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r. CDIKThiBKap 

0 sueceuuu H3Meneuuii B npuKa3 AreHTCTBa Pecny6JIHKH KoMH- no 
cou;uaJILHOMY pa3BHTHJO OT 11 anpeJIH 2012 r • .N2 677 «06 yTsep~euuu 

A;::i:MHHHCTpaTHBHoro perJiaMenTa npe)J;OCTaBJiennH rocy)J;apcTBeuuoii ycJiyru 
no B03Mew;euuro rpa~anaM lJ»aKTuqecKu npou3Be)J;eHHbiX pacxo)J;oB ua onJiary 

CTOHMOCTH npoe3)1;a Ha aBTOM06HJibHOM, pequoM H ~eJie3HO)J;OpmKHOM 
TpaucnopTe npu naJiuquu Me)J;uu;uncKHX noKaJanuii K Mecry JieqeuuH, 

o6cJie)J;osanuH u o6paTno ua TeppuTopuu PoccuiicKoii <l>e)J;epau;uu (KpoMe 
npoe3)1;a K Mecry CaHaTOpHO-KYpOpTHOrO JieqeuHH) B CJiyqae OTCYTCTBHH ycJiyr 

no Jieqeuuro u o6cJie)J;oBanuro B Pecny6JIHKe KoMH» 

B :u;em.1:x ynopH.n:oqeHMH pa6oTDI no npe.n:ocTaBJieHMIO rocy.n:apcTBeHHoif ycnyrn 
no B03MeiQeHHIO rpa:>K.IJ:aHaM 4>aKTHqeCKH npOH3Be.IJ:eHHbiX paCXO.IJ:OB Ha OnJiary 
CTOHMOCTH npoe3.IJ:a Ha aBTOM06HJibHOM, peqHOM H :>KeJie3HO.IJ:OpmKHOM rpaHCnOpTe 
npH HaJIMqHH Me.IJ:HQHHCKHX nOKa3aHHH K MeCTY JieqeHM51, o6cJie.IJ:OBaHH51 H o6paTHO 
Ha TeppnTopHH PoccnifcKoif <l>e.n:epa:u;nn (KpoMe npoe3.n:a K MecTy caHaTopHo
KypopTHoro JieqeHH51) B CJiyqae OTCYTCTBH51 ycnyr no JieqeHHIO H 06CJie.IJ:OBaHMIO B 
Pecny6JIHKe KoMH, 

npHKa3DIBaiO: 
1. BHeCTH B npHKa3 AreHTCTBa Pecrry6JIHKH KoMH no co:u;MaJibHOMY 

pa3BHTMIO oT 11 anpeJIH 2012 r. N~ 677 «06 YTBep:>K.n:eHHH A.n:MHHMCTpaTMBHoro 
perrraMeHTa npe.n:ocTaBJieHH51 rocy.n:apcTBeHHOM ycrryrn no B03Mern;eHMIO rpa:>K.IJ:aHaM 
4>aKTHqeCKH npOH3Be.IJ:eHHDIX paCXO.IJ:OB Ha OnJiaTy CTOHMOCTH npoe3.IJ:a Ha 
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aBTOM06HJibHOM, peqHOM H )l(eJie3HO,ll;OpO)KHOM TpaHCnOpTe npH HaJIHqHH 
Me)l;HQHHCKHX nOKa3aHHH K Meczy JieqeHHH, o6cJie)l;OBaHHH H o6paTHO Ha TeppHTOpHH 
PoccniicKoii <f>e.n;epau;HH {KpoMe npoe3.n;a K MecTy caHaTopHo-KypopTHoro neqeHHH) B 
cnyqae oTcyTCTBHH ycnyr no neqeHHIO H o6cne.n;osaHHIO B Pecny6JIHKe KoMH» 
cne.n;y10ru;ee H3MeHeHne: 

