
KOMH PECIIYliJIHKACA Y)J;JK, 
Y)J;JKOH MOrMO)J;AH )];A COD;HAJihHOH )J;OPbHH 

MHHHCTEPCTBOJIOH 
TIDOKTO)J; 

MHHHCTEPCTBO TPY)J;A, 
3AHHTOCTH II COD;HAJihHOH 3AID;HThl 

PECIIYliJIHKH KOMH 

IIPHKA3 

<~> () ~ 2021 r. ___ .....___ __ 

r. CbiKTbiBKap 

0 Bueceuuu H3Meueuuii B npuKa3 MuuucTepcTBa Tpy,l1,a, 3aHHTOCTH u 
cou:uaJibuoii 3arn;uTbi Pecny6JiuKu KoMu OT 05 MapTa 2020 r • .N2 303 

«06 yTBep~euuu A,lJ,MuuucTpaTuBuoro per JiaMeuTa npe,l1,ocTaBJieuuH 
rocy,l1,apcTBeuuoii ycJiyru no ua3uaqeuuro u BbiDJiaTe noco6uH 6epeMeHHbiM 

meuw;uuaM ua npuo6peTeuue npo.l1.yKTOB nuTaHHH» 

B u;P-mrx yiTopH.n:oqeHH51 pa6oTbi ITO ITpe.n:ocTasneHHIO rocy.n:apcTBeHHoii ycnyrH 

ITO Ha3HaqeHHIO If BbiiiJiaTe ITOC06mi 6epeMeHHbiM )l(eHIIJ;HHaM Ha ITpHo6peTeHHe 

ITpO.IJ:YKTOB ITHTaHH51, 

ITpHKa3biBaiO: 

1. BHeCTH B ITpHKa3 MHHHCTepcTBa rpy.n:a, 3aH51TOCTH II cou;HaJibHOM 

3aiiJ;HTbi PeciTy6nHKH KoMH oT 05 MapTa 2020 r. N2 303 «06 yTsep)I(.IJ:eHHH 

A.n:MHHHcrpaTHBHoro pernaMeHTa ITpe.n:ocTaBJieHHH rocy .n:apcTBeHHOM ycnyrH ITO 

Ha3HaqeHHIO If BbiiiJiaTe ITOC06H51 6epeMeHHbiM )l(eHIIJ;HHaM Ha ITpHo6peTeHHe 

ITpo,n;yKTOB ITHTaHH51» H3MeHeHH51 COrJiaCHO ITpHJIO)I(eHHIO. 

2. HaCT051IIJ;HM ITpHKa3 BCTyiTaeT B CHJIY ITO HCTeqeHHH ,n;eC51TH ,ZJ;Heii: CO ,ZJ;H51 

ero ocpHit;HaJibHoro oiTy6nHKOBaHH51. 

MHHHCTP Tpy,n;a, 3aH5ITOCTH 

If COit;HaJibHOM 3aiiJ;HTbi 

PeciTy6nHKH KoMH E.r.rpH6Kosa 
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I13MEHEHIDI, 

llplmo:>KeHHe 

KllpHKa3Y 

MHHHCTepcTBa TPY,n;a, 

3aHSITOCTH H COIJ;HaJibHOM 3a~HTbi 

Pecrry6JIHKH KoMH 

OT ~Co,() ~, 2021 r. N2 ~l+ 

BHOCI1MbiE B TIPI1KA3 MMH11CTEPCTBA TPY ,[(A, 3AIDITOCTI111 
COLU1AJibHOM 3AIIJ;I1Tbl PECTIYEJIHKH KOMH OT 05 MAPTA 2020 r. N2 303 

«OE YTBEP)l{,[(EI-ll1JII A,[(MHHI1CTPATHBHOrO PErJIAMEHTA 
TIPE,[(OCT ABJIEH11JI rOCY ,[(APCTBEHHOM YCJIYrH TIO HA3HA lffiHillO 11 
BbiTIJIA TE TIOCOE:IDI EEPEMEHHbiM )KEHIIJ;IffiAM HA TIPHOEPETEHHE 

TIPO,[(YKTOB TIHT AHIDI» 

A,n;MHHHCTpaTHBHhiM pernaMeHT rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H: ycnyrH rro 

Ha3HaqeHHIO H BbiiiJiaTe IIOC06HH 6epeMeHHbiM :>KeH~HHaM Ha IIpHo6peTeHHe 

rrpo,n;yKTOB IIHTaHHH, yTBep:>K,n;eHHbiM IIpHKa30M ( IIpHJIO:>KeHHe ), H3JIO:>KHTb B pe,n;aKIJ;HH 

COrJiaCHO IIpHJIO:>KeHHIO K HaCT051~HM H3MeHeHHHM. 
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flpMilO)I(eHMe 

K M3MeHeHM~M, BHOCMMbiM 

B flpMKa3 MMHMCTepCTBa Tpy.n:a, 3aH~TOCTM M COIJ;MailbHOM 

3aiiJ;MTbl Pec11y6nMKM KoMM OT 05 MapTa 2020 r . .N~ 303 
«06 YTBep)l(.n:eHMM A.n:MMHMCTpaTMBHoro pernaMeHTa 

11pe.n:ocTaBneHM~ rocy.n:apcTBeHHOM ycnyrM 110 Ha3HaqeHMIO 

M BblllilaTe 110C06M~ 6epeMeHHbiM )l(eHIIJ;MHaM 

Ha 11pMo6peTeHMe 11pO.D:YKTOB 11MTaHM~» 

« Y TBep)I(.Zl:eH 

flpMKa30M 

MMHMCTepcTBa rpy.n:a, 3aH~TOCTM 

M COIJ;MailbHOM 3aiiJ;MTbl 

Pec11y6nMKM KoMM 

OT 5 MapTa 2020 r. N 303 
(11pMilO)I(eHMe) 

A,li;MHHHCTPATHBHLIH PEr JIAMEHT 
TIPE,L(OCTABJIEHIDI rOCY,L(APCTBEHHOH YCJIYrH TIO 

HA3HA qEHHIO H BhiTIJIATE TIOC06H516EPEMEHHLIM 
)KEHIIJ;HHAM HA TIPH06PETEHHE TIPO,L(YKTOB TIHTAHIDI 

l. 06IIJ;Me 110ilO)I(eHM~ 

ITpe.n:MeT pery nMpoBaHM~ a.n:MMHMCTpaTMBHoro pernaMeHTa 

1.1. A.n:MMHMcrpaTMBHhiM pernaMeHT 11pe.n:ocTaBneHM~ rocy.n:apcTBeHHOH 

ycnyrM 110 Ha3HaqeHMIO M BblllilaTe 110C06M~ 6epeMeHHbiM )l(eHIIJ;MHaM Ha 

11pMo6peTeHMe 11pO.D:YKTOB 11MTaHM~ (.n:anee - a.D:MMHMCTpaTMBHbiM pernaMeHT, 

rocy.n:apCTBeHHa~ ycnyra) pa3pa6oTaH B :u;en~X 110BbiiiieHM~ KaqeCTBa M .il:OCTY11HOCTM 

pe3ynoTaToB 11pe.n:ocTaBneHM~ rocy.n:apcTBeHHoif ycnyrM M ycTaHaBnMBaeT 11op~.n:oK, 

110Cile.D:OBaTeilbHOCTb M CpOKM a.D:MMHMCTpaTMBHbiX 11po:u;e.n:yp M a.D:MMHMCTpaTMBHbiX 

.n:eifcTBMM rocy .n:apcTBeHHbiX yqpe)l(.n:eHMM Pec11y6nMKM KoMM - :u;eHTpoB 110 

11pe.n:ocTaBneHMIO rocy.n:apcTBeHHbiX ycnyr B c<l>epe co:u;ManoHOM 3aiiJ;MTbi HaceneHM~ 

(.n:anee :u;eHTpoi 110 11pe.n:ocTaBneHMIO rocy .n:apcTBeHHbiX ycnyr ), 11op~.n:oK 

B3aMMO.D:eMCTBM~ Me)I(.Zl:Y :u;eHTpaMM 110 11pe.D:OCTaBneHMIO rocy.n:apCTBeHHbiX ycnyr M 

3a~BMTeil~MM 11pM 11pe.D:OCTaBneHMM rocy.n:apCTBeHHOM ycnyrM. 

B3aMMo.n:eifcTBMe :u;eHTpa 110 11pe.n:ocTaBneHMIO rocy.n:apcTBeHHbiX ycnyr c 

rocy.n:apcTBeHHbiM aBTOHOMHbiM yqpe)l(.n:eHMeM Pec11y6nMKM KoMM 

«MHorocpyHKIJ;MOHailbHbiH :u;eHrp 11pe.D:OCTaBneHM~ rocy.n:apCTBeHHbiX M 

MYHMIJ;M11anbHbiX ycnyr Pec11y6nMKM KoMM» (.n:anee - M<I>IJ) o11pe.n:en~eTc~ 

cornarneHMeM, 3aKniOqaeMbiM Me)I(.Zl:Y MMHMCTepCTBOM Tpy.n:a, 3aH~TOCTM M 

co:u;ManoHOM 3aiiJ;MTbi Pec11y6nMKM KoMM (.n:anee - MMHMCTepcTBO) M M<I>I(. 
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Kpyr 3ruiBMTeneii 

1.2. 3a51BMTemiMM Ha npe,n:OCTaBJieHMe rocy,n:apCTBeHHOM ycnyrM 51BJI5110TC51 
rpa)l(.n;aHe PoccwiicKoii <I>e.n:epa:u;ww, npo)I(MBaiOI.JJ;Me Ha TeppMTOpMM Pecny6JIMKM 
KoMM, M3 qwcna 6epeMeHHbiX )l(eHI.JJ;MH npw cpoKe 6epeMeHHOCTM He MeHee 12 
He,n:eJib, COCT051I.JJ;MX Ha yqeTe no 6epeMeHHOCTM M po,n:aM B Me.ZJ:M[(MHCKOM 
opraHM3a[(MM Pecny6nMKM KoMM. 

1.2.1. OT MMeHM 3ruiBMTeneii, B :u;enHx nonyqeHM51 rocy,n:apcTBeHHOM ycnyrw 

MOryT BbiCTynaTb JIM[(a, MMeiOI.JJ;Me TaKOe npaBO B COOTBeTCTBMM C 

3aKoHo,n:aTeJibCTBOM PoccwiicKoii <I>e.n:epa:u;ww, nw6o B cwny Ha,n:eneHMH wx 

3a51BMTeJIHMM B nopH,n:Ke, ycTaHOBJieHHOM 3aKoHo,n:aTeJibCTBOM PoccwiicKoii 
<l>e,n:epa[(MM, COOTBeTCTBYIOI.JJ;MMM nOJIHOMOqM5J:MM. 

Tpe6oBaHM51 K nopH,n:Ky MHcpopMMpoBaHMH 

o npe.n:ocTaBJieHMM rocy.n:apcTBeHHOM ycnyrw 

1.3. IIopH,n:OK nonyqeHMH MHcpopMa[(MM nw:o;aMM, 3aMHTepecoBaHHbiMM B 
npe.n;ocTaBJieHMM rocy.n:apcTBeHHoii ycnyrw, no BonpocaM npe.n:ocTaBJieHMH 
rocy,n:apCTBeHHOM ycnyrM M ycnyr, KOTOpbie 51BJI5110TC51 He06XO.ZJ:MMbiMM M 
o6H3aTeJibHbiMM .ZJ:JIH npe.n;ocTaBJieHMH rocy.n:apcTBeHHOM ycnyrw, cBe.n;eHMM o xo.n;e 
npe.n:ocTaBJieHMH YKa3aHHbiX ycnyr, B TOM qwcne c wcnoJib30BaHMeM IIopTana 
rocy.n:apcTBeHHbiX M MYHM[(MnaJibHbiX ycnyr ( cpyHK[(Mii) Pecny6nMKM KoMM M 

E,n:MHoro nopTana rocy,n:apcTBeHHbiX M MYHM[(MnaJibHbiX ycnyr ( cpyHK[(MM), 

ocpw:o;ManbHoro caiiTa opraHa wcnoJIHMTeJibHOM BJiaCTM Pecny6nMKM KoMM, 

npe.n:ocTaBJIHIOI.JJ;ero rocy .n:apcTBeHHYID ycnyry. 

1.3 .1. l1HcpopMa[(MIO no BonpocaM npe.n:ocTaBJieHMH rocy .n:apcTBeHHOM ycnyrw, 

B TOM qwcne cBe,n:eHMH o xo.n:e npe.n:ocTaBJieHMH rocy.n:apcTBeHHOM ycnyrw nw:u;a, 
3aMHTepeCOBaHHbie B npe,n:OCTaBJieHMM ycnyrM, MOryT nonyqMTb Henocpe,n:CTBeHHO: 

- B MMHMCTepcTBe, B :o;eHTpax no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr no 

MecTy cBoero rrpo)I(MBaHMH (perMc1pa:o;ww), M<I>U:; 
- no cnpaBoqHbiM TenecpoHaM; 

B ceTM l1HTepHeT (Ha ocpM:o;ManbHOM caiiTe MMHMCTepcTBa 
(http://mintrudsoc.rkomi.ru), :o;eHT}JOB no npe.n:ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr); 

- nocpe.n;cTBOM rocy,n:apcTBeHHOM MHcpopMa[(MOHHOM cwcTeMbi Pecny6JIMKM 
KoMM «IIopTan rocy.n;apcTBeHHbiX M MYHM[(MnaJihHbiX ycnyr ( cpyHK[(Mii) Pecny6JIMKM 
KoMM» - gosuslugi 1l.ru, cpe.n;epanbHOM rocy.n:apcTBeHHOM MHcpopMa[(MOHHOM cwcTeMbi 

«E,n:MHbiM nopTan rocy.n:apcTBeHHbiX M MYHM[(MnaJibHbiX ycnyr ( cpyHK[(MM)» -
gosuslugi.ru (.n:anee - IIopTan rocy.n:apcTBeHHbiX M MYHM[(MnaJibHbiX ycnyr ( cpyHK[(MM) 
Pecny6nMKM KoMM, E,n:MHbiM nopTan rocy.n:apcTBeHHbiX M MYHM[(MnaJibHbiX ycnyr 

( cpyHK[(MH)); 
HanpaBMB nMCbMeHHOe o6pai.JJ;eHMe B MMHMCTepCTBO, [(eH1p no 

npe.n:ocTaBJieHMIO rocy.n:apcTBeHHbiX ycnyr qepe3 opraHM3a[(MIO noqToBoii CB513M, 

JIM60 no 3JieKTpOHHOM noqTe. 
Jlw:u;a, 3aMHTepecoBaHHbie B npe.n;ocTaBJieHMM ycnyrw, BnpaBe nonyqMTb no 

TeJiecpOHY MHcpOpMa[(MIO no BOnpocaM npe.n;OCTaBJieHM51 rocy.n;apCTBeHHOM ycnyrM B 
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Be)KJUfBOH <PopMe, 6biCTpo, qeTKO 11 no cym;eCTBY nocTaBJieHHOfO BOnpoca. Ilp11 

KOHCYJihT11poBaHI111 no Tene<PoHy .n;oJI)KHOCTHoe JI11U:O MI1H11CTepcTBa, cneu:11an11cT 

QeHTpa no npe,n;OCTaBJieHI1IO rocy,n;apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <PaMI1JII1IO, 11M.SI, 

oTqecTBo, .n;oJI)KHOCTb, a TaK)Ke Hai1MeHoBaHI1e CTPYKTYpHoro no.n;pa3.n;eneHI151, B 

KOTOpoe o6paTI1JIOCb JI11U:O, 3ai1HTepeCOBaHHOe B npe,n;ocTaBJieHI111 rocy,n;apCTBeHHOH 

ycnyr11. 11H<PopMHpoBaHI1e no BonpocaM npe.n;ocTaBJieHI151 rocy.n;apcTBeHHOH ycnyr11 

no Terre<l>oHy He ,ll;OJI)KHO npeBbiiiiaTb 15 MI1HyT. 
Ilp11 o6pam;eHI111 JI11U:, 3ai1HTepecoBaHHbiX B npe.n;ocTaBJieHI111 ycnyr11, 

nocpe,n;CTBOM 3JieKTpOHHOH noqTbi OTBeTbi HanpaBJI5IIOTC51 B <PopMe 3JieKTPOHHOfO 

.n;oKyMeHTa no a.n;pecy 3JieKTpoHHOH noqTbi, yK83aHHOMY B o6pam;eHI111, 11n11 B 

ni1CbMeHHOH <l:>opMe no noqTOBOMY a.n;pecy, YK83aHHOMy B o6pam;eHI111 ( ec-1111 OTBeT B 

COOTBeTCTBI111 C o6pa:m;eHI1eM ,ll;OJI)KeH 6biTb HanpaBJieH B ni1CbMeHHOH <PopMe qepe3 

opraHI13aQI1IO noqTOBOH CB51311). 
11H<PopM11poBaHI1e 3a5IBI1Tene:H o nop5I,n;Ke 11 ycrroBI15IX npe.n;ocTaBJieH1151 

rocy.n;apcTBeHHOH ycnyr11 qepe3 M<D~ ocym:ecTBJI5IeTc51 B cooTBeTcTBI111 co 

CTaH.n;apToM o6cJiy)KI1BaHI151 3a5IBI1Tene:H np11 npe.n;ocTaBJieHI111 rocy.n;apcTBeHHbiX 11 

MYH11U:11naJihHbiX ycnyr B M<D~, yTBep)K,n;eHHbiM nocTaHOBJieHI1eM IIpaBI1TeJibCTBa 

Pecny6n11K11 KoM11 oT 30 .n;eKa6p51 2017 N~ 682 (.n;anee - CTaH.n;apT o6cny)KI1BaH1151 B 

M<D~). 
1.3.2. lfH<i:>OpMaQM51 no BOnpocaM npe,n;OCTaBJieHI151 ycnyr, KOTOpbie 5IBJI5IIOTC51 

Heo6xo,n;I1MbiMI1 11 o65~3aTeJibHbiMI1 .n;n5~ npe.n;ocTaBJieHI151 rocy.n;apcTBeHHOH ycrryr11, He 

npe,n;OCTaBJI51eTC51, B CB51311 C OTCYTCTB11eM ycnyr, He06XO,ll;I1MbiX 11 06513aTeJibHbiX ,ll;JI51 

npe.n;ocTaBJieHI151 rocy.n;apcTBeHHOH ycnyr11. 
1.4. IIop5~.n;oK, <PopMa, MecTo pa3Mem;eHI151 11 cnoco6bi nonyqeHI151 cnpaBoqHoll: 

11H<i:>OpMaQ1111, B TOM q11cJie Ha CTeH,n;ax B MeCTaX npe,n;ocTaBJieHI151 rocy,n;apCTBeHHOH 

ycnyr11 11 ycrryr, KOTOpbie 5IBJI51IOTC51 He06XO,ll;I1MbiMI1 11 06513aTeJibHbiMI1 ,ll;JI51 

npe,n;ocTaBJieHI151 rocy,n;apCTBeHHOH ycnyr1111 B MHOro<PyHKU:110HaJibHOM QeHTPe. 

11H<PopMaU:1151 o nop5~.n;Ke npe.n;ocTaBJieH1151 rocy .n;apcTBeHHOH ycnyr11, a TaK)Ke 

rpa4>11K np11eMa rpa)K,n;aH ,ll;JI51 KOHCYJibTaU:11H no BonpocaM npe.n;ocTaBneH1151 

rocy,n;apCTBeHHOM ycnyrM pa3Mem;eHbi Ha 11H<i:>OpMaQMOHHOM CTeH,n;e MI1HI1CTepCTBa, 

QeHTpOB no npe,n;OCTaBJieHI1IO rocy,n;apCTBeHHbiX ycnyr, B 11H<i:>OpMaQI10HHbiX 

MaTep11anax (6poiiiropax, 6yKneTax), Ha IlopTane rocy.n;apcTBeHHbiX 11 

MYH11U:11naJihHbiX ycnyr ( <l>YHKU:11H) Pecny6JII1KH KoMI1, E,n;11HOM nopTane 

rocy.n;apCTBeHHbiX 11 MYH11U:11naJibHbiX ycnyr ( Q>yHKU:11H), Ha oQ>HU:HaJibHOM ca:H:Te 

MMH11CTepcTBa, u:eHTPOB no npe.n;ocTaBJieHI1IO rocy.n;apcTBeHHbiX ycnyr. 

Ha o<P11U:MaJibHOM ca:H:Te M11HI1CTepcTBa, u:eHTpoB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, Ha E,n;11HOM nopTane rocy.n;apcTBeHHbiX 11 MYHI1U:11naJihHbiX 

ycrryr ( <l>YHKU:11H), IlopTane rocy.n;apcTBeHHbiX 11 MYH11U:MnaJihHbiX ycnyr ( Q>yHKU:11H) 

Pecny6n11K11 KoM11, B <Pe.n:epanbHOH rocy.n;apcTBeHHOM 11H<PopMaU:I10HHOH CI1CTeMe 

«<De.n;epanbHbiM peecTp rocy.n;apcTBeHHbiX 11 MYHI1U:11naJibHbiX ycnyr ( <l>YHKU:11H)» 

(.n;anee- PeecTp) pa3Mem;eHa cne.n;yrom;a5~ 11H<l>opMaU:M51: 
- TeKCTbi 3aKOHO,ll;aTeJibHbiX 11 11HbiX HOpMaTI1BHbiX 

co.n;ep)Kam;11x HopMbi, pernaMeHTHpyro:m;l1e npe.n;ocTaBJieHI1e 

ycnyr11; 
- HaCT05I:IIJ;I1H a,n;M11HI1CTpaT11BHbiM pernaMeHT; 

npaBOBbiX aKTOB, 
rocy .n;apcTBeHHOH 
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- cnpaBoqHas£ HH<PopMaiJ;FHI: 

MeCTO HaXO)I()l;eHH.SI H rpa<PHKH pa60Tbl MHHHCTepCTBa, ero CTpyKT)'pHbiX 

no.n;pa3.n;erreHHH, u;eHTpoB no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHDIX ycrryr, 

yqacTBYIOI.U;HX B npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryrH, a TaK)I(e M<l>IJ;; 

cnpaBoqHDie Terre<PoHoi cTpyKTYPHDIX no.n;pa3.n;erreHHH MHHHCTepcTBa, u;eHTpOB 

no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHDIX ycrryr, yqacTBym:r.u;Hx B npe.n;ocTaBrreHHH 

rocy.n;apCTBeHHOH ycrryrH, B TOM qlfcJie HOMep Terre<PoHa-aBTOHH<PopMaTopa; 

a.n;pec o<PHu;HarroHbiX caiiTOB MHHHCTepcTBa, u;eHTPOB no npe.n;ocTaBneHHIO 

rocy.n;apCTBeHHbiX ycrryr B HH<l?OpMaiJ;HOHHO-TeJieKOMMYHHKaiJ;HOHHOH CeTH 

«llHTepHeT», co.n;ep)l(a:I.IJ;HX HH<l?OpMaiJ;HIO 0 npe.n;ocTaBJieHHH rocy .n;apCTBeHHOH 

ycrryrH H ycrryr, KOTOpoie .SIBJI.SIIOTC.SI He06XO)l;HMbiMH H o6.SI3aTeJibHDIMH )l;JI.SI 

npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHoii ycrryrH; 

a.n;pec caiiTa M<l>IJ; - http://mydocumentsll.ru/ 

a.n;pec E.n;HHoro nopTarra rocy.n;apcTBeHHbiX H MYHHIJ;HnarroHDIX ycrryr 

( <l?YHKIJ;Hii); 
a.n;pec llopTarra rocy.n;apcTBeHHbiX H MYHHu;HnarroHbiX ycrryr ( <PYHKIJ;Hii) 

Pecny6rrHKH KoMH. 
Ha E.n;HHOM nopTarre rocy.n;apcTBeHHbiX H MYHHu;HnarroHbiX ycrryr C<PYHKIJ;Hii) H 

( HJIH) Ha llopTarre rocy .n;apcTBeHHDIX H MYHHIJ;HnarroHDIX ycrryr ( <PYHKIJ;Hii) 

Pecny6rrHKH KoMH TaK)I(e pa3Me:r.u;aeTc.SI crre.n;ym:r.u;a.SI HH<PopMau;H.SI: 

a) Hcqepnomam:r.u;Hii nepeqeHo .n;oKyMeHTOB, Heo6xo.n;HMDIX .n;rr.SI 

npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHOH ycrryrH, Tpe6oBaHH.SI K o<PopMrreHHIO YKa.JaHHbiX 

)l;OKyMeHTOB, a TaK)I(e nepeqeHb )l;OKyMeHTOB, KOTOpbie 3a.SIBHTeJib BnpaBe 

npe,n;CTaBHTb no C06CTBeHHOH HHHIJ;HaTHBe; 

6) Kpyr 3a.SIBHTerreii; 
B) cpoK npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHoii ycrryrH; 

r) pe3yrroTaTDI npe.n;ocTaBrreHH.SI rocy.n;apcTBeHHoii ycrryrH, nop.SI,n;OK 

npe.n;cTaBrreHH.SI .n;oKyMeHTa, .SIBJI.SIIO:r.u;eroc.SI pe3yJioTaTOM npe.n;ocTaBrreHH.SI 

rocy.n;apcTBeHHOH ycrryrH; 
.n;) pa3Mep rocy.n;apCTBeHHOH nOIIIJIHHbl, B3HMaeMoii 3a npe.n;ocTaBrreHHe 

rocy.n;apcTBeHHOH ycrryrH; 
e) HcqepnDIBaiOI.U;HH nepeqeHb OCHOBaHHH )l;JI.SI npHOCTaHOBJieHH.SI HJIH OTKa3a B 

npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryrH; 
)I() o npaBe 3a.SIBHTeJI.SI Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(aJIOBaHHe .n;eiicTBHii 

(6e3.n;eiiCTBH.SI) H peiiieHHH, npHH.SITbiX ( ocy:r.u;ecTBJI.S:IeMoiX) B xo.n;e npe.n;ocTaBrreHH.SI 

rocy.n;apcTBeHHOii ycrryrH; 
3) <PopMbl 3asiBJieHHH (yBe,ll;OMJieHHH, coo6:r.u;eHHH), HCnOJio3yeMoie npH 

npe.n;ocTaBrreHHH rocy .n;apcTBeHHoii ycrryrH. 

HH<PopMaiJ;H.SI Ha E.n;HHOM nopTarre rocy.n;apcTBeHHDIX H MYHHIJ;HnarroHDIX ycrryr 

(<PYHKIJ;Hii) H (HrrH) Ha llopTarre rocy.n;apcTBeHHDIX H MYHHIJ;HnarroHDIX ycrryr 

( <PYHKIJ;HH) Pecny6rrHKH KoMH o nop.SI.n;Ke H cpoKax npe.n;ocTaBrreHH.SI 

rocy .n;apCTBeHHOH ycrryrH Ha OCHOBaHHH CBe,n;eHHH, co.n;ep)l(a:I.IJ;HXC.SI B PeecTpe, 

npe.n;ocTaBrr.S:IeTc.SI 3a.SIBHTerrm 6ecnrraTHO. 
~OCTyn K HH<l?OpMall;HH 0 cpoKaX H nop.SI,n;Ke npe,n;OCTaBJieHH.SI ycrryrH 

ocy:r.u;eCTBJI.SieTC.SI 6e3 BbiTIOJIHeHH.SI 3a.SIBHTeJieM KaKHX-JIH60 Tpe6oBaHHH, B TOM qlfCJie 
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6e3 MCnOJib30BaHlUI nporpaMMHOrO o6ecneqeHM51, ycTaHOBKa KOTOpOrO Ha 

TeXHMqeCKMe cpe.n;CTBa 3aHBMTeJI51 Tpe6yeT 3aKmoqeHM51 JIMI(eH3MOHHOrO MJIM MHOrO 

cornarneHMH c npaBoo6na.n;aTeJieM nporpaMMHoro o6ecneqeHMH, 

npe.n;ycMaTpHBaiOm;ero B3MMaHMe nJiaThi, perMCTpai.J;MIO MJIM aBTOpH3al(MIO 3ruiBMTeJI51 

MJIM npe.n;ocTaBJieHMe MM nepCOHaJihHbiX .n;aHHhiX. 

II. CTaH.n;apT npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM 

HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM 

2.1. HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM: Ha3HaqeHMe M BhiiiJiaTa noco6M51 

6epeMeHHhiM )l(eHID;MHaM Ha npMo6peTeHMe npo.n;yKTOB nMTaHM51 (.n;anee - nOC06Me ). 

HaMMeHoBaHMe opraHa McnoJIHMTeJihHOH BnacTM Pecny6nMKM KoMM, 

npe.n;ocTaBJIHIOm;ero rocy.n;apcTBeHHYIO ycnyry 

2.2. rocy.n;apCTBeHHrui ycnyra npe.n;OCTaBJI51eTC51 l(eHTpaMM no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHhiX ycnyr, B OTHOIIIeHMM KOTOpbiX MMHMCTepCTBO ocym;eCTBJIHeT 

<l>YHKI.J;MM M nonHoMoqMH yqpe.n;MTeJIH rocy.n;apcTBeHHhiX yqpe)l(.n;eHMH Pecny6nMKM 

KoMM. 

):(nH nonyqeHM51 rocy.n;apcTBeHHOH ycnyrM 3aHBMTeJih BnpaBe o6paTMThCH B 

nro6o:H: M<l>U: Ha TeppHTOpHH Pecny6nMKM KoMM, ynonHoMoqeHHhiH Ha opraHM3ai.J;MIO 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM B qacTM npHeMa M perMCTPaQMM 

.D:OKyMeHTOB y 3aHBMTeJI51, 3anpOCOB B opraHbl M opraHM3al(MM, B pacnopH)I(eHMM 

KOTOpbiX HaXO.I1:5ITC51 He.n;OCTaiOm;Me .ll:OKyMeHThl ( CBe.n;eHM51) M Bbl.n;aqM pe3yJihTaTa 

(yBe.D:OMJieHHH) npe.n;ocTaBJieHM51 rocy.n;apCTBeHHOH ycnyrM 3aHBMTeJIIO. 

OpraHhi M opraHM3a:o;MM, yqacTByiOm;Me B npe.n;ocTaBneHMM rocy.n;apcTBeHHOH 

ycnyrM, B3aMMo.n;eHCTBMe C KOTOpbiMM He06XO.D:MMO .D:JIH npe.n;OCTaBJieHM51 

rocy.n;apcTBeHHOH ycnyrM 

2.3. B npou;ecce npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrM u;eHTP no 

npe.n;ocTaBJieHMIO rocy .n;apCTBeHHhiX ycnyr B3aMMO.D:eHCTByeT C: 

- I1eHCMOHHhiM <l>oH.n;oM PoccMiicKo:H: <l>e.n;epa:o;MM - B qacTM 3anpoca cBe.n;eHMH, 

co.n;ep)l(am;Mxc~ B .n;oKyMeHTax, yKa3aHHhiX B nyHKTe 2.9 HacTo~m;ero 

a.n;MMHMCTPaTMBHOrO perJiaMeHTa. 

2.4. I1pH npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM 3anpem;aeTcH Tpe6oBaTh 

OT 3ruiBMTeJieH ocym;eCTBJieHM51 .n;eHCTBMH, B TOM qlfCJie COrJiaCOBaHMH, Heo6XO.ll:MMhiX 

.D:JI~ rronyqeH~ rocy.n;apCTBeHHOH ycnyrM M CB~3aHHbiX C o6pam;eHMeM B MHhle 

rocy.n;apcTBeHHhie opraHhi, opraHhi MeCTHoro caMoynpaBJieHMH, opraHM3ai.J;MM, 3a 

MCKJIIOqeHMeM nonyqeHMH ycnyr M IIOJiyqeHM~ .ll:OKyMeHTOB M MH<l.>OpMal(MM, 

npe.n;OCTaBJI~eMhiX B pe3yJihTaTe npe.n;OCTaBJieHM51 TaKMX ycnyr, BKJIIOqeHHhiX B 

ITepeqeHh ycnyr, KOTOpbie ~BJIHIOTC~ Heo6xo.n;MMhiMM 11 o6~3aTeJihHbiMM .n;m1 

rrpe.n;ocTaBneHMH rocy.n;apcTBeHHhiX ycnyr, YTBep)l(.n;eHHbiH I1paBMTeJihCTBOM 

Pecrry6rrMKM KoMM. 
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Orm:caHMe pe3yJihTaTa npe,D:OCTasneHM}I rocy,r:t;apcTBeHHOH ycnyrM 

2.5. Pe3yJihTaTOM npe,r:t;ocTasneHM}I rocy,r:t;apcTBeHHoii ycnyrM }IBJI}IeTc}l: 

npMH}ITMe perneHM}I 0 npe,r:t;OCTaBJieHMM rocy,r:t;apCTBeHHOH ycnyrM, 

HanpasneHMe yse,r:t;OMJieHM}I o npe,r:t;ocTasneHMM rocy,r:t;apcTBeHHoii ycnyrM cornacHo 

npMJIO)I(eHMIO NQ 2 K HaCTO}IIll;eMy a,r:t;MMHMCTPaTMBHoMy pernaMeHTY M BhiiiJiaTa 

,r:t;eHe)I(HbiX cpe,r:t;CTB 3a}IBMTeJIIO; 

- npMH}ITMe peiiieHM}I 06 OTKa3e B npe,r:t;OCTaBJieHMM rocy,r:t;apCTBeHHOH ycnyrM M 

HanpaBJieHMe yse,r:t;OMJieHM}I 06 OTKa3e B npe,r:t;OCTaBJieHMM rocy,r:t;apCTBeHHOH ycnyrM 

cornacHo npMJIO)I(eHMIO NQ 2 K HaCTO}IIll;eMy a,r:t;MMHMcTpaTMBHOMY pernaMeHry. 

