KOMM PECIIYBJIMKACA VK,
VIKOH MOTMOJIAH TA COLUATBHOSI JOPHSIH
MHHUCTEPCTBOJIOH
TINOKTON

MUHHUCTEPCTBO TPVJIA,
3AHSITOCTH ¥ COLUAAJIBHOM 3ALLIATHI
PECITYBEJIMKH KOMU

IIPUKA3

«29» nexadpst 2021 r. Ne 1638
r. CBIKTBIBKap

O BHeceHHMH M3MeHEHHUH B nmpuka3 MuHHCTEpCTBAa TPYAA H
couuaLHOM 3amuThl Pecy6ankn Komu ot 25 maprta 2015 r. Ne 620
«O00 yTBepxKIeHHH AIMHUHUCTPATHBHOrO PerjiaMeHTa NpeAoCcTaABJIeHUs
rocy apcTBEHHOH YCJYIH N0 IIPEAOCTABICHHIO eAUHOBPEMEHHOH eHesKHOM
BBIIJIATHI HAPOAHOMY APYKHHHHKY B CJIy4yae MOJyYeHUs MM YBeUbsl
(paHeHHUs1, TPABMbI, KOHTY3HH) B IEPHO/ YYACTHS B MEPONPUSATHAX
110 OXpaHe 00 ecTBEHHOr 0 MOPAIKAY

B nemax ymopspodenust paboThl IO MPENOCTABICHHIO I'OCYIapCTBEHHOM
YCIYTH IO NPENOCTaBICHHUIO €IUHOBPEMEHHON JEHEXHOH BBILIATH HApOIHOMY
IPYXUHHHUKY B Cllydae IONy4eHHs UM yBeYbsl (paHCHHUs, TPaBMBI, KOHTY3HH) B
IEPHO YyUaCTUsI B MEPONPHUATUAX 10 OXpaHe OOIIECTBEHHOTO MOPSIKA,

NpUKa3bIBAIO:

1. Brectn B npukas MuHucTepcTBa Tpyna M COLMAIBHON 3allUTEI
Pecniybmuku Komum ot 25 Mapra 2015 1. Ne 620 «O6 yTBepxmeHuu
AJIMUHUCTPATUBHOIO periaMeHTa MpeJOCTaBIeHHs TOCYJAPCTBEHHON YCIYrH I10
IIPEAOCTABIIEHUIO €AMHOBPEMEHHON NEHEKHOH BBIIJIATHl HAPOJIHOMY IPYKUHHUKY
B clIydae [IOJIydeHHs UM yBedbs (paHeHUs, TPaBMbl, KOHTY3UN) B IEPUOJ] YIaCTH B
MEPOINPHUATHUSAX II0 OXpaHe OOIIIECTBEHHOTO MIOPSIKa) CIEeIYIOHe H3MEHEHNUS:

AQMUHUCTPATUBHBIN perilaMeHT IPeoCTaBIeHuUs roCyJapCTBEHHON yCIyTry
N0 TMPeNOCTaBIeHHMIO eJUHOBPEMEHHOIl JeHeXHOW BBIMIATEL HAPOLHOMY



APY’)KUHHHUKY B Cllydae ITOJIyYeHMsS UM yBeubsl (paHeHHs, TPaBMbI, KOHTY3MH) B
IIEPHOL y4acTUs B MEPOIIPUATUAX O OXpaHe OOIIECTBEHHOIO IMOPSIKA U3JIOXKUTE B
PeaKuyU COINIaCHO NMPUJIOKEHHUIO K HACTOSIIEMY IIPUKA3Y.

2. Hacrosumii npyuka3 BCTYIA€T B CUIIY IT0 UCTEYEHHH AECATH JHEH [TocIe
ero opHULUANTBHOIO OMYyOIUKOBAHMS.

MuHuctp E.I'. I'pubkoBa




IIpunoxenue

k IIpuxasy Munucrepcta

TpyZa, 3aHSATOCTU U COLUATHHOR 3aIUTHI
Pecny6muxu Komu

«/g» /oé 2021 r.NQ/g)’/

«IIpunoxenue

K IIpuxasy MuHucrepcTBa
TpYyJZla ¥ COLMAIBHOMN 3aIUTHI
Pecmy6muxu Komu

oT 25 mapta 2015 r. Ne 620

AJIMIAHUCTPATHUBHEIA PETJIAMEHT
MPEJOCTABJEHHUS TOCYTAPCTBEHHOM YCJIYTH IO
IPEXOCTABJIEHHIO EAMHOBPEMEHHO TEHEXHOM BHINLIATHI
HAPOJHOMY JIPYKUHHUKYB CJIYYAE IIOJYYEHUS UM YBEUSI
(PAHEHHSI, TPABMbI, KOHTY31H) B IEPHO/T YYACTHUA
B MEPOITPHSITUSIX IO OXPAHE OBIIECTBEHHOI'O ITOPSUIKA

I. O0mume nonoxenust
IIpeaMeT peryiupoBaHUsI AAMMHUCTPATHBHOI'O perjaMeHTa

1. AIMMUHHCTpaTHBHBIM periaMeHT INpPeNOCTaBIEHUS TIOCYIapCTBEHHOMN
YCIyTH II0 NpEeAOCTaBICHUIO €JMHOBPEMEHHOM JEHEXHOU BEIIATEI HAPOLHOMY
IPY’)KMHHHKY B cllydae IONy4YeHHS UM yBedbs (paHEHHUs, TPaBMBI, KOHTY3HWH) B
Iepuos, Y4YacTHsl B MEpPONPUSATHAX II0 OXpaHe OOIIECTBEHHOTO IOpPSIKa
(manee — aqMUHUCTPATUBHBIN perylaMeHT, FOCYJapCTBEHHAs yCilyra) paspaboTad B
LeNAX IOBBIIIEHUA KadecTBa M MJOCTYHHOCTH Ppe3yJbTATOB IPEAOCTABICHUS
rOCyIapCTBEHHOH yCIIyTH U YCTaHaBNMBAET IIOPSIOK, [TOCIIEJOBATEIEHOCTD K CPOKH
aZIMAHHACTPATUBHBIX IIPOLEAYpP U aIMUHUCTPATUBHBIX JeHCTBUI rOCYIapCTBEHHBIX
Or0/DKeTHBIX yupexaeHuit PecnyOnuku KoMu — LEHTPOB MO NpenOCTaBIICHHIO
rOCYyJJapCTBEHHBIX yCIyr B cdepe CONUANBHOM  3aIlMTHl  HACETEeHUS
(maymee — LEHTPBHl IO IPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIYT), MOPSA0K
B3aUMOJEHCTBUS MEXAY LEHTPAMHU I10 NPEAOCTABICHHUIO TOCYAAPCTBEHHBIX YCIyT
¥ 3aSIBUTEJIIMHU IIPU NIPENOCTaBIeHUU TOCYAaPCTBEHHOHN YCIIYTH.

B3auMopelicTBre IIeHTpa IO INPENOCTABIIEHUIO I'OCYIAPCTBEHHBIX YCIYT C
roCyapCTBEHHBIM aBTOHOMHBIM yupexaeHueM PecyGmuxu Komu
«MHOropyHKIIMOHANBHBIM  IEHTP  [PENOCTaBJICHHMS  TOCYHAPCTBEHHBIX U
MyHAUMNANBHEIX yenyr Pecnybnmuku Komm» (manee — MOLI) ompenensercs
COrNallleHHeM, 3aKiod4aeMbIM Mexay MUHHCTEPCTBOM TpyZAa, 3aHATOCTH |
conuansHoi 3amutel Pecriybnuku Komu (nanee — Munucrepcrso) u ML



Kpyr 3aaBurenei

2. 3adBHTENsAMU Ha HPENOCTaBIEHHE TOCYJAPCTBEHHON YCIYrd SBISIOTCA
HApOAHBIE APYXUHHHKU B ClIydae MOJY4YeHHs MMM yBe4ubs (paHEHWs, TpaBMBI,
KOHTY3HHM) B IIEpHOJ| y4YacTUS B MEpOIPUATHIX IO OXpaHe OOIIECTBEHHOrO
TIOpSIIKA.

3. Or uMmeHHu 3asgBUTeNeH, B LeNIX IOIYYEHHs TOCYIAPCTBEHHOM YCIIyI'u
MOIYT BBICTYNAaTh JIMI@, HKMEIOIIME TaKoe IIpaBO B COOTBETCTBHH C
3akoHomarenscTBOM Poccuiickolt ®enepanun, Jgu00 B CHIy HaJeleHHS UX
3agBUTENIIMM B IIOpSKE, YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM Poccuiickoi
Penepalyiv, COOTBETCTBYIOUIMMH HOTHOMOYUIMH.

TpeGoBaHHA K MOPAAKY HHPOPMHUPOBAHUS
0 NPeJOCTABJEHHH FOCy1apCTBEHHOH YCJIyIH

4. Tlopsamox monydeHus HHOOpMALMM JHIAMH, 3aHHTEPECOBAHHBIMU B
NPEOCTaBICHNH TI'OCYIapCTBEHHOM = yCIyTH, IIO BOIIpOCaM IPeIOCTaBICHMS
rOCYIApCTBEHHON YCIYTM M YCIYr, KOTOpBIE SBJISFOTCA HEOOXOMUMBIMH H
00s13aTeNIFHBIMU IS IPEOCTaBIIEHHUS FOCY JAPCTBEHHOM YCIIYTH, CBEAEHHM 0 X0e
IPEJOCTABICHUs YKa3aHHBIX YCIyr, B TOM YHUCJE C HCIOJNb3oBaHWeM EnuHOro
IIOpTalla roCyJapCTBEHHBIX U MYyHHUIMITAIBHEBIX YCIyT ((yHKIm), odunnraasHOTo
caliTa opraHa HCHOJHUTENbHOHN Biactu Pecny6mukn Komm, mpemocTaBnsiomero
FOCYHAApCTBEHHYIO YCIIYTY.

4.1. Madopmaluio 1o BoIpocaM pefoCTaBiIeHUs TOCy 1apCTBEHHOH YCITyTH,
B TOM YHCJIE CBEICHUS O XOIE IPEJOCTABIEHUs I'OCYNapCTBEHHOMN YCIyrdl JIMLa,
3aMHTEPECOBAHHEIE B IPEAOCTaBIEHUH YCIYTH, MOTYT ITOJIYYHTh HETIOCPEICTBEHHO:

- B MunucTepceTse, B UEHTPax 10 MPEAOCTaBICHUIO TOCY AAPCTBEHHBIX YCIYT
I10 MECTY CBOET0 MpoxuBaHust (perucrpanuu ), MOLI;

- 110 CIPaBOYHBIM TeJePOHAM;

- B certu MHrepHer (Ha odunuansHOM caiitTe MuHUCTepcTBa
(http://mintrudsoc.rkomi.ru), HEeHTpPOB MO NPENOCTABIECHUIO T'OCYIapPCTBEHHbIX
yemyr);

- IOCPENCTBOM (eiepalbHOM  IOCyIapCTBEHHOH  HMH(OPMAaIMOHHOM
cucteMbl «EIUHBI NOpTal TOCYNApPCTBEHHBIX W MYHHUIMIAIBHBIX YCIIYT
(bysxuuit)» - gosuslugiru (manee — EmuHbBId mOpTan rocyoapCTBEHHBIX U
MYHUIUHAIBHEIX yeIyr (QyHKUIH));

- HanpaBUB MNHCbMEHHOe oOpaiieHHe B MUHHCTEPCTBO, MEHTP IO
IIPEeJOCTABJICHUIO TOCYIApPCTBEHHBIX YCIYT Yepe3 OpraHU3allvi0 IIOYTOBOM CBA3H,
1160 IO 3IeKTPOHHOH HouTe.

JInua, 3auHTEepecOBaHHBIE B IPEAOCTABICHUN YCIYyTH, BIIPaBe IOIYYUTEH HO
TesiehoHy HH(POPMALIKIO 10 BOIPOCaM IIPENOCTaBICHUA ITOCYIapCTBEHHON yCayra
B BEXJINBOH (hopme, OBICTPO, YETKO M I10 CYLIECTBY IIOCTaBIEHHOTO Bompoca. [Ipu
KOHCYJIETHPOBAHUH 110 Tele(OHy MOKHOCTHOE M0 MUHHUCTEPCTBa, CIELUaIICT
[IEHTpa IO NPEJOCTABIEHUIO FOCYIapCTBEHHBIX YCIYT Ha3bIBaeT CBOIO (PaMUIIUIO,
¥IMSI, OTYECTBO, IOMKHOCTH, 4 TAK)KE HAUMEHOBAaHNE CTPYKTYPHOTI'O ITOApa3ie/IeHHs,



B KOTOpoe O0OpaTWIOCh JIMIO, 3aMHTEPECOBAHHOE B  IIPEAOCTABICHUH
rocynapcreeHHon ycmyru. MudopMmupoBanue mo BOmpocaM IIpemOCTaBIEHHs
rOCYIapCTBEHHOW YCIIyTH M0 Tele(OHy He HOJDKHO IPEeBBIIATh 15 MUHYT.

Ilpu oOpamenuy Jull, 3aHHTEPECOBaHHBIX B IPEIOCTABIEHHH YCIYTH,
MIOCPEICTBOM 3JIEKTPOHHOH IOYTEI OTBETHI HAIIPABISIOTCS B (JOPME 3JIEKTPOHHOTO
AOKyMEHTa MO aJIpecy 3JIEKTPOHHOM IIOYTHI, YKa3aHHOMY B OOpallleHuH, WK B
MUCbMEHHOM QOpMe 110 MOYTOBOMY afipecy, YKa3aHHOMY B 0OpalleHnH (eclii OTBET
B COOTBETCTBHH C OOpallleHHeM JOJDKeH OBITh HampaBlieH B IHCbMEHHOH (opMme
4epe3 OpraHu3alyio TIOYTOBOM CBS3H).

HudopmupoBanue 3asBUTeNeH O HOPSIKE W YCIOBHUSAX IPENOCTABICHHS
rOCyHAapCTBEHHON yciyru depe3 MOI] ocymecTBisercs B COOTBETCTBHU CO
Crannaprom o6cTy)KUBaHU 3asBUTENe IPH [PEIOCTABIEHUM FOCY JaPCTBEHHBIX U
MYHHLUNAIBHBIX yeayr B MOLI, yTBepxaeHHBIM TocTaHOBIeHUEM IIpaBUTEBCTBA
Pecrry6nuxu Komu ot 30 nexabps 2017 Ne 682 (nanee — CtanmapT o6ciIyKUBaHUA
B MO®IJ).

4.2. Madopmanus o BoIpocaM NPenoCTaBIeHuUs YCIyT, KOTOPLIE SBISIOTCS
HeOOXO0MUMBIMH ¥ 00sI3aTeIbHBIMH IS IPeOCTABIEHUS FOCY JAPCTBEHHOR YCIyTH,
HE IIPEIOCTaBIIAETCs, B CBA3U C OTCYTCTBUEM YCIIYT, HEOOXOIUMBIX U 00sI3aTeNbHEIX
JUIs IIPEIOCTaBICHUs TOCYAapCTBEHHOH YCIYTH.

5. Iopsmok, dopma, MECTO pa3MelIeH s ¥ CIIOCOOHI MOIyYEeHHs CIIPABOYHOM
uHQOpManuy, B TOM 4HCIe Ha CTEHAaX B MeCTaxX IIPEeAOCTaBIEHHS
rOCYyJapCTBEHHOM YCIYTM M YCIYT, KOTOpPBIE SIBISIOTCS HEOOXOMUMBIMU U
00s3aTeNbHBIMH U1 NPELOCTABICHHS TOCYJApCTBEHHOM YyCIyTM H B
MHOTrO()yHKIIHOHAIHHOM LIEHTpE.

HMuadopmanus o nopsiixe IpeIocTaBleHYs FOCY JAPCTBEHHOM YCIIYTH, a TAKKE
rpadyK IpueMa TpaxJaH U1 KOHCYJIBTAllMi II0 BOIIPOCAM IIPEJOCTABIEHHS
rOCyNapCTBEHHOH  yCIlyrM  pa3sMelleHsl Ha  HHGOPMAIMOHHOM  CTEHJE
MunncrepcTBa, LEHTPOB IO MPENOCTABIEHHIO TOCYAAPCTBEHHBIX VCIyI, B
MH(OPMAUOHHBIX Marepuanax (Opomropax, Oykierax), Ha ExuHOM mopTtaie
rOCYAapCTBEHHELIX ¥ MyHUIMIIAIBHBIX YCIyr (pyHKUMi), Ha odUIHaNBEHOM caiiTe
MuHnucTepcTBa, LEHTPOB 110 IIPENOCTABICHHIO FOCYapCTBEHHEIX YCIIYT.

Ha odunuansHoM calite MunncrepcTsa, IEHTPOB MO IPEJOCTABIEHUIO
TOCYZApCTBEHHBIX  yclyr, Ha EauHOM moprajie TOCyJapCTBEHHBIX U
MyHUIMOAIBHEIX ~ ycnyr (pyHkumiil), B  deaepalpHOW IOCyIapCTBEHHOM
nHpopMalloHHOH cucteMe «®DenepanbHBI peecTp TOCYHApCTBEHHBIX H
MyHHALMIIAIBHEIX yCIyr (GyHKuumil)» (nanee — PeecTp) pasmelneHa crepyromias
HHpOpMAaIH:

- TEKCTHl 3aKOHOZATENBHBIX U MHBIX HOPMAaTHUBHBIX IPaBOBBIX aKTOB,
CoAep XalluX HOPMBI, pErNIaMEHTUPYIOIKE IIpeAOCTaBIeHUE TOCYAapCTBEHHON
yCIIyTH,;

- HACTOSIIMM aJIMUHUCTPATUBHEIN pPEeriIaMeHT;

- CIIpaBOYHAas UHOOPMALIUS:

MECTO HaxXOXIeHUs U rpapuku paboTel MUHHUCTEPCTBA, €r0 CTPYKTYPHBIX
NOApa3/ielleHui, LEeHTPOB II0 IPEAOCTABICHHUIO TIOCYNapCTBEHHBIX YCIyT,
Y4YacCTBYIOIIUX B MIPEIOCTABIECHUY I'OCyJapCTBEHHON yCIIyTH, a Takxke MOILI;



CIIpaBOYHEIE TENEe(QOHBl CTPYKTYPHBIX IOApasjelieHnuii MUHUCTEPCTBa,
IICHTPOB IO IPENOCTaBICHUIO TOCYNAapCTBEHHBIX YCIYI, VYYacTBYIOIIHUX B
IPENOCTABICHMA TOCYAapCTBEHHON YCIyryM, B TOM YMciIe HOMep TenedoHa-
aBTOMH(OpPMATODA;

anpec obUIUAIBHBIX CaiTOB MUHUCTEPCTBA, LIEHTPOB 110 MPEAOCTABIECHHIO
TOCYIApCTBEHHBIX YCIyr B HH(OPMaIlMOHHO-TEIEKOMMYHUKAIMOHHON CceTH
«HHTepHeT», cofepKamiuX HHGOPMALMIO O MpeIoCTaBICHHH TOCYIapCTBEHHOM
YCIYrd M YCIYr, KOTOPEHIE SBIJIIOTCS HEOOXOAUMBIMH K 00S3aTeNbHBIMH IS
IIPEAOCTaBICHUSI TOCYIapCTBEHHON YCIIYIH,

anpec caiita M®I] — http://mydocumentsl1.ru/;

agpeca EnuHOro mnoprana rocylapCTBEHHBIX W MYHHIIUIAIBHBIX YCIYT
(byHxumif).

Ha ExnaOoM nopraite rocy 1apCcTBEHHBIX U MYHHIUIATIBHBIX YCIYT (D YHKITHH )
TaKXe pasMelaeTcs clieyromas HHHopMaIus:

a) HCYEPIBIBAIOIIMI  TEepedeHb  JOKYMEHTOB, HEOOXONUMEBIX IS
IPENOCTaBIIeHUs] TOCYJapCTBEHHON YycIyrd, TpeboBaHuss K O(GOPMICHHIO
yKa3aHHBIX JNOKYMEHTOB, a TakXe IepedeHb JOKYMEHTOB, KOTOpEIE 3asBHUTENb
BIIpaBe IPECTaBUTh 10 COOCTBEHHO! HHUITMATHRE;

0) KpyT 3asBHUTENEH,

B) CPOK IIPeIOCTaBJIeHUS TOCYAapCTBEHHOH YCIYTH;

I) pe3ylbTaThl NPEHOCTaBICHHS TOCYHapCTBEHHOW YCIYyTH, IOPSIOK
IpeACTaBIeHUsI [JOKyMEHTa, SBISIOLIErOCS pe3ysbTaToM IIpelOoCTaBICHUS
roCyJJapCTBEHHOH YCIIyTH;

1) pa3Mep TOCyHapCTBEHHOU TMOIUIMHBI, B3MMaeMOH 3a IpeNOCTaBICHUE
rOCyIapCTBEHHOMN YCIyTH;

e) HCUepIBIBAIOIUH [IepedyeHb OCHOBAHHUH ISl IPHOCTAHOBIICHUS WM 0TKa3a
B IIPEAOCTABIEHUH I'OCYJapCTBEHHOH yCIIyTH;

%) O mpaBe 3asBUTENs Ha JHocylaeOHoe (BHecyneOHoe) obxanoBaHue
netictBuit (0e3neHCTBUS) U pelleHdHH, NPUHATHEIX (OCYILIECTBISIEMBIX) B XOJE
IIPEJOCTABJICHHS TOCYIapCTBEHHON yCIIyTH;

3) ¢GopMEl 3asdBlIeHHH (YBEHOMIICHHH, COOOINEHHMI), HCIIOJIB3yeMBbIe IIPH
IPEIOCTaBIEHUH IOCYJAapPCTBEHHOH YCIIYTH.

Nupopmarus Ha ExuHOM mopTayie rocyIapCTBEHHBIX ¥ MyHMIHKINANBHBIX
yeryr (QYHKIMI) O TIOpSIIKE U CPOKax IMpeIoCTaBIeHUs TOCYNapCTBEHHON YCIIyri
Ha OCHOBaHWU CBEJeHHIA, colepKamuxcs B Peectpe, npenocTaBiseTcs 3asBUTEIIO
OecriaTHoO.

Hoctyn k wHbOpMalUUU O CpPOKaxX M MOPSAKE IMPEIOCTABIEHUS YCIYTH
ocyuiecTBisieTcss 0e3 BBIIONHEHUS 3asBUTENEM KaKUx-Tubo TpeOOBaHUH, B TOM
yrcie 0e3 MCMOIB30BaHUS NMPOTPAMMHOI0 o0ecIiedeHus, yCTaHOBKa KOTOpPOro Ha
TEXHHYECKUE CPEICTBA 3aIBUTEN TPpeOyeT 3aKI0UeHUS JTULECH3NOHHOT0 UITH HHOTO
coryaleHus c npaBooOnafarenemM IIPOrpaMMHOI0 obecrieueHusl,
IpelyCMaTPUBAIOIIEr0 B3MMaHWE IUIATHl,” PETUCTPALMI0 MM aBTOPU3ALMIO
3asBUTENS MM NPeIOCTaBIEHNE UM EPCOHATBHBIX TAHHbIX.



II. CtanpapTt npegocTaBjieHHs rocy apCTBeHHON YCJAYTH
HaumenoBaHHe rocyJapcTBeHHOIH ycJayru

6. HaummeHoBaHHE  TrOCyZapCTBEHHOM  yCIOyrM:  IpedOCTaBIEHHE
eIUHOBPEMEHHOM JEeHEXHOH BBIIIATEl HAPOJHOMY JPYXMHHHKY B Cllydae
TIONy4eHHs: WM yBe4bsl (paHEHHs, TPaBMBI, KOHTY3MU) B IIE€PUOJ[ YYacCTHUs B
MEPONPHUATHAX IO OXpaHe OOIIECTBEHHOTO MOPSIKA.

HaunmenoBaHHe opraHa MCIOJTHHTEbHOI BjacTi Pecny6auku Komu,
NpeJoCTaBIAIOMEro rocyJapcTBeHHYI0 YCIYTy

7. TocynmapcTBeHHas  yclyra  HIpeJOCTaBIAeTCS  UEHTpaMH IO
IPENOCTaBIEHUIO TOCY JaPCTBEHHBIX YCIYT, B OTHOIIEHHH KOTOPHIX MHHHCTEPCTBO
OCyIECTBIAET (YHKUMHM M IIOMHOMOYHS YYPEAWTENS TOCYAapCTBEHHBIX
OroKeTHBIX yupexaeHuit Pecybmuku Komu.

74 moitydeHns rocyJapcTBEHHOM yCIyru 3asBUTENb BIIPaBE OOpPATUTLCS B
moboit M®IL wHa Tepputopuu PecmyGuuku KoMu, yrIonHoMoueHHEBIH Ha
OpraHH3alMio B IIPEAOCTABIIEHUH IOCYNapCTBEHHOW YCIyrW B YacTH IpweMa U
perucTpanyu JOKYMEHTOB y 3asBUTENs, 3alpOCOB B OpPraHbl U OpraHU3alllH, B
pacHopsDKEHHM KOTOPBIX HaxOJSTCS HENOCTalollye MOKYMEHTHl (CBeleHWs), U
BBIIa4YX pe3yibTaTta (YBEIOMIEHHS) MPENOCTaBIeHUsS IOCYIAPCTBEHHON YCIyTd
3asBUTEINIO.

OpraHel 4 OpraHu3aluy, YYacTBYIOIIHE B PeJOCTABIEHUM
rocy1apcTBEHHOH yCJIyrd, B3auMoAeiicTBHe ¢ KOTOPBIMH He00X0AHMO st
npexocTaB/IeHHS TOCYy/1apCTBEHHOHR yeayru

8. B mpomecce npenocTaBleHHs TIOCYJapCTBEHHOW YCIYrd LEHTP II0
NpeOCTaBICHUIO I'OCYJapCTBEHHBIX YCIIYT B3aUMOACHCTBYET C:

- OtnenenueM [lencuonnoro douna Poccuiickoit ®enepanmu no Pecrybnnke
KoMy B vacTu 3ampoca CBeNEHUH, coAepXaluxcs B JOKYMEHTaX, YKa3aHHBIX B
nouyHkTe 1 myHkTa 21 HaCTOSIEro aqAMUHUCTPATUBHOTO PETTIAMEHTA;

- MunuctepctBoM 31apaBooxpaHeHus Pecnyonmku Komu B wactu 3ampoca
CBEICHUH, coliepKallluXcsd B NOKYMEHTaX, YKa3aHHBIX B IOJIYHKTE 2 MyHKTa 21
HACTOSIIEr0 aJMUHUCTPATUBHOIO perjaMeHTa.

9. IIpu npenocraBieHnU TOCYIapCTBEHHOM yCcinyru 3arperaercs TpeboBath
OT 3asBUTENIed OCYILECTBICHUs JEHCTBHN, B TOM 4YHCIE COIJIACOBaHUM,
HEOOXOAUMBIX MJIl MOJY4eHHS TOCYJNapCTBEHHOH YCIYTHM M CBA3aHHBIX C
ofpamieHeM B HHBIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO
CaMOYIIPaBIICHUS, OpraHU3alUH, 3a UCKIFOYCHIUEM MOIYYCHHUs yCIyT U MOJy4YeHUs
JOKYMEHTOB U HHGOpMAaluH, MpefoCTaBIsIeMbIX B pe3yJibTaTe IMpeaoCTaBIeHUs
TaKHX YCIIYT, BKIIIOYCHHBIX B [lepedeHs yCnyT, KOTOPBIE SIBISIOTCS HEOOX0AUMBIMU
1 00SI3aTENIFHBIME IS IIPEJOCTaBJICHHs IOCYAapCTBEHHBIX YCIYT, YTBEPXKACHHBIN
[TpaBurenscTBoM Pecny6nuxu Komu.



