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r. ChiKTbiBKap 

0 sueceuuu H3Meueuuii B npuKa3 ArenTCTBa Pecny6JinKu KoMu no 

COIJ,HaJibHOMY pa3BHTHIO OT 15 MaH 2012 r • .N'!! 996 «06 YTBep~eHHH 

A,z:i:MHHHCTpaTHBHOrO perJiaMeHTa npe,LJ;OCTaBJieHHH rocy,LJ;apCTBeHHOH ycJiyru 
no Bbi,LJ;aqe y,LJ;ocToBepeuuH (,LJ;y6JinKaTa y,LJ;ocToBepeuuH) 

uusaJiu,LJ;a o npase ua JihrOTbi» 

B :u;em1x ynopH,n;oqeHJUI pa6oTbi no npe.n;ocTaBJieHJUO rocy.n;apcTBeHHOM 
ycnyrH no Bhi,n;aqe y,n;oCTOBepeHH51 (,n;y6JIHKaTa Y,IJ;OCTOBepeHH51) HHBaJIH,IJ;a 0 npaBe 
Ha JihrOThi, npHKa3hiBaiO: 

1. BHeCTH B npHKa3 AreHTCTBa Pecny6nHKH KoMH no co:u;HaJihHOMY 
pa3BHTHIO OT 15 Ma51 2012 r. NQ 996 «06 yTBep)l{,n;eHHH A,n;MHHHCTpaTHBHoro 
pernaMeHTa npe.n;ocTaBJieHH51 rocy.n;apcTBeHHoif ycnyrH no Bbi,n;aqe y.n;ocToBepeHH51 
(,n;y6JIHKaTa y)lOCTOBepeHH51) HHBaJIH,IJ;a 0 npaBe Ha JihrOTbi» CJie,IJ;yiOII.J;He 
H3MeHeHH51: 

A,n;MHHHCT:paTHBHhiM pernaMeHT npe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii ycnyrH 
no Bhi,n;aqe y,n;OCTOBepeHH51 (,n;y6JIHKaTa y,n;OCTOBepeHH51) HHBaJIH,IJ;a 0 npaBe Ha 
JihrOThi, yTBep)l{,n;eHHOM npHKa30M (npHJIO)I{eHHe) H3JIO)I{HTh B pe,n;aKI.J;HH cornacHo 
npHJIO)I{eHHIO K HaCT051II.J;eMy npHKa3y. 

2. HaCT051II.J;HM npHKa3 BCTynaeT B CHJIY no HCTeqeHHH ,n;eC51TH ,IJ;Heif nOCJie 
ero OcpHD;HaJihHOrO ony6JIHKOBaHH51. 

H.o. MHHHCTpa · · H.B. BbiTeropoBa 
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IIpHno)l(eHHe 

K npHKa3Y 
MHHHCTepcTBa rpy.n:a, 3aH5.ITOCTH H 

COIJ;HanhHOH 3aiiJ;MThl 
Pecny6nHKH KoMH 

OT « tJS>> -/0 2021 r. N2 //9{) 

« Y TBep)l(.[(eH 

IIpHKa30M 
AreHTCTBa 

Pecny6nMKM KoMM 
no COIJ;HanhHOMY pa3BHTHIO 

oT 15 Ma5.l2012 r. N2 996 
(npHJIO)l(eHMe) 

A,li;MHHHCTP ATHBHbiH PEr JIAMEHT 
IIPE~OCTABJIEHH51 rOCY~APCTBEHHOH YCJIYrH 

110 BbmAqE Y~OCTOBEPEHH51 ~EJIHKATA Y~OCTOBEPEHH51) 
HHBAJIH~A 0 liP ABE HA JihrOTbl 

I. 06IIJ;He nono)l(eHM5.l 

IIpe.n:MeT perynHpoBaHH5.l a.n:MHHHcrpaTHBHoro pernaMeHTa 

1. A.[(MHHHCTpaTHBHhiH perJiaMeHT npe.[(OCTaBneHH5.l rocy.n:apCTBeHHOH 

ycnyrH no Bhi.[(aqe y.n:ocToBepeHH5.l (.n:y6nHKaTa y.n:ocToBepeHH5.I) HHBanH.n:a o npaBe 

Ha nhrOThi (.n:anee - a.[(MHHHcrpaTHBHhiH pernaMeHT, rocy.n:apcTBeHHa5.l ycnyra) 
pa3pa60TaH B :o;en5.IX nOBhiiiieHM5.l KaqeCTBa H .[(OCTynHOCTH pe3ynoTaTOB 

npe.n:ocTaBneHH5.l rocy.n:apcTBeHHoif ycnyrM M ycTaHaBJIHBaeT nop5.I.[(OK, 
nocne,[(OBaTenhHOCTh H CpOKH a.[(MHHHCTpaTHBHhlX npo:o;e.n:yp H 
a.[(MHHHCTpaTHBHhiX .[(eHCTBHH rocy.n:apCTBeHHhiX 6IO.[()l(eTHhlX yqpe)l(.[(eHHH 

Pecny6nHKH KoMH - :u;eHTpOB no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr B 
c<Pepe co:u;HanhHOH 3aiiJ;HThi HaceneHH5.l (.n:anee - :u;eHrphl no npe.n:ocTaBneHHIO 
rocy.n:apCTBeHHhiX ycnyr) H MHHHCTepCTBa Tpy.n:a, 3aH5.ITOCTH M COIJ;ManhHOH 

3aiiJ;HThi Pecny6nHKH KoMH (.n:anee - MHHHCTepcTBO ), nop5.I.[(OK B3aHMo.n:eifcTBH5.l 
Me)l(.n:y :u;eHrpaMM no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr H 3a5.IBHTen5.IMH 
npH npe.n:ocTaBneHMM rocy.n:apcTBeHHoif ycnyrH. 

B3aHMo.n:eifcTBHe :u;eHTpa no npe.n:ocTaBneHHIO rocy.n:apcTBeHHhiX ycnyr c 
rocy.n:apcTBeHHhiM aBTOHOMHhiM yqpe)l(.n:eHHeM Pecny6nHKH KoMH 

«MHoro<PyHK:U:HOHanhHhiH :o;eHTp npe.[(OCTaBneHH5.l rocy.n:apCTBeHHhiX H 

MYHH:U:HnanoHhlX ycnyr Pecny6nHKH KoMH» (.n:anee - M<I>l:O onpe.n:en5.leTC5.l 
cornaiiieHHeM, 3aKnroqaeMhiM Me)l(.n:y MHHHCTepcTBOM H M<I>L(. 

Kpyr 3a5.IBHTene:H. 
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2. 3IDIBHTeJUIMH Ha rrpe.n;OCTaBJieHHe rocy.n;apCTBeHHOH ycnyrH 51BJI51IOTC51 

rpa)K,[(aHe PoccHHCKOH <I>e,n;epau;HH, rrpo)KHBaiO:ru;He Ha TeppHTOpHH Pecrry6nHKH 

KoMH, rreHCHOHHoe o6ecrreqeHHe KOTOpbiX ocyru;ecTBJI51eTc51 TeppHTOpHaJihHbiMH 

opraHaMH IIeHCHOHHoro <i_}oH,n;a PoccHHCKOH <I>e.n;epau;HH: 

1) BOeHHOCJiy)Kall(He, CTaBIIIHe HHBaJIH,2l;aMH BCJie,2l;CTBHe paHeHH51, KOHTY3HH, 

yBeqb5J: HJIH 3a6oJieBaHH51, IIOJiyqeHHbie IIpH 3all(HTe 0TeqecTBa HJIH HCIIOJIHeHHH 

o6513aHHOCTeH BOeHHOH CJiy)K6bi Ha <i_}pOHTe, B paHOHaX 6oeBbiX .n;eHCTBHH B 

rrepHO,Z1;hi, yKa3aHHbie B <I>e.n;epanbHOM 3aKoHe oT 12 51HBap51 1995 r. N~ 5-<!>3 

«0 BeTepaHax»; 

2) JIHI(a p51,21;0BOrO H HaqaJibCTBYIOII(ero COCTaBa opraHOB BHyTpeHHHX .n;eJI, 

rocy.n;apCTBeHHOH IIpOTHBOIIO)KapHOH CJiy)K6bi, yqpe)K,2l;eHHH H opraHOB yrOJIOBHO­

HCIIOJIHHTeJibHOH CHCTeMbi H opraHOB rocy,n;apCTBeHHOH 6e30IIaCHOCTH, CTaBIIIHe 

HHBaJIH,2l;aMH BCJie,2l;CTBHe paHeHH51, KOHTY3HH, yBeqb5J: HJIH 3a6oJieBaHH51, 

IIOJiyqeHHbiX IIpH HCIIOJIHeHHH CJIY:>Ke6HbiX 06513aHHOCTeH B paHOHaX 6oeBbiX 

.n;eHCTBHH; 

3) JIHIJ;a, o6cJiy)KHBaBIIIHe .n;eHCTBYIOII(He BOHHCKHe qacTH Boopy)KeHHbiX 

CHJI CCCP H Boopy)KeHHbiX CHJI PoccHHCKOH <I>e.n;epau;HH, Haxo,n;HBIIIHec51 Ha 

TeppHTOpH51X .n;pyrHX rocy.n;apCTB, H CTaBIIIHe HHBaJIH,2l;aMH BCJie,2l;CTBHe paHeHH51, 

KOHTY3HH, yBeqb5J: HJIH 3a6oneBaHH51, rronyqeHHbiX B rrepHo.n; Be.n;eHH51 B 3THX 

rocy,n;apcTBax 6oeBbiX ,n;eiicTBHH. 

3. OT HMeHH 3a51BHTene.H. B u;en51x rronyqeHH51 rocy.n;apcTBeHHOH ycnyrH 

MOryT BbiCTyrraTb JIHI(a, HMeiOII(He TaKOe rrpaBO B COOTBeTCTBHH C 

3aKoHo,n;aTeJibCTBOM PoccHiicKoii <I>e.n;epau;HH, JIH6o B CHJIY Ha.n;eneHH51 HX 

3a51BHTeJI51MH B rrop51.n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJibCTBOM PoccHiicKoii 

<l>e.n;epal(HH, COOTBeTCTBy:IOII(HMH IIOJIHOMOqJI5J:MH. 

Tpe6oBaHH51 K rrop51,n;Ky HH<i_}opMHpoBaHH51 

o rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH 

4. IIop51,2l;OK rronyqeHH51 HH<I.>opMaiJ;HH JIHIJ;aMH, 3aHHTepecoBaHHhiMH B 

rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH, no BorrpocaM rrpe.n;ocTaBJieHH51 

rocy.n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie 51BJI51IOTC51 He06X0,2l;HMbiMH H 

o6513aTeJibHhiMH .n;AA rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH, cBe.n;eHHH o xo.n;e 

rrpe,[(OCTaBJieHH51 yKa3aHHbiX ycnyr, B TOM qJICJie C HCIIOJib30BaHHeM E.n;HHOrO 

rropTana rocy.n;apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycnyr ( <i_}yHKIJ;HH ), o<i_}HIJ;HaJibHoro 

ca.H.Ta opraHa HCIIOJIHHTeJihHOH BJiaCTH Pecrry6JIHKH KoMH, rrpe.n;ocTaBJI51IOII(ero 

rocy,n;apcTBeHHYIO ycnyry. 

4.1. HH<i_}opMal(HIO no BorrpocaM rrpe,n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH, 

B TOM qJICJie CBe.n;eHH51 0 X0,2l;e rrpe.n;OCTaBJieHH51 rocy.n;apCTBeHHOH ycnyrH JIHI(a, 

3aHHTepecoBaHHhie B rrpe.n;ocTaBJieHHH ycnyrH, MoryT rronyqHTb Herrocpe.n;cTBeHHo: 

- B MHHHCTepCTBe, B l(eHTPaX ITO rrpe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr 

no Meczy cBoero rrpO)KHBaHH51 (perHCTPaiJ;HH), M<I>L(; 

- no crrpaBoqHbiM Tene<i_}oHaM; 
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B ceTH HHTepHeT (Ha oqmu;Ha.JII>HOM caii:Te MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), u;eHrpoB no npe.n:ocTaBJieHHIO rocy,n:apcTBeHHI>IX 

ycnyr); 

- nocpe,n:CTBOM cpe,n:epaJibHOM rocy,n:apCTBeHHOM HHcpOpMaD;HOHHOM CHCTeMbl 

«E,n:HHI>IM nopTaJI rocy,n:apcTBeHHI>IX H MYHHD;HnaJII>HbiX ycnyr ( <}lyHKD;HH)» -

gosuslugi.ru (,n:aJiee - E,n:HHI>IM nopTaJI rocy,n:apcTBeHHI>IX H MYHHD;Hna.JII>HI>IX ycnyr 

( cpyHKD;HH)); 

HanpaBHB nHCbMeHHOe o6parn;eHHe B MHHHCTepCTBO, D;eHTp no 

npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr qepe3 opraHH3aJJ;HIO noqTOBOM CB513H, 

JIH60 no :meKTpOHHOM noqTe. 

Jlnu;a, 3aHHTepecoBaHHI>Ie B npe.n:ocTaBJieHHH ycnyrn, BnpaBe nonyqnTI> no 

Tene<}loHy HHcpopMau;nro no Bonpoc~M npe,n:ocTaBJieHH.H rocy,n:apcTBeHHOM ycnyrn B 

Be)I{JIHBOM <}lopMe, 6DicTpo, qeTKO 
1

M no cyrn;ecTBY nocTaBJieHHoro Bonpoca. IIpH 

KOHCYJII>THpoBaHHH no TenecpoHy ,n:OJI)I{HOCTHOe nnu;o MHHHCTepcTBa, cneu;Ha.JIHCT 

JJ;eHrpa no npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr Ha3biBaeT CBOIO <l_JaMHJIHIO, 

HM5l, OTqecTBO, .ll:OJI)I{HOCTb, a TaK)I{e HaHMeHOBaHHe C1pYKTypHOrO no,n:pa3,n:eJieHH5l, 

B KOTOpoe o6paTHJIOCb JIHJJ;O, 3aHHTepeCOBaHHOe B npe,n:OCTaBJieHHH 

rocy.n:apcTBeHHOM ycnyrn. HH<}lopMnpoBaHne no BonpocaM npe,n:ocTaBJieHH5I 

rocy,n:apcTBeHHOM ycnyrn no Tene<}loHy He .D:OJI)I{HO npeBI>IIIIaTI> 15 MHHyT. 

IIpH o6parn;eHHH nnu;, 3aHHTepecoBaHHbiX B npe.n:ocTaBJieHHH ycnyrn, 

nocpe,n:CTBOM 3JieKTpOHHOM noqTbl OTBeTbl HanpaBJI5IIOTC5l B cpopMe :meK1pOHHOrO 

,n:OKYMeHTa no a,n:pecy 3JieKTpoHHoii: noqTf>I, YKa3aHHOMY B o6parn;eHHH, HJIH B 

nHCbMeHHOM cpopMe no noqTOBOMY a,n:pecy, YKa3aHHOMY B o6parn;eHHH ( eCJIH OTBeT 

B COOTBeTCTBHH C o6parn;eHHeM .D:OJI)I{eH 6oiTb HanpaBJieH B nHCbMeHHOM cpopMe 

qepe3 opraHH3aJJ;HIO noqTOBOM CB513H). 

HH<}lopMnpoBaHHe 3a.HBHTene:H: o nop.H,n:Ke H ycnoBH.HX npe,n:ocTaBJieHH.H 

rocy,n:apcTBeHHOM ycnyrH qepe3 M<l>Q ocyrn;ecTBJI.HeTc.H B cooTBeTCTBHH co 

CTaH,n:apToM o6cny)I{HBaHH5l 3a5IBHTene:H: npn npe,n:ocTaBJieHHH rocy,n:apcTBeHHI>IX n 

MYHHJJ;HnaJII>HbiX ycnyr B M<l>Q, YTBep)l{,n:eHHI>IM nocTaHOBJieHneM IIpaBHTeJII>CTBa 

Pecny6nHKH KoMH oT 30 ,n:eKa6p.H 2017 N~ 682 (,n:aJiee - CTaH,n:apT o6cJiy)I{HBaHH5l 

B M<l>Q). 

4.2. HH<}lopMau;H5I no BonpocaM npe,n:ocTaBJieHH.H ycnyr, KOTopi>Ie 5IBJI5IIOTC5l 

He06XO.lJ:HMbiMH H 06513aTeJibHbiMH .ll:JI5l npe,n:OCTaBJieHH5l rocy,n:apCTBeHHOM ycnyrH, 

He npe,n:OCTaBJI5leTC5l B CB513H C OTCYTCTBHeM ycnyr, He06XO.lJ:HMbiX H 06513aTeJibHbiX 

,n;n.H npe,n:ocTaBJieHH.H rocy,n:apcTBeHHOM ycnyrn. 

5. IIop.H,n:oK, <}lopMa, MecTo pa3Mern;eHH5I H cnoco6I>I nonyqeHH.H cnpaBoqHoii: 

HH<}lopMau;nn, B TOM qncne Ha cTeH,n:ax B MecTax npe,n:ocTaBJieHH.H 

rocy,n:apCTBeHHOM ycnyrH H ycnyr, KOTOpbie 5IBJI5IIOTC5l He06XO.lJ:HMbiMH H 

o6.H3aTeJII>HbiMH .D:JI.H npe.n:ocTaBJieHH5I rocy,n:apcTBeHHOM ycnyrn, H B 

MHOrocpyHKJJ;HOHaJibHOM u;eHTpe. 

HH<}lopMaJJ;H.H o nop.H,n:Ke npe,n:ocTaBJieHH.H rocy,n:apcTBeHHoii: ycnyrn, a TaK)I{e 

rpa<}lnK npneMa rpa)l{,n:aH .D:JI.H KOHCYJII>Tau;n:H: no BonpocaM npe,n:ocTaBneHH.H 

rocy,n:apCTBeHHOM ycnyrH pa3MeiiJ;eHbl Ha HHcpOpMaJJ;HOHHOM CTeH,n:e 

MnHHCTepcTBa, u;eHTpoB no npe,n:ocTaBJieHHIO rocy,n:apcTBeHHI>IX ycnyr, B 

HH<}lopMau;noHHI>IX MaTepnaJiax (6poiiiropax, 6yKJieTax), Ha E,n:HHOM nopTaJie 
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rocy.n;apcTBeHHhiX H MYHUQHnarrhHhiX ycnyr ( QlYHKQHH), Ha OQlHQHaJihHOM ca:H:Te 
MHHHCTepcTBa, :o;eHTPOB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr. 

Ha OQlHQHaJihHOM ca:H:Te MHHHCTepcTBa, :u;eHTPOB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr, Ha E,n;HHOM nopTarre rocy.n;apcTBeHHhiX H 

MYHHQHnaJihHhiX ycnyr ( QlYHKQHii), B Q_le.n;eparrbHOH rocy.n;apcTBeHHOH 
HHQlOpMaQHOHHOH CHCTeMe «<l>e.n;epaJibHhiH peecTp rocy.n;apCTBeHHhiX If 

MYHHQHnarrhHhiX ycnyr ( QlYHKQHH)» (.n;arree - PeecTP) pa3MeiQeHa cne.n;YJOIQaH 

HHQlOpMaQH51: 
- TeKCTbi 3aKOHO)l;aTeJibHbiX If HHbiX HOpMaTHBHhiX npaBOBbiX aKTOB, 

co.n;ep:>I<aiQHX HOpMbi, perJiaMeHTHpyiOIQHe npe.n;ocTaBJieHHe rocy.n;apCTBeHHOH 

ycnyrH; 
- HaCT051IQHH a,n;MHHHCTpaTHBHhiH perJiaMeHT; 

- cnpaBoqHa5J HHQlOpMaQHH: 
MecTo Haxo)!(,n;eHH51 H rpa<l_)HKH pa6oThi MHHHCTepcTBa, ero cTpyKTYPHhiX 

no.n;pa3.n;eneHHH, :o;eHTpoB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

yqacTBYJOIQHX B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, a TaK)!(e M<l>L(; 
cnpaBoqHhie TeneQ_loHhi CTPYKTYPHhiX no.n;pa3.n;eneHHH MHHHCTepcTBa, 

QeHTPOB no npe,n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr, yqaCTBYJOIQHX B 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, B TOM qlfcne HOMep TeneQ_loHa­

aBTOHHQlOpMaTopa; 
a.n;pec OQlHQHaJihHhiX caiiTOB MHHHCTepcTBa, :o;eHTpoB no npe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycnyr, yqaCTBYJOIQHX B npe,n;OCTaBJieHHH rocy.n;apCTBeHHOH 

ycnyrH, B HHQlOpMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH "I1HTepHeT", 

co.n;ep)!(aiQHX HHQlOpMaQHIO o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH H ycnyr, 
KOTOpbie 51BJI5110TC51 He06XO)l;HMbiMH If 06513aTeJibHbiMH )l;JI51 npe,n;OCTaBJieHH51 

rocy.n;apcTBeHHOH ycnyrH; 
a.n;pec ca:H:Ta M<I>U:- http://mydocumentsll.ru/; 

a.n;pec E,a:HHoro nopTarra rocy.n;apcTBeHHhiX H MYHHQHnarrhHhiX ycnyr 

( QlYHKQHH). 
Ha E,n;HHOM nopTarre rocy.n;apcTBeHHhiX H MYHHQHnaJihHhiX ycnyr ( cpyHKQHii) 

TaK)!(e pa3MeiQaeTcH cne.n;YJOIQaH HHQlOpMaQH51: 
a) HcqepnbiBaiOIQHH nepeqeHb )l;OKyMeHTOB, He06XO)l;HMbiX )l;JI51 

npe.n;ocTaBJieHH51 rocy.n;apcTBeHHOH ycnyrH, Tpe6oBaHHH K ocpopMneHHIO 

YKa3aHHhiX .n;oKyMeHTOB, a TaK)!(e nepeqeHh .n;oKyMeHTOB, KOTOphie 3aHBHTeJih 
BnpaBe npe,n;cTaBHTb no C06CTBeHHOH HHHQHaTHBe; 

6) Kpyr 3a5IBHTeJieif; 
B) cpoK npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH; 

r) pe3yJ1bTaThi npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, nopH,n;OK 

npe.n;cTaBJieHHH .n;oKyMeHTa, HBJIHIOIQerocH pe3yJihTaToM npe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOH ycnyrH; 

.n;) pa3Mep rocy.n;apCTBeHHOH nOIIIJIHHhi, B3HMaeMOH 3a npe,n;OCTaBJieHHe 
rocy.n;apcTBeHHOH ycnyrH; 

e) lfCqepnbiBaiOIQHH nepeqeHb OCHOBaHHH )l;JI51 npHOCTaHOBJieHH51 HJIH OTKa3a 

B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH; 
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)I() o rrpaBe 3a.HBHTeJI.H Ha .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6)1(aJIOBaHHe 
,n:eHCTBHH (6e3,!J;eHCTBH.H) H perneHHH, IIpHH.HTbiX ( ocym;eCTBJI.HeMhiX) B XO.[(e 
rrpe.n:ocTaBJieHH.H rocy,n:apcTBeHHOH ycnyrH; 

3) QlOpMbi 3a.HBJieHHH (yBe.[(OMJieHHH, coo6m;eHHH), HCIIOJio3yeMbie IIpH 
rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH. 

HHQ>opMa:QH.H Ha E,n:HHOM rropTane rocy.n:apcTBeHHhiX H MYHH:QHIIaJII>HbiX 
ycnyr ( QlYHK:QHii) o rrop.H,n:Ke H cpoKax rrpe.n:ocTaBJieHH.H rocy.n:apcTBeHHOH ycnyrH 
Ha OCHOBaHHH CBe,n:eHHH, co,n:ep)l(aiii;HXC.H B Peec1pe, rrpe,n:ocTaBJI.HeTC.H 3a.HBHTemo 
6ecrrnaTHO. 

):(ocTyrr K HHQlOpMa:QHH o cpoKax H rrop.H,n:Ke rrpe.n:ocTaBJieHH.H ycnyrH 
ocym;eCTBJI.HeTC.H 6e3 BbiiiOJIHeHH.H 3a.HBHTeJieM KaKHX-JIH60 Tpe6oBaHHH, B TOM 
liHCJie 6e3 HCIIOJib30BaHH.H rrporpaMMHOrO o6ecrretieHH.H, ycTaHOBKa KOTOporo Ha 
TeXHHlleCKHe cpe,n:CTBa 3a.HBHTeJI.H 1pe6yeT 3aKJIIOlleHH.H JIH:QeH3HOHHOrO HJIH HHOrO 
cornarneHH.H c rrpaBoo6na,n:aTeneM rrporpaMMHoro o6ecrretieHH.H, 
rrpe,n:ycMaTpHBaiOIII;ero B3HMaHHe IIJiaTbl, perHC'I'pa:QHIO HJIH aBTOpH3a:QHIO 
3a.HBHTeJI.H HJIH rrpe.[(OCTaBJieHHe HM rrepCOHaJibHbiX .[(aHHbiX. 

II. CTaH,n:apT rrpe.n:ocTaBJieHH.H rocy.n:apcTBeHHOH ycnyrH 

HaHMeHoBaHHe rocy.n:apcTBeHHOH ycnyrH 

6. Ham\-teHoBaHHe rocy.n:apcTBeHHOH ycnyrH - Bhi.[(atia y.n:ocTOBepeHH.H 
(.n:y6nHKaTa y.n:ocTOBepeHH.H) HHBaJIH,n:a o rrpaBe Ha JII>rOThi (.n:anee - BI>I,n:atia 
y,n:OCTOBepeHH.H (,n:y6JIHKaTa y,n:OCTOBepeHH.H) ). 

HaHMeHoBaHHe opraHa HCIIOJIHHTeJII>Hoii BJiaCTH Pecrry6nHKH KoMH, 
rrpe.n:ocTaBJI.HIO:rn;ero rocy.n:apcTBeHHyiO ycnyry 

7. rocy.n:apCTBeHHa.H ycnyra rrpe.n:ocTaBJI.HeTC.H MHHHCTepcTBOM 'I'py.n:a, 
3aH.HTOCTH H co:QHaJihHOH 3aiii;HThi Pecrry6nHKH KoMH. 

8. B rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH ycnyrH YllaCTBYIOT 
rocy.n:apcTBeHHbJe 6IO,n:)l(eTHI>Ie ytipe)l(,n:eHH.H Pecrry6JIHKH KoMH - :u;eH'I'phi no 
rrpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr B cQ>epe CO:QHaJibHOH 3aiii;HTbl 
HaCeJieHH.H, B OTHOIIIeHHH KOTOpbiX MHHHCTepCTBO ocym;eCTBJI.HeT QlYHK:QHH H 
rroJIHOMOliH.H Ytipe,n:HTeJI.H rocy.n:apcTBeHHhiX YtiPe)K,n:eHHH Pecrry6nHKH KoMH. 

):(n.H IIOJIYtieHH.H rocy,n:apCTBeHHOH ycnyrH 3a.HBHTeJib BIIpaBe o6paTHTbC.H B 
nro6oii: M<t>L( Ha TeppHTopHH Pecrry6nHKH KoMH, yrronHoMotieHHhiH Ha 
opraHH3a:QHIO B rrpe.[(OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH B tiaCTH IIpHeMa H 
perHC'I'paiJ;HH .[(OKyMeHTOB y 3a.HBHTeJI.H, 3aiipOCOB B opraHbl H opraHH3aiJ;HH, B 
pacrrop.H)KeHHH KOTOpbiX HaXO.[(.HTC.H He.[(OCTaiOIII;He .[(OKyMeHTbl ( CBe.[(eHH.H), H 
BI>I,n:atiH pe3yJII>TaTa rrpe.n:ocTaBJieHH.H rocy.n:apcTBeHHOH ycnyrH 3a.HBHTeJIIO. 

OpraHhl H opraHH3aiJ;HH, YtiaCTByrom;He B rrpe.n:ocTaBJieHHH rocy.n:apcTBeHHOH 
ycnyrH, B3aHMO.[(eHCTBHe C KOTOpbiMH He06XO.[(HMO .[(JI.H rrpe.[(OCTaBJieHH.H 

rocy.n:apcTBeHHOH ycnyrH 
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9. B npo~ecce npe~ocTaBneHM~ rocy~apcTBeHHOM ycnyrw 11MHMCTepcTBO 
B3aMMO~eMCTByeT c: 

- 11MHMCTepcTBOM BHyTpeHHMX ~en no Pecny6nwKe KoMM - B qacTM 
npe~OCTaBneH~ CBe~eHMM, nO~TBep)K~aiO:W:MX, tiTO yTpatieHHOe y~OCTOBepeHMe 
He Hali~eHo; 

- rocy~apCTBeHHbiM yqpe)K~eHMeM - Or~eneHMeM lleHCMOHHOrO cpOH~a 
PoccwlicKoM <l>e~epa~MM no Pecny6nwKe KoMM - B qacTM npe~ocTaBneH~ 
CBe~eHMM 0 neHCMOHHOM o6ecnetieHMM 3a~BMTeneli; 

- opraHaMM co~ManhHOM 3arn;MTbi cy6oeKTOB PoccwlicKoli <l>e~epa~MM - B 
qacTM npe~ocTaBneHM~ cBe~eHMM o paHee Bbi~aHHOM y~ocTOBepeHMM (B cnyqae 
Bbi~atiM nepBMtiHOrO y~OCTOBepeHM~ B opraHe (yqpe)K~eHMM) CO~MallbHOM 3arn;MTbi 
HaceneH~ B ~pyroM cy6oeKTe PoccwlicKOM <l>e~epa~ww) - ~n~ ocpopMneHM~ 
~y6nwKaTa y~ocToBepeHM~ B cnyqae M3MeHeHM~ MecTa )KMTenocTBa 3a~BMTen~. 

- <l>e~epanbHbiMM rocy~apCTBeHHbiMM yqpe)K~eHM~MM Me~MKO-CO~MallbHOM 

3KCnepTM3bi B tiaCTM npe~OCTaBneHM~ CBe~eHMM 06 ycTaHOBlleHMM 
MHBallM~HOCTM; 

- 11MHMCTepcTBOM 3~paBooxpaHeHM~ Pecny6nwKM KoMM - B qacTM 
npe~OCTaBneH~ CBe~eHMM 0 6one3HM, nw6o 0 nonyqeHMM BOeHHOM rpaBMbl 
(paHeHM~, KOHTY3MM, yBetih~ wnw 3a6oneBaHM~, nonyqeHHbiX npw wcnonHeHMM 
o6~3aHHOCTeM BOeHHOM cny)K6bi B paHOHaX 6oeBbiX ~eMCTBMH). 

9.1. llpM npe~ocTaBneHMM rocy~apcTBeHHOM ycnyrw 3anpern;aeTc~ Tpe6oBaTb 
OT 3a~BMTeneM ocyrn;ecTBneHM~ ~eMCTBMM, B TOM tiMCne cornacoBaHMM, 
He06XO~MMbiX ~AA nonyqeHM~ rocy~apCTBeHHOM ycnyrM M CB~3aHHbiX C 
o6parn;eHMeM B MHbie rocy~apcTBeHHDie opraHbi, opraHbi MeCTHoro 
caMoynpaBneHM~, opraHM3a~MM, 3a MCKniOtieHMeM nonyqeHM~ ycnyr M nonyqeHM~ 
~oKyMeHTOB M MHcpOpMa~MM, npe~OCTaBn~eMbiX B pe3ynoTaTe npe~OCTaBneH~ 
TaKMX ycnyr, BKniOtieHHbiX B llepetieHb ycnyr, KOTOpbie ~Bll~IOTC~ He06XO~MMbiMM 
M o6~3aTenoHDIMM ~n~ npe~ocTaBneHM~ rocy~apcTBeHHhiX ycnyr, yTBep)K~eHHbiM 
TipaBMTenhCTBOM Pecny6nMKM KoMM. 

OnMcaHMe pe3ynoTaTa npe~ocTaBneH~ rocy~apcTBeHHOM ycnyrw 

10. Pe3ynoTaTOM npe~ocTaBneHM~ rocy~apcTBeHHOM ycnyrw ~Bn~eTc~: 
- npM~TMe pellleHM~ 0 npe~OCTaBneHMM rocy~apCTBeHHOM ycnyrM, 

HanpaBneHMe yBe~oMneHM~ o npe~ocTaBneHMM rocy~apcTBeHHOM ycnyrw cornacHo 
npwno)KeHMIO N~ 4 K HacTo~rn;eMy a~MMHMcrpaTMBHOMY pernaMeHTY M Bbi~aqa 
3a~BMTeniO y~ocToBepeHw~; 

- npM~TMe pellleHM~ 06 OTKa3e B npe~OCTaBneHMM rocy~apCTBeHHOM ycnyrM 
M HanpaBneHMe yBe~OMneHM~ 06 OTKa3e B npe~OCTaBneHMM rocy~apCTBeHHOM 
ycnyrw cornacHo npwno)KeHMIO N~ 5 K HacTo~rn;eMy a~MMHMCTpaTMBHOMY 
pernaMeHTy. 

