
KOMH PECIIY6JIHKACA Y,l:t;a\:, 
Y,l:t;a\:OH MOrMO,l:t;AH ,l:t;A COD;HAJihHOR ,l:t;OPbRH 

MHHHCTEPCTBOJIOH 
TIDOKTO,l:t; 

MHHHCTEPCTBO TPY,l:t;A, 
3AHRTOCTH H COD;HAJihHOH 3AIIJ;HThl 

PECIIY6JIHKH KOMH 

IIPHKA3 

« 11 » /~ 2021 r. ___£__;_ __ _ 

r. CbiKTbiBKap 

06 yTsep~euuu A.L:.MuuucTpaTnBnoro perJiaMeHTa npe.r.ocTaBJieuuH 
rocy.r.apcTseuuoii ycJiyru no ua3uaqeuuro 11 BhiDJiaTe e.r.uuospeMeuuoii 

coi.J,naJibHoii BbiDJiaThi ua npuo6peTeuue TpaucnopTuoro cpe.r.cTBa ceMhHM, 
UMCIOII.J,UM CCMb U 6oJiee HCCOBepmeHHOJICTHUX )J.CTCH 

Bo MCnonHeHMe <l>e,n;epanbHOrO 3aKOHa OT 27 MIOJUI 2010 r. .N'~ 21 0-<1>3 
«06 opraHM3a:r.:t;MM npe.n;ocTasneHMH rocy.n;apcTBeHHbiX M MYHM:r.:t;MnanbHbiX ycnyr», 
s cooTseTCTBMM c nocTaHosneHMeM TipaBMTenbCTBa Pecny6nMKM KoMM OT 29 
HOH6pH 2011 r . .N~ 532 «0 pa3pa6oTKe M yTsep)l(,n;eHMM a,n;MMHMCTpaTMBHbiX 
pernaMeHTOB», nocTaHosneHMeM TipaBMTenbCTBa Pecny6nMKM KoMM OT 31 
,n;eKa6pH 2004 r . .N~ 280 «0 Mepax no peanM3a:r.:t;MM 3aKoHa Pecny6nMKM KoMM 
«0 co:u;ManhHOH no.n;.n;ep)I(Ke HaceneHMH B Pecny6nMKe KoMM», npHKa3biBaro: 

1. YTsep,n;HTb A,n;MMHMCTPaTMBHbiH pernaMeHT npe.n;ocTasneHMH 
rocy,n;apCTBeHHOH ycnyrM no Ha3HatieHMIO M BbinnaTe e,n;MHOBpeMeHHOH 
co:u;ManbHOH BhmnaThi Ha npHo6peTeHHe TPaHcnopTHoro cpe,n;cTsa ceMhHM, 
HMerorn;HM ceMb H 6onee HecoseprneHHoneTHHX ,n;eTe:H: (.n;anee 
a,n;MHHHCTPaTMBHbiH pernaMeHT), cornaCHO npHnO)I(eHHIO. 

2. rocy.n;apCTBeHHbiM 6IO,n;)l(eTHbiM ytipe)l(,n;eHHHM Pecny6nHKH KoMH -
:u;eHTPaM no npe.n;ocTasneHHIO rocy.n;apcTBeHHbiX ycnyr B ccpepe co:u;HanbHOH 
3arn;HTbi HaceneHHH o6ecnetiHTb npe.n;ocTasneHHe rocy.n;apcTBeHHoii ycnyrH no 
Ha3HatieHHIO H BbinnaTe e,n;HHOBpeMeHHOH COI.J;MMbHOH BbiiinaTbl Ha 
npHo6peTeHHe TpaHCnOpTHOrO cpe,n;CTBa CeMbHM, HMeiOIII;HM CeMb M 6onee 



2 

HeCOBeprneHHOJieTHHX .n;eTeM, B COOTBeTCTBHH C a,ll;MHHMCTIJaTHBHbiM 

perJiaMeHTOM. 

3. KOH'fPOJib 3a HCIIOJIHeHHeM HaCTOHrn;ero IIpHKa3a B03JIO)I(HTb Ha 

3aMecTHTeAA MHHMCTIJa XoxnoBa A.B. 
4. HaCTOHIIJ;HM IIpHKa3 BCTyrraeT B CHJIY qepe3 10 ,ll;Heii: IIOCJie ero 

oqm:QHaJibHOrO orry6JIHKOBaHH51. 

MHHMCTIJ TIJy.n;a, 3aHHTOCTH 

H CO:QHaJibHOM 3aiiJ;HTbi 

Pecrry6nHKH KoMH E.r. fpH6KoBa 
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Y TBep:>K,ZJ;eH 

IlpHKa30M 

MHHHCTepcTBa TJ)y.n;a, 3amiTOCTH H 

COI(HaJlbHOM 3all(HTbl 

Pecny6JIHKH KoMH 

« /-/» ~/...!..../ ___ 2021 r. NQ /.36:-(. 

(npHJIO)I(eHHe) 

A,ZJ;MHHHCTPATHBHhiH PEr JIAMEHT 
IIPE,[I;OCTABJIEHIDI rOCY,LI;APCTBEHHOH YCJIYrH 

110 HA3HA qEHHIO H BhiiiJIATE E,[I;HHOBPEMEHHOH 
COD;HAJihHOH BhiiiJIAThl HA IIPHOJiPETEHHE TPAHCIIOPTHOrO 

CPE,[I;CTBA CEMh51M, HMEIOIIJ;HM CEMh H JiOJIEE 
HECOBEPIDEHHOJIETHHX ,[I;ETEH 

l. 06Il(He nOJIO)I(eHIDI 

IJpe.n;MeT peryJIHpOBaHH.H a,ZJ;MHHHC'rpaTHBHOrO perJiaMeHTa 

1.1. A.n;MHHHC'rpaTHBHbiM perJiaMeHT npe.n;ocTaBJieHIDI rocy.n;apCTBeHHOM 

ycJiyrH no Ha3HaiieHHIO H BbiTIJiaTe e,ZJ;HHOBpeMeHHOM COI(HaJibHOM BbiTIJiaTbl Ha 

npHo6peTeHHe TpaHcnopTHoro cpe.n;cTBa ceMh.HM, HMeiOII(HM ceMh H 6oJiee 
HeCOBeprneHHOJieTHHX .n;eTeM (.n;aJiee a,ZJ;MHHHC'rpaTHBHbiM perJiaMeHT, 

rocy.n;apCTBeHHa.H ycJiyra) pa3pa6oTaH B l(eJI.HX nOBbiiiieHIDI KaiieCTBa H 

,ZJ;OCTynHOCTH pe3yJioTaTOB npe.n;OCTaBJieHH.H rocy.n;apCTBeHHOM ycJiyrH H 

ycTaHaBJIHBaeT nop.H,ll;OK, nOCJie,ZJ;OBaTeJibHOCTb H CpOKH a.n;MHHHCTpaTHBHbiX 

npou;e.n;yp H a,ZJ;MHHHC'rpaTHBHbiX .n;eifCTBHM rocy.n;apCTBeHHbiX 6IO,ZJ;)I(eTHbiX 

yqpe)l(.n;eHHM Pecny6JIHKH KoMH u;eHTJ)OB no npe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHbiX ycJiyr B c<i_)epe COI(HaJibHOM 3all(HTbl HaCeJieHH.H (.n;aJiee -

u;eHTJ)bi no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr), nop.H.n;oK B3aHMo.n;eifcTBIDI 

Me)l(.n;y l(eHTpaMH no npe.n;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycJiyr H 3a.HBHTeJI.HMH 

npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH. 
B3aHMo.n;e:HcTBHe u;eHTJ)a no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr c 

rocy.n;apcTBeHHbiM aBTOHOMHbiM yqpe)l(.n;eHHeM Pecny6JIHKH KoMH 

«MHoro<i_)yHKI(HOHaJibHbiM l(eH'rp npe.n;ocTaBJieHH.H rocy.n;apCTBeHHbiX H 

MYHHI(HnaJihHbiX ycnyr Pecny6JIHKH KoMH» (.n;aJiee - M<l>IJ;) onpe.n;eJI.HeTc.H 

cornarneHHeM, 3aKJIIOIIaeMbiM Me)l(.n;y MHHHCTepcTBOM 'rpy.n;a, 3aH.HTOCTH H 

cou;HaJibHOM 3all(HTbi Pecny6JIHKH KoMH (.n;aJiee- MHHHCTepcTBO) H M<l>IJ;. 

Kpyr 3a.HBHTeJie:H 

1.2. 3a.HBHTeJI.HMH Ha npe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycJiyrH (.n;aJiee -

3a.HBHTeJib) .HBJI.HIOTC.H: 
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1) O,ll;HH H3 pO,ll;HTeJieM (yci>IHOBHTeJieH), Maqexa, OTqHM, HMeiO:rn;He CeMb 
H 6onee HeCOBepiiieHHOJieTHHX ,n;eTeM, npH YCJIOBHH npo:>KHBaHIDI cynpyroB Ha 
TeppHTOpHH Pecny6nHKH KoMH He MeHee miTH neT; 

2) pO,ll;HTeJib (ycbiHOBHTeJII> ), He COCTO.SI:W:HM B 6paKe, HMeiO:W:HM CeMh H 
6onee HeCOBeprneHHOJieTHHX ,n;eTeM, npH ycJIOBHH ero npo:>KHBaHH.SI Ha 
TeppHTOpHH Pecny6JIHKH KoMH He MeHee n.SITH neT. 

CocTaB ceMbH onpe.n;en.SieTC.SI c yqeTOM He ,n;ocTHriiiHX B03pacTa 18 neT 
pO.D;HbiX, yci>IHOBJieHHbiX ,n;eTeM, naCI>IHKOB H na,n;qepH:Q, npo:>KHBaiO~HX 

COBMeCTHO C pO,ll;HTeJI.SIMH (pO,D;HTeJieM (yci>IHOBHTeJieM), He COCTO.SI:W:HM B 6paKe) 
Ha ,n;eHI> o6pa:rn;eHIDI 0 npe,D;OCTaBJieHHH Mepbl CO[(HaJII>HOM no.n;.n;ep)l(KH. 

CocTaB ceMI>H onpe.n;en.SieTC.SI 6e3 yqeTa: 
1) ,n;eTeM, B OTHOIIIeHHH KOTOpi>IX pO.D;HTeJIH B ycTaHOBJieHHOM nop.SI,D;Ke 

JIHIIIeHI>I pO,ll;HTeJII>CKHX npaB HJIH orpaHHqeHI>I B pO,ll;HTeJII>CKHX npaBaX, - Ha 
nepHO,ll; JIHIIIeHH.SI pO,ll;HTeJII>CKHX npaB HJIH orpaHHqeHH.SI B pO,D;HTeJII>CKHX npaBax; 

2) ,n;eTeM, ,ll;OCTHriiiHX B03pacTa 16 JieT, o6o.SIBJieHHI>IX B ycTaHOBJieHHOM 
nop.SI,D;Ke nOJIHOCTI>IO ,n;eecnOC06HI>IMH ( 3MaHCHnHpOBaHHbiMH ); 

3) ,n;eTeM B B03pacTe ,ll;O 18 JieT, BCTynHBIIIHX B 6paK. 
1.2.1. OT HMeHH 3aSIBHTenei1: B :u;eJI.Six nonyqeHH.SI rocy.n;apcTBeHHOM ycnyrH 

MOryT BbiCTynaTI> JIH[(a, HMeiO:rn;He TaKOe npaBO B COOTBeTCTBHH C 
3aKoHo,n;aTeJII>CTBOM PoccHMCKOM <I>e.n;epa:u;HH, JIH6o B CHJIY Ha,n;eneHH.SI HX 
3aSIBHTeJI.SIMH B nop.SI.n;Ke, ycTaHOBJieHHOM 3aKOHo,n;aTeJibCTBOM PoccHMCKOM 
<I>e.n;epa[(HH, COOTBeTCTByiO:W:HMH nOJIHOMoqmiMH. 

Tpe6oBaHH.SI K nop.SI.n;Ky HHl}lopMHpoBaHIDI 
o npe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycnyrH 

1.3. IJop.SI,ll;OK noJiylfeHH.SI HHl}JOpMa[(HH JIH[(aMH, 3aHHTepeCOBaHHI>IMH B 
npe,n;ocTaBJieHHH rocy,n;apcTBeHHOM ycnyrH, no BonpocaM npe.n;ocTaBJieHIDI 
rocy,n;apCTBeHHOM ycnyrH H ycnyr, KOTOpbie .SIBJIHIOTC.SI He06XO)J;HMbiMH H 
o6.SI3aTeJibHI>IMH ,n;JI.SI npe,n;ocTaBJieHIDI rocy,n;apcTBeHHOM ycnyrH, cBe,n;eHHM o xo,n;e 
npe,n;ocTaBJieHH.SI YKa3aHHI>IX ycnyr, B TOM IIHCJie c HcnoJII>30BaHHeM E,n;HHoro 
nopTana rocy,n;apcTBeHHI>IX H MYHH:U:HnaJII>HI>IX ycnyr ( cpyHK[(HH), ocpH:U:HaJII>Horo 
cai1:Ta opraHa HcnoJIHHTeJII>HOM BJiaCTH Pecny6nHKH KoMH, npe,n;ocTaBJI.SIIO:rn;ero 
rocy,n;apcTBeHHyiO ycnyry. 

1.3 .1. HHcpopMa[(HIO no BonpocaM npe,n;ocTaBJieHH.SI rocy.n;apcTBeHHOM 
ycnyrH, B TOM qHcne cBe.n;eHIDI o xo.n;e npe,n;ocTaBJieHH.SI rocy.n;apcTBeHHOM ycnyrH, 
JIH[(a, 3aHHTepeCOBaHHI>Ie B npe,n;OCTaBJieHHH ycnyrH, MOryT noJiyqHTb 
Henocpe.n;cTBeHHo: 

- B MHHHCTepcTBe, B :u;eHTPax no npe.n;ocTaBJieHHIO rocy,n;apcTBeHHI>IX ycnyr 
no MecTy cBoero npO)l(HBaHIDI (npe6I>maHH.SI), M<I>l(; 

- no cnpaBoqHI>IM Tenel}loHaM; 
B CeTH lfHTepHeT (Ha 

(http:/ /mintrudsoc.rkomi.ru ), :u;eHTPOB 
ycnyr); 

ol}lH:U:HaJII>HOM cai1:Te MHHHCTepcTBa 
no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHI>IX 
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nocpe.n;CTBOM cpe.n;epaJibHOH rocy.n;apCTBeHHOH MHcpOpMaii;MOHHOH 

CMCTeMbi «E)l;HHbiH nopTaJI rocy.n;apCTBeHHbiX M MYHMII;MnaJibHbiX ycnyr 

( cpyHKII;Mii)» - gosuslugi.ru (.n;anee - E.n;MHbiH nopTan rocy.n;apcTBeHHbiX M 

MYHMII;MnaJibHbiX ycnyr ( cpyHKII;MH) ); 
- HanpaBMB nMCbMeHHOe o6paiii;eHMe B MMHMCTepCTBO, u;eHTP no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr qepe3 opraHM3aii;MIO noqToBoii CBj{3M 

JIM60 no 3JieKTpOHHOH noqTe. 
JIM:u;a, 3aHHTepecoBaHHbie B npe.n;ocTaBJieHMH ycnyrM, BnpaBe nonyqHTb no 

TenecpoHy MHcpopMau;HID no BonpocaM npe.n;ocTaBJieHMj{ rocy.n;apcTBeHHoii ycnyrH 

B Be:>KJIMBOH cpopMe, 6biCTpO, qeTKO M no cyiiJ;eCTBY nocTaBJieHHOrO BOnpoca. IlpM 

KOHCYJibTHpoBaHHM no TenecpoHy .n;oJI:>KHOCTHoe JIMII;O MMHMCTepcTBa, cneu;MaJIHCT 

u;eHTPa no npe.n;ocTaBJieHMIO rocy.n;apCTBeHHbiX ycnyr Ha3biBaeT CBOIO cpaMMJIHIO, 

MMj{, o~ecTBo, .n;oJI:>KHOCTb, a TaK:>Ke HaMMeHoBaHMe CTPYKTypHoro 

no.n;pa3)1;eJieHMj{, B KOTOpoe o6paTMJIOCb JIMII;O, 3aMHTepeCOBaHHOe B 

npe.n;ocTaBJieHMH rocy.n;apcTBeHHoii ycnyrH. 11HcpopMMpoBaHMe no BonpocaM 

npe.n;ocTaBJieHlfj{ rocy.n;apcTBeHHoii ycnyrH no TenecpoHy He .n;oJI:>KHo npeBbiiiiaTb 

15 MMHyT. 
IJpM o6paiiJ;eHMM JIMII;, 3aMHTepeCOBaHHbiX B npe)l;OCTaBJieHMM ycnyrM, 

nocpe.n;CTBOM 3JieKTPOHHOH noqTbi OTBeTbi HanpaBJij!IQTCj~ B cpopMe 3JieKTPOHHOrO 

.n;oKyMeHTa no a.n;pecy 3JieKTpoHHOH noqTbi, YKa3aHHOMY B o6paiiJ;eHHM, MJIM B 

nMCbMeHHOH cpopMe no noqToBOMY a.n;pecy, YKa3aHHOMY B o6paiiJ;eHMM (ecJIH 

OTBeT B COOTBeTCTBHM C o6paiiJ;eHMeM )l;OJI:>KeH 6biTb HanpaBJieH B nMCbMeHHOH 

cpopMe qepe3 opraHM3aii;MIO noqTOBOH CBj{3M). 

J1HcpOpMHpOBaHMe 33j{BMTeJieH 0 nopj{)l;Ke M YCJIOBifj{X npe)l;OCTaBJieHMj{ 

rocy.n;apcTBeHHOH ycnyrM qepe3 M<l>l( ocyiiJ;eCTBJijleTcj{ B cooTBeTCTBMM co 

CTaH.n;apTOM o6cny:>KMBaHMj{ 33j{BMTeneH: npM npe.n;ocTaBJieHMM rocy.n;apcTBeHHbiX 

M MYHMII;MnaJibHbiX ycnyr B M<l>l(, YTBep:>K.n;eHHbiM nocTaHOBJieHMeM 

IIpaBHTeJibCTBa Pecrry6JIMKM KoMM oT 30 .n;eKa6pj{ 2017 .N~ 682 (.n;anee - CTaH.n;apT 

o6cny:>KMBaHMj{ B M <l> I(). 
1.3 .2. 11HcpopMaii;Mj! no BonpocaM npe.n;ocTaBJieHMj{ ycnyr, KOTOpbie 

j!BJij!IOTCj{ He06XO)l;MMbiMM M 06jJ3aTeJibHbiMM )l;Jljl npe.n;OCTaBJieHlfj{ 

rocy.n;apCTBeHHOH ycnyrM, He npe)l;OCTaBJij!eTCjJ B CBjJ3lf C OTCYTCTBMeM ycnyr, 

Heo6xo.n;MMbiX H o6j{3aTeJibHbiX )l;Jijl npe.n;ocTaBJieHlfj{ rocy.n;apcTBeHHoii: ycnyrM. 

1.4. IIopjJ)l;OK, cpopMa, MecTo pa3MeiiJ;eHlfj{ M cnoco6bi nonyqeHlfj{ 

cnpaBoqHOH MHcpOpMaii;MM, B TOM qifcJie Ha CTeH.n;ax B MeCTaX npe.n;ocTaBJieHlfj{ 

rocy.n;apCTBeHHOH ycnyrM M ycnyr, KOTOpbie j{BJij!IQTCj{ He06XO)l;MMbiMM M 

06jJ3aTeJibHbiMM )l;Jljl npe.n;ocTaBJieHifj{ rocy.n;apCTBeHHOH ycnyrM H B 

MHOrocpyHKII;MOHaJibHOM II;eHTpe. 
11HcpopMau;Hj{ o nopj{.n;Ke npe.n;ocTaBJieHMj! rocy.n;apcTBeHHOH ycnyrM, a 

TaK:>Ke rpacpMK npMeMa rpa:>K.n;aH )l;Jijl KOHCYJibTau;Mii no BonpocaM npe.n;ocTaBJieHifj{ 

rocy.n;apCTBeHHOH ycnyrM pa3MeiiJ;eHbi Ha MHcpOpMaii;MOHHOM CTeH.n;e 

MMHHCTepcTBa, u;eHTpoB no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, B 

MHcpopMaii;MOHHbiX MaTepManax (6poiiiiOpax, 6yKJieTax), Ha E.n;MHOM nopTane 
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rocy.n;apcTBeHHhiX H MYHH:U:HnaJibHbiX ycrryr ( <l>YHK:U:Hif), Ha o<l>H:U:HaJibHOM caiiTe 

MMHHCTepcTBa, :u:eHrpoB no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr. 

Ha o<l>H:U:HaJibHOM caiiTe MHHHCTepcTBa, :u:eHrpoB no npe.n;ocTaBrreHHIO 

rocy.n;apcTBeHHbiX ycrryr, Ha E,n;HHOM nopTarre rocy.n;apCTBeHHbiX H 

MYHH:U:HnarrhHbiX ycrryr ( <l>YHK:U:Hif), B <l>e.n;eparrbHOH rocy.n;apcTBeHHOH 

HH<l>opMal(HOHHOH CHCTeMe «<l>e,n;eparrbHbiH peecTp rocy,n;apCTBeHHbiX H 

MYHH:U:HnarrhHbiX ycrryr ( <l>YHK:U:HH)» (.n;arree - PeecTp) pa3Mell(eHa crre.n;yroiUa~ 

HH<l>opMal(H~: 

- TeKCTbi 3aKOHO)l;aTeJibHbiX H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, 

co,n;ep:>Kall(HX HOpMbi, perrraMeHTHpyiOIUHe npe,n;OCTaBJieHHe rocy,n;apCTBeHHOH 

ycrryrH; 
- HaCTO~Il(HM a,n;MHHHCrpaTHBHbiH perrraMeHT; 

- cnpaBOqH~ HH<l>OpMal(H~: 

MeCTO HaXO:>K)l;eHH~ H rpa<l>HKH pa60Tbi MHHHCTepCTBa ero crpyKTypHbiX 

no.n;pa3.n;erreHHH, :u:eHTpoB no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, 

yqacTByiOIUHX B npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryrH, a TaK:>Ke M<PU:; 

cnpaBoqHbie Terre<PoHbi crpyKTYPHhiX no.n;pa3.n;erreHHH MHHHCTepcTBa, 

:u:eHrpoB no npe.n;ocTaBrreHHIO rocy.n;apcTBeHHbiX ycrryr, yqacTByiOIUHX B 

npe.n;ocTaBrreHHH rocy.n;apcTBeHHOH ycrryrH, B TOM qHcrre HOMep Terre<l>oHa

aBTOHH<l>opMaTopa; 

a.n;pec o<l>H:U:HaJibHbiX caifToB MHHHCTepcTBa, :u:eHrpoB no npe.n;ocTaBrreHMIO 

rocy,n;apCTBeHHbiX ycrryr B HHcpOpMal(HOHHO-TerreKOMMYHHKal(HOHHOH CeTH 

«I1HTepHeT», CO,n;ep:>Kall(HX HH<l>OpMal(HIO 0 npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycrryrH H ycrryr, KOTOpbie ~BJI~IOTC~ He06XO)l;HMbiMH H o6~3aTeJibHbiMH )l;M 

npe.n;ocTaBrreH~ rocy.n;apcTBeHHOH ycrryrH; 

a.n;pec caiiTa M<PU:- http://mydocumentsll.ru/; 

a.n;pec E,n;HHoro nopTarra rocy.n;apcTBeHHbiX H MYHH:U:HnarrbHbiX ycrryr 

( <i>YHK:U:HH). 
Ha E,n;HHOM nopTarre rocy.n;apcTBeHHbiX H MYHH:U:HnarrbHbiX ycrryr 

( <l>YHKI(HH) TaK:>Ke pa3Mell(aeTC~ crre,n;yiDIU~ HH<l>opMal(H~: 

a) HcqepnbiBaiOII(HH nepeqeHb ,ll;OKYMeHTOB, He06XO)l;HMbiX )l;JI~ 

npe.n;ocTaBrreH~ rocy.n;apcTBeHHOH ycrryrH, Tpe6oBaH~ K o<l>opMrreHHIO 

YKa3aHHbiX .n;oKYMeHTOB, a TaK:>Ke nepeqeHb .n;oKyMeHTOB, KOTOpbie 3~BHTerrh 

BnpaBe npe,n;cTaBHTb no C06CTBeHHOH HHHI(HaTHBe; 

6)Kpyr3~BHTerreif; 

B) cpoK npe.n;ocTaBrreHH~ rocy.n;apcTBeHHoif ycrryrH; 

r) pe3yJibTaTbi npe.n;ocTaBrreH~ rocy.n;apcTBeHHOH ycrryrH, nop~.n;oK 

npe.n;cTaBrreHH~ .n;oKyMeHTa, ~BJI~IOII(eroc~ pe3yrrhTaTOM npe.n;ocTaBrreH~ 

rocy.n;apcTBeHHOH ycrryrH; 

,n;) pa3Mep rocy,n;apCTBeHHOH nOIIillHHbi, B3HMaeMOH 3a npe,n;OCTaBJieHHe 

rocy.n;apcTBeHHOH ycrryrH; 

e) HcqepnbiBaiOII(HH nepeqeHb OCHOBaHHH )l;JI~ npHOCTaHOBJieH~ HJIH 

OTKa3a B npe,n;ocTaBJieHHM rocy,n;apCTBeHHOH ycrryrH; 
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)I() o npaBe 3aHBMTemi Ha ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)1(a.JIOBaHMe 
,n;eMCTBMM ( 6e3,n;eMCTBM51) M perneHMM, IIpHH51TbiX ( ocy:rn;eCTBn51eMbiX) B XO,l.l;e 
npe,n;ocTaBneHM51 rocy,n;apcTBeHHOM ycnyrn; 

3) cpopMbi 3a51BneHMM (yBe,l.I;OMneHMM, coo6:rn;eHHH), MCIIOno3yeMbie IIpH 
npe,n;ocTaBneHMM rocy,n;apcTBeHHOM ycnyrn. 

11HcpopMa:QM51 Ha E,n;MHOM nopTa.rre rocy,n;apcTBeHHbiX M MYHM:QMIIa.JibHbiX 
ycnyr ( cpyHK:QHH) o nopH,n;Ke M cpoKax npe,n;ocTaBneHM51 rocy,n;apcTBeHHOM ycnyrn 
Ha OCHOBaHMM CBe,n;eHMM, co,n;ep)l(aiiJ;MXC51 B Peecrpe, npe,n;OCTaBn51eTC51 3a5IBMTemo 
6ecnnaTHO. 

,ZJ;oczyn K HHcpopMa:QMM o cpoKax M nopH,n;Ke npe,n;ocTaBneHM51 ycnyrn 
ocy:rn;eCTBn51eTC51 6e3 BbiiiOnHeHM51 3a51BMTeneM KaKMX-nM60 Tpe6oBaHMM, B TOM 
qncne 6e3 ncnonb30BaHM51 nporpaMMHoro o6ecnetieHM51, ycTaHOBKa KoToporo. Ha 
TeXHMtieCKMe cpe,n;CTBa 3a5IBMTen51 rpe6yeT 3aKniOtieHM51 nM:QeH3MOHHOrO MnM 
MHOro cornarneHM51 c npaBoo6na,n;aTeneM nporpaMMHoro o6ecnetieHM51, 
npe,n;ycMaTpHBaiO:rn;ero B3MMaHMe nnaTDI, perncrpa:o;MIO MnM aBTOpH3a:QMIO 
3a5IBMTen51 MnM npe,n;OCTaBneHMe MM nepCOHa.JlbHbiX ,n;aHHbiX. 

II. CTaH,n;apT npe,n;ocTaBneHM51 rocy,n;apcTBeHHOM ycnyrn 

HaMMeHoBaHMe rocy,n;apcTBeHHOM ycnyrn 

2.1. HanMeHoBaHMe rocy,n;apcTBeHHOM ycnyrn: Ha3HatieHMe M BhmnaTa 
e,n;MHOBpeMeHHOM CO:QMa.JibHOM BbiiinaTbi Ha npno6peTeHMe rpaHCIIOpTHOrO 
cpe,n;cTBa ceMbHM, MMeiO:rn;MM ceMb M 6onee HecoBeprneHHoneTHMX ,n;eTe:H: (,n;a.rree -
e,n;MHOBpeMeHHa51 CO:QMa.JlbHa51 BbiiinaTa). 

HanMeHoBaHne opraHa ncnonHMTenbHo:H: BnacTM Pecny6nMKM KoMM, 
npe,n;ocTaBnHIO:rn;ero rocy,n;apcTBeHHYJO ycnyry 

2.2. rocy,n;apCTBeHHa51 ycnyra IIpe,n;OCTaBn51eTC51 :QeHTpaMM IIO 
IIpe,n;OCTaBneHMIO rocy,n;apCTBeHHbiX ycnyr, B OTHOIIIeHMM KOTOpbiX 
~MHMCTepCTBO ocy:rn;eCTBn51eT cpyHK:QMM M IIOnHOMOlfM51 yqpe,n;MTeAA 
rocy,n;apcTBeHHbiX yqpe)l(,l.l;eHMM Pecny6nMKM KoMM. 

)1;n5I nonyqeHM51 rocy,n;apCTBeHHOM ycnyrM 3a5IBMTenb BIIpaBe o6paTMTbC51 B 
n106o:H: ~<I>IJ, Ha TeppHTopHH Pecny6nMKM KoMM, ynonHOMOtieHHDIM Ha 
opraHM3a:QMIO B npe,n;ocTaBneHMM rocy,n;apcTBeHHOM ycnyrn B qacTM npneMa M 
perMCTpa:QMM ,l.I;OKyMeHTOB y 3a51BMTen51, 3aiipOCOB B opraHbi M opraHM3a:QMM, B 
pacnop51)1(eHMM KOTOpbiX HaXO,l.I;51TC51 He,l.I;OCTaiO:rn;Me ,l.I;OKYMeHTbi ( CBe,n;eHM51), M 
BDI,n;aqn pe3ynoTaTa (yBe,n;oMneHHH) npe,n;ocTaBneHM51 rocy,n;apcTBeHHo:H: ycnyrn 
3a51BMTeniO. 

OpraHbi M opraHM3a:QMM, yqacTByiO:rn;Me B npe,n;ocTaBneHMM rocy,n;apcTBeHHOM 
ycnyrM, B3aMMO,l.l;eMCTBMe C KOTOpbiMM He06XO,l.I;MMO ,l.I;AA npe,n;OCTaBneHM51 

rocy,n;apcTBeHHo:H: ycnyrn 
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2.3. B npou;ecce npe,n:ocTaBrreHH.H rocy,n:apcTBeHHOH ycrryrH u;eHTP no 
npe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycrryr B3aHMO,ll;eHCTByeT C: 

- IleHCHOHHbiM cpoH,n:oM PoccHHCKOH <l>e,n:epau;HH - B qacTH 3anpoca 
cBe,n:eHHM, yKa3aHHbiX B no,n:nyHKTax 1, 2 no,n:nyHKTa 1 nyHKTa 2.9 HacTo.Hru;ero 
a,n:MHHHCTJlaTHBHOrO perJiaMeHTa; 

- <l>e,n:eparroHOH HarroroBo:H: crry)l(6o:H: PoccHH - B qacTH 3anpoca cBe,n:eHHH, 
YKa3aHHbiX B no,n:nyHKTax 3, 5 no,n:nyHKTa 1 nyHKTa 2.9 HacTo.Hru;ero 
a,n:MHHHCTJlaTHBHOrO perJiaMeHTa; 

- MHHHCTepcTBOM BeyTpeHHHX ,n:err no Pecrry6rrHKe KoMH - B qacTH 3anpoca 
cBe,n:eHHH, YKa3aHHbiX B no,n:nyHKTe 4 no,n:nyHKTa 1 nyHKTa 2.9 HacTo.Hru;ero 
a,n:MHHHCTJlaTHBHOrO perJiaMeHTa. 

2.4. IlpH npe,n:ocTaBrreHHH rocy,n:apcTBeHHOH ycrryrH 3anperu;aeTc.H 
Tpe6oBaTb OT 3a.HBHTeJieH ocyru;eCTBJieHH.H ,n:eHCTBHH, B TOM qfiCJie COrJiaCOBaHHM, 
He06XO,ll;HMbiX ,ll;JI.H norryqeHH.H rocy,n:apCTBeHHOH ycrryrH H CB.H3aHHbiX C 
o6paru;eHHeM B HHbie rocy,n:apcTBeHHbie opraHbi, opraHbi MeCTHoro 
caMoynpaBrreHH.H, opraHH3aiJ;HH, 3a HCKJIIOqeHHeM norryqeHH.H ycrryr H norryqeHH.H 
,ll;OKyMeHTOB H HHQJOpMaiJ;HH, npe,n:OCTaBJI.HeMbiX B pe3yJioTaTe npe,n:OCTaBJieHH.H 
TaKHX ycrryr, BKJIIOqeHHbiX B IJepeqeHb ycnyr, KOTOpbie .HBJI.HIOTC.H 
Heo6xo,n:HMbiMH H o6.H3aTeJibHbiMH ,n:rr.H npe,n:ocTaBJieHH.H rocy,n:apcTBeHHbiX ycrryr, 
yTBep)l(,n:eHHbiH IIpaBHTeJibCTBOM Pecny6rrHKH KoMH. 