OnucaHue pe3ynbTaTa NpenoCTABIEHHS FOCYAAPCTBEHHOI YCayru

10. Pe3ynpTaToM ImpeoCTaBIeHUs TOCYIaPCTBEHHOM YCIIyrH SBISETCS:

- TpPHHATHC pEUICHUA O IPeJOCTaBICHUH TOCYNapCTBEHHOH YCIIYIH,
HallpaBJIEHWE YBEJOMIIEHUS O IIPeJOCTaBIeHUM TOCYNAPCTBEHHOM VCIyIH,
COTJIACHO HPHIIOKEHHIO Ne 2 X HacTosIleMy aJMUHUCTPATHBHOMY DETTIaMEHTY U
BBIIIIATA JEHEXKHBIX CPEACTB 3asBUTEIIO;

- IPUHSATHUE PelieHns 00 OTKa3e B IPeJOCTaBIEHUH I'OCY JapCTBEHHOM yCITyru
¥ HalpasjeHHe YBEIOMJCHHSA 00 OTKa3ze B IPENOCTaBICHUHM TOCYIapCTBEHHOM
YCIyTH, COITIaCHO IpHiaoxkeHHo Ne 3 K HAcTOAIEMY aIMHUHHCTPATUBHOMY
perilaMeHry.

Cpok npenocTaBjieHUs rocyJapCTBEHHOM YCJAYrd, B TOM YHCJIE C
y4€TOM He0OXOAMMOCTH 00pallleHisl B OPraHU3allH, YYACTBYOIIHE B
NpeJocTaB/JIeHHH IrOCYAapCTBEHHOM YCJIYI'H, CPOK IPHOCTAHOBJIEHHS
NpefOCTABJIEHHS FOCYAapCTBEHHOM YCJIyrd B ¢JIy4ae, eCJId BO3MOKHOCTh
NPHOCTAHOBJIEHHS NIpeAycMOTpeHa ¢elepaibHLIMHM 3aKOHAMHU,
NPHHHMaEeMbIMH B COOTBETCTBHH ¢ HUMM HHBIMH HOPMATHBHBIMH
IpaBOBLIMH aKkTaMHu Pocculickoii ®enepanuu, 3aKoHAMH H HHbIMH
HOPMaTHBHBIMH NPABOBLIMH aKkTaMH Pecny6auxu Komu

11. 3asBuTenrs uMeeT ImpaBOo OOpaTHTBCS 3a IIPeJOCTaBICHUEM
rOCylapCTBEHHOM yCIIyTH B T€UEHHE rofja C AaThl [IOJIyYeHUs UM yBeubs (paHEeHHS,
TPaBMBI, KOHTY3HUH) B [IEPUO YIaCTUSA B MEPOIIPHUATHSIX 110 OXpaHe 00IIeCTBEHHOTO
HOpSAKA.

12.  Cpoxm mpenocTaBleHUsT TOCYAApCTBEHHON  YCIYIM  JTOJIXKHEI
COOTBETCTBOBAaTh  CpOKaM, ycTaHOBIeHHBIM IlopsaxkoM — mpemocTaBiIeHMS
eIMHOBPEMEHHON JI€HeXHOM BBIIIATEI HAapOAHOMY JPYXHWHHUKY B cilydae
IOJNyYeHNs] UM yBeubs (paHeHHUs, TpaBMBl, KOHTY3UH) B IIEpHOJ YYacTUs B
MEpOIIPUATHAX II0 OXpaHe OOIIECTBEHHOI'0 MHOpSAAKa, YTBEP)KICHHBIM 3aKOHOM
PecriyGnuxku Komu ot 10 HOA6ps 2014 r. No 134-P3 «O HEKOTOpPBIX BOIIpocax
y4acTus rpaXkJlaH B oxpaHe 0OIIeCTBEHHOro Mopsiika Ha Tepputopur PecnyOnuku
Komuy.

13. Cpox mnpenocTaBieHUs TOCYJApPCTBEHHOM YCIYT'HM CKJIaABIBAacTCAd W3
CPOKOB, YyKa3aHHBIX B IIyHKTaX 14-16 Hacrosmero aiIMHHUCTPaTUBHOIO
perinameHTa.

14, Pemenne o 1pemocTaBieHHH (OTKa3e B  IIPeJOCTaBICHMH)
FOCYyJIapCTBEHHOW  yCIYrd IpHUHHMAaeTcss LEeHTPOM II0 IPeJOCTaBJICHUIO
rOCYJTapCTBEHHBIX YCIYT: CO JHA PETUCTPalVY 3asBJICHUS U NPHWIOKEHHBIX K HEMY
JOKYMEHTOB, YKa3aHHBIX B IyHKTax 20 u 21 HacTosmiero aiMUHUCTPaTHBHOI'O
periaMeHTa:

1) B Teuenue 10 pabouux JHel co JHS perucTpalyy 3asBICHUA U
IPUIOXKEHHBIX K HEMY JOKYMEHTOB, yKa3aHHBIX B IyHKTax 20 m 21 HacTosmero
aIMUHUCTPATHBHOIO periIaMeHTa (B ClIydae €ClIi JOKYMEHTBI, yKa3aHHBIE B IIyHKTe
21 HacTOAIIEro0 aJAMHUHUCTPATUBHOIO PETrJIaMEHTa, IIPEACTABIIEHBI 10 MHULUATHBE



3asIBUTEIIA).

2) B TeyeHHe 5 paboumx AHEHN CO [HA MOCTYIIEHUS IIOCIESTHEro OTBeTa Ha
3aIlpoC, HAMpaBJ€HHLIH B COOTBETCTBUM C IyHKTOM 60  HacTosILero
aIMUHHUCTPATUBHOIO PETJIAMEHTA (B CIydyae eCly JOKYMEHTHI, YKa3aHHEIE B ITYHKTE
21 HacTOsIIEro aIMUHHCTPATUBHOTO PETNIAMEHTa, HE IpeICTaBIeHbl 3asBUTENEM
10 COOCTBEHHOM WHHIIHATHBE).

15. O npuHATOM peleHHH LEHTp O NMPeAOCTAaBIEHHIO [OCYIAPCTBEHHBIX
YCIYT HMMCBMEHHO COOOLIAET 3asgBUTENI0 B TeueHwe 5 pabouux IHell co mHS
IPHHATUSA COOTBETCTBYIOIIETO PEIICHH.

16. Ilpym HamMyMM DOPOTHUBOPEYMBEIX CBEJEHMM B IpeICTAaBIEHHBIX
JROKYyMEHTaX M (MIH) IPH HECOOTBETCTBHH COAepXaHUSA W (wiH) odopMIeHHUS
JNOKYMEHTOB TpebGOBaHUAM 3aKOHOJNATENBCTBA LEHTP [0 IPEJOCTABIEHUIO
TOCYAapCTBEHHBIX YCIyTI OCYIIECTBISET IPOBEPKY Ha IPEAMET JOCTOBEPHOCTH
yKa3aHHbBIX CBEIEHMI IIOCPENCTBOM HalpaBlIeHHsI 3allpOCOB B TeUeHHE 5 pabounx
HHEH CO JHA PErHCTpallM 3asBICHUS U NPIJIOKCHHBIX K HEMY JOKYMEHTOB B
OpraHbl H OpraHM3alyy, pacrojararolye HeoOXoOIUMOoi HHGOPMAITHEH.

Ilpy 3TOM CpOK IPHHATHS peIIeHHS O IMpenocTaBieHun (06 oTKaze B
IPEOCTABIEHUH ) TOCY JApCTBEHHOM YCIIyTH IIPOJIEBAETCS PYKOBOAUTENEM LIEHTPA
II0 NIPEIOCTABJICHHUIO FOCYJAPCTBEHHBIX YCIYT WU YIIOJIHOMOUYEHHBIM MM JIMIIOM Ha
CPOK, HEOOXOMUMBIN I MOXYYEHHUS 3alpaliuBacMoit HHGOPMAIHH, HO He 6olee
ueM Ha 30 KaJeHIapHbIX JHEH, 0 4eM coo0IIaeTcs 3asiBUTENIO IyTEM HaIlpaBICHUs
MHMCHMEHHOIO YBENOMIJICHUS B TedeHHe 5 pabouux JHel CO JHS HAIPABIEHUS
COOTBETCTBYIOLIEr0 3ampoca (3apocoB).

Ha  ocHoBaHuMM  TONy4eHHOH  HHQOpManuy,  MOATBEPXKIAIOIIEH
JOCTOBEPHOCTb  IIPEICTABICHHBIX CBENCHUH, LEHTP IO MPENOCTABJIEHUIO
roCyIapCTBEHHBIX YCIYT B T€UCHUE 5 pabouux AHEH co THS MMOyYeHUs YKa3aHHOM
HH(pOpMaIiH IIPUHUMAET pelIeHHe O NPeIOCTaBIeHHH rOCy IapCTBEHHOM YCIIYIH.

B cnyuyae monydeHuss uHQpOpMaIuy, HNOATBEpXKAAOLIEH HEIOCTOBEPHOCTE
IpeACTaBICHHBIX CBEACHUMH, IEHTP I10 IPEIOCTABIEHHIO TOCY TapPCTBEHHBIX YCIYT B
TedeHHe 5 pabodux AHEN Co NHA MONXYy4EeHUs YKa3aHHOW MHGOpMALXN NPHHUMAST
peleHue 06 0TKaze B IPeOCTaBIeHUN [OCYJapCTBEHHON YCIyTH.

17. Cpox mNOpHOCTaHOBIECHHS MPENOCTABICHUS YCIyrd QeneparbHbIMU
3akoHamu Poccutickoli ®Denepanuy, NpUHUMAeMBIMH B COOTBETCTBHH C HHUMH
MHBIMI HOPMaTUBHBIMY IPaBOBBIMU akTaMU Poccuiickoit denepanyu, 3akoHAMH U
MHBIMYA HOPMAaTHMBHBIMHU IIpaBOBBIME akTaMu Pecrry6muku KoMu, He mpenycMoTpeH.

18. B ciyuae oOHapy)keHHs oIle4aToK ¥ (WIH) OIIHOOK B IONy4eHHOM
3asBUTEJIEM  JOKYMEHTE,  SBJSIOIIEMCS  Pe3yNbTaToM  IpPeIOCTaBIICHHS
rOCYAapCTBEHHOM YCIyTHd, CpOK pacCMOTpPEHUs 3asBlieHHUs 00 HCIpaBIeHUU
JOONYINEHHBIX omnedyarok u (uwnu) omuboK B BBIOAHHBIX B  peE3yNbTaTe
IPEIOCTaBICHUs TOCYapCTBEHHON YCIYrM JOKYMEHTaX COCTaBiseT 8§ pabouux
IHEH cO IHA MOCTYIUICHHS B LIEHTP I10 IMPEOCTABIIEHUIO IOCYIapCTBEHHBIX YCIIyT
yKa3aHHOIO 3asBJIEHUS.



HopmaTuBHbIe NpaBoOBbIe aKThI, PEryJupyouIHe IPea0ocTaB/IeHHe
rocyAapcTBEeHHOM yCIyru

19. IlepeyeHr HOPMATHBHBIX IIPaBOBBIX  aKTOB, DETYJIUPYIOLIUX
NpeOCTaBIeHNe TOCYAapCTBEHHON YCIyrH, pasMelieH Ha O(UIMAILHOM caiite
MunucrepcrBa (http://mintrudsoc.rkomi.ru), Ha Enusom nopTaie
roCy1apCTBEHHBIX M MyHULUITATIBHEIX yCiIyT (QyHKIumif), B Peectpe.

HcyepnriBaomuii nepeyens JOKYMEHTOB, HEOGX0QUMbIX B
COOTBETCTBHH C HOPMATHBHBIMH NPABOBBIMH AKTAMH /JIsl HPEXOCTABJIEHHUSI
rocyiapcTBEHHOH yC/Iyrd, Coco0bl HX NOJIyYEHHUS 3asiBHTEEM, B TOM YHCJIe

B 3J1eKTPOHHOH ¢opmMe, NOPATOK UX NpEACTABIEHHUS

20. JIng noiay4eHus rocyJapCTBEHHOHN YCIIYTH 3asBUTEIEM CAMOCTOSTENLHO
IPENOCTABIIAIOTCS B LIEHTP 110 IPENOCTABIEHHIO TOCY JTaPCTBEHHBIX YCIIYT IT0 MECTY
JKUTENbCTBA MIN IpeObiBaHusA wid B MOIL[ 3asBieHMe O NpenOCTaBIEHUM
rOCyIapCTBEHHOM yCIyrH (1o ¢opMe corylacHoO mpriiokeHHio Ne 1 x Hacrosiemy
aJMAHHUCTPAaTUBHOMY PEIJIAMEHTY).

Bribop 3asBuTeneM cnocoba €ro yBeIOMICHHS O IMPUHITOM pELICHHM, a
TaKXe Crocoba BBIAAYM pe3ylbTaTa IPeIOCTaBICHHSI TOCYAapCTBEHHOM yciuyru
OCYIIECTBIIAETCH 3asABHUTENIEM HA CTaJUM IOAAYM 3asBIEHUS O IPeIOCTaBJIEHHH
TOCYJJapCTBEHHOH YCIYyIM M YKas3bIBacTCsl 3asBUTENIEM HEMOCPEICTBEHHO B
3asBJICHUU.

B ciyyae eciu oT uMeHHM 3asBUTeNs ACUCTBYeT JIMIIO, SABJISIOIIEECS €rO0
IIpeICTaBUTEIEM B COOTBETCTBHH C 3aKOHOJATeNbCcTBOM Poccuifckoit deneparum,
TaKXXe NMPEACTaBIACTC JOKYMEHT, YIOCTOBEPIOUINHN TMYHOCTD NMPEACTaBUTENS, U
JOKYMEHT, IIOATBEPKIAIOIINN COOTBETCTBYIONIME [TOJTHOMOYHS.

JlocToBEpHOCTH IpENCTaBICHHBIX CBEICHUN, YKA3aHHBIX B 3asBICHHH, a
TaKkke MHOOPMUPOBAaHHOCTH 3asBHTENI 00 OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH
IIPEICTaBIEHHBIX CBEACHUHN IIOATBEPIKIAIOTCS MTOIITHCHIO 3asIBUTEINS.

3asBIICHUE NOANMCHIBACTCA 3aSBUTENEM C IIPOCTABICEHUEM JATHI 3aII0THEHUS
3asBJICHUA.

K 3asgBnenuio npuiiaraloTcs Takxe cleAylolue JOKYMEHTHI B | aKk3eMInape:

1) mOKyMEHT, yHOCTOBEPSIOIIUI JMYHOCTH (B Clydae, €CId OT WMMEHU
IpakIaHHMHA NEHCTBYET JULO, SBIAIOIIEECS €ro IPEeACTaBUTEIIEM B COOTBETCTBUY C
3aKoHOJaTenbcTBOM Poccuiickoit Menepanuyl, TO TOMOIHUTENHHO MPEACTABISIOTCS
JOKYMEHT, YHOOCTOBEPSIOINUN  JUYHOCTh NPEACTAaBUTENS, U  JIOKYMEHT,
MOATBEPKAAOIUHA COOTBETCTBYIOIIHE IIOTHOMOYHS) — MPEIOCTABISIETCA TOJBKO
JJI IPOCMOTpAa U CHATHS KOIIMY B Hayajle OKa3aHUs yCIIyIy;

2) cnpaBKy KOMaHIMpa HAPOOHOH JAPY)XKHMHBI, MOATBEPXKIAIOIIYIO YU4acTHe
HApOJHOro IpPY>XUHHHMKA B MEPOIPUATHUSIX 110 OXpaHe OOIIECTBEHHOIO IOpsIKa B
IIEpUOA IOJNyueHUs yBeubs (paHEHHs, TPaBMBbI, KOHTY3HH) — IPeIOCTaBIIACTCS
TOJILKO ISl IPOCMOTpPA U CHSITUS KOIIMY B Hadalie OKa3aHus YCIYTH.

2], IlepedeHp NOKYMEHTOB, KOTOpPBIE 3aABHUTENb BIIpaBe MNPEACTABHTHL IO
coOCTBEHHON WHUIMATHUBe, TaK KaK OHU IIOJUIeXKaT IMPEACTABICHUIO B paMKax



MEXBEJOMCTBEHHOr0 HHGOPMAIIMOHHOTO B3aUMOJIEHUCTBUS U UX HEIpeCTaBlIeHHe
3asgBUTEJIEM He SIBISCTCS OCHOBAHHEM JUI OTKa3a 3asBUTENIO B IPENOCTABICHUU
rOCyAapCTBEHHON YCIIyTHU:

1) cnopaBky denepalbHOrO TOCYJAapCTBEHHOIO YUYPEXACHUS MEOUKO-
COLMAJIBHON 3KCHEPTHU3BI, MOATBEPKAAIOIYIO HA IeHb PErMCTPALAX 3asBICHUS U
IPUTIOKEHHBIX K HEMy JAOKYMEHTOB, YyKa3aHHBIX B IyHKTe 20 HacTofero
aJIMUHUCTPATUBHOI'O perjiaMeHTa, Haluyhe WHBAIUIAHOCTHU, YCTAaHOBIEHHOH B
pe3ynbTare MoNy4deHus yBeubs (paHeHHUs, TPaBMbl, KOHTY3MU) B IEPUOJ YIacTUs B
MEpOIPHUATHAX 10 OXpaHe OOIIEeCTBEHHOTO IOPsAIKa, IOBJEKIIEro 3a coboil
HaCTYTUICHUE MHBAIUIHOCTH;

2) IOKYMEHT, BBIIaHHBIM opraHu3alield, BXOAIIeH B TOCYAapCTBEHHYIO WX
MYHUIUINIANBEHYIO CHUCTEMY 3[JpPaBOOXpPaHEHMS, IOATBEPXIAIOUUN I0JydYeHue
HApOJIHBIM APYXMHHUKOM yBeubs (paHEHUS, TPaBMbI, KOHTY3UH), HE NOBIEKILIErO
WY TIOBJIEKIIIETO 32 COOON HACTYIUIEHHE MHBAIUIHOCTH.

22. JIOKyMEHTHI, HeoOXONUMBIe ISl IMpPedOCTaBJICHHS TOCYIapCTBEHHOMN
YCIIyTH, IPEeIOCTaBISIOTCS 3asBUTENEM CIIEAYIOIIUMU CIIocCO6aMu:

- IMYHO (B LEHTp IO NPeIOCTaBIECHUIO TOCyJapCTBEHHBIX yeuyT wiu MOL);

- TIOCPEICTBOM IIOYTOBOTO OTIIpaBieHUs (B LIEHTP IO IPeHOCTaBICHHIO
rOCYAapCTBEHHBIX YCIIYT);

- B popMe 3JIEKTPOHHBIX JOKYMEHTOB, B TOM YHcile BKIo4yas Equnelii nopran
TOCYJAPCTBEHHEIX U MYHUIUNATEHEIX YCIyT (GyHKIMIA).!

23. B cimydae HampaBlieHHsS NOKYMEHTOB, yKa3aHHBIX B TyHkTe 20 u 21
HACTOSIIIIET0  aJAMHHUCTPATHBHOIO perjlaMeHTa, IIOYTOBBIM  OTHpPaBlICHHEM
IIOJUIMHHUKY JTOKYMEHTOB HE HAaIIPaBIISIFOTCS,, yJAOCTOBEPEHUE BEPHOCTH KOIMi
[IpUJIaraeMblXx JOKYMEHTOB M CBHIETENLCTBOBaHHE TOJJIWHHOCTH TMOJIIIMCH Ha
3asBI€HUH OCYILECTBIISIIOTCS B YCTAaHOBJIIEHHOM 3aKOHOJATeNhCTBOM Poccuiickoit
Qepepanuu nopsiake.

IlepedeHs yeayr, KOTOpble SIBIASIIOTCH HEOOXOAUMBIMH H
00s13aTeIbHBIMH AJ151 IPeJOCTABJEHHUS FOCYIaPCTBEHHOM YCJIYIH, ¥ CBeJAeHHS
0 J0OKyMeHTe (JOKYMeHTaX), BbIAaBaeMoM (BbIIaBaeMbIX) 3asiBUTEJNIO NO
pe3yabTaTaM NpPefOCTABIEHUS YKA3aHHBIX YCJIYT

24. Yciyru, KOTOpBIE SIBISIIOTCS HEOOXOAHMMBIMH U 00s3aTEeNBHBIMH IS
IIpeNOCTaBIEHUs TOCYAAapCTBEHHOM YCIYrH, 3aKOHOAATENbCTBOM Poccuiickoi
®enepanun u 3akoHomarenscTBoM Peciybnuxu Komu He mpexycMOTpeHBL» «

HcuepneiBaonuil nepeyeHb J0KYMEHTOB, HEO0XOAHMBbIX B
COOTBETCTBHH C HOPMATHBHBIMM NPABOBBIMHU aKTaMH AJIsl IPEAOCTABJIEHHS
yeJIyr, KOTophle ABJISIIOTCS He00X0AUMBIMH U 00513aTe/ILHLIMH JJIsI
NpeAoCTaBIeHHS FOCYIapCTBEHHOM YCJIyTrd, COCOOhI X NOJYYeHHs

! o 2025 roaa TeXHUUeCkas BO3MOXKHOCTb [IPEIOCTaB/IEHUA FOCYAAPCTREHHON YCIyTH MOCPEACTBOM (efepanbHoil
roCyAapCTBEHHOH HHQOpMaUHOHHOH cucTeMbl «EIMHBIN mOpTal rocyAapCTBEHHBIX M MYHULMMANbHBIX YCIyT
(pyHKIIMIT)» OTCYTCTBYET.



3asiBHTeEJIEM, B TOM YUCJIE B 3JIeKTpOHHOl71 (bopMe, NOoPAIOK UX
npeacraBjaceHus

25. JloKkyMeHTOB, HEOOXOIMMEBIX M IPEJOCTaBJICHUS YCIYI, KOTODBIE
ABIAIOTCS  HEOOXOOWMEBIMH U O0s3aTenbHBIMH I NIPENOCTABJICHUS
rOCYIapCTBEHHOM YCIyIH, 3aKOHONATeNbCcTBOM Poccuiickoit @epepauuu H
3aKkoHOaTebcTBOM Pecrybnuku KomMu He npelyCcMOTpEHO.

Ykazanue Ha 3anper TpeGOBaHUH U AeiicTBHI B OTHOLWIECHHH 3asIBUTEJIS

26. 3anpelaeTcs:

1) TpeGoBath OT 3asiBUTeIs MpeCTaBIeHHs JOKYMEHTOB U HH(POPMAIMK HITH
OCYIIECTBIIEHHs NeHCTBUM, NpenCTaBleHHEe WM OCYIIECTBICHHE KOTOPBHIX He
peNyCMOTPEHO  HOPMATHUBHBIMH  IIPAaBOBBIMH  aKTaMH, DPEryIUpYyIOLMMU
OTHOLIEHHS, BO3HUKAIOUIHE B CBSI3H C IPEAOCTaBICHUEM FOCyAapCTBEHHOMN yCIIyTH;

2) TpeGOBaTh OT 3asBUTEJIS IPEICTaBICHUS JOKYMEHTOB U MHOOpMAIUH, B
TOM YHCJIe TOJATBEPKIAIOIIMX BHECEHHE 3asABUTENEM IUIATHl 34 NPEAOCTaBICHHE
rOCYTApPCTBEHHBIX YCIIYT, KOTOPhIe B COOTBETCTBUH C HOPMATHUBHBIMH IIPABOBEIMU
akramu Poccuiickoit @eneparyy, HOpPMAaTUBHBIMY IIPAaBOBBIMY aKTaMu PecrryOnuky
KoMy, MyHHLOMIIAJGHBIMH IIPAaBOBBIMH aKTaMM HAXOJATCA B PpacCIOPKEHUH
OpPraHoB MCIOJHUTEeNbHOM Biacty Pecnybmuku Komu, mnpenocTaBisiomux
rOCyIapCTBEHHYIO YCIyTy, MHBIX OCYJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
caMmoynpasienus ¥ (WIHM) IIOABEJJOMCTBEHHBIX TI'OCYRapCTBEHHBEIM OpraHaM MU
OopraHaM  MECTHOrO  CaMOyIIpaBleHMs  OpraHM3alluf, yd4acTBYIOUIMX B
[PEOCTaBIICHUH TIOCYIapCTBEHHBIX YCIYI, 3a HWCKIIOYEHHEM JIOKyMEHTOB,
yKa3aHHBIX B 4yacTH 6 cratbu 7 @DepepanbHoro 3akoHa ot 27 wmrong 2010 r.
Ne 210-®3 «OO6 opraHuzanuy IpefOCTaBIEHUS TOCYHNapCTBEHHBIX U
MYHUITUIIAIBHEIX YCILYT»;

3) oTKa3BIBaTh B IpUeMe 3asIBICHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
[IPEOCTABIIEHUST TOCYHApPCTBEHHOM YCIyru, B CJydae, €CIU 3asBICHUE U
NOKYMEHTBI, HEOOXOOWUMEBIe JIUIS IPENOCTaBICHUsI I'OCYINapCTBEHHON YyCIyrH,
IOJIaHEl B COOTBETCTBUHU C HH(pOpMAIHedl 0 CpoKaxX U IOPSIKe NMpeaoCTaBIeHUs
rocynapcTBeHHOH  ycmyrw,  omybnmkoBaHHoW  Ha  EnuHom — moprane
rOCYAapCTBEHHBIX ¥ MyHHUIUIIAIBHBIX YCIyT (YyHKIUM);

4) 0TKa3bIBaTh B MPENOCTABIEHUH I[OCYJapCTBEHHOM YCIYIH B Cllydae, eClH
3asABJICHHE W JOKYMEHTHI, HEOOXOAUMBIE JUIS IPEIOCTaBIeHUsS I'OCYAapCTBEHHON
yCIyrd, IOHaHBl B COOTBETCTBHHM ¢ HH(pOpManued O cpokax H IOpsAKe
TpeIOCTaBIIeHNs TOCYIapCTBEHHOH ycinyry, onybnukoBaHHoO! Ha EquHoM noprane
rOCYIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIyT (QYHKIN);

5) TpeboBaTh OT 3asgBUTENS COBEPIICHUS HWHBIX JEHCTBUH, KpoMe
NPOXOXKIEHUST HACHTH(PHUKAIMH W ayTeHTH(QHUKALUX B COOTBETCTBUH C
HOPMATUBHBIMH IIPaBOBBIMU akTamu Poccuiickoit denepaiuy, ykazaHHUs LelH
npUeMa, a TaKKe MPeJoCTaBlICHUA CBEACHHHM, HEOOXOMUMBIX MUl pacyera
JTATEHHOCTH BpEMEHHOTO MHTepBaNa, KOTOPEIH HeoO0X0arMo 3a0pOHMPOBATh I
preMa.



