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« /:;~> II 2021 r. -----<--;..._ __ 

r. CbiKTbiBKap 

06 YTBep~euuu ~MuuucTpaTHBHoro perJiaMeuTa npe}J;OCTaBJieuuH 

rocy.z:.apcTBenuou ycJiyru no na3naqeuuro u BbiUJiaTe e~ero.z:.uou .z:.eue~uou 

~biUJiaTbi }];JIB no.z:.roTOBKH pe6euKa (.z:.eTeil) K o6yqeuuro B o6pa3oBaTeJihHOH 

opraHH3aD;HH CeMbHM, HMeiOUJ,HM CeMb H 6oJiee HeCOBeprneHHOJieTHHX }J;eTeU 

Bo HcnonHemm <l>e.n;epanhHoro 3aKoHa OT 27 momr 2010 r .. M~ 210-<1>3 

«06 opraHH3aiJ;HH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX H MYHHIJ;HnaJihHbiX ycnyr», 

B cooTBeTCTBHH c nocTaHOBJieHHeM IlpaBHTeJihCTBa Pecny6nHKH KoMH OT 29 

HOH6pH 2011 r. N~ 532 «0 pa3pa6oTKe H YTBep)K,n;eHHH a,n;MHHHCT:paTHBHbiX 

pernaMeHTOB», nocTaHOBJieHHeM IlpaBHTeJihCTBa Pecny6nHKH KoMH oT 31 

,n;eKa6pH 2004 r. N~ 280 «0 Mepax no peanH3aiJ;HH 3aKOHa Pecny6JIHKH KoMH 

«0 cou;HanhHoii no.n;.n;ep)I(Ke HaceneHHH B Pecny6nHKe KoMH», npHKa3biBaro: 

1. Y TBep,n;HTb MMHHHCT:paTHBHhiii pernaMeHT npe.n;ocTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH no Ha3HaqeHHIO H BbiiiJiaTe e)KerO,D;HOH ,n;eHe)KHOH 

BbiiiJiaTbi ,D;JI5.l no,D;rOTOBKH pe6eHKa (,n;eTeii) K o6yqeHHIO B o6pa30BaTeJibHOH 

opraHH3aiJ;HH CeMbHM, HMelOIIJ;HM CeMb H 6onee HeCOBeprneHHOJieTHHX ,D;eTeii 

(,n;anee- a,n;MHHHCT:paTHBHbiH perJiaMeHT), COrJiaCHO npHJIO)KeHHIO. 

2. rocy.n;apCTBeHHbiM 6IO,D;)KeTHbiM yqpe)K,D;eHHHM Pecny6JIHKH KoMH -

u;eHT:paM no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B ccpepe cou;HaJibHOii 

3aiiJ;HThl HaceneHHH o6ecneqHTb npe.n;ocTaBneHHe rocy.n;apcTBeHHOH ycnyrH no 

Ha3HaqeHHIO H BbiiiJiaTe e)KerO,D;HOH ,D;eHe)KHOH BbiiiJiaTbi )J;JI5.l no,n;rOTOBKH pe6eHKa 

(,n;eTefi) K o6yqeHHIO B o6pa30BaTeJibHOH opraHH3aiJ;HH CeMbHM, HMelOIIJ;HM CeMb H 



2 

6onee HeCOBepmeHHOJieTHHX ,n;eTeH, B COOTBeTCTBlili C a,n;MHHHCTPaTHBHbiM 

pernaMeHTOM. 

3. KoHTponh 3a ncrronHeHHeM HacToH:rn;ero rrpHKa3a B03JIO)l(HTb Ha 

3aMeCTHTeJIH MHHHCTPa XoxnoBa A.B. 

4. HaCTOHIU;HH IIpHKa3 BCTyrraeT B CHJIY qepe3 10 ,li;Heii IIOCJie ero 

oqm:QHaJibHOrO orry6JIHKOBaHHH. 

MHHHCTP TPY.n:a, 3aHHTOCTH 

li CO:QliaJibHOH 3aiU;HTbl 

Pecrry6nHKH KoMH E.r. rpn6KoBa 
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Y TBep)l(,D;eH 

llpHKa30M 

MHHHCTepcTBa rpy.n;a, 3aH51TOCTH H 

cou;HarrhHOH 3aiiJ;HTbi Pecny6nHKH KoMH 

« 1h j{ 2021 r. N!2 ·f36'tJ 
(npHno)l(eHHe) 

A,ZJ;MIIHIICTP ATIIBHLIH PEr JIAMEHT 

llPE,LJ;OCTABJIEHIDI rOCY,LJ;APCTBEHHOH YCJIYrii 

flO HA3HA qEHIIIO II BblllJIATE EX\:ErO,LJ;HOH ,LJ;EHEX\:HOH 

BblllJIATbl ,LJ;JUI llO,l];I'OTOBKII PENEHKA ()J;ETEH) K OJiyqEHHIO 

B ONPA30BATEJILHOH OPrAHII3All;IIII CEML.RM, 

IIMEIOID;IIM CEML II NOJIEE HECOBEPIDEHHOJIETHIIX ,LJ;ETEH 

I. 06IIJ;He nono)l(eHH51 

llpe,n;MeT perynHpOBaHH51 a,D;MHHHCrpaTHBHOrO pernaMeHTa 

1.1. A,n;MHHHcrpaTHBHhiii pernaMeHT npe.n;ocTaBneHH51 rocy.n;apcTBeHHO:ii 

ycnyrH no Ha3HaqeHHIO H BhmnaTe e)l(ero,n;Hoii ,n;eHe)l(HOii BbmnaTbi ,n;n51 

no,n;rOTOBKH pe6eHKa (,n;eTeii) K o6yqeHHIO B o6pa30BaTenbHOH opraHH3aiJ;HH 

ceMb51M, HMeiOIIJ;HM ceMh H 6onee HecoBepmeHHoneTHHX ,n;eTeii (.n;arree -

a,n;MHHHCrpaTHBHbiH pernaMeHT, rocy,n;apCTBeHHa51 ycnyra) pa3pa6oTaH B u;emiX 

nOBbiiDeHH51 KaqecTBa H )l;OCTynHOCTH pe3ynhTaTOB npe,n;OCTaBneHH51 

rocy,n;apCTBeHHOH ycnyrH H ycTaHaBnHBaeT nOp5I,II;OK, nocne,n;oBaTenbHOCTb H 

CpOKH a,D;MHHHCrpaTHBHbiX npou;e,n;yp H a,n;MHHHCTpaTHBHbiX ,n;eiiCTBHH 

rocy.n;apcTBeHHbiX 6JO,n;)l(eTHbiX yqpe)l(,n;eHHii Pecny6nHKH KoMH - u;eHrpOB no 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr B c4>epe cou;HarrhHOii 3aiiJ;HTbi 

HaceneHH51 (.n;arree - u;eHrpbi no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr), 

nop51,n;OK B3aHMo,n;eiicTBH51 Me)l(,n;y u;eHrpaMH no npe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr H 3a51BHTen51MH npH npe,D;OCTaBneHHH rocy,n;apCTBeHHOH 

ycnyrH. 

B3aHMo,n;eiicTBHe u;eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr c 

rocy.n;apcTBeHHbiM aBTOHOMHbiM yqpe)l(,n;eHHeM Pecny6nHKH KoMH 

«MHoro<l>yHKIJ;HOHaribHbiM IJ;eHrp npe,n;OCTaBneHH51 rocy,n;apCTBeHHbiX H 

MYHHIJ;HnarrhHbiX ycnyr Pecny6nHKH KoMH» (.n;arree - M<I>I.D onpe.n;eAAeTc51 

cornameHHeM, 3aKnJOqaeMbiM Me)l(,n;y MHHHCTepcTBOM rpy.n;a, 3aH51TOCTH H 

cou;HarrbHOH 3aiiJ;HTbi Pecrry6nHKH KoMH (.n;arree- MHHHCTepcTBO) H M<I>U:. 
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Kpyr 3a.HBHTeneii 

1.2. 3aHBHTemiMH Ha npe,n:ocTaBneHHe rocy,n:apcTBeHHoii ycnyrH 

HBnHIOTCSI O,[(HH H3 pO,[(HTeneii (yChiHOBHTeneii), Maqexa, OTqlfM, HMeiO:rn;He CeMh If 

6onee HecoBepmeHHoneTHHX ,n:eTeii. 

CocTaB ceMhH onpe,n:enHeTcH c yqeTOM He ,n:ocTHrmHx Bo3pacTa 18 neT 

po,n:HhiX, ychiHOBneHHhiX ,n:eTeii, nachiHKOB H na,n:qepm~, npo)I(HBaiO:rn;Hx 

COBMeCTHO C pO,[(HTenHMH (pO,[(HTeneM (yChlHOBHTeneM), He COCTOH:rn;HM B 6paKe) 

Ha ,[(eHh o6pa:rn;eHHSI 0 npe,[(OCTaBneHHH Mephl CO~HaJihHOH no,n:,n:ep)I(Kif. 

CocTaB ceMhH onpe,n:enSieTcH 6e3 yqeTa: 

1) ,[(eTeii, B OTHOmeHHH KOTOphiX pO,[(HTenH B ycTaHOBneHHOM nopSI,[(Ke 

nHilleHhl pO,[(HTenhCKHX npaB HnH orpaHHqeHhl B pO,[(HTenhCKHX npaBaX, - Ha 

nepHO,[( nHmeHHSI pO,[(HTenhCKHX npaB HnH orpaHHqeHHSI B pO,[(HTenhCKHX npaBax; 

2) ,[(eTeH, ,[(OCTHrillHX B03pacTa 16 neT, 06oHBneHHhiX B ycTaHOBneHHOM 

nopSI,[(Ke nonHOCThiO ,n:eecnoco6HhiMH ( 3MaHCHnHpOBaHHhiMH ); 

3) ,[(eTeH B B03pacTe ,[(0 18 neT, BCTynHBillHX B 6paK. 

1.2.1. OT HMeHH 3aHBHTeneii B ~enHx nonyqeHHH rocy,n:apcTBeHHoii ycnyrH 

MOryT BhiCrynaTh nH~a, HMeiO:rn;He TaKoe npaBO B COOTBeTCTBHH C 

3aKoHo,n:aTenhcTBOM PoccHiicKoii <l>e,n:epa~HH, nH6o B CHJIY Ha,n:eneHHH HX 

3aHBHTenHMH B nopH,n:Ke, ycTaHoBneHHOM 3aKoHo,n:aTenhcTBOM PoccHiicKoii 

<l>e,n:epa~HH, COOTBeTCTByiO:rn;HMH nonHOMOqlfSIMH. 

Tpe6oBaHHH K nopH,n:Ky HHt}lopMHpoBaHHH 

o npe,n:ocTaBneHHH rocy,n:apcTBeHHoii ycnyrH 

1.3. TiopSI,[(OK nonyqeHHSI HHQlOpMa~HH nH~aMH, 3aHHTepeCOBaHHhiMH B 

npe,n:ocTaBneHHH rocy,n:apcTBeHHoii ycnyrH, no BonpocaM npe,n:ocTaBneHHH 

rocy,n:apCTBeHHOH ycnyrH If ycnyr, KOTOphie HBnHIOTCSI Heo6XO,[(HMhiMH If 

o6H3aTenhHhiMH ,n:nH npe,n:ocTaBneHHH rocy,n:apcTBeHHoii ycnyrH, cBe,n:eHHii o xo,n:e 

npe,n:ocTaBneHHH yKa3aHHhiX ycnyr, B TOM qHcne c Hcnonh30BaHHeM E,n:HHoro 

nopTana rocy,n:apcTBeHHhiX H MYHH~HnaJihHhiX ycnyr ( tPYHK~Hii), ot}lH~HaJihHoro 

caiiTa opraHa HcnonHHTenhHOH BnacTH Pecny6nHKH KoMH, npe,n:ocTaBnHro:rn;ero 

rocy,n:apcTBeHHyiO ycnyry. 

1.3 .1. HHQ.lopMa~HID no BonpocaM npe,n:ocTaBneHHH rocy,n:apcTBeHHoii 

ycnyrH, B TOM qHcne CBe,[(eHHSI 0 XO,[(e npe,[(OCTaBneHHSI rocy,n:apCTBeHHOH ycnyrH, 

nH~a, 3aHHTepeCOBaHHhie B npe,[(OCTaBneHHH ycnyrH, MOryT nonyqHTh 

Henocpe,[(CTBeHHO: 

- B MHHHCTepcTBe, B ~eHTPaX no npe,n:ocTaBneHHID rocy,n:apcTBeHHhiX ycnyr 

no Mecry cBoero npo)I(HBaHHH (npe6hiBaHHH), M<l>IJ;; 

- no cnpaBoqHhiM Tenet}loHaM; 

B ceTH I1HTepHeT (Ha OQlH~HaJihHOM caiiTe MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), ~eHTPOB no npe,n:ocTaBneHHID rocy,n:apcTBeHHhiX 

ycnyr); 
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nocpe,!I;CTBOM <l_le.n;epaJihHOH rocy.n;apCTBeHHOH HH<l_lopMaiJ;HOHHOH 

CHCTeMhi «E,!I;HHhiH nopTaJI rocy.n;apCTBeHHhiX H MYHHIJ;HnaJihHhiX ycnyr 

( <l_lyHKIJ;HH)» - gosuslugi.ru (.n;aJiee - E.n;HHhiH nopTaJI rocy.n;apcTBeHHhiX H 

MYHH:u;HnaJihHhiX ycnyr ( <l_lyHKIJ;HH)); 

- HanpaBHB nHChMeHHOe o6pai:u;eHHe B MlfHHCTepCTBO, :u;eHTP no 

npe,!I;OCTaBJieHHIO rocy.n;apCTBeHHhiX ycnyr qepe3 opraHH3aiJ;HIO noqTOBOH CBH3H 

JIH6o no 3JieKTPOHHOH noqTe. 

flH:u;a, 3aHHTepecosaHHI>Ie B npe.n;ocTasneHHH ycnyrH, snpase nonyqHTh no 

Tene<l_loHy HH<l_lopMaiJ;HIO no sonpocaM npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 

B Be)KJIHBOH <l_lopMe, 6biCTpO, qeTKO H no cyiiJ;eCTBY nOCTaBJieHHOrO BOnpoca. llpH 

KOHcyni>THpoBaHHH no Tene<l_loHy .n;oJI)KHOCTHOe JIH:u;o MHHHCTepcTBa, cne:u;HaJIHCT 

:u;eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr Ha3hiBaeT csoro <l_laMHJIHIO, 

HMH, o~ecTBO, ,!I;OJI)KHOCTh, a TaK)Ke HaHMeHoBaHHe CTPYKTypHoro 

no.n;pa3,!1;eJieHHH, B KOTOpoe o6paTHJIOCh JIHIJ;O, 3aHHTepecoBaHHOe B 

npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH. 11H<l_lopMHpoBaHHe no sonpocaM 

npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH no Tene<l_loHy He .n;OJI)KHO npeBhiiiiaTh 

15 MHHyT. 
llpH o6pai:u;eHHH JIHIJ;, 3aHHTepeCOBaHHhiX B npe,!I;OCTaBJieHHH ycnyrH, 

nocpe.n;CTBOM 3JieKTPOHHOH noqThi OTBeThi HanpaBJIHIOTCH B <l_lopMe 3JieKTPOHHOrO 

.n:oKYMeHTa no a.n;pecy 3JieKTpOHHOH no'qThi, YKa3aHHOMY B o6pai:u;eHHH, HJIH B 

nHCI>MeHHOH <l_lopMe no noqTOBOMY a.n;pecy, YKa3aHHOMY B o6pai:u;eHHH ( ecnH 

OTBeT B COOTBeTCTBHH C o6pai:u;eHHeM ,!I;OJI)KeH 6biTh HanpaBJieH B nHChMeHHOH 

<l_lopMe qepe3 opraHH3aiJ;HIO noqTOBOH CBH3H). 

HH<l_lopMHposaHHe 3aHBHTene:H: o nopH.n;Ke H ycnoBHHX npe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOH ycnyrH qepe3 M<I>:q ocyiiJ;eCTBJIHeTcH B cooTBeTCTBHH co 

CTaH.n;apTOM o6cny)KHBaHHH 3aHBHTene:H: npH npe.n;ocTaBneHHH rocy.n;apcTBeHHhiX 

H MYHHIJ;HnaJihHhiX ycnyr B M<I>:q, yTsep)K.n;eHHhiM nocTaHOBJieHHeM 

TipaBHTeJihCTBa Pecrry6nHKH KoMH oT 30 .n;eKa6pH 2017 N2 682 (.n;aJiee - CTaH.n;apT 

o6cny)KHBaHHH B M<I>:q). 
1.3.2. 11H<l_lopMa:u;HH no sonpocaM npe.n;ocTasneHHH ycnyr, KOTOpi>Ie 

HBJIHIOTCH He06XO,!I;HMhiMH H 06H3aTeJibHhiMH ,!I;JIH npe,!I;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, He npe.n;ocTaBJIHeTCH B CBH3H C OTCYTCTBHeM ycnyr, 

Heo6xo.n;HMhiX H o6H3aTeJihHhiX .n;nH npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH. 

1.4. llopH,!I;OK, <l_lopMa, MeCTO pa3MeiiJ;eHHH H cnoco6hi nonyqeHHH 

cnpasoqHOH HH<l_lopMaiJ;HH, B TOM qHCJie Ha CTeH.n;ax B MeCTaX npe,!I;OCTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH H ycnyr, KOTOpbie HBJIHIOTCH Heo6XO,!I;HMhiMH H 

o6H3aTeJihHhiMH ,!I;JIH npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH H B 

MHOro<l_lyHKIJ;HOHaJihHOM :u;eHTpe. 

HH<l_lopMa:u;HH o nopH.n;Ke npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnynr, a 

TaK)Ke rpa<l_lHK npHeMa rpa)K.n;aH .n;nH KOHCYJII>Ta:u;H:H: no sonpocaM npe.n;ocTaBneHHH 

rocy.n;apCTBeHHOH ycnyrH pa3MeiiJ;eHhi Ha HH<l_lopMaiJ;HOHHOM CTeH.n;e 

MHHHCTepcTBa, :u;eHTpos no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, B 

HH<l_lopMaiJ;HOHHhiX MaTepHaJiax (6poiiiiOpax, 6yKJieTax), Ha E.n;HHOM nopTaJie 
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rocy.n;apcTBeHHhiX M MYHMII;MIHUihHhiX ycnyr ( <l_JyHKII;MH), Ha o<l_JMII;MaJihHOM ca:HTe 

MMHMCTepcTBa, u;eHrpoB no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr. 

Ha o<l_JM:o;MaJihHOM ca:HTe MMHMCTepcTBa, u;eHrpoB no npe.n;ocTaBJieHMIO 

rocy.n;apCTBeHHhiX ycnyr, Ha E,n;MHOM nopTane rocy.n;apcTBeHHhiX M 

MYHM:o;MnaJihHhiX ycnyr ( <l_JyHK:o;M:H), B <l_Je.n;epaJihHOH rocy.n;apcTBeHHOH 

MH<l_JOpMaii;MOHHOH CMCTeMe «<l>e,n;epaJibHhiH peecrp rocy,n;apCTBeHHhiX M 

MYHM:o;MnaJihHhiX ycnyr ( <l_JyHKII;MH)» (.n;anee - PeecTp) pa3Meiii;eHa cne,n;yroiii;aH 

MH<l_JopMa:o;MH: 
- TeKCThi 3aKOHO)l;aTeJibHhiX M MHbiX HOpMaTMBHbiX npaBOBbiX aKTOB, 

co,n;ep)Kaii.J;MX HOpMbi, perJiaMeHTMpyiOIII;Me npe,n;ocTaBJieHMe rocy,n;apCTBeHHOH 

ycnyrM; 
- HaCTOHIII;MH a)l;MMHMCTpaTMBHhiH perJiaMeHT; 

- cnpaBOl:!HaH MH<l_JopMaii;MH: 

MecTo Haxo)K,n;eHMH M rpa<l_JMKM pa6oThi MMHMCTepcTBa ero crpyKTYPHhiX 

no,n;pa3,n;eneHMH, u;eHrpoB no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, 

y-qacTByiOIII;MX B npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM, a TaK)Ke M<I>IJ;; 

cnpaBol:!Hbie Tene<l_JoHhi crpyKTYPHhiX no,n;pa3,n;eneHMH MMHMCTepcTBa, 

:o;eHTPOB no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHhiX ycnyr, y-qacTByiOIII;MX B 

npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM, B TOM l:!MCJie HOMep TeJie<l_JO!Ia

aBTOMH<l_JOpMaTopa; 
a.n;pec o<l_JM:o;MaJihHhiX ca:HTOB MMHMCTepcTBa, u;eHTPOB no npe.n;ocTaBJieHMIO 

rocy,n;apCTBeHHhiX ycnyr B MH<l_JopMaii;MOHHO-TeJieKOMMYHMKaii;MOHHOH CeTM 

«11HTepHeT», co,n;ep)Kaii.J;MX MH<l_JopMaii;MIO 0 npe,n;OCTaBJieHMM rocy,n;apCTBeHHOH 

ycnyrM M ycnyr, KOTOpbie HBJIHIOTCH He06XO)l;MMbiMM M 06H3aTeJihHhiMM )l;JIH 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM; 

a.n;pec ca:HTa M<I>IJ;- http://mydocumentsll.ru/; 

a.n;pec E,n;MHoro nopTana rocy.n;apcTBeHHhiX M MYHM:o;MnaJihHhiX ycnyr 

( <l_lyHKII;MH). 
Ha E,n;MHOM nopTane rocy.n;apcTBeHHhiX M MYHM:o;MnaJihHhiX ycnyr 

( <l_JyHKII;MH) TaK)Ke pa3Meiii;aeTCH CJie.n;yiOIII;aH MH<l_)OpMaii;MH: 

a) MCl:lepnbiBaiOIII;MH nepel:leHb )l;OKYMeHTOB, He06XO)l;MMhiX )l;JIH 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM, rpe6oBaHMH K o<l_JopMJieHMIO 

yKa3aHHhiX .n;oKYMeHTOB, a TaK)Ke nepel:leHh .n;oKyMeHTOB, KOTOpbie 3aHBMTeJih 

BnpaBe npe,n;cTaBMTb no C06CTBeHHOH MHMII;MaTMBe; 

6)Kpyr3aHBMTene:H; 

B) cpoK npe.n;ocTaBJieHMH rocy.n;apcTBeHHo:H ycnyrM; 

r) pe3yJihTaThi npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM, nopH,n;OK 

npe,n;cTaBJieHMH )l;OKyMeHTa, HBJIHIOIII;erOCH pe3yJibTaTOM npe,n;OCTaBJieHMH 

rocy.n;apcTBeHHOH ycnyrM; 

,n;) pa3Mep rocy,n;apCTBeHHOH nOIIIJIMHhi, B3MMaeMOH 3a npe,n;OCTaBJieHMe 

rocy.n;apcTBeHHo:H ycnyrM; 

e) MCl:lepnbiBaiOIII;MH nepel:leHh OCHOBaHMH )l;JIH npMOCTaHOBJieHMH MJIM 

OTKa3a B npe)l;OCTaBJieHMM rocy,n;apCTBeHHOH ycnyrM; 
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)K) o npaBe 3aHBMTeJIH Ha .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)KaJIOBaHMe 

,n;eHCTBMH (6e3,n;eHCTBHH) II perneHMH, IIpHHHTbiX ( ocy:rn;ecTBJIHeMbiX) B XO,n;e 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM; 

3) <l.>opMDI 3aHBJieHMH (yBe,Zl;OMJieHMH, coo6:rn;eHHH), MCIIOJio3yeMDie IIpH 

npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH ycnyrM. 

HH<l.>opMa:QMH Ha E,n;MHOM nopTane rocy.n;apcTBeHHbiX II MYHM:QMIIaJibHbiX 

ycnyr ( <i>YHK:QHH) o nopH,n;Ke II cpoKax npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM 

Ha OCHOBaHMM CBe,n;eHMH, co,n;ep)KaiiJ;MXCH B PeeCTPe, npe,n;ocTaBJIHeTCH 3aHBMTemo 

6ecnJiaTHO . 
.lJ:ocryn K MH<l.>opMa:QMM o cpoKax II nopH,n;Ke npe.n;ocTaBJieHHH ycnyrM 

ocy:rn;eCTBJIHeTCH 6e3 BbiiiOJIHeHMH 3aHBHTeJieM KaKMX-JIM60 Tpe60BaHMH, B TOM 

qHCJie 6e3 MCIIOJib30BaHMH nporpaMMHOrO o6ecneqeHMH, ycTaHOBKa KOTOporo · Ha 

TeXHMqecKMe cpe,n;cTBa 3aHBHTeJIH TPe6yeT 3aKmoqeHMH JIH:QeH3MOHHoro MJIH 

HHoro cornarneHHH c npaBoo6na,n;aTeJieM nporpaMMHoro o6ecneqeHMH, 

npe,n;ycMaTpHBaiOIIJ;ero B3MMaHHe IIJiaTbi, perMCTPa:QMIO MJIM aBTOpH3a:QMIO 

3aHBMTeJIH MJIM IIpe,n;OCTaBJieHMe liM nepCOHaJibHbiX ,n;aHHbiX. 

II. CTaH,n;apT npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM 

HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM 

2.1. HaMMeHoBaHMe rocy.n;apcTBeHHOH ycnyrM: Ha3HaqeHHe II BbiiiJiaTa 

e)KerO,Zl;HOH ,n;eHe)KHOH BbiiiJiaTDI ,Zl;JIH IIO,ll;rOTOBKM pe6eHKa (,n;eTeif) K o6yqeHMIO B 

o6pa30BaTeJibHOH opraHH3a:QMM CeMbHM, MMeiOIIJ;HM CeMb H 6oJiee 

HecoBeprneHHOJieTHMX ,n;eTeii (.n;anee- e)Kero,n;HaH ,n;eHe)l(HaH BbiiiJiaTa). 

HaHMeHoBaHMe opraHa MCIIOJIHHTeJihHOH BJiacTM Pecny6JIMKM KoMH, 

npe.n;ocTaBJIHIO:rn;ero rocy.n;apcTBeHHyiO ycnyry 

2.2. rocy,n;apCTBeHHaH ycnyra IIpe,n;OCTaBJIHeTCH u;eHTPaMH IIO 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, B OTHOIIIeHMH KOTOpbiX 

~MHMCTepCTBO ocy:rn;eCTBJIHeT <i>YHK:QMM II IIOJIHOMOqMH yqpe,n;MTeJIH 

rocy.n;apcTBeHHDIX yqpe)K,n;eHMH Pecny6JIMKM KoMH . 

.lJ:JIH IIOJiyqeHMH rocy,n;apCTBeHHOH ycnyrM 3aHBMTeJib BIIpaBe o6paTMTbCH B 

nro6oH: ~<l>IJ; Ha TeppHTOpHH Pecny6JIMKM KoMM, ynoJIHOMoqeHHhiH Ha 

opraHM3a:QMIO B npe,n;OCTaBJieHHM rocy,n;apCTBeHHOH ycnyrM B qaCTH IIpHeMa II 

perMCTPa:QMM ,ll;OKyMeHTOB y 3aHBMTeJIH, 3aiipOCOB B opraHbl II opraHM3a:QMH, B 

paCIIOpH)KeHHM KOTOpbiX HaXO,Zl;HTCH He,ll;OCTaiOIIJ;He ,Zl;OKyMeHTbl ( CBe,n;eHHH), II 

BDI,n;aqM pe3yJioTaTa (yBe,Zl;OMJieHHH) IIpe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycJiyrM 

3aHBMTeJIIO. 

OpraHbi II opraHM3a:QMM, yqacTByiO:rn;Me B npe.n;ocTaBJieHMM rocy.n;apcTBeHHOH 

ycnyrH, B3aHMO,Zl;eHCTBMe C KOTOpbiMM He06XO,ll;HMO ,Zl;JIH npe,n;OCTaBJieHMH 

rocy.n;apcTBeHHOH ycnyrM 
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2.3. B rrpou;ecce rrpe,n;ocTaBJieHIUI rocy,n;apcTBeHHOM ycnyrH u;eHrp no 

rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr B3aHMO)J;eMCTByeT c: 

- IIeHCHOHHbiM cpoH,n;oM PoccHMCKOM <l>e,n;epau;HH - B qacTH 3arrpoca 

cBe,n;eHHM, yKa3aHHbiX B rro,n;rryHKTax 1, 2 rryHKTa 2.9 HacTO}IIIJ;~ro 

a,n;MHHHCrpaTHBHOrO perJiaMeHTa; 

- <l>e,n;epanbHOM HanoroBo:H: cny)K6o:H: PoccHH - B qacTH 3arrpoca cBe,n;eHHM, 

yKaJaHHbiX B rro,n;rryHKTe 3 rryHKTa 2.9 HaCTO}IIIJ;ero a,n;MHHHcrpaTHBHoro 

pernaMeHTa; 
- MHHHCTepcTBOM BeyTpeHHHX ,n;en no Pecrry6JIHKe KoMH - B qacTH 3arrpoca 

cBe,n;eHHM, yKa3aHHbiX B rro,n;rryHKTe 4 rryHKTa 2.9 HaCTO}IIIJ;ero 

a,n;MHHHCrpaTHBHOrO perJiaMeHTa. 

2.4. IIpH rrpe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycnyrH 3arrpem;aeTC}I 

rpe6oBaTb OT 3a}IBHTeJieM ocym;eCTBJieHH}I ,n;eMCTBHM, B TOM qMCJie COrJiaCOBaHMM, 

He06XO)J;HMbiX ,LI;JI}I rronyqeH~ rocy,n;apCTBeHHOM ycnyrM H CB}I3aHHbiX C 

o6pam;eHMeM B HHhie rocy,n;apcTBeHHbie opraHhi, opraHhi MecTHoro 

caMoyrrpaBJieH~, opraHM3aiJ;MH, 3a MCKJIIDqeHMeM rronyqeH~ ycnyr 11 rronyqeHM}I 

)J;OKYMeHTOB H HHcpOpMaiJ;HH, rrpe,n;OCTaBJI}JeMbiX B pe3yJibTaTe rrpe,n;OCTaBJieH~ 

TaKHX ycnyr, BKJIIOqeHHbiX B IJepeqeHb ycnyr, KOTOpbie }JBJI}JIOTC}I 

Heo6xo,n;MMbiMH H o6}13aTeJibHbiMH )J;JI}I rrpe,n;ocTaBJieHH}I rocy,n;apcTBeHHbiX ycnyr, 

yTBep)K,n;eHHbiM IIpaBHTeJibCTBOM Pecrry6JIMKH KoMM. 