OnHcaHHe pe3yJioTaTa npe,n:ocTaBrreHH.H rocy,n:apcTBeHHOH ycnyrH 

2.5. Pe3yJioTaTOM npe,n:ocTaBrreHH.H rocy,n:apcTBeHHOH ycrryrH .HBJI.HeTc.H: 
npHH.HTHe pemeHH.H 0 BDI,n:aqe CBH,n:eTeJibCTBa Ha norryqeHHe 

e,n:HHOBpeMeHHOH COIJ;HaJibHOH BbiiiJiaTbi (,n:arree - CBH,n:eTeJibCTBO ), HanpaBJieHHe 
yBe,ll;OMJieHH.H 0 Bbl,n:aqe CBH,n:eTeJibCTBa COrJiaCHO npHJIO)I(eHHIO .M~ 4 K 
HaCTO.HIIJ;eMy a,n:MHHHCTJlaTHBHOMY perrraMeHTY H BDI,n:aqa 3a.HBHTeJIIO 
CBH,n:eTeJibCTBa no cpopMe cornacHo npHJIO)I(eHHID NQ 3 K HacTo.Hru;eMY 
a,n:MHHHCTJlaTHBHOMY perrraMeHTy; 

- npHH.HTHe pemeHH.H 06 OTKa3e B BDI,n:aqe CBH,ll;eTeJibCTBa, HanpaBJieHHe 
yBe,n:oMrreHH.H o6 OTKa3e B BDI,n:aqe CBH,n:eTeJibCTBa cornacHo npHJIO)I(eHHID NQ 4 K 
HaCTO.HIIJ;eMy a,n:MHHHCTJlaTHBHOMY perJiaMeHry; 

- npHH.HTHe pemeHH.H 0 npe,n:ocTaBJieHHH e,n:HHOBpeMeHHOH COIJ;HaJibHOH 
BbiiiJiaTbi, HanpaBJieHHe yBe,ll;OMJieHH.H 0 npe,n:OCTaBJieHHH e,n:HHOBpeMeHHOH 
cou;HarrbHOH BbiiiJiaTbi corrracHo npHJIO)I(eHHIO NQ 4 K HacTo.Hru;eMy 
a,n:MHHHCTJlaTHBHOMY perrraMeHTY H nepeqHCJieHHe ,n:eHe)I(HbiX cpe,n:CTB npo,n:aBey 
TpaHCnOpTHOrO cpe,n:CTBa; 

- npHH.HTHe pemeHH.H 06 OTKa3e B npe,n:OCTaBJieHHH e,n:HHOBpeMeHHOH 
COIJ;HaJibHOM BbiiiJiaTbi, HanpaBJieHHe yBe,n:OMJieHH.H 06 OTKa3e B npe,n:OCTaBJieHHH 
e,n:HHOBpeMeHHOH cou;HarrbHOH BbiiiJiaTbi corrracHo npHJIO)I(eHHIO NQ 4 K 
HaCTO.HIIJ;eMy a,n:MHHHCTpaTHBHOMY perJiaMeHTY. 
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CpoK npe,D;ocTaBneHmi rocy,D;apcTBeHHOH ycnyrH, B TOM q11cne c yqeToM 

He06XO,IJ;HMOCTH o6parn;eHH51 B opraHH3aQHH, yqaCTB)'IOIIJ;He B npe,D;OCTaBneHHH 

rocy,D;apCTBeHHOll ycnyrH, CpOK npHOCTaHOBlleHHH npe,D;OCTaBneHHH 

rocy,D;apCTBeHHOll ycnyrH B cnyqae, ecnH B03MO)I(HOCTb npHOCTaHOBneHHH 

npe,D;yCMOTpeHa cpe,D;epanbHbiMH 3aKOHaMH, npHHHMaeMbiMH B COOTBeTCTBHH C 

HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHllCKOll <l>e,D;epaQHH, 

3aKoHaMH H HHbiMH HopMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH 

2.6. CpoKH npe,D;ocTaBneHHH rocy,D;apcTBeHHon ycnyrH ,IJ;Oll)I(Hbi 

COOTBeTCTBOBaTb cpoKaM, ycTaHOBneHHbiM nopH,D;KOM, cpopMOll, pa3MepaMH H 

ycnOBHHMH npe,D;OCTaBneHHH e,IJ;HHOBpeMeHHOll COQHanbHOll BbiiillaTbi Ha 

npHo6peTeHHe TpaHCnOpTHOrO cpe,D;CTBa CeMbHM, HMeiOID;HM CeMb H 6onee 

HecoBeprneHHoneTHHX ,IJ;eTen, YTBep)I(,D;eHHbiMH nocTaHoBneHHeM IIpaBHTenbCTBa 

Pecny6nHKH KoMH OT 31 ,IJ;eKa6pH 2004 ro,IJ;a .N~ 280 «0 Mepax no peanH3aQHH 

3aKoHa Pecny6nHKH KoMH «0 cou;HanbHOH no,IJ;,D;ep)I(Ke HaceneHHH B Pecny6nHKe 

KoMH» (,IJ;anee- IlopH,D;OK). 

2.6.1. CpoK npe,D;ocTaBneHHH rocy,D;apcTBeHHOH ycnyrH cKna,IJ;biBaeTcH H3 

cpoKOB, yKa3aHHbiX B nyHKTax 3.6, 3.11, 3.16, 3.21 HacToHrn;ero 

a,IJ;MHHHCTPaTHBHOrO pernaMeHTa. 

2.6.2. PerneHHe 0 Bbi,IJ;aqe ( 06 OTKa3e B Bbi,IJ;aqe) CBH,IJ;eTenhCTBa 

npHHHMaeTCH QeHTPOM no rrpe,D;OCTaBneHHIO rocy,D;apCTBeHHbiX ycnyr: 

a) B TeqeHHe 1 0 pa6oqHx ,IJ;Hen co ,IJ;HH rrpe,D;cTaBneHHH 3aHBHTeneM 

,IJ;OKyMeHTOB, yKa3aHHbiX B no,IJ;rryHKTe 1 rryHKTa 2.8 H no,IJ;rryHKTe 1 rryHKTa 2.9 
HaCTOHID;ero a,D;MHHHCTpaTHBHOrO pernaMeHTa (B cnyqae ecnH ,IJ;OeyMeHTbi 

(cBe,IJ;eHHH), yKa3aHHbie B rro,IJ;rryHKTe 1 nyHKTa 2.9 HacToHrn;ero 

a,IJ;MHHHCTPaTHBHOrO pernaMeHTa, npe,D;CTaBneHbi no HHHQHaTHBe 3aHBHTenH ); 

6) B TeqeHHe 5 pa6oqHX ,IJ;Hell CO ,IJ;HH nocTynneHHH nocne,IJ;Hero OTBeTa Ha 

3anpoc u;eHTpa no npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr HnH M<I>L( (B cnyqae 

ecnH ,IJ;oKyMeHTbi ( cBe,IJ;eHHH), YKa3aHHbie B no,IJ;nyHKTe 1 rryHKTa 2.9 HacToHrn;ero 

a,IJ;MHHHCTPaTHBHOrO pernaMeHTa, He npe,D;CTaBneHbl no HHHQHaTHBe 3aHBHTenH). 

2.6.3. PerneHHe o npe,D;OCTaBneHHH (o6 OTKa3e B npe,D;ocTaBneHHH) 

e,IJ;HHOBpeMeHHOll COQHanbHOll BbiiinaTbl npHHHMaeTCH QeHTPOM no 

npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,IJ;Hen co ,IJ;HH 

npe,D;cTaBneHHH 3aHBneHHH H ,IJ;OKyMeHTOB, YKa3aHHbiX B no,IJ;rryHKTe 2 nyHKTa 2.8 
H no,IJ;rryHKTe 2 nyHKTa 2.9 HaCTOHIIJ;ero a,IJ;MHHHCTPaTHBHOrO pernaMeHTa. 

2.6.4. L(eHTP no npe,D;ocTaBneHHIO rocy,D;apcTBeHHhiX ycnyr B TeqeHHe 5 
pa6oqHX ,IJ;Hell CO ,IJ;HH npHHHTHH perneHHH 0 npe,D;OCTaBneHHH e,IJ;HHOBpeMeHHOll 

COQHanbHOll BblnnaTbi nepeqHCnHeT e,IJ;HHOBpeMeHH)'IO COQHanbH)'IO BbiiillaTy Ha 

pacqeTHbiH cqeT npo,D;aBu;a TpaHcnopTHoro cpe,D;CTBa. 

2.6.5. CpoK npHocTaHoBneHHH npe,D;OCTaBneHHH ycnyrH 3aKoHo,IJ;aTenhCTBOM 

PoCCHllCKOll <l>e,D;epaQHH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHHCKon <l>e,D;epau;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, He npe,D;yCMOTPeH. 
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2.6.6. B cnyqae o6Hapy)KeHH.si oneqaToK H (HJIH) onm6oK B nonyqeHHOM 

3a.siBHTeJieM ,ll;OKyMeHTe, .siBJI.siiO:W:eMC.si pe3yJihTaTOM npe,n;OCTaBJieHH.si 

rocy,n;apCTBeHHOH ycnyrH, cpOK paCCMOTPeHH.si 3a.siBJieHH.si 06 HCnpaBJieHHH 

,n;orryrn;eHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbi,[(aHHbiX B pe3yJibTaTe 

npe.n;ocTaBJieHH.si rocy.n;apcTBeHHOH ycJiyrH ,n;oKyMeHTax cocTaBJI.sieT 8 pa6oqHx 

,n;He:H: co ,n;H.si nocTynJieHH.si B :u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

yKa3aHHoro 3a.siBJieHH.si. 

HopMaTHBHbie npaBOBbie aKThi, peryJIHpyiOrn;He 

npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH ycnyrH 

2.7. IIepeqeHb HOpMaTHBHhiX npaBOBhiX aKTOB, peryJIHpyiO:rn;Hx 

npe.n;ocTaBJieHHe rocy.n;apcTBeHHOH ycnyrH, pa3Mern;eH Ha o<PH:U:HaJihHOM ca:H:Te 

MHHHCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n;HHOM nopTaJie 

rocy.n;apcTBeHHhiX H MYHHD;HnaJihHbiX ycnyr ( <PYHK:U:Hii), B PeecTPe. 

J1cqepnbiBaiO:W:HH nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;HMbiX B COOTBeTCTBHH C 

HOpMaTHBHbiMH npaBOBbiMH aKTaMH ,ll;JI.si npe,n;OCTaBJieHH.si rocy,n;apCTBeHHOH 

ycnyrH, CnOC06bi HX nonyqeHH.si 3a.siBHTeJieM, B TOM qJICJie B 3JieKTpOHHOH <PopMe, 

nop.si,ll;OK HX npe,n;cTaBJieHH.si 

2.8. ,[(.rr.si nOJiyt~eHH.si rocy,n;apCTBeHHOH ycnyrH 3a.siBHTeJieM CaMOCTO.siTeJILHO 

npe.n;ocTaBJI.siiOTC.si B :u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr no 

MecTy )KHTeJibCTBa HJIH npe6I>IBaHH.si HJIH B M<I>Q 3a.siBJieHHe no peKoMeH,n;yeMo:H: 

<PopMe COrJiaCHO npHJIO)KeHHIO .NQ 1 K HaCTO.si:W:eMy a,n;MHHHCTpaTHBHOMY 

perJiaMeHzy - ,ll;JI.si Bbi,[(aqH CBH,ll;eTeJibCTBa, no peKOMeH,n;yeMOH <PopMe COrJiaCHO 

npHJIO)KeHHIO .NQ 2 K HaCTO.si:W:eMy a,n;MHHHCTPaTHBHOMY perJiaMeHTY - ,ll;JI.si 

npe,n;ocTaBJieHH.si e,n;HHOBpeMeHHOH COD;HaJibHOH BbinJiaTbi. 

Bni6op 3a.siBHTeJieM cnoco6a ero yBe,n;oMJieHH.si o npHH.siTOM perneHHH, a 

TaK)Ke cnoco6a Bhi,n;aqH pe3yJII>TaTa npe.n;ocTaBJieHH.si rocy.n;apcTBeHHOH ycJIYrH 

ocyrn;eCTBJI.sieTC.si 3a.siBHTeJieM Ha CTa,ll;HH no,n;aqH 3a.siBJieHH.si 0 npe,n;OCTaBJieHHH 

rocy.n;apcTBeHHOH ycnyrH H YKa3biBaeTC.si 3a.siBHTeJieM Henocpe,n;cTBeHHO B 

3a.siBJieHHH. 

B cnyqae ecnH oT HMeHH 3a.siBHTeJI.si .n;e:H:cTByeT JIH:u;o, .siBJI.siiOrn;eec.si ero 

npe,n;cTaBHTeJieM B cooTBeTCTBHH c 3aKoHo,n;aTeJibCTBOM PoccHiicKo:H: <l>e.n;epa:u;HH, 

TaK)Ke npe,n;CTaBJI.sieTC.si ,ll;OKyMeHT, y,n;oCTOBep.siiO:W:HH JIHqHOCTb npe,n;CTaBHTeJI.si, H 

,n;oeyMeHT, nO,ll;TBep)K,ll;aiOrn;HH COOTBeTCTBYIO:W:He nOJIHOMOqH.sJ, 

,ZJ;ocToBepHOCTh npe,n;cTaBJieHHhiX cBe,n;eHHH, yKa3aHHhiX B 3a.siBJieHHH, a 

TaK)Ke HH<PopMHpOBaHHOCTb 3a.siBHTeJI.si 06 OTBeTCTBeHHOCTH 3a ,ll;OCTOBepHOCTb 

npe,n;cTaBJieHHbiX CBe,n;eHHH nO,ll;TBep)K,ll;aiOTC.si no,n;nHCbiO 3a.siBHTeJI.si. 

3a.siBJieHHe no,n;nHCbiBaeTC.si 3a.siBHTeJieM C npOCTaBJieHHeM ,n;aTbi 3anOJIHeHH.si 

3a.siBJI eHH.si. 

K 3a.siBJieHHIO npHJiaraiOTC.si TaK)Ke cne.n;yiOrn;He ,n;oKyMeHThi B o,n;HoM 

3K3eMnJI.sipe: 
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1. ,[(JUI Bhi,n;aqH CBH)l;eTenhCTBa: 

1) )l;OK)'MeHT, y,n;OCTOBep5IIOI.U;HH nHqHOCTh rpa)K)l;aHHHa (ITpe,n;OCTaBn5IeTC51 

TOnbKO ,n;n51 ITpOCMOTPa (CH5ITH51 KOITHH) B Haqane OK33aHH51 ycnyrH); 

2) )l;OKyMeHThi, ITO)l;TBep)K,ll;aiOI.U;He pO,ll;CTBeHHbie OTHOIIleHH51 qneHOB CeMhH 

( CBH)l;eTenhCTBO 0 pO)K)l;eHHH - ,n;n51 HeCOBepllleHHOneTHHX ,n;eTeH, He )l;OCTHrlllHX 

B03pacTa 18 neT, CBH,ll;eTenhCTBO 0 3aKniOqeHHH HnH paCTOp)KeHHH 6paKa, 

CBH,ll;eTenhCTBO 0 CMepTH O)l;HOrO H3 pO,ll;HTeneif), Bhi)l;aHHbie KOMITeTeHTHhiMH 

opraHaMH HHOCTpaHHOrO rocy,n;apCTBa, H HX HOTapHanbHO y,n;OCTOBepeHHhiH 

ITepeBO)l; Ha pycCKHH 513hiK; ITOCTaHOBneHH51 cy.n;a, ITO)l;TBep)K,ll;aiOI.U;He HnH 

H3MeH5IIOI.U;He pO,ll;CTBeHHbie OTHOIIleHH51 (ITpe,n;OCTaBn5IIOTC51 TOnhKO ,ll;n51 

ITpOCMOTPa (CH5ITH51 KOITHH) B Haqane OK33aHH51 ycnyrH); 

3) )l;OKyMeHT, y,n;OCTOBep5IIOI.U;HH nHqHOCTh HeCOBepllleHHOneTHHX ,n;eTeH B 

B03pacTe oT 14 .n;o 18 neT, Ha Ka)K.n;oro pe6eHKa, yqHThiBaeMoro B cocTaBe ceMhH 

rpa)K,n;aHHHa, OITpe,n;en5IeMoro B COOTBeTCTBHH C qaCT5IMH 3 H 4 CTaThH 19.5 3aKOHa 

PeciTy6nHKH KoMH «0 co:u;HanhHOH ITo.n;,n;ep)KKe HaceneHH51 B PeciTy6nHKe KoMH» 

(ITpe,n;ocTaBn5IeTC51 TOnhKO ,n;n51 ITpOCMOTPa ( CH5ITH51 KOITHH) B Haqane OK33aHH51 

ycnyrH). 

2. ,[(n5I ITpe,n;OCTaBneHH51 e,n;HHOBpeMeHHOH CO:QHanhHOH BhiiTnaTbi: 

1) )l;OKyMeHT, y,n;oCTOBep5IIOI.U;HH nHqHOCTh rpa)K,n;aHHHa (ITpe,n;OCTaBn5IeTC51 

TOnhKO ,n;n51 ITpOCMOTPa (CH5ITH51 KOITHH) B Haqane OK33aHH51 ycnyrH); 

2) KOITH51 .n;oroBopa KyiTnH-ITpo.n;a)KH TpaHciTopTHoro cpe.n;cTBa, 

ITOKYITaTeneM ITO KOTOpOMY 51Bn51eTC51 rpa)K,ll;aHHH, ITOnyqHBIIlHH CBH,ll;eTenhCTBO, 

3aBepeHHa51 ITpo,n;aB:QOM TpaHCITOpTHOrO cpe,n;CTBa (ITpe,n;OCTaBAAeTC51 6e3 

B03BpaTa); 

3) KOITH51 ITaCITOpTa TpaHCITOpTHOrO cpe,n;CTBa, 3aBepeHHa51 ITpo,n;aB:QOM 

TpaHCITOpTHOrO cpe,n;CTBa (ITpe,n;OCTaBAAeTC51 6e3 B03BpaTa); 

4) KOITH51 ,ll;OKyMeHTa, ITO)l;TBep)K,ll;aiOI.U;ero ITOnHOMOqH51 ITpo,n;aB:u;a 

TpaHCITOpTHOrO cpe,n;CTBa, BhiTeKaiOI.U;He H3 3aKniOqeHHOrO HM ,ll;OrOBOpa C 

H3rOTOBHTeneM TpaHCITOpTHOrO cpe,n;CTBa, 3aBepeHHa51 B ycTaHOBneHHOM 

$e.n;epanhHhiM 3aKoHo,n;aTenhCTBOM ITOp5I,n;Ke ( ITpe.n;ocTaBn51eTC51 6e3 B03BpaTa ). 

2.9. IIepeqeHh .n;oKyMeHTOB, KOTOphie 3a5IBHTenh BITpaBe ITpe.n;cTaBHTh ITO 

C06CTBeHHOH HHH:QHaTHBe, TaK KaK OHM ITO,n;ne)KaT ITpe,n;CTaBneHHIO B paMKaX 

Me)KBe,ll;OMCTBeHHOrO HHcpopMa:QHOHHOrO B3aHMO)l;eHCTBH51, H HX 

HeiTpe,n;CTaBneHHe 3a5IBHTeneM He 51Bn5IeTC51 OCHOBaHHeM ,ll;n51 OTK33a 3a5IBHTeniO B 

ITpe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH: 

1. ,[(n5I Bhi,n;aqH CBH)l;eTenhCTBa: 

1) CBe,n;eHH51, ITO,ll;TBep)K,ll;aiOI:QHe perHCTPa:QHIO rpa)K)l;aHHHa B CHCTeMe 

HH)l;HBH,n;yanhHOrO ( ITepCOHH$HIJ;HpOBaHHOrO) yqeTa; 

2) CBe,n;eHH51, ITO)l;TBep)K,n;aiOI.U;He perHCTPa:QHIO B CHCTeMe HH)l;HBH,n;yanhHOrO 

(ITepCOHHcpHIJ;HpOBaHHOrO) yqeTa Ha pe6eHKa, yqHTbiBaeMOrO B COCTaBe CeMbH 

rpa)K,ll;aHHHa, OITpe,n;en5IeMoro B COOTBeTCTBHH C qaCT5IMH 3 H 4 CTaThH 19.5 3aKOHa 

Pecrry6nHKH KoMH «0 co:u;HanhHOH ITo.n;.n;ep)KKe HaceneHH51 B Pecrry6nHKe KoMH»; 

3) )l;OKYMeHThi, ITO)l;TBep)K,ll;aiOI.U;He pO,ll;CTBeHHbie OTHOIIleHH51 qneHOB CeMhH 

( CBH)l;eTenhCTBO 0 pO)K)l;eHHH - ,n;n51 HeCOBepllleHHOneTHHX ,n;eTeH, He )l;OCTHrlllHX 
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B03pacTa 18 JieT, CBH.U:eTeJibCTBO 0 3aKJIIOqeHHH HJIH paCTOp)l(eHHH 6paKa, 

CBH,n:eTeJihCTBO 0 CMepTH O.U:HOrO H3 po,n:HTeJieii), 3a HCKJIIOqeHHeM Bbl,n:aHHbiX 

KOMITeTeHTHbiMH opraHaMH HHOCTpaHHOrO rocy,n:apCTBa; 

4) CBe,n:eHHH, ITO.U:TBep)l(,n:aiOII(He COBMeCTHOe ITpO)l(HBaHHe C rpa)l(.l1:aHHHOM 

HeCOBepmeHHOJieTHHX ,n:eTeH, yqHTbiBaeMbiX B COCTaBe CeMhH .U:JIH 

ITpe,n:ocTaBJieHHH e,n:HHOBpeMeHHOH COI(HaJibHOH BbiiiJiaToi; 

5) .U:OKyMeHT ( CBe,n:eHHH) 06 H,n:eHTHcpHKal(HOHHOM HOMepe 

HanoroiTJiaTeJII>II(HKa cpH3HqecKoro JIHI(a. 

2. ):(.rrH ITpe,n:OCTaBJieHHH e,n:HHOBpeMeHHOH COI(HaJibHOH BbiiiJiaToi: 

- CBH,n:eTeJibCTBO. 

2.10. ,ZJ;oKyMeHTbl, He06XO.U:HMbie .U:JIH ITpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH 

ycnyrH, ITpe.n:ocTaBJIHIOTCH 3aHBHTeneM cne,n:yiOII(HMH ciToco6aMH: 

- JIHqHo (B u;eHTp ITO ITpe.n:ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<l>U); 

- ITOCpe,n:CTBOM ITOqTOBOrO OTITpaBJieHHH (B l(eHTp ITO ITpe,n:OCTaBJieHHIO 

rocy.n;apcTBeHHhiX ycnyr ). 

B cnyqae HaiTpaBJieHHH ,n:oKyMeHTOB, yKa3aHHhiX B ITYHKTax 2.8, 2.9 
HaCTOHII(ero a,n:MHHHCTPaTHBHOrO perJiaMeHTa, ITOqTOBbiM OTITpaBJieHHeM, 

ITO.U:JIHHHHKH ,n:oKyMeHTOB He HaiTpaBJIHIOTCH, y.n:ocToBepeHHe BepHOCTH KOITHH 

ITpHJiaraeMbiX ,n:oKyMeHTOB H CBH,n:eTeJihCTBOBaHHe ITO.U:JIHHHOCTH ITO.U:ITHCH Ha 

3aHBJieHHH ocyli(eCTBJIHIOTCH B ycTaHOBJieHHOM 3aKoHo,n:aTeJII>CTBOM PoccHiicKoii 

<l>e.n;epau;HH ITOpH,n:Ke. 

flepeqeHb ycnyr, KOTOpble HBJIHIOTCH He06XO.U:HMbiMH H 06H3aTeJibHbiMH 

.U:JIH rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH ycnyrH, H CBe,n:eHHH 0 .U:OKyMeHTe 

(,n:oKyMeHTax), Bhl.U:aBaeMOM (Bbi,n:aBaeMbiX) 3aHBHTeJIIO ITO pe3yJioTaTaM 

ITpe.n:ocTaBJieHHH yKa3aHHhiX ycnyr 

2.11. Y CJiyrH, KOTOpbie HBJIHIOTCH He06XO.U:HMbiMH H o6H3aTeJihHbiMH .U:JIH 

ITpe.n;ocTaBJieHHH rocy.n:apcTBeHHoii ycnyrH, 3aKoHo,n:aTeJII>CTBOM PoccHiicKoii 

<l>e.n;epau;HH H 3aKoHo,n:aTeJII>CTBOM PeciTy6JIHKH KoMH He ITpe.n:ycMOTPeHI>I. 

HcqepiTI>IBaiOII(HH ITepeqeHI> .n;oKyMeHTOB, Heo6xo,n:HMhiX B cooTBeTCTBHH 

C HOpMaTHBHbiMH ITpaBOBbiMH aKTaMH .U:JIH ITpe,n:ocTaBJieHHH ycnyr, KOTOpbie 

HBJIHIOTCH He06XO.U:HMbiMH H 06H3aTeJihHbiMH .U:AA ITpe,n:OCTaBJieHHH 

rocy,n:apCTBeHHOH ycnyrH, CITOC06bl HX ITOJiyqeHHH 3aHBHTeJieM, B TOM qlfCJie B 

3JieKTpOHHOH cpopMe, ITOpH,n:OK HX ITpe,n:cTaBJieHHH 

2.12. ,lJ;OKYMeHTOB, He06XO.U:HMbiX .U:JIH ITpe,n:OCTaBJieHHH ycnyr, KOTOpbie 

HBAAIOTCH He06XO.U:HMbiMH H 06H3aTeJibHbiMH .U:JIH ITpe,n:OCTaBJieHHH 

rocy.n;apcTBeHHoii ycnyrH, 3aKoHo,n:aTeJII>CTBOM PoccHiicKoii <l>e.n:epau;HH H 

3aKoHo,n:aTeJII>CTBOM PeciTy6nHKH KoMH He ITpe.n;ycMoTpeHo. 

YKa3aHHe Ha 3aiTpeT Tpe6oBaHHH H .n:eiiCTBHH B OTHomeHHH 3aHBHTeAA 
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2.13. 3anpe:rn;aeTcH: 

1) TPe6oBaTb OT 3aHBMTeJIH npe,n;ocTaBJieHMH ,n;oKyMeHTOB M MH<PopMaiJ;MM 

MJIM ocy:rn;eCTBJieHMH ,n;eHCTBMH, npe,n;ocTaBJieHMe MJIM ocy:rn;eCTBJieHMe KOTOpbiX He 

npe,n;yCMOTpeHO HOpMaTMBHbiMM npaBOBbiMM aKTaMM, peryJIHp)'IOIIJ;MMM 

OTHOIIIeHMH, B03HMKaiO:rn;Me B CBH3M C npe,n;OCTaBJieHMeM rocy,n;apCTBeHHOH 

ycnyrM; 

2) TPe6oBaTb OT 3aHBMTeJIH npe,n;ocTaBJieHMH ,n;oKyMeHTOB M MH<PopMaiJ;MM, B 

TOM qMcJie TIO,[J;TBep)I(,[J;aiOIIJ;MX BHeCeHMe 3aHBMTeJieM TIJiaTbi 3a npe,n;OCTaBJieHMe 

rocy,n;apCTBeHHbiX ycnyr, KOTOpbie B COOTBeTCTBMM C HOpMaTMBHbiMM npaBOBbiMM 

aKTaMM PoccMilcKoil <l>e,n;epau;MM, HOpMaTMBHhiMM npaBOBhiMM aKTaMM 

Pecny6JIMKM KoMM, MYHMIJ;MTiaJihHhiMM npaBOBhiMM aKTaMM Haxo,n;HTCH B 

pacnopH)I(eHMM opraHOB MCTIOJIHMTeJibHOH BJiaCTM Pecny6nMKM Ko~M, 

npe,n;ocTaBJIHIOIIJ;MX rocy,n;apCTBeHHYJO ycnyry, MHbiX rocy,n;apCTBeHHbiX opraHOB, 

opraHOB MeCTHOrO CaMoynpaBJieHMH M (HJIH) TIO,[J;Be,[J;OMCTBeHHbiX 

rocy,n;apcTBeHHhiM opraHaM M opraHaM MeCTHoro caMoynpaBJieHMH opraHM3au;Mil, 

yqacTB)'IOIIJ;MX B npe,n;OCTaBJieHMM rocy,n;apCTBeHHbiX ycnyr, 3a MCKJIIOqeHMeM 

,[J;OKyMeHTOB, YKa3aHHbiX B qaCTM 6 CTaTbM 7 <l>e,n;epaJibHOrO 3aKOHa OT 27 MIOJIH 

2010 r. NQ 210-<1>3 «06 opraHM3aiJ;MM npe,n;ocTaBJieHMH rocy,n;apcTBeHHhiX M 

MYHMIJ;MTiaJihHhiX ycnyr»; 

3) OTKa3biBaTb B npHeMe 3aHBJieHMH M MHbiX ,[J;OKyMeHTOB, He06XO,[J;MMbiX 

,n;JIH npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycnyrM, B cnyqae, ecJIM 3aHBJieHMe M 

,n;oKyMeHThi, Heo6xo,n;MMbie ,n;nH npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycnyrM, 

TIO,[J;aHhi B COOTBeTCTBMM C MH<PopMaiJ;Meif 0 CpOKaX M TIOpH,n;Ke npe,n;OCTaBJieHMH 

rocy,n;apcTBeHHOH ycnyrM, ony6nMKOBaHHOH Ha E,n;MHOM nopTane 

rocy,n;apcTBeHHhiX M MYHMIJ;MTiaJihHhiX ycnyr ( <PYHKIJ;Hil); 

4) OTKa3biBaTb B npe,n;ocTaBJieHMM rocy,n;apcTBeHHOH ycnyrM B cnyqae, ecnM 

3aHBJieHMe M ,[J;OKyMeHThi, He06XO,[J;MMbie ,[J;JIH npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH 

ycnyrM, no,n;aHbi B COOTBeTCTBMM C MH<POpMaiJ;MeH 0 cpoKax M TIOpH,n;Ke 

npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycnyrM, ony6JIMKOBaHHOH Ha E,n;MHOM nopTane 

rocy,n;apcTBeHHhiX M MYHMIJ;MTiaJihHhiX ycnyr ( <PYHKIJ;Hil); 

5) TPe6oBaTh OT 3aHBMTeJIH COBeprueHMH MHbiX ,n;eHCTBMH, KpOMe 

TipOXO)I(,[J;eHMH M,[J;eHTM<ilMKaiJ;MM M ayTeHTM<ilMKaiJ;MM B COOTBeTCTBMM C 

HOpMaTMBHhiMM npaBOBhiMM aKTaMM PoccMilcKoil <l>e,n;epau;MM, YKa3aHMH u;enM 

npHeMa, a TaK)I(e npe,n;ocTaBJieHMH cBe,n;eHMH, Heo6xo,n;MMhiX ,n;JIH pacqeTa 

,[J;JIMTeJibHOCTM BpeMeHHOrO MHTepBana, KOTOpbiH He06XO,[J;MMO 3a6pOHHpOBaTb ,[J;JIH 

npHeMa; 

6) Tpe6oBaTh OT 3aHBMTeJIH npe,n;cTaBJieHMH ,[J;OKyMeHTOB M MH<PopMaiJ;MM, 

OTCyTCTBMe M (HJIH) He,[J;OCTOBepHOCTb KOTOpbiX He YKa3biBaJIMCb npH 

nepBOHaqaJibHOM OTKa3e B TipHeMe ,[J;OKyMeHTOB, He06XO,[J;MMbiX ,[J;AA 

npe,n;ocTaBJieHMH rocy,n;apcTBeHHoil ycnyrM, JIM6o B npe,n;ocTaBJieHMM 

rocy,n;apcTBeHHOH ycnyrM, 3a MCKJIIOqeHMeM cne,n;yro:rn;Mx cnyqaeB: 

M3MeHeHMe Tpe6oBaHMH HOpMaTMBHbiX npaBOBbiX aKTOB, KaCaiOIIJ;MXCH 

npe,n;ocTaBJieHMH rocy,n;apcTBeHHOH ycnyrM, nocne nepBoHaqaJihHOil no,n;aqM 

3aHBJieHMH o npe,n;ocTaBJieHMM rocy,n;apcTBeHHOH ycnyrM; 
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HaJIMqHe onm6oK B 3a~mrreHHH o rrpe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycrryrH 

H )l;OK)'MeHTaX, IIO,LJ;aHHbiX 3ruiBHTeJieM IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe 

)l;OKyMeHTOB, He06XO,ll;HMbiX ,LJ;ml rrpe,ll;OCTaBJieHHH rocy.n;apCTBeHHOH ycrryrH, JIH60 

B rrpe,ll;OCTaBJieHHH rocy.n;apCTBeHHOH ycrryrH H He BKJIIoqeHHbiX B 

rrpe.n;cTaBJieHHbiH paHee KOMIIJieKT )l;OKyMeHTOB; 

HCTeqeHHe cpoKa ,LJ;eHCTBMH )l;OKyMeHTOB HJIH H3MeHeHHe HH<i>OpMaiJ;HH 

IIOCJie rrepBOHaqaJibHOrO OTKa3a B IIpHeMe )l;OKyMeHTOB, He06XO,ll;HMbiX )l;JIH 

rrpe.n;ocTaBrreHMH rocy.n;apcTBeHHOH ycrryrH, JIH6o B rrpe.n;ocTaBJieHHH 

rocy.n;apcTBeHHoii ycrryrH; 

BbiHBJieHHe )l;OKyMeHTaJibHO IIO,ll;TBep)l(,ll;eHHOrO <t>aKTa ( IIpH3HaKOB) 

OIIIM6oqHoro HJIH IIpOTHBOIIpaBHOrO .n;eHCTBHH (6e3.n;eifCTBHH) )l;OJI)I(HOCTHOrO 

JIH:Qa opraHa, rrpe.n;ocTaBJIHIOrn;ero rocy.n;apcTBeHHYID ycrryry, rocy.n;apcTBeHHoro 

crry)l(arn:ero, pa6oTHHKa M<l>Q, rrpM rrepBoHaqaJibHOM OTKa3e B rrpHeMe 

)l;OKyMeHTOB, He06XO,ll;HMbiX )l;JIH rrpe,LJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycrryrH, JIH60 

B rrpe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycrryrH, 0 qeM B IIMCbMeHHOM BH,LJ;e 3a 

IIO,ll;IIHCbiO pyKOBO)l;HTeJIH opraHa, rrpe,ll;OCTaBJIHIOI:Qero rocy.n;apCTBeHHyiO ycrryry, 

pyKoBO,LJ;HTeJIH M<l>Q rrpH rrepBOHaqaJibHOM OTKa3e B rrpHeMe .n;oKyMeHTOB, 

He06XO,ll;HMbiX )l;JIH rrpe,LJ;OCTaBJieHMH rocy.n;apCTBeHHOH ycrryrH, yBe,LJ;OMJIHeTCH 

3aHBMTeJib, a TaK)I(e rrpHHOCHTCH H3BHHeHMH 3a )l;OCTaBJieHHbie Hey.n;o6CTBa. 

l1cqepiibiBaiOI:QHH rrepeqeHb OCHOBaHHH ,LJ;JIH OTKa3a B IIpHeMe 

,ll;OKyMeHTOB, Heo6XO,ll;HMbiX ,ll;JIH rrpe.n;ocTaBJieHHH 

rocy.n;apcTBeHHOH ycrryrH 

2.14. OcHoBaHHH .n;JIH OTKa3a B rrpHeMe .n;oKyMeHTOB, Heo6xo.n;HMbiX .n;rrH 

rrpe.n;ocTaBJieHMH rocy.n;apCTBeHHOH ycrryrH, .n;eifCTByiOI:QHMH HOpMaTMBHbiMH 

rrpaBOBbiMH aKTaMH PoccHiicKoii <l>e.n;epa:u;HH, HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH 

Pecrry6rrHKM KoMH He rrpe.n;ycMoTpeHo. 