6) TpeOOBaTh OT 3asBHUTEN INPEACTABICHHS JOKYMEHTOB W HH(OOPMAIHH,
OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAUCh MPH
IIepBOHAYaJbHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMEIX  JJIA
IPefOCTaBICHU TIOCYJapCTBEHHOH  yciyrd, w60 B  IpeloCTaBICHUU
roCyJapCTBEHHOM YCIyry, 32 UCKIIIOUEHNEeM CIeIYIOIUX CIIyYaeB:

M3MEHeHHe TpeOOBaHUK HOPMATHUBHBIX IPABOBBIX AaKTOB, KAaCAIOIUXCS
IpefoCTaBIeHUs IOCYyJapCTBEHHOM YCJIyrH, IIOCNe IepBOHAUYANBHOM IMOJavu
3asBJIEHUA O IPEIOCTABIEHUY ITOCYIapCTBEHHOM YCIIYTH;

HaJIH4ue OIUOOK B 3asBIIEHUU O IIPEIOCTaBICHUN FOCYAapCTBEHHON YCIyTH
¥ JOKyMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOC/IE IIEPBOHAYAIBHOIO OTKa3a B IpHUeMe
JIOKYMEHTOB, HEOOXOIUMBIX AJIS PEIOCTaBACHMS TOCYAapCTBEHHOM YCIyTH, TH00
B IIPEOCTABIIEHUH FOCY JapCTBEHHOH YCIIYTH U He BKIIFOUEHHEIX B IPEACTaBIEHHEIH
paHee KOMILIEKT TOKYMEHTOB;

HCTEeUCHHE CPOKa NEeUCTBHUS JOKYMEHTOB WIIM H3MeHeHre HHPOPMaIUH 1Tociie
IepBOHAYAILHOTO OTKa3a B IIpHeMe HOKYMEHTOB, HEOOXOAMMBIX s
NpedOCTaBICHUs]  FOCYJapCTBEHHOH  ycoiayr#, nubo B TMpefoCcTaBiIeHUU
rOCyZapCTBEHHOH YCIIyTH;

BBISBIICHUE JOKYMEHTalbHO IIOATBEPXKAEGHHOTO (¢akra (IpHU3HAKOB)
OIKOO0YHOTO WITH MPOTUBOIPABHOTO AeicTBUs (6e30eiicTBI) JOKHOCTHOIO JIHIA
OpraHa, IPeJOCTAaBISIONIET0 TOCYJApPCTBEHHYIO YCIYry, TOCYIapCTBEHHOIO
ciryxaiuero, pabotauka M®L] npu nepBoHaYaIEHOM OTKa3€ B IpHeMe TOKYMEHTOB,
HeOOXOIUMBIX JUIsi TNPENOCTABIIEHUS TOCYAApCTBEHHOW yciyru, Jubo B
IPEAOCTaBICHUN TIOCYJapCTBEHHON YCIIyTd, O 4YeM B IIHCEMEHHOM BHIE 3a
IOAIUCEHI PYKOBOJUTENSI OpraHa, NpeJOoCTaBISIOMEr0 TOCYAapCTBEHHYIO YCIyTY,
pykoBomutens MODI] npu nepBoHadalbHOM OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXOMUMBIX ISl IPEAOCTABIEHHS TOCYNapCTBEHHOM YCIYTH, YBEIOMIISETCS
3asBUTEIb, 4 TAKXKe IIPUHOCATCS U3BUHEHMUS 32 IOCTABJIEHHEIE HeYI00CTRA.

HNecuyepnbiBaomuii nepeyeHb OCHOBAHMH ISl 0TKa3a
B IpHeMe NOKYMEHTOB, He00XOANMBbIX /ISl IPEeI0CTABJIECHHUS
rocyaapcTBeHHOH yCJIyru

27. OcHoBaHUH 111 OTKaza B INpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
[IPeIOCTaBIeHUA TOCYNAapCTBEHHOW YCIYrd, NEWCTBYIOIIMM 3aKOHOAATEIECTBOM
Poccutickoit ®epnepanuu u Pecrrybnuxu Komu He npenycMoTpeHo.

HNcuepnbiBaromuii nepeyeHb OCHOBAHMM JJISI NPUOCTAHOBIEHHS
WJIHM 0TKAa3a B MPeAOCTABJIEHUH rOCyIapCTBEHHOM YCIyTH,
YCTAHOBJIEHHBIX (peepajbHBIMU 3aKOHAMM, IPHHAMAaeMbIMH B
COOTBETCTBHH C HUIMH HHHIMH HOPMAaTUBHBLIMH PAaBOBLIMH AKTAMH
Poccuiickoi Peaepannu, 3aKOHAMH H HHbIMU HOPMATHBHBIMH
npaBoBbIMH akTaMu Pecnyoauxu Komu

28. OcHoBaHMM IJIs IPHOCTAHOBJICHUsS IIPEIOCTABIIEHMsI I'OCYAapCTBEHHOM
ycnyry geepalbHBIMU 3aKOHAMU, IPUHUMAEMbBIMU B COOTBETCTBUY C HUMH HHBIMU



HOPMAaTHBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit depepaliuu, 3aKOHaMU U UHBIMU
HOpPMATUBHEIMU IIPaBOBBIMHU akTaMu Pecrrybmuku KoMu He 1peycMOTpeHO.

29. OcHOBaHUSAMH IJI OTKa3a B IPEJOCTaBIEHMH I'OCYJapCTBEHHOH yCiIyru
SABJISIFOTCA

1) HenpencTaBIeHUe WIK IIPeJICTABIEHUE HE B IIOJTHOM 00beMe JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 20 HacTOsIIEro aIMUHUCTPATUBHOTO pErJIaMeHTa;

2) HajTMYue B MPEeNCTaBISHHBIX JOKYMEHTaX HEIIOTHBIX WU HEAOCTOBEPHBIX
CBEJICHUI,

3) mcTedeHHe OJHOrO roja C AATHl IOJNY4YeHHS HapOIHBIM IPYXUHHUKOM
yBeubs (paHEeHUsl, TpaBMBbI, KOHTY3UH);

4) Ha3Ha4YeHUE U BBIIIIATa EJUHOBPEMEHHOH JI€HEeXHOW BBIIIATHl B TEYEHUE
OJJHOTO TOJa C JaThl TONyYeHHUS HApOAHBIM IPY>XUHHHKOM YBeubs (paHEeHMUS,
TpPaBMbI, KOHTY3HH).

30. 3asgBuTEns HMMEET MPABO IIOBTOPHO OOPATUTHCS 3a MPENOCTABICHUEM
rOCYyJJapCTBEHHOH YCIyTrH TIOCIe YCTpPaHEHHs OCHOBaHWM I OTKa3za B
IpeOCTaBIeHUH FOCYJapCTBEHHON YCIyTH, YKa3aHHBIX B TOANYHKTaX 1 U 2 myHKTa
29 HacTOSIIEro aMUHUCTPATUBHOIO PErjaMeHTa.

Ilopsanox, pazMep H OCHOBaHHS B3MHMAaHHS rocyJapcTBEHHOMN NMOLJINHDBI
HJIM MHO# NJIaThI 32 NpeflocTaB/IeHHe TOCYAaPCTBEHHOH yCIyru B cJy4dasx,
NpexyCMOTPEHHbIX (efepajibHbIMU 3aKOHAMH, IPHHHMAEMbIMH B
COOTBETCTBHH ¢ HUIMH HHbIMH HOPMATHBHBIMHM NIPABOBbIMH aKTaMH
Poccuiickoii Menepanuu, HOpMAaTHBHBIMM IPaBOBbLIMH akTaMu PecnyOiuku
Komu, co cchliIkoi Ha 0/103KeHUs HOPMATHBHBIX IPABOBBIX aAKTOB, B
KOTOPbIX YCTAHOBJIEH pa3Mep rocyAapcTBeHHOH MOMJIMHBI HIH HHOH MJIATHI

31. TocynapcTBenHas yciyra npenocrapisieTcs: 6ecIiaTHo.

32. B3uMmaHue IaThl C 3asABUTENS B Cjydyae BHECEHHS W3MEHEHUH B
BBIJaHHBIN 10 pe3yJIbTaTaM IIPeIOCTaBIECHNS TOCYIapCTBEHHOHN YCIIyTH JOKYMEHT,
HalpaBJIeHHBIX Ha HCIpPaBICHHE OINHOOK, MOITYIISHHBIX 0 BHHE LEHTpa IIO
IpeJOCTaBIICHUIO I'OCY AApCTBEHHBIX YCIYT U (MIIK) €ro AOJDKHOCTHOro nuna, MOIL]
u (unn) pabotauka M®L], He nperycMOTpeHO.

Hopsagok, pazMep U OCHOBAHHS B3MMAHMA ILIATHI 32 NPEAOCTABJICHHE
YCJIYT, KOTOPbI€ ABJIAOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMH 1151
NpeaoCcTaBJICHHSI FOCY1apCTBEHHOMH yCJIyrH, BKIIoYas nHopManuio o
MeTOJMKe pacyeTa pa3Mepa TaKoii MJIaThl

33. B3umaHue IUIaThl 3a IMIPEJOCTABICHUE YCIYT, KOTOpble SBISAIOTCA
HeOoOXOOUMBIMU U 00s13aTeNIbHBIMH JUIs IPEeIOCTaBIeHUS IrOCy JapCTBEHHON YCIIyTH,
He MPeNyCMOTPEHO.

MakcuMaJIbHbIH CPOK OKMIAHHUS B 0YepeaH IpH NojJayve 3asiBJeHUs
0 NpeAOCTABJICHUN rocyJapCcTBEHHOH YCJIYIrH M NPH NOJIYy4YeHHH
pe3yabTaTa NpeJocTaBIeHUs rocy1apCTBEHHOM yCayru



34. MakcuMalipHOE BpeMs OXKUJJaHUS B OUepeIH [P Moiaue JOKYMEHTOB JIst
IOy YCHHUS FOCY JaPCTBEHHOH YCIyT! HE JOJKHO IIPEeBHIIATh 15 MUHYT.

35. MakcuManpHOe BpeMs OXKUIaHUS B OYeped IIPU MOIyYeHUU pe3yNbTaTa
IPENOCTABIIEHUS TOCYIAPCTBEHHOH YCIyIrU (B cioydae eciid 3asBUTelleM BBEIOpaH
NAYHBIA crioco6 IT0JIyueHus pe3ynbTara) He JIOJDKHO IIPEeBHIaTh 15 MUHYT.

IIpu momydeHMH pe3ynbraTa IpeJOCTaBIECHUS IOCYNApPCTBEHHOW YCIYTH B
BUJIE BBIIIATEl JEHEXHBIX CPEACTB HEIIOCPEACTBEHHOIO B3aUMOJEHCTBUSA C
3asgBUTENEM He Tpebyercs.

36. 3asfBUTENIO IO €ro JKEeNaHUIO IIPEelOCTABISICTCS BO3MOXHOCTH
[IpEeIBApUTENIFHON 3alluCH [JIs IPEJICTAaBICHHUS JOKYMEHTOB Ha IIONy4YeHUe
rocyaapcTBeHHON ycinyru. IlpensapurensHas 3anuch B IEHTP 110 IIPEIOCTaBICHUIO
FOCYAAapCTBEHHBIX YCIYI MOXET OCYIIECTBIISTHCS KaK HpPH JUYHOM OOpallleHUH
3agBUTENA, Tak M o TenedoHy. IlpensapurensHas zamuce B M®I] moxer
OCYILECTBJIATHCA KakK IIpH JTMYHOM OOpalleHud 3asBUTENs, Tak ¥ 1Mo TenedoHy, a
TaKxke Ha cailte MOLI,

37 Ilpm npenBapuTENnbHOM 3amUMCH B LEHTP IO NPEJOCTABIECHUIO
rOCYyJJapCTBEHHBIX YCIYT 3asABUTENb coo0IaeT (aMuwiuio, WMs U OTYECTBO,
KejlaeMoe BpeMs IPEeNCTaBlIeHUs JOKYMEHTOB, HEOOXOAUMBIX i1 pPeIIeHHMS
BOIIPOCA O MPENOCTABIEHUU IOCyAapcTBeHHON ycnyru. IlpenBapurtensHas 3amuch
OCYIIECTBIIAETCA IIyTeM BHECEHHS] HH(POPMalUY B KHUT'Y IIPEIBapUTEIBHON 3aITHCH,
KoTopas BeAeTcd Ha OyMaXHOM M (WIH) 3JIEKTPOHHOM HOCHTeNe. 3asBHTEIIO
coofImaeTcs BpeMs IpPelCTaBIeHUs JOKYMEHTOB U KaOWHET, B KOTOPOM BEIETCS
HIpHUeM JOKYMEHTOB.

IIpensapurensHas 3amnuck B MOL[ ocyIiecTBiIsSeTCS B COOTBETCTBHH CO
CrannapToMm obcnyxxuBanus B MOII,

Cpok u nMopsifoK perucTpauyu 3asaBJeHUs 3asABUTEJIS
0 NpeAoCTABJIEHHH rocyJapcTBEHHOH YCIyrn

38. Peructpauus 3asBleHUs U JOKYMEHTOB, MPEACTABIICHHEIX 3asBUTENIEM,
OCYILECTBIISIETCS CIELHUAINCTOM LIEHTpa 10 NPEeJOCTaBIEHUIO TOCYAapCTBEHHBIX
yeayr win MOILL, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALUIO 3asBICHUS WU
NOKYMEHTOB IIpH NIPEAOCTABIEHUH rOCYJapCTBEHHON YCIyTH (flanee — CIeHaIHCT
LEeHTpa 110 IPEIOCTaBJIEHUIO I'OCYyAapCTBEHHBIX yciyr, M®II, oTBeTCTBEeHHEIN 3a
IpueM JJOKYMEHTOB).

39. B cmy4ae mpencTaBleHMs 3asBICHUS ¥ [NOKYMEHTOB, YKa3aHHBIX B
nyskrax 20 u 21 HacTOAEro aAMUHUCTPATUBHOTO PerylaMeHTa, JTMYHO 3asBUTEIeM
yKasaHHblE JOKYMEHTBI PpErHUCTPUPYIOTCS LIEHTPOM II0 IPEeHOCTaBICHUIO
rocyapCTBEHHBIX yeuayr un M®LI B feHs ux npeacraBieHus.

40. B cimydae HanpaBieHUs 3asBIEHUS U JOKYMEHTOB, YKa3aHHBIX B ITyHKTaX
20 u 21 HacTosIIero afMUHUCTPATUBHOIO periiaMeHTa, IIOYTOBBIM OTIIPaBIeHUEM
yKa3aHHBlE JOKYMEHTHl pEerHUCTpUPYIOTCS LIEHTPOM IO  IIPEeIOCTaBJICHHUIO
rocyiapCTB€HHBIX YCIYTI' B J€HL HX IIOCTYIIJICHUSI B HCHTP IIO IIPCHOCTABICHHIO
TOCYZapCTBEHHBIX YCIYT.



41. Cpox perucrpaiyu 3asBI€HHA O NPENOCTABICHHU rocyJapCTBEHHOH
YCIYTH cocTaBiseT He 6onee 30 MUHYT.

Tpebopanus K noMeieHusiM, B KOTOPBIX NPeA0CTABIsSIETCS
rocyJapcTBeHHAsl yCJayra, K 3ajy O:KHIaHHS, MeCcTaM JJIf 3aN0oJTHEeHH S
3asiBJIEHHH O NPEJOCTABJIEHHH FOCyAapPCTBEHHOM YCJIyrd, HH(POPMANMOHHBIM
CTeHaaM ¢ o0pa3naMHM HX 3aNO0JIHEHMS U IepeYHEM JOKYMEHTOB,
HeOOXOAMMBIX /ISl IPEAOCTaBJICHHS FOCYAAPCTBEHHOM YCJIYrH, B TOM YHC/Ie K
obecrneYeHHIo JOCTYIHOCTH JJISl HHBAJIMAOB YKA3aHHBIX 00LEKTOB B
COOTBETCTBHH € 3aKOHOAATENAbCTBOM Poccuiickoii Pegepanuu o conuanbLHoOM
3alMTe HHBAJHIOB

42. TpeGoBaHua K TOMEIIEHHIM, B KOTOPBIX IPENOCTABISLETCS
rocylapcTBeHHas yCiyra.

ITomemenys, B KOTOPBIX IIPENOCTABIAETCS TOCYNApCTBEHHAs YCIyra,
JOJDKHBI COOTBETCTBOBAaTh YCTAaHOBJIEHHBIM 3aKOHOAATENBCTBOM Poccuifickoi
Denepanyn TpeOoBaHUAM obecrieueHuss KOMDOPTHHIMY YCIOBUAMH 3asBUTENEH U
JOJDKHOCTHBIX JIML, CIENUWATNCTOB, B TOM 4YHCIe obOecredeHus BO3IMOXKHOCTHU
peanu3aldM IpaB HHBAJIUNOB U JIUI C OTPaHUYEHHBIMH BO3MOXHOCTAMHU Ha
IOJIyYEHHUE 10 UX 3asBIECHUIO [OCYAAPCTBEHHOM! YCIyIH.

B coorBeTcTBUHM C 3aKoHOmAaTeNbCTBOM Poccuiickoit ®eneparuu o
COI[MAJIBHON 3allUTe NHBAJIKAOB UM, B YaCTHOCTH, 00ECIIEYHBAIOTCS:

yCoBHs OeCIPeNsSTCTBEHHOTO HOCTYIIa K 00BeKTY (34aHHUI0, IOMENIEHHUIO), B
KOTOpDOM  IIPENOCTABISETCS  TIOCYHapCTBEHHAass yciayra, a TaKxke s
OEeCIpEenITCTBEHHOr0  IMOJNB30BaHMS  TPAHCIOPTOM, CPEJACTBAMU  CBS3U U
uHpOpMaIuy;

BO3MOXKHOCTb CaMOCTOSATENBHOIO IIEPEeIBIDKEHHS] 110 TEPPUTOPHH, Ha
KOTOPOM  pacIloNIOKEHBI  OOBEKTHl = (3MaHUSA, TIOMELIeHHs), B  KOTOPBIX
IPEAOCTABIISIFOTCS. YCIYTH, a TakXKe BXOJa B TaKhe OOBEKTHl U BBIXOJA M3 HHX,
IIOCaZKl B TPAHCIIOPTHOE CpPENCTBO U BBICANKH K3 HEro, B TOM YHCIE C
HCTIOJIB30BaHUEM Kpecla-KOJSICKH;

CONPOBOXKIEHHE HHBAJIHAOB, MMEIOIIMX CTONKHE paccTpoiicTBa GyHKIUM
3pEHUS U CaMOCTOSTEIHHOTO TIepeIBIKEeHHS,

HaJUIeXallee pasMelleHre o6OopyJoBaHHA M HocuTeneit uHbOpMaIuy,
HeOOXOAUMBIX Uil oOecredeHus OecHpelATCTBEHHOIO MOCTYIIA WHBAIMIOB K
00BeKTaM (34aHUSAM, IIOMENIEHHSIM), B KOTOPEIX INPEAOCTABISIOTCA YCIYTH, U K
YCJIyraM C y4eTOM OIPaHHYEHUH UX XU3HEIEATeIbHOCTH;

oyOonupoBaHHe HEOOXOOUMOHM M MHBAJIWIOB 3BYKOBOM M 3PUTEIBHOM
MHGOpMalMM, a TaloKke Hajanuceldl, 3HAKOB W HHOM TeKCTOBOH W rpaduyeckoit
HHGbOpMalY 3HaKaMH, BBIIIOIHEHHBIMHU peNbe(QHO-TOUeHHbIM HIprdTOoM Bpaiins;

JOIYCK CypJIOIIepeBOTIMKA U TU(DIOCYPAOIIEPEBOIUMKA;

JOIycK cOOaKku-IIPOBOAHKKA Ha 00BEKTH (34aHUs, TOMEIEHUSs ), B KOTOPBIX
IPEAOCTaBIISIIOTCS YCIIYTH;

OKa3aHME HHBAJIUAAM IIOMOIIM B MNPEONOJICHHH OapbepoB, MEIUAFIINX
IIOY4EeHUIO UMH YCIIYT HapaBHE C IPYTHMH JIULIAMH.



43. TpeboBanus K pa3MelIeHHI0 ¥ OPOPMIIEHHIO TIOMELIEHHM [IEHTPOB IO
IIPEIOCTABJICHHUIO FOCYJAPCTBEHHBIX YCITYT.

1) Ipy¥ NpOEKTHPOBAHUH U CTPOUTENECTBE MITH BEIOOpE 3/1aHus (CTPOEHHMS), B
KOTOPOM  IUIAaHHAPYETCS  PAaclOIOKEHHE  LEHTPOB IO  IPeJOCTaBJIEHUIO
rOCYJApCTBEHHBIX YCIYT, MOJDKHA YYHUTHIBATHCS IEIIEXOJHAs JOCTYIHOCTH OT
OCTaHOBOK OOIECTBEHHOI'O TPaHCIIOPTA;

2) mpueM 3asBUTENeH OCYIIECTBISETCS B CIIELMATIBHO BBIAEIEHHEBIX I 3THUX
elnedl IOMeHIeHUsX (IPUCYTCTBEHHBIX MecTax). Jlus ymoOcTBa 3asBUTENEi
IIPUCYTCTBEHHBIE MECTa PEKOMEHAYETCA pa3MelllaTh Ha HIDKHUX 3TakaxX 3JaHMH
(cTpoeHuit);

3) xabuHeTHl [UIA NpueMa 3asBHUTENledl TO/KHBI OBITH 00OPYIOBAaHBI
MHGOPMaIMOHHBIMU TaOIM4IKaMu (BBIBECKaMH) C yKa3aHHMEM: HOMepa KaOHHeTa,
Gamunuy, wuMeHH, ordecTBa (WOCHEAHEE — NPH HAIMYUM) MU JOKHOCTH
CIIELMAINCTa, OCYIIECTBIISIOIIEr0 MIPeI0CTaBIeHUE TOCYIapCTBEHHON YCIYIH;

4) moMelleHUs LEHTPOB IO IPENOCTABIEHUIO TOCYAAPCTBEHHEIX YCIYT
IOJDKHBI COOTBETCTBOBATH SNIUAEMUOIOTUIECKIM IIPaBiiaM U HOPMAaTHBaM.

44. TpeboBaHHs K pasMelleHHIO U 0QOPMIIEHHIO BH3YaIbHOM, TEKCTOBOH H
MyJNbTUMEIUHAHON HHPOpMAIIH.

IlpennasHaueHHble 1711 O3HAKOMIIEHUs 3asBUTeNlell ¢ MHGOPMALMOHHEIMU
MaTepHajaMHd MecTa HMH(OPMHUPOBAHUS pACHOJATalOTCs B HENOCPEIACTBEHHOM
OIM30CTH OT CEKTOpa OXXUIAHUS B OUepeId U 000py AYIOTCH:

- 1) BusyanpHOM, TekcTOBo#  uHH(poOpMainuWel, pasMelnaemMoil  Ha
MH(QOPMAIlMOHHBIX CTeHAax (00paslbl 3alloHEHHs 3asgBIEHUN H IepeveHb
JIOKyMEHTOB, HEOOXOJMMBIH I IpeJOCTaBIeHUs TIOCYNApCTBEHHON yCIyry),
obecrieunBaronUX CBOOOMHBIN JOCTYII K HUM;

2) CBEeTOBBIMH HH(GOPMAIIMOHHBEIMH TabJlo, KOMIIBIOTEPOM CO CIIPABOYHO-
MHOQOPMAIIMOHHBIMH ~ CHCTEMaMH;  KOMIIBIOTEp,  IIpeJHa3sHA4YeHHBIH  JIs
HCIIOJIb30BaHUs 3asBUTEISAIMM, HE NOJDKEH OBITH IOJKIIIOYEH K JIOKAILHON CeTH
LEHTpa 110 NIPENOCTABICHUIO TOCYJaPCTBEHHBIX YCIYT.

45. TpeGoBanus kK 000pyIOBaHUIO 3aJ1a OKHIAHK.

1) mMecra oxumaHus B OdYepelH NODKHBEI OBITH OOOpPYMOBAHBEl CTYIbLAMHU
(KpecenbHBIMH CEeKUMAMH) H (WIH) CKaMbsiMH. KOIHYECTBO MECT OXHIaHMs
onpejieNiaeTcss UCXOAs M3 (aKkTUUYeCKOH Harpy3KH M BO3MOXHOCTEH Imsg ux
pasMeleHrss B 3[aHUM, HO HE MOXET COCTaBIsATh MeHee 2 MeCT Ha KaXIOro
CIIELIHAJIUCTa, OCYINECTBIAIOIIETO PUEM JOKYMEHTOB OT 3asiBUTEJIEH;

2) 11 co3aHus KOMGMOPTHBIX YCIOBHI OKUAAHUA Ha cTojIaX (CTOMKAX) s
MUCbMa MOTYT pa3MelaThCs Ia3eThl, )KypHalbl, lle4aTHasl NPOIyKIus (OpOoILIOpEI,
OyKJIETBI) 10 BOIPOCaM HpeIOCTaBICHHUS IOCYapCTBEHHOM YCIIYTH.

46. TpeGoBaHHs K TAPKOBOYHBIM MECTaM.

Ha teppuropum, mnpuieramomedl K IEHTpaM IO IPeJOCTABIEHUIO
roCyZapCTBEHHBIX YCIyT, HOJDKHBI OBITH 00OpY/OBaHBI MecTa s OecIulaTHOM
IIApKOBKM AaBTOTPAHCHOPTHBIX CpencTB. JlocTynm 3asBUTeNed K HapKOBOYHBIM
MECTaM SIBJISIETCS OECILIATHBIM.

47. Tpebopanus k 0hOpPMIICHHIO BXOJA B 3AaHHE.



IenTpanbpHBINA BXOA B 3[jaH¥e LEHTPA 10 IPEI0CTaBIEHHUIO FOCY AapCTBEHHBIX
yCIyr ROIDKEH OBITH 00OpYyJOBaH NaHAycoOM, yMOOHBIM IJii Bhe3da B 3/aHHE
KOJIICOK C JETPMM M HHBAIUJHBIX KpECEI-KOJIICOK, a TaKXXe BBIBECKOM,
COAecpXKale HaMMEHOBaHUE, MECTO pACIONOXKEHUSA, PEXUM paboThl, HOMED
TesnedoHa ISl CIPaBOK.

48. TpeGoBaHU: K MecTaM UL OKUIaHUSA 3asIBUTEIEH.

MecTa oxxuaHus JO/DKHBI COOTBETCTBOBATH KOM(OPTHEIM YCIOBHAM ISt
3asBUTENIeN ¥ ONTUMAJIBHEIM YCIOBUSM paboThl TOJDKHOCTHEIX JIMI, B TOM YHCJIe
He00X0¥MO HaTM4He JOCTYIHBIX MeCT OOLIEro [0JIb30BaHus (Tyaner).

49. TpeboBaHuA K MecTaM IpHeMa 3asiBUTENIEH.

B meHTpax mo npemnocTaBieHUIO TOCYNApPCTBEHHBIX YCIYT BBIIEISIOTCS
IIOMEILEHUS ISl TIpHeMa 3asBUTelNeH.

IIpy HaxoXJeHMH [BYyX CIEIUaJUCTOB, OCYIIECTBISIOIIUX MpUeM
JOKYMEHTOB OT 3asBUTENEH B OJHOM IIOMEIIeHUH, paboyee MeCTO KaXIOTO
CIIELHANKCTA IO BO3MOKHOCTH JOJDKHO OBITH OTAEIICHO MEePEropOaKaMHu.

Pabouee mecTo crenuanicra JOMKHO OBITH 060OPYMOBAHO IIEPCOHANBHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JOCTYNa K HEOOXOOUMBIM HH(DOPMALHOHHEIM
6a3aM IaHHBIX, IEYATAIOINM U CKaHUPYIOLIUM YCTPORCTBAMEL.