OrrHCaHMe pe3yJibTaTa rrpe,n;ocTaBJieH~ rocy,n;apcTBeHHOM ycnyrM 

2.5. Pe3yJihTaTOM rrpe,n;ocTaBJieHH}I rocy,n;apcTBeHHOM ycnyrM }IBJI}IeTc}l: 

- IIpHH}ITHe pellleHH}I 0 rrpe,n;ocTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, 

HarrpaBJieHHe yBe)J;OMJieHH}I 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrM 

cornacHo rrpMJIO)KeHMIO N2 2 K HaCTO}IIIJ;eMy a,n;MMHMcrpaTMBHOMY pernaMeHzy H 

BbiiiJiaTa ,n;eHe)KHbiX Cpe,LI;CTB 3~BHTeJIIO; 

- IIpHH}ITHe peiUeHH}I 06 OTKa3e B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM 

ycnyrH H HaiipaBJieHHe yBe)J;OMJieH~ 06 OTKa3e B rrpe,n;OCTaBJieHHH 

rocy,n;apcTBeHHOM ycnyr11 cornacHo rrpMJIO)KeHMIO N2 2 K HacTO}IIIJ;eMy 

a,n;MHHHCrpaTHBHOMY perJiaMeHzy. 

CpoK rrpe,n;ocTaBJieH~ rocy,n;apcTBeHHOM ycnyrM, B TOM qMcne c yqeTOM 

He06XO,LI;HMOCTH o6pam;eHH}I B opraHH3al.l;HH, yqaCTByiOIIJ;He B IIpe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOM ycnyrM, CpOK rrpHOCTaHOBJieHH}I rrpe,n;OCTaBJieH~ 

rocy,n;apCTBeHHOM ycnyrM B CJiyqae, eCJIH B03MO)KHOCTb IIpHOCTaHOBJieH~ 

rrpe,n;ycMOTpeHa cpe,n;epaJibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH POCCHMCKOM <l>e,n;epaiJ;HH, 

3aKoHaMM H MHbiMH HopMaTHBHbiMH rrpaBOBbiMH aKTaMM Pecrry6JIMKH KoMM 

2.6. CpoKH rrpe,n;ocTaBJieHM}I rocy,n;apcTBeHHOM ycnyrH ,n;OJI)KHbi 

COOTBeTCTBOBaTb cpoKaM, ycTaHOBJieHHbiM IIOp}I,LI;KOM H YCJIOBH}IMH 
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npe,n;ocTaBJieHIDI e:>KerO,D;HOH ,n;eHe:>KHOH BbiiTJiaTbl ,n;JI.R no,n;rOTOBKH pe6eHKa 

(,n;eTeif) K o6yqeHHIO B o6pa30BaTeJibHOH opraHH3aiJ;HH CeMb.siM, HMeiOIIJ;HM CeMb H 

6onee HecoseprneHHOJieTHHX ,n;eTeii, yTsep:>K,n;eHHbiMH nocTaHOBJieHHeM 

IIpaBHTeJibCTBa Pecrry6JIHKH KoMH oT 31 ,n;eKa6p.s~ 2004 ro.n;a N!! 280 «0 Mepax no 

peanH3aQHH 3aKoHa Pecny6JIHKH KoMH «0 cou;HaJibHoii no.n;.n;ep:>KKe HaceneHIDI B 

Pecrry6JIHKe KoMH» (.n;anee- IIop.s~,n;oK). 

2.6.1. CpoK npe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH cKJia,n;b!BaeTC.si H3 

cpoKoB, YKa3aHHbiX B nyHKTax 3.6, 3.11, 3.16, 3.21 HaCTO.siiiJ;ero 

a,D;MHHHCTPaTHBHOrO perJiaMeHTa. 
2.6.2. PerneHHe o npe.n;ocTasneHHH ( OTKa3e B npe.n;ocTaBJieHHH) e:>Kero,n;Hoii 

,n;eHe:>KHOH BbiiTJiaTbl npHHHMaeTC.si IJ;eHTPOM no npe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr: 
a) B TeqeHHe 1 0 pa6oqHx .n;Heii co ,n;HR npe,n;cTaBJieHIDI 3a.RBHTeJieM 

.n;oKYMeHTOB, YKa3aHHbiX B rryHKTax 2.8, 2.9 HaCTO.siiiJ;ero a,n;MHHHCTPaTHBHoro 

pernaMeHTa (s cnyqae ecJIH ,n;oKyMeHTbi ( cse,n;eHIDI), YKa3aHHbie B nyHKTe 2.9 

HaCTO.siiiJ;ero a,D;MHHHCTpaTHBHOrO perJiaMeHTa, npe,D;CTaBJieHbl no HHHIJ;HaTHBe 

3a.RBHTeJI.si ); 
6) B TeqeHHe 5 pa6oqHX ,D;Heii CO ,D;H.R nocTynJieHH.si nOCJie,n;Hero OTBeTa Ha 

3anpoc u;eHTPa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHbiX ycnyr HJIH M<I>IJ; (s cnyqae 

ecJIH ,n;oKyMeHTbi ( cse,n;eHH.si), yKa3aHHbie B nyHKTe 2.9 HaCTO.siiiJ;ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa, He npe,n;cTaBJieHbl 3a.siBHTeJieM no C06CTBeHHOH 

HHHIJ;HaTHBe ). 
2.6.3. IJ;eHTP no rrpe.n;ocTasneHHID rocy.n;apcTBeHHbiX ycnyr nepeqHCJI.ReT 

e:>KerO,D;HyiO ,n;eHe:>KHYID BbiiTJiaTy rpa:>K,n;aHHHY Ha cqeT B cpHHaHCOBO-Kpe,n;HTHOM 

yqpe:>K,D;eHHH HJIH qepe3 opraHH3aiJ;HIO noqTOBOH CB.R3H ,D;O KOHIJ;a MeC.RIJ;a, 

cne.n;yroiiJ;ero 3a Mec.s~u;eM npHH.RTH.R perneHH.si o rrpe.n;ocTaBJieHHH e:>Kero,n;Hoii 

,n;eHe:>KHOH BbiiTJiaTbi. 
2.6.4. CpoK npHocTaHOBJieHH.si rrpe.n;ocTasneHH.si ycnyrH 3aKoHo,n;aTeJibCTBOM 

PoCCHHCKOH <l>e,n;epau;HH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <l>e.n;epau;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH, He npe.n;ycMOTPeH. 

2.6.5. B cnyqae o6Hapy:>KeHIDI oneqaTOK H (HJIH) ornH6oK B nonyqeHHOM 

3a.RBHTeJieM ,D;OKyMeHTe, .siBJI.siiOIIJ;eMC.si pe3yJibTaTOM IIpe,n;OCTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyrH, CpOK paCCMOTPeHH.R 3a.siBJieHIDI 06 HCnpaBJieHHH 

,n;onyiiJ;eHHbiX oneqaTOK H (HJIH) OIIlH60K B Bbi,D;aHHbiX B pe3yJibTaTe 

rrpe.n;ocTaBJieHIDI rocy.n;apcTBeHHoii ycnyrH ,n;oKyMeHTax cocTaBJI.ReT 8 pa6oqHx 

,n;Heii co ,n;H.R noczyrrneHH.si B u;eHTp no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr 

yKa3aHHoro 3a.siBJieHIDI. 

HopMaTHBHbie npaBOBbie aKTbi, perynHpyiOIIJ;He 

npe.n;ocTasneHHe rocy.n;apcTseHHoii ycnyrH 

2. 7. IIepeqeHb HOpMaTHBHbiX rrpasoBbiX aKTOB, perynHpyiOIIJ;HX 

npe.n;ocTaBJieHHe rocy.n;apcTBeHHOii ycnyrH, pa3MeiiJ;eH Ha ocpHIJ;HaJibHOM caiiTe 
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MHHHCTepcTBa (http:/ /mintrudsoc.rkomi .ru ), Ha E,n;HHOM nopTane 

rocy.n;apcTBeHHbiX H MYHHII;HnaJibHbiX ycnyr ( cpyHKII;Hii), B PeecTPe. 

llcqepnb!BaiDmHR nepeqeHb ,[(OKyMeHTOB, He06XO,[(HMbiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,[(JUI npe.[(OCTaBneHHH rocy,n;apCTBeHHOR 

ycnyrH, cnoco6bi HX nonyqeHHH 3aHBHTeneM, B TOM qHcne B 3neKTpOHHOR cpopMe, 

nopH.[(OK HX npe,n;cTaBneHHH 

2.8 . .[(nH nonyqeHHH rocy,n;apCTBeHHOR ycnyrH 3aHBHTeneM He n03,[(Hee 1 

,n;eKa6pH TeKymero yqe6Horo ro.n;a caMOCTOHTenbHO npe.n;ocTaBmiiDTCH B u;eHTP no 

npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr no Meczy JKHTenbCTBa HnH 

npe6biBaHHH HnH B M<l>IJ, 3aHBneHHe o npe.n;ocTaBneHHH rocy;ZJ;apcTBeHHoii ycnyrH 

(no cpopMe cornacHo npHnoJKeHHID N~ 1 K HacToHmeMy a,n;MHHHCTPaTHBHOMY 

pernaMeHzy). 

Bbi6op 3aHBHTeneM cnoco6a ero yBe,n;oMneHHH o npHHHTOM perneHHH, a 

TaKJKe cnoco6a Bbi,n;aqH pe3ynhTaTa npe.n;ocTaBneHHH rocy.n;apcTBeHHOR ycnyrH 

ocymeCTBnHeTCH 3aHBHTeneM Ha CTa,[(HH no,n;aqH 3aHBneHHH 0 npe,n;OCTaBneHHH 

rocy.n;apcTBeHHoii ycnyrH H yKa3biBaeTcH 3aHBHTeneM Henocpe,n;cTBeHHO B 

3aHBneHHH. 

B cnyqae ecnH OT HMeHH 3aHBHTenH ,[(eRCTByeT nHII;O, HBAAIOmeecH ero 

npe,n;cTaBHTeneM B cooTBeTCTBHH c 3aKoHo,n;aTenbcTBOM PoccHiicKoii <l>e.n;epau;HH, 

TaKJKe npe,n;cTaBAAeTCH ,[(OKyMeHT, y,n;OCTOBepHIDmHR nHqHOCTb npe,n;cTaBHTeAA, H 

,[(OKYMeHT, nO,[(TBep)l(,[(aiDmHR COOTBeTCTBYIDmHe nonHOMOqJiH, 

,ZJ,ocToBepHOCTb npe,n;cTaBneHHbiX cBe.n;eHHii, YKa3aHHbiX B 3aHBneHHH, a 

TaKJKe HHcpOpMHpOBaHHOCTb 3aHBHTenH 06 OTBeTCTBeHHOCTH 3a ,[(OCTOBepHOCTb 

npe,n;cTaBneHHbiX CBe,[(eHHR nO,[(TBepJK,n;aiOTCH no,n;nHCbiO 3aHBHTeAA. 

3aHBneHHe no,n;nHCbiBaeTCH 3aHBHTeneM C npOCTaBneHHeM ,n;aTbi 3anonHeHHH 

3aHBneHHH. 

K 3aHBneHHID npHnaraiOTCH TaKJKe cne.n;yromHe ,n;oKyMeHTbi B o,n;HoM 

3K3eMnnHpe: 

1) ,[(OKYMeHT, y,n;OCTOBepHIDmHR nHqHOCTb rpaJK,[(aHHHa (npe,n;OCTaBAAeTCH 

TOnbKO ,[(nH npoCMOTPa ( CHHTHH KOnHH) B HaqaJie OKa3aHHH ycnyrH); 

2) ,[(OKyMeHTbi, nO,[(TBepJK,n;aromHe pO.[(CTBeHHbie OTHOIIIeHHH qneHOB CeMbH 

( CBH,[(eTenbCTBO 0 pO)I(,[(eHHH - ,[(nH HeCOBeprneHHoneTHHX ,[(eTeR, He ,[(OCTHriiiHX 

B03paCTa 18 neT, CBH,[(eTenbCTBO 0 3aKniOqeHHH HnH paCTOplKeHHH 6paKa, 

CBH,[(eTenbCTBO 0 CMepTH O,[(HOrO H3 pO,[(HTeneii), Bbi,[(aHHbie KOMneTeHTHbiMH 

opraHaMH HHOCTPaHHOrO rocy,n;apCTBa, H HX HOTapHaJibHO y,n;OCTOBepeHHbiR 

nepeBO,[( Ha pycCKHR H3biK (npe.[(OCTaBnHIOTCH TOnbKO ,n;nH npOCMOTPa ( CHHTHH 

KOnHH) B Haqane OKa3aHHH ycnyrH); 

3) ,[(OKyMeHT, y,n;OCTOBepHIDmHR nHqHOCTb HeCOBeprneHHOneTHHX ,[(eTeR B 

B03pacTe OT 14 ,[(0 18 neT (npe.[(OCTaBAAeTCH TOnbKO ,[(nH npOCMOTPa (CHHTHH 

KOnHH) B Haqane OKa3aHHH ycnyrH). 

2.9. TiepeqeHb ,[(OKYMeHTOB, KOTOpbie 3aHBHTenb BnpaBe npe,n;CTaBHTb no 

C06CTBeHHOR HHHII;HaTHBe, TaK KaK OHM no,n;neJKaT npe,n;cTaBneHHIO B paMKaX 
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Me)J<Be,ll;OMCTBeHHOrO MH<J:lopMai.J;MOHHOrO B3aMMO)l;eHCTBMH, M MX 

Henpe,n;cTaBneHMe 3aHBMTeneM He HBnHeTCH OCHOBaHMeM )l;llH OTKa3a 3aHBMTeniO B 

npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrM: 

1) CBe,n;eHMH, nO,ll;TBep)J(,ll;aiOII(Me perMCTPai.J;MIO rpa)J()l;aHMHa B CMCTeMe 

MH,ll;MBM,ll;YallbHOrO ( nepCOHM<J:lM:o;MpOBaHHOrO) yqeTa; 

2) CBe,n;eHMH, no,n;TBep)J(,ll;aiOII(Me perMCTPai.J;MIO B CMCTeMe MH,ll;MBM)l;YallbHOrO 

(nepCOHM<J:lM:o;MpOBaHHOrO) yqeTa Ha pe6eHKa, ,ll;llH no,n;rOTOBKM K o6yqeHMIO B 

o6pa30BaTellbHOH opraHM3ai.J;MM KOTOporo rpa)J(,n;aHMHY npe,n;OCTaBnHeTCH 

e)J(ero,n;HaH .n;eHe)J(HaH BblnnaTa; 

3) ,ll;OKyMeHTbl, nO,ll;TBep)J(,ll;aiOII(Me pO,ll;CTBeHHble OTHOilleHMH qneHOB CeMbM 

( CBM)l;eTellbCTBO 0 pO)J()l;eHMM - )l;llH HeCOBepmeHHOlleTHMX )l;eTeif, He ,ll;OCTMrillMX 

B03paCTa 18 neT, CBM)l;eTellbCTBO 0 3aKniOqeHMM MllM paCTOp)J(eHMM 6paKa, 

CBM)l;eTellbCTBO 0 CMepTM O)l;HOrO M3 pO,ll;MTeneif), 3a MCKniOqeHMeM Bbi,ll;aHHbiX 

KOMneTeHTHbiMM opraHaMM MHOCTpaHHOrO rocy,n;apCTBa; 

4) CBe,n;eHMH, nO,ll;TBep)J()l;aiOII(Me COBMeCTHOe npO)J(MBaHMe C rpa)J()l;aHMHOM 

HeCOBepmeHHOlleTHMX ,n;eTeif, yqMTbiBaeMbiX B COCTaBe ceMbM ,ll;llH 

npe.n;ocTaBneHMH e)J(ero.n;Hoif .n;eHe)J(HOH BhmnaTbi. 

2.1 0. )J;oeyMeHTbi, Heo6xo,n;MMbie .n;nH npe.n;ocTaBneHMH rocy.n;apcTBeHHoif 

ycnyrM, npe.n;ocTaBnHIDTCH 3aHBMTeneM cne.n;yiDII(MMM cnoco6aMM: 

- nMqHo (B u;eHTP no npe.n;ocTaBneHMIO rocy.n;apcTBeHHbiX ycnyr MnM M<I>IJ;); 

- nocpe.n;cTBOM noqToBoro OTnpaBneHMH (B u;eHTp no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHbiX ycnyr). 

B cnyqae HanpaBneHMH .n;oKyMeHTOB, yKa3aHHbiX B nyHKTax 2.8, 2.9 

HaCTOHII(ero a,n;MMHMCTPaTMBHOrO pernaMeHTa, noqTOBbiM OTnpaBneHMeM, 

no.n;nMHHMKM .n;oKyMeHTOB He HanpaBnHIDTCH, y.n;ocToBepeHMe BepHOCTM KOnMif 

npMnaraeMbiX ,ll;OKyMeHTOB M CBM)l;eTenbCTBOBaHMe nO,ll;llMHHOCTM no,n;nMCM Ha 

3aHBneHMM ocyll(eCTBnHIOTCH B ycTaHoBneHHOM 3aKoHo,n;aTenbCTBOM PoccMM:cKoif 

<l>e.n;epa:o;MM nopH.n;Ke. 

IJepeqeHb ycnyr, KOTOpbie HBllHIOTCH He06XO,ll;MMbiMM M o6H3aTellbHbiMM 

,ll;llH npe,n;OCTaBneHMH rocy,n;apCTBeHHOH ycnyrM, M CBe,n;eHMH 0 )l;OKJMeHTe 

(,n;oKyMeHTaX), Bbi)l;aBaeMOM (Bbi)l;aBaeMbiX) 3aHBMTeniO no pe3ynbTaTaM 

npe.n;ocTaBneHMH yKa3aHHbiX ycnyr 

2.11. Y cnyrM, KOTOpbie HBllHIOTCH He06XO,ll;MMbiMM M o6H3aTellbHbiMM )l;llH 

npe.n;ocTaBneHMH rocy.n;apcTBeHHoif ycnyrM, 3aKoHo,n;aTenbCTBOM PoccMifcKoif 

<l>e.n;epa:o;MM M 3aKoHo,n;aTenbCTBOM Pecny6nMKM KoMM He npe.n;ycMOTPeHbi. 

l1cqepnbiBaiOII(MH nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;MMbiX B COOTBeTCTBMM 

C HOpMaTMBHbiMM npaBOBbiMM aKTaMM ,ll;llH npe,ll;OCTaBneHMH ycnyr, KOTOpbie 

HBllHIOTCH He06XO,ll;MMbiMM M 06H3aTenbHbiMM )l;llH npe,n;OCTaBneHMH 

rocy.n;apcTBeHHOH ycnyrM, cnoco6bi Mx nonyqeHMH 3aHBMTeneM, B TOM qMcne B 

3lleKTpOHHOH <J:lopMe, nopH,ll;OK MX npe,n;cTaBneHMH 
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2.12. ,z::(OK)'MeHTOB, He06XO,[(MMhiX ,[(JUI rrpe,n:OCTaBJieHIDI ycnyr, KOTOpbie 

.SIBJUIIOTC~ He06XO,[(MMhiMM M o6~3aTeJibHhiMM ,[(JI~ rrpe,n:OCTaBJieHIDI 

rocy,n:apcTBeHHOH ycnyrM, 3aKoHo,n:areJihCTBOM PoccMHCKOH <De.n:epaQMM M 

3aKoHo,n:aTeJihCTBOM Pecrry6JIMKM KoMM He rrpe,n:ycMorpeHo. 

YKa3aHMe Ha 3arrpeT rpe6oBaHMH M ,n:eHCTBMH B OTHOIIIeHMM 3asiBMTeJI~ 

2.13. 3arrpe~aerc~: 

1) rpe6oBaTb OT 3a~BMTeJI~ rrpe,n:OCTaBJieHM~ ,[(OKyMeHTOB M MH<l>OpMaQMM 

MJIM ocy~eCTBJieHIDI ,[(eHCTBMH, rrpe,n:OCTaBJieHMe MJIM ocy~eCTBJieHMe KOTOpbiX He 

rrpe.n:ycMorpeHO HOpMaTMBHhiMM rrpaBOBhiMM aKTaMM, peryJIMpyiO~MMM 

OTHOIIIeHIDI, B03HMKaiO~Me B CB~3M C rrpe,n:OCTaBJieHMeM rocy,n:apCTBeHHOH 

ycnyrM; 

2) rpe6oBaTh OT 3a~BMTeJI~ rrpe,n:OCTaBJieHM~ ,[(OK)'MeHTOB M MH<l>OpMaQMM, B 

TOM qMcJie IIO,[(TBep:>K,n:aiO~MX BHeCeHMe 3asiBMTeJieM IIJiaThi 3a rrpe,[(OCTaBJieHMe 

rocy,n:apCTBeHHhiX ycnyr, KOTOpbie B COOTBeTCTBMM C HOpMaTMBHhiMM rrpaBOBhiMM 

aKTaMM PoccMHCKOH <De,n:epaQMM, HOpMaTMBHhiMM rrpaBOBhiMM aKTaMM 

Pecrry6nMKM KoMM, MYHMQMIIaJihHhiMM rrpaBOBhiMM aKTaMM Haxo,n:~Tc~ B 

pacrrop~:>KeHMM opraHOB MCIIOJIHMTeJihHOH BJiacTM Pecrry6JIMKM KoMM, 

rrpe,n:OCTaBAAIO~MX rocy,n:apCTBeHHyiO ycnyry, MHhiX rocy,n:apCTBeHHhiX opraHOB, 

opraHOB MeCTHOrO CaMoyrrpaBJieHIDI M (HJIM) IIO,[(Be,[(OMCTBeHHhiX 

rocy,n:apcTBeHHhiM opraHaM M opraHaM MecTHoro caMoyrrpaBJieHIDI opraHM3aQMH, 

yqaCTByiO~MX B rrpe,n:OCTaBJieHMM rocy,n:apCTBeHHhiX ycnyr, 3a MCKJIIOqeHMeM 

,[(OKyMeHTOB, YKa3aHHhiX B qacTM 6 CTaThM 7 Q>e,n:epaJibHOrO 3aKOHa OT 27 MIOJI~ 

2010 r. N2 210-<D3 «06 opraHM3aQMM rrpe,n:ocraBneHIDI rocy.n:apcTBeHHhiX M 

MYHMQMIIaJihHhiX ycnyr»; 

3) OTKa3hiBaTh B IIpMeMe 3a~BJieHM~ M MHhiX ,[(OKyMeHTOB, He06XO,[(MMhiX 

.n:n~ rrpe,n:ocraBJieHM~ rocy,n:apcrBeHHOH ycnyrM, B cnyqae, ecnM 3asiBJieHMe M 

,[(OK)'MeHThi, He06XO,[(MMbie ,[(JI~ rrpe,n:OCTaBJieHM~ rocy,n:apCTBeHHOH ycnyrM, 

IIO,[(aHhi B COOTBeTCTBMM C MH<l>OpMaQMeH 0 cpoKaX M IIOp~,n:Ke rrpe,[(OCTaBJieHIDI 

rocy,n:apcTBeHHOH ycnyrM, orry6nMKOBaHHOH Ha E,n:MHOM rroprane 

rocy,n:apcTBeHHhiX M MYHMQMIIaJihHhiX ycnyr ( <l>YHKQMH); 

4) OTKa3hiBaTh B rrpe,n:ocTaBJieHMM rocy,n:apCTBeHHOH ycnyrM B CJiyqae, eCJIM 

3asiBJieHMe M ,[(OKyMeHThi, He06XO,[(MMbie ,[(JI~ rrpe,n:OCTaBJieHIDI rocy,n:apCTBeHHOH 

ycnyrM, IIO,[(aHbi B COOTBeTCTBMM C MH<l>OpMaQMeH 0 cpOKaX M IIOp~,n:Ke 

rrpe,n:ocraBJieHIDI rocy,n:apcTBeHHOH ycnyrM, orry6JIMKOBaHHOH Ha E,n:MHOM rropTane 

rocy.n:apcTBeHHhiX M MYHMQMIIaJihHhiX ycnyr ( <l>YHKQMH); 

5) rpe6oBaTh OT 3a~BMTeJI~ COBeprneHIDI MHhiX ,n:eHCTBMH, KpOMe 

IIpOXO:>K,[(eHM~ M,[(eHTM<l>MKaQMM M ayTeHTM<l>MKaQMM B COOTBeTCTBMM C 

HOpMaTMBHhiMM rrpaBOBhiMM aKTaMM PoccMHCKOH <De,n:epaQMM, yKa3aHIDI QeJIM 

rrpMeMa, a TaK:>Ke rrpe,n:ocTaBJieHM~ cBe,n:eHMH, Heo6xo,n:MMhiX .n:n~ pacqeTa 

,[(JIMTeJibHOCTM BpeMeHHOrO MHTepBana, KOTOpbiH He06XO,[(MMO 3a6pOHMpOBaTb ,[(JI~ 

rrpMeMa; 
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6) 1pe6oBaTb OT 3ruiBHTeJUI rrpe,r:t;CTaBneHH.si ,ll;OKyMeHTOB H HH<)?OpMai.J;HH, 

OTCYTCTBHe H (HnH) He.n;ocToBepHoCTb KOTOpbiX He YKa3hiBanHch rrpH 

rrepBOHaqanbHOM OTKa3e B IIpHeMe ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,r:t;n.s.I 

rrpe.n;ocTaBneHH.si rocy.n;apcTBeHHOM ycnyrH, nH6o B rrpe.n;ocTaBneHHH 

rocy.n;apcTBeHHOH ycnyrH, 3a HCKmoqeHHeM cne.n;yro:ru;Hx cnyqaeB: 

H3MeHeHHe Tpe60BaHHH HOpMaTHBHbiX rrpaBOBbiX aKTOB, KaCaiO:ru;HXC.si 

rrpe.n;ocTaBneHH.s.I rocy.n;apcTBeHHOH ycnyrH, rrocne rrepBoHaqanbHOH rro.n;aqH 

3a.siBneHH.s.I o rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH; 

HanHqHe omH6oK B 3a.siBneHHH o rrpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH 

H .n;oKyMeHTax, rro.n;aHHbiX 3ruiBHTeneM rrocne rrepBoHaqanhHoro OTKa3a B rrpHeMe 

,ZJ;OKJMeHTOB, He06XO,ll;HMbiX ,r:t;n.s.I rrpe,r:t;OCTaBneHH.si rocy.n;apCTBeHHOH ycnyrH, nH60 

B rrpe,r:t;OCTaBneHHH rocy.n;apCTBeHHOH ycnyrH H He BKniOqeHHbiX B 

rrpe,r:t;cTaBneHHbiH paHee KOMIIneKT ,D;OKJMeHTOB; 

HCTeqeHHe cpoKa ,r:t;eHCTBH.s.I ,ll;OKJMeHTOB HnH H3MeHeHHe HH<)?opMai.J;HH 

IIOCne rrepBOHaqanbHOfO OTKa3a B IIpHeMe ,ZJ;OKyMeHTOB, He06XO,ll;HMbiX ,ZJ;n.s.I 

rrpe.n;ocTaBneHH.s.I rocy.n;apcTBeHHOH ycnyrH, nH6o B rrpe.n;ocTaBneHHH 

rocy.n;apcTBeHHOH ycnyrH; 

Bbl.siBneHHe ,ll;OKyMeHTanbHO IIO,ZJ;TBep)l(,r:t;eHHOfO <)?aKTa ( IIpH3HaKOB) 

OIDH6oqHOfO HnH IIpOTHBOIIpaBHOfO ,r:t;eHCTBH.s.I ( 6e3,r:t;eHCTBH.s.I) ,r:t;On)I(HOCTHOfO 

nHu;a opraHa, rrpe.n;ocTaBn.siiO:ru;ero rocy.n;apcTBeHH)'IO ycnyry, rocy.n;apcTBeHHoro 

cny)l(a:ru;ero, pa6oTHHKa M<l>IJ., rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe 

,ZJ;OKyMeHTOB, He06XO,ZJ;HMbiX ,r:t;n.s.I rrpe,r:t;OCTaBneHH.si rocy,r:t;apCTBeHHOH ycnyrH, nH60 

B rrpe,r:t;OCTaBneHHH rocy.n;apCTBeHHOH ycnyrH, 0 qeM B IIHCbMeHHOM BH,r:t;e 3a 

rro.n;rrHCbiO pyKoBo,r:t;HTen.s.~ opraHa, rrpe.n;ocTaBn.s.~IO:ru;ero rocy.n;apCTBeHH)'IO ycnyry, 

pyKoBO,r:t;HTen.si M<l>IJ. rrpH rrepBoHaqanbHOM OTKa3e B rrpHeMe ,r:t;OKJMeHTOB, 

Heo6xo.n;HMbiX .n;n.s.~ rrpe.n;ocTaBneHH.s.I rocy.n;apcTBeHHOH ycnyrH, yBe,r:t;oMn.s.IeTC.si 

3a.siBHTenh, a TaK)I(e IIpHHOC.siTC.si H3BHHeHH.s.I 3a ,ll;OCTaBneHHbie Hey.n;o6CTBa. 

lfcqepiibiBaiO:ru;HH rrepeqeHb OCHOBaHHH ,r:t;n.s.I OTKa3a B rrpHeMe 

.n;oKyMeHTOB, Heo6xo,r:t;HMbiX .n;n.s.~ rrpe.n;ocTaBneHH.si 

rocy.n;apcTBeHHOH ycnyrH 

2.14. OcHoBaHHM .n;n.s.~ oTKa3a B rrpHeMe .n;oKyMeHTOB, Heo6xo.n;HMbiX .n;n.s.~ 

rrpe,r:t;OCTaBneHH.s.I rocy.n;apCTBeHHOH ycnyrH, ,r:t;eHCTB)'IO:ru;HMH HOpMaTHBHbiMH 

npaBOBbiMH aKTaMH PoccHHCKOH <l>e.n;epau;HH, HopMaTHBHbiMH rrpaBOBbiMH aKTaMH 

Pecrry6nHKH KoMH He rrpe.n;ycMOTIJeHo. 

lfcqepiibiBaiO:ru;HH rrepeqeHb OCHOBaHHH ,r:t;n.s.I IIpHOCTaHOBneHH.si 

HnH OTKa3a B rrpe,r:t;OCTaBneHHH rocy.n;apCTBeHHOH ycnyrH, ycTaHOBneHHbiX 

<J?e.n;epanbHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHHCKOH <l>e.n;epau;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6nHKH KoMH 
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2.15. OcHoBamdi .n;IDI npHocTaHOBJieH.fHI npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 

ycnyrH <)?e.n;epaJibHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH 

HHhiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoccH:HcKo:H <l>e.n;epau;HH, 3aKoHaMH H 

HHhiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6JIHKH KoMH He 

npe.n;yCMOTpeHO. 

