOPMATHBHBIMH IPAaBOBBIMM axTaMu Poccuiickoi
®enepanun u (um) Pecy6muxu Komu;

7) OTKa3 B MCIpPABIEHHX JONMyIICHHBIX ONEYATOK M OLIMOOK B BBINAHHBIX B
pesyJbTaTe IpefOCTaBIeH s TOCY JIapCTBEHHON yCIyTd JOKYMEHTaX a0 HapylIeHHe
YCTAaHOBJIGHHOIO CpOKa TakKMX MCIpaBieHnH. B ykasaHHOM ciy4dae JpocyznebHoe
(BHecCyIe6HOE) 06KaNOBaHUE 3aBUTENEM PElLeHNi 1 IeHCTBHH (6e3meticTBus) MOLI,
pabdotnuka M®IL] BO3MOXHO B Ciy4ae, €CIM Ha MO®II, pemeHus U OeHCTBHUA
(GesnelicTBHE) KOTOPOro OOXKANYIOTCS, BO3JNOXeHA (YHKIHMA MO IPENOCTaBICHUIO
COOTBETCTBYIOIMX TOCYJapCTBEHHBIX YCIYT B IOIHOM oOBeMe B TOPAIKE,
ompesieNleHHOM 4acThio 1.3 cratbu 16 DenepansHOro 3aKoHa OT 27 uronsg 2010 r.
Ne 210-®P3 «O6 opraHu3aluy MpeJOCTaBIeHN] TOCY JapCTBECHHBIX U My HUIMIIATBHbBIX
YCIIyT»; :

8) HapylleHWe CpOKa WIM MOpsAJKa BbIIAYM JOKYMEHTOB IO pe3yJlbTaTaM
TIPENOCTABICHHS FOCY IapCTBEHHOH YCITyTH;
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9) NpPHOCTAaHOBJIEHHE IPEJOCTABICHUS TOCYJapCTBEHHOH YCIYIH, €ClH
OCHOBAHUS IIPUOCTAHOBJIEHUS HE NPeAyCMOTPEHBl (eAepalbHBIMA 3aKOHAMH H
IPHHATHIMA B COOTBETCTBUM C HMMH HHBIMH HOPMAaTMBHBIMH IIPaBOBBIMHM aKTaMM
Poccuiickoit ®enepalivii, 3aKOHAMH M MHBIMM HOPMAaTHBHBIMU IIPaBOBBIMHM aKTaMU
Pecny6muku Komu. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHoe) o6xanoBaHMeE
3agBUTeIeM peleHuid u netictBuil (6esneiicteust) MOLI, paborarka M®L] Bo3MOXKHO
B ciydae, ecid Ha M®L, pemenns u nefictsus (6e3nelicTBUE) KOTOPOTro 00KayIOTCH,
BO3JIOKEHa (YHKUMS IO TPEJOCTABICHUIO COOTBETCTBYIOIIMX IOCYIApCTBEHHBIX
yCIayr B IIOJHOM oO0beMe B HOpsAKe, ompeneleHHoOM dvacTelo 1.3 cratem 16
denepanpHoro 3akona or 27 wmionma 2010 r. Ne 210-®3 «O6 opranusanuu
IpeIOCTaBJIEHUS rOCY AaPCTBEHHBIX M MYHHIUIIAIBHBIX YCIIyI»;

10) TpeGoBaHue y 3asBUTENS IPU NPEIOCTABICHUM IOCYIApCTBEHHOH yCIyru
NOKYMEHTOB WK HH(OpMAIMM, OTCYTCTBHE M (WJIM) HENOCTOBEPHOCTH KOTOPBHIX HE
yKa3bIBAJIUCh [IPY IIEPBOHAYATLHOM OTKa3e B IpHeMe JTOKYMEHTOB, HEOOXOIUMBIX s
NpeNOCTaBIIEHHsT  TOCYyJapCTBEHHOM  ycuayrm, ub60 B NPEAOCTAaBIECHHH
rOCYJApCTBEHHOM YCIIYTH, 32 HCKIIOYEHHEM CIydaeB, IIPeJyCMOTPEHHBIX IIyHKTOM 4
yactu 1 crtarem 7 @emepansHoro 3akoHa ot 27 wmrons 2010 r. Ne 210-03 «O6
OpraHHu3alliy TPEJOCTaBIeHUs TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX yCiyr». B
yKa3aHHOM ciiydae gocyaebHoe (BHecyAeOHOe) 00KaloBaHUe 3asBUTENIEM PEIICHHN U
nevicteuii (0e3nmeiictBust) MO®L], pabotHrka MO®LI BO3MOXHO B ciy4ae, €Clid Ha
M®IL], pemenus u aeiictBusa (6e3neficTBHE) KOTOPOro OOXKAIYFOTCS, BO3JIOXKEHA
(GYHKIMS 10 IPeJOCTaBIEeHNIO COOTBETCTBYIOLIMX rOCYAaPCTBEHHBIX YCIYT B HOIHOM
obbeMe B IopsAzKe, onpeneneHHoM dacThio 1.3 crateu 16 PeaepansHoro 3akosa ot 27
mronsg 2010 r. Ne 210-®03 «O6 opraHuzauuu NpeAOCTABIECHUS TOCYJIApCTBEHHBIX H
MYHHIIAIAIBHBIX yCIIyD».

Opraus! HCTIOMHUTEIbHON BiacTH Pecrry6nuku Komu, opranusanmu,
YIIOJJTHOMOYEHHBIE Ha paCCMOTPEHHUE XKalo0bl JOJDKHOCTHEIE JIUIIA,
paGOTHUKM, KOTOPBIM MOJXKET OBITh HallpaBlIeHa xajoba

5.4. JKamoba MoxeT OBITH IOJAHA 3asgBUTEIEM B LIEHTP IO IIPEIOCTaBICHHIO
roCyJapCTBEHHBIX yciayr, Munucrepctso, MOIl, MUHHCTEPCTBO 3KOHOMUYECKOTO
pasBuTHs W npombiiuieHHocTH Pecry6nuku Komm, HaneneHHoe QyHKUmsiMu |
nonHoMouuAMH yupeautenss M®L] (nanee — MMH3KOHOMpa3BUTHA).

B opranax, peoCTaBIIOMIMX TOCy AapCTBEHHBIE yenyru, MOI] onpenerstores
YIIOJIHOMOYEHHbIE JOJDKHOCTHBIE JIMIA, PaOOTHUKH, HAJEJEHHBIE IIOJHOMOYHMIMU IO
PacCMOTPEHHIO XKallo0.

JIOIKHOCTHOE ~ JHIO, pabOTHUK, HAJEIEHHBIM  IOJHOMOYHMSIMH  IIO
PACCMOTPEHHIO KaJI00, Ha3HA4aeTCs MPABOBBIM aKTOM OpraHa, NpeloCTaBIISIOILETo
rocyJapCTBEHHYIO YCIyry, MUH3KOHOMPA3BUTHS, IOKaIbHbIM akToM MOI],

TTopsaoOK 04X M PaCCMOTPEHHMS KAJIOOB

5.5. Xanoba MoxeT OBITH HalpaBiieHa uYepe3 OpraHH3alHIO IOYTOBOM CBS3H,
MHYIO OPTaHM3AI|IO, OCYIECTBIIONIYIO JOCTABKY KOppecrnoneHuuy, Yepe3 MOI], ¢
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MCIONB30BaHMeM HHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM — ceTn  «IHTepHeT”,
I[Toprana rocyJapcTBEHHBIX U MyHHULMIIATBHBIX YCIyT (byuxumit) Pecrrybmixu Komu,
EfuHOTO MOpTana TOCYJapCTBEHHBIX H MYHHIMIATBHBIX YCIyT (¢yHKIiH) (o
pekoMeHIyeMol  (opMe cormacHO mpunoxeHmro Ne 6 K HacTosAIIEMY
a[MMHUCTPAaTUBHOMY DErNIAMEHTYy), a TaKKe MOXeT OBITh NPUHATA INPU JTHIHOM
IpueMe 3asBUTES.