CpoK npe~ocTaBneHM~ rocy~apcTBeHHOM ycnyrw, B TOM qwcne c yqeToM 
He06XO~MMOCTM o6parn;eHM~ B opraHM3a~MM, yqacTBYIO:W:Me B npe~OCTaBneHMM 



8 

rocy,n;apCTBeHHOH ycnyrH, cpOK IIpHOCTaHOBJieHH~ rrpe,n;OCTaBJieHH~ 

rocy,n;apCTBeHHOH ycnyrH B CJiyqae, eCJIH B03MO)KHOCTb IIpHOCTaHOBJieHH~ 

rrpe,n;yCMOTpeHa <Pe,n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C 
HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoCCHHCKOH <l>e,n;epaQHH, 
3aKoHaMH H HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6JIHKH KoMH 

11. CpoK rrpe,n;ocTaBJieHH~ rocy,n;apcTBeHHOH ycnyrH He ,n;omKeH rrpeBhiiiiaTh 

30-TH KaJieH,n;apHbiX ,ZJ;HeH CO ,ll;H~ o6parn;eHH~ rpa)K,ZJ;aHHHa H rrpe,n;OCTaBJieHH~ 

He06XO,ll;HMbiX ,ll;OKyMeHTOB. 
12. rocy,n;apCTBeHHa~ ycnyra rrpe,ZJ;OCTaBJI~eTC~ CO ,ll;H~ o6parn;eH~ 

3a~BHTeJI~. ,ll;HeM o6parn;eHH~ 3a rrpe,n;ocTaBJieHHeM rocy,n;apcTBeHHOH ycnyrH 
cqHTaeTC~ ,n;eHb IIpHeMa H perHCTpai.J.HH 3a~BJieHH~ CO BCeMH He06XO,ll;HMbiMH 
,ZJ;OKYMeHTaMH, yKa3aHHbiMH B rryHKTe 19 HJIH B rryHKTe 20 HacTo~rn;ero 

a,n;MHHHC'IpaTHBHOrO perJiaMeHTa. 

13. QeHTp no rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr: 
1) B TeqeHHe 5 pa6oqHx ,n;Heii: co ,n;H~ rrpe,n;cTaBJieHH~ 3a~BHTeJieM 

,n;oKyMeHTOB, YKa3aHHbiX B rryHKTax 19 - 21 HacTo~rn;ero a,n;MHHHCTJ)aTHBHoro 

pernaMeHTa (B cnyqae, ecJIH ,n;oKyMeHThi, YKa3aHHhie B rryHKTe 21 HacTo~rn;ero 

a,ZJ;MHHHCTJ)aTHBHOrO perJiaMeHTa, rrpe,n;CTaBJieHbl ITO HHHI.J.HaTHBe 3a~BHTeJI~ ), 
paccMaTpHBaeT ,Hx H HarrpaBJI~eT B MHHHCTepcTBO ,n;n~ rrpHH~TH~ peiiieHH~ o 
Bbi,ZJ;aqe y,n;oCTOBepeHH~ (,n;y6JIHKaTa y,n;OCTOBepeHH~); 

2) B TeqeHHe 1 pa6oqero ,n;H~ co ,n;H~ rrpe,n;cTaBJieHH~ 3a~BHTeJieM B u.eHTp no 
rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr ,n;oKyMeHTOB, yKa3aHHbiX B rryHKTax 
19 - 20 HaCTO~rn;ero a,n;MHHHCTJ)aTHBHOrO perJiaMeHTa, HarrpaBJI~eT 3aiipOCbl B 

opraHH3aQHH (yqpe)K,ZJ;eH~) B IIOp~,n;Ke Me)KBe,ZJ;OMCTBeHHOrO HHcpOpMai.J.HOHHOrO 

B3aHMO,ZJ;eHCTBH~. 

,lJ;oKyMeHTbl 3a~BHTeJI~ H ,ll;OKyMeHTbi, IIOJiyqeHHbie B pe3yJibTaTe 
Me)KBe,ZJ;OMCTBeHHOrO HH<l>opMai.J.HOHHOrO B3aHMO,ZJ;eHCTBH~, QeH'Ip ITO 
rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr HarrpaBJI~eT B MHHHCTepcTBO ,n;n~ 

rrpH~T~ pemeHH~ o rrpe,n;ocTaBJieHHH (o6 OTKa3e B rrpe,n;ocTaBJieHHH) 

rocy,n;apcTBeHHOH ycnyrH B TeqeHHe 3 pa6oq11x ,n;Heii: co ,n;H~ rrocTyrrneH~ 

,ll;OKyMeHTOB, IIOJiyqeHHbiX B pe3yJihTaTe Me)KBe,ZJ;OMCTBeHHOrO HH<l>opMaQHOHHOrO 
B3aHMO,ZJ;eHCTBH~ B I.J.eHTp ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

14. MHHHCTepcTBO paccMaTpHBaeT rrpe,n;cTaBJieHHbie u.eHTpoM no 
rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr ,n;oKyMeHTbi H B TeqeHHe 10 pa6oq11x 

,n;Heii: co ,n;~ HX rrocTyrrneHH~ B MHHHCTepcTBO rrpHHHMaeT peiiieHHe o Bhi,n;aqe ( o6 
OTKa3e B Bbi,n;aqe) y,n;OCTOBepeHH~ (,n;y6JIHKaTa y,n;OCTOBepeHH~). 

0 rrpHH~TOM peiiieHHH MHHHCTepcTBO coo6rn;aeT u.eHTpaM no 
rrpe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr rryTeM HarrpaBJieH~ perneHH~ 11 
,ZJ;OKYMeHTOB B TeqeHHe 3 pa6oqHX ,ZJ;HeH CO ,ll;H~ IIpHH~TH~ peiiieH~. 

15. QeHTp ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr B TeqeHHe 3 

pa6oqHX ,ZJ;HeH CO ,ll;H~ IIOJiyqeHH~ OT MHHHCTepCTBa coo6rn;eHH~ IIHCbMeHHO 

yBe,n;oMJI~eT 3a~BHTeJI~ o rrpH~TOM MHHHCTepcTBOM perneHHH (B cnyqae 
IIpH~T~ MHHHCTepCTBOM perneHH~ 06 OTKa3e B Bbi,n;aqe y,n;oCTOBepeHH~ 
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(.n:y6mrKaTa y.ll;oCTOBepeHH.H) c yKa3aHMeM ocHoBaHMH, B cooTBeTCTBMM c KOTophiMM 

MMHMCTepcTBOM 6hmo npHH.HTO TaKoe perneHMe ). 

16. CpoK npHocTaHOBJieHM.H npe.li;OCTaBJieHM.H ycJiyrM 3aKOHO.ll;aTeJihCTBOM 

POCCMHCKOH <be.ll;epaU:MM, npHHMMaeMhiMM B COOTBeTCTBMM C HMMM MHhiMM 

HopMaTMBHhiMM npaBOBhiMM aKTaMM PoccMMCKOM <l>e.ll;epau;MM, 3aKoHaMM M MHhiMM 

HOpMaTMBHhiMM npaBOBhiMM aKTaMM Pecny6JIMKM KoMM He npe.ll;ycMoTpeH. 

17. B cJiyqae o6Hapy)KeHM.H oneqaTOK M (HJIH) ornM6oK B noJiyqeHHOM 

3a.HBMTeJieM .li;OKyMeHTe, .HBJI.HIOIIJ;eMC.H pe3yJihTaTOM npe.li;OCTaBJieHM.}l 

rocy.ll;apCTBeHHOH ycJiyrM, CpOK paCCMOTpeHM.H 3a.HBJieHM.H 06 MCnpaBJieHMM 

.li;OnyiiJ;eHHhiX oneqaTOK M (HJIH) OiliM60K B Bhl.ll;aHHhiX B pe3yJihTaTe 

npe.li;OCTaBJieHM.H rocy.ll;apCTBeHHOH ycJiyrM .li;OKyMeHTaX COCTaBJI.HeT 8 pa6oqMX 

.li;Heii co .li;H.H nocTynJieHM.H B MMHMCTepcTBO yKa3aHHoro 3a.HBJieHM.H. 

HopMaTMBHhie npaBOBhie aKThi, peryJIMPYIOIIJ;Me 

npe.li;OCTaBJieHMe rocy.ll;apcTBeHHOH ycJiyrM 

18. IIepeqeHh HopMaTMBHhiX npaBOBhiX aKTOB, peryJIMPYIOIIJ;MX 

npe.li;OCTaBJieHMe rocy.ll;apCTBeHHOH ycJiyrM, pa3MeiiJ;eH Ha ocpHU:MaJihHOM CaRTe 

MMHMCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E.li;MHOM nopTaJie 

rocy.ll;apcTBeHHhiX M MYHMU:MnaJihHhiX ycJiyr ( cpyHKU:HH), B PeecTpe. 

HcqepnhiBaiOIIJ;MH nepeqeHh .li;OKyMeHTOB, Heo6xo,lJ;MMhiX B cooTBeTCTBMM c 

HOpMaTMBHhiMM npaBOBhiMM aKTaMM .li;JI.H npe.li;OCTaBJieHM.H rocy.ll;apCTBeHHOH 

ycJiyrM, cnoco6hl MX noJiyqeHM.H 3a.HBMTeJieM, B TOM qJicJie B 3JieKTpOHHOH cpopMe, 

nop.H.li;OK MX npe.li;CTaBJieHM.H 

19. ,[(.rr.H noJiyqeHM.H rocy.ll;apCTBeHHOH ycJiyrM 3a.HBMTeJieM CaMOCTO.HTeJihHO 

npe.li;OCTaBJI.HIOTC.H B IJ;eHrp no npe.li;OCTaBJieHMIO rocy.ll;apCTBeHHhiX ycJiyr no MeCTY 

)KMTeJihCTBa MJIM npe6h!BaHM.H, MJIM B M<l>l..I; 3a.HBJieHMe o npe.li;OCTaBJieHMM 

rocy.ll;apcTBeHHOH ycJiyrM (no cpopMe corJiacHo npHJIO)KeHMIO N!! 1 K HacTo.s~meMy 

a,lJ;MMHMC'TpaTMBHOMY perJiaMeHTY ). 

Bhl6op 3a.HBMTeJieM cnoco6a ero yBe.li;OMJieHM.H o npHH.HTOM perneHMM, a 

TaK)Ke cnoco6a Bhl.ll;aqM pe3yJihTaTa npe.li;OCTaBJieHM.H rocy.ll;apcTBeHHOH ycJiyrM 

OCyiiJ;eCTBJI.HeTCS!c 3a.HBMTeJieM Ha CTa.li;MM no,lJ;aqM 3a.HBJieHM.H 0 npe.li;OCTaBJieHMM 

rocy.ll;apcTBeHHOH ycJiyrM M YKa3hiBaeTc.H 3a.HBMTeJieM Henocpe.li;CTBeHHO B 

3a.HBJieHMM. 

B cJiyqae ecJIM OT MMeHM 3a.HBMTeJI.H ,lJ;eHcTByeT JIMU:O, .HBJI.HIOrn;eec.s~ ero 

npe.li;CTaBMTeJieM B cooTBeTCTBMM c 3aKOHO.ll;aTeJihCTBOM PoccMMCKOH <l>e.ll;epau;MM, 

TaK)Ke npe.li;CTaBJI.HeTc.H .li;OKyMeHT, y.li;OCTOBep.HIOIIJ;MH JIMqHoCTh npe.ll;cTaBMTeJI.H, M 

.li;OKyMeHT, nO.li;TBep)K.ll;aiOIIJ;MH COOTBeTCTBYIOIIJ;Me nOJIHOMOqM.H. 

,l(ocToBepHOCTh npe.ll;cTaBJieHHhiX cBe.ll;eHMH, YKa3aHHhiX B 3a.HBJieHMM, a 

TaK)Ke HHcpOpMHpOBaHHOCTh 3a.HBMTeJI.H 06 OTBeTCTBeHHOCTM 3a .li;OCTOBepHOCTh 

npe.li;CTaBJieHHhiX CBe,lJ;eHMH nO.li;TBep)K.ll;aiOTC.H no,lJ;nMChiO 3a.HBMTeJI.H. 

3a.HBJieHP.€ no,lJ;nMChiBaeTC.H 3a.HBMTeJieM C npOCTaBJieHMeM ,lJ;aThi 3anOJIHeHM.H 

3a.HBJieHM.H. 
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K 3ru£BJieHHIO npHnaraiOTC.SI TaK)I(e cne,n;yiDIII,He ,n;oKyMeHTbi B 1 3K3eMnJI.Sipe: 

a) ,JJ;OKyMeHT, y,n;OCTOBep.SIIOIII,HH JIW:IHOCTb rpa)I(,JJ;aHHHa (B CJiyl:lae, ecmi OT 

HMeHH rpa)I(,JJ;aHHHa, npeTeH,JJ;YIQIII,ero Ha nOJIYlfeHHe y,n;OCTOBepeHH.SI, ,n;eHCTByeT 

JIHIJ;O, .SIBJI.SIIOIII,eeC.SI ero npe,n;cTaBHTeJieM B COOTBeTCTBHH C 3aKOHO,JJ;aTeJibCTBOM 

PoccHiicKoii <I>e,n;epau;HH, To ,n;onoJIHHTeJibHO rrpe,n;o.SIBJI.SieTc.SI ,n;oKyMeHT, 

y,n;OCTOBep.SIIOIII,HH JIHl.J:HOCTb npe,n;CTaBHTeJI.SI, H ,JJ;OKyMeHT, nO,JJ;TBep)I(,JJ;aiOIII,HH 

COOTBeTCTBYIQIII,He IIOJIHOMOl.J:H.SI) (rrpe,n;OCTaBJI.SieTC.SI TOJibKO ,JJ;JI.SI rrpOCMOTPa 

( CH.SITH.SI KOnHH) B Hal:laJie OKa3aHH.SI ycnyrH); 

6) ,JJ;OKyMeHT 0 IIpOXO)I(,JJ;eHHH BOeHHOH CJiy)l(6bi HJIH yl:laCTHH B 6oeBbiX 

,n;eHCTBH.SIX 3ru£BHTeJI.SI (y,n;OCTOBepeHHe BOeHHOCJiy)l(aiii,ero, Bbi,JJ;aHHOe 

ynOJIHOMOl.J:eHHbiM <l>e,n;epaJibHbiM opraHOM HCnOJIHHTeJibHOH BJiaCTH B 

ycTaHOBJieHHOM nop.SI,n;Ke; cnpaBKa BOeHHOrO KOMHCCapHaTa paHOHa (ropo,n;a) 0 

npOXO)I(,JJ;eHHH BOeHHOH CJiy)l(6bi no npH3biBY H yl:laCTHH B 6oeBbiX ,n;eHCTBH.SIX B 

paiioHax 6oeBbiX ,n;eiicTBHH B rrepHO,JJ;hi, yKa3aHHbie B pa3,n;ene III llepel.J:H.SI 

rocy,n;apCTB, ropo,n;oB, TeppHTOpHH H rrepHO,JJ;OB Be,n;eHH.SI 6oeBbiX ,n;eHCTBHH C 

Yl.J:aCTHeM rpa)l(,n;aH PoccHiicKoii <I>e,n;epau;HH <I>e,n;epanoHoro 3aKoHa 

«0 BeTepaHax»; cnpaBKa BOeHHoro KOMHccapHaTa paiioHa (ropo,n;a), 

nO,JJ;TBep)I(,JJ;aiO:rn;a.SI, l.J:TO rpa)I(,JJ;aHHH .SIBJI.SieTC.SI BeTepaHOM 6oeBbiX ,n;eHCTBHH HJIH 

HHBaJIH,JJ;OM BOHHbi H3 l:IHCJia JIHIJ;, yKa3aHHbiX B cTaThe 4 <I>e,n;epanoHoro 3aKoHa «0 
BeTepaHaX») (npe,n;OCTaBJI.SieTC.SI TOJibKO ,JJ;JI.SI npOCMOTpa ( CH.SITH.SI KOnHH) B Hal:laJie 

OKa3aHH.SI ycnyr~:~); 

B) <l>oTOrpa<l>H.SI pa3MepOM 3 X 4 CM. (npe,JJ;OCTaBJI.SieTC.SI 6e3 B03BpaTa). 

20. ,lVI.SI nOJIYlfeHH.SI ,n;y6JIHKaTa y,n;oCTOBepeHH.SI, B CJIYl.J:ae eCJIH 

y,n;OCTOBepeHHe npHIIIJIO B HerO,JJ;HOCTb HJIH yTpal:leHO, He06XO,JJ;HMO 

CaMOCTO.SITeJibHO rrpe,n;CTaBHTb B IJ;eHTP no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr no MecTy )I(HTeJibCTBa HJIH MecTy npe6oiBaHH.SI HJIH B M<I>l( 3a.SIBJieHHe (no 

<l>opMe COrJiaCHO npHJIO)I(eHHIO .l'{Q 1 K HaCTO.SIIII,eMy a,n;MHHHCTpaTHBHOMY 

perJiaMeHTY ). ~. · 

K 3a.SIBJieHHIO npHnaraiOTC.SI TaK)I(e cne,n;yiOIII,He ,n;oKyMeHTbi B 1 3K3eMnJI.Sipe: 

a) ,JJ;OKyMeHT, y,n;OCTOBep.SIIOIII,HH JIHl.J:HOCTb rpa)I(,JJ;aHHHa (B CJiyqae, eCJIH OT 

HMeHH rpa)I(,JJ;aHHHa ,JJ;eHCTByeT JIHIJ;O, .SIBJI.SIIOIII,eec.SI ero npe,n;CTaBHTeJieM B 

COOTBeTCTBHH C 3aKOHO,JJ;aTeJibCTBOM POCCHHCKOH <l>e,n;epaD;HH, TO ,JJ;OnOJIHHTeJibHO 

npe,n;o.SIBJI.SieTC.SI ,JJ;OKYMeHT, y,n;OCTOBep.SIIOIII,HH JIHl.J:HOCTb npe,n;cTaBHTeJI.SI, H 

,JJ;OKyMeHT, nO,JJ;TBep)I(,JJ;aiOIII,HH COOTBeTCTBYIOIII,He nOJIHOMOl.J:H.SI) (npe,n;OCTaBJI.SieTC.SI 

TOJibKO ,JJ;JI.SI npOCMOTPa ( CH.SITH.SI KOnHH) B Hal:laJie OKa3aHH.SI ycnyrH); 

6) <l>oTorpa<l>H.SI pa3MepoM 3 x 4 eM. (npe,n;ocTaBJI.SieTc.SI 6e3 B03BpaTa). 

):(y6JIHKaT y,n;OCTOBepeHH.SI Bbi,JJ;aeTC.SI 3a.SIBHTeJIIO Ha OCHOBaHHH 

COOTBeTCTBYIQQMX nO,JJ;TBep)I(,JJ;aiOIII,HX MaTepHaJIOB H3 JIHl.J:HOrO ,JJ;eJia 3a.SIBHTeJI.SI. 

llpHIIIe,n;IIIee B HerO,JJ;HOCTb y,n;oCTOBepeHHe c,n;aeTC.SI 3a.SIBHTeJieM no MeCTY 

IIOJIYlfeHH.SI ,n;y6JIHKaTa y,n;OCTOBepeHH.SI. 

21. llepel:leHb ,JJ;OKyMeHTOB, KOTOpbie 3ru£BHTeJib BnpaBe npe,n;cTaBHTb no 

C06CTBeHHOH HHHIJ;HaTHBe, TaK KaK OHH no,n;Jie)l(aT npe,n;cTaBJieHHIO B paMKaX 

Me)I(Be,JJ;OMCTBeHHOrO HH<l>OpMaiJ;HOHHOrO B3aHMO,JJ;eHCTBH.SI, H HX Herrpe,n;cTaBJieHHe 

3a.SIBHTeJieM He .SIBJI.SieTC.SI OCHOBaHHeM ,JJ;JI.SI OTKa3a 3ru£BHTeJIIO B rrpe,n;OCTaBJieHHH 

rocy,n;apcTBeHHOH ycnyrH: 

fi' 
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1) cnpaBKa M3 OpraHa BHyTpeHHMX ,IJ;en, nO,IJ;TBep)K,I1;aiOIIJ;a51, qTo yTpaqeHHOe 

Y,IJ;OCTOBepeHMe He HaM,IJ;eHO (,IJ;oKyMeHT MJIM CO,I1;ep)KaiiJ;MeC51 B HeM CBe,IJ;eHH51)- ,IJ;M 

Bbi,IJ;aqM ,IJ;y6nMKaTa y,IJ;ocToBepeHM5I; 

2) ,lJ;OKyMeHT ( CBe,IJ;eHH51) opraHM3aii;MM (yqpe)K,IJ;eHH51) COII;ManbHOM 3aiiJ;MTbl 

HaceneHM51 no MecTy Bbi,IJ;aqM nepsHqHoro y,IJ;oCTOBepeHM51 3a51BMTemo, 

co,IJ;ep)Kam;Mii cse,IJ;eHM51 o paHee Bbi,IJ;aHHOM y,IJ;ocTosepeHMM, - B cnyqae M3MeHeHM51 

MeCTa )KMTenbCTBa 3a51BMTen5I; 

3) ,IJ;OKyMeHT, nO,IJ;TBep)K,IJ;aiOIIJ;MM ycTaHOBneHMe (Ha3HaqeHHe) CTpaXOBOM 

neHCMM no CTapOCTM; 

4) CBe,IJ;eHM.SI 06 MHBanM,IJ;HOCTM BCne,IJ;CTBMe paHeHM51, KOHTY3MM MnM yseqb5J, 

nonyqeHHbiX B paHOHaX 6oeBbiX ,IJ;eMCTBMM; 

5) cBe,IJ;eHM51 o 6one3HM nM6o o nonyqeHMM soeHHOM TPaBMbi (paHeHM51, 

KOHTY3MM, yseqb5J MnM 3a6oneBaHM51, nonyqeHHbiX npH MCnOnHeHMM 06513aHHOCTeM 

BOeHHOM cny)K6bi) B paiioHaX 6oeBbiX ,IJ;eMCTBMM. 

22. ,ZJ;oKyMeHTbl, He06XO,lJ;MMbie ,IJ;n51 npe,IJ;OCTaBneHM51 rocy,IJ;apCTBeHHOM 

ycnyrM, npe,IJ;OCTaBn51IOTC51 3a51BMTeneM cne,IJ;yiOIIJ;MMM cnoco6aMM: 

- nMqHo (s u;eHTP no npe,IJ;ocTaBneHMIO rocy,IJ;apcTBeHHbiX ycnyr MnM M<l>IJ); 

- nocpe,IJ;CTBOM noqToBoro oTnpasneHM51 (B u;eHTp no npe,IJ;ocTaBneHMIO 

rocy,IJ;apcTBeHHbiX ycnyr ). 

B cnyqae HanpasneHM51 ,IJ;oKyMeHTOB, YKa3aHHbiX B nyHKTax 19 - 20 
HaCT051IIJ;ero a,IJ;MMHMCTPaTMBHOrO pernaMeHTa, noqTOBbiM OTnpaBneHMeM, 

no,IJ;nMHHMKM ,[.(OKyMeHTOB ( 3a MCKniOqeHMeM <PoTOrpa<jmM, MCnopqeHHOrO 

(npmne,IJ;IIIero B Hero,IJ;HOCTb) y,IJ;oCTOBepeHM51) He HanpaBn51IOTC51, y,IJ;ocToBepeHMe 

BepHOCTM KOnMM npMnaraeMbiX ,IJ;OKyMeHTOB M CBM,IJ;eTenbCTBOBaHMe no,IJ;nMHHOCTM 

no,IJ;nMCM Ha 3a51BneHMM ocym;eCTBn51IOTC51 B ycTaHOBneHHOM 3aKOHO,IJ;aTenbCTBOM 

PoccMiicKoii <l>e,IJ;epa:o;MM nop51,IJ;Ke. 

IJepeqeHb ycnyr, KOTOpbie 51Bn51IOTC51 He06XO,IJ;MMbiMM M 06513aTenbHbiMM ,IJ;n51 

npe,IJ;OCTaBneHM51 rocy,IJ;apCTBeHHOM ycnyrM, M CBe,IJ;eHM51 0 ,IJ;OKyMeHTe 

(,IJ;oKyMeHTax), Bbi,IJ;asaeMoM (Bbi,IJ;aBaeMbiX) 3a51BMTeniO no pe3ynoTaTaM 

npe,IJ;ocTasneHM51 YKa3aHHbiX ycnyr 

23. Y cnyrM, KOTOpbie 51Bn51IOTC51 He06XO,[J;MMbiMM M o6513aTenbHbiMM ,IJ;n51 

npe,IJ;ocTaBneHM51 rocy,IJ;apcTBeHHOM ycnyrM, 3aKoHo,IJ;aTenoCTBOM PoccMiicKoii 

<l>e,IJ;epa:o;MM M 3aKoHo,IJ;aTenoCTBOM Pecny6nMKM KoMM He npe,IJ;ycMoTpeHbi. 

I1cqepnbiBaiOIIJ;MM nepeqeHb ,IJ;OKyMeHTOB, He06XO,IJ;MMbiX B COOTBeTCTBMM C 

HOpMaTMBHbiMM npaBOBbiMM aKTaMM ,IJ;n51 npe,IJ;OCTaBneHM51 ycnyr, KOTOpbie 

51Bn51IOTC.51 He06XO,IJ;MMbiMM M o6513aTenbHbiMM ,IJ;n51 npe,IJ;OCTaBneHM51 

rocy,IJ;apcTBeHHOM ycnyrM, cnoco6oi MX nonyqeHM51 3a51BMTeneM, B TOM qMcne B 

3neKTpOHHOM <PopMe, nop51,I1;0K MX npe,I1;CTaBneHM51 

24. ,ZJ;oKyMeHTOB, He06XO,IJ;MMbiX ,IJ;n.SI npe,IJ;OCTaBneHM51 ycnyr, KOTOpbie 

51Bn51IOTC.51 He06XO,lJ;MMbiMM M 06513aTenbHbiMM ,IJ;n51 npe,IJ;OCTaBneHM51 
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rocy,n;apcTBeHHOH ycnyrH, 3aKoHo,n;aTeJibCTBOM PoccHiicKoii <I>e,n;epan;HH H 

3aKoHo,n;aTeJibCTBOM Pecrry6nHKH KoMH He rrpe,n;ycMoTpeHo. 

Y Ka3aHHe Ha 3arrpeT Tpe6oBaHHH H ,n;eHCTBHH B OTHOllleHHH 3a.HBHTemi 

25.3arrpe~aeTc.H: 

1) Tpe6oBaTb OT 3a.HBHTeJI.H rrpe,n;cTaBJieHH.H ,ll;OKyMeHTOB H HH<jJOpMaiJ;HH HJIH 

ocy~eCTBJieHH.H ,n;eHCTBHM, rrpe,n;cTaBJieHHe HJIH ocy~eCTBJieHHe KOTOpbiX He 

rrpe,n;yCMOTpeHO HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH, perynHp)'IO~HMH 

OTHOllleHH.H, B03HHKaiO~He B CB.H3H C rrpe,ll;OCTaBJieHHeM rocy,n;apCTBeHHOH ycnyrH; 

2) rpe6oBaTb OT 3a.HBHTeJI.H rrpe,n;cTaBJieHH.H ,ll;OKyMeHTOB H HH<jlOpMaiJ;HH, B 

TOM qlfCJie IIO,ll;TBep)l{,ll;aiO~HX BHeCeHHe 3a.HBHTeJieM IIJiaTbi 3a rrpe,n;OCTaBJieHHe 

rocy,n;apCTBeHHbiX ycnyr, KOTOpbie B COOTBeTCTBHH C HOpMaTHBHbiMH rrpaBOBbiMH 

aKTaMH PoccHiicKoii <I>e,n;epan;HH, HopMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6nHKH 

KoMH, MYHHU:HIIaJibHbiMH rrpaBOBbiMH aKTaMH Haxo,n;.HTC.H B pacrrop.H:>KeHHH 

opraHoB HCIIOJIHHTeJibHOH BJiaCTH Pecrry6nHKH KoMH, rrpe,n;ocTaBJI.HIO~Hx 

rocy,n;apCTBeHH)'IO ycnyry, HHbiX rocy,n;apCTBeHHbiX opraHOB, opraHOB MeCTHOrO 

CaMoyrrpaBJieHH.H H (HJIH) IIO,ll;Be,ll;OMCTBeHHbiX rocy,n;apCTBeHHbiM opraHaM H 

opraHaM MeCTHOrO CaMoyrrpaBJieHH.H opraHH3aiJ;HH, yqacTBYIO~HX B 

rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHbiX ycnyr, 3a HCKJIIOqeHHeM ,ll;OKyMeHTOB, 

yKa3aHHbiX B qacTH 6 cTaTbH 7 <I>e,n;epannHoro 3aKoHa oT 27 HIOJI.H 2010 r. N!! 210-

<!>3 «06 opraHH3aU:HH rrpe,n;ocTaBneHH.H rocy,n;apcTBeHHbiX H MYHHU:HIIaJibHbiX 

ycnyr»; 

3) OTKa3biBaTb B IIpHeMe 3a.HBJieHH.H H HHbiX ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JI.H 

rrpe,n;ocTaBneHH.H rocy,n;apcTBeHHoii ycnyrH, B cnyqae, ecnH 3a.HBJieHHe H 

,n;OKYMeHTbi, Heo6xo,n;HMbie ,n;JI.H rrpe,n;ocTaBJieHH.H rocy,n;apcTBeHHoii ycnyrH, 

IIO,ll;aHbi B COOTBeTCTBHH C HH<jlOpMaiJ;HeH 0 CpOKaX H IIOp.H,n;Ke rrpe,n;OCTaBJieHH.H 

rocy,n;apcTBeHHOH ycnyrH, orry6nHKOBaHHOH Ha E,n;HHOM rropTane 

rocy,n;apcTBeHHbiX H MYHHU:HIIaJibHbiX ycnyr ( <jlyHKU:Hii); 

4) OTKa3biBaTb B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH B cnyqae, eCJIH 

3a.HBJieHHe H ,n;oKyMeHTbi, Heo6xo,n;HMbie ,n;n.H rrpe,n;ocTaBneHH.H rocy,n;apcTBeHHoii 

ycnyrH, IIO,ll;aHbi B COOTBeTCTBHH C HH<jlopMaiJ;HeH 0 cpoKaX H IIOp.H,n;Ke 

rrpe,n;ocTaBneHH.H rocy,n;apcTBeHHoii ycnyrH, orry6nHKOBaHHoii Ha E,n;HHOM rropTane 

rocy,n;apcTBeHHbiX H MYHHU:HIIaJibHbiX ycnyr ( <jlyHKU:Hii); 

5) rpe6oBaTb OT 3a.HBHTeJI.H COBepllleHH.H HHbiX ,n;eHCTBHH, KpOMe 

IIpOXO)I{,ll;eHH.H H,ll;eHTH<jlHKaiJ;HH H ayTeHTH<jlHKaiJ;HH B COOTBeTCTBHH C 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHiicKoii <I>e,n;epan;HH, YKa3aHH.H u:enH 

rrpHeMa, a TaK)I{e rrpe,n;ocTaBneHH.H cBe,n;eHHH, Heo6xo,n;HMbiX ,n;n.H pacqeTa 

,ll;JIHTeJibHOCTH BpeMeHHOrO HHTepBaJia, KOTOpbiH Heo6XO,ll;HMO 3a6pOHHpOBaTb ,ll;JI.H 

rrpHeMa; 

6) Tpe6oBaTb OT 3a.HBHTeJI.H rrpe,n;CTaBJieHH.H ,ll;OKyMeHTOB H HH<i_JopMaiJ;HH, 

OTCYTCTBHe H (HJIH) He,ll;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb rrpH 

rrepBOHaqaJibHOM OTKa3e B IIpHeMe ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JI.H 

rrpe,n;ocTaBneHH.H rocy,n;apcTBeHHoii ycnyrH, JIH6o B rrpe,n;ocTaBneHHH 

rocy,n;apcTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM cne,n;yiO~Hx cnyqaeB: 
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H3MeHeHHe 1pe6oBaHHH HOpMaTHBHbiX npaBOBbiX aKTOB, KaCaiOll(HXC51 

npe~ocTaBneHH51 rocy~apcTBeHHOH ycnyrH, nocne nepBoHaqanhHOH no~aqH 
3a51BlleHH51 0 npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH; 

HanHqHe OIIIH60K B 3a51BlleHHH 0 npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH 

H ~OKYMeHTax, no~aHHbiX 3a51BHTeneM nocne nepBOHaqanbHoro OTKa3a B npHeMe 

~OKyMeHTOB, He06XO~HMbiX ~ll51 npe~OCTaBneHH51 rocy~apCTBeHHOH ycnyrH, llH60 

B npe~OCTaBlleHHH rocy~apCTBeHHOH ycnyrH H He BKlliOqeHHDIX B 

npe~CTaBneHHbiH paHee KOMITlleKT ~OKyMeHTOB; 

HCTeqeHHe CpOKa ~eHCTBH51 ~OKyMeHTOB HllH H3MeHeHHe HHQlOpMai!HH ITOClle 

nepBOHaqanbHOrO OTKa3a B npHeMe ~OKyMeHTOB, He06XO~HMbiX ~ll51 
npe~OCTaBlleHH51 rocy~apCTBeHHOH ycnyrH, llH60 B npe~OCTaBlleHHH 
rocy~apcTBeHHOH ycnyrH; 

Bbi51BlleHHe ~OKyMeHTallbHO ITO~TBep)K~eHHOrO cpaKTa (npH3HaKOB) 

OIIIH6oqHoro HllH npOTHBOITpaBHOrO ~eHCTBH51 (6e3~eHCTBH51) ~Oll)KHOCTHOrO llHI!a 

opraHa, npe~ocTaBn51IOll(ero rocy~apcTBeHHYIO ycnyry, rocy~apcTBeHHoro 

cny)Kall(ero, pa6oTHHKa M<l>l( npH nepBoHaqanbHOM OTKa3e B npHeMe 

~oKyMeHTOB, He06XO~HMbiX ~ll51 npe~OCTaBlleHH51 rocy~apCTBeHHOH ycnyrH, llH60 

B npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH, 0 qeM B ITHCbMeHHOM BH~e 3a 

no~nHCbiO pyKoBo~HTell51 opraHa, rrpe~ocTaBn51IOll(ero rocy~apcTBeHHyiO ycny.ry, 

pyKoBo~HTen51 M<l>l( rrpH nepBoHaqanbHOM OTKa3e B npHeMe ~oKyMeHTOB, 

Heo6XO~HMbiX ~ll51 npe~OCTaBlleHH51 rocy~apCTBeHHOH ycnyrH, yBe~OMll51eTC51 
3a5IBHTellb, a TaK)Ke npHHOC51TC51 H3BHHeHH51 3a ~OCTaBneHHbie Hey~o6CTBa. 