CpoK npe,r:t;ocTasneHM}I rocy,r:t;apcTBeHHOH ycnyrM, B TOM qMcne c yqeTOM 

He06XO,ZI;MMOCTM o6palll;eHM}I B opraHM3a:QMM, yqacTByiOIIl;Me B npe,r:t;OCTaBJieHMM 

rocy,r:t;apCTBeHHOH ycnyrM, CpOK npMOCTaHOBJieHM}I npe,r:t;OCTaBJieHM}I rocy,r:t;apCTBeHHOH 

ycnyrM B cnyqae, ecJIM B03MO)I(HOCTb npMOCTaHOBJieHM}I npe,r:t;yCMOTPeHa 

cpe,r:t;epaJibHbiMM 3aKOHaMM, npMHMMaeMbiMM B COOTBeTCTBMM C HMMM MHbiMM 

HOpMaTMBHbiMM npasoBhiMM aKTaMM PoccMHCKOH <l>e,r:t;epa:QMM, 3aKOHaMM M MHhiMM 

HOpMaTMBHhiMM npasoBbiMM aKTaMM Pecny6JIMKM KoMM 

2.6. CpOKM npe,r:t;OCTaBJieHM}I rocy ,r:t;apCTBeHHOH ycnyrM ,ZI;OJI)I(Hbl 

COOTBeTCTBOBaTb CpOKaM, ycTaHOBJieHHbiM nOp}l,r:t;KOM, pa3MepaMM M ycJIOBM}IMM 

Ha3HaqeHM}I M BbiiiJiaTbl noco6M}I 6epeMeHHbiM )l(eHIIl;MHaM Ha npMo6peTeHMe 

npo,r:t;yKTOB nMTaHM}I, yTsep)l(,r:t;eHHhiMM nocTaHOBJieHMeM TipaBMTeJibCTBa Pecny6JIMKM 

KoMM oT 31 ,r:t;eKa6p}l 2004 ro,r:t;a NQ 280 «0 Mepax no peanM3a:U:MM 3aKoHa Pecny6nMKM 

KoMM «0 co:u:ManhHOH no,r:t;,r:t;ep)I(Ke HaceneHM}I B Pecny6nMKe KoMM» (,r:t;anee -

Tiop}l,r:t;OK). 

2.6.1. CpoK npe,r:t;ocTasneHM}I rocy,r:t;apcTBeHHOH ycnyrM cKJia,r:t;biBaeTC}I M3 

cpoKoB, yKa3aHHhiX B nyHKTax 3 .6, 3.11, 3 .16, 3.21 HaCTO}IIll;ero a,r:t;MMHMCTpaTMBHoro 

pernaMeHTa. 

2.6.2. PerneHMe o npe,r:t;ocTasneHMM ( OTKa3e B Ha3HaqeHMM M BhiiiJiaTe) noco6M}I 

npHHMMaeTC}I :QeHTpOM no npe,r:t;OCTaBJieHMIO rocy,r:t;apCTBeHHbiX ycnyr: 

a) B TeqeHMe 1 0 pa6oqMX ,r:t;HeH CO ,ZI;H}I npe,r:t;CTaBJieHM}I 3a}IBMTeJieM ,ZI;OKyMeHTOB, 

YKa3aHHhiX B rryHKTax 2.8, 2.9 HaCTO}IIll;ero a,r:t;MMHMCTpaTMBHoro pernaMeHTa (s 

cnyqae ecJIM ,r:t;oKyMeHThi, yKa3aHHbie B nyHKTe 2.9 HaCTO}IIll;ero a,r:t;MMHMCTPaTMBHoro 

pernaMeHTa, npe,r:t;cTaBJieHbi no MHM:U:MaTMBe 3a}IBMTeJI}I); 

6) B TeqeHMe 5 pa6oqMX ,r:t;Heif CO ,ZI;H}I nocTynneHM}I OTBeTa Ha 3anpoc :QeHTPa no 

npe,r:t;ocTasneHMIO rocy,r:t;apcTBeHHhiX ycnyr (s cnyqae ecnM ,r:t;oKyMeHThi, YKa3aHHhie B 

nyHKTe 2.9 HaCTO}IIll;ero a,r:t;MMHMCTpaTMBHOrO perJiaMeHTa, He npe,r:t;CTaBJieHbl 

3a}IBMTeJieM no C06CTBeHHOH MHM:QMaTMBe ). 

2.6.3. UeHTp no npe,r:t;ocTasneHMIO rocy,r:t;apcTBeHHbiX ycnyr nepeqMCJI}JeT 

(sbmnaqMsaeT) noco6Me B TeqeHMe 5 pa6oqMx ,r:t;Heii co ,r:t;H}I nocTynneHM}I ,r:t;eHe)I(HbiX 

cpe,r:t;CTB Ha JIM:QeBOH cqeT :QeHTpa no npe,r:t;OCTaBJieHMIO rocy,r:t;apCTBeHHbiX yc.rryr. 

2.6.4. Tipe,r:t;OCTaBJieHMe rocy,r:t;apCTBeHHOH ycnyrM npMOCTaHaBJIMBaeTC}I C 

nepsoro qMCJia MeC}I:Qa, CJie,r:t;yiOIIl;ero 3a MeC}I:QeM, B KOTOpOM HaCTynMJIM 
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o6cTO~TeJinCTBa, YKa3aHHnie B nyHKTe 2.1 7 HacTo~rn:ero a,n;MHHHC1paTHBHoro 

pernaMeHTa. 

2.6.5. B cnyqae o6Hapy)l(eHH~ oneqaToK H (wnw) onm6oK B nonyqeHHOM 

3a~BHTeJieM .[(OKyMeHTe, ~BJI~IOIIJ:eMC~ pe3yJinTaTOM npe.[(OCTaBJieHH~ 

rocy,n;apCTBeHHOM ycnyrH, CpOK paCCM01peHH~ 3a~BJieHH~ 06 HCIIpaBJieHHH 

.n;onyrn:eHHhiX oneqaToK H (HnH) onm6oK B Bbl.[(aHHbiX B pe3yJinTaTe npe.n;ocTaBJieH~ 

rocy,n;apCTBeHHOM ycnyrH .[(OKyMeHTaX COCTaBJI~eT 8 pa6oqHX .[(HeM CO .[(H~ 

nocTynneHH~ B u;eHTp no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr YKa3aHHoro 

3~BJieHH~. 

HopMaTHBHhle npaBOBble aKThi, perynwpyrorn:we 

npe.n;ocTasneHHe rocy.n;apcTBeHHOM ycnyrw 

2.7. ITepeqeHn HOpMaTHBHhiX npaBOBhiX aKTOB, perynwpyrorn:wx 

npe.n;ocTasneHHe rocy.n;apcTBeHHOM ycnyrw, pa3Mern:eH Ha ocpHII;HaJihHOM caRTe 

MHHHCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHII;HIIaJihHhiX ycnyr ( cpyHKII;HM ), Ha ITopTane rocy .n;apcTBeHHhiX H 

MYHHII;HIIaJihHhiX ycnyr ( cpyHKII;HH) Pecny6nHKH KoMH, B PeecTpe. 

J1cqepiiniBaiOIIJ:HM nepeqeHh .[(OKyMeHTOB, He06XO.[(HMbiX B COOTBeTCTBHH 

C HOpMaTHBHbiMH npaBOBbiMH aKTaMH .[(Jl~ IIpe.[(OCTaBJieHH~ rocy,n;apCTBeHHOM 

ycnyrH, CIIOC06hi HX IIOJiyqeH~ 3a~BHTeJieM, B TOM qwcne B :meKTpOHHOM cpopMe, 

IIOp~.[(OK HX npe,n;cTaBJieHH~ 

2.8. ,[(JI~ IIOJiyqeHH~ rocy,n;apCTBeHHOM ycnyrH 3a~BHTeJieM CaMOCTO~TeJihHO 

npe,n;ocTaBJI~IOTC~ B u;eHTp IIO npe,n;ocTaBJieHHIO rocy ,n;apCTBeHHbiX ycnyr IIO MeCTY 

)I(HTeJihCTBa (npe6nmaHH~) HJIH B M<I>l( 3a~sneHHe o npe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrH (no cpopMe cornacHo npHJIO)I(eHHIO NQ 1 K HacToHrn:eMY 

a.[(MHHHC1paTHBHOMY perJiaMeHTY ). 

Bni6op 3a~BHTeJieM cnoco6a ero yse.n;oMJieHH~ o npHH~ToM perneHHH, a TaK)I(e 

cnoco6a Bhi,n;aqH pe3yJinTaTa npe.n;ocTasneHH~ rocy.n;apcTBeHHOM ycnyrH 

ocyrn:ecTBJI~eTC~ 3a~BHTeJieM Ha CTa.[(HH IIO,n;aqH 3a~BJieHH~ 0 npe,n;OCTaBJieHHH 

rocy.n;apcTBeHHOM ycnyrw H yKa3nmaeTc~ 3a~BHTeneM Henocpe.n;cTBeHHO B 3a~sneHHH. 

B cnyqae ecnH oT HMeHH 3a~BHTen~ .n;eMCTsyeT nHu;o, ~BJI~IDrn:eec~ ero 

npe.n;cTaBHTeJieM B cooTBeTCTBHH c 3aKoHo,n;aTeJihCTBOM PoccHHCKOH <I>e.n;epau;HH, 

TaK)I(e npe,n;cTaBJI~eTC~ .[(OKyMeHT, y,n;OCTOBep~IOIIJ:HH JIHqHOCTb npe,n;cTaBHTeJI~, H 

.[(OKyMeHT, IIO.[(TBep)l(.[(aJOIIJ:HH COOTBeTCTBYIOIIJ:He IIOJIHOMOqH~. 

,[(ocToBepHOCTh npe.n;cTasneHHhiX cse.n;eHHH, YKa3aHHhiX B 3a~sneHHn, a TaK)I(e 

HHcpOpMHpOBaHHOCTb 3a~BHTeJI~ 06 OTBeTCTBeHHOCTH 3a .[(OCTOBepHOCTb 

npe,n;cTaBJieHHbiX CBe.[(eHHM IIO.[(TBep)l(.[(aiOTC~ IIO.[(IIHCbiO 3a~BHTeJI~. 

3a~BJieHHe IIO.[(IIHCbiBaeTC~ 3a~BHTeJieM C IIpOCTaBJieHHeM .[(aTbl 3aiiOJIHeH~ 

3a~BJieHH~. 

K 3a~sneHHIO npHnararoTc~ TaK)I(e cne.n;yrorn:we .n;oKyMeHTbl B 1 3K3eMnAApe: 

1) .[(OKyMeHT, y .[(OCTOBep~IOIIJ:HM JIHqHOCTb rpa)l(,[(aHHHa ( eCJIH OT HMeHH 

rpa)l(.[(aHHHa ,n;eMCTByeT JIHII;O, ~BJI~IOIIJ:eec~ ero IIpe,n;CTaBHTeJieM B COOTBeTCTBHH C 
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3aKoHo,ZJ;aTeJibCTBOM PoccMHCKo:H: <l>e,D;epau;MM, TO ,D;OITOJIHMTeJibHO ITpe,D;cTaBmiiOTCH 

,ZJ;OKyMeHT, y,ZJ;ocTosepHIDI.l(MH JIMqHOCTb ITpe,D;cTaBMTeJIH, M ,D;OKyMeHT, 

ITO,ll;TBep)K,D;aiOI.l(MH COOTBeTCTBYIDI.l(Me ITOJIHOMOqMH) ( ITpe,D;OCTaBJIHeTCH TOJibKO )l;JIH 

ITpOCMOTPa ( CHHTMH KOITMM) B HaqaJie OKa3aHMH ycJiyrM); 

2) CITpaBKa, ITO,ll;TBep)K,D;aiOI.l(aH <PaKT Ha6JIIO,ZJ;eHMH )KeHI.l(MHbl BO BpeMH 

6epeMeHHOCTM, Bbi,D;aHHaH Me,ZJ;MU:MHCKOH opraHM3aU:Meii PeciTy6JIMKM KoMM ITO <PopMe 

COrJiaCHO ITpMJIO)KeHMIO .N~ 3 K HaCTOHI.l(eMy a,D;MMHMCTpaTMBHOMY perJiaMeHry. 

(ITpe,D;OCTaBJIHeTCH TOJibKO )l;JIH ITpOCMOTpa (CHHTMH KOITMM) B HaqaJie OKa3aHMH 

ycJiyrM). 

2.9. llepeqeHb ,ll;OKyMeHTOB, KOTOpbie 3aHBMTeJib BITpaBe ITpe,D;CTaBMTb ITO 

C06CTBeHHOH MHMI(MaTMBe, TaK KaK OHM ITO,D;Jie)KaT ITpe,D;CTaBJieHMIO B paMKaX 

Me)I(Be,D;OMCTBeHHOrO MH<l.>OpMal(MOHHOrO B3aMMO,ZJ;eHCTBMH, M MX HeiTpe,D;CTaBJieHMe 

3aHBMTeJieM He HBJIHeTCH OCHOBaHMeM )l;JIH OTKa3a 3aHBMTeJIIO B ITpe,D;OCTaBJieHMM 

rocy,D;apCTBeHHOH ycJiyrM: 

- CBe,ZJ;eHMH, ITO,Zl;TBep)K,D;aiOI.l(Me perMCTpaU:MIO B CMCTeMe MH,Zl;MBM,D;YaJibHOrO 

(ITepCOHM<l>MU:MpOBaHHOrO) yqeTa. 

2.1 0. ,[(oKyMeHTbl, He06XO,ll;MMbie ,Zl;JIH ITpe,D;OCTaBJieHMH rocy,D;apCTBeHHOH 

ycJiyrM, ITpe,D;OCTaBJIHIOTCH 3aHBMTeJieM CJie,D;yiOI.l(MMM CITOC06aMM: 

- JIMqHo (s u:eHTP ITO ITpe,D;ocTaBJieHMID rocy,D;apcTBeHHbiX ycJiyr MJIM M<l>l..I); 

- ITOCpe,D;CTBOM ITOqTOBOrO OTITpaBJieHMH (B l(eHTp ITO ITpe,D;OCTaBJieHMIO 

rocy,D;apcTBeHHbiX ycJiyr); 

- B <PopMe 3JieKTPOHHbiX o6pa3oB ,ZJ;oKyMeHTOB qepe3 E,ZJ;MHbiH ITOpTaJI 

rocy,D;apCTBeHHbiX M MYHMU:MITaJibHbiX ycJiyr ( <l>YHKU:Mii). 

2.11. B cJiyqae HaiTpaBJieHMH ,ZJ;OKyMeHTOB, yKa3aHHbiX B ITYHKTax 2.8, 2.9 
HaCTOHI.l(ero a,D;MMHMCTPaTMBHOrO perJiaMeHTa, ITOqTOBbiM OTITpaBJieHMeM, 

ITO,ZJ;JIMHHMKM ,ZJ;oKyMeHTOB He HaiTpaBJIHIOTCH, y,D;ocTosepeHMe sepHOCTM KOITMH 

ITpMJiaraeMbiX )l;OKyMeHTOB M CBM,ZJ;eTeJibCTBOBaHMe ITO)l;JIMHHOCTM ITO,Zl;ITMCM Ha 

3aHBJieHMM ocyru:ecTBJIHIOTCH B ycTaHoBJieHHOM 3aKoHo,ZJ;aTeJibCTBOM PoccMiicKoii 

<l>e,D;epaU:MM ITopH,D;Ke. 

2.12. ,[(oKyMeHTbi, YKa3aHHbie B ITYHKTax 2.8, 2.9 HacToHru:ero 

a,D;MMHMCTpaTMBHOrO perJiaMeHTa, ITpe,D;CTaBJieHHbie B <PopMe 3JieKTpOHHbiX o6pa30B 

,ZJ;OKyMeHTOB qepe3 E,ZJ;MHbiH ITOpTaJI rocy ,D;apcTBeHHbiX M MYHMU:MITaJibHbiX yceyr 

( <i>YHKU:MH), ITO,ll;ITMCbiBaiDTCH ITpOCTOH 3JieKTpOHHOH ITO,Zl;ITMCbiO rpa)K)l;aHMHa 

(ITpe,D;CTaBMTeJIH), KOTOpaH ITpOXO,Zl;MT ITpOBepKy ITOCpe,D;CTBOM e,D;MHOH CMCTeMbl 

M,ZJ;eHTM<i>MKaU:MM M ayTeHTM<i>MKaU:MM. OpMrMHaJibi ,ZJ;oKyMeHTOB ITpe,D;cTaBJIHIOTCH ITPM 

JIMqHOM o6paru:eHMM 3aHBMTeJIH, B l(eHTP ITO ITpe,D;OCTaBJieHMIO rocy,D;apCTBeHHbiX 

yceyr B Bbi6paHHoe Ha E,D;MHOM ITOPTaJie rocy,D;apcTBeHHbiX M MYHMU:MITaJibHbiX ycJiyr 

( <i>YHKU:MH) speMH. 

llepeqeHb ycJiyr, KOTOpbie HBJIHIOTCH He06XO)l;MMbiMM M 06H3aTeJibHbiMM )l;JIH 

ITpe,D;OCTaBJieHMH rocy,D;apCTBeHHOH ycJiyrM, M CBe,ZJ;eHMH 0 ,Zl;OKyMeHTe (,ZJ;OKyMeHTax), 

Bbi,D;aBaeMOM (Bbi,D;aBaeMbiX) 3aHBMTeJIIO ITO pe3yJibTaTaM ITpe,D;OCTaBJieHMH 

yKa3aHHbiX ycJiyr 
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2.13. Y CJiyrH, KOTOpbie 5IBJI5110TC51 He06XO.IJ:HMbiMH H 06513aTeJibHbiMH .IJ:JI51 

npe.n:ocTaBJieHHH rocy.n:apcTBeHHOM ycJiyrH, 3aKoHo.n:aTeJibCTBOM PoccHiicKoii 

<l>e.n:epa:o;HH H 3aKOHO.IJ:aTeJihCTBOM Pecny6JIHKH KoMH He npe.n:ycMoTPeHhi. 

J1cqepiibiBaiOI.QHM nepeqeHb .IJ:OKyMeHTOB, He06XO.IJ:HMbiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH IIpaBOBbiMH aKTaMH .IJ:JI51 npe.IJ:OCTaBJieHH51 ycnyr, KOTOpbie 5IBJI5IIOTC51 

He06XO.IJ:HMbiMH H 06513aTeJihHbiMH .IJ:JI51 npe.IJ:OCTaBJieHH51 rocy.n:apCTBeHHOM ycnyrH, 

CIIOC06hi HX IIOJiyqeHH51 3a5IBHTeJieM, B TOM qlfcJie B 3JieKTPOHHOM <}_)opMe, 

IIOp5I.IJ:OK HX IIpe.IJ:CTaBJieHH51 

2.14. ,[(oKyMeHTOB, He06XO.IJ:HMbiX .IJ:JI51 npe.IJ:OCTaBJieHH51 ycJiyr, KOTOpbie 

5IBJI5IIOTC51 He06XO.IJ:HMbiMH H 06513aTeJibHbiMH .IJ:JI51 npe.IJ:OCTaBJieHH51 rocy.n:apCTBeHHOM 

ycJiyrH, 3aKOHO.IJ:aTeJibCTBOM PoccHMCKOM <l>e.n:epa:o;HH H 3aKOHO.IJ:aTeJihCTBOM 

Pecny6JIHKH KoMH He npe.n:ycMoTpeHo. 

Y Ka3aHHe Ha 3anpeT Tpe6oBaHHM H .IJ:eMCTBHM B OTHOIIIeHHH 3a5IBHTeJI51 

2.15. 3anpern:aeTC51: 

1) TPe6oBaTh OT 3a5IBHTeJI51 npe.n:ocTaBJieHHH .n:oKyMeHTOB H HH<}_}opMa:o;HH HJIH 

OCyiiJ;eCTBJieHH51 .n:eif:CTBHM, npe.IJ:OCTaBJieHHe HJIH ocyiiJ;eCTBJieHHe KOTOpbiX He 

IIpe.n:ycMOTpeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, peryJIHpyiDIIJ;HMH OTHOIIIeHH51, 

B03HHKaiOIQHe B CB513H C npe.IJ:OCTaBJieHHeM rocy.n:apCTBeHHOM ycnyrH; 

2) Tpe6oBaTb OT 3a5IBHTeJI51 IIpe.IJ:OCTaBJieHH51 .IJ:OKyMeHTOB H HHqlOpMaQHH, B TOM 

qHcJie IIO.IJ:TBep)I(.IJ:aiOIQHX BHeCeHHe 3a51BHTeJieM IIJiaTbl 3a npe.IJ:OCTaBJieHHe 

rocy.n:apCTBeHHbiX ycJiyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH npaBOBbiMH 

aKTaMH PoccHMCKOM <l>e.n:epa:o;HH, HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6JIHKH 

KoMH, MYHH:U:HIIaJihHhiMH npaBOBhiMH aKTaMH HaXO.IJ:5ITC51 B pacnopH)I(eHHH opraHOB 

HCIIOJIHHTeJihHOM BJiaCTH Pecny6JIHKH KoMH, npe.n:ocTaBJIHIOIQHX rocy.n:apcTBeHHYID 

ycnyry, HHhiX rocy.n:apcTBeHHhiX opraHoB, opraHOB MeCTHoro caMoynpaBJieHH51 H 

(HJIH) IIO.IJ:Be.IJ:OMCTBeHHbiX rocy.n:apCTBeHHbiM opraHaM H opraHaM MeCTHOrO 

CaMoynpaBJieHH51 opraHH3aQHM, yqacTBYIOIQHX B npe.IJ:OCTaBJieHHH rocy.n:apCTBeHHbiX 

ycnyr, 3a HCKJIIOqeHHeM .n:oKyMeHTOB, yKroaHHhiX B qacTH 6 cTaThH 7 <l>e.n:epanhHoro 

3aKoHa oT 2 7 HIDJIH 20 1 0 r. N!! 21 0-<1>3 «06 opraHH3aQHH npe.n:ocTaBJieHHH 

rocy.n:apcTBeHHhiX H MYHH:U:HIIaJihHhiX ycJiyr»; 

3) OTKa3hiBaTh B IIpHeMe 3a5IBJieHH51 H HHbiX .IJ:OKyMeHTOB, He06XO.IJ:HMbiX .IJ:JI51 

npe.n:ocTaBJieHHH rocy .n:apcTBeHHOM ycJiyrH, B cJiyqae, ecJIH 3aHBJieHHe H .n:oKyMeHThi, 

Heo6xo.n:HMbie .IJ:JIH npe.n:ocTaBJieHHH rocy .n:apCTBeHHOM ycJiyrH, no.n:aHbi B 

COOTBeTCTBHH C HH<}_}OpMa:o;HeM 0 cpoKaX H IIOp5I.IJ:Ke IIpe.IJ:OCTaBJieHH51 

rocy.n:apcTBeHHOM ycJiyrH, ony6JIHKOBaHHOM Ha E.IJ:HHOM nopTane rocy.n:apcTBeHHhiX H 

MYHH:U:HIIaJihHhiX ycJiyr ( <}_}yHK:U:HM) H (HJIH) Ha TiopTane rocy.n:apcTBeHHhiX H 

MYHH:U:HIIaJihHhiX ycJiyr ( <}_}yHKQHM) Pecny6JIHKH KoMH; 

4) OTKa3biBaTb B npe.IJ:OCTaBJieHHH rocy.n:apCTBeHHOM ycJiyrH B CJiyqae, eCJIH 

3a5IBJieHHe H .IJ:OKyMeHTbl, Heo6XO.IJ:HMbie .IJ:JI51 npe.IJ:OCTaBJieHH51 rocy.n:apCTBeHHOM 

ycJiyrH, IIO.IJ:aHbl B COOTBeTCTBHH C HHcpOpMaQHeM 0 CpoKaX H IIOp5I.IJ:Ke 

npe.n:ocTaBJieHHH rocy.n:apcTBeHHOM ycJiyrH, ony6JIHKOBaHHOM Ha E.IJ:HHOM nopTane 
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rocy,n;apCTBeHHbiX M MYHMUMIIaJibHbiX ycrryr ( <iJyHKUHH) M (HJIH) Ha IJopTane 

rocy.n;apcTBeHHhiX M MYHMUMIIaJihHhiX ycrryr ( <PYHKUHH) Pecrry6rrMKM KoMM; 

5) Tpe6oBaTb OT 3aHBMTemi COBeprneHMH MHbiX ,r:t;eHCTBMH, KpOMe IIpOXO)I(,r:t;eHMH 

M,r:t;eHTM<iJMKaUMM M ayTeHTM<lJMKaUMM B COOTBeTCTBMM C HOpMaTMBHbiMM rrpaBOBbiMM 

aKTaMM PoccMHCKOH <l>e.n;epauMM, YKa3aHMH uerrM rrpHeMa, a TaK)I(e rrpe.n;ocTaBrreHMH 

CBe,r:t;eHMH, He06XO,r:t;MMbiX ,r:t;JIH pacqeTa ,r:t;JIMTeJibHOCTM BpeMeHHOfO MHTepBana, 

KOTOpbiH He06XO,r:t;MMO 3a6pOHHpOBaTb )J;JIH rrpHeMa; 

6) Tpe6oBaTb OT 3aHBMTeJIH rrpe,r:t;CTaBJieHMH ,r:t;OKyMeHTOB M MH<lJOpMaUMM, 

OTCYTCTBMe M (HJIH) He,r:t;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIMCb IIpM 

rrepBOHaqaJibHOM OTKa3e B IIpHeMe ,r:t;OKyMeHTOB, He06XO,r:t;MMbiX ,r:t;JIH rrpe,r:t;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycrryrM, JIM60 B rrpe,r:t;OCTaBJieHMM rocy,n;apCTBeHHOH ycrryrM, 3a 

MCKmoqeHMeM crre.n;y10:rn;Mx crryqaeB: 

M3MeHeHMe Tpe6oBaHMH HOpMaTMBHbiX IIpaBOBbiX aKTOB, KaCaiOIIJ;MXCH 

rrpe.n;ocTaBrreHMH rocy.n;apcTBeHHOH ycrryrM, rrocrre rrepBoHaqanbHOH rro,n;aqM 

3aHBJieHMH 0 rrpe,r:t;OCTaBJieHMM rocy,r:t;apCTBeHHOH ycrryrM; 

HaJilfqlfe OIIIM60K B 3aHBJieHMM 0 rrpe,r:t;OCTaBJieHMM rocy,n;apCTBeHHOH ycrryrM M 

,r:t;OKyMeHTaX, IIO,r:t;aHHbiX 3aHBMTeJieM IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe 

,r:t;OKyMeHTOB, He06XO,r:t;MMbiX ,r:t;JIH rrpe,r:t;OCTaBJieHMH rocy,n;apCTBeHHOH ycrryrM, JIM60 B 

rrpe,r:t;OCTaBJieHMM rocy,n;apCTBeHHOH ycrryrM M He BKJIIOqeHHbiX B rrpe,r:t;CTaBJieHHbiH 

paHee KOMIIJieKT )J;OKyMeHTOB; 

MCTeqeHMe cpoKa ,r:t;eHCTBMH ,r:t;OKyMeHTOB MJIM M3MeHeHMe MH<lJOpMaUMM IIOCJie 

rrepBOHaqaJibHOfO OTKa3a B IIpHeMe )J;OKyMeHTOB, He06XO,r:t;MMbiX ,r:t;JIH rrpe,r:t;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycrryrM, JIM6o B rrpe,r:t;OCTaBJieHMM rocy,n;apCTBeHHOH ycrryrM; 

BbiHBJieHMe ,r:t;OKyMeHTaJibHO IIO,r:t;TBep)l(,r:t;eHHOfO <lJaKTa (rrpH3HaKOB) 

OIIIM6oqHoro MJIM IIpOTMBOIIpaBHOfO ,r:t;eHCTBMH (6e3,r:t;eHCTBHH) ,r:t;OJI)I(HOCTHOfO JIMUa 

opraHa, rrpe.n;ocTaBJIHIO:rn;ero rocy .n;apcTBeHHYIO ycrryry, rocy .n;apcTBeHHoro 

crry)l(a:rn;ero, pa6oTHMKa M<l>l(, rrpH rrepBoHaqaJibHOM OTKa3e B rrpHeMe .n;oKyMeHTOB, 

He06XO,r:t;MMbiX ,r:t;JIH rrpe,r:t;OCTaBJieHMH rocy ,r:t;apCTBeHHOH ycrryrM, JIM60 B 

rrpe,r:t;OCTaBJieHMM rocy ,r:t;apCTBeHHOH ycrryrM, 0 qeM B IIMCbMeHHOM BM,r:t;e 3a IIO,r:t;IIMCbiO 

pyKoBO,r:t;MTerrH opraHa, rrpe.n;ocTaBJIHIO:rn;ero rocy .n;apCTBeHHYIO ycrryry, pyKoBO,r:t;MTerrH 

M<l>l( rrpM rrepBoHaqaJibHOM OTKa3e B rrpHeMe .n;oKyMeHTOB, Heo6xo,r:t;MMhiX ,r:t;AA 

rrpe,r:t;OCTaBJieHMH rocy,n;apCTBeHHOH ycrryrM, yBe,r:t;OMJIHeTCH 3aHBMTeJih, a TaK)I(e 

IIpMHOCHTCH M3BMHeHMH 3a )J;OCTaBJieHHbie Hey,n;o6CTBa. 

J1cqepiibiBaiOIIJ;MH rrepeqeHb OCHOBaHMH ,r:t;JIH OTKa3a B IIpHeMe 

,r:t;OKyMeHTOB, He06XO,r:t;MMbiX ,r:t;JIH IIpe,r:t;OCTaBJieHMH 

rocy.n;apcTBeHHOH ycrryrM 

2.16. OcHoBaHMH ,r:t;JIH OTKa3a B rrpHeMe .n;oKyMeHTOB, Heo6xo,r:t;MMhiX ,n;mi 

rrpe,r:t;OCTaBJieHMH rocy,n;apCTBeHHOH ycrryrM, ,r:t;eHCTBYIOIIJ;MMM HOpMaTMBHbiMM 

rrpaBOBhiMM aKTaMM PoccMH:cKoH: <l>e.n;epaUMM, HOpMaTMBHhiMM rrpaBOBhiMM aKTaMM 

Pecrry6rrMKM KoMM He rrpe.n;ycMoTpeHo. 

J1cqepiibiBaiOIIJ;MH rrepeqeHb OCHOBaHMH ,r:t;JIH IIpHOCTaHOBJieHMH 
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1-WH OTKa3a B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH, ycTaHOBJieiJHbiX 

<Pe,n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHhiMH npaBoBhiMH aKTaMH PoccHM:cKoil <t>e,n;epau;HH, 3aKoHaMH H HHhiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH 

2.17. OcHoBaHmiMH ,n;JI.si npHOCTaHOBJieHH.si npe,n;ocTaBJieHH.si rocy,n;apcTBeHHOH 

ycJiyrH .siBJI.siiOTC.si: 

1) CH.siTHe rpa)l(,n;aHHHa C perHCTpaJJ;HOHHOfO yqeTa no MeCTY )l(l:ITeJibCTBa 

(MeCTY npe6biBaHH.si); 

2) B03BpaT cyMM nOC06H.si H3 <l>HHaHCOBO-Kpe,n;HTHOfO yqpe)l(,n;eHH.si HJIH 

opraHH3aJJ;HH noqTOBOH CB.si3H. 

BI>mJiaTa noco6H.si, npHocTaHOBJieHHa.si BCJie,n;cTBHe HacTynJieHH.si 

o6cTO.siTeJibCTBa, yKa3aHHoro B no,n;nyHKTe 1 HaCTO.siiJJ;ero nyHKTa, B0306HOBJI.sieTC.si 

u;eHTPOM no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr no HOBOMY MecTy )I(HTeJibCTBa 

(MeCTY npe6hiBaHH.si) C nepBOfO qHCJia MeC.siJJ;a, C KOTOporo npHOCTaHOBJieHa BbiiiJiaTa 

nOC06H.si, B CJiyqae o6paiJJ;eHH.si 3a.siBHTeJI.si B TeqeHHe Tpex MeC.siJJ;eB CO ,ll;H.si CH.siTH.si C 

perHCTpaJJ;HOHHOfO yqeTa no npe)I(HeMy MeCTY )l(l:ITeJibCTBa (MeCTY npe6biBaHH.si) B 

npe,n;eJiax PeciTy6JIHKH KoMH nocJie ITpe,n;cTaBJieHH.si B u;eHTp ITO ITpe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycJiyr 3a.siBJieHH.si H ,n;oKyMeHTa, YKa3aHHoro B ITo,n;ITyHKTe 2 ITYHKTa 

2. 8 HaCTO.siiJJ;ero a,n;MHHHCTPaTHBHOfO perJiaMeHTa. 

BI>mJiaTa noco6H.si, ITpHocTaHOBJieHHa.si BCJie,n;cTBHe HacTyiTJieHH.si 

o6cTO.siTeJibCTBa, YKa3aHHoro B no,n;ITyHKTe 2 HaCTO.siiJJ;ero nyHKTa, B03o6HOBJI.sieTc.si c 

ITepBoro qHcJia Mec.s~u;a, c KoToporo ITpHocTaHOBJieHa BbiiiJiaTa IToco6H.si, ITOCJie 

ITpe,n;cTaBJieHH.si B u;eHTp ITO ITpe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycJiyr 3a.siBJieHH.si c 

YKa3aHHeM HOBbiX CBe,n;eHHH 0 CITOC06e BbiiiJiaTbl ITOC06H.si. 