IIpu noctymienun xkanobsr MOL] obecrednBaeT ee mepenady B LUEHTIP IO
IpeIOCTABNIEHUIO TOCY AAPCTBEHHBIX YCIYT B IOPSAIKE M CPOKH, KOTOPBIE yCTaHOBIICHDL
cornanieHreM o Biammopeiictsuu Mexay MO®L] u MunuctepcrBoM, HO He MO3JHEE
CIIeAYIOINEro paGoyero AHs CO JHS MOCTYIUIEHHUS Xalo0bl.

¥ ano6bl Ha pemenust u AeiicTBus (OesnedcTBre) PYKOBOIUTENS IEHTIpa IIO
TIPEeNOCTABIEHAI0 TOCYJAPCTBEHHBIX YCIYT, MPEAOCTABIAIOIIETO TroCyIapCTBEHHYIO
yCIIyry, mofalorcs B MUHECTEPCTBO.

ano6sr Ha pemenus u Aeiicrsus (6e3meficTeue) pabornrka MPLI monatoTcs
pykoBoauTemo atoro M®II. XKanobsl Ha peleHus U AeHCTBUL (6e3neiictBue) M®LI
nofaroTcs B MUHIKOHOMPAa3BUTHL.

¥anoba Ha pemeHus u geficTBus (Oe3melcTBre) OpraHa, NPENOCTABIIAIOLIETO
roCyJapcTBEHHYIO YCIyry, €ro JOJDKHOCTHOTO JIMIA, PYKOBOAWTENS OpraHa,
IIPEJOCTABJIMIOETO FOCY AAPCTBEHHYIO YCIYTY, FOCYAapCTBEHHOTO CIlyKaIIero MOXeT
OBITH HAIpaBleHa dYepe3 OPTraHM3alMI0 IOYTOBOM CBA3H, MHYIO OpraHU3allHIo,
OCYLIECTBIISIOIIYI0 JOCTABKY KOPPECIOHJCHINH, 4Yepe3 M®II, ¢ HCNONL30BaHUEM
MH(POPMALOHHO-TeIEKOMMY HUKAIOHHOH CETH «uTepHeT, oQUIUATBHOIO cairta
opraHa, IpeJOCTaBIAIOMEr0 TOCYJAapCTBEHHYIO  yCIyTy, EnuHOro mopraia
rOCylapCTBEHHBIX M  MYHHIMNAJIBHBIX  YCIIYT (byuxumit) nubo Iloprana
rOCY JapCTBeHHBIX M MYHHIMIAIBHBIX yCIIyT (byuxnmit) Pecrry6nuku Komu, a Taioke
MOET OBITh NPUHAITA IPU INYHOM IIpHEeMe 3asBUTEIL.

ano6a Ha pemenus u neiicrus (6espeficTue) ML, ero pabOTHHKA MOXET
GbITh HampaBleHa dYepe3 OPraHM3alMI0 IOYTOBOM CBA3M, HHYIO OpraHM3amuio,
OCYIIECTBIISIOIIYIO JIOCTaBKY KOPpEeCIIOHACHIINH, c HICITIOJIb30BaHUEM
uH(OPMAIOHHO-TENICKOMMY HUKAIIMOHHOH ceTH «VIHTepHeT», opHUIHMATBFHOIO caiTa
M®I], Exusoro moprana rocyIapCTBEHHBIX M MYHHIMIANBHBIX yCIyT (byHKIIM)
nubo Ioprana rocyRapCTBEHHBIX M MyHHLUMIAIBHBIX YCIYT (dyukimit) Pecmy6muxu
KoMy, a Taxke MOXeT OBITh IIPUHATA [IPU INYHOM NIPUEME 3AsBUTEIS.

ITpu moctymieHud B M®I] xanobsl Ha pelIeHUS H neiictBua (Oe3neiicTBHE)
opraHa, mpeIoCTaBISIONIEro TOCY/IApCTBEHHYIO yCIYTY, NODKHOCTHOTO JIMIA OpraHa,
[IPeIOCTABIIOMIETO [OCYAPCTBEHHYIO YCIYTy, TOCYIapCTBEHHOIO TIpaXIaHCKOro
ciyxamero MOI[ obecreunBaet ee Iepeiady B Opra, IPEOCTaABIAIOIIUI
roCy[apCTBEHHYIO YCIYTY, B TIOPAIKE M CPOKH, KOTOPBIE YCTAaHOBIICHBI COTNAIICHHEM
o B3auMojeiicTeuu Mexxy MO®L] u opraHoM, NpeIOCTaBIIAIOMIKM IOCYIapCTBEHHYIO
YCIyTy, HO He MO3[Hee CIEeAyIOEro pabodero JHs O JHS MOCTYIUICHHS KaNo0bL

IlpuemM xano6 B THCbMEHHOH ¢opMe OCYMIECTBISeICHd — OpraHaMm,
IIPeNOCTABIIOIMMH TOCYIapCTBEHHBIE YCIYIH, M®I] B MecTe NpeNOCTaBIECHUS
rocyapcTBEeHHOH yciuyrd (B MecTe, L 3asBHTeNb MOXABai 3alpoC Ha TONyHeHHe
roCyAapCTBEHHOM yCIyTH, HapyIIeHHE IOpsiaka KOTOpO# obxaryercs, nubo B MecTe,
I'Jle 3asBUTE/IEM MONyYeH pe3yIbTaT yKa3aHHOH TOCYJApCTBEHHO yCIIyTH).
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[Tpuem xano6 B NUChMEHHOH (hopMe ocyIllecTBIseTcs MHUHIKOHOMpPa3BUTHS B
MecTe ero (haKTHIeCKOro HaxOKACHUS.

5.6. XKanob6a omKHa coiepKaTh:

1) HaMMeHOBaHHE LIEHTpa II0 NpPEeJOCTaBIEHUIO IOCYAapCTBEHHBIX YCIYT, €ro
noinkHoctHoro juia, M®LI, ero pykoBogutens u (unm) paGoTHUKA, pelieHUS U
neiicreus (6e3nelicTBHE) KOTOPHIX 00XKaIyIOTCS;

2) damminio, UM, OTYECTBO (TIOCHeqHEe - NIPU HAJIWYHH), CBEACHUS O MeECTe
XKUTEILCTBA 3asABUTENA - (U3UUECKOro JIMIA, a TaKkkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (agpeca) JIEKTPOHHON HOYTHI (IIPH HAJIMYUM) U IOYTOBEINA anpec, 0
KOTOPBIM JOJDKEH OBITH HANpPaBJIEH OTBET 3a4BUTEIIO;

3) cBenenus 06 06XaryeMBIX pellleHUIX U JeHCTBUsIX (6e3neficTBIN) HEHTpa 110
IPENOCTABICHUAI0 TOCYAApCTBEHHBIX YCIYyr, €ro JoJDKHOCTHoro juma, MOI],
pabotHrkKa MOL];

4) nmoBOIBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTENb HE COIJIAaCE€H C PEIIEHHEM H
neiictBueM (Ge3meiicTBMEM) LIEHTpa IO IPENOCTABIEHUIO IOCYNApCTBEHHBIX YCIYT,
ero Jo/nkHocTHoro juia, MOL, pabotauka MOII,

3agBUTENEM MOTYT OBITH IPENCTaBICHbl OPUTMHAIB JOKyMEHTOB (TpHU
HAJIMYMH ), IIOATBEPKIAIOITIE JOBOIBI 3asBUTENS, TUO0 MX KOIHH.