JiicqepnbiBaiOll(HH nepeqeHb OCHOBaHHH ~ll51 OTKa3a B npHeMe 

~OKyMeHTOB, He06XO~HMbiX ~ll51 npe~OCTaBlleHH51 
rocy~apcTBeHHOH ycnyrH 

26. OcHoBaHHH ~ll51 OTKa3a B npHeMe ~oKyMeHTOB, Heo6xo~HMhiX ~AA 
npe~OCTaBlleHH51 rocy~apCTBeHHOH ycnyrH, ~eHCTBYIOll(HMH HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH PoccHHCKOH <l>e~epai!HH, HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecny6nHKH KoMH He npe~ycMoTpeHo. 

JiicqepiTbiBaiOll(HH nepeqeHb OCHOBaHHH ~ll51 npHOCTaHOBlleHH51 

HllH OTKa3a B npe~OCTaBneHHH rocy~apCTBeHHOH ycnyrH, ycTaHOBlleHHbiX 

cpe~epanbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKOH <l>e~epai!HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH 

27. OcHoBaHHH ~ll51 npHOCTaHoBneHH51 npe~ocTaBneHH51 rocy~apcTBeHHOH 
ycnyrH cpe~epanbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHbiMH HOpMaTHBHhiMH npaBOBbiMH aKTaMH PoccHilcKo:H <l>e~epai!HH, 3aKoHaMH H 

HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecny6nHKH KoMH He 

npe~yCMOTpeHO. 

28. 0CHOBaHH51MH ~ll51 OTKa3a B rrpe~OCTaBlleHHH rocy~apCTBeHHOH ycnyrH 

51Bll5IIOTC51: 
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1) npe.n;cTaBJieHIIe ,ZJ;OKyMeHTOB, KOTOphie He nO,ZJ;TBep)l(,Zl;aiOT npaBO 

rpa)l(,ZJ;aHIIHa Ha nonyqeHIIe Y.ZJ:OCTOBepeHIIH (.n;y6JIIIKaTa Y.ZJ:OCTOBepeHIIH); 

2) npe.n;OCTaBJieHIIe He,ZJ;OCTOBepHhiX CBe,ZJ;eHIIH, He06XO,ZJ;IIMhiX ,ZJ;JIH Bhi.n;aqii 

Y.ZJ:OCTOBepeHIIH (.n;y6JIIIKaTa Y.ZJ:OCTOBepeHIIH); 

3) Henpe.n;cTaBJieHIIe IIJIII npe.n;ocTaBJieHIIe He B nonHoM o6oeMe 

.n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 19-20 HacTOHII(ero a.n;MIIHIIcrpaTIIBHoro 

pernaMeHTa. 

Ilpii HaJIIIqiiii npOTIIBOpeqiiBhiX CBe,ZJ;eHIIll B npe.n;cTaBJieHHhiX ,ZJ;OKyMeHTaX II 

(IIJIII) npii HeCOOTBeTCTBIIII CO.n;ep)l(aHIIH II (IIJIII) o<i_)opMJieHIIH ,ZJ;OKyMeHTOB 

Tpe6oBaHHHM 3aKOHO,ZJ;aTeJihCTBa ~eHTp no npe.n;OCTaBJieHIIIO rocy.n;apCTBeHHhiX 

ycnyr OCyii(eCTBJIHeT npoBepKy Ha npe.n;MeT COOTBeTCTBIIH YKa3aHHhiX CBe.n;eHIIll 

.n;eHCTBIITeJihHOCTII nocpe.n;CTBOM HanpaBJieHHH B TeqeHIIe 5 pa6oqiiX ,ZJ;Hell CO ,ZJ;HH 

npe.n;cTaBJieHIIH 3a.HBJieHIIH II .n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 19-20 
HaCTO.HII(ero a.n;MIIHIICTpanmHoro pernaMeHTa, 3anpocoB B opraHhi II opraHII3a~IIII, 

pacnonaraiOII(IIe Heo6xo.n;IIMOH IIH<jlopMa~IIeli. 
Ha OCHOBaHI·IH nonyqeHHOH IIH<i_}OpMa~IIII, nO,ZJ;TBep)l(,ZJ;aiOII(ell 

He,ZJ;OCTOBepHOCTh npe.n;cTaBJieHHhiX rpa)l(,ZJ;aHIIHOM CBe.n;eHIIH, ~eHTp no 

npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr B TeqeHIIe 5 pa6oqiix .n;Heli co .n;HH 

nonyqeHHH YKa3aHHOH IIH<i_}OpMa~IIII rOTOBIIT npoeKT peiiieHHH 06 OTKa3e B Bhi.n;aqe 

Y.ZJ:OCTOBepeHII.H (.n;y6JIIIKaTa Y.ZJ:OCTOBepeHIIH). 

Ha OCHOBaHIIII nonyqeHHOll IIH<i_}OpMa~IIII, He nO,ZJ;TBep)l(,Zl;aiOII(eH 

He,ZJ;OCTOBepHOCTh npe.n;cTaBJieHHhiX CBe,ZJ;eHIIM, ~eHTp no npe,ZJ;OCTaBJieHIIIO 

rocy.n;apcTBeHHhiX ycnyr B TeqeHIIe 5 pa6oqiix .n;Heli co .n;HH nonyqeHIIH YKa3aHHOH 

IIH<i_}OpMa~IIII rOTOBIIT npoeKT perneHII.H 0 Bhi,ZJ;aqe Y.ZJ:OCTOBepeHII.H (.n;y6JIIIKaTa 

Y.ZJ:OCTOBepeHIIH). 

3a.HBIITeJih IIMeeT npaBO nOBTOpHO o6paTIIThC.H 3a npe.n;ocTaBJieHIIeM 

rocy.n;apCTBeHHOH ycnyrii nOCJie ycTpaHeHII.H OCHOBaHIIll ,ZJ;JI.H OTKa3a B 

npe.n;OCTaBJieHIIII rocy.n;apCTBeHHOH ycnyrii, npe.n;yCMOTpeHHhiX HaCTOHII(IIM 

nyHKTOM. 

Ilop.H,Zl;OK, pa3Mep II OCHOBaHII.H B3IIMaHII.H rocy.n;apCTBeHHOH noiiiJIIIHhi 

IIJIII IIHOH nnaThi 3a npe.n;ocTaBJieHIIe rocy.n;apcTBeHHoli ycnyrii B cnyqaHx, 

npe.n;yCMOTpeHHhiX <i_}e.n;epaJihHhiMII 3aKOHaMII, npiiHIIMaeMhiMII B COOTBeTCTBIIII C 

HIIMII IIHhiMII HOpMaTIIBHhiMII npaBOBhiMII aKTaMII POCCIIHCKOH <l>e.n;epa~IIII, 

HOpMaTIIBHhiMII npaBOBhiMII aKTaMII Pecny6niiKII KoMII, co cchiJIKOH Ha 

nOJIO)l(eHHH HOpMaTIIBHhiX npaBOBhiX aKTOB, B KOTOphiX ycTaHOBJieH pa3Mep 

rocy.n;apCTBeHHOll nOIIIJIIIHhi IIJIII IIHOH nJiaThi 

29. rocy.n;apCTBeHHa.H ycnyra npe.n;ocTaBJI.HeTC.H 3a.HBIITeJI.HM 6ecnJiaTHO. 

30. B3IIMaHIIe nnaThi c 3a.HBIITeJI.H B cnyqae BHeceHIIH II3MeHeHIIH B 

Bhi.n;aHHhiH no pe3yJihTaTaM npe.n;ocTaBneHIIH rocy.n;apcTBeHHOH ycnyrii .n;oKyMeHT, 

HanpaBJieHHhiX Ha IIcnpaBneHIIe onm6oK, .n;onyii(eHHhiX no BIIHe ~eHTpa no 

npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr II (IIJIII) ero .n;oJI)l(HOCTHoro JIII~a, M<l>U: 

II (IIJIII) pa6oTHIIKa M<l>U:, He npe.n;ycMoTpeHo. 
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llopH,ll;OK, pa3Mep H OCHOBaHHH B3HMaHHH IIJiaTbl 3a npe,n;ocTaBJieHHe ycnyr, 

KOTOpDie HBJIHIOTCH He06XO,ll;HMbiMH H o6H3aTeJibHbiMH ,ll;JIH npe,n;ocTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH, BKJIIOqaH HH<i?OpMal(HIO 0 MeTO,ll;HKe 

pacqeTa pa3Mepa TaKo:H: nnaTbi 

31. B3HMaHHe nnaThi 3a npe,n;ocTasneHHe ycnyr, KOTOpore HBJIHIOTCH 

He06XO,ll;HMbiMH H o6H3aTeJihHbiMH ,ll;JIH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, 

He npe,n;yCMOTpeHO. 

MaKCHMaJihHhiM cpoK o:)lnr,n;aHHH B oqepe,n;H npH no,n;aqe 3aHBJieHHH 

o npe,n;ocTasneHHH rocy,n;apcTBeHHo:H: ycnyrH H npH nonyqeHHH pe3yJioTaTa 

npe,n;ocTasneHHH rocy,n;apcTBeHHOM ycnyrH 

32. MaKCHMaJihHoe speMH O)I(H,n;aHHH B oqepe,n;H npH no,n;aqe ,n;oKyMeHTOB ,n;nH 

nonyqeHHH rocy,n;apCTBeHHOM ycnyrH He ,ll;OJI)I(HO npeBbiiiiaTb 15 MHHyT. 

33. MaKCHMaJihHOe speMH O)I(H,ll;aHHH B oqepe,n;H npH nonyqeHHH pe3yJioTaTa 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H: ycnyrH (s cnyqae ecnH 3aHBHTeneM Bor6paH 
JIHqHbiM cnoco6 nonyqeHHH pe3yJioTaTa) He ,ll;OJI)I(HO npeBhiiiiaTb 15 MHHyT. 

34. 3aHBHTeJIIO no ero )l(eJiaHHIO npe,n;OCTaBJIHeTCH B03MO)I(HOCTb 

npe,n;BapHTeJibHOM 3anHCH ,ll;JIH npe,n;cTaBJieHHH ,ll;OKyMeHTOB Ha nonyqeHHe 

rocy,n;apCTBeHHOM ycnyrH. llpe,n;sapHTeJibHaH 3anHCb B l(eHTp no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr MO)I(eT OCyll(eCTBJIHTbCH KaK npH JIHqHOM o6pall(eHHH 

3aHBHTeJIH, TaK H no Tene<l?oHy. Tipe,n;sapHTeJioHaH 3anHcb B M<l>U: MO)I(eT 

OCyll(eCTBJIHTbCH KaK npH JIHqHOM o6pall(eHHH 3aHBHTeJIH, TaK H no TeJie<l?oHy, a 
TaK)I(e Ha ca:H:Te M <l> I(. 

35. llpH npe,n;sapHTeJibHOM 3anHCH B l(eHTp no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr 3aHBHTeJih C0061l(aeT <l?aMHJIHIO, HMH H OTqecTBO, 

)l(eJiaeMOe Bpe'ivlll npe,n;cTaBJieHHH ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JIH perneHHH 

sonpoca o npe,n;ocTasneHHH rocy,n;apcTBeHHo:H: ycnyrH. IIpe,n;sapHTeJihHaH 3anHcb 

ocyll(eCTBJIHeTCH nyTeM BHeCeHHH HH<jlOpMal(HH B KHHry npe,n;BapHTeJibHOM 3anHCH, 

KOTOpaH Be,n;eTCH Ha 6yMa)I(HOM H (HJIH) 3JieKTpOHHOM HOCHTeJie. 3aHBHTeJIIO 

C0061l(aeTCH BpeMH npe,n;CTaBJieHHH ,ll;OKyMeHTOB H Ka6HHeT, B KOTOpOM Be,n;eTCH 

npHeM ,ll;OKyMeHTOB. 

IIpe,n;sapHTeJihHaH 3anHcb B M<l>U: ocyll(eCTBJIHeTcH B cooTBeTCTBHH co 

CTaH,n;apTOM o6cny:>KHBaHHH B M<l>U:. 

CpoK H nopH,n;oK perHcTpal(HH 3aHBJieHHH 3aHBHTeJIH 

o npe,n;ocTasneHHH rocy,n;apcTBeHHOM ycnyrH 

36. PerHcTpal(HH 3aHBJieHHH H ,n;oKyMeHTOB, npe,n;cTasneHHhiX 3aHBHTeneM, 

ocyll(eCTBJIHeTCH cnel(HaJIHCTOM l(eHTpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr HJIH M<l>Q, OTBeTCTBeHHhiM 3a npHeM H perHcrpal(HIO 3aHBJieHHH H 

,ll;OKyMeHTOB npH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH (,n;anee - cnel(HaJIHCT 

l(eHrpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycnyr, M<l>Q, OTBeTCTBeHHhiM 3a 

npHeM ,ll;OKyMeHTOB ). 
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3 7. B cJiyqae npe,ll;cTaBJieHIDI 3a.HBJieHIUI H ,ll;OKyMeHTOB, yKaJaHHbiX B nyHKTe 

19 HJIH B nyHKTe 20 HaCTO.HI.IJ;ero a,[I;MHHHCTpaTHBHOfO perJiaMeHTa, JIHqHo 

3a.HBHTeJieM yKaJaHHbie ,ll;OKyMeHTbi perHCTPHPYIDTC.H :o;eHTpOM no 

npe,ll;OCTaBJieHHIO rocy,ll;apcTBeHHbiX ycJiyr HJIH M<I>IJ; B ,[I;eHb HX npe,ll;CTaBJieHIDI. 

38. B cJiyqae HanpaBJieHH.H 3a.HBJieHIDI H ,ll;OKyMeHTOB, yKaJaHHhiX B nyHKTe 

19 HJIH B rryHKTe 20 HaCTO.HI.IJ;ero a,[I;MHHHCTPaTHBHOfO perJiaMeHTa, noqTOBbiM 

oTnpaBJieHHeM yKaJaHHhie ,ll;OKyMeHTbi perHcTpHpyroTC.H :o;eHTPOM no 

npe,ll;OCTaBJieHHIO fOCy,ll;apCTBeHHbiX ycJiyr B ,[I;eHb HX nOCTynJieHH.H B :o;eHTp no 

npe,ll;OCTaBJieHHIO fOCy,ll;apCTBeHHbiX ycJiyr. 

39. CpoK perHcTpa:o;HH 3a.HBJieHIDI o npe,ll;OCTaBJieHHH rocy,ll;apcTBeHHOH 

ycJiyrH COCTaBJI.HeT He 6oJiee 30 MHHyT. 

Tpe6oBaHH.H K noMei.IJ;eHIDIM, B KOTopoiX npe,ll;OCTaBJI.HeTc.H rocy,ll;apcTBeHHa.H 

ycJiyra, K 3aJIY O:>KH,[I;aHIDI, MeCTaM ,ll;JI.H 3anOJIHeHIDI 3a.HBJieHHH 0 npe,ll;OCTaBJieHHH 

rocy,ll;apCTBeHHOH ycJiyrH, HHcpOpMaQHOHHbiM CTeH,[I;aM C o6pa3:o;aMH HX 

3anOJIHeHH.H H nepeqHeM ,ll;OKyMeHTOB, He06XO,[I;HMbiX ,[I;JI.H npe,ll;OCTaBJieHH.H 

rocy,ll;apCTBeHHOH ycJiyrH, B TOM qlfCJie K o6ecneqeHHIO ,[I;OCTynHOCTH ,[I;JI.H 

HHBaJIH,ll;OB YKa3aHHbiX 06oeKTOB B COOTBeTCTBHH C 3aKOHO,[I;aTeJibCTBOM 

PoccHHCKOH <l>e,ll;epa:o;HH o co:o;HaJihHOH 3ai.IJ;HTe HHBaJIH,ll;OB 

40. Tpe6oBaHH.H K noMei.IJ;eHH.HM, B KOTOpbiX npe,ll;OCTaBJI.HeTC.H 

rocy,ll;apcTBeHHilll ycJiyra. 

IIoMei.IJ;eHIDI, B KOTopDix npe,ll;OCTaBJI.HeTc.H rocy,ll;apcTBeHHa.H ycJiyra, 

,ll;OJI:>KHDI cooTBeTCTBOBaTh ycTaHOBJieHHbiM 3aKoHo,ll;aTeJibCTBOM PoccHlicKoli 

<I>e,ll;epa:o;HH TPe6oBaHH.HM o6ecneqeHH.H KOMcpopTHDIMH ycJIOBH.HMH 3a.HBHTeJie:H H 

,[I;OJI:>KHOCTHDIX JIHIJ;, cne:o;HaJIHCTOB, B TOM qHCJie o6ecneqeHH.H B03MO:>KHOCTH 

peaJIH3aiJ;HH npaB HHBaJIH,ll;OB H JIHIJ; C orpaHHqeHHbiMH B03MO:>KHOCT.HMH Ha 

noJiyqeHHe no HX 3a.HBJieHHIO fOCy,ll;apCTBeHHOH ycJiyrH. 

B cooTBeTCTBHH c 3aKoHo,[I;aTeJibCTBOM PoccHlicKoli <I>e,ll;epa:o;HH o 

COIJ;HaJibHOH 3ai.IJ;HTe HHBaJIH,ll;OB HM, B qaCTHOCTH, o6ecneqHBaiOTC.H: 

YCJIOBH.H 6ecnpen.HTCTBeHHOfO ,ll;OCTyna K 06oeKTY ( 3,[I;aHHIO, noMei.IJ;eHHIO ), B 

KOTopoM npe.u;ocTaBJI.HeTc.H rocy,ll;apcTBeHHa.H ycJiyra, a TaK:>Ke ,ll;JI.H 

6ecnpen.HTCTBeHHoro noJih30BaHH.H TPaHcnopTOM, cpe,ll;CTBaMH CB.H3H H 

HHcpOpMaQHH; 

B03MO:>KHOCTb CaMOCTO.HTeJibHOfO nepe,ll;BH:>KeHH.H no TeppHTOpHH, Ha 

KOTOpOH pacnOJIO:>KeHbl 06oeKTbl (3,ll;aHH.H, noMei.IJ;eHH.H), B KOTOpbiX 

npe,ll;OCTaBJI.HIOTC.H ycJiyrH, a TaK:>Ke BXO,[I;a B TaKHe 06oeKTbl H BbiXO,ll;a H3 HHX, 

noca,ll;KH B TpaHCnOpTHOe cpe,ll;CTBO H BbiCa,[I;KH H3 Hero, B TOM qlfCJie C 

HCnOJib30BaHHeM KpecJia-KOJI.HCKH; 

COnpOBO:>K,[I;eHHe HHBaJIH,ll;OB, HMeiOI.IJ;HX CTOHKHe paCCTpOHCTBa QJYHKIJ;HH 

3peHH.H H CaMOCTO.HTeJibHOfO nepe,ll;BH:>KeHH.H; 

Ha,[I;Jie:>Kai:It;ee pa3Mei.IJ;eHHe o6opy,ll;OBaHH.H H HOCHTeJieH HHQJOpMaiJ;HH, 

He06XO,ll;HMbiX ,[I;JI.H o6ecneqeHH.H 6ecnpen.HTCTBeHHOfO ,[I;OCTyna HHBaJIH,[I;OB K 

06oeKTaM (3,ll;aHH.HM, nOMei.IJ;eHIDIM), B KOTOpbiX npe,ll;OCTaBJI.HIOTC.H ycJiyrH, H K 

ycJiyraM C yqeTOM orpaHHqeHHH HX :>KH3He,[I;e.HTeJibHOCTH; 
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.rzy6nHpOBaHHe He06XO,[(HMOM ,[(JI.SI HHBaJIH,[(OB 3BYKOBOM H 3pHTeJII:.HOM 

HHcpOpMaiJ;IUI, a TaK)I(e Ha,[(IIHCeM, 3HaKOB H HHOM TeKCTOBOM H rpacpw:IeCKOM 

HHcpopMa:o;HH 3HaKaMH, BDIIIOJIHeHHDIMH penoecpHo-ToqeqHbJM rupHcpToM Epaiimr; 

.n;orrycK cyp.n;orrepeBo,n;qHKa H THcpnocyp.n;orrepeBo,n;qHKa; 

,n;orrycK co6aKH-IIpOBO,[(HHKa Ha 06oeKTDI (3,n;aHH.H, IIOMeiiJ;eHH.H), B KOTOpbiX 
~ .. 

rrpe.n;ocTaBJI.HIOTC.H ycnyrH; 

OKa3aHHe HHBaJIH,[(aM IIOMOI.Il;H B rrpeO,[(OJieHHH 6apoepOB, MeruaiOIIJ;HX 

IIOJiyqeHHIO HMH ycnyr HapaBHe C ,n;pyrHMH JIHil;aMH. 

41. Tpe6oBaHH.H K pa3MeiiJ;eHHIO H ocpopMJieHHIO IIOMeiiJ;eHHM :o;eHTpOB ITO 

rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHDIX ycnyr: 

1) IIpH rrpoeKTHpOBaHHH H CTpOHTeJII:.CTBe HJIH BDI6ope 3,[(aHH.H ( CTpOeHH.H), B 

KOTOpOM IIJiaHHpyeTC.H paCIIOJIO)I(eHHe :o;eHTpOB ITO rrpe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHhiX ycnyr, ,[(OJI)I(Ha yqHThiBaTI:.C.H rrerueXO,[(Ha.H ,[(OCTYIIHOCTh OT 

OCTaHOBOK o6IIJ;eCTBeHHOrO TpaHCIIOpTa; 

2) IIpHeM 3a.HBHTeJieM OCyiiJ;eCTBJI.HeTC.H B CIIell;HaJihHO Bhi,[(eJieHHhiX ,[(JI.H 3THX 

:o;eneif IIOMeiiJ;eHH.HX (rrpHCYTCTBeHHDIX MeCTaX). ,l].JI.H y,n;o6CTBa 3a.HBHTeJieM 

IIpHCYTCTBeHHI:.Ie MeCTa peKOMeH,n;yeTC.H pa3MeiiJ;aTh Ha HH)KHHX 3Ta)KaX 3,[(aHHM 

( CTpOeHHif); 

3) Ka6HHeTDI ,[(JI.H IIpHeMa 3a.HBHTeJieM ,[(OJI)I(Hbl 6oiTh o6opy,n;oBaHDI 

HHcpopMa:o;HOHHI:.IMH Ta6nHqKaMH (BDIBecKaMH) c YKa3aHHeM: HOMepa Ka6HHeTa; 

<l>aMHJIHH, HMeHH, OTqecTBa (IIOCJie,[(Hee - IIpH HaJIHqHH) H ,[(OJI)KHOCTH 

crre:u;HanHcTa, ocyiiJ;eCTBJI.HIOIIJ;ero rrpe.n;ocTaBneHHe rocy.n;apcTBeHHOM ycnyrH; 

4) IIOMeiiJ;eHH.H :o;eHTpOB ITO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHhiX ycnyr 

,[(OJI)KHI:.I COOTBeTCTBOBaTI:. 3IIH,[(eMHOJIOrHqecKHM rrpaBHJiaM H HOpMaTHBaM. 

42. Tpe6oBaHH.H K pa3MeiiJ;eHHIO H o<l>opMneHHIO BH3YaJII:.Hoii, TeKcToBoii H 

MYJII:.THMe,n;HiiHoii HH<l>opMa:o;HH. 

IIpe,n;Ha3HaqeHHI:.Ie ,n;n.H 03HaKoMneHH.H 3a.HBHTeneii c HH<l>opMa:o;HoHHI:.IMH 

MaTepHanaMH MeCTa HHcpOpMHpOBaHH.H paCIIOJiaraiOTC.H B Herrocpe,n;CTBeHHOM 

6JIH30CTH OT CeKTOpa O)I(H,[(aHH.H B oqepe,n;H H o6opy,n;yiOTC.H: 

1) BH3YaJII:.HOM, TeKCTOBOM HH<i>opMa:o;HeM, pa3MeiiJ;aeMOM Ha 

HH<l>OpMall;HOHHDIX CTeH,[(aX ( o6pa3Il;hl 3aiiOJIHeHH.H 3a.HBJieHHM H rrepeqeHI:. 

,[(OKyMeHTOB, Heo6XO,[(HMDIM ,[(JI.H rrpe,n;ocTaBJieHH.H rocy,n;apCTBeHHOM ycnyrH ), 

o6ecrreqHBaiOIIJ;HX CB060.[(HhiM ,[(OCTYII K HHM; 

2) CBeTOBDIMH HH<l>OpMall;HOHHDIMH Ta6no, KOMIIhiOTepOM CO CIIpaBoqHo­

HHcpOpMall;HOHHDIMH CHCTeMaMH; KOMIIhiOTep, rrpe,n;Ha3HaqeHHhiM ,[(JI.H 

HCIIOJih30BaHH.H 3a.HBHTeJI.HMH, He ,[(OJI)I(eH 6oiTh IIO,[(KJIIOqeH K JIOKaJII:.HOM CeTH 

:u;eHrpa no rrpe.n;ocTaBJieHHIO rocy.n;apcTBeHHI:.IX ycnyr. 

43. Tpe6oBaHH.H K o6opy,n;oBaHHIO 3ana O)KH,[(aHH.H: 

1) MecTa O)KH,[(aHH.H B oqepe,n;H ,n;OJI)KHDI 6I:.ITI:. o6opy,n;oBaHDI CTYJII:..HMH 

(KpeceJII:.HDIMH ceK:o;H.HMH) H (HnH) cKaMI:..HMH. KonHqecTBO MeeT O)KH,[(aHH.H 

orrpe,n;eJI.HeTC.H HCXO.[(.H H3 <l>aKTHqecKOM Harpy3KH H B03MO)KHOCTeM ,[(JI.H HX 

pa3MeiiJ;eHH.H B 3,[(aHHH, HO He MO)KeT COCTaBJI.HTh MeHee 2 MeCT Ha Ka)K,[(OrO 

CIIell;HaJIHCTa, ocyiiJ;eCTBJI.HIOIIJ;ero IIpHeM ,[(OKyMeHTOB OT 3a.HBHTeJieif; 
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2) ,D;JUI C03,D;aHIDI KOM<l_JopTHbiX ycJIOBHH O)I(H,lJ;aHH.H Ha CTOJiaX ( CTOHKax) ,D;JI.H 

nHCbMa MOryT pa3Me:ru;aTbC.H ra3eTbl, )l(ypHaJibl, neqaTHa.H npo,n;yKUH.H (6pOIIIIOpbi, 

6yKJieTbi) no BonpocaM npe,n;ocTaBJieHIDI rocy,n;apcTBeHHoii ycJiyrH. 

44. Tpe6oBaHH.H K napKoBoqHhiM MecTaM. 

Ha TeppHTOpHH, npHJieraro:ru;eii K :ueHrpaM no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr, ,D;OJI)I(Hbl 6biTb o6opy,n;oBaHbl MeCTa ,D;JI.H 6ecnJiaTHOH 

napKOBKH aBTOrpaHCnOpTHbiX cpe,n;CTB. ,ZJ;ocryn 3a.HBHTeJieH K napKOBOqHbiM 

MeCTaM .HBJI.HeTC.H 6ecnJiaTHbiM. 

45. Tpe6oBaHH.H K o<l_JopMJieHHIO Bxo,n;a B 3,n;aHHe. 

QeHTpaJibHbiH BXO,lJ; B 3,D;aHHe UeHrpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycJiyr ,n;OJI)I(eH 6hiTb o6opy,n;oBaH naH,n;ycoM, y,n;o6HhiM ,n;JI.H Bbe3,n;a B 3,n;aHHe 

KOJUICOK C ,n;eTbMH H HHBaJIH,lJ;HbiX KpeCeJI-KOJI.HCOK, a TaK)I(e BbiBeCKOH, 

CO,n;ep)l(aiii;eH HaHMeHOBaHHe, MeCTO pacnOJIO)I(eHH.H, pe)I(HM pa60Tbl, HOMep 

TeJie<jJoHa ,n;JI.H cnpaBOK. 

46. Tpe6oBaHH.H K MecTaM ,n;JI.H O)I(H,n;aHH.H 3a.HBHTeJieii. 

MecTa O)I(H,D;aHH.H ,D;OJI)I(Hbl COOTBeTCTBOBaTb KOM<jJOpTHbiM YCJIOBH.HM ,D;JI.H 

3a.HBHTeJieH H OnTHMaJibHbiM ycJIOBH.HM pa60Tbl ,D;OJI)I(HOCTHbiX JIHU, B TOM qJicJie 

He06XO,D;HMO HaJIHqHe ,D;OCTynHbiX MeCT o6:ru;ero nOJib30BaHH.H ( TyaJieT ). 

4 7. Tpe6oBaHH.H K MecTaM npHeMa 3a.HBHTeJieii. 

B :u;eHTpax no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycJiyr Bhi,n;eJI.HIOTC.H 

noMe:ru;eHH.H ,D;JI.H npHeMa 3a.HBHTeJieH. 

IlpH HaXO)I(,D;eHHH ,n;Byx cne:UHaJIHCTOB, ocy:ru;eCTBJI.HIOIII;HX npHeM 

,lJ;OKyMeHTOB OT 3a.HBHTeJieH B O,D;HOM noMe:ru;eHHH, pa6oqee MeCTO Ka)I(,D;OrO 

cne:UHaJIHCTa no B03MO)I(HOCTH ,D;OJI)I(HO 6biTb OT,D;eJieHO neperopo,n;KaMH. 

Pa6oqee MeCTO cne:umumcTa ,n;OJI)I(HO 6b1Tb o6opy,n;oBaHo nepcoHaJibHbiM 

KOMnbiOTepOM C B03MO)I(HOCTbiO ,D;OCTyna K He06XO,lJ;HMbiM HH<jJOpMa:UHOHHbiM 

6a3aM ,n;aHHbiX, ne"LJaTaiOIII;HM H CKaHHpyiOIII;HM ycTpOHCTBaMH. 

Cne:u;HaJIHCTbl, npHHHMaiO:ru;He ,n;oKyMeHTbl OT 3a.HBHTeJieii, o6ecneqHBaiOTC.H 

JIHqHbiMH H (HJIH) HaCTOJibHbiMH H,D;eHTH<jJHKa:UHOHHbiMH KapToqKaMH. 

MecTa ,n;JI.H npHeMa 3a.HBHTeJieii o6opy,n;yiOTC.H cryJih.HMH H cToJiaMH ,n;JI.H 

o<i_JopMJieHH.H ,D;OKyMeHTOB H o6ecneqHBaiOTC.H o6pa3UaMH 3anOJIHeHH.H 

,lJ;OKyMeHTOB, 6JiaHKaMH 3a.HBJieHHH H nHCbMeHHbiMH npHHa,n;Jie)I(HOCT.HMH. 

MecTa npe,n;ocTaBJieHH.H ycJiyrH ,n;oJI)I(Hbl cooTBeTCTBOBaTh ycTaHOBJieHHbiM 

<i_Je,n;epaJibHbiM 3aKOHO,D;aTeJibCTBOM Tpe60BaHH.HM o6ecneqeHH.H KOM<jJOpTHbiMH 

YCJIOBH.HMH 3a.HBHTeJieH, ,D;OJI)I(HOCTHbiX JIHU, cne:UHaJIHCTOB, B TOM "LJHCJie 

o6ecneqeHH.H ,lJ;OCTynHOCTH ,lJ;JI.H HHBaJIH,lJ;OB YKa3aHHbiX 06beKTOB B COOTBeTCTBHH C 

3aKoHo,n;aTeJibCTBOM PoccHiicKoii <l>e,n;epa:u;HH o co:u;HaJihHoii 3a:ru;HTe HHBaJIH,n;oB. 