2.16. OcHoBaHHHMH ,n;JIH OTKa3a B npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH 

ycnyrH HBJIHIOTCH: 

1) oTcyTCTBHe y rpa)K.n;aHHHa npaBa Ha e)Kero.n;HYJO .n;eHe)KeyJO Bhmnazy no 

OCHOBaHHHM, ycTaHOBJieHHbiM 3aKOHOM «0 COIJ;HaJibHOH no.n:,n;ep)I(Ke HaCeJieHHH B 

Pecny6nHKe KoMH»; 

2) Henpe,n;cTaBJieHHe HJIH npe)l;CTaBJieHHe He B nOJIHOM o6oeMe )l;OeyMeHTOB, 

yKa3aHHbiX B nyHKTe 2.8 HacToHrn;ero a,n;MHHHCTPaTHBHoro pernaMeHTa; 

3) HaJIHqHe B npe,n;cTaBJieHHbiX )l;OKyMeHTaX He)l;OCTOBepHbiX CBe)l;eHHH; 

4) npe,n;OCTaBJieHHe e)KerO)l;HOH ,n;eHe)KHOH BblllJiaTbi B TeKyrn;eM yqe6HOM 

ro.n;y; 

5) npe.n;cTaBneHHe 3aHBJieHHH rro3.n;Hee cpoKa, YKa3aHHoro B a63au;e nepBoM 

IJYHKTa 2.8 HaCTOHIIJ;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

IlpH HaJIHqHH npOTHBOpeqHBbiX CBe,n;eHHH B rrpe,n;cTaBJieHHbiX )l;OKyMeHTaX 

H (HJIH) npH HeCOOTBeTCTBHH co.n;ep)KaHHH H (HJIH) o<)?opMJieHHH )l;OKyMeHTOB 

Tpe6oBaHHHM 3aKOHO)l;aTeJibCTBa u;eHTP IIO rrpe,n;OCTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr ocyrn;ecTBJIHeT IIpOBepKy Ha rrpe,n;MeT COOTBeTCTBHH YKa3aHHbiX CBe)l;eHHH 

,n;eHCTBHTeJibHOCTH nocpe,n;CTBOM HarrpaBJieHHH B TeqeHHe 5 pa6oqHX )l;HeH CO )l;HH 

rrpe.n;cTaBJieHHH 3aHBJieHHH H .n;oKyMeHTOB, YKa3aHHbiX B nyHKTe 2.8 HacToHrn;ero 

a,n;MHHHCTPaTHBHOrO perJiaMeHTa, 3aiipOCOB B opraHbi H opraHH3aiJ;HH, 

pacnonaraiOrn;He Heo6xo.n;HMOH HH<}?opMau;Heii:. 

Ha OCHOBaHHH nonyqeHHOH HH<}?OpMaiJ;HH, IIO)l;TBep)K,n;aiOrn;e:H 

He)l;OCTOBepHOCTb npe,n;cTaBJieHHbiX rpa)K)l;aHHHOM CBe)l;eHHH, u;eHTP no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx .n;Heii: co .n;HH 

IIOJiyqeHHH YKa3aHHOH HH<}?OpMaiJ;HH npHHHMaeT peiiieHHe 06 OTKa3e B 

npe.n;ocTaBJieHHH e)KerO)l;HOH ,n;eHe)KHOH BblllJiaTbi. 

Ha OCHOBaHHH IIOJiyqeHHOH HH<}?OpMaiJ;HH, He IIO)l;TBep)K)l;aiOrn;eii: 

He)l;OCTOBepHOCTb rrpe,n;cTaBJieHHbiX CBe,n;eHHH, u;eHTP no npe,n;OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr B TeqeHHe 5 pa6oqHx ,n;Heii: co .n;HH nonyqeHHH YKa3aHHOH 

HH<}?opMaiJ;HH npHHHMaeT perneHHe 0 npe,n;OCTaBJieHHH e)KerO)l;HOH ,n;eHe)KHOH 

BblllJiaTbi. 

2.17. 3aHBHTeJib HMeeT npaBO IIOBTOpHO o6paTHTbCH 3a rrpe,n;OCTaBJieHReM 

rocy.n;apcTBeHHOH ycnyrH nocne ycTPaHeHHH ocHoBaHHH .n;nH OTKa3a B 

rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, YKa3aHHhiX B no.n;rryHKTax 2, 3 rryHKTa 

2.16 HacToHrn;ero a,n;MHHHCTPaTHBHoro pernaMeHTa He rro3.n;Hee cpoKa, YKa3aHHoro 

B a63au;e rrepBOM rryHKTa 2.8 HacToHrn;ero a.n;MHHHCTPaTHBHoro perJiaMeHTa. 

IIopH.n;oK, pa3Mep H ocHoBaHHH B3HMaHHH rocy.n;apcTBeHHOH rrornJIHHhi HJIH HHOH 

nnaTbi 3a npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH ycnyrH B cnyqaHx, 

IIpe)l;yCMOTpeHHbiX <)?e.n;epaJibHbiMH 3aKOHaMH, rrpHHHMaeMbiMH B COOTBeTCTBHH C 
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HMMH MHbiMH HOpMaTMBHbiMH npaBOBblMH aKTaMH PocCH:IfCKOH <l>e,n:epaD;HH, 

HopMaTHBHbiMM npaBOBbiMH aKTaMH Pecny6nHKM KoMH, co ccbiJIKOH Ha 

noJIO:>KeHIDI HOpMaTMBHbiX npaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy,n:apCTBeHHOH nOIIIJIHHbl HJIH MHOH nJiaTbl 

2.18. rocy,n:apCTBeHHa}l ycnyra npe,n:ocTaBJI}IeTC}I 3a}IBHTeJI}JM 6ecnJiaTHO. 

2.19. B3HMaHHe nnaTbi c 3a}IBHTeAA B cnyqae BHeceHIDI H3MeHeHMH B 

Bbi,n:aHHbiH no pe3yJihTaTaM npe,n:ocTasneHM}I rocy,n:apcTBeHHOH ycnyrH ,n:oKyMeHT, 

HanpaBJieHHbiX Ha HCnpaBJieHHe OIIIH60K, ,n:onyii.J;eHHblX no BHHe I.J;eHTPa no 

npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr H (HJIH) ero .lJ:OJI:>KHOCTHOrO JIHI.J;a, 

M<I>l( H (HnH) pa6oTHMKa M<I>l(, He npe.n:ycMOTPeHo. 

Tiop}l.lJ:OK, pa3Mep H OCHOBaHM}I B3HMaHH}I nJiaTbl 3a npe,n:OCTaBJieHHe ycnyr, 

KOTOpbie }IBJI}IIOTC}I He06XO.lJ:HMbiMH H 06}13aTeJibHblMH .lJ:JI}I npe,n:OCTaBJieHH}I 

rocy,n:apCTBeHHOH ycnyrH, BKJIIOq~ HHcpOpMai.J;HIO 0 MeTO.lJ:MKe 

pacqeTa pa3Mepa TaKoH: nnaTbi 

2.20. B3HMaHHe nnaTbi 3a npe,n:ocTaBneHMe ycnyr, KOTOpbie }IBJI}IIOTC}I 

He06XO.lJ:HMbiMH H 06}13aTeJibHbiMH .lJ:JI}I npe,n:ocTaBJieHH}I rocy,n:apCTBeHHOH 

ycnyrH, He npe,n:ycMoTpeHo. 

MaKCMMaJibHbiH cpoK O:>KH,n:aHIDI B oqepe,n:H npH no,n:aqe 3~BJieHIDI 

o npe.n:ocTasneHHH rocy,n:apcTBeHHOH ycnyrH H npH nonyqeHMH pe3yJihTaTa 

npe,n:ocTaBJieHIDI rocy,n:apCTBeHHOH ycnyrH 

2.21. MaKCHMaJibHoe speM}I O:>KH,n:aHIDI B oqepe,n:H npH no,n:aqe .n:oKYMeHTOB 

,n:JI}I nonyqeHIDI rocy,n:apcTBeHHOH ycnyrH He .n:on:>KHO npeBbiiiiaTb 15 MHHYT. 

2.22. MaKcHMaJibHOe speM}I O:>KH,n:aHIDI B oqepe,n:H npM nonyqeHMH 

pe3yJihTaTa npe,n:ocTaBneHIDI rocy,n:apcTBeHHOH ycnyrH (s cnyqae ecJIH 

3~BHTeJieM Bbi6paH JIMqHbiH cnoco6 nonyqeHIDI pe3yJibTaTa) He .lJ:OJI:>KHO 

npeBbiiiiaTb 15 MHHYT. 

TipH nonyqeHHM pe3yJibTaTa npe,n:ocTaBneHIDI rocy,n:apcTBeHHOH ycnyrH B 

BH,n:e BblnJiaTbl ,n:eHe:>KHbiX cpe,n:CTB Henocpe,n:CTBeHHOrO B3aHMO,n:eHCTBH}I C 

3~BHTeneM He TPe6yeTC}I. 

2.23. 3a}IBHTeJIIO no ero :>KeJiaHMIO npe,n:OCTaBJI}IeTC}I B03MO:>KHOCTb 

npe,n:sapHTeJibHOH 3anHCH .lJ:JI}I npe,n:cTaBJieHH}I .lJ:OKYMeHTOB Ha nonyqeHHe 

rocy,n:apcTBeHHOH ycnyrH. Tipe.n:sapHTeJibH~ 3anMcb B u;eHTP no rrpe,n:ocTaBneHHIO 

rocy,n:apCTBeHHbiX ycnyr MO:>KeT ocyii.J;eCTBJI}!TbC}I KaK npH JIMqHOM o6paii.J;eHHH 

3a}IBHTeJI}I, TaK H no TenecpoHy. Tipe,n:sapHTeJibH~ 3anHcb B M<I>l( MO:>KeT 

OCyii.J;eCTBJI}!TbC}I KaK npH JIMqHOM o6paii.J;eHHH 3~BHTeAA, TaK M no TeJiecpoHy, a 

TaK:>Ke Ha caH:Te M<I>l(. 

2.24. llpH npe,n:sapHTeJibHOH 3anHCH B I.J;eHTP no npe,n:OCTaBJieHMIO 

rocy,n:apCTBeHHbiX ycnyr 3~BHTeJib C006II.J;aeT cpaMHJIHIO, HM}I H O~eCTBO, 

:>KenaeMoe speM}I npe,n:cTasneHH}I ,n:oKyMeHTOB, Heo6xo,n:MMbiX ,n:JI}I perneHH}I 
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BOnpoca 0 npe)l;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH. Ilpe.n;BapHTeJibHrui 3anHCh 

ocym;eCTBmleTC51 nyTeM BHeCeHH51 HH<}?OpMal(HH B KHHry npe.n;BapHTeJihHOH 

3anHCH, KOTOprui Be)l;eTC51 Ha 6yMa:>KHOM H (HJIH) :meKTPOHHOM HOCHTeJie. 

3ruiBHTeJIIO C006m;aeTC51 BpeM51 npe)l;CTaBJieHH51 )l;OKyMeHTOB H Ka6HHeT, B 

KOTOpOM Be)l;eTC51 npHeM )l;OKyMeHTOB. 

Ilpe.n;BapHTeJihHrui 3anHch B M<l>U: ocym;ecTBJIHeTcH B cooTBeTCTBHH co 

CTaH.n;apTOM o6cJiy)I(HBaHHH B M <I> I(. 

CpoK H nopH.n;oK perHcTpau;HH 3ruiBJieHHH 3ruiBHTeJIH 

o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 

2.25. PerHcTpau;HH 3ruiBJieHH51 H .n;oKyMeHTOB, npe.n;cTaBJieHHhiX 3ruiBHTeJieM, 

ocym;eCTBJI5IeTC51 cnel(HaJIHCTOM I(eHTPa no npe)l;OCTaBJieHHIO rocy.n;apCTBeHHhiX 

ycnyr HJIH M<l>l(, OTBeTCTBeHHhiM 3a npHeM H perHcTPal(HIO 3aHBJieHH51 H 

)l;OKyMeHTOB npH npe)l;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH (.n;anee - cnel(HaJIHCT 

u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>U:, OTBeTCTBeHHhiH 3a 

npHeM )l;OKYMeHTOB ). 

2.26. B cn~ae npe.n;cTaBJieHHH 3ruiBJieHHH H .n;oeyMeHTOB, yKa3aHHhiX B 

rryHKTaX 2.8, 2.9 HaCTOHm;ero a)l;MHHHCTPaTHBHOrO perJiaMeHTa JIHqHo 

3ruiBHTeJieM, yKa3aHHhie .n;oKyMeHThi perHCTPHPyiOTCH u;eHTPOM no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<l>U: B .n;eHh HX npe.n;cTaBneHH51. 

2.27. B c~ae HanpaBJieHHH 3aHBJieHHH H .n;oKyMeHTOB, yKa3aHHhiX B 

rryHKTaX 2.8, 2.9 HaCTOHm;ero a)l;MHHHCTPaTHBHOrO perJiaMeHTa, noqTOBbiM 

oTnpaBJieHHeM YKa3aHHhie .n;oeyMeHThi perHCTPHPyiOTCH u;eHTPOM no 

npe)l;OCTaBJieHHIO rocy.n;apCTBeHHhiX ycnyr B )l;eHh HX nocTynJieHH51 B I(eHTP no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr. 

2.28. CpoK perHCTPal(HH 3aHBJieHH51 o npe.n;ocTaBneHHH rocy.n;apCTBeHHOH 

ycnyrH COCTaBJI5IeT He 6onee 30 MHHyT. 

Tpe6oBaHHH K noMem;eHH5IM, B KOTOphiX npe.n;ocTaBJIHeTcH rocy.n;apcTBeHHrui 

ycnyra, K 3aJIY 0)1(H)l;aHH51, MeCTaM )l;JI51 3anOJIHeHH51 3ruiBJieHHH 0 npe.n;ocTaBJieHHH 

rocy.n;apCTBeHHOH ycnyrH, HH<}?OpMal(HOHHhiM CTeH)l;aM C o6pa3I(aMH HX 

3anOJIHeHH51 H nepeqHeM )l;OKyMeHTOB, He06XO)l;HMhiX )l;JI51 npe)l;OCTaBJieHH51 

rocy.n;apCTBeHHOH ycnyrH, B TOM qHCJie K o6ecneqeHHIO )l;OCTynHOCTH )l;JI51 

HHBaJIH)l;OB YKa3aHHhiX 06'beKTOB B COOTBeTCTBHH C 3aKOHO)l;aTeJibCTBOM 

PoccHHCKOH <l>e.n;epau;HH o COI(HaJihHOH 3am;HTe HHBaJIH)l;OB 

2.29. Tpe6oBaHH51 K nOMem;eHHHM, B KOTOpbiX npe.n;ocTaBJI51eTC51 

rocy.n;apcTBeHHaH ycnyra. 

I1oMem;eHH51, B KOTOphiX npe.n;ocTaBJIHeTCH rocy.n;apcTBeHHaH ycnyra, 

.n;oJI)I(Hhi cooTBeTCTBOBaTh ycTaHOBJieHHhiM 3aKoHo.n;aTeJihCTBOM PoccHiicKoii 

<l>e.n;epau;HH TPe6oBaHHHM o6ecneqeHHH KoM<}?opTHhiMH ycnoBHHMH 3ruiBHTene:H: H 

)l;OJI)I(HOCTHhiX JIHI(, cnel(HaJIHCTOB, B TOM qHcJie o6ecneqeHH51 B03MO)I(HOCTH 



17 

pea.JUI3all;HH npaB HHBaJIH,[J;OB H JIHD; C orpaHHqeHHbiMH B03MO)I(HOCTHMH Ha 

nonyqeHHe no HX 3aHBJieHHIO rocy,n:apcTBeHHOM ycnynr. 

B cooTBeTCTBHH c 3aKoHo,n:aTeJII>CTBOM PoccHiicKoii <I>e,n:epau;HH o 

COll;HaJibHOM 3a:ID;HTe HHBaJIH,[J;OB HM, B qaCTHOCTH, o6ecneqHBaiOTCH: 

ycJIOBHH 6ecnpenHTCTBeHHOrO ,[J;OCTyna K 06oeKTY ( 3,[J;aHHIO, noMeiD;eHHIO ), 

B KOTopoM npe,n:ocTaBnHeTc.SI rocy,n:apcTBeHHaH ycnyra, a TaK)I(e ,n;JI.SI 

6ecnpenHTCTBeHHoro noJII>30BaHH.SI TPaHcnopTOM, cpe,n:cTBaMH CB.SI3H H 

HHtPOpMaD;HH; 

B03MO)I(HOCTb CaMOCTO.SITeJibHOrO nepe,n:BH)I(eHH.SI no TeppHTOpHH, Ha 

KOTOpOH pacnOJIO)I(eHbl 06oeKTbl (3,n:aHHH, noMeiD;eHH.SI), B KOTOpbiX 

npe,n:OCTaBJI.SIIOTC.SI ycnyrH, a TaK)I(e BXO,n:a B TaKHe 06oeKTbl H BbiXO,[J;a H3 HHX, 

noca,n:KH B TPaHCnopTHOe cpe,n:CTBO H BbiCa,n:KH H3 Hero, B TOM qHcJie C 

HCnOJib30BaHHeM Kpecna-KOJI.SICKH; 

conpOBO)I(,[J;eHHe HHBaJIH,[J;OB, HMeiOID;HX CTOMKHe paCCTPOMCTBa tPYHKD;HH 

3peHH.SI H caMOCTOHTeJibHOrO nepe,n:BH)I(eHH.SI; 

Ha,n:Jie)l(aiD;ee pa3MeiD;eHHe o6opy,n:oBaHH.SI H HOCHTeJieM HHtPOpMaD;nH, 

Heo6xo,n:HMI>IX ,n:n.SI o6ecneqeHH.SI 6ecnpenHTCTBeHHoro ,n:ocryna HHBaJIH,n:oB K 

06oeKTaM (3,n:aHHHM, noMeiD;eHHHM), B KOTOpbiX npe,n:OCTaBJI.SIIOTC.SI ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHM HX )I(H3He,n:e.SITeJibHOCTH; 

,n:y6nHpOBaHHe Heo6XO,[J;HMOM ,[J;JIH HHBaJIH,[J;OB 3BYKOBOM H 3pHTeJibHOM 

HHtPOpMaD;HH, a TaK)I(e Ha,n:nHceii, 3HaKOB H HHOM TeKCTOBOM H rpatl>~eCKOM 

HHtl>opMau;HH 3HaKaMH, BbiTIOJIHeHHbiMH penoetl>Ho-ToqeqHbiM rupHtPTOM Epaiin.SI; 

,n:onycK cyp,n:onepeBo,n:qHKa H THtl>nocyp,n:onepeBo,n:qHKa; 

,n:onycK co6aKH-npOBO,[J;HHKa Ha 06oeKTbl (3,n:aHH.SI, noMeiD;eHH.SI), B KOTOpbiX 

npe,n:ocTaBJIHIOTC.SI ycnyrH; 

OKa3aHHe HHBaJIH,[J;aM nOMOID;H B npeO,[J;OJieHHH 6apoepOB, MelliaiO.Ili;HX 

nonyqeHHIO HMH ycnyr HapaBHe C ,n:pyrHMH JIHD;aMH. 

2.30. Tpe6oBaHH.SI K pa3MeiD;eHHIO H otl>opMneHHIO noMeiD;eHHii u;eHTPOB no 

npe,n:ocTaBneHHIO rocy,n:apcTBeHHI>IX ycnyr: 

1) npH npoeKTHpoBaHHH H CTPOHTeJII>CTBe HJIH Bbl6ope 3,n:aHHH ( CTPOeHHH ), 

B KOTOpOM nJiaHHpyeTCH pacnOJIO)I(eHHe u;eHTPOB no npe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, ,[J;OJI)I(Ha yqHTbiBaTbC.SI nerueXO,[J;HaH ,n:ocrynHOCTb OT 

OCTaHOBOK 06Iu;eCTBeHHOrO TpaHCnOpTa; 

2) npHeM 3aHBHTeJieM ocyiD;eCTBJI.SieTC.SI B cneD;HaJibHO Bbi,[J;eJieHHbiX ,[J;JI.SI 

3THX u;eneii noMeiD;eHH.SIX (npHCYTCTBeHHbiX MeCTaX). ,lVr.SI y,n:o6CTBa 3a.SIBHTeJieM 

npHCYTCTBeHHble MeCTa peKOMeH,n:yeTCH pa3MeiD;aTb Ha HH)I(HHX 3Ta)l(aX 3,[J;aHHM 

( CTPOeHHii); 

3) Ka6HHeTbl ,[J;JI.SI npHeMa 3aHBHTeJieM ,[J;OJI)I(Hbl 6oiTb o6opy,n:oBaHbl 

HHtPOpMaD;HOHHbiMH Ta6JIHqKaMH (BoiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

tl>aMHJIHH, HMeHH, OTqecTBa (nocne,n:Hee - npH HaJIHqHH) H ,[J;OJI)I(HOCTH 

cneu;HaJIHcTa, ocyiD;eCTBJI.SIIOID;ero npe,n:ocTaBJieHHe rocy,n:apcTBeHHOM ycnyrH; 

4) noMeiD;eHH.SI u;eHTPOB no npe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr 

,[J;OJI)I(Hbl COOTBeTCTBOBaTb 3nH,n:eMHOJIOrHqeCKHM npaBHJiaM H HOpMaTHBaM. 
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2.31. Tpe6oBaHHJI K pa3Me:rn;emuo H ocpopMneHHIO BH3yanhHOii, TeKcToBoii 

H MynbTHMe,nHHHOH HHcpOpMaiUIH. 
llpe,n:Ha3HaqeHHbie ,nmi 03HaKOMneHH.SI 3a.SIBHTeneif C HHcpOpMaiJ;HOHHblMH 

MaTepHanaMH MeCTa HHcpOpMHpOBaHH.SI pacnonaraiOTC.SI B Henocpe,nCTBeHHOH 

6nH30CTH OT CeKTOpa O)KH.lJ:aHH.SI B oqepe,n:H H o6opy,nyiOTC.SI: 

1) BH3yanhHOH, TeKCTOBOH HHcpOpMau;HeH, pa3Me:rn;aeMOH Ha 

HHcpOpMaiJ;HOHHbiX CTeH,nax ( o6pa3IJ;bl 3anonHeHH.SI 3a.SIBneHHH H nepeqeHb 

.noKJMeHTOB, Heo6xo,nHMbiH .nn.s~ npe,nocTaBneHH.SI rocy,napcTBeHHoii ycnyrH), 

o6ecneqHBaiO:rn;HX CB060,n:HbiH ,nocryn K HHM; 

2) CBeTOBbiMH HHcpOpMaiJ;HOHHbiMH Ta6no, KOMnbiOTepoM CO cnpaBoqHo

HHcpOpMaiJ;HOHHbiMH CHCTeMaMH; KOMnbiOTep, npe,n:Ha3HaqeHHbiH .ll:n.SI 

HCnOnb30BaHH.SI 3a.SIBHTen.SIMH, He ,n:On)KeH 6biTb no,n:KniOqeH K noKanbHOH CeTH 

u;eHTPa no npe,nocTaBneHHIO rocy,napcTBeHHbiX ycnyr. 

2.32. Tpe6oBaHH.SI K o6opy,noBaHHIO 3ana O)KH,naHH.SI: 

1) MeCTa O)KH,naHH.SI B oqepe,n:H ,non)KH.bl 6biTb o6opy,noBaHbl crynb.SIMH 

(KpecenhHbiMH ceKIJ;H.SIMH) H (HnH) cKaMh.SIMH. KonHqecTBO MeeT O)KH.lJ:aHH.SI 

onpe,nen.SieTC.SI HCXO.lJ:.SI H3 cpaKTifqeCKOH Harpy3KH H B03MO)KHOCTeH ,nn.SI HX 

pa3Me:rn;eHH.SI B 3,naHHH, HO He MO)KeT COCTaBn.SITb MeHee 2 MeCT Ha Ka)K,n:OrO 

cneu;HanHcTa, ocymecTBn.Siro:rn;ero npHeM ,noKyMeHTOB OT 3a.SIBHTeneii; 

2) ,nn.SI C03,naHH.SI KOMcpOpTHbiX ycnOBHH O)KH.lJ:aHH.SI Ha CTOnax ( CTOHKax) ,nn.SI 

nHCbMa MOryT pa3Me:rn;aTbC.SI ra3eTbi, )KypHanbi, neqaTHa.SI npo,nyKIJ;H.SI (6polliiOpbi, 

6yKneTbi) no BonpocaM npe,nocTaBneHH.SI rocy,napcTBeHHOH ycnyrH. 

2.33. Tpe6oBaHH.SI K napKoBoqHbiM MecTaM. 

Ha TeppHTOpHH, npHneraro:w;eii K u;eHTPaM no npe,nocTaBneHHIO 

rocy,napcTBeHHbiX ycnyr, .non)KHbi 6biTb o6opy,noBaHbi MecTa .nn.s~ 6ecnnaTHOH 

napKOBKH aBTOTpaHCnOpTHbiX cpe,n:CTB. ,[(ocryn 3a.SIBHTeneif K napKOBOqHbiM 

MeCTaM .SIBn.SieTC.SI 6ecnnaTHbiM. 

2.34. Tpe6oBaHH.SI K ocpopMneHHIO Bxo.na B 3.lJ:aHHe. 

l(eHTpanbHbiH BXO.ll: B 3,naHHe u;eHTPa no npe,nocTaBneHHIO 

rocy,napcTBeHHbiX ycnyr ,non)KeH 6biTb o6opy,noBaH naH.nycoM, y,no6HbiM ,nn.SI 

B'be3,na B 3,naHHe KOn.SICOK C ,neTbMH H HHBanH.lJ:HbiX Kpecen-KOn.SICOK, a TaK)Ke 

BbiBeCKOH, CO,nep)Ka:rn;eif HaHMeHOBaHHe, MeCTO pacnonO)KeHH.SI, pe)KHM pa60T.bl, 

HOMep TenecpoHa .nn.s~ cnpaBOK. 
2.35. Tpe6oBaHH.SI K MecTaM ,nn.SI O)KH,naHH.SI 3a.SIBHTeneii. 

MecTa O)KH,naHH.SI .non)KHbi cooTBeTCTBOBaTh KOMcpopTHbiM ycnoBH.SIM ,nn.SI 

3a.SIBHTeneif H OnTHManbHbiM ycnOBH.SIM pa60T.bl ,n:On)KHOCTHbiX nHIJ;, B TOM qlfcne 

Heo6xo,n:HMO HanHqHe ,nocTynHbiX MeeT o6mero nonb30BaHH.SI ( TyaneT ). 

2.36. Tpe6oBaHH.SI K MecTaM npHeMa 3a.SIBHTeneii. 

B u;eHTpax no npe,nocTaBneHHIO rocy,napcTBeHHbiX ycnyr Bbl,nen.SIIOTC.SI 

noMe:rn;eHH.SI ,nn.SI npHeMa 3a.SIBHTeneif. 

ilpH HaXO)K.lJ:eHHH .lJ:Byx cneu;HanHCTOB, ocy:rn;eCTBn.SIIO:W:HX npHeM 

.lJ:OKYMeHTOB OT 3a.SIBHTeneif B O.lJ:HOM noMe:rn;eHHH, pa6oqee MeCTO Ka)K,n:OrO 

cneu;HanHCTa no B03MO)KHOCTH ,non)KHO 6biTb OT,neneHO neperopo,n:KaMH. 
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Pa6oqee MecTo cneu;Han:HcTa .n;omKHO 6oiTh o6opy.n;oBaHo nepcoHarroHbiM 

KOMllbiOTepOM C B03MO)I(HOCTbiO ,ll;OCTyna K He06XO,ll;HMbiM HH<i_}OpMaiJ;HOHHbiM 

6a3aM ,n;aHHbiX, neqaTaiO:rn;HM H cKaHHpyiO:rn;HM ycTPoiicTBaMH. 

Cneu;HarrHCThi, npHHHMaiO:rn;He ,n;oKyMeHThi OT 3IDIBHTene:H, 

o6ecneqHBaiOTC.H JIHqHbiMH H (HJIH) HaCTOJibHbiMH H,ll;eHTH<i_}HKaiJ;HOHHbiMH 

KapToqKaMH. 

MecTa ,ll;JI.H npHeMa 3ruiBHTene:H o6opy,n;yiOTC.H cryno.HMH H cToJiaMH ,ll;JI.H 

o<i_}opMJieHH.H ,ll;OKyMeHTOB H o6ecneqHBaiOTC.H o6pa3IJ;aMH 3allOJIHeHH.H 

,ll;OKyMeHTOB, 6JiaHKaMH 3a.HBJieHHH H llHCbMeHHbiMH npHHa,l];Jie)I(HOCT.HMH. 

MecTa npe.n;ocTaBJieHH.H ycnyrH ,n;OJI)I(Hbi cooTBeTCTBOBaTo ycTaHOBJieHHhiM 

<l_le.n;eparroHhiM 3aKoHo,n;aTeJihCTBOM TPe6oBaHH.HM o6ecneqeHH.H KoM<l_}opTHbiMH 

YCJIOBH.HMH 3ruiBHTeJieH, ,ll;OJI)I(HOCTHbiX JIHU:, ClleiJ;HaJIHCTOB, B TOM qJicJie 

o6ecneqeHH.H ,li;OCTYllHOCTH ,ll;JI.H HHBaJIH,ll;OB YKa3aHHbiX 06oeKTOB B COOTBeTCTBHH 

c 3aKoHo,n;aTeJioCTBOM PoccHHCKOH <l>e.n;epau;HH o cou;HarroHo:H 3a:rn;HTe HHBarrH,n;oB. 