HcqeprroiBaiOrn;Hii rrepeqeHb ocHoBaHHH .n;rrH rrpHOCTaHOBJieHHH 

HJIH OTKa3a B rrpe,ll;OCTaBJieHMM rocy.n;apCTBeHHOH ycrryrH, ycTaHOBJieHHbiX 

<t>e.n;eparibHbiMH 3aKOHaMH, IIpHHMMaeMbiMH B COOTBeTCTBHH C HHMH MHbiMH 

HOpMaTHBHbiMH rrpaBoBbiMH aKTaMH PoccHiicKoii <l>e.n;epa:u;HH, 3aKoHaMH H HHbiMH 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6rrHKH KoMH 

2.15. OcHoBaHHii .n;rrH rrpHocTaHOBJieHHH rrpe.n;ocTaBJieHMH rocy.n;apcTBeHimii 

ycrryrH <i>e.n;eparibHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HMMH 

MHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccHiicKoii <l>e.n;epa:u;MH, 3aKOHaMH H 

HHbiMH HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH Pecrry6rrHKH KoMH He 

rrpe.n;ycMOTPeHO. 

2.16. OcHOBaHHHMH .n;rrH OTKa3a B rrpe.n;ocTaBrreHMH rocy.n;apcTBeHHoii 

ycrryrH HBJIHIOTCH: 

2.16.1. JJ:rrH IIpHHHTMH perneHHH 06 OTKa3e B Bbi,LJ;aqe CBH,LJ;eTeJibCTBa: 
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1) OTCYTCTBHe rrpaBa Ha rrpe~OCTaBneHHe e~HHOBpeMeHHOM COQHaTibHOM 

BhmnaTbi B cooTBeTcTBHH c 3aKOHOM Pecrry6nHKH KoMH «0 coQHanbHOM 

rro~~ep)I(Ke HaceneHHH B Pecrry6nHKe KoMH»; 

2) Herrpe,n;cTaBneHHe HTIH rrpe,n;CTaBneHHe He B ITOTIHOM 06'beMe ,[J;OKYMeHTOB, 

yKa3aHHhiX B rro,n;rryHKTe 1 rryHKTa 2.8 HacToH:mero a,n;MHHHCTpaTHBHoro 

pernaMeHTa; 

3) HanHqHe B rrpe,n;cTaBneHHbiX ,n;oeyMeHTaX He,[J;OCTOBepHbiX CBe,n;eHHM; 

4) Bhl,n;aqa CBH,n;eTenbCTBa paHee; 

5) rrpe,n;cTaBneHHe 3aHBneHHH no3,n;Hee 1 ,n;eKa6pH 2023 ro~a. 

IIpw HanHqHH rrponmopeqMBhiX CBe,n;eHMM B npe,n;cTaBneHHhiX ,n;oeyMeHTax 

M (HnH) npM HeCOOTBeTCTBMM co,n;ep)l(aHHH M (HnH) o<l>opMneHHH ,[J;OKyMeHTOB 

TPe6oBaHHHM 3aKoHo,n;aTenhCTBa QeHTp ocymecTBnHeT npoBepKy Ha rrpe,n;MeT 

COOTBeTCTBHH YKa3aHHbiX CBe~eHMM ,n;eMCTBMTenhHOCTH nocpe,n;CTBOM 

HanpaBneHHH B TeqeHHe 5 pa6oqMX ,[J;HeM CO ,[J;HH rrpe,n;cTaBneHHH ,[J;OKyMeHTOB, 

yKa3aHHhiX B rro,n;nyHKTe 1 nyHKTa 2.8 M no,n;rryHKTe 1 nyHKTa 2.9 HacToH:mero 

a,n;MMHMCTPaTMBHOrO pernaMeHTa (B cnyqae, ecnH ,[J;OKyMeHTbl ( CBe,n;eHHH), 

yKa3aHHbie B rro,n;rryHKTe 1 rryHKTa 2.9 HacToH:mero a,n;MMHMCTpaTHBHoro 

pernaMeHTa, rrpe,n;cTaBneHbi no MHMQMaTMBe 3aHBMTenH), 3anpocoB B opraHbi M 

opraHM3aQMM, pacnonaraiO:m:He Heo6xo,n;HMOM MH<l>opMaQMeM. 

Ha OCHOBaHMH nonyqeHHOM HH<i>OpMaQMH, TIO,lJ;TBep)I(,[J;aiO:meM 

He,[J;OCTOBepHOCTb npe,n;cTaBneHHbiX CBe,n;eHHM, QeHTP B TeqeHMe 5 pa6oqHX ,n;HeM 

CO ,[J;HH nonyqeHMH YKa3aHHOM MH<i>OpMaQMH rrpMHMMaeT perneHHe 06 OTKa3e B 

Bhi,n;aqe CBM,[J;eTeTibCTBa. 

Ha OCHOBaHMH nonyqeHHOM MH<i>opMaQHH, He ITO,lJ;TBep)I(,[J;aiO:meM 

He,[J;OCTOBepHOCTb npe,n;CTaBneHHbiX CBe,n;eHMM, QeHTP B TeqeHHe 5 pa6oqHX ,[J;HeM 

co ,n;HH nonyqeHMH yKa3aHHOM MH<l>opMaQMH npMHHMaeT perneHMe o Bhi,n;aqe 

CBM,[J;eTenhCTBa. 

2.16.2. 0CHOBaHHHMM ,[J;TIH npMHHTHH perneHHH 06 OTKa3e B rrpe,n;OCTaBneHHH 

e,n;HHOBpeMeHHOM COQHaTibHOM BbiiTTiaTbl HBTIHIOTCH: 

1) Henpe,n;cTaBneHMe HTIH npe~CTaBneHHe He B ITOTIHOM 06'beMe ,[J;OKYMeHTOB, 

yKa3aHHhiX B rro,n;rryHKTe 2 nyHKTa 2.8 HacToH:mero a,n;MHHHCTPaTHBHoro 

pernaMeHTa; 

2) HecooTseTCTBMe TpaHcnopTHoro cpe,n;cTBa TPe6oBaHMHM, yKa3aHHhiM B 

rryHKTe 4 IIopH,n;Ka; 

3) npe,n;cTasneHMe 3aHBneHHH Ha BhmnaTy rro3,n;Hee 15 ,n;eKa6pH 2023 ro,n;a; 

4) OTCYTCTBMe npaBa Ha npe,n;OCTaBneHHe e,n;HHOBpeMeHHOM COQMaTibHOM 

BhmnaTbi B cooTBeTCTBHH c 3aKOHOM Pecny6nHKM KoMH «0 COQHanbHOM 

no,n;,n;ep)I(Ke HaceneHHH B Pecny6nwKe KoMH». 

2.17. 3aHBHTenb MMeeT npaBO TIOBTOpHO o6paTHTbCH 3a npe,n;OCTaBneHHeM 

rocy,n;apcTBeHHOM ycnyrM: 

2.17 .1. 3a Bbl,n;aqeM CBH,[J;eTeTihCTBa - ITOCne ycTpaHeHMH OCHOBaHHM ,[J;AA 

npMHHTHH peiiieHHH 06 OTKa3e B Bhi,n;aqe CBH,[J;eTeTibCTBa, YKa3aHHbiX . B 

TIO,[J;rryHKTaX 2 H 3 rryHKTa 2.16.1 HaCTOH:mero a,n;MMHHCTpaTHBHOrO pernaMeHTa, 

HO He no3,n;Hee 1 ,n;eKa6pH 2023 ro,n;a. 
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2.17 .2. 3a npe,n;OCTaBJieHHeM e,n;HHOBpeMeHHOH COU:HaJil>HOH BhiiTJiaThl 

nocrre ycTpaHeHMH OCHOBaHMH ,ll;JIH npHHHTMH peUieHMH 06 OTKa3e B 

npe,n;ocTaBrreHHH e,n;HHOBpeMeHHOH cou;HarrhHOH BhinrraThl, YKa3aHHhiX B 

no,n;nyHKTaX 1 H 2 nyHKTa 2.16.2 HaCTOHI:u;ero a,n;MHHHCrpaTHBHOrO perrraMeHTa, 

HO He no3,n;Hee 15 ,n;eKa6pH 2023 ro,n;a. 

IJopH,ll;OK, pa3Mep H OCHOBaHHH B3HMaHHH rocy,n;apCTBeHHOH nOillJIHHhl HJIH MHOH 

nrraThi 3a npe,n;ocTaBrreHHe rocy,n;apcTBeHHOH ycrryrH B crryqaHx, 

npe,n;ycMorpeHHhiX <iJe,n;eparrhHhiMH 3aKOHaMH, npHHHMaeMhiMH B COOTBeTCTBHH C 

HHMH HHhiMH HOpMaTHBHhiMH npaBOBhiMH aKTaMH PoCCHHCKOH <l>e,n;epa:U:HH, 

HOpMaTHBHhiMH npaBOBhiMH aKTaMH Pecny6rrHKM KoMH, co cchiJIKoii Ha 

nOJIO)J(eHHH HOpMaTHBHhiX npaBOBhiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep 

rocy,n;apcTBeHHoii nolllJIHHhi HJIH MHoii nrraThi 

2.18. rocy,n;apCTBeHHaH ycrryra npe,n;OCTaBJIHeTCH 3aHBHTeJIHM 6ecnrraTHO. 

2.19. B3HMaHHe nrraThi c 3aHBHTeJIH B crryqae BHeceHHH H3MeHeHHH B 

Bhi,n;aHHhiH no pe3yJihTaTaM npe,n;ocTaBrreHHH rocy,n;apcTBeHHOH ycrryrH ,n;oeyMeHT, 

HanpaBrreHHhiX Ha HcnpaBrreHHe oUIM6oK, ,n;onyrn;eHHhiX no BHHe u;eHrpa no 

npe,n;ocTaBrreHHIO rocy,n;apcTBeHHhiX ycrryr H (HrrH) ero ,n;oJI)J(HOCTHoro rrH:u;a, 

M<I>U H (HrrH) pa6oTHHKa M<I>U, He npe,n;ycMorpeHo. 

IJopH,ll;OK, pa3Mep H OCHOBaHHH B3HMaHHH nrraThl 3a npe,n;OCTaBJieHHe ycrryr, 

KOTOpbie HBJIHIOTCH He06XO)l;HMhiMH H 06H3aTeJihHhiMH )l;JIH npe,n;OCTaBJieHMH 

rocy,n;apCTBeHHOH ycrryrH, BKJIIOqaH MH<lJOpMa:U:HIO 0 MeTO)l;HKe 

pacqeTa pa3Mepa TaKoii nrraThi 

2.20. B3HMaHHe nrraThl 3a npe,n;ocTaBrreHHe ycrryr, KOTOphie HBJIHIOTCH 

He06XO)l;HMhiMH H o6H3aTeJihHhiMH )l;JIH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycrryrH, He npe,n;ycMorpeHo. 

MaKCMMarrhHhiH cpoK O)J(H,rJ;aHHH B oqepe,n;H npH no,n;aqe 3aHBrreHHH 

o npe,n;ocTaBrreHHH rocy,n;apcTBeHHoii ycrryrH H npH norryqeHHM pe3yiThTaTa 

npe,n;ocTaBrreHHH rocy,n;apcTBeHHoii ycrryrH 

2.21. MaKCHMaJihHoe BpeMH O)J(H,rJ;aHHH B oqepe,n;H npH no,n;aqe ,n;oKYMeHTOB 

)l;JIH norryqeHHH rocy,n;apCTBeHHOH ycrryrH He )l;OJI)J(HO npeBbllllaTh 15 MHflYT. 

2.22. MaKCHMaJihHOe BpeMH O)J(H,n;aHHH B oqepe,n;H npH norryqeHHH 

pe3yJihTaTa npe,n;ocTaBrreHHH rocy,n;apcTBeHHOH ycrryrH (B crryqae ecrrH 

3aHBHTerreM Bhi6paH rrHqHhiH cnoco6 norryqeHHH pe3yJihTaTa) He ,n;OJI)J(HO 

npeBhllllaTh 15 MHHYT. 

IlpH norryqeHMH pe3yrrhTaTa npe,n;ocTaBrreHMH rocy,n;apcTBeHHOH ycrryrH B 

BH)l;e BhiiTJiaThl ,n;eHe)J(HhiX cpe,n;CTB Henocpe,n;CTBeHHOrO B3aHMO)l;eMCTBHH C 

3aHBHTeJieM He rpe6yeTCH. 
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2.23. 3ruiBHTemo no ero :>KeJiaHHIO npe,n;OCTaBJUieTCH B03MO:>KHOCTb 

npe,n;BapHTeJibHOH 3anHCH )l;AA npe,n;CTaBJieHHH )l;OKyMeHTOB Ha nonyqeHHe 

rocy.n;apcTBeHHOH ycnyrH. Tipe.n;sapHTeJihHaH 3anHCh B :u;eHTP no npe.n;ocTasneHHIO 

rocy,n;apCTBeHHbiX ycnyr MO:>KeT ocy:w;eCTBJIHTbCH KaK npH JIHqHOM o6pa:w;eHHH 

3aHBHTeJIH, TaK H no Tene<l:>oHy. llpe.n;sapHTeJihHaH 3anHCh B M<l>U: MO:>KeT 

ocy:w;eCTBJIHTbCH KaK npH JIHqHOM o6pa:w;eHHH 3ruiBHTeAA, TaK H no TeJie<l:>oHy, a 

TaK:>Ke Ha ca:H:Te M <I> Q. 
2.24. llpH npe,n;sapHTeJihHOH 3anHCH B :QeHTp no npe,n;OCTaBJieHHIO 

rocy,n;apCTBeHHbiX ycnyr 3aHBHTeJib C006:w;aeT <l:>aMHJIHIO, HMH H OTqecTBO, 

:>KeJiaeMOe BpeMH npe,n;cTaBJieHHH )l;OKyMeHTOB, He06XO)l;HMbiX )l;JIH peiiieHHH 

sonpoca o npe.n;ocTasneHHH rocy.n;apcTBeHHoii ycnyrH. Tipe.n;sapHTeJibHrui 3anHCh 

ocy:w;eCTBAAeTCH nyTeM BHeceHHH HH<i:>OpMa:QHH B KHHry npe,n;sapHTeJibHOH 

3anHCH, KOTOpaH Be,n;eTCH Ha 6yMa:>KHOM H (HJIH) 3JieKTPOHHOM HOCHTeJie. 

3aHBHTeJIIO COo6:w;aeTCH BpeMH npe,n;CTaBJieHHH ,LI;OKyMeHTOB H Ka6HHeT, B 

KOTOpOM Be,n;eTCH npHeM ,LI;OKyMeHTOB. 

Tipe.n;sapHTeJibHaH 3anHch B M<l>U: ocy:w;ecTBJIHeTcH B cooTBeTCTBHH co 

CTaH,n;apTOM o6cny:>KHBaHHH B M<I>U:. 

CpoK H nopH,n;OK perHcTpa:u;HH 3ruiBJieHHH 3aHBHTeJIH 

o npe.n;ocTasneHHH rocy.n;apcTBeHHOH ycnyrH 

2.25. PerHCTPa:QHH 3ruiBJieHHH H .n;oKyMeHTOB, npe.n;cTasneHHhiX 3ruiBHTeJieM, 

ocy:w;eCTBJIHeTCH cne:QHaJIHCTOM :QeHTPa no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX 

ycnyr HJIH M<I>U:, OTBeTCTBeHHhiM 3a npHeM H perHcTpa:QHIO 3ruiBJieHHH H 

)l;OKYMeHTOB npH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH (,n;anee - cne:QHaJIHCT 

:u;eHTpa no npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr, M<l>Q, oTBeTcTBeHHhiH 3a, 

npHeM ,LI;OKyMeHTOB ). 

2.26. B cnyqae npe,n;cTasneHHH 3aHBJieHHH H .n;oKyMeHTOB, yKa3aHHhiX B 

nyHKTaX 2.8, 2.9 HaCTOH:w;ero a,n;MHHHCTPaTHBHOrO perJiaMeHTa JIHqHo 

3ruiBHTeneM, yKa3aHHhie ,n;oKyMeHTbi perHCTPHPYJOTCH :u;eHTPOM no 

npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr HJIH M<l>U: s .n;eHb HX npe,n;cTasneHHH. 

2.27. B cnyqae HanpasneHHH 3aHBJieHHH H ,n;oKyMeHTOB, yKa3aHHhiX B 

nyHKTax 2.8, 2.9 HacToH:w;ero a,n;MHHHCTpaTHBHoro pernaMeHTa, noqTOBbiM 

oTnpasneHHeM YKa3aHHbie ,n;oKyMeHThi perHCTPHPYJOTCH :u;eHTPOM no 

npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr B ,n;eHh HX nOCTYnJieHHH B :QeHTP no 

npe.n;ocTasneHHIO rocy.n;apcTBeHHhiX ycnyr. 

2.28. CpoK perHcTpa:u;HH 3aHsJieHHH o npe.n;ocTaBJieHHH rocy.n;apcTBeHHoil 

ycnyrH COCTaBJIHeT He 6onee 30 MHHyT. 

Tpe6osaHHH K noMe:w;eHHHM, B KOTOpbiX npe,n;OCTaBJIHeTCH rocy,n;apCTBeHHrui 

ycnyra, K 3aJIY O:>KH)l;aHHH, MeCTaM )l;AA 3anOJIHeHHH 3ruiBJieHHH 0 npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, HH<i:>OpMa:QHOHHbiM CTeH,n;aM C o6pa3:QaMH HX 

3anOJIHeHHH H nepeqHeM ,LI;OKyMeHTOB, He06XO)l;HMbiX )l;JIH npe,n;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH, B TOM qHCJie K o6ecneqeHHIO ,LI;OCTynHOCTH )l;AA 
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HHBa.JUI,ll;OB YKa3aHHbiX o6'beKTOB B COOTBeTCTBHH C 3aKOHO,ll;aTenbCTBOM 

PoccnifcKoif <l>e.n;epa:U:HH o co:u:HanbHOii 3a~HTe HHBanH,n;oB 

2.29. Tpe6oBaHIDI K noMe~eHH.HM, B KOTOpbiX npe,n;OCTaBn.HeTC.H 

rocy.n;apcTBeHHa.H ycnyra. 

IloMe~eHIDI, B KOTopbiX npe.n;ocTaBn.HeTC.H rocy.n;apcTBeHHa.H ycnyra, 

.n;omKHhi cooTBeTCTBoBaTh ycTaHoBneHHhiM 3aKoHo,n;aTenhCTBOM PoccHiicKoii 

<l>e,n;epa:U:HH rpe6oBaHH.HM o6ecneqeHH.H KOMQ:>OpTHbiMH ycnOBH.HMH 3a.HBHTeneii H 

,ll;On:>KHOCTHhiX nH:U:, cne:U:HMHCTOB, B TOM qHcne o6ecneqeHIDI B03MO)I(HOCTH 

peanH3a:U:HH npaB HHBMH,ll;OB H nH:U: C orpaHHqeHHbiMH B03MO)I(HOCT.HMH Ha 

nonyqeHHe no HX 3a.HBneHHIO rocy.n;apcTBeHHoii ycnyrH. 

B cooTBeTCTBHH c 3aKOHo,n;aTenhCTBOM PoccHiicKoii <l>e.n;epan:HH o 

CO:U:HMbHOH 3a~HTe HHBMH,ll;OB HM, B qaCTHOCTH, o6ecneqHBaiOTC.H: 

ycnOBIDI 6ecnpen.HTCTBeHHOrO ,ll;OCTyna K 06'heKTY ( 3)l;aHHIO, noMe~eHHIO ), 

B KOTopoM npe.n;ocTaBn.HeTc.H rocy.n;apcTBeHHa.H ycnyra, a TaK)I(e ,n;AA 

6ecnpeii.HTCTBeHHOrO nOnb30BaHH.H rpaHCnOpTOM, cpe,n;CTBaMH CB513H H 

HHQ:>OpMa:U:HH; 

B03MO)I(HOCTb CaMOCTO.HTenbHOrO nepe,n;BH)I(eHH.H no TeppHTOpHH, Ha 

KOTOpOH pacnonO)I(eHbi 06'beKTbi (3,n;aHH.H, nOMe~eHIDI), B KOTOpbiX 

npe,n;ocTaBn.HIOTC.H ycnyrH, a TaK)I(e BXO,ll;a B TaKHe 06'beKTbi H BhiXO,ll;a H3 HHX, 

noca,n;KH B TpaHCnOpTHOe cpe,n;CTBO H BbiCa,ll;KH H3 Hero, B TOM qHcne C 

HCnOnh30BaHHeMKpecna-KOn.HCKH; 

conpOBO)I(,ll;eHHe HHBMH,ll;OB, HMeiO~HX CTOHKHe paccrpOHCTBa Q:>yHK:U:HH 

3peHH.H H CaMOCTO.HTenhHOrO nepe,n;BH)I(eHH.H; 

Ha,n;ne)l(a~ee pa3Me~eHHe o6opy.n;oBaHIDI H HOCHTeneii HHQ:>opMa:U:HH, 

Heo6xo,n;HMhiX ,n;n.H o6ecneqeHH.H 6ecnpen.HTCTBeHHoro .n;oczyna HHBanH.n;oB K 

o6'heKTaM (3,n;aHH.HM, noMe~eHH.HM), B KOTOpbiX npe,n;OCTaBn.HIOTC.H ycnyrH, H K 

ycnyraM C yqeTOM orpaHHqeHHH HX )I(H3He,n;e.HTenbHOCTH; 

.n;y6nHpOBaHHe Heo6xo,n;HMOH ,n;n.H HHBMH,ll;OB 3BYKOBOH H 3pHTenbHOH 

HHQ:>opMa:U:HH, a TaK)I(e Ha,n;nHceii, 3HaKOB H HHOH TeKCTOBOH H rpaQ:>MeCKOH 

HHQ:>opMa:U:HH 3HaKaMH, BhinonHeHHhiMH penbeQ:>Ho-ToqeqHhiM rnpHQ:>ToM EpaiinH; 

.n;orrycK cyp.n;onepeBo,n;qHKa H THQ:>nocyp.n;onepeBo,n;qHKa; 

,n;onycK co6aKH-npOBO,ll;HHKa Ha 06'beKTbi (3,n;aHH.H, noMe~eHH.H), B KOTOpbiX 

npe.n;ocTaBn.HIOTC.H ycnyrH; 

OKa3aHHe HHBanH,n;aM nOMO~H B npeo,n;oneHHH 6apbepoB, Mei.IIaiO~HX 

nonyqeHHIO HMH ycnyr HapaBHe C ,n;pyrHMH nH:U:aMH. 

2.30. Tpe6oBaHH.H K pa3Me~eHHIO H oQ:>opMneHHIO noMe~eHHii n:eHrpOB no 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr: 

1) npH npoeKTHpOBaHHH H CrpOHTenbCTBe HnH Bbi6ope 3,ll;aHIDI ( CTpOeHIDI ), 

B KOTopoM nnaHHpyeTc.H pacnono)l(eHHe :u:eHTpOB no npe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, ,ll;On)I(Ha yqHTbiBaTbC.H neiiieXO,ll;Ha.H ,ll;OCT)'nHOCTb OT 

OCTaHOBOK o6~eCTBeHHOrO rpaHCnOpTa; 

2) npHeM 3a.HBHTeneii ocy~ecTBn.HeTc.H B cne:u:HanbHO Bhi,n;eneHHhiX ,n;n.H 

3THX n:eneii nOMe~eHH.HX (npHCYTCTBeHHbiX MeCTaX). ~51 y,n;o6CTBa 3a.HBHTeneii 
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npHCYTCTBeHHbie MeCTa peKOMeH~yeTCH pa3MeiiJ;aTh Ha HH)l(HHX 3Ta)l(aX 3~aHHH 

( crpoeHHii); 

3) Ka6HHeTbl ~JIH npHeMa 3MBHTeJieH ~OJI)l(Hbl 6hiTb o6opy~oBaHbl 

HHcpOpMai.J;HOHHhiMH Ta6JIHqKaMH (BbiBeCKaMH) C YKa3aHHeM: HOMepa Ka6HHeTa; 

cpaMHJIHH, HMeHH, OTqecTBa (nOCJie~Hee - npH HaJIHqHH) H ~OJI)l(HOCTH 

cnei.J;HaJIHCTa, ocyrn;eCTBJIHIOII.J;ero npe~OCTaBJieHHe rocy~apCTBeHHOH ycnyrH; 

4) noMern;eHHH I.J;eHrpOB no rrpe~OCTaBJieHHIO rocy~apCTBeHHhiX ycnyr 

~OJI)l(Hbl COOTBeTCTBOBaTb 3nH~eMHOJIOrHqecKHM npaBHJiaM H HOpMaTHBaM. 

2.31. Tpe6oBaHHH K pa3Mern;eHHID H ocpopMneHHID BH3YaJihHOH, TeKCTOBOH 

H MYJihTHMe~HHHOH HHcpopMau;HH. 

flpe~Ha3HaqeHHbie ~JIH 03HaKOMJieHH5I 3MBHTeJieH C HHcpOpMai.J;HOHHhiMH 

MaTepHaJiaMH MeCTa HHcpOpMHpOBaHHH pacnonaraiOTCH B Henocpe~CTBeHHOH 

6JIH30CTH OT ceKTOpa O)l(H~aHHH B oqepe~H H o6opy~yiDTCH: 

1) BH3YaJihHOH, TeKCTOBOH HHcpopMau;HeH, pa3Mern;aeMOH Ha 

HHcpOpMai.J;HOHHbiX CTeH~ax ( o6pa3I.J;hl 3anOJIHeHH5I 3a5IBJieHHH H nepeqeHb 

~OKyMeHTOB, He06XO~HMhiH ~JIH npe~OCTaBJieHHH rocy~apCTBeHHOH ycnyrH ), 

o6ecneqHBaiOIIJ;HX CB060~HhiH ~OCTyn K HHM; 

2) CBeTOBbiMH HHcpOpMai.J;HOHHhiMH Ta6JIO, KOMnhiDTepOM CO cnpaBOqHo

HHcpOpMai.J;HOHHhiMH CHCTeMaMH; KOMnhiDTep, npe~Ha3HaqeHHbiH ~JI5I 

HCnOJib30BaHHH 3MBHTeJI5IMH, He ~OJI)l(eH 6hiTh no~KJIIOqeH K JIOKaJihHOH CeTH 

u;eHrpa no npe~ocTaBJieHHID rocy~apcTBeHHhiX ycnyr. 

2.32. Tpe6oBaHHH K o6opy~oBaHHID 3aJia O)l(H~aHHH: 

1) MecTa O)l(H~aHHH B oqepe~H ~OJI)l(Hhi 6hiTh o6opy~oBaHhi CTYJihHMH 

(KpecenhHhiMH ceKI.J;HHMH) H (HnH) cKaMhHMH. KonHqecTBO MeeT O)l(H~aHHH 

orrpe~eJIHeTCH HCXOM H3 cpaKTHqecKOH Harpy3KH H B03MO)l(HOCTeH ~JIH HX 

pa3Mern;eHH5I B 3~aHHH, HO He MO)l(eT COCTaBJIHTh MeHee 2 MeCT Ha Ka~oro 

cnei.J;HaJIHCTa, ocyrn;eCTBJIHIOIIJ;ero npHeM ~OKyMeHTOB OT 3MBHTeJieif; 

2) ~JIH C03~aHHH KOMcpOpTHbiX ycJIOBHH O)l(H~aHHH Ha CTOJiaX (CTOHKax) ~JIH 

nHChMa MOryT pa3Mern;aTbC5I ra3eTbi, )l(JpHaJihi, neqaTHM npo~yKI.J;HH (6poiii10pbi, 

6yKJieTbi) no BonpocaM npe~ocTaBneHHH rocy~apcTBeHHOH ycnyrH. 

2.33. Tpe6oBaHHH K napKoBoqHhiM MecTaM. 

Ha TeppHTopHH, npHneraiDrn;eM: K u;eHrpaM no npe~ocTaBJieHHID 

rocy~apcTBeHHhiX ycnyr, ~OJI)l(Hhi 6hiTh o6opy~oBaHhi MecTa ~JIH 6ecnnaTHOH 

napKOBKH aBTOTpaHCnOpTHbiX cpe~CTB. ,[l,ocTyn 3a5IBHTeJieH K napKOBOqHhiM 

MeCTaM 5IBJ15IeTC5I 6ecnJiaTHhiM. 

2.34. Tpe6oBaHHH K ocpopMneHHID Bxo~a B 3~aHHe. 

IJ;eHTpaJibHhiH BXO~ B 3~aHHe u;eHrpa no npe~OCTaBJieHHIO 

rocy~apcTBeHHhiX ycnyr ~OJI)l(eH 6biTh o6opy~oBaH naH~ycoM, y~o6HhiM ~JI5I 

B'be3~a B 3~aHHe KOJIHCOK C ~eTbMH H HHBaJIH~HhiX KpeceJI-KOJIHCOK, a TaK)l(e 

BhiBeCKOH, CO~ep)l(aiiJ;eH HaHMeHOBaHHe, MeCTO pacnOJIO)l(eHHH, pe)l(HM pa60Thi, 

HOMep TenecpoHa ~JIH cnpaBoK. 

2.35. Tpe6oBaHHH K MecTaM ~JI5I O)l(H~aHHH 3MBHTeneM:. 
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MecTa O)I(M,ZJ;aHJUI ,n;oJI)I(Hbi cooTBeTCTBOBaTb KoMQ_JopTHbiM ycnoBMHM ,n;JIH 

3aHBMTeJieH M onTMMaJibHbiM ycJIOBMHM pa60Tbi ,ZJ;OJI)I(HOCTHbiX JIM:U:, B TOM qJicJie 

He06XO,ZJ;MMO HaJIJiqJie ,ZJ;OCTynHbiX MeCT 06I:u;ero nOJib30BaHMH (ryaneT). 

2.36. Tpe6oBaHMH K MecTaM npHeMa 3aHBMTeneH:. 

B :u:eHTpax no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr Bbi,n;eJIHIOTCH 

nOMei:u;eHMH ,ZJ;JIH npHeMa 3aHBMTeJieH. 

llpH HaXO)I(,ZJ;eHMM ,ZJ;Byx cne:U:MaJIMCTOB, OCyi:u;eCTBJIHIOI:u;MX npHeM 

,ZJ;OKyMeHTOB OT 3aHBMTeJieH B O,ZJ;HOM noMei:u;eHMM, pa6oqee MeCTO Ka)I(,ZJ;OrO 

cne:u;MaJIMCTa no B03MO)I(HOCTM ,ZJ;OJI)I(HO 6biTb OT,ZJ;eJieHO neperopo,n;KaMM. 

Pa6oqee MecTo cne:u;ManMcTa ,n;OJI)I(HO 6biTb o6opy,n;oBaHo nepcoHaJibHbiM 

KOMnbiOTepOM C B03MO)I(HOCTbiO ,n;ocryna K Heo6XO,ZJ;MMbiM MHQJOpMa:U:MOHHbiM 

6a3aM ,n;aHHbiX, neqaTaiOI:u;MM M CKaHHpyiOI:u;MM ycTpOHCTBaMM. 

Cne:u;ManMCTbi, npHHMMaiOI:u;Me ,n;oKyMeHTbi oT 3aHBMTeneH:, 

o6ecneqMBaiOTCH JIJiqHbiMM M (HJIH) HaCTOJibHbiMM M,ZJ;eHTMQJMKa:U:MOHHbiMM 

KapToqKaMM. 

MecTa ,n;JIH npHeMa 3aHBMTerreH: o6opy,n;yiOTCH cTyJibHMM M cTonaMM ,n;JIH 

OQJOpMJieHMH ,ZJ;OKyMeHTOB M o6ecneqMBaiOTCH o6pa3:U:aMM 3anOJIHeHMH 

,ZJ;OKYMeHTOB, 6JiaHKaMM 3aHBJieHMH M nMCbMeHHbiMM npHHa,ZJ;Jie)I(HOCTHMM. 

MecTa npe.n;ocTaBJieHMH ycnyrM ,n;OJI)I(Hbi cooTBeTCTBOBaTb ycTaHoBJieHHbiM 

cpe.n;epanbHbiM 3aKoHo,n;aTeJibCTBOM TPe6oBaHMHM o6ecneqeHMH KOMQJOPTHbiMM 

YCJIOBMHMM 3aHBMTeJieH, ,ZJ;OJI)I(HOCTHbiX JIM:U:, cne:U:MaJIMCTOB, B TOM qJicJie 

o6ecneqeHMH ,n;ocrynHOCTM ,ZJ;JIH MHBaJIM,ZJ;OB YKa3aHHbiX 06'beKTOB B COOTBeTCTBMM 

c 3aKoHo,n;aTeJibCTBOM PoccMH:cKoH: <I>e.n;epa:u;MM o co:u;MarrbHOH 3ai:u;MTe MHBaJIM,ZJ;OB. 