48. Tpe6oBaHIDI K noMe:ru;eHH.HM M<l>U: onpe,n;eJieHbi IlpaBHJiaMH 

opraHH3a:UHH ,n;e.HTeJibHOCTH MHOro<l_JyHKUHOHaJibHbiX :u;eHTpOB npe,n;OCTaBJieHH.H 

rocy,n;apcTBeHHbiX H MYHHUHnaJihHbiX ycJiyr, yTBep)l(,n;eHHbiMH nocTaHOBJieHHeM 

IlpaBHTeJihCTBa PoccHiicKoii <l>e,n;epa:UHH oT 22.12.2012 NQ 1376. 

IlOKa3aTeJIH ,lJ;OCTynHOCTH H KaqecTBa rocy,n;apCTBeHHOH ycJiyrH 
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49. fiOKa3aTellH ~OCTynHOCTH H KaqecTBa rocy~apCTBeHHOH ycnyrH 

rrpe~cTaBneHbi B cne~yrorn;eii Ta6nm:1;e: 

lloKa3aTenH E~HHHQa HopMaTHBHoe 
H3MepeHH5I 3HaqeHHe 

nOKa3aTell5I 

fiOKa3aTellH ~OCTynHOCTH 

Pa3Mern;eHHe Ha E~HHOM nopTane 

rocy~apcTBeHHbiX H MYHHQHnanbHbiX ycnyr 
( <l_JyHKQHH) HH<l_JopMaQHH 06 ycnyre, a TaK)I(e 

pa3Mern;eHHe Ha E~HHOM nopTane 

rocy~apcTBeHHbiX H MYHHQHnanhHbiX ycnyr 
~a/HeT ~a 

(<l_JyHKQHH) <l_JopM 3a5IBlleHHH H HHbiX 
~OKyMeHTOB, He06XO~HMbiX ~ll5I nonyqeHH5I 
COOTBeTCTByrorn;eif ycnyrH, H o6ecneqeHHe 

~oczyna K HHM ~ll5I KOnHpOBaHH5I H 3aiiOllHeHH5I 

B 3lleKTpOHHOM BH~e 

KonHqecTBO B3aHMO~eiicTBHH 3a5IBHTen5I c 

~Oll)I(HOCTHbiMH llHQaMH npH npe~OCTaBlleHHH 

rocy~apCTBeHHOH ycnyrH H HX 
npO~Oll)I(HTellbHOCTb: 

a) npH o6parn;eHHH 3a npe~ocTaBneHHeM 
pa3/MHH 0-110-30 

rocy~apcTBeHHOH ycnyrH; 

6) rrpH nonyqeHHH pe3yllbTaTa 

rocy~apcTBeHHOH ycnyrH (B cnyqae ecnH 
3a5IBHTeneM Bbi6paH nHqHbiH cnoco6 pa3/MHH 0-110-15 
nonyqeHH5I yBe~OMlleHH5I 0 npe~OCTaBlleHHH 

rocy~apcTBeHHOH ycnyrH) 

Bo3MO)I(HOCTb nonyqeHH5I rocy~apcTBeHHOH 

ycnyrH B M<I>I( (B TOM qHcne B rronHOM ~a/HeT ~a 

o6oeMe) 

Bo3MO)I(HOCTb nonyqeHH5I HH<}lopMaQHH o xo~e 

npe~ocTaBneH~-rn rocy~apcTBeHHOH ycnyrH c 
~a/HeT HeT 

HCIIOllb30BaHHeM HH<l_JOpMaQHOHHO-

KOMMYHHKaQHOHHbiX TeXHOllOrHH 

Bo3MO)I(HOCTb nonyqeHH5I HH<}lopMaQHH o xo~e 

npe~ocTaBneHH5I rocy~apcTBeHHOH ycnyrH no 
~a/HeT ~a 

cnpaBoqHbiM Tene<}loHaM, no 3lleKrpOHHoii 
rroqTe 

Bo3MO)I(HOCTb nonyqeHH5I rocy~apcTBeHHoii 

ycnyrH nocpe~cTBOM 3anpoca o 
npe~OCTaBlleHHH HeCKOllbKHX ~a/HeT ~a 

rocy~apcTBeH.l'.::lhiX ycnyr B M<I>I(, 
npe~yCMOTpeHHOrO CTaTbeH 151 <l>e~epallbHOrO 
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3aKoHa NQ 210- <I>3 (KoMrrrreKeHbiM 3arrpoe) 

Bo3MO)KHOeTb rrorryqeHmi roey,n;apeTBeHHOM 

yerryrH B mo6oM M<I>L( Ha TeppHTOpHH 
,n;a/HeT ,n;a 

Peerry6rrHKH KoMH no Bbi6opy 3a5IBHTemr 
( 3KeTeppHTOpHaJibHbiM IIpHHIJ;HII) 

I1oKa3aTeJIH KaqeeTBa 

Y ,n;eJibHbiM Bee 3a5IBJieHHM rpa)K,D;aH, 
paeeMOTPeHHbiX B yeTaHOBJieHHbiM epoK, B 
06III;eM KOJIHqeeTBe 3a5IBJieHHM Ha % 100 
rrpe,n;oeTaBJieHHe roey,n;apeTBeHHoii yerryrH B 
OpraHe 
Y ,D;eJibHbiM Bee paeeMOTpeHHbiX 
B yeTaHOBJieHHbiM epoK 3a5IBJieHHM Ha 
rrpe,n;oeTaBrreHHe yerryrH B o6III;eM KOJIHqeeTBe % 

100 
3a5IBJieHHii Ha rrpe,n;oeTaBrreHHe 
roey,n;apeTBeHHOM yerryrH qepe3 M<I>L( 
Y ,n;eJibHbiM Bee o6oeHOBaHHbiX )KaJI06 B o6III;eM 
KOJIHqeeTBe 3a5IBJieHHM Ha 

% 0 
npe,n;oeTaBrreHHe roey,n;apeTBeHHoii yerryrH B 
OpraHe 
Y ,n;eJibHbiM Bee KOJIHqeeTBa o6oeHOBaHHbiX 
)KaJI06 B 06III;eM KOJIHqeeTBe 3a5IBJieHHM Ha 

% 0 
rrpe,n;oeTaBrreHHe roey,n;apeTBeHHoii yerryrH 
qepe3 M <I> L( 

l1HI>Ie TPe6oBaHH5I, B TOM qHerre yqHTbiBaiOIII;He oeo6eHHOeTH rrpe,n;oeTaBrreHH5I 

roey,n;apeTBeHHOM yerryrH B MHOro<l_>yHKIJ;HOHaJibHbiX u;eHTPaX H oeo6eHHOeTH 

npe,n;oeTaBJieHH5I roey,n;apeTBeHHOM yerryrH B 3JieKTpOHHOM <l_>opMe 

50 .. Tipe,n;oeTaBrreHHe roey,n;apcTBeHHOM yerryrH B M<I>L( ocyiii;eeTBJI5IeTe5I no 
IIpHHIJ;HIIY «O,D;HOfO OKRa», B COOTBeTCTBHH e KOTOpbiM rrpe,D;OCTaBJieHHe 

roey,n;apeTBeHHoii yerryrH oeyiii;eCTBJI5IeTe5I rrocrre o,n;HoKpaTHoro o6paiii;eHH5I 

3a5IBHTeJI5I e eOOTBeTeTBYIQIII;HM 3a5IBJieHHeM 0 rrpe,n;oeTaBJieHHH rocy,n;apCTBeHHOM 

ycrryrH HJIH 3aiipOCOM 0 rrpe,n;OeTaBJieHHH HeCKOJibKHX rocy,n;apCTBeHHbiX H (HJIH) 

MYHHIJ;HIIaJibHbiX yerryr, a B3aHMo,n;eiicTBHe e opraHaMH, rrpe,n;oeTaBJI5IIOIII;HMH 

roey,n;apcTBeHHI>Ie yerryrH, HJIH opraHaMH, rrpe,n;oeTaBJI5IIOIII;HMH MYHHIJ;HIIaJibHbie 
ycrryrH, oeyiii;t:eTBJI5IeTc5I M<I>L( 6e3 yqaeTH5I 3a5IBHTeJI5I B eooTBeTCTBHH c 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH H eorrrameHHeM 0 B3aHMO,D;eMCTBHH. 

3a5IBJieHHe 0 rrpe,n;oeTaBJieHHH rocy,n;apCTBeHHOM yerryrH H (HJIH) ,D;OKyMeHTbi, 

Heo6xo,n;HMbie ,D;JI5I rrpe,n;ocTaBrreHH5I roey,n;apcTBeHHOM yerryrH, rrpe,n;ocTaBJI5IIOTC5I 
3a5IBHTerreM B M<I>L( JIHqHo rrH6o qepe3 JIHIJ;O, 5IBJI5IIOIII;eee5I ero yrrorrHoMoqeHHbiM 

rrpe,n;eTaBHTerreM. 
B M<I>L( o6ecrreqHBaiOTC5I: 
a) <l_>yHKIJ;HOHHpOBaHHe aBTOMaTH3HpOBaHHOM HH<l_>opMaiJ;HOHHOM eHCTeMbi 

M<I>L(; 
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6) 6ecnm::rHbiH ,n;ocryn 3a51BJITeJieii K E,n;IIHOMY nopTany rocy,n;apcTBeHHbiX II 

MYHII~IInaJihHbiX ycJiyr ( <l>YHK~IIii); 
B) no 3anpocy 3a51BIITeJI51 periiCTpa~l151 B <l>e.n;epaJibHOH rocy,n;apcTBeHHOH 

IIH<l>opMa~IIOHHOH CIICTeMe «E,z:t;I1Ha51 CIICTeMa Il,z:t;eHTII<l>IIKa~IIII II ayTeHTII<l>IIKa~IIII 

B IIH<l>paC'fPYKType, o6ecneqiiBaiO~eif IIH<l>OpMa~IIOHHO-TeXHOJIOriiqeCKOe 

B3aiiMO,z:t;eHCTBIIe IIH<l>OpMa~IIOHHbiX CIICTeM, IICnOJib3yeMbiX ,z:t;JI51 npe,r:t;OCTaBJieHII51 

rocy,n;apcTBeHHbiX II MYHII~IInaJihHbiX ycJiyr B 3JieKTpOHHOH <l>opMe» Ha 

6e3B03Me3,z:t;HOH OCHOBe. 

III. CocTaB, nocJie,n;oBaTeJibHOCTb II cpoKII BbiiiOJIHeHII51 a,n;MIIHIICTpaTIIBHbiX 

npo~e,n;yp (.n;eHCTBIIH), Tpe6oBaHI151 K nOp51,r:t;Ky IIX BbiiiOJIHeHII51, B TOM qiiCJie 

OC06eHHOCTII BbiiiOJIHeHII51 a,z:t;MIIHIICTpaTIIBHbiX npo~e,n;yp (,z:t;eHCTBIIH) 

B 3JieK'TpOHHOH <l>opMe, a TaK)I(e oco6eHHOCTII BbiiiOJIHeHII51 a,z:t;MIIHIIC'TpaTIIBHbiX 

npo~e,z:t;yp (,z:t;eHCTBIIH) B MHOro<l>yHKQIIOHaJibHbiX QeHTpax 

51. Ilpe,n;ocTaBJieHIIe rocy,n;apcTBeHHOH ycJiyrii BKJIIOqaeT cJie,n;yiO~IIe 

a,z:t;MIIHIIC'TpaTIIBHbie npou;e,n;ypbi: 

1) npiieM . II periiC'TpaQII51 3a51BJieHII51 II ,z:t;OKyMeHTOB ,z:t;JI51 npe,r:t;OCTaBJieHII51 

rocy,n;apcTBeHHOH ycJiyrii; 

2) <l>opMI1pOBaHIIe II HanpaBJieHIIe Me)I(Be,z:t;OMCTBeHHbiX 3anpOCOB; 

3) paCC.MO'TpeHIIe 3a51BJieHI151 II ,z:t;OKyMeHTOB, He06XO,z:t;IIMbiX ,z:t;AA 

npe,n;ocTaBJieHI151 rocy,n;apcTBeHHoii ycJiyrii, II npi1H51TIIe perneHII51 o 

npe,r:t;OCTaBJieHIIII IIJIII 06 OTKa3e B npe,r:t;OCTaBJieHIIII rocy,n;apCTBeHHOH ycJiyrii; 

4) yBe,z:t;OMJieHIIe 3a5IBIITeJI51 0 npi1H51TOM perneHIIII, Bbi,z:t;aqa 3a51BIITeJIIO 

pe3yJibTaTa npe,n;ocTaBJieHII51 rocy,n;apcTBeHHOH ycJiyrii; · 

5) IICnpaBJieHIIe ,z:t;Ony~eHHbiX oneqaTOK II (IIJIII) Oiliii60K B Bbi,z:t;aHHbiX B 

pe3yJibTaTe npe,n;ocTaBJieHII51 rocy,n;apcTBeHHoii ycJiyrii ,n;oKyMeHTax. 

f'ocy,n;apCTBeHHa51 ycJiyra B 3JieKTpOHHOH <l>opMe He npe,r:t;OCTaBJI51eTC51. 

IlpiieM II periiC'TpaQI151 3a51BJieHII51 II ,z:t;OKyMeHTOB 

;,. ,z:t;JI51 npe,n;ocTaBJieHII51 rocy,n;apcTBeHHOH ycJiyrii 

52. OcHoBaHIIeM ,r:t;JI51 Haqana a,n;MIIHIICTpaTIIBHOH npou;e,n;ypbi 51BJI51eTC51 

JIIJqHoe o6pa~eHIIe rpa)l(,z:t;aHIIHa B QeHTp no npe,r:t;OCTaBJieHIIIO rocy,n;apCTBeHHbiX 

ycJiyr, M<I>[( c 3a51BJieHIIeM II ,n;oKyMeHTaMII, Heo6xo,n;IIMbiMII ,r:t;JI51 npe,n;ocTaBJieHII51 

rocy,n;apCTBeHHOH ycJiyrii, JIII60 nOCT)'nJieHIIe 3a51BJieHII51 II He06XO,z:t;IIMbiX 

,z:t;OKJMeHTOB ,l];JI51 npe,r:t;OCTaBJieHII51 rocy,n;apCTBeHHOH ycJiyrii B QeHTp no 

npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHbiX ycJiyr no noqTe. 

3a51BJieHIIe 3anOJIH51eTC51 npii nOMO~II cpe,r:t;CTB 3JieKTpOHHO-

BbJqiiCJIIITeJibHOH TeXHIIKII IIJIII OT pyKII pa36opqiiBO (neqaTHbiMII 6yKBaMII) 

qepHIIJiaMII qepuoro IIJIII CIIHero ~BeTa. 

Ilpii npe,r:t;CTaBJieHIIII 3a51BIITeJieM 3a51BJieHII51, 3anOJIHeHHOrO C Oiliii6KaMII, II 

npii HaJIIIqiiii BCeX He06XO,z:t;IIMbiX ,z:t;OKyMeHTOB cneQIIaJIIICT l(eHTpa no 

npe,n;ocTaBJieHIIIO rocy,n;apcTBeHHbiX ycJiyr, M<I>[(, OTBeTCTBeHHbiH: 3a npiieM 

,z:t;OKyMeHTOB, npe,r:t;JiaraeT 3a51BIITeJIIO ycTpaHIITb Olllii6KII, 3anOJIHIIB 3a51BJieHIIe 
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nOBTOpHO B TeqeHMe npMeMa. 

IIo npoch6e o6paTMBIIIeroc~ JIMIJ,a 3a~BJieHMe MO)I(eT 6hiTb o<PopMJieHo 

cneiJ,MaJIMCTOM IJ,eHTPa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, M<I>IJ;, 
OTBeTCTBeHHbiM 3a npMeM .IJ;OKyMeHTOB, C MCnOJib30BaHMeM rrporpaMMHbiX cpe.II;CTB. 

B 3TOM cJiyq~ 3a~BMTeJib co6cTBeHHopyqHo BnMCbiBaeT B 3a~BJieHMe CBOIO 

<PaMMJIMIO, MM~ M OTqeCTBO, CTaBMT ,IJ;aTy M ITO,IJ;nMCb. 

53. CneiJ,MaJIMCT IJ,eHTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, 

M<I>IJ;, OTBeTCTBeHHbiH 3a rrpMeM ,n;oKyMeHTOB, ocyiiJ,eCTBJI~eT cJie,n;yiOIIJ,Me 

,IJ;eHCTBM~ B XO,IJ;e npMeMa 3a~BMTeJI~: 

1) ycTaHaBJIMBaeT JIMqHOCTb rpa)I(,IJ;aHMHa ( ero npe.II;CTaBMTeJI~) Ha 

OCHOBaHMM .IJ;OKyMeHTOB, y,n;OCTOBep~IOIIJ,MX JIMqHOCTb M ITO.IJ;TBep)I(.IJ;aiOIIJ,MX 

ITOJIHOMOqM~ npe.II;CTaBMTeJI~; 

2) npOBep~eT HaJIMqMe BCeX .IJ;OKyMeHTOB, He06XO.IJ;MMbiX ,IJ;JI~ 

npe.II;OCTaBJieHM~ rocy,n;apCTBeHHOH ycJiyrM, ITOJIHOTY CO,n;ep)l(aiiJ,MXC~ B HMX 

CBe,IJ;eHMH; 

3) npM He06XO.IJ;MMOCTM M3rOTaBJIMBaeT KOnMM ,IJ;OKyMeHTOB, 

npe.II;CTaBJieHHbiX Ha 6yMa)I(HOM HOCMTeJie, M (HJIM) nepeBO.IJ;MT TaKMe ,IJ;OKyMeHTbi B 

:meKTpOHHYIQ (IJ,HQJpOBYIQ) QJOpMy, 3aBep~eT CBOeH nO,IJ;ITMCbiO (:meKTpOHHOH 

no.n;nMCbiO) c yKa3aHMeM <jlaMMJIMM M MHMIJ,MaJIOB, yKa3biBaeT ,n;aTy; 

4) perMCTpHpyeT 3a~BJieHMe M npe.II;CTaBJieHHbie .IJ;OKyMeHTbi no,n; 

MH.IJ;MBM.IJ;YaJibHbiM nop~.II;KOBbiM HOMepOM B ,IJ;eHb MX nocTynJieHM~; 

5) Bbi,n;aeT 3~BMTeJIIO pacnMcKy-yBe,n;oMJieHMe c YKa3aHMeM 

perMCTpai.I,MOHHOrO HOMepa 3a~BJieH~ M OITMCbiO rrpe,n;CTaBJieHHbiX ,IJ;OKyMeHTOB. 

CneiJ,MaJIMCT M<I>IJ;, OTBeTCTBeHHbiH 3a rrpMeM ,n;oKyMeHTOB, ocpopMJI~eT pacrrMcKy 

B Tpex 3K3eMnJI51pax, O,IJ;MH M3 KOTOpbiX nepe,n;aeT 3a~BMTeJIIO, BTOpOH nepe,n;aeT B 

IJ,eHTP no rrpe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr, TpeTMH ocTaBJI~eT B M<I>IJ;. 
54. B cJiyqae HanpaBJieHM~ 3a~BJieH~ M ,n;oKyMeHTOB B IJ,eHTP no 

npe.II;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr nocpe.II;CTBOM noqTOBOH CB~3M, ,IJ;HeM 

perMcTpai.I,MM 3a~BJieHM~ ~BJI~eTc~ ,n;eHh nocTynJieHM~ 3a~BJieHM51 M .n;oKyMeHTOB B 

IJ,eHTP no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycJiyr. CneiJ,MaJIMCT IJ,eHTPa no 

npe.II;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr, OTBeTCTBeHHbiH 3a npMeM ,IJ;OKyMeHTOB: 

1) ycTaHaBJIMBaeT npe,n;MeT o6paii.I,eHM51, npoBep51eT nOJIHOMOqM51 3a~BMTeJI5I; 

2) npOBep51eT HaJIMqMe BCeX ,IJ;OKyMeHTOB, He06XO.IJ;MMbiX .IJ;JI51 

npe,n;OCTaBJieH~ rocy,n;apCTBeHHOH ycJiyrM, nOJIHOTY co,n;ep:>I<aiiJ,MXC51 B HMX 

CBe,IJ;eHMH; 

3) perMCTPMpyeT 3a51BJieHMe M npe,n;cTaBJieHHbie .IJ;OKyMeHTbi no,n; 

MH.IJ;MBM.IJ;YaJibHbiM nop~.II;KOBbiM HOMepOM B ,n;eHb MX nocTynJieHM~; 

4) OTnpaBJI51eT pacnMCKy-yBe,IJ;OMJieHMe 3~BMTeJIIO noqTOBbiM OTnpaBJieHMeM 

MJIM B cpopMe 3JieKTpOHHOrO .IJ;OKyMeHTa no a,n;pecy 3JieKTpOHHOH noqTbi, 

YKa3aHHOMY 3a~BMTeJieM, B TeqeHMe 3 pa6oqMx ,n;Heii co .IJ;H51 perMcTpai.I,MM 

,IJ;OKyMeHTOB B IJ,eHTpe no npe.II;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr. 

55. KpMTepMM npMH51TM51 peiiie:~-m~: 

- HaJIMqMe Ha,IJ;Jie)l(aiiJ,MM o6p~OM OcpOpMJieHHOrO 3a51BJieHM51 M .IJ;OKyMeHTOB, 

nepeqMCJieHHbiX B nyHKTe 19 MJIM B nyHKTe 20 HaCT051IIJ,ero a,IJ;MMHMCTPaTMBHOrO 

perJiaMeHTa; 
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- HaJUJ:qHe HJIH OTCYTCTBHe O,ll.HOrO, HJIH HeCKOJibKHX ,ll.OKyMeHTOB, 

ITepeqHCJieHHhiX B ITYHKTe 21 HaCT05JIIJ;ero a,lJ;MHHHCTpaTHBHOrO perJiaMeHTa. 

56. MaKCHMaJihHhiH cpoK BhiiiOJIHeHH51 a)J.MHHHCTpaTHBHOH ITpoiJ;e,ll.ypni ITO 

ITpHeMy H perHCTpaiJ;HH 3a51BJieHH51 H ,ll.OKyMeHTOB, He06XO,ll.HMbiX ,ll.JI51 

ITpe,ll.OCTaBJieHH51 rocy,ll.apcTBeHHOH ycnyrH: 

- ITpH JIHqHOM o6paiiJ;eHHH, COCTaBJI51eT He 6onee 3 0 MHHYT C MOMeHTa 

o6paiiJ;eHH}I 3a5IBHTeJI51 0 ITpe,ll.OCTaBJieHHH rocy,ll.apCTBeHHOH ycnyrH; 

qepe3 opraHH3aiJ;HIO IToqToBoH: CB513H, HHYIO opraHH3aiJ;HIO, 

OCyiiJ;eCTBJI51IOIIzylO ,ll.OCTaBKY KOppeCITOH,ll.eHIJ;HH - )J.eHb ITOCTYITJieHH51 3a51BJieHH51 H 

,ll.OKyMeHTOB B :QeHTp ITO ITpe,ll.OCTaBJieHHIO rocy,ll.apCTBeHHbiX ycnyr. 

57. Pe3yJinTaTOM a)J.MHHHCTpaTHBHOH ITpoiJ;e,ll.ypDI 51BJI51eTc51 O,ll.HO H3 

CJie)J.yroiiJ;HX )J.eHCTBHH: 

- ITpHeM H perHCTpaiJ;H51 B IJ;eHTpe ITO ITpe,ll.OCTaBJieHHIO rocy,ll.apCTBeHHbiX 

ycnyr, M<l>ll, 3a5IBJieHH51 H ,ll.OKyMeHTOB, Heo6xo)J.HMDIX ,ll.JI51 ITpe,ll.OCTaBJieHH51 

rocy,ll.apCTBeHHOH ycnyrH, HX ITepe,ll.aqa CITeiJ;HaJIHCTY IJ;eHTpa ITO ITpe,ll.OCTaBJieHHIO 

rocy,ll.apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a 

(yBe)J.OMJieHH51) 0 ITpe,ll.OCTaBJieHHH ( 06 

rocy,ll.apcTBeHHOH ycnyrH; 

ITO,ll.rOTOBKY ITpOeKTa perueHH51 

OTKa3e B ITpe,ll.OCTaBJieHHH) 

- ITpHeM I1: perHCTpaiJ;H51 B IJ;eHTPe ITO ITpe,ll.OCTaBJieHHIO rocy)J.apCTBeHHbiX 

ycnyr, M<l>ll, 3a51BJieHH51 H ,ll.OKyMeHTOB, Heo6xo,ll.HMhiX ,ll.JI51 ITpe,ll.OCTaBJieHH51 

roCy,ll.apCTBeHHOH ycnyrH, H HX ITepe,ll.aqa CITe:QHaJIHCTY IJ;eHTpa ITO 

ITpe,ll.ocTaBneHHIO rocy,ll.apcTBeHHhiX ycnyr, M<l>ll,, OTBeTCTBeHHOMY 3a 

Me:}I<Be)J.OMCTBeHHOe B3aHMO,ll.eHCTBHe (B CJiyqae, eCJIH 3a51BHTeJih ITO C06CTBeHHOH 

HHHIJ;HaTHBe He ITpe,ll.CTaBHJI ,ll.OeyMeHThi, yKa3aHHbie B ITYHKTe 21 HaCT051IIJ;ero 

a,ll.MHHHCTPaTHBHOrO perJiaMeHTa ). 

58. CIToco6 QJHKCaiJ;HH pe3yJinTaTa a)J.MHHHCTPaTHBHOH ITpoiJ;e,ll.ypni: 

perHCTpaiJ;H51 3a51BJieHH51 H ,ll.OKyMeHTOB B )KypHane BXO,l1.51IIJ;eH H HCXO,l1.51IIJ;eH 

,ll.OKyMeHTaiJ;HH, KOTOpbiH Be)J.eTC51 B IJ;eHTpe ITO ITpe,ll.OCTaBJieHHIO rocy)J.apCTBeHHbiX 

ycnyr, M<l>ll, Ha 6yMa)KH0M HOCHTeJie H (HJIH) B 3JieKTpOHHOH cpopMe. 

<l>opMHpOBaHHe H HaiTpaBJieHHe Me)I(Be)J.OMCTBeHHbiX 3aiTpOCOB 

59. OcHoBaHHeM )J.JI51 Haqana a)J.MHHHCTpaTHBHOH ITpoiJ;e,ll.ypni 51BJI51eTC51 

ITOCTYITJieHHe ITaKeTa ,ll.OKyMeHTOB CITeiJ;HaJIHCTY :QeHTpa ITO ITpe,ll.OCTaBJieHHIO 

rocy,ll.apcTBeHHhiX ycnyr, M<l>ll,, OTBeTCTBeHHOMY 3a Me)I(Be)J.OMCTBeHHoe 

HHcpOpMaiJ;HOHHOe B3aHMO)J.eHCTBHe. 

CITeiJ;HaJIHCT IJ;eHTpa ITO ITpe,ll.OCTaBJieHHIO rocy,ll.apcTBeHHhiX ycnyr, M<l>ll,, 

OTBeTCTBeHHbiH 3a Me)I(Be)J.OMCTBeHHOe IIHcpOpMaiJ;HOHHOe B3aHMO)J.eHCTBHe, He 

IT03,ll.Hee O,ll.HOrO pa6oqero ,ll.H51, CJie)J.yroiiJ;ero 3a )J.HeM IIOCTYITJieHH51 3a5IBJieHH51 H 

,ll.OKyMeHTOB, ocyiiJ;eCTBJI51eT cpopMHpOBaHHe H HarrpaBJieHHe Me)I(Be)J.OMCTBeHHbiX 

3aiipOCOB B opraHhi H opraHH3aiJ;HH, B pacrrop51)KeHHH KOTOpbiX HaXO,l1.51TC51 

,ll.OKyMeHTbi ( CBe)J.eHH51), B COOTBeTCTBHH C ITOp51,ll.KOM Me)I(Be,ll.OMCTBeHHOrO 

HHcpopMaiJ;HOHHOrO B3aHMO,ll.eHCTBH51, rrpe,ll.yCMOTpeHHbiM ,ll.eHCTBYIOIIJ;HM 

3aKOHO)J.aTeJihCTBOM. 
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CpoK no.n;roTOBKH 11 HanpaBJieHIDI OTBeTa Ha Me)I(Be,n;oMCTBeHHDIH 3anpoc o 

npe,n;cTaBJieHHH ,n;oKyMeHTOB ( cBe,n;eHHH ), YKa3aHHhiX B nyHKTe 21 HacTo.Hrn;ero 

a,n;MHHHCTpaTHBHOrO perJiaMeHTa, C HCnOJih30BaHHeM Me)I(Be,IJ;OMCTBeHHOrO 

HHq>OpMa:QHOHHOrO B3aHMO,IJ;eHCTBH.H He MO)I(eT npeBhiiiiaTh 5 pa6oqlfX ,IJ;HeH CO 

,n;H.H nocTynJieHIDI Me)I(Be,n;oMCTBeHHoro 3anpoca B opraH ( opraHH3a:u;mo ), B a.n;pec 

KOTOphiX HanpaBJI.HJIC.H Me)I(Be,IJ;OMCTBeHHhiH 3anpoc. 

He no3,n;Hee pa6oqero ,IJ;H.H, cJie,n;)'IOrn;ero 3a ,n;HeM noJiyqeHH.H Bcex 

Tpe6yeMhiX OTBeTOB Ha Me)I(Be,IJ;OMCTBeHHhle 3anpOChl, cne:QHaJIHCT :u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, M<I>[(, OTBeTCTBeHHhiH 3a 

Me)I(Be,IJ;OMCTBeHHOe B3aHMO,IJ;eHCTBHe, nepe,n;aeT 3aperHCTpHpOBaHHhie OTBeThi If 

3anpOChl BMeCTe C npe,n;cTaBJieHHhiMH 3a.HBHTeJieM ,IJ;OKyMeHTaMH cne:QHaJIHCTY 

:u;eHTPa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHhiX ycJiyr, OTBeTCTBeHHOMY 3a 

no,n;rOTOBKY npoeKTa peiiieHH.H (yBe,IJ;OMJieHIDI) 0 npe,IJ;OCTaBJieHHH ( 06 OTKa3e B 

npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOH ycJiyrH. 

Ilepe,n;aqa OTBeTOB Ha Me)I(Be,n;oMCTBeHHI>Ie 3anpochi M <I> I.:( ocyrn;ecTBJI.HeTc.H 

cnoco6oM, npe.n;ycMoTpeHHhiM corJiaiiieHHeM o B3aHMo,n;eifcTBHH Me)l(,n;y M<I>[( 11 

MHHHCTepcTBOM. 

60. KpHTepHH npHH.HTH.H peiiieHH.H: 

- nocTynJieHHe .n;oeyMeHTOB cne:u;HaJIHCTY :u;eHTpa no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycJiyr, M<I>[(, OTBeTCTBeHHOMY 3a Me)I(Be,n;oMCTBeHHoe 

HH«!>opMa:QHOHHOe B3aHMO,IJ;eHCTBHe; 

- oTcyTCTBHe o,n;Horo HJIH HeCKOJihKHX ,n;oKyMeHTOB, YKa3aHHhiX B nyHKTe 21 
HaCTO.HIJJ;ero a,IJ;MHHHCTpaTHBHOrO perJiaMeHTa. 

61. MaKCHMaJihHhiH cpoK HcnoJIHeHH.H a,n;MHHHCTPaTHBHOH npo:u;e.n;ypi>I 

COCTaBJI.HeT 5 pa6oqlfx ,IJ;HeH CO ,IJ;H.H noJiyqeHIDI cne:u;HaJIHCTOM :u;eHTPa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, M<I>[(, OTBeTCTBeHHhiM 3a 

Me)I(Be,IJ;OMCTBeHHOe B3aHMO,IJ;eHCTBHe, 3a.HBJieHH.H If ,IJ;OKyMeHTOB. 

62. Pe3yJII>TaToM HcnoJIHeHH.H a,n;MHHHCTpaTHBHOH npo:u;e.n;ypi>I .HBJI.HeTc.H 

noJiyqeHHe ,IJ;OKyMeHTOB, If HX nepe,n;aqa cne:QHaJIHCTY :u;eHTpa no npe,n;ocTaBJieHHIO 

rocy,n;apCTBeHHhiX ycJiyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa peiiieHH.H 

(yBe,IJ;OMJieHIDI) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,IJ;OCTaBJieHHH) 

rocy,n;apCTBeHHOH ycJiyrH. 

63. Cnoco6 «i>HKca:u;HH pe3yJII>TaTa a,n;MHHHCTpaTHBHOH npo:u;e.n;yp~>I: 

perHCTpa:QH.H ,IJ;OKyMeHTOB B )l(ypHaJie BXO,IJ;.HIJJ;eH If HCXO,IJ;.HIJJ;eH ,IJ;OKyMeHTa:QHH, 

KOTOphiH Be,n;eTc.H B :u;eHTPe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, M<I>[( 

Ha 6yMa)I(HOM HOCHTeJie If (HJIH) B 3JieKTpOHHOH «!>opMe. 