CrnenuanucTsl, IPUHUMAIOLIHE JOKYMEHTEI OT 3asBUTEeH, 00eCIeUnBaIOTCS
JINYHBIMU U (UIIM) HACTOJNBHBEIMU UACHTU(UKAIMOHHBIMU KaPTOUKAMUL.

Mecta nnsa npuema 3asBUTENell 000PYIYIOTCS CTYNBSIMM M CTOJNAMH IS
opopMIIeHHS JOKYMEHTOB M  of0ecmeyuBarOTCs  oOpasliaMH  3alloJIHEHUs
JNOKYMEHTOB, 6JIaHKaMU 3asBJIeHUH U MHCHEMEHHBIMU TIPUHAIEXKHOCTSIMH.

Mecta npenocTaBiIeH:Us YCIYTd JOJDKHE COOTBETCTBOBATh YCTAHOBIEHHBEIM
(enepanbHBIM 3aKOHOAATENBCTBOM TpeOOBaHMAM obecreueHrs KOM(OPTHHIMU
YCIOBHSAMHU 3asABHUTENEH, NO/DKHOCTHBIX JIML, CHELUaJIUMCTOB, B TOM HYHCIE
obecredeHus JOCTYITHOCTH JJIS MHBAJIHUIIOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBHUH C
3aKOHOJaTelbCTBOM Pocculickoil Menepanuu 0 COLMAILHOM 3aIUTe HHBATHIOB.

50. Tpeboamms k nomemeHusiM MO®Il onpenenensr IlpaBunamu
OpraHu3aluy HEesATENbHOCTH MHOTO(QYHKIMOHAJIBHBIX LEHTPOB MPENOCTaBICHHUS
rOCYIapCTBEHHEIX ¥ MYHMIIMIIANBHEBIX YCIYT, YTBEPKICHHBIMH MOCTAHOBJICHUEM
IIpasurensctBa Poccuiickoii ®enepanuu ot 22 nexabps 2012 r. Ne 1376.

IToxa3zaTesin JOCTYMMHOCTH M Ka4ecTBa rocylapCTBEHHOH ycayru

51. Ilokazaremu MOOCTYIIHOCTH M KadeCcTBa TIOCYJApPCTBEHHOM YCIyrd
Ipe/CTaBleHBI B clieytolelt Tabnuue:

ITokazarenu Enunnua | HopMatuBHOE
U3MEpEeHUs | 3HauYCHUE
MOKa3aTes

IToxazareny JOCTYNHOCTH

Pazmemenue Ha EnHOM nopTane rocy1apCTBeHHBIX|  Ja/HeT Ja




U MYHUIMIAIBHBEIX yCIyr (QyHKOu#) madopMaium
00 yciyre, GpOpM 3asBieHHN M MHBIX JOKYMEHTOB,
HEeOOXONMMBIX [yl IIONyYEHHS COOTBETCTBYIOIIEH
ycnyrn, u ofecliedeHWe MOOCTyHna K HHM s
KOIIMPOBAaHUS M 3aIl0JIHEHHUS B BJICKTPOHHOM BHJIE

KomuuectBO  B3ammojeiicTBuil  3asBuTeNs  C
JOJDKHOCTHBEIMHA ~ JIMUAMH IIpU  NPEJOCTaBICHUH
rOCyapCTBEHHOM YCIIYTH U UX IPOJOJIKUTENEHOCTD:
a) 1mnpu ofpallleHMHd 3a  NpPeJOCTaBIEHUEM
rOCYIapCTBEHHOU YCIYTH;

0) Npu MONIy4YeHUH pe3ylbTaTa IOCYHAapCTBEHHOM
YCIIyrH (B cilydae eClM 3asBUTENEeM BBHIOPAH JIMYHBIHN
Cr1ocod MOy4YeHUs YBEOMIIEHHUS O MPEOCTaBIEHUN
roCcyIapCTBEHHOU YCITyTH)

pa3/mMuH

paz/MuH

0-1/0-30

0-1/0-15

B03MOXXHOCTE MOJyUeHUsI TOCYJAPCTBEHHOMN YCIyTH
B M®I[

(B TOM 4HCHE B IOJTHOM 00BEME)

Ja/HeT

na

Bo3moxxHOCTE MMOJIYYCHHA I/IH(i)OpMaLII/IH 0 Xopae
OpeaoCTaBIICHUA FOCYI[apCTBCHHOfI yCiIyru IO
CIIpaBOYHBIM TeHeQ)OHaM, 1o 3JI€I(Tp0HHOfI I1o4ure

na/Her

JAa

B03M0XHOCTE MONy4eHHUs TOCYHAPCTBEHHON YCIyTH
IIOCPEACTBOM  3ampoca O  NPeAOCTaBIEHUHU
HECKOJBKUX TIOCYIAapCTBEHHBIX yciyr B MOIL],
peLycMOTpeHHoro cratheli 15! denepansHoro
3akoHa Ne 210 — @3 (KOMILIEKCHBIN 3aI1poc)

na/Her

Ja

B03MOXHOCTE NMOTY4YEeHUsS TOCYJAapCTBEHHON YCIyTH
B m00oM MOII Ha Tepputopuu Pecriybnuku Komu
no BeIOOpYy 3asBUTENS  (3KCTEPPUTOPHAIBHBIH
TIPUHIAI)

na/Het

na

ITokasaTenu xayecTBa

Y nenbHBIN BeC 3asBIEHUHA IPaXKAaH, pACCMOTPEHHBIX
B YCTaHOBJICHHBIH CpOK, B OOIIEM KOJIH4YECTBE
3aSIBJICHUM Ha IIPeJOCTaBIEHUE IOCYIapCTBEHHOM
ycrayru B Oprane

%

100

VIenpHBI BeC PacCMOTPEHHBIX B YCTAHOBIICHHBIH
CpOK 3asIBIICHUI Ha IpeIOCTaBIeHUE
rOCy/IapCTBEHHOH yCJIIyrd B OOIIEM KOJHYECTBE
3asBJICHHH Ha IpeJOCTaBICHUE IOCYAApCTBEHHOM

%

100




yciyru yepe3 MOL]

VY nenbpHLIA BeCc KOJIMYeCTBA 00OCHOBAHHBIX Xajl00 B % 0
o0IeM KOJHMYECTBE 3asBIICHHN Ha NPENOCTaBIIEHHE
rOCyJIapCTBEHHOM YCIIYTH

Y nenpHBIH BeC KOJIMYECTBAa OOOCHOBAHHAIX Xai100 B % 0
o0IIeM KOJNMYEeCTBE 3asBIICHUN Ha IIPEIOCTaBIEHHE
roCyZapCTBEHHON yciyru yepe3 MOL{

Hubie TpeGoBaHusA, B TOM YHCJI€ YYUTHIBAKOLIHE 0COOEHHOCTH
NpeNOoCTABJIEHUS FOCYJApCTBEHHOM YEJIYIrd B MHOIoyHKIMOHAIbHBIX
LEHTPaX H 0CO0OEHHOCTH NMPEAOCTABJIEHHS FOCYAaPCTBEHHOM YCJIYIH B

3JIEKTPOHHOI opme

52. IIpenocTaBnenue rocynapcrsennoil yeinyru B M®LI ocyiecTBiseTcs mo
OPUHIUIY «OOHOIO OKHAa», B COOTBETCTBMM C KOTOPHIM IpeJOCTaBIICHHE
rOCyJapCTBEHHON YCIYTH OCYIIECTBISIETCS IIOCIE OJHOKPATHOrO oOpaleHus
3asBHTEN C COOTBETCTBYIOIIMM 3asBICHUEM O IPEIOCTABICHUH FOCYAapCTBEHHOM
YCIYTH, a B3aUMOJEHCTBHE C OpraHaMH, NPEeJOCTAaBISAIOMIUMH TOCYIapCTBEHHbBIS
YyCIyrd, WIA OpraHamy, I[pPeNOCTaBISIOIIMMHU MYHUIMIAIBHEIE YCIYTH,
ocymectnisiercas M®LI 6e3 yuacTus 3asBUTENA B COOTBETCTBUH ¢ HOPMATHBHEIMHU
IIPaBOBBIMU aKTaMHU U COTJIALLIEHUEM O B3aUMOICHCTBHH.

3asiBlIeHUE O IPEeNOCTaBIEHUH FOCYAAPCTBEHHON YCIIyTH U (UJIH) AOKYMEHTHI,
HEoOXOIUMBIe JUIS IPEeIOCTaBlIeHus [OCYapCTBEHHONW YCIYTH, MPeIOCTaBIISIOTCS
3asBuTeneM B M®L] nuyno nubo depes JIUII0, SBIAIONIEECS €r0 YIIOTHOMOYEHHEIM
[IPE/ICTaBUTENIEM.

B M®I] obecrieynBaroTcs:

a) (GYHKIMOHUPOBaHHE aBTOMATH3UPOBAHHOW HHGOPMAIHOHHOH CHCTEMBI
MOIL];

0) GecruiaTHBIN qocTyN 3asBuTeNeil kK EqunoMy mopTaiy rocy1apcTBEHHbIX U
MYHULMIAIBHEIX YCIyT (QyHKIMH);

B) IO 3allpoCy 3asiBUTENs PEerucTpaids B ¢enepaibHOU ToCyHapCTBEHHOMN
MH()OPMAaMOHHOM crcTeMe «Enunas cucteMa MAeHTHOUKALAY M Ay TEHTHQUKALAK
B HHOpacTpykType, obecneunBamoierf HHGOPMAITHOHHO-TEXHOJOTHIECKOE
B3auMoJeicTBre UHOOPMALIMOHHBIX CUCTEM, UCIIONB3YEMBIX IS IPeIOCTABICHHUS
rOCYJIapCTBEHHBIX ¥ MYHHIUINANBHBIX YCIYr B 3JEKTPOHHOH ¢opMme» Ha
0e3BO3ME3IHOM OCHOBE.

IIL. CocTaB, nocienoBaTeILHOCTh
H CPOKM BBINOJHEHHS aiMUHUCTPATUBHBIX Npouenyp (aeicTBuii),
TpeGOBaHUA K NOPSAKY UX BbINOJHEHUSI, B TOM 4HcJIe 0COOEHHOCTH
BHINOJTHEHUS AAMUHUCTPATHBHBIX Npoueyp (aeiicTBUi) B 3J1eKTPOHHOM
topme, a TaKKe 0COOCHHOCTH BbINOJHEHH aAMHHHCTPAaTHBHDIX POLELYP
(neficTBHIT) B MHOrO(YHKIHOHAJIBbHBIX LIEHTPaxX



53. IlpenmocrtaBieHue TOCYJAapCTBEHHOHM YCIyrd BKIIOYAeT CleAyIoLIye
aIMUHUCTPATUBHBIE NMPOLEAYPBL:

1) mpuem u peructpanys 3asiBICHUS U TOKyMEHTOB JJI IPEJIOCTaBICHUS
rOCyIapCTBEHHOH YCIIyTH;

2) hopMUpOBaHUE U HAPaBICHUE MEXXBEIOMCTBEHHBIX 3alIPOCOB,;

3) paccMOoTpeHHME 3asBICHHS W JOKYMEHTOB, HEOOXOIWMMBIX IS
IIPENOCTaBIEHUs] TOCYHApCTBEHHOH  YCIOyrH, © TpPHHAITHE peIleHus o
IIPENOCTaBICHUM WK 00 0TKa3e B IPEOCTaBICHUH I'OCY IapCTBEHHOM YCIYIH;

4) yBemomileHHE 3asfBUTENS O INPHHATOM pEIIeHUH, BblIada 3asBHTEIIO
pe3yJibTaTa IIpeloCTaBlIeHUs TOCYAapCTBEHHOH YCIyTH;

5) ucmpaBieHWE AONMYINEHHBIX OrnedYaTok ¥ (Wix) OiMOOK B BBIHAHHBIX B
pesynbTare IpeAOCTaBICHUA TOCYITapCTBEHHOH YCIIyTH JOKYMEHTaXx.

IN'ocynapcTBeHHas yciyra B 3JIEKTPOHHON (hopMe He NIpefoCTaBIsIeTcs.

le/leM H perucrpamnus 3asiBJJeHusl H 10KYMEHTOB
AJId NIpeaoCTaBJICHUS rocyuapcn;ennoii YCIIYru

54. OcHoBaHMeM [IJ1 Hayala aJMHUHUCTPAaTUBHOU IpOLENYPHl SBISETCS
NMYHOe obpallleHue rpaXkJaHrHa B IIEHTP [0 MPEIOCTaBICHHIO FOCYAapCTBEHHBIX
yeiyr, MOL] ¢ 3asgBieBueM U 10KyMEHTaMH, HEOOXOIUMBIMHU ISl PENOCTaBIEHUS
TOCYapCTBEHHOM ycnyrw, nuOO TOCTyIUIeHHe 3asgBIEHUS W HEeOOXOIUMBIX
JOKYMEHTOB [UI MpEeNOCTaBICHHUsS TOCyHapCTBEHHOM yCIyrn B LEHTP IIO
IIPEAOCTABIICHUIO TOCYAAaPCTBEHHBIX YCIYT I10 [TOYTE.

3asiBIIGHHE  3alONHAETCS  IpU  I[OMOILIM  CPEJCTB  3JIeKTPOHHO-
BEIYHMCIIMTENBHON TEXHUKM WM OT PyKU pa30op4uBO (IEeYaTHBIMH OYKBaMU)
YEpHWIAMH YEPHOTO UJIM CUHETO IBETA.

Ilpu npencraBneHny 3assBUTENEM 3asBIECHHUS, 3aII0JITHEHHOIO C OIIMOKaMHU, U
IIpY HaJU4YMU BCEX HEOOXOIMMBIX JOKYMEHTOB CIIEIIMANIMUCT LEHTpa IO
[IPEAOCTABICHUIO TIoCyAapcTBeHHBIX yciayr, MO®ILI, oTrBercTBeHHBIN 32 npueM
INOKYMEHTOB, NpeAaraeT 3asBUTENI0 YCTPAHUTh OMIMOKH, 3alOJHUB 3asiBIEHUE
MTOBTOPHO B TE€UYEHUE MIpUEMA.

Ilo mpocpbe obOparuBIIerocs JuIa 3adBJICHUE MOXET OBITH O(GOPMIICHO
CHENMAIUCTOM IIeHTpa II0 IPEJOCTABICHUIO I'OCYJapCTBEHHBIX yciyr, MO®I],
OTBETCTBEHHBIM 32 IIpUEM JOKYMEHTOB, C UCIIOIb30BAaHUEM NPOTPAMMHBIX CPEJICTB.
B stoMm cnydae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBACT B 3asABJICHHE CBOIO
(bamunuio, UM U OTYECTBO, CTABUT JATY U IOJIIHCE.

54.1. Coenmanuct LEeHTpa I10 NPEeNOCTaBICHUIO T'OCYJapCTBEHHBIX YCIYT,
M®II, oTBETCTBEHHBIN 32 NpHUEeM MAOKYMEHTOB, OCYILISCTBILIET CJSAYIOIIHE
NEeHCTBUS B XOJie IpreMa 3asiBUTeJIs:

1) ycTaHaBIMBaEeT JIMYHOCTH I'PaXKIaHUHAa (€ro [peICTaBUTeNs ) Ha OCHOBaHUU
NOKYMEHTOB, YIOCTOBEPSIOIIUX JUYHOCTh M MOATBEPKAAOIIUX ITOJIHOMOYHS
IpECTaBUTEILA;

2) T1poBepseT HalW4yhe BCeX JOKYMEHTOB, HEOOXOAUMBIX  IUIS
NPEJOCTABICHUS TOCYJIAPCTBEHHOH YCIYyIW, IOJHOTY COIEpXXallMXcs B HUX



CBEJIeHUI;

3) nmpu  HeoOXOOWMOCTM  U3rOTaBIMBAaET  KOHNWM  JIOKYMEHTOB,
IpeCTaBICHHBIX Ha OyMa)KHOM HOCHTeEle, ¥ (MIIH) IepeBOAUT TaKHe JOKYMEHTHI B
aneKTpoHHyI0 (uudpoByr0) (GopMy, 3aBepsieT CBOEH INOANHKCHIO (3JEKTPOHHON
HOJIIKCEIO) C yKa3aHueM (aMIUIMU ¥ MHUIKANIOB, YKAa3bIBAET ATy,

4) perucTpupyeT 3asBI€HHEe W MNPEACTaBICHHBIE JOKYMEHTHl IIOA
UHIWBUAYATHHEIM MTOPSIKOBEIM HOMEPOM B J€HB UX IOCTYIIEHNU;

5) BBImAaeT  3aABUTENIO  PACIUCKY-yBeIOMIIEHHE ¢  yKa3aHHEM
PETUCTPAIMOHHOT0 HOMEpa 3asBJICHUA M OIMCBHIO IPEACTaBICHHEIX JOKYMEHTOB.
Crerpranmuct M®LI, OTBETCTBEHHBIH 32 IpHeM JOKYMEHTOB, OQOPMIISET PACIIUCKY
B TpeX 9K3eMIUIIPax, OJUH U3 KOTOPBIX IepefaeT 3asBUTEII0, BTOPOH IIepeaaeT B
IIEHTP 110 IIPEIOCTAaBICHUIO rOCY IapCTBEHHBIX YCIYT, TpeTuii octasiseT B ML,

54.2. B cnyuae HampaBleHUs 3a4BJEHUS U JOKYMEHTOB B LEHTID IIO
IPEIOCTABICHUIO TOCYAAPCTBEHHBIX YCIYr IMOCPEACTBOM IIOUTOBOH CBA3H, THEM
pEeruCTpaIiy 3asBIeHUS SIBISETCs A€Hb IIOCTYIUICHHUS 3asBIEHUSI U JOKYMEHTOB B
IEHTP IO MPENOCTaBJIEHUI0 TOCYHapCTBEHHBIX yciyr. CrenmualucT HEHTpa IO
NIPeIOCTABICHHUIO TOCYJapPCTBEHHBIX YCIIYT, OTBETCTBEHHBIN 34 IIPUEM JTOKYMEHTOB:

1) yctaHaBnuBaeT IpeaAMeT O0palleHNs, IIPOBepseT IIOJTHOMOYM 3asBUTENI;

2) IpoBepseT HATUYHME BCEX JIOKYMEHTOB, HEOOXOAUMBIX  JUIA
NpeAOCTaBICHUs] TOCYLApCTBEHHOM YCIIYTH, IOJHOTY COAEPXAIIUXCS B HHUX
CBeIeHUH;

3) perucTpupyeT 3asBJI€HHE U IpEeACTaBICHHbIE HOKYMEHTBI IIOL
VMHIABUAYaJIBHBIM IOPSAKOBBIM HOMEPOM B J€Hb HX IIOCTYIUICHHMS,

4) oTIpaBJseT pacIUCKy-yBeJOMIIEHUE 3asIBUTEIIO TIOYTOBLIM OTIPABIEHHEM
wii B (opMe 3JeKTPOHHOTO JOKyMEHTa IO ajpecy OJJIEKTPOHHOH IOYTHI,
YKa3aHHOMY 3asBUTEJIEM, B TedeHHe 3 paboumx JHEd cO IHS perucTpauuu
JOKYMEHTOB B LIEHTPE IO IIPEeIOCTABIEHHUIO TOCY JapCTBEHHBIX YCIIYT.

55. Kputepuu IpUHATHS pELLIECHHUS:

- HaJIW4ype HaajiexxanymM odpa3zoM o(pOpMIIEHHOTO 3asBIIEHHU U JOKYMEHTOB,
TIEPEYHCIIEHHBIX B ITyHKTe 20 HACTOANIEro aIMUHUCTPATUBHOIO PETIaMEHTa;

- Hal{dyde WIH OTCYTCTBHE OMHOI'O, WIM HECKOJIBKHUX JIOKYMEHTOB,
IIePeYUCIIEHHBIX B IIYHKTE 21 HACTOAIIEro aAMUHUCTPATUBHOIO PErilaMeHTa

56. MakcuMaIbHBIA CPOK BBHIIOJIHEHHS aIMHUHHCTPATHMBHON IPOLIEAYPHI 11O
npreMy M pErucTpanuy 3asBlIeHUS M JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTaBIEHHS TOCY 1apCTBEHHON YCIyIH:

- IpH JNWYHOM OOpalleHMH, cocTaBiseT He Oonee 30 MHUHYT C MOMEHTa
oOpalleHus 3aBUTENS O NIPEJOCTABIEHNU FOCY AapCTBEHHOM yCIIyTH;

- 4epe3 OpraHM3alldio IOYTOBOM  CBA3H, HHYI0  OpraHd3alHIo,
OCYILECTBISIONIYIO JOCTaBKY KOPPECIOHAEHIMHY — JIEHb TOCTYTUICHHUS 3asIBICHUS U
JOKYMEHTOB B LIEHTP MO NPeOCTaBIEHUIO IOCY JapCTBEHHEIX YCIIYT.

57. PesynapTaToM aIMHUHUCTPATUBHOM IpPOLEAYPBl SBIAETCS OMHO U3
CIEAYIOIUX AEHCTBUMN:

- IpUeM ¥ PErHCTpalys B LIEHTPE IO NPEJOCTaBJIEHHIO rOCYIapCTBEHHBIX
ycnyr, M®L] 3asBieHHs U JOKyMEHTOB, HEOOXOAMMSBIX AJIsS IIPeJOCTABICHUS
rOCYJAPCTBEHHON YCIIYTH, HX Ilepefada CIelHaIUCTy LUeHTpa 110 [IPeI0CTaBICHHIO



FOCYNapCTBEHHBIX YCIYr, OTBETCTBEHHOMY 3a IIOAIOTOBKY IIPOEKTa pelleHus
(yBemomnenuss) o mpepocTaBleHdr (00 OTKase B IPENOCTABICHUH)
roCyapCTBEHHOM yCIIyIH;

- TMpYEeM U PETUCTpaIs B LIEHTPE II0 IPEeJOCTABIEHUIO T'OCYJapCTBEHHBIX
yenyr, MO®IL] 3asBrnenuss u JOKYMEHTOB, HEOOXOMUMBIX ISl IPEIXOCTaBIIEHIS
rOCylapCTBEHHOM YyCIyrM, M HUX Iiepefada CIOEHUAINCTy LEeHTpa II0
NPEIOCTABICHHUIO T'OCYAapCTBEHHBIX yciuyr, MOIL[, oTBeTcTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOZEHCTBYE (B Cllydae, €CJIH 3asiBUTENb 10 COOCTBEHHOM
UHUIMATHBE HE IIPEJCTaBM/ JOKYMEHTBI, yKa3aHHblE B IIyHKTe 21 HACTOSILEro
aIMAHHACTPATUBHOTO PErjaMeHTa).

58. Cmoco6 ukcanuu pesynpTata aIMHUHHUCTPATHBHOM IpPOLELYPHL:
perucrpanys 3asBiIE€HHMS U JOKYMEHTOB B JXypHajle BXOJIAIIEH M HCXOMSIIEi
OOKyMEHTAIMK, KOTOPBINH BEAETCS B LIEHTPE I10 IIPEOCTABICHUIO TOCY TaPCTBEHHBIX
yeiryr, MOL Ha 6yMaxHOM HocuTele U (WIH) B DJIEKTPOHHOHN GopMme.

59. Nnple neicTBus, HEOOXOAUMBIE IUIS IIPEAOCTABIEHNUS IOCYIApPCTBEHHON
YyCIYyTH, B TOM YHCII€ CBS3aHHBIE C IPOBEPKON AEHCTBUTENBHOCTH YCHICHHOM
KBATMUIUPOBAHHON JIIEKTPOHHOM IOJANUCH 3asBUTENS, WMCIOJIL30BAHHON MpH
ofpallleHHH 3a OTyYeHUeM T'OCYy TapCTBEHHOMN YCIIyTH, He IPeXLyCMOTPEHEL

(I)opanOBalme H HaNlpaBJ/ICHHE MEXKBE€AOMCTBEHHLIX 3alIpPOCOB

60. OcHoBaHMeM [f Hadyajla aJMHHHACTPATHUBHOM IpOLENYPHI SABIAECTCH
NOCTYIUIEHHE IIaKeTa [JOKYMEHTOB CIIELMANUCTY LEHTpa IO IIPeJOCTaBJICHHUIO
rocyaapCTBeHHBIX yciuyr, MOPLI, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
HHGOPMAITHMOHHOE B3aUMOJICHCTBHE.

CrnenManucT 1eHTpa IO MpeJOCTaBIeHUI0 TOCYIapCTBEHHBIX yeiuyr, M®L],
OTBETCTBEHHBIH 332 MEXBEIOMCTBEHHOE HMH(OPMAIMOHHOE B3aUMOJEHCTBHE, He
nmosgHee pabodero JHsS, CIEAYIOMIEro 3a JHEM ITOCTYIJIEHHs 3asBIeHUS WU
HOOKYMEHTOB, OCYIIECTBIIAET POPMHUPOBAHHIE U HalpaBiICHHE MEXBEIOMCTBEHHBIX
3alpOCOB B OpraHbl M OpraHU3alliH, B PaCIOPSDKEHHUM KOTOPBIX HAXOISTCH
JOKYMEHTBl (CBEIEHHSA), B COOTBETCTBUH C MOPSAKOM MEXBEIOMCTBEHHOTO
MHQOPMALlMOHHOIO  B3aMMOJEHCTBHUS,  MNpPEAYCMOTPEHHBIM  JEMCTBYIOIIUM
3aKOHOAATENIHCTBOM.

CpoK NOATOTOBKM M HalpaBJICHHS OTBETa Ha MEXBeIOMCTBEHHEIH 3apoC O
NPEACTaBIEHNH JOKYMEHTOB (CBEJEHMH), YKa3aHHEIX B IIYHKTe 2] HACTOSIIErO
aIMUHHACTPAaTUBHOIO periaMeHTa, C HCIOJIB30BaHUEM MEXBEJOMCTBEHHOIO
MH()OPMaMOHHOT0 B3aHMOJIEHCTBHS HE MOXKET MPEBBIIIATE 5 paboynx AHeH co qHs
MIOCTYIUIEHUS. MEXXBEIOMCTBEHHOI'O 3alpoca B oprad (OpraHU3alliio), B aapec
KOTOPBIX HAIPaBIIsICS MEXBEIOMCTBEHHBIHN 3a1IpOC

He mnosnuHee pabouero pHfA, Clemylomero 3a [HEM IIOJIyYeHHA BCEX
TpeOyeMBIX OTBETOB Ha MEXBEJIOMCTBEHHBIC 3allpOCHl CIIELMAIMCT LIEHTpa IO
IPEeNOCTaBIECHUIO  TIOCYINApCTBEHHBIX yciuyr, MOI], orBeTcTBeHHBI 3a
MEXBEIOMCTBEHHOE MH(POPMALMOHHOE B3auMoJeiicTBYE, nepenaeT
3aperucTpUPOBAHHBIE OTBETHI U 3aIIPOCH BMECTE C IIPEICTABIIEHHBIMHU 3asiBUTEIEM
JOKyMEHTaMH CIIELIUAIMCTY LEHTPA I10 NPEJOCTABICHUIO TOCYJAPCTBEHHBIX YCIIYT,



OTBETCTBEHHOMY 3a IIOATOTOBKY TMpoekTa peuieHUs (yBeAOMIIEHHS) O
NpeIoCTaBIeHUH (00 OTKa3e B IIPEeIOCTaBICHIH ) TOCY IapCTBEHHOMN YCIyTH.

Ilepenadya oTBETOB Ha MeXBeIOMCTBEHHbIE 3anpockl M®L] ocymiecTBisieTcs
crocoboM, MpeRyCMOTPEHHBIM COTIJIAlleHHeM O B3ammozeiicTBuu Mexxy MOL] u
MunuCcTepCcTBOM.