5.7. B ciyuae mojmaum >XayoObl uepe3 IIPEACTaBUTENs 3asBHTENSA K jkanobe
IpUIAraeTcss JOKYMEHT, TOATBEPXKAAIOIIMA IOJIHOMOYMS IPENCTABHTENd Ha
OCYIIECTBICHNE NeHCTBUI OT IMEHH 3asiBUTEIS.

B kauecTBe JOKYMEHTA, IOATBEPKAAIOLIETO ITOJHOMOYMS Ha OCYIIECTBICHHUE
NEeHCTBYM OT UMEHH 3asIBUTEIS, IPEACTaBISAETC:

a) oQopMiIIeHHas B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu 10BEPeHHOCTH (A1 GU3HYECKUX JIIT);

6) KomMs pelleHHs O Ha3Ha4YeHHH WIM 00 m3bpaHmM MMOO KONMs IIPHKa3a O
Ha3HayeHUM (U3MYECKOro JIMIA Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPBIM TaKoe
dusnueckoe IMIO oOnamaeT NpaBoM JeHCTBOBaTP OT HMMEHHM 3asdBuUTeNnd Oe3
JIOBEpEHHOCTH.

5.8. 3agBHTeNbs HMMeEET MpaBO Ha IONydeHHe HH(OpMaluud U JOKYMEHTOB,
HeoOXOMUMBIX /I 0OOCHOBAHUS ¥ PACCMOTPEHHUS KaIOObI.

5.9. Peructpauus XajoObl OCYLIECTBIAETCA LEHTPOM IO IIPEAOCTaBICHUIO
rocynapcTBeHHBIX yciuyr, MOL], MUHIKOHOMpa3BUTHSA B JKypHalle ydeTa anob Ha
pemeHus u AeiicTBus (Oe3meiicTBUE) LEHTPaA IO IPEOCTABIEHUIO TOCY JaPCTBEHHBIX
YCIIyT, €ro AO/DKHOCTHBIX JIHL, XypHajle ydera Xajo0 Ha pelleHus U JeACTBUA
(6e3neiictee) MOLI, ero pabGOTHHKOB, JXypHale yd4eTa anob Ha pelieHus H
neiictBus (6e3meiicTBre) MUHIKOHOMpA3BUTHSA (Hanee - XypHal) B T€UYEHHE OLHOTO
pabouero mHs co JHA ee MOCTYIUIEHHs C IPUCBOEHUEM el perUCTPallHOHHOrO HOMepa.

5.10. 3agBUTENIO BBIAAETCSA PACIMCKA B IMOJYYSHHUHM OT HETO JKaJoObl M MHBIX
IIpeICTAaBNeHHBIX JOKYMEHTOB B IHCHMEHHOM (opme Ha OyMaXHOM HOCHUTeNe C
yKa3aHHEM PETHCTPALIOHHOTO HOMEpa alo0kl, aThl ¥ BpEMEHH ee NpreMa, MepedHs
TIpeICTaBIEHHBIX JOKYMEHTOB HEMOCPEICTBEHHO TIPH IMYHOM NTpUEMe 3asBUTEN.

B ciyuae mogauu xano6s1 B ML (Ha Hero wiu ero pabOTHHKA) 3asIBHTEIO
BBIIAETCA PAclUCKa B HOJLyYeHHH JKaJoObl M MHBIX MPEJCTAaBICHHBIX JOKYMEHTOB B
MUCHMEHHOM GopMe Ha GyMaXXHOM HOCHTEIE C yKa3aHWeM PerMCTPallMOHHOro HoMepa
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KIOOBI, HaThl M BpPEMEHM e€ TpHeMd, [EepedHs INpPeICTaBICHHBIX JOKyMEHTOB
HENOCPENCTBEHHO IIPU TMIHOM IPUEME 3aiBUTEIIS.

Pacriucka 0 perucTpaliil kKajgoObl M IONYYE€HHM NOKYMEHTOB C YyKa3aHHEM
PETMCTPAllMOHHOr0 HOMepa >KajoOBl, JaThl ¥ BpPEMEHH ee IpHeMa, IepeyvHs
IIpeCTaBIEHHEIX JTOKYMEHTOB, HampaBleHHBIX yepe3 MODLL, ¢ ucnons3oBaHuEM
MHQOPMAIOHHO-TENEKOMMY HUKAIHOHHOR ~ CeTH «AnTepuer», [Toprana
roCyJapCTBEHHBIX M MYHHUIMITAIBHEIX yeuyr (Gynkuuit) Pecry6nuku Komu, Exuroro
mopTana rocydapcTBEHHBIX M MYyHHIMINANBHBIX yCIyr ((QyHKIMiA), HampasiseTcs
3agBUTENII0O 4epe3 OpraHu3allMi0 [IOYTOBOW  CBA3H, HMHYH  OpraHM3aluio,
OCYIIECTBISIONIYIO AOCTAaBKy KOPPECTIOHACHIM, B TedeHue 3 pabouux AHel co JHA
WX perucTpaLuu.

Pacrucka O permcrpanyi >kanoObl M IONYyYeHHH OOKYMEHTOB C yKasaHHEM
PErHCTPALMOHHOTO HOMepa JainoObl, 1aTbl W BPEMEHH ee IIpHeMa, IepedHd
TIpeACTaBIEHHBIX JOKYMEHTOB, HAIPaBJICHHBIX Yepe3 OpraHu3alllio TOYTOBOH CBA3M,
MHYIO OPraHM3aLiIo, OCYLIECTBISIONIYIO JOCTABKY KOPPECHOH/ICHINHY, HAlIPaBIsAeTCs
3a{BUTENIO depe3 OpPraHM3alMI0O IIOYTOBOM  CBA3H, HHYI OpraHH3alMIo,
OCYILECTBISIONTYIO JOCTaBKy KOPPECHOHICHIMH, B TeueHHe 3 pabouux AHEH co JHA
HX PerucTpaLyH.

amoba B TedeHHe OAHOro pabodero IHS CO JHSA €€ PETHCTPALMU MOIICKUT
nepenade IOJDKHOCTHOMY JHIy, pPabOTHMKY, HaJeleHHOMY IIONHOMOYHMAMH IO
PacCMOTPEHHUIO KaJlo0.

Kanobbl, 3a HCKIIOYEHHEM >Xano0 Ha pelIeHMs, NPUHATHIE PYyKOBOAUTEIIMH
OpraHoB, MPEIOCTABIAIONIMX  IOCYy[JapCTBEHHBIC  YCIYTH, PacCMaTpHBAXOTCS
JIOJOKHOCTHBIM JIMIIOM, pabOTHHKOM, HaJeJICHHBIM IIOJTHOMOYHUAMU 10 PaCCMOTPEHHIO
xKaJyoo.