2.37. Tpe6oBaHMH K noMei:u;eHMHM M<I>I.J; onpe.n;erreHbi llpaBMJiaMM 

opraHM3a:U:MM ,n;eHTeJibHOCTM MHOrocpyHK:U:MOHaJibHbiX :u;eHTPOB npe,ZJ;OCTaBJieHMH 

rocy.n;apcTBeHHbiX M MYHM:U:MnarrhHbiX ycrryr, yTBep)l(,n;eHHbiMM nocTaHOBJieHMeM 

llpaBMTeJibCTBa PoccMH:cKoH: <I>e.n;epa:u;MM OT 22.12.2012 .N'!:! 1376. 

lloKa3aTeJIM ,n;ocrynHOCTM M KaqecTBa rocy,n;apCTBeHHOH ycrryrM 

2.38. ilOKa3aTeJIM ,ZJ;OCTynHOCTM M KaqeCTBa rocy,n;apCTBeHHOH ycnyrM 

npe,n;cTaBJieHhi B crre.n;yroi:u;eH: Ta6rrM:u;e: 

ilOKa3aTeJIM E,n;MHM:U:a HopMaTMBHoe 

M3MepeHMH 3HaqeHMe 

nOKa3aTeJIH 

ilOKa3aTeJIM ,n;ocrynHOCTM 

Pa3Mei:u;eHMe Ha E,n;MHOM nopTarre 

rocy.n;apcTBeHHbiX M MYHM:U:MnaJibHbiX ycrryr 

( cpyHK:U:HH) MHQJOpMa:U:MM 06 ycrryre, cpopM 

3aHBJieHMH M MHbiX ,ZJ;OKyMeHTOB, He06XO,ZJ;MMbiX ,n;a/HeT .n;a 

,ZJ;JIH norryqeHMH COOTBeTCTByiOI:u;eH ycrryrM, M 

o6ecnetieHMe ,n;ocryna K HMM ,ZJ;JIH KOnHpOBaHMH 

M 3anOJIHeHMH B 3JieKTpOHHOM BM,ZJ;e 
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Kom:~qeeTBO B3aHMo,n;eiieTBMii 3a5IBMTemi e 

,D;OJDKHOeTHbiMM JIMI.l;aMH IIpH rrpe,n;oeTaBJieHMM 

roey,n;apeTBeHHOH yenyrM M MX 

IIpO,D;OJDKMTeJibHOeTb: 

a) rrpH o6pameHMH 3a rrpe.n;oeTaBJieHMeM 
pa3/MMH 0-1/0-30 

roey.n;apeTBeHHOH yenyr~:~; 

6) rrpH rronyqeHHM pe3yJihTaTa 

roey.n;apeTBeHHOH yenyrM (B enyqae eenM 

3a5IBMTeJieM Bbi6paH JIMqHbiH erroeo6 pa3/MHH 0-1/0-15 

rronyqeHM51 yBe,n;oMJieHM51 o rrpe.n;oeTaBneHMM 

roey.n;apeTBeHHoiiyenyrH) 

Bo3MO)l(HOeTb rronyqeHM51 roey.n;apeTBeHHOH 

yenyrM B M<l>ll, (B TOM q~:~ene B rronHoM ,n;a/HeT .n;a 

o6oeMe) 
Bo3MO)l(HOeTb rronyqeHM51 MHQ:>opMa:u;MH o xo.n;e 

rrpe.n;oeTaBJieHM51 roey.n;apeTBeHHOH yenyrM e 
,D;a/HeT HeT 

MeiiOJib30BaHMeM MHQlOpMall;MOHHO-

KOMMYHMKall;MOHHbiX TeXHOJIOrMH 

Bo3MO)l(HOeTb rronyqeHM51 MHQlOpMa:u;MM o xo.n;e 

rrpe.n;oeTaBJieHM51 roey.n;apeTBeHHOH yenyrM no 
,n;a/HeT .n;a 

errpaBoqHbiM TeneQ:>oHaM, no :meKTPOHHoii 

rroqTe 
Bo3MO)l(HOeTb rronyqeHM51 roey.n;apeTBeHHOH 

yenyrM rroepe,n;eTBOM 3arrpoea o 

rrpe,n;OeTaBJieHMM HeeKOJibKMX ,n;a/HeT HeT 
roey.n;apeTBeHHbiX yenyr B M<l>ll,, 

rrpe.n;yeMOTPeHHoro eTaTbe:H: 151 <l>e.n;epanbHoro 

3aKOHa ,NQ 21 0 - <1>3 (KOMIIJieKeHbiH 3arrpoe) 

Bo3MO)l(HOeTb rronyqeHM51 roey.n;apeTBeHHOH 

yenyrM B mo6oM M<l>ll, Ha TeppHTOpHH 
,n;a/HeT .n;a 

Peerry6nMKH KoMH no Bbi6opy 3a5IBMTeJI51 

( 3KeTeppMTOpHaJibHbiH IIpMHI.l;MII) 
ilOKa3aTeJIM KaqeeTBa 

Y ,D;eJibHbiH Bee 3a5IBJieHMH rpa)l(,D;aH, 

paeeMOTPeHHbiX B yeTaHOBJieHHbiH epOK, B 

06I:u;eM KOJIMqeeTBe 3a5IBJieHMH Ha % 100 

rrpe.n;oeTaBJieHMe roey.n;apeTBeHHOii yenyrM B 

OpraHe 
Y ,n;eJibHbiH Bee paeeMOTpeHHbiX 

B yeTaHOBJieHHbiH epoK 3a5IBJieHMH Ha 

rrpe.n;oeTaBJieHMe yenyrM B o6meM KOJIMqeeTBe % 100 
3a5IBJieHMH Ha rrpe.n;oeTaBneHMe 

roey.n;apeTBeHHoii yenyrM qepe3 M<l>ll, 

Y ,n;eJibHbiH Bee o6oeHOBaHHbiX )l(aJI06 B o6meM % 0 
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KOmfqeCTBe 3IDIBlleHMH Ha 

npe,n;ocTaBneHMe rocy,n;apcTBeHHoii ycnyrM B 

OpraHe 
Y ,n;enbHbiH BeC KOnMqeCTBa o60CHOBaHHbiX 

:>Kano6 B 06I.U;eM KOnMqecTBe 3ruiBlleHMH Ha % 0 
npe,n;ocTaBneHMe rocy,n;apcTBeHHOii ycnyrM 

qepe3 M<I>Q 

HHbie Tpe6oBaHIDI, B TOM qMcne yqMTbiBaiOI.U;Me oco6eHHOCTM npe,n;ocTaBneHIDI 

rocy,n;apCTBeHHOH ycnyrM B MHOro<l_:>yHKI.J;MOHallbHbiX u;eHTPaX M oco6eHHOCTM 

npe,n;OCTaBneHIDI rocy,n;apCTBeHHbiX ycnyr B 3lleKTpOHHOH <l_:>opMe 

2.39. Ilpe,n;ocTaBneHMe rocy,n;apcTBeHHoii ycnyrM B M<I>Q ocyi.U;eCTBnHeTCH 

no npMHI.J;Mny «O,L(HOrO OKHa», B COOTBeTCTBMM C KOTOpbiM npe,L(OCTaBneHMe 

rocy,n;apcTBeHHoii ycnyrM ocyi.U;ecTBnHeTCH nocne o,n;HoKpaTHoro o6pai.U;eHIDI 

3ruiBMTenH C COOTBeTCTBYIOI.U;MM 3aHBlleHMeM 0 npe,n;OCTaBneHMM rocy,n;apCTBeHHOH 

ycnyrM, a B3aMMO,L(eHCTBMe C opraHaMM, npe,n;OCTaBllHIOI.U;MMM rocy,n;apCTBeHHble 

ycnyrM, MnM opraHaMM, npe,n;ocTaBnHIOI.U;MMM MYHMI.J;MnanhHbie ycnyrM, 

ocyi.U;eCTBnHeTcH M<I>Q 6e3 yqacTMH 3ruiBMTeAA B cooTBeTCTBMM c HOpMaTMBHbiMM 

npaBOBbiMM aKTaMM M cornarneHMeM 0 B3aMMO,L(eHCTBMM. 

3ru~BneHMe o npe,n;ocTaBneHMM rocy,n;apcTBeHHoii ycnyrM M (HnM) 

,n;oKyMeHTbi, Heo6xo,n;MMbie ,n;nH npe,n;ocTaBneHIDI rocy,n;apcTBeHHoii ycnyrM, 

npe,n;ocTaBnHIOTCH 3ruiBMTeneM B M<I>Q nMqHo nM6o qepe3 nMu;o, HBllHIOI.U;eecH ero 

ynonHoMoqeHHbiM npe,n;cTaBMTeneM. 

B M<I>Q o6ecneqMBaiOTCH: 

a) <l_:>yHKI.J;MOHMpOBaHMe aBTOMaTM3MpOBaHHOH MH<l_:>OpMai.J;MOHHOH CMCTeMbl 

M<I>Q; 
6) 6ecnnaTHbiii ,n;oczyn 3ruiBMTeneii K E,n;MHOMY nopTany rocy,n;apcTBeHHbiX 

M MYHMI.J;MnanbHbiX ycnyr ( <l_:>yHKI.J;Mii); 

B) no 3anpocy 3aHBMTenH perMCTPau;IDI B <l_:>e,n;epanbHoii rocy,n;apcTBeHHoii 

MH<l_:>OpMai.J;MOHHOH CMCTeMe «E,L(MHrui CMCTeMa M,L(eHTM<l_:>MKai.J;MM M 

ayTeHTM<l_:>MKai.J;MM B MH<l_:>paCTPYKType, o6ecneqMBaiOI.U;eii MH<l_:>opMai.J;MOHHO

TeXHOllOrMqecKoe B3aMMO,L(eHCTBMe MH<l_:>OpMai.J;MOHHbiX CMCTeM, MCnOllb3yeMbiX 

,n;nH npe,n;ocTaBneHMH rocy,n;apcTBeHHbiX M MYHMI.J;MnanbHbiX ycnyr B 3neKTPOHHoii 

<l_:>opMe» Ha 6e3B03Me3,L(HOH OCHOBe. 

2.40. rocy,n;apCTBeHHaH ycnyra B 3lleKTpOHHOH <l_:>opMe He npe,n;OCTaBAAeTCH. 

III. CocTaB, nocne,n;oBaTenbHOCTb M cpoKM BbinonHeHIDI a,n;MMHMCTpaTMBHbiX 

npou;e,n;yp (,n;eiiCTBMH), Tpe6oBaHIDI K nopH,n;Ky MX BbiiiOllHeHMH, B TOM qMcne 

OC06eHHOCTM BbiiiOllHeHMH a,n;MMHMCTPaTMBHbiX npou;e,n;yp (,n;eiiCTBMH) 

B 3lleKTPOHHOH <l_:>opMe, a TaK:>Ke oco6eHHOCTM BbiiiOllHeHMH a,n;MMHMCTPaTMBHbiX 

npou;e,n;yp (,n;eiiCTBMH) B MHOro<l_:>yHKI.J;MOHallbHbiX u;eHTPaX 
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3 .1. IIpe.n;ocTaBneHRe rocy.n;apcTBeHHOM ycnyrR BKmoqaeT cne.n;yrom:Re 

a.n;MRHRCrpaTRBHbie npo:u;e.n;ypol; 

1) npReM R perRCTpa:QRX 3aXBneHRX R )l;OKyMeHTOB ,ll;nX rrpe,ll;OCTaBneHRX 

rocy.n;apcTBeHHOM ycnyrR; 

2) Q:>opMRpoBaHRe R HanpaBneHRe Me:ame.n;oMCTBeHHbiX 3anpocoB; 

3) paCCMOrpeHRe 3axBneHRX R ,ll;OKyMeHTOB, He06XO,ll;RMbiX .n;nx 

npe.n;ocTaBneHRX rocy.n;apcTBeHHoii ycnyrR, R npRHXTRe perneHRX o 

npe.n;ocTaBneHRR RnR o6 oTKa3e B npe.n;ocTaBneHRR rocy.n;apcTBeHHOM ycnyrR; 

4) yBe)l;OMneHRe 3axBRTenx 0 npRHXTOM peiiieHRR, Bbi)l;aqa 3axBRTemo 

pe3ynoTaTa npe.n;ocTaBneHRX rocy.n;apcTBeHHOM ycnyrR; 

5) RCnpaBneHRe .n;orrym:eHHbiX oneqaTOK R (RnR) OIIIR60K B Bbi)l;aHHbiX B 

pe3ynoTaTe npe.n;ocTaBneHRX rocy.n;apcTBeHHOM ycnyrR .n;oKyMeHTax. 

IlpReM R perRcrpa:QRX 3axBneHRX R )l;OKyMeHTOB 

.n;nx npe.n;ocTaBneHRX rocy.n;apcTBeHHOM ycnyrR 

3 .2. OcHoBaHReM .n;nx Haqana a.n;MRHRcrpaTRBHOM npo:u;e.n;ypoi xBnxeTCH 

nRqHoe o6pameHRe rpa)l{.n;aHRHa B :u;eHrp no npe.n;ocTaBne.Hmo rocy.n;apcTBeHHbiX 

ycnyr, M<l>U c 3axBneHReM R .n;oKyMeHTaMH, fHeo6xo.n;RMbiMR .n;AA 

npe.n;ocTaBneHRX rocy.n;apcTBeHHOM ycnyrR, nR6o noCT)fnneHRe 3axBneHRX R 

He06XO,ll;RMbiX .ll:OKYMeHTOB .n;nx npe.n;ocTaBneHRX rocy.n;apCTBeHHOM ycnyrR B 

:u;eHrp no npe.n;ocTaBneHRIO rocy.n;apcTBeHHbiX ycnyr no noqTe. 

3axBneHRe 3anonHXeTCX npR nOMOIUH cpe.n;CTB 3neKrpOHHO-

BbiqRcnHTenbHOM TeXHRKH RnH OT pyKR pa36opqRBO (neqaTHbiMR 6yKBaMR) 

qepHRnaMR qepHoro RnR CRHero :QBeTa. 

IlpR npe.n;cTaBneHRR 3aXBRTeneM 3axBneHRX, 3anonHeHHOrO C OIIIR6KaMR, R 

npR HanRqRR BCeX Heo6XO,ll;HMbiX ,ll;OKyMeHTOB cne:u;RanRCT :QeHrpa no 

npe.n;ocTaBneHRIO rocy.n;apcTBeHHbiX ycnyr, M<l>IJ;, OTBeTCTBeHHbiM 3a rrpReM 

)l;OKyMeHTOB, npe.n;naraeT 3aXBRTemo ycTpaHRTb OIIIH6KR, 3anonHRB 3axBneHRe 

nOBTOpHO B TeqeHRe npReMa. 

ITo npoco6e o6paTRBrnerocx nR:u;a 3axBneHRe MO)l{eT 6oiTb oQ:>opMneHo 

cne:u;RanRCTOM :u;eHrpa no npe.n;ocTaBneHRIO rocy.n;apcTBeHHbiX ycnyr, M<l>U, 

OTBeTCTBeHHbiM 3a npReM ,ll;OKyMeHTOB, C RCnonb30BaHReM nporpaMMHbiX 

cpe.n;cTB. B 3TOM cnyqae 3aXBRTeno co6cTBeHHopyqHo BnRcomaeT B 3axBneHRe 

CBOIO Q:>aMRnRIO, RMH H OTqecTBO, CTaBRT .n;aTy R no.n;nRCb. 

3.3. Cne:u;RanRcT :u;eHTpa no npe.n;ocTaBneHRIO rocy.n;apcTBeHHbiX ycnyr, 

M<l>IJ;, OTBeTCTBeHHbiM 3a npReM .n;oKyMeHTOB, ocymecTBnxeT cne.n;yrom:Re 

.n;eMCTBRX B xo.n;e npReMa 3axBRTenx: 

1) ycTaHaBnRBaeT nRqHoCTb rpa)l{.n;aHRHa ( ero npe.n;cTaBRTenx) Ha 

OCHOBaHHR )l;OKyMeHTOB, Y.ll:OCTOBepXIOIURX nRqHOCTb R nO,ll;TBep)l{,ll;aiOIURX 

nonHoMoqRx npe.n;cTaBRTenx; 

2) npoBepxeT HanRqRe BCeX ,ll;OKyMeHTOB, He06XO,ll;RMbiX ,ll;AA 

npe.n;ocTaBneHRX rocy.n;apcTBeHHOM ycnyrH, nonHoTy co.n;ep)l{amRXcx B H:Rx 

CBe.n;eHRM; 
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3) npH He06X0,1l;HMOCTH H3rOTaBllHBaeT KOnHH ,1l;OKyMeHTOB, 

npe,n;CTaBneHHbiX Ha 6yMa:>KHOM HOCHTene, H (HnH) nepeB0,1l;HT TaKHe ,1l;OKyMeHTbl B 

:meKTpOHH)'IO (~HcppoByiO) cpopMy, 3aBep5IeT CBOeH no,n;nHCbiO (3neKTPOHHOH 

no,n;nHCbiO) c YKa3aHHeM cpaMHnHH H HHH~HanoB, yKa3biBaeT ,n;aTy; 

4) perHCTPHpyeT 3aHBneHHe H npe,n;cTaBneHHbie ,n;oKyMeHTDI no,n; 

HH,1l;HBH,1l;yanoHbiM nop5I,I1;KOBbiM HOMepOM B ,n;eHb HX noczynneHH5I; 

5) BDI,n;aeT 3aHBHTenro pacnHcKy-yBe,n;oMneHHe c yKa3aHHeM 

perHCTpa~HOHHOrO HOMepa 3a5IBlleHH5I H onHCbiO npe,n;CTaBneHHbiX ,1l;OKyMeHTOB. 

Cne~HanHCT M<l>:Q, OTBeTCTBeHHbiH 3a npHeM ,n;oKYMeHTOB, ocpopMnHeT pacnHcKy 

B TPeX 3K3eMnnHpax, 0,1l;HH H3 KOTOpbiX nepe,n;aeT 3a5IBHTeniO, BTOpOH nepe,n;aeT B 

~eHTP no npe,n;ocTaBneHHIO rocy,n;apcTBeHHDIX ycnyr, TpeTHH ocTaBnHeT B M<l>:Q. 

3 .4. B cnyqae HanpaBneHHH 3aHBneHH5I H ,n;oKYMeHTOB B ~eHTP no 

npe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr nocpe,n;CTBOM noqTOBOH CB5!3H ,n;HeM 

perHCTpa~HH 3a5IBneHH5I 5IBll5IeTC5l ,n;eHb nOCTynneHH5I 3a5IBlleHH5I H ,1l;OKyMeHTOB B 

~eHTP no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr. Cne~HanHcT ~eHTPa no 

npe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIpHeM 

,1l;OKYMeHTOB: 

1) ycTaHaBnHBaeT npe,n;MeT o6pa~eHH5I, IIpOBep5IeT IIOllHOMOqH5I 3a5IBHTen5I; 

2) npOBep5IeT HanHqHe BCeX ,1l;OKYMeHTOB, He06XO,I1;HMbiX ,1l;AA 

npe,n;ocTaBneHH5I rocy,n;apCTBeHHOH ycnyrH, IIOllHOTY co,n;ep)l(a~HXC5I B HHX 

CBe,n;eHHH; 

3) perHCTPHpyeT 3aHBneHHe H npe,n;cTaBneHHoie ,n;oKyMeHTDI no,n; 

HH,1l;HBH,1l;yanoHbiM IIOp5I,I1;KOBbiM HOMepOM B ,n;eHb HX IIOCTynneHH5I; 

4) OTnpaBn5leT paCIIHCKy-yBe,1l;OMneHHe 3a5IBHTeniO IIOqTOBbiM 

OTIIpaBneHHeM HllH B cpopMe 3neKTPOHHOrO ,n;oKyMeHTa no a,n;pecy 3lleKTPOHHOH 

noqTbi, yKa3aHHOMY 3aHBHTeneM, B TeqeHHe 3 ,n;Heii co ,n;HH perHCTPaii;HH 

,1l;OKJMeHTOB B ~eHTpe IIO IIpe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr. 

3.5. KpHTepHH npHHHTHH perneHHH: 

- HanHqHe 3anpoca H npHnaraeMDIX K HeMy ,1l;OKYMeHTOB. 

3.6. MaKCHManoHDIH cpoK BhmonHeHHH a,n;MHHHCTPaTHBHOH npo~e,n;ypDI no 

npHeMY H perHCTPa~HH 3a5IBneHH5I H ,n;oKyMeHTOB, Heo6xo,n;HMDIX ,1l;n5I 

npe,n;ocTaBneHH5I rocy,n;apcTBeHHOH ycnyrH: 

- IIpH nHqHOM o6pa~eHHH, COCTaBn5IeT He 6onee 3 0 MHHYT C MOMeHTa 

o6pa~eHH5I 3a5IBHTeAA o npe,n;ocTaBneHHH rocy,n;apcTBeHHOH ycnyrH; 

qepe3 opraHH3a~HIO IIOqTOBOH CB5!3H, HH)'IO opraHH3a~HIO, 

ocy~ecTBnHIO~ ,n;ocTaBKY KoppecnoH,n;eH~HH - ,n;eHb noczynneHHH 3aHBJieHH5I 

H ,1l;OKyMeHTOB B ~eHTp IIO npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr. 

3. 7. Pe3ynoTaToM a,n;MHHHCTPaTHBHOH npo~e,n;ypoi HBnHeTcH o,n;Ho H3 

cne,n;yro~HX ,n;eHCTBHH: 

- IIpHeM H perHCTpa~H5I B ~eHTpe IIO IIpe,n;OCTaBneHHIO rocy,n;apCTBeHHbiX 

ycnyr, M<l>U 3aHBneHH5I H .n:oKYMeHTOB, Heo6xo,n;HMbiX ,n;AA npe,n;ocTaBneHHH 

rocy,n;apcTBeHHoii ycnyrH, HX nepe,n;aqa cne~HanHczy ~eHTpa no npe,n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a IIO,n;rOTOBKY npoeKTa perneHH5I 

(yBe,1l;OMJieHH5I) 0 npe,n;OCTaBneHHH ( 06 OTKa3e B npe,n;OCTaBJieHHH) 
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rocy,D;apcTBeHHOH ycnyrH; 

- npHeM H perHcrpau;mr B u;eHTpe no npe,D;OCTaBneHHIO rocy,D;apcTBeHHbiX 

ycnyr, M<l>l( 3aJt:BneHmr H ,D;oKyMeHTOB, Heo6xo,D;HMbiX .D;IDI npe,D;ocTaBneHHH 

rocy,D;apcTBeHHOH ycnyrH, H HX nepe,D;aqa cneu;HanHcTy u;eHrpa no 

npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a 

Me:>I<Be,D;OMCTBeHHOe HH<i.>OpMaiJ;HOHHOe B3aHMO,D;eHCTBHe (B cnyqae, ecnH 

3aJt:BHTenh no co6cTBeHHOH HHHIJ;HaTHBe He npe,D;cTaBHn ,D;OKyMeHTbi, yKa3aHHbie B 

nyHKTe 2.9 HaCTOHIIJ;ero a,D;MHHHCTpaTHBHOrO pernaMeHTa). 

3.8. Cnoco6 <l>HKcau;HH pe3ynoTaTa a,D;MHHHcrpaTHBHOH npou;e.D;ypoi: 

perHcrpaiJ;H51 3aJt:BneHH51 H ,D;OKyMeHTOB B :>I<ypHane BXO,D;51IIJ;eH H HCXO,D;51IIJ;eH 

,D;OKyMeHTaiJ;HH, KOTOpbiH Be,D;eTC51 B IJ;eHTpe no npe,D;OCTaBneHHIO 

rocy,D;apCTBeHHbiX ycnyr, M<l>l( Ha 6yMa)l(HOM HOCHTene H (HnH) B 3neKTpOHHOH 

<PopMe. 

<l>opMHpOBaHHe H HanpaBneHHe Me)l(Be,D;OMCTBeHHbiX 3anpoCOB 

3.9. OcHoBaHHeM ,D;nH Haqana a,D;MHHHcrpaTHBHoH: npou;e.D;ypbl HBnHeTCH 

nocTynneHHe naKeTa ,D;OKyMeHTOB cneu;HanHCTY IJ;eHTpa no npe,D;OCTaBneHHIO 

rocy,D;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHOMY 3a Me)l(Be,D;OMCTBeHnoe 

HH<i.>OpMaiJ;HOHHOe B3aHMO,D;eHCTBHe. 

Cneu;HanHCT u;eHrpa no npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr, M<l>l(, 

OTBeTCTBeHHbiM 3a Me)l(Be,D;OMCTBeHHOe HH<i.>OpMaiJ;HOHHOe B3aHMO,D;eHCTBHe, B 

TeqeHHe 1 pa6oqero .D;HH, cne.D;yroiiJ;ero 3a ,D;HeM perHcTpau;HH 3aHBneHmr H 

,D;OKyMeHTOB, yKa3aHHbiX B nyHKTe 2.8 HacTOHIIJ;ero a,D;MHHHCTpaTHBHoro 

pernaMeHTa, ocyiiJ;eCTBn51eT <PopMHpOBaHHe H HanpaBneHHe Me)l(Be,D;OMCTBeHHbiX 

3anpOCOB B opraHbl H opraHH3aiJ;HH, B pacnopH)l(eHHH KOTOpbiX HaXO,D;5ITC51 

.D;OKYMeHTbl ( CBe,D;eHHH), B COOTBeTCTBHH C TIOp51,D;KOM Me)l(Be,D;OMCTBeHHOrO 

HH<l>opMaiJ;HOHHOrO B3aHMO,D;eHCTBH51, npe,D;yCMOrpeHHbiM ,D;eHCTBYIQIIJ;HM 

3aKOHO,D;aTenbCTBOM. 

CpoK no,D;rOTOBKH H HanpaBneHmr OTBeTa Ha Me)l(Be,D;OMCTBeHHbiM 3anpoc o 

npe,D;cTaBneHHH .D;OKYMeHTOB ( cBe,D;eHHH:), yKa3aHHbiX B nyHKTe 2.9 HaCTOHIIJ;ero 

a,D;MHHHCrpaTHBHOrO pernaMeHTa, C HCTIOnb30BaHHeM Me)l(Be,D;OMCTBeHHOrO 

HH<l>opMaiJ;HOHHOrO B3aHMO,D;eHCTBH51 He MO)l(eT npeBbiiiiaTb 5 pa6oqHX ,D;HeH CO 

,D;H51 noczynneHHH Me)l(Be,D;OMCTBeHHoro 3anpoca B opraH ( opraHH3aiJ;HIO ), B a,D;pec 

KOTOpbiX HanpaBnHnCH Me)l(Be,D;OMCTBeHHbiH 3anpoc. 

He no3,D;Hee pa6oqero ,D;HH, cne,D;yroiiJ;ero 3a ,D;HeM nonyqeHHH Bcex 

rpe6yeMbiX OTBeTOB Ha Me)l(Be,D;OMCTBeHHbie 3anpOCbi, cneu;HanHCT IJ;eHrpa no 

npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr, M<l>l(, OTBeTCTBeHHbiH 3a 

Me)l(Be,D;OMCTBeHHOe HH<i.>OpMaiJ;HOHHOe B3aHMO,D;eHCTBHe, nepe,D;aeT 

3aperHCrpHpOBaHHbie OTBeTbl H 3anpOCbl BMeCTe C npe,D;CTaBneHHbiMH 3a5IBHTeneM 

.D;OKYMeHTaMH cneu;HanHCTY u;eHrpa no npe,D;OCTaBneHHIO rocy,D;apCTBeHHbiX 

ycnyr, OTBeTCTBeHHOMY 3a TIO,D;rOTOBKY npoeKTa peiiieHH51 (yBe,D;OMneHH51) 0 

npe,D;OCTaBneHHH (06 OTKa3e B npe,D;OCTaBneHHH) rocy,D;apCTBeHHOH ycnyrH. 

Ilepe,D;aqa oTBeToB Ha Me)l(Be,D;OMCTBeHHbie 3anpocbi M<l>l( ocyiiJ;eCTBIDieTCH 
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cnoco6oM, npe.n;ycM01peHHbiM cornarneHHeM o B3aHMo.n;eiicTBHH Me)l(,ll;y M<I>U a 

MaHHCTepcTBOM. 

3.10. Kp:~uepaa npaHHTag perneHag: 

- nocTynneHae .n;oKyMeHTOB cne:u;HaJIIICTY :u;eHTpa no npe.n;ocTaBJieHIIIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>:Q, OTBeTCTBeHHOMY 3a Me)lme.n;oMCTBeHHoe 

HHQ:>OpMa:QIIOHHOe B3aiiMO,LI;eHCTBIIe; 

- oTcyTcTBIIe o.n;Horo IIJIII HecKOJibKIIX .n;oKyMeHTOB, yKa3aHHbiX B nyHKTe 

2.9 HaCTogm;ero a,n;MIIHIIC1paTIIBHOrO perJiaMeHTa. 

3 .11. MaKCIIMaJibHhiH cpoK IIcnoJIHeHag a,n;MIIHIICTpaTIIBHOii npo:u;e.n;ypbi 

cocTaBmreT 3 pa6oq1Ix ,n;Hg co ,n;H51 nonyqeHII51 cne:QIIaJIIICTOM :u;eH1pa no 

rrpe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr, M<l>:Q, OTBeTCTBeHHbiM 3a 

Me)KBe,LI;OMCTBeHHOe IIHQ:>OpMa:QIIOHHOe B3aiiMO,LI;eHCTBIIe, 3a5IBJieHag II 

,LI;OKYMeHTOB. 

3.12. Pe3yJibTaTOM IICnonHeHII51 a,n;MIIHIICTpaTIIBHoii npo:u;e.n;ypbi 5IBJI5IeTC51 

nonyqeHIIe .n;oKyMeHTOB, II IIX nepe.n;aqa cne:QIIaJIIICTY :u;eH1pa no 

npe,n;OCTaBJieHIIIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,n;rOTOBKY 

npoeKTa perneHag (yBe,n;oMJieHII51) o npe.n;ocTaBJieHIIII ( o6 OTKa3e B 

npe.n;ocTaBJieHIIII) rocy.n;apcTBeHHoii ycnyrii. 

3.13. Cnoco6 Q:>IIKCa:QIIII pe3yJihTaTa a.n;MIIHIIC1paTIIBHoii npo:u;e.n;ypbi: 

periiC1pa:QII51 ,LI;OKyMeHTOB B )KypHaJie BXO,l1;5III.J;eii II IICXO,l1;5III.J;eii ,LI;OKYMeHTa:QIIII, 

KOTOpbiH Be,n;eTC51 B :u;eH1pe no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHbiX ycnyr, M<l>l( 

Ha 6yMa)KHOM HOCIITeJie II (IIJIII) B 3JieKTpOHHOH Q:>opMe. 

PaccMoTpeHIIe 3a5IBJieHII51 II .n;oKyMeHTOB, Heo6xo,n;IIMbiX ,n;JI51 npe.n;ocTaBJieHII51 

rocy,n;apCTBeHHOH ycnyrii, II np1IH5ITIIe perneHag 0 npe,n;OCTaBJieHIIII IIJIII 06 

OTKa3e B npe,n;OCTaBJieHIIII rocy,n;apCTBeHHOH ycnyrii 

3 .14. OcHoBaHIIeM ,n;JI51 Haqana a,n;MIIHIIC1paTIIBHOii npo:u;e.n;ypbi gBJI5IeTC51 

nocTynneHIIe cne:u;IIaJIIICTY :u;eHTpa no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHhiX ycnyr, 

OTBeTCTBeHHOMY 3a no,n;rOTOBKY npoeKTa perneHIIg (yBe,LI;OMJieHag) 0 

npe.n;ocTaBJieHIIII ( o6 OTKa3e B npe.n;ocTaBJieHIIII) rocy.n;apcTBeHHOii ycnyrii, 

3aperiiC1p1IpOBaHHbiX .n;oKyMeHTOB, YKa3aHHbiX B nyHKTax 2.8, 2.9 HacT05Im;ero 

a,n;MIIHIIC1paTIIBHOrO perJiaMeHTa. 

Cne:QIIaJIIICT :u;eHTpa no npe.n;ocTaBJieHIIIO rocy.n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa perneHag (yBe,LI;OMJieHII51) 0 

npe.n;ocTaBJieHIIII ( o6 OTKa3e B npe.n;ocTaBJieHIIII) rocy.n;apcTBeHHoii ycnyrii, B 

TeqeHIIe 1 pa6oqero ,n;H51 co ,n;HH nocrynneHII51 ,n;OKYMeHTOB ocym;ecTBAAeT 

npoBepKy KOMnJieKTa ,n;oeyMeHTOB Ha npe,n;MeT HaJIIIqii5J: BCeX ,LI;OKyMeHTOB, 

He06XO,LI;IIMbiX ,LI;JI51 npe,n;OCTaBJieHag rocy,n;apCTBeHHOH ycnyrii, II COOTBeTCTBflg 

yKa3aHHhiX .n;oKyMeHTOB ycTaHOBJieHHbiM 1pe6oBaHagM, 

Ilp1I paCCMOTpeHIIII KOMnJieKTa ,LI;OKyMeHTOB ,LI;JI51 npe,n;OCTaBJieHII51 

rocy.n;apcTBeHHoii ycnyrii cne:u;IIaJIIICT :u;eH1pa no npe.n;ocTaBJieH~ 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;roTOBKY npoeKTa perneHag 

(yBe,LI;OMJieHII51) 0 npe,n;OCTaBJieHIIII ( 06 OTKa3e B npe,n;OCTaBJieHIIII) 
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rocy,n;apCTBeHHOH ycnyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3a.HBHTeJUI KpHTepH.HM, 

Heo6xo,n;HMbiM ,rt;JI.H npe,n;ocTaBneHH.H rocy,n;apcTBeHHoii ycnyrH, a TaK)I{e 

ycTaHaBJIHBaeT <l>aKT HaJIHqH.H HJIH OTCYTCTBH.H OCHOBaHHH ,rt;JUI OTKa3a B 

npe,rt;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, npe,n;yCMOrpeHHbiX nyHKTOM 2.16 

HaCTO.Hru:ero a,n;MHHHCTpaTHBHOrO perJiaMeHTa. 