PaccMoTpeHHe 3a.HBJieHH.H 11 ,n;oKyMeHTOB, Heo6xo,n;HMhiX ,n;AA npe.n;ocTaBJieHH.H 

rocy,n;apCTBeHHOH ycJiyrH, If npHH.HTHe peiiieHH.H 0 npe,n;OCTaBJieHHH HJIH 06 OTKa3e 

B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH 

64. OcHoBaHHeM M.H HaqaJia a,n;MHHHCTpaTHBHOH npo:u;e.n:ypi>I .HBJI.HeTc.H 

HaJIHqlfe ,n;oKyMeHTOB, YKa3aHHhiX B IJYHKTax 19 21 HacTo.Hrn;ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa, B :u;eHTPe no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHhiX 

ycJiyr. 
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65. IlpH OTCYTCTBHH OCHOBaHHH, YKa3aHHbiX B IIYHKTe 28 HaCT051II(ero 

a,n;MHHHcrpaTHBHoro pernaMeHTa, cneu;HanHCT u;eHrpa no npe,n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa perneHM5l 0 

npe,n;ocTaBJieHMM ( 06 OTKa3e B npe,n;ocTaBJieHMM) rocy,n;apCTBeHHOM ycnyrM rOTOBMT 

npoeKT perneHM5l o npe,n;ocTaBneHMM rocy,n;apcTBeHHOM ycnyrM B BM,n;e npoeKTa 

npMKa3a MMHMCTepcTBa o,n;Horo M3 cne,n;yiOII(MX co,n;ep:)l<aHMM: 

a) o Bhi,n;aqe y,n;ocToBepeHM5l no <}?opMe cornacHo npMJIO)KeHMIO N~ 2 K 

HaCT05III(eMy a,n;MMHMCTpaTMBHOMY pernaMeHTY (K YKa3aHHOMY npoeKTY npMKa3a 

MHHMCTepcTBa npMnaraeTC5l ,n;oKyMeHT ycTaHOBJieHHoro o6pa3u;a - y,n;ocToBepeHMe, 

3anOJIHeHHOe B COOTBeTCTBMM C ycTaHOBJieHHbiMM rpe6oBaHM5IMM, C <}?OTO ); 

6) o Bhi,n;aqe ,n;y6nMKaTa y,n;ocToBepeHM5l no <}?opMe cornacHo npMJIO)KeHMIO 

N~ 2 K HaCT05III(eMy a,n;MMHMCTpaTMBHOMY perrraMeHTY (K YKa3aHHOMY npoeKTY 

npMKa3a MMHMCTepcTBa npMnaraeTc5l 3anonHeHHoe y,n;ocToBepeHMe B 

COOTBeTCTBMM C ycTaHOBJieHHbiMM rpe6oBaHM5IMM, C <}?oTO M KOnM5l paHee 

Bbi,ll;aHHOrO y,n;OCTOBepeHM5I). 

IlpM HaJIMqMM OCHOBaHMH, 

a,n;MMHMC'TpaTMBHOrO perJiaMeHTa, 

yKa3aHHbiX B nyHKTe 28 HacTo5Iru;ero 

cneu;MaJIMCT u;eHrpa no npe,n;ocTaBrreHMIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a no,n;rOTOBKY npoeKTa perneHM5l 0 

npe,n;OCTaBJieHMM ( 06 OTKa3e B npe,n;OCTaBJieHMM) rocy,n;apCTBeHHOM ycrryrM rOTOBMT 

npoeKT peiiieHM5l 06 OTKa3e B npe,n;OCTaBJieHMM rocy,n;apCTBeHHOM ycrryrM B BM,ll;e 

npoeKTa npMKa3a MMHMCTepCTBa 06 OTKa3e B BDI,n;aqe y,n;OCTOBepeHM5l (,n;y6JIMKaTa 

y,n;ocToBepeHM5I), no <}?opMe corrracHo npMJIO)KeHMIO N~ 3 K HaCT05IIII;eMy 

a,n;MMHMCTpaTMBHOMY perJiaMeHTY. 
QeHTp no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr HanpaBJI5leT npoeKT 

perneHM5I o npe,n;ocTaBneHMM ( o6 OTKa3e B npe,n;ocTaBrreHMM) rocy,n;apcTBeHHOM 

ycnyrM C IIaKeTOM ,ll;OKyMeHTOB, npe,n;CTaBJieHHbiX 3a5IBMTeJieM, M norryqeHHbiX B 

pe3yJioTaTe Me)I{Be,ll;OMCTBeHHOrO HH<}?OpMaii;MOHHOrO B3aHMO,ll;eHCTBM51, B 

MMHMCTepcTBO ,ll;JI5l npMH5ITM5I perneHM5l o Bhi,n;aqe y,n;ocToBepeHM5I JIM6o perneHM5l 

06 OTKa3e B BDI,n;aqe y,n;OCTOBepeHM51. 

66. Cneu;ManMCT MMHMCTepcTBa, OTBeTCTBeHHbiM 3a no,n;roTOBKY npoeKTa 

perneHM5I o npe,n;ocTaBrreHMM ( o6 OTKa3e B npe,n;ocTaBneHMM) rocy,n;apcTBeHHOM 

ycnyrM, B TeqeHMe 1 pa6oqero ,ll;H5l CO ,ll;H5I nOCTynrreHM5I ,ll;OKyMeHTOB 

ocyru;eCTBJI5leT npoBepKy KOMnJieKTa ,ll;OKyMeHTOB Ha npe,n;MeT HaJIWIM5l BCeX 

,ll;OKyMeHTOB, He06XO,ll;MMbiX ,ll;JI5I npe,n;OCTaBJieHM5l rocy,n;apCTBeHHOM ycrryrM, M 

cooTBeTCTBM5l YKa3aHHbiX ,n;oKyMeHTOB ycTaHoBrreHHbiM rpe6oBaHM5IM. 

IlpM paCCMOTpeHMM KOMnJieKTa ,ll;OKyMeHTOB ,ll;JI5l npe,n;OCTaBJieHM5l 

rocy,n;apCTBeHHOH ycnyrM, cneu;MaJIMCT MMHMCTepCTBa, OTBeTCTBeHHbiM 3a 

no,n;roTOBKY npoeKTa pemeHM51 o npe,n;ocTaBneHMM ( o6 OTKa3e B npe,n;ocTaBrreHMM) 

rocy,n;apCTBeHHOH ycnyrM, ycTaHaBJIMBaeT COOTBeTCTBMe 3a5IBMTeJI5l KpMTepM5IM, 

Heo6xo,n;MMbiM ,n;n5l npe,n;ocTaBneHM5l rocy,n;apcTBeHHOM ycrryrM, a TaK)I{e 

ycTaHaBJIMBaeT <}?aKT HaJIMqM5l MJIM OTCYTCTBM5l OCHOBaHMH ,ll;JI5l OTKa3a B 

npe,n;ocTaBJieHMM rocy,n;apcTBeHHOH ycnyrM, npe,n;ycMorpeHHDIX nym(ToM 28 
HaCT05IIII;ero a,n;MMHMCTpaTMBHOrO perrraMeHTa. 

IJo pe3yJioTaTaM npoBepKM cneii;MaJIMCT MMHMCTepCTBa, OTBeTCTBeHHbiM 3a 

no,n;roTOBKY npoeKTa pemeHM5I o npe,n;ocTaBrreHMM ( o6 OTKa3e B npe,n;ocTaBneHMM) 

._, 
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rocy.n;apcTBeHHoii ycnyrH B TeqeHHe 1 pa6oqero ,n;HH nocne ocpopMneHHH npoeKTa 

perneHHH 0 rrpe,n;ocTaBJieHHH ( 06 OTKa3e B rrpe,n;OCTaBJieHHH) rocy,n;apCTBeHHOM 

ycnyrH rrepe,n;aeT HX Ha no,n;nHCb ,li;OJI)KHOCTHOMY JIH:U:Y MHHHCTepCTBa, 

OTBeTCTBeHHOMY 3a npHHHTHe perneHHH 0 npe,li;OCTaBJieHHH ( OTKa3e B 

npe.n;ocTaBneHHH) rocy.n;apcTBeHHoii ycnyrH. 
67. )J.oJI:>KHOCTHOe JIHD;O MHHHCTepCTBa, OTBeTCTBeHHOe 3a npHHHTHe 

perneHHH 0 npe,n;ocTaBJieHHH ( OTKa3e B npe,n;OCTaBJieHHH) rocy,n;apCTBeHHOM 

ycnyrH, no,n;nHCbiBaeT npoeKT peiiieHHH 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycnyrH ( o6 OTKa3e B npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH), 3anonHeHHbiM 

6JiaHK y,n;oCTOBepeHHH (B cnyqae npHHHTHH perneHHH 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrH) H B TeqeHHe 1 pa6oqero ,li;HH CO ,li;HH no,n;nHCaHHH 

HarrpaBJIHeT CIIeD;HaJIHCTY MHHHCTepCTBa, OTBeTCTBeHHOMY 3a perHCTpa:u;mo 
perneHHM MHHHCTepCTBa B CHCTeMe :meKTpOHHOrO ,li;OKyMeHT006opoTa. 

Y .n;ocToBepeHHe 3aBepHeTcH neqaTI>IO H IIITaMnoM MHHHCTepcTBa cne:u;HaJIHCTOM, 

ocyi:u;eCTBJIHIOI:u;HM ,n;eHTeJibHOCTb no ,n;enonpOH3BO,li;CTBy. 

Cne:u;HaJIHCT MHHHCTepcTBa, ocyi:u;eCTBJIHIOI:u;HM 

.n;enonpoH3BO,li;CTBy, HanpaBnHeT perneHHe o BI>I,n;aqe ( o6 

,n;eHTeJibHOCTb no 

OTKa3e B Bbi)l;aqe) 

y,n;OCTOBepeHHH C naKeTOM ,li;OKyMeHTOB, npe,n;cTaBJieHHbiX rpa:>K,n;aHHHOM, H 

y,n;OCTOBepeHHeM (B cnyqae npHHHTHH peiiieHHH 0 Bbi)l;aqe y,n;OCTOBepeHHH) B :u;eHTP 

no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 3 pa6oqHx ,n;Heii co ,n;HH 

npHHHTHH peiii~HHH. 
68. l(eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycrryr B TeqeHHe 3 

pa6oqHX )l;HeM CO )l;HH nonyqeHHH OT MHHHCTepCTBa perneHHH HaiTpaBJIHeT 

3aHBHTerrro B 3aBHCHMOCTH OT ciToco6a, YKa3aHHoro B 3aHBJieHHH: 

1) yBe,n;oMneHHe o ITPHHHTOM MHHHCTepcTBOM perneHHH o BDI,n;aqe 

y,n;OCTOBepeHHH (,n;y6JIHKaTa y,n;oCTOBepeHHH ), ITO cpopMe COrJiaCHO ITpHJIO:>KeHHIO 

.N~ 4 K HaCTOHI:u;eMy a,n;MHHHCTpaTHBHOMY perrraMeHTy; 

2) yBe,n;oMneHHe o ITPHHHTOM MHHHCTepcTBOM perneHHH o6 OTKa3e B 

BI>I,n;aqe y.n;ocToBepeHHH (.n;y6rrHKaTa y.n;ocToBepeHHH) no cpopMe corrracHo 

IIpHJIO:>KeHHIO .N~ 5 K HaCTOHI:u;eMy a,n;MHHHCTpaTHBHOMY pernaMeHTy; cpOTOrpaqmiO 

3aHBHTeJIH. 

69. KpHTepHH npHHHTHH perneHHH: 

COOTBeTCTBHe 3aHBJieHHH H ITpHrraraeMDIX K HeMy )l;OKyMeHTOB 

Tpe6oBaHHHM HaCTOHI:u;ero a,n;MHHHCTpaTHBHOrO perrraMeHTa. 

70. MaKCHMaJibHI>Iii cpoK BomorrHeHHH a,n;MHHHCTpaTHBHoii ITpo:u;e.n;ypoi 

COCTaBJIHeT 15 pa6oqHX )l;HeM CO ,li;HH ITOCTYITJieHHH ,li;OKyMeHTOB B MHHHCTepCTBO. 

71. Pe3ynoTaToM BbiiiOJIHeHHH a,n;MHHHCTpaTHBHOM ITpo:u;e.n;ypoi HBJIHeTcH 

O,li;HO H3 crre,n;yiOI:u;HX ,n;eMCTBHM: 

1) ITpHHHTHe peiiieHHH 0 ITpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycrryrH, 

nepe,n;aqa yBe)l;OMJieHHH CITeD;HaJIHCTY :u;eHTpa ITO ITpe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHMX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a BI>I,n;aqy pe3yrroTaTa ycrryrH, H 

Bbi)l;aqa y,n;OCTOBepeHHH 3aHBHTeJIIO; 

2) ITpHHHTHe perneHHH 06 OTKa3e B ITpe,n;ocTaBJieHHH rocy,n;apCTBeHHOM 

ycnyrH H ITepe,n;aqa yBe,n;oMrreHHH ciTeD;HaJIHCTY :u;eHTpa ITO ITpe.n;ocTaBrreHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a BI>I,n;aqy pe3yJioTaTa ycrryrH. 
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72. Cnoco6 QlHKca:u;MM pe3yJII>TaTa a,n,MMHMCTPaTMBHOM npo:u;e,n,yphi: 

perMCTpaiJ;M.SI ,ll,OKyMeHTOB B )l(ypHaJie MCXO,ll,.SII:u;eM ,ll,OKyMeHTaiJ;MM, KOTOpbiM 

se,n,eTc.SI B :u;eHTPe no npe,n,ocTaBJieHMIO rocy,n,apcTBeHHhiX ycJiyr Ha 6yMa)I(HOM 

HOCMTeJie M (HJIH) B 3JieKTpOHHOM QJOpMe. 

c-. 

Yse,n,oMJieHMe 3a.SIBMTeJI.SI o npHH.SITOM perneHMM, Bhi,n,aqa 3a.SIBMTeJIIO pe3yJihTaTa 
npe,ll,OCTaBJieHM.SI rocy,n,apCTBeHHOM ycJiyrM 

73. OcHoBaHMeM ,ll,JI.SI HaqaJia a,n,MMHMCTpaTMBHOM npo:u;e,n,yphi .SIBJI.SieTC.SI 
nocTynJieHMe cne:u;MaJIMcTy :u;eHTpa no npe,n,ocTasJieHMIO rocy,n,apcTBeHHhiX ycJiyr, 

M<l>IJ;, OTBeTCTBeHHOMY 3a Bhi,n,aqy pe3yJihTaTa ycJiyrM, yse,n,oMJieHM.SI o 

npe,n,ocTaBJieHMM ( o6 OTKa3e B npe,n,ocTaBJieHHH) rocy,n,apcTBeHHOM ycJiyni (,n,aJiee -

yse,n,oMJieHMe ). 
A,n,MMHMCTpaTMBHa.SI npo:u;e,n,ypa McnoJIH.SieTc.SI cne:u;MaJIMCTOM :u;eHTpa no 

npe,n,ocTaBJieHMIO rocy,n,apcTBeHHhiX ycJiyr, M<l>IJ;, OTBeTCTBeHHhiM 3a Bhi,n,aqy 

pe3yJihTaTa ycJiyrM. 
Cne:u;MaJIMCT :u;eHTpa no npe,n,ocTaBJieHMIO rocy,n,apcTBeHHhiX ycJiyr, M<l>IJ;, 

OTBeTCTBeHHhiM 3a Bhi)l,aqy pe3yJihTaTa ycJiyrM, B cpoK 5 pa6oqMX ,ll,HeM 

MHQJOpMHpyeT 3a.SIBMTeJI.SI 0 HaJIMqMM pe3yJihTaTa rocy,n,apCTBeHHOM ycJiyrM. 
IfHQJOpMHpOBaHMe 3a.SIBMTeJI.SI ocyr:u;eCTBJI.SieTC.SI B 3aBMCMMOCTM OT cnoco6a, 

YKa3aHHoro B 3a.SIBJieHMM. 
B cJiyqae JIMqHoro o6par:u;eHM.SI 3a.SIBMTeJI.SI B :u;eHTP no npe,n,ocTaBJieHMIO 

rocy,n,apcTBeHHhiX ycJiyr, M<l>IJ; Bhi,n,aqy yse,n,oMJieHM.SI, y,n,ocTosepeHM.SI (,n,y6JIMKaTa 
y,n,ocTosepeHH.SI), ocyr:u;ecTBJI.SieT cne:u;MaJIMCT :u;eHTpa no npe,n,ocTaBJieHMIO 
rocy,n,apcTBeHHhiX ycJiyr, M<l>IJ;, OTBeTCTBeHHhiM 3a Bhi,n,aqy pe3yJihTaTa ycJiyrM, 

npH JIMqHOM npHeMe no,n, pocnMCh 3a.SIBMTeJI.SI, KOTOpa.SI npOCTaBJI.SieTC.SI B )l(ypHaJie 

perMCTpaiJ;MM, paCnMCKe, npH npe,ll,b.SIBJieHMM 3a.SIBMTeJieM ,ll,OKyMeHTa 

y,n,OCTOBep.SIIOr:u;ero JIMqHOCTh, a npH o6par:u;eHMM npe,ll,CTaBMTemi TaK)I(e ,ll,OKyMeHTa, 
nO,ll,TBep)l(,ll,aiOr:u;ero nOJIHOMOqM.SI npe,ll,CTaBMTeJI.SI. 

B cJiyqae HeB03MO)I(HOCTM JIMqHoro o6par:u;eHM.SI 3a.SIBMTeJI.SI cne:u;MaJIMCT 

:u;eHTPa no npe,ll,OCTaBJieHMIO rocy,n,apCTBeHHhiX ycJiyr, OTBeTCTBeHHhiM 3a Bhi,ll,aqy 

pe3yJihTaTa ycJiyrM, B cpoK 5 pa6oqMx ,n,Heii HanpaBJI.SieT 3a.SIBMTeJIIO yse,n,oMJieHMe 
0 npMH.SITOM perneHMM qepe3 opraHM3aiJ;MIO noqTOBOM CB.SI3M MJIM nocpe,ll,CTBOM 

oTnpasJieHM.SI 3JieKTPOHHoro coo6r:u;eHM.SI Ha YKa3aHHhiM 3a.SIBMTeJieM a,n,pec 
3JieKTpOHHOM noqThi. 

Cne:u;MaJIMCT M<l>IJ; B nop.SI,n,Ke M cpoKM, ycTaHOBJieHHhie corJiarneHMeM o 

B3aMMo,n,eiicTBMM Me)l(,n,y M<l>IJ; M MMHMCTepcTBOM, nepe,n,aeT HesocTpe6osaHHhiM 

3a.SIBMTeJieM pe3yJihTaT rocy,n,apcTBeHHOM ycJiyrM B :u;eHTp no npe,n,ocTaBJieHMIO 

rocy,n,apcTBeHHhiX ycJiyr. 
Pe3yJihTaToM npe,n,ocTaBJieHM.SI rocy,n,apCTBeHHOM ycJiyrM .SIBJI.SieTC.SI Bhi,n,aqa 

3a.SIBMTeJIIO y,n,oCTOBepeHM.SI (,n,y6JIMKaTa y,n,OCTOBepeHH.SI). 
7 4. KpHTepHM npHH.SITM.SI perneHM.SI: 
- Bbi6paHHhiM 3a.SIBMTeJieM cnoco6 ero yse,n,OMJieHM.SI 0 npHH.SITOM perneHMM; 

HaJIMqMe pe3yJihTaTa ycJiyrM B :u;eHTpe no npe,n,ocTaBJieHMIO 

rocy,n,apcTBeHHniX ycJiyr, M<l>IJ;. 
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75. MaKCHMa.JibHbiH cpoK HCIIOJIHeHHH a,nMHHHC'TpaTHBHoii rrpou:e.nypoi 

CKJia,[(biBaeTCH H3 CJie,[(y:IO:ru;HX CpOKOB: 

1) 5 pa6oqHX ,ll;Heii CO ,ll;HH IIOCTynneHH.SI yBe)l;OMJieHH5I Cne:QHaJIHCTY :QeHTpa 

no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHI>Ix ycnyr, M<l>I.:(, OTBeTCTBeHHOMY 3a BI>I,n;aqy 

pe3yJioTaTa ycnyrH; 

2) B cnyqae JIHqHoro o6parn;eHH5I 3a5IBHTeJI5I 3a yBe,n;oMJieHHeM - ,n;eHI> 

o6parn;eHH5I 3a5IBHTeJI5I B u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

M<l>I.:(; 

3) CpOK rrepe,n;aqH HeBOCTpe6oBaHHOrO 3a5IBHTeJieM yse,n;OMJieHHH, 

y,n;OCTOBepeHH5I (,n;y6JIHKaTa y,n;OCTOBepeHH5I), ycTaHOBJieHH:biM COrJiaiiieHHeM 0 

B3aHMo,n;eiicTBHH Me)l(,n;y M<l>I.:( H MHHHCTepcTBOM. 

76. Pe3yJioTaToM HcnonHeHH5I a,n;MHHHCTpaTHBHoii npo:u:e.n;ypoi 5IBJI5leTc5l 

O,ll;HO H3 CJie,n;yrorn;HX ,n;eHCTBHH: 

1) yse,n;OMJieHHe 3a5IBHTeM 0 npe,[(OCTaBJieHHH rocy,napCTBeHHOH ycnyrH H 

Bbi)l;aqa y.[(OCTOBepeHH5I (,n;y6JIHKaTa y,n;OCTOBepeHH5I), JIH60 yBe,[(OMJieHHe 06 

OTKa3e B npe.n;ocTaBJieHHH rocy,napcTBeHHoii ycnyrH; 

2) nepe,n;aqa B :u:eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

HeBOCTpe6oBaHHOrO 3a5IBHTeJieM yBe,ll;OMJieHH5I 0 npe,ll;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH H y,n;OCTOBepeHH5I (,n;y6JIHKaTa y,n;OCTOBepeHHH), JIH60 

yBe,[(OMJieHHe 06 OTKa3e B npe,[(OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH. 

Cnoco6 qmKca:U:HH pe3yJioTaTa a,n;MHHHCTpaTHBHOii rrpo:u:e.n;ypoi: 

perHC'Tpa:U:H5I ,ll;OKyMeHTOB B )l(ypHarre HCXO,l1;5Irn;eii ,[(OKyMeHTa:QHH, KOTOpbiH 

Be,n;eTcH B :u:eHTpe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHI>IX ycnyr, M<l>I.:( Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOH QlOpMe, npOCTaBJieHHe no,n;nHCH 

3a5IBHTeJI5I B pacnHCKe. 
77. l1HI>Ie .n;eiicTBH5I, Heo6xo,n;HMI>Ie ,ll;JI5I npe.n;ocTaBJieHH5I rocy.n;apcTBeHHoii 

ycnyrH, B TOM qlfcJie CB5.13aHHhie C npoBepKOH ,n;eHCTBHTeJihHOCTH YCHJieHHOH 

KBaJIHQlH:U:HpOBaHHOH 3JieKTpOHHOH no,nnHCH 3a5IBHTeJIH, HCnOJI:b30BaHHOH npH 

o6parn;eHHH 3a nonyqeHHeM rocy,napcTBeHHoii ycnyrH, He npe.n;ycMoTpeHI>I. 

HcnpaBJieHHe .nonyrn;eHHhiX oneqaTOK H (HnH) ornH6oK B Bhi,[(aHHbiX 

B pe3yJioTaTe rrpe,nocTaBJieHH5I rocy,napcTBeHHoii ycnyrH ,n;oKyMeHTax 

78. B cnyqae BDI5IBJieHH5I 3a5IBHTeJieM oneqaToK H (HJIH) ornH6oK B 

nonyqeHHOM 3a5IBHTeJieM ,[(OKyMeHTe, 5IBMIO:ru;eMC5I pe3yJioTaTOM npe,ll;OCTaBJieHH5I 

rocy,n;apCTBeHHOM ycnyrH, 3a5IBHTeJI:b BnpaBe o6paTHT:bC5I B :QeHTP no 

npe.n;ocTaBneHHIO rocy,napcTBeHHDIX ycnyr, M<l>I.:( c 3a5IBJieHHeM o6 HcnpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K B ,[(OKyMeHTaX, Bbi)l;aHH:biX B pe3yJioTaTe 

rrpe,nocTaBJieHH~ rocy.n;apcTBeHHoii ycnyrH (.n;anee - 3a5IBJieHHe o6 HcnpasneHHH 

OIIIH60K) no peKOMeH,nyeMOH QlOpMe COrJiaCHO IIpHJIO)I(eHHIO .N2 6 K HaCT05Irn;eMy 

a,[(MHHHCTpaTHBHOMY perJiaMeHTY. 

79. 3a5IBJieHHe o6 HcnpaBJieHMH ornH6oK c YKa3aHHeM cnoco6a 

HHQlOpMHpOBaHH5I 0 pe3yJioTaTaX ero paCCMOTpeHH5I H ,ll;OKyMeHTbl, B KOTOpoiX 
CO,n;ep)l(aTCH oneqaTKH H (HJIH) OIIIH6KH, npe,n;CTaBJI5IIOTC5I CJie,n;yiO:ru;HMH 

crroco6aMH: 
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- mfqHo B u;eHTP no npe,l1;0CTaBJiemuo rocy,l1;apcTBeHHhiX ycJiyr, M<t>U. 

(3ruiBHTeJieM npe,n;CTaBJI51IOTC51 OpHrHHaJibl ,[J;OKyMeHTOB C oneqaTKaMH H (HJIH) 

OIIIH6KaMH, cneiJ;HaJIHCTOM u;eH1'pa no npe,n;OCTaBJieHHIO rocy,[J;apCTBeHHbiX ycJiyr, 

M <t> U. BhiiiOJIH51eTC51 KonHpoBaHHe ,n;aHHhiX ,n;oKyMeHTOB ); 

- 1!epe3 opraHH3aiJ;HIO noqTOBOM CB513H B u;eHTp no npe,l1;0CTaBJieHHIO 

rocy,n;apCTBeHHbiX ycJiyr ( 3a51BHTeJieM HarrpaBJI51IOTC51 KOnHH ,[J;OKyMeHTOB C 

oneqaTKaMH H (HJIH) OIIIH6KaMH); 

80. OcHoBaHHeM ,n;JIH HaqaJia a,n;MHHHCTpaTHBHOM npou;e,n;ypoi 51BJI51eTc51 

nocTynJieHHe B u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycJiyr, M<t>U. 

3ruiBJieHH51 06 HCnpaBJieHHH OIIIH60K. 

Cneu;HaJIHCT u;eHTpa no npe,n;ocTaBJieHHIO rocy,l1;apcTBeHHhiX ycJiyr, M<t>U. 

perHCTpHpyeT 3a51BJieHHe 06 HCnpaBJieHHH OIIIH60K no,n; HH,[J;HBH,ll;YaJibHbiM 

nop51,ll;KOBbiM HOMepOM B ,n;eHb HX nOCTynJieHH51. 

He no3,n;Hee cJie,n;YIQ:ru:ero pa6o"l!ero ,n;H51 co ,n;H51 noJiyqeHH51 3a51BJieHH51 OT 

3ruiBHTeJI51 COTIJY,ll;HHK M<t>IJ. nepe,n;aeT ero B u;eHTP no npe,n;ocTaBJieHHIO 

rocy,n;apcTBeHHhiX ycJiyr cnoco6oM, npe,n;ycMOTIJeHHhiM corJiarneHHeM. 

YKa3aHHhie ,n;oKyMeHThi perHcTpHpYIQTC51 ynoJIHOMoqeHHDIM cneu;HaJIHCTOM 

u;eH1'pa no npe,l1;0CTaBJieHHIO rocy,n;apcTBeHHhiX ycJiyr B ,n;eHb HX nepe,n;aqH 

( HanpaBJieHH51 ). 

3ruiBJieHHe paCCMaTpHBaeTC51 B Te"l!eHHe 8 pa6oqHX ,[J;HeM CO ,[J;H51 

nocTynJieHH51 ,n;oKyMeHTOB B MHHHCTepcTBO B nopH,n;Ke, ycTaHOBJieHHOM nyHKTaMH 

64 - 72 HaCT051IIJ;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

Cneu;HaJIHCT u;eH1'pa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHhiX ycJiyr no 

pe3yJioTaTaM paCCMOTpeHH51 3ruiBJieHH51 06 HCnpaBJieHHH OlliH60K: 

- yBe,n;oMJI51eT 3a51BHTeJI51 o npHH5ITOM perneHHH cnoco6oM, yKa3aHHhiM B 

3a51BJieHHH 06 HCnpaBJieHHH OlliH60K, B CpOK, He npeBbilliaiOIIJ;HM 3 pa60"l!HX ,[J;HeM C 

MOMeHTa perHCTpaiJ;HH 3ruiBJieHH51; 

- yBe,[J;OMJI51eT 3a51BHTeJI51 06 OTKa3e B HCnpaBJieHHH one"l!aTOK H (HJIH) 

OlliH60K, ,n;ony:ru;eHHbiX B ,[J;OKyMeHTaX, Bbi,[J;aHHbiX B pe3yJioTaTe npe,n;OCTaBJieHH51 

rocy,n;apcTBeHHOM ycJiyrH, c YKa3aHHeM npHqHH cnoco6oM, yKa3aHHhiM B 

3ruiBJieHHH 06 HCnpaBJieHHH OlliH60K, B CpOK, He npeBhilliaiOIIJ;HM 3 pa60"l{HX ,[J;HeM C 

MOMeHTa perHCTpaiJ;HH 3ruiBJieHH51. 

81. 0CHOBaHH51MH ,[J;JI51 OTKa3a B HCnpaBJieHHH oneqaTOK H ( HJIH) OlliH60K 

51BJI51IOTC51: 

1) npe,n;CTaBJieHHbie ,[J;OKyMeHTbl no COCTaBy H 

COOTBeTCTBYIQT Tpe6oBaHH51M, ycTaHOBJieHHbiM nyHKTOM 

a,n;MHHHC1'paTHBHOrO perJiaMeHTa; 

2) ,n;oKyMeHThi, ycTaHOBJieHHhie nyHKTOM 

a,n;MHHHCTIJaTHBHoro perJiaMeHTa, no,n;aHhi cnoco6oM, He 

nyHKTOM 79 HaCT051IIJ;ero a,n;MHHHCTpaTHBHoro perJiaMeHTa; 

co,n;ep:a<aHHIO He 

78 HaCTOH:ru;ero 

78 HaCT051IIJ;ero 

npe,n;ycMOTpeHHbiM 

3) JIHIJ;O, no,n;aBrnee 3a51BJieHHe 06 HCnpaBJieHHH oneqaTOK H (HJIH) OlliH60K 

He 51BJI51eTC51 3a51BHTeJieM COrJiaCHO nyHKTY 2 HaCT051IIJ;ero a,n;MHHHC1'paTHBHOrO 

perJiaMeHTa; 

4) OTCYTCTBHe oneqaTOK H (HJIH) OlliH60K B CJiyqae, eCJIH B ,[J;OKyMeHTe, 

Bhi,n;aHHOM no pe3yJioTaTaM npe,n;ocTaBJieHH51 rocy,n;apcTBeHHOM ycJiyrH, 
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co,n;ep)l(aTC.H MH<ilOpMal(IDI M ,n;aHHbie, COOTBeTCTBYIOII(Me MH<PopMal(MM, M ,n;aHHhiM, 

yKa3aHHhiM B .n;oeyMeHTax, npe.n;cTaBrreHHhiX 3a.HBMTerreM caMOCTOHTeJihHO M (MrrM) 

no C06CTBeHHOH MHMI(MaTMBe, a TaK)I(e HaXO,ll;.HII(MXC.H B pacnop.H)I(eHMH l(eHTpa no 

npe.n;ocTaBrreHHIO rocy.n;apcTBeHHhiX ycrryr H (urru) 3anporneHHhiX B paMKax 

Me)I(Be)l;OMCTBeHHOrO HH<ilopMal(HOHHOrO B3aHMO)l;eHCTBH.H npH npe,n;OCTaBJieHHH 

3aHBMTeJIIO rocy,n;apCTBeHHOH ycrryrH. 

3aHBHTeJII· HMeeT npaBO nOBTOpHO o6paTHTbC.H C 3a.HBJieHHeM 06 

HCnpaBJieHHH OIIIH60K nocrre ycTpaHeHIDI OCHOBaHHH )l;JI.H OTKa3a B HCnpaBJieHHH 

oneqaTOK If (HJIM) OIIIH60K, npe,n;yCMOTpeHHhiX no,n;nyHKTaMH 1 - 3 HaCTO.HII(ero 

nyHKTa. 

HcnpaBrreHHe oneqaTOK H (urru) ornu6oK, .n;onyll(eHHhiX B .n;oKyMeHTax, 

Bhi,n;aHHhiX B pe3yJihTaTe npe.n;ocTaBrreHHH rocy.n;apcTBeHHoii. ycrryru, 

ocyll(eCTBJI.HeTCH MHHHCTepcTBOM B TeqeHHe 5 pa6oqux ,n;Heii, co .n;HH npHHHTHH 

peiiieHIDI 06 HCnpaBJieHHH oneqaTOK If (HJIH) OIIIH60K. 