61. Kpurepuu npuHATHS pEIICHUS:

- IIOCTYIIJIEHHE JOKYMEHTOB CIELMAIUCTY LEHTpa MO IpedoCTaBICHHUIO
rOCYyJapCTBEHHBIX ycnyr, MO®IL[, OTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE
HMH(OPMalMOHHOE B3aMOEHCTBHE;

- OTCYTCTBHE OJHOTI'O MJIN HECKOJIBKHX HOKYMEHTOB, YKa3aHHBIX B MyHKTe 21
aIMHHUCTPATUBHOTO perjlaMeHTa.

62. MaxcuMalpHBIM CpPOK HCIOJIHEHUS aAMUHUCTPATHBHON NpOIEIyphl
cocTaBisieT S5 pabouyux JHEH €O JHS MOJYYeHHsS CIELHAINCTOM LEHTpa II0
NPENOCTABICHUID TOCYNAapCTBEHHBIX  yciuyr, MO®ILI, OTBETCTBEHHHIM 3a
MEXBEIOMCTBEHHOe  HMH(OpPMaIlMOHHOE  B3aWMOJCHCTBUE,  3asABICHHUS |
JOKYMEHTOB.

63. Pe3ynpTaTOM HCIIONIHEHUS aJMUHUCTPATHBHON MpONENyphl SABISETCS
[OJIy4YeHUe JOKYMEHTOB, H UX Ilepeiada CIIELHAIUCTY LIeHTpa I10 IPeI0CTaBIEHUIO
TOCYJapCTBEHHBIX YCIyI, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa pELICHUS
(yBemomiieHHMs) © mnpenocraBieHud (00 OTkaze B NPEAOCTABIICHHU)
rOCyAapCTBEHHON YCIYTH.

64. Crooco06 ¢Qukcanuu pesyiabTaTa aJMUHUCTPAaTUBHOM IIPOLEAYPBHI:
perucTpanys JOKYMEHTOB B XXypHAlle BXOAMINENW M UCXOAMAIIE NOKYMEHTaluH,
KOTOpBIM BeEeTCsl B EHTpe 10 MPeNOoCTaBIEHUIO rOCyAapCcTBEHHBIX yciyr, M®L{
Ha OyMa)XHOM HocuTele U (WIH) B 2JIeKTPOHHOM dopme.

65. MHble neicTBUS, HEOOXOUMBIE IS IPEIOCTaBIEHNS roCcyJapCTBEHHON
YCIyTH, B TOM YHCJIe CBSI3aHHBIE C IPOBEPKON NEWCTBUTEIBHOCTH YCUJIIEHHOHN
KBaTU(PUIIMPOBAHHON JJIEKTPOHHOH IOMAIMCH 3asgBUTENs, HCIOIL30BAaHHOA IIpU
obpalleHuHy 3a MOJyYEHUEM I'OCYJapCTBEHHOMN YCIIYTH, HE NPELYCMOTPEHEL

PaccmoTpeHue 3asiBJIeHHsI M JOKYMEHTOB, HE00X0AUMBIX AJ5
NpeAOCTABJIEHNS roCyJapcTBEHHON YCJIyrd, U IPUHATHE pelleHus o
npeJoCcTaBJIEHNH U 00 0TKa3e B IPeJOCTABICHUH IOCYAapPCTBEHHOH yCJIyrH

66. OcHoBaHMeM i1 Hadana aJMHUHUCTPAaTUBHOM IpOLENYDPHI SABISLETCS
IOCTYIUIEHHE CIENHATHCTY LIEHTpa 110 IPeAOCTaBICHUIO FOCY AIapCTBEHHBIX YCIIyT,
OTBETCTBEHHOMY 3a MOJATOTOBKY IpOEKTa pelleHus: (yBEHOMIICHHA) O
npenoctaBieHuy (00 OTKasze B MPENOCTABIEHHUM) TOCYJApPCTBEHHOW YCIyIrH
3aperuCTPUPOBAHHBIX JOKYMEHTOB, yKa3aHHBIX B IyHKTax 20 m 21 Hacrosiero
aIMIHHCTPATUBHOTO perilaMeHTa.

CoenuanucT 1IeHTpa IO IIPEJOCTaBIEHHI0 TOCYHapCTBEHHBIX YCIYT,
OTBETCTBEHHBIH 3a IIOACOTOBKY TIpOEKTa pemleHus (yBEIOMJIEHHT) O
npenocrapiennn (06 OTKase B IIPEJOCTaBIEHMH) TOCYJAapCTBEHHOH YCIyrd, B
TeueHnue 1 paGouero AHS CO JHS IOCTYIUIEHUS JOKYMEHTOB OCYIIECTBISET
NPOBEPKY KOMIUIEKTa AOKYMEHTOB Ha IpEAMET Halu4dsd BCEX [OKYMEHTOB,



HeOOXOMUMBIX Ul MPENOCTABIEHUS I'OCYIAPCTBEHHOM YCIYIH, U COOTBETCTBHUS
yKa3aHHBIX JTOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUAM.

Ilpy paccMOTpeHMH KOMIUIEKTa JOKYMEHTOB MU IIPEeNOCTaBIICHIS
TOCYJAapCTBEHHOH  yCIIyIH,  CISIHAJUCT IeHTpa IO  IPeIOCTABICHHIO
rOCYIApCTBEHHBIX YCIYr, OTBETCTBEHHEBI 3a IIOArOTOBKY IIPOEKTA pEelUeHMUs
(yBemomnieHusi) O IpefocraBieHHHM (00  OTKase B IIPElOCTAaBIEHHN)
rOCyIapCTBEHHOM YCIIyTH, YCTaHABIMBAeT COOTBETCTBUE 3asBHTENS KPHTEPUIM,
HEOOXOMUMBIM JUISL TPENOCTAaBICHUS TOCYNApCTBEHHOM yCIAyrH, a TakKXke
yCTaHaBIMBaeT (aKT HaJNUYUS MWIH OTCYTCTBHSA OCHOBAaHHM JUIs OTKaza B
NpEeNOCTaBIEHUN TIOCYJapCTBEHHON YCIyTd, NPEeIyCMOTPEHHBIX IIYHKTOM 29
HAaCTOAIIEro aMHUHUCTPATHBHOTO perilaMeHTa.

Ilo pesynpraTaM MpOBEpKH CHEHHATUCT LEHTpa II0 IPeIOoCTaBIEHHIO
rOCYJapCTBEHHBIX YCHyI, OTBETCTBEHHBIH 3a IIOATOTOBKY MPOEKTa peIleHHs
(yBemoMieHusa) o npepoctaBieHun (06 OTKase B IIPENOCTaBIECHUH)
TOCYJAapCTBEHHOM YCIyTHM OCYIIECTBISET BBOJA HeoOXomumo# wuubopManuu B
OpOrpaMMHBIA ~ KOMIUIEKC, TOTOBUT TIPOEKT pEIIeHUs, YBEIOMJEHHS O
NPEIOCTaBIEHNH TOCYJAapCTBEHHOH YCIyrd, a IIpH HaJIHMYHHd OCHOBaHHIA,
IpeIyCMOTPEHHBIX IIyHKTOM 29 HACTOSILEro aIMUHUCTPATHBHOTO perjiaMeHTa, —
peleHus, yBeAOMIEHHs 00 0TKa3e B IPEIOCTABIEHUH rOCYAapCTBEHHOM YCIyTH.

B Tegyenne 1 pabodero mHA mnocie odOpMIEHHS IIPOEKTa peileHus,
YBENOMIIEHUS O IIPEeNOCTaBICHUH TIOCYJapCTBEHHOW yCIyru Jubo I[poekTa
pelrenns, yBeIoMIIeHHs 00 OTKaze B IIPENOCTaBIEHHM TOCYIapCTBEHHOM yCayru
CIELMAHUCT LIEHTPa [10 IPeJIOCTaBIEHHUIO TOCY IAPCTBEHHBIX YCIIYT, OTBETCTBEHHBIH
3a IIOATOTOBKY MPOEKTa pelleHus (yBeJOMIIEHN) o penocTaBiienud (06 oTKase B
NpPEeNOCTaBICHUH) TOCYNapCTBEHHOH YCIyrd, IMEpelaeT ¥uX Ha IIONIIUChH
NOJDKHOCTHOMY JIMIY LICHTpa 110 IPEAOCTaBICHUIO rOCYJapCTBEHHBIX YCIIYT.

JOIKHOCTHOE JUIO IEHTpa I10 IIPeJOCTABIECHUIO TOCYAAPCTBEHHEIXK YCIyT
IOANKCHIBAET  IIPOEKT  pPELIeHUs,  YBEAOMJIEHUS O  IIPEAOCTaBJIECHHU
rocyAapcTBEHHOH yciyru (00 0TKase B IpeIOCTaBIIEHUU TOCY IaPCTBEHHOM YCIIyIH)
B TedeHue 1 paGouero IHS CO JHS IOMYYEeHUS U BO3BpAIAeT CIIELUAIUCTY,
OTBETCTBEHHOMY 3a IIOATOTOBKY IIpoeKTa pelleHus (YBeIOMIIEHHS) O
npefocTaBiIeHNH (00 OTKa3e B IPENOCTABIEHHH) TOCYIAPCTBEHHON YCIIYTH.

CrenuanucT, OTBETCTBEHHBI 3a TIOATOTOBKY IPOEKTa  PEIIeHUS
(yBemomuneHust) O IpenocTaBieHuu (06  OTKaze B NPeLOCTABJIEHUM)
roCyIapCTBEHHOM yclyrH, B TedeHue 1 pabodero AHA co JHS MOCTYIUICHHUS K HEMY
MOANMCAHHBIX pEelIeHNs, YBEIOMJICHHs IepelaeT YBEIOMIICHHE CIIELHANNCTY
LIeHTpa I10 IPEJOCTABICHUIO FOCYIAPCTBEHHBIX YCIIYT, OTBETCTBEHHOMY 3a BBIIaUy
pesynerata ycayr nu6o B M®I (B 3aBUCHMOCTH OT BBIOPaHHOTO 3asBUTENIEM
crnoco0a Moxy4eHus pe3yapTaTa yCIIyrh).

Pemenne o 1mpepoctaBneHmu (00 OTKase B IIPEJOCTABJICHUN)
rOCYAapCTBEHHON YCIYTHM XpaHUTCA B JMYHOM Jejle 3asBUTEN B IIGHTPE IIO
IPeAOCTaBIEHUIO TOCYIapCTBEHHBIX YCIYT.

67. Kputepuu NpUHATHA PELICHHUS:

- COOTBETCTBUE 3asIBJICHUSI ¥ IPUJIaraeMbIX K HEMY IOKyMEHTOB TpeOoBaHUSIM
HACTOSIIIEr0 aAMHUHUCTPATUBHOIO perjlaMeHTa.



68. MakcUManbHBIH CPOK BBINONHEHHS aAMHHHCTPATHBHOM IIpOLIENYPBI
COCTaBJIsIeT 5 paboyMX JHEH CO JHs NPeOCTaBIEHMS BCEX JOKYMEHTOB, YKa3aHHbIX
B IIYHKTe 2] HaCTOAIIEro aAMIHICTPATHBHOIO PErTIAMEHTA.

69. Pe3ynbTaToM BBIIONHEHUS aJMUHHCTPATUBHON IIPOIEMYPHl SBISETCS
OIHO U3 CIEOYIOIIUX AECHCTBUMN:

1) npumsTMe pelmieHMS O IpPENOCTAaBIEHHH TOCYAAPCTBEHHON YCIyry,
nepenada  yBeNOMIICHMS  CIELUANMCTYy  LEeHTpa IO  IPEeJOCTaBIEHUIO
rocyIapcTBEeHHBIX ycnyr, M®LI, 0TBETCTBEHHOMY 3a BBIJA4y pe3yjIbTara YCIyTH |
BBIILIATa JCHEXKHBIX CPEACTB 3aABUTEIIO;

2) npuHsATHE pelleHHs 00 OTKaze B NPENOCTABIEHWM TOCYAApPCTBEHHOI
YCIIyTH W Tiepefava yBEJOMIICHHsS CIENHANNCTy LEHTpa IO IPEHOCTaBIECHHIO
roCyAapCTBEHHBIX yciyr, M®LI, 0TBETCTBEHHOMY 3a BhIJauy pPe3yJIbTaTa YCIYIH.

70. Croco6 ¢uxcanmu pesynbTaTa aJAMUHHUCTPATMBHOM IIPOLELYpHI:
perucTpanus AOKYMEHTOB B JKypHajle MCXOOAIIEH TOKYMEHTaIlMH, KOTODHIM
BEJIETCS B LIGHTPE IO NPENOCTABIECHUIO TOCYJAapCTBEHHBIX YCIYI Ha GYMaKHOM
HOCHTENIE U (MIH) B DJIEKTPOHHOU (opMe.

71. Vuple nedcTBHA, HEOOXOMUMBIE IS MPEJOCTABIEHNs TOCYAapCTBEHHOM
YCIYyIH, B TOM YHCIIE€ CBSI3aHHBIE C NPOBEPKOH OEHCTBUTENBHOCTH YCHIIEHHOMN
KBATH(HUUMPOBAHHON SIEeKTPOHHON IIOAMNCH 3asABUTENs, MCIONB3OBAHHON IpuU
obpallieHH 32 MOTy4eHHEeM FOCYapCTBEHHON YCIIyTH, He IIPeLyCMOTPEHSL.

YBeaomiienne 3asiBUTEJIsI O IPUHATOM pelleHUH, BLIJAYA 3asiBUTEIO
pe3yJbTaTa NpeJoCTaB/JIeHHs FOCYAaPCTBEHHOH yeayru

72. OcHoBaHMEM JUI1 Hadala aAMUHACTPATUBHOMN IIPOLIEAYPHl SABIAETCS
NOCTYIUICHUE CIIELUATUCTY NEHTPA II0 IIPEeJOCTaBIEHHIO rOCY IAPCTBEHHEIX YCIIYT,
M®L], oTBETCTBEHHOMY 3a BBIJadyy pe3yibTaTa YCIyTH, YBEIOMIEHHA O
npefocTaBieHun (06 OTKase B IIPENOCTABIEHUH) TOCYJApCTBEHHOM yCIyrH
(manmee — yBemoMJIeHIE).

AIMUHHUCTPATUBHASA IIPOLEAypa HCIIONHACTCS CIELHAIMCTOM LEeHTpa IIo
NPEeJOCTaBIEHHIO TNOCYJapCTBEHHBIX yciyr, M®Il, OTBETCTBEHHLIM 3a BBIAYY
pe3ysbTaTa yCIyTH.

IIpy mocTynIeHHH yBEJOMIIECHHS CIELHATUCT IEHTPa MO [IPEHOCTABIEHMIO
rOCYAapCTBEHHBIX yciryr, M®LI, oTBeTCTBEHHEIH 32 BBIIAYY pe3yibTaTa YCIyry, B
TeyeHue 5 pabo4rx AHEH co IHA NPUHATHS PELIeHUs O IpefocTaBileHuH (06 oTkaze
B [IPE/IOCTABJICHUH ) TOCYJapCTBEHHOH YCIYyIH HHQOPMUPYET 3asABUTEINS O HATUIHUH
YBEIOMIICHUS.

Hudopmuposanne 3asBUTENS OCYIIECTBIAETCS B 3aBUCUMOCTHU OT CIIoco0a,
yKa3aHHOIO B 3asBJICHUH.

B cinyyae nuyHOro o6GpalleHus 3asiBUTENS B LEHTP IO MPEHOCTABICHHUIO
rocynapcTBeHHBIX yeiyr, M®L] Beiady yBeTOMICHHS OCYILECTBISET CIELUAIICT
IIEHTpa 110 IPEeNOCTaBIEHHUIO FOCYAapCTBEHHBIX yeuyr, M®ILI, oTBeTCTBEHHBIN 32
BBIIAYy Pe3yNbTaTa yCJIyTH, IPH JIMYHOM IIPHEMe IO POCIIUCH 3asiBUTENS, KOTOpast
NPOCTABISETCS B OSKypHANE pETHCTPAlldd, PpAaCIKCKe, TIIPU TpeLbIBIeHAN
3agBUTEJIEM JOKYMEHTa, YAOCTOBEPSIOUIEr0 JWYHOCTb, a IIpU OOpallcHHH



IIPEACTAaBUTENA  TaKXKe  JOKYMEHTa,  NOATBEPXKJAIOINErO  IOJHOMOUMS
IpeICTaBUTES.

B cinygae HEBOZMOXHOCTH JIMYHOTO OGpAIeHMs 3asgBUTENS CHElHUaMCT
LEHTpa 10 NPEeIOCTABICHUIO FOCYAapCTBEHHBIX YCIyT, OTBETCTBEHHBIH 3a BBIAAYY
pesynbTara YCIyrd, B Te€4eHHe 5 pabouux AHEH CO JHS IPUHATHS pPEIleHHs O
npenocraBieHnn (00 OTKase B INPeIOCTAaBIEHHU) TOCYNAPCTBEHHOM YyCIyrH
HaTpaBlIAeT 3asABUTENIIO YBEIOMIICHHE 4Yepe3 OpraHH3allHIO ITOYTOBOH CBA3M WM
IIOCPENICTBOM OTIIPABIIEHUS 3JIEKTPOHHOI'O COOOIIEHNUS Ha YKa3aHHEIN 3asBHTEIEM
aJipec DIEKTPOHHOM MOYTEHI.

Crnenuanuct MOL] B nopsake W CpOKH, YCTAHOBJICHHBIE COTTAIIEHUEM O
B3auMoJercTBuM Mexay M®L] u MunKCcTepCTBOM, IepeaeT HeBOCTPeOOBaHHOE
3aABUTEJICM yBEIOMJIEHHE B LIEHTP I10 MPENOCTABICHUIO TOCYIAPCTBEHHEBIX YCIIYT.

PesyneTaToM IpefocTaBIeHUS MOCYIapCTBEHHON YCIYTH SBJISETCS BHIIIATA
IOEHEXHBIX CPEICTB 3asIBUTEITIO.

73. Kputepuu OIpUHATUS peIICHU:

- BEIOpaHHEIM 3asBUTENEM CIIOCO0 ero YBeJOMIIEHHS O IPUHATOM pelleHHH;

- HaJli4Me YBEJOMIICHHs B LIEHTPE IO NPEAOCTAaBIEHUIO T'OCYIapCTBEHHBIX
yeayr, MOL.

74. MaxkcUMaNnbHBEIA CPOK HCIIONHEHUs aJIMUHUCTPATHBHON IIpONENypHI
CKJIabIBAETCS U3 CIENYIOIIUX CPOKOB:

1) 5 pabouux mHeH co QHA MOCTYIUNEHMS YBEAOMIICHUS CIELHUANUCTY [IEHTpa
IO IPEJOCTABICHUIO TOCYIAPCTBEHHEBIX yeiuyT, MDLI, OTBETCTBEHHOMY 32 BEIIATY
pesynbTaTa yClyr,

2) B ciy4ae JNHYHOrO OOpaIlleHHs 3asBUTENs 3a YBEIOMIIEHHMEM — JEHb
obpalenys 3asBUTENs B LEHTP II0 HMpPeJOCTABICHHUIO ['OCYAAPCTBEHHBIX YCIYT,
MQTI],

3) cpox mepemauu HEBOCTPeGOBAaHHOI'O 3asBUTEIEM  YBEJOMIIEHHUS,
YCTAQHOBJICHHBIM  COIVIallEHHEM O  B3auMogedcTBHM Mexay MOL[ wu
MunncTepcTBOM.

75. Pe3ynpTaTOM HCIOJNIHEHHS aJMHHHCTPATHBHOH MpOUENyphl ABJIAETCA
O[HO U3 CIIEAYIOLIUX NEUCTBUIM: |

1) yBenomienue 3asBUTENS U BblAa4a IMGO HANpaBJIeHHE EMY YBEIOMIIEHNS;

2) mepemada B LEHTP IO MPENOCTABICHHIO TOCYAAPCTBEHHBIX YCIIyT
HEBOCTpeOOBAHHOIO 3asBUTEJIEM YBEJOMIICHUA.

76. Crnoco6 ¢Qukcauuu pesynpTata aJMHHHACTPATHBHON NpPOLEMypPHI:
perucTpalvss OOKYMEHTOB B JKypHaje HUCXOIAIIEHd IOKYMEHTallUM, KOTOPBIH
BeJleTCs B IIEHTPE IO INPeNOCTaBIEHHIO TOCYyHapCTBEHHBIX yciayr, MOIL] na
OyMa)kHOM HocuTele U (WIH) B JJIEKTPOHHOU (opMe, TPOCTABIEHHE ITOIIIHUCH
3adBHUTEIIS B paCIUCKE.

77. Vluple nefcTBUs, HEOOXOAUMBIE AJIS NPENOCTaBICHUs TOCYIapCTBEHHOM
YyCIYrd, B TOM YHCIE CBS3aHHBIE C IIPOBEPKOH JEHCTBUTENHHOCTH YCHIECHHOU
KBATM(QUIUPOBAHHON 3JIEKTPOHHON TMOMAMUCH 3asBUTENS, WCIOJB30BAHHON IpU
oOpallleH!H 3a [TOJIyYeHHUEeM rOCy1apCTBEHHOH! YCIIyTH, He MPeayCMOTPEHEL.



Hcnpasnenne JoNyWEHHBIX ONe4aTOK ¥ (HIH) OMIHOOK B BBIAAHHbIX
B pe3yJbTaTe Npe0CTABJIEHHs TOCYAAPCTBEHHOM yCIyrd JOKYMeHTax

78. B ciydae BBISABICHHS 3asBHUTENIEM OINEYaTOK u (WiM) oOmuboK B
MOJy4€HHOM 3asiBUTENIEM JIOKYMEHTE, SIBJISIFOIIEMCS Pe3yJIbTaTOM IIPeIOCTaBICHHUS
roCyJapCTBEHHOH yCIyru, 3asBUTENb BIpaBe OOpaTUTBCS B IEHTP IIO
IIPEOCTaBICHHIO I'OCYIapCTBeHHBIX yciuyT, M®I] ¢ 3asBieHHeM 00 HCIIpaBiIeHUH
orne4atrok u (wiM) oOwWMOOK B JOKYMEHTaX, BBIJAHHBEIX B pe3ylibTaTe
IIpEfOCTaBICHUs TOCYJapCTBEHHON yCIyru (majiee — 3asBIeHHe 00 HMCIpaBlIeHUH
omu00K) M0 peKOMeHAyeMol ¢opMe corilacHO IpHIoKeHuIo Ne 4 K HacTosImeMy
aIMHUHUCTPATHBHOMY PErIaMEHTY.

79. 3asBneHue o0 MCHpaBICHWHM OIIMOOK C yKazaHWeM crocoba
UH(QOPMUPOBaHUSL O pe3yibTaTaX €ro PacCMOTPEHUS U JIOKYMEHTHI, B KOTOPBIX
Colep)KaTcsi oOmedarku W (WiM) OIIMOKH, MPEICTABISIOTCS —CIEAYIOIIUMU
criocobamu:

- JINYHO B LIEHTP II0 NPENOCTaBJIICHUIO TOCyJapcTBeHHBIXK yciyr, M®OL]
(3asBUTENEM NPEICTABNIAIOTCS OPUTHMHANE! JOKYMEHTOB C OIedYaTKamMy H (HIIH)
OmMOKaM¥, CIIEIIUAIUCTOM LIEHTpa MO IPeJIOCTaBIEHHIO TOCYIapCTBEHHEIX YCIYT,
MOI] BeInONHSAETCS KOMUPOBAaHUE JAHHBIX JIOKYMEHTOB);

- 4Yepe3 OpraHU3alli0 IOYTOBOM CBSA3M B IIEHTP IIO MPEIOCTABICHHIO
rOCYAapCTBEHHBIX YCIyr (3asgBUTENEM HAIpPaBIAIOTCA KOIHMH JOKYMEHTOB C
orneyaTkaMi U (UiM) olHOKaMHu);

80. OcHoBaHMeM MJis1 Hadajla aJMUHUCTPATUBHON MpoUenypsl SBISETCS
IOCTYIUICHHE B IEHTp II0 IPEIOCTaBICHHIO TI'OCYyHapCTBEHHBIX yciyr, MOI]
3asBJICHUS 00 MCIpaBIeHUH OIIHUOOK.

CrenuanucTt meHTpa IO NPEeAOoCTaBICHUIO I'OCYNapCTBEHHBIX yciyr, M®OIL]
PETHCTPUPYET 3asBICHHE 00 UCIPaBICHUN OMIMOOK IO WHIANBHIYAIbHBIM
IIOPSIAKOBEIM HOMEPOM B JIEHb UX ITOCTYIUICHUS.

He nosnHee cnenyromiero pabouero AHS CO OHS MOMY4YEHHUS 3asBICHUS OT
3asgutTedst coTpynHuk MOI] nepemaeT ero B LEHTp IO IMPeIOCTABICHUIO
rOCYIApCTBEHHBIX YCIYT CIIOCOOOM, IPEeNYCMOTPEHHBIM COTJIAIIEHHEM.

Vxa3zaHHbBIE JOKYMEHTH! PETUCTPUPYIOTCS YIIOJIHOMOYEHHBIM CIIELIAATUCTOM
IIeHTpa HO IIPEeNOCTaBICHHUIO TOCYNApCTBEHHBIX YCIYyr B JEHb HX Iepeladd
(HampaBlieHHUs).

CrenuanucT LEHTpa IO TNPEAOCTABICHUIO TI'OCYHAPCTBEHHBIX YCIYT II0
pe3yJbTaTaM pacCMOTPEHUS 3asABJICHUA 00 HCIPaBICHUU OMIHUOOK:

- IpUHHMMAaeT pelleHHe 00 UCIpaBIeHUH OmNevaToKk ¥ (Wiu) owmmuoboK,
INONMYyIIEHHBIX B JOKYMEHTax, BBIJAHHBIX B pe3yJbTaTe MNpPefoCTaBIeHUI
rOCyIapCTBEHHON YCIyTd, U YBEIOMIISET 3asBUTENS O MPUHATOM pelIeHHH
cnoco0OM, YKa3aHHBIM B 3asBIEHHH 00 WCIpaBICHUH OIIMOOK, B CpPOK, HE
npeBblnaroumi 3 pabounx qHEH ¢ MOMEHTa perucTpaliiy 3asBlIeHuU.

- TPUHUMAET pelIeHHe 00 OTCYTCTBUM HEOoOXOIUMOCTH HCIpPaBIeHUS
OIe4yaToK ¥ (Wix) OMOOK, JOYUIEHHBIX B JOKYMEHTAaX, BBIIAHHEIX B pe3yJibTaTe
IIpeOCTaBJIEHNS TOCYAapCTBEHHOMN yCIIyTH, U yBeJOMIIseT 3asBUTeNs 06 oTKa3e B
UCTIPaBIeHUH OINeYaToK U (Win) omuboK, JONMYIIEHHBIX B TOKyMEHTaX, BBIAaHHBIX



B pe3yibTaTe IIPEeNOCTABIECHUS OCYNApCTBEHHOH YCIYIH, ¢ yKa3aHHeM MpPHYUH
croco0OM, YKa3aHHBIM B 3asBIEHHHM 00 WCIpaBIeHUM OIIMOOK, B CPOK, HE
peBhIIatoui 3 pabounx qHEN ¢ MOMEHTA PeriuCTpalliy 3asBICHUS.