2.37. Tpe6oBaHH.H K noMe:rn;eHH.HM M<I>:U onpe.n;eneHoi IlpaBHJiaMH 

opraHH3aiJ;HH ,n;e.HTeJibHOCTH MHOro<i_}yHKU:HOHaJibHbiX IJ;eHTPOB npe,ll;OCTaBJieHH.H 

rocy.n;apcTBeHHbiX H MYHHU:HnarroHbiX ycnyr, YTBep)l(,n;eHHbiMH nocTaHoBJieHHeM 

IIpaBHTeJihCTBa PoccH:HcKo:H <l>e.n;epau;HH OT 22.12.2012 NQ 1376. 

I10Ka3aTeJIH ,li;OCTYllHOCTH H KaqecTBa rocy,n;apCTBeHHOH ycnyrH 

2.38. IlOKa3aTeJIH ,ll;OCTYllHOCTH H KaqecTBa rocy,n;apCTBeHHOH ycnyrH 

npe,n;cTaBneHoi B cne,n;yiO:rn;e:H Ta6nHu;e: 

IJOKa3aTeJIH E,n;HHHU:a HopMaTHBHoe 

H3MepeHH.H 3HaqeHHe 

llOKa3aTeJI.H 

IlOKa3aTeJIH ,ll;OCTynHOCTH 

Pa3Me:rn;eHHe Ha E,n;HHOM nopTarre 

rocy.n;apcTBeHHhiX H MYHHU:HnarroHhiX ycnyr 

( <i_}yHKU:HH) HH<i_}OpMaiJ;HH 06 ycnyre, <i_}opM 

3ruiBJieHHH H HHbiX ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,n;a/HeT .n;a 

,ll;Jl.H nonyqeHH.H COOTBeTCTByiO:rn;e:H ycnyrH, H 

o6ecneqeHHe ,ll;OCTyna K HHM ,ll;JI.H KOllHpOBaHH.H 

H 3allOJIHeHH.H B :meKTpOHHOM BH,ll;e 

KonHqecTBO B3aHMo,n;e:HcTBHH 3ruiBHTeJI.H c 

,ll;OJI)I(HOCTHbiMH JIHIJ;aMH llpH npe,ll;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH H HX 

npO,ll;OJI)I(HTeJibHOCTb: 

a) npH o6pa:rn;eHHH 3a npe.n;ocTaBJieHHeM 
pa3/MHH 0-110-30 

rocy.n;apcTBeHHOH _ycnyrH; 

6) npH nonyqeHHH pe3yJioTaTa 

rocy.n;apcTBeHHo:H ycnyrH (B cnyqae ecnH pa3/MHH 0-110-15 

3ruiBHTeneM Boi6paH JIHqHbiH cnoco6 
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nonyqeHIUI yBe~OMJieHJUI 0 npe~OeTaBJieHHH 

roey~apeTBeHHOH yenyrH) 

Bo3MO)KHOeTb nonyqeHHH roey~apeTBeHHoii 

yenyrH B M<I>IJ. (B TOM qHene B noJIHOM ~a/HeT ~a 

o6oeMe) 

Bo3MO)KHOeTb nonyqeHHH HH<l:>opMaU:HH o xo~e 

npe~oeTaBJieHH51 roey~apeTBeHHOH yenyrH e 
~a/HeT HeT 

HenOJib30BaHHeM HH<l:>OpMaU:HOHHO-

KOMMYHHKaU:HOHHbiX TeXHOJIOrHH 

Bo3MO)KHOeTb nonyqeHHH HH<l:>opMaU:HH o xo~e 

npe~oeTaBJieHH51 roey~apeTBeHHOH yenyrH no 
~a/HeT ~a 

enpaBoqHbiM Tene<l:>oHaM, no :meKTpOHHoii 

noqTe 

Bo3MO)KHOeTo nonyqeHHH roey~apeTBeHHoii 

yenyrH noepe~eTBOM 3anpoea o 

npe~OeTaBJieHHH HeeKOJibKHX 
~a/HeT HeT 

roey~apeTBeHHbiX yenyr B M<I>IJ., 
rrpe~eMOTpeHHOrO eTaTbeH 151 <l>e~epaJibHOrO 
3aKoHa NQ 210- <1>3 (KoMnneKeHI>Iii 3an_Qoe} 

Bo3MO)KHOeTb nonyqeHH51 roey~apeTBeHHoii 

yenyrH B mo6oM M<I>IJ. Ha TeppHTOpHH 
~a/HeT ~a 

Peeny6nHKH KoMH no Boi6opy 3aHBHTeJIH 

{3KeTellimTO_I>HaJibHbiH npHHU:Hnl 

lloKa3aTeJIH KaqeeTBa 

Y ~eJibHbiH Bee 3a51BJieHHH rpa)K~aH, 

paeeMOTpeHHbiX B yeTaHOBJieHHDIH epOK, B 

06IJJ;eM KOJIHqeeTBe 3a51BJieHHH Ha % 100 

npe~oeTaBJieHHe roey~apeTBeHHoii yenyrH B 

OpraHe 

Y ~eJibHDIH Bee paeeMOTpeHHDIX 

B yeTaHOBJieHHbiH epoK 3a51BJieHHH Ha 

npe~OeTaBJieHHe yenyrH B 06IJJ;eM KOJIHqeeTBe % 
100 

3aHBJieHHH Ha npe~oeTaBneHHe 

roey~apeTBeHHoii yenyrH qepe3 M<I>IJ. 
Y ~eJibHbiH Bee o6oeHOBaHHDIX )KaJI06 B 06IJJ;eM 

KOJIHqeeTBe 3a51BJieHHH Ha % 0 
npe~OeTaBJieHHe roey~apeTBeHHOH yenyrH B 

OpraHe 

Y ~eJibHbiH Bee KOJIHqeeTBa o6oeHOBaHHDIX 

)KaJI06 B 06IJJ;eM KOJIHqeeTBe 3a51BJieHHH Ha 
% 0 

npe~oeTaBJieHHe roey~apeTBeHHoii yenyrH 

qepe3 M<I>IJ. 
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I1Hbie -rpe6oBaHlUI, B TOM qllcJie yqiiTbiBaiOII(IIe OC06eHHOCTII npe,n;ocTaBJieHIDI 

rocy,n;apCTBeHHOH ycnyr11 B MHOroQ:>yHK:U:IIOHaJibHbiX :o;eH-rpax H oco6eHHOCTII 

npe,n;OCTaBJieHII51 rocy,n;apCTBeHHbiX ycnyr B 3JieKTpOHHOH Q:>opMe 

2.39. Tipe.n;ocTaBneHIIe rocy.n;apcTBeHHOH ycnyr11 B M<I>IJ; ocyii(eCTBJI51eTc51 

no np11H:U:IIny «O,[(HOfO OKHa», B COOTBeTCTBIIII C KOTOpbiM npe,n;OCTaBJieHIIe 

rocy.n;apcTBeHHOH ycnyr11 ocyii(eCTBJI51eTc51 nocne o.n;HoKpaTHoro o6paii(eHIDI 

3a51BIITeJI51 C COOTBeTCTBy:IOII(IIM 3a51BJieHIIeM 0 npe,n;ocTaBJieHIIII rocy,n;apCTBeHHOH 

ycnyr11, a B3aiiMO,[(eHCTBIIe C opraHaMII, npe.[(OCTaBJI51IOII(IIMII rocy,n;apCTBeHHbie 

ycnyr11, IIJIII opraHaMII, npe.n;ocTaBJI51IOII(IIMII MYHII:U:IInaJibHbie ycnyr11, 

ocyii(eCTBJI51eTc51 M<I>IJ; 6e3 yqacTII51 3a51BIITeJI51 B cooTBeTCTBIIII c HOpMaTIIBHbiMII 

npaBOBbiMII aKTaMII II COrJiaiiieHIIeM 0 B3aiiMO,[(eHCTBIIII. 

3a51BJieHIIe 0 npe.[(OCTaBJieHIIII rocy,n;apCTBeHHOH ycnyr11 H (111I11) 

.[(OKYMeHTbi, He06XO,[(IIMbie ,[(JI51 npe,n;ocTaBJieHIDI rocy,n;apCTBeHHOH ycnyr11, 

npe.n;ocTaBJI51IOTC51 3a5IBIITeneM B M<I>IJ; JIIIqHo n116o qepe3 JIII:U:O, 51BJI5IIOII(eec51 ero 

ynOJIHOMoqeHHbiM npe,n;CTaBIITeJieM. 

B M<I>IJ; o6ecneqiiBaiOTC51: 

a) Q:>yHK:U:IIOHIIpOBaHIIe aBTOMaTII311pOBaHHOH IIHQ:>opMa:U:IIOHHOH CIICTeMbl 

M<I>IJ;; 
6) 6ecnnaTHbiH .n;oczyn 3a51BIITene:H: K E.n;IIHOMY nopTany rocy.n;apcTBeHHbiX 

H MYHII:U:IInaJibHbiX ycnyr ( Q:>yHK:U:IIll:); 

B) no 3anpocy 3a51BHTeJI51 per11c-rpa:u;ID1 B Q:>e.n;epanbHOH rocy.n;apCTBeHHOH 

IIHQ:>opMa:U:IIOHHOH CIICTeMe «E.[(11Ha51 CIICTeMa ll,[(eHTIIQ:>IIKa:U:IIII II 

ayTeHTIIQ:>IIKa:U:IIII B IIHQ:>pac-rpyKType, o6ecneqiiBaiOII(eH IIHQ:>opMa:U:IIOHHO

TeXHOJIOrllqeCKOe B3aiiMO,[(eHCTBIIe IIHQ:>opMa:U:IIOHHbiX CIICTeM, IICnOJib3yeMbiX 

.[(JI51 npe.n;ocTaBneHII51 rocy.n;apcTBeHHbiX 11 MYHII:U:IInaJibHbiX ycnyr B 3JieKTJ)OHHOH 

Q:>opMe» Ha 6e3B03Me3,[(HOH OCHOBe. 

III. CocTaB, nocne.n;oBaTeJibHOCTb 11 cpoKII BbinonHeHIDI a,n;MIIHIICTJ)aTIIBHbiX 

npo:u;e,n;yp (,n;eHCTBIIH), Tpe6oBaHIDI K nop51,n;Ky IIX BbiiTOJIHeHII51, B TOM qllcJie 

OC06eHHOCTII BbiiTOJIHeHIDI a,[(MIIHIICTJ)aTIIBHbiX npo:u;e,n;yp (,n;eHCTBIIH) 

B 3JieKTJ)OHHOH Q:>opMe, a TaK)Ke OC06eHHOCTII BbiiTOJIHeHII51 a,[(MIIHIICTJ)aTIIBHbiX 

npo:u;e,n;yp (,n;eHCTBIIH) B MHOroQ:>yHK:U:IIOHaJibHbiX :o;eH-rpax 

3.1. Tipe.n;ocTaBneHIIe rocy.n;apcTBeHHOH ycnyr11 BKJIIOqaeT cne.[()'IOII(IIe 

a,[(MHHIICTJ)aTIIBHbie npo:u;e,n;ypni: 

1) nplleM II periiCTJ)a:U:1151 3a51BJieHII51 II ,[(OKyMeHTOB ,[(JI51 npe.[(OCTaBJieH1151 

rocy.n;apcTBeHHOH ycnyr11; 

2) Q:>opM11pOBaHIIe II HanpaBJieHIIe Me)KBe,[(OMCTBeHHbiX 3anpocos; 

3) paCCMOTJ)eHIIe 3a51BJieHH51 II .[(OKYMeHTOB, He06XO,[(IIMbiX ,[(JI51 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyr11, 11 np11H51THe perneHIDI o 

npe.n;ocTaBneHIIII IIJIII o6 OTKa3e B npe.n;ocTaBJieHIIII rocy.n;apcTBeHHOH ycnyr11; 

4) yBe,[(OMJieHIIe 3a51BIITeJI51 0 np11H51TOM peiiieHIIII, Bbi,[(aqa 3a51BIITeJIIO 

pe3yJinTaTa npe.n;ocTasneHII51 rocy.n;apcTBeHHOH ycnyr11; 
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5) HCnpaBJieHHe ,n;ony.II(eHHbiX oneqaTOK H (HJIH) OIIIM60K B Bbl,Z1;aHHbiX B 

pe3yJibTaTe npe,n;ocTaBJieHHj{ rocy,n;apcTBeHHOH ycnyrH ,n;oeyMeHTax. 

rocy,n;apCTBeHH~ ycnyra B 3JieKTPOHHOH $opMe He npe,n;ocTaBJij~eTCj~. 

IlpHeM H perHCTPa:Q~ 3~BJieHH.SI H ,n;oKyMeHTOB 

,n;n.SI npe,n;ocTaBneHH.SI rocy,n;apcTBeHHoii ycnyrH 

3 .2. OcHoBaHHeM ,n;JI.SI Haqana a,n;MHHMCTpaTHBHOH npo:u;e,n;ypbi .SIBJI.SieTc.SI 

JIHqHoe o6pa.II(eHHe rpa)l(,n;aHHHa B :u;eHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX 

ycnyr, M<l>I.J; c 3a.SIBJieHHeM H ,n;oKyMeHTaMH, Heo6xo,n;HMbiMH ,n;JI.SI 

npe,n;ocTaBneH~ rocy,n;apcTBeHHoii ycnyrH, JIH6o nocrynneHHe 3a.SIBJieHH.SI H 

He06XO,Z1;HMbiX .ZJ:OKyMeHTOB ,Z1;JI.SI npe,n;ocTaBJieH~ rocy,n;apCTBeHHOH ycnyrH B 

:u;eHTP no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr no noqTe. 

3a.SIBJieHHe 3anOJIH.SieTC.SI npH nOMO.II(H cpe,n;CTB 3JieKTpOHHO-

BbJqHCJIHTeJibHOH TeXHHKH HJIH oT pyKH pa36opqHBo (neqaTHbiMH 6yKBaMH) 

qepHHJiaMH qepHOrO HJIH CHHero :QBeTa. 

IlpH npe,n;cTaBJieHHH 3~BHTeJieM 3a.SIBJieHH.SI, 3anOJIHeHHOrO C OIIIH6KaMH, H 

npH HaJIMqHH BCeX He06XO,Z1;HMbiX ,n;oKyMeHTOB cne:QHaJIHCT :QeHTPa no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>I.J;, OTBeTCTBeHHbiH 3a npHeM 

.ZJ:OKyMeHTOB, npe,n;JiaraeT 3~BHTeJIIO ycTpaHHTb OIIIM6KH, 3anOJIHHB 3~BJieHHe 

nOBTOpHO B TeqeHHe npHeMa. 

IJo npocb6e o6paTHBIIIerOC.SI JIH:Qa 3~BJieHHe MO)I(eT 6biTb OlPOPMJieHO 

cne:u;HanHCTOM :u;eHTPa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>I.J;, 
OTBeTCTBeHHbiM 3a npHeM .ZJ:OKyMeHTOB, C HCnOJib30BaHHeM nporpaMMHbiX 

cpe,n;cTB. B 3TOM cnyqae 3~BHTeJih co6cTBeHHopyqHo BnHcbmaeT B 3~BJieHMe 

CBOIO $aMHJIHIO, HM.SI H OTqeCTBO, CTaBHT ,n;ary H no,n;nHCb. 

3.3. Cne:u;HaJIHCT :u;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, 

M<l>I.J;, OTBeTCTBeHHbiH 3a npHeM ,n;oeyMeHTOB, ocy.II(eCTBJI.SieT cne,n;yiO.II(He 

,n;eiicTBH.SI B xo,n;e npHeMa 3a.SIBHTeJI.SI: 

1) ycTaHaBJIHBaeT JIHqHoCTb rpa)l(,n;aHHHa ( ero npe,n;cTaBHTeJI.SI) Ha 

OCHOBaHHH .ZJ:OKyMeHTOB, y,n;OCTOBep.SIIO.II(HX JIHqHOCTb H no,n;TBep)l(,n;aiO.II(HX 

nOJIHOMOqH.SJ: npe,n;CTaBHTeJI.SI; 

2) npoBep.SieT HaJIMqHe BCex .ZJ:OKYMeHTOB, He06XO,Z1;HMbiX ,Z1;JI.SI 

npe,n;OCTaBJieH~ rocy,n;apCTBeHHOH ycnyrH, nOJIHOTY co,n;ep)l(a.II(HXC.SI B HHX 

CBe,n;eHHH; 

3) npH He06XO,Z1;HMOCTH H3rOTaBJIHBaeT KOnHH .ZJ:OKYMeHTOB, 

npe,n;CTaBJieHHbiX Ha 6yMa)I(HOM HOCHTeJie, H (HJIH) nepeBO.ZJ:MT TaKHe .ZJ:OKYMeHTbl B 

3JieKTPOHHYIO (:U:H$poByiO) $opMy, 3aBep.SieT CBOeH no,n;nHCbiO (3JieKTPOHHOH 

no,n;nHcbiO) c yKaJaHHeM <PaMHJIHH H HHM:QHaJIOB, yKaJbiBaeT ,n;ary; 

4) perHCTPHpyeT 3a.SIBJieHHe H npe,n;cTaBJieHHbie .ZJ:OKyMeHTbl no,n; 

HH,Z1;HBM.ZJ:YaJibHbiM nop.SI,Z1;KOBbiM HOMepOM B ,n;eHb HX nocTynJieHH.SI; 

5) Bbl,n;aeT 3~BHTenro pacnHcKy-yBe,n;oMJieHHe c yKaJaHHeM 

perHCTpa:QHOHHOrO HOMepa 3~BJieHH.SI H OnHCbiO npe,n;cTaBJieHHbiX ,n;oeyMeHTOB. 

Cne:u;HaJIHCT M<l>I.J;, OTBeTCTBeHHbiH 3a npHeM ,n;oKyMeHTOB, o<PopMJI.SieT pacnMcKy 
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B 'TpeX 3K3eMIIJIHpax, O,ll;HH H3 KOTOpbiX llepe,n;aeT 3aHBHTeJIIO, BTOpOH 11epe,n;aeT B 

:u:eHTP 110 11pe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, 'TpeTHM ocTaBJIHeT B M<I>U. 

3.4. B cn~ae HallpaBneHHH 3aHBJieHHH H ,n;oKyMeHTOB B :u:eHTP 110 

11pe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr IIOCpe,n;CTBOM IIQqTQBOH CBH3H, ,ll;HeM 

perHCTpa:QHH 3aHBJieHHH HBJIHeTCH ,ll;eHb IIOCTYIIJieHHH 3aHBJieHHH H ,ll;OKyMeHTOB B 

:u:eHTP 110 11pe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. C11e:QHaJIHCT :u:eH'Tpa 110 

11pe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a 11pHeM 

,ll;OKyMeHTOB: 

1) ycTaHaBJIHBaeT 11pe,n;MeT o6pameHHH, 11pOBepHeT IIOJIHOMQqHH 3aHBHTeJIH; 

2) llpOBepHeT HaJIHqHe BCeX ,ll;OKYMeHTOB, Heo6XO,ll;HMbiX ,ll;JIH 

11pe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, IIOJIHOTY co,n;ep)l(aJ:QHXCH B HHX 

CBe,n;eHHM; 

3) perHCTpHpyeT 3aHBJieHHe H 11pe,n;cTaBJieHHbie ,ll;OKyMeHTbi 110,11; 

HH,ll;HBH,ll;YaJibHbiM IIOpH,ll;KOBbiM HOMepoM B ,n;eHb HX IIOCTYIIJieHHH; 

4) OTIIpaBJIHeT paCIIHCKy-yBe)l;OMJieHHe 3aHBHTeJIIO IIOqTQBbiM 

OTIIpaBJieHHeM HJIH B <l_JopMe 3JieK'TpOHHOrO ,ll;OKyMeHTa 110 a,n;pecy 3JieK'TpOHHOH 

11oqTbi, yKa3aHHOMY 3aHBHTeneM, B TeqeHHe 3 ,n;He:ll co ,n;HH perHcTpa:U:HH 

,ll;OKyMeHTOB B :QeH'Tpe 110 11pe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

3.5. KpHTepHH 11pHHHTHH perneHHH: 

- HaJIHqHe 3aHBJieHHH H 11pHJiaraeMbiX K HeMy ,ll;OKyMeHTOB. 

3.6. MaKcHMaJibHbiH cpoK BbiiiOJIHeHHH a,n;MHHHC'TpaTHBHo:ll 11po:u:e.n;ypo1 110 

11pHeMY H perHC'Tpa:QHH 3aHBJieHHH H ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JIH 

11pe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH: 

- 11pH JIHqHOM o6pameHHH, COCTaBJIHeT He 6onee 30 MHHYT C MOMeHTa 

o6pameHHH 3aHBHTeJIH o 11pe.n;ocTaBJieHHH rocy.n;apcTBeHHo:ll ycnyrH; 

qepe3 opraHH3a:QHIO 11oqToBo:ll CBH3H, HHYIO opraHH3a:U:HIO, 

ocymecTBJIHIOmyiO .n;ocTaBKY KoppeclloH,n;eH:U:HH - ,n;eHb IIOCTYIIJieHHH 3aHBJieHHH 

H ,ll;OKYMeHTOB B :QeH'Tp 110 11pe,n;ocTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

3.7. Pe3yJII>TaTOM a,n;MHHHC'TpaTHBHOH 11po:u:e.n;ypoi HBJIHeTcH o,n;Ho H3 

cne,n;yroi:QHX ,n;eHCTBHH: 

- 11pHeM H perHC'Tpa:QHH B :QeHTpe 110 11pe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr, M<I>U 3aHBJieHHH H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;JIH 11pe.n;ocTaBneHHH 

rocy.n;apcTBeHHOH ycnyrH, HX 11epe,n;aqa Clle:U:HaJIHCTY :u:eHTpa 110 11pe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO)l;rOTOBKY 11pOeKTa perueHHH 

(yBe,ll;OMJieHHH) 0 11pe,n;OCTaBJieHHH ( 06 OTKa3e B 11pe,n;OCTaBJieHHH) 

rocy.n;apcTBeHHo:ll ycnyrH; 

- 11pHeM H perHC'Tpa:QHH B :QeHTpe 110 11pe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr, M<I>U 3aHBJieHHH H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;JIH 11pe.n;ocTaBneHHH 

rocy.n;apcTBeHHOH ycnyrH, H HX 11epe,n;aqa Clle:U:HaJIHcry :u:eH'Tpa 110 

11pe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U, OTBeTCTBeHHOMY 3a 

Me)I(Be,ll;OMCTBeHHOe HH<l_JopMa:QHOHHOe B3aHMO,ll;eHCTBHe (B CJI~ae, eCJIH 

3aHBHTeJib 110 co6cTBeHHOH HHH:U:HaTHBe He 11pe,n;cTaBHJI ,n;oKyMeHTbi, yKa3aHHbie B 

IIYHKTe 2.9 HaCTOHI:Qero a,n;MHHHC'TpaTHBHOrO perJiaMeHTa). 

3.8. C11oco6 <l_JHKCa:U:HH pe3yJioTaTa a,n;MHHHC'TpaTHBHOH 11po:u:e.n;ypo1: 
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perMCTpaiJ;IUI 3WIBJieHM.SI M .D:OKyMeHTOB B )KypHane BXO,n:.H:W:eM M MCXO,n:.H:W:eM 

,n:oKyMeHTaiJ;MM, KOTOpbiM Be,n:eTC.H B QeHTpe no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHbiX ycnyr, M<I>U: Ha 6yMa)KHOM HOCMTene M (nnn) B 3JieKrpOHHOM 

.popMe. 

<l>opMHpOBaHMe M HanpaBJieHMe Me)KBe,n:OMCTBeHHbiX 3anpOCOB 

3.9. OcHoBaHMeM ,n:n.H Haqana a,n:MMHMCTpaTMBHOM npo:u;e,n:ypoi .HBJI.HeTc.H 

nocrynneHMe naKeTa ,n:oKyMeHTOB cne:u;nanMcTy :u;eHrpa no npe,n:ocTaBJieHMIO 

rocy,n:apcTBeHHhiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Me)KBe,n:oMCTBeHHoe 

MH.PopMaQMOHHOe B3aMMo,n:eMCTBMe. 

Cne:u;nanncT :u;eHrpa no npe,n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycnyr, M<I>U:, 

OTBeTCTBeHHbiM 3a Me)KBe,n:OMCTBeHHOe MH.PopMaQMOHHOe B3aMMO,n:eMCTBMe, B 

TeqeHMe 1 pa6oqero .D:H.H, cne,n:yiOm;ero 3a ,n:HeM perMcTpa:u;nn 3WIBJieHM.H M 

,n:oKyMeHTOB, yKa3aHHhiX B nyHKTe 2.8 HacTo.Hm;ero a,n:MMHMCTpaTMBHoro 

perJiaMeHTa, ocym;eCTBJI.HeT .popMHpOBaHMe M HanpaBJieHMe Me)KBe,n:OMCTBeHHbiX 

3anpOCOB B opraHbl M opraHM3aiJ;MM, B pacnop.H)KeHMM KOTOpbiX HaXO,n:.HTC.H 

.D:OKYMeHTbl ( CBe,n:eHH.H), B COOTBeTCTBMM C nop.H,n:KOM Me)KBe,n:OMCTBeHHOrO 

MH.PopMaiJ;MOHHOrO B3aMMO,n:eMCTBM.H, npe,n:yCMOTpeHHbiM ,n:eMCTByiO:W:MM 

3aKOHO,n:aTeJibCTBOM. 
CpoK no,n:roTOBKM M HanpaBJieHM.H OTBeTa Ha Me)KBe,n:oMCTBeHHbiM 3anpoc o 

npe,n:cTaBJieHMM .D:OKYMeHTOB ( cBe,n:eHHM), yKa3aHHhiX B nyHKTe 2.9 HacTo.Hm;ero 

a,n:MMHHCrpaTMBHOrO perJiaMeHTa, C MCnOJib30BaHMeM Me)KBe,n:OMCTBeHHOrO 

MH.PopMaiJ;MOHHOrO B3aMMO,n:eMCTBM.H He MO)KeT npeBbllllaTb 5 pa6oqMX ,n:HeM CO 

,n:H.H nocTynneHM.H Me)KBe,n:oMCTBeHHoro 3anpoca B opraH ( opraHM3aQMIO ), B a,n:pec 

KOTOpbiX HanpaBJI.HJIC.H Me)KBe,n:OMCTBeHHbiM 3anpoc. 

He no3,n:Hee pa6oqero ,n:H.H, cne,n:yiOm;ero 3a ,n:HeM nonyqeHM.H Bcex 

Tpe6yeMbiX OTBeTOB Ha Me)KBe,n:OMCTBeHHble 3anpOCbl, cneiJ;MaJIMCT :u;eHrpa no 

npe,n:ocTaBJieHMIO rocy,n:apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a 

Me)KBe,n:OMCTBeHHOe MH.PopMaiJ;MOHHOe B3aMMO,n:eMCTBMe, nepe,n:aeT 

3aperHCrpHpOBaHHhie OTBeTbl M 3anpOCbl BMeCTe C npe,n:CTaBJieHHbiMM 3WIBMTeJieM 

,n:oKyMeHTaMM cneiJ;MaJIMCTY :u;eHrpa no npe,n:OCTaBJieHMIO rocy,n:apCTBeHHbiX 

ycnyr, OTBeTCTBeHHOMY 3a no,n:rOTOBKy npoeKTa peiiieHM.SI (yBe,n:OMJieHM.H) 0 

npe,n:ocTaBneHMM ( o6 OTKa3e B npe,n:ocTaBJieHHH) rocy,n:apCTBeHHOM ycnyrn. 

Tiepe,n:aqa OTBeToB Ha Me)KBe,n:oMCTBeHHoie 3anpocbl M<I>U: ocym;ecTBJI.HeTc.H 

cnoco6oM, npe,n:ycMoTpeHHhiM cornarneHMeM o B3aMMO,n:e:H:cTBMM Me)K,n:y M<I>U: M 

MMHMCTepcTBOM. 
3.10. KpnTepHH npHH.HTM.H perneHM.H: 

- nocTynneHMe ,n:oKyMeHTOB cne:u;nanncry :u;eHrpa no npe,n:ocTaBJieHMIO 

rocy,n:apCTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a Me)KBe,n:oMCTBeHHoe 

MH.PopMaiJ;MOHHOe B3aMMO,n:eMCTBMe; 

- OTCYTCTBMe o,n:Horo MJIM HecKOJihKMX ,n:oKyMeHTOB, yKa3aHHbiX B nyHKTe 

2.9 HaCTO.Hm;ero a,n:MMHHCrpaTMBHOrO perJiaMeHTa. 
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3 .11. MaKCMMaJihHbiH cpoK McnonHeHIDI a.n;MMHMC'TpaTMBHoii npo:u;e,zzyphi 

COCTaBmieT 3 pa6oqMX )l;H51 CO )l;H51 nOJI)'~IeHM51 cne:QMaJIMCTOM :u;eH'Tpa no 

npe.n;ocTaBneHMIO rocy.n;apcTBeHHhiX ycnyr, M<I>IJ;, OTBeTCTBeHHhiM 3a 

Me)l<Be)l;OMCTBeHHOe MH<l>OpMa:QMOHHOe B3aMMO)l;eHCTBMe, 3a51BJieHIDI M 

)l;OK)'MeHTOB. 

3 .12. Pe3)'JihTaTOM McnonHeHM51 a,n;MMHMcTpaTMBHoii npo:u;e.n;yphi 51BJI51eTC51 

nonyqeHMe .n;oKyMeHTOB, M MX nepe.n;aqa cne:u;ManMcTy :u;eH'Tpa no 

npe,n;ocTaBJieHMIO rocy,n;apCTBeHHbiX )'CJI)'r, OTBeTCTBeHHOM)' 3a no,n;rOTOBK)' 

npoeKTa perneHM51 (yBe)l;OMJieHM51) 0 npe)l;OCTaBJieHMM ( 06 OTKa3e B 

npe.n;ocTaBJieHMM) rocy.n;apcTBeHHOH ycnyrM. 