2.18. OcHoBaHH.siMH ,n;JI.si OTKa3a B ITpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycJiyrH 

.siBJI.siiOTC.si: 

1) OTCYTCTBHe y rpa)l(,ll;aHHHa ITpaBa Ha ITOC06He ITO OCHOBaHH.siM, 

ycTaHOBJieHHhiM 3aKOHOM Pecny6JIHKH KoMH «0 cou;HaJibHOH ITo,n;,n;ep)I(Ke HaceJieHH.si 

B Pecny6JIHKe KoMH», ITop.si,n;KoM; 

2) Henpe,n;cTaBJieHHe HJIH npe,n;CTaBJieHHe He B ITOJIHOM 06beMe ,ll;OKyMeHTOB, 

YKa3aHHbiX B nyHKTe 2.8 HaCTO.siiJJ;ero a,n;MHHHcTpaTHBHoro perJiaMeHTa; 

3) HaJIHqHe B ITpe,n;CTaBJieHHbiX ,ll;OKyMeHTaX He,n;OCTOBepHbiX CBe,n;eHHH. 

fipH HaJIHqHH ITpOTHBOpeqHBbiX CBe,n;eHHH B npe,n;CTaBJieHHbiX ,ll;OKyMeHTax H 

(HJIH) ITpH HeCOOTBeTCTBHH co,n;ep)l(aHH.si H (HJIH) o<t>opMJieHH.si ,ll;OKyMeHTOB 

Tpe6oBaHH.siM 3aKOHO,ll;aTeJibCTBa JJ;eHTP OCyiJJ;eCTBJI.sieT npoBepKy Ha ITpe,n;MeT 

COOTBeTCTBH.si YKa3aHHbiX CBe,n;eHHH ,n;eHCTBHTeJibHOCTH ITOCpe,n;CTBOM HaiTpaBJieHH.si B 

TeqeHHe 5 pa6oqHx ,n;Heii co ,n;H.si ITpe,n;cTaBJieHH.si ,n;oKyMeHTOB, YKa3aHHbiX B ITYHKTax 

2.8 H 2.9 HaCTO.siiJJ;ero a,n;MHHHCTpaTHBHOfO perJiaMeHTa (B ceyqae eCJIH ,ll;OKyMeHTbl 

( cBe,n;eHH.si), yKa3aHHbie B nyHKTe 2.9 HaCTO.siiJJ;ero a,n;MHHHCTpaTHBHoro perJiaMeHTa, 

ITpe,n;cTaBJieHbl ITO HHHJJ;HaTHBe 3a.siBHTeJI.si), 3aiTpOCOB B opraHbl H opraHH3aJJ;HH, 

paCITOJiaraiOIJJ;He Heo6xo,n;HMOH HH<l:>opMau;HeH. Ha OCHOBaHHH ITOJiyqeHHOH 

HH<l:>OpMaJJ;HH, no,n;TBep)l(,ll;aiOIJJ;eH He,ll;OCTOBepHOCTb npe,n;cTaBJieHHbiX CBe,n;eHH:H, 

u;eHTP ITO ITpe,n;OCTaBJieHHIO rocy ,n;apCTBeHHbiX ycJiyr B TeqeHHe 5 pa6oqHX ,ll;HeH CO 
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.[(HH nonyqeHIDI YKa3aHHOH HHQlOpMa:QHH IIpHHHMaeT perneHHe 06 OTKa3e B 

Ha3HaqeHHH H BhiiillaTe IIOC06HH. 

Ha OCHOBaHHH nonyqeHHOH HHQlOpMa:QHH, He IIO.[(TBep)K.[(aiOIIJ;eH 

He.[(OCTOBepHOCTb IIpe.n;cTaBneHHbiX CBe.[(eHHH, :QeHTP IIO npe.[(OCTaBneHHIO 

rocy.n;apcTBeHHhiX ycnyr B TeqeHwe 5 pa6oqwx .n;HeH: co .[(HH nonyqeHIDI YKa3aHHOH 

HHQlOpMa:QHH IIpHHHMaeT perneHHe 0 Ha3HaqeHHH H BbiiillaTe IIOC06HH. 

2.19. 3aHBHTellh HMeeT IIpaBO IIOBTOpHO o6paTHTbCH 3a IIpe.[(OCTaBneHHeM 

rocy.n;apCTBeHHOH ycnyrw IIOCne ycTpaHeHHH OCHOBaHHH .[(llH OTKa3a B 

npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrw, YKa3aHHhiX B no.n;nyHKTax 2, 3 nyHKTa 

2.18 HaCTOHIIJ;ero a.[(MHHHCTPaTHBHOrO pernaMeHTa. 

fiopH.[(OK, pa3Mep H OCHOBaHHH B3HMaHHH rocy.n;apCTBeHHOH IIOllillHHbl HllH HHOH 

nnaThi 3a npe.n;ocTaBneHwe rocy.n;apcTBeHHOH ycnyrw B cnyqaHx, npe.n;ycMoTpeHHhiX 

Q_le.n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMhiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccwH:cKoH: <I>e.n;epa:QHH, HopMaTHBHhiMH 

npaBOBhiMH aKTaMH Pecny6nwm KoMH, co cchmKoH: Ha nono)KeHHH HOpMaTHBHhiX 

npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBlleH pa3Mep rocy.n;apCTBeHHOH IIOllillHHbl HllH 

HHOH nnaThi 

2.20. rocy.n;apCTBeHHaH ycnyra IIpe.[(OCTaBnHeTCH 3aHBHTellHM 6ecnnaTHO. 

2.21. B3HMaHwe nnaThi c 3aHBHTenH B cnyqae BHeceHHH H3MeHeHHH B 

Bhi.[(aHHbiH IIO pe3ynhTaTaM npe.[(OCTaBneHHH rocy.n;apCTBeHHOH ycnyrH .[(OKyMeHT, 

HanpasneHHhiX Ha wcnpasneHwe ornw6oK, .n;onym;eHHhiX no BHHe :QeHTpa no 

npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr H (wnw) ero .n;on)KHOCTHoro nw:Qa, M<I>IJ, w 

(wnw) pa6oTHHKa M<I>IJ,, He npe.n;ycMoTpeHo. 

fiopH.[(OK, pa3Mep H OCHOBaHHH B3HMaHHH IIllaTbl 3a IIpe.[(OCTaBneHHe ycnyr, 

KOTOpbie HBllHIOTCH He06XO.[(HMbiMH H 06H3aTellbHbiMH .[(llH IIpe.[(OCTaB.JieHHH 

rocy.n;apCTBeHHOH ycnyrH, BKlliOqaH HHQlOpMa:QHIO 0 MeTO.[(HKe 

pacqeTa pa3Mepa TaKoH: nnaTbi 

2.22. B3HMaHwe nnaTbl 3a npe.n;ocTaBneHwe ycnyr, KOTOpbie HBnHIOTCH 

He06XO.[(HMbiMH H o6H3aTellhHbiMH .[(llH npe.[(OCTaBneHHH rocy.n;apCTBeHHOH ycnyrw, He 

IIpe.n;ycMOTpeHO. 

MaKcHMallhHhiH cpoK O)KH.[(aHHH B oqepe.n;w npw no.n;aqe 3aHBneHHH 

o npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrw w npw nonyqeHHH pe3ynoTaTa 

npe.n;ocTasneHHH rocy .n;apcTBeHHOH ycnyrw 

2.23. MaKcwManhHoe speMH O)KH.[(aHHH B oqepe.n;w npw no.n;aqe .n;oKyMeHTOB .n;M 

IIOnyqeHIDI rocy.n;apCTBeHHOH ycnyrH He .[(Oll)KHO IIpeBbiliiaTb 15 MHHyT. 

2.24. MaKCHManhHoe speMH O)KH.[(aHHH B oqepe.n;w npw nonyqeHHH pe3yni>TaTa 

npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrw (B cnyqae ecnw 3aHBHTeneM Bhi6paH 

nwqHbiH cnoco6 nonyqeHHH pe3ynoTaTa) He .n;on)KHO npeBhiliiaTh 15 MHHyT. 
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TipM nonyqeHMM pe3yJinTaTa npe.n;ocTaBJieHM51 rocy.n;apcTBeHHOM ycnyrM B BM.n;e 

BbiiiJiaTbl .n;eHe)I(HbiX Cpe.n;CTB Henocpe.n;CTBeHHOrO B3aMMO)l;eMCTBM51 C 3a5IBMTeJieM He 

Tpe6yeTC51. 

2.25. 3a5IBMTemo no ero )l(eJiaHMIO npe.n;ocTaBJI5IeTc51 B03MO)I(HOCTb 

npe.n;BapHTeJibHOM 3anMCM )l;Jl51 npe.n;CTaBJieHM51 )l;OKyMeHTOB Ha nonyqeHMe 

rocy.n;apCTBeHHOM ycnyrM. llpe.n;BapHTeJibHa51 3anMCb B QeHTP no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHbiX ycnyr MO)I(eT OCyiiJ;eCTBJI51TbC51 KaK npH JIMqHOM o6paiQeHMM 

3MBMTeJI51, TaK M no TenecpoHy, a TaK)I(e Ha E.n;MHOM nopTane rocy.n;apcTBeHHbiX M 

MYHMU:MnaJinHbiX ycnyr ( cpyHKU:Hii). Tipe.n;BapHTeJinHM 3anMcn B M<l>Q MO)I(eT 

OCyiiJ;eCTBJI51TbC51 KaK npH JIMqHOM o6paiQeHMM 3a5IBMTeJI51, TaK M no TeJieQJOHy, a 

TaK)I(e Ha caii:Te M <l> Q. 
B cnyqae 3anMcM Ha npHeM nocpe.n;cTBOM E.n;MHoro nopTana rocy.n;apcTBeHHbiX 

M MYHMU:MnaJinHbiX ycnyr ( cpyHKU:Hii) 3a5IBMTeJIIO npe.n;ocTaBJI5IeTc51 B03MO)I(HOCTb 

3anMCM B JII06nie CB060)l;Hble )l;Jl51 npHeMa .n;ary M BpeM51 B npe.n;eJiaX ycTaHOBJieHHOrO B 

u;eHTpe no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr rpaQJMKa npHeMa 3MBMTeneii:. 

2.26. llpH npe.n;BapMTeJibHOM 3anMCM B QeHTp no npe.n;OCTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr 3a5IBMTeJib coo6IQaeT cpaMMJIMIO, MM51 M oTqecTBO, )l(eJiaeMoe 

BpeM51 npe.n;cTaBJieHM51 )l;OKyMeHTOB, He06XO)l;MMbiX )l;Jl51 perneHM51 BOnpoca 0 

npe.n;ocTaBJieHMM rocy.n;apcTBeHHOM ycnyrM. Tipe.n;BapHTeJibHa51 3anMcb 

OCyiiJ;eCTBJI5IeTC51 nyTeM BHeCeHM51 MHQJOpMaQMM B KHMry npe.n;BapMTeJibHOM 3anMCM, 

KOTOpM Be.n;eTC51 Ha 6yMa)I(HOM M (HJIH) 3JieKTpOHHOM HOCMTeJie. 3a5IBMTeJIIO 

C006IQaeTC51 BpeM51 npe.n;cTaBJieHM51 )l;OKyMeHTOB M Ka6MHeT, B KOTOpOM Be.n;eTC51 

npHeM )l;OKyMeHTOB. 

Tipe.n;BapHTeJibHa51 3anMcb B M<l>Q ocyiQecTBJI5IeTc51 B cooTBeTCTBMM co 

CTaH.n;apToM o6cny)I(MBaHM51 B M<l>Q. 

CpoK M nop5I.n;oK perMcTpau;MM 3a5IBJieHM51 3a5IBMTeJI51 

o npe.n;ocTaBJieHMM rocy.n;apcTBeHHOM ycnyrM 

2.27. PerMCTPaU:M51 3a5IBJieHM51 M .n;oKyMeHTOB, npe.n;cTaBJieHHbiX 3a5IBMTeneM, 

ocyiQeCTBJI5IeTC51 cneu;ManMCTOM u;eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr 

MJIM M<l>Q, oTBeTcTBeHHbiM 3a npHeM M perMCTPaU:MIO 3a5IBJieHM51 M .n;oKyMeHTOB npH 

npe.n;ocTaBJieHMM rocy.n;apcTBeHHOM ycnyrM (.n;anee - cneu;MaJIMCT u;eHTpa no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHbiM 3a npHeM 

)l;OKyMeHTOB ). 

2.28. B cnyqae npe.n;cTaBJieHM51 3a5IBJieHM51 M .n;oKyMeHTOB, YKa3aHHbiX B 

nyHKTax 2.8, 2.9 HaCT05IIQero a.n;MMHMCTPaTMBHoro pernaMeHTa JIMqHo 3a5IBMTeneM, 

yKa3aHHbie .n;oKyMeHTbi perMcTpHpyiOTC51 u;eHTpOM no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHbiX MJIM M<l>Q B .n;eHb MX npe.n;cTaBJieHM51. 

2.29. B cnyqae HanpaBJieHM51 3a5IBJieHM51 M .n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 

2.8, 2.9 HaCT051IQero a.n;MMHMCTpaTMBHOrO perJiaMeHTa, noqTOBbiM OTnpaBJieHMeM, 

YKa3aHHbie .n;oKyMeHTbi perMCTPMPYIDTC51 u;eHTpOM no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHbiX ycnyr B .n;eHb MX nocTynJieHM51 B u;eHTP no npe.n;ocTaBJieHMIO 

rocy .n;apcTBeHHbiX ycnyr. 
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B cnyqae HanpaBnemui .n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 
HacTo.snu;ero a.n;MHHHCTpaTHBHoro pernaMeHTa, qepe3 E,r:t;HHbiH nopTan 

rocy.n;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr ( cpyHKIJ;Hii), ,r:t;HeM perHCTPau;HH 

3a5IBJieHH51 H .n;oKyMeHTOB 51BJI51eTC51 .n;eHb HX perHcTpau;HH Ha E.n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHu;HnaJibHbiX ycnyr ( cpyHKIJ;Hii). 

2.30. CpoK perHcTpau;HH 3aHBJieHH51 rpa)l(,r:t;aHHHa o npe.n;ocTaBneHHH 

rocy.n;apCTBeHHOH ycnyrH COCTaBJI5leT He 6onee 30 MHHyT. 

Tpe6oBaHH51 K noMei.U;eHH51M, B KOTOpbiX npe,r:t;OCTaBJI51eTC51 rocy.n;apCTBeHHa51 ycnyra, 

K 3aJIY 0)1(H,r:t;aHH51, MeCTaM ,IJ;JI51 3anOJIHeHH51 3a51BJieHHH 0 npe,r:t;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, MHQlOpMaiJ;HOHHbiM CTeH,r:t;aM C o6pa3IJ;aMH HX 3anOJIHeHH51 H 

nepeqHeM ,IJ;OKyMeHTOB, He06XO,IJ;HMbiX ,IJ;JI51 npe,r:t;OCTaBJieHH51 rocy.n;apCTBeHHOH 

ycnyrH, B TOM lfHCJie K o6ecnelfeHHIO ,IJ;OCTynHOCTH ,IJ;JI51 HHBaJIH,IJ;OB YKa3aHHbiX 

o6oeKTOB B cooTBeTCTBHH c 3aKoHo,r:t;aTeJihCTBOM PoccHiicKoii <l>e.n;epau;HH o 

COIJ;HaJibHOH 3aiiJ;HTe HHBaJIH,IJ;OB 

2.31. Tpe6oBaHH51 K noMeiiJ;eHHHM, B KOTOpbiX npe.n;ocTaBJI51eTc51 

rocy.n;apcTBeHHaH ycnyra. 

ilOMeiiJ;eHH51, B KOTOpbiX npe,r:t;OCTaBJI51eTC51 rocy.n;apCTBeHHa51 ycnyra, ,IJ;OJI)I(Hbl 

cooTBeTCTBOBaTh ycTaHOBJieHHbiM 3aKoHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epau;HH 

Tpe6oBaHH51M o6ecneqeHH51 KOMcpOpTHbiMH YCJIOBH51MH 3a51BHTeJieH H ,IJ;OJI)I(HOCTHbiX 

JIHIJ;, cneiJ;HaJIHCTOB, B TOM lfHCJie o6ecnelfeHH51 B03MO)I(HOCTH peaJIH3aiJ;HH npaB 

HHBaJIH,IJ;OB H JIHIJ; C orpaHHlfeHHbiMH B03MO)I(HOCT51MH Ha noJiylfeHHe no HX 

3a51BJieHHIO rocy.n;apCTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKoHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epau;HH o cou;HaJibHOH 

3aiiJ;HTe HHBaJIH,IJ;OB HM, B qacTHOCTH, o6ecnelfHBaiOTC51: 

ycJIOBH51 6ecnpen51TCTBeHHOfO ,IJ;OCTyna K 06oeKTY ( 3,r:t;aHHIO, noMeiiJ;eHHIO ), B 

KOTopoM npe.n;ocTaBJI51eTC51 rocy.n;apcTBeHHa51 ycnyra, a TaK)I(e ,r:t;JIH 

6ecnpen51TCTBeHHOfO nOJib30BaHH51 TpaHCnOpTOM, cpe,r:t;CTBaMH CB513H H MHQlOpMaiJ;HH; 

B03MO)I(HOCTb CaMOCT051TeJibHOfO nepe,r:t;BH)I(eHH51 no TeppHTOpHH, Ha KOTOpOH 

pacnOJIO)I(eHbl 06oeKTbl ( 3,r:t;aHH51, noMeiiJ;eHH51 ), B KOTOpbiX npe,r:t;OCTaBJI51IOTC51 ycnyrH, 

a TaK)I(e BXO,r:t;a B TaKHe 06oeKTbl H BbiXO,r:t;a H3 HHX, noca,r:t;KH B TPaHCnOpTHOe cpe,r:t;CTBO 

H BbiCa,r:t;KH H3 Hero, B TOM lfHCJie C HCnOJib30BaHHeM KpeCJia-KOJI51CKH; 

conpOBO)I(,r:t;eHHe MHBaJIH,IJ;OB, HMeiOIIJ;HX CTOHKMe paCCTpOHCTBa cpyHKIJ;MM 

3peHH51 M CaMOCT051TeJibHOf0 nepe,r:t;BM)I(eHM51; 

Ha,r:t;Jie)l(aiiJ;ee pa3MeiiJ;eHHe o6opy,r:t;oBaHH51 H HOCHTeJieH HHcpOpMaiJ;HH, 

He06XO,IJ;HMbiX ,IJ;JI51 o6ecneqeHH51 6ecnpen51TCTBeHHOfO ,IJ;OCTyna MHBaJIH,IJ;OB K 

06'beKTaM (3,r:t;aHH51M, noMei.U;eHH51M), B KOTOpbiX npe,r:t;OCTaBJI51IOTC51 ycnyni, H K 

ycnyraM C yqeTOM orpaHHlfeHHH HX )l(lf3He,r:t;e51TeJibHOCTH; 

.n;y6nMpOBaHHe He06XO,Il;MMOH ,IJ;JI51 HHBaJIH,IJ;OB 3BYKOBOH H 3pHTeJibHOH 

MHcpOpMaiJ;HH, a TaK)I(e Ha,r:t;nHCeH, 3HaKOB H HHOH TeKCTOBOH M rpacpHlfeCKOH 

HHcpopMau;HH 3HaKaMH, BbiiiOJIHeHHbiMM penbecpHO-TOlfelfHbiM rnpMcpToM EpaiinH; 

.n;onycK cyp.n;onepeBO,r:t;lfHKa H THcpnocyp.n;onepeBO,r:t;lfHKa; 

.n;onycK co6aKM-npOBO,IJ;HHKa Ha 06oeKTbl (3,r:t;aHH51, noMeiiJ;eHH51), B KOTOpbiX 

npe.n;ocTaBJI51IOTC51 ycnyrH; 
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OKa3aHI-Ie HHBaJIH)l;aM nOMOIII;H B npeO)l;OJieHHH 6apbepOB, MelliaiOIIJ;HX 

nonyqeHHIO HMH ycnyr HapaBHe C ,n;pyrHMH JIHII;aMH. 

2.32. Tpe6oBaHHH K pa3Me:r.u;eHHIO H o<}lopMJieHHIO noMe:r.u;eHHif u;eHTIJOB no 

npe.n;ocTaBJieHHIO rocy .n;apcTBeHHbiX ycnyr: 

1) npH npoeKTHpOBaHHH H CTpOHTeJibCTBe HJIH Bbi6ope 3)l;aHHH ( CTpOeHHH ), B 

KOTOpOM nJiaHHpyeTCH pacnOJIO)KeHHe II;eH'TpOB no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, )l;OJI)I(Ha yqHTbiBaTbCH nernexo,n;HaH )l;OCTynHOCTb OT 

OCTaHOBOK o6:r.u;eCTBeHHOrO TpaHCnOpTa; 

2) npHeM 3aHBHTeJieif: ocy:r.u;eCTBJIHeTCH B cneii;HaJibHO Bbi)l;eJieHHbiX )l;JIH 3THX 

u;eneif noMeiiJ;eHHHX (npHCYTCTBeHHbiX MeCTaX). ):(JIH y,n;o6CTBa 3aHBHTeJieif: 

npHCYTCTBeHHbie MeCTa peKOMeH,n;yeTCH pa3Me:r.u;aTb Ha HH)KHHX 3Ta)KaX 3)l;aHHH 

( CTpOeHHif); 

3) Ka6HHeTbi )l;JIH npHeMa 3aHBHTeJieif )l;OJI)I(Hbl 6biTb o6opy,n;oBaHbi 

HHcpopMaii;HOHHbiMH Ta6nHqKaMH (BbiBecKaMH) c YKa3aHHeM: HOMepa Ka6HHeTa; 

<}laMHJIHH, HMeHH, OTqeCTBa (nOCJie,n;Hee - npH HaJIHqHH) H )l;OJI)KHOCTH cneu;HaJIHCTa, 

ocy:r.u;ecTBJIHIOIIJ;ero npe.n;ocTaBJieHHe rocy.n;apcTBeHHo:H: ycnyrH; 

4) noMeiiJ;eHHH II;eHTpOB no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr )l;OJI)I(Hbl 

COOTBeTCTBOBaTb 3nH,n;eMHOJIOrHqeCKHM npaBHJiaM H HOpMaTHBaM. 

2.33. Tpe6oBaHHH K pa3Me:r.u;eHHIO H o<}lopMJieHHIO BH3YaJibHOH, TeKCTOBoif H 

MYJihTHMe,n;HifHoif HH<}lopMaii;HH. 

flpe,n;Ha3HaqeHHbie )l;JIH 03HaKOMJieHHH 3aHBHTeJieif: C HH<}lOpMaii;HOHHbiMH 

MaTepHaJiaMH MeCTa HH<}lOpMHpOBaHHH pacnonaraiOTCH B Henocpe,n;CTBeHHOH 

6JIH30CTH OT CeKTOpa O)KH)l;aHHH B oqepe,n;H H o6opy,n;yiOTCH: 

1) BH3YaJihHOH, TeKCTOBOH HH<}lOpMaii;Heif, pa3Me:r.u;aeMOH Ha HH<}lOpMaii;HOHHbiX 

CTeH,n;ax ( o6pa3II;bl 3anOJIHeHHH 3aHBJieHHH H nepeqeHb )l;OKyMeHTOB, He06XO)l;HMbiH 

)l;JIH npe,n;ocTaBJieHHH rocy ,n;apCTBeHHOH ycnyrH ), o6ecneqHBaiOIIJ;HX CB060)l;HbiH 

)l;OCTyn K HHM; 

2) CBeTOBbiMH HH<}lOpMaii;HOHHbiMH Ta6JIO, KOMnbiOTepoM CO cnpaBoqHO

HH<}lOpMaii;HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe,n;Ha3HaqeHHbiH )l;JIH HCnOJib30BaHHH 

3aHBHTeJIHMH, He )l;OJI)KeH 6biTb nO)l;KJIIOqeH K JIOKaJibHOH CeTH II;eH'Tpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. 

2.34. Tpe6oBaHHH K o6opy,n;oBaHHIO 3aJia O)KH)l;aHHH: 

1) MecTa O)KH)l;aHHH B oqepe,n;H ,n;oJI)I(Hbi 6hiTb o6opy,n;oBaHhi CTYJibHMH 

(KpeceJibHbiMH ceKII;HHMH) H (HnH) cKaMbHMH. KonHqecTBO MeeT O)KH,n;aHHH 

onpe,n;eJIHeTCH HCXO)l;H H3 <}laKTHqecKOH Harpy3KH H B03MO)KHOCTeif )l;JIH HX 

pa3Me:r.u;eHHH B 3)l;aHHH, HO He MO)KeT COCTaBJIHTb MeHee 2 MeCT Ha Ka)K)l;OrO 

cneii;HaJIHCTa, ocy:r.u;eCTBJIHIOIIJ;ero npHeM )l;OKyMeHTOB OT 3aHBHTeJieif:; 

2) )l;JIH C03)l;aHHH KOM<}lOpTHbiX YCJIOBHH O)KH)l;aHHH Ha CTOJiaX ( CTOHKax) )l;JIH 

nHCbMa MOryT pa3MeiiJ;aTbCH ra3eTbi, )KypHaJibi, neqaTHaH npo,n;yKII;HH (6porniOpbi, 

6yKneTbi) no BonpocaM npe.n;ocTaBJieHHH rocy.n;apcTBeHHoif ycnyrH. 

2.35. Tpe6oBaHHH K napKoBoqHbiM MecTaM. 

Ha TeppHTOpHH, npHneraiO:r.u;e:H: K u;eHTpaM no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr, )l;OJI)I(Hbl 6biTb o6opy,n;oBaHbi MeCTa )l;JIH 6ecnJiaTHOH 

napKOBKH aBTOTpaHCnOpTHbiX cpe,n;CTB. ):(ocTyn 3aHBHTeJieif K napKOBOqHbiM MeCTaM 

HBJIHeTCH 6ecnJiaTHbiM. 
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2.36. Tpe6oBaHmi K o<l_JopMJiemno Bxo,n;a B 3,[(aHwe. 

l(eHTpaJibHbiH BXO,[( B 3,[(aHHe :u;eHTPa no npe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX 

ycJiyr ,n;omKeH 6biTb o6opy,n;oBaH naH,n;ycoM, y,n;o6HbiM ,n;mi B'be3,n;a B 3,n;aHwe KOJISICOK c 

,n;eTbMH H HHBaJIH,[(HbiX KpeceJI-KOJISICOK, a TaK)Ke BbiBeCKOH, co,n;ep)Kam;eii: 

HaHMeHOBaHHe, MeCTO pacnOJIO)KeHH.SI, pe)KHM pa60Tbi, HOMep TeJie<l_JoHa ,[(JI.SI cnpaBOK. 

2.3 7. Tpe6oBaHH.SI K MecTaM ,n;JISI O)KH,[(aHH.SI 3a.SIBHTeJieii:. 

MecTa O)KH,[(aHH.SI ,n;OJI)I(Hbi cooTBeTCTBOBaTb KoM<l_JopTHbiM ycJIOBH.SIM ,n;JI.SI 

3a.SIBHTeJieH H OnTHMaJibHbiM YCJIOBH.SIM pa60Tbi ,[(OJI)KHOCTHbiX JIHD;, B TOM qwcJie 

He06XO,[(HMO HaJIIfqHe ,[(OCTynHbiX MeCT o6m;ero nOJib30BaHH.SI (TyaJieT). 

2.38. Tpe6oBaHH.SI K MecTaM npweMa 3a.SIBHTeJieii:. 

B :u;eHTpax no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr Bbi,n;eJI.SIIOTC.SI 

noMem;eHH.SI ,n;JI.SI npweMa 3a.SIBHTeJieii:. 

ITpw HaXO)K,ll;eHHH ,n;Byx cne:u;wanwcToB, ocym;ecTBJI.SIIOm;wx npweM ,n;oKyMeHTOB 

OT 3a.SIBHTeJieH B O,[(HOM noMem;eHHH, pa6oqee MeCTO Ka)K,[(OrO cneD;HaJIHCTa no 

B03MO)KHOCTH ,[(OJI)KHO 6biTb OT,[(eJieHO neperopo,n;KaMH. 

Pa6oqee MecTo cne:u;wanwcTa ,n;OJI)KHO 6biTb o6opy,n;oBaHo nepcoHaJibHbiM 

KOMnbiOTepOM C B03MO)KHOCTbiO ,[(OCTyna K He06XO,[(HMbiM HH<l_JOpMaD;HOHHbiM 6a3aM 

,n;aHHbiX, neqaTaiOm;HM H CKaHHpyiOm;HM ycTpOHCTBaMH. 

Cne:u;wanHCTbi, npHHHMaiOm;we ,n;oKyMeHTbi OT 3a.SIBHTeJieii:, o6ecneqwBaiOTC.SI 

JIIfqHbiMH H (HJIH) HaCTOJibHbiMH H,[(eHTH<l_JHKaD;HOHHbiMH KapToqKaMH. 

MecTa ,n;JI.SI npweMa 3a.SIBHTeJieii o6opy,n;yiOTC.SI CTYJib.SIMH w CTOJiaMH ,n;JI.SI 

o<l_JopMJieHH.SI ,[(OKyMeHTOB H o6ecneqwBaiOTC.SI o6pa3D;aMH 3anOJIHeHH.SI ,[(OKyMeHTOB, 

6JiaHKaMH 3a.SIBJieHHH H nHCbMeHHbiMH npHHa,[(Jie)KHOCT.SIMH. 

MecTa npe,n;ocTaBJieHH.SI ycJiyrw ,n;oJI)I(Hbi cooTBeTCTBOBaTb ycTaHoBJieHHbiM 

<l_Je,n;epaJibHbiM 3aKOHO,[(aTeJibCTBOM Tpe6oBaHH.SIM o6ecneqeHH.SI KOM<l_JopTHbiMH 

YCJIOBH.SIMH 3a.SIBHTeJieH, ,[(OJI)KHOCTHbiX JIHD;, CneD;HaJIHCTOB, B TOM qlfCJie 

o6ecneqeHH.SI ,[(OCTynHOCTH ,[(JI.SI HHBaJIH,[(OB YKa3aHHbiX 06'beKTOB B COOTBeTCTBHH C 

3aKoHo,n;aTeJibCTBOM PoccwiicKoii: <l>e,n;epa:u;ww o co:u;waJibHOH 3am;HTe HHBaJIH,[(OB. 

2.39. Tpe6oBaHH.SI K noMem;eHH.SIM M<l>U: onpe,n;eJieHbi ITpaBHJiaMH 

opraHH3aQHH ,n;e.SITeJibHOCTH MHOro<l_JyHKD;HOHaJibHhlX QeHTPOB npe,n;OCTaBJieHH.SI 

rocy,n;apcTBeHHbiX w MYHHQHnaJibHbiX ycnyr, YTBep)K,n;eHHbiMH nocTaHOBJieHHeM 

ITpaBHTeJibCTBa PoccwiicKoii <l>e,n;epa:u;ww OT 22.12.2012 N2 13 7 6. 