A.n;MHHHcTpaTHBHhlii pernaMeHT npe.n;ocTaBJieHMH rocy.n;apcTBeHHoii ycnyrn no 
B03MeiQeHHIO rpa)l()l;aHaM «i>aKTHqecKH npOH3Be)l;eHHbiX paCXO)l;OB Ha OnJiaTy 
CTOHMOCTH npoe3.n;a Ha aBTOM06HJibHOM, peqHOM H )l(eJie3HO,ll;OpO)I(HOM T})aHCnOpTe 
npH HaJIHqHH Me)l;HQHHCKHX nOKa3aHHH K MeCTY JieqeHHH, o6cJie)l;OBaHHH H o6paTHO 
Ha TeppHTOpHH PoccniicKoii <t>e.n;epau;HH (KpoMe npoe3.n;a K MecTy caHaTopHo
KypopTHoro JieqeHHH) B CJiyqae OTCYTCTBWI ycnyr no JieqeHHIO H o6cJie)l;OBaHHIO B 
Pecny6nnKe KoMH, YTBep)l(,r(eHHhiii npHKa30M (npHJIO)I(eHHe ), H3JIO)I(HTh B pe.n;aKQHH 
COrJiaCHO npHJIO)I(eHHIO K HaCTOHIQeMy npHKa3Y. 

2. HacTOHIQHH npHKa3 BCTynaeT B CHJIY no HCTeqeHHH .n;eCHTH )l;Heif nocJie 
ero o«l>HQHaJibHOrO ony6JIHKOBaHHH. 

MHHHCTP TPY .n;a, 3aHHTOCTH 
H COQHaJihHOH 3aiQHTbi 
Pecny6nHKH KoMH E.r. rpn6KOBa 
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llpHJIO)I(eHHe 

KllpHKa3Y 
MHHMcTepcTBa TPY.n:a, 

3aHSITOCTM M COI(MaJibHOH 3all(MTbl 
Pecny6JIMKM KoMM 

OT f/IJII()fl/1 2022 r .. N"!~ _:;jl( 

« Y TBep)I(.Zl:eH 

IJpMKa30M 
AreHTCTBa 

Pecny6JIMKM KoMM 
no COI(MaJibHOMY pa3BMTMIO 

OT 11 anpem1 2012 r. N5! 677 
( npMJIO)I(eHMe) 