ITo pe3yJibTaTaM npoBepKH cneu;HanHcT u;eHTpa no npe,n;ocTaBneHiuo 

rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no,n;rOTOBKY npoeKTa perneHH.H 

(yBe,rt;OMJieHH.H) 0 npe,rt;OCTaBJieHHH ( 06 OTKa3e B npe,rt;OCTaBJieHHH) 

rocy,n;apCTBeHHOH ycnyrH BbiiiOJIH.HeT CJie,n;yroru:He ,n;eHCTBH.H: 

1) )J;JI.H Bbi,n;aqH CBH,rt;eTeJibCTBa - rOTOBHT npoeKT npHKa3a 0 Bbi,rt;aqe 

, CBH,rt;eTeJibCTBa, yBe,rt;OMJieHH.H 0 Bbi,n;aqe CBH,rt;eTeJibCTBa, a npH HaJIHqHH 

OCHOBaHHH, npe,n;yCMOTpeHHbiX nyHKTOM 2.16.1 HaCTO.Hru:ero a,rt;MHHHCTpaTHBHOrO 

pernaMeHTa, npoeKTbi npHKa3a, yBe,rt;OMJieHH.H o6 OTKa3e B Bbi,n;aqe 

CBH,rt;eTeJibCTBa. 

2) ,rt;JI.H npe,rt;OCTaBJieHH.H e,rt;HHOBpeMeHHOH COIJ;HaJibHOH BbiiiJiaTbl 

ocyru:eCTBJI.HeT BBO,rt; Heo6XO,rt;HMOH HH<l:>OpMaiJ;HH B nporpaMMHbiH KOMnJie.KC, 

rOTOBHT npoeKT perneHH.H, yBe,rt;OMJieHH.H 0 npe,rt;OCTaBJieHHH e,rt;HHOBpeMeHHOH 

COII;HaJibHOH BbiiiJiaTbi, a npH HaJIHqHH OCHOBaHHH, npe,n;ycMorpeHHbiX nyHKTOM 

2.16.2 HaCTO.Hru:ero a,rt;MHHHCrpaTHBHOrO perJiaMeHTa, - npoeKTbl pei.IIeHH.H, 

yBe,rt;OMJieHH.H 06 OTKa3e B npe,rt;OCTaBJieHHH e,rt;HHOBpeMeHHOH COIJ;HaJibHOH 

BbiiiJiaTbi. 

B TeqeHHe 1 pa6oqero ,rt;H.H nocne o<PopMneHH.H npoeKTa npHKa3a 

(perneHH.H), yBe,n;oMJieHH.H o npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii ycnyrH JIH6o 

npoeKTa pei.IIeHH.H, yBe,rt;OMJieHH.H 06 OTKa3e B npe,rt;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH cneu;HaJIHCT u;eHrpa no npe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, 

OTBeTCTBeHHbiH 3a no,n;rOTOBKY npOeKTa perneHH.H (yBe,rt;OMJieHH.H) 0 

npe,n;ocTaBneHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) rocy,n;apcTBeHHoii ycnyrH, 

nepe,n;aeT HX Ha no,n;nHCb )J;OJI)I{HOCTHOMY JIHIJ;Y u;eHrpa no npe,rt;OCTaBJieHHIO 

rocy,n;apcTBeHHbiX ycnyr. 

,ll;oJI)I{HOCTHoe JIHIJ;o u;eHrpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr 

no,n;nHCbiBaeT npoeKT npHKa3a (pei.IIeHH.H), yBe,rt;OMJieHH.H 0 npe,rt;OCTaBJieHHH 

rocy,n;apCTBeHHOH ycnyrH ( 06 OTKa3e B npe,rt;OCTaBJieHHH rocy,n;apCTBeHHOH 

ycnyrH) B TeqeHHe 1 pa6oqero ,rt;H.H co ,rt;H.H nonyqeHH.H H B03Bparu:aeT 

cneiJ;HaJIHCTy, OTBeTCTBeHHOMY 3a no,rt;rOTOBKY npoeKTa pei.IIeHH.H (yBe,rt;OMJieHH.H) 

o npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBneHHH) rocy,n;apcTBeHHOH ycnyrH. 

Cneu;HaJIHCT, OTBeTCTBeHHbiH 3a no,n;roTOBKY npoeKTa perneHH.H 

(yBe,rt;OMJieHH.H) 0 npe,rt;OCTaBJieHHH ( 06 OTKa3e B npe,rt;OCTaBJieHHH) 

rocy,n;apCTBeHHOH ycnyrH, B TeqeHHe 1 pa6oqero ,rt;H.H CO ,rt;H.H nocTynneHH.H K HeMy 

no,n;nHCaHHbiX npHKa3a (perneHH.H), yBe,rt;OMJieHH.H nepe,n;aeT yBe,rt;OMJieHHe 

cneu;HanHcTy u;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, 

oTBeTCTBeHHOMY 3a Bhi,n;aqy pe3yJibTaTa ycnyr, JIH6o B M<I>I( (B 3aBHCHMOCTH oT 

Bhi6paHHoro 3a.HBHTeneM cnoco6a nonyqeHH.H pe3yJibTaTa ycnyrH). 

PerneHHe o npe,n;ocTaBJieHHH ( o6 OTKa3e B npe,n;ocTaBJieHHH) 

rocy,n;apCTBeHHOH ycnyrH xpaHHTC.H B JIHqHOM ,rt;eJie 3a.HBHTeJI.H B IJ;eHrpe no 
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rrpe,ll;OCTaBJieHHIO rocy,z:J;apCTBeHHbiX ycnyr. 

3.15. KpHTepHH rrpHIDITHH pemeHHH: 

COOTBeTCTBHe 3aHBJieHHH H IIpHJiaraeMbiX K HeMy ,ll;OKyMeHTOB 

Tpe6oBaHHHM HaCTOHJ.IJ;ero a,z:J;MHHHCTPaTHBHOrO pernaMeHTa. 

3.16. MaKCHMaJihHhiH cpoK BhiiiOJIHeHHH a,z:J;MHHHCTPaTHBHoii rrpo:u;e,z:J;yphi 

COCTaBJIHeT: 

1) ,ll;JIH Bbi,ll;aqH CBH,z:J;eTeJihCTBa: 

- 1 0 pa6oqHx ,z:J;Heii co ,ll;IDI rrpe,z:J;ocTaBJieHHH ,z:J;oKyMeHTOB, yKa3aHHhiX B 

IIO,ll;IIYHKTe 1 IIYHKTa 2.8 H IIO,ll;rryHKTe 1 IIYHKTa 2.9 HaCTOHJ.IJ;ero 

a,z:J;MHHHCTPaTHBHOrO pernaMeHTa; 

- 5 pa6oqHX ,ll;HeH CO ,ll;HH IIOCTYIIJieHHH IIOCJie,z:J;Hero OTBeTa Ha 

Me:>I<Be,ll;OMCTBeHHhiH 3arrpoc 0 rrpe,ll;CTaBJieHHH ,ll;OKyMeHTOB ( CBe,z:J;eHHH), 

yKa3aHHhiX B rro,z:J;rryHKTe 1 rryHKTa 2.9 HacToHm;ero a,z:J;MHHHCTpaTHBHoro 

pernaMeHTa; 

2) ,ll;JIH rrpe,ll;OCTaBJieHHH e,z:J;HHOBpeMeHHOH CO:QHaJibHOH BhiiiJiaTbl - 5 

pa6oqHx ,z:J;Heii co ,ll;HH rrpe,z:J;ocTaBJieHHH ,ll;OKYMeHTOB, yKa3aHHhiX B rro,z:J;rryHKTe 2 

IIYHKTa 2.8 H IIO,ll;IIYHKTe 2 IIYHKTa 2.9 HaCTOHJ.IJ;ero a,z:J;MHHHCTPaTHBHOrO 

perJiaMeHTa. 

3.17. Pe3yJII>TaTOM BhiiiOJIHeHHH a,z:J;MHHHCTPaTHBHOH rrpo:u;e,ll;yphl HBJIHeTcH 

O,ll;HO H3 CJie,z:J;yiOJ.IJ;HX ,z:J;eHCTBHH: 

1) ,ll;JIH Bbi,ll;aqH CBH,z:J;eTeJihCTBa: 

- IIpHHHTHe pemeHHH 0 Bbi,ll;aqe CBH,z:J;eTeJihCTBa, rrepe,z:J;aqa yBe,ll;OMJieHHH 0 

Bhl,ll;aqe CBH,ll;eTeJibCTBa CIIe:QHaJIHCTY :u;eHTpa ITO rrpe,ll;OCTaBJieHHIO 

rocy,z:J;apcTBeHHhiX ycnyr, M<I>IJ;, OTBeTcTBeHHOMY 3a Bhi,z:J;aqy pe3yJioTaTa ycnyrH, 

H Bbi,ll;aqa CBH,ll;eTeJihCTBa; 

- IIpHIDITHe pemeHHH 06 OTKa3e B Bbi,ll;aqe CBH,ll;eTeJihCTBa H rrepe,z:J;aqa 

yBe,z:J;OMJieHHH 06 OTKa3e B Bhi,z:J;aqe CBH,z:J;eTeJihCTBa CIIe:QHaJIHCTY :QeHTPa ITO 

rrpe,ll;OCTaBneHHIO rocy,z:J;apcTBeHHhiX ycJiyr, M<I>IJ;, OTBeTCTBeHHOMY 3a Bhi,z:J;aqy 

pe3yJII>TaTa ycnyrH; 

2) ,ll;JIH rrpe,ll;OCTaBJieHHH e,z:J;HHOBpeMeHHOH CO:QHaJibHOH BhiiiJiaTbi: 

- IIpHIDITHe pemeHHH 0 rrpe,ll;OCTaBJieHHH e,z:J;HHOBpeMeHHOH CO:QHaJibHOH 

BhiiiJiaTbi, rrepe,z:J;aqa yBe,z:J;OMJieHHH 0 rrpe,ll;OCTaBJieHHH e,z:J;HHOBpeMeHHOH 

CO:QHaJibHOH BhiiiJiaThl CIIe:QHaJIHCTY :u;eHTPa ITO rrpe,ll;OCTaBJieHHIO 

rocy,z:J;apcTBeHHhiX ycnyr, M<I>IJ;, OTBeTcTBeHHOMY 3a Bhi,z:J;aqy pe3yJioTaTa ycnyrH, 

H IIepeqHCJieHHe ,z:J;eHe)KHbiX cpe,ll;CTB opraHH3a:QHH; 

- IIpHIDITHe pemeHHH 06 OTKa3e B rrpe,ll;OCTaBJieHHH e,z:J;HHOBpeMeHHOH 

CO:QHaJibHOH BhiiiJiaTbl, HarrpaBJieHHe yBe,ll;OMJieHHH 06 OTKa3e B rrpe,ll;OCTaBJieHHH 

e,z:J;HHOBpeMeHHOH CO:U:HaJihHOH BhiiiJiaThl CIIe:QHaJIHCTY :QeHTPa ITO 

rrpe,ll;OCTaBJieHHIO rocy,z:J;apcTBeHHhiX ycJiyr, M<I>l(, OTBeTCTBeHHOMY 3a Bhi,z:J;aqy 

pe3yJII>TaTa ycnyrH. 

3.18. Crroco6 4lHKCa:QHH pe3yJioTaTa a,z:J;MHHHCTpaTHBHoii rrpo:u;e,z:J;yphi: 

perHCTpa:u;HH ,ll;OKyMeHTOB B )KypHaJie HCXO,z:J;HJ.IJ;eH ,ll;OKYMeHTa:QHH, KOTOpbiH 

Be,z:J;eTCH B :QeHTPe ITO rrpe,ll;OCTaBJieHHIO rocy,z:J;apCTBeHHhiX ycJiyr Ha 6YMa)KHOM 

HOCHTeJie H (HJIH) B 3JieKTpOHHOH 4lopMe. 
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Y Be)l;OMlleHMe 3ruiBMTemi 0 npMHHTOM perneHMM, 

Bhi,n;aqa 3ruiBMTemo pe3ynnTaTa npe,n;ocTaBneHMH rocy,n;apcTBeHHOM ycnyrM 

3.19. OcHoBaHMeM ,n;nH Haqana a,n;MMHMcTpaTMBHOM npoue,n;ypni HBnHeTcH 

IIOCTyllneHMe cneuManMCTY ueHTPa 110 llpe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, 

M<I>U:, OTBeTCTBeHHOMY 3a Bbl,n;aqy pe3ynnTaTa ycnyrM, yBe,n;oMneHMH o 

11pe,n;ocTaBneHMM ( o6 OTKa3e B 11pe,n;ocTaBneHMM) rocy,n;apcTBeHHOM ycnyrM (Aanee 

- yBe)l;OMlleHMe ). 
A,n;MMHMCTPaTMBHrui 11poue,n;ypa MCIIOllHHeTCH Cllel(ManMCTOM ueHTPa no 

11pe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHbiM 3a Bbl,n;aqy 

pe3ynnTaTa ycnyrM. 
ilpM nOCTyllneHMM yBe)l;OMlleHMH Cllel(MallMCT l(eHTPa no npe,n;OCTaBneHMIO 

rocy,n;apCTBeHHbiX ycnyr B CpOK 5 pa6oqMX )];HeM MHQ?OpMMpyeT 3aHBMTenH 0 

HanMqMM yBe)l;OMlleHMH. 

lifHQ?OpMMpOBaHMe 3ruiBMTellH ocy:ru;eCTBllHeTCH B 3aBMCMMOCTM OT CIIOC06a, 

YKa3aHHoro B 3aHBneHMM. 

B cnyqae nMqHoro o6pa:ru;eHMH 3aHBMTenH B ueHTP no 11pe,n;ocTaBneHMIO 

rocy,n;apcTBeHHbiX ycnyr, M<l>U:, Bhi,n;aqy yBe,n;oMneHMH ocy:ru;ecTBnHeT 

cllel(ManMcT ueHTPa no 11pe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX ycnyr, M<I>U:, 

OTBeTCTBeHHbiM 3a Bbl)l;aqy pe3yllhTaTa ycnyrM, 11pM llMqHOM 11pMeMe 110)]; pOCIIMCb 

3ruiBMTellH, KOTOpaH 11pOCTaBnHeTCH B )KypHane perMCTpal(MM, pacnMCKe, I!pM 

11pe)l;'bHBlleHMM 3aHBMTeneM )l;OKyMeHTa, y,n;OCTOBepHIO:ru;ero nMqHOCTb, a 11pM 

o6pa:ru;eHMM npe,n;cTaBMTenH - TaK)Ke ,n;oKyMeHTa, IIO)l;TBep)K,n;aro:ru;ero nonHoMoqMH 

11pe,n;cTaBMTenH. 
B cnyqae HeB03MO)KHOCTM nMqHoro o6pa:ru;eHMH 3ruiBMTeAA cneuManMcT 

l(eHTPa 110 npe,n;OCTaBneHMIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiM 3a Bbi)l;aqy 

pe3ynnTaTa ycnyrM, B cpoK 5 pa6oqHx ,n;HeM HanpaBnHeT 3aHBHTenro yBe,n;oMneHHe 

qepe3 opraHM3al(HIO IIOqTOBOM CBH3H HllM nocpe,n;CTBOM OTnpaBneHMH 

3neKTPOHHoro coo6:ru;eHMH Ha YKa3aHHbiM 3aHBMTeneM a,n;pec 3neKTPOHHOM 11oqTbi. 

CneuManMcT M<I>U: B nopH,n;Ke H cpoKM, ycTaHOBneHHbie cornarneHHeM o 

B3aHMo,n;eMCTBMH Me)K,n;y M<I>U: M MHHHCTepcTBOM, 11epe,n;aeT HeBOCTPe6oBaHHoe 

3ruiBMTeneM yBe)l;OMlleHMe B l(eHTp 110 11pe)l;OCTaBneHHIO rocy,n;apCTBeHHbiX ycnyr. 

3.20. KpHTepMM 11pMHHTHH perneHMH: 

- Bbi6paHHbiM 3ruiBMTeneM CIIOC06 ero yBe)l;OMlleHMH 0 npHHHTOM perneHHH; 

- HanMqMe yBe,n;oMneHHH B ueHTPe 110 11pe,n;ocTaBneHMIO rocy,n;apcTBeHHbiX 

ycnyr, M <I> II;. 
3 .21. MaKCHManhHbiM cpoK HcllonHeHMH a,n;MHHHCTpaTHBHOM 11poue,n;ypn1 

CKna)l;biBaeTCH H3 cne,n;yro:ru;HX CpOKOB: 

1) 5 pa6oqHx ,n;HeM co ,n;HH 11oczy11neHHH yBe,n;oMneHMH cllel(HanHcTy 

ueHTPa 110 11pe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, M<I>U:, OTBeTCTBeHHOMY 3a 

Bbl,n;aqy pe3ynnTaTa ycnyrH; 

2) B cnyqae nMqHoro o6pa:ru;eHHH 3ruiBMTenH 3a yBe,n;oMneHHeM - ,n;eHb 

o6pa:ru;eHHH 3aHBHTenH B ueHTp no 11pe,n;ocTaBneHHIO rocy,n;apcTBeHHbiX ycnyr, 
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nepe,naqM HeBocrpe6oBaHHoro 3ruiBMTeneM yBe,noMneHM.H, 

cornarueHMeM o B3aMMo,neikTBMM Me)K,ny M<l>Q M 

3 .22. Pe3yJioTaToM McnonHeHH.H a,nMHHHCTpaTHBHoii npou;e,nypoi .HBJI.HeTc.H 

O,ZJ;HO H3 CJie,ZJ;)'IOIIJ;MX ,neHCTBHH: 

1) yBe,ZJ;OMJieHMe 3a.HBHTeJI.H H Bbi,ZJ;aqa JIM60 HanpaBJieHHe eMy 

yBe,ZJ;OMJieHH.H; 

2) nepe,naqa B u;eHTp no npe,nocTaBJieHHIO rocy,napcTBeHHbiX ycnyr 

HeBocrpe6oBaHHOrO 3a.HBHTeJieM yBe,ZJ;OMJieHM.H. 

Cnoco6 lPHKcan;HH pe3yJioTaTa a,nMHHHCTpaTHBHO:ii npou;e,nypDI: 

perHCTpaD;H.H ,ZJ;OKYMeHTOB B )KypHane MCXO,ZJ;.SIIIJ;eH ,ZJ;OKyMeHTaQMH, KOTOpbiH 

Be,neTc.SI B u;eHTpe no npe,nocTaBJieHHIO rocy,napcTBeHHDIX ycnyr, M<l>Q Ha 

6yMa)KHOM HOCMTeJie H (HJIM) B 3JieKTpOHHOH lPOpMe, npocTaBJieHMe no,nnHCM 

3ruiBHTeJI.SI B pacnHCKe. 

3.23. I1Hoie ,neiicTBHH, Heo6xo,nMMDie ,nn.SI npe,nocTaBneHM.SI 

rocy,napCTBeHHOH ycnyrH, B TOM qHCJie CB.SI3aHHDie C npoBepKOH 

,neHCTBMTeJibHOCTH ycHJieHHOH KBaJIHlPMQHpOBaHHOH 3JieKTpOHHOH no,nnHCM 

3ruiBHTeJI.SI, HCnOJib30BaHHOM npH o6pa:r:u;eHHH 3a nonyqeHHeM rocy,napCTBeHHOH 

ycnyrH, He npe,ZJ;yCMOTPeHbi. 

11cnpaBJieHHe ,nony:r:u;eHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbi,ZJ;aHHbiX 

B pe3yJioTaTe npe,nocTaBJieHHH rocy,napcTBeHHOH ycnyrM ,noKyMeHTax 

3.24. B cnyqae Bbi.SIBJieHM.H 3ruiBHTeneM oneqaToK M (HJIH) oruH6oK B 

nonyqeHHOM 3ruiBHTeJieM ,ZJ;OKyMeHTe, .SIBJI.SIIOIIJ;eMC.SI pe3yJioTaTOM npe,D;OCTaBJieHM.H 

rocy,napCTBeHHOM ycnyrH, 3ruiBHTeJib BnpaBe o6paTHTbC.SI B n;eHTP no 

npe,nocTaBJieHHIO rocy,napcTBeHHbiX ycnyr, M<l>Q c 3ruiBJieHHeM o6 HcnpaBneHHM 

oneqaTOK H (HJIM) OIIIH60K B ,ZJ;OKYMeHTaX, Bbl,ZJ;aHHbiX B pe3yJioTaTe 

npe,nocTaBneHM.H rocy,napcTBeHHoii ycnyrM (,nanee - 3a.SIBJieHMe o6 McnpaBJieHHH 

OIIIH60K) no peKOMeH,nyeMOH lPOpMe COrJiaCHO npHJIO)KeHMIO .N2 5 K HaCTO.SIIIJ;eMy 

a,ZJ;MMHMC'IpaTMBHOMY perJiaMeHTY. 

3 .25. 3rurBJieHHe o6 HcnpaBJieHHH ornM6oK c yKa3aHHeM cnoco6a 

HHlPOPMMpOBaHM.SI 0 pe3yJioTaTaX ero paCCMOTPeHM.SI M ,ZJ;OKYMeHTbi, B KOTOpbiX 

CO,D;ep)KaTC.SI oneqaTKM H (HJIH) OIIIH6KH, npe,D;CTaBJI.SIIOTC.SI CJie,ZJ;)'IOIIJ;HMH 

cnoco6aMH: 

- JIMqHo B u;eHTP no npe,nocTaBneHHIO rocy,napcTBeHHbiX ycnyr, M<l>Q 

(3ruiBHTeJieM npe,D;CTaBJI.SIIOTC.SI OpHrHHaJibl ,ZJ;OKyMeHTOB C oneqaTKaMM H (HJIH) 

OIIIH6KaMM, cneD;MaJIHCTOM QeHrpa no npe,D;OCTaBJieHMIO rocy,napCTBeHHbiX ycnyr, 

M<l>Q BbiiTOJIH.HeTc.SI KonHpoBaHHe ,naHHDIX ,noKyMeHTOB); 

- qepe3 opraHM3aQHIO noqTOBOH CB.SI3H B QeHTP no npe,D;OCTaBJieHHIO 

rocy,napCTBeHHbiX ycnyr ( 3a.HBHTeJieM HanpaBJI.SIIOTC.SI KOnMM ,ZJ;OKYMeHTOB C 

oneqaTKaMH M (HJIM) OIIIM6KaMH); 

3 .26. OcHOBaHHeM ,nn.SI Haqana a,nMMHMCTpaTMBHOH npou;e,nypoi .SIBJI.HeTc.SI 
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noczynneHHe B :u:eHTp no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr, M<I>U 

3a~mneHIDI o6 HcnpaBneHHH onm6oK. 

Cne:u:HanHCT :u:eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, M<I>U 

perHcTpHpyeT 3rumneHHe o6 HcnpaBneHHH onm6oK no.n; HH,D;HBH,n;yanoHbiM 

nopH,D;KOBbiM HOMepOM B ,n;eHb HX nocTynneHIDI. 

He no3.n;Hee cne.n;yroiUero pa6oqero ,n;HH co ,D;HH nonyqeHHH 3aHBneHHH OT 

3aHBHTenH COTPY,D;HHK M<I>U nepe.n;aeT ero B :u:eHTP no npe.n;ocTaBneHHID 

rocy.n;apcTBeHHbiX ycnyr cnoco6oM, npe.n;ycMOTPeHHbiM cornarneHHeM. 

YKa3aHHble .n;oKyMeHTbi perHcTpHpYJOTCH ynonHoMoqeHHbiM cne:u:HanHCTOM 

:u:eHTPa no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr B .n;eHb HX nepe.n;aqH 

(HanpaBneHIDI). 

Cne:u:HanHcT :u:eHTpa no npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr no 

pe3ynoTaTaM paccMoTpeHHH 3aHBneHHH o6 HcnpaBneHHH ornH6oK: 

- npHHHMaeT perneHHe 06 HCnpaBneHHH oneqaTOK H (HnH) OlliH60K, 

.n;onyiUeHHbiX B .n;oKyMeHTax, Bbl,n;aHHbiX B pe3ynoTaTe npe.n;ocTaBneHIDI 

rocy.n;apCTBeHHOH ycnyrH, H yBe,D;OMnHeT 3aHBHTellH 0 npHHHTOM perneHHH 

cnoco6oM, YKa3aHHbiM B 3a51BlleHHH 06 HCnpaBneHHH OlliH60K, B CpOK, He 

npeBbllliaiDIUHH 3 pa6oqHX ,n;Heii C MOMeHTa perHCTPa:U:HH 3a51BlleHHH; 

- npHHHMaeT perneHHe 06 OTCYTCTBHH He06XO,[(HMOCTH HCnpaBneHIDI 

oneqaTOK H (HnH) OlliH60K, ,n;onyiUeHHbiX B ,[(OKyMeHTaX, Bbi,D;aHHbiX B pe3ylloTaTe 

npe,D;OCTaBneHIDI rocy.n;apCTBeHHOH ycnyrH, H yBe,D;OMllHeT 3aHBHTeM 06 OTKa3e B 

HCnpaBneHHH oneqaTOK H (HnH) OlliH60K, ,n;onyiUeHHbiX B ,[(OKyMeHTaX, Bbl,[(aHHbiX 

B pe3ynoTaTe npe.n;ocTaBneHIDI rocy.n;apcTBeHHoii ycnyrH, c yKa3aHHeM npHqHH 

cnoco60M, YKa3aHHbiM B 3a51BlleHHH 06 HCnpaBneHHH OlliH60K, B cpoK, He 

npeBbllliaiOIUHH 3 pa6oqHx ,[(HeM C MOMeHTa perHCTPa:U:HH 3a51BlleHIDI. 

3.27. OcHoBaHHHMH .n;nH OTKa3a B HcnpaBneHHH oneqaTOK H (HnH) ornH60K 

HBllHIOTCH: 

1) npe,n;cTaBneHHbie ,[(OKyMeHTbl no COCTaBy H 

cooTBeTCTBYJOT TPe6oBaHHHM, ycTaHoBneHHbiM nyHKTOM 

a,D;MHHHCTPaTHBHOrO pernaMeHTa; 

co.n;ep)l(aHHID He 

3.24 HaCTOHIUero 

2) ,D;OKYMeHTbl, ycTaHOBneHHbie nyHKTOM 3.24 HaCTOHIUero 

a,n;MHHHCTPaTHBHoro pernaMeHTa, no.n;aHbi cnoco6oM, He npe.n;ycMoTpeHHbiM 

nyHKTOM 3 .25 HaCTOHIUero a.n;MHHHCTPaTHBHoro pernaMeHTa; 

3) llH:U:O, no,n;aBrnee 3a51BlleHHe 06 HCnpaBneHHH oneqaTOK H (HllH) OlliH60K 

He HBnHeTCH 3aHBHTeneM cornacHo nyHKTY 1.2 HaCTOHIUero a,n;MHHHCTPaTHBHoro 

pernaMeHTa; 

4) OTCYTCTBHe oneqaTOK H (HnH) OlliH60K B cnyqae, ecnH B ,[(OKYMeHTe, 

Bhi,n;aHHOM no pe3ynoTaTaM npe.n;ocTaBneHHH rocy.n;apcTBeHHOH ycnyrH, 

CO,D;ep)l(aTCH HH<i>OpMa:U:IDI H ,n;aHHbie, COOTBeTCTBYIDIUHe HH<i>OpMa:U:HH, H ,D;aHHbiM, 

yKa3aHHbiM B .n;oKyMeHTax, npe.n;cTaBneHHhiX 3aHBHTeneM caMoCTOHTenhHO H (HnH) 

no C06CTBeHHOH HHH:U:HaTHBe, a TaK)l(e HaXO,[(HJUHXCH B pacnopH)l(eHHH :u;eHTpa no 

npe.n;ocTaBneHHID rocy.n;apcTBeHHbiX ycnyr H (HnH) 3anporneHHbiX B paMKax 

Me)l(Be,[(OMCTBeHHOrO HH<i>OpMa:U:HOHHOrO B3aHMO,[(eHCTBH51 npH npe,D;OCTaBneHHH 

3aHBHTenro rocy.n;apcTBeHHOH ycnyrH. 
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3aHBMTenb MMeeT npaBO nOBTOpHO o6paTMTbCH C 3aHBTieHMeM 06 

ncnpaBneHMM omn6oK nocne ycTPaHeHMH ocHoBaHMH .n;nH OTKa3a B ncnpaBneHMM 

oneqaTOK M (MnM) OIDM60K, npe.n;yCMOTpeHHbiX no.n;nyHKTaMM 1, 2 HaCTOH:l.IJ;ero 

nyHKTa. 
McnpaBneHMe oneqaTOK M (nnn) omn6oK, .n;orryi.u;eHHhiX B .n;oKyMeHTax, 

Bhi.n;aHHhiX B pe3ynoTaTe npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrn, 

ocyi.u;ecTBnHeTCH cneu;nanncTOM :o;eHTPa no npe.n;ocTaBneHMIO rocy.n;apcTBeHHhiX 

ycnyr B TeqeHMe 5 pa6oqnx .n;Heif, co .n;HH npMHHTMH pemeHMH o6 ncnpaBneHMM 

oneqaTOK M (nnn) omn6oK. 

3.28. llpM ncnpaBneHMM oneqaToK M (nnn) omn6oK, .n;orryi.u;eHHhiX B 

,ll;OKYMeHTaX, Bbi,ZJ;aHHbiX B pe3ynhTaTe npe,ll;OCTaBneHMH rocy.n;apCTBeHHOH ycnyrM, 

He .n;onycKaeTcH: 
M3MeHeHMe co.n;ep:>KaHMH ,ll;OKYMeHTOB, HBTIHIOI.u;MXCH pe3yTihTaTOM 

npe.n;ocTaBneHMH rocy.n;apcTBeHHOH ycnyrn; 

- BHeCeHMe HOBOH MH<l:>OpMaiJ;MM, CBe,ZJ;eHMH M3 BHOBb nonyqeHHbiX 

,ZJ;OKYMeHTOB, KOTOpbie He 6binM npe,ZJ;CTaBneHbi npM no.n;aqe 3aHBneHMH 0 

npe.n;ocTaBneHMM rocy.n;apcTBeHHOH ycnyrn. 

3.29. KpMTepMM npMHHTMH pemeHMH: 

- HanMqMe MTIM OTCYTCTBMe oneqaTOK M (MnM) OIDM60K B ,ll;OKyMeHTaX, 

HBTIHIOI.u;MXCH pe3ynhTaTOM npe.n;ocTaBneHMH rocy.n;apCTBeHHOH ycnyrM. 

3.30. MaKCMManhHhiH cpoK ncnonHeHMH a.n;MMHMCTPaTMBHOH npou;e.n;yphl 

cocTaBnHeT He 6onee 8 pa6oqnx .n;Heif co .n;HH nocrynneHMH B :o;eHTP no 

npe.n;ocTaBneHMIO rocy.n;apcTBeHHhiX ycnyr 3aHBneHMH o6 ncnpaBneHMM oneqaToK 

M (MnM) OIDM60K. 
3 .31. Pe3ynhTaToM npou;e.n;yphi HBnHeTcH: 

- MCnpaBneHHbie ,ll;OKyMeHTbi, HBTIHIOI.u;MeCH pe3ynhTaTOM npe,ll;OCTaBneHMH 

rocy.n;apcTBeHHoif ycnyrn; 

- yBe,ZJ;OMneHMe 06 OTKa3e B MCnpaBneHMM oneqaTOK M (MnM) OIIIM60K, 

,ZJ;Orryi.u;eHHbiX B ,ll;OKyMeHTaX, Bbi,ZJ;aHHbiX B pe3ynhTaTe npe,ll;OCTaBneHMH 

rocy.n;apcTBeHHOH ycnyrn, c yKa3aHMeM npnqnH (no peKoMeH.n;yeMoif <PopMe 

cornacHo npnno:>KeHMIO N!! 6 K HaCTOHI.u;eMY a.n;MMHMCTpaTMBHOMY pernaMeHry). 

YBe.n;oMneHMe 3aHBMTenH o npMHHTOM pemeHMM, Bhi.n;aqa 3aHBMTenro 

MCnpaBneHHOrO ,ll;OKYMeHTa npOM3BO,ll;MTCH B nopH,ZJ;Ke, ycTaHOBTieHHOM nyHKTOM 

3.19 HaCTOHI.u;ero a,ZJ;MMHMCTPaTMBHOrO pernaMeHTa. 

3.32. Cnoco6 <PnKca:o;MM pe3ynhTaTa a.n;MMHMCTPaTMBHoif npou;e.n;yphi: 

perMCTpa:o;MH ,ll;OKyMeHTOB B :>KypHane MCXO,ll;HI.u;eif ,ll;OKyMeHTaiJ;MM, KOTOpbiH 

Be.n;eTcH B :o;eHTpe no npe.n;ocTaBneHMIO rocy.n;apcTBeHHbiX ycnyr, M<I>U Ha 

6yMa:>KHOM HOCMTene M (MnM) B 3TieKTPOHHOH <l>opMe. 

,Zl;oKyMeHT, co.n;ep:>Kai.u;MH oneqaTKM M (MnM) OIDM6KM, nocne 3aMeHbi 

no.n;ne:>KMT yHnqTo:>KeHMIO, <PaKT KOToporo <PnKcnpyeTcH B .n;ene no paccMOTPeHMIO 

o6pai.u;eHMH 3aHBMTeAA. 

l1Hbie .n;eifCTBMH, Heo6XO,ll;MMble ,ZJ;TIH npe.n;OCTaBneHMH rocy.n;apCTBeHHOH 

ycnyrM, B TOM qncne CBH3aHHhie C npoBepKOH ,ZJ;eHCTBMTenhHOCTM ycnneHHOH 

KBanM<l>M:o;MpOBaHHOH 3TieKTpOHHOH no.n;nMCM 3aHBMTenH, MCnOTib30BaHHOH npM 
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o6pa:rn;eHMM 3a no.rryqeHMeM rocy,n;apCTBeHHoii ycrryrM, He npe,n;ycMOTpeHbi. 