81. OcHOBaHUAMH IJIA OTKa3a B HCIpPaBICHHH ONEYaToK M (WJIH) OIIHOOK
SBIISIFOTCS:

1) mnpencraBneHHBIE MOKYMEHTHl II0 COCTaBy M COHCPXKAHUIO He
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAaHOBJICHHBIM ITYyHKTOM 78 HAaCTOSILEro
aIMUHHCTPaTUBHOTO PEriaMeHTa;

2)  HOKYMEHTBl,  YCTaHOBJICHHBIE IIyHKTOM 78 HaCTOSALIETO
aJMUHHCTPATUBHOI'O perjlaMeHTa, IIOJaHbl CIIOcOOOM, He MpeIyCMOTPEHHBIM
IIYHKTOM 79 HacTOSIIET0 aIMUHUCTPATUBHOTO PEriiaMeHTa;

3) nuo, mojasiee 3asgBIeHNE 00 HCMpPaBIEeHUH ONevYaToK M (HMJIH) OMHNOOK
He SIBISIETCS 3asiBUTENIEM COIVIACHO NYHKTY 2 HACTOSIIEro aIMUHHUCTPATHBHOTO
perinameHra;

4) oTCyTCTBHe OIedaToK ¥ (WiIM) OIIMOOK B Ciiydae, €M B IOKYyMEHTE,
BBIJAHHOM II0 pe3ynbTaTaM IIPeJOCTABICHUSI TOCYHapCTBEHHOW ycCIyTrH,
coneprKarcs uHGopMalus U JaHHbIE, COOTBETCTBYIOLIME UH(POPMAINY, U IaHHBIM,
yKa3aHHBIM B IOKYMEHTaX, [IPEeICTABICHHBIX 3asBUTEJIEM CaAMOCTOATENBHO U (MIIN)
110 COOCTBEHHO! WHUIIUATHBE, a TAKXKe HAXOIALIUXCS B PACTIOPSDKEHUN IIEHTpa 0
IPENOCTaBIICHUIO TOCYNApCTBEHHBIX YCIYr X (WiIM) 3allpOIIeHHBIX B paMKax
MEXBEIOMCTBEHHOTO HMH(POPMALMOHHOIO B3aUMOJEHCTBHS IPU IPEIOCTaBICHUH
3asBHUTEI0 ['OCYIapCTBEHHOM YCIyTH.

3asBUTEIb HMEET IIpaBO IIOBTOPHO OOpaTHTbCs C 3asgBleHHEM 00
HCIPaBlIeHUU OLIMOOK ITOCNIEe YCTPaHEHHs OCHOBAaHUHU JUIs OTKa3a B MCIPaBICHUH
ornevyaTok M (WIM) OomIMOOK, MPedyCMOTPEHHBIX HMOANYHKTaMu 1 ¥ 2 myHkTa 81
HACTOSIIEr0 aIMUHUCTPATABHOIO PErJIaMEeHTa.

Hcnpasnenne orne4atok W (W) OWMOOK, NONMYIIEHHBIX B JOKYMEHTaX,
BBIJAHHBIX B  pe3yJibTaTe [peNoCTaBleHHs  TIOCYAAapCTBEHHOH  YCIyIH,
OCYIIIECTBIISACTCS CIEeLUAINCTOM LIEHTpa IO IPEJOCTABICHUIO TOCYIapCTBEHHBIX
YCIIYT B TeueHue 5 pabouux AHEH, cO MHS IPUHSATHS pelleHus o0 HCIpaBIeHUU
orevyaToK ¥ (MJIH) OMUOOK.

82. Ilpm wucmpaBleHHMM omne4aToKk U (UIM) OIMMOOK, MOIYIIEHHBIX B
TOKYMCHTaX, BBIAAHHBIX B Pe3yJbTaTe MPEOCTaBIeHUA FOCy 1apCTBEHHON YCIyTH,
He JIOIyCKaeTCs:

- U3MEHEHWe COIepXaHWS [OKYMEHTOB, SBIIOINUXCA Ppe3yJIbTaTOM
NPEOCTaBICHIS TOCYIapCTBEHHOMN YCIIyTH;

- BHeceHWe HOBOUM WH(QOpMalM{, CBENCHMH H3 BHOBb IIOJIyYEHHBIX
JOKYMEHTOB, KOTOpBle He OBIIM IIPEACTAaBIEHBl IIPH IIOJAYe 3asABICHHI O
IPEIOCTaBICHUH rOCYAapCTBEHHOM YCIyTH.

83. Kputepuu IIpUHATHS pelIeHHs:

- Halu4yhe HIX OTCYTCTBHE Ole4aToK ¥ (WiIM) omMOOK B JOKYMEHTaX,
ABJISAIOLIUXCS PE3YIBTATOM IIPEeOCTaBIEHU IOCy 1IapCTBEHHOM YCIIyTH.

84. MakcHMaJIBbHBIA CpPOK HCIOJIHEHHS aAMHUHUCTPATHBHOH IPOLETYPHI
cocrapiser ue Gonee § paboumx mHeH co JHS TOCTYIUIEHHS B LEHTp IO



TIPEAOCTABIIEHHUIO TOCYAaPCTBEHHBIX YCIIYT 3asSBIeHUS 00 UCIIPaBICHUY OIIEYaTOK U
(atn) OIIMGOK.

85. PesynpTaToM npouesyphl SBISETCS:

- HCIIpaBJieHHBIE JOKYMEHTHI, SIBISIOIIUECS PE3YJBTATOM IIPENOCTaBIEHUS
rocyJapCTBEHHOU yCIyTH;

- yBeZOMJIeHHe OO0 OTKa3e B HCIPABICHWH OINEYaTOK M (WiM) OMHMOOK,
JIOIYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B peE3ylbTaTe IIPEIOCTaBICHHUS
rOCyIapCTBEHHOM YCIyTH, C yKa3aHWeM INpHYuH (0 pekoMeHayemoll dopme
COTJIaCHO IpuIoXkeHnIo Ne 5 K HacTOsILEeMy aJMUHUCTPaTUBHOMY PETTIaMEHTy ).

YBenoMieHue 3asBUTENS O IIPUHATOM pEIIeHWH, BBlIa4a 3asBUTEIIO
HCIPaBIEHHOTO JOKYMEHTa IIPOU3BOJIUTCS B MOPSJIKE, YCTAHOBIEHHOM IIyHKTaMHU
78 aIMAHUACTPATUBHOI'O PErIaMeHTa.

86. Cmoco® dukcanuu pesynprara aIMUHUCTPATUBHOM IpOLENypHI:
perucrpanus IJOKYMEHTOB B JXKypHaje HCXOISIIel IOKYMEHTALUH, KOTOPBIH
BEIETCsl B LIEHTPe I10 IPEelOCTaBIEHMIO TIOCYJapCTBEeHHbIX yciayr, MO na
OyMa)XHOM HocuTene U (WIH) B 3JIEKTpOHHOM dopme.

JokyMeHT, comepxamuii omeyatku U (WIM) OIIMOKM, TIOCNE 3aMEHBI
MOMJIEKHUT YHUITONKEHHUIO, (PakT KOTOporo GuKCUpyeTcs B AeJe [0 PaCCMOTPEHNUIO
o0pallleHus 3asIBUTEIS.

87. VlHble nelicTBUsI, HEOOXOMUMELIE JUIS NIPENOCTaBIEHUS IOCYJapCTBEHHON
YCIIyTH, B TOM YINCIE CBS3aHHBIE C NPOBEpKOH AEHCTBUTENBHOCTU YCUIEHHOMN
KBATHOUIMPOBAHHON SJICKTPOHHOM ITOAMUCH 3asBUTENS, UCIOJIB30BAaHHOW IIpH
o0pallleHHH 32 MOJIy4eHHEM rOCyJapCTBEHHON YCIYTH, HE IPeLyCMOTPEHBL.

IV. ®opMbl KOHTPOJIA 32 HCIIOJIHEHHEM
aAMHHHCTPATUBHOIO perjaMeHTa

Ilopsaok ocyliecTBIEHHS TEKYIEro KOHTPOJSA 32 co0I01eHHeM
1 HCHOJIHEHHEM OTBETCTBCHHBIMH JO/KHOCTHBIMM JIMIAMH LEHTPA Mo
NPEAOCTABJIEHHIO rocyJapPCTBEHHBIX YCJIYT MOJI0KeH i
aJMHHUCTPATHBHOIO perjiaMeHTa U MHbIX HOPMATHBHBIX
NPaBOBbBIX AKTOB, YCTAHABJIHBAIOIHUX TPeOOBAHHUSA K NPEAOCTABIIEHHIO
rocy1apcTBeHHOM yCayrd, a TaKkKe IPHHATHEM HMH pelleHHH

88. Tekymmmii KOHTPONb 3a COONIOJCHUEM M HCIIONHEHHEM IIOJOKEHNH
HACTOSALIEr0 aIMUHUCTPATUBHOTO periaMeHTa M HMHBIX HOPMAaTHBHEIX IIPABOBBIX
aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHHUSA K IPENOCTABICHHIO TIOCYAapCTBEHHOM
YCIIYI'H, OCYILIECTBIIAET JUPEKTOP HEHTpa IO NPEeJOCTaBICHHIO IOCYIapCTBEHHBIX
YCIyT.

89. Texymuil KOHTPOJEL OCYIIECTBISETCS IIyTEM HPOBEAEHHS IMPOBEPOK
COONIONEHU H WCIOJHEHMs IIOJOXEHUH HacTOSIIEero aAMHHHCTPaTHBHOTO
perjiaMeHTa ¥ UHBIX HOPMATHUBHBIX IPaBOBEIX aKTOB, YCTaHABIUBAIOLIMX
TpeGOBaHuUS K MPENOCTABICHUIO FOCY JapCTBEHHOM YCIIyTH.



Ilopsigox 1 NepHOJUYHOCTL OCYLIeCTBIEHHS MIAHOBBIX
M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KaYecTBa
NpeNoCTABJIEHHUs TOCYAapCTBEHHOH YCJIYrH

90. KoHTposb 32 NOJHOTO! U KaYeCTBOM IIPeJOCTaBIEHUS TOCYIapCTBEHHOM
YCIYTH OCYILECTBIAETCA IIyTeM MpoBeleHWss MHUHHCTepCTBOM INIAHOBBIX M
BHEIJIAHOBEIX IPOBEPOK.

91. IlnaHoBele TMpOBEPKHM IIOJHOTHL M KadecTBa IIPENOCTaBICHMS
rOCYAApCTBEHHOMN YCIyry IIPOBOAATCS HAa OCHOBAaHUMU NpHKa30B MUHHCTEPCTBA H
OCYILECTBIISIFOTCS. Ha OCHOBaHHMM pa3zpabaThiBaeMBIX MUHHCTEPCTBOM €XErOfHbBIX
IUIaHOB, YTBEPXKAECHHBIX MuHUCTEPCTBOM, B (hopMe TOKyMEHTAapHON IMPOBEPKH H
(unu) BBIE3AHON IPOBEPKH B MOPAAKE, YCTAHOBIEHHOM 3aKOHOIATEIHCTBOM.

92. BHennaHOBBIE IIPOBEPKU IIPOBOAATCA B (POpMe TOKYMEHTapHOM IIPOBEPKU
¥ (MIIK) BBIE3THOHN IMPOBEPKH B MOPSKE, YCTAHOBJICHHOM 3aKOHOIATEIECTBOM.

BHemiaHOBEIE NPOBEPKH MOTYT IIPOBOAMUTHCS HA OCHOBAaHUU KOHKPETHOIO
obpamienrst 3asBuTeNsl O ¢akTax HapyHIeHUS ero IpaB Ha IONydeHHe
roCyAapCTBEHHOH YCIyTH.

93. Pe3ynpTaThl IUIaHOBBIX U BHEIIJIAHOBBIX NPOBEPOK OGOPMIISIOTCS B BULE
aKkTa, B KOTOPOM OTMEYAlOTCS BBISIBIEHHBIE HEJIOCTATKH M IPENJIOKEHHUS I10 UX
yCTPaHEHHUIO.

OTBeTCTBEHHOCTD JOJIKHOCTHBIX JIHI HEHTPA [0 NPeI0CTABICHHIO
rocyAapcTBEHHBIX YCJAYT 32 pelieHust u geiicTBus (Oe3neiicTBuUeE),
npuHEMaeMble (OcylecTBIIsieMbie) HMH B X0/1€ NPeJOCTABJIEHHS

rocy1apcTBEHHOM yCJIyru

94. JTOMKHOCTHBIE JUIA IIEHTPOB IO NMPEAOCTaBIEHUIO I'OCYAapCTBEHHBIX
yCIyT, OTBETCTBEHHBLIE 3a OCYIIECTBIEHUE AaJMUHUCTPATUBHBIX IPOLEAYp IO
OPENOCTABICHUIO  TOCYJapCTBEHHOM  yClIyry, HECYT  YCTaHOBJIECHHYIO
3aKOHOAATEeNbCTBOM Pocculickoit dDenepanyii OTBETCTBEHHOCTH 3a peElIeHHE U
nevictBus (O6e3nelicTBre), MpUHUMAaeMble B X0Je IIpeJOCTaBIeHHS TOCYJapCTBEHHOM
YCIIYTH.

MO®I] u ero pabOTHHKM HECYT OTBETCTBEHHOCTh, YCTAHOBIECHHYIO
3aKOHOAATeNbCTBOM Poccuiickoit @enepanuu:

1) 3a mnomHOTYy IniepefaBaeMbIX IEHTPY IO  IPEAOCTaBICHUIO
rOCyJIapCTBEHHEBIX, 3asBIICHUNA O MPENOCTaBICHUH I'OCYJapCTBEHHBIX YCIYyTI M UX
COOTBETCTBUE IleperaBaeMbIM 3asBuTereM B MO cBeneHrsaM, HHBIX JOKYMEHTOB,
IPUHATHIX OT 3asIBUTEIIS;

1.1) 3a MONMHOTY W COOTBETCTBHE KOMIIJIEKCHOMY 3aIlpoCy IlepelaBaeMbIX
Oprasy, [IpeAOCTaBISIOIIEMY rOCyJapCTBEHHYO yCIyTy, oprasy,
NPEIOCTABISIIOLIEMY MYHUIIMNANBHYIO YCIYTy, 3asBIE€HUH, COCTaBIEHHBIX Ha
OCHOBaHHM KOMIUIEKCHOTO 3alpoca, WHBIX JOKYMEHTOB, MHGopMaiuu u (Win)
CBEIEHMM, HEOOXOMUMEIX IUIsI IIPEeJOCTAaBICHHS TIOCYJapCTBEHHBIX M (WIH)
MYHHULUHIIQIBHEIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce;



2) 3a CBOEBpPEMEHHYI0 Iepenady UEHTPY II0 HpPEeNOCTABICHUIO
FOCYJAapCTBEHHBIX YCIYI IIPEJOCTaBILIIOUIEMY TOCYJAapCTBEHHYIO  YCIyry,
3asBJIEHUH O IIPeAOCTABIICHIY FOCYAAPCTBEHHBIX YCIIYT, 3asIBJI€HUM, COCTABIECHHBIX
Ha OCHOBAaHUHM KOMIUIEKCHEIX 3aIlpOCOB, MHBIX CBEICHWM, JOKYMEHTOB M (WUIH)
nHpOpMALIUY, TIPUHATEIX OT 3asABUTENS, a TAKXKe 32 CBOEBPEMEHHYIO BBIIaUy
3asBUTENI0 JOKYMEHTOB, IMepelaHHBIX B otux wemix MOII, uentpoMm 1o
IPEeOCTaBICHHIO TOCYTapCTBEHHBIX YCIYT IIPedOCTAaBIIAIOIIHNM [OCY IapCTBEHHYIO
YCIyry;

3) 3a cobroieHre NpaB CyOBEKTOB MEPCOHANIBHBIX TaHHBIX, 38 COOIIOIeH e
3aKoHOMaTeNbCcTBa Poccuiickoit Denepanuu, yCTaHABIHMBAIOLIETO OCOOEHHOCTH
obpameHuss ¢ wuHOpMauuel, TOCTYI K KOTOpOH orpaHudeH ¢eaepanbHbIM
3aKOHOM.

Honoxenns, xapakrepusywuue TpeGOBaHUS K NOPsAKY U dopmam
KOHTPOJIA 32 NPEAOCTABJICHHEM IOCYAAPCTBEHHOM yCIyTH
CO CTOPOHBI Ipa’kaaH, HX 00beAHHEHUH 1 OpraHH3auui

95. KoHTponb 3a  IpPEeNOCTaBICHWEM  IOCYHAapCTBEHHOM  YyCIyru
OCYILIECTBISIETCSI B (oOpMe KOHTpONS 3a COONIOAEHUEM II0CIeA0BaTENbHOCTH
JNEHCTBUU, OINpedesIeHHbIX aAMUHUCTPATUBHBIMH IPOLENypaMU MO HCIIOIHEHUIO
rOCyJJapCTBEHHOMN YCIIYTY U NPUHATHAEM PEIICHUM AODKHOCTHBIMY JIMLIAMH, IIyTEM
NPOBEICHUS IPOBEPOK COOMIOACHUS M HCIIONHEHUs MAOJDKHOCTHBIMU JIHIAMHU
IICHTPOB IO NPEJOCTABICHUIO I'OCYJApPCTBEHHBIX YCIyI HOPMATUBHEIX IPaBOBEIX
akToB Poccuiickoit Pdemepanuy, HOPMATHBHBIX IIPAaBOBBIX aKkTOB PecmyOmuxu
KoMy, a Taxoke MOJN0XEeHUH HACTOSIIIEr0 aAMUHUCTPATUBHOIO PErJIAMEHTa.

IlpoBepka TaK)Xe MOXET IIPOBOJUTHCS IIO KOHKPETHOMY OOpalleHHIo
rpaKJaHVHa WK OpraHU3aliH.

V. Hdocyaeoublii (BHecyaeOHbIH) NOPSAAOK 00:xaI0BAHUS PelIeHUH
u aeiicTBuii (0e3neiicTBUS) OpraHa, NpeAoOCTABIAIOMIETO
rocyJapCTBEHHYIO YCJYTY, a TAKKe JO/KHOCTHBIX JIML, FOCYAaPCTBEHHBIX
CIIYKANHX, MHOTO(pYHKIHOHAJLHOIO LIeHTPa, pa0OTHUKOB
MHOroQyHKIIHOHAJBHOTO LEHTPa, a TAKIKe OPraHM3alMi, IpeAyCcMOTPEHHbBIX
yacTbio 1.1 cratbu 16 @eaepanbHOro 3akona ot 27 uous 2010 r. Ne 210-03
«O6 opraHu3anuy NpeAoCcTaBJCHHS ITOCYAaPCTBEHHBIX H MYHHIHNIAILHBIX
yCJayr», i uX paboTHHKOB

96. YkazaHHas B HACTOSAIIEM pasjienie HHPOpMAaIHs IOJIEKUT pasMeLEHUIO
Ha OQHIMAaNbHOM caliTe MUHUCTEpPCTBa, Ha EAMHOM IOpTajle roCyAapCTBeHHBIX U
MYHULIMNANBHEIX  youyr (QyHKUMH), B TOCYyJapCTBEHHOH HHOOPMalMOHHOM
cucreMe Pecry6nuku Komu «PeecTp rocy1apCcTBEHHBIX M MyHUIMITATBHBIX YCIYT
(bynxuuit) Peciy6nuxku Komum».



Undopmanus a1 3asiBUTeIs1 0 €ro NpaBe NOJATh
skano0y Ha pelneHus u neiictBus (Oe3neiicTBue) oprana,
NpeaoCTaBJAIOIIEr0 rocy1apcTBEHHYIO YCJIYIY, €ro J0JKHOCTHOIO
Juua Jubo rpaxkIaHcKoro cjyxauero, MHOropyHKIHOHAIBHOrO
LEHTPA, ero paGoTHHKA, a TAKIKEe OPraHu3anuii, yKa3aHHbIX
B yactH 1.1 cratbu 16 @enepajbHOro 3akoHa oT 27 HIOJIHA
2010 r. Ne 210-P3 «O06 opranuzanuy npeaocTaBiaeHNs
rocyAapCcTBEHHBIX H MYHHIIHNIAJBHBIX YCIAYI», HJIH HX
pPaGOTHHUKOB NPH NPEeJOCTABJCHUHU IOCyJapCTBEeHHOMH yCIyru

97. 3asBUTeNb HMeeT INpaBO Ha oOXanoBaHWe pelleHud, AeHCTBHHA
(GeznmeficTBHS) IEHTpa 1O  IIPEAOCTaBIEHUIO TOCYJAapCTBEHHBIX  YCIYT,
IPEeIOCTABIAIOMIETO TOCYJAPCTBEHHYIO YCIYTy, a TaKXkKe ero JOJDKHOCTHBIX JIMLI,
M®LII, pabotHrka M®I], a Taxxe opraHusalyi, IpeLyCMOTPEHHBIX 4acThio 1.1
ctatey 16 ®enepansHoro 3akona ot 27 uroist 2010 r. Ne 210-D3 «O6 opranuzanuu
IPEeNOCTaBIeHUs] TIOCYNApCTBEHHBIX M MyHHLIMNAIBHBIX YCIYI», HIH HX
pabOTHHUKOB, IpPHHATBIX  (OCYIIECTBIEHHBIX) B  XOJ€  IpeJOoCTaBICHUsS
rOCYOapCTBEHHOH YCIyTH, B 1OCYAeOHOM MOpsiIKe.

Opranuzanuu, mpexycMoTpeHHsle 4dacteio 1.1 cratsm 16 PenepansHoro
sakoHa oT 27 wmions 2010 r. Ne 210-®3 «O6 opraHusamuu IpeloCTaBICHUs
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCIyr», Ha Tepputopuu Pecryonuku Komu
OTCYTCTBYIOT.

IIpeamer :xkayio0b1

98. 3asBHTENb MOXET O0paTuUThCsI ¢ ’kanoOofl Ha HapylleHHMe IOopsaKa
PEJOCTaBIEHHsT TOCYHapCTBEHHOH ycinyru (manee — jkanoba), B TOM 4HCJIE B
CIEAYIOIIMX CIIydasx:

1) HapyleHue CpoKa PEerucTpalliy 3asBIEHUS 3asgBUTENS O IIPENOCTaBICHUN
rOCYJapCTBEHHOM YCIYTH, 3ampoca, ykazaHHoro B crarke 15.1 denmepansHOro
sakoHa oT 27 wmiona 2010 r. Ne 210-03 «O6 opraHu3anmuu NpefOCTaBICHHUS
rOCYapPCTBEHHBIX M1 MYHHUIIUIIATIBHBIX YCIYT»;

2) HapylleHHWe CpoKa IIPeIOCTaBIeHUs TIOCyJapCTBEHHOH yciuyru. B
YKa3aHHOM cCilydae jocyneOHoe (BHecyneOHOe) oOXKaloBaHHE 3asBUTEIIEM
pemenuii u nericteuii (6esneiictusn) M®PLI, pabotanka M®PL] Bo3MOXKHO B CiIydae,
ecnmn Ha MOILI, pemrenuss u jeiicTBus (OesneiicTBHE) KOTOPOro oOXalyroTcd,
BO3JI0KeHa (DYHKIWS IO MPENOCTaBICHUIO COOTBETCTBYIOIIMX T'OCYNApCTBEHHBIX
YyCIYr B IOJHOM o0BeMe B IOpsJIKe, ONpEeNeNIeHHOM 4acThio 1.3 cTaTbu 16
DenepansHoro 3akoHa orT 27 mong 2010 r. Ne 210-@3 «O6 opraHuzanuu
IpEeIOCTABIIEHUSI TOCYJAPCTBEHHBIX ¥ MyHULUNAIBHBIX YCIIyT»;

3) TpeGoBaHue Yy 3aiBHTENs HIOKYMEHTOB WIH HHGOpPMaLUK JHOO
OCYIIECTBICHUs NeUCTBUM, NpEACTaBICHHE WM OCYLUECTBICHHE KOTODBIX He
IpeIyCMOTPEHO HOPMATUBHBEIMH IIPaBOBBIMU akTamu Poccuiickoit Denepanni 1
(unn) PecniyOmuku Komu 1 mpeocTaBieH s FOCY JapCTBEHHON yCIIyTy;



4) oTKa3 B NpUEME JOKYMEHTOB, [IPEIOCTABICHIE KOTOPBIX IIPELYyCMOTPEHO
HOPMAaTHUBHBEIMH NMPaBOBEIME akTaMu Poccuiickoit @enepaunu u (uinn) PecyOnmxm
Komu, Ayt mpeoCcTaBlIeHNs TOCYAapCTBEHHON YCIIYTH, Y 3asBUTELS;

5) oTKa3 B IPeIOCTABICHWH TOCYJApCTBEHHON YCIYIH, €CJIH OCHOBAHHS
OTKa3a He I[IPeXyCMOTPeHbl (elepalbHBIMU 3aKOHAMH ¢ [PUHSATBIMH B
COOTBETCTBUM C HMMH WHBIMA HOPDMATHBHBIMH IIpaBOBBIMHU akTaMu Poccuiickoi
Denepauuy, 3aKOHAMH ¥ HHBIMH HOPMATHBHBIMY [IPAaBOBBIMHU aKTaMH PecryOiuKu
Komu. B ykazanHOM ciydae focyaebHoe (BHecyAeOHOe) 00KalloBaHue 3asBUTEIIEM
pemenuit u geticreuit (6e3neitcteus) MOLI, pabotruka M®I] Bo3MoXHO B ciydae,
ecmi Ha MOILL, pemerus u pelictBus (Ge3geiicTBHE) KOTOPOro oOxalyrorcs,
BO3JIOXKEHa (DYHKLHMS IO IIPEJOCTABIEHHIO COOTBETCTBYIOIINX I'OCYIApCTBEHHBIX
yCIyr B IOJNHOM O0BEeMe B IIOpSJKe, ONpeneNeHHOM dyacTeio 1.3 crateu 16
Depepansaoro 3akoHa ot 27 wurong 2010 r. Ne 210-®3 «O6 opraHusanuu
IPENOCTaBICHUS FOCY IAPCTBEHHBIX M MyHUIMITAJIBHBIX YCIIyI»;

6) 3arpeboBaHHe y 3afBUTENsA IPH IPENOCTABICHHH TOCYIapCTBEHHOU
YCIyrd IUIaThl, He IPeNyCMOTPEHHOH HOPMAaTUBHLEIMH IIPaBOBBIMH aKTaMU
Poccuiickoit ®enepanuu u (unu) Pecnyonuku Komu;

7) oTka3 B HCIpPaBICHUH JONMYUICHHBIX OIEYaTOK W (WIM) OWMOOK B
BBIJAHHBIX B pe3ylbTaTe IPeAOoCTaBIeHUs IOCyJapCTBEHHOM yCIyrd HOKyMEHTax
nubo HapylleHHe YCTaHOBIEHHOTO CpoKa TaKWX HCIpaBieHuH. B ykazaxHOM
ciyyae jgocyneOHoe (BHecyneOHOe) oOxaloBaHWe 3asgBUTENEM peLIeHUH H
netictBuit (O6esnetictus) MO®L], paboTHuka M®I] BO3MOXHO B Ciydae, ecid Ha
M®LI, pemenus u aelictBus (Oe3nelcTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOXEHA
(GYHKIUS 10 IPeIOoCTaBIEHHIO COOTBETCTBYIOIIUX TI'OCYJApCTBEHHBIX YCIYyI B
IIOJTHOM 00BbeMe B ITOpsZIKe, ONpesieIeHHOM 4acThio 1.3 cratbu 16 MenepalbHOTO
3akoHa oT 27 wmrong 2010 r. Ne 210-®3 «O6 opraHusanuy NpenoCTaBICHUS
rOCYHApCTBEHHBIX ¥ MyHUIUIIAIBHBIX YCIyT»;

8) HapyllleHHe CpOoKa WM IOpsiKa BBIA4M JOKYMEHTOB IO pe3ylhbTaTaM
IpeIOCTaBIEHHS FOCYy AapCTBEHHOM yCIIyTHy;

9) IpPUOCTaHOBIEHWE IPENOCTABICHUS TI'OCYIapCTBEHHOM YCIyrHW, ecnu
OCHOBaHHS NPHOCTAHOBJICHUSA HE IPEAYCMOTPEHBI (enepallbHBEIMU 3aKOHAMM U
TIPUHSATBIMU B COOTBETCTBUY C HAMH UHBIMU HOPMAaTHBHEIMH IIPaBOBEIMU aKTaMU
Poccuiickoit ®enepanyy, 3aKOHaMH U HHBIMM HOPMaTUBHBIMH [IPABOBBIMHU aKTaMHU
Pecny6ruku Komu. B ykazanHOM cirydae focynebHoe (BHecyAeOHOE) 00KanoBaHue
3asgBUTelleM peunleHuit u fedictBuit (OesmeiictBus) MOILI, pabGortnuka M®IL]
BO3MOXKHO B cityuae, eciid Ha MOL, petnenns u neiictus (6e3aecTBHE) KOTOPOIo
O0’KaIyIOTCsI, BO3JIO)KEHAa (YHKUIUA 10 INPEAOCTABIECHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX YCIIYT B IIOJIHOM 00BbeMe B NOpSIKE, ONPEAEIEHHOM YacThio 1.3
crarsu 16 Menepansroro 3akona ot 27 urons 2010 r. Ne 210-®3 «O6 opranuzaimu
IIPEIOCTABIIEHISI FOCY JAPCTBEHHBIX X MyHHUIUNATIBHBIX YCIIyI»,

10) TpeboBanye y 3asBUTENS IPH NPEROCTABIEHUH rOCY AapCTBEHHON YCIIyTH
JTOKyMEHTOB WX UH(OPMAIVH, OTCYTCTBHE U (MIIN) HEJOCTOBEPHOCTH KOTOPHIX He
YKa3BIBAINCH NPH [IEPBOHAYATBEHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX
LA TpPENOCTABJICHHS TOCYJapCTBEHHOHM yciyru, nubGo B IpeNoCcTaBlIeHHH
roCYJapCTBEHHOM YCIyTH, 33 MCKIIOUEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX MTyHKTOM



4 gactu | crateu 7 @enpepansHoro 3axkona ot 27 urong 2010 r. Ne 210-d3 «O6
OpraHHU3allly IPENOCTaBJICHHUs IOCYJapCTBEHHBIX M MYHHUIMNANBHBIX YCIyr». B
YKa3aHHOM cilydae JocyfeOHoe (BHecyneOHOe) oOKajoBaHHMe 3asBUTENEM
peurenwii u nericteuii (6ezneiicteust) MOL, pabotHuka ML BO3MOXHO B Cilydae,
ectn Ha MO, pemenus u nelictBust (Ge3meiicTBHE) KOTOPOro OOXAIYIOTCH,
BO3JIOKEHA (DYHKIMS IO NPEOCTaBICHUIO COOTBETCTBYIOIMUX TOCYIApPCTBEHHBIX
YCIyT B IIOJJHOM O0BEME B IMOPSIKE, ONpeIeIeHHOM uYacThio 1.3 crateu 16
®enepansroro 3akoHa oT 27 mont 2010 r. Ne 210-®3 «O6 opraHuzanuu
NPEIOCTABIEHUS IOCYJAPCTBEHHBIX U MYHUIIUNANEHBIX YCITYT.