82. IlpH HCnpaBJieHHH oneqaTOK If (HJIH) OIIIH60K, ,n;onyll(eHHhiX B 

.n;oKyMeHTax, Bhi,n;aHHhiX B pe3yJihTaTe npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryru, 

He .n;onycKaeTcR:. 

H3MeHeHHe CO,n;ep)l(aHH.H ,ll;OKyMeHTOB, .HBJI.HIOII(HXC.H pe3yJihTaTOM 

npe.n;ocTaBrreHIDI rocy.n;apCTBeHHOH ycrryru; 

- BHeCeHHe HOBOH MH<ilOpMal(HH, CBe,n;eHMH H3 BHOBh norryqeHHhiX 

,ll;OKyMeHTOB, KOTOpbie He 6biJIH npe,n;CTaBJieHbi npH no,n;aqe 3aHBJieHH.H 0 

npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryru. 

83. KpHTepHH npHHHTHH perneHHH: 

- HaJIIfqHe MJIH OTCYTCTBHe oneqaTOK If (HJIH) OIIIH60K B )l;OKyMeHTaX, 

.HBJI.HIOII(HXC.H pe3yJihTaTOM npe,n;OCTaBJieHH.H rocy,n;apCTBeHHOH ycrryrH. 

84. MaKCHMaJihHhiH cpoK ucnorrHeHHH a,n;MHHHCTpaTHBHoii npou;e.n;yphi 

COCTaBJI.HeT He.6orree 8 pa6oqux ,n;HeH CO ,ll;HH nocTynrreHH.H B MHHHCTepCTBO 

3aHBJieHH.H 06 HCnpaBJieHHH oneqaTOK If (HJIH) 0IIIH60K. 

85.Pe3yJihTaTOMnpo:o;e,n;yphl.HBJI.HeTC.H: 

- HCnpaBJieHHbie ,ll;OKyMeHThi, .HBJI.HIOII(HeCH pe3yJihTaTOM npe,n;ocTaBJieHH.H 

rocy.n;apcTBeHHo:H: ycrryru; 

- yBe,ll;OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK If (HJIH) OIIIH60K, 

,n;onyll(eHHhiX B ,ll;OKyMeHTaX, Bhi)l;aHHhiX B pe3yJihTaTe npe,n;OCTaBJieHH.H 

rocy.n;apcTBeHHOH ycrryru, c YKa3aHHeM npuqMH (no peKoMeH.n;yeMoii <PopMe 

corrracHo npHJIO)I(eHMIO N2 7 K HacTOHII(eMy a,n;MHHHCTpaTHBHOMY perrraMeHTy). 

Y Be)l;OMJieHHe 3aHBHTeJIH 0 npHHHTOM perneHHH, Bhi,n;aqa 3aHBHTeJIIO 

HCnpaBJieHHOrO ,ll;OKyMeHTa npOH3BO,ll;HTC.H B nop.H,n;Ke, ycTaHOBJieHHOM nyHKTOM 73 

HaCTO.HII(ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

86. Cnoco6 <PuKcau;uu pe3yJihTaTa a,n;MHHHCTpaTHBHOH npou;e.n;yphi: 

perHCTpal(H.H ,ll;OKyMeHTOB B )l(ypHarre HCXO)l;HII(eH ,ll;OKyMeHTal(HH, KOTOpbiH 

Be.n;eTc.H B u;eHTpe no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHhiX ycrryr, M<PQ Ha 

6yMa)I(HOM HOCMTeJie If (HJIH) B 3JieKTpOHHOH 4lopMe. 

)l,oKyMeHT, co,n;ep)l(all(HH oneqaTKH If (HJIH) OIIIH6KH, nocJie 3aMeHhi 

no.n;rre)I(HT yHuqTo)l(eHHIO, <PaKT KoToporo <PuKcupyeTcH B .n;ene no paccMOTPeHHIO 

o6pall(eHM.H 3a.HBMTeJIH. 
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HHDie ,n;eifcTBIUI, Heo6xo,n;HMbie ,n;m1 ITpe,n;ocTaBneHHH rocy,n;apcTBeHHoii 

ycnyrn, B TOM qMcne CB513aHHble C ITpOBepKOH ,n;eHCTBMTeJibHOCTM ycMneHHOH 

KBanmjmn;MpOBaHHOH 3J1eKTpOHHOH ITO,[(ITMCM 3a51BMTeJ151, MCITOJ1b30BaHHOH ITpM 

o6pam;eHMM 3a ITonyqeHMeM rocy,n;apcTBeHHOH ycnyrM, He ITpe.zzycMoTpeHbi. 

IV. <l>opMbi KOHTpoAA 3a MciTonHeHMeM 

a,n;MMHMCTPaTMBHOrO perJiaMeHTa 

IIopH,n;OK ocym;ecTBneHH51 TeKym;ero KOHTPOJIH 3a co6mo.n;eHMeM M MCITonHeHMeM 

OTBeTCTBeHHbiMH ,[(OJI)KHOCTHbiMM JIMI.J;aMH n;eHTpa ITO ITpe,n;OCTaBneHMIO 

rocy,n;apCTBeHI-IbiX ycnyr ITOJIO)KeHMH a,n;MMHMCTpaTMBHOrO perJiaMeHTa M MHbiX 

HOpMaTMBHbiX ITpaBOBbiX aKTOB, ycTaHaBJIMBaiOIII;MX Tpe6oBaHM51 K 

ITpe.[(OCTaBneHMIO rocy,n;apCTBeHHOH ycnyrM, a TaK)Ke ITpMH51TMeM MMM perneHMH 

87. TeKym;M:H: KOHTPOJI:o 3a co6niO,n;eHMeM M MCITOJIHeHMeM rroJIO)KeHMH 

HaCT051III;ero a,[(MMHMCTPaTMBHOrO perJiaMeHTa M MHbiX HOpMaTMBHbiX rrpaBOBbiX 

aKTOB, ycTaHaBJIMBaiOIII;MX Tpe6oBaHM51 K ITpe.[(OCTaBJieHMIO rocy,n;apCTBeHHOH 

ycnyrM, ocym;ecTBnHeT MMHMCTP. 

88. TeKym;MH: KOHTPon:o ocym;ecTBnHeTCH ITyTeM ITpoBe,n;eHM51 ITpoBepoK 

C06JIIO,[(eHH51 M HCITOJ1HeHH51 ITOJIO)KeHHH HaCT051III;ero a.[(MMHMCTpaTMBHOrO 

perJiaMeHTa H-, • MHbiX HOpMaTMBHbiX rrpaBOBbiX aKTOB, ycTaHaBmiBaiOIII;MX 

Tpe6oBaHM51 K ITpe,n;ocTaBJieHMIO rocy,n;apCTBeHHOH ycnyrM. 

IIopH,n;oK M rrepMo,n;MqHOCT:o ocym;ecTBJieHMH ITJiaHoB:oix 

M BHeiTJiaHOBbiX ITpOBepOK ITOJIHOTbl M KaqeCTBa ITpe.[(OCTaBJieHM51 

rocy.n;apcTBeHHOH ycnyrM 

89. KoHTpon:o 3a ITOnHoTo:H: M KaqecTBOM ITpe.n;ocTaBneHH51 rocy.n;apcTBeHHOH 

ycnyrM ocym;eCTBJI51eTC51 ITyTeM ITpOBe,[(eHM51 11HHMCTepCTBOM ITJiaHOBbiX M 

BHeiTnaHOBhiX ITpoBepoK. 

90. llJiaHOB:Oie ITpOBepKM ITOJIHOTbi M KaqeCTBa ITpe,n;ocTaBJieHM51 

rocy,n;apCTBeHHOH ycnyrH ITpOBOMTC51 Ha OCHOBaHMM ITpMKa30B MMHMCTepCTBa M 

ocym;eCTBJ151IOTC51 Ha OCHOBaHMM pa3pa6aT:OIBaeM:OIX MMHMCTepCTBOM e)KerO,[(HbiX 

ITJiaHoB, yTBep)K.n;eHH:OIX MMHMCTepcTBOM, B <l_)opMe .n;oKyMeHTapHo:H: ITpoBepKM M 

(HJIM) Bble3,[(HOH ITpOBepKM B ITOp51.[(Ke, ycTaHOBJieHHOM 3aKOHO,[(aTeJI:OCTBOM. 

91. BHeiTnaHoB:oie rrpoBepKM ITpOBOMTCH B <l_)opMe .n;oKyMeHTapHo:H: 

ITpOBepKM M (HJIM) Bble3,[(HOH ITpOBepKM B ITOp51.[(Ke, ycTaHOBJieHHOM 

3aKOHO,[(aTeJI:OCTBOM. 

BHeiTnaHOBhle ITpOBepKM MOryT IIpOBO,[(MTbC51 Ha OCHOBaHMM KOHKpeTHOrO 

o6pam;eHM51 3a51BMTeJIH o <l_}aKTax HapyrneHMH ero ITpaB Ha ITonyqeHMe 

rocy.n;apcTBeHHOH ycnyrM. 

92. Pe3yJI:&TaT:oi ITJiaHoB:oix M BHerrnaHOB:OIX ITpoBepoK o<l_)opMJI51IOTC51 B BM,n;e 

aKTa, B KOTOpOM OTMeqaiOTC51 Bbi51BJ1eHHbie He,[(OCTaTKM M ITpe,n;JIO)KeHH51 ITO MX 

ycTpaHeHMIO. 
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0TBeTCTBeHHOCTb .n:omKHOCTHbiX JIHU: MHHHCTepcTBa, u;eHTpa no npe.n:ocTaBJieHHIO 
rocy.n:apcTBeHHbiX ycnyr 3a perneHH.H H .n:eiicTBH.H (6e3.n:eiicTBHe ), npHHHMaeMbie 

( ocyiiJ;eCTBJI.HeMI>Ie) HMH B xo.n:e npe.n:ocTaBJieHH.H rocy.n:apcTBeHHoii ycnyrH 

93. ,ll;onjKHOCTHI>Ie nHu;a MHHHCTepcTBa, u;eHTPOB no npe.n:ocTaBneHino 
rocy.n:apCTBeHHhiX ycnyr, OTBeTCTBeHHbie 3a ocyiiJ;eCTBJieHHe a.IJ:MHHHCTpaTHBHbiX 
npou:e.n:yp no npe.n:ocTaBneHHIO rocy.n:apcTBeHHOii ycnyrH, HecyT ycTaHOBJieHHYID 
3aKOHO.IJ:aTeJII>CTBOM PoccHiicKoii <l>e.n:epau;HH OTBeTCTBeHHOCTI> 3a perneHHe H 
.n:eiiCTBH.H (6e3.IJ:eHCTBHe ), npHHHMaeMhle B XO.IJ:e npe.IJ:OCTaBJieHH.H rocy.n:apCTBeHHOH 
ycnyrH. 

M<l>U: H ero pa6oTHHKH HecyT OTBeTCTBeHHOCTI>, ycTaHoBneHHYID 
3aKoHo.n:aTeJibCTBOM PoccHiicKoii <l>e.n:epau;HH: 

1) 3a nonHoTy nepe.n:aBaeMI>IX MHHHCTepcTBY 3a.HBJieHHii o npe.n:ocTaBneHHH 
rocy.n:apcTBeHHhiX ycnyr H HX cooTBeTCTBHe nepe.n:aBaeMhiM 3a.HBHTeneM B M<l>U: 
CBe.IJ:eHH.HM, HHbiX .IJ:OKyMeHTOB, npHH.HTbiX OT 3a.HBHTeJI.H; 

1.1) 3a nOJIHOTY H COOTBeTCTBHe KOMnJieKCHOMY 3anpocy nepe.n:aBaeMbiX 
opraHy, npe.n:ocTaBJI.HIOIIJ;eMy rocy.n:apcTBeHHYID ycnyry, opraHy, 
npe.IJ:OCTaBJI.HIOIIJ;eMy MYHHIJ;HnaJII>HYIO ycnyry, 3a.HBJieHHM, COCTaBJieHHbiX Ha 
OCHOBaHHH KOMnJieKCHOrO 3anpoca, HHbiX .IJ:OKyMeHTOB, HHcpOpMaiJ;HH H (HJIH) 
CBe.IJ:eHHH, He06XO.IJ:HMbiX .IJ:JI.H npe.IJ:OCTaBJieHH.H rocy.n:apCTBeHHDIX H (HJIH) 
MYHHU:HnanbHbiX ycnyr, YKa3aHHDIX B KOMnneKCHOM 3anpoce; 

2) 3a cBoeBpeMeHHYIO nepe.n:aqy u;eHTPY no npe.n:ocTaBJieHHIO 
rocy.n:apcTBeHHDIX ycnyr 3a.HBJieHHii o npe.n:ocTaBneHHH rocy.n:apcTBeHHI>IX ycnyr, 
3a.HBJieHHM, COCTaBJieHHbiX Ha OCHOBaHHH KOMnJieKCHbiX 3anpOCOB, HHbiX 
CBe.IJ:eHHH, .IJ:OKYl'.<IeHTOB H (HJIH) HHcpOpMaiJ;HH, npHH.HTbiX OT 3a.HBHTeJI.H, a TaK)l(e 3a 
CBOeBpeMeHHYIQ Bbi.IJ:aqy 3a.HBHTeJIIO .IJ:OKyMeHTOB, nepe.n:aHHbiX B 3THX IJ;eJI.HX 
M<l>l..(, u;eHTPOM no npe.n:ocTaBJieHHIO rocy.n:apcTBeHHDIX ycnyr, npe.n:ocTaBJI.HIOIIJ;HM 
rocy.n:apcTBeHHYID ycnyry; 

3) 3a C06JIIO.IJ:eHHe npaB cy6beKTOB nepCOHaJibHbiX .IJ:aHHbiX, 3a C06JIIO.IJ:eHHe 
3aKOHO.IJ:aTeJII>CTBa PoccHiicKoii <l>e.n:epau;HH, ycTaHaBJIHBaiOIIJ;ero oco6eHHOCTH 
o6paiiJ;eHH.H C HHcpOpMaiJ;HeH, .IJ:OCTyn K KOTOpOH orpaHHqeH cpe.n:epanoHDIM 
3aKOHOM. 

IJOJIO)l(eHH.H, xapaKTepH3YIOIIJ;He Tpe6oBaHH.H K nop.H.IJ:KY H cpopMaM 
KOETpon.H 3a npe.n:ocTaBneHHeM rocy.n:apcTBeHHoii ycnyrH 

CO CTOpOHbl rpa)l(.IJ:aH, HX 06be.IJ:HHeHHH H opraHH3aiJ;HH 

94. KoHTPOJib 3a npe.n:ocTaBJieHHeM rocy.n:apcTBeHHoii ycnyrH 
ocyiiJ;eCTBJI.HeTc.H B cpopMe KOHTPOJI.H 3a co6niO.n:eHHeM nocne.n:oBaTeJII>HOCTH 
.IJ:eHCTBHM, onpe.n:eneHHDIX a.IJ:MHHHCTpaTHBHbiMH npou;e.n:ypaMH no HCnOJIHeHHIO 
rocy.n:apCTBeHHOH ycnyrH H npHH.HTHeM perneHHH .IJ:OJI)l(HOCTHbiMH JIHIJ;aMH, nyTeM 
npOBe.IJ:eHH.H npoBepOK C06JIIO.IJ:eHH.H H HCnOJIHeHH.H .IJ:OJI)l(HOCTHbiMH JIHIJ;aMH 
IJ;eHTPOB no npe.IJ:OCTaBJieHHIO rocy.n:apCTBeHHbiX ycnyr HOpMaTHBHbiX npaBOBbiX 
aKtOB PoccHiicKoii <l>e.n:epau;HH, HOpMaTHBHbiX npaBOBI>IX aKTOB Pecny6nHKH 
KoMH, a TaK)l(e ::lOJIO)l(eHHii HaCTO.HIIJ;ero a.n:MHHHCTpaTHBHoro pernaMeHTa. 
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IIpoBepKa TaK)I(e MO)I(eT npoBo,n;HTbC.H no KOHKpeTHOMY o6parn;eHIUO 
rpa)l(,ll;aHHHa HJIH opraHH3aiJ;HH. 

V. ,lJ;ocy,n;e6HbiM (BHecy,n;e6HbiH) nop.H,li;OK 06)1(aJIOBaHH.H perneHHM 
H ,n;e:H:cTBHM (6e3,n;e:H:cTBH.H) opraHa, npe,n;ocTaBJI.HIOrn;ero rocy,n;apcTBeHHYJO ycnyry, 

a TaK)I(e ,li;OJI)I(HOCTHbiX JIHU:, rocy,n;apCTBeHHbiX CJiy)l(aiiJ;HX, 
MHOrocpyHKIJ;HOHaJI:bHOrO IJ;eHTPa, pa60THHKOB MHOrocpyHKIJ;HOHaJibHOrO IJ;eHTpa, a 

TaK)I(e opraHH3aiJ;HM, npe,n;ycMOTpeHHbiX qacTbiO 11 CTaTbH 16 <!>e,n;epaJibHOrO 
3aKoHa oT 27 HIOJI.H 2010 r. N~ 210-<!>3 «06 opraHH3aU:HH npe,n;ocTaBJieHH.H 

rocy,n;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr», HJIH HX pa6oTHHKOB 

95. YKa3aHHa.H B HacTo.Hrn;eM pa3,n;ene HHcpopMaU:H5I no,n;Jie)I(HT pa3Mern;eHHIO 
Ha ocpHU:HaJibHOM ca:H:Te MHHHCTepcTBa, Ha E,n;HHOM nopTane rocy,n;apcTBeHHbiX H 
MYHHU:HnaJibHbiX ycnyr (cpyHKU:HH), B PeecTpe. 

HHcpopMaU:H.H ,n;n.H 3a.HBHTeJI.H o ero npaBe no,n;aTb 
)l(aJI06y Ha perneHH5I H ,n;eMCTBH5I (6e3)];eMCTBHe) opraHa, 

npe,n;ocTaBJI.HIOrn;ero rocy,n;apcTBeHHYJO ycnyry, ero ,n;oJI)I(HOCTHoro 
JIHU:a .. 'JJI6o rpa)l(,n;aHcKoro cny)l(arn;ero, MHorocpyHKU:HOHaJibHoro 

u;eHTPa, ero pa6oTIIHKa, a TaK)I(e opraHH3aU:HM, YKa3aHHbiX 
B qaCTH 1.1 CTaTbH 16 <!>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI5I 

2010 r. N~ 21 0-<!>3 «06 opraHH3aU:HH npe,n;ocTaBneHH.H 
rocy,n;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr», HJIH HX 

pa60THHKOB npH npe,li;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH 

96. 3a.HBHTeJib HMeeT npaBO Ha 06)1(aJIOBaHHe perneHHM, ,n;eMCTBHM 
(6e3,n;e:H:cTBH5I) MHHHCTepcTBa, ero ,n;oJI)I(HOCTHoro JIHU:a nH6o rocy,n;apcTBeHHoro 
rpa)l(,n;aHcKoro cny)l(arn;ero, npHH.HTbiX ( ocyrn;ecTBJieHHbiX) B xo,n;e npe,n;ocTaBneHH5I 
rocy,n;apCTBeHHGM ycnyrH, 06)1(aJIOBaHHe perneHHM H ,n;eMCTBHM (6e3,n;eMCTBH5I) 
M<l>Q (u;eHTpa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr), pa6oTHHKa M<l>Q 
(u;eHTPa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr), a TaK)I(e opraHH3au;H:H:, 
npe,n;yCMOTpeHHbiX qaCT:biO 1.1 CTaTbH 16 <!>e,n;epaJibHOrO 3aKOHa OT 2 7 HIOJI5I 20 1 0 
r. N~ 21 0-<!>3 «06 opraHH3aU:HH npe,n;ocTaBneHH5I rocy,n;apcTBeHHbiX H 
MYHHU:HnaJibHbiX ycnyr», HJIH HX pa6oTHHKOB, npHH.HTbiX ( ocyrn;ecTBJieHHbiX) B 
xo,n;e npe,n;ocTaBneHH5I rocy,n;apcTBeHHOM ycnyrH, B ,n;ocy,n;e6HOM nop.H,n;Ke. 

OpraHH3aU:HH, npe,n;ycMoTpeHHbie qacTbiO 1.1 cTaThH 16 <!>e,n;epanhHoro 
3aKoHa oT 27 HIOJI.H 2010 r. N~ 210-<!>3 «06 opraHH3aU:HH npe,n;ocTaBJieHH.H 
rocy,n;apcTBeHHhiX H MYHHU:HnaJihHhiX ycnyr», Ha TeppHTopHH Pecny6nHKH KoMH 
OTCYTCTBYIOT. I i 

IIpe,n;MeT )l(aJI06hi 

97. 3a.HBHTeJI:b MO)I(eT o6paTHT:bC5I C )l(aJI060M Ha HapyrneHHe nop.H,n;Ka 
npe,n;ocTaBJieHH.H rocy,n;apcTBeHHOM ycnyrH (,n;anee - )l(aJI06a), B TOM qucne B 
cne,n;yiOrn;Hx cnyqa.Hx: 



34 

1) HapymeHHe CpOKa perHCTpau;HH 3a5IBJieHH51 3a51BHTeJI51 0 npe,n:OCTaBJieHHH 

rocy,n:apcTBeHHOH ycrryrH, 3anpoca, yKa3aHHoro B cTaTbe 15.1 <I>e.n:eparri>Horo 

3aKOHa OT 2 7 HIOJI51 2010 r. .N2 21 0-<f>3 «06 opraHH3aiJ;HH IIpe,n:OCTaBJieHH51 

rocy,n:apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycrryr»; 

2) HapymeHHe cpoKa npe.n:ocTaBrreHH51 rocy.n:apcTBeHHOH ycrryrH. B 
yKa3aHHOM crryqae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6)KarrOBaHHe 3a51BHTerreM 

pemeHHH H .n:eiicTBHH (6e3,n:eiicTBH51) M<I>l(, pa6oTHHKa M<I>l( B03MO)KHO B crryqae, 

ecrrw Ha M<I>l(, pemeHH51 H .n:eiicTBH51 (6e3,n:eiicTBHe) KOToporo o6)KarryiOTC51, 

B03JIO)KeHa <l>YHKIJ;H51 IIO npe,n:OCTaBJieHHIO COOTBeTCTByiOIIJ;HX rocy,n:apCTBeHHbiX 

ycrryr B IIOJIHOM 06oeMe B IIOp51,n:Ke, OIIpe,n:eJieHHOM qaCTbiO 1.3 CTaTbH 16 

<f>e,n:eparrbHOrO 3aKOHa OT 27 HIOJI51 2010 r . .N2 210-<1>3 «06 OpraHH3aiJ;HH 

npe.n:ocTaBrreHH51 rocy .n:apcTBeHHbiX H MYHHIJ;HIIarrbHbiX ycrryr»; 

3) Tpe6oBaHHe y 3a51BHTeJI51 .IJ:OKyMeHTOB HJIH HH<l>OpMaiJ;HH JIH60 

ocyiiJ;eCTBJieHH51 ,n:eHCTBHH, npe,n:CTaBJieHHe HJIH OCyiiJ;eCTBJieHHe KOTOpbiX He 

npe.n:ycMorpeHo HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccwiicKoii <l>e.n:epau;ww H 

(wrrw) Pecny6rrHKH KoMH ,n:rr51 npe.n:ocTaBrreHH51 rocy,n:apcTBeHHOH ycrryrw; 

4) OTKa3 B IIpHeMe .IJ:OKyMeHTOB, IIpe,n:OCTaBJieHHe KOTOpbiX IIpe,n:yCMOTpeHO 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccwiicKoii <l>e.n:epau;ww H (wrrw) Pecny6rrHKH 

KoMH, ,n:rr51 npe.n:ocTaBJieHH51 rocy,n:apcTBeHHOH ycrryrw, y 3a51BHTerr5I; 

5) OTKa3 B npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycrryrH, eCJIH OCHOBaHH51 

OTKa3a He npe,n:yCMOTpeHbi <l>e.n:eparrbHbiMH 3aKOHaMH H IIpHH51TbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHHCKOH 

<l>e.n:epau;ww, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6rrHKH 

KoMH. B yKa3aHHOM crryqae .n:ocy.n:e6Hoe (BHecy,n:e6Hoe) o6)KaJIOBaHHe 3a51BHTerreM 

pemeHHH H ,n:eiicTBHH (6e3,n:eiicTBH51) M<I>l(, pa6oTHHKa M<l>l( B03MO)KHO B crryqae, 

ecrrw Ha M<I>l(, pemeHH51 H .n:eiicTBH51 (6e3,n:eiicTBHe) KOToporo o6)KarryroTC51, 

B03JIO)KeHa <l>YHKIJ;H51 IIO IIpe,n:OCTaBJieHHIO COOTBeTCTByiOIIJ;HX rocy,n:apCTBeHHbiX 

ycrryr B IIOJIHOM 06oeMe B IIOp51,n:Ke, OIIpe,n:eJieHHOM qaCTbiO 1.3 CTaTbH 16 

<l>e,n:eparrbHOrO 3aKOHa OT 27 HIOJI51 2010 r . .N2 210-<1>3 «06 opraHH3aiJ;HH 

npe.n:ocTaBrreHH51 rocy.n:apCTBeHHbiX H MYHHIJ;HIIarrbHbiX ycrryr»; 

6) 3aTpe6oBaHHe y 3a51BHTeJI51 IIpH npe,n:OCTaBJieHHH rocy,n:apCTBeHHOH 

ycrryrH IIJiaTbi, He npe,n:ycMOTpeHHOH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccwiicKoii <l>e.n:epau;HH H (wrrw) Pecny6rrHKH KoMH; 

7) OTKa3 B HCIIpaBJieHHH .IJ:OIIyiiJ;eHHbiX oneqaTOK H (HJIH) OIDH60K B 

BI>I,n:aHHbiX B pe3yJII>TaTe npe.n:ocTaBrreHH51 rocy,n:apcTBeHHoii ycrryrw ,n:oKyMeHTax 

rrw6o HapymeHHe ycTaHOBrreHHoro cpoKa TaKHX wcnpaBrreHHH. B YKa3aHHOM 

crryqae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6)KaJIOBaHHe 3a51BHTerreM pemeHHH H 

.n:eiiCTBHH (6e3,n:eiicTBH51) M<I>l(, pa6oTHHKa M<l>l( B03MO)KHO B crryqae, ecrrw Ha 

M<I>l(, pemeHH51 H .n:eiicTBH51 (6e3,n:eiicTBHe) KOToporo o6)KarryroTc51, B03JIO)KeHa 

<l>YHKIJ;H51 IIO npe,n:OCTaBJieHHIO COOTBeTCTByiOIIJ;HX rocy,n:apCTBeHHbiX ycrryr B 

norrHoM o6oeMe B nop51,n:Ke, onpe.n:erreHHOM qacTbiO 1.3 cTaTbH 16 <l>e.n:eparrbHoro 

3aKOHa OT 27 HIOJI51 2010 r . .N2 210-<f>3 «06 opraHH3aiJ;HH npe,n:OCTaBJieHH51 

rocy,n:apcTBeHHbiX H MYHHIJ;HIIaJibHbiX ycrryr»; 

8) HapymeHHe cpoKa HJIH IIOp51,n:Ka Bbi,n:aqlf .IJ:OKyMeHTOB IIO pe3yJibTaTaM 

npe.n:ocTaBrreHH51 rocy,n:apcTBeHHOH ycrryrw; 
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9) npHOCTaHOBJieHHe npe,n;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH, eCJIH 

OCHOBaHIDI npHOCTaHOBJieHIDI He npe,n;yCMOTpeHbl cpe,n;epaJibHbiMH 3aKOHaMH H 

npHIDITbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Pocc~:~iicKoii <I>e.n;epa:o;HH, 3aKoHaMH H HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecny6JIHKH KoMH. B YKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) 

o6JKarroBaHHe 33JIBHTeJieM perneHHii H .n;eiicTBHii (6e3,n;eiicTBH.SI) M<I>U:, pa6oTHHKa 

M <I> U: B03MOJKHO B cnyqae, ecJIH Ha M <I> U:, perneHH.SI H .n;eiicTBH.SI ( 6e3,n;eiicTBHe) 

KOTOporo o6JKarryiOTC51, B03JIOJKeHa <l>YHKI.J;H.SI no npe,n;OCTaBJieHHIO 

COOTBeTCTBYIQI:o;HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06beMe B nop.SI,n;Ke, 

onpe.n;eneHHOM qacTbiO 1.3 cTaTbH 16 <I>e.n;eparrbHoro 3aKoHa oT 27 HIOJI.SI 2010 r. N~ 
21 0-<1>3 «06 opraHH3ai.J;HH npe.n;ocTaBJieHH.SI rocy.n;apcTBeHHbiX H MYHHI.J;HnarrbHbiX 

ycnyr»; 
1 0) TPe6oBaHHe y 3a.SIBHTeJI.SI npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH 

,[(OKyMeHTOB HJIH HH<l.>opMai.J;HH, OTCYTCTBHe H (HJIH) He,[(OCTOBepHOCTb KOTOpbiX He 

YKa3biBaJIHCb npH nepBOHaqaJibHOM OTKa3e B npHeMe ,[(OKyMeHTOB, He06XO,[(HMbiX 

,n;JI.SI npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH, JIH6o B npe.n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM CJiyqaeB, npe,n;ycMOTPeHHbiX nyHKTOM 

4 qacTH 1 cTaTbH 7 <I>e.n;eparrbHoro 3aKoHa OT 27 HIOJI.SI 2010 r. NQ 210-<1>3 «06 

opraHH3a:o;HH npe.n;ocTaBJieHIDI rocy.n;apcTBeHHbiX H MYHHI.J;HnarrbHbiX ycnyr». B 
yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6JKarroBaHHe 3a.SIBHTeJieM 

perneHHii H .n;eiicTBHii (6e3,n;eiicTBH.SI) M<I>U:, pa6oTHHKa M<I>U: B03MOJKHO B cnyqae, 
ecnH Ha M<I>U:, perneHIDI H .n;eiicTBH.SI (6e3,n;eiicTBHe) KOToporo o6JKarryiOTC.SI, 

B03JIOJKeHa <l>YHKI.J;H.SI no npe,[(OCTaBJieHHIO COOTBeTCTBYIQI:o;HX rocy,n;apCTBeHHbiX 

ycnyr B noJIHOM o6neMe B nop.SI,n;Ke, onpe.n;eneHHOM qacTbiO 1.3 cTaTbH 16 
<I>e.n;eparrbHoro 3aKoHa OT 27 HIOJI.SI 2010 r. NQ 210-<1>3 «06 opraHH3ai.J;HH 

npe.n;ocTaBJieHIDI rocy.n;apCTBeHHbiX H MYHHI.J;HnaJibHbiX ycnyr». 

OpraHbi HcnoJIHHTeJihHoii BJiaCTH Pecny6nHKH KoMH, opraHH3ai.J;HH, 
ynoJIHOMoqeHHbie Ha paCCMOTpeHHe 1KaJI06bi ,[(OJIJKHOCTHbie JIHI.J;a, 

pa60THHKH, KOTOpbiM MOJKeT 6biTb HanpaBJieHa JKarro6a 

98. )l{arro6a MOJKeT 6biTb no,n;aHa 3a.SIBHTeJieM B :o;eHTp no npe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, MHHHCTepcTBO, M<I>U:, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTH.SI H npoMbiiiiJieHHOCTH Pecny6JIHKH KoMH, Ha,n;eneHHoe <l>YHKI.J;H.SIMH H 

noJIHOMoqH.SIMH yqpe,n;HTeJI.SI M<I>U: (.n;arree- MHH3KOHOMpa3BHTH.SI). 

B opraHax, npe.n;ocTaBJI.SIIOI:o;HX rocy.n;apcTBeHHbie ycnyrH, M<I>U: 
onpe,n;eJI.SIIOTC.SI ynOJIHOMOqeHHbie ,[(OJIJKHOCTHbie JIHI.J;a, pa60THHKH, Ha,n;eJieHHbie 

nOJIHOMOqH.SIMH no paCCMOTPeHHIO 1KaJI06. 
,l1;0JIJKHOCTHOe JIHI.J;O, pa60THHK, Ha,[(eJieHHbiH nOJIHOMOqH.SIMH no 

paCCMOTPeHHIO JKaJI06, Ha3HaqaeTC.SI npaBOBbiM aKTOM opraHa, npe,n;OCTaBJI.SIIOI:o;ero 

rocy.n;apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTH.SI, JIOKaJibHbiM aKTOM M<I>U:. 

IIop.s.r,n;oK no,n;aqH H paccMOTPeHIDI JKarro6hi 



36 

99. )l{arro6a MO:>KeT 6hiTb HanpaBJieHa qepe3 opraHH3au;mo noqToBoii CB5.l3H, 

HH)'IO opraHH3au;mo, ocyiiJ;eCTBJI5.liOiu;YID .n;ocTaBKY KoppecnoH.n;eHIJ;HH, qepe3 

M <I> I(, c HcnoJih30BaHHeM HHcpopMau;HOHHo-TeJieKoMMYHHKau;HoHHoii ceTH 

«11HTepHeT», E.n;HHoro nopTarra rocy.n;apcTBeHHhiX H MYHHIJ;HnaJihHbiX ycJiyr 

( cpyHKIJ;Hii) (no peKoMeH.n;yeMoii cpopMe corJiacHo npHJIO)KeHHIO N~ 8 K 

HaCT05.liiJ;eMy a,ZJ;MHHHCTpaTHBHOMY perJiaMeHTy), a TaK:>Ke MO)KeT 6hiTb npHH5.lTa 

npH JIHqHOM npHeMe 3a5.lBHTeJI5.l. 