IV. <l>opMbi KOHTpoJUI 3a McnorrHeHMeM 

a,JJ;MMHMCrpaTMBHOfO perrraMeHTa 

IJopji)J;OK ocy:rn;eCTBJieH:Hj{ TeKy:rn;ero KOHrpOJijl 3a C06JIIO,JJ;eHMeM M MCnOJIHeHMeM 

OTBeTCTBeHHbiMM )J;OJI)KHOCTHbiMM JIMIJ;aMM IJ;eHrpa no npe,n;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycrryr nOJIO)l(eHMR a,n;MMHMCrpaTMBHOfO perrraMeHTa M MHbiX 

HOpMaTMBHbiX npaBOBbiX aKTOB, ycTaHaBJIMBaiO:rn;MX rpe6oBaH:Hj{ K 

npe,n;OCTaBneHMIO rocy,n;apCTBeHHOH ycnyrM, a TaK)l(e npMHj!TMeM MMM perneHMH 

4.1. TeKy:rn;MH KOHTpOJib 3a C06JIIO,JJ;eHMeM M MCnOJIHeHMeM nOJIO)l(eHMR 

HaCTOj{:rn;ero a,JJ;MMHMCTpaTMBHOfO perJiaMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX 

aKTOB, ycTaHaBJIMBaiO:rn;MX Tpe6oBaHMj{ K npe,n;OCTaBJieHMIO rocy,n;apCTBeHHOH 

ycrryrM, ocy:rn;ecTBJijleT ,n;MpeKTop IJ;eHrpa no npe,n;ocTaBrreHMIO rocy,n;apcTBeHHbiX 

ycrryr. 

4.2. TeKy:rn;Mii KOHrporrb ocy:rn;ecTBJijleTcj{ nyTeM npoBe,n;eHMj{ npoBepoK 

C06JIIO,IJ;eHMj{ M MCnOJIHeHMj{ nOJIO)l(eHMH HaCTOj{:rn;ero a,n;MMHMCrpaTMBHOfO 

perJiaMeHTa M MHbiX HOpMaTMBHbiX npaBOBbiX aKTOB, ycTaHaBJIMBaiO:rn;MX 

rpe6oBaH:Hj{ K npe;n;ocTaBneHMIO rocy;n;apcTBeHHOH ycnyrM. 

IJopji,IJ;OK M nepMO,n;MqHOCTb ocy:rn;eCTBJieHMj{ nnaHOBbiX 

M BHenJiaHOBbiX npoBepOK nOJIHOTbl M KaqeCTBa npe,IJ;OCTaBJieH:Hj{ 

rocy,n;apcTBeHHoii ycrryrM 

4.3. KoHrporrb 3a norrHoToii M KaqecTBOM npe;n;ocTaBrreH:Hj{ 

rocy,n;apCTBeHHOH ycrryrM ocy:rn;eCTBJijleTCj{ nyTeM npoBe,IJ;eH:Hj{ ~MHMCTepCTBOM 

nrraHOBbiX M BHenJiaHOBbiX npOBepOK. 

4.4. I1JiaHOBble npOBepKM nOJIHOTbl M KaqeCTBa npe,n;OCTaBJieHM.H 

rocy,n;apCTBeHHOR ycrryrM IIpOBO,IJ;jJTCj{ Ha OCHOBaHMM IIpMKa30B ~MHMCTepCTBa M 

ocy:rn;ecTBJijllOTCj{ Ha OCHOBaHMM pa3pa6aTbiBaeMbiX ~MHMCTepCTBOM e)l(efO,IJ;HbiX 

rrrraHOB, YTBep)l(,n;eHHbiX ~MHMCTepcTBOM, B cpopMe ,n;OKYMeHTapHoii npoBepKM M 

(HJIM) Bble3,IJ;HOH npoBepKM B IIOpjJ,IJ;Ke, ycTaHOBJieHHOM 3aKOHO,IJ;aTeJibCTBOM. 

4.5. BHenrraHOBbie rrpoBepKM rrpoBOMTCj{ B cpopMe ,n;oKyMeHTapHoii 

IIpOBepKM M (MnM) Bble3,IJ;HOH IIpOBepKM B IIOpji,IJ;Ke, ycTaHOBJieHHOM 

3aKOHO,IJ;aTeJibCTBOM. 

BHeiiJiaHOBbie rrpoBepKM MOryT IIpOBO,IJ;MTbCj{ Ha OCHOBaHMM KOHKpeTHOfO 

o6pa:rn;eHMj{ 3~BMTeJijl o cpaKTax HapyrneHMj{ ero npaB Ha rro.rryqeHMe 

rocy;n;apcTBeHHoii ycrryrM. 

4.6. Pe3yJibTaThi rrnaHOBhiX M BHerrrraHOBbiX npoBepoK ocpopMJijJIOTCj{ B BM;n;e 

aKTa, B KOTOpOM OTMeqaiOTCj{ BbffiBJieHHble He,IJ;OCTaTKM M npe,n;JIO)l(eHMj{ ITO MX 

ycrpaHeHMIO. 



34 

0TBeTCTBeHHOCTb )l;OJDKHOCTHbiX JIMIJ; n;eHTpa no rrpe)l;OCTaBJieHMIO 

rocy,n:apCTBeHHblX ycnyr 3a perueHMH M )l;eMCTBMH (6e3)1;eMCTBHe), npHHMMaeMbie 

( ocym;ecTBJIHeMbie) MMM B xo.n;e npe.n;ocTaBJieHMH rocy.n;apcTBeHHOM ycnyrM 

4. 7. ,[(OJDKHOCTHble JIMIJ;a n;eHTpOB no npe)l;OCTaBJieHMIO rocy,n:apCTBeHHblX 

ycnyr, OTBeTCTBeHHbie 3a ocym;eCTBJieHMe a,n:MMHMCTpaTMBHblX npon;e,n:yp no 

npe,n:ocTaBJieHMIO rocy,n:apCTBeHHOM ycnyrM, HeCyT ycTaHOBJieHHYJO 

3aKoHo,n:aTeJibCTBOM PoccMiicKo:H: <l>e.n;epan;MM oTBeTcTBeHHOCTb 3a perneHMe M 

,n:eiicTBMH (6e3)1;eMCTBMe ), npHHMMaeMbie B XO)l;e npe,n:OCTaBJieHM51 

rocy.n;apcTBeHHOM ycnyrM. 

M<l>U: M ero pa6oTHMKM HecyT oTBeTCTBeHHOCTb, ycTaHOBJieHHYJO 

3aKoHo,n:aTeJibCTBOM PoccMMCKOM <l>e.n;epan;MM: 

1) 3a nOJIHOTY nepe,n:aBaeMbiX n;eHTpy no npe,n:ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr 3aHBJieHMM o npe.n;ocTaBJieHMM rocy.n;apcTBeHHbiX ycnyr M 

MX COOTBeTCTBMe nepe,n:aBaeMbiM 3aHBMTeJieM B M <1> IJ: CBe)l;eHM5IM, MHblX 

)l;OKYMeHTOB, npMHHTblX OT 3aHBMTeJIH; 

1.1) 3a nOJIHOTY M COOTBeTCTBMe KOMnJieKCHOMY 3anpocy nepe,n:aBaeMblX 

opraey, npe.n;ocTaBJIHIOm;eMy rocy.n;apcTBeHHYIO ycnyry, opraey, 

npe,n:ocTaBJIHIOIIJ;eMy MYHMIJ;MnaJibHYIQ ycnyry, 3aHBJieHMM, COCTaBJieHHblX Ha 

OCHOBaHMM KOMnJieKCHOrO 3anpoca, MHbiX )l;OKyMeHTOB, MHcpOpMaiJ;MM M (HJIH) 

CBe,n:eHMM, He06XO)l;MMbiX )l;JIH npe,n:OCTaBJieHM51 rocy,n:apCTBeHHblX M (HJIH) 

MYHMIJ;MnaJibHbiX ycnyr, yKa3aHHbiX B KOMnJieKCHOM 3anpoce; 

2) 3a cBoeBpeMeHHYIO nepe,n:aqy n;eHTpY no npe.n;ocTaBJieHMIO 

rocy.n;apcTBeHHbiX ycnyr, npe.n;ocTaBJIHIOIIJ;eMy rocy.n;apcTBeHHYIO ycnyry, 

3aHBJieHMM 0 

COCTaBJieHHblX 

)l;OKyMeHTOB M 

npe.n;ocTaBJieHMM rocy.n;apcTBeHHbiX ycnyr, 3aHBJieHMM, 

Ha OCHOBaHMM KOMnJieKCHbiX 3aiipOCOB, MHblX CBe,n:eHMM, 

(HJIH) HHcpOpMaiJ;MM, npMHHTblX OT 3aHBMTeJIH, a TaK)I(e 3a 

CBOeBpeMeHHYIQ Bbi,n:aqy 3aHBMTeJIIO )l;OKyMeHTOB, nepe,n:aHHblX B 3TMX n;eJIHX 

M<l>U:, n;eHTpoM no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, 

npe.n;ocTaBJIHIOIIJ;MM rocy.n;apcTBeHHYIO ycnyry; 

3) 3a co6JIIO)l;eHMe npaB cy6oeKTOB nepcoHaJibHbiX ,n:aHHbiX, 3a co6niD,n:eHMe 

3aKoHo,n:aTeJibCTBa PoccM:H:cKo:H: <l>e.n;epan;MM, ycTaHaBJIMBaiDm;ero oco6eHHOCTM 

o6pam;eHMH c HHcpopMan;Me:H:, .n;ocryn K KOTopo:H: orpaHMqeH cpe.n;epaJibHbiM 

3aKOHOM. 

ilOJIO)I(eHMH, xapaKTepH3YIQIIJ;Me Tpe6oBaHM51 K nopH,n:Ky M cpopMaM 

KOHTpOJIH 3a npe.n;ocTaBJieHMeM rocy.n;apcTBeHHOM ycnyrM 

CO CTOpOHbl rpa)l()l;aH, MX 06'be)l;MHeHMM M opraHM3aiJ;MM 

4.8. KoHTpOJib 3a npe.n;ocTaBJieHMeM rocy.n;apcTBeHHOM ycnyrM 

ocym;eCTBJIHeTCH B cpopMe KOHTpOJIH 3a C06JIIO)l;eHMeM nOCJie)l;OBaTeJibHOCTM 

,n:eMCTBMM, onpe,n:eJieHHblX a)l;MMHMCTpaTMBHbiMM npon;e,n:ypaMM no MCnOJIHeHMIO 

rocy,n:apCTBeHHOM ycnyrM M npHHHTMeM perueHMM )l;OJI)I(HOCTHblMM JIMIJ;aMM, nyTeM 

npoBe)l;eHMH npoBepoK C06JIIO)l;eHM51 M MCnOJIHeHMH )l;OJI)I(HOCTHblMM JIMIJ;aMM 
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u;eH'TpOB no npe,D;OCTaBJieHMIO rocy,D;apCTBeHHbiX ycJiyr HOpMaTMBHbiX npaBOBbiX 

aKTOB PoccuifcKoii <l>e,D;epau;MM, HopMaTMBHbiX npaBOBbiX aKTOB Pecny6JIMKM 

KoMM, a TaK:>Ke noJio:>KeHMii HacTo.snu;ero a,IJ;MMHMCTpaTMBHoro perJiaMeHTa. 

llpoBepKa TaK:>Ke MO:>KeT npOBO,IJ;MTbC.SI no KOHKpeTHOMY o6pameHMIO 

rpa:>K,IJ;aHMHa MJIM opraHM3aD;MM. 

V. ,[(ocy,IJ;e6HbiH (BHecy,IJ;e6HbiH) nop.SI,D;OK o6:>KaJIOBaHM.SI perneHMH 

M ,IJ;eHCTBMH (6e3,IJ;eHCTBM.SI) opraHa, npe,D;OCTaBJI.SIIOI.u;ero rocy,D;apCTBeHHyiO 

ycJIYry, a TaK:>Ke ,IJ;OJI:>KHOCTHbiX JIMD;, rocy,D;apCTBeHHbiX CJiy:>Kai.u;MX, 

MHOro.pyHKD;MOHaJibHOrO D;eHTpa, pa60THMKOB MHOro«l>yHKD;MOHaJibHOrO D;eH'Tpa, a 

TaK:>Ke opraHM3aD;MH, npe,D;yCMOTpeHHbiX qaCTbiO 1.1 CTaTbM 16 <l>e,D;epaJibHOrO . 

3aKOHa OT 27 MIOJI.SI 2010 r. ,N'Q 210-<1>3 «06 opraHM3aD;MM npe,D;OCTaBJieHM.SI 

rocy,D;apcTBeHHbiX M MYHMD;MnaJibHbiX ycJiyr», MJIM MX pa6oTHMKOB 

5 .1. Y Ka3aHHa.SI B HaCTO.SII.u;eM pa3,D;eJie MH«i>OpMaD;M.SI nO,IJ;Jie:>KMT 

pa3MemeHMIO Ha o.PMU:MaJibHOM caiiTe MMHMCTepcTBa, Ha E.D:MHOM nopTaJie 

rocy,D;apcTBeHHbiX M MYHMD;MnaJibHbiX ycJIYr ( «i>YHKD;Mii), B Peec'Tpe. 

MH.PopMau;M.SI ,IJ;JI.SI 3a.SIBMTeJI.SI o ero npaBe no,IJ;aTb 

:>KaJI06y Ha perneHM.SI M ,IJ;eHCTBM.SI (6e3,IJ;eHCTBMe) opraHa, 

npe,D;ocTaBJI.Siromero rocy,D;apcTBeHHyro ycJiyry, ero ,IJ;OJI:>KHOCTHoro 

JIM.u;a JIM6o rpa:>K,IJ;aHcKoro cJiy:>Kamero, MHoro«l>yHKD;MOHaJibHoro 

u;eH'Tpa, ero pa6oTHMKa, a TaK:>Ke opraHM3au;Mii, yKa3aHHbiX 

B qaCTM 1.1 CTaTbM 16 <l>e,D;epaJibHOrO 3aKOHa OT 27 MIOJI.SI 

201 0 r. ,N'Q 21 0-<1>3 «06 opraHM3aD;MM npe,D;OCTaBJieHM.SI 

rocy,D;apcTBeHHbiX M MYHMD;MnaJibHbiX ycJiyn>, MJIM MX 

pa60THMKOB npM npe,D;OCTaBJieHMM rocy,D;apCTBeHHOH ycJiyrM 

5.2. 3a.SIBMTeJib MMeeT npaBO Ha 06:>KaJIOBaHMe peiiieHMH, ,IJ;eHCTBMH 

(6e3,IJ;eHCTBM.SI) u;eH'Tpa no npe,D;OCTaBJieHMIO rocy,D;apCTBeHHbiX ycJiyr, 

npe,D;OCTaBJI.SIIOI.u;ero rocy,D;apCTBeHHYIO ycJiyry, a TaK:>Ke ero ,IJ;OJI:>KHOCTHbiX JIMD;, 

M<I>U, pa6oTHMKa M<I>IJ;, a TaK:>Ke opraHM3au;Mii, npe,D;ycMoTpeHHbiX qacTbiO 1.1 

CTaTbM 16 <l>e,D;epaJibHOrO 3aKOHa OT 27 MIOJI.SI 2010 r. ,N'Q 21 0-<1>3 «06 

opraHM3aD;MM npe,D;ocTaBJieHM.SI rocy,D;apcTBeHHbiX M MYHMD;MnaJibHbiX ycJiyr», MJIM 

MX pa60THMKOB, npMH.SITbiX ( OCyi.u;eCTBJieHHbiX) B XO,IJ;e npe,D;OCTaBJieHM.SI 

rocy,D;apCTBeHHOH ycJiyrM, B ,IJ;OCy,IJ;e6HOM nop.SI,D;Ke. 

OpraHM3aD;MM, npe,IJ;yCMO'TpeHHbie qacTbiO 1.1 cTaTbM 16 <l>e,D;epaJibHoro 

3aKOHa OT 27 MIOJI.SI 2010 r. ,N'Q 210-<1>3 «06 opraHM3aD;MM npe,D;OCTaBJieHM.SI 

rocy,D;apcTBeHHbiX M MYHMD;MnaJibHbiX ycJiyn>, Ha TeppMTOpMM Pecny6JIMKM KoMM 

OTCYTCTByiOT. 
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5.3. 3ruiBinenh Mo)l(eT o6paniThCH c )l(ano6oii Ha HapyrneHMe rropH,n;Ka 

npe.n;ocTaBneHMH rocy.n;apcTBeHHoii ycnyrM (.n;anee - )l(ano6a ), B TOM qiicne B 

cne,n;yroll(IIX cnyqaHx: 

1) HapyrneHIIe cpoKa perMcTPa:U:IIII 3ruiBneHIIH 3aHBMTenH o npe.n;ocTaBneHIIII 

rocy.n;apcTBeHHoii ycnyrM, 3anpoca, YKa3aHHoro B eTa The 15.1 <l>e.n;epanhHoro 

3aKoHa OT 27 monH 2010 r. .N2 21 0-<1>3 «06 opraHII3a:QIIII npe.n;ocTaBneHIIH 

rocy.n;apcTBeHHhiX II MYHII:QIIIIanhHhiX ycnyr»; 

2) HapyrneHIIe cpoKa rrpe.n;ocTaBneHMH rocy.n;apcTBeHHoii ycnyrii. B 

yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anoBaHIIe 3ruiBIITeneM 

perneHIIii II .n;eiicTBIIii (6e3,n;eiicTBIIH) M<l>[(, pa6oTHIIKa M<l>[( B03MO)I(HO B 

cnyqae, ecnii Ha M<l>[(, pemeHHH II .n;eiicTBMH (6e3,n;eiicTBIIe) KOToporo 

06)1(an)'IOTCH, B03nO)I(eHa <l>YHKIJ;IIH IIO IIpe,ll;OCTaBneHIIIO COOTBeTCTBYIOII(IIX 

rocy.n;apcTBeHHhiX ycnyr B nonHoM o6'heMe B nopH,n;Ke, oiTpe.n;eneHHOM qacThiO 1.3 

CTaTbii 16 <l>e,n;epanbHOrO 3aKOHa OT 27 IIIOnH 2010 r. .N2 210-<1>3 «06 

opraHII3a:QIIII ITpe.n;ocTaBneHMH rocy.n;apcTBeHHhiX II MYHII:QIIIIanhHhiX ycnyr»; 

3) TPe6oBaHIIe y 3aHBIITenH ,n;oKyMeHTOB IInii IIH<l>opMa:QIIII nii6o 

ocyll(eCTBneHMH ,n;eiiCTBIIH, npe,n;CTaBneHIIe IInii OCyll(eCTBneHIIe KOTOpbiX He 

npe.n;ycMOTPeHo HOpMaTIIBHhiMII ITpaBOBhiMII aKTaMII PocciiiicKoii <l>e.n;epa:u;MII II 

(1In1I) PeciTy6niiKII KoMII ,n;nH ITpe.n;ocTaBneHMH rocy.n;apcTBeHHoii ycnyrii; 

4) OTKa3 B IIpiieMe ,[(OKyMeHTOB, ITpe,n;OCTaBneHIIe KOTOpbiX npe,n;ycMOTPeHO 

HOpMaTIIBHhiMII ITpaBOBhiMII aKTaMII PocciiiicKoii <l>e.n;epa:u;IIII II (1In1I) 

Pecrry6niiKM KoMII, ,n;nH rrpe.n;ocTaBneHIIH rocy.n;apcTBeHHoii ycnyrii, y 3aHBIITenH; 

5) OTKa3 B ITpe,ll;OCTaBneHIIII rocy,n;apCTBeHHOH ycnyrii, ecnii OCHOBaHMH 

OTKa3a He ITpe,n;yCMOTPeHbl <l>e.n;epanhHhiMII 3aKOHaMII II IIpiiHHThiMII B 

COOTBeTCTBIIII C HIIMII IIHhiMII HOpMaTIIBHhiMII ITpaBOBhiMII aKTaMII PoCCIIHCKOH 

<l>e.n;epa:u;IIII, 3aKoHaMII II IIHhiMII HOpMaTIIBHhiMII ITpaBOBhiMII aKTaMII Pecrry6niiKII 

KoMII. B yKa3aHHOM cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anoBaHIIe 

3aHBIITeneM pemeHIIii II .n;eiicTBIIii (6e3,n;eiicTBIIH) M<l>[(, pa6oTHIIKa M<l>[( 

B03MO)I(HO B cnyqae, ecnii Ha M<l>[(, perneHIIH II .n;eiicTBIIH (6e3,n;eiicTBIIe) 

KOTOporo 06)1(anyiOTCH, B03nO)I(eHa <l>YHK:QIIH ITO npe,n;OCTaBneHIIIO 

COOTBeTCTB)'IOII(IIX rocy,n;apCTBeHHhiX ycnyr B IIOnHOM 06'heMe B IIOpH,n;Ke, 

orrpe.n;eneHHOM qacThiO 1.3 CTaThii 16 <l>e.n;epanhHoro 3aKoHa oT 27 IIIOAA 2010 r . 

.N2 21 0-<1>3 «06 opraHII3a:QIIM npe.n;ocTaBneHIIH rocy.n;apcTBeHHhiX II 

MYHII:QIIIIanhHhiX ycnyr»; 

6) 3aTPe6oBaHIIe y 3aHBIITenH ITPII npe.n;ocTaBneHIIII rocy.n;apcTBeHHoii 

ycnyrii ITnaThi, He ITpe.n;yCMOTPeHHOH HOpMaTIIBHhiMII IIpaBOBbiMII aKTaMII 

PocciiiicKoii <l>e.n;epa:QIIII II (Mnii) Pecny6niiKII KoMII; 

7) OTKa3 B IICIIpaBneHIIII ,[(OIIyll(eHHhiX oneqaTOK II (1In1I) OIDII60K B 

Bhi,[(aHHhiX B pe3ynhTaTe npe,n;OCTaBneHIIH rocy,n;apCTBeHHOH ycnyrii ,[(OKyMeHTaX 

nii6o HapymeHIIe ycTaHoBneHHoro cpoKa TaKIIX IICITpaBneHMii. B YKa3aHHOM 

cnyqae .n;ocy.n;e6Hoe (BHecy.n;e6Hoe) o6)1(anOBaHIIe 3ruiBIITeneM pemeHIIii II 

.n;eiicTBIIii (6e3,n;eiicTBIIH) M<l>[(, pa6oTHIIKa M<l>[( B03MO)I(HO B cnyqae, ecnii Ha 

M<l>[(, pemeHIIH II .n;eiicTBMH (6e3,n;eiicTBMe) KOToporo o6)1(anyiOTCH, B03nO)I(eHa 

<l>YHK:QIIH ITO ITpe,n;OCTaBneHIIIO COOTBeTCTB)'IOII(liX rocy,n;apCTBeHHhiX ycnyr B 
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noJIHOM o6'heMe B nop51,n;Ke, onpe,n;eneHHOM qacThiO 1.3 cTaThM 16 <l>e,n;epaJihHoro 

3aKoHa OT 27 MIOJI51 2010 r. NQ 21 0-<1>3 «06 opraHM3a:QMM npe,n;ocTaBneHM51 

rocy,n;apcTBeHHhiX M MYHMQMnaJihHhiX ycnyr»; 

8) HapyrneHMe cpoKa MJIM nop51,n;Ka Bhl,n;aqM ,n;oKyMeHTOB no pe3yJihTaTaM 

npe,n;ocTaBneHM51 rocy,n;apcTBeHHoii ycnyrM; 

9) npHOCTaHOBJieHMe npe,n;OCTaBJieHM51 rocy,n;apCTBeHHOR ycnyrM, eCJIM 

OCHOBaHM51 npHOCTaHOBJieHM51 He npe,n;yCMOTPeHbl ~e,n;epaJibHbiMM 3aKOHaMM M 

npHH51TbiMM B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHhiMM npaBOBhiMM aKTaMM 

PoccMiicKoii <l>e,n;epau;MM, 3aKoHaMM M MHhiMM HopMaTMBHhiMM npaBoBhiMM aKTaMM 

Pecny6nMKM KoMM. B YKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 

o6:>KaJIOBaHMe 3a5IBMTeJieM perneHMR M ,n;eiicTBMR (6e3,n;eiicTBM51) M<l>Q, pa6oTHMKa 

M<l>Q B03MO:>KHO B cnyqae, ecnM Ha M<l>Q, perneHM51 M ,n;eiicTBM51 (6e3,n;eiicTBHe) 

KOTOporo o6:>KaJIYIOTC51, B03JIO:>KeHa ~YHKI.J;M51 no npe,n;OCTaBJieHMIO 

COOTBeTCTBYIOI.I.I;MX rocy,n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nop51,n;Ke, 

onpe,n;eJieHHOM qacThiO 1.3 CTaTbM 16 <l>e,n;epaJibHOrO 3aKOHa OT 2 7 MIOJI51 20 10 r. 

NQ 21 0-<1>3 «06 opraHM3a:QMM npe,n;ocTaBneHM51 rocy,n;apcTBeHHhiX M 

MYHM:u;MnaJihHhiX ycnyr»; 

1 0) Tpe6oBaHMe y 3a51BMTeJI51 npH npe,n;OCTaBJieHMM rocy,n;apCTBeHHOR 

ycnyrM )l;OKYMeHTOB MJIM MH~OpMa:QMM, OTCYTCTBMe M (HJIH) He)l;OCTOBepHOCTb 

KOTOpbiX He YKa3biBaJIMCh npH nepBOHaqaJibHOM OTKa3e B npHeMe )l;OKYMeHTOB, 

Heo6xo,n;MMhiX ,n;JI51 npe,n;ocTaBJieHM51 rocy,n;apcTBeHHOR ycnyrM, JIM6o B 

npe,n;ocTaBJieHMM rocy,n;apcTBeHHoii ycnyrM, 3a MCKJIIOqeHMeM cnyqaeB, 

npe,n;yCMOTpeHHbiX nyHKTOM 4 qacTM 1 CTaTbM 7 <l>e,n;epaJibHOrO 3aKOHa OT 27 

MIOJI51 2010 r . .NQ 210-<1>3 «06 opraHM3a:QMM npe,n;ocTaBneHM51 rocy,n;apcTBeHHhiX M 

MYHM:QMnaJibHhiX ycnyr». B yKa3aHHOM cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 

o6:>KaJIOBaHMe 3a5IBMTeneM perneHMR M ,n;eiicTBMR (6e3,n;eiicTBM51) M<l>Q, pa6oTHMKa 

M<l>Q B03MO:>KHO B cnyqae, ecnM Ha M<l>Q, perneHM51 M ,n;eiicTBM51 (6e3,n;eiicTBHe) 

KOTOporo o6:>KaJIYIOTC51, B03JIO:>KeHa ~YHKI.J;M51 no npe,n;ocTaBJieHMIO 

COOTBeTCTBYIOI.I.I;MX rocy,n;apCTBeHHhiX ycnyr B nOJIHOM 06'beMe B nop51,n;Ke, 

onpe,n;eJieHHOM qacThiO 1.3 CTaThM 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 MIOJI51 2010 r. 

NQ 21 0-<1>3 «06 opraHM3a:QMM npe,n;ocTaBneHM51 rocy,n;apcTBeHHhiX M 

MYHM:QMnaJihHhiX ycnyr». 

OpraHhi McnonHMTeJibHoii BnacTM Pecny6nMKM KoMM, opraHM3a:QMM, 

ynOJIHOMOqeHHhie Ha paCCMOTPeHMe :>KaJI06bi )l;On:>KHOCTHbie JIMI.J;a, 

pa60THMKM, KOTOpbiM MO:>KeT 6hiTb HanpaBJieHa :>KaJI06a 

5.4. )l{aJio6a Mo:>KeT 6biTh no,n;aHa 3a5IBMTeJieM B u;eHTP no npe,n;ocTaBJieHMIO 

rocy,n;apcTBeHHhiX ycnyr, MMHMCTepcTBo, M<l>Q, MMHMCTepcTBO 3KOHOMMqecKoro 

pa3BMTM51 M npoMhiiilJieHHOCTM Pecny6nMKM KoMM, Ha,n;eneHHoe ~YHK:QM51MM M 

nonHoMoqM51MM yqpe,n;MTeJI51 M<l>Q (,n;aJiee- MMH3KOHOMpa3BMTH51). 

B opraHax, npe,n;ocTaBJI51IOI.I.I;Mx rocy,n;apcTBeHHhie ycnyrM, M<l>Q 

onpe,n;eJI51IOTC51 ynOJIHOMOqeHHbie )l;OJI:>KHOCTHbie JIM:Qa, pa60THMKM, Ha)l;eJieHHbie 

nOJIHOMOqM51MM no paCCMOTPeHMIO :>KaJI06. 
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,lJ;omKHOCTHOe nlHl,O, pa60THHK, Ha)l;eJieHHbiM IIOJIHOMOqHHMH IIO 

paCCMOTPeHHIO )l(aJI06, Ha3HaqaeTCH npaBOBbiM aKTOM opraHa, 

npe.n;ocTaBJIHIOII.l,ero rocy.n;apcTBeHHYIO ycnyry, MHH3KOHOMpa3BHTHH, 

noKaJibHbiM aKTOM M<I>IJ.. 

5.5. )l{ano6a MO)I{eT 6b!Tb HaiipaBJieHa qepe3 opraHH3aiJ,HIO IIOqTOBOM CBH3H, 

HHyiO opraHH3all,HIO, ocylll,eCTBJIHIOII.l,yiO )l;OCTaBKY KOppeCIIOH,ll;eHIJ,HH, qepe3 

M <I> IJ., c HCIIOJib30BaHHeM HH<l_}opMaiJ,HOHHO-TeJieKOMMYHHKaiJ,HOHHoii ceTH 

«l1HTepHeT», E.n;HHoro nopTana rocy.n;apcTBeHHbiX H MYHHIJ,HIIaJibHbiX ycnyr 

(<l_}yHKil,HH) (no peKOMeH.n;yeMOM <l_}opMe COrJiaCHO IIpHJIO)I{eHHIO .N2 7 K 

HaCTOHII.l,eMY a,ll;MHHHCTpaTHBHOMY perJiaMeHry), a TaK)I{e MO)I{eT 6biTb IIpHHHTa 

IIpH JIHqHOM IIpHeMe 3aHBHTeJIH. 

llpH nocTynneHHH )l(aJI06br M<I>IJ. o6ecneqHBaeT ee nepe.n;aqy B IJ,eHTP no 

npe,ll;OCTaBJieHHIO rocy.n;apCTBeHHbiX ycnyr B IIOpH,ll;Ke H CpOKH, KOTOpbie 

ycTaHOBJieHbi cornameHHeM o B3aHMo.n;eiicTBHH Me)l{.n;y M<I>IJ. H MHHHCTepcTBOM, 

HO He II03,ll;Hee CJie,ll;yiOII.l,ero pa6oqero )l;HH CO )l;HH IIOCTYIIJieHHH )l(aJI06bi. 

)l{ano6bi Ha pemeHHH H ,ll;eMCTBHH (6e3)l;eMCTBHe) pyKOBO,ll;HTeJIH IJ,eHTPa IIO 

npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, npe.n;ocTaBJIHIOII.l,ero 

rocy.n;apcTBeHHyiO ycnyry, no.n;aroTCH B MHHHCTepcTBO. 

)l{ano6hi Ha pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) pa6oTHHKa M<I>U. 

no.n;aroTCH pyKoBO)l;HTenro 3Toro M<I>IJ.. )l{ano6bi Ha pemeHHH H .n;eiicTBHH 

(6e3.n;eiicTBHe) M<I>U. no.n;aroTcH B MHH3KOHOMpa3BHTHH. 

)l{ano6a Ha pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) opraHa, 

npe.n;ocTaBJIHIOII.l,ero rocy.n;apcTBeHHYIO ycnyry, ero .D:OJI)I(HOCTHOro JIHIJ,a, 

pyKoBO)l;HTeJIH opraHa, npe.n;ocTaBJIHIOII.l,ero rocy.n;apcTBeHHyiO ycnyry, 

rocy.n;apcTBeHHoro cny)l{alll,ero MO)I{eT 6biTb HanpaBneHa qepe3 opraHH3aiJ,HIO 

noqToBoii CBH3H, HHYID opraHH3aiJ,HIO, ocylll,eCTBJIHIOII.l,yiO .n;ocTaBKY 

KoppecnoH.n;eHIJ,HH, qepe3 M<I>U., c HCIIOJib30BaHHeM HH<l_}opMaiJ,HOHHO-

TeneKOMMYHHKaiJ,HOHHOM CeTH «I.fHTepHeT>>, O<}_)Hll,HaJibHOrO caiiTa opraHa, 

npe.n;ocTaBJIHIOII.l,ero rocy.n;apcTBeHHyro ycnyry, E.n;HHoro nopTana 

rocy.n;apcTBeHHbiX H MYHHIJ,HIIaJibHhiX ycnyr ( <PYHKIJ,Hii), a TaK)I{e MO)I{eT 6hiTb 

IIpHHHTa IIpH JIHqHOM IIpHeMe 3aHBHTeJIH. 

)l{ano6a Ha pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) M<I>IJ., ero pa6oTHHKa 

MO)I{eT 6b!Tb HanpaBJieHa qepe3 opraHH3aiJ,HIO IIOqTOBOM CBH3H, HHyiO 

opraHH3all,HIO, ocylll,eCTBJIHIOII.l,yiO )l;OCTaBKY KOppeCIIOH)l;eHIJ,HH, C 

HCIIOJib30BaHHeM HH<l_}OpMaiJ,HOHHO-TeJieKOMMYHHKaiJ,HOHHOM CeTH «IfHTepHeT>>, 

o<l_}HIJ,HaJihHoro caiiTa M<I>IJ., E.n;HHoro nopTana rocy.n;apcTBeHHbiX H 

MYHHil,HIIaJibHbiX ycnyr ( <l_}yHKil,HH), a TaK)I{e MO)I{eT 6biTb IIpHHHTa IIpH JI~HOM 

IIpHeMe 3aHBHTeJIH. 

llpH nocTynneHHH B M<I>IJ. )l(aJI06bi Ha pemeHHH H .n;eiicTBHH (6e3.n;eiicTBHe) 

opraHa, npe.n;ocTaBAAIOII.l,ero rocy.n;apcTBeHHyiO ycnyry, .n;oJI)I(HOCTHoro JIHIJ,a 

opraHa, npe.n;ocTaBJIHIOII.l,ero rocy.n;apcTBeHHyiO ycnyry, rocy.n;apcTBeHHoro 
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rpa)l()];aHcKoro cny:>Karn:ero M<I>U o6ecneq:aBaeT ee nepe,n;aqy B opraH, 

npe.n;ocTaBmnorn::aii rocy.n;apcTBeHHYJO ycnyry, B nop.SI,n;Ke :a cpoKH, KOTOpbie 

ycTaHOBJieHbi cornarneHHeM o B3aHMo.n;eiicTBHH Me:>K.n;y M<I>IJ; :a opraHoM, 

npe.n;ocTaBJI.SIIO:W:HM rocy.n;apcTBeHHYIO ycnyry, HO He no3,n;Hee cne.n;yrorn:ero 

pa6oqero ,n;H.SI co ,n;H.SI nocTynneHH.SI :>Kano6hi. 

ilpHeM :>KaJI06 B nHCbMeHHOM <}lopMe ocyrn:ecTBJI.SieTC.SI opraHaMH, 

npe.n;ocTaBJI.SIIO:W:HMH rocy.n;apcTBeHHbie ycnyn1, M<I>IJ; B MecTe npe.n;ocTaBJieHH.SI 

rocy.n;apcTBeHHOM ycnyr:a (B MecTe, r.n;e 3a.SIBHTeJih no.n;aBan 3anpoc Ha nonyqeH:ae 

rocy.n;apcTBeHHoii ycnyr:a, HapyrneH:ae nop.SI.n;Ka KOTopoii o6:>KanyeTc.SI, n:a6o B 

MecTe, r.n;e 3a.SIBHTeJieM nonyqeH pe3yJihTaT yKa3aHHoii rocy.n;apcTBeHHOii ycnyr:a). 

llpHeM :>KaJI06 B nHChMeHHOM <}lopMe ocyrn:ecTBJI.SieTC.SI 

MHH3KOHOMpa3BHTH.SI B MecTe ero <}laKT:aqecKoro Haxo:>K.n;eHH.SI. 