A,ZI;MHHHCTP ATHBHLIH PEr JIAMEHT 
nPE,[(OCTABJIEHIDI rOCY,[(APCTBEHHOH YCJIYrH 

no B03ME~EHHIO rPA)K,[(AHAM CllAKTifiiECKH nPOH3BE,[(EHHbiX 
PACXO,[(OB HA OnJIATY CTOHMOCTH nPOE3,[(A HA 

ABTOMOliHJILHOM, PEqHOM H )KEJIE3HO,[(OPO)KHOM 
TPAHCnOPTE nPH HAJIIfiiHH ME,[(HIJ;HHCKHX nOKA3AHHH K 

MECTY JIEqEHIDI, OliCJIE,[(OBAHIDI H OliPATHO HA TEPPHTOPHH 
POCCHHCKOH CllE,[(EPAIJ;HH (KPOME nPOE3,[(A K MECTY 

CAHATOPHO-KYPOPTHOrO JIEqEHIDI) B CJiyqAE OTCYTCTBIDI 
YCJIYr no JIEqEHHIO H OliCJIE,[(OBAHHIO B PECnYliJIHKE KOMH 

l. 061l(Me nOJIO)I(eHIDI 

IIpe,n:MeT perynMpoBaHMH a,n:MMHMCTPaTMBHoro pernaMeHTa 

1.1. A,n:MMHMCTpaTMBHbiH perJiaMeHT npe,n:ocTaBJieHMH rocy.n:apcTBeHHOH 
ycnyrM no B03Mell(eHMIO rpa)l(,n:aHaM cpaKTMqecKM npoM3Be,n:eHHDIX pacxo,n:oB Ha 
onJiary CTOMMOCTM npoe3,n:a Ha aBTOM06MJibHOM, peqHOM M )l(eJie3HO,n:Op0)1(HOM 
TpaHcnopTe npM HaJIMqMM Me,n:Ml(MHCKMX nOKa3aHMH K MeCTy JieqeHMH, o6cne,n:oBaHIDI 
M o6paTHO Ha TeppMTOpMM PoccM:iicKoii <I>e,n:epa:u;MM (KpoMe npoe3,n:a K Mecry 
CaHaTOpHo-KypopTHOrO JieqeHIDI) B CJiyqae OTCYTCTBMH ycnyr no JieqeHMIO M 
o6cne,n:oBaHMIO B Pecny6nMKe KoMM (,n:aJiee - a,n:MMHMcTpaTMBHbiH pernaMeHT, 
rocy,n:apCTBeHHaH ycnyra) pa3pa6oTaH B I.J;eJIHX nOBbiiiieHMH KaqecTBa M ,n:ocrynHOCTM 
pe3yJioTaTOB npe,n:ocTaBJieHIDI rocy,n:apCTBeHHOH ycnyrM M ycTaHaBJIMBaeT nopH,n:OK, 
nOCJie,n:oBaTeJibHOCTb M CpOKM a,n:MMHMCTPaTMBHbiX npo:u;e,n:yp M a,n:MMHMCTpaTMBHbiX 
,n:eiicTBMH rocy,n:apcTBeHHbiX yqpe)l(,n:eHMH Pecny6JIMKM KoMM - :u;eHTpOB no 
npe,n:ocTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr B ccpepe COI(MaJibHOH 3all(MTbl HaCeJieHIDI 
(,n:aJiee - :u;eHTPbi no npe.n:ocTaBneHMIO rocy,n:apcTBeHHbiX ycnyr), nopH,n:OK 
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B3aHMO,ZJ;eMCTBlUI Me)I(,ZJ;y IJ;eHTpaMH no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHDIX yceyr H 
3aj{BHTeJUIMH npH npe,ZJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycJiyrH. 

B3aHMo.n;e:H:cTBHe n;eHTpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX yceyr c 
rocy.n;apcTBeHHhiM aBTOHOMHhiM yqpe)l(.n;eHHeM Pecny6JIHKH KoMH 
«MHoroQ:>yHKIJ;HOHaJibHbiM n;eHTp npe,ZJ;OCTaBJieHHj{ rocy.n;apCTBeHHbiX H 
MYHHIJ;HnaJihHhiX ycJiyr Pecny6JIHKH KoMH» (.n;aJiee - M<I>IJ,) onpe.n;eAAeTCjJ: 
corJiarneHHeM, 3aKJIJOqaeMhiM Me)l(,lJ;y MHHHcTepcTBOM Tpy.n;a, 3aHSITOCTH H 
con;HaJihHOM 3aiiJ;HThi Pecny6JIHKH KoMH (.n;aJiee- MHHHCTepcTBo) H M<I>IJ,. 

Kpyr 3aj{BHTeJie:H: 

1.2. 3aj{BHTeJij!MH Ha npe,ZJ;OCTaBJieHHe rocy.n;apCTBeHHOM ycJiyrH j{BJijJ:JOTCjJ: 
rpiDK.n;aHe PoccHMCKOM <l>e.n;epan;HH, npo)I(HBaiOIIJ,He Ha TeppHTopHH Pecny6JIHKH 
KoMH, H3 qHcJia: 

a) HHBaJIH,ZJ;OB 1 rpynnhi; 
6) HHBaJIH,ZJ;OB 2 rpynnhi; 
B) ,ZJ;eTeM-HHBaJIH,ZJ;OB; 
r) JIHIJ;, COIIpOBO)I(,ZJ;aiOIIJ,HX HHBaJIH,ZJ;a 1 rpynnhi HJIH pe6eHKa-HHBaJIH,ZJ;a, IIpH 

npoe3.n;e K Mecry JieqeHHj{, o6cJie.n;oBaHHj{ H o6paTHO. 
1.2.1. OT HMeHH 3MBHTeJie:H:, B u;eJijJ:X noJiyqeHHj{ rocy.n;apcTBeHHOM yceyrH 

MOryT BbiCTynaTb JIHIJ;a, HMeiOIIJ,He TaKoe npaBO B COOTBeTCTBHH C 
3aKOHo.n;aTeJibCTBOM PoccHMCKOM <l>e.n;epan;HH, JIH6o B CHJIY Ha.n;eJieHHj{ Hx 
3aj{BHTeJij!MH B nop.sr.n;Ke, ycTaHOBJieHHOM 3aKOHo.n;aTeJibCTBOM PoccHMCKOM 
<l>e.n;epaiJ;HH, COOTBeTCTByiOIIJ,HMH IIOJIHOMOqHj!MH. 