3.13. Cnoco6 <l>MKca:u;MM pe3)'JihTaTa a.n;MMHMC'TpaTMBHOH npo:u;e,zzyphi: 

perMCTpa:QM51 )l;OK)'MeHTOB B )l()'pHane BXO)l;51I:QeH M MCXOMI:QeH )l;OK)'MeHTa:QHM, 

KOTOpbiH Be.n;eTC51 B :u;eHTPe no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, M<I>U 

Ha 6)'Ma)I(HOM HOCMTeJie M (MJIM) B 3JieK'TpOHHOH <l>opMe. 

PaccMo'TpeHMe 3a51BJieHIDI M .n;oKyMeHTOB, Heo6xo.n;MMhiX ,n;AA npe.n;ocTaBneHIDI 

rocy,n;apCTBeHHOH )'CJI)'rM, M npMH51TMe perneHIDI 0 npe,n;ocTaBJieHMM MJIM 06 

OTKa3e B npe.li;OCTaBJieHMM rocy,n;apCTBeHHOH )'CJI)'rM 

3 .14. OcHoBaHMeM )l;JI51 Haqana a.n;MMHMCTpaTMBHOH npo:u;e.n;yphi 51BAAeTC51 

noczynneHMe cne:u;ManMCT)' :u;eH'Tpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, 

OTBeTCTBeHHOM)' 3a no,n;rOTOBK)' npoeKTa perneHIDI (yBe)l;OMJieHIDI) 0 

npe.n;ocTaBJieHMM ( o6 OTKa3e B npe.n;ocTaBJieHMM) rocy.n;apcTBeHHOH ycnyrM, 

3aperHC'TpMpOBaHHbiX )l;OK)'MeHTOB, )'Ka3aHHblX B nyHKTaX 2.8, 2.9 HaCT051I:Qero 

a,n;MHHHC'TpaTHBHOrO perJiaMeHTa. 

Cne:u;HaJIHCT :u;eH'Tpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBK)' npoeKTa perneHIDI (yBe)l;OMJieHIDI) 0 

npe,n;OCTaBJieHHH (o6 OTKa3e B npe,n;OCTaBJieHHM) rocy,n;apCTBeHHOH )'CJI)'rH, B 

TeqeHHe 1 pa6oqero )l;H51 CO )l;H51 nOCT)'nJieHH51 )l;OK)'MeHTOB OC)'I:QeCTBAAeT 

npOBepK)' KOMnJieKTa )l;OK)'MeHTOB Ha npe,n;MeT HaJIMqH5£ BCeX )l;OK)'MeHTOB, 

He06XO)l;HMbiX )l;JI51 npe,n;ocTaBJieHIDI rocy,n;apCTBeHHOH )'CJI)'rH, H COOTBeTCTBIDI 

)'Ka3aHHblX )l;OK)'MeHTOB )'CTaHOBJieHHbiM 'Tpe60BaHIDIM. 

IlpH paCCMOTpeHHH KOMnJieKTa .li;OK)'MeHTOB )l;JI51 npe,n;OCTaBJieHH51 

rocy.n;apCTBeHHOH ycnyrH cne:u;HaJIHCT :u;eH'Tpa no npe.n;ocTaBJieHHIO 

rocy,n;apCTBeHHbiX )'CJI)'r, OTBeTCTBeHHbiH 3a no,n;rOTOBK)' npoeKTa perneHIDI 

(yBe)l;OMJieHH51) 0 npe)l;OCTaBJieHHH ( 06 OTKa3e B npe)l;OCTaBJieHHH) 

rocy,n;apCTBeHHOH )'CJI)'rH, )'CTaHaBJIHBaeT COOTBeTCTBHe 3a51BHTeJI51 KpHTepiDIM, 

Heo6xo.n;HMhiM .li;JI51 npe.n;ocTaBJieHH51 rocy.n;apcTBeHHoii ycnyrH, a TaK)I(e 

)'CTaHaBJIHBaeT <l>aKT HaJIHqH51 HJIH OTC)'TCTBH51 OCHOBaHHH )l;JI51 OTKa3a B 

npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH )'CJI)'rH, npe,n;yCMO'TpeHHbiX nyHKTOM 2.16 

HaCT051I:Qero a,n;MHHHC'TpaTHBHOrO perJiaMeHTa. 

ITo pe3)'JihTaTaM npoBepKH cne:u;HanHcT :u;eHTpa no npe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX )'CJI)'r, OTBeTCTBeHHblH 3a no,n;rOTOBK)' npoeKTa perneHIDI 

(yBe)l;OMJieHH51) 0 npe.li;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 
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rocy,n;apCTBeHHOH ycnyrH, ocy:rn;eCTBJIHeT BBO)l; Heo6XO)l;HMOH HHcpOpMa:QHH B 

nporpaMMHbiH KOMnJieKC, rOTOBHT npoeKT perneHHH, yBe)l;OMJieHH51 0 

npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, a npH HaJIHqlfH OCHOBaHHH, 

npe,n;ycMOTpeHHbiX rryHKTOM 2.16 HaCTOH:rn;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa, -

perneHH51, yBe)l;OMJieHH51 06 OTKa3e B npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH. 

B TeqeHHe 1 pa6oqero ,n;HH nocne ocpopMneHHH npoeKTa perneHHH, 

yBe,n;oMJieHH51 o npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH JIH6o npoeKTa 

peiiieHH51, yBe,n;OMJieHH51 06 OTKa3e B npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH 

cne:u;HaJIHCT :u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa perneHH51 (yBe)l;OMJieHHH) 0 

npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOH ycnyrH, 

nepe,n;aeT FIX Ha no,n;nHCb )l;OJI)KHOCTHOMY JIH:QY :u;eHTpa no npe,n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr. 

,[(omKHOCTHOe JIH:Qo :u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

no,n;nHCbiBaeT npoeKT peiiieHHH, yBe)l;OMJieHH51 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH ( 06 OTKa3e B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH) B TeqeHHe 1 pa6oqero ,n;HH co ,n;HH nonyqeHHH H B03Bpa:rn;aeT 

cne:QHaJIHCTY, OTBeTCTBeHHOMy 3a no,n;rOTOBKY npoeKTa peiiieHH51 (yBe)l;OMJieHHH) 

o npe.n;ocTaBJieHHH ( o6 OTKa3e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHOH ycnyrH. 

Cne:u;HanHcT, OTBeTCTBeHHbiH 3a no.n;roTOBKY npoeKTa perneHHH 

(yBe)l;OMJieHHH) 0 npe,n;OCTaBJieHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 

rocy.n;apcTBeHHOH ycnyrH, B TeqeHHe 1 pa6oqero ,n;H51 co ,n;HH noczynneHH51 K HeMY 

no,n;nHCaHHbiX peiiieHHH, yBe)l;OMJieHH51 nepe,n;aeT yBe)l;OMJieHHe cne:QHaJIHCTY 

:u;eHTpa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a Bbi)l;aqy 

pe3yJibTaTa ycnyr, JIH6o B M<l>U: (B 3aBHCHMOCTH oT Bbi6paHHoro 3aHBHTeneM 

cnoco6a nonyqeHH51 pe3yJibTaTa ycnyrH). 

PerneHHe o npe.n;ocTaBnem·m ( o6 OTKa3e B npe.n;ocTaBJieHHH) 

rocy.n;apcTBeHHOH ycnyrH xpaHHTCH B JIHqHoM .n;ene 3aHBHTeJIH B :u;eHTpe no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr. 

3.15. KpHTepHH npHH5ITHH perneHH51: 

COOTBeTCTBHe 3a5IBJieHH51 H npHJiaraeMbiX K HeMY )l;OKyMeHTOB 

Tpe6oBaHH5IM HaCTOH:rn;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

3.16. MaKCHMaJibHbiH cpoK BbiiiOJIHeHHH a.n;MHHHCTpaTHBHOH npo:u;e.n;ypbi 

COCTaBJIHeT: 

- 1 0 pa6oqHx ,n;Heii co ,n;HH npe.n;ocTaBneHH51 ,n;oKyMeHTOB, yKa3aHHbiX B 

nyHKTaX 2.8, 2.9 HaCTOHID;ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa; 

- 5 pa6oqHX )];HeM CO )l;H51 nocTynneHH51 nocne,n;Hero OTBeTa Ha 

Me)I<Be)l;OMCTBeHHbiH 3anpoc 0 npe,n;cTaBJieHHH )l;OKyMeHTOB ( CBe,n;eHHH), 

yKa3aHHbiX B nyHKTe 2.9 HacToH:rn;ero a,n;MHHHCTpaTHBHoro pernaMeHTa. 

3.17. Pe3yJihTaTOM BbiiiOJIHeHHH a,n;MHHHCTpaTHBHo:H: npo:u;e.n;ypbi HBJIHeTCH 

O)l;HO H3 CJie.n;yiOID;HX ,n;eHCTBHH: 

1) npHHHTHe perneHHH o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, 

nepe,n;aqa yBe,n;oMJieHHH cne:u;HanHCTY :u;eHTpa no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>U:, OTBeTCTBeHHOMY 3a Bhi,n;aqy pe3yJibTaTa ycnyrH, 
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II BbiiiJiaTa .n;eHe)I(HbiX cpe.n;cTB 3a51BIITemo; 

2) ITpi1H51TIIe pemeHII51 06 OTKa3e B ITpe,D;OCTaBJieHIIII rocy.n;apCTBeHHOM 

ycnyrii II ITepe.n;aqa yBe.n;oMJieHII51 ciTeii;IIaJIIICTY u;eHTpa ITo ITpe.n;ocTaBJieHIIIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHOMY 3a BI>I.n;aqy pe3yJII>TaTa ycnyrii. 

3 .18. CIToco6 QJIIKcau;IIII pe3yJII>TaTa a.n;MIIHIICTPaTIIBHOM ITpou;e.n;ypoi: 

periiCTpau;M5I .D;OKYMeHTOB B )l(ypHaJie IICXO)J;51Iu;eM .D;OKYMeHTaii;IIII, KOTOpbiH 

Be,D;eTC51 B u;eHTPe ITO ITpe,D;OCTaBJieHIIIO rocy.n;apCTBeHHbiX ycnyr Ha 6yMa)I(HOM 

HOCIITeJie II (IIJIII) B 3JieKTpOHHOM QJOpMe. 

YBe.n;oMJieHIIe 3a51BIITeJI51 o rrpi1H51TOM pemeHIIII, 

BI>I.n;aqa 3a51BIITeJIIO pe3yJioTaTa ITpe.n;ocTaBJieHII51 rocy.n;apcTBeHHOM ycnyrii 

3.19. OcHoBaHIIeM .D;JI51 Haqana a.n;MIIHIICTpaTIIBHOM ITpou;e.n;ypoi 51BMeTc.H 

ITOCTYITJieHIIe CITeii;IIaJIIICTY u;eHTPa ITO ITpe,D;OCTaBJieHIIIO rocy.n;apCTBeHHbiX ycnyr, 

M<I>IJ;, OTBeTCTBeHHOMY 3a BI>I.n;aqy pe3yJII>TaTa ycnyrii, yBe.n;oMJieHM51 o 

ITpe.n;ocTaBJieHIIII ( o6 OTKa3e B ITpe.n;ocTaBJieHIIII) rocy.n;apcTBeHHOM ycnyrii (.n;anee 

- yBe)J;OMJieHIIe ). 

A.z:(MIIHIICTPaTIIBHa51 ITpou;e.n;ypa IICITOJIH51eTC51 CITeii;IIaJIIICTOM u;eHTPa ITO 

ITpe.n;ocTaBJieHIIIO rocy.n;apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHbiM 3a BI>I.n;aqy 

pe3yJioTaTa ycnyrii. 

IIpii ITOCTYITJieHIIII yBe.n;oMJieHII51 ciTeii;IIaJIIICT u;eHTPa ITO ITpe.n;ocTaBJieHIIIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHI>I:H 3a BDI.n;aqy pe3yJII>TaTa ycnyrii, B 

CpOK 5 pa6oqiiX ,D;HeM IIHQJOpMI1pyeT 3a51BIITeJI51 0 HaJIIIqiiii yBe)J;OMJieHII51. 

I1H£jlopMI1pOBaHIIe 3a51BIITeJI51 ocy~u;ecTBJI51eTc51 B 3aBIICIIMOCTII oT ciToco6a, 

YKa3aHHoro B 3a51BJieHIIII. 

B cnyqae JIIIqHoro o6pa~u;eHII51 3a51BIITeJI51 B u;eHTP ITO ITpe.n;ocTaBJieHIIIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>IJ; BI>I.n;aqy yBe.D;OMJieHII51 ocy~u;ecTBJI51eT ciTeii;IIaJIIICT 

u;eHTPa ITO ITpe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr, M<I>IJ;, OTBeTcTBeHHhiM 3a 

Bhi,D;aqy pe3yJinTaTa ycnyrii, ITpii JIIIqHOM ITpiieMe ITO)J; pOCITIICh 3a51BIITeJI51, 

KOTopa51 ITpOCTaBJI51eTC51 B )l(ypHane periiCTpaii;IIII, paCITIICKe, ITpii ITpe,D;o51BJieHIIII 

3a51BIITeJieM )J;OKyMeHTa, y.n;OCTOBep51IOiu;erO JIIIqHOCTh, a ITpii o6paiu;eHIIII 

ITpe.n;cTaBIITeJI51 

ITpe.n;cTaBIITeJI51. 

B cnyqae HeB03MO)I(HOCTII JIIIqHoro o6pa~u;eHI151 3a51BIITeM ciTeu;IIaJIIICT 

u;eHTPa ITO ITpe,D;OCTaBJieHIIIO rocy.n;apCTBeHHhiX ycnyr, OTBeTCTBeHHhiM 3a Bbi)J;aqy 

pe3yJinTaTa ycnyrii, B cpoK 5 pa6oqiix .n;He:H HaiTpaBJI51eT 3a51BIITeJIIO yBe.n;oMJieHIIe 

qepe3 opraHII3aii;IIIO ITOqTOBOM CB513II IIJIII IIOCpe,D;CTBOM OTITpaBJieHII51 

3JieKTPOHHoro coo6Iu;eHM51 Ha yKa3aHHhiM 3a51BIITeJieM a.n;pec 3JieKTpOHHOM IToqThi. 

CITeu;IIaJIIICT M<I>IJ; B ITOp51.n;Ke II cpoKII, ycTaHoBJieHHDie cornameHIIeM o 

B3aiiMo.n;e:HcTBIIII Me)l(.n;y M<I>IJ; II MIIHIICTepcTBOM, rrepe.n;aeT HeBOCTPe6oBaHHoe 

3a51BIITeJieM yBe,D;OMJieHIIe B u;eHTP ITO ITpe,D;OCTaBJieHIIIO rocy.n;apCTBeHHbiX ycnyr. 

3 .20. Kpi1Tepi1I1 ITPIIH51TII51 pemeHM51: 

- Bhi6paHHhiH 3a51BIITeJieM CIIOC06 ero yBe)J;OMJieHII51 0 ITpi1H51TOM pemeHIIII; 

- HaJIIIqiie yBe)J;OMJieHII51 B u;eHTpe ITO ITpe,D;OCTaBJieHIIIO rocy.n;apCTBeHHhiX 
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ycnyr, M <I> u;. 
3 .21. MaKCHMaJibHbiH cpoK HcnonHeHHH a,n;MHHHCTpaTHBHOH npou;e,n;ypbi 

CKJia,z:t;biBaeTCH H3 CJie,z:t;yro:rn;HX CpOKOB: 
1) 5 pa6oqHx ,n;Heii co ,n;HH nocTynneHHH yBe,n;oMJieHHH cneu;HanHCTY 

u;eHrpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<I>IJ;, OTBeTCTBeHHOMY 3a 

Bbi,n;aqy pe3yJibTaTa ycnyrH; 
2) B CJiyqae JIHqHoro o6pa:rn;eHHH 3aHBHTeJIH 3a yBe,z:t;OMJieHHeM - ,n;eHb 

o6pa:rn;eHHH 3aHBHTeJIH B u;eHTp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, 

M<I>IJ;; 
3) cpoK 

ycTaHOBJieHHbiH 
MHHHCTepcTBOM. 

nepe,n;aqH HeBocrpe6oBaHHoro 3aHBHTeJieM yBe,z:t;OMJieHHH, 

cornameHHeM o B3aHMo,n;eiicTBHH Me)l(,z:t;y M<I>IJ; H 

3.22. Pe3yJibTaToM HcnonHeHHH a,n;MHHHcTpaTHBHOH npou;e,n;ypbi HBJIHeTcH 

O,z:t;HO H3 CJie,n;yro:rn;HX ,n;eHCTBHH: 
1) yBe,z:t;OMJieHHe 3aHBHTeJIH H Bbi,n;aqa JIH60 HanpaBJieHHe eMy 

yBe,z:t;OMJieHHH; 
2) nepe,n;aqa B u;eHrp no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr 

HeBOCrpe6oBaHHOrO 3aHBHTeJieM yBe,z:t;OMJieHHH. 

Cnoco6 <i>HKcau;HH pe3yJibTaTa a,n;MHHHcrpaTHBHoii npou;e,n;ypbi: 

pemcTpaiJ;HH ,!I;OKyMeHTOB B )l(ypHaJie HCXO,z:t;H:rn;eif ,!J;OKyMeHTaQHH, KOTOpbiH 

Be,n;eTCH B u;eHTpe no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<I>IJ; Ha 

6yMa)I(HOM HOCHTeJie H (HJIH) B 3JieKTpOHHOH <l>opMe, npOCTaBJieHHe no,n;nHCH 

3aHBHTeJIH B pacnHCKe. 
3.23. l1Hbie ,n;eHCTBHH, Heo6XO,z:t;HMbie ,z:t;JIH rrpe,z:t;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, B TOM qHCJie CBH3aHHbie C npoBepKOH 

,n;eHCTBHTeJibHOCTH ycHJieHHOH KBaJIH<i>HU:HpOBaHHOH 3JieKrpOHHOH no,n;nHCH 

3aHBHTeJIH, HCnOJib30BaHHOH npH o6pa:rn;eHHH 3a nonyqeHHeM rocy,n;apCTBeHHOH 

ycnyrH, He npe,n;ycMoTpeHbi. 

HcnpaBJieHHe ,n;ony:rn;eHHbiX oneqaToK H (HnH) omH6oK B Bbi,n;aHHbiX 

B pe3yJibTaTe npe,n;ocTaBJieHHH rocy,n;apCTBeHHoii ycnyrH ,n;oKyMeHTax 

3.24. B cnyqae BbiHBJieHHH 3aHBHTeneM oneqaToK H (HnH) oum6oK B 

nonyqeHHOM 3aHBHTeJieM ,!J;OKyMeHTe, HBJIHIO:rn;eMCH pe3yJibTaTOM npe,!I;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, 3aHBHTeJib BnpaBe o6paTHTbCH B QeHrp no 

npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<I>IJ; c 3aHBJieHHeM o6 HcnpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K B ,!J;OKyMeHTaX, Bbi,z:t;aHHbiX B pe3yJibTaTe 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii ycnyrH (,n;anee - 3aHBJieHHe o6 HcnpaBJieHHH 

OIIIH60K) no peKOMeH,n;yeMOH <l>opMe COrJiaCHO npHJIO)I(eHHIO .N!! 3 K HaCTOH:rn;eMy 

a,n;MHHHCrpaTHBHOMy perJiaMeHry. 

3.25. 3aHBJieHHe o6 HcnpaBJieHHH omH6oK c yKa3aHHeM cnoco6a 

HH<i>opMHpOBaHHH 0 pe3yJibTaTaX ero paccMorpeHHH H ,z:t;OKYMeHTbi, B KOTOpbiX 

CO,!I;ep)l(aTCH oneqaTKH H (HJIH) OIIIH6KH, npe,n;cTaBJIHIOTCH CJie,n;yro:rn;HMH 

cnoco6aMH: 
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- mrqHo B ~eH1p no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX yceyr, M<l>Q 

(3ruiBMTeJieM npe,n;CTaBJIHIOTCH OpMrMHaJibl )J;OKyMeHTOB C oneqaTKaMM M (HJIM) 

onm6KaMM, cne~MaJIMCTOM ~eH1pa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX yceyr, 

M<l>Q BbiiiOJIHHeTCH KonMpoBaHMe ,n;aHHbiX ,n;oKyMeHTOB); 

- qepe3 opraHM3a~MIO noqTOBOH CBH3M B ~eH1p no npe,n;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycJiyr (3aHBMTeJieM HanpaBJIHIOTCH KOnMM )J;OKyMeHTOB C 

oneqaTKaMM M (HJIM) OillM6KaMM); 

3 .26. OcHoBaHMeM ,n;JIH HaqaJia a,n;MMHMC1paTMBHOH npo~e,n;ypbi HBJIHeTcH 

nocTynJieHMe B ~eHTp no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycJiyr, M<l>Q 

3aHBJieHMH 06 MCnpaBJieHMM OIDM60K. 

Cne~MaJIMCT ~eH1pa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycJiyr, M<l>Q 

perMC1pMpyeT 3aHBJieHMe 06 MCnpaBJieHMM OillM60K no,n; MH)J;MBM)J;yaJibHbiM 

nopH,I1;KOBbiM HOMepOM B ,n;eHb MX nOCTynJieHMH. 

He no3,n;Hee cJie.n;yiO~ero pa6oqero ,n;HH co ,n;HH noJiyqeHMH 3ruiBJieHMH oT 

3aHBMTeJIH co1py,n;HMK M<l>Q nepe,n;aeT ero B ~eH1p no npe,n;ocTaBJieHMIO 

rocy,n;apcTBeHHbiX ycJiyr cnoco6oM, npe,n;ycM01peHHbiM corJiameHMeM. 

YKa3aHHbie ,n;oKyMeHTbi perMC1pMpyiOTCH ynoJIHOMoqeHHbiM cne~MaJIMCTOM 

~eH1pa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycJiyr B ,n;eHb MX nepe,n;aqM 

(HanpaBJieHHH). 

Cne~MaJIMCT ~eH1pa no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycJiyr no 

pe3yJibTaTaM paCCM01peHMH 3aJIBJieHMH 06 MCnpaBJieHMM OIDM60K: 

- IIpMHMMaeT pemeHMe 06 MCnpaBJieHMM oneqaTOK M (HJIM) OIDM60K, 

,n;orry~eHHbiX B )J;OKYMeHTaX, Bbi)J;aHHbiX B pe3yJibTaTe npe,n;OCTaBJieHMH 

rocy,n;apCTBeHHOH yceyrM, M yBe)J;OMJIHeT 3aJIBMTeJIH 0 npMHHTOM pemeHMM 

cnoco6oM, yKa3aHHbiM B 3ruiBJieHMM o6 McnpaBJieHMM omM6oK, B cpoK, He 

npeBbiillaiO~MH 3 pa6oqMX )J;HeH C MOMeHTa perMC1pa~MM 3aJIBJieHMH; _ 

- npMHMMaeT pemeHMe 06 OTCYTCTBMM Heo6XO)J;MMOCTM MCnpaBJieHMH 

oneqaTOK M (HJIM) OIDM60K, ,n;ony~eHHbiX B )J;OKYMeHTaX, Bbi)J;aHHbiX B pe3yJibTaTe 

npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH ycJiyrM, M yBe)J;OMJIHeT 3aHBMTeJIH 06 OTKa3e B 

MCnpaBJieHMM onetiaTOK M (HJIM) OillM60K, ,n;ony~eHHbiX B )J;OKyMeHTaX, Bbi)J;aHHbiX 

B pe3yJihTaTe npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycJiyrM, c YKa3aHMeM npMqMH 

cnoco6oM, yKa3aHHbiM B 3ruiBJieHMM o6 McnpaBJieHMM omM6oK, B cpoK, He 

npeBbiillaiO~MH 3 pa6oqMX ,n;HeH C MOMeHTa perMC1pa~MM 3aJIBJieHMH. 

3.27. OcHoBaHMHMM ,n;JIH OTKa3a B McnpaBJieHMM oneqaTOK M (HJIM) omM6oK 

HBJIHIOTCH: 

1) npe,n;cTaBJieHHbie )J;OKyMeHTbl no COCTaBy M CO,n;ep:>I<aHMIO He 

COOTBeTCTByiOT 1pe6oBaHMHM, ycTaHOBJieHHbiM nyHKTOM 3 .24 HaCTOH~ero 

a,n;MMHMC1paTMBHOrO perJiaMeHTa; 

2) )J;OKyMeHTbi, ycTaHOBJieHHbie nyHKTOM 3.24 HaCTOH~ero 

a,n;MMHMC1paTMBHoro perJiaMeHTa, no,n;aHbi cnoco6oM, He npe,n;ycMoTpeHHbiM 

nyHKTOM 3 .25 HaCTOH~ero a,n;MMHMC1paTMBHOrO perJiaMeHTa; 

3) JIM~O, no,n;aBmee 3aHBJieHMe 06 MCnpaBJieHMM oneqaTOK M (HJIM) OIDM60K 

He HBJIHeTCH 3aJIBMTeJieM COrJiaCHO rryHKTY 1.2 HaCTOH~ero a,n;MMHMC1paTMBHOrO 

perJiaMeHTa; 
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4) OTCYTCTBHe oneqaTOK H (HJIH) OIIJH60K B CJiyqae, eCJIH B ,D;OKyMeHTe, 

Bbi,D;aHHOM no pe3yJibTaTaM npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH, 

co,n;ep:>KaTCH HH<l>OpMa:QIDI H ,n;aHHbie, COOTBeTCTBYIOI:QHe HH<l>opMa:QHH, H ,IJ;aHHbiM, 

yKa3aHHbiM B .n;oeyMeHTax, npe.n;cTaBJieHHbiX 3aHBHTeJieM caMOCTOHTeJihHO H (HJIH) 

no C06CTBeHHOH HHH:QHaTHBe, a TaK:>Ke HaXO,l1;51I:QHXC51 B pacnopH:>KeHHH :QeHTpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr H (HJIH) 3anporneHHbiX B paMKax 

Me:>KBe,D;OMCTBeHHOrO HH<l>OpMa:QHOHHOrO B3aHMO,D;eHCTBH51 npH npe,D;OCTaBJieHHH 

3aHBHTeJIIO rocy.n;apcTBeHHOH ycnyrH. 

3aHBHTeJib HMeeT npaBO nOBTOpHO o6paTHTbC51 C 3a51BJieHHeM 06 

HCnpaBJieHHH OIIIH60K nocne ycTpaHeHHH OCHOBaHHH ,IJ;JIH OTKa3a B HCrrpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K, npe,n;ycMOTpeHHblX no,n;nyHKTaMH 1, 2 HaCTOHI:Qero 

nyHKTa. 

HcnpaBneH:He oneqaToK H (HnH) ornH6oK, .n;onym;eHHbiX B .n;oeyMeHTax, 

Bbi,D;aHHbiX B pe3yJihTaTe npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, 

ocym;ecTBJIHeTcH cne:QHaJIHCTOM u:eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 

ycnyr B TeqeHHe 5 pa6oq:HX ,D;HeH, CO ,IJ;HH np:HHHTIDI perneHHH 06 HCnpaBJieHHH 

oneqaTOK H (HJIH) OIIIH60K. 

3.28. TipH HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, ,n;orrym;eHHbiX B 

,D;OKyMeHTaX, Bbi,D;aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, 

He .n;onycKaeTcH: 

H3MeHeHHe CO,D;ep:>KaHHH ,lJ;OKyMeHTOB, 51BJI51IOI:QHXC51 pe3yJihTaTOM 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHOH ycnyrH; 

- BHeCeHHe HOBOH HH<l>OpMa:QHH, CBe,n;eHHH H3 BHOBb nonyqeHHbiX 

,D;OKyMeHTOB, KOTOpbie He 6biJIH npe,n;cTaBJieHbl npH no,n;aqe 3aHBJieHIDI 0 

npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryrH. 

3.29. KpHTepHH npHHHTHH perneHIDI: 

- HaJIHq:He HJIH OTCYTCTBHe oneqaTOK H (HJIH) OIIIH60K B ,D;OKYMeHTaX, 

51BJI5IIOI:QHXC51 pe3yJibTaTOM npe,D;OCTaBJieHHH rocy,n;apCTBeHHOH ycrryrH. 

3.30. MaKCHMaJibHbiH cpoK HcnorrHeHIDI a,n;MHHHCTpaTHBHOH npou:e.n;ypbi 

cocTaBrrHeT He 6orree 8 pa6oqHx ,n;Heil co ,IJ;HH nocTynrreHIDI B u:eHTP no 

npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr 3aHBJieHHH o6 :HcnpaBrreHHH oneqaTOK 

H (HJIH) OIIIH60K. 

3 .31. Pe3yJibTaToM npou:e.n;ypbi HBJIHeTcH: 

- HCnpaBJieHHbie ,lJ;OKyMeHTbi, 51BJI51IOI:QHeC51 pe3yJibTaTOM npe,D;OCTaBJieHIDI 

rocy.n;apcTBeHHOH ycrryrM; 

- yBe,D;OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK H (HJIH) OIIIH60K, 

,n;onym;eHHbiX B ,D;OKyMeHTaX, Bbi,D;aHHbiX B pe3yJibTaTe npe,D;OCTaBJieHIDI 

rocy.n;apcTBeHHOH ycrryrH, c YKa3aHHeM npHq:HH (no peKoMeH,n;yeMoil <}?opMe 

corrracHo npHrro:>KeHHIO N~ 4 K HacTOHI:QeMy a,n;MHHHCTpaTHBHOMY perrraMeHTy). 

YBe,n;oMJieHHe 3aHBHTerrH o npHHHTOM perneHHH, Bhi,n;aqa 3aHBHTeJIIO 

HCnpaBJieHHOrO ,lJ;OKyMeHTa npOH3BO,lJ;HTC51 B nopH,D;Ke, ycTaHOBJieHHOM rryHKTOM 

3 .19 HaCTOHI:Qero a,D;MHHHCTPaTHBHOrO perrraMeHTa. 