IJoKa3aTeJIH ,[(OCTynHOCTH H KaqecTBa rocy,n;apCTBeHHOH ycJiyrH 

2.40. I10Ka3aTeJIH ,[(OCTynHOCTH H KaqeCTBa rocy,n;apCTBeHHOM ycJiyrw 

npe,n;cTaBJieHbi B cJie,n;yiOm;eii: Ta6Jiw:u;e: 

f10Ka3aTeJIH E,n;wHw:u;a HopMaTHBHOe 

H3MepeHH.SI 3HaqeHwe 

nOKa3aTeJI.SI 

I1oKa3aTeJIH ,n;ocTynHOCTH 

Pa3Mem;eHwe Ha E,n;wHoM nopTane 

rocy,n;apCTBeHHbiX w MYHH:u;HnaJibHbiX ycJiyr ,n;a/HeT ,n;a 

( <PYHK:U:Hii) w ( HJIH) ITopTane rocy ,n;apcTBeHHbiX 
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M MYHMIJ;MIHUibHbiX ycrryr ( cpyHKIJ;HH) 

Pecny6rrMKM KoMM HHcpopMaiJ;MM o6 ycrryre, a 

TaK)I(e pa3Mei.U;eHMe Ha E,n:MHOM nopTarre 
rocy,n:apcTBeHHhiX M MYHMIJ;MnarrbHbiX ycrryr 

( cpyHKIJ;MH) M (HJIH) IlopTarre rocy,n:apCTBeHHbiX 

M MYHMIJ;MnarrbHhiX ycrryr ( cpyHKIJ;Hii) 
Pecny6rrMKM KoMM cpopM 3aj{BJieHMM M MHbiX 

.lJ:OKyMeHTOB, He06XO.lJ:MMbiX .IJ;Jiji norryqeHMj{ 

COOTBeTCTBYIOI.U;eM ycrryrM, M o6ecneqeHMe 

.ll;OCTyna K HMM .lJ:Jljl KOnHpOBaHMj{ M 3anOJIHeHMj{ 

B ::meKTpOHHOM BM.z:t:e 
KorrMqecTBO B3aMMo,n:elicTBMM 3aj{BMTeJijl c 

.ll;OJI)I(HOCTHbiMM JIMIJ;aMM npH npe,n:OCTaBJieHMM 

rocy,n:apCTBeHHOM ycrryrM M MX 
npO.z:t:OJI)I(MTeJibHOCTb: 

a) npH o6pai.U;eHMM 3a npe,n:ocTasrreHMeM 
pa3/MMH 0-110-30 

rocy,n:apcTBeHHoliycrryrM; 

6) npH norryqeHMM pe3yJihTaTa 
rocy,n:apcTBeHHOM ycrryrM (s crryqae ecrrM 
3aj!BMTerreM Bbi6paH JIMqHbiM cnoco6 pa3/MMH 0-110-15 
norryqeHifj{ yse,n:oMrreHMj{ o npe,n:ocTasrreHMM 

rocy .n;apcTBeHHOM ycrryrM) 

Bo3MO)I(HOCTb norryqeHifj{ rocy ,n:apcTBeHHOM 

ycrryrM B M<I>L( (s TOM qMcrre B norrHOM ,n:a/HeT .n;a 

o6oeMe) 
Bo3MO)I(HOCTb norryqeHifj{ HHcpopMaiJ;MM o xo,n:e 

npe,n:ocTasrreHMj{ rocy.n;apcTBeHHOM ycrryrM c 
.z:t:afHeT ,n:a 

MCnOJib30BaHMeM HHcpopMaiJ;MOHHO-
KOMMYHMKaiJ;MOHHbiX TeXHOJIOrMM 

Bo3MO)I(HOCTb norryqeHifj{ HHcpopMaiJ;MM o xo,n:e 

npe,n:ocTasrreHMj{ rocy,n:apcTBeHHOM ycrryrM no 
.z:t:a/HeT .n:a 

cnpasoqHbiM TerrecpoHaM, no 3JieKTPOHHoli 
noqTe 
Bo3MO)I(HOCTb norryqeHifj{ rocy,n:apcTBeHHOM 

ycrryrM nocpe,n:cTBOM 3anpoca o 
npe,n:OCTaBJieHMM HeCKOJibKMX 

.z:t:afHeT .n:a 
rocy,n:apcTBeHHbiX ycrryr B M<I>L(, 
npe,n:ycMoTpeHHoro cTaTbeli 151 <I>e,n:eparrbHoro 

3aKoHa N!! 21 0 - <!>3 ( KOMnrreKcHhiM 3an2_oc) 

Bo3MO)I(HOCTh norryqeHifj{ rocy.n;apcTBeHHOM 

ycrryrM B rri06oM M<I>L( Ha TeppHTOpMH 
.z:t:afHeT .n;a 

Pecny6rrMKM KoMM no Bbi6opy 3aj{BMTeJij{ 

( 3KCTeppMTOpHaJibHbiM npHHIJ;Mn) 
IloKa3aTeJIM KaqecTBa 

Y ,n:errhHhiM sec 3aj{BJieHMM rpa)l(,n:aH, % 100 
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paCCMOTIJeHHbiX B ycTaHOBJieHHbiM cpoK, B 

o6~eM KOJIHIJeCTBe 3miBJieHHM Ha 

npe,ll;OCTaBJieHHe rocy,ll;apcTBeHHOM ycnyrH B 

OpraHe 

Y ,ll;eJibHbiM sec paCCMOTpeHHbiX 

B ycTaHOBJieHHbiM CpOK 3a51BJieHHM Ha 

npe,ll;OCTaBJieHHe ycnyrH B o6~eM KOJIHIJeCTBe % 
100 

3a51BJieHHM Ha npe,ll;OCTaBJieHHe 

rocy,ll;apcTBeHHOM ycnyrH IJepe3 M<I>I.J; 
Y ,ll;eJibHbiM sec 060CHOBaHHbiX )l(aJI06 B o6~eM 

KOJIHIJeCTBe 3a51BJieHHM Ha 
% 0 

npe,ll;OCTaBJieHHe rocy,ll;apCTBeHHOM ycnyrH B 

OpraHe 

Y ,ll;eJibHbiM sec KOJIHIJeCTBa 060CHOBaHHbiX 

)l(aJI06 B o6~eM KOJIHIJeCTBe 3a51BJieHHM Ha 
% 0 

npe,ll;OCTaBJieHHe rocy,ll;apCTBeHHOM ycnyrH 

IJepe3 M<I>I.J; 

I1Hbie rpe6osaHH51, B TOM IJHCJie yiJHTbiBa:EO~He oco6eHHOCTM npe,ll;OCTasneHM51 

rocy,ll;apCTBeHHOM ycnyrM B MHOrocpyHKQMOHaJibHbiX :o;eHTpax M OCo6eHHOCTM 

npe,ll;OCTaBJieHH51 roCy,ll;apCTBeHHbiX ycnyr B 3JieKTpOHHOM cpopMe 

2.41. Ilpe,ll;OCTasneHHe rocy,ll;apcTBeHHoii ycnyrH B M<I>I.J; ocy~eCTBJI51eTC51 no 

npHHQHny «O,ll;HOrO OKHa», B COOTBeTCTBHH C KOTOpbiM npe,ll;OCTaBJieHHe 

rocy,ll;apcTBeHHOM ycnyrH ocy~eCTBJI51eTC51 nocne O,ll;HOKpaTHoro o6pa~eHH51 

3a51BHTeJI51 C COOTBeTCTBYIO~HM 3a51BJieHHeM 0 npe,ll;OCTaBJieHHH rocy,ll;apCTBeHHOM 

ycnyrH 3a51BHTeJI51 C COOTBeTCTBYIO~HM 3a51BJieHHeM 0 npe,ll;OCTaBJieHHH 

rocy,ll;apCTBeHHOM ycnyrM, a B3aHMO,ll;eMCTBHe C opraHaMM, npe,ll;OCTaBJI5110~HMH 

rocy,ll;apcTBeHHbie ycnyrH, HJIH opraHaMH, npe,ll;ocTaBJI51IO~HMH MYHHQHnaJihHbie 

ycnyrH, ocy~ecTBJI51eTC51 M<I>I.J; 6e3 yiJaCTM51 3a51BHTeJI51 B cooTBeTCTBHH c 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH H COrJiaiiieHHeM 0 B3aHMO,ll;eMCTBHH. 

3a51BJieHHe 0 npe,ll;OCTaBJieHHH rocy,ll;apCTBeHHOM ycnyrH M (MJIM) ,ll;OKyMeHTbl, 

He06XO,ll;HMbie ,ll;JI51 npe,ll;OCTaBJieHH51 rocy,ll;apCTBeHHOM ycnyrH, npe,ll;OCTaBJI5110TC51 

3a51BMTeJieM B M<I>I.J; JIHIJHO JIH6o IJepe3 JIHU:O, 51BJI51IO~eec51 ero ynoJIHOMOIJeHHbiM 

npe,ll;CTaBHTeJieM. 

B M<I>I.J; o6ecneiJMBaiOTC51: 

a) cpyHKQHOHMpOBaHHe aBTOMaTH3HpOBaHHOM HHcpOpMaQHOHHOM CHCTeMbl 

M<DI.J;; 
6) 6ecnJiaTHbiM ,ll;OCTyn 3a51BHTeJieM K IJopTany rocy,ll;apCTBeHHbiX H 

MYHHQHnaJihHbiX ycnyr ( cpyHKQHii) Pecny6nHKH KoMH H (HJIH) E,iJ;HHOMY nopTany 

rocy,ll;apcTBeHHbiX H MYHH:o;HnaJihHbiX ycnyr ( cpyHKU:Hii); 

B) no 3anpocy 3a5IBHTeJI51 perHCTpaQH51 B cpe,ll;epaJibHOM rocy,ll;apCTBeHHOM 

HHcpOpMaQHOHHOM CHCTeMe «E,ll;HHa51 CHCTeMa H,ll;eHTHcpHKaQHH H ayTeHTHcpHKaQHH B 

HHcppacTpyKType, o6ecneiJHBaiO~eM HHcpOpMaQHOHHO-TeXHOJIOrHIJeCKOe 
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B3aMMO,r:t;eHCTBMe MH<i:>OpMaiJ;MOHHbiX CMCTeM, MCIIOJib3YeMbiX ,r:t;JI.S:I rrpe,r:t;OCTaBJieHMH 

rocy.n;apCTBeHHbiX M MYHMIJ;MIIaJibHbiX ycJiyr B :meKTpOHHOH <l:>opMe» Ha 

6e3B03Me3,r:t;HOH OCHOBe. 

2.42. IIpM rrpe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycJiyrM rrocpe,n;cTBOM E,r:t;MHoro 

rropTana rocy.n;apcTBeHHbiX M MYHMIJ;MIIaJibHbiX ycJiyr ( <l>YHKIJ;MH) 3aHBMTemo 

o6ecrre~MBaeTcH: 

- B03MO)I(HOCTb IIOJiy~eHMH MH<i:>OpMaiJ;MM 0 IIOpH,r:t;Ke M CpOKaX rrpe,r:t;OCTaBJieHMH 

ycJiyrM; 

- B03MO)I(HOCTb rrpe,r:t;CTaBJIHTb ,r:t;OKyMeHTbl, Heo6XO,r:t;MMbie ,r:t;JIH rrpe,r:t;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycJiyrM, B 3JieKTpOHHOM BM,r:t;e; 

- B03MO)I(HOCTb ocy:r:u;eCTBJIHTb MOHMTOpMHr XO,r:t;a rrpe,r:t;OCTaBJieHMH ycJiyrM; 

B03MO)I(HOCTb IIOJiy~aTb yBe,r:t;OMJieHMe (pe3yJibTaT) rrpe,r:t;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycJiyrM B 3Jiei<TpOHHOM BM,r:t;e, eCJIM 3TO He 3arrpe:r:u;eHO 

<l:>e.n;epaJibHbiM 3aKOHOM. 

IIpe.n;ocTaBJieHMe rocy.n;apcTBeHHOH ycJiyrM rrocpe,n;cTBOM E,r:t;MHoro rropTana 

rocy.n;apcTBeHHbiX M MYHMIJ;MIIaJibHbiX ycJiyr ( <l>YHKIJ;MH) ocy:r:u;ecTBJIHeTcH rryTeM 

3aiiOJIHeHM1I M OTIIpaBKM MHTepaKTMBHOH <l:>opMbl 3a1IBJieHM1I Ha rrpe,r:t;OCTaBJieHMe 

rocy,n;apCTBeHHOH ycJiyrM M IIpHKpeiiJieHMH 3JieKTpOHHbiX o6pa30B ,r:t;OKyMeHTOB, 

He06XO,r:t;MMbiX ,r:t;JIH IIOJiy~eHMH rocy,n;apCTBeHHOH ycJiyrM. 

IIpM o6pa:r:u;eHMM B 3JieKTpoHHOH <PopMe rrocpe.n;cTBOM E,n;MHoro nopTana 

rocy.n;apcTBeHHbiX M MYHMIJ;MIIaJibHbiX ycJiyr ( <l>YHKIJ;MH) 3a rroJiy~eHMeM 

rocy,n;apCTBeHHOH ycJiyrM 3a1IBJieHMe M IIpMJiaraeMbie K HeMy ,r:t;OKyMeHTbl 

IIO,r:t;IIMCbiBaeTCH IIpOCTOH 3JieKTpOHHOH IIO,r:t;IIMCbiO, KOTOpaH IIpOXO,r:t;MT rrpoBepKy 

IIOCpe,r:t;CTBOM e,r:t;MHOH CMCTeMbl M,r:t;eHTM<i:>MKaiJ;MM M ayTeHTM<i:>MKaiJ;MM. 

B cJiy~ae ecJIM rrpM o6pa:r:u;eHMM B 3JieKTpOHHOH <l:>opMe 3a rroJiy~eHMeM 

rocy ,n;apCTBeHHOH ycJiyrM M,r:t;eHTM<i:>MKaiJ;MH M ayTeHTM<i:>MKaiJ;MH 3aHBMTeJIH 

<i:>M3M~eCKOrO JIMIJ;a ocy:r:u;eCTBJI1IIOTC1I C MCIIOJib30BaHMeM e,r:t;MHOH CMCTeMbl 

M,r:t;eHTM<i:>MKaiJ;MM M ayTeHTM<i:>MKaiJ;MM, TO 3a1IBMTeJib MMeeT rrpaBO MCIIOJib30BaTb 

IIpOCTYIO 3JieKTpOHHYIO IIO,r:t;IIMCb IIpM o6pa:r:u;eHMM B 3JieKTpOHHOM <l:>opMe 3a 

IIOJiy~eHMeM rocy,n;apCTBeHHOH ycnyrM IIpM YCJIOBMM, ~TO IIpM Bbi,r:t;a~e KJIIO~a 

rrpOCTOH 3JieKTPOHHOH IIO,r:t;IIMCM JIM~HOCTb <i:>M3M~eCKOrO JIMIJ;a ycTaHOBJieHa IIpM 

JIM~HOM IIpMeMe. 

III. CocTaB, rrocJie,n;oBaTeJibHOCTb M cpoKM BbiiiOJIHeHMH a,n;MMHMCTpaTMBHbiX 

rrpou;e,n;yp (,r:t;eMCTBMH), Tpe6oBaHM1I K IIOpH,r:t;Ky MX BbiiiOJIHeHMH, B TOM ~MCJie 

OC06eHHOCTM BbiiiOJIHeHMH a,r:t;MMHMCTpaTMBHbiX rrpou;e,n;yp (,r:t;eHCTBMH) 

B 3JieKTpOHHOH <l:>opMe, a TaK)I(e OC06eHHOCTM BbiiiOJIHeHMH a,r:t;MMHMCTpaTMBHbiX 

rrpou;e,n;yp (,r:t;eHCTBMH) B MHOro<l:>yHKIJ;MOHaJibHbiX IJ;eHTpax 

3 .1. IIpe.n;ocTaBJieHMe rocy .n;apcTBeHHOii ycJiyrM BKJIIO~aeT cJie,r:t;yiO:r:u;Me 

a,r:t;MMHMCTpaTMBHble rrpou;e,n;ypbi: 

1) IIpMeM M perMCTpaiJ;MH 3aHBJieHM1I M ,r:t;OKyMeHTOB ,r:t;JIH rrpe,r:t;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycnyrM; 

2) <l:>opMHpOBaHMe M HarrpaBJieHMe Me)I(Be,r:t;OMCTBeHHbiX 3aiipOCOB; 
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3) paCCMO'rpeHMe 3a51BJieHM51 M ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI51 

ITpe.n;ocTaBneHM51 rocy.n;apcTBeHHoil ycnyrM, M ITpMH51TMe perneHM51 o ITpe.n;ocTaBneHMM 

MJIM 06 OTKa3e B ITpe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM; 

4) yBe,[(OMJieHMe 3a5IBMTeJI51 0 ITpMH51TOM perneHMM, Bbi,[(al!a 3a51BMTemo 

pe3yrroTaTa ITpe.n;ocTaBJieHM51 rocy.n;apcTBeHHOH ycrryrM; 

5) MCITpaBJieHMe ,[(OITyiiJ;eHHbiX OITel!aTOK M (HJIM) OIIIM60K B Bbi,[(aHHbiX B 

pe3yrroTaTe ITpe.n;ocTaBrreHM51 rocy.n;apcTBeHHOH ycrryrM ,n;oKyMeHTax. 

IlpMeM M perMCTpai..I;M51 3a51BJieHM51 M ,[(OKyMeHTOB 

.[(JI51 ITpe.n;ocTaBrreHM51 rocy.n;apcTBeHHOH ycnyrM 

3.2. OcHoBaHMeM .[(JI51 Hal!arra a,n;MMHMCTpaTMBHoil ITpou;e.n;ypoi 51BJI51eTc51 JIMl!Hoe 

o6pai.U;eHMe rpa)l(,n;aHMHa B u;eHTP ITO ITpe.n;ocTaBrreHMIO rocy.n;apcTBeHHDIX ycnyr, 

M<l>L( c 3a51BJieHMeM M .n;oKyMeHTaMM, Heo6xo,n;MMDIMM ,n;n51 ITpe.n;ocTaBrreHM51 

rocy,n;apCTBeHHOH ycnyrM, JIM60 ITOCTYITJieHMe 3a51BJieHM51 M Heo6XO,[(MMbiX 

,[(OKyMeHTOB ,[(JI51 ITpe,n;OCTaBJieHM51 rocy,n;apCTBeHHOH ycrryrM B u;eH'rp ITO 

ITpe.n;ocTaBrreHMIO rocy.n;apcTBeHHhiX ycnyr, ITO ITOl!Te MJIM 1!epe3 E,n;MHDIH nopTarr 

rocy.n;apcTBeHHDIX M MYHMIJ;MITaJihHhiX ycrryr ( <l>YHKIJ;Mil). 

3 .2 .1. 01!Ha51 <I:>opMa ITO,[(al!M 3a51BJieHM51 M ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI51 

ITpe.n;ocTaBrreHM51 rocy.n;apcTBeHHOH ycnyrM- JIMl!Hoe o6pai.U;eHMe rpa)l(,n;aHMHa B u;eHTP 

ITO ITpe.n;ocTaBrreHMIO rocy.n;apcTBeHHDIX ycrryr MJIM M<l>L(. 
3a51BJieHMe 3aiTOJIH51eTC51 ITpM ITOMOIIJ;M cpe,n;CTB ::meKTIJOHHO-Bbll!MCJIMTeJibHOH 

TeXHMKM MJIM oT pyKM pa36opl!MBO (ITel!aTHhiMM 6yKBaMM) l!epHMJiaMM llepHoro MJIM 

CMHero u;BeTa. 

IlpM ITpe,n;CTaBJieHMM 3a51BMTeJieM 3a5IBJieHM51, 3aiTOJIHeHHOrO C OIIIM6KaMM, M ITpM 

HaJIMl!MM BCeX He06XO,[(MMbiX ,[(OKyMeHTOB CITeiJ;MaJIMCT u;eHTpa ITO ITpe.[(OCTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>L(, OTBeTCTBeHHhiH 3a ITpMeM ,n;oKyMeHTOB, ITpe.n;naraeT 

3a51BMTeJIIO ycTpaHMTb OIIIM6KM, 3aiTOJIHMB 3a51BJieHMe ITOBTOpHO B Tel!eHMe ITpMeMa. 

ITo ITpoco6e o6paTMBrneroc51 rrMu;a 3a5IBJieHMe MO)I(eT 6oiTh o<I:>opMneHo 

ciTeu;MarrMcTOM u;eHTpa ITO ITpe.n;ocTaBrreHMIO rocy.n;apcTBeHHDIX ycrryr, M<l>L(, 
OTBeTCTBeHHDIM 3a ITpMeM ,n;oKyMeHTOB, c MCITOJih30BaHMeM ITporpaMMHhiX cpe,n;cTB. B 
3TOM crryl!ae 3a51BMTeJib C06CTBeHHOpy1IHO BITMChiBaeT B 3a51BJieHMe CBOIO <l:>aMMJIMIO, 

MM51 M OTlleCTBO, CTaBMT ,n;aTy M ITO,[(ITMCb. 

3.2.2. CITeu;MarrMcT u;eHTpa ITO ITpe.n;ocTaBrreHMIO rocy.n;apcTBeHHhiX ycrryr, 

M<l>L(, OTBeTCTBeHHhiH 3a ITpMeM ,n;oKyMeHTOB, ocyiiJ;eCTBJI51eT cne,n;yiOIIJ;Ee .n;eilcTBM51 B 

xo.n;e ITpMeMa 3a51BMTeJI51: 

1) ycTaHaBJIMBaeT JIMl!HOCTb rpa)l(,[(aHMHa ( ero ITpe,n;cTaBMTeJI51) Ha OCHOBaHMM 

,[(OKyMeHTOB, y,n;OCTOBep51IOIIJ;MX JIMl!HOCTb M ITO,[(TBep)l(,[(aiOIIJ;MX ITOJIHOM01IM51 

ITpe,n;cTaBMTerrH; 

2) ITpOBep51eT HaJIMl!Me BCeX ,[(OKyMeHTOB, He06XO,[(MMbiX ,[(JI51 ITpe):(OCTaBJieHM51 

rocy,n;apCTBeHHOH ycnyrM, ITOJIHOTY co,n;ep)l(aiiJ;MXC51 B HMX CBe,n;eHMH; 

3) ITpM He06XO,[(MMOCTM M3rOTaBJIMBaeT KOITMM ,[(OKyMeHTOB, ITpe,n;CTaBJieHHbiX 

Ha 6yMa)I(HOM HOCMTeJie, M (HJIM) ITepeBO,[(MT TaKMe ,[(OKyMeHTbl B 3JieKTpOHHYIO 

( IJ;M<l:>poByiO) <Pop My, 3aBep51eT CBOeH ITO,[(ITMCbiO ( 3JieKTIJOHHOH ITO,[(ITMCbiO) C 

YKa3aHMeM <l:>aMMJIMM M MHMIJ;MaJIOB, yKa3biBaeT ,n;aTy; 
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4) peniCTpHpyeT 3a5IBJieHHe H npe,n:cTaBJieHHhie )l;OKyMeHTbl no,n: 

HH)l;HBH,IJ;yaJihHbiM nop5I,1l;KOBbiM HOMepoM B ,n:eHb HX nocTynJieHH5I; 

5) Bhi,n:aeT 3a5IBHTemo pacnHcKy-yBe,n:oMJieHHe c yKa3aHHeM perHcTpaQHOHHoro 

HOMepa 3MBJieHH5I H onHChiO npe,n:cTaBJieHHhiX ,n:oKyMeHTOB. CneQHaJIHCT M<l>Q, 

OTBeTCTBeHHbiH 3a npHeM )l;OKyMeHTOB, OcpOpMJI5IeT pacnHCKY B Tpex 3K3eMnJI5Ipax, 

O)l;HH H3 KOTOpbiX nepe,n:aeT 3a5IBHTeJIIO, BTOpOH nepe,n:aeT B QeHTP no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, TpeTHH ocTaBJI5IeT B M<l>Q. 

3 .3. 3aoqHa5I cpopMa no,n:aqH 3a5IBJieHH5I H ,n:oKyMeHTOB - B QeHTP no 

npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr nocpe,n:CTBOM noqTOBOH CB5I3H HJIH qepe3 

E,n:HHhiH nopTan rocy,n:apcTBeHHhiX H MYHHQHnaJihHhiX ycnyr ( cpyHKQHif). 

3.4. B cnyqae HanpaBJieHH5I 3a5IBJieHH5I H ,n:oKyMeHTOB B QeHTp no 

npe,n:ocTaBJieHHIO rocy,n:apCTBeHHhiX ycnyr nocpe,n:CTBOM noqTOBOH CB5I3H, ,n:HeM 

perHcTpaQHH 3a5IBJieHH5I 5IBJI5IeTC5I ,n:eHh nocTynneHH5I 3a5IBJieHH5I H ,n:oKyMeHTOB B 

QeHTP no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr. CneQHaJIHCT QeHTPa no 

npe,n:OCTaBJieHHIO rocy ,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a npHeM ,IJ;OKyMeHTOB: 

1) ycTaHaBJIHBaeT npe,n:MeT o6pam;eHH5I, npoBep5IeT nOJIHOMOqll}l 3MBHTeJI5I; 

2) npoBep5IeT HaJIHqHe BCeX ,IJ;OKyMeHTOB, Heo6XO)l;HMbiX ,IJ;JI5I npe,n:ocTaBJieHH5I 

rocy,n:apCTBeHHOH ycnyrH, nOJIHOTY co,n:ep)l(am;HXC5I B HHX CBe,n:eHHH; 

3) perHCTPHpyeT 3a5IBJieHHe H npe,n:cTaBJieHHhie )l;OKyMeHTbl no,n: 

HH)l;HBH)l;YaJihHbiM nop5I,IJ;KOBbiM HOMepoM B ,n:eHb HX nocTynJieHH5I; 

4) OTnpaBJI5IeT pacnHCKy-yBe,IJ;OMJieHHe 3a5IBHTeJIIO noqTOBbiM OTnpaBJieHHeM 

HJIH B cpopMe 3JieKTpOHHoro ,n:oKyMeHTa no a,n:pecy 3JieKTpOHHOH noqThi, YKa3aHHOMY 

3a5IBHTeJieM, B TeqeHHe 3 ,IJ;HeH CO )l;H5I perHCTPaQHH ,IJ;OKyMeHTOB B QeHTpe no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr. 

3 .4 .1. B cnyqae HanpaBJieHH5I 3a5IBJieHH5I H ,n:oKyMeHTOB B cpopMe 3JieKTpOHHhiX 

o6pa30B ,n:oKyMeHTOB B QeHTp no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHhiX ycnyr 

nocpe,n:cTBOM E,n:HHoro nopTana rocy,n:apcTBeHHhiX H MYHHQHnaJihHhiX ycnyr 

( cpyHKQHH) OHM perHCTpHpyeTC5I B aBTOMaTHqeCKOM pe)I(HMe. ,[(HeM nonyqeHH}I 

3a5IBJieHH}I H )l;OKyMeHTOB Ha npe,n:OCTaBJieHHe rocy,n:apCTBeHHOH ycnyrH 5IBJI5IeTC5I 

,n:eHh HX perHcTpaQHH Ha E,n:HHOM nopTane rocy,n:apcTBeHHhiX H MYHHQHnaJihHhiX 

ycnyr (cpyHKQHH). 

3a5IBHTeJIIO npe,n:OCTaBJI5IeTC5I B03MO)I(HOCTb npe,n:BapHTeJibHOH 3anHCH Ha 

npHeM B QeHTp no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr nocpe,n:cTBOM E,n;HHoro 

nopTana rocy,n:apcTBeHHhiX H MYHHQHnaJihHhiX ycnyr ( cpyHKQHH) B ni06bie cBo6o,n:Hhie 

,n:JI5I npHeMa ,n:aTy H BpeM5I B npe,n:enax ycTaHOBJieHHoro B QeHTPe no npe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHhiX ycnyr rpacpHKa npHeMa 3a5IBHTene:H:. 

11,n:eHTHcpHKaQH5I 3a5IBHTeJI5I o6ecneqHBaeTC5I C HCnOJih30BaHHeM e,n:HHOH 

CHCTeMhl H,IJ;eHTHcpHKaQHH H ayTeHTHcpHKaQHH. 

<l>opMHpOBaHHe 3a5IBJieHH5I 3a5IBHTeneM ocym;eCTBJI5IeTC51 nocpe,n:CTBOM 

3anonHeHH5I 3JieKTpOHHOH cpopMbi 3MBJieHHH Ha E,n:HHOM nopTane rocy,n:apcTBeHHhiX 

H MYHHQHnaJihHhiX ycnyr ( cpyHKQHH). 

<l>opMaTHo-norHqecKa5I npoBepKa ccpopMHpoBaHHoro 3aHBJieHH}I 

ocym;eCTBJIHeTCH aBTOMaTHqeCKH nOCJie 3anOJIHeHH5I 3aHBHTeJieM Ka)I(,IJ;Oro H3 noneif 

3JieKTpOHHOH cpopMbl 3a5IBJieHH51. IJpH BbiHBJieHHH HeKOppeKTHO 3anOJIHeHHOrO nOJI5I 

3JieKTpOHHOH cpopMbl 3a5IBJieHH51 3aHBHTeJih yBe,IJ;OMJI5IeTC5I 0 xapaKTepe BbffiBJieHHOH 
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onm:6KH H nop~.n;Ke ee ycTpaHeHH~ qepe3 HHcpopMaQHOHHoe coo6II.J;eHHe B 

3ITeKTpOHHOM cpopMe 3a~BITeHH~. 

ITpH cpopMHpoBaHHH 3a~BneHH~ 3a~BHTemo o6ecneqHBaeTc~: 

1) B03MO)I(HOCTb neqaTH Ha 6yMa:>KHOM HOCHTene KOnHH 3ITeKTpOHHOM cpopMbi 

3a~BneHH~; 

2) COXpaHeHHe paHee BBe,n;eHHbiX B 3ITeKTpOHHYIO cpopMy 3~BITeHH~ 3HaqeHHM 

B ITI060M MOMeHT no )l(eiTaHHIO nOITb30BaTeiT~, B TOM qHcne npH B03HHKHOBeHHH 

OIIIH60K BBO,n;a H B03BpaTe .n;n~ nOBTOpHoro BBO,n;a 3HaqeHHM B 3ITeKTpOHHYIO cpopMy 

3~BITeHH~; 

3) 3anonHeHHe noneii 3ITeKTpOHHoii cpopMbi 3a~BneHH~ .n;o Haqana BBo.n;a 

CBe,n;eHHM 3a~BHTeneM C HCnOITb30BaHHeM CBe.n;eHHM, pa3Meii.J;eHHbiX B e,n;HHOM 

CHCTeMe H,n;eHTHcpHKaiJ;HH H ayTeHTHcpHKaiJ;HH, H CBe,n;eHHM, ony6nHKOBaHHbiX Ha 

E.n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHIJ;HnanbHbiX ycnyr ( cpyHKIJ;Hii), B qacTH, 

KaCaiOII.J;eiic~ CBe,n;eHHM, OTCYTCTBYIQII.J;HX B e,n;HHOM CHCTeMe H,n;eHTHcpHKaiJ;HH H 

ayTeHTHcpHKaiJ;HH; 
4) B03MO)I(HOCTb BepHyTbC~ Ha ITI060M H3 3TanOB 3anOITHeHH~ 3ITeKTPOHHOM 

cpopMbi 3a~BITeHH~ 6e3 noTepH, paHee BBe,n;eHHOM HHcpOpMaiJ;HH; 

5) B03MO)I(HOCTb .n;ocTyna 3a~BHTen~ Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHIJ;HnaiTbHbiX ycnyr ( cpyHKIJ;HM) K paHee no.n;aHHbiM HM 3~BITeHH~M B TeqeHHe He 

MeHee o.n;Horo ro.n;a, a TaK)I(e qacTHqHo ccpopMHpoBaHHbiX 3a~BneHHii - B TeqeHHe He 

MeHee 3 Mec~u;eB. 
ITocne HanpaBneHH~ 3a~BneH~ H .n;oKyMeHTOB B <PopMe 3neKTPOHHbiX o6pa3oB 

.IJ:OKyMeHTOB B u;eHTP no npe.n;ocTaBneHHIO rocy .n;apCTBeHHbiX ycnyr nocpe,n;CTBOM 

E.n;HHoro nopTana rocy.n;apcTBeHHbiX H MYHHu;HnanbHbiX ycnyr ( cpyHKIJ;Hii) 3~BneHHIO 

B aBTOMaTHqecKOM pe)I(HMe npHCBaHBaeTC~ YHHKaiTbHbiM HOMep, no KOTOpOMY 

3a~BHTeniO 6y.n;eT npe.n;cTaBneHa HHcpopMau;~ o xo.n;e npe.n;ocTaBneH~ 

rocy.n;apcTBeHHOM ycnyrH (3a HCKniOqeHHeM cnyqa~, Kor.n;a .n;n~ Haqana npou;e.n;ypbi 

npe.n;ocTaBneHH~ rocy.n;apCTBeHHOM ycnyrH B COOTBeTCTBHH C 3aKOHO.IJ:aTeiTbCTBOM 

Tpe6yeTc~ nHqHa~ ~BKa B Bbi6paHHOe Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHIJ;HnanhHbiX ycnyr ( cpyHKIJ;Hii) BpeM~ B u;en~x npe.n;ocTaBneHH~ opHrHHanoB 

.IJ:OKyMeHTOB ). 
ITpe.n;ocTaBneHHe rocy.n;apcTBeHHOii ycnyrH HaqHHaeTc~ c MOMeHTa npHeMa H 

perHCTpau;HH u;eHTPOM no npe.n;ocTaBneHHIO rocy.n;apCTBeHHbiX ycnyr 3ITeKTpOHHbiX 

.n;oKyMeHTOB, Heo6xo.n;HMbiX .n;n~ npe.n;ocTaBneHH~ rocy.n;apcTBeHHoii ycnyrH. 

ITocne npHH~TH~ 3a~BneHH~ u;eHTPOM no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 

ycnyr, B nHqHoM Ka6HHeTe 3a~BHTen~ Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H 

MYHHIJ;HnanbHbiX ycnyr ( cpyHKIJ;Hii) o6HoBn~eTc~ cTaTyc npe.n;ocTaBneHH~ 

rocy.n;apCTBeHHOM ycnyrH .IJ:O «OTnpaBITeHO B Be,n;OMCTBO». 

B xo.n;e npHeMa 3a~BHTen~, o6paTHBIIIeroc~ B Bbi6paHHOe Ha E.n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHIJ;HnanbHbiX ycnyr ( cpyHKIJ;Hii) BpeM~, .n;n~ npe.n;ocTaBneH~ 

opHrHHaiTOB .IJ:OKyMeHTOB, cneiJ;HaiTHCT u;eHTpa no ~npe,n;OCTaBITeHHIO rocy .n;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHbiM 3a npHeM .n;oKyMeHTOB, ocyii.J;eCTBn~eT .n;eiicTBH~ YKa3aHHbie B 

nyHKTe 3.2.2 HaCTO~II.J;ero a,n;MHHHCTPaTHBHOrO pernaMeHTa (3a HCKmoqeHHeM 

perHCTpau;HH 3a~BITeHH~). 
3a~BHTeiTb HMeeT B03MO)I(HOCTb nonyqeHH~ HHcpOpMaiJ;HH 0 XO,n;e 
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npe,n;ocTaBJieHH.si rocy,n;apcTBeHHOH ycJiyrH. 

MH<jlopMaQH.si o xo,n;e npe,n;ocTaBJieHH.si rocy,n;apcTBeHHOH ycJiyrH HanpaBJI.sieTc.si 

3a5IBHTemo u;eHTpoM no npe,n;ocTaBJieHHID rocy ,n;apcTBeHHbiX ycJiyr B cpoK, He 

npeBhiiiiaiOIQHH o,n;Horo pa6otJero ,z::t;H.si nocJie 3aBeprueHH.si BbiiiOJIHeHH.si 

COOTBeTCTBYIOIQero ,z::t;eHCTBH.si, C HCnOJib30BaHHeM cpe,z::t;CTB E,z::t;HHOrO nopTaJia 

rocy,n;apcTBeHHbiX H MYHHQHnaJibHbiX ycJiyr ( <PYHKQHH). 

ITpH npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycJiyrH B 3JieKTpOHHoH. <jlopMe 

3a.siBHTeJIIO HanpaBJI.sieTC.si: 

a) yBe,z::t;OMJieHHe 0 3anHCH Ha npHeM B QeHTpe no npe,z::t;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycJiyr (,z::t;JI.si JIHlJHOH .siBKH B Bbi6paHHoe Ha E,z::t;HHOM nopTane 

rocy,n;apcTBeHHbiX H MYHHQHnaJihHbiX ycJiyr ( <jlyHKQHH) BpeM.si B u;eJI.siX 

npe,z::t;OCTaBJieHH.si OpHrHHaJIOB ,[t;OKyMeHTOB ); 

6) yBe,z::t;OMJieHHe 0 npHeMe H perHCTPaQHH 3a.siBJieHH.si H Heo6XO,[t;HMbiX 

,[t;OKyMeHTOB; 

B) yBe,z::t;OMJieHHe 3a.siBHTeJI.si 0 npHH.siTOM perueHHH. 