Opranbl ucnonHUTENbHOI BJacTn Pecny6nnku Komu, opranusauumu,
YIIOJIHOMOYEHHBIE HA PACCMOTPEHHeE KAJTO0HI JOJKHOCTHDBIE JIHIA,
PaGOTHHKH, KOTOPBIM MOKeT ObITh HANPABJIEHA KaJ1062

99. XKanoba moxeT OBITH IIOlaHA 3asIBUTENEM B LIEHTP I10 IPEIOCTABICHHUIO
roCyAapCTBEHHEIX yeiyr, Munucrepctso, MOLI, MUHHCTEPCTBO 3KOHOMHYECKOTO
pa3BUTUS M IpOMbIIeHHOCTH Pecnybmuku Komu, HajenenHoe GYHKUUAMH U
nonHoMounsiMu yupenurens M®L (nanee — MUHIKOHOMPA3BUTHS).

B opranax, mnpemocTaBIAIOMMX TrOCyIapCTBeHHblE yciayru, MOILI
OTIPEeNIENIAIOTCS YIIOJIHOMOYEHHBIE NOJDKHOCTHBIC JIMLA, PaOOTHHKHM, HaJeleHHbIE
IIOJTHOMOYHSIMU IT0 PACCMOTPEHHUIO XKaJI00.

JOoIDKHOCTHOE  JUIO, pa0OTHUK, HAJIeleHHBIH IIOJHOMOYMSMH  IIO
PacCMOTPEHHIO Kal00, Ha3Ha4aeTCs [IPAaBOBBIM aKTOM OpraHa, IIPeJOCTABISIONIErO
rOCYJapCTBEHHYIO yCIyry, MUH3KOHOMpa3BUTHSI, TIOKAJIBHEIM akToM M®IL],

HOpH}IOK noaavu u pacCMOTPECHHA sKaJI00BI

100. XKanoba moxxeT OBITH HanpaBiieHa Yepe3 OpraHu3alkio IIOYTOBOM CBSI3H,
MHYIO OpPraHU3allMIO0, OCYILECTBIAIOIIYI0 JOCTaBKY KOPPECIOHIEHINH, dYepes
M®II, ¢ wucnosb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIHOHHON CeTH
«Murepner», EnuHoro mnoprana rocylapcTBEHHBIX W MYHHIMIANBHBIX YCIYT
(dyHKIHIT) (TI0 peKOMEeHAYeMOi popMe COrTIacCHO MPHITOKEHHIO No 6 K HACTOAIIEMY
aJMUHUACTPAaTUBHOMY PEIJIaMEHTy), a TaK)Ke MOXET OBITh IPUHATA IPH JIUIHOM
IIpUeMe 3asiBUTETIS.

[Tpu moctymnenun xano6sl MOL] obecnednBaeT ee nepenavy B HEHTP IO
NPENOCTaBICHUIO TOCYJApCTBEHHBIX YCIYyr B TMOPSAKE M CPOKH, KOTOPHIE
YCTaHOBJIEHBI COTVIAllEHUEM O B3aumojencTeun mexay MOL] u MuHuctepcTBoM,
HO He MO3JHEe CIEeLYIONIEro pabodero qHA cO AHA MOCTYILIEHHUS XKalO0b.

XanoOr! Ha pemieHus U neiicteus (6e3nefcTBHE) PYKOBOAUTENS LEHTPa MO
IpeNOCTaBIEHUIO TOCYJaPCTBEHHBIX YCIYT, IPeAOCTaBIISIOIIEr0 IOCyJapCTBEHHYIO
yCIIyry, ofatoTcs B MUHHACTEPCTBO.

Kanob6r1 Ha perenus U aeiictus (6e3aeiicTBue) paboTHIKa MOL] mogaroTcs
pykoBogutento 3toro M®II, Xanobst Ha pernenus um meicTBus (Oe3meicTBHE)
M®OI] nogarorcss B MUHSKOHOMpPA3BUTHSL.



XKanoba Ha permeHus u feiicTus (Oe3elicTBIE) Oprana, IpeJoCTaBIIOIETO
TOCYJapCTBEHHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA, DYKOBOAMTENS Opraua,
IpPENOCTaBJIsMIONIEr0 TOCYAapCTBEHHYIO YCIYTY, TOCYAApCTBEHHOIO CIIy)XKallero
MOXKET OBITH HampaBlieHa dYepe3 OpraHU3alMI0 IIOYTOBOM CBS3M, UHYIO
OPraHM3al1Io, OCYIIECTBISIOLIYIO JOCTaBKY KoppecrnoHneHuuH, depes MOII, ¢
HCIIOJIE30BAHMEM HH(DOPMAIHOHHO-TEIEKOMMYHHUKAalMOHHOA ceTH «lMHTepHeT,
opHUHANEHOrO calfiTa opraHa, NPeJOCTAaBISIOILETO TOCYINApCTBEHHYIO YCIYTY,
EnuHoOro nopraia rocyfapCTBEHHBIX M MyHULUITATBHEBIX YCIIyT ((GYHKIHA), a Takxke
MOXeT OBbITh IIPUHATA [IPH JMYHOM IIpHeMe 3asiBUTEIS.

Xano6a ma pemrenus u peiictBus (GespeiictBue) M®L], ero paboTHuka
MOXeT OBITh HampaBJeHa 4Yepe3 OpraHu3alli0 I[I0YTOBOM CBfA3H, HHYIO
OpraHu3alldIo, OCYILIECTBIISIOIIYIO JIOCTaBKY KOPPECIIOHICHIVH, C
HCIIONIE30BaHNEM WH(POPMAITMOHHO-TEIEKOMMYHUKAIMOHHON ceTu «lHTepHeT”,
obunmansHoro caiita MOILl, EpuHoro mnoprana TOCyHapCTBEHHBIX H
MYHHIUNATLHEIX yeIyT (QyHKIHMI), a Takke MOXeT OBITh NPHUHATA NPHU JINYHOM
IpreMe 3asBUTEIIS.

ITpu nocrymnenun B MO xanobsl Ha pemerus U netictus (6esnelicTBre)
OpraHa, IIPeJOCTaBIAIOIEr0 T[OCYIapPCTBEHHYIO YCIYTy, IOJDKHOCTHOIO JIMIA
opraHa, IIpPeIOCTABIIOLIEr0 TOCYAAPCTBEHHYIO YCIYLY, TIOCYNapCTBEHHOTO
rpakganckoro ciyxamero MO®OL[ obecneunBaeT ee Imepenady B Opra,
TIPEIOCTABISIIONIMM TOCYNapCTBEHHYIO YCIYry, B IOpSAKE M CPOKH, KOTOpLIE
YCTAHOBJEHBl CODJIAllleHHeM O B3auMojelicTBun Mexay MOIL[ u opraHom,
NPEIOCTABIAIONIMM TOCYIApCTBEHHYIO YCIyTy, HO HE IIO3[HEe CIEAYIOILErO
pabouero QHs cO THS MOCTYILICHUS JKaJIOOBI.

IIpem xano6 B THUCBMEHHOM (opMe OCYLIECTBIAETCS OpraHaMy,
IPeJOCTaBIAIONIMMH rocynapcTBeHHble yeuyrd, M®L] B MecTe npemocTaBieHus
rOCYIapCTBEHHOM YCITyTH (B MecTe, IJle 3asBUTENb I0aBall 3apocC Ha II0NyYeHHe
rOCyINapCTBEHHOM yCIIyrd, HapylleHHe IIOpsaka KOTopoil obGxkanmyercs, nmbo B
MeCTe, TE 3asBUTENIEM TIONIyUeH Pe3yibTaT yKa3aHHOM rocyJapCTBEHHOH YCIIyTH).

[Tprem xanod B MACEMEHHOH hopMe ocylecTBIAeTCA MUHOKOHOMpPa3BUTHS
B MecTe ero (aKTHIEeCKOr0 HaXOXICHHU.

101. XKanoba momxHa conepKath:

1) HauMeHOBaHuUe LEHTpa [0 NPEeIOCTaBIECHHIO [OCYJapPCTBEHHBIX YCIIYT, €ro
pommkHocTHoro mura, M®II, ero pykoBoxuTens U (UIH) paOOTHHKA, PEIICHUS U
neiictBus (Ge3meiicTBIE) KOTOPBIX 00KaTyIOTCS;

2) haMuInIo, UM, OTIeCTBO (TIIOCeIHEe — IPH HAIUYUM ), CBEJEHHA O MECTe
JKUTEILCTBA 3aIBUTEIS — (DU3HMIECKOro JINA, a TAKXKe HoMep (HoMepa) KOHTaKTHOTO
Tenedona, aapec (agpeca) 3MEKTPOHHOH MOYTH (IIpH HATMYKMK) U IIOYTOBEIH apec,
10 KOTOPBIM JOJI’KeH OBITh HAalpaBJIeH OTBET 3aIBUTEINIO;

3) cBemeHus 00 0OXKAaTyeMBIX PEelIeHUIX U NeHcTBUIX (Oe3nefcTBIM) EHTpa
II0 NPENOCTABICHHIO [OCYLApPCTBEHHBIX YCIYT, ero NOMKHOCTHoro yuua, MOIL],
paborauka MOILI;

4) 10BOBI, HA OCHOBaHUU KOTOPBIX 3asABHTEINb HE COIVIACEH C PEeLIeHHEM U
nefcrreM (Oe3nefcTBIEeM ) EHTPa MO IPEAOCTABICHUIO TOCY AaPCTBEHHBIX YCIYT,
ero noynkHoctHoro nuna, MO®L], paboranka MOLI.



3asgBUTENEM MOTYT OBITh IIPEJCTaBICHBI OPUTHHANE! JOKYMEHTOB (Ipu
HaJIM4UH ), TOATBEPXKIAOLIME TOBOIBI 3asBUTEIS, IHOO HX KOIIHH.

102. B cnygyae mojauu »xanoObl uyepe3 HNpeCTaBUTEN 3asgBUTENS K jKanobe
npuiaraercs JOKYMEHT, NOJTBEPXKJAIOLIUM IIOJTHOMOYHUS IpPEJCTaBUTENs Ha
OCYIIECTBIICHHE NEHCTBUN OT UMEHH 3asIBUTEIIS.

B xauecTBe JOKyMeHTa, TONTBEPXKAAIOIIEro IOJIHOMOYHS Ha OCYILIECTBIICHHE
IOEeHCTBUM OT UMEHU 3asIBUTEIIS, IIPEICTaBIIAETCS:

a) odopmileHHas B COOTBETCTBHH C 3aKOHOJATENhCTBOM Poccuiickol
Depnepanuu [OBEPEeHHOCTH (1 (HPUMYECKUX JIHI);

6) KOTMs peleHus 0 Ha3Ha4YeHUH Wim 00 u30paHuu JTUO0 KOMUS IpHUKa3a O
Ha3Ha4YeHUH (PU3UIECKOro JHIla Ha JOJDKHOCTH, B COOTBETCTBHH C KOTOPBIM TaKoe
(pusnueckoe nuIO0 oONajgaeT NpPaBOM MOeMCTBOBATH OT WMEHH 3asBUTeN 0e3
JOBEPEHHOCTH.

103. 3asgBuTesF UMEET MPaBO Ha MOJy4eHHE HH(POpPMallud U JOKYMEHTOB,
HeoOXOIUMBIX JUIsI 0OOCHOBAaHUS M PACCMOTPEHHUS KAIOOHI.

104. Peructpanus »ajlo0bl OCYIIECTBISETCS LIEHTPOM IO MPEIOCTaBICHUIO
rocyapctBeHHbIX yciayr, MOL], MUHIKOHOMpPa3BUTHS B )XypHAJE y4eTa xKajlob Ha
pemwienuss u  jgedictBus  (Oe3meilicTBME) IIEHTpa MO  IIPEHOCTABICHHIO
rOCYyIapCTBEHHBIX YCIYT, €ro JOJDKHOCTHBIX JIMIL[, JKypHaje ydeTa Xajlob Ha
perienus u Aerictus (6e3neiicteue) ML, ero paboTHHKOB, XXypHaJIe yyeTa xkanod
Ha pelleHns u aecteus (Oe3mericTBre) MUHAIKOHOMpPA3BUTHS (ajee — XXypHam) B
TeueHHe OHHOr0 paboduero AHA CO IHS €€ IIOCTYIUIEHUWs C IpPHCBOEHHeM eH
PErHCTPAIlIOHHOIO0 HOMepa.

105. 3asBUTENIO BBIIACTCS PACIUCKA B MONYYESHUH OT HETO JKaJ0OBl M MHBIX
MpencTaBIeHHBIX JOKYMEHTOB B IIMCbMEHHOH (opme Ha OyMa)XKHOM HOCHUTENE C
yKa3aHHEM pPEerrMCTPAIllMOHHOIO0 HOMepa >XKanoObl, HaThl U BPEMEHHU €€ IIpHEMa,
IIepeyHs IPEeJCTABJIEHHBIX JOKYMEHTOB HEIIOCPEACTBEHHO IIPU JIMYHOM IpHEME
3aBUTEIIS.

B ciiyuae nogayu sxano6st B MOL (Ha Hero iy ero paboTHHKA) 3aSBUTENIO
BBIZAETCS paclycKa B ITOyYeHUH JXalo0bl X UHBIX IPEACTaBIEeHHBIX JOKYMEHTOB B
IHUChbMEHHOH (GopMe Ha OyMa)KHOM HOCHUTENIE C YKa3aHHEM PEruCTpaLlOHHOIO
HOMepa JKalloObl, JaThl M BPEMEHM €€ IIpueMa, IepedHsd IIPECTaBICHHBIX
TOKYMEHTOB HEMOCPEACTBEHHO IIPY JINUHOM IIpUeMe 3aiBUTEN.

Pacnucka 0 perrcTpalyy kajno0bl ¥ MONy4YeHUH NOKYMEHTOB C YKa3aHUEM
PETHCTPALMOHHOTO HOMepa JKalobbl, NaThl M BpEMEHH ee MpHeMa, [epedHs
peICTaBIeHHBIX JOKYMEHTOB, HalpaBleHHBIX uepe3 MOLI, ¢ HCIONB30BaHUEM
WH(QOPMAFIOHHO-TeIEKOMMYHUKalMOHHOR cetn «MHTepHeT», Enunoro moprana
rOCYyJapCTBEHHBIX M MYHHUIUIIANBHBIX YCIyT (QyHKIWH), HAIIPaBIAeTCs 3aABUTEIIIO
yepe3 OpraHu3alyIO IIOYTOBOM CBA3M, MHYIO OPraHHU3alMIO, OCYIIECTBIISIONLYIO
JIOCTaBKY KOPPECIIOHIEHIINH, B TeueHre 3 pabouux JHEH co HA UX PErHCTpalrH.

Pacnucka 0 perrcTpalyy JXKajoObl U MOy4YeHUH NOKYMEHTOB C yKa3aHHEeM
PErHCTPAllMOHHOTO HOMepa >KanoObl, AaTBl U BPEMEHM €€ IpHeMa, IIepedHs
IPEACTABICHHBIX JOKYMEHTOB, HAIPaBIEHHLIX Yepe3 OpPraHM3alyio I0YTOBOH
CBs3H, HHYK) OpPTaHH3allHI0, OCYIIECTBIAIOUIYIO HOCTaBKY KOPPECIOHACHLHUY,
HANpaBSeTCA 3asBUTENIO Yepe3 OpraHM3alMio IIOYTOBOH  CBS3H, HHYIO



OPraHU3alMI0, OCYLIECTBISIOLIYIO JOCTABKY KOPpPECIOHAEHLUH, B TedeHue 3
pabouux AHEHN co OHS UX PerucTpalliu.

XKanoba B TeueHne oHOro padbouero AHS CO AHS €€ PErUCTPaLUU ITOAJIEXKUT
nepeade NODKHOCTHOMY JHIly, pa0OTHHMKY, HaJEJICHHOMY I[OJHOMOYMSIMH IIO
PaCcCCMOTPEHHIO kKaio0.

JXKano6sl, 32 UCKITIOYEHHUEM Kallod Ha pelleHus, IPUHATEE PYKOBOIUTEIISIMU
OpPraHoOB, IPEIOCTABISIIOIIMX TIOCYNAapCTBEHHBIE YCIYTH, PacCMaTPUBAIOTCS
JOJDKHOCTHBIM ~ JIMLOM, paOOTHUKOM, HAJEJICHHBIM IIOJHOMOYHAMH  IIO
PacCMOTPEHHIO XKaJ00.

B cnywae ecnu oOxanyloTcs peuieHds M JIeldctBus  (Oe3neiicTBue)
PYKOBOAMTEINSI TEPPUTOPUATIBHOTO OpraHa, CTPYKTYpPHOro TMOApa3leieHus,
IPeNOCTaBISIIOIIEr0 TOCYJapCTBEHHYIO YCIyry, kajnoba paccMaTpUBaeTCs
COOTBETCTBYIOIMM OpPIaHOM MCIIOJHHTENbHON BiacTH Pecmy6iukun Komu B
nopsnke, InpenycMoTpeHHoM IlomoxeHueM 00 0OCOOEHHOCTSX HOJadul U
paccMOTpeHHsT kano® Ha pemeHus U JelicrBus (Oe3neiicTBUE) OpraHOB
HcroNHUTeNbHOU Biactu Pecrrybnuku KoM M MX  JJOJIDKHOCTHBIX — JIHI,
TOCYJJapCTBEHHBIX TI'pPa)XJaHCKUX CIyXKallldX OPraHOB MCIOJHUTEIBHOM BIAcTH
Pecny6onuku Komu, yTBepaeHHBIM IocTaHoBIeHNeM [ IpaButenscTBa Pecmy6nku
Komu ot 25 pexabpss 2012 r. Ne 592 (nmanee — IlomoxeHue, yTBEpXKIECHHOE
noctaHoBneHueM Ne 592).

B cnyuae ecnu obxanyloTcs pelneHHs U jelictBus (Ge3nelicTBue)
PYKOBOAMTENSI OpraHa, IPeJOCTAaBIAIOIIEr0 TIOCYJAapCTBEHHYKO YCIyry, 3a
HCKIIIOYEHHEM CIIy4as, IPeSyCMOTpeHHOro ab3amneM BTOPHIM HACTOSIIErO MyHKTa,
kanoba paccMaTpHBaeTCs B BBIIIECTOSIIEM opraHe (NIpH ero Haauduu) aubo B
cliyqae €ro OTCYTCTBUS paccMaTprBaeTCsl HEMOCPEACTBEHHO PYKOBOIUTENEM
opraHa, IpPeAOCTaBIAIOLIEIO  TOCYHAPCTBEHHYIO  YCIyry, B  IIOpSIKe,
npexycMoTpeHsoM [Tosio)xeHneM, yTBEPKAEHHBIM ITocTaHOBIIEHHEM Ne 592,

B cny4ae ecinu xxanoba nogana 3assuteneM B oprad, ML, B Munucrepcrso,
B KOMIETEHIMIO KOTOPOIO HE BXOIUT IIPUHITHE PEIICHHUS 110 jkanobe, B TeueHue 3
pabounx nmHeH cO JOHS €€ PEerHCTpalUd YINOIHOMOYEHHOE TOJDKHOCTHOE JIMLIO
oprasa, pabotaux M®II, cotpyauvk MUHHUCTEPCTBa HalpaBseT xanoly B Opras,
M®II, MuHUCTEPCTBO, YIIOIHOMOYEHHBIE B COOTBETCTBUH C KOMIIETEHIMEN Ha €€
paccMOTpeHHWe, W B IHCbMEHHOH (¢(opMe HHOOPMHPYET 3asdBUTENS O
IepeHanpasIe iy anoonl. [Ipy 3TOM CpPOK PacCMOTPEHUS JKaJlOObl HCYUCIIAETCH
CO JHS perucTpaluy xanoosl B oprane, MOLl, MunncrepcTse, yIOJIHOMOYEHHOM
B COOTBETCTBHUM C KOMIETCHIUEN HA €€ paCCMOTpPEHHE.

B ciiyyae ycTaHOBJIEHUS B XOJe WM [10 pe3yJibTaTaM PacCMOTPEHHUs 5Kalo0b]
IPHU3HAKOB COCTaBa aJAMHHHCTPATUBHOIO IIpaBOHApPYIICHHs, IPENLyCMOTPEHHOrO
3aKOHOHATENECTBOM  Poccuiickoit  @enepanuu 00 aqIMUHHCTPATUBHBIX
IPaBOHAPYIIEHUSX, WM NPU3HAKOB COCTAaBa IPECTYINIEHHS NOJDKHOCTHOE JIHLO,
paOOTHHK,  HAJENEHHBIH  IIOJHOMOYMSAMM [0  PAacCMOTPEHHIO  Kaiao0,
He3aMeUTeNbHo (He mo3aHee 1 paboyero AHA CO AHS YCTaHOBIEHHS YKa3aHHBIX
00CTOSTENBCTB) HAIPABIISIET UMEIOIIUECS] MaTepUalbl B OPTaHbl IPOKYPaTypBI.



Cpoku pacemoTpenust xano6

106. JKano6a, mocTynusIIas B OpraH, IpeAOCTaBIsSIONINI FOCYAapCTBEHHYIO
yciayry, mnmbo B BBIIECTOSIMN opraH (pd ero Hamauuu), MOIL],
MUH3KOHOMPa3BUTHS, MIOUIEKUT PACCMOTPEHUIO B TeueHue 15 pabouux muel co
IHS €€ PErucTpalyy, a B cliyyae o0KalloBaHUS OTKa3a opraHa, peJoCTaBIIAIOIIErO
roCymapCcTBEHHYIO ycinyry, M®I] B npueme NOKYMEHTOB Y 3asdBUTENA ITHOO B
UCTIPABICHHH JOMYIUEHHBIX ONEYaTOK M OLIMOOK WIIM B ciiydyae 00XKaJOBaHUS
HapyLICHWs YCTAHOBIEHHOIO CPOKa TaKMX HCIIPABIeHUil — B TeueHHe 5 paboumx
IIHEH O [HA ee perucTpalyH, eciiu 0ojiee KOPOTKUE CPOKH PACCMOTPEHMUS JKATOObI
He YCTaHOBJIEHEI OPTaHOM, IIPENOCTaBISIONIMM IOCYJapCTBEHHYIO yeiyry, M®L],
MHMHIKOHOMPAa3BUTHSI, YIIOJTHOMOYEHHBIMHU Ha €€ PACCMOTPEHHE.

Ilepeyens ocHOBaHMIi 1151 0TKA3a B YIOBJETBOPEHUH HKAJOOLI
H NepevYeHb OCHOBaHMIi AJIs OCTaBJIeHUsI KaJ100b1 0€e3 0TBeTAa

107. OcHOBaHUAMM JUIs OTKa3a B yJJOBJICTBOPEHHH XKaJIOOB! SIBIISIOTCA:

a) HaM4Me BCTYIMBLIErO B 3aKOHHYIO CHIIYy pEIleHHs Cyaa, apOUTPaKHOro
CyZa Mo XaJlo0e 0 TOM Ke MPeIMETe 1 II0 TeM e OCHOBAHUM;

0) mogaua >xanoOBl JTHUIOM, MOJHOMOYHS KOTOPOTO HE IOATBEPKIEHHI B
IOpAIKE, YCTAHOBIIEHHOM 3aKOHOAATENsCTBOM Poccuiickoit @enepanmy;

B) HAIHMYUE DELIEHHS IO >Xanobe, NMPUHATOTO paHee B COOTBETCTBHU C
TpeOOBaHUSMM HACTOSAIIEr0 aAMUHUCTPATUBHOIO PErilaMeHTa B OTHOIIEHUH TOTO
K€ 3asBUTENS M II0 TOMY e [MPEAMETY KaloObl;

I) IpU3HaHHE JKAIO0Bl HeOoOOCHOBaHHOW (pelleHWs H  JeHCTBHS
(6e3neiicTBIE) MPU3HAHEBI 3aKOHHBIMUY, OTCYTCTBYET HapyIlleHHE IIPaB 3asBUTEN).