B ciydae ecnu 06KaIyIOTCS pelllerus U feiicTeus (Ge3nefcTBYe) PyKOBOOUTEI
TEepPUTOPHATBHOTO OpraHa, CTPYKTYPHOrO IOApasfeNeHus, IIPeoCTaBIsIOWEro
rocyJapcTBEHHYIO YCIyTy, kanoba paccMaTpUBaeTcsi COOTBETCTBYIOIMM OpPraHOM
JcronuuTenbHoi BiacTH Pecrmyb6iuku Komm B mopsmke, npenyCMOTPEHHOM
TMonoxernueM 00 OCOGEHHOCTSX MOAAaYd M PacCMOTpeHUs jkanobd Ha pelleHHs U
neifctaus (Ge3neiicTBUE) OPraHOB HCIONHUTENbHOH BracTu Pecry6inku Komu 1 ux
JMOJDKHOCTHBIX ~ JIMI[, TOCYAapCTBEHHBIX TIPaXTAHCKUX  CIYXaIlMX  OpraHoB
UCIONHUTENbHON Bnactu PecnyOnuku KomM, yTBEpXKAEHHBIM ITOCTAHOBICHHEM
IIpaBurensctBa Pecny6mukun Komm ot 25 nexabps 2012 r. Ne 592 (nmamee —
TTosoxeHHe, yTBepikAeHHOe TocTaHoBneHneM Ne 592).

B ciyuae eciTi 0GKaTyrOTCs pelieHns i nefcTaus (Ge3nefcTBre) pyKOBOIUTENS
oprana, IpeIOCTABJISIOIIEr0 IOCYJapCTBEHHYIO YCIYTY, 33 MCKIIOYEHHeM Ciy4asd,
IpeyCMOTPEHHOTo ab3aleM BTOPEIM HACTOSILIETO IyHKTa, XKa00a paccMaTpHBaeTCs
B BBINIECTOSIEM opraHe (MpH ero Hamuuuu) IubO B CiIydae €ro OTCYTCTBHA
paccMaTpuBaeTcsl HEeMOCPENCTBEHHO DYKOBOAMTENEM OpraHa, MpEeAOCTaBIAIOLICTO
rOCyJapcTBeHHYI0  YCHIyry, B  MOpSIKe, IMpelyCMOTPCHHOM [Tonoxenuem,
yTBEPKI€HHBIM IIOCTAHOBICHHEM Ne 592,

Cpoxu pacCMOTpPEHHs Xanob
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5.11. XKano6a, MOCTyNHUBINas B OpraH, NPeNOCTABIIAIOLINA IOCYydapCTBEHHYIO
yenyry, 1m6o B BbIlecTosmmi opran  (mpu  ero  Hamwamuk), MOILL
MHUHIKOHOMPA3BHTHS, MOAJIEKUT PACCMOTPEHHIO B TeUeHHe 15 pabouux AHei co JHs
ee perMcTpaiid, a B Clydae OOXaloBaHWs OTKasa OpraHa, INpefOCTaBIIAIOLIEro
rocyJapcTBeHHyo ycnyry, M®L] B mnpueMe [OKYMEHTOB y 3asBHTeNs 1uOO B
HCIIPABIeHUA [OMyLIEHHBIX OIeYaTOK M OMMOOK HIM B ciydae o0XaloBaHUs
HapyHIeHHs yCTAaHOBIEHHOIO CPOKa TAKMX MCHpaBIEHHH — B TeYeHUE 5 paCodux AHeH
Co IHS ee perucTpalyy, ecid Gojiee KOPOTKHE CPOKH PAacCMOTPEHHMS XanoObl He
YCTaHOBIEHBl OPraHOM, IIPeJOCTaBIMIONIMM TIOCyNapcTBeHHyo yciayry, MO
MMUHIKOHOMPA3BUTHS, YIIOJHOMOYEHHEIMH Ha €€ PaCCMOTPEHHUE.

[MepeyeHs OCHOBaHWMIA A OTKa3a B yIOBIETBOPEHHH KalO0bI
1 epeveHb OCHOBAHWUH IUIsI OCTaBJIEHMs XaJIO0EI 6e3 OTBeTa

5.12. OcHOBaHHUAMM I OTKa3a B YAOBJIETBOPEHUH KalIOObI SBJISAIOTCS:

a) Ha/M4ye BCTYIMBLIETO B 3aKOHHYIO CHIIY PEIEHHS CyIa, apOUTPaKHOro CyAa
110 xanobe 0 TOM XKe MpeaMeTe U IO TEM )K€ OCHOBaHUAM;

6) mojava >XayoObl JMIOM, IONHOMOYHMS KOTOPOrO He IIOATBEPXKICHBI B
TIOpS/IKE, yCTAHOBIECHHOM 3aKOHOJAaTeNbcTBOM Poccuiickoit Oenepary;

B) HalW4Me peIleHUs Mo >XanoOe, IPHUHATOrO paHee B COOTBETCTBUH C
TpeGOBaHMAMY HACTOSIIEro aJMUHHCTPATUBHOTO periaMeHTa B OTHOLICHHM TOTO Ke
3asgBUTEINA U [I0 TOMY e IIPeaMeTy XKaJo0sbl;

_T) Ipu3HAHKE Kano6bl HeOGOCHOBaHHOM (pemreHus u neticteus (GesznelicTaue)
TIPU3HAHBI 3aKOHHBIME, OTCYTCTBYeT HapylIEHHe [IPAB 3asBATEIL).

5.13. B ciyuae eciu B jxano0e He yKa3aHa (aMUIIUs 3asiBUTENS, HalPaBUBIIETO
Kano0y, UK HOYTOBBIA ajpec, IO KOTOPOMY JOJDKEH OBITh HAIpaBJleH OTBET, OTBET
Ha xayio0y He JaeTcs. _

IleHTp IO TMPEROCTABICHUIO T'OCYJAPCTBEHHBIX YCIYT, JIOJKHOCTHOE JIHIIO,
M®L], MuH3KOHOMpa3BUTHSA, pPaOOTHMK, HAIENCHHBI IOJHOMOYMAMH  IIO
PAcCMOTPEHHIO Kalo0, IpH MOTyYeHHH JKanoObl, B KOTOPOH coAepxarcs
HelleH3ypHbIE JMOO OCKOPOWTENbHBIE BBIPAKEHWS, YTPO3Bl JKH3HH, 3JO0POBBIO H
HMyIIECTBY IOJDKHOCTHOIO IIHIa, pabOTHHKA, & TaKXe 4WICHOB MX CEeMBH, BIIPABE
OCTaBUTh anoOy 0e3 OTBeTa IO CYIIECTBY IIOCTaBJIEHHBIX B HEH BOIIPOCOB U B
TeyeHne 3 pabouMx AHEH CO OHA PEruCTpallMh JKamoObl COOOIUTH 3asBUTEINIO,
HaIIPaBUBILEMY JKa00y, O HeIOIYCTHMOCTH 3JI0yIIOTPeOIICHHUS IPaBOM.