3a.siBHTeJIIO o6ecne1JHBaeTC.si B03MO)I(HOCTb OQeHHTb ,IJ;OCTynHOCTb H KalJeCTBO 

rocy,n;apcTBeHHOH ycJiyrH Ha E,z::t;HHOM nopTaJie rocy,n;apcTBeHHbiX H MYHHQHnaJihHbiX 

ycJiyr ( <jlyHKQHH). 

rocy,n;apCTBeHHa.si nOlliJIHHa 3a npe,z::t;OCTaBJieHHe rocy,n;apCTBeHHOH ycJiyrH He 

B3HMaeTC.si. 

3.5. KpHTepHH npHH.siTH.si perneHH.si: 

- HaJIHlJHe Ha,z::t;Jie)l(aiQHM o6pa30M O<jlOpMJieHHOrO 3a.siBJieHH.si H ,[t;OKyMeHTOB, 

nepetJHCJieHHbiX B nyHKTe 2.8 HacTo.s~mero a,n;MHHHCTpaTHBHoro perJiaMeHTa; 

HaJIHlJHe HJIH OTCYTCTBHe O,[t;HOrO HJIH HeCKOJibKHX ,[t;OKyMeHTOB, 

nepelJHCJieHHbiX B nyHKTe 2.9 HaCTO.siiQero a,z::t;MHHHCTpaTHBHOrO perJiaMeHTa 

3 .6. MaKCHMaJibHbiH cpoK BbiiiOJIHeHH.si a,z::t;MHHHCTPaTHBHOH npo!.i;e,n;ypbi no 

npHeMy H perHCTpaQHH 3a.siBJieHH.si H ,[t;OKyMeHTOB, He06XO,[t;HMbiX ,[t;JI.si 

npe,z::t;OCTaBJieHIDI rocy ,z::t;apCTBeHHOH ycJiyrH: 

- npH JIHlJHOM o6paiQeHHH, COCTaBJI.sieT He 6oJiee 30 MHHYT C MOMeHTa 

o6paiQeHH.si 3a.siBHTeJI.si 0 npe,z::t;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH; 

- tJepe3 opraHH3aQHID notJTOBOH CB.si3H, HHYID opraHH3aQHID, ocymecTBJI.siiDIQYID 

,[t;OCTaBKY KOppecnOH,z::t;eHQHH - ,z::t;eHb nocTynJieHH.si 3a.siBJieHH.si H ,[t;OKyMeHTOB B QeHTP 

no npe,n;ocTaBJieHHID rocy,n;apCTBeHHbiX ycJiyr; 

- tJepe3 E,z::t;HHbiH nopTaJI rocy ,n;apcTBeHHbiX H MYHHQHnaJihHbiX yceyr 

(<jlyHKQHH) - ,n;eHh perHCTPaQHH 3a.siBJieHH.si Ha E,z::t;HHOM nopTane rocy,n;apcTBeHHbiX H 

MYHHQHnaJihHbiX ycJiyr ( <PYHKQHH). 

3. 7. Pe3yJibTaToM a,z::t;MHHHCTPaTHBHOH npou;e,n;ypbi .siBJI.sieTc.si o,n;Ho H3 

CJie,z::t;yiDIQHX ,z::t;eHCTBHH: 

- npHeM H perHcTpau;IDI B u;eHTpe no npe,n;ocTaBJieHHID rocy,n;apcTBeHHbiX 

ycJiyr, M<l>U: 3a.siBJieHH.si H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,z::t;JI.si npe,n;ocTaBJieHIDI 

rocy,n;apCTBeHHOH ycJiyrH, HX nepe,z::t;alJa cneQHaJIHCTY QeHTpa no npe,z::t;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perueHIDI 

(yBe,z::t;OMJieHH.si) 0 npe,z::t;OCTaBJieHHH ( 06 OTKa3e B npe,z::t;OCTaBJieHHH) rocy,n;apCTBeHHOM 

yceyrH; 

- npHeM H perHCTpaQH.si B QeHTpe no npe,z::t;OCTaBJieHHIO rocy,n;apCTBeHHbiX 
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ycrryr, M<l>U 3aHBJieHIUI H ,n:oKyMeHTOB, Heo6xo,n:HMbiX ):(JIH npe,n:ocTaBJieHAA 

rocy,n:apcTBeHHOM ycrryrn, n nx nepe,n:aqa cneunarrncTy l(eHrpa no npe,n:ocTaB:IeHHIO 

rocy,n:apcTBeHHbiX ycrryr, M<l>IJ;, OTBeTCTBeHHOMY 3a Me)I(Be,n:oMCTBeHHoe 

B3aHMO):(eMCTBHe (B crryqae, eCJIH 3a51BHTeJib no C06CTBeHHOM HHHl(HaTHBe He 

npe,n:cTaBHJI ,n:oKyMeHTbi, YKa3aHHbie B nyHKTe 2.9 HaCTOHil(ero a,n:MHHHcrpaTHBHoro 

perrraMeHTa ). 

3.8. Cnoco6 <iJnKcaunn pe3yJibTaTa a,n:MHHHcrpaTHBHOM npoue.n:ypbi: 

perHCTpal(HH 3aHBJieHH51 H ):(OKyMeHTOB B )l(ypHarre BXO):(Hll(eM ):(OKyMeHTal(HH, 

KOTOpbiM Be,n:eTcH B ueHrpe no npe.n:ocTaBrreHHIO rocy.n:apcTBeHHbiX ycrryr, M<l>U Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKrpOHHOM <iJopMe. 

<l>opMHpOBaHHe H HanpaBJieHHe Me)I(Be):(OMCTBeHHbiX 3anpOCOB 

3. 9. OcHoBaHneM ):(JIH Haqarra a,n:MHHHCTpaTHBHOM npoue.n:ypbi HBJIHeTcH 

nocTynrreHHe naKeTa ):(OKyMeHTOB Cnel(HaJIHCTY l(eHrpa no npe):(OCTaBJieHHIO 

rocy,n:apcTBeHHbiX ycrryr, M<l>IJ;, OTBeTCTBeHHoMy 3a Me)I(Be,n:oMCTBeHHoe 

MH<lJOpMal(HOHHOe B3aHMO):(eMCTBHe. 

CneunarrncT l(eHrpa no npe.n:ocTaBrreHHIO rocy,n:apcTBeHHbiX ycrryr, M<l>IJ;, 

OTBeTCTBeHHbiM 3a Me)I(Be):(OMCTBeHHOe B3aHMO):(eMCTBHe, B TeqeHHe 3 pa6oqnx ):(HeM 

co ):(HH npe,n:cTaBJieHHH ,n:oKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HaCTOHil(ero 

a,[(MI-IHHCTpaTHBHOfO perJiaMeHTa, OCyll(eCTBJIHeT <iJopMHpOBaHHe H HanpaBJieHHe 

Me)I(Be):(OMCTBeHHbiX 3anpOCOB B opraHbl H opraHH3al(HH, B pacnopH)I(eHHH KOTOpbiX 

HaX0):(51TC51 ):(OKyMeHTbl ( CBe):(eHHH), B COOTBeTCTBHH C nopH):(KOM Me)I(Be):(OMCTBeHHOfO 

MH<lJOpMal(HOHHOfO B3aHMO):(eMCTBH51, npe,n:ycMorpeHHbiM ):(eMCTBYIOil(HM 

3aKOHO):(aTeJibCTBOM. 

CpoK no.n:roTOBKH H HanpaBrreHHH OTBeTa Ha Me)I(Be,n:oMCTBeHHbiM 3anpoc o 

npe,n:cTaBJieHHH ,n:oKyMeHTOB ( cBe,n:eHHM), yKa3aHHbiX B nyHKTe 2.9 HaCTOHil(ero 

a):(MHHHCrpaTHBHOfO perJiaMeHTa, C HCnOJib30BaHHeM Me)I(Be):(OMCTBeHHOfO 

MH<lJOpMal(HOHHOfO B3aHMO):(eMCTBH51 He MO)I(eT npeBbiiiiaTb 5 pa6oqnx ):(HeM CO ):(H51 

nocrynrreHHH Me)I(Be,n:oMCTBeHHoro 3anpoca B opraH ( opraHH3al(HIO ), B a,n:pec 

KOTOpbiX HanpaBJI51JIC51 Me)I(Be):(OMCTBeHHbiM 3anpoc. 

He no3,n:Hee pa6oqero ):(HH, crre,n:yiOil(ero 3a ,n:HeM norryqeHAA Bcex 7pe6yeMbiX 

OTBeTOB Ha Me)I(Be):(OMCTBeHHbie 3anpOCbi, cnel(HaJIHCT l(eHrpa no npe):(OCTaBJieHHIO 

rocy.n:apcTBeHHbiX ycrryr, M<l>IJ;, OTBeTCTBeHHbiM 3a Me)I(Be):(OMCTBeHHoe 

B3aHMO):(eMCTBHe, nepe,n:aeT 3aperHCTpHpOBaHHbie OTBeTbl H 3anpOCbi BMeCTe C 

npe,n:cTaBJieHHbiMH 3a51BHTeJieM ):(OKyMeHTaMH Cnel(HaJIHCTY l(eHrpa no 

npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycrryr, OTBeTCTBeHHOMy 3a nO):(fOTOBKY npoeKTa 

perneHHH (yBe):(OMJieHAA) 0 npe):(OCTaBJieHHH ( 06 OTKa3e B npe):(OCTaBJieHHH) 

rocy.n:apcTBeHHOM ycrryrn. 

Ilepe,n:aqa OTBeTOB Ha Me)I(Be,n:oMcTBeHHbie 3anpocbi M<l>U ocyll(eCTBJIHeTcH 

cnoco6oM, npe.n:ycMOTpeHHbiM corrrarneHHeM o B3aHMo,n:eMCTBHH Me)l(,n:y M<l>U H 

MnHncTepcTBOM. 

3.10. KpnTepnn npHHHTHH perneHHH: 

- nocrynrreHne ,n:oKyMeHTOB cneunarrncTy ueHTpa no npe.n:ocTaBrreHHIO 

rocy.n:apcTBeHHbiX ycrryr, M<l>IJ;, OTBeTCTBeHHOMY 3a Me)I(Be,n:oMCTBeHHoe 
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MHcpOpMaiJ;MOHHOe B3aMMO,D;elfcTBMe; 

- OTCYTCTBMe o.n;Horo MnM HecKonoKMX .n;oKyMeHTOB, yKa3aHHhiX B nyHKTe 2.9 
HaCTmn:u;ero a,D;MMHMCTpaTMBHOrO pernaMeHTa. 

3 .11. MaKCMManoHhiH cpoK McnonHeHM5.1 a,n:MMHMCTpaTMBHOH npo:u;e.n;yphl 

COCTaBn5.IeT 3 pa6oqMX ,D;H5.1 CO ,D;H5.1 IIonyqeHM5.1 CIIeii;ManMCTOM :u;eHrpa IIO 

npe.n;ocTaBneHMIO rocy.n:apcTBeHHhiX ycnyr, M<t>U:, OTBeTCTBeHHhiM 3a 

Me:>I<Be,D;OMCTBeHHOe B3aMMO,D;eHCTBMe, 3a5.1BneHM5.1 M ,D;OKyMeHTOB. 

3.12. Pe3ynoTaToM McnonHeHM5.1 a,n:MMHMCTpaTMBHo:H npo:u;e.n:ypoi 5.1Bn5.IeTC5.1 

nonyqeHMe ,n:oKyMeHTOB, M MX nepe,n:aqa cne:u;ManMcTy :u;eHTpa no npe.n:ocTaBneHMIO 

rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO,D;rOTOBKY npoeKTa perneHM5.1 

(yBe,n:oMneHM5.1) o npe.n:ocTaBneHMM ( o6 OTKa3e B npe.n;ocTaBneHMM) rocy .n;apcTBeHHOH 

ycnyrM. 
3.13. Cnoco6 cpHKca:u;MM pe3ynoTaTa a,n:MMHHcrpaTMBHOH npo:u;e.n:ypoi: 

perMCTpa:u;M5.I ,D;OKyMeHTOB B )l(ypHane BXO,D;5.IIII;eH M MCXO,D;5.IIII;eH ,D;OKyMeHTaiJ;MM, 

KOTOpbiH Be,D;eTC5.1 B :u;eHrpe IIO npe,D;OCTaBneHMIO rocy.n;apCTBeHHbiX ycnyr, M<l>Q Ha 

6yMa)I(HOM HOCMTene M (HnH) B 3neKTpOHHOH cpopMe. 

PaccMoTpeHMe 3a5.1BneHM5.1 M .n;oKyMeHTOB, Heo6xo,n:MMhiX .n;n5.1 npe.n:ocTaBneHM5.1 

rocy,n:apCTBeHHOH ycnyrM, M IIpHH5.ITMe perneHM5.1 0 IIpe,D;OCTaBneHMM MnM 06 OTKa3e B 

npe.n:ocTaBneHMM rocy .n:apcTBeHHOH ycnyrM 

3.14. OcHoBaHMeM .n;n5.1 Haqana a,n:MMHHcrpaTMBHOH npo:u;e.n;ypoi 5.1Bn5.IeTC5.1 

nocTynneHMe cne:u;ManMcTy :u;eHTpa no npe.n:ocTaBneHMIO rocy.n:apcTBeHHbiX ycnyr, 

OTBeTCTBeHHOMY 3a IIO,D;rOTOBKy IIpOeKTa perneHM5.1 (yBe,D;OMneHM5.1) 0 npe,D;OCTaBneHMM 

( 06 OTKa3e B npe,D;OCTaBneHHH) rocy,n:apCTBeHHOH ycnyrM 3aperMCTpHpOBaHHbiX 

.n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 2.8, 2.9 HacT05.IIII;ero a.n;MMHMCTpaTMBHoro 

pernaMeHTa. 
Cne:u;ManMcT :u;eHTpa no npe.n:ocTaBneHMIO rocy.n:apcTBeHHhiX ycnyr, 

OTBeTCTBeHHbiH 3a IIO,D;rOTOBKY npoeKTa peiiieHM5.1 (yBe,D;OMneHH5.1) 0 npe,D;OCTaBneHMM 
\ 

( o6 OTKa3e B npe.n:ocTaBneHHH) rocy.n:apcTBeHHOH ycnyrM, B TeqeHMe 1 pa6oqero ,D;H5.1 

CO ,D;H5.1 IIOCTyiineHM5.1 ,D;OKyMeHTOB OCyiii;eCTBn5.IeT IIpOBepKy KOMIIneKTa ,D;OKyMeHTOB 

Ha npe.n;MeT HanMqM5.1 Bcex ,n:oKyMeHTOB, Heo6xo,n:MMhiX ,n:nH npe.n:ocTaBneHM5.1 

rocy.n:apCTBeHHOH ycnyrM, M cooTBeTcTBM5.1 YKa3aHHbiX ,n:oKyMeHTOB ycTaHoBneHHbiM 

Tpe60BaHM5.IM. 
llpH paCCMOrpeHMM KOMIIneKTa ,D;OKyMeHTOB ,D;n5.1 npe,D;OCTaBneHM5.1 

rocy.n;apcTBeHHOH ycnyrM cne:u;ManMcT :u;eHTpa no npe.n;ocTaBneHMIO rocy.n:apcTBeHHhiX 

ycnyr, OTBeTCTBeHHbiH 3a IIO,D;rOTOBKY npoeKTa peiiieHM5.1 (yBe,D;OMneHH5.1) 0 

npe.n:ocTaBneHMM (o6 OTKa3e B npe.n:ocTaBneHHH) rocy.n:apcTBeHHOH ycnyrM, 

ycTaHaBnMBaeT COOTBeTCTBMe 3a5.IBMTen5.1 KpHTepH5.IM, Heo6XO,D;MMbiM ,D;n5.1 

npe.n:ocTaBneHM5.1 rocy.n;apcTBeHHOH ycnyrM, a TaK)I(e ycTaHaBnMBaeT cpaKT HanMqM5.1 

MnM OTCYTCTBM5.1 OCHOBaHMH ,D;n5.1 OTKa3a B npe,n:OCTaBneHMM rocy .n;apCTBeHHOH ycnyrM, 

npe.n;ycMOTpeHHbiX nyHKTOM 2.18 HaCT05.IIII;ero a,n:MMHHcrpaTMBHoro pernaMeHTa. 

ITo pe3ynoTaTaM npoBepKM cne:u;ManMCT :u;eHTpa no npe.n:ocTaBneHMIO 

rocy,n:apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIO,D;rOTOBKY IIpOeKTa peiiieHM5.1 

(yBe,n:oMneHH5.1) o npe.n:ocTaBneHMM ( o6 OTKa3e B npe.n;ocTaBneHHH) rocy.n:apcTBeHHOH 
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ycrryrii, ocyrn:eCTBJUieT BBO)J; He06XO)J;IIMOH IIHqlOpMai.J;IIII B nporpaMMHbiH KOMnJieKC, 

fOTOBIIT npoeKT perueHIIX, yBe)J;OMJieHIIX 0 npe,ll;OCTaBJieHIIII rocy,ll;apCTBeHHOH 

ycJiyrii, a npii HaJIIIqiiii OCHOBaHIIH, npe)J;yCMOTpeHHbiX nyHKTOM 2.18 HaCTOXIUero 

a)J;MIIHIICTpaTIIBHOfO perJiaMeHTa, peiUeHIIX, yBe)J;OMJieHIIX 06 OTKa3e B 

npe,ll;OCTaBJieHIIII rocy,ll;apcTBeHHOH ycJiyrii. 

B TeqeHIIe 1 pa6oqero )J;HX nocJie o<}lopMJieHIIX npoeKTa perneHIIX, 

yBe)J;OMJieHHX o npe,ll;OCTaBJieHIIII rocy,ll;apcTBeHHOH ycJiyrii JIII6o npoeKTa perneHIIX, 

yBe)J;OMJieH.H:X 06 OTKa3e B npe,ll;OCTaBJieHIIII rocy,ll;apCTBeHHOH ycrryrii cnei.J;IIaJIIICT 

u;eHTpa no npe,ll;OCTaBJieHIIIO rocy,ll;apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a nO)J;fOTOBKY 

npoeKTa perueHIIX (yBe)J;OMJieHIIX) 0 npe,ll;OCTaBJieHIIII ( 06 OTKa3e B npe,ll;OCTaBJieHIIII) 

rocy)J;apCTBeHHOH ycJiyrii, nepe)J;aeT IIX Ha no)J;niiCb )J;OJI)KHOCTHOMY JIIII.J;Y u;eHTpa no 

npe,ll;OCTaBJieHIIIO rocy)J;apcTBeHHbiX ycrryr. 

,l(OJI)KHOCTHOe JIIII.J;O u;eHTpa no npe,ll;OCTaBJieHIIIO rocy)J;apCTBeHHbiX ycrryr 

nO)J;niiCbiBaeT npoeKT perueHIIX, yBe)J;OMJieHIIX 0 npe,ll;OCTaBJieHIIII rocy,ll;apCTBeHHOH 

ycJiyrii (06 OTKa3e B npe,ll;OCTaBJieHIIII rocy,ll;apCTBeHHOH ycJiyrii) B TeqeHIIe 1 
pa6oqero )J;HX CO )J;HX noJiyqeHIIX II B03Bparn:aeT cnei.J;IIaJIIICTy, OTBeTCTBeHHOMY 3a 

nO)J;fOTOBKY npoeKTa perueHIIX (yBe)J;OMJieHHX) 0 npe,ll;OCTaBJieHIIII ( 06 OTKa3e B 

npe,ll;OCTaBJieHIIII) rocy ,ll;apCTBeHHOH ycJiyrii. 

Cneu;IIaJIIICT, OTBeTCTBeHHbiH 3a no)J;rOTOBKY npoeKTa perneHIIX (yBe)J;OMJieHIIX) 

0 npe,ll;OCTaBJieHIIII ( 06 OTKa3e B npe,ll;OCTaBJieHIIII) rocy)J;apCTBeHHOH ycrryrii, B 

TeqeHIIe 1 pa6oqero )J;HX CO )J;HX nocrynJieHIIX K HeMy nO)J;niiCaHHbiX perneHIIX, 

yBe)J;OMJieHHX nepe)J;aeT yBe)J;OMJieHIIe cneu;IIaJIIICTy u;eHTpa no npe,ll;OCTaBJieHIIIO 

rocy,ll;apCTBeHHbiX ycJiyr, OTBeTCTBeHHOMY 3a Bbi)J;aqy pe3yJibTaTa ycJiyr, JIII60 B 

M<l>I( (B 3aBIICIIMOCTII oT Bbi6paHHoro 3aXBIITeJieM cnoco6a noJiyqeHHX pe3yJibTaTa 

ycJiyrii). 

PerneHIIe o npe,ll;OCTaBJieHIIII ( o6 OTKa3e B npe)J;ocTaBJieHIIII) rocy,ll;apcTBeHHOH 

ycJiyrii xpaHIITCX B JIIIqHOM )J;eJie 3aXBIITeJIX B I.J;eHrpe no npe,ll;OCTaBJieHIIIO 

rocy)J;apcTBeHHbiX ycJiyr. 

3.15. Kp1nep1I1I npiiHXTIIX perneHIIX: 

- COOTBeTCTBIIe 3aXBJieHIIX II npiiJiaraeMbiX K HeMy )J;OKyMeHTOB Tpe6oBaHIIXM 

HaCTOXIUero a)J;MIIHIICTpaTIIBHOfO perJiaMeHTa. 

3 .16. MaKCIIMaJibHbiH cpoK BbiTIOJIHeHIIX a)J;MIIHIIcrpaTIIBHOH npou;e,ll;ypbi 

COCTaBJIXeT: 

- 1 0 pa6oq1Ix )J;He:H: co )J;HX npe)J;ocTaBJieHIIX )J;OKyMeHTOB, YKa3aHHbiX B nyHKTax 

2.8, 2.9 HacToxrn:ero a,ll;MIIHIICrpaTIIBHoro perJiaMeHTa; 

5 pa6oqiiX )J;HeH CO )J;HX nocTynJieHIIX nOCJie)J;Hero OTBeTa Ha 

Me)I(Be)J;OMCTBeHHbiH 3anpoc o npe,ll;cTaBJieHIIII )J;OKyMeHTOB ( cBe,ll;eHIIH:), YKa3aHHbiX B 

nyHKTe 2.9 HaCTOXIUero a,ll;MIIHIICTpaTIIBHOfO perJiaMeHTa. 

3.17. Pe3yJihTaToM BbiTIOJIHeHIIX a,ll;MIIHIICTpaTIIBHOH npou;e,ll;ypbi XBJIXeTcx 

O)J;HO II3 CJie)J;yiOIUIIX )J;eHCTBIIH: 

1) npiiHXTIIe perneHIIX o npe,ll;OCTaBJieHIIII rocy ,ll;apcTBeHHOH ycJiyrii, nepe,ll;aqa 

yBe,ll;OMJieHHX cneu;IIaJIIICTY u;eHrpa no npe,ll;ocTaBJieHIIIO rocy)J;apcTBeHHbiX ycJiyr, 

M<l>I(, OTBeTCTBeHHOMY 3a Bbi)J;aqy pe3yJibTaTa ycJiyrii, II BbiTIJiaTa )J;eHe)I(HbiX 

cpe,ll;CTB 3aXBIITeJIIO; 

2) npiiHXTIIe perueHIIX 06 OTKa3e B npe,ll;OCTaBJieHIIII rocy)J;apCTBeHHOH YCJIYfii 
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H nepe~aqa yBe~oMneHHH cneQHanHcTy QeHTpa no npe~ocTaBneHHIO 

rocy~apcTBeHHhiX ycnyr, M<l>U:, OTBeTCTBeHHOMY 3a Bhi~aqy pe3ynhTaTa ycnyrH. 

3.18. Cnoco6 cpHKCaQHH pe3ynhTaTa a~MHHHcrpaTHBHOM npoQe~yphi: 

perHCTpaQHH ~OKyMeHTOB B )l(ypHane HCXO~HI.U:eM ~OKyMeHTaQHH, KOTOpbiM Be~eTCH B 

QeHTpe no npe~OCTaBneHHIO rocy~apCTBeHHhiX ycnyr Ha 6yMa)I(HOM HOCHTene H 

(HnH) B 3neKTpOHHOM cpopMe. 

YBe~oMneHHe 3aHBHTenH o npHHHTOM perneHHH, Bhi~aqa 3aHBHTeniO pe3ynhTaTa 

npe~ocTaBneHHH rocy~apcTBeHHOM ycnyrH 

3.19. OcHoBaHHeM ~nH Haqana a~MHHHcrpaTHBHOM npoQe~yphi HBnHeTCH 

nocTynneHHe cneQHanHcTy QeHTpa no npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, 

M<l>IJ;, OTBeTCTBeHHOMY 3a Bhi~aqy pe3ynhTaTa ycnyrH, yBe~oMneHHH o 

npe~OCTaBneHHH ( 06 OTKa3e B npe~OCTaBneHHH) rocy~apCTBeHHOM ycnyrH (~anee -

yBe~oMneHHe ). 
A~MHHHcrpaTHBHaH npoQe~ypa HcnonHHeTcH cneQHanHCTOM QeHTpa no 

npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, M<l>U:, OTBeTCTBeHHhiM 3a Bhi~aqy 

pe3ynhTaTa ycnyrH. 
IJpH nOCTynneHHH yBe~OMneHHH cneQHMHCT QeHTpa no npe~OCTaBneHHIO 

rocy~apcTBeHHhiX ycnyr, M<l>IJ;, OTBeTCTBeHHhiM 3a Bhi~aqy pe3ynhTaTa ycnyrH, B 

CpOK 5 pa6oqHX ~HeM HHcpOpMHpyeT 3aHBHTenH 0 HanHqHH yBe~OMneHHH. 

J1HcpOpMHpOBaHHe 3aHBHTenH OCyi.U:eCTBnHeTCH B 3aBHCHMOCTH OT cnoco6a, 

yKa3aHHoro B 3aHBneHHH. 
B cnyqae nHqHoro o6pai.U:eHHH 3aHBHTenH B QeHrp no npe~ocTaBneHHIO 

rocy~apcTBeHHhiX ycnyr, M<l>U: Bhi~aqy yBe~oMneHHH ocyi.U:eCTBnHeT cneQHMHCT 

QeHrpa no npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr, M<l>U:, OTBeTCTBeHHhiM 3a 

Bhi~aqy pe3ynhTaTa ycnyrH, npH nHqHoM npHeMe no~ pocnHCh 3aHBHTenH, KOTopaH 

npoCTaBnHeTCH B )l(ypHane perHCTpaQHH, pacnHCKe, npH npe~'bHBneHHH 3aHBHTeneM 

~OKyMeHTa y~OCTOBepHIOI.U:ero nHqHOCTh, a npH o6pai.U:eHHH npe~CTaBHTenH TaK)I(e 

~OKyMeHTa, nO~TBep)l(~aiOI.U:ero nonHOMOqHH npe~CTaBHTenH. 

B cnyqae HeBo3MO)I(HOCTH nHqHoro o6pai.U:eHMH 3aHBHTenH cneQHMMCT QeHTpa 

no npe~OCTaBneHHIO rocy~apCTBeHHhiX ycnyr, OTBeTCTBeHHhiM 3a Bhi~aqy pe3ynhTaTa 

ycnyrH, B cpoK 5 pa6oqHx ~HeM HanpaBnHeT 3aHBHTeniO yBe~oMneHHe qepe3 

opraHH3aQHIO noqTOBOM CBH3H HRH nocpe~CTBOM OTnpaBneHHH :meKTpOHHOrO 

coo6I.U:eHHH Ha YKa3aHHhiM 3aHBHTeneM a~pec 3neKTpoHHOM noqThi. 

B cnyqae o6pai.U:eHHH 3aHBHTenH qepe3 E~HHhiM nopTan rocy~apcTBeHHhiX H 

MYHHQHnanhHhiX ycnyr (cpyHKQHM), yBe~oMneHHe o npHHHTOM perneHHH B cpopMe 

3neKTpOHHoro ~oKyMeHTa B TeqeHHe 1 pa6oqero ~HH nocne npHHHTHH perneHHH 

HanpaBnHeTCH 3aHBHTeniO qepe3 E~HHhiM nopTan rocy~apcTBeHHhiX H 

MYHHQHnanbHhiX ycnyr ( cpyHKQHM). 
CneQHMHCT M<l>U: B nopH~Ke H cpoKH, ycTaHoBneHHhie cornarneHHeM o 

B3aHMo~eMCTBHH Me)l(~y M<l>U: H MHHHCTepcTBOM, nepe~aeT HeBOCTpe6oBaHHOe 

3aHBHTeneM yBe~oMneHHe B QeHrp no npe~ocTaBneHHIO rocy~apcTBeHHhiX ycnyr. 

Pe3ynhTaTOM npe~ocTaBneHHH rocy~apcTBeHHOM ycnyrH HBnHeTCH BhmnaTa 

~eHe)I(HbiX cpe~CTB 3aHBHTeniO. 
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3.20. KpHTepHH npHH~TH~ perneHH~: 
- Bbi6paHHblll 3~BHTeJieM Cnoco6 ero yBe,l(OMJieHH~ 0 npHH~TOM perneHHH; 

JIHqHoe o6paiiJ;eHHe 3a~BHTeJI~ B l(eHTp no npe,n:OCTaBJieHHIO 

rocy,n:apcTBeHHbiX ycnyr, M<l>Q 3a nonyqeHHeM yBe,n:oMJieHH~. 

3 .21. MaKCHMaJihHhiH cpoK HcnonHeHH~ a,n:MHHHCTpaTHBHo:H: npou;e.n:ypbi 
CKJia,l(hiBaeTC~ H3 CJie,n:yiDIIJ;HX CpOKOB: 

1) 5 pa6oqHX ,l(Hell CO ,l(H~ nocTynJieHH~ yBe,l(OMJieHH~ cnel(HaJIHCTY l(eHTPa no 

npe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMY 3a Bhl,n:aqy 

pe3yJibTaTa ycnyrH; 
2) B cnyqae JIHqHoro o6paiiJ;eHH~ 3~BHTeJI~ 3a yBe,n:oMJieHHeM - ,n:eHb 

o6paiiJ;eHH~ 3a~BHTeJI~ B u;eHTp no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr, M<l>Q; 
3) CpOK nepe,n:aqH HeBOCTPe6oBaHHOrO 3a~BHTeJieM yBe,l(OMJieHH~, 

ycTaHOBJieHHhiH cornarneHHeM o B3aHMo,n:e:H:cTBHH Me)l(.n:y M<l>Q H MHHHCTepcTBOM. 

3 .22. Pe3yJibTaTOM HcnoJIHeHH~ a,n:MHHHCTPaTHBHo:H: npou;e.n:ypbi ~BJI~eTc~ 

O,l(HO H3 CJie,n:yiOIIJ;HX ,n:eHCTBHH: 
1) yBe,l(OMJieHHe 3~BHTeJI~ H Bbi,l(aqa JIH60 HanpaBJieHHe eMy yBe,l(OMJieHH~; 
2) nepe,n:aqa B u;eHTp no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr 

HeBOCTpe6oBaHHOrO 3a~BHTeJieM yBe,l(OMJieH~. 
Cnoco6 QJHKcau;HH pe3yJihTaTa a,n:MHHHCTPaTHBHo:H: npou;e.n:yphi: perHcTpau;H~ 

,l(OKyMeHTOB B )l(ypHaJie HCXO,l(~IIJ;ell ,l(OKyMeHTal(HH, KOTOpblll Be,n:eTC~ B u;eHTPe no 

npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, M<l>Q Ha 6yMa)I(HOM HOCHTeJie H (HJIH) B 

3JieKTpOHHOH cpopMe, npoCTaBJieHHe no,n:nHCH 3a~BHTeJI~ B pacnHCKe. 