3.32. Cnoco6 <}?HKCa:QHH pe3yJibTaTa a,n;MHHHCTPaTHBHOH npou:e.n;ypbi: 

perHCTPa:QHH ,D;OKyMeHTOB B :>KypHaJie HCXO,IJ;HI:QeH ,n;oeyMeHTa:QHH, KOTOpbiH 
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Be.n;eTc.si B u;eHT'pe no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q Ha 

6yMa)l(HOM HOCMTeJie M (HJIM) B 3JieKT'pOHHOH <l_>opMe. 

,Z:(OKyMeHT, co.n;ep)l(aiiJ;MH oneqaTKM M (HJIM) OmM6KM, nocne 3aMeHbl 

nO,D;Jie)l(MT YHMqTO)l(eHMIO, <l_>aKT KOTOporo <l_>MKCMpyeTC.si B .n;eJie no paCCMOT'peHMIO 

o6paiD;eHM.si 3a.siBMTen.s~. 

l1Hbie .n;eiicTBM.si, Heo6xo.n;MMbie .n;n.s~ npe.n;ocTaBJieHM.si rocy.n;apcTBeHHOH 

ycnyrM, B TOM qMcJie CB.si3aHHbie C npoBepKOH .n;eHCTBMTeJibHOCTM yCMJieHHOH 

KBaJIM<l_>MD;MpOBaHHOH 3JieKTpOHHOH no.n;nMCM 3a.siBMTeJI.si, MCnOJib30BaHHOH npM 

o6paiD;eHMM 3a nonyqeHMeM rocy.n;apcTBeHHOH ycnyrM, He npe.n;ycMOT'peHhi. 

IV. <l>opMbi KOHT'pOJI.si 3a McnonHeHMeM 

a,D;MMHMCT'paTMBHOrO perJiaMeHTa 

IJop.si,D;OK OCyiiJ;eCTBJieHM.si TeKyiiJ;ero KOHT'pOJI.si 3a C06JIIO,D;eHMeM M MCnOJIHeHMeM 

OTBeTCTBeHHbiMM ,li;OJI)l(HOCTHbiMM JIMIJ;aMM IJ;eHT'pa no npe,D;OCTaBJieHMIO 

rocy.n;apCTBeHHbiX ycnyr nOJIO)l(eHMH a,D;MMHMCT'paTMBHOrO perJiaMeHTa M MHbiX 

HOpMaTMBHbiX npaBOBbiX aKTOB, ycTaHaBJIMBaiOIIJ;MX Tpe6oBaHM.si K 

npe,D;OCTaBJieHMIO rocy.n;apCTBeHHOH ycnyrM, a TaK)l(e npMH.siTMeM MMM pemeHMH 

4.1. TeKyiiJ;MH KOHT'pOJib 3a C06JIIO,D;eHMeM M MCnOJIHeHMeM nOJIO)l(eHMH 

HaCTO.siiiJ;ero a,D;MMHMCTpaTMBHOrO perJiaMeHTa M MHbiX HOpMaTMBHbiX rrpaBOBbiX 

aKTOB, ycTaHaBJIMBaiOIIJ;MX T'pe6oBaHM.si K rrpe,D;OCTaBJieHMIO rocy.n;apCTBeHHOH 

ycnyrM, ocyiiJ;eCTBJI.sieT .n;MpeKTop u;eHT'pa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX 

ycnyr. 

4.2. TeKyiiJ;MH KOHT'pOJib ocyiiJ;eCTBJI.sieTc.si rryTeM npoBe.n;eHM.si rrpoBepoK 

C06JIIO,D;eHM.si M MCITOJIHeHM.si ITOJIO)l(eHMH HaCTO.siiiJ;ero a.n;MMHMCT'paTMBHOrO 

perJiaMeHTa M MHbiX HOpMaTMBHbiX rrpaBOBbiX aKTOB, ycTaHaBJIMBaiOIIJ;MX 

Tpe6oBaHM.si K rrpe.n;ocTaBneHMIO rocy.n;apCTBeHHOH ycnyrM. 

IJop.si,D;OK M nepMO,li;MqHOCTb ocyiiJ;eCTBJieHM.si nJiaHOBbiX 

M BHenJiaHOBbiX rrpoBepoK ITOJIHOTbl M KaqecTBa rrpe,D;OCTaBJieHM.si 

rocy.n;apcTBeHHOH ycnyrM 

4.3. KoHT'pOJib 3a rronHoToii M KaqecTBOM npe.n;ocTaBJieHM.si 

rocy.n;apcTBeHHOH ycnyrM ocyiiJ;eCTBJI.sieTc.si rryTeM npoBe.n;eHM.si MMHMCTepcTBOM 

ITJiaHOBbiX M BHenJiaHOBbiX rrpOBepOK. 

4.4. IlJiaHOBbie npOBepKM ITOJIHOTbl M KaqecTBa npe,D;OCTaBJieHM.si 

rocy.n;apCTBeHHOH ycnyrM rrpOBO,ll;.siTC.si Ha OCHOBaHMM npMKa30B MMHMCTepCTBa M 

OCyiiJ;eCTBJI.siiOTC.si Ha OCHOBaHMM pa3pa6aTbiBaeMbiX MMHMCTepCTBOM e)l(erO,D;HbiX 

rrnaHoB, YTBep)l(.n;eHHbiX MMHMCTepcTBOM, B <]>opMe .n;oKyMeHTapHoii rrpoBepKM M 

(HJIM) Bble3,D;HOH rrpoBepKM B ITOp.si,D;Ke, ycTaHOBJieHHOM 3aKOHO,D;aTeJibCTBOM. 

4.5. BHerrnaHOBhie rrpoBepKM rrpoBOMTC.si B <]>opMe .n;oKyMeHTapHoii 

rrpoBepKM M (HJIM) Bbie3,D;HOH rrpoBepKM B nop.si,D;Ke, ycTaHOBJieHHOM 

3aKOHO,D;aTeJibCTBOM. 
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BHenJiaHOBbie npoBepKM MOryT npOBO,ll;MTbC.H Ha OCHOBaHMM KOHKpeTHOrO 

o6parn;eHM.H 3a.HBMTeJI.H o cpaKTax HapyrneHM.H ero npaB Ha nonyqeHMe 

rocy.n;apcTBeHHOH ycnyrM. 

4.6. Pe3yJioTaThi nnaHOBhiX M BHennaHOBDIX npoBepoK ocpopMJI.HIOTC.H B BM.n;e 

aKTa, B KOTOpOM OTMeqaiOTC.H Bbi.HBJieHHbie He,ll;OCTaTKM M npe,ll;JIO)l(eHM.H no MX 

ycTpaHeHMIO. 

0TBeTCTBeHHOCTb )l;OJI)l(HOCTHDIX JIM:Q QeHTpa no npe,ll;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycnyr 3a perneHM.H M ,n;eHCTBM.H (6e3)l;eHCTBMe), npMHMMaeMbie 

( ocyrn;ecTBJI.HeMoie) MMM B xo.n;e npe.n;ocTaBJieHM.H rocy.n;apcTBeHHoii ycnyrM 

4. 7. ,[(OJI)l(HOCTHbie JIMQa QeHTPOB no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHbie 3a ocyrn;eCTBJieHMe a,n;MMHMCTPaTMBHbiX npo:u;e,n;yp no 

npe,n;ocTaBJieHMIO rocy,n;apCTBeHHOH ycnyrM, HecyT ycTaHOBJieHHJIO 

3aKoHo,n;aTeJihCTBOM PoccMiicKoii <I>e.n;epa:u;MM OTBeTCTBeHHOCTh 3a perneHMe M 

,n;eHCTBM.H (6e3,n;eHCTBMe ), npMHMMaeMDie B XO)l;e npe,n;OCTaBJieHM.H 

rocy.n;apcTBeHHOH ycnyrM. 

M<I>l( M ero pa6oTHMKM HecyT OTBeTCTBeHHOCTh, ycTaHOBJieHHyiO 

3aKoHo,n;aTeJibCTBOM PoccMiicKoii <I>e.n;epa:u;MM: 

1) 3a nonHory nepe,n;aBaeMDIX :u;eHTpy no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHhiX ycnyr 3a.HBJieHMH o npe.n;ocTaBJieHMM rocy.n;apcTBeHHDIX ycnyr M 

MX COOTBeTCTBMe nepe,n;aBaeMbiM 3a.HBMTeJieM B M<l>l( CBe,n;eHM.HM, MHbiX 

,ll;OKyMeHTOB, npMH.HTbiX OT 3a.HBMTemi; 

1.1) 3a nOJIHOTY M COOTBeTCTBMe KOMnJieKCHOMY 3anpocy nepe,n;aBaeMbiX 

opraey, npe.n;ocTaBJI.HIOIIJ;eMy rocy.n;apcTBeHHyiO ycnyry, opraHy, 

npe,n;ocTaBJI.HIOIIJ;eMy MJHMQMnaJibHYIO ycnyry, 3a.HBJieHMH, COCTaBJieHHDIX Ha 

OCHOBaHMM KOMnJieKCHOrO 3anpoca, MHbiX ,ll;OKyMeHTOB, MHcpOpMaQMM M (HJIM) 

CBe)l;eHMH, He06XO)l;MMbiX )l;JI.H npe,n;OCTaBJieHM.H rocy,n;apCTBeHHbiX M (HJIM) 

MYHMQMnaJibHhiX ycnyr, yKa3aHHbiX B KOMnJieKCHOM 3anpoce; 

2) 3a CBoeBpeMeHHyiO nepe.n;aqy :u;eHTPY no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr, npe.n;ocTaBJI.HIOrn;eMy rocy.n;apcTBeHHyiO ycnyry, 

3a.HBJieHMH 0 npe,n;OCTaBJieHMM rocy,n;apCTBeHHbiX ycnyr, 3a.HBJieHMH, 

COCTaBJieHHbiX Ha OCHOBaHMM KOMnJieKCHbiX 3anpOCOB, MHDIX CBe,n;eHMH, 

,ll;OKyMeHTOB M (HJIM) MHcpOpMaQMM, npMH.HTbiX OT 3a.HBMTeJI.H, a TaK)l(e 3a 

CBOeBpeMeHHyiO Bbi)l;aqy 3a.HBMTeJIIO )l;OKyMeHTOB, nepe,n;aHHbiX B 3TMX QeJI.HX 

M<I>l(, :u;eHTpOM no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHDIX ycnyr, 

npe.n;ocTaBJI.HIOID;MM rocy.n;apcTBeHHyiO ycnyry; 

3) 3a co6niO,n;eHMe npaB cy6oeKTOB nepcoHaJihHbiX ,n;aHHhiX, 3a co6niO,n;eHMe 

3aKoHo,n;aTeJioCTBa PoccMiicKoii <I>e.n;epa:u;MM, ycTaHaBJIMBaiOrn;ero oco6eHHOCTM 

o6parn;eHM.H C MHcpOpMaQMeH, ,n;ocryn K KOTOpOH orpaHMqeH cpe,n;epaJibHbiM 

3aKOHOM. 

llOJIO)l(eHM.H, xapaKTepM3yiOIIJ;Me Tpe6oBaHM.H K nop.H,n;Ky M cpopMaM 

KOHTpOJI.H 3a npe,ll;OCTaBJieHMeM rocy,n;apCTBeHHOH ycnyrM 
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CO CTOpOHbl rpa)l(,z:t;aH, MX o6oe,rt;MHeHMH M opraHM3aii;MH 

4.8. KoHTponh 3a npe.n;ocTaBneHMeM rocy.n;apcTBeHHoii ycnyrM 

OCyiii;eCTBJijleTCjl B cpopMe KOHTpOJijl 3a C06JIIO,z:t;eHMeM nOCJie,z:t;OBaTeJibHOCTM 

,z:t;eHCTBMH, onpe,rt;eJieHHbiX a,z:t;MMHMCTPaTMBHbiMM npou;e.n;ypaMM no MCnOJIHeHMIO 

rocy.n;apCTBeHHOH ycnyrM M npMHj{TMeM pemeHMH )l;OJI)I(HOCTHbiMM JIMII;aMM, nyTeM 

npOBe,z:t;eHMjl npOBepOK C06JIIO,z:t;eHJ1jl M MCnOJIHeHMjl ,z:t;OJI)I(HOCTHbiMM JIMII;aMM 

u;eHTPOB no npe,rt;OCTaBJieHMIO rocy.n;apCTBeHHbiX ycnyr HOpMaTMBHbiX npaBOBbiX 

aKTOB PoccMHCKOH <l>e.n;epau;MM, HopMaTMBHhiX npaBOBhiX aKTOB Pecny6mrKM 

KoMM, a TaK)I(e noJio)l(eHMH HacTOjJII.J;ero a.n;MMHMCTpaTMBHoro pernaMeHTa. 

IlpoBepKa TaK)I(e MO)I(eT npoBO)l;MTbCjJ no KOHKpeTHOMY o6paiii;eHMIO 

rpa)l(,z:t;aHMHa MJIM opraHM3aii;MM. 

V. ,[(ocy.n;e6HbiH (BHecy.n;e6HbiH) nopj~,z:t;OK 06)1(aJIOBaHMj~ pemeHMH 

M ,z:t;eHCTBMH (6e3,z:t;eHCTBHj!) opraHa, npe,rt;OCTaBJijJIOII.J;ero rocy.n;apcTBeHHYIO 

ycnyry, a TaK)I(e )l;OJI)I(HOCTHbiX JIMII;, rocy.n;apCTBeHHbiX CJiy)l(aii.J;MX, 

MHOrocpyHKII;MOHaJibHOrO u;eHTPa, pa60THMKOB MHOrocpyHKII;MOHaJibHOrO II;eHTPa, a 

TaK)I(e opraHM3aii;MH, npe,rt;yCMOTPeHHhiX qaCTbiO 1.1 CTaTbM 16 <l>e.n;epaJibHOrO 

3aKoHa OT 27 MIOJijl 2010 r. N!! 210-<1>3 «06 opraHM3aii;MM npe.n;ocTaBJieHMjl . 

rocy.n;apcTBeHHhiX M MYHMII;MnaJihHhiX ycnyr», MJIM MX pa6oTHMKOB 

5.1. YKa3aHH~ B nacTOj!II.J;eM pa3.n;ene HHcpopMau;Mjl no.n;Jie)I(MT 

pa3Meiii;eHMIO na ocpHII;MaJihHOM ca:H:Te MMHMCTepcTBa, na E.n;MHOM nopTane 

rocy.n;apcTBeHHhiX M MYHMII;MnanhHhiX ycnyr ( cpyHKII;Hii), B PeecTPe. 

HHcpopMai.J;MjJ ,rt;Jijl 3~BMTeJijl o ero rrpaBe no.n;aTb 

)l(aJio6y na pemeHMjl M .n;eiicTBMjl (6e3.n;eiicTBMe) oprana, 

npe.n;ocTaBJij!IOII.J;ero rocy.n;apcTBeHHyiO ycnyry, ero ,z:t;OJI)I(HOCTHoro 

JIMII;a JIM60 rpa)l(,z:t;aHCKOrO CJiy)l(aii.J;ero, MHOrocpyHKII;MOHaJibHOrO 

u;eHTPa, ero pa6oTHMKa, a TaK)I(e opraHM3au;Mii, yKa3aHHhiX 

B qaCTM 1.1 CTaTbM 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 MIOM 

2010 r. N!! 21 0-<1>3 «06 opraHM3aii;MM npe.n;ocTaBJieHMjl 

rocy.n;apcTBeHHhiX M MYHMII;MnaJihHhiX ycnyr», MJIM MX 

pa60THMKOB npM npe,rt;OCTaBJieHMM rocy.n;apCTBeHHOH ycnyrM 

5.2. 3aj{BMTeJib MMeeT npaBO Ha 06)1(aJIOBaHMe pemeHMH, ,z:t;eHCTBMH 

(6e3.n;eiicTBMjl) u;enTpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycnyr, 

npe.n;ocTaBJijJIOII.J;ero rocy.n;apcTBeHHyiO ycnyry, a TaK)I(e ero ,z:t;OJI)I(HOCTHhiX nM:u;, 

M<I>Q, pa6oTHMKa M<I>Q, a TaK)I(e opraHM3au;Mii, npe.n;ycMoTpeHHhiX qacTbiO 1.1 

cTaTbM 16 <l>e.n;epani>Horo 3aKoHa oT 27 MIOJijl 2010 r. N!! 210-<1>3 «06 

opraHM3au;MM npe.n;ocTaBJieHMjl rocy.n;apcTBeHHhiX M MYHM:u;MnaJibHhiX ycnyr», MJIM 

MX pa60THMKOB, npHHj~TbiX ( OCyiii;eCTBJieHHbiX) B XO,z:t;e npe,rt;OCTaBJieHMjl 

rocy.n;apcTBeHHOH ycnyrM, B .n;ocy.n;e6noM nopjl,rt;Ke. 



34 

OpraHH3ai.J;HH, npe,rzycMoTpeHHbie qacTbiO 1.1 cTaThH 16 <I>e,n;epaJibHoro 

3aKOHa OT 27 HIOJUI 2010 r. ,N'Q 210-<1>3 «06 opraHH3ai.J;HH npe,n;OCTaBJieHIDI 

rocy,n;apcTBeHHbiX H MYHHI.J;HnaJibHbiX ycnyr», Ha TeppHTopHH Pecny6IIHKH KoMH 

OTCYTCTByiOT. 

IIpe,n;MeT )l(aJI06bi 

5.3. 3aJIBHTeJib MO)I(eT o6paTHTbCji C )l(a.JI060H Ha HapyrneHHe nopji)l;Ka 

npe,n;ocTaBneHIDI rocy,n;apcTBeHHoii ycnyrH (,n;aJiee - )l(a.JI06a ), B TOM qHcne B 

cne,n;yrom;Hx cnyqaj{x: 

1) HapyrueHHe CpOKa perHCTpai.J;HH 3aJIBJieHHji 3aJIBHTeJiji 0 npe,n;OCTaBneHHH 

rocy,n;apCTBeHHOH ycnyrH, 3anpoca, YKa3aHHoro B cTaTbe 15.1 <I>e,n;epaJibHOro 

3aKoHa OT 27 HIOJiji 2010 r. ,NQ 210-<1>3 «06 opraHH3ai.J;HH npe,n;ocTaBneHIDI 

rocy,n;apcTBeHHbiX H MYHHI.J;HnaJihHbiX ycnyr»; 

2) HapyrneHHe cpoKa npe,n;ocTaBneHHji rocy,n;apcTBeHHOH ycnyrH. B 

YKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)1(aJIOBaHHe 3aJIBHTeneM 

perneHHH H ,n;eiicTBHH (6e3,n;eiicTBHj{) M<I>l(, pa6oTHHKa M<I>l( B03MO)I(HO B 

cnyqae, ecnH Ha M<I>l(, perneHIDI H ,n;eiicTBIDI (6e3,n;eiicTBHe) KoToporo 

06)1(aJiyi0TCji, B03JIO)I(eHa cpyHKI.J;IDI no npe,n;OCTaBJieHHIO COOTBeTCTByiOIIJ;HX 

rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06'beMe B nopji,n;Ke, onpe,n;eneHHOM qaCTbiO 1.3 

CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJiji 2010 r. ,N'Q 21 0-<1>3 «06 

opraHH3ai.J;HH npe,n;ocTaBneHIDI rocy,n;apcTBeHHbiX H MYHHI.J;HnaJibHbiX ycnyr»; 

3) Tpe6oBaHHe y 3aj{BHTeJiji )l;OKyMeHTOB HJIH HHcpOpMai.J;HH JIH60 

ocym;eCTBJieHHji ,n;eHCTBHH, npe,n;cTaBJieHHe HJIH ocym;eCTBJieHHe KOTOpbiX He 

npe,n;ycMorpeHo HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKoii <I>e,n;epau;HH H 

(HIIH) Pecny6nHKH KoMH ,n;Jijl npe,n;ocTaBneHIDI rocy,n;apcTBeHHOH ycnyrH; 

4) OTKa3 B npHeMe )l;OKyMeHTOB, npe,n;OCTaBJieHHe KOTOpbiX npe,n;yCMOrpeHO 

HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <I>e,n;epau;HH H (HIIH) 

Pecny6nHKH KoMH, ,n;nj{ npe,n;ocTaBJieHHj{ rocy,n;apcTBeHHoii ycnyrH, y 3aJIBHTeAA; 

5) OTKa3 B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, eCJIH OCHOBaHIDI 

OTKa3a He npe,n;yCMOrpeHbl cpe,n;epaJibHbiMH 3aKOHaMH H npHflj{TbiMH B 

COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoCCHHCKOH 

<I>e,n;epau;HH, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH 

KoMH. B YKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)1(aJIOBaHHe 

3aJIBHTeiieM perneHHH H ,n;eiicTBHH (6e3,n;eiicTBHj{) M<I>l(, pa6oTHHKa M<I>l( 

B03MO)I(HO B cnyqae, ecJIH Ha M<I>l(, perneHIDI H ,n;eiicTBIDI (6e3,n;eiicTBHe) 

KOToporo 06)1(aJIYIOTCji, B03JIO)I(eHa cpyHKI.J;Hji no npe,n;ocTaBneHHIO 

COOTBeTCTByiOIIJ;HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06'beMe B nopji)l;Ke, 

onpe,n;eneHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOAA 2010 r. 

,N'Q 21 0-<1>3 «06 opraHH3ai.J;HH npe,n;OCTaBJieHIDI rocy,n;apCTBeHHbiX H 

MYHHu;HnaJihHbiX ycnyr»; 

6) 3aTpe6oBaHHe y 3aj{BHTeJijl npH npe,n;ocTaBneHHH rocy,n;apcTBeHHoii 

ycnyrH nnaTbl, He npe,n;ycMorpeHHOH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccHiicKoii <I>e,n;epau;HH H (HIIH) Pecny6IIHKH KoMH; 
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7) OTKa3 B HCnpaBJieHHH ,n;onym;eHHbiX oneqaTOK H (HJIH) OIIIH60K B 

Bbi,ll;aHHbiX B pe3yJioTaTe npe,n;OCTaBJieHHSI rocy,n;apCTBeHHOM ycnyrH ,ll;OKYMeHTaX 

JIH6o HapymeHHe ycTaHosneHHoro cpoKa TaKHX HcnpasneHHM. B yKroaHHOM 

cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6:>KanosaHHe 3aSIBHTeJieM pemeHHM H 

.n;e:H:cTBHM (6e3,n;e:H:cTBHH) M<Dl(, pa6oTHHKa M<DU: B03MO:>KHO B cnyqae, ecJIH Ha 

M<Dl(, pemeHHH H .n;e:H:cTBHSI (6e3,n;e:H:cTBHe) KoToporo o6:>KaJIYIOTCSI, B03JIO:>KeHa 

<l>YHKQHSI no npe,n;OCTaBJieHHIO COOTBeTCTBYIOIIJ;HX rocy,n;apCTBeHHbiX ycnyr B 

noJIHOM o6oeMe B nopH,n;Ke, onpe.n;eneHHOM qacTJ>IO 1.3 cTaThH 16 <De,n;epanoHoro 

3aKOHa OT 27 HIOJISI 2010 r . .N~ 210-<D3 «06 opraHH3aQHH npe,n;OCTaBJieHHSI 

rocy.n;apcTBeHHbiX H MYHHU:HnaJihHDIX ycnyr»; 

8) HapymeHHe cpoKa HJIH nopSI,n;Ka Bhi,n;aqH ,n;oKyMeHTOB no pe3yJioTaTaM 

npe.n;ocTasneHHSI rocy.n;apcTBeHHOM ycnyrH; 

9) npHOCTaHOBJieHHe npe,n;OCTaBJieHHSI rocy,n;apCTBeHHOM ycnyrH, eCJIH 

OCHOBaHHSI npHOCTaHOBJieHHSI He npe,n;yCMOTPeHbi <Pe,n;epaJibHbiMH 3aKOHaMH H 

npHHHTbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

PoccHMCKo:H: <De.n;epaU:HH, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 

Pecny6JIHKH KoMH. B yKroaHHOM cnyqae .n;ocy.n;e6Hoe (sHecy.n;e6Hoe) 

o6:>KanoBaHHe 3aHBHTeneM pemeHHM H .n;e:H:cTBHM (6e3,n;e:H:cTBHSI) M<DU:, pa6oTHHKa 

M<DU: B03MO:>KHO B cnyqae, ecnH Ha M<Dl(, pemeHHSI H ,n;e:H:cTBHSI (6e3,n;e:H:cTBHe) 

KOToporo o6:>KaJIYIOTCSI, B03JIO:>KeHa <l>YHKU:HSI no npe,n;OCTaBJieHHIO 

COOTBeTCTBYIQIIJ;HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B nopSI,D;Ke, 

orrpe,n;eJieHHOM qaCTblO 1.3 CTaTbH 16 <De,n;epaJibHOrO 3aKOHa OT 27 HIOJISI 2010 r . 

.N~ 21 O-<D3 «06 opraHH3aU:HH npe.n;ocTaBJieHHSI rocy,n;apCTBeHHbiX H 

MYHHU:HnaJIJ>HbiX ycnyr»; 
1 0) TPe6osaHHe y 3aSIBHTeJISI npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM 

ycnyrH ,ll;OKYMeHTOB HJIH HH<l>opMaQHH, OTCYTCTBHe H (HJIH) He,D;OCTOBepHOCTb 

KOTOpbiX He YKa3biBaJIHCb npH nepBOHaqaJibHOM OTKa3e B npHeMe ,ll;OKyMeHTOB, 

He06XO,ll;HMbiX ,ll;JIH npe,n;OCTaBJieHHSI rocy,n;apCTBeHHOM ycnyrH, JIH60 B 

npe,n;ocTasneHHH rocy.n;apcTBeHHOM ycnyrH, 3a HCKJIIOqeHHeM cnyqaes, 

npe,n;yCMOTPeHHbiX nyHKTOM 4 qaCTH 1 CTaTbH 7 <De,n;epaJibHOrO 3aKOHa OT 27 

HIOJIH 201 0 r . .N~ 21 O-<D3 «06 opraHH3aU:HH npe.n;ocTasneHHSI rocy.n;apcTBeHHbiX H 

MYHHU:HnaJIJ>HbiX ycnyr». B yKroaHHOM cnyqae .n;ocy.n;e6Hoe (sHecy.n;e6Hoe) 

o6:>KanoBaHHe 3aSIBHTeneM pemeHHM H .n;e:H:cTBHM (6e3,n;e:H:cTBHSI) M<DU:, pa6oTHHKa 

M<DU: B03MO:>KHO B cnyqae, ecnH Ha M<Dl(, pemeHHH H .n;e:H:cTBHSI (6e3,n;e:H:cTBHe) 

KOTOporo 06:>KaJIYIOTCSI, B03JIO:>KeHa <l>YHKU:HSI no npe,n;OCTaBJieHHIO 

COOTBeTCTBYIQIIJ;HX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06oeMe B nopSI,n;Ke, 

onpe,n;eJieHHOM qaCTblO 1.3 CTaTbH 16 <De,n;epaJibHOrO 3aKOHa OT 27 HIOJISI 2010 r . 

.N~ 21 O-<D3 «06 opraHH3aU:HH npe.n;ocTaBJieHHSI rocy,n;apcTBeHHbiX H 

MYHHU:HnaJIJ>HbiX ycnyr». 

OpraHJ>I HcnoJIHHTeJIJ>HOM BJiaCTH Pecny6nHKH KoMH, opraHH3aU:HH, 

ynOJIHOMoqeHHbie Ha paCCMOTPeHHe :>KaJI06bl ,ll;OJI:>KHOCTHbie JIHQa, 

pa60THHKH, KOTOpbiM MO:>KeT 6oiTb HanpaBJieHa :>KaJI06a 
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5.4. )l{ano6a MO)l(eT 6biTb no,n:aHa 3ru£BHTeJieM B :u;eH1p no rrpe,n:ocTaBJieHHIO 

rocy,n:apCTBeHHbiX ycnyr, MHHHCTepcTBO, M<l>U:, MHHHCTepcTBO 3KOHOMHqecKoro 

pa3BHTIDI H npoMbiiiiJieHHOCTH Pecny6nHKH KoMH, Ha,n:eneHHoe Q?yHK:QHj!MH H 

noJIHOMOqHj{MH yqpe,n:HTeM M<l>U: (,n:anee- MHH3KOHOMpa3BHTHj{). 

B opraHax, npe,n:ocTaBJij!IOI:QHX rocy,n:apcTBeHHbie ycnyrH, M<l>U: 

onpe,n:eMIOTCjJ ynOJIHOMoqeHHbie ,ZJ;OJI)l(HOCTHbie JIH:Qa, pa60THHKH, Ha,ZJ;eJieHHbie 

nOJIHOMOqHj!MH no paCCM01peHHIO )l(aJI06. 

,[(OJI)l(HOCTHOe JIHD;O, pa60THHK, Ha,ZJ;eJieHHbif:i: nOJIHOMOqHj{MH no 

paCCM01peHHIO )l(aJI06, Ha3HaqaeTCj{ npaBOBbiM aKTOM opraHa, 

npe,n:ocTaBJijJIOI:Qero rocy ,n:apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTllil, 

JIOKaJibHbiM aKTOM M<l>U:. 

5.5. )l{ano6a MO)l(eT 6biTb HanpaBJieHa qepe3 opraHH3a:QHIO noqTOBOM CBj{3H, 

HHyiO opraHH3a:QHIO, ocyi:QeCTBJij!IQI:u;yiO )l;OCTaBKy KOppecnOH,ZJ;eH:QHH, qepe3 

M <l> U:, c HcnoJib30BaHHeM HHQ.lopMa:u;HOHHO-TeneKOMMYHHKa:u;HoHHOM ceTH 

«l1HTepHeT>>, E,n:HHoro nopTana rocy,n:apcTBeHHbiX H MYHH:u;HnaJibHbiX ycnyr 

(Q.lyHK:QH:ll) (no peKOMeH,n:yeMo:H: Q?opMe cornacHo npHJIO)l(eHHIO N~ 5 K 

HaCTOj!I:QeMY a,n:MHHHCTpaTHBHOMY perJiaMeHTy), a TaK)l(e MO)l(eT 6biTb npHIDITa 

npH JIHqHOM npHeMe 3aj{BHTeJijl. 