B ciy4ae eciy TeKCT XkanoGbl He IOfaeTcs MPOYTEHHIO, OTBET Ha Xkanoly He
faeTcs, 1 OHA He IIOJIEXMT HAIPABICHHIO Ha PACCMOTPEHHE B IOCYIanCTBEHHBIH
OpraH, OpraH MeCTHOrO CaMOyIpaBieHus, MUHIKOHOMPa3BUTHA, MO®Ll wunu
JIOTDKHOCTHOMY JIMI[y B COOTBETCTBHH C MX KOMIIETCHLMEH, O 9eM B TE€UCHUE CEMH
IHell co JHS PerHCTPAUU KaloObl COODIIAeTCs 3asABHTEINO, €CIH ero (GaMHIHd ¥
MIOYTOBEI} apec MOAAAI0TCSA IPOYTEHHMIO.

PesynbTar paccMOTPEHHUS KalOObI
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5.14. Tlo pesyipTaraM pacCMOTPeHHs XKaloOBl MPUHAMAETCS OIHO W3
CIIeIYIOUIMX PELIEHHUI:

1) xamoba yHOBIETBOPSETCS, B TOM YHCIE B dbopMe OTMEHBI IPUHATOTO
pelleHust, NCTIPAaBIEHHUS JOILYIEHHBIX OIEYaTOK U OLIMOOK B BEIJAHHBIX B pe3yjbTaTe
IpeJIOCTABNEHAs. TOCYJapCTBEHHOM YCIyTW JOKYMEHTaX, BO3BpaTa 3aiBUTEIIO
JIEHEXXHBIX CpPEJCTB, B3UMaHME KOTOPRIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMH
npaBoBEIME aktamu Poccuiickod ®epepanuy, HOPMaTHBHBIMU MPABOBBIMU aKTaMH
cy6pexToB Poccuiickoi @enepanuy;

2) B yIOBIETBOPEHUH KaI00bI OTKa3bIBACTC.

5.15. Pemenue npuHuMaercs B (GopMe aKra LEHTpa MO IPEOCTaBICHHIO
rocyAapcTBeHHBIX yciIyT, M®L, MUHIKOHOMpPa3BHTHA.

5.16. Tlpu yIOBIETBOPEHMH JKaloObl LEHIP 10  IIPEIOCTABICHHIO
rocynapcTBEHHBIX yCiyT, M®LI, MuHIKOHOMPa3BATHA MPHHUMAIOT UCHCPIIBIBAIONINE
MepHI 110 yCTPaHeHHIO BEIABIEHHBIX HapyIIeHHH, B TOM YHUCIe IO BhlIae 3aSBUTEITIO
pe3yJbTaTa roCyAapCTBEHHOM yCIyTH, He MO3/Hee paGounx qHeH co JHS MPUHSATUSL
peleHus, eclId MHOE He YCTaHOBJIEHO 3aKOHOIATENBCTBOM Poccuiickoli ®enepanuy,
3akonomaTenscTBoM Pecmy6nuku Komu.

ITopsnok HHGOPMUPOBAHUS 3aSBUTENS O Pe3yJIbTaTaX paCCMOTPEHHU KaJI00BI

5.17. He mo3Hee AHA, CIEAYIOLIETo 3a JHEM IPUHATHS pEIICHUs, YKa3aHHOIoO B
IMyHKTe 5.14 HACTOSIIErO aIMUHACTPATUBHOTO PETTIAMEHTA, 3asSBUTEO B ITHCBMEHHOM
dopMe U MO ero XeNaHWIO B JIEKTPOHHOH dopme HampapiIIeTCs MOTHBUPOBAHHBIH
OTBET IIO Pe3yJIBTaTaM PACCMOTPEHHUS KA.

5.18. B MOTHMBMpPOBaHHOM OTBETE IO pe3ysibTaTaM PacCMOTPEHUS XanoObl
yKa3bIBalOTCS:

a) HauMCHOBAaHME OpraHa, IIPENOCTABISIOIIETO TIOCYIapCTBEHHYIO YCIyTY,
M®I] paccmoTpeBlLero xanoly, A0DKHOCTB, amunust, UM, OTYECTBO (IIOCTeHee -
IIPY HAMYAHA) JODKHOCTHOTO JIALA, PAOOTHHKA, MPUHABILETO PELICHHE IO xaiobe;

6) HOMep, /1aTa, MECTO IPHHATAS PEIIeHNs, BKIOYas CBE/ICHH O NOJDKHOCTHOM
JMIe OpraHa, NPEOCTaBJIAIOLIETO TOCYAapCTBEHHYIO YCIYTY, pabotHuke MOI],
pellenye Wiy AeficTBuA (Ge3neicTBHe) KOTOPOro 00XKaIyIOTCs;

B) (haMuIIHs, UM, OTIECTBO (TOCIeNHee - IpH HAJIHUYKMH) WIX HauMEHOBAaHHE
3asBUTEIIS;

I') OCHOBaHHS AJIA IPUHATUA PEIICHUS 110 xaiobe;

1) IPHHATOE I10 JKajobe pelieHue.

5.19. B ciayyae npusHaHMS Xano0bl MOUIEXaIIeH yIOBIETBOPEHHUIO B OTBCTC
3asBUTENIO, YKAa3aHHOM B [IOAMyHKTe 1 myHKTa 5.14 HACTOSAIIETO a)MUHICTPATUBHOTO
pernaMenta, naercs HHOpMamMsa O HeHCTBUAX, OCYIUECTBIACMBIX UEHTPOM IO
IIPEOCTABICHNUIO TOCY[apCTBEHHBIX YCIYT, MHOTrOQYHKIMOHAIBHBEIM  IIEHTPOM,
IpeIycMOTpeHHOM dacThio 1.1 crathi 16 @e/iepaibHOro 3aK0Ha OT 27 urons 2010 r.
Ne 210-®3 «O6 opraHu3alyy NpeJIoCTaBIeH:s roCy JapCTBEHHBIX U MyHUIHIIATIBHAIX
yclIyr», B LEISX HE3aMENMTENBHOTO YCTPAHEHMS BBIABJICHHBIX HapylIeHu NpHU
OKa3aHWA TOCYJApCTBEHHOM YCIOyrd, a Takke TIPHHOCATCS HM3BUHCHMA 32
JOCTaBJeHHBIe Heyno0cTBa M yKasblBaeTcs MHGbopMalus o JalbHEeH X NEACTBUAX,



43

KOTOphIE HEOOXOAUMO COBEPLIUTH 3asBHTEINO B LEISX NMONYICHHAA roCy/1apCTBEHHOM
YCIIyTH.

5.20. B -ciyyae TIpu3HAHMs >KanoObl, He IOIEXallel YNOBIETBOPCHIIO B
OTBeTe 3asBUTENIO, YKA3aHHOM B TOANyHKTe 2 IyHKTa 5.14 HacTOALIETO
aJMAHECTPATUBHOTO PpErjaMeHTa, MaloTCs apryMEHTHPOBAHHBIC Pa3bACHEHUA O
NpUYMHAX TPUHATOTO pEIICHHs, a TaKXKe UHpOpMALHs O HOPIKE O0XaIOBaHMUA
IIPUHATOTO PEIEHUS.