3 .23. HHbie ,n:e:H:cTBH~, Heo6xo,n:HMbie .n:n~ npe.n:ocTaBJieHH~ rocy .n:apcTBeHHOH 

ycnyrH: 
HHbie ,n:e:H:cTBH~, Heo6xo,n:HMbie .n:n~ npe.n:ocTaBJieHH~ rocy.n:apcTBeHHo:H: ycnyrH, 

B TOM qlfCJie CB~3aHHbie C npoBepKOH ,n:eHCTBHTeJibHOCTH YCHJieHHOH 

KBaJIHQJHII;HpOBaHHOH 3JieKTpOHHOH no,n:nHCH 3a~BHTeJI~, HCnOJib30BaHHOll npH 

o6paiiJ;eHHH 3a nonyqeHHeM rocy.n:apcTBeHHo:H: ycnyrH, He npe.n:ycMOTpeHbi.· 

HcnpaBJieHHe .n:onyiiJ;eHHbiX oneqaToK H (HJIH) ornH6oK B Bhi,n:aHHbiX 
B pe3yJibTaTe npe.n:ocTaBJieHH~ rocy.n:apcTBeHHOH ycnyrH ,n:oKyMeHTax 

3.24. B cnyqae Bbi~BJieHH~ 3a~BHTeJieM oneqaToK H (HJIH) ornH6oK B 
noJiyqeHHOM 3a~BHTeJieM ,l(OKyMeHTe, ~BJI~IOIIJ;eMC~ pe3yJihTaTOM npe,n:OCTaBJieH~ 

rocy .n:apcTBeHHoli ycnyrH, 3a~BHTeJib BnpaBe o6paTHTbC~ B u;eHTP no 

npe.n:ocTaBJieHHID rocy.n:apcTBeHHbiX ycnyr, M<l>Q c 3a~BJieHHeM o6 HcnpaBJieHHH 
oneqaTOK H (HJIH) OliiH60K B ,l(OKyMeHTaX, Bbi,l(aHHbiX B pe3yJibTaTe npe,n:OCTaBJieHH~ 

rocy.n:apcTBeHHoli ycnyrH (.n:anee - 3~BJieHHe o6 HcnpaBJieHHH on~n6oK) no 

peKoMeH,n:yeMoli <jJopMe cornacHo npMJIO)I(eHHID NQ 4 K HaCTO~IIJ;eMy 

a,n:MHHHCTPaTHBHOMY perJiaMeHTY. 
3 .25. 3~BJieHMe o6 HcnpaBJieHHM ornM6oK c YKa3aHMeM cnoco6a 

MHQJOpMHpOBaHM~ 0 pe3yJibTaTaX ero paCCMOTpeHH~ H ,l(OKyMeHTbi, B KOTOpbiX 
CO.l(ep)l(aTC~ oneqaTKM M (HJIM) OliiM6KM, npe,n:cTaBJI~IOTC~ CJie,n:yiDIIJ;HMH cnoco6aMM: 

- JIHqHo B u;eHTp no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHhiX ycnyr, M<l>Q 

(3a~BHTeJieM npe,n:cTaBJI~IOTC~ OpHrMHaJibl ,l(OKyMeHTOB C oneqaTKaMH H (MJIH) 
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OlliH6KaMH, CITeiJ;HaJIHCTOM IJ;eHTpa ITO ITpe.IJ:OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr, 

M <I> I( BhiiiOJIH5IeTCH KOITwpoBaHwe .n:aHHhiX .n.oKyMeHTOB ); 

- qepe3 OpraHH3aiJ;HIO ITOqTOBOM CBH3H B IJ;eHTp ITO ITpe,ll,OCTaBJieHHIO 

rocy.n.apCTBeHHbiX ycnyr (3aHBHTeJieM HaiTpaBJIHIOTCH KOITHH ,ll,OKyMeHTOB C 

OITeqaTKaMH H ( HJIH) OlliH6KaMH ); 

3 .26. OcHoBaHJ.feM ,IJ,JIH Haqana a,IJ,MHHHCTpaTHBHOM ITpou;e.n.yphi HBJIHeTCH 

ITOCTYITJieHwe B u;eHTp ITO ITpe.n.ocTaBJieHHIO rocy.n.apcTBeHHhiX ycnyr, M<l>l( 

3aHBJieHHH 06 HCITpaBJieHHH OIIIH60K. 

CITeu;wanwcT u;eHrpa ITo ITpe.n.ocTaBJieHHIO rocy.n.apcTBeHHbiX ycnyr, M<l>l( 

perHCTpHpyeT 3aHBJieHHe 06 HCITpaBJieHHH OIIIH60K ITO,ll, HH,ll,HBH.Il.YaJibHbiM 

ITOpH,ll,KOBbiM HOMepOM B ,IJ,eHb HX ITOCTYITJieHHH. 

He IT03,IJ,Hee cne.n.yiOmero pa6oqero ,IJ,HH co ,IJ,HH ITonyqeHHH 3aHBJieHHH OT 

3aHBHTeJIH COTPY.Il.HHK M<l>l( ITepe.n.aeT ero B u;eHrp ITO ITpe.n.ocTaBJieHHIO 

rocy.n.apcTBeHHhiX ycnyr ciToco6oM, ITpe.n.ycMorpeHHhiM cornarneHHeM. 

YKa3aHHbie .n.oKyMeHThi perwcTpwpyiOTCH yiToJIHOMoqeHHhiM ciTeu;wanwcTOM 

u;eHTpa ITO ITpe.n.ocTaBneHHIO rocy.n.apcTBeHHhiX ycnyr B .n.eHb wx ITepe.n.aqw 

( HaiTpaBJieHHH). 

CITeu;wanwcT u;eHTpa ITO ITpe.n.ocTaBJieHHIO rocy.n.apcTBeHHhiX ycnyr ITO 

pe3yJibTaTaM paCCMOTpeHHH 3aHBJieHHH 06 HCITpaBJieHHH OIIIH60K: 

- rrpHHHMaeT perneHwe o6 HCITpaBJieHHH oiTeqaTOK H (wnw) onm6oK, 

,ll,OITyJUeHHbiX B ,ll,OKyMeHTaX, Bbi,IJ,aHHbiX B pe3yJihTaTe ITpe,IJ,OCTaBJieHHH 

rocy.n.apCTBeHHOM ycnyrH, H yBe,IJ,OMJIHeT 3aHBHTeJIH 0 ITpHHHTOM perneHHH CITOC060M, 

yKa3aHHhiM B 3aHBJieHHH o6 wciTpaBJieHHH ornw6oK, B cpoK, He ITpeBbiiiiaiomw:H: 3 

pa6oqwx ,IJ,He:H: c MOMeHTa perwcrpau:ww 3aHBJieHHH; 

- ITpHHHMaeT perneHHe 06 OTCYTCTBHH He06XO,ll,HMOCTH HCITpaBJieHHH OITeqaTOK 

H (HJIH) OIIIH60K, ,ll,OITyJUeHHbiX B ,ll,OKyMeHTaX, Bbi,IJ,aHHbiX B pe3yJibTaTe 

ITpe,IJ,OCTaBJieHHH rocy.n.apCTBeHHOM ycnyrH, H yBe,IJ,OMJIHeT 3aHBHTeJIH 06 OTKa3e B 

HCITpaBJieHHH OITeqaTOK H (HJIH) OIIIH60K, ,ll,OITyJUeHHbiX B ,ll,OKyMeHTaX, Bbi,IJ,aHHbiX B 

pe3yJihTaTe ITpe.n.ocTaBJieHHH rocy.n.apcTBeHHOM ycnyrw, c YKa3aHHeM ITpwqwH 

ciToco6oM, YKa3aHHhiM B 3aHBJieHHH o6 HCITpaBJieHHH ornw6oK, B cpoK, He 

ITpeBbiiiiaiOmw:H: 3 pa6oqwx ,IJ,He:H: c MoMeHTa perwcrpau;ww 3aHBJieHHH. 

3.27. OcHoBaHHHMH ,IJ,JIH OTKa3a B wciTpaBJieHHH oiTeqaToK H (wnw) ornw6oK 

HBJIHIOTCH: 

1) ITpe,ll,CTaBJieHHble ,IJ,OKyMeHTbl ITO COCTaBy H CO,ll,ep)l<:aHHIO He COOTBeTCTBYIOT 

Tpe6oBaHHHM, ycTaHOBJieHHbiM ITYHKTOM 3 .24 HaCTOHrn:ero a,IJ,MHHHCrpaTHBHOrO 

pernaMeHTa; 

2) ,ll,OKyMeHTbl, ycTaHOBJieHHbie ITYHKTOM 3.24 HaCTOHJUero 

a,IJ,MHHHcrpaTHBHoro pernaMeHTa, ITo,IJ,aHhi ciToco6oM, He ITpe.n.ycMorpeHHhiM ITYHKTOM 

3.25 HaCTOHrn:ero a,IJ,MHHHCTpaTHBHOrO perJiaMeHTa; 

3) JIHIJ;O, ITO,IJ,aBIIIee 3aHBJieHHe 06 HCITpaBJieHHH OITeqaTOK H (HJIH) OIIIH60K He 

HBJIHeTcH 3aHBHTeJieM cornacHo ITYHKTY 1.2 HacToHmero a,IJ,MHHHcrpaTHBHoro 

pernaMeHTa; 

4) OTCYTCTBHe OITeqaTOK H (HJIH) OIIIH60K B CJiyqae, eCJIH B ,ll,OKyMeHTe, 

Bbi,IJ,aHHOM ITO pe3yJibTaTaM ITpe,ll,OCTaBJieHHH rocy.n.apCTBeHHOM ycnyrw, CO,IJ,ep)l<:aTCH 

HH<l_)OpMaiJ;HH H ,IJ,aHHbie, COOTBeTCTBYIOIUHe HH<l_)OpMaiJ;HH, H ,IJ,aHHbiM, YKa3aHHbiM B 
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.IJ:OKyMeHTaX, npe,n:CTaBJieHHbiX 3miBMTeJieM CaMOCTOHTeJibHO M (MJIH) no C06CTBeHHOM 

MHMQMaTMBe, a TaK:>Ke HaXO.IJ:RIQMXCH B pacnopH:>KeHMM u;eHTPa no npe,n:ocTaBJieHMIO 

rocy,n:apCTBeHHbiX ycnyr M (HJIH) 3anporneHHbiX B paMKaX Me:>KBe.IJ:OMCTBeHHOrO 

MHcpOpMaQMOHHOrO B3aMMO.IJ:eMCTBMH npM npe,n:OCTaBJieHMM 3aHBMTeJIIO 

rocy,n:apCTBeHHOM ycnyrM. 

3aHBMTeJib MMeeT npaBO nOBTOpHO o6paTMTbCH C 3aHBJieHMeM 06 MCnpaBJieHMM 

OIIIM60K nOCJie ycTpaHeHMH OCHOBaHMM .IJ:JIH OTKa3a B MCnpaBJieHMM oneqaTOK M (HJIM) 

OIIIM60K, npe,n:yCMOTpeHHbiX no,n:nyHKTaMM 1, 2 nyHKTa 3.27 HaCTOHII(ero 

a,n:MMHMCTPaTMBHOrO perJiaMeHTa. 

HcnpaBJieHMe oneqaTOK M (HJIH) ornM6oK, ,n:onyll(eHHbiX B ,n:oKyMeHTax, 

Bbi.IJ:aHHbiX B pe3yJibTaTe npe,n:OCTaBJieHMH rocy,n:apCTBeHHOH ycnyrM, ocyll(eCTBJIHeTCH 

cneu;MaJIMCTOM u;eHTPa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycnyr B TeqeHMe 5 
pa6oqMX ,n:HeM, CO .IJ:HH npMHHTMH peiiieHMH 06 MCnpaBJieHMM oneqaTOK M (HJIM) 

OIIIM60K. 

3.28. IlpM MCnpaBJieHMM oneqaTOK M (HJIM) OIIIM60K, ,n:onyll(eHHbiX B 

.IJ:OKyMeHTaX, Bbi.IJ:aHHbiX B pe3yJibTaTe npe,n:OCTaBJieHMH rocy,n:apCTBeHHOM ycnyrM, He 

,n:onycKaeTcH: 

M3MeHeHMe co,n:ep:>KaHMH .IJ:OKyMeHTOB, HBJIHIOII(MXCH pe3yJibTaTOM 

npe,n:ocTaBJieHMH rocy,n:apcTBeHHOM ycnyrM; 

- BHeCeHMe HOBOM MHcpOpMaQMM, CBe,n:eHMM M3 BHOBb nonyqeHHbiX .IJ:OKyMeHTOB, 

KOTOpble He 6biJIM npe,n:cTaBneHbi npM no,n:aqe 3aHBJieHMH o npe,n:ocTaBJieHMM 

rocy,n:apCTBeHHOM ycnyrM. 

3.29. KpMTepMM npMHHTMH perneHMH: 

- HaJIMqMe MJIM OTCYTCTBMe oneqaTOK M (HJIH) OIIIM60K B .IJ:OKYMeHTax, 

HBJIHIOII(MXCH pe3yJibTaTOM npe,n:OCTaBJieHMH rocy,n:apCTBeHHOM ycnyrM. 

3.30. MaKCMMaJibHbiM cpoK McnonHeHMH a,n:MMHMCTpaTMBHOM npou;e,n:ypbi 

COCTaBJIHeT He 6onee 8 pa6oqMX .IJ:HeM CO .IJ:HH nOCTynJieHMH B QeHTp no 

npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr 3aHBJieHMH o6 McnpaBJieHMM oneqaTOK M 

(HJIM) OIIIM60K. 

3.31. Pe3yJihTaTOM npou;e,n:ypbi HBAAeTcH: 

- MCnpaBJieHHbie .IJ:OKyMeHTbl, HBJIHIOII(MeCH pe3yJioTaTOM npe,n:OCTaBJieHMH 

rocy ,n:apCTBeHHOM ycnyrM; 

- yBe.IJ:OMJieHMe 06 OTKa3e B MCnpaBJieHMM oneqaTOK M (HJIH) OIIIM60K, 

,n:onyll(eHHbiX B .IJ:OKyMeHTaX, Bbi.IJ:aHHbiX B pe3yJibTaTe npe,n:ocTaBJieHMH 

rocy,n:apcTBeHHOH ycnyrM, c YKa3aHMeM npMqMH (no peKoMeH,n:yeMo:H: cpopMe cornacHo 

npMJIO:>KeHMIO NQ 5 K HaCTOHII(eMy a,n:MMHMcTpaTMBHOMY pernaMeHTy). 

Y Be.IJ:OMJieHMe 3aHBMTeJIH 0 npMHHTOM perneHMM, Bbl,n:aqa 3aHBMTeJIIO 

MCnpaBJieHHOrO .IJ:OKyMeHTa npOM3BO.IJ:MTCH B nopH,n:Ke, ycTaHOBJieHHOM nyHKTOM 3.19 
HaCTOHII(ero a,n:MMHMCTpaTMBHOrO perJiaMeHTa. 

3.32. Cnoco6 cpHKCaQMM pe3yJibTaTa a,n:MMHMCTpaTMBHOM npou;e,n:ypbi: 

perMCTpaQMH .IJ:OKyMeHTOB B :>KypHane MCXO,n:HII(eM .IJ:OKyMeHTaQMM, KOTOpbiM Be,n:eTCH B 

u;eHTPe no npe,n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr, M<I>IJ, Ha 6yMa:>KHOM HOCMTene 

M (HJIM) B 3JieKTpOHHOM cpopMe. 

}J;oKyMeHT, co,n:ep:>Kall(MM oneqaTKM M (HJIH) OIIIM6KM, nOCJie 3aMeHbl no,n:Jie:>KMT 

YHMqTo:>KeHMIO, cpaKT KOToporo cpHKCMpyeTcH B ,n:ene no paccMoTpeHMIO o6pall(eHMH 
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3a51BHTeJUI. 

J1Hble ~eMCTBH51, Heo6xo~HMbie ~JI51 npe~OCTaBJieHH51 rocy~apCTB
eHHOM ycnyrH, 

B TOM qHCJie CB513aHHbie C npoBepKOM ~eMCTBHTeJibHOCTH ycHJieHHOM 

KBaJIH<l>HI.l,HpOBaHHOM :meKTpOHHOM no~nHCH 3a5IBHTeJI51, HCnOJib30BaiiHOM npH 

o6palll,eHHH 3a nonyqeHHeM rocy~apcTBeHHoii ycnyrH, He npe~ycMOTpeHbi. 

IV. <I>opMbi KOHTpOJI51 3a HcnonHeHHeM 

a~MHHHCTpaTHBHOrO perJiaMeHTa 

fiOp5I~OK OCylll,eCTBJieHH51 TeKylll,ero KOHTpOJI51 3a C06JIIO~eHHeM H HCnOJIHeHHeM 

OTBeTCTBeHHbiMH ~OJI)KHOCTHbiMH JIHIJ,aMH IJ,eHTpa no npe~OCTaBJieHHIO 

rocy~apCTBeHHbiX ycnyr nOJIO)KeHHM HaCT051IIl,ero a~MHHHCTpaTHBHOrO perJiaMeHTa H 

HHbiX HOpMaTHBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIHBaiOII.l,HX Tpe6oBaHH51 K 

npe~OCTaBJieHHIO rocy~apCTBeHHOM ycnyrH, a TaK)Ke npHH51THeM HMH perneHHM 

4.1. TeKylll,HM KOHTpOJib 3a C06JIIO~eHHeM H HCnOJIHeHHeM nOJIO)KeHHM 

HaCT051IIl,ero a~MHHHCTpaTHBHOrO perJiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX 

aKTOB, ycTaHaBJIHBaiOII.l,HX Tpe6oBaHH51 K npe~OCTaBJieHHIO rocy~apCTBeHHOM ycnyrH, 

OCylll,eCTBJI5IeT ~HpeKTOp IJ,eHTpa no npe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr. 

4.2. TeKylll,HM KOHTpOJib ocylll,eCTBJI5IeTc51 rryTeM npoBe~eHH51 rrpoBepoK 

C06JIIO~eHH51 H HCnOJIHeHH51 IIOJIO)KeHHM HaCT051IIl,ero a~MHHHCTpaTHBHOrO 

perJiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaBJIHBaiOII.l,HX Tpe6oBaHH51 

K npe~OCTaBJieHHIO rocy~apCTBeHHOM ycnyrH. 

IJOp5I~OK H nepHO~HqHOCTb ocylll,eCTBJieHH51 nJiaHOBbiX 

H BHenJiaHOBbiX npoBepOK IIOJIHOTbl H KaqeCTBa rrpe~OCTaBJieHH51 

rocy ~apcTBeHHOM ycnyrH 

4.3. KoHTpOJib 3a noJIHOTOM H KaqecTBOM rrpe~ocTaBJieHH51 rocy~apcTBeHHOM 

ycnyrH ocylll,eCTBJI5IeTc51 nyTeM npoBe~eHH51 MHHHCTepcTBOM nnaHOBbiX H 

BHeiiJiaHOBbiX npoBepOK. 

4.4. IInaHOBbie npoBepKH rroJIHOTbi H KaqecTBa rrpe~ocTaBJieHH51 

rocy~apCTBeHHOM ycnyrH npOB0~5ITC51 Ha OCHOBaHHH npHKa30B MHHHCTepCTBa H 

ocylll,eCTBJI51IOTC51 Ha OCHOBaHHH pa3pa6aTbiBaeMbiX MHHHCTepCTBOM e)KerO~HbiX 

nnaHoB, yTBep)K~eHHbiX MHHHCTepcTBOM, B <PopMe ~oKyMeHTapHoii npoBepKH H 

(HJIH) Bble3~HOM npOBepKH B nop5I~Ke, ycTaHOBJieHHOM 3aKOHO~aTeJibCTBOM. 

4.5. BHennaHOBbie rrpoBepKH npoB0~51TC51 B <PopMe ~oKyMeHTapHoii rrpoBepKH H 

(HJIH) Bble3~HOM npOBepKH B nop5I~Ke, ycTaHOBJieHHOM 3aKOHO~aTeJibCTBOM. 

BHenJiaHOBbie npoBepKH MoryT npoBO~HTbC51 Ha OCHOBaHHH KOHKpeTHOrO 

o6palll,eHH51 3a5IBHTeJI51 o <l>aKTax HapyrneHH51 ero rrpaB Ha nonyqeHHe 

rocy~apCTBeHHOH ycnyrH. 

4.6. Pe3yJibTaThi nnaHOBbiX H BHennaHOBbiX npoBepoK o<PopMJI51IOTC51 B BH~e 

aKTa, B KOTOpOM OTMeqaiOTC51 Bbi5IBJieHHbie He~OCTaTKH H rrpe~JIO)KeHH51 ITO HX 

ycTpaHeHHIO. 
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0rBeTCTBeHHOCTb .ll:OJDKHOCTHbiX JIMI.I; u;eHTpa no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX 

ycrryr 3a perneHM51 M ,n:eMCTBM51 (6e3,n:eMCTBMe ), npMHMMaeMbie ( ocym;eCTBJI5IeMbie) MMM 

B xo.n:e npe.n:ocTaBrreHM51 rocy,n:apcTBeHHOM ycrryrM 

4.7. ,[(omKHOCTHbie JIMI.I;a I.I;eHTPOB no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX 

ycrryr, OTBeTCTBeHHbie 3a ocym;eCTBJieHMe a,n:MMHMCTpaTMBHbiX npou;e,n:yp ITO 

npe,n:ocTaBJieHMIO rocy,n:apCTBeHHOM ycrryrM, HecyT ycTaHOBJieHHYIO 

3aKoHo,n:aTeJibCTBOM PoccMMCKo:H: <I>e,n:epau;MM OTBeTCTBeHHOCTb 3a perneHMe M 

,n:eMCTBM51 (6e3,n:eMCTBMe ), npMHMMaeMbie B xo,n:e npe,n:OCTaBJieHM51 rocy,n:apCTBeHHOM 

ycrryrM. 
M<I>U: M ero pa6oTHMKM HecyT OTBeTCTBeHHOCTb, ycTa&oBrreHHYID 

3aKoHo,n:aTerrhCTBOM PoccMiicKo:H: <I>e,n:epau;MM: 

1) 3a noJIHOTY nepe,n:aBaeMbiX u;eHTPY no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHbiX ycrryr 3a5IBJieHMM o npe,n:ocTaBrreHMM rocy,n:apcTBeHHbiX ycrryr M MX 

COOTBeTCTBMe nepe,n:aBaeMbiM 3a5IBMTeJieM B M<l>IJ; CBe,n:eHM5IM, MHbiX .ll:OKyMeHTOB, 

npMH51TbiX OT 3a5IBMTeJI5I; 
1.1) 3a nOJIHOTY M COOTBeTCTBMe KOMnJieKCHOMy 3anpocy nepe,n:aBaeMbiX 

opraHy, npe,n:ocTaBJI5IIO:W:eMy rocy ,n:apcTBeHHYID ycrryry, opraey, npe.n:ocTaBJI5IIO:W:eMy 

MYHMI.I;MnaJibHYIO ycrryry, 3a51BJieHMM, COCTaBJieHHbiX Ha OCHOBaHMM KOMnJieKCHOrO 

3anpoca, MHbiX ,n:oKyMeHTOB, MHcpOpMai.I;MM M (HJIM) CBe,n:eHMM, He06XO.D:MMbiX .ll:Jl51 

npe,n:ocTaBrreHM51 rocy,n:apcTBeHHbiX M (HrrM) MYHMI.I;MnarrhHbiX ycrryr, YKa3aHHbiX B 

KOMnJieKCHOM 3anpoce; 
2) 3a CBOeBpeMeHHYIO nepe,n:aqy u;eHTpy no npe,n:ocTaBJieHMIO rocy,n:apCTBeHHbiX 

ycrryr npe,n:ocTaBJI5IIO:W:eMy rocy,n:apcTBeHHYID ycrryry, 3a5IBJieHMM o npe,n:ocTaBrreHMM 

rocy,n:apCTBeHHbiX ycrryr, 3a5IBJieHMM, COCTaBJieHHbiX Ha OCHOBaHMM KOMnJieKCHbiX 

3anpOCOB, MHbiX CBe,n:eHMM, ,n:oKyMeHTOB M ( MJIM) MHcpOpMai.I;MM, npMH51TbiX OT 

3a5IBMTeJI51, a TaK)I(e 3a CBOeBpeMeHHYIO Bbl,n:aqy 3a5IBMTeJIIO ,n:oKyMeHTOB, nepe,n:aHHbiX 

B 3TMX u;err5Ix M<I>U:, u;eHTpoM no npe,n:ocTaBrreHMIO rocy,n:apcTBeHHbiX ycrryr, 

npe,n:ocTaBJI5IIO:W:MM rocy,n:apcTBeHHYID ycrryry; 
3) 3a co6rriO,n:eHMe npaB cy6oeKTOB nepcoHarrbHbiX ,n:aHHbiX, 3a co6rriO,n:eHMe 

3aKoHo,n:aTeJibCTBa PoccMMCKo:H: <I>e,n:epau;MM, ycTaHaBrrMBaiOm;ero oc~6eHHOCTM 

o6pam;eHM51 C MHcpOpMai.I;MeM, .ll:OCTyn K KOTOpOH orpaHMqeH cpe,n:eparrbHbiM 3aKOHOM. 

IJOJIO)I(eHM51, xapaKTepM3YIO:W:Me Tpe6oBaHM51 K nop5I,n:Ky M cpopMaM 

KOHTporr51 3a npe,n:ocTaBrreHMeM rocy ,n:apcTBeHHOM ycrryrM 

CO CTOpOHbi rpa)l(,n:aH, MX 06oe,n:MHeHMM M opraHM3ai.I;MM 

4.8. KoHTporrh 3a npe,n:ocTaBrreHMeM rocy.n:apcTBeHHOM ycrryrM ocym;ecTBJI5IeTc51 

B cpopMe KOHTPOJI51 3a co6rriO,n:eHMeM nocrre,n:oBaTeJihHOCTM ,n:ei1.cTBMM, onpe.n:erreHHbiX 

a,n:MMHMCTpaTMBHbiMM npou;e,n:ypaMM no MCnOJIHeHMIO rocy,n:apCTBeHHOM ycrryrn M 

npMH5ITMeM perneHMM ,n:OJI)I(HOCTHbiMM JIMI.I;aMM, nyTeM npoBe,n:eHM51 npoBepOK 

co6mo,n:eHM51 M MCnOJIHeHM51 .D:OJI)I(HOCTHbiMM JIMI.I;aMM u;eHTPOB no npe,n:OCTaBJieHMIO 

rocy,n:apcTBeHHbiX ycrryr HOpMaTMBHbiX npaBOBbiX aKTOB PoccuH:cKoif <I>e,n:epau;MM, 

HOpMaTMBHbiX npaBOBbiX aKTOB Pecny6rrMKM KoMM, a TaK)I(e norro)l(eHMM HacTo5Im;ero 

a,n:MMHMCTPaTMBHOrO perrraMeHTa. 
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IJpoBepKa TaK)I(e MO)I(eT ITpOBO.D:HTbC.H ITO KOHKpeTHOMy o6parn;eHHIO 

rpa)l(,n:aHHHa HJIH opraHH3a:QHH. 

V. ,L(ocy,n:e6HbiH (BHecy,n:e6HbiH) ITOp.H,n:OK 06)1(aJIOBaHH.H perneHHM 

H ,n:e:i1:CTBHH (6e3,n:e:i1:cTBH.H) opraHa, ITpe,n:ocTaBn.Hrorn;ero rocy,n:apcTBeHHYID ycrryry, a 

TaK)I(e .il:OJI)I(HOCTHbiX JIH:Q, rocy,n:apCTBeHHbiX CJiy)l(aiU;HX, MHOro<PyHK:QHOHaJibHOrO 

:QeHrpa, pa60THHKOB MHOro<l>yHK:QHOHaJibHOrO :QeHrpa, a TaK)I(e opraHH3a:QHH, 

ITpe,n:yCMOTpeHHbiX qaCTbiO 1.1 CTaTbH 16 <l>e,n:eparrbHOrO 3aKOHa OT 2 7 HIOJI.H 20 1 0 r. 

NQ 21 0-<1>3 «06 opraHH3a:QHH ITpe,n:ocTaBrreHH.H rocy,n:apcTBeHHhiX H MYHH:QHITaJibHhiX 

ycrryr», HJIH HX pa60THHKOB 

5 .1. Y Ka3aHHa.H B HaCTO.HIU;eM pa3,n:erre HH<l>opMa:QH.H ITO,n:Jie)I(HT pa3MeiU;eHHIO Ha 

o<PH:u;HarrbHOM ca:M:Te MHHHCTepcTBa, Ha E,n:HHOM ITOpTarre rocy,n:apCTBeHHbiX H 

MYHH:QHITarrhHbiX ycrryr ( <l>YHK:QHH), Ha IlopTarre rocy,n:apcTBeHHbiX H 

MYHH:QHITarrhHbiX ycrryr ( <l>YHK:QHH) Pecrry6rrHKH KoMH, B rocy,n:apcTBeHHOM 

HH<l>opMa:QHOHHOH cHcTeMe PeciTy6rrHKH KoMH «Peecrp rocy,n:apCTBeHHbiX H 

MYHH:QHITarrbHhiX ycnyr ( <l>YHK:QHH) PeciTy6rrHKH KoMH». 

11H<l>opMa:o;H.H ,n:rr.H 3a.HBHTerr.H o ero rrpase ITo,n:aTb 
)l(aJI06y Ha peiiieHH.H H ,n:eHCTBH.H (6e3,n:eHCTBHe) opraHa, 

ITpe,n:ocTaBJI.HIOrn;ero rocy ,n:apcTBeHHYID ycnyry, ero ,n:oJI)I(HOCTHoro 

rrH:u;a nH6o rpa)l(,n:aHcKoro crry)l(arn;ero, MHoro<PyHK:QHOHaJibHoro 

:u;eHTpa, ero pa6oTHHKa, a TaK)I(e opraHH3a:QHH, YKa3aHHhiX 

B qaCTH 1.1 CTaTbH 16 <l>e,n:epaJibHOrO 3aKOHa OT 27 HIOJI.H 

2010 r. NQ 21 0-<1>3 «06 opraHH3a:QHH ITpe,n:ocTasrreHH.H 

rocy,n:apcTBeHHbiX H MYHH:QHITaJibHhiX ycnyr», HITH HX 

pa60THHKOB ITpH ITpe,n:OCTaBITeHHH rocy,n:apCTBeHHOH ycrryrH 

5 .2. 3a.HBHTeJib HMeeT ITpaBO Ha 06)1(aJIOBaHHe peiiieHHH, ,n:eHCTBHH 

(6e3,n:eHCTBH.H) :QeHTpa ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, 

ITpe,n:ocTasrr.Hrorn;ero rocy,n:apcTBeHHYID ycnyry, a TaK)I(e ero ,n:orr)I(HOCTHbiX rrH:u;, 

M<I>U:, pa6oTHHKa M<I>U:, a TaK)I(e opraHH3a:QHH, ITpe,n:ycMOTpeHHbiX qacThiO 1.1 

cTaTbH 16 <l>e,n:eparrbHoro 3aKoHa oT 27 HIOIT.H 2010 r. NQ 21 0-<1>3 «06 opraHH3a:QHH 

ITpe,n:ocTasrreHH.H rocy,n:apcTBeHHbiX H MYHH:QHITaJihHbiX ycrryr», HITH HX pa6oTHHKOB, 

ITpHH.HTbiX ( ocyrn;eCTBJieHHbiX) B XO,n:e ITpe,n:OCTaBJieHH.H rocy,n:apCTBeHHOM ycrryrH, B 

,n:ocy,n:e6HoM ITop.H,n:Ke. 
OpraHH3a:QHH, ITpe,n:ycMorpeHHbie qacThiO 1.1 cTaThH 16 <l>e,n:eparrbHoro 3aKoHa 

oT 27 HIOIT.H 2010 r. NQ 21 0-<1>3 «06 opraHH3a:QHH ITpe,n:ocTaBrreHH.H rocy,n:apcTBeHHhiX 

H MYHH:QHITaJibHhiX ycnyr», Ha TeppHTOpHH PeciTy6rrHKH KoMH OTCYTCTBYIDT. 

Ilpe,n:MeT )l(aJI06hi 

5.3. 3a.HBHTeJib MO)I(eT o6paTHTbC.H C )l(aJI060H Ha HapyrneHHC ITOp.H,n:Ka 

ITpe,n:ocTasneHH.H rocy,n:apcTBeHHOH ycrryrH (,n:arree - )l(aJio6a), B TOM qHcrre B 

crre,n:yrorn;Hx crryqa.Hx: 
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1) HapyllleHHe CpOKa perHCTpaQHH 3aHBlleHHH 3aHBHTellH 0 ITpe~OCTaBlleHHH 

rocy ~apcTBeHHOii ycnyrH, 3aiTpoca, YKa3aHHoro B CTan,e 15.1 <l>e~epanhHoro 3aKoHa 

OT 27 HIOnH 2010 r. N~ 21 0-<1>3 «06 opraHH3aiJ;HH ITpe~ocTaBneHHH rocy~apcTBeHHhiX 

H MYHHIJ;HITanhHhiX ycnyr»; 

2) HapyllleHHe cpoKa ITpe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH. B yKa3aHHOM 

cnyqae ~ocy~e6Hoe (BHecy~e6Hoe) o6)1(anOBaHHe 3aHBHTeneM pellleHHH H ~eiiCTBHH 

(6e3~eiicTBHH) M<l>U:, pa6oTHHKa M<l>U: B03MO)I(HO B cnyqae, ecnH Ha M<l>U:, pellleHHH 

H ~eHCTBHH ( 6e3~eHCTBHe) KOTOporo 06)1(anyiOTCH, B03llO)I(eHa <PYHKIJ;HH ITO 

ITpe~OCTaBneHHIO COOTBeTCTBYIOIIJ;HX rocy~apCTBeHHhiX ycnyr B ITOllHOM o6oeMe B 

ITOpH~Ke, OITpe~eneHHOM l.JaCThiO 1.3 CTaThH 16 <l>e~epanbHOrO 3aKOHa OT 27 HIOllH 

2010 r. N~ 21 0-<1>3 «06 opraHH3aiJ;HH ITpe~ocTaBneHHH rocy~apcTBeHHhiX H 

MYHHIJ;HITanhHhiX ycnyn>; 

3) Tpe6oBaHHe y 3aHBHTenH ~OKyMeHTOB HllH HH<i:lOpMai~HH nH60 

ocyrn;eCTBlleHHH ~eHCTBHH, ITpe~CTaBneHHe HllH ocyrn;eCTBlleHHe KOTOpbiX He 

ITpe~ycMorpeHo HOpMaTHBHhiMH ITpaBOBhiMH aKTaMH PoccHiicKoii <l>e~epau;HH H (HnH) 

PeciTy6nHKH KoMH ~nH ITpe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH; 

4) OTKa3 B ITpHeMe ~OKyMeHTOB, ITpe~OCTaBneHHe KOTOphiX ITpe~yCMOTpeHO 

HopMaTHBHhiMH ITpaBOBhiMH aKTaMH PoccHiicKoii <l>e~epau;HH H (HnH) PeciTy6nHKH 

KoMH, ~nH ITpe~ocTaBneHHH rocy~apcTBeHHoii ycnyrH, y 3aHBHTenH; 

5) OTKa3 B ITpe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH, ecnH OCHOBaHHH OTKa3a 

He ITpe~yCMOrpeHbl <Pe~epanhHhiMH 3aKOHaMH H ITpHHHThiMH B COOTBeTCTBHH C HHMH 

HHhiMH HopMaTHBHhiMH ITpaBOBhiMH aKTaMH PoccHiicKoii <l>e~epau;HH, 3aKoHaMH H 

HHhiMH HopMaTHBHhiMH ITpaBOBhiMH aKTaMH PeciTy6nHKH KoMH. B yKa3aHPOM cnyqae 

~ocy~e6Hoe (BHecy~e6Hoe) 06)1(anOBaHHe 3aHBHTeneM pellleHHH H ~eHCTBHH 

(6e3~eiicTBHH) M<l>U:, pa6oTHHKa M<l>U: B03MO)I(HO B cnyqae, ecnH Ha M<l>U:, pellleHHH 

H ~eHCTBHH (6e3~eHCTBHe) KOTOporo 06)1(anyiOTCH, B03llO)I(eHa <PYHKIJ;HH ITO 

ITpe~OCTaBneHHIO COOTBeTCTBYIOIIJ;HX rocy~apCTBeHHhiX ycnyr B ITOllHOM o6oeMe B 

ITOpH~Ke, OITpe~eneHHOM l.JaCThiO 1.3 CTaThH 16 <l>e~epanhHOrO 3aKOHa OT 27 HIOllH 

2010 r. N~ 210-<1>3 «06 opraHH3aiJ;HH ITpe~ocTaBneHHH rocy~apcTBeHHhiX H 

MYHHQHITanhHhiX ycnyr»; 
6) 3aTpe6oBaHHe y 3aHBHTellH ITpH ITpe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH 

ITnaThl, He ITpe~ycMorpeHHOH HOpMaTHBHhiMH ITpaBOBhiMH aKTaMH PoccHiicKoii 

<l>e~epau;HH H (HnH) PeciTy6nHKH KoMH; 

7) OTKa3 B HCITpaBneHHH ~OITyrn;eHHhiX OITel.JaTOK H OlllH60K B Bhi~aHHhiX B 

pe3ynhTaTe ITpe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH ~oKyMeHTax nH6o HapyllleHHe 

ycTaHoBneHHoro cpoKa TaKHX HCITpaBneHHH. B YKa3aHHOM cnyqae ~ocy~e6Hoe 

(BHecy~e6Hoe) o6)1(anOBaHHe 3aHBHTeneM pellleHHH H ~eiicTBHH (6e3~eiicTBHH) M<l>U:, 

pa6oTHHKa M<l>U: B03MO)I(HO B cnyqae, ecnH Ha M<l>U:, pellleHHH H ~eiicTBHH 

(6e3~eHCTBHe) KOTOpOrO 06)1(anyiOTCH, B03llO)I(eHa <PYHKQHH ITO ITpe~OCTaBneHHIO 

COOTBeTCTBYIOIIJ;HX rocy~apCTBeHHhiX ycnyr B ITOllHOM 06'heMe B ITOpH~Ke, 

OITpe~eneHHOM l.JaCThiO 1.3 CTaThH 16 <l>e~epanhHOrO 3aKOHa OT 27 HIOllH 2010 r. 