IIpH nocTynJieHHH :>Karro6bi M<l>l( o6ecneqHBaeT ee nepe.n;aqy B u;eHTp no 

npe,ZJ;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycJiyr B nop5.l,ZJ;Ke H CpOKH, KOTOpbie 

ycTaHOBJieHbi c.r;rJiarneHHeM o B3aHMo.n;eiicTBHH Me:>K.n;y M<l>l( H MHHHCTepcTBOM, 

HO He n03,ZJ;Hee CJie.n;yroiiJ;ero pa6oqero )J;H5.l CO )J;H5.l nocTynJieHH5.l )KaJI06bi. 

)l{arro6hi Ha perneHH5.£ H .n;eHCTBH5.£ (6e3.n;eHCTBHe) pyKOBO)J;HTeJI5.l 

MHHHCTepcTBa, paccMaTpHBaiOTC5.l Henocpe.n;cTBeHHO pyKoBO,ZJ;HTeJieM 
MHHHCTepCTBa. )l{arro6bi Ha perneHH5.l H ,ZJ;eHCTBH5.l (6e3,ZJ;eHCTBHe) pyKOBO)J;HTeJI5.l 

u;eHrpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, npe.n;ocTaBJI5.liOiu;ero 

rocy.n;apcTBeHHYIO ycJiyry, no.n;aiDTC5.l B MHHHCTepcTBO. 
)l{arro6bi Ha perneHH5.l H .n;eiicTBH5.l ( 6e3.n;eiicTBHe) pa6oTHHKa M <I> I( 

no.n;aiDTC5.l pyKoBo.n;HTeJIIO :noro M<l>l(. )l{arro6bi Ha perneHH5.l H .n;eiicTBH5.l 

(6e3.n;eiicTBHe) M<l>l( no.n;aiDTC5.l B MHH3KOHOMpa3BHTH5.l. 

)l{arro6a .... , Ha perneHH5.l H .n;eiicTBH5.l (6e3.n;eiicTBHe) MHHHCTepcTBa, 

pyKoBo.n;HTeJI5.l MHHHCTepcTBa, HHoro .n;oJI:>KHOCTHoro JIHu;a YKa3aHHoro opraHa, 
rocy.n;apcTBeHHoro rpa:>K.n;aHcKoro cJiy)KaiiJ;ero MO:>KeT 6biTh HanpaBJieHa qepe3 

opraHH3aiJ;HIO noqToBoii CB5.l3H, HHYID opraHH3aiJ;HID, ocyiiJ;eCTBJI5.liDIIJ;YID .n;ocTaBKY 

KoppecnoH.n;eHIJ;HH, qepe3 M<l>l(, c HCnOJib30BaHHeM HHcpopMau;HoHHO­

TeJieKOMMYHHKau;HOHHOH CeTH «11HTepHeT>>, OcpHIJ;HaJibHOrO CaHTa opraHa, 

npe.n;ocTaBJI5.liOiu;ero rocy.n;apcTBeHH)'IO ycJiyry, E.n;HHoro nopTarra 

rocy.n;apCTBeHHbiX H MYHHIJ;HnaJibHbiX ycJiyr ( cpyHKIJ;HH), a TaK)Ke MO)KeT 6hiTb 

npHH5.lTa npH JIHqHOM npHeMe 3a5.lBHTeJI5.l. 

)l{arro6a Ha perneHH5.£ H .n;eiicTBH5.l ( 6e3.n;eiicTBHe) M <I> I(, ero pa6oTHHKa 

MO)KeT 6biTb HanpaBJieHa qepe3 opraHH3aiJ;HIO noqTOBOH CB5.l3H, HH)'IO 

opraHH3aiJ;HIO, ocyiiJ;eCTBJI5.liOiu;YIO )J;OCTaBKY KOppecnOH,ZJ;eHIJ;HH, C HCnOJib30BaHHeM 

HHcpOpMaiJ;HOHHO-TeJieKOMMYHHKaiJ;HOHHOH CeTH «11HTepHeT>>, ocpHIJ;HaJibHOro 

ca:H:Ta M<l>l(, E.n;HHoro nopTarra rocy.n;apcTBeHHhiX H MYHHIJ;HnaJihHbiX ycJiyr 

( cpyHKIJ;HH), a TaK:>Ke MO:>KeT 6biTb npHH5.lTa npH JIHqHOM npHeMe 3a5.lBHTeJI5.l. 

IIpH nocTynJieHHH )KaJI06hi Ha perneHH5.l H .n;eiicTBH5.l (6e3.n;eiicTBHe) 

.n;oJI:>KHOCTHoro JIHu;a MHHHCTepcTBa, rocy.n;apcTBeHHoro rpa)K.n;aHcKoro 

cJiy:>KaiiJ;ero, M<l>l( (u;eHrp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr) 

o6ecneqHBaeT ee nepe.n;aqy B MHHHCTepCTBO, B nop5.l,ZJ;Ke H CpOKH, KOTOpbie 

ycTaHOBJieHbi corJiarneHHeM o B3aHMo.n;eiicTBHH Me:>K.n;y M<l>l( H MHHHCTepcTBOM, 

HO He n03,ZJ;Hee GJie.n;yroiiJ;ero pa6oqero )J;H5.l CO )J;H5.l nOCTynJieHH5.l )KaJI06bi. 

IIpHeM :>Karro6 B nHCbMeHHOH cpopMe ocyiiJ;eCTBJI5.leTC5.l opraHaMH, 

npe.n;ocTaBJI5.liOiu;HMH rocy.n;apcTBeHHhie ycJiyrH, M<l>l( B MecTe npe.n;ocTaBJieHH5.l 

rocy.n;apcTBeHHOH ycJiyrH (B MecTe, r.n;e 3a5.lBHTeJib no.n;aBarr 3anpoc Ha noJiyqeHHe 

rocy.n;apcTBeHHOH ycJiyrH, HapyrneHHe nop5.l.n;Ka KOTopo:H: o6)KarryeTC5.l, JIH6o B 

MecTe, r.n;e 3a5.£BHTeJieM noJiyqeH pe3yJihTaT yKa3aHHOH rocy.n;apcTBeHHOH ycJiyrH). 
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Ilp11eM )l(aJI06 B niiC:OMeHHOH <}lopMe ocyrn;ecTBJUieTcH MIIH3KOHOMpa3BIITIIH 

B MecTe ero cpaKTIIqecKoro HaXO)I(,z::t;eHM51. 

100. )l{arro6a .l(OJI)I(Ha co.n;ep)l(aT:o: 

1) HaiiMeHOBaHIIe MIIHIICTepcTBa, .l(OJI)I(HOCTHoro JIII:U:a MIIHIICTepcTBa, 

npe.n;ocTaBJIHIOrn;ero rocy.n;apcTBeHHYIO ycJiyry, JIII6o rocy.n;apcTBeHHoro 

rpa)l(,z::t;aHcKoro cJiy)l(arn;ero, M<I>U: (:u:eHTPa no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHH:OIX 

ycJiyr), ero pyKoBO,z::t;IITeJIH 11 (11JI11) pa6oTHIIKa, perneHIIH 11 .n;eifcTBIIH (6e3.n;eifcTBIIe) 

KOTOpbiX 06)1(aJIYIOTCH; 

2) cpaMIIJIIIIO, IIMH, OTqecTBO (nOCJie.l(Hee - np11 HaJI11q1111), CBe,z::t;eHIIH 0 MeCTe 

)I(IITeJI:OCTBa 3aHBIITeJIH - cp11311qecKOrO JIII:U:a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO TeJiecpoHa, a,n;pec (a.n;peca) 3JieKTpOHHOH noqT:OI (np11 HaJIIIqllll) II 

noqTOB:OIH a.n;pec, no KOTOpbiM .l(OJI)I(eH 6:0IT:O HanpaBJieH OTBeT 3aHBIITeJIIO; 

3) CBe.l(eHIIH 06 06)1(arryeM:OIX perneHIIHX II .l(eHCTBM5IX (6e3.l(eHCTB1111) 

MIIHIICTepcTBa, ,z::t;OJI)I(HOCTHoro JIII:U:a MIIHIICTepcTBa, JIII6o rocy.n;apcTBeHHoro 

rpa)l(,z::t;aHcKoro cJiy)l(arn;ero, M<I>U: (:u:eHTPa no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHDIX 

ycJiyr) IIJIII ero pa6oTHIIKa; 

4) .l(OBO.l(:OI, Ha OCHOBaHIIII KOTOpbiX 3aHBIITeJI:O He COrJiaCeH C peiiieHIIeM II 

.n;eifcTBIIHMII ( 6e3.n;eifcTBIIeM) MIIHIICTepcTBa, .l(OJI)I(HOCTHoro JIII:U:a MIIHIICTepcTBa, 

JIII6o rocy.n;apcTBeHHoro rpa)l(,z::t;aHcKoro cJiy)l(arn;ero, M <I> U: IIJIII ero pa6oTHIIKa 

(:u:eHTPa no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHH:OIX ycJiyr). 

3aHBIITeJieM MOryT 6:oiT:O npe,z::t;CTaBJieH:OI OpllriiHaJibl .l(OKyMeHTOB (np11 

HaJI11q1111), nO,l(TBep)l(,z::t;aiOIIJ;IIe .l(OBO.l(bl 3a51BIITeJIH, JI1160 IIX KOnllll. 

1 01. B cJiyqae no.n;aq11 )l(aJio6:oi qepe3 npe,n;cTaBIITeJIH 3aHBIITeJIH K )l(aJio6e 

np11JiaraeTC51 ,Z:~OKyMeHT, nO,l(TBep)l(,z::t;aiOIIJ;IIH nOJIHOMOq1151 npe,z::t;CTaBIITeJIH Ha 

ocyrn;eCTBJieHIIe .l(eHCTBIIH OT IIMeHII 3aHBIITeJI51. 

B KaqecTBe .n;oKyMeHTa, no,n;TBep)l(,n;arorn;ero noJIHOMOq1151 Ha ocyrn;ecTBJieHIIe 

.n;eHCTBIIH OT IIMeHII 3aHBIITeJIH, npe.n;cTaBJIHeTCH: 

a) ocpopMJieHHaH B cooTBeTCTBIIII c 3aKoHo,n;aTeJI:OCTBOM PocciiHCKOH 

<l>e,n;epa:U:IIII .l(OBepeHHOCTb (,z::t;JIH cp11311qeCKIIX JIII:U:); 

6) KOniiH peiiieHIIH 0 Ha3HaqeHIIII IIJIII 06 1136paHIIII JI1160 KOniiH np11Ka3a 0 

Ha3HaqeHIIII cp11311qeCKOrO JIII:U:a Ha .l(OJI)I(HOCT:O, B COOTBeTCTBIIII C KOTOpbiM TaKOe 

<l_J11311qecK0e JIIII(O o6Jia,n;aeT npaBOM ,z::t;eHCTBOBaT:O OT IIMeHII 3a51BIITeJI51 6e3 

.l(OBepeHHOCTII. 

102. 3aH~IITeJI:O IIMeeT npaBO Ha norryqeHIIe 11HcpOpMa:U:1111 II .l(OKyMeHTOB, 

He06XO.l(IIMDIX .l(JI51 o60CHOBaHII51 II paCCMOTpeHIIH )l(aJI06:0I. 

1 03. PeriiCTPa:U:IIH )l(aJio6:oi ocyrn;ecTBJIHeTcH MIIHIICTepcTBOM, :u;eHTPOM no 

npe.n;ocTaBJieHIIIO rocy.n;apcTBeHH:OIX ycrryr, M<I>U:, MIIH3KOHOMpa3BIITIIH B 

)l(ypHarre yqeTa )l(aJI06 Ha perneHIIH 11 .n;eifcTBIIH (6e3.n;eifcTBIIe) MIIHIICTepcTBa, 

:u;eHTpa no npe,z::t;OCTaBJieHIIIO rocy.n;apCTBeHH:OIX ycJiyr, ero .l(OJI)I(HOCTHDIX JIII:U:, 

~pHarre yqeTa )l(aJI06 Ha perneHIIH 11 .n;eifcTBIIH (6e3.n;eifcTBIIe) M<I>U:, ero 

pa60THIIKOB, )l(ypHarre yqeTa )l(aJI06 Ha perneHIIH II .l(eHCTBIIH (6e3,l(eHCTBIIe) 

MIIH3KOHOMpa3BIITM51 (.n;arree - )l(ypHarr) B TeqeHIIe o.n;Horo pa6oqero .l(HH co .l(HH ee 

nocTynJieHIIH C npiiCBOeHIIeM eif periiCTpa:U:IIOHHOrO HOMepa. 

104. 3aHBHTeJIIO BDI,n;aeTCH pacniiCKa B noJiyqeHMII OT Hero )l(aJI06:0I II IIH:OIX 

npe,z::t;CTaBJieHH:OIX .l(OKyMeHTOB B niiC:OMeHHOH cpopMe Ha 6yMa)I(HOM HOCIITeJie C 
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YKa3aHHeM perHcTpa:u;HOHHoro HOMepa )l(a.JI06bi, ,n;aTbi H BpeMeHH ee npHeMa, 

nepeqHH npe,n;cTaBneHHbiX ,ll;OKyMeHTOB Henocpe,n;CTBeHHO npH nHqHOM npHeMe 

3aHBHTenH. 
B cnyqae no,n;aqH )l(a.JI06bi B M<l>U: (Ha Hero HnH ero pa6oTHHKa) 3aHBHTemo 

Bbi,n;aeTCH paCnHCKa B nonyqeHHH )l(a.JI06bi H HHbiX npe,n;CTaBneHHbiX ,ll;OKyMeHTOB B 

nHCbMeHHOH <PopMe Ha 6yMa)I(HOM HOCHTene C YKa3aHHeM perHCTpan;HOHHOrO 

HOMepa )l(a.JI06bi, ,n;aTbi H BpeMeHH ee npHeMa, nepeqHH npe,n;cTaBneHHbiX 

,IJ;OKyMeHTOB Henocpe,n;CTBeHHO npH nHqHOM npHeMe 3aHBHTenH. 

PacnHcKa o perHcTpa:u;HH )l(a.JI06bi H nonyqeHHH ,n;oKyMeHTOB c yKa3aHHeM 

perHCTpaQHOHHOrO HOMepa )l(a.JI06bi, ,n;aTbi H BpeMeHH ee npHeMa, nepeqHH 

npe,n;cTaBneHHbiX ,n;oKyMeHTOB, HanpaBneHHbiX qepe3 M <1> I(, c Hcnonh30BaHHeM 

HH<i>opMa:u;HoHHO-TeneKOMMYHHKa:u;HoHHOH ceTH «I1HTepHeT>>, E,n;HHoro nopTa.rra 

rocy,n;apcTBeHHbiX H MYHHQHna.rrbHbiX ycnyr ( <i>YHKQHH), HanpaBnHeTcH 3aHBHTemo 

qepe3 opraHH3a:u;mo noqtoBo:H: CBH3H, HHYID opraHH3aQHIO, ocyll(eCTBnHIOnzyK> 

,ll;OCTaBKY KOppecnoH,n;eHI(HH, B TeqeHHe 3 pa6oqHX ,ll;HeH CO ,ll;HH HX perHCTpaQHH. 

PacnHcKa o perHcTpa:u;HH )l(a.JI06bi H nonyqeHHH ,n;oKyMeHTOB c yKa3aHHeM 

perHcrpa:u;HoHHoro HOMepa )l(a.JI06bi, ,n;aTbi H BpeMeHH ee npHeMa, nepeqHH 

npe,n;cTaBneHHbiX ,ll;OKyMeHTOB, HanpaBneHHbiX qepe3 opraHH3al(HIO noqTOBOH 

CBH3H, HHYIO opraHH3al(HIO, ocyll(eCTBnHIOII(yiO ,ll;OCTaBKY KOppecnoH,n;eHI(HI:i, 

HanpaBnHeTCH 3aHBHTeniO qepe3 opraHH3al(HIO noqTOBOH CBH3H, HHYIO 

opraHH3al(HIO, ocyll(eCTBnHIOII(YIO ,ll;OCTaBKY KOppecnoH,n;eHI(HH, B TeqeHHe 3 
pa6oqHX ,ll;HeH CO ,ll;HH HX perHCTpal(HH. 

)l{a.rro6a B TeqeHHe o,n;Horo pa6oqero ,ll;HH co ,n;HH ee perHcTpa:u;HH no,n;ne)I(HT 

nepe,n;aqe ,ll;On)I(HOCTHOMY nH:u;y, pa60THHKy, Ha,n;eneHHOMY nonHOMOqHHMH no 

paccMorpeHHIO )l(a.JI06. 
)l{a.rro6bi, 3a HCKnroqeHHeM )l(a.JI06 Ha perneHHH, npHHHTbie pyKoBO,IJ;HTerrHMH 

opraHOB, npe,ll;OCTaBnHIOII(HX rocy,n;apCTBeHHbie ycrryrH, paCCMaTpHBaiOTCH 

,n;on)I(HOCTHbiM ·'" nH:u;oM, pa6oTHHKOM, Ha,n;eneHHbiM norrHOMoqHHMH no 

paccMorpeHHIO )l(a.JI06. 
B cnyqae ecnH o6)1(a.JiyiOTCH perneHHH H ,n;e:H:cTBHH (6e3,n;e:H:cTBHe) 

pyKoBo,n;HTenH CTPYKTypHoro no,n;pa3,n;erreHHH, npe,n;ocTaBrrHIOII(ero 

rocy,n;apCTBeHHyiO ycnyry, )l(a.JI06a paCCMaTpHBaeTCH COOTBeTCTBYIOII(HM opraHOM 

HcnonHHTenhHOH BnacTH Pecny6nHKH KoMH B nopH,n;Ke, npe,n;ycMorpeHHOM 

IJono)l(eHHeM 06 oco6eHHOCTHX no,n;aqH H paCCMOTpeHHH )l(a.JI06 Ha perneHHH H 

,n;e:H:cTBHH (6e3,n;e:H:cTBHe) opraHoB HcnonHHTerrbHOH BrracTH Pecny6rrHKH KoMH H 

HX ,ll;On)I(HOCTHbiX nHI(, rocy,n;apCTBeHHbiX rpa)l(,ll;aHCKHX CJiy)l(all(HX opraHOB 

HcnonHHTenhHOH BnacTH Pecny6rrHKH KoMH, yTBep)l(,n;eHHbiM nocTaHoBrreHHeM 

IIpaBHTenhCTBa Pecny6nHKH KoMH OT 25 ,n;eKa6pH 2012 r. NQ 592 (,n;a.rree -

IIono)l(eHHe, YTBep)l(,n;eHHoe nocTaHoBrreHHeM NQ 592). 
B crryqae ecnH o6)1(a.rryiOTCH perneHHH H ,n;e:H:cTBHH (6e3,n;e:H:cTBHe) 

pyKOBO,ll;HTenH opraHa, npe,n;ocTaBrrHIOII(ero rocy,n;apcTBeHHYID ycrryry, 3a 

HCKnroqeHHeM cnyqaH, npe,n;ycMorpeHHoro a63a:u;eM ce,n;bMbiM HaCTOHII(ero nyHKTa, 

)l(a.JI06a paCCMaTpHBaeTCH B BbiiiieCTOHII(eM opraHe (npH ero Ha.JIHqHH) J1H60 B 

crryqae ero OTCYTCTBHH paccMaTpHBaeTCH Henocpe,n;cTBeHHO pyKoBo,n;HTerreM 



39 

opraHa, npe.n;ocTaBJUIIOrn;ero rocy.n;apcTBeHHYIO ycJiyry, B nop5I.n;Ke, 

npe.n;ycMoTpeHHOM IloJio)KeHJieM, YTBep)K.n;eHHhiM nocTaHOBJieHHeM ,N'Q 592. 

CpoKH paccMoTpeHH5I )KaJI06 

1 05. )l{ano6a, nocTynHBIIIa5I B MHHHCTepcTBO, u;eHTP no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHhiX ycJiyr, M<I>U:, MHH3KOHOMpa3BHTH5I, no.n;Jie)KHT paccMoTpeHHIO 

B TeqeHHe 15 pa6oqHx .n;Heii: co .Zl:H5I ee perHcTpau;HH, a B cJiyqae o6)KaJIOBaHH5I 

OTKa3a MHHHCTepcTBa, M<I>U:, u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX 

ycJiyr B npHeMe .li:OKyMeHTOB y 3a5IBHTeJI5I JIH60 B HCnpaBJieHHH .n;onyiii;eHHhiX 

oneqaTOK H OIIIH60K HJIH B CJiyqae 06)KaJIOBaHH5I HapyiiieHH5I ycTaHOBJieHHOrO 

cpoKa TaKHX HCnpaBJieHHH - B TeqeHHe 5 pa6oqHx .n;HeH CO .Zl:H5I ee perHCTPaii;HH, 

eCJIH 6oJiee KOpOTKHe CpOKH paCCMOTPeHH5I )KaJI06bi He ycTaHOBJieHbl opraHOM, 

npe.n;ocTaBJI5IIOIII;HM rocy.n;apcTBeHHYIO ycJiyry, M <I> U:, MHH3KOHOMpa3BHTH5I, 

ynoJIHOMOqeHHhiMH Ha ee paCCMOTPeHHe. 

IlepeqeHb OCHOBaHHH .Zl:Jl5I OTKa3a B Y.li:OBJieTBOpeHHH )KaJI06bi 

H nepeqeHh OCHOBaHHH .Zl:Jl5I OCTaBJieHH5I )KaJI06bi 6e3 OTBeTa 

106. 0CHOBaHH5IMH .Zl:Jl5I OTKa3a B Y.li:OBJieTBOpeHHH )KaJI06hi 5IBJI5IIOTC5I: 

a) HaJIHqHe BCTynHBIIIero B 3aKOHHyiO CHJIY peiiieHH5I cy.n;a, ap6HTpa)KHOrO 

cy.n;a no )KaJI06e 0 TOM )Ke npe.n;MeTe H no TeM )Ke OCHOBaHH5IM; 

6) no.n;aqa )KaJI06hi JIHII;OM, nOJIHOMOqH5J: KOTOpOrO He no.n;TBep)K.n;eHhl B 

nop5I.n;Ke, ycTaHOBJieHHOM 3aKoHo.n;aTeJihCTBOM PoccHiicKoii: <l>e.n;epa:o;HH; 

B) HaJIHqHe peiiieHH5I no )KaJI06e, npHH5ITOrO paHee B COOTBeTCTBHH C 

Tpe6oBaHH5IMH HaCT05IIII;ero a.n;MHHHCTPaTHBHOrO perJiaMeHTa B OTHOIIIeHHH TOrO 

)Ke 3a5IBHTeJI5I H no TOMY )Ke npe.n;MeTy )KaJI06ni; 

r) npH3HaHHe )KaJI06hi He060CHOBaHHOH (peiiieHH5I H .n;eHCTBH5I 

(6e3.n;eHCTBHe) npH3HaHbl 3aKOHHhiMH, OTCYTCTByeT HapyiiieHHe npaB 3a5IBHTeJI5I). 

1 07. B cJiyqae ecJIH B )KaJio6e He YKa3aHa <i_}aMHJIH5I 3a5IBHTeJI5I, 

HanpaBHBIIIero )KaJI06y, HJIH noqTOBhiH a.n;pec, no KOTOpOMY .li:OJI)KeH 6hiTh 

HanpaBJieH OTBt!T, OTBeT Ha )KaJI06y He .n;aeTC5I. 

MHHHCTepcTBO, u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycJiyr, 

.n;oJI)KHOCTHoe JIH:o;o, M<I>U:, MHH3KOHOMpa3BHTH5I, pa6oTHHK, Ha.n;eJieHHhiH 

nOJIHOMOqH5J:MH no paCCMOTPeHHIO )KaJI06, npH noJiyqeHHH )KaJI06hi, B KOTOpOH 

co.n;ep)KaTC5I He:o;eH3ypHhle JIH60 OCKOp6HTeJihHhie Bhipa)KeHH5I, yrpo3bl )KH3HH, 

3.li:Op0Bhl0 H HMyrn;eCTBY .li:OJI)KHOCTHOrO JIHIJ;a, pa60THHKa, a TaK)Ke qJieHOB HX 

CeMhH, BnpaBe OCTaBHTh )KaJI06y 6e3 OTBeTa no cyrn;eCTBY nocTaBJieHHhiX B HeM 

BOnpOCOB H B TeqeHHe 3 pa6oqHX .n;HeH CO .Zl:H5I perHCTpaiJ;HH )KaJI06bi C006III;HTh 

3a5IBHTeJIIO, HanpaBHBIIIeMy )KaJI06y, 0 He.n;onyCTHMOCTH 3JIOynoTpe6JieHH5I 

npaBOM. 

B cJiyqae--ecJIH TeKCT )KaJI06hi He no.n;.n;aeTC5I npoqTeHHIO, OTBeT Ha )KaJio6y 

He .n;aeTC5I, H OHa He no.n;Jie)KHT HanpaBJieHHIO Ha paCCMOTPeHHe B MHHHCTepCTBO, 

MHH3KOHOMpa3BHTH5I, M<I>U: HJIH .n;oJI)KHOCTHOMY JIH:o;y B cooTBeTCTBHH c HX 

KOMneTeH:o;HeH, 0 qeM B TeqeHHe CeMH .n;Heif CO .Zl:H5I perHCTPaii;HH )KaJI06hi 
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coo6rn;aeTc.SI 3a.SIBHTemo, ecnH ero Q:>aMHJIH.SI H rrolJTOBbiH a,n:pec rro,n:,n:aiOTC.SI 

IIpOliTeHHIO. 

108. ITo pe3yJioTaTaM paccMoTpeHH.SI :>Kano6hi rrpHHHMaeTc.SI o,n:Ho H3 

cne,n:yiOrn;Hx pemeHHii: 

1) :>KaJI06a Y.IJ:OBJieTBOp.SieTC.SI, B TOM lJHCJie B QJOpMe OTMeHbi IIpHH.SITOrO 

pemeHH.SI, HCIIpaBJieHH.SI ,n:orryrn;eHHbiX OIIelJaTOK H OIDH60K B Bbi.IJ:aHHbiX B 

pe3yJioTaTe rrpe,n:ocTaBJieHH.SI rocy,n:apcTBeHHOH ycnyrH ,n:oKyMeHTax; 

2) B Y.IJ:OBJieTBOpeHHH :>KaJI06bi OTKa3biBaeTC.SI. 

1 09. PemeHHe rrpHHHMaeTC.SI B Q:>opMe aKTa MHHHCTepcTBa, 

rrpe,n:ocTaBJI.SIIOrn;ero rocy,n:apcTBeHHYIO ycnyry, M<l>Q, MHH3KOHOMpa3BHTH.SI. 

110. IIpH y,n:oBJieTBopeHHH :>Kano6bi MHHHcTepcTBO (u;eHTp no 

rrpe,n:ocTaBJieHHIO rocy,n:apcTBeHHbiX ycnyr ), M <l> Q, MHH3KOHOMpa3BHTH.SI 

IIpHHHMaiOT HCllepiibiBaiOrn;He Mepbl ITO ycTpaHeHHIO Bbl.SIBJieHHbiX HapymeHHH, B 

TOM lJHCJie no Bhi,n:a-qe 3a.SIBHTeJIIO pe3yJioTaTa rocy,n:apcTBeHHOH ycnyrH, He 

II03.IJ:Hee 5 pa60lJHX ,n:HeR CO .IJ:H.SI IIpHH5ITH.SI pemeHH5l, eCJIH HHOe He ycTaHOBJieHO 

3aKoHo,n:aTeJihCTBOM PoccHiicKoii <l>e,n:epan;HH, 3aKoHo,n:aTeJibCTBOM Pecrry6nHKH 

KoMH. 

IIop.SI,n:oK HHQJOpMHpoBaHH.SI 3a.SIBHTeJI.SI o pe3yJioTaTax 

paCCMOTPeHH.SI :>KaJI06bi 

111. He rro3,n:Hee .IJ:H.SI, cne,n:yiDrn;ero 3a ,n:HeM rrpHH.SITH.SI pemeHH.SI, yKa3aHHoro 

B IIYHKTe 1 08 HaCTO.SIID;ero a,n:MHHHCTPaTHBHOrO perJiaMeHTa, 3a5IBHTeJIIO B 

IIHCbMeHHOH QJOpMe H ITO ero :>KeJiaHHIO B 3JieKTpOHHOH QJOpMe HarrpaBJI.SieTC.SI 

MOTHBHpOBaHHbiR OTBeT ITO pe3yJioTaTaM paCCMOTPeHH5l :>KaJI06bi. 

112. B MOTHBHpoBaHHOM OTBeTe no pe3yJioTaTaM paccMoTpeHH.SI :>Kano6oi 

YKa3biBaiOTC.SI: 

a) HaHMeHoBaHHe MHHHCTepcTBa, M<l>Q (u;eHTpa no rrpe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr) paCCMOTpeBmero :>KaJio6y, .IJ:OJI:>KHOCTb, QJaMHJIH.SI, HM.SI, 

OTlJeCTBO (IIOCJie,n:Hee - IIpH HaJIHlJHH) .IJ:OJI:>KHOCTHOrO JIHIJ;a, pa60THHKa, 

rrpHH.SIBmero pemeHHe no :>Kano6e; 

6) HOMep, ,n:aTa, MeCTO IIpHH.SITH.SI pemeHH.SI, BKJIIOlJa.SI CBe,n:eHH.SI 0 

,[(OJI:>KHOCTHOM JIHU:e MHHHCTepcTBa, pa6oTHHKe M<l>Q (u;eHTpa no 

rrpe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr), pemeHHe HJIH ,n:eHCTBH.SI (6e3,n:eHCTBHe) 

KOToporo o6:>KaJIYIQTCH; 

B) QJaMHJIH.SI, HM.SI, OTlJeCTBO (IIOCJie,n:Hee - IIpH HaJIHlJHH) HJIH HaHMeHOBaHHe 

3a.SIBHTeJI.SI; 

r) OCHOBaHH.SI .IJ:JI.SI IIpHH.SITH.SI pemeHH.SI ITO :>KaJI06e; 

,n:) rrpHH.SIToe no :>Kano6e pemeHHe. 

113. B cny-qae rrpH3HaHH.SI :>Kano6oi rro,n:ne:>Karn;eii y,n:oBJieTBopeHHIO B OTBeTe 

3a.SIBHTeJIIO, YKa3aHHOM B rro,n:rryHKTe 1 rryHKTa 1 08 HacToHrn;ero 

a,n:MHHHCTPaTHBJIOrO perJiaMeHTa, ,n:aeTC5l HHQJOpMaiJ;H.SI 0 ,n:eHCTBH.SIX, 
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ocym;ecTBmieMI>IX MMHMCTepcTBOM ( u;eHrpoM no npe~ocTaBJieHMIO 

rocy~apcTBeHHbiX ycJiyr), M<I>U:, npe~ycMoTpeHHOH qacTbiO 1.1 cTaTbM 16 

<l>e~epanoHoro 3aKoHa OT 27 MIOJI51 2010 r. N2 210-<1>3 «06 opraHM3aiJ;MM 

npe~ocTaBJieHM51 rocy~apcTBeHHbiX M MYHMIJ;MnaJII>HDIX ycJiyr», B u;eJI51X 

He3aMe~JIMTeJibHOrO ycTpaHeHM51 Bbi51BJieHHbiX HapyrneHMH npM OKa3aHMM 

rocy~apCTBeHHOH ycJiyrM, a TaK)I(e npMHOC5ITC51 M3BMHeHM51 3a ~OCTaBJieHHbie 

Hey~o6CTBa M YKa3biBaeTC51 MH<l>opMaiJ;M51 0 ~aJibHeHIIIMX ~eHCTBM51X, KOTOpble 

Heo6xo~MMO COBepiiiMTb 3a51BMTeJIIO B u;eJI51X noJiyqeHM51 rocy~apCTBeHHOH ycJiyrM. 

114. B cnyqae npM3HaHM51 )l(aJI06oi, He no~Jie)l(am;eii y~oBJieTBopeHMIO B 

OTBeTe 3a5IBMTeJIIO, YKa3aHHOM B no~nyHKTe 2 nyHKTa 1 08 HaCT051II(ero 

a~MMHMCrpaTMBHOrO perJiaMeHTa, ~aiOTC51 apryMeHTMpOBaHHbie pa31>51CHeHM51 0 

npMqMHaX npMH5ITOrO peiiieHM51, a TaK)I(e MH<i>OpMaiJ;M51 0 nop51,ll;Ke 06)1(aJIOBaHM51 

npMH51Toro perneHM51. 