5.21. B cnyuyae yCTAQHOBIEHMA B XOJAe WM IO pe3ylNbTaTaM PacCMOTPEHHA
XKao0bl MIPU3HAKOB cOCTaBa aJMHUHUACTPATUBHOIO IIpaBOHAPYIIECHHUA,
IIpenyCMOTPEHHOTO 3aKOHO/1aTEIbCTBOM Poccuiickon Oenepanuu 06
aJIMAHHCTPATUBHBIX IIPaBOHAPYINEHMIX, MM MNPU3HAKOB COCTaBa MPECTYIUICHIA
JOJDKHOCTHOE JIAIO, DaOOTHHUK, HAJENCHHBIH MOTHOMOYMSAMH IIO PacCMOTPEHHUIO
xanob, HesaMeITHTeNsHO (He mo3gHee 1 pabodero HHA CO HHS yCTAHOBIICHHS
yKa3aHHBIX OOCTOATENBCTB) HANpABIAET HMEIOIMECs MaTepuaibl B Oprassl

IPOKYpPAaTyPHI.

ITopsiioK 06KaOBaHAs PEINEHUS 10 JKanobe

5.22. 3agBUTENIb UMEET IIPaBO 00KaloBaTh PEHICHHE, NMPUHATOE II0 xayobe, B
yCTaHOBJIEHHOM 3aKOHO/aTeNbCTBOM IIOPSAAKE.

ITopsimoK MOy YeHUs nHGOPMALVH U JOKYMEHTOB, HEeOOXOIUMBIX IS
000CHOBAHHUSA 1 PACCMOTPEHMS KaJIO0BI

5.23. 3agBUTENb BIPaBE 3alpaliiBaTh U IONyJaTh MHGOPMAIHMIO U TOKYMEHTBI,
HeOGXOIAMBIE [UIsi 0OOCHOBAHHUS U PACCMOTPEHHU XKaIOObL.

3asBHUTEb OOpaIaeTcs B IEHTP 10 IPEIOCTABICHHUIO TOCY AapCTBeHHBIX YCIyT,
M®IL], MuHIKOHOMpa3BUTHsS C 3asdBJICHHEM Ha TNOJYICHHC pHQOpMaLMKA U
JIOKYMEHTOB, HEOOXOMMMEBIX s OOOCHOBaHMS W pacCMOTPEHH: *anoObl (manee —
3asBIIeHNe) B MICBMEHHOH GopMe Ha OYMaKHOM HOCUTEINE, B 3JIEKTPOHHON hopMe.

JasBIeHHe MOJKET OBITh HAIpaBIEHO depe3 OpraHU3alMio IOYTOBOU CBA3M,
MHYIO OPTaHM3aIAIo, OCYIIECTBIIONIYIO I0CTaBKy KOPpECTIOHACHIIIH, yepe3 M®IL], ¢
MCIIONIb30BAHMEM HH(OPMAIIMOHHO-TETeKOMMY HUKALHOHHOH CETH «HHTepHET, a
TaKKe MOYKET OBITh IPMHATO IIPH JIMYHOM NIPUEME 3asiBUTCIL.

3asBiieHUE JODKHO COAEPKATh:

1) HaWMEHOBaHWE OpraHHM3AlMH, €ro JOKHOCTHOrO JHI3, B KOMIETCHLMH
KOTOPOTO HaXOAUTCA HHPOpPMAIUA U JOKYMEHTHI HeoOXoAuMbIe JUI 0OOCHOBAHUSA U
PacCMOTPEHHUS JKano0ky;

2) haMuIHIO, MM, OTYECTBO (IIOCHEIHEE - IPH HAJIMYWMK), CBEICHUSI O MECTe
JKUTEIHCTBA 3a9BUTEN - GU3UYECKOro JIMLA, a TaKXKEe HOMEp (HoMepa) KOHTaKTHOTO
TenedoHa, apec (aipeca) dNEKTPOHHOH MOYTHI (Ipy HaNUYIMM) ¥ IOYTOBBIH afpec, 1o
KOTOPBIM JIOJDKEH OBITH HAIIPAB/ICH OTBET 3aABUTEIIO;

3) cBenenust 00 HHGOPMALMH ¥ JOKYMEHTaX, HeO0OXOMUMEIX Uit 0O0OCHOBaHUS ¥

pacCMOTPEHUSA JKaOoObL.
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Cpok mpemocTaBieHHss HHGOPMalMU M HOKYMEHTOB, HEOOXONWMBIX A
O0OCHOBaHMS M pAcCMOTpPEHHS JKaJoObl cocTaBiseT 5 paboumx HHEH co JHs
perucTpaliy 3asBICHU.

OcHoBaHuii Ui 0TKa3a B IIpHeMe 3asBICHUS HE IPEIyCMOTPEHO.

Crioco0n1 MHPOPMHUPOBaHUS 3aBUTEINS O NOPSAKE NOAA4H
¥ PaCCMOTPEHHMS KaJlo0b!

5.24. Uudopmanus o mopsake moJady ¥ pacCMOTPEHUS kKalo0bl pa3MelaeTcs:

- Ha dHOOPMAIMOHHBIX CTEHJAaX, pACHOJOXEHHBIX B LEHTpE IIO
IIpeNOCTaBIEHUIO TOCY JApCTBEHHBIX ycayT, ML,

- Ha OoQHIMATIBHBIX caiiTax MUHHCTEpCTBA, LIEHTPOB II0 IPEAOCTABICHUIO
roCyJapcTBEeHHBIX yciayT, M®LI;

- Ha Ilopraie rocymZapcTBEHHBIX M MYHUIMIANBHBIX YCIYr (GYHKIMNA)
Pecriy6nuku Komu u (unu) EnuaoM mopranie rocyqapCTBEHHBIX M MYHHIUMIATBHBIX
yenyt (QyHKImiA);

5.25. NudopManrio O TOpsAAKE NOJadyd U PacCMOTPEHMs >KaloGbl MOXHO
HOJIyYUTh:

- IOCpPEACTBOM Tele(OHHOI CBA3M MO HOMEPY LEHTpa II0 IPEIOCTABIEHUIO
rocyAapcTBeHHBIX yciyr, M®LI;

- HOCPENCTBOM (HaKCUMUIBHOTO COOOIIEHNS;

- IpH JUYHOM OOpaIieHHH B LEHTP IO NPENOCTaBIEHMIO TOCYIapCTBEHHBIX
yeiyr, MOL];

- 10 3JEKTPOHHOM ModTe B LEHTPE IO INPEAOCTABIECHUIO TOCYIAPCTBEHHBIX
YCIyT;

- IpY MACBMEHHOM OOPAILeHUH B LIEHTP I10 NPEAOCTABIEHHIO FOCY 1apCTBEHHBIX
YCIIYT; .