TipH noczynneHHH )l(aJI06bi M<l>U: o6ecneqHBaeT ee nepe,n:aqy B :u;eH1p no 

npe,n:ocTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr B nopj!,ZJ;Ke H cpOKH, KOTOpbie 

ycTaHOBJieHbi cornaiiieHHeM o B3aHMo,n:e:H:cTBHH Me)l(,n;y M<l>U: H MHHHCTepcTBOM, 

HO He n03,ZJ;Hee CJie,ZJ;yiOI:Qero pa6oqero ,ZJ;AA CO )l;Hjl nocTynneHHj{ )l(aJI06bi. 

)l{ano6bi Ha peiiieHIDI H ,n:eii:CTBHj{ (6e3.n;e:H:cTBHe) pyKoBo.n;HTeJijl :u;eH1pa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, npe.n;ocTaBMIOI:Qero 

rocy.n;apcTBeHHyiO ycnyry, no,n:aiOTCj{ B MHHHCTepcTBo. 

)l{ano6bi Ha peiiieHHj{ H .n;e:H:cTBHj{ (6e3.n;e:H:cTBHe) pa60THHKa M<l>U: 

no.n;aiOTCjJ pyKOBO,ZJ;HTenro :noro M<l>U:. )l{ano6bi Ha peiiieHIDI H .n;e:H:cTBHj{ 

(6e3.n;eifcTBHe) M<l>U: no.n;aiOTCjJ B MHH3KOHOMpa3BHTHj{. 

)l{ano6a Ha peiiieHHj{ H .n;eifcTBHj{ (6e3.n;e:H:cTBHe) opraHa, 

npe,n:ocTaBJij{IOI:Qero rocy.n;apcTBeHHyiO ycnyry, ero .n;oJI)l(HOCTHoro JIH:u;a, 

pyKoBo,n:HTeJijl opraHa, npe.n;ocTaBMIOI:Qero rocy,n:apcTBeHHyiO ycnyry, 

rocy.n;apCTBeHHoro cny)l(ai:Qero MO)l(eT 6biTb HanpaBJieHa qepe3 opraHH3a:QHIO 

noqTOBOM CBj~3H, HHyiO opraHH3a:QHIO, ocyi:QeCTBJijJIQI:u;yiO ,IJ;OCTaBey 

KOppecnOH,IJ;eH:QHH, qepe3 M<l>IJ:, C HCnOJib30BaHHeM HHQ_lopMa:QHOHHO-

TeJieKOMMYHHKa:QHOHHOM CeTH «lfHTepHeT>>, o<l_lHD;HaJibHOrO caifTa opraHa, 

npe.n;ocTaBMIOI:Qero rocy.n;apcTBeHHYIO ycnyry, E.n;HHoro nopTana 

rocy.n;apcTBeHHbiX H MYHH:QHnaJibHbiX ycnyr ( Q?yHK:u;H:H:), a TaK)l(e MO)l(eT 6biTb 

npHAATa npH JIHqHOM npHeMe 3ruiBHTeJijl. 

)l{ano6a Ha peiiieHHj{ H .n;e:H:cTBHj{ (6e3.n;e:H:cTBHe) M<l>U:, ero pa6oTHHKa 

MO)l(eT 6biTb HanpaBJieHa qepe3 opraHH3a:QHIO noqTOBOM CBj~3H, HHyiO 

opraHH3a:QHIO, ocyi:QeCTBJijJIQIIJ;yiO ,IJ;OCTaBey KOppecnOH,IJ;eH:QHH, C 
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HCnOJih30BaHHeM HH<i>OpMaiJ;HOHHO-TeJieKOMMYHHKaiJ;HOHHOM CeTH «11HTepHeT>>, 

o<!>HIJ;HaJihHOro ca:H:Ta M<I>l(, E.n;HHoro nopTana rocy.n;apcTBeHHhiX H 

MYHHIJ;HnanhHhiX ycnyr (<i>YHKIJ;H:ii), a TaK)I(e MO)I(eT 6niTh npHHHTa npH JIHqaoM 

npHeMe 3aHBHTeJI5l. 
IlpH noczynneHHH B M<I>l( )l(aJI06hi Ha pemeHH5l H .n;e:iicTBHH (6e3.n;eiicTBHe) 

opraHa, npe.n;ocTaBJIHIO:rn;ero rocy.n;apcTBeHHyiO ycnyry, .IJ;OJI)I(HOCTHOro JIHu;a 

opraHa, npe.n;ocTaBJIHIO:rn;ero rocy.n;apcTBeHHyiO ycnyry, rocy.n;apcTBeHHoro 

rpa)l(.n;aHcKoro cny)l(a:rn;ero M<I>l( o6ecneqHBaeT ee nepe.n;aqy B opraH, 

npe.IJ;OCTaBJIHIOIIJ;HM rocy.n;apCTBeHHyiO ycnyry, B nopH.IJ;Ke H cpOKH, KOTOpbie 

ycTaHOBJieHhi cornameHHeM o B3aHMo.n;eiicTBHH Me)l(.n;y M<I>l( H opraHoM, 

npe.n;ocTaBJIHIOIIJ;HM rocy.n;apcTBeHHYIO ycnyry, HO He no3.n;Hee cne.n;yro:rn;ero 

pa6oqero .IJ;HH co .IJ:HH nocTynneHHH )l(aJI06bi. 

IlpHeM )l(aJI06 B nHChMeHHOM .popMe ocy:rn;eCTBJI5leTC5l opraHaMH, 

npe.n;ocTaBJIHIOIIJ;HMH rocy.n;apcTBeHHhie ycnyrH, M<I>l( B MecTe npe.n;ocTaBJieHH5l 

rocy.n;apcTBeHHOM ycnyrH (B MecTe, r.n;e 3aHBHTeJih no.n;aBan 3anpoc Ha nonyqeHHe 

rocy.n;apcTBeHHOM ycnyrH, HapymeHHe nopH.n;Ka KOTopo:ii o6)1(anyeTcH, JIH6o B 

MeCTe, r.n;e 3aHBHTeJieM nonyqeH pe3yJinTaT yKroaHHOM rocy.n;apcTBeHHOM ycnyrH). 

IlpHeM )l(aJI06 B nHChMeHHOM <t>opMe ocy:rn;eCTBAAeTC5l 

MHH3KOHOMpa3BHTH5l B MecTe ero <PaKTHqecKoro HaXO)I(.IJ;eHHH. 

5.6. )l(ano6a .IJ;OJI)I(Ha co.n;ep)l(aTh: 

1) HaHMeHoBaHHe u;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

ero .IJ;OJI)I(HOCTHoro JIHu;a, M<I>l(, ero pyKOBO.IJ:HTeJIH H (HJIH) pa6oTHHKa, pemeHH5l 

H .n;eMCTBH5l (6e3.IJ;eMCTBHe) KOTOpbiX 06)1(aJIYIOTCH; 

2) <t>aMHJIHIO, HMH, orqecTBO (nOCJie.IJ;Hee- npH HaJIHqHH), CBe.IJ;eHH5l 0 MeCTe 

)I(HTeJibCTBa 3aHBHTeJI5l - <l>H3HqeCKOrO JIHIJ;a, a TaK)I(e HOMep (HOMepa) 

KOHTaKTHOrO TeJie<!>oHa, a.n;pec (a.n;peca) 3JieKTpOHHOM noqTbl (npH HaJIHqHH) H 

noqTOBhiM a.n;pec, no KOTOpbiM .IJ;OJI)I(eH 6hiTh HanpaBJieH OTBeT 3aHBHTeJIIO; 

3) CBe.IJ;eHH5l 06 06)1(anyeMbiX pemeHHHX H .IJ;eMCTBHHX (6e3.IJ;eMCTBHH) 

u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, ero .IJ;OJI)I(HOCTHoro JIHu;a, 

M<I> I(, pa6oTHHKa M <I> I(; 
4) .IJ;OBO.IJ:hl, Ha OCHOBaHHH KOTOpbiX 3aHBHTeJib He COrJiaCeH C pemeHHeM H 

.n;eiicTBHeM (6e3.n;eiicTBHeM) u;eHTPa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

ero .IJ;OJI)I(HOCTHoro JIHu;a, M <I> I(, pa6oTHHKa M <I> I(. 

3aHBHTeJieM MOryT 6hiTh npe.n;cTaBJieHbl OpHrHHaJihl .IJ;OeyMeHTOB (npH 

HaJIHqHH), nO.IJ;TBep)I(.IJ;aiOIIJ;He .IJ;OBO.IJ:bl 3a5lBHTeJI5l, JIH60 HX KOnHH. 

5. 7. B cnyqae no.n;aqH )l(aJI06hi qepe3 npe.n;cTaBHTeJIH 3aHBHTeM K )l(aJI06e 

npHJiaraeTCH .IJ;OeyMeHT, nO.IJ;TBep)I(.IJ;aiOIIJ;HM nOJIHOMOqH5£ npe.IJ;CTaBHTeJIH Ha 

ocy:rn;eCTBJieHHe .n;eMCTBHM OT HMeHH 3aHBHTeJIH. 

B KaqecTBe .n;oKyMeHTa, no.n;TBep)l(.n;aro:rn;ero nOJIHOMOqH5£ Ha 

ocy:rn;eCTBJieHHe .IJ;eMCTBHM OT HMeHH 3a5lBHTeM, npe.IJ;CTaBJIHeTCH: 

a) o.popMJieHHaH B cooTBeTCTBHH c 3aKoHo.n;aTeJihCTBOM PoccHiicKoii 

<l>e.n;epaiJ;HH .IJ;OBepeHHOCTh (.IJ:JI5l <l>H3HqecKHX JIHIJ;); 
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6) o<PopMJieHHaH B cooTBeTCTBMM c 3aKoHo,n;aTeJihCTBOM PocculicKoii 

<I>e.n;epa~MM ,n;oBepeHHOCTh, no,n;nMcaHHaH pyKoBo,n;MTeJieM 3aHBMTemi MJIM 

ynoJIHOMOqeHHhiM 3TMM pyKOBO,ZJ;MTeJieM JIM~OM (,n;mi IOpM,n;MqeCKMX JIM~); 

B) KOnMH perneHMH 0 Ha3HaqeHMM MJIM 06 M36paHMM JIM60 KOnMH npMKa3a 0 

Ha3HaqeHMM <l>M3IfqeCKOrO JIM~a Ha ,ZJ;OJI)KHOCTh, B COOTBeTCTBMM C KOTOpbiM TaKOe 

<l>M3IfqeCKOe JIM~O o6Jia,n;aeT npaBOM ,n;eHCTBOBaTb OT MMeHM 3a5IBMTeJIH 6e3 

,ZJ;OBepeHHOCTM. 

5.8. 3aHBMTeJib MMeeT npaBO Ha noJiyqeHMe MH<l>opMa~MM M ,ZJ;OKYMeHTOB, 

He06XO,ZJ;MMhiX ,ZJ;JUI o60CHOBaHMH M paCCMOTPeHMH )l(aJI06hi. 

5.9. PerMCTPa~MH )l(aJI06hi ocymecTBJIHeTcH ~eHTPOM no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHhiX ycJiyr, M<I>Q, MMH3KOHOMpa3BMTMjl B ~pHane yqeTa )l(aJI06 

Ha perneHMH M ,n;eHCTBMj~ (6e3,ZJ;eHCTBMe) ~eHTPa no npe,n;OCTaBJieHMIO 

rocy.n;apcTBeHHhiX ycJiyr, ero ,n;oJI)I(HOCTHhiX JIM~, )l(ypHane yqeTa )l(aJI06 Ha 

perneHHH M .n;eiicTBHH (6e3,n;eM:cTBMe) M<I>Q, ero pa6oTHMKOB, ~pHane yqeTa 

)J(aJI06 Ha perneHMH M .n;eiicTBMH (6e3,n;eiicTBMe) MMH3KOHOMpa3BMTMjl (.n;anee -

~pHan) B TeqeHMe o,n;Horo pa6oqero ,n;HH co ,ZJ;HH ee noczynJieHMH c npMcBoeHMeM 

eli perMCTPa~MOHHOro HOMepa. 

5.10. 3aHBMTeJIIO Bhi,n;aeTCH pacnMCKa B noJiyqeHMM OT Hero )l(aJI06bi M MHhiX 

npe,n;cTaBJieHHhiX ,ZJ;OKyMeHTOB B nMCbMeHHOH <l>opMe Ha 6yMa)I(HOM HOCMTeJie C 

yKa3aHMeM perMCTPa~MOHHoro HoMepa )l(aJI06hi, ,n;aThi M BpeMeHM ee npMeMa, 

nepeqHH npe,n;cTaBJieHHhlX ,ZJ;OKyMeHTOB Henocpe,n;CTBeHHO npM JIMqHOM npMeMe 

3a5IBMTeJij~, 

B cnyqae no,n;aqM )l(aJI06hi B M<I>Q (Ha Hero MJIM ero pa6oTHMKa) 3aHBMTeJIIO 

Bhi,ZJ;aeTCj~ pacnMCKa B noJiyqeHMM )l(aJI06bi M MHhiX npe,n;cTaBJieHHhiX ,ZJ;OKYMeHTOB 

B nMCbMeHHOH <l>opMe Ha 6yMa)I(HOM HOCMTeJie C YKa3aHMeM perMCTpa~MOHHOro 

HOMepa )l(aJI06hi, ,n;aThi M BpeMeHM ee npMeMa, nepeqHH npe,n;cTaBJieHHhiX 

,ZJ;OKYMeHTOB Henocpe,n;CTBeHHO npM JIMqHOM npMeMe 3a5IBMTeJIH. 

PacnMcKa o perMCTPa~MM )l(aJI06hi M nonyqeHMM ,n;oKyMeHTOB c YKa3aHMeM 

perMCTPa~MOHHOrO HOMepa )l(aJI06bi, ,n;aTbi M BpeMeHM ee npMeMa, nepeqflH 

npe,n;cTaBJieHHhiX ,n;oKyMeHTOB, HanpaBJieHHhiX qepe3 M<I>Q, c McnoJih30BaHMeM 

MH<l>opMa~MOHHO-TeJieKOMMYHMKa~MOHHOH ceTM «I11uepHeT>>, E,n;MHoro nopTana 

rocy.n;apcTBeHHhiX M MYHM~MnaJihHhiX ycJiyr ( <l>YHK~Mii), HanpaBJUieTCH 

3aHBMTeJIIO qepe3 opraHM3a~MIO noqToBoii CBH3M, MHYIO opraHM3a~MIO, 

ocymecTBJIHIOmyiO .n;ocTaBKY KoppecnoH,n;eH~MM, B TeqeHMe 3 pa6oqMx ,n;Heii co 

,ZJ;HH MX perMCTPa~MM. 

PacnMcKa o perMCTPa~MM )l(aJI06hi M nonyqeHMM ,n;oKyMeHTOB c YKa3aHMeM 

perMCTpa~MOHHOrO HOMepa )l(aJI06bi, ,n;aTbi M BpeMeHM ee npMeMa, nepeqHH 

npe,n;cTaBJieHHhiX ,ZJ;OKyMeHTOB, HanpaBJieHHhiX qepe3 opraHM3a~MIO noqTOBOH 

CBH3M, MHyiO opraHM3a~MIO, ocymecTBJIHIOmyiO ,ZJ;OCTaBKY KoppecnOH,ZJ;eH~MM, 

HanpaBJUieTCH 3aHBMTeJIIO qepe3 opraHM3a~MIO noqTOBOH CBj~3M, MHyiO 

opraHM3a~MIO, ocymecTBJIHIOmyiO ,ZJ;OCTaBKY KOppecnOH,ZJ;eH~MM, B TeqeHMe 3 

pa6oqMx ,ZJ;HeH CO ,ZJ;HH MX perMCTpa~MM. 
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)l(ano6a B Teqem-Ie o.n;Horo pa6oqero ,n;IDI co .n;mr ee perMcTPal(MM no.n;ne:>KMT 

nepe,n;aqe .LI;OJI:>KHOCTHOMY JIMI(y, pa60THMKy, Ha,n;eJieHHOMY nOJIHOMoqmiMM no 

paCCMOTPeHMIO :>KaJI06. 
)l(ano6hi, 3a MCKJIIOqeHMeM :>KaJI06 Ha perneHIUI, npMIDIThie pyKOBO.LI;MTemiMM 

opraHOB, npe.LI;OCTaBJI5.IIOil(MX rocy,n;apCTBeHHhie ycnyrM, paCCMaTPMBaiOTC5.1 

)J;OJI:>KHOCTHhiM JIMI(OM, pa60THMKOM, Ha,n;eJieHHhiM nOJIHOMOqM5.IMM no 

paCCMOTPeHMIO :>KaJI06. 

B cnyqae ecnM o6:>KaJIYIDTC5.1 perneHMH M .n;e:H:cTBMH (6e3.n;e:H:cTBMe) 

pyKoBO.LI;MTeJIH TeppMTOpManhHoro opraHa, CTPYKTypHoro no.n;pa3.n;eneHMH, 

npe.n;ocTaBJIHIOil(ero rocy.n;apcTBeHHYID ycnyry, :>Kano6a paccMaTPMBaeTCH 

cooTBeTCTByiOil(MM opraHoM McnoJIHMTeJihHOH BJiaCTM Pecny6nMKM KoMM B 

nopH,n;Ke, npe.n;ycMOTpeHHOM IIono:>KeHMeM o6 oco6eHHOCT5.IX no.n;aqM M 

paCCMOTPeHM5.1 :>KaJI06 Ha peiiieHM5.1 M .LI;eHCTBM5.1 (6e3)J;eHCTBMe) opraHOB 

McnoJIHMTeJihHo:H: BJiaCTM Pecny6JIMKM KoMM M MX .n;on:>KHOCTHhiX JIMI(, 

rocy,n;apCTBeHHhiX rpa:>K.LI;aHCKMX CJiy:>Kall(MX opraHOB MCnOJIHMTeJibHOH BJiaCTM 

Pecny6JIMKM KoMM, yTBep:>K,n;eHHhiM rrocTaHOBJieHMeM IIpaBMTeJihCTBa 

Pecny6nMKM KoMM oT 25 .n;eKa6pH 2012 r. N~ 592 (.n;anee - IIono:>KeHMe, 

YTBep:>K,n;eHHoe nocTaHOBJieHMeM N~ 592). 
B cnyqae ecJIM o6:>KaJiyiOTC5.1 perneHMH M .n;e:H:cTBM5.1 (6e3.n;e:H:cTBMe) 

pyKoBO.LI;MTeAA opraHa, npe.n;ocTaBJIHIOil(ero rocy.n;apcTBeHHyiO ycnyry, 3a 

MCKJIIOqeHMeM cnyqaH, npe.n;ycMOTpeHHoro a63al(eM ce,n;hMhiM HaCTOHil(ero 

nyHKTa, :>KaJI06a paCCMaTpMBaeTC5.1 B BhiiiieCT05.IIl(eM opraHe (npM ero HaJIMqMM) 

JIM6o B CJiyqae ero OTCYTCTBM5.1 paccMaTPMBaeTC5.1 Henocpe.LI;CTBeHHO 

pyKoBO.LI;MTeneM opraHa, rrpe.n;ocTaBJIHIOil(ero rocy.n;apcTBeHHyiO ycnyry, B 

nopH,n;Ke, npe.n;ycMoTpeHHOM IIono:>KeHMeM, yTBep:>K,n;eHHhiM nocTaHoBJieHMeM N~ 

592. 
B cnyqae ecnM :>Kano6a no.n;aHa 3aHBMTeJieM B opraH, M<l>IJ;, B 

MMHMCTepCTBO, B KOMneTeHl(MIO KOTOpOrO He BXO.LI;MT npMH5.ITMe peiiieHM5.1 no 

:>KaJI06e, B TeqeHMe 3 pa6oqMX ,[(HeM CO )J;IDI ee perMCTPal(MM ynOJIHOMOqeHHOe 

.n;on:>KHOCTHOe JIMI(O opraHa, pa6oTHMK M<l>IJ;, coTpy,n;HMK MMHMCTepcTBa 

HanpaBJIHeT :>Kano6y B opraH, M<l>IJ;, MMHMCTepcTBo, ynoJIHOMoqeHHhie B 

COOTBeTCTBMM C KOMneTeHl(MeH Ha ee paCCMOTPeHMe, M B nMChMeHHOH <PopMe 

MH<!>opMMpyeT 3aHBMTeJIH o nepeHanpaBJieHMM :>Kano6hi. IIpM 3TOM cpoK 

paCCMOTPeHM5.1 :>KaJI06hi MCqMCJI5.IeTC5.1 CO )J;IDI perMCTpal(MM :>KaJI06hi B opraHe, 

M<l>IJ;, MMHMCTepcTBe, ynonHoMoqeHHOM B cooTBeTCTBMM c KOMneTeHl(Me:H: Ha ee 

paCCMOTPeHMe. 

B cnyqae ycTaHOBJieHM5.1 B xo.n;e MJIM no pe3yJihTaTaM paccMOTPeHM5.1 

:>KaJI06hi npM3HaKOB COCTaBa a,n;MMHMCTPaTMBHOrO npaBOHapyrneHM5.1, 

npe.n;ycMoTpeHHoro 3aKoHo,n;aTeJihCTBOM PoccMiicKo:H: <l>e.n;epal(MM o6 

a)J;MMHMCTPaTMBHhiX npaBOHapyrneHM5.IX, MJIM npM3HaKOB COCTaBa npecTynJieHM5.1 

)J;OJI:>KHOCTHOe JIMI(O, pa60THMK, Ha.LI;eJieHHhiH nOJIHOMOqM5.J:MM no paCCMOTPeHMIO 

:>KaJI06, He3aMe)J;JIMTeJihHO (He n03.LI;Hee 1 pa6oqero )J;H5.1 CO )J;H5.1 ycTaHOBJieHM5.1 

YKa3aHHhiX o6cTOHTeJihCTB) HanpaBJIHeT MMeiOil(MecH MaTepMaJihi B opraHhi 

npoKYpaTyphi. 
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CpoKM paccMOTIJeHIDI )l(aJI06 

5 .11. )l{ano6a, nocTynMBIIIrui B opraH, npe.n;ocTaBmnom;Mii 

rocy.n;apcTBeHHYJO ycnyry, JIM6o B BhiiiiecT051II.J;MH opraH (npM ero HaJIMqMM), 

M<l>l..(, MMH3KOHOMpa3BMTM51, no,n;Jie)l(MT paccMOTIJeHMIO B TeqeHMe 15 pa6oqMx 

,n;Heii co )l;H51 ee perMcTpau;MM, a B cnyqae o6)l(aJIOBaHM51 OTKa3a opraHa, 

npe.n;ocTaBJI51IOII.J;ero rocy.n;apcTBeHHYJO ycnyry, M<l>l..( B npMeMe ,n;oKyMeHTOB y 

3ruiBMTeAA JIM6o B MCnpaBJieHMM ,n;onym;eHHbiX oneqaTOK M OIIIM60K MJIM B CJiyqae 

06)l(aJIOBaHIDI HapyiiieHIDI ycTaHOBJieHHOrO cpoKa TaKMX MCnpaBJieHMH - B 

TeqeHMe 5 pa6oqMX )];HeM CO )l;H51 ee perMCTpai.J;MM, eCJIM 6onee KOpOTKMe CpOKM 

paCCMO'rpeHM51 )l(aJI06bi He ycTaHOBJieHbl opraHOM, npe,ll;OCTaBJI5110II.J;MM 

rocy.n;apcTBeHHYJO ycnyry, M <l> I(, MMH3KOHOMpa3BMTIDI, ynonHoMoqeHHhiMM Ha 

ee paCCMO'rpeHMe. 

IJepeqeHb OCHOBaHMH ,D;JI51 OTKa3a B y,n;OBJieTBOpeHMM )l(aJI06bi 

M nepeqeHb OCHOBaHMH )l;JI51 OCTaBJieHM51 )l(aJI06bi 6e3 OTBeTa 

5.12. 0CHOBaHM51MM )l;JI51 OTKa3a B y,n;OBJieTBOpeHMM )l(aJI06bi 51BAAIOTC51: 

a) HaJIMqMe BCTynMBIIIero B 3aKOHHYIO CMJIY peiiieHM51 cy,n;a, ap6M'rpa)l(HOrO 

cy,n;a no )l(aJI06e 0 TOM )l(e npe,n;MeTe M no TeM )l(e OCHOBaHIDIM; 

6) no,n;aqa )l(aJI06bi JIMI.J;OM, nOJIHOMOqM51 KOTOporo He nO)l;TBep)l()l;eHbl B 

nop51,n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccMiicKoii <l>e.n;epau;MM; 

B) HaJIMqMe peiiieHIDI no )l(aJI06e, npMH51TOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHIDIMM HaCT051II.J;ero a,D;MMHMC'rpaTMBHOrO perJiaMeHTa B OTHOIIIeHMM TOrO 

)l(e 3ruiBMTeJI51 M no TOMY )l(e npe,n;MeTy )l(aJI06oi; 

r) npM3HaHMe )l(aJI06bi He060CHOBaHHOH (peiiieHM51 M ,n;eHCTBIDI 

(6e3,n;eHCTBMe) npM3HaHhl 3aKOHHbiMM, OTCYTCTByeT HapyiiieHMe npaB 3ruiBMTeJI51). 

5.13. B cnyqae ecnM B )l(aJI06e He yKa3aHa <l>aMMJIM51 3ruiBMTeJI51, 

HanpaBMBIIIero )l(aJI06y, MJIM noqTOBbiH a,n;pec, no KOTOpOMY )l;OJI)l(eH 6hiTb 

HanpaBJieH OTBeT, OTBeT Ha )l(aJI06y He ,n;aeTC51. 

l..(eHTp no npe,n;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycnyr, )l;OJI)l(HOCTHOe JIMI.J;O, 

M<l>l..(, MMH3KOHOMpa3BMTM51, pa6oTHMK, Ha.n;eneHHhiH nonHOMoqiDIMM no 

paCCMO'rpeHMIO )l(aJI06, npM nonyqeHMM )l(aJI06bi, B KOTOpOH CO,n;ep)l(aTC51 

Hei.J;eH3ypHbie JIM60 OCKop6MTeJihHhie Bbipa)l(eHM51, yrpo3bl )l(M3HM, 3,ll;Op0Bbl0 M 

MMym;eCTBY )l;OJI)l(HOCTHOrO JIMI.J;a, pa60THMKa, a TaK)l(e qJieHOB MX CeMbM, BnpaBe 

OCTaBMTb )l(aJI06y 6e3 OTBeTa no cym;eCTBY nOCTaBJieHHbiX B HeM BOnpOCOB M B 

TeqeHMe 3 pa6oqMX )];HeM CO )l;H51 perMC'rpai.J;MM )l(aJI06bi C006II.J;MTb 3ruiBMTeJIIO, 

HanpaBMBIIIeMy )l(aJI06y, 0 He,n;onyCTMMOCTM 3JIOynoTpe6JieHIDI npaBOM. 

B cnyqae ecJIM TeKcT )l(aJI06hi He no.n;.n;aeTc51 npoqTeHMIO, OTBeT Ha )l(aJio6y 

He ,n;aeTC51, M OHa He no,n;Jie)l(MT HanpaBJieHMIO Ha paCCMO'rpeHMe B 

rocy.n;apcTBeHHhiH opraH, opraH MeCTHoro caMoynpaBJieHIDI, 

MMH3KOHoMpa3BMTIDI, M<l>l..( MJIM ,n;oJI)l(HOCTHOMY JIMI.J;Y B cooTBeTcTBMM c MX 

KOMneTeHI.J;MeH, 0 qeM B TeqeHMe CeMM )];HeM CO )l;H51 perMCTpai.J;MM )l(aJI06bi 
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coo6rn:aeTc.H 3a.HBMTemo, ecnM ero Q>aMMITM.H M noqTOBhiH a,n;pec no.n;.n;ruoTC.H 

npoqTeHMIO. 

Pe3yn~>TaT paccMOTPeHM.H )l(an06bi 

5.14. llo pe3yJihTaTaM paCCMOTPeHM.H )l(aiT06bi npMHMMaeTC.H O,ll;HO M3 

cne.n;YJO:W:MX pemeHMii: 
1) )l(aiT06a y.n;oBJieTBOp.HeTC.H, B TOM qMcJie B QlOpMe OTMeHbi npMH.HTOrO 

pemeHM.H, MCnpaBneHM.H .n;onyrn;eHHbiX one"llaTOK M OIDM60K B Bbi,ll;aHHbiX B 

pe3yn~>TaTe npe.n;ocTaBneHM.H rocy.n;apcTBeHHoii ycnyrM .n;oKyMeHTax, B03BpaTa 

3a.HBMTelliO .n;eHe)I(HbiX cpe.n;CTB, B3MMaHMe KOTOpbiX He npe.n;yCMOTPeHO 

HOpMaTMBHhiMM npaBOBhiMM aKTaMM PoccMiicKoii <l>e.n;epau;MM, HOpMaTMBHhiMM 

npaBOBhiMM aKTaMM cy6neKTOB PoccMiicKoii <l>e.n;epau;MM; 

2) B y.n;OBJieTBOpeHMM )l(aiT06hi OTKa3biBaeTC.H. 

5.15. PemeHMe npMHMMaeTC.H B Q>opMe aKTa u;eHTPa no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>Q, MMH3KOHoMpa3BMTM.H. 

5.16. llpM y.n;oBneTBopeHMM )l(aiT06bi u;eHTp no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>Q, MMH3KOHOMpa3BMTM.H npMHMMaiOT 

MC"llepn~>maiOrn;Me Mephi no ycTPaHeHMIO BhrnBneHHhiX HapymeHMii, B TOM qMcne 

no Bhi,ll;a"tJ:e 3a.HBMTeJIIO pe3yn~>TaTa rocy.n;apcTBeHHOH ycnyrM, He no3.n;Hee 5 

pa60"tJ:MX ,[(HeM CO ,ll;H.H npMH.HTM.H pemeHM.H, eCJIM MHOe He ycTaHOBJieHO 

3aKoHo.n;aTenhCTBOM PoccMiicKoii <l>e.n;epau;MM, 3aKoHo.n;aTeJihCTBOM Pecny6nMKM 

KOMM. 

llop.H,ll;OK MHQlOpMMpOBaHM.H 3a.HBMTeJI.H 

0 pe3yJibTaTaX paCCMOTpeHM.H )l(aiT06bi 

5.17. He no3.n;Hee .n;H.H, cne.n;yiOrn;ero 3a .n;HeM npMH.HTM.H pemeHM.H, 

yKa3aHHoro B nyHKTe 5.14 HaCTO.Hrn;ero a.n;MMHMCTPaTMBHoro pernaMeHTa, 

3a.HBMTelliO B nMChMeHHOH QlOpMe M no ero )l(eJiaHMIO B 3JieKTpOHHOH QlOpMe 

HanpaBJI.HeTC.H MOTMBMpOBaHHbiH OTBeT no pe3yJibTaTaM paCCMOTpeHM.H )l(aiT06bi. 