115. B cJiyqae ycTaHOBJieHM51 B xo.n;e MJIM no pe3yJII>TaTaM paccMorpeHM51 

)l(aJI06bi npM3HaKOB COCTaBa a,n;MMHMCrpaTMBHOrO npaBOHapyrneHM51, 

npe.n;ycMOTpeHHoro 3aKoHo,n;aTeJII>CTBOM PoccMiicKoii <l>e.n;epau;MM o6 

a,n;MMHMCrpaTMBHbiX npaBOHapyrneHM51X, MJIM npM3HaKOB COCTaBa npecTynJieHM51 

,ll;OJI)I(HOCTHOe JIMIJ;O, pa60THMK, Ha,n;eJieHHbiH nOJIHOMOqM51MM no paCCMOTpeHMIO 

)l(aJI06, He3aMe,n;JIMTeJibHO (He no3~Hee 1 pa6oqero ,ll;H51 co ~H51 ycTaHOBJieHM51 

YKa3aHHbiX o6cT051TeJibCTB) HanpaBJI51eT MMeiOm;MeC51 MaTepMaJibi B opraHbi 

npoKypaTypoi. 

I1op5I,ll;OK o6)1(aJIOBaHM51 perneHM51 no )l(aJI06e 

116. 3MBMTeJib MMeeT npaBO 06)1(aJIOBaTb perneHMe, npMH51TOe no )l(aJI06e, B 

ycTaHOBJieHHOM 3aKOHO~aTeJibCTBOM nop51,ll;Ke. 

IJop51~0K noJiyqeHM51 MH<i>OpMaiJ;MM M ,ll;OKyMeHTOB, He06XO~MMbiX ,ll;JI51 

o6ocHoBaHM51 M paccMorpeHM51 )l(aJI06oi 

117. 3a51BMTeJib BnpaBe 3anpaiiiMBaTb M noJiyqaTb MH<l>opMaiJ;MIO M 

,n;oKyMeHTI>I, Heo6xo~MMI>Ie ,n;JI51 o6ocHoBaHM51 M paccMorpeHM51 )l(aJI06oi. 

3a51BMTeJih o6pam;aeTC51 B MMHMCTepcTBO (u;eHTp no npe~ocTaBJieHMIO 

rocy.n;apcTBeHHDIX ycJiyr), M<I>U:, MMH3KOHOMpa3BMTM51 c 3a5IBJieHMeM Ha 

noJiyqeHMe MH<l>opMaiJ;MM M ~OKyMeHTOB, He06XO~MMbiX ~JI51 o60CHOBaHM51 M 

paCCMOrpeHM51 )l(aJI06bl (,n;anee - 3a5IBJieHMe) B nMCbMeHHOH <l>opMe Ha 6yMa)I(HOM 

HOCMTeJie, B 3JieKrpOHHOH <l>opMe. 

3a5IBJieHMe MO)I(eT 6oiTb HanpaBJieHO qepe3 opraHM3aiJ;MIO noqTOBOH CB513M, 

MHyiO opraHM3aiJ;MIO, ocym;eCTBJI51IOII(yiO ,ll;OCTaBKY KOppecnOH,ll;eHIJ;MM, qepe3 

M <I> Q, c McnoJib30BaHMeM MH<l>opMau;MoHHO-TeJieKoMMYHMKau;MoHHoii ceTM 

«I1HTepHeT», a TaK)I(e MO)I(eT 6oiTb npMH51TO npM JIMqHOM npMeMe 3a5IBMTeJI51. 

3a51BJieHMe ~OJI)I(HO co.n;ep)l(aTI>: 

1) HaMMeHOBaHMe opraHM3aiJ;MM, ero ,ll;OJI)I(HOCTHOrO JIMIJ;a, B KOMneTeHIJ;MM 

KOTOporo HaXO~MTC51 MH<i>OpMaiJ;M51 M ~oKyMeHTbl He06XO~MMbie ,ll;JI51 060CHOBaHM51 

M paCCMOTpeHM51 )l(aJI06DI; 
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2) <PaMMJHIIO, MM5.l, OTqeCTBO (nOCJie,z:t;Hee - npH HaJIMqHH), CBe,z:t;eHM5.l 0 MeCTe 
)l(lfTeJibCTBa 3a5.£BMTeJI5.l - <PM3MqecKOfO JIMI(a JIM60 HaMMeHOBaHMe, CBe.z:t;eHM5.l 0 
MeCTe HaXO)I(,z:t;eHM5.l 3a5.lBMTeJI5.l - IOpH,z:t;lfl:IeCKOfO JIMQa, a TaK)I(e HOMep (HOM epa) 
KOHTaKTHOfO Tene<PoHa, a.n;pec (a.n;peca) ::meKTpOHHOH noqTbi (npH HaJIM'l:IHH) M 
nO'l:ITOBbiH a.n;pec, no KOTOpbiM .ZJ;OJI)I(eH 60ITb HanpaBJieH OTBeT 3a5.lBMTeJIIO; 

3) CBe,z:t;eHM5.l 06 MH<PopMaQMM M ,z:t;OKyMeHTaX, He06XO,z:t;MMbiX .ZJ;JI5.l 
o6ocHoBaHM5.l M paccMorpeHMH )l(aJI06oi. 

CpoK npe.n;ocTaBJieHMH MH<PopMa:u;ww M .n;oKyMeHTOB, Heo6xo.n;MMhiX ,z:t;JIH 
o60CHOBaHM5.l M paCCMOrpeHM5.l )l(aJI06bi COCTaBJI5.leT 5 pa60'l:IMX ,z:t;Heii CO .ZJ;H5.l 
perwcrpa:u;ww 3a5.lBJieHM5.l. 

OcHoBaHMii .n;AA OTKa3a B npweMe 3a5.lBJieHM5.l He npe.n;ycMorpeHo. 

Cnoco60I MH<PopMwpoBaHMH 3a5.lBMTeJI5.l o nopH.n;Ke no.n;a'l:IM 
M paCCMOTpeHM5.l )l(aJI06bi 

118. I1H<PopMa:o;MH o nopH.n;Ke no.n;a'l:IM M paccMorpeHMH )KaJI06oi 
pa3Mem:aeTc5.l: 

- Ha MH<PopMaQMOHHbiX CTeH,z:t;aX, pacnOJIO)KeHHbiX B MMHMCTepCTBe, :o;eHrpe 
no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHOIX ycnyr, M<l>L(; 

- Ha o<Pw:u;wanoHhiX caiiTax MMHMCTepcTBa, :u;eHTpoB no npe.n;ocTaBJieHMIO 
rocy.n;apcTBeHHOIX ycnyr, M<l>L(; 

- Ha E.n;MHOM nopTane rocy.n;apcTBeHHOIX M MYHMQMnaJihHbiX ycnyr 

( <ilYHKll;HH). 
119. I1H<PopMaQMIO 0 nop5.l.rt;Ke no.n;aqlf M paCCMOrpeHM5.l )KaJI06bi MO)KHO 

nonyqMTo: 
- nocpe,z:t;CTBOM Tene<POHHOH CB5.l3M no HOMepy MMHMCTepCTBa, :o;eHTpa no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M <l> L(; 
- nocpe,z:t;CTBOM <PaKCMMMJibHOfO C006m;eHM5.l; 
- npw nwqHoM o6pam:eHMM B MMHMCTepcTBe, :u;eHTpe no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>L(; 
- B MMHMCTepcTBe, :u;eHrpe no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr no 

3JieKTpOHHOH noqTe; 
npw nMCbMeHHOM o6pam;eHMM B MMHMCTepcTBO, :u;eHrp no 

npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr; 
- nyTeM ny6JIM'l:IHOfO MH<PopMHpOBaHM5.l. 
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IIpiiJIO)KeHIIe N2 1 
K A.n,MIIHIICTpaTIIBHoMy pernaMeHTY 

npe.n,OCTaBJieHIDI rocy.n,apCTBeHHOH ycnyrii 
no Bhi.n,aqe y.n,ocToBepeHII5I 

(.n,y6JIIIKaTa Y.lJ.OCTOBepeHII5I) 
IIHBaJIII.n,a 0 npaBe Ha JihrOTbi 

l ocy.n,apCTBeHHOe 6IO.n,)KeTHOe yqpe)K.n,eHIIe 
Pecny6JIIIKII KoMII «l(eHTp no npe.n,ocTaBJieHIIIO 

rocy.n,apCTBeHHbiX ycnyr B ccpepe COQIIaJibHOH 
3aiD;IIThi HaceneHII5I _________ » 

3A51BJIEHHE 

IIporny npe.n,ocTaBIITh rocy.n,apcTBeHHYIO ycnyry no Bhi.n,aqe: 

0 Y.lJ.OCTOBepeHII5I IIHBaJIII.n,a 0 npaBe Ha JihrOThi; 

0 .n,y6JIIIKtHa Y.lJ.OCTOBepeHII5I IIHBaJIII.n,a 0 npaBe Ha JibrOTbi. 

06CT05ITeJihCTBa 3aMeHhi 

Y.lJ.OCTOBepeHII5I 
MecTo nonyqeHII5I 
y.n,OCTOBepeHII5I 

3a5IBIITeJih 

<l>MO 
):(aTa pO)K.lJ.eHIDI 

MecTo po)K.n,eHmi 

A.n,pec MeCTa )KIITeJihCTBa 

A.n,pec MecTa npe6biBaHII5I 
):(oKyMeHT, Y.lJ.OCTOBep5IIOID;IIH 
JIIfqHOCTb 

IIpe.n,cTaBIITeJih 

<l>MO 
):(aTa po)K.lJ.eHII5I 

MecTo po)K.n,eHII5I 

A.n,pec MeCTa )KIITeJihCTBa 

A.n,pec MecTa npe6I>IBaHIDI 
):(oKyMeHT, y.n,oCTOBep5IIOID;IIH 
JIIfqHOCTb 

):(oKyMeHT, 
no.n,TBep)K.n,aiOID;IIH 
nOJIHOMOqif5J: npe.n,cTaBIITeJI5I 



KoHTaKTHbie 

,n;aHHbie 

TenecpoH 

3JieKTpOHHmi 

noqTa 
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Cnoco6 yBe,n;oMJieHIDI o npHHHTOM perneHHH 

B Be,n;oMCTBe 

M<I>U: 

IJoqTOBbiM OTnpaBJieHHeM 

ITo a.n;pecy 3JieK1'pOHHoii 

noqTbi 

N~ HaHMeHoBaHHe ,n;oKyMeHTa KoJIHqecTBO 

JIHCTOB 

OpHrHHaJI IIo,n;Jie)I(HT 

/KOllHH B03BpaTy 

5I npe.n;ynpe)l(,n;eH( a), qTo rocy.n;apcTBeHHaH ycnyra, npe.n;ocTaBJieHHaH 

HenpaBOMepHO BCJie,ll;CTBHe npe,n;cTaBJieHIDI MHOIO ,ll;OKyMeHTOB C 3aBe,ll;OMO 

HeBepHbiMH CBe,n;eHHHMH, COKpbiTHH ,n;aHHbiX, BJIHHIOIIJ;HX Ha npe.z:t:OCTaBJieHHe 

rocy,n;apCTBeHHOH ycJiyrH, B3biCKHBaeTC5l B ycTaHOBJieHHOM 3aKOHO,ll;aTeJibCTBOM 

nopH,n;Ke. 

5I cornaceH (Ha) Ha npoBe,n;eHHe npoBepKH npe,n;cTaBJieHHbiX MHOIO cBe,n;eHHii. 

IIo,n;nHco/<I> HO 

PACITMCKA-YBE)J;OMJ1EHI1E 

3aHBJieHHeH,ll;OKyMeHThlrp. ______________________________________ _ 

Ha npe,n;ocTaBJieHHe rocy,n;apcTBeHHoii ycnyrH no Boi,n;aqe y,n;ocToBepeHIDI 

(,n;y6JIHKaTa y,z:t;OCTOBepeHHH) HHBaJIH,z:t;a 0 npaBe Ha JibrOTbl 

npHHHJI Cllel(HaJIHCT 

( llO,ll;llHCh) (pacrnmppoBKa no,n;nHcH) 
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II epeqeHb npe,n;cTaBneHHbiX ,ll;OKyMeHTOB 

N2 n/n HaHMeHOBaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHan IIo,n;ne)KHT 
llHCTOB IKOITH51 B03BpaTy 

1. 

2. 

3. 

CpoK npHH51TH51 perneHH51 

KoHTaKTHbiM Tene<PoH 

Pe)KHM pa6oTbi 

PerHcrpau;HoHHbiM N2 ,lJ;aTa npHeMa ,ll;OKyMeHTa IIo,n;nHcb 
( <PaMHllH51, HHHI(Mallbl) 



« 
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IlpHno)l(eHHe N!:! 2 
K A,n;MHHMCTpaTMBHOMY pernaMeHTY 

rrpe.n;ocTaBnemrn rocy.n;apcTBeHHOH ycnyrH 
no Bhi,n;at:Ie y.n;ocToBepeHH.H 

(,n;y6nHKaTa y,n;OCTOBepeHH51) 
HHBallH)J;a 0 rrpaBe Ha llhfOThl 

lbo6pa)l(eHHe rep6a 

KOMH PECIIYEJillKACA Y,[OK, 
Y,[OKOH MO!MO,[(AH ,[(A COI(HAJibH05I ,[(OP1>5IH 

~CTEPCTBOJIOH 
TIIIOKTO,[( 

~CTEPCTBO TPY,[(A, 3AH5ITOCTH 
l1 COI(HAJibHOH 3AIIJ;l1Tbl 

PECIIYEJIHKH KOMH 

IIPHKA3 
» 20 r. ---

r. CoiKThiBKap 

0 Bhi,n;at:Ie y.n;ocToBepeHH51 (.n;y6nHKaTa y.n;ocToBepeHH.H) 

HHBallH)J;a 0 rrpaBe Ha llhfOThl 

Bo HCIIOnHeHHe IIOCTaHOBlleHH51 MHHHCTepCTBa Tpy,n;a H COQHallhHOfO 

pa3BHTH.H PoccHHCKOH <l>e.n;epaQHH OT 11 OKT.H6p.H 2000 r. N!:! 69 «06 yTBep)l(,n;eHHH 

HHCTPYKQHH o rrop.H,n;Ke H ycnoBH.HX peanH3aQHH rrpaB H nhroT BeTepaHoB 
BenHKOH OreLiecTBeHHOH BOHHhi, BeTepaHOB 6oeBhiX .n;e:H:cTBHH, HHhiX 
KaTeropHH rpa)l(,ll;aH, ycTaHOBlleHHhiX <l>e,n;epanbHhiM 3aKOHOM «0 BeTepaHaX» H 
B cooTBeTCTBHH c rrocTaHoBneHHeM CoBeTa MHHHcrpoB CCCP OT 23 cpeBpan.H 

1981 r. N!:! 209 «06 YTBep)l(.n;eHHH IIono)l(eHH.H o nhroTax ,n;n.H HHBanH,n;OB 

0Tet:IeCTBeHHOH BOHHhi H ceMe:H: rrorH6rnHx BOeHHocny)l(arn;Hx», 

IIPHKA3biBAIO: 
BI>I,n;aTh y.n;ocToBepeHHe (.n;y6nHKaT y.n;ocToBepeHH.H) HHBanH.n;a o rrpaBe Ha 

llhfOThl Clle)J;)'IOIIJ;HM rpa)I()J;aHaM, IIpO)I(HBaiOIIJ;HM Ha TeppHTOpHH 

MYHHQHIIanhHoro o6pa3oBaHH.H'ropo.n;cKoro oKpyra (MYHHQHIIanhHoro pa:H:oHa) 
« ________ », cornaCHO CIIHCKy: 
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I I 

MHHMCTIJ (3aMeCTHTeJib MHHHCTpa) 

( IIO,ll;IIHCb) (paciiimppOBKa IIO)::t;IIHCH) 



« 
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IlpHJIO)KeHHe N2 3 
K A,n;MHHHCTpaTHBHOMy perJiaMeHTY 

rrpe,n;ocTaBJieHH51 rocy,n;apcTBeHHoii ycJiyrH 

no BI>I,n;aqe y,n;ocToBepeHH51 

(,n;y6JIHKaTa y,n;oCTOBepeHH51) 

HHBaJIH,IJ;a 0 rrpaBe Ha JibrOTbi 

¥bo6pa)KeHHe rep6a 

KOMI1 PECIIYEJIMKACA Y )J)K, 
Y,[l;)KOH MOf'MOL(AH ,[(A COIJ,HAJibH05I ,[(OP'b5IH 

~CTEPCTBOJIOH 
TlliOKTO,[( 

~CTEPCTBO TPY,[(A, 3AH5ITOCTH 

H COlJ,l1AJibHOH 3AIJJ;HT1I 

PECIIYEJIMKH KOMH 

IIPMKA3 

» ___ 20 r. 
r. CoiKTbiBKap 

N2 ---

06 OTKa3e B Bbi,IJ;aqe y,n;oCTOBepeHH51 (,n;y6JIHKaTa y,n:OCTOBepeHH51) 

HHBaJIH,IJ;a 0 rrpaBe Ha JibrOTbi 

B cooTBeTCTBHH c rrocTaHOBJieHHeM MHHHCTepcTBa Tpy,n;a H coQHaJibHoro 

pa3BHTH51 PoccHiicKoii <t>e,n;epaQHH OT 11 OKT516p51 2000 r. N2 69 «06 YTBep)K,n;eHHH 

HHCTPYKQHH o rropH,n;Ke H ycJIOBH51X peaJIH3aQHH rrpaB H JII>roT BeTepaHoB BeJIHKoii 

0TeqecTBeHHOH BOHHbi, BeTepaHOB 6oeBbiX ,n;eHCTBHH, HHbiX KaTeropHii: rpa)K,IJ;aH, 

ycTaHOBJieHHbiX <f>e,n;epaJibHbiM 3aKOHOM «0 BeTepaHaX», C IIOCTaHOBJieHHeM 

CoBeTa MHHHCTpoB CCCP oT 23 <PeBpaJI51 1981 r. N2 209 «06 yTBep)K,n;eHHH 

IlOJIO)KeHH51 0 JibrOTaX ,Il;JI51 HHBaJIH,Il;OB 0TeqecTBeHHOH BOHHbi H CeMeH IIOrH6IIIHX 

BOeHHOCJiy)Karn;HX», 

IIPMKA3biBAJO: 

0TKa3aTb B Bbi,IJ;aqe y,n;OCTOBepeHH51 (,n;y6JIHKaTa y,n;OCTOBepeHH51) HHBaJIH,n:a 

0 rrpaBe Ha JibrOTbi BBH,IJ;Y OTCYTCTBH51 OCHOBaHHH, ycTaHOBJieHHbiX 

IIocTaHOBJieHHeM MHHHCTepcTBa Tpy,n;a H COQHaJibHoro pa3BHTH51 PoccHiicKoii 

<t>e.n;epaQHH OT 11 OKT516p51 2000 r. N2 69 «06 YTBep)K,n;eHHH HHCTPYKQHH o 
rropH,n;Ke H ycJIOJ3H51X peaJIH3aQHH rrpaB H JibrOT BeTepaHOB BeJIHKoii 

OTeqecTBeHHOH BOHR, BeTepaHOB 6oeBhiX ,n;eiicTBHii, HHbiX KaTeropHii 

rpa)K,IJ;aH, ycTaHOBJieHHbiX <f>e,n;epaJibHbiM 3aKOHOM «0 BeTepaHaX», 

cJie,n;)'IO:rn;HM rpa)K,n;aHaM, rrpo)KHBaiO:rn;HM Ha TeppHTopHH MYHHQHIIaJibHoro 



49 

o6pa30BaHIDI ropO,z:t;CKOfO OKpyra (MYHH:U;IHiaJibHOfO paHOHa) « _____ », 
COfJiaCHO CIIHCKy: 

N~ <l>aMHJIH51, J1M51, 0TlleCTBO lO.IJ: pO)K.IJ:eHIDI 0CHOBaHH51 

rr/rr OTKa3a B Bbi.IJ:alle 

y.n:ocToBepeHH51 

(.n:y6JIHKaTa 

y.n:ocToBepeHHH) 

MHHHCTp (3aMeCTHTeJib MHHHCTpa) 

( IIO.IJ:IIHCb) (pacnm<PpoBKa IIO.IJ:IIHCH) 
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I1p1IJIO:JKeHMe N!! 4 
K A.n;MIIHIIcrpaTIIBHOMY perJiaMeHTY 

npe.n:ocTaBJieHII51 rocy.n;apcTBeHHo:H: ycJiyrii 
no Bbi.n;a-qe y.n;ocToBepeHII51 

(.n:y6JIIIKaTa y.n:ocToBepeHII51) 
IIHBaJIII.[(a 0 npaBe Ha JibrOTbi 

(<l>opMa) 

EJiaHK rocy.n;apcTBeHHoro 6IO.n;:JKeTHoro y-qpe:JK.n;eHII51 Pecny6JIIIKII KoMII 

«l(eHTp no npe.n:ocTaBJieHIIIO rocy.n:apcTBeHHbiX ycJiyr 

B c<l>epe COU:IIaJibHOH 3alll,IITbi HaCeJieHH51 » 

(<I> .H. 0. 3a51BIITeJI51) 

(a.n:pec) 

YBE,ll;OMflEIDIE 

o Bbi.[(a"l!e y.n:ocToBepeHH51 (.n:y6JIIIKaTa y.n:ocToBepeHII51) 

OT ____ _ N!! ------

YBa:JKaeMa51(hl:H:) _____________________ __ 

(<I> .H. 0. 3a51BIITeJI51) 

Baiiie 3a51BJieHIIe II npiiJIO:JKeHHbie K HeMy .n;oKyMeHTbi Ha noJiy"l!eHIIe 

Y.ll:OCTOBepeHII.51 (.n;y6JIIIKaTa Y.ll:OCTOBepeHII51) IIHBaJIII.[(a 0 npaBe Ha JibrOTbi 

paCCMOTPeHO. 
ITo pe3yJibTaTaM paccMOTPeHII51 Bcex npe.n;cTaBJieHHbiX .n;oKyMeHTOB 

Ilp1IKa30M MIIHIICTepcTBa TPY.n:a, 3aH51TOCTII II cou;IIaJibHO:H: 3alll,IITbi Pecny6JIIIKII 

KoMII oT « » __ 20_ r. N!! __ npiiAATO peiiieHIIe o Bbi.[(a"l!e 

Y.ll:OCTOBepeHII51 (.n;y6JIIIKaTa Y.ll:OCTOBepeHII51) IIHBaJIII.[(a 0 npaBe Ha JibrOTbi. 

O<l>opMJieHHOe y.n:ocToBepeHIIe Heo6xo.n;IIMO noJiy"l!IITb no a.n:pecy: 

Ilp1I ce6e IIMeTb .[(OKyMeHT, Y.ll:OCTOBep5110lll,IIH JIII"l!HOCTb. 

CnpaBKII no TeJie<l>oey: ______ _ 

,ll;IIpeKTOp u;eHTpa 
no npe.n:ocTaBJieHIIIO 
rocy.n;apcTBeHHbiX ycJiyr 

(no.n;niiCb) (paciii1I<flpoBKa no.n;niiCII) 
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IlpiiJIO)I{eHIIe NQ 5 
K A,n;MIIHIICTpaTIIBHoMy perJiaMeHTY 

ITpe,n;ocTaBJieHII.H rocy.n;apcTBeHHoii ycJiyrii 

ITO Bbi.[(aqe Y.l1:0CTOBepeHII51 

(,n:y6JIIIKaTa Y.l1:0CTOBepeHII51) 

IIHBaJIII.[(a 0 ITpaBe Ha JihrOTbi 

(<PopMa) 

EJiaHK rocy.n;apcTBeHHoro 6IO,n:)l{eTHoro yqpe)l{.n;eHII51 PeciTy6JIIIKII KoMII 

«U:eHTp ITO ITpe.[(OCTaBJieHIIIO rocy,n:apCTBeHHbiX ycJiyr 

B c4lepe COI(IIaJibHOH 3ai . .U:IITbi HaCeJieHII51 » 

( <l> .H. 0. 3a51BIITeJI51) 

(a.n;pec) 

YBE,[(OMJIEHHE 

06 OTKa3e B Bbi,IJ;aqe Y.D:OCTOBepeHII51 (,n:y6JIIIKaTa y,n:OCTOBepeHII51) 

OT ____ _ NQ ------

YBa)l{aeMa.H(hlii) ______________________ _ 

( <l> .H. 0. 3a51BIITeJI51) 

Barne 3a.HBJieHIIe II ITPIIJIO)I{eHHbie K HeMy ,n:oKyMeHThi Ha IToJiyqeHIIe 

y,n:OCTOBepeHII51 (,n;y6JIIIKaTa Y.D:OCTOBepeHII51) IIHBaJIII.[(a 0 ITpaBe Ha JihrOTbi 

paCCMOrpeHO. 

ITo pe3yJihTaTaM paccMorpeHII.H Bcex ITpe,n:cTaBJieHHhiX ,n;oKyMeHTOB I1piiKa30M 

MIIHIICTepcTBa rpy,n;a, 3aH.HTOCTII II cou;IIaJihHoii 3ai.U:IIThi PeciTy6JIIIKII KoMII 

oT « » 20 r. NQ ITpiiH.HTO perneHIIe o6 OTKa3e B Bhi,n;aqe 

y,n;OCTOBepeHII51 (,n:y6JIIIKaTa y,n;oCTOBepeHII51) IIHBaJIII.[(a 0 ITpaBe Ha JibrOThl ITO 

CJie,n:yiOI.u;IIM OCHOBaHII51M ____________________________________ _ 

(yKa3aTb OCHOBaHIIe OTKa3a) 

CITpaBKII ITO TeJie<Poey: ______ _ 

,[(IIpeKTOp l(eHTpa 

ITO ITpe,n:OCTaBJieHIIIO 

rocy.n;apcTBeHHhiX ycJiyr 

(ITO.[(ITIICb) (paCIIIII<PpoBKa ITO.[(ITIICII) 
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IIpHno)KeHHe N!:! 6 
K A,n;MHHHCTpaTHBHOMY pernaMeHTY 

npe.n;ocTaBneHH51 rocy.n;apcTBeHHOH ycnyrH 
no Bhi,n;aqe y.n;ocToBepeHH51 

(,n;y6nHKaTa y,n;oCTOBepeHH51) 
HHBanH.n;a o npaBe Ha norOThi 

PeKoMeH.n;yeMa51 cpopMa 

(HaHMeHOBaHHe rocy,n;apCTBeHHOrO 6IO)l;)KeTHOrO 
yqpe)K.n;eHH51, M ci> I() 

OT ______________________________ _ 

( cpaMHnH51) 

(HM51, OTqecTBO (npH Han.Ifqlflf)) 
npo)KHBaiO:w:ero no a.n;pecy: ____ _ 

Ten., E-mail: (npH HanHqHH) __ _ 

3a51BneHHe 
06 HCnpaBneHHH ,n;onyru:eHHbiX oneqaTOK .If OIIlH60K 

IIpollly HcnpaBHTh .n;onyru:eHHDie oneqaTKH ( OIIlH6KH) B ocpopMneHHOM 
Ha Moe HM51 y.n;ocToBepeHHH (.n;y6nHKaTe y.n;ocToBepeHH51) N!:! ____ _ 

Cnoco6 HHcpopMHpoBaHH51 o pe3ynoTaTe paccMoTpeHH51 3a51BneHH51 (HY)KHOe 
no.n;qepKHYTo): 

- n.IfqHo; 
- noqTOBbiM OTnpaBneHHeM 

(.n;aTa) 

0TMeTKa 0 perHcrpa~HH 
(.n;aTa, BX. N!:!) 

( no,n;nHCb, pacnmcppOBKa no,n;nHCH) 
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IIp:miO)l(emre N2 7 
K A,n:MHHllCTpaTHBHOMY penmMeHTY 

npe,n:ocTaBneHHH rocy,n:apcTBeHHOM ycnyrH 

no Bhi,n:aqe y,n:ocToBepeHHH 

(,n:y6nHKaTa y,n:OCTOBepeHllH) 

llHBanH,n:a o npaBe Ha nhrOThi 

PeKoMeH,n:yeMaH <jlopMa 

rocy,n:apCTBeHHOe 6IO,n:)l(eTHOe yqpe)l(,ll;eHlle Pecny6nllKll KoMll 

«U:eHTp no npe,n:ocTaBneHHIO rocy,n:apcTBeHHhiX ycnyr B c<jlepe 

COI(llanhHOM 3all(llT.bi HaceneHllH » 
(Ha3BaHHe ropo,n:a, paH:oHa) 

(<DHO 3aHBllTenH) 
npO)l(HBaiOII(eMy (eli) no a,n:pecy: ________ _ 

Y Be,n:oMneHHe o6 OTKa3e 

B HcnpaBneHllll oneqaToK ll (Hnll) onm6oK, ,n:onyll(eHHhiX B ,n:oKyMeHTax, 

Bhi,n:aHHhiX B pe3ynhTaTe npe,n:ocTaBneHHH rocy,n:apcTBeHHOM ycnyrH 

Y Ba)l(aeM.biM -----------------------------
( <jlaMllnllH, llMH, OTqeCTBO 3aHBllTenH nonHOCT.biO) 

no pe3ynnTaTaM paccMOTPeHHH Barnero 3aHBneHHH OT « __ » 20 r., 

06 llCnpaBneHllll oneqaTOK ll (llnll) OIIIll60K, ,n:onyll(eHH.biX B ,ll;OKyMeHTaX, 

Bhi,n:aHHhiX B pe3ynnTaTe npe,n:ocTaBneHHH rocy,n:apcTBeHHOM ycnyrH, npHHHTO 

perneHHe o6 OTKa3e B HcnpaBneHllll oneqaToK ll (Hnll) ornH6oK no cne,n:yroll(HM 
npllqllHaM. _____________________________ __ 

CnpaBKll no Tene<jloey: ______ _ 

,[(On)l(HOCT.b OTBeTCTBeHHOrO nlll(a 
( no,n:nllC.b) (paCIIIll<jlpOBKa no,n:nllCll) 

0TMeTKa o perHcTpal(Hll: (,n:aTa, Hex. N2) 
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I1pHJIO)I{eHife NQ 8 
K A.n,MHHHCTpaTHBHoMy perJiaMeHTY 

npe.n,ocTaBJieHHH rocy.n,apcTBeHHOH ycJiyrH 
no Bhi.n,aqe y.n,ocToBepeHHH 

(.n.y6JIHKaTa y.n,ocToBepeHHH) 
HHBaJIH,[(a 0 npaBe Ha JibrOTbi 

(PeKOMeH.n,yeMbiH o6pa3eu;) 

(HaHMeHoBaHHe MHHHCTepcTBa, 
rocy.n,apcTBeHHoro 6IO.n,)l{eTHoro yqpe)l{.n,eHHH, M <l> U) 

OT ------------------------------------
( cpaMHJIH51) 

(HM51, OTqeCTBO (npH HaJIHqHH)) 
npo)I{HBaiO:rn;ero no a.n,pecy: ______________ _ 

TeJI., E-mail: (npH HaJIHqHH) _______ _ 

)l(AJIOEA 

ITporny paccMOTPeTh )l{aJio6y Ha perneHHe, .n;eiicTBHe ( 6e3.n,eiicTBHe) 

(HaHMeHoBaHHe u;eHTPa no npe.n,ocTaBJieHHIO rocy.n;apcTBeHHOH ycJiyrH, M<l>II;, 

<lJaMHJIH51, HM51, OTqeCTBO ,[(OJI)I{HOCTHOrO JIHIJ;a, cneiJ;HaJIHCTa IJ;eHTPa no 

npe.n,ocTaBJieHHIO rocy.n,apcTBeHHhiX ycJiyr, M<l>II;, perneHHH H .n,eiicTBHH 

(6e3,[(eHCTBHe) KOTOpbiX 06)1{aJIYIOTC51) npHH51TOe ( ocy:rn;eCTBJieHHOe) B XO,[(e 

npe.n,ocTaBJieHH51 rocy.n,apcTBeHHOH ycJiyrH: 

(yKa3aTb CBe.n,eHH51 06 06)1{aJiyeMbiX peiiieHH51X, .n,eHCTBH51X (6e3,[(eHCTBHH), 
a TaK)I{e ,[(OBO,[(bl, Ha OCHOBaHHH KOTOpbiX 3a51BHTeJih He COrJiaCeH 

C perneHHeM H .n,eHCTBHeM (6e3,[(eHCTBHeM)) 
B no.n,TBep)l{.n;eHHe BhiiiieH3JIO)I{eHHoro npHJiaraiO cJie.n;yiO:rn;He .n,oKyMeHThi: 

1. 

2. 
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3. 

0TBeT nporny HanpaBHTb no a.n;pecy: 

(yKa3aTb a,n;pec ::meKrpOHHOH noqTbl (npH Ha.JIHqHH), noqTOBbiH a,n;pec, 
no KOTOpbiM ,ll;OJDKeH 6biTb HanpaBJieH OTBeT) 

( no,n;nHCb, pacrnmppOBKa no,n;nHCH) 

TenecpoH _____ _ Pe)I(HM pa6oThi __________ _ 

0TMeTKa 0 perHCTpaii;HH )l(a.JI06bi 
(,n;aTa, BX. N~) ». 