- IIyTeM MyOJMIHOrO UHYOPMUPOBAHHUS.
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ITpunoxenue Ne 1

K AIMAHUCTPAaTUBHOMY pPEIVIAMEHTY
IpPeOCTaBIEHMUs IOCY JapCTBEHHOH yCIIyTH

10 Ha3HAYEHHIO U BHIILIaTe TOCOOHs OepeMEHHBIM
’KeHIMHAM Ha OIproOpeTeHre IpoLyKTOB IUTaHHs

®opma

Opranuzanus, oOpabaTeIBaroIas 3ampoc Ha
IPeIOCTaBIIEHHE YCIYTH

INocynapcTBeHHOE G10/IKETHOE YUPEKICHHUE
Pecny6muku Komu «LleHTp 1o nipe10CTaBIeHUIO
rOCyJapCTBEHHBIX YCIYT B cdepe coluanbHOM
3aIUTHl HACETICHUS

»

3ASBJIEHUE

[Tporny MpemoCTaBUTh roCcyIapCTBEHHYIO ycnyry "HasHadenwe W BBILIaTa mocoGus
OepeMeHHBIM JKeHIIMHAM Ha IPHOOpETEHHE IPOAYKTOB IIMTaHUs "

3asBUTEIH

dHO

Hata poxaeHus

MecTto poxaeHus

AJpec MecTa )XUTeJIbCTBA 1
Anipec MecTa IpeObIBaHHS 2
JIOKyMEHT, Y IOCTOBEPSIFOIIMMA
JUYHOCTS °

IIpencraBuTeIb

)5(0)

Hata poxneHus

MecTo poxaeHus

AJpec MecTa XXHTEIbCTBA
Anpec MecTa IpeOBIBaHNs
JIOKyMEeHT, yXOCTOBEPSIFOLIMIA
JTUYHOCTH*

| Vka3pIBaeTCs apec perucTpalyy o JOKyMEHTY, Y I0CTOBEPAIOIIEMY JTHIHOCTD
2 Yka3pIBaeTcAd aJpec PETHCTPalldd IO CBUJACTENBCTBY O PErHCTpAlH IO MEeCTy

npeObiBaHus (IIpY HATUYUHM)

3 VkasbIBaeTcs cepus, HOMep, KEM H KOria BelIaH
4 YkaspIBaercs cepus, HOMEp, KEM H KOTJa BelIaH
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JIOKyMEHT, TOATBEPKAAIOIIUH
IIOJTHOMOYHS TTPEACTaBUTEIL

KoHTakTHBIE
TaHHbBIe

Tenedor®

OneKTpOoHHAs
nouta’

8
Crioco6 yBeZOMIICHHS O IPHHITOM PEIICHUH

B BenmoMcTBE

B M®I]

IlouroBBIM OTIIpaBJICHUEM

ITo axgpecy 3I€KTPOHHOU
TIOYTEI

9
Croco0 BRIIIATHI

Opranuszamus ¢eepatbHON I0YTOBOM CBA3N
(HayMeHOBaHye TIOYTOBOTO OTAEIICHU)

Bauk (HauMeHOBaHHUe OaHKa, OTAEICHUS U
dbuarana ¥ HoMep pacdeTHOTO JILEBOIO
cuera)

BXO,I[SIH_H/IG JOKYMEHTBI

Ne ‘ HanmeBoBaHue JOKYMCHTA KommuaectBo
JJUCTOB

Opurusan/ | Tlognexur
KOIIHS BO3BpaTy

S npenynpexnaen(a), 4YTo rocyJapCTBEHHAs

yciryra, IIpeJoCTaBlIeHHAs

HEeNpPaBOMEPHO BCJIICACTBUC IIPEAOCTABIICHUA MHOIO JOKYMEHTOB € 3aB€JOMO HEBCPHBIMH

CBCACHUSIMU, COKPBITHUA JAaHHBIX, BIMAOIIHUX Ha

Ha3HaA4YCHHEC Hu BBIIIIATY

FOCYI[apCTBeHHOf;I YCIyrua HWJIH Ha HCUYHCICHHEC €€ pasMepa, B3bICKUBACTCIA B

YCTaHOBJICHHOM 3aKOHOAATEIIBCTBOM ITOPAIKE.

51 coraced (Ha) Ha IpOBeIeHNE IPOBEPKYU PEICTABICHHBIX MHOIO CBEICHHMN.

Hara

IMonnucs/OPUO

” VxaspIBaeTcsl HAaMEHOBaHMe, Cepus, HOMEp, KeM U KOT'ia BEIAaH

6
VxaspIBatoTcs Tesle()OHBI 3aBUTENS 1 IPEICTABUTEINS

7 .
VYka3pIBarOTCs anpeca JICKTPOHHOU NTOYTHI 3asiBUTENIS U IPEACTaBHTECIIA

8 3amonuseTcs onuH U3 BapHUaHTOB
° 3aroNHAETCA OJMH U3 BAPUAHTOB
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PACITMCKA-YBEJOMIJIEHHE

3asgBieHNe U JOKYMEHTHI Ha IpeOCTaBIeHNEe ITOCYJapCTBEHHON YCIyTH:

Ha3HayeHHe M BBHIJIATA ITOCOOHS 6CpCMeHHBIM KCHIMMHAM Ha ano6peTeHHe

IIPOAYKTOB MHUTAHUA, IIPUHAJ CIICHUAJINCT.

(moamuck) (pacuudpoBKa MOAMUCH)

HepequB IMPpEACTABIICHHBIX JOKYMCHTOB

No HanmMmeHoBaHUe JOKyMEHTA KonuuectBo | Opurunan | Ilognexut
/Tt JIUCTOB /xonus BO3BpaTy
2.
Cpox IpHHATHS pelIeHUA
KoHrakTHBI TenedoH
Pexxum paboTs!
Peructpanmnonnsiii No Jarta mpuemMa qoKyMeHTa Ionmucse

(baMuus, THUITHAIIE] )
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ITpunoxenne Ne 2

K AIMUHUCTPATUBHOMY PETIaMeHTY
IpeIoCTaBIeHHUs FOCy JapCTBEHHON YCIyTH

110 Ha3HAYEHHIO U BBITLIATE MOCOOHS OepeMeHHBIM
KEeHIIMHAM Ha MIpruoOpeTeHrne MPOIyKTOB TUTaHUS

Pexomennyemas ¢popma

BiiaHk rocyaapCTBEHHOTO OFOKETHOTO YUPEXKISHUS
Pecy6nuku Komu «lleHTp 0 IpeioCTaBICHUIO
TOCYIapCTBEHHBIX YCIYyT B chepe
COIIMaJIbHOM 3alUTHl HACETICHHUS

»

(Ha3zBaHMe ropoja, paiioHa)

(®UO 3asBuTeENs)
poXkuBaroIeMy(eit) mo agpecy:

VBenoMIIeHHE
o0 npepocTaBieHnd (00 OTKa3e B IPEAOCTaBICHIN)
rOoCyJapCTBEHHON YCIIyTH

YBaxkaeMBIi Ip.

(hamums, IM, OTYECTBO 3asBUTENS TOIHOCTBIO)

ITo pesympTaraM paccMoIpeHus Bamero 3assnenus ot " " 20 . o
Ha3HaueHUHM M BhILIATe I0cOOHMsT OepeMeHHBIM »JKEHIMHAM Ha IpHOOpeTeHHe
[POIYKTOB IUTaHUA, IPHUHATO PEIICHHE:

0 o mpexocTaBieHUH BaM rocy1apcTBeHHOM yCIyTH

[0 o6 oTKase B IpeAocTaBleHNH BaM rocy1apcTBEHHOM YCIIyTH 110 CIEAYIOIINM

IpUYHaM

Cupasku 110 TesedoHy:

IToamuch OTBETCTBEHHOTO JIAIIA
roCy IapCTBEHHOTO OFOKETHOTO
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yupexaenus Pecrry6onuxu Komu -
HeHTpa M0 NPeJOCTaBICHHUIO
rocyapCTBEHHBIX YCIYT B cdepe
COLIMAJIBHOM 3aIUThI HACEIICHH

(pacumbpoBKa IOIIHCH)
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IIpunoxenue Ne 3

K AIMUHUCTPATHBHOMY PETJIaMEHTy
IpeloCTaBIeHUs TOCY JapCTBEHHOM YCIyTH

I10 Ha3HAYEeHHIO M BBIIUIaTe MocoOusi 6epeMeHHbBIM
KEHIIMHAM Ha MpHOOpeTeHrne MPOAyKTOB IUTaHUs

(bopma)

HltamMn MeTUIIMHCKON OpraHu3aliu
Pecnry6muku Komu

CITIPABKA,
noaTBepxAaroas Gpakt HabIIOAEHNUS JKEHIIUHEI
BO BpeMs OepeMEeHHOCTH B MEAUITMHCKOM opranusauuy Pecry6nukn Komu

Jana

(bamumus, UMs, OTIECTBO)
JloMamHui aapec

Cpox 6epeMeHHOCTH

Cpok mpeamnosiaraéMeIx poJioB

Copaska JnaHa IJIs TIPeCTaBICHHS B OCYJApCTBEHHOE ydpexaeHue PeciyOmuku
KoMH - LIEHTp IO TNpPEROCTABISHHUIO FOCYJapCTBEHHBIX YCIYT B cepe COLMATbHOM
3aIlUTE] HACEICHH.