Tpe6oBaHHj{ K nopj{.n;Ky HHQ:>opMHpoBaHHj{ 
o npe.n;ocTaBJieHHH rocy.n;apcTBeHHo:H: yceyrH 

1.3. llopjJ:,ZJ;OK noeyqeHHj{ HHQ:>opMaiJ;HH JIHIJ;aMH, 3aHHTepeCOBaHHbiMH B 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHo:H: ycJiyrH, no Bonpoca.M npe.n;ocTaBJieHHj{ 
rocy.n;apCTBeHHOM ycJiyrH H yceyr, KOTOpbie j{BJI.SIIOTC.SI He06XO,ZJ;HMbiMH H 
o6.sr3aTeJibHhiMH .n;JI.sr npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHo:H: ycJiyrH, cBe.n;eHHM o xo.n;e 
npe.n;ocTaBJieHH.SI yKa3aHHhiX ycJiyr, B TOM qHcJie c HcnOJib30BaHHeM E.n;HHoro nopTaJia 
rocy.n;apcTBeHHhiX H MYHHIJ;HIIaJihHbiX ycJiyr ( <l>YHKU:HH), oQ:>HIJ;HaJibHOro ca:H:Ta opraHa 
HCIIOJIHHTeJihHOM BJiaCTH Pecny6JIHKH KoMH, npe.n;ocTaBJI.SIIOIIJ,ero rocy.n;apcTBeHHYIO 
yceyry. 

1.3.1. HHQ:>opMaiJ;HIO no BonpocaM npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHOM yceyrH, 
B TOM qHcJie cBe.n;eHH.SI o xo.n;e npe.n;ocTaBJieHHj{ rocy.n;apcTBeHHOM yceyrH JIHn;a, 
3aHHTepeCOBaHHbie B npe,ZJ;OCTaBJieHHH yceyrH, MOryT IIOJiyqHTb Henocpe,ZJ;CTBeHHO: 

- B MHHHCTepcTBe, B n;eHrpax no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX yceyr no 
MecTy CBoero npo)I(HBaHHj{ (perHcTpan;HH), M<I>IJ,; 

- no cnpaBoqHbiM TeJieQ:>oHaM; 
B ceTH HHTepHeT (Ha oQ:>HU:HaJihHOM ca:H:Te MHHHCTepcTBa 

(http://mintrudsoc.rkomi.ru), u;eHrpoB no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX yceyr); 
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- nocpe,ll;CTBOM «)?e,n;eparroHOH rocy,n;apCTBeHHOH HH«)?OpMai.J;HOHHOH CHCTeMbl 
«E,n;HHbiH nopTarr rocy.n;apcTBeHHbiX H MYHHI.J;HnarroHbiX ycnyr ( «)?yHKI.J;HH)» -
gosuslugi.ru (.n;arree - E,n;HHbiH nopTarr rocy.n;apcTBeHHbiX H MYHHI.J;HIIaJibHbiX ycnyr 
( «)?yHKI.J;HH) ); 

HanpaBHB nHCbMeHHOe o6palll;eHHe B MHHHCTepCTBO, :u;eHrp no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr qepe3 opraHH3a:u;HIO noqToBoii CBH3H, 
JIH60 no 3JieKTpOHHOH noqTe. 