108. B cnyyae eciu B kanobe He yka3zaHa ¢QaMuiIus 3agBUTEN,
HallpaBUBIIEro Kano0y, WIKM IOYTOBBIA aapec, MO KOTOPOMY JHOJDKEeH OBITh
HallpaBJIeH OTBET, OTBET Ha ano0y He JaeTcs.

IlenTp IO MpemOCTaBICHUIO TOCYJAPCTBEHHBIX YCIIYT, JOJKHOCTHOE JIHIIO,
M®Il, MuHIKOHOMpa3BUTHI, pPAOOTHHK, HAACICHHBIA ITOJHOMOYHUAMHU IIO
pPacCMOTPEHHUIO XKajo0, NpU IIONY4eHHH XKajloObl, B KOTOPOH cozaepiKaTcs
HeLleH3ypHBIe JTHO0 OCKOPOUTENbHbIE BBIPaXKEHHS, YTPO3Bl XU3HH, 3T0POBBIO U
HMYIIECTBY IOJDKHOCTHOTO JiMIa, pabOTHMKA, a TaK)Ke YWICHOB UX CEMbH, BIpaBe
OCTaBHUTH kayo0y Oe3 OTBeTa IO CyIIeCTBY ITOCTABICHHBIX B HEil BOIIPOCOB U B
TeueHHe 3 paboumx HHEH CO JHS pPEerucTpaliy >XanoObl COOOIIUTH 3asBUTEIO,
HalpaBUBIIeMY kallo0y, 0 HEAOITyCTUMOCTH 3JI0yIOTpeOIeHNS IPaBOM.

B ciyuae ecnu TEKCT )Xao0bI HE ITOJIAAETCs MIPOYTESHUIO, OTBET Ha JKaJlo0y He
JlaeTcsl, U OHa He JIOJUIeXXUT HAIpPaBJIeHUIO Ha pacCCMOTpPEHUE B FOCYAapCTBEHHBIH
OpraH, OpraH MECTHOTO caMoOylpaBieHus, MunskoHoMpazButusg, MOL wunu
JIOJDKHOCTHOMY JIMITY B COOTBETCTBHM C MX KOMIIETEHIIUEH, O YeM B TEUEHHE CEMHU
JHEH CO JHS pEeruCTpalyH Xajlo0bl coolIaeTcs 3asiBUTEII0, €CIIH €ro GaMuIus U
HOYTOBBIA aJipec MOANAI0TCS IPOYTEHHIO.



Pe3yabTaT paccMOTpeHHs KaJ100b1

109. Ilo pesynprataM pacCMOTpPEHHUS XaJI00Bl NPHHUMAETCS OJHO U3
CIIEAYIOILUX PELLICHUI:

1) xxanoba ynoeneTBopsieTcs, B TOM uucie B (opMe OTMEHBI MPUHSTOrO
pelleHus, HUCIpPaBlIeHHs [AONMYILEHHBIX OIEYaTOK M OINMOOK B BHIJAHHBIX B
pe3ynsTaTe IIPeJOCTAaBIEHUS TIOCYAAPCTBEHHON YCIyrM JOKYyMeHTaX, BO3BpaTa
3agBUTENO JEHEXHBIX CPEACTB, B3MMaHHEe KOTOPBIX He MPeayCMOTPEHO
HOpPMaTUBHBIMH IIPAaBOBBIMH aKTaMM Poccuiickoit ®Denmepannu, HOpMaTHBHBIMHA
IpaBOBLIMH aKTaMu cyOBeKkToB Poccuiickoit deneparum;

2) B yIOBJIETBOPEHHUH JKaI00BI OTKA3LIBAETCS.

110. Pewrenne npuHuMaeTcs B (opMe akTa IEHTpa I10 IPeHOCTABICHUIO
rocyaapCTBeHHBIX yciyr, M®PLl, MUH3KOHOMpPa3BUTHS.

111. Ilpm yHoBHETBOpeHHH JKAIOOBI IIEHTP II0 TPEIOCTABIEHUIO
rocymapcTBeHHEIX  ycuyr,  M®L,  MHHIKOHOMPAa3BUTHUA  TNPHHHMAIOT
HCYEPIILIBAIOIIUE MEPHI 110 YCTPAHEHUIO BRISIBIEHHBIX HapyIIeHHH, B TOM YUCIIe [0
BbIIa4ye 3asBUTENIO Pe3yNbTara FOCYAapCTBEHHON yCIIyrH, He IHO3[Hee 5 pabouunx
OHEH CO MHs MPUHATUSA PELIeHUs, eClM HHOe HE YCTAaHOBJIEHO 3aKOHOAATENECTBOM
Poccuiickoit ®eneparnyu, 3akoHomatenbcTBoM PecmyOnuku Komu.

Ilopsinok nHpOpMHPOBAHUS 3asIBUTEIS
0 pe3yJbTaTaxX paccMOTpPeHHUs KAJI00bI

112. He nosznHee AHA, CIEAYIOLIETO 32 JHEM IIPUHATHSA PEIEHMs, YKa3aHHOTO
B OyHKTe 109 HacTOsIIEero aIMUHUCTPATUBHOIO perjaMeHTa, 3asBUTENI0 B
IIMCBMEHHOH (hOpMe U II0 ero JKeNaHHI0 B 3JIEKTPOHHOH (hopMe HalpaBiseTcs
MOTHMBHMPOBAHHBIH OTBET I10 pe3ybTaTaM PacCMOTPEHHUS Kaao0kI.

113. B MOTMBHpPOBaHHOM OTBETE IO pe3yJbTaTaM PACCMOTPEHUS XaJIOOBI
YKa3bIBAIOTCS:

a) HaMEHOBaHHE OpraHa, IPEeIOCTaBJAIONIET0 FOCYAapCTBEHHYIO YCIYTY,
M®I] paccmoTpeBiLero xanody, J0DKHOCTD, (GaMUIIKS, UM, OTIECTBO (II0CNeHee
- IIpYM HaJIW4YMM) AOKHOCTHOrO JIMIA, pabOTHHKA, IMPHWHSBIIETO pelIeHHE II0
xKanobe;

0) HoMep, JlaTa, MECTO NPUHATHUS peElIeHUdA, BKIIOUYAs CBEAECHUSA O
JIOJDKHOCTHOM JIMIlE OpraHa, NPeAOCTaBISAIOIIEro TOCydapCTBEHHYIO YCIYrY,
pabotHuke MO®LI, pemenue uiu gedctsus (0e31efcTBHE) KOTOPOTo 00KAIYIOTCS,

B) (paMuius, UMs, OTYECTBO (IIOCIeHEee — TP HAIUYHH ) U1K HAUMEHOBAaHHE
3asiBUTEIS;

I') OCHOBaHUA JUIsl IPUHATHS pellieHus 10 xanobe;

1) IPUHATOE T10 JKaja00e peleHuE.

114. B cny4ae npu3HaHUs Xalo0bl IOAJIEXKAaIel yAOBIETBOPEHUIO B OTBETE
3asgBUTENIO, YKa3agHOM B noanyHkre 1 nyHkta 109  macrosimero
aIMUHHCTPaTUBHOIO  perjiiaMeHTa, pHaeTcs HHpopmarus o  JAelcTBHIX,
OCYIIECTBISAEMBIX LEHTPOM II0 IPeJOCTaBIE€HHUIO TOCYJapCTBEHHBIX YCIYT,
MHOTOQYHKIMOHAJIBHBIM LIEHTPOM, IPEIyCMOTpeHHOH dyacTteio 1.1 crateu 16



®enepanpHoro 3akoHa oT 27 wmrong 2010 r. Ne 210-03 «O6 opranusanuu
NpeNOCTaBICHUs] TOCYHApCTBEHHBIX ¥ MYHULMNAIBHBIX YCIyr», B LeEIAX
He3aMe[JIUTeNIbHOTO yCTPaHeHUs BBIIBIGHHBIX HApYIIEHWH IpY OKa3aHHM
TOCYyJapCTBEHHOU YCIIyTH, a TaKkXe IPUHOCATCS HM3BUMHEHHMs 3a [OCTaBJICHHBIC
HeynoOCTBa M yKaspIBaeTcs MH(OpManus O NanpHEUIINMX HEHCTBHAX, KOTOPBIE
HeoOXOAMMO COBEPIINTH 3aBUTEIIO B LEJISX IONYy4YEHHUS I'OCY JApCTBEHHOM YCITYTH.

115. B cinyuyae mpusHaHHA XanoObl, He MOAJEXAalleHd yIOBIECTBOPEHUIO B
OTBETE 3asBHTENIO, yKa3aHHOM B MoAmyHKkTe 2 myHKTa 109 Hacrosiero
aIMUHUCTPATUBHOTO pEerJIaMeHTa, JaloTCs apryMEHTHPOBAHHBLIE DPA3bBACHEHHS O
IPUYMHAX TPUHATOrO pelleHus, a Takke HHGOpMarys o Mopsike 00KaJoBaHUA
IPHHATOTO PEILCHHUS.

HOpﬂ}lOK 00’KaJIOBAHUSA pelecHnd 110 skajiode

116. 3asBuTens UMeET MPaBo 00XKaIOBaTh peLieHue, IPUHATOE 10 Xanobe, B
YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM [IOPSIZKE.

Iopsinok noJryyenust HHPOPMAUHHU U JOKYMEHTOB, HEOOXOXMMBIX J1JIsl
06G0OCHOBaHNS H PACCMOTPEHHUS KaJ100bI

117. 3asgBuTens BIpaBe 3ampalivBaTh M IONy4YaTh HHGOpPMALUIO HU
IOKYMEHTBI, HEOOXOAUMBIE JUIsi 0OOCHOBAHHUS M PAaCCMOTPEHUS KaJIOOBL.

3asBuTens obpamiaeTcs B LEHTP IO IPEJOCTaBIEHMIO T'OCYAapCTBEHHBIX
yenyr, M®ILI, MuH3KOHOMpa3BUTHS C 3asBICHHEM Ha IOJNy4YeHHe WH(QOpPMalWu K
JNOKYMEHTOB, HEOOXOAWMBIX i1 OOOCHOBaHHMS M PacCMOTPEHUSA >KaJOOBI
(manee — 3asiBIIeHHe) B DTMCEMEHHOH (popMe Ha OyMa)KHOM HOCHUTEIIE, B 3JIEKTPOHHOH
dopme.

3agBieHre MOXET OBITh HANpaBIeHO Yepe3 OpraHU3allMIo IIOYTOBOH CBSI3H,
HHYK OpraHu3alldIo, OCYIUECTBISIOUIYI0 JOCTaBKY KOPPECHOHACHIUH, Uepes
M®II, c¢ wucmnoigs3oBaHUEM HHYOPMAIIOHHO-TEICKOMMYHUKAIIMOHHON CETH
«VIaTepHeTY», a TaKKe MOXET OBITh IPUHATO IPU JTUYHOM NPHEME 3aIBUTENS.

3asiBIIeHUE JJOJDKHO COAEPXKATh!

1) HauMeHOBaHUE OpraHU3alliy, €ro JOJDKHOCTHOTO JIMIA, B KOMIIETCHIIMH
KOTOPOTO HAaXOXWTCSA HHPOPMAIUSI U JOKYMEHTHl HeOOX0MMBIe JUIsi 000CHOBAHUSA
U pacCCMOTPEHUSI JKaJlo0Bl;

2) baMuIIHIO, UM, OTUECTBO (TIOCNEHEE - [IPYU HAJIMIMH ), CBEACHHS O MECTE
JKHATENILCTBA 3asBUTES — (QU3UYECKOro JIUIA, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHa, axpec (anpeca) NEKTPOHHOH IOYTH! (DX HANMYMN) U IOYTOBLIA aJpec,
II0 KOTOPEIM JOJDKEeH OBITh HallpaBJIeH OTBET 3asSBUTEIIIO;

3) ceemenus o6 uUHGOpPMAUUM U JOKyMEHTaX, HEOOXONUMBIX Ui
0GOCHOBaHMS M pACCMOTPEHHUS KaIOOBI.

Cpok mnpepmocTaBieHus HHGOpMAlMM U IOKYMEHTOB, HEOOXOAMMBIX NI
000CHOBaHHS M PACCMOTPEHUs >KAJIOOBI COCTaBIseT 5 paboumx MHEl co JHA
perucTpalyy 3asBlIeHuUs.

OcHOBaHM IJI OTKa3a B MpUEMe 3asBJICHUS HE NIPeyCMOTPEHO.



Cnoco6bl HHPOPMHPOBAHHS 3aSIBUTEIS1 O MOPSIAKE TOAaYH
H PacCMOTPeHHs Kan00bI

118. Mnudopmamus o mopsAKe IOJa4d U PacCMOTpeHHUs xajoOBlI
pasMeraercs:

- Ha WHGOPMALMOHHBIX CTCHJAX, paclOJIOKEHHBIX B IEHIpe IIOo
IIPeOCTaBIECHUIO IOCy AapCTBEHHBIX ycuyr, MOLI;

- Ha oQUIMAaIBHBIX caliTax MUHMCTEPCTBa, LIEHTPOB IIO NPENOCTABICHUIO
roCyIapCTBEHHBIX yciuyr, MOLI;

- Ha EnuHOM 1noprane TIoCyfNapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(pyHKImMH);

119. MadopManyo o0 nopsaxke NoJadyd M PACCMOTPEHHS KaloObl MOXHO
TIOJyYUTh:

- IIOCPEACTBOM TeNe(OHHOM CBSI3U 110 HOMEpY LIEHTpPa 0 MPeJOCTaBICHUIO
rOCYJJapCTBEHHBIX yciayr, MOL];

- IOCPENCTBOM (GaKCUMUIIBHOTO COOOIIEHNS;

- IIPY IMYHOM OOpallleHUHX B LIEHTPE IO PEIOCTaBICHHUIO TOCY NapCTBEHHBIX
yeryr, M®I];

- TI0 3JIEKTPOHHOM IOYTE B LIEHTPE IO MPEIOCTaBIEHHUIO IOCYyAapCTBEHHBIX
YCIyT;

- Ipd TIHUCBMEHHOM oOOpallleHud B IeHTpe [0 IIPelOCTaBJICHHIO
rOCYIapCTBEHHBIX YCIYT;

- IMyTeM IIyOJIUYHOro HHMOPMUPOBAHHUS.



3assieHue Ne:

[Mpunoxenne Ne 1
K aIMUHHUCTPATUBHOMY PETTaMEHTY
IpeIOCTaBIIeHUS rOCy JapCTBEHHOM yCIIyTH

Pexomenayemas popma

B I'BY PK «lleHTp 110 IpeocTaBiIeHHIO
roCyJapCTBEHHBIX YCIYT B cdhepe
COLHATLHOU 3aIUTHl HACENCHHUS

»
(nauMeHOBaHMe TOpPOA, palioHa)

3ASBJIEHUE

[Ipoury npesocTaBUTh FOCYRAPCTBEHHYIO YCIYTY IO MPENOCTaBICHUIO €IMHOBPEMEHHOM
JIEHEeXHOM BBINIATE HAPOJHOMY JPYKUHHHKY B CIIyuae IIOIyYeHHS UM YBeubs (paHEeHUd,
TpaBMEI, KOHTY3HH) B IEPHOJ YUACTHS B MEPONIPHATHSAX II0 OXpaHe 06IIeCTBEHHOr0 MOpAaKa.

B CBA3M ¢ NpUYHHEHWEM MHE yBeubs (DaHEHHs, TPaBMBI, KOHTY3HH) IIOJy4CHHOTO
« __» 20 ropia B epHoJ y4acTHs B MEPONIPHATUSAX II0 OXpaHe 0OIIECTBEHHOTO
nopsKa, (He) IOBJIEKIIero 3a coboi HaCTyIICHHE HHBATTMHOCTH.

3asgBUTEID

015(0)

Jlara poxxzaeHus

Mecro poxxneHus

AJlpec MecTa XXUTENbCTBA
Anpec Mecta npeOBIBaHUS

JIOKyMEHT, yIOCTOBEPSIOIIMM
JIYHOCTE <1>

CHUIJIC <2>

IIpencraBurenn

ouo

Hata poxxnenus

MecTto poxxneHus

AJnlpec MecTa )XHUTEIBCTBA

Anpec MecTa nnpeGBIBaHUS




JlOKyMeHT, yIOCTOBEPSIIOIINH
JIMYHOCTE <3>

JIOKYMEHT, IO ATBEPXKAFOIIAA
IOJTHOMOUYHUS TIpeICTaBUTeNs <4>

KonrakTHEIE JaHHBIC

Tenepon <5>

OnexTpoHHasg rnoyra <6>

Coco6 yBe1OMIIEHHS O IIPUHATOM PEIIEHUH

B BenomMcTBE

B M®I]

[TouTOBEIM OTIIpaBIEHHEM

ITo ampecy 3IEKTPOHHOH ITOYTH

EITY

Croco6 BRIIIATEI

Opranusaius penepaasHON
TIOYTOBOH CBA3U <7>

bank <8>

I'BY PK «llenTp no mnpenocTaBIeHUIO

rOCYJapCTBEHHBIX YCIYT B chepe

COIMAJILHOHN 3alUTEI HACEIICHUS»

Bxonsimue JOKyMEHTEI

Ne HanmMeHnoBaHue JOKyMeHTa

Konuuectno
JILCTOB

Opurnsan/k
omus

Tlognexur
BO3BparTy

S mpenynpexaeH(a), YTO TOCyJapcTBEHHas yCiIyra, IPEAOCTaBIICHHAs HEIPaBOMEPHO
BCJIEJICTBHE IIPEJOCTABIEHHS] MHOIO JOKYMEHTOB C 3aBEIOMO HEBEPHBIMH CBEICHHUIMH,
COKPBITHSA JAHHBIX, BIUAIOIIMK Ha Ha3HAYCHHE M BEIIATY TOCYNapCTBEHHOM YCIIyTH HIM Ha
HCYHCIIEHHE €€ pa3Mepa, B3LICKUBACTCS B YCTaHOBIIEHHOM 3aKOHOAATENIECTBOM ITOPSIIKE.

S cornacen(Ha) Ha IPOBEJICHHE [IPOBEPKH IIPEICTABICHHEIX MHOIO CBE/ICHUH.

Jara

Toamucs/PHUO




PACIIMCKA-YBEIOMJIEHHE

3asBlIeHHAE U JOKYMEHTEI I'p.

Ha npenocrasieHue rocy1apCTBEHHOM yCIyru

(HauMeHOBaHue rocyAapCTBEHHOMN YCIYTH)

HCpG‘ICHB PpEACTaBJICHHBIX JOKYMCHTOB!

Ne HanMeHoBaHHE JOKYMEHTA Komuuectso | Opurunan/k | Iognexwur
/i JHCTOB onus BO3BpAaTy
Cpox puHSATHS PENIEHU]
Konrtaxtreit tenedon I'bY PK «llentp mo
MPEJOCTABICHUIO TOCYAapPCTBEHHBIX YCIYr B
chepe CONMANBHON 3alUTHI HACETEHUS»
Pexum paboThl
PeructpanuonHsli Ne Jlata npueMa JOKyMeEHTa ITonmuce
(bamMuvis, HHUIMATIED)

<1> VKa3kIBaeTCH cepys, HOMEP, KEM U KOT/Jd BBIIaH
<2> VkasaTb NpH HAJIHYHA
<3> Vka3blBaeTcs cepys, HoMep, KeM H KOTAa BblaH

<4> Vxa3plBacTCd HAUMEHOBAHKE, CEpHA, HOMED, KEM H KOrjia BbLAaH

<5> Vxa3pIBatoTcs TestepOHBI 3asBUTENS U NIPENCTABATENS
<6> YKa3blBAIOTCA afpeca JEKTPOHHOM MOYTHI 3aABUTENA ¥ NPEACTABUTENS

<7> VKa3plBaeTCs HAUMEHOBAaHYE TIOUTOBOT'O OTAENIEHUA

<8> VkaspIBaeTcs HaMMeHOBaHHe 6aHka, OTAeJeHUS ¥ (pHUIUana 1 HoMep pacyeTHOTO JIMLIEBOTO CUeTa




Ipunoxenue Ne 2
K aJIMUHUCTPATHBHOMY PerilaMeHTy
IPEOCTaBIEHUS TOCY IapCTBEHHON YCIIyTH

Pexomennyemas ¢opma

B I'BY PK «LleHTp 110 IpeAOCTaBICHUIO
rOCYJZapCTBEHHEBIX YCIIYT B cepe
COHHaJIBHOﬁ 3allIUThHI HACCIICHUA

»

(HanMeHOBaHue roposa, palioHa)

VBenoMmienue
O IPEIOCTABIECHMH I'OCYJapCTBEHHOH yCIyTIH

YBaxxaeMblit(as) : ,
(amunus, ums, OTUECTBO 3aABUTENA NOJHOCThIO)

HPOXHBAIOINK(asT) 110 afpecy:

Paccmotpes Bame 3asBienne oT «_ » 20__ r., IpUHATO pelleHHE O IPEJOCTaBICHUN
Bam rocynapcTBeHHO yCIyry.

n " 20 T.

®.1.0., noanuck aupexropa
HEHTpa 10 NPeXOoCTABICHHIO
roCy/apCTBEHHBIX YCIyT

M.IL



Ipunoxenue No 3
K aJIMHHUCTPATHBHOMY PErlaMeHTy
IpEAOCTaBICHU IrOCYJapCTBEHHOH yCIyru

Pexomenznyemas popma
B I'bY PK «llenTp o npenocTaBIeHHIO

roCyXapCTBEHHBIX YCIYT B cdepe
CONMANILHOM 3aIIUTHI HACEIEHUS»

(nanMeHoBaHUe ropofa, paiioHa)

YBenomieHue
00 OTKa3e B [IpeJOCTaBICHUH FOCYAapCTBEHHOH YCIIyTH

VBaxcaemuiii(as) ,
(baMunus, UM, OTHECTBO 3asBUTENS NIOITHOCTHIO)

Ipo’KuBaroluii(as) mo agpecy:

PaccmoTper Barme 3asgBieHne OT «__» 20 r., IpHHATO perieHue o0 OTKase B
IpeNOCTaBICHNN BaM rocy1apcTBeHHOM yenyru

(npwmua OTKa3a CO CChUIKOI Ha 33KOHOlIaT€JII>CTBO)

©.1.0., noanuch AUpeKTOpa
LEHTpPa 110 NPefOCTABIEHUIO
rOCYAapCTBEHHBIX YCIIYT

M.IL



[Ipunoxenue Ne 4
K aJIMHUHHCTPATUBHOMY periaMeHTy
IIpeJOCTaBJIEHHUS FOCYJaPCTBEHHOMN YCIIyTH

Pexomengyemas gpopma

(rocymapcTBeHHOE yupexneHue Pecrmybnuku Komu)

oT

(bamunus, ums, 0THECTBO (TIPH HANTMYHN))

>

IPO>KUBAIOIIETO II0 aJpecy:

Tei., E-mail: (npu nanuuuu)

3asBienue

00 UCTpaBICHUH JOMYILEHHBIX ONEYAaTOK M (MJIM) OMIHO0K

HpOHIy HCIIPABHUTE AOIIYIICHHEIC OIICYAaTKH (I/IHH) omubKH B BBIIAHHBIX MHC NOKYMEHTAaxX B CBA3H

C

Crioco6 MHPOPMHUPOBAHUS O PE3YIHTATE PACCMOTPEHU 3asBIICHUS (Hy)KHOE OAYEPKHYTh):

- IMYHO;
- IIOYTOBBIM OTIIPABICHUEM.

(nara)

OtMeTKa 0 perucTpanuu
(nara, BX. Ne)

(noamnucsk, paciindpoBKa NOANKCH)



Ipunoxenue Ne 5
K aIMHUHUCTPATUBHOMY PEITaMEeHTy
TIIpeJIOCTABIIEHUS TOCYAapCTBEHHOH YCIyI U

Pexomenmyemas ¢popma

I'BY PK «llenTp no npenocraBueHuIo
rocyIapCTBEHHBIX YCIYT B chepe
COLMAILHOM 3aUTE] HaceISHH A

»
(nasBaHuMe ropoja, paiioHa)

(®UO 3asBuTENA)
nposkuBaroIeMy(eit) mo aapecy:

VYBenoMieHHe

00 OTKa3€e B UCIIPABJICHUH OTIEYaToK ¥ (MJIH) OIINOOK, JONYIICHHBIX
B JJOKYMEHTAaXx, BEITAHHEIX B Pe3y/IbTaTe IPEJOCTaBICHUS

YBaxxaeMbIi Tp.

rOCyJIapCTBEHHOH yCiyru

(daMunus, UM, OTIECTBO 3asBUTEA MOJHOCTHIO)
110 pe3yNbTaTaM pacCMOTPEHHs Ballero 3asBIeHus OT « » 20 T.,
06 MCOpaBleHHH OIeYaToK W (MiIM) OMMOOK, JONYIIEHHBIX B NOKYMEHTaX, BBIJaHHBIX B
pesyNmbTaTe IIPENOCTABJIEHHS TOCYJAPCTBCHHON YCIyrd, NPHHATO pelieHue o0 OTKase B

HCIIPABJIEHUH ONIeYaTOK M (MJIM) OMIUOOK MO CIIEAYIOMUM IIPHYHHAM

Cnpasku 110 TenedoHy:

HO).IIII/ICI) OTBETCTBCHHOI'O JIMIa

OtMeTKa 0 perucTpaluu
(nara, BX. Ne)



IIpunoxenue Ne 6
K aIMUHHCTPATUBHOMY PErfaMeHTy
IIpeJOCTaBIIEHUS TOCYAApCTBEHHOU YCIIYTH

Pexomennyemas gopma

(rocynapcTBeHHOE yupexneHue Pecriybnikn Komu)

oT

{¢bamunus, ums, OTIECTBO (PH HAIHYUH))

>

TIPOKHUBAIOIIECTO IIO agpecy:

Tel., E-mail: (npu nanuuun)

XAJIOBA

[Ipomry paccMmoTpeTs xano0y Ha penieHue, aeiictaue (6e3geicTrue)

(HanMeHOBaHKe LEHTpa 10 MPEeI0CTaBIEHHIO ToCy AapCTBeHHO! yeayru, M®I],
(haMunus, UM, OTHECTBO LOKHOCTHOTO NHIIA, CrellaIucTa IIeHTpa 1o
TIPEeROCTaBIEHHIO IOCYIapPCTBEHHBIX Yeryr, ML, peitenus u neiictus (GezneiicTaue)
KOTOPBIX 00xkayroTes) npuHAToe (0CYLIECTRBIEHHOE) B X0/Ie MPeJOCTABIEHUS

rOCyIapCTBEHHOHN YCIyTU

(vka3ath cBefileHHs 06 00XKanyeMbIX pelleHHsX, AeHcTBUAX (6e3nelcTBIM),
a TaKKe JOBOJbI, HA OCHOBaHUH KOTOPBIX 3aSBUTEJIb HE COMJIaceH
¢ pewenueM u aeiicteuem (6eznelictsrem))
B INOATBEPXKACHUE BBINICU3JIOXKCHHOIO IIpUJIarao CICAYIOINEC JOKYMCHTHI:
1.

2.
- 3.

OtBeT IIpoNIy HAIIPaBHTH II0 aapecy:

(yka3aThb afgpec SNeKTPOHHO NouThHl (TIPH HAHMYKH), TOYTOBKII aapec,
[0 KOTOPBIM JOJDKEH ObITh HANPABIIEH OTBET)

(nara) (noamnyicek, pacippoBKa NOAIUCH)

OtMmeTKa 0 perucTpauuu
(nata, BX. Ne)»