(maTa 3amoTHEHMS)

Jlevamuii Bpa4
(moamnuce) (®.1.0.)

PykoBoautens
(moamuck) (®.1.0.)

M.IL
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IIpunoxxerne Ne 4

K AIMUHUCTPAaTUBHOMY pPErIaMEHTY
IIPEeIOCTaBIEHUS FOCY IapCTBEHHOM YCIIyTH

10 HAa3HAYEHMIO U BEIILIATE TOCOOHS GepeMEHHBIM
JKEHIIMHAM Ha MPUOOpEeTEeHHE IIPOLYKTOB MM TaHMs

Pexomennyemas popma

(rocymapcTBeHHOe OI0MKeTHOe yupexaeHue Peciry bmuku
Komu, MOLI)
OT

(pammmms)

bl
(uMs1, 0T4eCTBO (TIPH HAIUYHN))
IIPO’KUBAIOIIETO I10 aJ(pecy:

tei., E-mail: (mpu Hanmu4um)

3agBieHue
00 UCIIpaBIIeHNN TOIMYIIEHHBIX ONIeYaTOK U (MIIK) OIIUO0K

[Tpomry wHCOpaBUTH MOIYLICHHbIE OMNEYAaTKHM (W/IM) OIUMOKM B BBIJAaHHBIX MHE
JIOKyMEHTax
B CBSI3U C

Cnoco6 HHGOPMUPOBAHUS O Pe3yNbTaTe PACCMOTPEHMS 3asBIICHUS
(HyXHO€ TIOJ4epKHYTH):

- JINYHO;

- IOYTOBBIM OTIIPABICHHEM

(mata) (moamuck, pacmmudpoBKa MOAIKCH)

OtmMmeTKa O perucTpanum
(mata, BX. Ne)
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Ipunoxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IpeIOCTABIEHIS TOCY IapCTBEHHOR YCITyTH

IO HA3HAYEHHIO U BIILIATE MOCcOoOUs OepeMEeHHBIM
JKeHIIIHAM Ha IprHoOpeTeHre MPOAYKTOB IIMTaHUs]

Pexomenmyemas popma

Bnank I'ocyaapcTBEHHOTO OIO/DKETHOTO yIPEKACHU
Pecny6nuku Komu «LIeHTp IO Ipe0CTaBaCHHIO
roCyApPCTBEHHBIX YCIYT B chepe COLMANILHOM 3alUThl HACEeJICHUA

»

(Ha3BaHWe ropoja, pafioHa)

(®UO 3asiBuTENN)
IpoXXMBAIOLIEMY (€#) o agpecy:

YBegoMiIeHHe 00 OTKa3e B UCIIPAaBICHUM ONeHaToK U (win) oMIMOOK, IOy IEHHBIX B
JIOKyMEHTaX, BBIIAHHBIX B pe3yJIbTaTe NPENOCTABICHMS roCy/1apCTBEHHOM YCIIyTH

VYBakaeMslil I'D. !
(baMuust, MMsl, OTYECTBO 3aABUTEILST TIIOJTHOCTEIO)

[0 pe3ylbTaTaM pacCMOTPEHUS Barero 3asBieHUd OT «___» 20 r., 00
UCIpaBIeHUM OMEYATOK M (vnm) ommbOK, JOMyIIEHHBIX B HOKyMEHTaX, BBIIAHHBIX B
pesynbTaTe NPeAoCTaBICHH rOCYyIapCTBEHHOMN YCIyTH, IPHHATO PEHICHHE 00 oTkase
B HCIIPaBJIEHUH oIe4aToK 1%} (unn) OIIIO0K 1o CIIeIYIOIIYM
pUYUHAM

CrpaBkH 110 TeneQoHy:

HOJIHI/ICB OTBETCTBEHHOTO JIUIA

OTMeTKa 0 perucTpanuy (1ata, ucx. Ne)
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[Tpunoxenue Ne 6

K AIMUHHCTPAaTUBHOMY pPETIaMeHTY
IIpeI0CTaBIeHUs TOCY AAPCTBEHHOH YCIIyTH

10 Ha3HAYEHMIO U BBIMJIaTe TOCOOHs OepeMEeHHBIM
’KeHIIIMHAM Ha NprobpeTeHne NpoLyKTOB NUTaHH]

Pexomennyemas gopma

(manmeHoBaHNe MUHHCTEPCTBA,
rOCYyJapCTBEHHOTO OrOKeTHOTO yupexaeHus, M®LI)
oT

(bamunus)

b
(uMs1, oTHecTBO (TIpU HAJIMYUH))
IIPOXKUBAIOIIETO MO aJpecy:

ten., E-mail: (mpu Hamu4uum)

XAJIOBA

IIpoiy paccMOTpeTh anody Ha pelleHue, aekicTeue (Oe3neiicTre)

(HaMMeHOBaHMe LIEHTpa II0 TPEJOCTABIEHHMIO TOCyapcTBEHHOM ycmyru, ML,
baMuiist, UM, OTYECTBO IOJDKHOCTHOrO JIMIA, CIEIMAIMCTA LEHTPa IO
NpenOCTaBIeHUIO [OCY AapCTBEHHBIX yciyr, M®L, pemtenns u neACcTBUs
(6e3meiicTBHE) KOTOPBIX O0XKAITYIOTCS) IPUHATOE (OCYIIECTBIEHHOE) B XO/€E
IIPE0CTaBICHUS IT'OCYy IapCTBEHHOH yCITyTH:

(yKasath cBeleHHs 00 00)KaLyeMBIX PEIIeHUsX, NeHCTBUAX (Oe3aeHCTBIN),
a TaKKe JOBOJBI, HA OCHOBaHMH KOTOPBIX 3asBUTEIb HE COIIIAcEH
C pellieHMeM U AeicTBUEM (Oe3nelicTBHEM))

B noaTBeprkeHrE BBIIIEH3I0KEHHOTO IIPUIAraro CIeAyoMMe JOKYMEHTHI:
1. ;
2. ;
3.
OrtBeT mpolLy HalpaBUTh 110 apecy:

(yKa3aTh afipec AJEKTPOHHOMN MOYTHI (MPY HAJIWYUM), [IOYTOBBIA ajpec,
10 KOTOPBIM JIOJI’KEH OBITh HAIIPaBJIEH OTBET)
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(moamuck, pacirgppoBKa OIINCH)

Tenedon PexxuM paboThl

OTMeTKa O PErHCTPALH KaToObI
(mata, BX. Ne)».