JlH:u;a, 3aHHTepeCOBaHHbie B npe,ll;OCTaBJieHHH ycJiyrH, BnpaBe noJiyqHTb no 
TeJie«)?oHy HH«)?opMa:u;mo no BonpocaM npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH B 
Be)I(JIHBOH «)?opMe, 6biCTpO, qeTKO H no cylll;eCTBY nocTaBJieHHOrO BOnpoca. llpH 
KOHCYJihTHpoBaHHH no TeJie«)?oHy ,ll;OJI)I(HOCTHoe JIHI.J;O MHHHCTepcTBa, cne:u;HarrHCT 
:u;eHrpa no npe,ll;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycJiyr Ha3biBaeT CBOIO «)?aMHJIHIO, HMH, 
OTqecTBO, ,ll;OJI)I(HOCTb, a TaK)I(e HaHMeHOBaHHe C'fPYKTYPHOrO no,n;pa3,n;eJieHHH, B 
KOTOpoe o6paTHJIOCb JIHI.J;O, 3aHHTepeCOBaHHOe B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH 
ycnyrH. HH«)?opMHpoBaHHe no BonpocaM npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH 
no TeJie«)?oHy He ,ll;OJI)I(HO npeBbiiiiaTb 15 MHHyT. 

IIpH o6palll;eHHH JIHI.J;, 3aHHTepecoBaHHbiX B npe.n;ocTaBJieHHH ycJiyrH, 
nocpe,n;CTBOM 3JieKrpOHHOH noqTbl OTBeTbl HanpaBJIHIOTCH B «)?opMe 3JieKrpOHHOrO 
,n;oKyMeHTa no a.n;pecy 3JieKrpOHHoii noqTbl, yKa3aHHOMY B o6palll;eHHH, HJIH B 
nHCbMeHHOH «)?opMe no noqTOBOMY a,n;pecy, YKa3aHHOMy B o6palll;eHHH ( eCJIH OTBeT B 
COOTBeTCTBHH C o6palll;eHHeM ,ll;OJI)I(eH 6oiTb HanpaBJieH B nHCbMeHHOH «)?opMe qepe3 
opraHH3ai.J;HIO noqTOBOH CBH3H). 

HH«)?opMHpoBaHHe 3aHBHTeJieii o nopH,n;Ke H ycJIOBHHX npe.n;ccTaBJieHHH 
rocy.n;apcTBeHHoii ycJiyrH qepe3 M<D~ ocylll;eCTBJIHeTCH B cooTBeTCTBHH co 
CTaH,n;apTOM o6cJiy)I(HBaHHH 3aHBHTeJieii. npH npe.n;ocTaBJieHHH rocy.n;apcTBeHHbiX H 
MYHH:u;HnarroHbiX ycnyr B M<D~, YTBep)l(,n;eHHbiM nocTaHOBJieHHeM IIpaBHTeJibCTBa 
Pecny6JIHKH KoMH oT 30 ,n;eKa6pH 2017 .N~ 682 (.n;arree- CTaH,n;apT o6cJiy)I(HBaHHH B 

M<D~). 
1.3.2. lfH«)?OpMai.J;HH no BOnpocaM npe,ll;OCTaBJieHHH ycnyr, KOTOpbie HBJIHIOTCH 

He06XO,ll;HMbiMH H o6H3aTeJibHbiMH ,ll;AA npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycJiyrH, He 
npe,n;OCTaBJIHeTCH, B CBH3H C OTCYTCTBHeM ycJiyr, He06XO,ll;HMbiX H 06H3aTeJibHbiX ,ll;JIH 
npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycnyrH. 

1.4. IIopH,n;oK, cpopMa, MecTo pa3Mem;eHHH H cnoco6oi noJiyqeHHH c!lpaBoqHoii 
HHcpOpMai.J;HH, B TOM qJICJie Ha CTeH,n;ax B MeCTaX npe,ll;OCTaBJieHHH rocy,n;apCTBeHHOH 
ycnyrH H ycnyr, KOTOpbie HBJIHIOTCH He06XO,ll;HMbiMH H 06H3aTeJibHbiMH ,ll;AA 
npe,ll;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH H B MHOro«)?yHK:u;HOHaJibHOM :u;eHrpe. 