5.18. B MOTMBMpOBaHHOM OTBeTe no pe3yJibTaTaM paCCMOTpeHM.H )l(aiT06bi 

yKa3hiBaiOTC.H: 
a) HaMMeHoBaHMe opraHa, npe.n;ocTaBn.HIO:W:ero rocy.n;apcTBeHeyiO ycnyry, 

M<l>Q paccMOTPeBmero )l(ano6y, ,ll;OJI)I(HOCTh, Q>aMMJIM.H, MM.H, OT"tJ:eCTBO 

(nocne.n;Hee - npM HaiTM"tJ:MM) ,ll;OJI)I(HOCTHOrO JIMIJ;a, pa60THMKa, npMH.HBmero 

pemeHMe no )l(ano6e; 
6) HOMep, ,[(aTa, MeCTO npMH.HTM.H pemeHM.H, BKJIIOqa.H CBe,[(eHM.H 0 

.n;on)I(HOCTHOM nMu;e opraHa, npe.n;ocTaBJI.HIOrn;ero rocy.n;apcTBeHHYJO ycnyry, 

pa6oTHMKe M<l>Q, pemeHMe MnM .n;eiicTBM.H (6e3.n;eiicTBMe) KOToporo o6)1(anYJOTC.H; 

B) Q>aMMJIM.H, MM.H, OT"tJ:eCTBO (nocne.n;Hee- npM HaiTM"tJ:MM) MllM HaMMeHOBaHMe 

3a.HBMTen.H; 
r) OCHOBaHM.H ,[(JI.H npMH.SITM.H pemeHM.H no )l(aiT06e; 

.n;) npMH.HTOe no )l(ano6e pemeHMe. 
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5.19. B cnyqae npH3HaHJui )l(aJI06bi no,n;Jie)l(arn;e:H: y,n;oBJieTBopeHHIO B 

OTBeTe 3ruiBHTemo, yKa3aHHOM B no,n;nyHKTe 1 nyHKTa 5 .14 HacTmrrn;ero 

a,r:t;MHHHCTPaTHBHOrO perJiaMeHTa, ,n;aeTC.R HH<i?OpMai.J,H.R 0 ,r:t;eMCTBH.RX, 

ocyrn;ecTBJI.ReMhiX u.eHTpoM no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, 

MHOro<i?yHKI.J,HOHaJibHbiM I.J,eHTpOM, npe,n;ycMOTPeHHOM qacTbiO 1.1 CTaTbH 16 

<I>e,n;epanbHoro 3aKoHa oT 27 HIOJI.R 2010 r. NQ 210-<1>3 «06 opraHH3ai.I,HH 

npe,n;ocTaBJieHH51 rocy,n;apcTBeHHbiX H MYHHI.J,HnanbHbiX ycnyr», B u.en.RX 

He3aMe,r:t;JIHTeJibHOrO ycTpaHeHH51 Bbl.RBJieHHbiX HapyrneHHM npH OKa3aHHH 

rocy,n;apCTBeHHOM ycnyrH, a TaK)I(e npHHOC.RTC.R H3BHHeHH51 3a ,r:t;OCTaBJieHHble 

Hey,n;o6CTBa H YKa3biBaeTC51 HH<i?OpMai.J,H.R 0 ,r:t;aJibHeMIIIHX ,r:t;eMCTBH5IX, KOTOpbie 

He06XO,r:t;HMO COBepiiiHTb 3ruiBHTeJIIO B I.J,eJI.RX nonyqeHH.R rocy,n;apCTBeHHOM 

ycnyrH. 

5.20. B cnyqae npH3HaHH.R )l(aJI06bi He no,n;Jie)l(arn;e:H: y,n;oBJieTBopeHHIO B 

OTBeTe 3ruiBHTeJIIO, yKa3aHHOM B no,n;nyHKTe 2 nyHKTa 5.14 HacTo.Rrn;ero 

a,r:t;MHHHCTPaTHBHOrO perJiaMeHTa, ,r:t;aiOTC.R apryMeHTHpOBaHHbie pa3'b5ICHeHH51 0 

npHqHHax npHH.RToro perneHH.R, a TaK)I(e HH<i?opMai.J,H.R o nop.R,r:t;Ke o6)1(aJIOBaHH51 

npHH.RToro perneHH.R. 

Ilop.R,r:t;OK 06)1(aJIOBaHH51 perneHH.R no )l(aJI06e 

5 .21. 3rurBHTeJib HMeeT npaBo o6)1(aJIOBaTb perneHHe, npHH.RToe no )l(aJio6e, 

B ycTaHOBJieHHOM 3aKOHO,r:t;aTeJibCTBOM nop.R,r:t;Ke. 

fiop.R,r:t;OK nonyqeHH.R HH<i?OpMai.J,HH H ,r:t;OKyMeHTOB, Heo6XO,r:t;HMbiX ,r:t;JI.R 

o60CHOBaHH51 H paCCMOTPeHH.R )l(aJI06bi 

5.22. 3ruiBHTeJib BnpaBe 3anpaiiiHBaTb H nonyqaTb HH<i?OpMai.J,HIO H 

,r:t;OKYMeHTbl, He06XO,r:t;HMbie ,ll;J151 o60CHOBaHH51 H paCCMOTPeHH51 )l(aJI06bi. 

3rurBHTeJib o6parn;aeTc.R B u.eHTP no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX 

ycnyr, M<I>:Q, MHH3KOHOMpa3BHTH51 c 3a.RBJieHHeM Ha nonyqeHHe HH<i?opMai.J,HH H 

,r:t;OKyMeHTOB, Heo6XO,r:t;HMbiX ,r:t;JI.R o60CHOBaHH51 H paCCMOTPeHH51 )l(aJI06bi (,n;anee -

3a.RBJieHHe ), B nHCbMeHHOM <i?opMe Ha 6yMa)I(HOM HOCHTeJie, B 3JieKTPOHHOM 

<PopMe. 

3a.RBJieHHe MO)I(eT 6b!Tb HarrpaBJieHO qepe3 opraHH3ai.J,HIO noqTOBOM CB513H, 

HHYJO opraHH3ai.J,HIO, ocyrn;eCTBJI.RIO:rn;yiO ,r:t;OCTaBKy KOppecnOH,r:t;eHI.J,HH, qepe3 

M <I> :Q, c HcnoJih30BaHHeM HH<i?opMai.J,HOHHO-TeneKoMMYHHKai.J,HOHHOM ceTH 

«lliiTepHeT», a TaK)I(e MO)I(eT 6biTb npHH.RTO npH JIHqHOM npHeMe 3ruiBHTeJI.R. 

3rurBJieHHe ,r:t;OJI)I(HO co,n;ep)l(aTh: 

1) HaHMeHOBaHHe opraHH3ai.J,HH, ero ,r:t;OJI)I(HOCTHOrO JIHI.J,a, B KOMneTeHI.J,HH 

KOTOporo HaXO,r:t;HTC.R HH<i?OpMai.I,H.R H ,r:t;OKYMeHTbi, He06XO,r:t;HMbie ,r:t;JI.R 

o60CHOBaHH51 H paCCMOTPeHH.R )l(aJI06bi; 

2) <PaMHJIHIO, HM.R, OTqecTBO (nOCJie,r:t;Hee- npH HaJIHqHH), CBe,r:t;eHH.R 0 MeCTe 

)I(HTeJibCTBa 3ruiBHTeJI.R - <i?H3HqeCKOrO JIHI.J,a, a TaK)I(e HOMep (HOMepa) 
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KOHTaKTHOfO TeneQ>oHa, a,n;pec ( a,n;peca) :meKTPOHHOM noqTbl (npM HanMqMM) M 

noqTOBbiM a,n;pec, no KOTOpbiM ,D;Oll:>KeH 6biTb HarrpaBneH OTBeT 3aj{BMTemo; 

3) CBe,n;eHMj{ 06 MHQ>OpMaiJ;MM M ,ZJ;OK)'MeHTaX, He06XO,ZJ;MMbiX )J;llj{ 

060CHOBaHlfj{ M paCCMOTPeHMj{ :>Kan06bi. 

CpoK npe,n;ocTaBneHMj{ MHQ>opMaU:MM M ,n;oKyMeHTOB, Heo6xo,n;MMbiX ,n;nj{ 

o60CHOBaHMH M pacCMOTPeHMH :>Kan06bi COCTaBnHeT 5 pa6oqMX ,ZJ;HeM CO ,IJ;HH 

perncTpau;MM 3a»BneHMj{. 

OcHoBaHMM .n;n» OTKa3a B npMeMe 3a»BneHM» He npe,n;ycMOTPeHo. 

Cnoco6bl MHQ>opMMpoBaHM» 3~BMTen» o nop».n;Ke no,n;aqM 

M paCCMOTpeHMH :>Kan06bi 

5.23. HHQ>opMaU:M» o nopj{,n;Ke no,n;aqM M paccMOTPeHM» :>Kano6hi 

pa3Me:rn;aeTc»: 
Ha MHQ>OpMaiJ;MOHHbiX CTeH,n;ax, pacnono:>KeHHbiX B IJ;eHTPe no 

npe,n;ocTaBneHMIO rocy ,n;apcTBeHHbiX ycnyr, M <l> IJ,; 

- Ha oQ>Mu;ManbHbiX caii:Tax MMHMCTepcTBa, u;eHTpoB no npe,n;ocTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>IJ,; 

- Ha E,n;MHOM nopTane rocy,n;apcTBeHHbiX M MYHMIJ;MnanbHbiX ycnyr 

( Q>yHKIJ;MM); 
5.24. HHQ>opMau;MIO o nop».n;Ke no,n;aqM M paccMOTPeHM» :>Kano6bi MO:>KHO 

nonyqMTb: 
- nocpe,D;CTBOM TeneQ>OHHOM CBH3M no HOMepy IJ;eHTpa no npe,D;OCTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>IJ,; 

- nocpe,D;CTBOM Q>aKCMMMllbHOfO C006:rn;eHMH; 

- npM nMqHOM o6pa:rn;eHMM B u;eHTpe no rrpe,n;OCTaBneHMIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>IJ,; 
- no 3neKTPOHHOM noqTe B u;eHTPe no npe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX 

ycnyr; 
npM nMCbMeHHOM o6pa:rn;eHMM B u;eHTPe no npe,D;OCTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr; 

- nyTeM ny6nMqHoro MHQ>OpMMpOBaHMH. 
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ITpnno:>KeHHe N!:! 1 

K A):(MHHHC1'paTHBHOM)' pernaMeHTY 

npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrn no Ha3HaqeHHID 

H BbiiinaTe e:>KerO,ZJ;HOH ,ZJ;eHe:>KHOH BbinnaTbl ,ZJ;nH no.n;rOTOBKH 

pe6eHKa (.n;eTeH) K o6yqeHHID B o6pa30BaTenbHOH opraHH3aiJ;HH 

CeMbHM, HMerom;HM CeMb H 6onee HeCOBeprneHHOneTHHX .n;eTeH 

<l>opMa 

OpraHH3a~HH, o6pa6aTI>IBarom:aH 3anpoc Ha 

npe.n;ocTaBneHne ycnyrn 

f'ocy.n;apcTBeHHoe 6ro.n;:>KeTHoe yqpe:>K.n;eHHe 

Pecny6nnKH KoMH «U:eHTP no npe.n;ocTaBneHnro 

rocy.n;apCTBeHHbiX ycnyr B c$epe CO~HanbHOH 

3am;HTbiHaceneHHH 

--------------------------------~» 

3A5IBJIEHI1E 

ITporny npe.n;ocTaBHTb rocy.n;apcTBeHHyro ycnyry: Ha3HaqeHne H BomnaTa 

e:>Kero,ZJ;HOH .n;eHe:>KHOH BbinnaTbi ,ZJ;nH no.n;rOTOBKH pe6eHKa (.n;eTeH) K o6yqeHHID B 

o6pa3oBaTenoHOH opraHH3a~HH ceMoHM, HMerom:nM ceMb H 6onee 

HeCOBeprueHHOneTHHX ,ZJ;eTeH 

3aHBHTenb 

<l>HO 

,[(aTa pO:>K,ZJ;eHHH 

MecTo po)I(,D;eHHH 

A):(pec MeCTa :>KHTenbCTBa l 

A.n;pec MecTa npe6oiBaHHH2 

,[(oKyMeHT, Y,ZJ;OCTOBepHIDID:HH 

nnqHOCTb3 

ITpe.n;cTaBHTeno 

<l>HO 

,[(aTa po:>K.n;eHHH 

1 YKa3oiBaeTCH a.n;pec perHCTIJa~HH no .n;oKyMeHTy, y.n;ocToBepHrom:eMy nnqHoCTb 
2 YKa3biBaeTCH a.n;pec perncTpa~HH no CBH,ZJ;eTenocTBY o perncTpa~HH no MecTy 

npe6oiBaHMH (npn Hannqnn) 
3 Y Ka3biBaeTCH cepHH, HOMep, KeM H KOr,ZJ;a Bbi,D;aH 



Ilpe,D;cTamnenh 

MecTo pmK,ZJ;emui 

A,n;pec MecTa :>KHTeJihCTBa 
4 

A,D;pec MecTa rrpe6hiBaHH5.1
5 

,r:(oK)'MeHT, y,ZJ;ocTosep5.IIOJUHR 

JIHqHOCTb
6 

,r:(oKyMeHT, 

IIO,ZJ;TBep:>K,D;aiOI.IJ;HR 
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IIOJIHOMOqH5.IIIpe,D;CTaBHTeJI5.1
7 
----------------------------------------------

KoHTaKTHhie 

,ZJ;aHHhie 

Tene<iJoH
8 

3neKTPOHHa5.1 

rroqTa
9 

Crroco6 yse,ZJ;oMJieHH5.1 o rrpHH5.ITOM perneHHH
10 

B se,ZJ;OMCTBe 

B M<l>:Q 
IJoqTOBhiM OTIIpaBJieHHeM 

ITo a,D;pecy 3JieKTpOHHOR 

rroqThi 

Crroco6 BhiiiJiaThi
11 

OpraHH3aiJ;H5.1 <iJe,D;epanhHoii rroqToso:H: 

CB5.13H (HaHMeHOBaHHe rroqTOBOrO 

OT,ZJ;eJieHH5.1) 

EaHK (HaHMeHoBaHHe 6aHKa, OT,ZJ;eneHH5.1 H 

<PHnHana H HOMep pacqeTHoro JIHu;esoro 

cqeTa) 

4 
YKa3hiBaeTc5.1 a,D;pec perHCTPau;HH no ,ZJ;OKyMeHTy, y,ZJ;ocTosep5.IIOI.IJ;eMy JIHqHoCTh 

5 
YKa3hiBaeTc5.1 a,D;pec perHCTPaUHH no CBH,ZJ;eTeJihCTBY o perHCTPaiJ;HH no MeCTY 

npe6hiBaHH5.1 (rrpH HaJIHqHH) 
6 

Y Ka3hiBaeTC5.1 cepH5.1, HOMep, KeM H KOr,ZJ;a Bhi,ZJ;aH 
7 

YKa3biBaeTC5.1 HaHMeHOBaHHe, cepH5.1, HOMep, KeM H KOr,ZJ;a Bhi,ZJ;aH 

8 
YKa3hiBaiOTC5.1 Tene<iJoHhi 3a5.IBHTeJI5.1 H npe,D;cTaBHTeJI5.1 

9 
YKa3hiBaiOTC5.1 a,D;peca 3JieKTpOHHOH rroqThi 3a5.IBHTeJI5.1 H rrpe,D;cTaBHTeJI5.1 

10 3anOJIH5.IeTC5.1 O,ZJ;HH H3 BapHaHTOB 
11 

3anOJIH5IeTC5.1 O,ZJ;HH H3 BapHaHTOB 
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lJneHhi CeMbM, KOTOpbie yqMTbiBaiOTC51 B COCTaBe CeMhM ):VI51 rrpe,ll;OCTaBJieHM51 

Mepbl COIJ;MaJibHOH IIO)l;,ll;ep:>KKM: 

<l>MO ,Zl;aTa pmK,ll;eHM51 CTerreHh po,ll;CTBa 

B XO,l1;51Iu;Me )l;OKyMeHTbi 

N2 HaMMeHoBaHMe ,ll;OKyMeHTa KonMqecTBo OpHrMHanl IlO)l;Jie)I(MT 

JIMCTOB KOIIM51 B03Bpazy 

...H rrpe,ll;yrrpe)l()l;eH( a), qTo rocy,ll;apcTBeHHa51 ycnyra, rrpe,ll;ocTaBneHHa51 

HerrpaBOMepHO BCJie,[I;CTBMe rrpe,ll;OCTaBJieHM51 MHOIO )l;OKyMeHTOB C 3aBe,[I;OMO 

HeBepHbiMM .CBe,[l;eHM5IMM, COKpbiTM51 ,[l;aHHbiX, BJIM51IOIIJ;MX Ha Ha3HaqeHMe M BhiiiJiazy 

rocy,ll;apCTBeHHOH ycnyrM MJIM Ha MCqMCJieHMe ee pa3Mepa, B3biCKMBaeTC51 B 

ycTaHOBJieHHOM 3aKOHO,[I;aTeJibCTBOM IIOp51,ll;Ke • 

...H cornaceH (Ha) Ha rrpoBe)l;eHMe rrpoBepKH rrpe,ll;cTaBneHHhiX MHOIO cBe)l;eHMH. 

)J;aTa IlO)l;IIMCb/<1>110 

P ACI111CKA-YBE,Zl;OMJIEHI1E 

3a51BJieHMe M )l;OKyMeHTbi Ha rrpe,ll;OCTaBJieHMe rocy,ll;apCTBeHHOH ycnyrM: 

Ha3HaqeHMe M BbiiiJiaTa e)l(erO)l;HOH ,[l;eHe)I(HOH BhiiiJiaTbi )l;JI51 IIO,[I;rOTOBKM pe6eHKa 

(,ll;eTeH) K o6yqeHMIO B o6pa30BaTeJibHOH opraHM3a:QMM CeMh51M, MMeiOIIJ;MM ceMb M 

6onee HecoBeprneHHOJieTHMX )l;eTeii, rrpHH51JI crreu;ManMcT: 
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(I10)l;I1HCb) (paCIIIH<}?pOBKa ITO)l;ITHCH) 

llepeqeHb rrpe)l;CTaBlleHHbiX )l;OKyMeHTOB 

N~ HaHMeHOBaHHe )l;OKyMeHTa KOJJHqecTBo OpHrHHaJI llo)l;ne)l(HT 

rr/rr llHCTOB IKOITIDI B03Bpazy 

1. 

2. 

3. 

CpoK rrpHIDITHH perneHHH 

KoHTaKTHbiH Tene<}?oH 

Pe)l(HM pa6oThi 

PerHcrpa:QHOHHhiH N~ ,l],aTa rrpHeMa )l;OKyMeHTa ilO)l;ITHCb 

( <}?aMHllHH, HHH:QHa.Jibi) 
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llplmo:>Kemle N~ 2 
K A,z:J;MHHHCTpaTHBHOMY pernaMeHTY 

npe,ll;OCTaBnemrn rocy,z:J;apcTBeHHOM ycnyrH no Ha3HaqeHHID 

H BbiiiJiaTe e:>KerO,ll;HOM ,z:J;eHe:>KHOM BbinJiaTbi ,ll;JIH no,z:J;rOTOBKH 

pe6eHKa (,z:J;eTeif) K o6yqeHHIO B o6pa30BaTeJibHOM opraHH3a:QHH 

ceMbHM, HMeiOI:QMM CeMb M 6onee HeCOBepmeHHOJieTHMX ,z:J;eTeM 

PeKoMeH,z:J;yeMaH <l>opMa 

EnaHK rocy,z:J;apcTBeHHoro 6ro,z:J;:>KeTHoro yqpe:>K,z:J;eHHH 

Pecrry6JIMKM KoMM «L(eHTp no npe,z:J;ocTaBJieHMID 

rocy,z:J;apcTBeHHbiX ycnyr B c<Pepe 

COIJ;MaJibHOM3ai:QMThlHaCeJieHHH 
________________________________ » 

(Ha3BaHMe ropo,z:J;a, paiioHa) 

(<l>opMa) 

(<I>HQ 3aHBHTeJIH) 

npo:>KMBaiOI:QeMy( eii) no a,z:J;pecy: ___ _ 

Y Be,ll;OMJieHHe 

0 npe,ll;OCTaBJieHMM (06 OTKa3e B rrpe,ll;OCTaBJieHMM) 

rocy,z:J;apcTBeHHOM ycnyrM 

YBa:>KaeMbiM rp. 

( <l>aMMJIMH, HMH, O~eCTBO 3aHBMTeJIH nOJIHOCTbiO) 

no pe3yJioTaTaM paCCMOTPeHMH Bamero 3aHBJieHMH OT « ___ » 20 r. 0 

npe,ll;OCTaBJieHMH rocy,z:J;apCTBeHHOM ycnyrM no Ha3HaqeHMIO H BbiiiJiaTe e:>KerO,ll;HOM 

,z:J;eHe:>KHOM BbinJiaTbi ,ll;JIH no,z:J;rOTOBKM pe6eHKa (,z:J;eTeif) K o6yqeHMIO B 

o6pa30BaTeJibHOM opraHM3a:QMM CeMbHM, MMeiDI:QMM CeMb H 6onee 

HeCOBepmeHHOJieTHMX ,z:J;eTeM, npMHHTO pemeHMe: 

0 o npe,z:J;ocTaBJieHMM BaM rocy,z:J;apcTBeHHOM ycnyrM 

0 o6 OTKa3e B npe,ll;OCTaBJieHMM BaM rocy,z:J;apcTBeHHOM ycJiyrH no 

CJie,z:J;yiOI:QMM npMqMHaM 
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CnpaBKH no Tene<PoHy: ______ _ 

,l(omKHOCTb OTBeTCTBeHHOrO JIH:Qa 

rocy.n;apcTBeHHoro 6ro.n;:>KeTHoro 

yqpe:>K,n;eHHH Pecrry6nHKH KoMH -

:u;eHTpa no npe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr B c<Pepe 

CO:QHaJihHOH 3am:HThl HaCeJieHHH 
no,n;nHCh (pacmH<l>pOBKa no,n;nHCH) 
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IlpHJIO)I(eHHe N!! 3 
K A,n;MHHHC1paTHBHOMY pernaMeHzy 

npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH no Ha3HaqeHHIO 

H BbiiiJiaTe e)l(ero,n;HOH ,n;eHe)I(HOH BbiiiJiaTbl .l1;JIH no,n;rOTOBKH 

pe6eHKa (,n;eTeH) K o6yqeHHIO B o6pa30BaTeJibHOH opraHH3aiJ;HH 

CeMbHM, HMeiOIIJ;HM CeMb H 6onee HeCOBepmeHHOJieTHHX ,n;eTeH 

PeKoMeH,n;yeMaH cpopMa 

(rocy.n;apcTBeHHoe 6IO,n;)l(eTHOe yqpe)l(,n;eHHe 
Pecny6nHKH KoMH, M<l>l.Q 

OT --------------------------------
( cpaMHJIHH) 

( HMH, OTqecTBO ( npH HaJIHqHH)) 
npo)I(HBaiOrn;ero no a.n;pecy: _________ __ 

Ten., E-mail: (npH HanHqHH) _______ _ 

3aHBJieHHe 

06 HCnpaBJieHHH ,n;orryrn;eHHbiX oneqaTOK H (HJIH) OIDH60K 

IJpomy HCnpaBHTb ,n;onyrn;eHHble oneqaTKH (HJIH) OIDH6KH B Bbi,l1;aHHbiX 

MHe .n;oKJMeHTax -----------------------------------
B CBH3H C 

Cnoco6 HHcpopMHpoBaHHH o pe3yJibTaTe paccM01peHHH 3aHBJieHHH 

( HY)I(HOe no,n;qepKeyTh): 
- JIHqHo; 
- noqTOBbiM OTnpaBJieHHeM 

(,n;aTa) 

0rMeTKa 0 perHCTpaiJ;HH 
(.n;aTa, BX. N!!) 

(no,n;nHCb, pacmHcppOBKa no,n;nHCH) 
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llpMno)l(eHMe N2 4 
K A,n;MMHMCTpaTMBHOMY pernaMeHTY 

npe,n;ocTaBneHMH rocy,n;apcTBeHHOH ycnyrM no Ha3HaqeHMIO 

M BbiiillaTe e)l(efO,D;HOH ,n;eHe)I(HOH BbiiillaTbl ,D;llH no,n;rOTOBKM 

pe6eHKa (,n;eTeif) K o6yqeHMIO B o6pa30BaTellbHOH opraHM3ai.J;MM 

CeMbHM, MMeiOIIJ;MM ceMb M 6onee HeCOBeprneHHOlleTHMX ,n;eTeH 

PeKoMeH,n;yeMaH cpopMa 

:SnaHK rocy,n;apCTBeHHOfO 6IO,D;)I(eTHOfO yqpe)l(,l];eHMH 

Pecny6nMKM KoMM «QeHTp no npe,n;ocTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr B ccpepe cou;ManbHOH 3aiiJ;MTbi HaceneHMH 
» -------------------------------------------

( Ha3BaHMe ropo,n;a, pa.HoHa) 

(<DfiQ 3aHBMTenH) 

npo)I(MBaiOIIJ;eMy ( e.H) no a,n;pecy: _______ _ 

YBe,D;OMlleHMe 06 OTKa3e B MCnpaBneHMM oneqaTOK M (MnM) OlliM60K, ,n;onyiiJ;eHHbiX 

B ,l];OKyMeHTaX, Bbi,D;aHHbiX B pe3yllbTaTe npe,n;OCTaBneHMH rocy,n;apCTBeHHOH 

ycnyrM 

YBa)l(aeMbiM rp. -------------------------------------------
( cpaMMllMH, MMH, OTqecTBO 3aHBMTellH nonHOCTbiO) 

no pe3ynhTaTaM paccMOTPeHMH Barnero 3aHBneHMH OT « ___ » 20 r., 

06 MCnpaBneHMM oneqaTOK M (MnM) OUlM60K, ,n;onyiiJ;eHHbiX B ,l];OKyMeHTaX, 

Bbi,D;aHHbiX B pe3yllbTaTe npe,D;OCTaBneHMH rocy,n;apCTBeHHOH ycnyrM, npMHHTO 

perneHMe 06 OTKa3e B MCnpaBneHMM oneqaTOK M (MllM) OlliM60K no Clle,rJ;yiOIIJ:MM 
npMq:HHaM __________________________________________________ ___ 

CnpaBKM no TenecpoHy: ___________ _ 

llo,n;nMCb OTBeTCTBeHHOfO llMIJ;a 

0TMeTKa 0 perMCTpau;MM 
(,n;aTa, Hex. N2) 
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llpHJIO)KeHHe NQ 5 
K A.n;MMHHcrpaTHBHOMY pernaMeHzy 

npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH no Ha3HaqeHHIO 

M BbiiiJiaTe e)KerO.[(HOH .[(eHe)KHOH BhinJiaTbl .[(JIH no.n;rOTOBKH 

pe6eHKa (.n;eTeH) K o6yqeHHIO B o6pa30BaTeJibHOH opraHH3aiJ;MH 

ceMbHM, HMeiOI:o;HM CeMb H 6onee HeCOBepmeHHOJieTHHX .[(eTeH 

PeKoMeH.n;yeMaH cpopMa 

( HaHMeHOBaHHe MHHHCTepcTBa, 

rocy.n;apcTBeHHoro 6IO.n;)KeTHoro yqpe)K.n;eHHH, M<l>IO 
OT __________________________________ _ 

( cpaMHJIHH) 

(HMH, OTqecTBO (npH HaJIHqHH)) 
npO)KHBaiOI:o;ero no a.n;pecy: _______ _ 

Ten., E-mail: (npH HaJIHqHH) ____ _ 

)l{AnOEA 

Tipomy paccMorpeTb )KaJio6y Ha perneHMe, .n;eiicTBHe (6e3.n;eiicTBHe) __ _ 

(HaMMeHoBaHHe :o;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHOH ycnyrH, M<l>l(, 

cpaMHJIHH, HMH, OTqecTBO .[(OJI)KHOCTHOrO JIHIJ;a, cne:o;HaJIMCTa IJ;eH'Tpa no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>l(, perneHHH H .n;eiicTBHH 

(6e3.[(eHCTBHe) KOTOpbiX 06)KaJIYJOTCH) npHHHTOe ( ocyi:o;eCTBJieHHOe) B XO.[(e 

npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH: 

(yKa3aTb CBe.[(eHHH 06 06)KanyeMbiX perneHMHX, .[(eHCTBMHX (6e3.[(eHCTBHH), 

a TaK)Ke .[(OBO.[(bl, Ha OCHOBaHHM KOTOpbiX 3aHBHTeJib He COrJiaCeH 

C peiiieHHeM M .[(eHCTBHeM (6e3.[(eHCTBHeM)) 

B no.n;Tsep)K.[(eHHe BhiiiieM3JIO:>KeHHoro npHnaraiO cne.n;YJOI:o;Me .n;oKyMeHThi: 
1. ________________________________ ___ 

2. ________________________________________________ _ 

3. ________________________________ ___ 

OrseT npomy HanpaBHTh no a.n;pecy: 

(yKa3aTh a.n;pec 3JieKTJ>OHHOH noqTbl (npH HaJIHqHH), noqTOBbiH a.n;pec, 

no KOTOpbiM .[(OJI)KeH 6hiTb HanpaBJieH OTBeT) 



TenecpoH _____ _ 

0TMeTKa 0 perHC'fPaiJ;HH )I(M06bi 

(,naTa, BX. N2) 
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(no,nnHch, pacnmcppOBKa no,nnHcH) 

Pe)I(HM pa6oTDI _________ _ 

». 