5.6. )l(ano6a .n;oJI:>KHa co.n;ep:>KaTh: 

1) HaHMeHoBaH:ae :u;eHTpa no npe,n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

ero .n;oJI:>KHOCTHoro n:a:u;a, M<I>IJ;, ero pyKoBo,n;:aTeJI.SI :a (:an:a) pa6oTHHKa, perneHH.SI 

H )l;eMCTBH.SI (6e3)l;eMCTBHe) KOTOpbiX 06:>KaJIYIOTC.SI; 

2) <}laMHJIHIO, HM.SI, O~eCTBO (nOCJie)l;Hee- npH HaJIHqH:a), CBe)l;eHH.SI 0 MeCTe 

:>KHTeJibCTBa 3a.SIBHTeJI.SI - <}lH3HqecKOrO Jllt:Qa, a TaK:>Ke HOMep (HOMepa) 

KOHTaKTHOrO TeJie<}loHa, a,n;pec (a.n;peca) 3JieKTPOHHOM noqTbi (np:a HaJIHq:a:a) H 

noqTOBbiM a,n;pec, no KOTOpbiM )l;OJI:>KeH 6biTb HanpaBJieH OTBeT 3a.SIBHTeJIIO; 

3) CBe,n;eHH.SI 06 o6:>KanyeMbiX perneHH.SIX H )l;eMCTBH.SIX (6e3)l;eMCTBHH) 

:u;eHTPa no npe.n;ocTaBJieHHIO roqy.n;apcTBeHHhiX ycnyr, ero .n;oJI:>KHOCTHoro n:a:u;a, 

M<l> u;, pa6oTHHKa M<l> IJ;; 

4) )l;OBO)l;bl, Ha OCHOBaHHH KOTOpbiX 3a.SIBHTeJib He COrJiaCeH C peiiieHHel\1 H 

.n;eiicTBHeM (6e3.n;eiicTBHeM) :u;eH-rpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, 

ero .n;oJI:>KHOCTHoro n:a:u;a, M<I>IJ;, pa6oTHHKa M<I>IJ;. 

3a.SIBHTeJieM MOryT 6biTb npe,n;CTaBJieHbl opHrHHaJibl )l;OKyMeHTOB (npH 

HaJIHqHH ), nO)l;TBep:>K)l;aiO:W:He )l;OBO)l;bl 3a.SIBHTeJI.SI, JIH60 HX KOnHH. 

5. 7. B cnyqae no.n;aq:a :>KaJI06bi qepe3 npe.n;cTamueJI.SI 3a.SIBHTeJI.SI K :>Kano6e 

npHJiaraeTC.SI )l;OKyMeHT, no,n;T:Bep:>K,n;aiO:W:HM nOJIHOMOqH.SI npe,n;CTaBHTeJI.SI Ha 

ocyrn:ecTBJieHHe ,n;eMCTBHM OT HMeHH 3a.SIBHTeJI.SI. 

B KaqecTBe .n;oKyMeHTa, no,n;TBep:>K.n;arorn:ero nOJIHOMOqH.SI Ha 

ocyrn:ecTBJieHHe ,n;eMCTBHM OT HMeHH 3a.SIBHTeJI.SI, npe,n;cTaBJI.SieTC.SI: 

a) o<}lopMJieHHa.SI B cooTBeTCTBHH c 3aKoHo.n;aTeJibCTBOM Pocc:aiicKoii 

<l>e,n;epa:QHH )l;OBepeHHOCTb (,n;JI.SI <}lH3HqecKHX JIH:Q); 

6) o<}lopMJieHHa.SI B cooTBeTCTBHH c 3aKoHo.n;aTeJibCTBOM PoccHiicKoii 

<l>e.n;epa:u;:a:a .n;oBepeHHOCTh, no.n;n:acaHHa.SI pyKoBo,n;:aTeJieM 3a.SIBHTeJI.SI HJIH 

ynoJIHOMoqeHHhiM 3THM pyKoBo.n;:aTeJieM JIH:QOM (,n;JI.SI rop:a,n;:aqecK:ax n:a:u;); 

B) KOnH.SI pemeHH.SI 0 Ha3HaqeHHH HJIH o6 H36paHHH JIH60 KOnH.SI npHKa3a 0 

Ha3HaqeHHH <}lH3HqeCKOrO JIH:Qa Ha )l;OJI:>KHOCTb, B COOTBeTCTBHH C KOTOpbiM TaKOe 

<}lH3HqecKOe JIH:QO 06Jia,n;aeT IJipaBOM ,n;eMCTBOBaTb OT HMeHH 3a.SIBHTeJI.SI 6e3 

)l;OBepeHHOCTH. 
5.8. 3a.SIBHTeJib HMeeT npaBO Ha nonyqeHHe HH<}lOpMa:QHH H )l;OKYMeHTOB, 

He06XO)l;HMbiX )l;JI.SI o60CHOBaHHH H paCCMOTpeFlH.SI :>KaJI06bi. 
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5.9. PeniCTpa[(JUI )KaJI06or ocyl[(eCTBmieTc.H [(eH'rpOM no npe.n;ocTaBJreHMIO 

rocy,n:apcTBeHHbiX ycnyr, M<l>l(, MHH3KOHOMpa3BHTH.H B )KypHane yqeTa )KaJI06 

Ha perneHH.H H ,n:eii:cTBH.H (6e3,n;eii:cTBHe) [(eH-rpa no npe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr, ero ,!I;OJI)KHOCTHbiX JIM[(, )KypHane yqeTa )KaJI06 Ha 

perneHH.H H ,n:eii:cTBH.H (6e3,n:eii:cTBHe) M<l>l(, ero pa6oTHHKOB, )I(JpHane yqeTa 

)KaJI06 Ha perneHH.H H ,n:eii:cTBH.H (6e3,n:eii:cTBHe) MHH3KOHOMpa3BHTH.H (,n:anee -

)KypHan) B TeqeHHe O)l;HOrO pa6oqero )l;H.H CO ,!I;H.H ee nOCTYTIJieHH.H C npHCBOeHHeM 

eii: perHC'rpa[(HOHHOrO HOMepa. 

5.10. 3a.HBHTeJIIO Bbl,!l;aeTC.H paCTIHCKa B nonyqeHHH OT Hero )KaJI06bi H HHbiX 

npe,n:CTaBJieHHbiX )l;OKyMeHTOB B nHCbMeHHOM <l>opMe Ha 6yMa)KHOM HOCHTeJie C 

yKa3aHHeM perHc-rpa[(HOHHoro HOMepa )KaJI06I>r, ,n:aTbl H BpeMeHH ee npHeMa, 

nepeqH.H npe,n;CTaBJieHHbiX )l;OKyMeHTOB Henocpe,n:CTBeHHO npH JIHqHOM IIpHeMe 

3a.HBHTeJI.H. 

B cnyqae no,n:aqH )KaJI06or B M<l>l( (Ha Hero HJIH ero pa6oTHHKa) 3a.HBHTeJIIO 

Bbl,n:aeTC.H paCTIHCKa B IIOJiyqeHHH )KaJI06bi H HHbiX npe,n:CTaBJieHHbiX )l;OKyMeHTOB 

B TIHCbMeHHOM <PopMe Ha 6yMa)KHOM HOCHTeJie C YKa3aHHeM perHC'rpa[(HOHHOrO 

HOMepa )KaJI06or, ,n:aTI>I H BpeMeHH ee npHeMa, nepeqH.s~ npe,n;cTaBJieHHbiX 

)l;OKYMeHTOB Henocpe,n:CTBeHHO IIpH JIHqHOM IIpHeMe 3a.HBHTeJI.H. 

PacnHcKa o perHc-rpa[(HH )KaJI06or H nonyqeHHH .n;oKYMeHTOB c yKa3aHHeM 

perHcTpa[(HOHHoro HOMepa )KaJI06bl, ,n;aTI>I H BpeMeHH ee npHeMa, nepeqH.s~ 

npe,n:cTaBneHHbiX ,n:oKyMeHTOB, HanpaBneHHbiX qepe3 M<l>l(, c HCIIOJib30BaHHeM 

HH<l>opMa[(HOHHO-TeJieKOMMYHHKa[(HOHHoii: ceTH «HHTepHeT», E,n;HHoro nopTana 

rocy,n:apcTBeHHbiX H MYHH[(HnaJII>HhiX ycnyr ( <l>YHK[(Hii:), HanpaBJI.HeTc.s~ 

3a.HBHTeJIIO qepe3 opraHH3a[(HIO noqToBoii: CB.H3H, HHYIO opraHH3a[(HIO, 

ocyl[(eCTBJI.HIOI[(yiO )l;OCTaBKY KOppecnOH)l;eH[(HH, B TeqeHHe 3 pa6oqHX )l;Heii: CO 

,!I;H.H HX perHCTPa[(HH. 

PacnHcKa o perHCTPa[(HH )KaJI06or H nonyqeHHH ,n:oKyMeHTOB c yKa3aHHeM 

perHCTPa[(HOHHoro HOMepa )KaJI06or, ,n:aTI>I H BpeMeHH ee npHeMa, nepeqH.s~ 

npe,n:CTaBJieHHbiX ,!I;OKyMeHTOB, HanpaBJieHHbiX qepe3 opraHH3a[(HIO noqTOBOM 

CB.H3H, HHyiO opraHH3a[(HIO, OCyl[(eCTBJI.HIOI[(yiO ,!I;OCTaBKY KOppeCIIOH)l;eH[(HH, 

HanpaBJI.HeTC.H 3a.HBHTeJIIO qepe3 opraHH3a[(HIO noqTOBOM CB.H3H, HHyiO 

opraHH3a[(HIO, OCyl[(eCTBJI.HIOI[(yiO )l;OCTaBKY KOppeCIIOH)l;eH[(HH, B TeqeHHe 3 

pa6oqHX ,n:Heii: CO )l;H.H HX perHCTPa[(HH. 

)l{ano6a B TeqeHHe o,n;Horo pa6oqero ,n;HH co ,n:HH ee perHCTPa[(HH no.n;ne)KHT 

nepe,n;aqe ,!I;OJI)KHOCTHOMY JIH[(y, pa60THHKY, Ha,n;eJieHHOMY nOJIHOMoqH.HMH no 

paccMo-rpeHHIO )KaJI06. 

)l{ano6or, 3a HCKJIJOqeHHeM )KaJio6 Ha perneHH.H, npHH.HTore pyKoBo,n:HTeAAMH 

opraHoB, npe,n:ocTaBJI.HIOI[(HX rocy,n:apcTBeHHble ycnyrH, paccMaTPHBaiOTC.H 

)l;OJI)KHOCTHbiM JIH[(OM, pa60THHKOM, Ha,n:eJieHHbiM IIOJIHOMOqH.HMH IIO 

paCCMOTPeHHIO )KaJI06. 

B cnyqae ecnH o6)KaJiyiOTC.H perneHH.H H ,n:eii:cTBH.H (6e3,n:eii:cTBHe) 

pyKoBo,n:HTen.s~ TeppHTopHanoHoro opraHa, CTPYKTypHoro no,n;pa3,n:eneHH.H, 

npe,n:ocTaBJI.HIOI[(ero rocy.n;apcTBeHHyiO ycnyry, )KaJio6a paccMaTPHBaeTc.s~ 

cooTBeTCTByiOI[(HM opraHoM HcnonHHTeJII>Hoii: BJiaCTH Pecny6nHKH KoMH B 
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nop~,n;Ke, npe,n;ycMOTpeHHOM fiOJIO)I(eHMeM 06 OC06eHHOCT~X no,n;aqlf If 

paCCMOTPeHM~ )l(aJI06 Ha pemeHM~ M ,n;eHCTBM~ (6e3,n;eiiCTBMe) opraHOB 

McnoJIHMTeJihHOH BrracTM Pecny6rrMKM KoMM M MX ,n;oJI)I(HOCTHhiX rrnu;, 

rocy,n;apCTBeHHhiX rpa)l(,n;aHCKMX CJIY)I(a:IIJ;MX opraHOB MCnOJIHMTeJibHOH BJiaCTM 

Pecny6rrMKM KoMM, yTBep)l(,n;eHHhiM nocTaHOBJieHMeM flpaBMTeJibCTBa 

Pecny6rrMKM KoMM oT 25 ,n;eKa6p~ 2012 r. N!! 592 (,n;arree - floJio)l(eHMe, 

yTBep)l(,n;eHHOe nocTaHOBJieHMeM N!! 592). 

B crryqae ecrrM o6)1(aJI)'IOTC~ pemeH~ M ,n;eiicTB~ (6e3,n;eiicTBHe) 

pyKoBo,n;MTerr~ opraHa, npe,n;ocTaBJI~IOm;ero rocy,n;apcTBeHH)'IO ycrryry, 3a 

MCKJIJOqeHMeM crryqa~, npe,n;ycMoTpeHHoro a63au;eM ce,n;hMhiM HacTo~m;ero 

rryHKTa, )l(aJI06a paCCMaTpHBaeTC~ B BbJllieCTO~m;eM opraHe (npH ero HaJilfqHH) 

JIM60 B crryqae ero OTCYTCTBM~ paccMaTPMBaeTC~ Henocpe,n;CTBeHHO 

pyKoBo,n;MTerreM opraHa, npe,n;ocTaBJI~IOm;ero rocy,n;apcTBeHHYIO ycrryry, B 

nop~,n;Ke, npe,n;ycMoTpeHHOM florro)l(eHMeM, YTBep)l(,n;eHHbiM nocTaHoBrreHMeM N!? 

592. 
B crryqae ecrrM )l(aJio6a no,n;aHa 3~BMTerreM B opraH, M<I>Q, B 

MMHMCTepCTBO, B KOMneTeHIJ;MIO KOTOporo He BXO)J;MT npHH~TMe pemeHM~ no 

)l(aJio6e, B TeqeHMe 3 pa6oqMx ,n;Heii co ,n;~ ee perMCTPaiJ;MM ynorrHoMoqeHHoe 

,n;OJI)I(HOCTHoe JIMIJ;O opraHa, pa6oTHMK M<I>Q, COTPY)J;HMK MMHMCTepcTBa 

HanpaBrr~eT )l(aJio6y B opraH, M<I>Q, MMHMCTepcTBo, ynorrHoMoqeHHhie B 

COOTBeTCTBMM C KOMneTeHIJ;MeH Ha ee paCCMOTPeHMe, M B nMChMeHHOH <PopMe 

MH<PopMHpyeT 3a~BMTeJI~ 0 nepeHanpaBJieHMM )l(aJI06bi. flpH 3TOM CpOK 

paCCMOTPeHM~ )l(aJI06bi lfCqlfCJI~eTC~ CO )];~ perMCTpau;MM )l(aJI06bi B opraHe, 

M<I>Q, MMHMcTepcTBe, ynorrHoMoqeHHOM B cooTBeTCTBMM c KOMneTeHu;Meii Ha ee 

paCCMOTPeHMe. 
B crryqae ycTaHoBJieHM~ B xo,n;e MJIM no pe3yJihTaTaM paccMOTPeH~ 

)l(aJI06bJ npH3HaKOB COCTaBa a,n;MMHMCTPaTMBHOrO npaBOHapymeH~, 

npe,n;ycMOTpeHHoro 3aKOHo,n;aTeJibCTBOM PoccMiicKoii <I>e,n;epau;MM o6 

a,n;MMHMCTPaTMBHbiX npaBOHapymeHM~X, MJIM npH3HaKOB COCTaBa npecTynrreH~ 

)J;OJI)I(HOCTHOe JIMIJ;O, pa60THMK, Ha,n;erreHHbiH nOJIHOMoq~MM no paCCMOTPeHMIO 

)l(aJI06, He3aMe)J;JIMTeJibHO (He no3,n;Hee 1 pa6oqero )J;H~ CO )J;H~ ycTaHOBJieH~ 

YKa3aHHhiX o6cTo~TeJihCTB) HanpaBMeT MMeiOm;Mec~ MaTepHaJihi B opraHhi 

npoKYpazypni. 
CpoKM paccMOTPeHM~ )l(aJI06 

5 .11. )l{arro6a, nOCTynMBllia~ B OpraH, npe,n;OCTaBJI~IOm;MH 

rocy,n;apcTBeHH)'IO ycrryry, rrM6o B BhimecTo~m;Mii opraH (npH ero HaJIMqHH), 

M<I>Q, MMH3KOHoMpa3BMTM~, no,n;Jie)I(MT paccMOTPeHMIO B TeqeHMe 15 pa6oqMX 

,n;Heii co ,n;~ ee perMcTpau;MM, a B crryqae o6)1(aJIOBaH~ OTKa3a opraHa, 

npe,n;ocTaBJI~IOm;ero rocy,n;apcTBeHH)'IO ycrryry, M<I>Q B npHeMe ,n;oKyMeHTOB y 

3~BMTeJI~ JIM60 B MCnpaBJieHMM ,n;onym;eHHbiX oneqaTOK M OlliM60K MJIM B CJiyqae 

06)1(aJIOBaHM~ HapymeHM~ ycTaHOBJieHHOrO cpoKa TaKMX MCnpaBJieHMH - B 

TeqeHMe 5 pa6oqMx ,n;Heii co ,n;H~ ee perMcTpau;MM, ecrrM 6orree KopoTKMe cpoKM 

paCCMOTPeHM~ )l(aJI06bi He ycTaHOBJieHbl opraHOM, npe,n;ocTaBJI~IOm;MM 
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rocy,n:apcTBeHH)'IO ycnyry, M<I>U:, MMH3KOHOMpa3BMTIDI, yiTOJIHOMoqeHHbiMM Ha 

ee paccM01'peHMe. 

ITepeqeHb ocHoBaHMH ,n:m1 OTKa3a B y,n:oBJieTBopeHMM )l(aJI06bi 

M ITepeqeHb OCHOBaHMH .D:JUI OCTaBJieHIDI )l(aJI06bi 6e3 OTBeTa 

5.12. 0CHOBaHH51MH .D:JI51 OTKa3a B Y.il:OBJieTBOpeHHH )l(aJI06bi 51BJI51IOTC51: 

a) HaJIHqHe BCTYITHBIIIero B 3aKOHHyiO CMJIY peiiieHH51 cy,n:a, ap6H1'pa)I(HOrO 

cy,n:a ITO )l(aJI06e 0 TOM )l(e ITpe,n:MeTe H ITO TeM )l(e OCHOBaHM5IM; 

6) ITO,n:aqa )l(aJI06bi JIHIJ;OM, ITOJIHOMOqH51 KOTOpOrO He ITO.D:TBep)I(.Ll:eHbl B 

ITOp51,n:Ke, ycTaHOBJieHHOM 3aKoHo,n:aTeJibCTBOM PoccHHCKOM <l>e,n:epau;HH; 

B) HaJIHqHe peiiieHH51 ITO )l(aJI06e, npHH51TOrO paHee B COOTBeTCTBHM C 

Tpe6oBaHH51MH HaCT051Iu;ero a,n:MHHHC1'paTHBHOrO perJiaMeHTa B OTHOIIIeHHH TOrO 

)l(e 3a51BHTeJI51 H ITO TOMY )l(e npe,n:MeT)' )l(aJI06bl; 

r) ITpH3HaHMe )l(aJI06bi He060CHOBaHHOH (peiiieHM51 M ,n:eHCTBIDI 

(6e3,n:eHCTBHe) ITpH3HaHbl 3aKOHHbiMH, OTCYTCTByeT HapyiiieHHe npaB 3a51BHTeJI51). 

5.13. B cnyqae ecnH B )l(aJio6e He YKa3aHa cpaMMJIH51 3a51BMTeJI51, 

HanpaBHBIIIero )l(aJI06y, HJIH ITOqTOBbiM a,n:pec, ITO KOTOpOMY .D:OJI)I(eH 6biTb 

HaiTpaBJieH OTBeT, OTBeT Ha )l(aJI06y He ,n:aeTC51. 

IJ;eHTp ITO ITpe,n:OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, .D:OJI)I(HOCTHOe JIHIJ;O, 

M<I>U:, MHH3KOHOMpa3BHTH51, pa6oTHHK, Ha,n:eneHHbiM nonHoMoqiDIMM ITo 

paCCM01'peHMIO )l(aJI06, ITpH ITOJiyqeHMM )l(aJI06bi, B KOTOpOH CO,n:ep)l(aTC51 

Heu;eH3ypHbie JIM60 OCKOp6HTeJibHbie Bbipa)l(eHH51, yrpo3bl )I(If3HM, 3.D:OpOBbiO M 

MMyiu;eCTBY .D:OJI)I(HOCTHOrO JIMIJ;a, pa60THMKa, a TaK)I(e qJieHOB HX CeMbH, BITpaBe 

OCTaBHTb )l(aJI06y 6e3 OTBeTa ITO cyiu;eCTBY ITOCTaBJieHHbiX B HeM BOITpOCOB H B 

TeqeHHe 3 pa6oqMX ,n:HeH CO .D:H51 perHC1'paiJ;HH )l(aJI06bi C006Iu;MTb 3a51BHTeJIIO, 

HanpaBHBIIIeMy )l(aJI06y, 0 He,n:onyCTHMOCTH 3JIOYITOTpe6neHH51 npaBOM. 

B cnyqae ecnH TeKcT )l(aJI06bi He ITo,n:,n:aeTC51 npoqTeHHIO, OTBeT Ha )l(aJio6y 

He ,n:aeTC51, H OHa He ITO,n:Jie)I(HT HanpaBJieHHIO Ha paCCM01'peHMe B 

rocy,n:apcTBeHHbiM opraH, opraH MeCTHoro caMoynpaBJieHH51, 

MMH3KOHOMpa3BMTIDI, M<I>U: HJIM .D:OJI)I(HOCTHOMY JIMU:Y B cooTBeTCTBHH c MX 

KOMITeTeHIJ;MeH, 0 qeM B TeqeHMe CeMH ,n:HeH CO .il:H51 perMCTpau;MM )l(aJI06bi 

C006Iu;aeTC51 3a51BMTeJIIO, eCJIM ero cpaMMJIM51 M ITOqTOBbiM a,n:pec ITOMaiOTC51 

ITpoqTeHMIO. 

5.14. ITo pe3yJihTaTaM paccMo1'peHH51 )l(aJI06bi npHHHMaeTC51 o,n:Ho H3 

cne,n:yiOiu;HX peiiieHH:H:: 

1) )l(aJI06a Y.il:OBJieTBOp51eTC51, B TOM qHCJie B cpopMe OTMeHbl ITpHH51TOrO 

peiiieHIDI, MCITpaBJieHM51 .D:OITyiu;eHHbiX OITeqaTOK M OIIIM60K B Bbl,n:aHHbiX B 

pe3yJihTaTe ITpe,n:ocTaBJieHM51 rocy,n:apcTBeHHOM ycnyrM ,n:oKyMeHTax, B03BpaTa 

3a51BHTeJIIO ,n:eHe)I(HbiX cpe,n:CTB, B3HMaHHe KOTOpbiX He npe,n:ycM01'peHO 
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HopMaTMBHhiMM npaBOBhiMM aKTaMM PoccuH:cKoii <l>e.n;epa.u;MM, HopMaTMBHhiMM 

npaBOBhiMM aKTaMM cy6oeKTOB PoccMiicKoii <l>e.n;epau;MM; 

2) B y,n;OBJieTBOpeHMM :>KaJI06hl OTKa3hiBaeTCH. 

5.15. PemeHMe npMHMMaeTCH B q,opMe aKTa u;eHTpa no npe.n;ocTaBneHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>U:, MMH3KOHOMpa3BMTMH. 

5 .16. TipH y,n;oBneTBOpeHMM :>KaJI06bi u;eHTP no npe,IJ;OCTaBneHMIO 

rocy.n;apcTBeHHhiX ycnyr, M<l>U:, MMH3KOHOMpa3BMTMH npHHMMaiOT 

McqepnbiBaiOIIJ;Me Mepbl no ycTpaHeHMIO BhiHBileHHhiX HapymeHMH, B TOM qMcne 

no Bhi,n;aqe 3aHBMTeniO pe3ynhTaTa rocy.n;apcTBeHHOH ycnyrM, He no3,n;Hee 5 

pa6oqMX ,IJ;HeH CO ,IJ;HH npMHHTMH pemeHMH, ecnM MHOe He ycTaHOBileHO 

3aKoHo,n;aTenbCTBOM PoccMiicKoii <l>e.n;epa.u;MM, 3aKOHo,n;aTenhCTBOM Pecny6nMKM 

KOMM. 

TiopH,IJ;OK MH<PopMHpOBaHMH 3aHBMTenH 0 pe3yilhTaTaX paCCMOTPeHMH 

:>KaJI06bi 

5.17. He no3,n;Hee ,n;HH, cne.n;YIQmero 3a ,n;HeM npHHHTMH pemeHMH, 

YKa3aHHoro B nyHKTe 5.14 HacToHmero a,n;MMHMCTpaTMBHoro pernaMeHTa, 

3aHBMTeiliO B nMCbMeHHOH <PopMe M no ero :>KenaHMIO B 3ileKTpOHHOif <PopMe 

HanpaBnHeTCH MOTMBMpOBaHHhiH OTBeT no pe3yilhTaTaM paCCMOTPeHMH :>KaJI06bi. 

5.18. B MOTMBHpOBaHHOM OTBeTe no pe3yilhTaTaM paCCMOTpeHMH :>KaJI06bi 

yKa3hiBaiOTCH: 

a) HaMMeHOBaHMe opraHa, npe.n;ocTaBAAIOIIJ;ero rocy.n;apcTBeHHYIO ycnyry, 

M<l>U: paccMoTpeBmero :>Kano6y, .n;on:>KHOCTh, <PaMMnMH, MMH, oTqecTBO 

(nocne,n;Hee - npH HaJIMqHH) ,IJ;Oil:>KHOCTHOrO ilMil;a, pa60THMKa, npHHHBIDero 

pemeHMe no :>Kano6e; 

6) HOMep, ,IJ;aTa, MeCTO npMHHTMH pemeHMH, BKiliOqaH CBe,IJ;eHMH 0 

.n;on:>KHOCTHOM nMu;e opraHa, npe.n;ocTaBnHIOIIJ;ero rocy.n;apcTBeHHYJO ycnyry, 

pa6oTHMKe M<l>U:, pemeHMe MnM .n;eiicTBMH (6e3,n;eiicTBMe) KOToporo o6:>KanyiOTcH; 

B) <PaMMilMH, MMH, OTtieCTBO (nocne,n;Hee- npH HaJIMqHH) MilM HaMMeHOBaHMe 

3aHBMTenH; 

r) OCHOBaHMH ,IJ;ilH npMHHTMH pemeHMH no :>KaJI06e; 

.n;) npMHHToe no :>Kano6e pemeHMe. 

5.19. B cnyqae npM3HaHMH :>Kano6bi no.n;ne:>Kameii y,n;oBneTBopeHMIO B 

OTBeTe 3aHBMTeniO, yKa3aHHOM B no,n;rryHKTe 1 nyHKTa 5.14 HacToHmero 

a,IJ;MMHMCTPaTMBHOrO pernaMeHTa, ,n;aeTCH MH<l:>OpMall;MH 0 ,n;eHCTBMHX, 

ocymecTBnHeMhiX .u;eHTpoM no npe.n;ocTaBneHMIO rocy.n;apcTBeHHhiX ycnyr, 

MHOro<PyHKil;MOHaJihHhiM u;eHTpOM, npe,n;ycMOTpeHHOH qaCTbiO 1.1 CTaThM 16 

<l>e.n;epanbHoro 3aKoHa oT 27 MIOnH 2010 r. NQ 21 0-<1>3 «06 opraHM3aiJ;MM 

npe.n;ocTaBneHMH rocy.n;apcTBeHHhiX M MYHMIJ;MnaJihHhiX ycnyr», B .u;enHx 

He3aMe,n;nMTenhHoro ycTPaHeHMH BhiHBneHHhiX HapymeHMH npH OKa3aHMM 

rocy,n;apCTBeHHOH ycnyrM, a TaK:>Ke npMHOCHTCH M3BMHeHMH 3a ,IJ;OCTaBneHHbie 

Hey,n;o6CTBa M YKa3biBaeTCH MH<PopMaiJ;MH 0 ,IJ;aJibHeHIDMX ,IJ;eHCTBMHX, KOTOpbie 
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Heo6xo,n:HMO COBepiiiHTb 3agBHTeJUO B :u;engx no.rryqeHHg rocy,n:apCTBeHHOH 

ycnyrH. 

5.20. B cnyqae npH3HaHHg :>Kano6hi He no,n:ne:>KaiiJ;eii y,n:oBneTBopeHHIO B 

OTBeTe 3agBHTeJIIO, YKa3aHHOM B no,n:nyHKTe 2 nyHKTa 5.14 HacTogiiJ;ero 

a,n:MHHHCTPaTHBHOrO perJiaMeHTa, ,n:aiOTCg apryMeHTHpOBaHHbie pa3'bgCHeHHg 0 

npMqHHaX npHHgToro peiiieHHg, a TaK:>Ke HH<i>opMa:QHg 0 nopg,n:Ke o6:>KaJIOBaH~ 

npH~Toro peiiieHHg. 

Tiopg,n:oK o6:>KanoBaHHg peiiieHHg no :>Kano6e 

5.21. 3agBHTeJib HMeeT npaBo o6:>KanoBaTb peiiieHHe, npHHgToe no :>Kano6e, 

B ycTaHOBJieHHOM 3aKOHO,n:aTeJibCTBOM nopg,n:Ke. 

llopg,n:oK nonyqeHHg MH<i>OpMa:QHH H ,n:oKyMeHTOB, He06XO.D:HMbiX ,n:ng 

o60CHOBaHHg H paCCMOT_PeHHg :>KaJI06bl 

5.22. 3agBHTeJib BnpaBe 3anpaiiiHBaTb H nonyqaTb HH<l>opMa:QHIO H 

,n:oKyMeHTbi, Heo6xo,n:HMbie ,n:ng o60CHOBaHHg H paCCMOTPeH~ :>KaJI06bi. 

3agBHTeJib o6paiiJ;aeTcg B :u;eHTP no npe,n:ocTaBneHHIO rocy,n:apcTBeHHhiX 

ycnyr, M<I>U:, MHH3KOHoMpa3BHT~ c 3agBneHHeM Ha nonyqeHHe HH<i>opMa:QHH H 

,n:oKyMeHTOB, He06XO.D:HMbiX ,n:ng 060CHOBaH~ H paCCMOT_PeH~ :>KaJI06bi (,n:anee -

3agBJieHHe) B nHCbMeHHOH <PopMe Ha 6yMa:>KHOM HOCHTeJie, B 3JieKTPOHHOH 

<Pop Me. 

3agBJieHHe MO:>KeT 6hiTb HarrpaBJieHO qepe3 opraHH3a:QHIO noqTOBOH CBg3H, 

MHyiO opraHH3a:QHIO, ocyiiJ;eCTBJI~IOIIJ;yiO ,n:OCTaBKY KOppecnoH,n:eH:QHH, qepe3 

M <I> U:, c HcnoJib30BaHHeM HHQ?opMa:QHOHHO-TeneKOMMYHHKa:QHOHHoii ceTH 

«VfiiTepHeT>>, a TaK:>Ke MO:>KeT 6hiTb npHHgTo npH JIHqHOM npHeMe 3agBHTeJig, 

3agBJieHHe ,n:on:>KHo co,n:ep:>Ka'I)b: 

1) HaHMeHOBaHHe opraHH3a:Qp:H, ero .D:OJI:>KHOCTHOrO JIH:Qa, B KOMneTeH:QHH 

KOToporo Haxo,n:HTcg HH<PopMa:u;~ H: ,n:oKyMeHThi Heo6xo,n:HMbie ,n:ng o6ocHoBaH~ 

H paCCMOTpeHHg :>KaJI06hi; 

2) <PaMHJIHIO, H~, OTqeCTBO (nocne,n:Hee- npH HaJIHqHH), CBe,n:eHHg 0 MeCTe 

:>KHTeJibCTBa 3agBHTeJig - <l>H3HqecKOrO JIH:Qa, a TaK:>Ke HOMep (HOMepa) 

KOHTaKTHOrO Tene<PoHa, a,n:pec (a,ripeca) 3JieKTpOHHOH noqTbl (npH HaJIHqHH) H 

noqTOBbiH a,n:pec, no KOTOpbiM ,n:omkeH 6biTb HanpaBJieH OTBeT 3agBHTeJIIO; 

3) CBe,n:eHHg 06 HH<i>OpMa:QHH H ,n:OKyMeHTaX, Heo6xo,n:HMbiX ,n:AA 

o60CHOBaHHg H paCCMOT_PeHHg :>KaJI06bi. 