HH«)?opMa:u;HH o nopH,n;Ke npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, a TaK)I(e 
rpa«)?HK npHeMa rpa)l(,n;aH ,ll;JIH KOHCYJinTa:u;Hii no BonpocaM npe.n;ocTaBJieHHH 
rocy,n;apCTBeHHOH ycnyrH pa3Mem;eHbl Ha HH«)?OpMai.J;HOHHOM CTeH,n;e MHHHCTepCTBa, 
:u;eHrpOB no npe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycJiyr, B HH«)?opMai.J;HOHHbiX 
MaTepHarrax (6poiiiiOpax, 6yKJieTax), Ha E,n;HHOM nopTarre rocy.n;apcTBeHHbiX H 
MYHH:u;HnarroHbiX ycnyr ( cpyHKI.J;Hii), Ha o«)?H:u;HarroHOM caii.Te MHHHCTepcTBa, :u;eHTpoB 
no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycJiyr. 

Ha ocpH:u;HarrbHOM caii.Te MHHHCTepcTBa, :u;eHrpoB no npe.n;ocTaBJieHHIO 
rocy.n;apcTBeHHbiX ycJiyr, Ha E,n;HHOM nopTarre rocy.n;apcTBeHHbiX H MYHHI.J;HnarroHbiX 
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ycrryr ( cpyHKQHH), B cpe,n;eparrnHOH rocy,n;apCTBeHHOH HHcpopMaQHOHHOH CHCTeMe 
«<l>e,n;eparrnHbiH peecTp rocy,n;apCTBeHHb!X H MYHH[(HIIaJibHb!X ycJiyr ( cl>YHK[(HH)» 
(,n;arree - Peec'Tp) pa3Mem;eHa cne,n;yrom;aH HHcpopMaQHH: 

- TeKCTbl 3aKOHO,D;aTeJibHbiX H HHbiX HOpMaTHBHbiX 
co,n;ep)l(aiiJ;Hx HOpMDI, pernaMeHTHpyrom;He rrpe,n;ocTaBJieHHe 
ycrryrH; 

- HaCTOHIIJ;HH A,n;MHHHCTpaTHBHDIH pernaMeHT; 
- crrpaBOqHaH HHcpOpMaQHH: 
MecTo HaXO)I(,D;eHHH H rpacpHKH pa6oThi MHHHCTepcTBa 

npaBOBbiX aKTOB, 
rocy,n;apCTBeHHOH 

ero CTPYKTYPHhiX 
no,n;pa:J,n;eneHHii, QeHTpoB no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, 
yqacTByrom;Hx B npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH, a TaK)I(e M<I>Q; 

cnpaBoqHDie TenecpoHhi CTPYKTYPHDIX no,n;pa3,n;eneHHH MHHHCTepcTBa, QeHTpOB 
no npe,n;ocTaBneHHIO rocy,n;apcTBeHHhiX ycnyr, yqacTBYIOIIJ;HX B npe,n;ocTaBJieHHH 
rocy,n;apCTBeHHOH ycrryrH, B TOM qHCJie HOMep TeJiecpoHa-aBTOHHcpOpMaTopa; 

a,n;pec ocpHQHaJibHDIX caiiToB MHHHCTepcTBa, QeHTIJOB no npe,n;ocTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr B HHcpOpMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH 
«HHTepHeT>>, co,n;ep)l(aiiJ;HX HHcpopMaQHIO 0 npe,D;OCTaBJieHHH rocy,n;apCTBeHHOH 
ycrryrH H ycrryr, KOTOpbie HBJIHIOTCH He06XO,ll;HMbiMH H 06H3aTeJibHbiMH ,ll;JIH 
npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH; 

a,n;pec caiiTa M<I>Q- http://mydocumentsll.ru/; 
a,n;pec E,n;HHoro nopTarra rocy,n;apcTBeHHDIX H MYHHQHnaJihHDIX ycnyr 

( cpyHKQHH). 
Ha E,n;HHOM nopTarre rocy,n;apcTBeHHDIX H MYHHQHnaJihHbiX ycnyr ( cpyHKQHii) H 

(HJIH) TaK)I(e pa3Mem;aeTCH CJie,n;yiOIIJ;aH HHcpOpMaQHH: 
a) HCqepnbiBaiOIIJ;HH nepeqeHb ,ll;OKyMeHTOB, He06XO,ll;HMbiX ,ll;JIH 

npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycrryrH, Tpe6oBaHHH K ocpopMneHHIO yKa:JaHHDIX 
,ll;OKyMeHTOB, a TaK)I(e nepeqeHb ,ll;OKyMeHTOB, KOTOpbie 3aHBHTeJib BnpaBe 
npe,n;cTaBHTb no C06CTBeHHOH HHHQHaTHBe; 