N~ 21 0-<1>3 «06 opraHH3aiJ;HH ITpe~ocTaBneHHH rocy~apcTBeHHhiX H MYHHIJ;HITanhHhiX 

ycnyr»; 
8) HapyllleHHe CpOKa HllH ITOpH~Ka Bhi~al.JH ~oKyMeHTOB ITO pe3yllhTaTaM 

ITpe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH; 
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9) npMOCTaHOBlleHMe npe~OCTaBneHMH rocy~apCTBeHHOM ycnyrM, eCllM 

OCHOBaHMH npMOCTaHOBlleHMH He npe~yCMOTpeHbi <i_}e~epallbHbiMM 3aKOHaMM M 

npMHHTbiMM B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 

PoccMMCKOM <l>e~epa:QMM, 3aKoHaMM M MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM 

Pecny6nMKM KoMM. B YKa3aHHOM cnyqae ~ocy~e6Hoe (BHecy~e6Hoe) o6)KanoBaHMe 

3aHBMTeneM perueHMH M ~eMCTBMM (6e3~elicTBMH) M<l>Q, pa6oTHMKa M<l>Q B03MO)KHO 

B cnyqae, ecnM Ha M<l>Q, perneHMH M ~eMCTBMH (6e3~eMCTBMe) KOToporo o6)KanyiOTCH, 

B03llO)KeHa <i_}yHK:QMH no npe~OCTaBlleHMIO COOTBeTCTBYIOI:QMX rocy~apCTBeHHbiX 

ycnyr B nonHoM o6oeMe B nopH~Ke, onpe~eneHHOM qacThiO 1.3 cTaThM 16 
<l>e~epallbHOrO 3aKOHa OT 27 MIOllH 2010 r. .N!! 210-<1>3 «06 opraHM3a:QMM 

npe~ocTaBneHMH rocy~apcTBeHHbiX M MYHM:QMnanbHbiX ycnyr»; 

10) Tpe6oBaHMe y 3aHBMTellH npM npe~OCTaBlleHMM rocy~apCTBeHHOM ycnyrM 

~OKyMeHTOB MllM MH<i_}OpMa:QMM, OTCYTCTBMe M (HllM) He~OCTOBepHOCTb KOTOpbiX He 

yKa3biBallMCb npM nepBoHaqanbHOM OTKa3e B npMeMe ~oKyMeHTOB, Heo6xo~MMbiX ~nH 

npe~OCTaBneHMH rocy~apCTBeHHOM ycnyrM, llM60 B npe~OCTaBlleHMM 

rocy~apCTBeHHOM ycnyrM, 3a MCKlliOqeHMeM cnyqaeB, npe~ycMorpeHHbiX nyHKTOM 4 
qacTM 1 CTaTbM 7 <l>e~epallbHOrO 3aKOHa OT 27 MIOllH 2010 r . .N!! 210-<1>3 «06 

opraHM3a:QMM npe~ocTaBneHMH rocy~apcTBeHHbiX M MYHM:U:MnanbHbiX ycnyr». B 
YKa3aHHOM cnyqae ~ocy~e6Hoe (BHecy~e6Hoe) o6)KanoBaHMe 3aHBMTeneM perueHMM M 

~eMCTBMM (6e3~eMCTBMH) M<l>Q, pa6oTHMKa M<l>Q B03MO)KHO B cnyqae, ecnM Ha 

M<l>Q, perueHMH M ~eMCTBMH (6e3~eMCTBMe) KOToporo o6)KanyiOTCH, B03llO)KeHa 

<i_}yHK:QMH no npe~OCTaBneHMIO COOTBeTCTBYIOI:QMX rocy ~apCTBeHHbiX ycnyr B nOllHOM 

o6oeMe B nopH~Ke, onpe~eneHHOM qacTbiO 1.3 cTaTbM 16 <l>e~epanhHoro 3aKoHa OT 27 
MIOllH 2010 r . .N!! 210-<1>3 «06 opraHM3a:QMM npe~OCTaBlleHMH rocy~apCTBeHHbiX M 

MYHM:QMnanbHbiX ycnyr». 

OpraHhi McnonHMTellbHOM BnacTM Pecny6nMKM KoMM, opraHM3a:QMM, 

ynollHOMOqeHHbie Ha paCCMOrpeHMe )Kall06bi ~Oll)KHOCTHbie llM:Qa, 

pa60THMKM, KOTOpbiM MO)KeT 6biTb HanpaBlleHa )Kall06a 

5.4. )l{ano6a MO)KeT 6hiTb no~aHa 3aHBMTeneM B :u;eHTp no npe~ocTaBneHMIO 

rocy~apCTBeHHbiX ycnyr, MMHMCTepcTBo, M<l>Q, MMHMCTepcTBO 3KOHOMMqecKoro 

pa3BMTMH M npoMhirnneHHOCTM Pecny6nMKM KoMM, Ha~eneHHoe <i_}yHK:U:MHMM M 

nonHoMoqMHMM yqpe~MTenH M<l>Q (~anee- MMH3KOHOMpa3BMTMH). 

B opraHax, npe~ocTaBllHIOI:QMX rocy~apcTBeHHbie ycnyrM, M<l>Q onpe~enHIOTCH 

ynOllHOMoqeHHbie ~Oll)KHOCTHbie llM:Qa, pa60THMKM, Ha~eneHHbie nOllHOMOqMHMM no 

paccMorpeHMIO )Kano6. 

,lJ;Oll)KHOCTHOe llM:QO, pa60THMK, Ha~eneHHbiM nOllHOMOqMHMM no 

paCCMOrpeHMIO )Kall06, Ha3HaqaeTCH npaBOBbiM aKTOM opraHa, npe~OCTl:l.BllHIOI:Qero 

rocy~apCTBeHHYIO ycnyry, MMH3KOHOMpa3BMTMH, noKanbHbiM aKTOM M<l>Q. 

IlopH~OK no~aqM M paccMorpeHMH )Kall06bi 

5.5. )l{ano6a MO)KeT 6biTb HanpaBlleHa qepe3 opraHM3a:QMIO noqTOBOM CBH3M, 

MHYIO opraHM3a:QMIO, ocym;ecTBllHIOI:QYIO ~ocTaBKY KoppecnoH~eH:QMM, qepe3 M<l>Q, c 
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HCnOJib30BaHHeM HH<i:>OpMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH «I1HTepHeT», 

IlopTana rocy.n:apcTBeHHbiX H MYHHQHnaJibHbiX ycnyr ( <i>YHKU:Hii) Pecny6nHKH KoMH, 

E.D:HHoro nopTana rocy.n:apcTBeHHbiX H MYHHQHnaJibHbiX ycnyr (<i>YHKU:Hii) (no 

peKoMeH.n:yeMoii <!JopMe cornacHo npHJIO)I(eHHIO N~ 6 K HacTo51ru;eMy 

a,ll;MHHHCTPaTHBHOMY perJiaMeHTY ), a TaK)I(e MO)I(eT 6biTb npHH51Ta npH JIWIHOM 

npHeMe 3a51BHTeJI51. 

IlpH nocrynneHHH )l(aJI06bi M<l>U: o6ecnetiHBaeT ee nepe.n:atiy B u;eHTp no 

npe,ll;OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr B nop51,ll;Ke H cpOKH, KOTOpbie ycTaHOBJieHbi 

cornameHHeM o B3aHMo.n:eiicTBHH Me)l(.n:y M<l>U: H MHHHCTepcTBOM, HO He no3,ll;Hee 

cne.n:yroru;ero pa6otiero ,ll;H51 co ,ll;H51 nocTynneHH51 )l(aJI06bi. 

)l{ano6bi Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) pyKoBO,ll;HTeJI51 u;eHTPa no 

npe.n:ocTaBJieHHIO rocy.n:apcTBeHHbiX ycnyr, npe.n:ocTaBJI51IOru;ero rocy.n:apcTBeHHYIO 

ycnyry, no.n:aroTc51 B MHHHCTepcTBo. 

)l{ano6bi Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) pa6oTHHKa M<l>U: no.n:aiOTC51 

pyKoBO.ll:HTeJIIO :noro M<l>IJ;. )l{ano6bi Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) M<l>U: 

no.n:aroTc51 B MHH3KOHoMpa3BHTH51. 

)l{ano6a Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) opraHa, rrpe.n:ocTaBJI51IOIIJ;ero 

rocy.n:apcTBeHHYIO ycnyry, ero ,ll;OJI)I(HOCTHoro JIHu;a, pyKoBO,ll;HTeJI51 opraHa, 

npe.n:ocTaBJI51IOru;ero rocy .n:apcTBeHHYIO ycnyry, rocy .n:apcTBeHHoro cJiy)l(amero MO)I(eT 

6biTb HarrpaBJieHa tiepe3 opraHH3aQHIO nOtiTOBOH CB513H, HHYIO opraHH3aQHIO, 

ocyru;ecTBJI51IOIIJ;YIO .n:ocTaBKY KoppecnoH.n:eHQHH, tiepe3 M<l>IJ;, c HCIIOJib30BaHHeM 

HH<i:>opMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH «I1HTepHeT>>, o<i>HU:HaJibHOrO caiJ:Ta 

opraHa, npe.n:ocTaBJI51IOru;ero rocy.n:apcTBeHHYIO ycnyry, E.D:HHoro nopTana 

rocy.n:apcTBeHHbiX H MYHHQHnaJibHbiX ycnyr (<!JyHKU:Hii) JIH6o IlopTana 

rocy.n:apcTBeHHbiX H MYHHU:HIIaJibHbiX ycnyr ( <PYHKU:Hii) Pecrry6nHKH KoMH, a TaK)I(e 

MO)I(eT fibiTb npHH51Ta npH JIHtiHOM npHeMe 3a51BHTeJI51. 

)l{ano6a Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) M<l>IJ;, ero pa6oTHHKa MO)I(eT 

6biTb HanpaBJieHa tiepe3 opraHH3aQHIO nOtiTOBOH CB513H, HHYIO opraHH3aQHIO, 

ocyru;eCTBJI51IOIIJ;YIO ,ll;OCTaBKY KOppecnOH,ll;eHQHH, C HCnOJib30BaHHeM 

HH<!JopMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH «I1HTepHeT>>, o<iJHU:HaJibHOrO caiJ:Ta 

M<l>IJ;, E.n:HHoro nopTana rocy.n:apcTBeHHbiX H MYHHQHnaJibHbiX ycnyr (<!JyHKU:Hii) 

JIH6o IlopTana rocy.n:apcTBeHHbiX H MYHHQHnaJibHbiX ycnyr ( <PYHKU:Hii) Pecny6nHKH 

KoMH, a TaK)I(e MO)I(eT 6biTb npHH51Ta npH JIHtiHOM rrpHeMe 3a51BHTeJI51. 

IlpH nocTynneHHH B M<l>U: )l(aJI06hi Ha pemeHH51 H .n:eiicTBH51 (6e3.n:eiicTBHe) 

opraHa, npe.n:ocTaBJI51IOIIJ;ero rocy.n:apcTBeHHYIO ycnyry, ,ll;OJI)I(HOCTHoro JIHQa opraHa, 

npe.n:ocTaBJI51IOIIJ;ero rocy.n:apcTBeHHYIO ycnyry, rocy.n:apcTBeHHoro rpa)l(,ll;aHcKoro 

cJiy)l(amero M<l>U: o6ecnetiHBaeT ee nepe.n:atiy B opraH, npe.n:ocTaBJI51IOIIJ;HH 

rocy.n:apCTBeHHYIO ycnyry, B nop51,ll;Ke H CpOKH, KOTOpbie ycTaHOBJieHbl COrJiallieHHeM 

o B3aHMo.n:eiicTBHH Me)l(.n:y M<l>U: H opraHoM, npe.n:ocTaBJI51IOIIJ;HM rocy.n:apcTBeHHYIO 

ycnyry, HO He no3,ll;Hee cne.n:yrom;ero pa6otiero ,ll;H51 co .ll:H51 nocTynneHH51 )l(aJI06bi. 

IlpHeM )l(aJI06 B nHCbMeHHOH <l>opMe ocym;eCTBJI51eTC51 opraHaMH, 

npe.n:ocTaBJI51IOIIJ;HMH rocy.n:apcTBeHHhie ycnyrH, M<l>U: B MecTe npe.n:ocTaBJieHH51 

rocy.n:apcTBeHHOH ycnyrH (B MecTe, r.n:e 3a51BHTeJib no.n:aBan 3arrpoc Ha rronytieH:ae 

rocy.n:apcTBeHHOM ycnyrH, HapymeHHe nop51,ll;Ka KOTopoii o6)1(anyeTC51, nH6o B MecTe, 

r.n:e 3a51BHTeJieM nonytieH pe3yJibTaT yKa3aHHOM rocy.n:apcTBeHHOH ycnyrH). 
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ITpHeM )l(a.JI06 B nHCbMeHHoii cpopMe ocyiii;eCTBJUieTc51 MHH3KOHOMpa3BHTH51 B 

MecTe ero cpaKTHqecKoro Haxo)l(.n;eHH51. 

5.6. )Karro6a .n;oJI)I(Ha co.n;ep)l(aTh: 

1) HaHMeHoBaHHe u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, ero 

.n;oJI)I(HOCTHoro JIH:o;a, M<l>IJ;, ero pyKOBO,Il;HTeJIH H (HJIH) pa6oTHHKa, perneHH51 H 

.n;eMCTBH51 (6e3.n;eMCTBHe) KOTOpbiX 06)1(a.JIYIOTC5I; 

2) cpaMHJIHIO, HM51, OTqeCTBO (nocne.n;Hee - npH HaJIHqHH), CBe.n;eHH51 0 MeCTe 

)I(HTeJibCTBa 3a5IBHTeJI51 - QlH3HqecKoro JIHI.J;a, a TaK)I(e HOMep (HOMepa) KOHTaKTHOrO 

TenecpoHa, a.n;pec (a.n;peca) 3JieKTpOHHOM noqThi (npH HarrHqHH) H noqToBhiM a.n;pec, no 

KOTOpbiM )l;OJI)I(eH 6biTb HanpaBJieH OTBeT 3a51BHTeJIIO; 

3) CBe.n;eHH51 06 06)1(aJiyeMbiX perneHH51X H .n;eMCTBH51X (6e3.n;eifCTBHH) u;eHTPa no 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, ero .n;oJI)I(HOCTHoro JIHua, M<l>IJ;, 

pa6oTHHKa M <l> IJ;; 

4) )l;OBO)l;bl, Ha OCHOBaHHH KOTOpbiX 3a51BHTeJib He COrJiaCeH C peiiieHHeM H 

.n;eiicTBHeM (6e3.n;eiicTBHeM) u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

ero .n;omKHOCTHoro JIH:o;a, M<l>IJ;, pa6oTHHKa M<l>IJ;. 

3a51BHTeJieM MOryT 6biTb npe.n;CTaBJieHbl OpHrHHaJibl )l;OKyMeHTOB ( npH 

HaJIHqHH ), nO,Il;TBep)I(,Il;aiOIII;He )l;OBO,Il;bl 3a51BHTeJI51, JIH6o HX KOnHH. 

5. 7. B cnyqae no.n;aqH )l(aJI06bi qepe3 npe.n;cTaBHTeJIH 3a51BHTeJI51 K )l(aJio6e 

npHJiaraeTC51 ,Il;OKyMeHT, no.n;TBep)I(,Il;aiOIII;HM nOJIHOMOqH5£ npe.n;cTaBHTeJI51 Ha 

OCyiii;eCTBJieHHe .n;eMCTBHM OT HMeHH 3a51BHTeJI51. 

B KaqecTBe .n;oKyMeHTa, no.n;TBep)l(.n;aiOIII;ero nonHOMOqH5I Ha ocyiii;eCTBJieHHe 

.n;eifCTBHM OT HMeHH 3a51BHTeJI51, npe.n;CTaBJI51eTC51: 

a) ocpopMneHHa51 B cooTBeTCTBHH c 3aKoHo.n;aTeJibCTBOM PoccHiicKoii 

<l>e.n;epa:o;HH )l;OBepeHHOCTb (,Il;JI51 QlH3HqecKHX JIHI.J;); 

6) KOnH51 peiiieHH51 0 Ha3HaqeHHH HJIH 06 H36paHHH JIH60 KOnH51 npHKa3a 0 

Ha3HaqeHHH cpH3HqecKOrO JIHI.J;a Ha )l;OJI)I(HOCTb, B COOTBeTCTBHH C KOTOpbiM TaKOe 

QlH3HqecKoe JIHI.J;O o6na.n;aeT npaBOM .n;eMCTBOBaTb OT HMeHH 3a51BHTeJI51 6e3 

)l;OBepeHHOCTH. 

5.8. 3MBHTeJib HMeeT npaBO Ha nonyqeHHe HHQlOpMai.J;HH H )l;OKyMeHTOB, 

He06XO,Il;HMbiX )l;JI51 060CHOBaHH51 H paCCMOTpeHH51 )l(aJI06bi. 

5.9. PerHCTpau;HH )l(aJI06bi ocyiii;eCTBJI51eTc51 u;eHTPOM no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>IJ;, MHH3KOHOMpa3BHTH51 B )l(ypHarre yqeTa )l(a.JI06 Ha 

perneHH51 H .n;eiicTBH51 ( 6e3.n;eiicTBHe) u;eHTpa no npe.n;ocTaBJieHHIO rocy .n;apcTBeHHhiX 

ycnyr, ero )l;OJI)I(HOCTHbiX JIHI.J;, )l(ypHarre yqeTa )l(a.JI06 Ha peiiieHH51 H .n;eifCTBH51 

(6e3.n;eiicTBHe) M<l>IJ;, ero pa6oTHHKOB, )l(ypHarre yqeTa )l(a.JI06 Ha perneHHH H 

.n;eiicTBH51 ( 6e3.n;eiicTBHe) MHH3KOHOMpa3BHTH51 (.n;arree - )l(ypHarr) B TeqeHHe o.n;Horo 

pa6oqero .n;HH co .n;HH ee nocTynneHH51 c npHcBoeHHeM eii perHCTpau;HoHHoro HOMepa. 

5.1 0. 3a51BHTeJIIO Bbi)l;aeTC51 pacnHCKa B nonyqeHHH OT Hero )l(aJI06bi H HHbiX 

npe.n;cTaBJieHHbiX )l;OKyMeHTOB B nHCbMeHHOM QlOpMe Ha 6yMa)I(HOM HOCHTeJie C 

YKa3aHHeM perHcTpau;HoHHoro HOMepa )l(aJI06hi, .n;aThi H BpeMeHH ee npHeMa, nepeqH5I 

npe.n;cTaBJieHHbiX )l;OKyMeHTOB Henocpe.n;CTBeHHO npH JIHqHOM npHeMe 3a51BHTeJI51. 

B crryqae no.n;aqH )l(aJI06hi B M<l>IJ; (Ha Hero HJIH ero pa6oTHHKa) 3MBHTerriO 

Bbi)l;aeTC51 pacnHCKa B nonyqeHHH )l(aJI06bi H HHbiX npe.n;CTaBJieHHbiX ,Il;OK)'MeHTOB B 

nHCbMeHHOM cpopMe Ha 6yMa)I(HOM HOCHTeJie C YKa3aHHeM perHCTpai.J;HOHHOrO HOMepa 
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)l(a.JI06bi, .n;aTbl M BpeMeHM ee npMeMa, nepe"LJH51 npe)l;CTaBJieHHbiX )l;OKyMeHTOB 

Henocpe.n;CTBeHHO npM JIM"LJHOM npMeMe 3a.SIBM'feJI51. 

PacnMCKa o perMcTpau;MM )l(a.JI06bi M nonylfeHMM .LJ:OKJMeHTOB c YKa3aHMeM 

perMCTpaiJ;MOHHOrO HOMepa )l(a.JI06bi, ,n:aTbl M BpeMeHM ee npMeMa, nepe"LJH51 

npe.n;cTaBneHHbiX .n;oKyMeHTOB, HanpaBneHHbiX -qepe3 M<l>[(, c McnOJib30BaHMeM 

MHcpopMau;MoHHO-TeJieKOMMYHMKau;MoHHoif ceTM «IfHTepHeT>>, IIopTa.rra 

rocy,n:apcTBeHHbiX M MYHMIJ;Mna.JibHbiX ycnyr (cpyHKIJ;MM) Pecny6nMKM KoMM, E.n;MHoro 

nopTa.rra rocy,n:apcTBeHHbiX M MYHMIJ;Mna.rrhHbiX ycnyr ( cpyHKIJ;Mif), HanpaBJI51eTC51 

3a51BMTemo -qepe3 opraHM3au;mo no"LJTOBOM CB513M, MHYIO opraHM3aiJ;MIO, 

ocyiii;eCTBJI51IOIII;YIO )l;OCTaBKY KOppecnOH)l;eHIJ;MM, B TelfeHMe 3 pa60"LJMX )];HeM CO )l;H51 

MX perMCTPaiJ;MM. 
PacnMcKa o perMcTpau;MM )l(a.JI06bi M nonylfeHMM .n;oKyMeHTOB c yKa3aHMeM 

perMcTpau;MOHHoro HOMepa )l(a.JI06bi, .n;aTbi M BpeMeHM ee npMeMa, nepe"LJH51 

npe.n;cTaBJieHHbiX .LJ:OKyMeHTOB, HanpaBJieHHblX "LJepe3 opraHM3aiJ;MIO nO"LJTOBOH CB513M, 

MHYIO opraHM3aiJ;MIO, ocyiii;eCTBJI51IOIII;YIO .n;ocTaBKY KoppecnoH.n;eHIJ;MM, HanpaBJI51eTC51 

3a51BMTeJIIO -qepe3 opraHM3aiJ;MIO no"LJTOBoif CB513M, MHYIO opraHM3aiJ;MIO, 

ocyiii;eCTBJI51IOIII;yiO )l;OCTaBKY KOppecnOH)l;eHIJ;MM, B TelfeHMe 3 pa60"LJMX ,n:HeM CO .LJ:H51 

MX perMCTpaiJ;MM. 

)Ka.rro6a B Te"LJeHMe o,n:Horo pa6o"LJero .LJ:H51 co .LJ:H51 ee perMcTPaiJ;MM no.n;Jie)I(MT 

nepe.n;a-qe )l;OJI)I(HOCTHOMY JIMIJ;Y, pa60THMKY, Ha.n;eJieHHOMy nOJIHOMO"LJM51MM no 

paCCMOTpeHMIO )l(a.JI06. 
)Ka.rro6hi, 3a MCKJIIO"LJeHMeM )l(a.JI06 Ha perneHM51, npMH51Tbie pyKOBO)l;MTeJI51MM 

opraHOB, npe.n;ocTaBJI51IOIII;MX rocy.n;apcTBeHHbie ycnyrM, paccMaTPMBaiOTC51 

)l;OJI)I(HOCTHbiM JIMIJ;OM, pa60THMKOM, Ha)l;eJieHHbiM nOJIHOMO"LJM5IMM no paCCMOTPeHMIO 

)l(a.JI06. 
B cny-qae ecnM o6)1(a.JIYIOTC51 perneHM51 M .n;e:HcTBM51 (6e3.n;e:HcTBMe) pyKoBO)l;MTeJI51 

TeppHTOpMa.rrhHoro opraHa, CTPYKTypHoro no,n:pa3.n;eneHM51, npe,n:ocTaBJI51IOIII;ero 

rocy .n;apCTBeHHYIO ycnyry, )l(a.JI06a paCCMaTpMBaeTC51 COOTBeTCTByiOIII;MM OpraH OM 

McnonHMTeJibHOH BJiaCTM Pecny6nMKM KoMM B nop5I.n;Ke, npe.n;ycMoTpeHHOM 

IIoJIO)I(eHMeM o6 oco6eHHOCT51X no.n;a"LJM M paccMoTPeHM51 )l(a.JI06 Ha perneHM51 M 

.n;eifcTBM51 (6e3,n:e:HcTBMe) opraHoB McnoJIHMTeJibHOH BJiaCTM Pecny6JIMKM KoMM M MX 

)l;OJI)KHOCTHbiX JIMIJ;, rocy.n;apCTBeHHbiX rpa)l()l;aHCKMX CJiy)l(aiii;MX opraHOB 

McnoJIHMTeJibHOM BJiaCTM Pecny6nMKM KoMM, YTBep)l(.n;eHHbiM nocTaHOBJieHMeM 

IIpaBMTeJibCTBa Pecny6nMKM KoMM oT 25 ,n:eKa6p51 2012 r. N!! 592 (.n:a.rree -

IIono)l(eHMe, YTBep)l(,n:eHHoe nocTaHOBJieHMeM N!! 592). 
B cny-qae ecnM o6)1(a.JIYIOTC51 perneHM51 M .n;e:HcTBM51 (6e3.n;e:HcTBMe) pyKoBO.LJ:MTeM 

opraHa, npe.n;ocTaBJI51IOIII;ero rocy.n;apcTBeHHYIO ycnyry, 3a MCKJIIO"LJeHMeM cnylfa51, 

npe.n;ycMOTpeHHOrO a63au;eM BTOpbiM HaCT051III;ero nyHKTa, )l(a.JI06a paccMaTpMBaeTC51 

B BbiiiieCT051III;eM opraHe (npM ero Ha.JIM"LJMM) JIM60 B CJiy-qae ero OTCYTCTBM51 

paccMaTpMBaeTC51 Henocpe.n;cTBeHHo pyKoBO)l;MTeJieM opraHa, npe.n;ocTaBJI51IOIII;ero 

rocy,n:apCTBeHHYIO ycnyry, B nOp51,Z1;Ke, npe.n;ycMOTpeHHOM IlOJIO)I(eHMeM, 

YTBep)l(,n:eHHbiM nocTaHOBJieHMeM N!! 592. 

CpoKM paccMOTPeHM51 )l(a.Jio6 
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5 .11. )l{ano6a, nocTynHBJlia}l B OpraH, npe.n:ocTaBll}IIOIIJ;HM rocy .n:apCTBeHHYIO 

ycnyry, nH6o B BhillleCTO}IIIJ;HM opraH (npH ero HaJIHqHH), M<l>IJ;, 

MHH3KOHoMpa3BHTH}I, no.n:ne)I(HT paccMoTpeHHIO B TeqeHHe 15 pa6oqHx .[(HeM co JJ:H}I 

ee perHCTPaQMH, a B cnyqae o6)1(aJIOBaH~ OTKa3a opraHa, npe.n:ocTaBn}IIOrn;ero 

rocy.n:apCTBeHHYIO ycnyry, M<l>IJ; B npHeMe .n:oKyMeHTOB y 3~BHTen}l nH6o B 

HCnpaBneHHM .[(Onyrn;eHHbiX oneqaTOK H OlliH60K HllH B cnyqae 06)1(aJIOBaHH}I 

HapyllleHH}I ycTaHOBneHHOfO cpoKa TaKHX HCnpaBneHHM - B TeqeHMe 5 pa6oqHX .[(HeM 

CO .[(H}I ee perHCTPai.J;HH, eCllH 6onee KOpOTKHe CpOKH paCCMOTpeHH}I )l(aJI06bi He 

ycTaHoBneHDI opraHOM, npe.n:ocTaBn}IIOIIJ;HM rocy .n:apcTBeHHYIO ycnyry, M <1> u;, 
MHH3KOHOMpa3BHTH}I, ynonHoMoqeHHhiMH Ha ee paccMOTPeHHe. 

IJepeqeHb OCHOBaHHM .[(ll}l OTKa3a B YJJ:OBlleTBOpeHHM )l(aJI06bi 

H nepeqeHb OCHOBaHHM .[(ll}l OCTaBneHH}I )l(aJI06bi 6e3 OTBeTa 

5.12. OcHoBaHH}IMH JJ:ll}l OTKa3a B y.n:oBneTBopeHHH )l(ano6hi }!Bll}IIOTC}I: 

a) HaJIMqHe BCTynHBlllero B 3aKOHHYIO CHllY pellleH~ cy.n:a, ap6HTPa)I(H0fO cy.n:a 

no )l(aJI06e 0 TOM )l(e npe.[(MeTe H no TeM )l(e OCHOBaHH}IM; 

6) no.n:aqa )l(aJI06bi llHI.J;OM, nonHOMOqH}I KOTOpOrO He nO.[(TBep)l(.[(eHbl B 

nop}IJJ:Ke, ycTaHoBneHHOM 3aKOHOJJ:aTenhCTBOM PoccHMCKOM <l>e.n:epa:o;HH; 

B) HaJIHqHe pellleHM}I no )l(aJI06e, npHH}ITOfO paHee B COOTBeTCTBHH C 

Tpe6oBaHH}IMH HaCTO}IIIJ;ero a.[(MHHHCTpaTHBHOfO pernaMeHTa B OTHOllleHHH TOfO )l(e 

3a}IBHTen}l H no TOMY )l(e npe.n:MeTy )l(aJI06hi; 

_ r) npH3HaHHe )l(aJI06bi Heo60CHOBaHHOM (pellleHH}I H .[(eMCTBH}I (6e3.[(eMCTBHe) 

npH3HaHbi 3aKOHHbiMM, OTCYTCTByeT HapYJlieHMe npaB 3a}IBHTell}l). 

5.13. B cnyqae ecnH B )l(aJI06e He YKa3aHa l)JaMHllH}I 3a}IBHTen}l, HanpaBHBlllero 

)l(aJI06y, HllH noqTOBbiM a.n:pec, no KOTOpoMy JJ:Oll)l(eH 6biTb HanpaBneH OTBeT, OTBeT 

Ha )l(aJio6y He .n:aeTC}I. 

IJ;eHTp no npe.[(OCTaBneHHIO rocy.n:apCTBeHHbiX ycnyr, .[(OmKHOCTHOe llHI.J;O, 

M<l>IJ;, MMH3KOHOMpa3BHTH}I, pa6oTHHK, Ha.n:eneHHhiM nonHoMoq~MH no 

paCCMOTpeHMIO )l(aJI06, npH nonyqeHHH )l(aJI06DI, B KOTOpOM CO.[(ep)l(aTC}I 

He:o;eH3ypHbie nH60 OCKOp6HTellbHhle Bbipa)l(eHH}I, yrp03bi )I(M3HH, 3JJ:Op0Bbl0 H 

HMyiiJ;eCTBY JJ:Oll)I(HOCTHOfO llHI.J;a, pa60THHKa, a TaK)I(e qneHOB HX CeMbH, BnpaBe 

OCTaBHTb )l(aJI06y 6e3 OTBeTa no cyrn;eCTBY nOCTaBneHHbiX B HeM BOnpoCOB H B 

TeqeHHe 3 pa6oqHX .[(HeM CO .[(H}I perHCTPai.J;HH )l(aJI06bi C006IIJ;HTb 3a}IBHTeniO, 

HanpaBHBJlieMy )l(aJI06y, 0 He.[(onycTHMOCTH 3noynoTpe6neHH}I npaBOM. 

B cnyqae ecnH TeKcT )l(aJI06bi He no.n:.n:aeTC}I npoqTeHHIO, OTBeT Ha )l(aJio6y He 

.[(aeTC}I, H OHa He nO.[(lle)I(HT HanpaBneHHIO Ha paCCMOTpeHHe B rocy.n:a!'>CTBeHHbiM 

opraH, opraH MeCTHoro caMoynpaBneHH}I, MMH3KOHOMpa3BHTH}I, M<l>IJ; HnH 

.[(OmKHOCTHOMY llHI.J;y B COOTBeTCTBHH C HX KOMneTeHI.J;HeM, 0 qeM B TeqeHHe CeMH 

.[(HeM co JJ:H}I perHcTpa:o;HH )l(aJI06bi coo6rn;aeTC}I 3a}IBHTeniO, ecnH ero <l_JaMHllH}I H 

noqTOBbiM a.n:pec nO.[(.[(aiOTC}I npoqTeHHIO. 