CpoK npe,n:ocTaBJieHHg MH<i>opMa:QHH H ,n:oKyMeHTOB, Heo6xo,n:HMhiX ,n:AA 

o60CHOBaHHg H paCCMOTpeHHg :>KaJI06bl COCTaBJigeT 5 pa6oqHX ,n:Heif CO ,n:Hg 

perHCTpa:QHH 3agBJieHHg, 

OcHoBaHHii ,n:AA OTKa3a B np~eMe 3agBJieHHg He npe,n:ycMOTPeHo. 

Cnoco6hi HH<PopMHpoBaHHg 3agBHTeng o nopg,n:Ke no,n:aqH 

H paccMoTpeHHg :>Kano6hi 
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5.23. .11HCpopMaiJJHI o nop.SI,n;Ke no,n;aqH H paccMO'rpeHH.SI JKano6bi 

pa3Meru;aeTc.SI: 
Ha HHcpOpMaiJ;HOHHbiX CTeH,n;ax, pacnOJIO:JKeHHbiX B IJ;eH'rpe no 

npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr, M <I> I.(; 
- Ha ocpHIJ;HaJibHbiX caiiTax MHHHCTepcTBa, :u;eHTpoB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<I>l.(; 
- Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX ycnyr 

( cpyHKIJ;Hii); 
5.24. J1HcpopMaiJ;HIO 0 nop.SI,n;Ke no,n;aqH II paCCMO'rpeHH.SI iKaJI06bi MOJKHO 

nonyqHTb: 
- nocpe,[(CTBOM TeJiecpOHHOH CB.SI3H no HOMepy :u;eHTpa no npe,n;ocTaBJieHHIO 

rocy.[(apcTBeHHbiX ycnyr, M<I>l.(; 
- nocpe,[(CTBOM cpaKCHMHJibHOrO C006ru;eHH.SI; 

- npH JIHqHoM o6paru;eHHH B :u;eHTPe no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 

ycnyr, M <I> I.(; 
- no 3JieK'fPOHHoii noqTe B :u;eHTPe no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX 

ycnyr; 
npH nHCbMeHHOM o6paru;eHHH B IJ;eH'rpe no npe,n;OCTaBJieHHIO 

rocy .n;apcTBeHHbiX ycnyr; 
- nyTeM ny6JIHqHoro HHcpOpMHpOBaHH.SI. 
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IlpMJIO)I(eHMe .M~ 1 

K A,n:MMHMCTpaTMBHOMY pernaMeHTY 

npe,n:ocTaBJiemui rocy,n:apCTBeHHOH ycnyrM no H33HaqeHMIO 

M BbiiiJiaTe e,[(MHOBpeMeHHOH COI.J;MaJibHOH BbiiiJiaTbi 

Ha npMo6peTeHMe TPaHcnopTHoro cpe,n:cTBa ceMMIM, MMeiO:ru;MM 

ceMb M 6onee HecoBepmeHHOJieTHMX ,n:eTeH 

OpraHH3au;nSI, o6pa6aTbiBaiO:ru;a.SI 3anpoc Ha 

npe,n:ocTaBJieHMe ycnyrH 

rocy,n:apCTBeHHOe 6IO,[()l(eTHOe yqpe)l(,[(eHMe 

Pecny6JIMKM KoMM «QeHTp no npe,n:ocTaBJieHMIO 

rocy,n:apCTBeHHbiX ycnyr B ccpepe COI.J;MaJibHOH 

3aiiJ;HTbiHaCeJieHH.SI 
» -----------------------------------

3MIBJIEHHE 

Ilpomy npe,n:ocTaBMTb rocy,n:apcTBeHHYIO ycnyry: H33HaqeHMe M BbinJiaTa 

e,[(MHOBpeMeHHOH COI.J;HaJibHOH BbiiiJiaTbi Ha npMo6peTeHMe TpaHcnopTHOfO cpe,[(CTBa 

CeMb.SIM, MMeiOIIJ;HM CeMb H 6onee HeCOBepmeHHOJieTHMX ,[(eTeH: 

Bbi,[(aqa CBM,[(eTeJibCTBa 0 npaBe Ha npe,[(OCTaBJieHMe e,[(HHOBpeMeHHOH 

COI.J;HaJibHOH BbinJiaTbi Ha npHo6peTeHHe TpaHcnopTHOfO cpe,[(CTBa 

<I>l10 
)J;aTa po)l(,[(eHM.SI 

MecTo po)l(,[(eHM.SI 

A):(pec MeCTa )l(MTeJibCTBa 1 

A,n:pec MecTa npe6oiBaHM.SI2 

)J;oKyMeHT, y,n:OCTOBep.SIIOIIJ;HH 

JIMqHOCTb3 

Ilpe,n:cTaBMTeJib 

1 YK33biBaeTC.SI a,n:pec perMCTPai.J;MH no ,[(OKYMeHTy, y,n:ocToBep.SIIO:ru;eMy JIMqHoCTb 
2 YK33biBaeTc.SI a,n:pec perHCTPai.J;HH no CBH,n:eTeJibCTBY o perHcTpau;HH no Meczy 

npe6oiBaHH.SI (npH HaJIHqMH) 
3 YK33biBaeTc.SI cepM.SI, HOMep, KeM M Kor,n:a Bbi,[(aH 
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Ilpe,n;cTaBHTenh 

MecTo po)K,n;eHHH 

A,n;pec MecTa )KHTenbCTBa 
4 

A,n;pec MecTa rrpe6hiBaHHH
5 

.z::t:oKyMeHT, y,n;oCTOBepHIOI.IJ;HH 

nHqHOCTh
6 
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.z::t:oKyMeHT, 

IIO,ZJ;TBep)K,Zl;aiOI.IJ;HH 

rronHoMoqHH rrpe,n;cTaBHTenH 
7 

---------------------------------------------

KoHTaKTHhie 

,n;aHHhie 

Tene<t>oH
8 

3neKTPOHHaH 

rroqTa
9 

Crroco6 yBe,n;oMneHHH o rrpHHHTOM perneHHH
10 

B Be,n;oMCTBe 

B M<l>:Q 
IJoqTOBhiM OTIIpaBneHHeM 

ITo a,n;pecy :JneKTPOHHOH 

rroqThl 

lfueHhl CeMhH, KOTOpbie yqHTbiBaiOTCH B COCTaBe CeMbH ,ZJ;llH rrpe,ZJ;OCTaBneHHH 

Mepbi cou;HanhHOH rro,n;,n;ep)KKH 

N!! <1>110 .z::t:aTa pO)K,ZJ;eHHH CTerreHh po,n;CTBa 

4 
YKa3hiBaeTcH a,n;pec perHcTpau;HH no ,ZJ;OKYMeHTY, y,n;ocToBepHrorn;eMy nHqHoCTh 

5 
YKa3hiBaeTcH a,n;pec perHCTPaiJ;HH no CBH,n;eTenhCTBY o perHCTPaiJ;HH no MecTy 

rrpe6hiBaHHH (rrpH HanHqHH) 
6 

Y Ka3biBaeTCH cepHH, HOMep, KeM H KOr,n;a Bbi,ZJ;aH 
7 

Y Ka3hiBaeTCH HaHMeHOBaHHe, cepHH, HOMep, KeM H KOr,n;a Bhi,ZJ;aH 

8 
YKa3hiBaiOTCH Tene<l>oHhi 3aHBHTenH H rrpe,n;cTaBHTenH 

9 
Y Ka3biBaiOTCH a,n;peca 3neKTpOHHOH rroqTbl 3aHBHTenH H rrpe,n;cTaBHTenH 

IO 3aiiOllHHeTCH O,ZJ;HH H3 BapHaHTOB 
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B XO,ll;.Silll;lle ,ll;OKyMeHTbi 

.NQ HaHMeHoBaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHanl Ilo,n;ne:>KHT 

JIHCTOB KOIIH.SI B03BpaTy 

5l cornaceH (Ha) Ha rrpoBe,n;eHHe rrpoBepKH rrpe,n;cTaBneHHbiX MHOID cBe,n;eHHH. 

Ilo,n;rrHcb/<l> 110 

P ACI111CKA-YBE,[(OMJIEIDffi 

3a.SIBJieHHe H ,ll;OKyMeHTbi Ha rrpe,n;ocTaBJieHHe rocy,n;apCTBeHHOH ycnyrH: 

Ha3HaqeHHe H BbiiiJiaTa e,n;HHOBpeMeHHOH COIJ;HaJibHOH BbiiiJiaTbi Ha rrpHo6peTeHHe 

TPaHcrropTHoro cpe,n;cTBa ceMb.SIM, HMeiDIIJ;HM ceMb H 6onee HecoBepmeHHOJieTHHX 

,n;eTeif (Bbi,n;aqa CBH,n;eTeJibCTBa 0 rrpaBe Ha rrpe,n;OCTaBJieHHe e,n;HHOBpeMeHHOH 

COIJ;HaJibHOH BbiiiJiaTbi Ha rrpHo6peTeHHe TpaHCIIOpTHOrO cpe,n;CTBa), rrpHH.SIJI 

CIIeiJ;HaJIHCT: 

(rro,n;rrHch) (pacmmppOBKa IIO,ll;IIHCH) 

IlepeqeHb rrpe,n;cTaBJieHHbiX ,ll;OKyMeHTOB 

.NQ HaHMeHosaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHaJI Ilo,n;ne:>KHT 

rr/rr JIHCTOB IKOIIH.SI B03Bpazy 

1. 

2. 

3. 
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CpoK rrpHHHTmi perneHMH 

KoHTaKTHor.H: Tene<PoH 

Pe)I(MM pa6oTI>I 

PerMCTPaUMOHHDIH .N2 ,[(aTa rrpMeMa ,n;oKyMeHTa IIo,n;rrMcb 

( <PaMMnMH, MHMII;Manbl) 
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llpHJIO)I(eHHe N!! 2 
K A~MHHHCTpaTHBHOMY pernaMeHzy 

npe~OCTaBJieHH~ rocy~apCTBeHHOH ycnyrH no Ha3HaqeHHIO 

H BbiiiJiaTe e~HHOBpeMeHHOH CO:QHaJibHOH BbiiiJiaTbl 

Ha npHo6peTeHHe rpaHcnopTHOrO cpe~CTBa CeMb~M, HMeiOI:QHM 

ceMb H 6onee HecoBeprneHHoneTHHX ~eTeii 

PeKoMe~yeM~ <l>opMa 

OpraHH3a:QH~, o6pa6aThiBaiOrn;~ 3anpoc Ha 

npe~ocTaBneHHe ycnyrH 

rocy~apCTBeHHOe 6IO~)I(eTHOe yqpe)l(~eHHe 

Pecrry6rrHKH KoMH «U:eHTp no npe~ocTaBneHHIO 

rocy~apCTBeHHbiX ycnyr B c<l>epe CO:QHaJibHOH 

3ai:QHTbi HaceneHH~ 
» -----------------------------------

3MIBJIEilliE 

llporny npe~ocTaBHTb rocy~apcTBeHHyiO ycnyry: Ha.JHaqeHHe H BbinnaTa 

e~HHOBpeMeHHOH CO:QHaJibHOH BbiiiJiaTbl Ha IIpHo6peTeHHe TpaHcnopTHOrO cpe~CTBa 

CeMb~M, HMeiOI:QHM CeMb H 6onee HeCOBeprueHHOJieTHHX ~eTeii: 

nepeqHCJieHHe e~HHOBpeMeHHOH CO:QHaJibHOH BbiiiJiaTbl Ha cqeT opraHH3a:QHH 

<l>MO 
,r:J:aTa po~eH~ 

MecTo po~eHHH 

A~pec MecTa )I(HTeJibCTBa 1
1 

A~pec MecTa npe6biBaH~12 

,[(oKyMeHT, Y~OCTOBep~IOI:QHH 

JIHqHOCTb 13 

ITpe~cTaBHTenb 

<l>MO 
,[(aTa po)l(~eH~ 

MecTo po)l(~eHH~ 

11 YKa.JbmaeTcH a~pec perHcTpa:u;HH no ~oKyMeHTy, y~ocToBep~IOI:QeMy JIHqHoCTb 
12 Y Ka3biBaeTC~ a~pec perHCTpa:QHH no CBH~eTeJibCTBY 0 perHCTpa:u;ua IIO Mecry 

npe6biBaHH~ (npH HaJIHqHH) 
13 Y Ka3biBaeTC~ cepH~, HOMep, KeM H KOr~a Bbi~aH 



llpe,IJ;CTaBHTeJib 

A,IJ;pec MecTa JKHTeJibCTBa 
14 

A,IJ;pec MecTa npe6hiBaHIDI
15 

)J;oKyMeHT, Y.IJ:OCTOBepHIOrn;nii 

JIHqHOCTb 
16 

}J;oKyMeHT, 

nO,IJ;TBepJK,IJ;aiOIIJ;HH 

nOJIHOMOqHH 

npe,IJ;cTaBHTeJIH 
17 

KoHTaKTHhie 

,IJ;aHHbie 

Tene<PoH
18 

3JieKTpOHHaH 

noqTa
19 
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Cnoco6 yBe,IJ;OMJieHIDI o npHHHTOM peiiieHHH
20 

B Be,IJ;OMCTBe 

B M<I>l( 

floqTOBbiM OTnpaBJieHHeM 

llo a,IJ;pecy 3JieKrpOHHOH 

noqThi 

B XO,IJ;HIIJ;He ,IJ;OKyMeHTbl 

N5! HaHMeHoBaHHe ,IJ;oKyMeHTa KonHqecTBO 

JIHCTOB 

OpHrHHanl llo,IJ;neJKHT 

KOnHH B03BpaTy 

14 
YKa3hiBaeTCH a,IJ;pec perHcTpa:r.J;HH no .IJ:OKyMeHTy, Y.IJ:OCTOBepHIOrn;eMy JIHqHoCTh 

15 
YKa3hiBaeTcH a,IJ;pec perHcrpai.J;HH no CBH,IJ;eTeJibCTBY o perHCTpai.J;HH no MecTy 

npe6biBaHHH (npH HaJIHqHH) 
16 

YKa3hiBaeTCH cepHH, HoMep, KeM H KOr,IJ;a Bhi,IJ;aH 
17 

YKa3hiBaeTcH HaHMeHOBaHHe, cepHH, HOMep, KeM H Kor,IJ;a Bbi,IJ;aH 

18 
Y Ka3biBaiOTCH Tene<POHbl 3aHBHTeJIH H npe,IJ;CTaBHTeJIH 

19 
YKa3hiBaiOTCH a,IJ;peca 3JieKTpOHHo:H noqThi 3aHBHTeJIH H npe,IJ;cTaBHTeJIH 

20 
3anOJIHHeTCH O,IJ;HH H3 BapHaHTOB 
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.51 rrpe.[(yrrpe)l()J;eH( a), qTo rocy,[(apcTBeHHa~ ycnyra, rrpe.[(ocTaBJieHHa~ 

HenpaBOMepHO BCJie,[(CTBHe npe,[(OCTaBJieHH~ MHOIO ,[(OK)'MeHTOB C 3aBe,[(OMO 

HeBepHbiMM CBe,[(eHH~MH, COKpbiT~ ,[(aHHbiX, BJIH~IOII1;HX Ha Ha3HaqeHMe H BbiTIJiazy 

rocy.[(apcTBeHHOM ycnyr:a HJIH Ha :acq:acneH:ae ee pa3Mepa, B3biCKHBaeTc~ B 

ycTaHOBJieHHOM 3aKOHO,[(aTeJibCTBOM TIOp~,[(Ke. 

5.( COrJiaCeH (Ha) Ha IIpOBe,[(eHMe npoBepKH npe,[(CTaBJieHHbiX MHOIO CBe,[(eHHM. 

,il;aTa TIO,[(TIHCb/<1> 110 

P ACTII1CKA-YBE,Il;OMJIEHI1E 

3a~IBJieHHe H ,[(OKyMeHTbi Ha rrpe,[(OCTaBJieHHe rocy,[(apCTBeHHOM ycnyr:a: 

Ha3HaqeHMe H BbiTIJiaTa e,[(HHOBpeMeHHOM COIJ;HaJibHOH BbiTIJiaTbi Ha np:ao6peTeHHe 

TpaHCTIOpTHOrO cpe,[(CTBa CeMb~M, MMeiOII1;HM CeMb H 6onee HeCOBepmeHHOJieTHHX 

,[(eTeM (nepeqHcJieHHe e,[(HHOBpeMeHHOM COIJ;HaJibHOM BbiTIJiaTbi Ha cqeT opraHH3aiJ;HH), 

IIpH~JI CIIeiJ;HaJIHCT: 

(TIO,[(TIHCb) (pacm:a4lp0BKa TIO,[(TIMCH) 

TiepeqeHb npe,[(CTaBJieHHbiX ,[(OKyMeHTOB 

.NQ Ha:aMeHoBaH:ae ,[(oKyMeHTa Kon:aqecTBO Op:arHHaJI Tio,[(Jie)KHT 

n/rr JIHCTOB IKOIIH~ B03Bpazy 

1. 

2. 

3. 

CpoK rrpHH~TH~ pemeHmi 

KoHTaKTHbiM Tene4loH 

Pe)KHM pa6oTbi 

PerHcrpa:u;:aoHHbiH .NQ ,Il;aTa np:aeMa ,[(OK)'MeHTa TIO,[(IIMCb 

( 4laMHJIH~, HHHIJ;HaJibi) 
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llpHno)l{eHHe N!! 3 
K A):(MHHHCTpaTHBHOMY pernaMeHTY 

rrpe,n;OCTaBneHH.H rocy,n;apCTBeHHOH ycnyrH ITO Ha3HaqeHHIO 

H BbiiinaTe e,n;HHOBpeMeHHOH COIJ;HanbHOH BbiiinaTbl 

Ha IIpHo6peTeHHe rpaHCIIOpTHOrO cpe,n;CTBa CeMb.HM, HMeiOIIJ;HM 

ceMb H 6onee HeCOBepmeHHOneTHHX ,[(eTeH 

EnaHK rocy.n;apCTBeHHOro 6IO,[()I{eTHOro yqpe)l{):(eHH.H 

Pecrry6nHKH KoMH «U:eHrp no rrpe.n;ocTaBneHHIO 

rocy.n;apcTBeHHbiX ycnyr B ccpepe cou;HanbHOH 3aru;HTbi HaceneHH.H 
» 

-------------------------------------------
(Ha3BaHHe ropo.n;a, pa:HoHa) 

CBH~TEJibCTBO 

Ha rronyqeHHe e,n;HHOBpeMeHHOH COIJ;HanbHOH BbiiinaTbl 

Ha rrpHo6peTeHHe rpaHcrropTHoro cpe,n;CTBa ceMb.HM, HMeiDru;HM 

ceMh H 6onee HecoBepmeHHoneTHHX .n;eTe:H 

<l>opMa 

----
,[(aTa Bhi,n;aqH ---------

HacTO.HIIJ;HM CBH,n;eTenbCTBOM y.n;ocToBep.HeTc.H, qTo rpa)l{,n;aHHH 

( cpaMHnH.H, HM.H, OTqecTBO) ( rracrropTHbie .n;aHHhie) 

3aperHCrpHpOBaHHbiH ITO a,n;pecy: ----------------------------------

B cooTBeTCTBHH co cTaThe:H 19.5 3aKoHa Pecrry6nHKH KoMH oT 12.11.2004 

N!! 55-P3 «0 cou;HanhHOH rro.n;.n;ep)I{Ke HaceneHH.H B Pecrry6nHKe KoMH» Ha 

ocHoBaHHH I1pHKa3a oT « » 20 r. N!! HMeeT rrpaBo Ha 

rrpe,n;OCTaBneHHe e,[(HHOBpeMeHHOH COI(HanbHOH BbiiinaTbl Ha IIpHo6peTeHHe 

rpaHCIIOpTHOrO cpe,n;CTBa B pa3Mepe CTOHMOCTH rpaHCIIOpTHOrO cpe,n;CTBa 6e3 

yqeTa CTOHMOCTH ,[(OIIOnHHTenhHOrO o6opy,n;oBaHH.H H CTOHMOCTH ero ycTaHOBKH, 

HO He 6onee 1 200 000,00 py6ne:if ( O,[(HH MHnnHOH ,[(BeCTH TbiC.Hq py6ne:if) 3a cqeT 

cpe.n;cTB pecrry6nHKaHcKoro 6IO,n;)l{eTa Pecrry6nHKH KoMH. 

,[(HpeKTOp rEY PK «U:eHTp no rrpe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr B ccpepe 

COIJ;HanbHOH 3aiiJ;HTbl HaceneHH.H »: 
~------------------------------~ 

(IIO,[(IIHCb) 
M.IT. 

(pacmHcppoBKa) 

------------------------------- nHHH.H orpe3a ------------------------------

PACITI1CKA 

0 rronyqeHHH CBH,[(eTenbCTBa Ha rronyqeHHe e,[(HHOBpeMeHHOH COIJ;HanbHOH 

BbiiinaTbl Ha IIpHo6peTeHHe TpaHCIIOpTHOrO cpe,ll;CTBa CeMb.HM, HMeiOIIJ;HM 
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CeMh M 6onee HeCOBeprneHHOJieTHMX )l;eTeM 

N~ -----
)l;aTa ___________ _ 

B cooTBeTCTBMM co cTaTheii 19.5 3aKoHa Pecny6nMKM KoMM oT 12.11.2004 

N~ 55-P3 «0 co:u;nanhHOM noMep)KKe HaceneHMH B Pecny6nnKe KoMM» 

rpa~aHHHy ____________________________________________________ ___ 

( <PaMHJIHH, HMH, OTqecTBO) 

3aperHCTPHPOBaHHOMY no a,l1;pecy: ----------------------------------

---------------' BpyqeHO CBM)l;eTeJibCTBO Ha nonyqeHMe e)l;HHOBpeMeHHOM 

co:o;HaJihHOM BhiiiJiaThi Ha npHo6peTeHHe TPaHcnopTHoro cpe)l;CTBa ceMhHM, 

HMeiOIIJ;HM CeMh M 6onee HeCOBeprneHHOJieTHHX )l;eTeM. 

0TBeTCTBeHHOe JIHIJ;O :o;eHTpa no npe)l;OCTaBJieHHIO rocy)l;apCTBeHHhiX ycnyr 3a 

Bhi)l;aqy CBH)l;eTeJibCTBa 

(no)l;nHCh) (paCIIIM<i:>pOBKa no)l;nMCH) 

0TMeTKa 0 nonyqeHMM rpa)K)l;aHMHOM CBH)l;eTeJibCTBa 

( nO)l;nHCh) (paCIIIH<i:>pOBKa no)l;nHCM) 
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IlpHJIO)I(eH:ae .N!! 4 

K A,n;MHHHCTpaTHBHOMY pernaMeHTY 

npe,n;ocTaBnemui rocy,n;apcTBeHHOii ycnyrH no Ha3HaqeHHIO 

H BbiiiJiaTe e,n;MHOBpeMeHHOH COII;HaJibHOH BbiiiJiaTbl 

Ha npHo6peTeHHe rpaHCnOpTHOfO cpe,D;CTBa CeMMIM, HMeiOIII;HM 

ceMb H 6onee HecoBeprneHHoneTHMX ,n;eTeii 

PeKoMeH,n;yeMa.SI <PopMa 

EnaHK rocy,n;apcTBeHHoro 6IO,D;)I(eTHoro yqpe)I()J;eHH.SI 

Pecny6nHKH KoMH «l.J,eHrp no npe,n;ocTaBneHHIO 

rocy,n;apcTBeHHbiX ycnyr B c4>epe 

COII;HaJibHOH 3aiii;HTbl HaCeJieHH.SI 
» ---------------------------------

(Ha3BaHHe ropo,n;a, paiioHa) 

( <1> MO 3a.SIBHTeJI.SI) 

npO)I(HBarorn;eMy( e:H) no a,n;pecy: __ _ 

Y Be,D;OMJieHHe 

o npe,n;ocTaBneHHH ( o6 OTKa3e B npe,n;ocTaBneHHH) 

rocy,n;apCTBeHHOH ycnyrH 

YBa)l(aeMbiH rp. 

( <t>aMHJIH.SI, HM.SI, OTqeCTBO 3a.SIBHTeJI.SI nOJIHOCTbiO) 

Ilo pe3ynhTaTaM paccMorpeHH.SI Barnero 3a.SIBJieHH.SI oT «_» __ 20 r. 

o npe,n;ocTaBneHHH rocy,n;apcTBeHHoii ycnyra no Ha3HaqeHHIO H BbiiiJiaTe 

e,D;HHOBpeMeHHOH COII;HaJibHOH BbiiiJiaTbl Ha npHo6peTeHHe rpaHCnOpTHOfO 

cpe,D;CTBa CeMb.SIM, HMeiOIII;HM CeMb H 6onee HeCOBeprneHHOJieTHMX ,D;eTeH, 

npHH.SITO pemeHHe: 

0 0 Bbi,n;aqe CBH,D;eTeJibCTBa Ha nonyqeHHe e,D;HHOBpeMeHHOH COII;MaJibHOH 

BbiiiJiaTbl 

0 06 OTKa3e B Bbi,n;aqe CBH,D;eTeJibCTBa Ha nonyqeHHe e,D;MHOBpeMeHHOH 

COII;MaJibHOH BbinJiaTbl no CJie,D;yiOIII;HM npHqMHaM 

0 o npe,n;ocTaBneHHH BaM e,n;HHoBpeMeHHOH cou;HanbHOH BhinJiaTbi 

( nepeqacJieHHe ,D;eHe)I(HbiX cpe,D;CTB npo,n;aBu;y TpaHCnOpTHOfO cpe,D;CTBa) 

0 o6 OTKa3e B npe,D;OCTaBJieHHH BaM e,n;HHOBpeMeHHOH COII;MaJibHOH BbiiiJiaTbl 

(nepeqHcJieHMe ,D;eHe)I(HbiX cpe,D;CTB npo,n;aBu;y rpaHCnOpTHOfO cpe,D;CTBa) no 
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cne~yrom;HM 

npHqHHaM. ______________________________________________ __ 

CnpaBKH no TeneQ>oHy: ________ _ 

)l;omKHOCTb OTBeTCTBeHHOrO nHIJ;a 

rocy~apcTBeHHoro 6ro~:>KeTHoro 

yqpe:>K~eHIDI Pecny6nHKH KoMH -

u;eHTPa no npe~ocTaBneHHID 

rocy~apcTBeHHbiX ycnyr B cQ>epe 

COil;HanbHOM 3am;HTbl HaceneHIDI 
(no~nHCb) (pacmHQ>poBKa no~nHCH) 
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IlpHJIO)I(eHHe NQ 5 
K A,n;MHHHCTpaTHBHOMY perJiaMeHry 

npe,n;ocTaBJieHH51 rocy,n;apcTBeHHoif ycJiyrH no Ha3HaqeHHIO 

H BblllJiaTe e,n;HHOBpeMeHHOM CO.QHaJibHOM BblllJiaThl 

Ha npHo6peTeHHe TPaHcnopTHoro cpe,n;cTsa ceMh51M, HMeiO:rn;HM 

ceMb H 6oJiee HecosepmeHHOJieTHHX ,n;eTeif 

PeKOMeH,n;yeMa51 <i>opMa 

(rocy,n;apcTBeHHoe 6JO,n;)l(eTHOe yqpe)l(,n;eHHe 

Pecny6JIHKH KoMH, M<I>Q) 
OT ______________________________ __ 

( cpaMHJIH51) 

(HM51, OTqeCTBO (npH HaJIHqHH)) 

npo)I(HBaiO:rn;ero no a,n;pecy: ______ _ 

TeJI., E-mail: (npH HaJIHqHH) ________ _ 

3a51BJieHHe 

06 HCnpaBJieHHH ,n;onym;eHHbiX oneqaTOK H (HJIH) OIDH60K 

IJpomy HCnpaBHTb ,n;onym;eHHbie oneqaTKH (HJIH) OIDH6KH B Bbi,ZJ;aHHbiX 

MHe ,ZJ;OKYMeHTax --------------------------------------------------
B CB513H C 

Cnoco6 HHcpopMHposaHH51 o pe3yJihTaTe paccMOTPeHH51 3a5IBJieHH51 

(Hy)I(HOe no,n;qepKHYTh ): 

- JIHqHo; 
- noqTOBhiM OTnpaBJieHHeM 

(,n;aTa) 

0TMeTKa 0 perHCTpa.QHH 
(,n;aTa, sx. NQ) 

(no,n;nHCh, pacmH<i>pOBKa no,n;nHCH) 
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llpMJIO)I(eHMe .N!:~ 6 

K A,n;MMHHC1paTMBHOMY pernaMeHTY 

npe.n;ocTaBnemrn rocy.n;apcTBeHHOH ycnyrH no Ha3HaqeHMIO 

H BbiiiJiaTe e,n;HHOBpeMeHHOH COIJ;HaJibHOH BbiiiJiaT:OI 

Ha npHo6peTeHHe 1paHCnOpTHOrO cpe,n;CTBa CeMMIM, HMeiOIIJ;MM 

ceM:o M 6onee HecoBepmeHHoneTHHX .n;eTeii 

EnaHK rocy.n;apCTBeHHOro 6IO,[()I(eTHOro yqpe)l(.[(eHIDI 

Pecny6nMKM KoMM «U:eHTp no npe.n;ocTaBneHHIO 

rocy,n;apCTBeHHbiX ycnyr B ccpepe COIJ;HaJibHOH 3aiiJ;HTbi HaCeJieHHH 

------------------------------------------~» 
(Ha3BaHHe ropo.n;a, paiioHa) 

(<I>HQ 3aHBHTeJIH) 

npo)I(HBaiOIIJ;eMy ( e:H:) no a.n;pecy: _______ _ 

YBe,[(OMJieHHe 06 OTKa3e B HCnpaBJieHHH oneqaTOK M (HJIH) OIIIM60K, .[(OrryiiJ;eHHbiX 

B ,[(OKyMeHTaX, BDI,[(aHHbiX B pe3yJioTaTe npe.[(OCTaBJieHMH rocy,n;apCTBeHHOH 

ycnyrH 

Y Ba)l(aeM:OIH rp. -------------------------------------------
( <}>aMHJIIDI, HMH, OTqecTBO 3aHBHTeJIH nOJIHOCTbiO) 

no pe3yn:oTaTaM paccM01peHHH Bamero 3aHBJieHMH OT « __ » 20 r., 

06 HCnpaBJieHHM oneqaTOK H (HJIH) OIIIH60K, ,n;onyiiJ;eHHbiX B ,[(OKyMeHTaX, 

Bbi,[(aHHbiX B pe3yJioTaTe npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH ycnyrH, npMHHTO 

pemeHMe 06 OTKa3e B MCnpaBJieHHH oneqaTOK M (HJIH) OIIIH60K no CJie,[(yiDIIJ;MM 

npHqHHaM _______________________________________ ___ 

CnpaBKH no Tene<}>oey: _________ _ 

llo,n;nHCb OTBeTCTBeHHOrO JIHIJ;a 

0TMeTKa 0 perMC1paiJ;MM 

(.n;aTa, Hex. N~) 
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IlpHnO:>KeHMe .M~ 7 
K A,n;MMHMCTJ)aTMBHOMY pernaMeHTY 

npe,n;ocTaBneHM51 rocy,n;apcTBeHHOH ycnyrM no Ha:maqeHMIO 

M BhiiTnaTe e,ZJ;MHOBpeMeHHOH CO:QManbHOH BhiiTnaTbl 

Ha npHo6peTeHHe TpaHcnopTHOrO cpe,n;CTBa ceMb51M, HMeiOru;HM 

ceMb H 6onee HecoBeprneHHoneTHHX ,n;eTeii 

PeKOMeH,n;yeMrui <PopMa 

( HaHMeHoBaHHe MHHHcTepcTBa, 

rocy,n;apcTBeHHoro 6IO,n;:>KeTHoro yqpe:>K,n;eHH51, M<I>IO 

OT -----------------------------------
( <PaMHnH51) 

( HM51, OTqecTBO ( npH HanHqJIM)) 

npo:>KHBaiOru;ero no a,n;pecy: _________ _ 

Ten., E-mail: (npH HanHqHH) ____ _ 

)I{AJIOEA 

Ilporny pacCMOTJ)eTh :>Kano6y Ha perneHHe, ,n;eHCTBHe (6e3,n;eHCTBHe) __ _ 

(HaMMeHOBaHMe :u;eHTJ)a no npe,n;ocTaBneHHIO rocy,n;apcTBeHHoii ycnyrH, M<I>U:, 

<PaMHnH51, HM51, oTqecTBO ,n;on:>KHOCTHoro nH:u;a, cne:u;HanMcTa :u;eHT_Pa no 

npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, M<I>U:, perneHH51 H ,n;eiicTBH51 

(6e3,ZJ;eHCTBHe) KOTOpbiX 06:>KanyiOTC51) npHH5ITOe ( ocyru;eCTBneHHOe) B XO,ZJ;e 

npe,n;ocTaBneHH51 rocy,n;apCTBeHHOH ycnyrH: 

(yKa3aTb CBe,n;eHH51 06 o6:>KanyeMbiX perneHH5IX, ,n;eHCTBH51X (6e3,n;eHCTBHH), 

a TaK:>Ke ,ZJ;OBO,ZJ;bl, Ha OCHOBaHHH KOTOpbiX 3a51BHTenb He COrnaceH 

C perneHHeM H ,n;eHCTBHeM (6e3,ZJ;eHCTBHeM)) 

B no,n;TBep:>K,n;eHHe BhirneH3no:>KeHHoro npHnaraiO cne.n;yiOru;Me ,n;oKyMeHThl: 
1. __________________________________ ___ 

2. _______________________________________ ___ 

3. ------------------------------------------------------
0TBeT nporny HanpaBHTh no a,n;pecy: 

(yKa3aTb a,n;pec 3neKT_POHHOH noqTbl (npH HanHqHH), noqTOBbiH a,n;pec, 

no KOTOpbiM ,ZJ;On:>KeH 6biTb HanpaBneH OTBeT) 



Tene<l>oH ______ _ 

0TMeTKa 0 peniCrpa:QMM )KaJI06bi 

(.n;aTa, BX. N2 )». 
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(IIO)l;IIMCb, paCIIIM<i>poBKa IIO)l;IIMCM) 

Pe)KMM pa6oTbi _________ _ 