6) Kpyr 3aHBHTeJieif; 
B) cpoK npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycrryrH; 
r) pe3yJinTaThi npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii ycrryrH, nopH,ll;OK 

npe,n;cTaBJieHHH ,ll;OKyMeHTa, HBJIHIOIIJ;erOCH pe3yJinTaTOM npe,D;OCTaBJieHHH 
rocy,n;apcTBeHHOH ycnyrH; 

,n;) pa3Mep rocy,n;apCTBeHHOH nOIIIJIHHbl, B3HMaeMOH 3a npe,D;OCTaBJieHHe 
rocy,n;apCTBeHHOH ycrryrH; 

e) HcqepnniBaiOIIJ;HH nepeqeHb OCHOBaHHH ,ll;JIH npHOCTaHOBJieHHH HJIH OTKa3a B 
npe,n;ocTaBJieHHH rocy,n;apcTBennoii ycrryrH; 

)I() o npaBe 3aHBHTeJIH Ha ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)1(aJIOBaHHe ,n;eiicTBHH 
(6e3,D;eHCTBHH) H peiiieHHH, npHHHTbiX ( ocym;ecTBJIHeMbiX) B XO,D;e npe,D;OCTaBJieHHH 
rocy,n;apcTBeHHOH ycnyrH; 

3) cpopMbl 3aHBJieHHH (yBe,D;OMJieHHH, coo6m;eHHH), HCnOJin3yeMDie npH 
npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycrryrH. 

HHcpopMaQHH Ha E,n;HHOM nopTarre rocy,n;apcTBeHHbiX H MYHHQHnaJihHbiX ycrryr 
(cpyHKQHii) o nopH,n;Ke H cpoKax npe,n;ocTaBJieHHH rocy,n;apcTBeHHoii ycrryrH Ha 
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ocHoBaHHH cBe.n;eHHii, co.n;ep)Kaii(HXCH B Peec'Tpe, npe.n;ocTaBJIHeTcH 3aHBHTemo 
6ecnJiaTHO. 

,r:(ocTyn K HH«l:>opMa:QHH o cpoKax 11 nopH.n;Ke npe.n;ocTaBJieHHH yceyr11 
ocyii(eCTBJIHeTCH 6e3 BblnOJIHeHHH 3aHBHTeJieM KaKHX-JIH60 Tpe6oBaHHH, B TOM qHCJie 
6e3 HCnOJlb30BaHHH nporpaMMHOrO o6ecneqeHHH, ycTaHOBKa KOTOporo Ha 
TeXHHqeCKHe cpe.[(CTBa 3aHBHTeJIH 1pe6yeT 3aKJIIoqeHHH JIH:QeH3HOHHOrO HJIH HHOrO 
corJiarneHHH c npaBoo6Jia.n;aTeJieM nporpaMMHoro o6ecneqeHHH, 
npe.n;ycMaTpHBaiOII(ero B3HMaHHe nJiaTbl, perHClpa:QHIO HJIH aBTOpH3al(HIO 3aHBHTeJIH 
HJIH npe.[(OCTaBJieHHe 11M nepCOHaJibHbiX .[(aHHbiX. 

II. CTaH.n;apT npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii yceyr11 

HaHMeHoBaHHe rocy .n;apcTBeHHoii yceyr11 

2.1. HaHMeHoBaHHe rocy.n;apcTBeHHoii yceyr11: B03Meii(eHHe rpa)K.n;aHaM 
«l:>aKTHqecKH npOH3Be.[(eHHbiX paCXO.[(OB Ha OnJiazy CTOHMOCTH npoe3.[(a Ha 
aBTOM06HJibHOM, peqHOM 11 )KeJie3HO.[(OpO)KHOM 'TpaHcnopTe npH HaJIHqHH 
Me.[(HI(HHCKHX nOKa3aHHH K MeCTY JieqeHHH, o6cJie.[(OBaHHH 11 o6paTHO Ha TeppHTOpHH 
PoccHiicKoii <l>e.n;epa:QHH (KpoMe npoe3.n;a K MecTy caHaTopHo-KypopTHoro JieqeHHH) B 
cJiyqae oTcyTcTBHH ycJiyr no JieqeHHIO 11 o6cJie.n;oBaHHIO B Pecrry6JIHKe KoMH. 