Pe3ynhTaT paccMoTpeHM}I )l(ano6bi 
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5.14. ITo pe3yJihTaTaM paccMOTIJeHJUI )l(aJI06bi npHHHMaeTc~ o,n;Ho H3 

cJie,n;yrorn;Hx perneHHH: 

1) )l(aJI06a y,n;OBJieTBOp~eTC~, B TOM l.JHCJie B cpopMe OTMeHbi llpHH~TOrO 

peiiieHH~, HCnpaBJieHH~ ,n;onyrn;eHHbiX onet.IaTOK H OIIIH60K B Bbi,IJ;aHHbiX B pe3yJibTaTe 

npe,n;ocTaBJieHH~ rocy,n;apCTBeHHOH ycJiyrH )J;OKyMeHTax, B03BpaTa 3a~BHTeJIIO 

,n;eHe)I(HbiX cpe,n;CTB, B3HMaHHe KOTOpbiX He npe,n;ycMOTIJeHO HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH PoccHHCKOH <l>e.n;epau;HH, HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

cy6oeKTOB PoccHHCKOH <l>e.n;epau;HH; 

2) B y,n;OBJieTBOpeHHH )l(aJI06bi OTKa3biBaeTC~. 

5.15. PerneHHe npHHHMaeTc~ B cpopMe aKTa u;eHTPa no npe.n;ocTaBJieHHID 

rocy.n;apcTBeHHbiX ycJiyr, M<l>U:, MHH3KOHOMpa3BHTH~. 

5 .16. II pH y,n;oBJieTBopeHHH )l(aJI06bi u;eHTp no npe.n;ocTaBJieHHID 

rocy .n;apcTBeHHbiX ycJiyr, M <l> U:, MHH3KOHOMpa3BHTH~ npHHHMaiDT HCt.Iep~biBaiDrn;He 

Mepbl no ycTpaHeHHIO Bbi~BJieHHbiX HapyrneHHH, B TOM l.JHCJie no Bbi)J;at.Ie 3a~BHTeJIIO 

pe3yJibTaTa rocy,n;apCTBeHHOH yceyrH, He n03)J;Hee 5 pa60t.IHX )];HeM CO ,IJ;H~ npHH~TH~ 

perneH~, ecJIH HHoe He ycTaHOBJieHo 3aKoHo,n;aTeJibCTBOM PoccHHCKOH <l>e.n;epau;HH, 

3aKoHo,n;aTeJibCTBOM Pecny6JIHKH KoMH. 

IIop~.n;oK HHcpopMHpoBaHH~ 3~BHTeJI~ o pe3yJihTaTax paccMOTPeHH~ )l(aJI06bi 

5 .17. He no3,n;Hee ,n;H~, cJie,n;yrorn;ero 3a ,n;HeM npHH~TH~ perneHH~, yKa3aHHoro B 

nyHKTe 5 .14 HaCTO~rn;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa, 3a~BHTeJIIO B nHCbMeHHOH 

cpopMe H no ero )l(eJiaHHIO B 3JieKTpOHHOH cpopMe HanpaBJI~eTC~ MOTHBHpOBaHHbiH 

OTBeT no pe3yJibTaTaM paCCMOTPeHH~ )l(aJI06bi. 

5.18. B MOTHBHpOBaHHOM OTBeTe no pe3yJibTaTaM pacCMOTpeHH~ )l(aJI06bi 

YKa3biBaiDTC~: 

a) HaHMeHOBaHHe opraHa, npe.n;ocTaBrr~rorn;ero rocy.n;apcTBeHHYID ycrryry, 

M <l> U: paccMoTpeBrnero )l(aJio6y, ,n;OJI)I(HOCTb, cpaMHJIH~, HM~, OTt.IeCTBO ( nocrre.n;Hee -

npH HaJIHl.JHH) ,!J;OJI)I(HOCTHOrO JIHII;a, pa60THHKa, npHH~BIIIero perneHHe no )l(aJI06e; 

6) HOMep, ,n;aTa, MeCTO npHH~TH~ perneH~, BKJIIOl.Ja~ CBe,n;eH~ 0 )J;OJI)I(HOCTHOM 

JIH:u;e opraHa, npe.n;ocTaBrr~rorn;ero rocy.n;apcTBeHHYID yceyry, pa6oTHHKe M<l>U:, 

perneHHe HJIH ,n;eHCTBH~ (6e3,n;eHCTBHe) KOTOporo 06)1(aJIYIDTC~; 

B) cpaMHJIH~, HM~, OTl.JeCTBO (nocrre,n;Hee - npH HaJIHl.JHH) HJIH HaHMeHOBaHHe 

3a~BHTerr~; 

r) OCHOBaHH~ )J;JI~ npHH~TH~ perneHH~ no )l(aJI06e; 

.n;) npHH~Toe no )l(aJio6e perneHHe. 

5.19. B crryt.Iae npH3HaHH~ )l(arro6bi no.n;rre)l(arn;e:H: y,n;oBJieTBopeHHID B OTBeTe 

3a~BHTeJIID, yKa3aHHOM B no.n;nyHKTe 1 nyHKTa 5 .14 HacTo~rn;ero a,n;MHHHCTPaTHBHoro 

perrraMeHTa, ,n;aeTC~ HHcpopMaii;H~ 0 ,n;eHCTBH~X, ocyrn;eCTBJI~eMbiX u;eHTPOM no 

npe,n;ocTaBJieHHIO rocy ,n;apCTBeHHbiX ycJiyr, MHOrocpyHKII;HOHaJibHbiM u;eHTPOM, 

npe,n;yCMOTpeHHOH t.IaCTbiO 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI~ 2010 r. 

NQ 21 0-<1>3 «06 opraHH3au;HH npe.n;ocTaBJieHH~ rocy.n;apcTBeHHbiX H MYHHu;HnaJibHbiX 

ycrryr», B u;eJI~X He3aMe)J;JIHTeJibHOrO ycTpaHeHH~ Bb!HBJieHHbiX HapyrneHHH npH 

OKa3aHHH rocy,n;apCTBeHHOH ycrryrH, a TaK)I(e npHHOC~TC~ H3BHHeH~ 3a 

.n;ocTaBrreHHbie Hey.n;o6cTBa H YKa3hiBaeTc~ HHcpopMau;H~ o ,IJ;aJibHefirnHx .n;e:H:cTB~x, 
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KOTOpbie He06XO,ll;HMO COBeplliHTb 3a5IBHTeJUO B I.J;eJI5IX ITOJiyqeHH51 rocy,n;apCTBeHHOH 

ycnyrH. 

5 .20. B · cnyqae ITpH3HaHH51 )KaJI06bi, He ITO,n;Jie)Karu;eii y ,n;oBneTBopeHHIO B 

OTBeTe 3a5IBHTeJIIO, yKa3aHHOM B ITO,n;ITyHKTe 2 ITYHKTa 5 .14 HacTo5Iru;ero 

a,n;MHHHCTPaTHBHOfO perJiaMeHTa, ,n;aiOTC51 apryMeHTHpOBaHHbie pa3'b5ICHeHH51 0 

ITpHqHHaX ITpHH5ITOfO perueHH51, a TaK)Ke HH<):>OpMai.J;H51 0 ITOp5I,ll;Ke 06)KaJIOBaHH51 

ITpHH5ITOfO perneHH51. 

5.21. B cnyqae ycTaHoBrreHH51 B xo,n;e HJIH ITO pe3yJihTaTaM paccMOTPeHH51 

)KaJI06bi ITpH3HaKOB cocraBa a,n;MHHHCTpaTHBHOfO ITpaBOHapyrneHH51, 

ITpe,n;ycMoTPeHHoro 3aKOHo,n;aTeJibCTBOM PoccHiicKoii <l>e,n;epat~HH o6 

a,n;MHHHCTpaTHBHbiX ITpaBOHapyrneHH5IX, HJIH ITpH3HaKOB COCTaBa ITpeCTYITJieHH51 

,[J;OJI)KHOCTHOe JIHI.J;O, pa60THHK, Ha,n;eJieHHbiH ITOJIHOMOqH5J:MH ITO paCCMOTPeHHIO 

)KaJI06, He3aMe,n;JIHTeJibHO (He IT03,ll;Hee 1 pa6oqero ,ll;H51 co ,n;H51 ycTaHOBJieHH51 

YKa3aHHbiX o6cT051TeJibCTB) HaiTpaBn5IeT HMeiOru;HeC51 MaTepHaJibi B opraHbi 

ITpoKypaTypbi. 

llop5I,ll;OK 06)KaJIOBaHH51 perneHH51 ITO )KaJI06e 

5 .22. 3a5IBHTeJib HMeeT ITpaBO 06)KaJIOBaTb perneHHe, ITpHH5ITOe ITO )KaJI06e, B 

ycTaHOBJieHHOM 3aKOHO,[J;aTeJibCTBOM ITOp5I,ll;Ke. 

llop5I,ll;OK ITOJiyqeHH51 HH<):>OpMai.J;HH H ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,[J;JI51 

o60CHOBaHH51 H paCCMOTPeHH51 )KaJI06bi 

5.23. 3a5IBHTeJib BITpaBe 3aiTpalliHBaTb H ITOJiyqaTb HH<):>OpMai.J;HIO H ,ll;OKyMeHTbi, 

He06XO,ll;HMbie ,[J;JI51 060CHOBaHH51 H paCCMOTpeHH51 )KaJI06bi. 

3a5IBHTeJib o6paru;aeTC51 B u;eHTp ITO ITpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, 

M<l>IJ;, MHH3KOHOMpa3BHTH51 c 3a5IBJieHHeM Ha ITonyqeHHe HH<):>opMai.J;HH H 

,ll;OKyMeHTOB, He06XO,ll;HMbiX ,[J;JI51 060CHOBaHH51 H paCCMOTPeHH51 )KaJI06bi (,n;anee -

3a5IBJieHHe) B ITHCbMeHHOH <):>opMe Ha 6yMa)KHOM HOCHTeJie, B 3JieKTpOHHOH <):>opMe. 

3a5IBJieHHe MO)I{eT 6biTb HaiTpaBJieHO qepe3 opraHH3ai.J;HIO ITOqTOBOH CB513H, 

HHYIO opraHH3ai.J;HIO, ocyru;ecTBJI5IIOII.J;yiO ,n;ocTaBKY KoppeciToH,n;eHI.J;HH, qepe3 M<l>IJ;, c 

HCITOJib30BaHHeM HH<):>opMai.J;HOHHO-TeJieKOMMYHHKai.J;HOHHOH CeTH «l1HTepHeT>>, a 

TaK)Ke MO)I{eT 6biTb ITpHH5ITO ITpH JIHqHOM ITpHeMe 3a5IBHTeJI51. 

3a5IBJieHHe ,n;omKHO co,n;ep)KaTb: 

1) HaHMeHOBaHHe opraHH3ai.J;HH, ero ,ll;OJI)KHOCTHOfO JIHI.J;a, B KOMITeTeHI.J;HH 

KOTOporo HaXO,ll;HTC51 HH<):>opMai.J;H51 H ,ll;OKyMeHTbi He06XO,ll;HMbie ,ll;JI51 o60CHOBaHH51 H 

pacCMOTPeHH51 )KaJI06bi; 

2) <):>aMHJIHIO, HM51, OTqeCTBO (ITOCJie,[J;Hee - ITpH HaJIHqHH), CBe,n;eHH51 0 MeCTe 

)KHTeJibCTBa 3a5IBHTeJI51 - <):>H3HqecKOf0 JIHI.J;a, a TaK)I{e HOMep (HOMepa) KOHTaKTHOfO 

TeJie<):>oHa, a,n;pec (a,n;peca) 3JieKTpOHHOH ITOqTbi (ITpH HaJIHqHH) H ITOqTOBbiH a,n;pec, ITO 

KOTOpbiM ,[J;OJI)KeH 6biTb HaiTpaBJieH OTBeT 3a5IBHTeJIIO; 

3) CBe,n;eHH51 06 HH<):>OpMai.J;HH H ,ll;OKyMeHTax, He06XO,ll;HMbiX ,[J;JI51 060CHOBaHM51 M 

paCCMOTpeHH51 )l{aJI06bi. 
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CpoK npe,n;ocTaBJieHIUI MH<l>opMau;ww M ,n;oKyMeHTOB, Heo6xo,n;MMbiX ,IJ;JI.H 
060CHOBaHM.H M paCCMOTpeHM.H )l(aJI06bi COCTaBJI.HeT 5 pa6oqwx ,IJ;HeH CO ,ll;H.H 

perMCTpaiJ;MM 3a.HBJieHM.H. 
OcHoBaHMH ,n;n.H OTKa3a B npHeMe 3a.HBJieHM.H He npe,n;ycMOTPeHo. 

Cnoco6o1 MH<l>opMwpoBaHM.H 3a.HBMTeJI.H o nop.H,n;Ke no,n;aqw 
M paCCMOTpeHM.H )l(aJI06bi 

5 .24. 11H<l>opMaiJ;M.H o nop.H,n;Ke no,n;aqw M paccMoTPeHM.H )l(aJI06oi pa3MeiiJ;aeTc.H: 
Ha MH<l>OpMaiJ;MOHHbiX CTeH,n;ax, pacnOJIO)I(eHHbiX B IJ;eHTpe no 

npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<l>l(; 
- Ha o<l>MU:MaJibHbiX ca:H:Tax MMHMCTepcTBa, u;eHTpoB no npe,n;ocTaBJieHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>l(; 
- Ha flopTane rocy ,n;apcTBeHHbiX M MYHMIJ;MnaJibHbiX ycnyr ( <l>YHKU:MH) 

Pecny6nMKM KoMM M (wnw) E,n;MHOM nopTane rocy,n;apcTBeHHbiX M MYHMIJ;MnaJibHbiX 

ycnyr ( <l>YHKIJ;HH); 
5.25. 11H<l>OpMaiJ;MIO 0 nop.H,IJ;Ke no,n;aqM M paCCMOTpeHM.H )l(aJI06bi MO)I(HO 

nonyqwTo: 
- nocpe,n;CTBOM Tene<l>OHHOH CB.H3M no HOMepy u;eHTpa no npe,n;OCTaBJieHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>l(; 
- nocpe,n;CTBOM <l>aKCMMMJibHOrO C006IIJ;eHM.H; 
- npw nwqHoM o6paiiJ;eHMM B u;eHTp no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX 

ycnyr, M<l>l(; 
- no 3JieKTpOHHOH noqTe B u;eHTpe no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX 

ycnyr; 
- npH nMCbMeHHOM o6paiiJ;eHMM B u;eHTp no npe,n;ocTaBJieHMIO rocy,n;apCTBeHHbiX 

ycnyr; 
- nyTeM ny6nwqHoro MH<l>opMwpoBaHM.H. 



3miBneHMe .N2: 
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IlpMnO)I(eHMe .N2 1 
K A,n:MMHMCTpaTMBHOMY pernaMeHTY 

ITpe,n:ocTaBneHM51 rocy,n:apcTBeHHOH ycnyrM 

ITO Ha3HaqeHMIO M BbiiinaTe ITOC06M51 6epeMeHHbiM 

)l(eH:W:MHaM Ha ITpMo6peTeHMe ITpo,n:yKTOB ITMTaHM51 

<l>opMa 

OpraHM3aiJ;M51, o6pa6aTbiBaiO:W:a51 3aiTpoc Ha 
ITpe,n:ocTaBneHMe ycnyrM 

r ocy ,n:apCTBeHHOe 6JO)J;)I(eTHOe yqpe)l(,n:eHMe 

PeciTy6nMKM KoMM «U:eHTp ITO ITpe,n:ocTaBneHMIO 
rocy,n:apcTBeHHbiX ycnyr B c<Pepe cou;ManbHOH 

3a:W:MTbi HaceneHM51 
__________________ » 

3A5IBJIEHI1E 

Ilporny ITpe,n:ocTaBMTb rocy,n:apcTBeHHYIO ycnyry "Ha3HaqeHMe M BbiiinaTa IToco6mi 

6epeMeHHbiM )l(eH:W:MHaM Ha ITpMo6peTeHMe ITpo,n:yKTOB ITMTaHM51 11 

3aHBMTenb 

<t>HO 
,ll;aTa po)l(,n:eHMH 

MecTo po)l(,n:eHM51 

A,n:pec MecTa )I(MTenhcTBa 1 

A,n:pec MecTa ITpe6hiBaHM51 2 

)J;oKyMeHT, y )J;OCTOBep5110:W:MH 
nMqHOCTb 3 

Ilpe,n:cTaBMTenb 

<t>HO 
,ll;aTa po)l(,n:eHMH 

MecTo po)l(,n:eHMH 

A,n:pec MecTa )I(MTenhcTBa 

A,n:pec MecTa ITpe6biBaHM51 

)J;oKyMeHT, y )J;OCTOBep5110:W:MH 
nMqHOCTb4 

1 YKa3biBaeTC» a,n:pec perMcTpau;MM ITO ,n:oKyMeHzy, y,n:ocToBepHIO:W:eMy nMqHoCTb 
2 Y Ka3biBaeTC51 a,n:pec perMCTpaiJ;MM ITO CBM)J;eTenbCTBY 0 perMCTpau;MM ITO Meczy 

ITpe6biBaHM51 (ITpM HanMqMM) 
3 YKa3biBaeTc51 cepMH, HoMep, KeM M Kor,n:a Bbi,n:aH 
4 YKa3biBaeTC51 cepMH, HOMep, KeM M Kor,n:a Bbi,n:aH 



,[(oKyMeHT, IIO)J;TBep)l()J;aiOIIJ;IIM 
5 

IIOJIHOMOqii5J rrpe,n;cTaBIITeJI51 

KoHTaKTHbie 

.n;aHHI>Ie 

Tene<PoH
6 

3JieKTpOHHa51 

rroqTa
7 
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8 
Crroco6 yBe,n;oMJieHII51 o rrpiiH51TOM perneHIIII 

B Be,n;oMCTBe 

B M<l>I( 
lloqTOBbiM OTIIpaBJieHIIeM 

Do a.n;pecy 3JieKTpOHHOM 

rroqTbi 

Crroco6 BbiiiJiaTI>I
9 

OpraHII3aii;II51 <Pe.n:epanbHOli rroqToBoli CB513II 

( HaiiMeHOBaHIIe rroqTOBOrO OT)J;eJieHII51) 

BaHK (HaiiMeHoBaHIIe 6aHKa, oT,n;eneHII51 II 

<l?IIniiana II HOMep pacqeTHoro JIIII.J;eBoro 

cqeTa) 

N2 HaiiMeHoBaHIIe .n;oKyMeHTa KoniiqecTBO OpiiriiHan/ llo )J;JI e)l(IIT 

JIIICTOB KOIIII51 B03BpaTy 

.5.1 rrpe.n;yrrpe)l(,n;eH( a), qTo rocy.n;apcTBeHHa51 ycnyra, rrpe.n;ocTaBJieHHa51 

HerrpaBOMepHO BCJie)J;CTBIIe IIpe)J;OCTaBJieHII51 MHOIO )J;OKyMeHTOB C 3aBe)J;OMO HeBepHbiMII 

CBe)J;eHII51MII, COKpbiTII51 ,n;aHHbiX, BJIII5110IIJ;IIX Ha Ha3HaqeHIIe II BbiiiJiaTy 

rocy,n;apCTBeHHOM ycnyrii IIJIII Ha IICqiicJieHIIe ee pa3Mepa, B3biCKIIBaeTC51 B 

ycTaHOBJieHHOM 3aKOHO)J;aTeJibCTBOM IIOp51)J;Ke . 

.5.1 cornaceH (Ha) Ha rrpoBe,n;eHIIe rrpoBepKII rrpe.n;cTaBneHHhiX MHOIO cBe,n;eHIIM. 

,[(aTa Tio.n;rriici>/<1> HO 

5 
YKa3biBaeTC51 HaiiMeHOBaHIIe, cepii51, HOMep, KeM II KOr,n;a Bbi)J;aH 

6 
Y Ka3biBaiOTC51 Tene<PoHbi 3a51BIITemi II rrpe.n;cTaBIITeJI51 

7y v 
Ka3biBaiOTC51 a,n;peca 3JieKTpOHHOII rroqTbi 3a51BIITeJI51 II IIpe)J;CTaBIITeJI51 

8 
3aiiOJIH51eTC51 O)J;IIH II3 BapiiaHTOB 

9 
3aiiOJIH51eTC51 O)J;IIH II3 BapiiaHTOB 
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P ACflliCKA-YBE,[(OMJIEHME 

3a5IBJieHHe H ,n;oKyMeHTbi Ha npe,n;ocTaBJieHHe rocy,n;apcTBeHHOH ycJiyrH: 

Ha3Hal:J:eHHe H BbiTIJiaTa IIOC06H51 6epeMeHHbiM )l(eHI.I(HHaM Ha IIpHo6peTeHHe 

rrpo,n;yKTOB IIHTaHH51, IIpHH5IJI CIIei.I,HaJIHCT: 

( IIO,lJ;IIHCb) (paCIIIH<ppOBKa IIO,lJ;IIHCH) 

Ilepe11eHb rrpe,n;CTaBJieHHbiX ,lJ;OKyMeHTOB 

NQ HaHMeHoBaHHe ,n;oKyMeHTa KoJIHl:J:eCTBO OpHrHHaJI ITo ,n;Jie)I(HT 

rr/rr JIHCTOB IKOIIH5I B03BpaTy 

1. 

2. 

3. 

CpoK rrpHH5ITH51 peiiieHH51 

KoHTaKTHbiH TeJie<j)oH 

Pe)I(HM pa6oTbi 

PerHCTpai.I,HOHHbiH J{Q ,[(aTa rrpHeMa ,n;oKyMeHTa IIo,n;rrHcb 

( <j)aMHJIH51, HHHI.I,HaJibi) 
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IIpMJIO)KeHMe ,N.Q 2 
K A,n;MMHMCTpaTMBHOMY perrraMeHTY 

npe,IJ;ocTaBrreHMH rocy,n;apcTBeHFOH ycrryrM 

no Ha3HaqeHMIO M BhmrraTe noco6MH 6epeMeHHhiM 

)KeHJ~MHaM Ha npM06peTeHMe npo,n;yKTOB nMTaHM51 

PeKoMeH,n;yeMaH <J?opMa 

ErraHK rocy,n;apcTBeHHoro 6IO,n;)KeTHoro yqpe)K,n;eHMH 

Pecny6rrMKM KoMM «QeHTp no npe,n;ocTaBrreHMIO 
rocy,n;apcTBeHHhiX ycrryr B c<J?epe 
CO~MaJibHOH 3a:I.I.J;MTbl HaCeJieHM51 

_________________ » 
(Ha3BaHMe ropo,n;a, paiioHa) 

( <l> I1 0 3a51BMTeJI51) 
npo)KMBaiOI.I.J;eMy(e:H:) no a,n;pecy: __ _ 

Y Be,[J;OMJieHMe 
o npe,n;ocTaBrreHMM ( o6 OTKa3e B npe,n;ocTaBrreHMM) 

rocy,n;apcTBeHHOH ycrryrM 

YBa)KaeMhiH rp. 

( <J?aMMJIM51, MM51, OTqeCTBO 3a51BMTeJI51 nOJIHOCTbiO) 

ITo pe3yrrhTaTaM paccMoTpeHMH Barnero 3aHBJieHM51 oT " __ " 20 r. o 

Ha3HaqeHMM M BbiiiJiaTe noco6M51 6epeMeHHbiM )KeHI.I.J;MHaM Ha npMo6peTeHMe 

npo,n;yKTOB nMTaHM51, npMH51TO peiiieHMe: 

D o npe,n;ocTaBJieHMM BaM rocy,n;apcTBeHHOH ycrryrM 

D o6 oTKa3e B npe,n;ocTaBrreHMM BaM rocy,n;apcTBeHHOH ycrryrM no crre,n;yiDI.I.J;MM 

npMqlfHaM 

CnpaBKM no Terre<J?oHy: ______ _ 

IIo,n;nMch OTBeTCTBeHHoro rrM.u;a 
rocy ,n;apcTBeHHoro 6ID,n;)KeTHoro 



ytipe:>K,n:eHIUI Pecny6rrMKM KoMM -
u;eHTpa no npe,n:ocTaBrreHMIO 

rocy,n:apcTBeHHhiX ycrryr B c<l_lepe 
COI.J;MaJihHOH 3aiUMThl HaCeJieHM.H 

49 

(paCIIIHQlpOBKa TIO,[(TIMCM) 
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IIpMJIO)I(eHMe N!! 3 
K A,n:MMHMCTpaTMBHOMY pernaMeHTY 

npe,n:ocTaBJieHIDI rocy ,n:apcTBeHHOH ycnyrM 
no Ha3HaqeHMIO M B:omnaTe noco6m1 6epeMeHH:OIM 

)l(eHIUMHaM Ha npM06peTeHMe npo,n:yKTOB nMTaHIDI 

lllTaMn Me,n:MQMHCKOH opraHM3aQMM 

Pecny6nMKM KoMM 

CIIPABKA, 

no,n:TBep)I(,I1;aiOIUa51 <PaKT Ha6JIIO,I1;eHM51 )l(eHIUMHbl 

(<!lopMa) 

BO BpeM51 6epeMeHHOCTM B Me,n:MQMHCKOH opraHM3aQMM Pecny6nMKM KoMM 

~aHa ____________________________________________________ ___ 

( <PaMMJIM51, MM51, OTqecTBO) 

~OMalliHMHa,n:pec ____________________________________________ ___ 

CpoK6epeMeHHOCTM __________________________________________ ___ 

CpoK npe,n:nonaraeM:oix po,n:oB ------------------------------------

CnpaBKa ,n:aHa ,n:M npe,n:cTaBJieHM51 B rocy,n:apcTBeHHoe yqpe)l(,n:eHMe Pecny6nMKM 

KoMM - u;eHTp no npe,n:ocTaBJieHMIO rocy,n:apcTBeHH:OIX ycnyr B c<Pepe cou;MaJI:OHOH 

3aiUMTbl HaCeJieHM51. 

(,n:aTa 3anOJIHeHM51) 

Jleqaru:Mii Bpaq _____ -------------------------------

(no,n:nMc:o) (<l>.H.O.) 

PyKoBo,n:MTeJI:o ________________________________ _ 

(no,n:nMCb) (<l>.H.O.) 

M.II. 
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IIpHJIO)I(eHHe NQ 4 
K A,r:t;MHHHCTpaTMBHOMY perrraMeHTY 

npe.n;ocTaBrreHHH rocy .n;apcTBeHHOH ycrryrH 

no Ha3HaqeHHIO H BhiiiJiaTe noco6HH 6epeMeHHhiM 

)l(eHIIJ;MHaM Ha npHo6peTeHHe npo,r:t;yKTOB nHTaHH51 

PeKoMeH.n;yeMaH cpopMa 

( rocy .n;apcTBeHHoe 6IO,r:t;)l(eTHoe yqpe)l(,r:t;eHHe Pecrry6rrHKH 

KoMH, M<l>Q) 
OT --------------------------------

( cpaMHJIH51) 

(HM51, OTqeCTBO (npH HaJIIfqHH)) 

npo)I(HBaiOrn;ero no a.n;pecy: __________ _ 

Terr., E-mail: (npH HaJIMqHH) ______________ _ 

3aHBJieHHe 

06 HCnpaBJieHHM ,n;orryrn;eHHbiX oneqaTOK H (HJIH) OIIIH60K 

IJporuy HCnpaBHTb ,n;onyrn;eHHbie oneqaTKH (HJIH) OillH6KH B Bhi,r:t;aHHbiX MHe 

.n;oKyMeHTax ---------------------------------------------------------
BCBH3HC ____________________________________________________ ___ 

Cnoco6 HHcpopMHpoBaHMH o pe3yrrhTaTe paccMo1peHM51 3aHBJieHH51 

(Hy)I(HOe no,n;qepKHYTh ): 
- JIMqHo; 
- noqTOBbiM OTnpaBJieHHeM 

(.n;aTa) 

0TMeTKa 0 perHCTpaiJ;HH 
(.n;aTa, BX. NQ) 

( no,r:t;nHCb, pacrnHcppOBKa no,r:t;nHCH) 
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TipMJIO)I(eHMe ,NQ 5 

K A,n;MMHMCTpaTMBHOMY perrraMeHTY 

ITpe,n;ocTaBrreHMH rocy,n;apcTBeHHOii: ycrryrn 

ITO Ha3HaqeHMIO M BhiiiJiaTe ITOC06M5l 6epeMeHHhlM 

)l(eHID;MHaM Ha ITpMo6peTeHMe ITpo,n;yKTOB ITMTaHM5I 

PeKoMeH,n;yeMaH <}lopMa 

ErraHK rocy,n;apCTBeHHOro 6IO,JJ;)I(eTHOro yqpe)I(,JJ;eHM5I 

PeciTy6rrMKM KoMM «U:eHTp ITO ITpe,n;ocTaBrreHMIO 

rocy,n;apCTBeHHhiX ycrryr B c<}lepe CO[(MaJihHOM 3aiD;MThl HacerreHM5l 

______________________ » 

( Ha3BaHMe ropo,n;a, paii:oHa) 

(<1>110 3a5IBMTeAA) 

ITpO)I(MBaiOID;eMY (eii:) ITO a,n;pecy: --------

YBe,JJ;OMJieHMe 06 OTK83e B MCITpaBJieHMM OITeqaTOK M (MJIM) OlliM60K, ,JJ;OIJYI.ll;eHHhiX B 

,JJ;OKyMeHTaX, Bhi,JJ;aHHhlX B pe3yJihTaTe ITpe,n;OCTaBJieHM5l rocy,n;apCTBeHHOM ycrryrM 

YBa)l(aeMhiii rp. -----------------------
( <}laMMJIM5l, MM5I, OTqeCTBO 3a5IBMTeJI5l ITOJIHOCThiO) 

ITO pe3yrroTaTaM paccMoTPeHMH Barnero 3a5IBJieHM5l OT « __ » 20 __ r., o6 

MCITpaBJieHMM OITeqaTOK M (MJIM) OIIlM60K, ,JJ;OITylll;eHHhiX B ,JJ;OKyMeHTaX, Bhi,JJ;aHHhiX B 

pe3yJihTaTe ITpe,n;ocTaBrreHMH rocy,n;apcTBeHHoii: ycrryrn, ITPMHHTO perneHMe o6 OTK83e 

B MCITpaBJieHMM OITeqaTOK M ( MJIM) OIIlM60K ITO CJie,n;yiOI.ll;MM 

ITpnqnHaM __________________________ _ 

CITpaBKM ITO Terre<}loHy: ______ _ 

Tio,n;ITMCh OTBeTCTBeHHOrO JIM[(a 

0TMeTKa 0 perMCTpan;MM (,n;aTa, MCX. ,NQ) 
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I1pHJIO)I(eHHe NQ 6 
K A.n;MHHHCTpaTHBHOMY perJiaMeHTy 

rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH 

no Ha3HaqeHHIO H BbiiiJiaTe noco6HH 6epeMeHHbiM 

)l(eHI.U;MHaM Ha npHo6peTeHHe npo.n;yKTOB nHTaHHH 

PeKOMeH.n;yeMaH <l_)opMa 

(HaHMeHoBaHHe MMHHCTepcTBa, 

rocy .n;apCTBeHHoro 6JO.n;)l(eTHoro yqpe)l(.[(eHHH, M <I> I.:() 
OT ------------------------------------

( <l_}aMHJIHH) 

(HMH, OTqeCTBO (npH HaJIIfqHH)) 
npo)I(HBaro:r.u:ero no a.n;pecy: ___________ _ 

Ten., E-mail: (rrpH HaJIHqHH) ________ __ 

)KAJIOEA 

I1porny paccMOTPeTb )l(aJio6y Ha perneHHe, .n;eiiCTBHe (6e3.n;eiicTBHe) ---------

(HaHMeHoBaHHe :u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHoii ycnyrH, M<I>I..:(, 

<l_}aMHJIHH, HMH, OTqecTBO .[(OJI)I(HOCTHOrO JIHI(a, cnel(HaJIHCTa l(eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>I..:(, perneHHH H .n;eiiCTBHH 

( 6e3,IJ;eHCTBHe) KOTOpbiX 06)1(aJIYIOTCH) npHHHTOe ( ocy:r.u;eCTBJieHHOe) B XO.[(e 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH: 

(yKaJaTb CBe,IJ;eHHH 06 06)1(aJiyeMbiX perneHHHX, ,IJ;eHCTBHHX (6e3,IJ;eHCTBHH), 

a TaK)I(e .[(OBO.[(bl, Ha OCHOBaHHH KOTOpbiX 3aHBHTeJib He COrJiaCeH 

C peiiieHHeM H ,IJ;eHCTBHeM (6e3,IJ;eHCTBHeM)) 

B no.n;TBep)l(.n;eHHe BbiiiieH3JIO)I(eHHoro npHJiaraiO cne.n;yro:r.u;He .n;oKyMeHTbi: 
!. ___________________________________________________________ _ 
2. _____________________________________________________________ _ 
3. __________________________________________________________ _ 

0TBeT nporny HanpaBHTb no a.n;pecy: 

(yKaJaTb a.n;pec 3JieKTPOHHOH noqTbl (npH HaJIHqHH), noqTOBbiH a.n;pec, 

no KOTOpbiM .[(OJI)I(eH 6biTb HanpaBJieH OTBeT) 



Tene~oH ____________ _ 

0TMeTKa o penfcT_PaU:HH :>Kano6bi 

(,n;aTa, BX. N2 )». 
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( IIO):UIHCb, paCIIIH~pOBKa IIO)J;IIHCH) 

Pe:>KHM pa6oTbi __________ _ 