HaHMeHoBaHHe opraHa HCIIOJIHHTeJibHoii BJiacTH Pecny6JIHKH KoMH, 
npe.n;ocTaBJIHIOII(ero rocy.n;apcTBeHHYIO ycJiyry 

2.2. rocy.n;apCTBeHHaH ycJiyra npe.[(OCTaBJIHeTCH :QeH'TpaMH no npe.n;Ot::TaBJieHHIO 
rocy.n;apCTBeHHbiX ycJiyr, B OTHOllieHHH KOTOpbiX MHHHCTepCTBO OCyii(eCTBJIHeT ~YHK:QHH 11 noJIHOMoqHH yqpe.n;HTeJIH rocy.n;apcTBeHHhiX yqpe)K.n;eHHii Pecny6JIHKH 
KoMH. 
~ noJiyqeHHH rocy.n;apcTBeHHoii ycJIYrH 3aHBHTeJih BnpaBe o6paTHThCH B 

JII06oii M<l>L( Ha TeppHTOpHH Pecny6JIHKH KoMH, ynoJIHOMoqeHHhiH Ha opraHH3a:QHIO 
B npe.[(OCTaBJieHHH rocy.n;apCTBeHHOH ycJiyrH B qacTH npHeMa 11 perHC'Tpa:QHH 
.[(OKyMeHTOB y 3aHBHTeJIH, 3anpOCOB B opraHhi 11 opraHH3a:QHH, B pacnopH)KeHHH 
KOTOpbiX HaxO.[(HTCH He.[(OCTaiOII(He .[(OKYMeHTbi ( CBe.[(eHHH) 11 Bbi.[(aqH pe3yJibTaTa 
(yBe.[(OMJieHHH) npe.[(OCTaBJieHHH rocy.n;apCTBeHHOH ycJiyrH 3aHBHTeJIIO. 

OpraHbi 11 opraHH3a:QHH, yqacTBYIOII(He B npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii 
ycJiyrH, B3aHMO.[(eHCTBHe C KOTOpbiMH He06XO.[(HMO .[(JIH npe.[(OCTaBJieHHH 

rocy.n;apcTBeHHoii ycJiyrH 

2.3. B npo:u:ecce npe.n;ocTaBJieHHH rocy.n;apcTBeHHoii ycJiyrH :u:eHTP no 
npe.n;ocTaBJieHHIO rocy .n;apcTBeHHhiX ycJiyr B3aHMo.n;eiicTByeT c: 

- lleHcHoHHhiM «PoH.[(OM PoccHiicKoii <l>e.n;epa:QHH - B qacTH 3anpoca cBe.n;eHHii, 
co.n;ep)Kaii(Hxcx B .n;oKyMeHTax, YKa3aHHhiX B no.n;nyHKTe 1 nyHKTa 2.9 HaCTOHII(ero 
a.[(MHHHClpaTHBHOrO perJiaMeHTa; 
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~HRCTepCTBOM BHJTpeHHRX ~en B qacTR 3arrpoca CBe~eHRH, co~ep)l(arqRxcH B ~oKyMeHTax, yKaJaHHbiX B rro~nyHKTe 2 rryHKTa 2.9 HacToH:w;ero a~MMHMCTPaTMBHOrO pernaMeHTa; 
- ~HRCTepcTBOM 3~paBooxpaHeHMH Pecrry6nMKR KoMM - B qacTM Jarrpoca cBe~eHRH, co~ep)l(a:w;RxcH B ~oKyMeHTax, YKaJaHHhiX B rro~nyHKTe 3 nyHKTa 2.9 HaCTOH:ru;ero a~MRHMCTpaTRBHOrO pernaMeHTa; 
- <l>e~epanbHOH HanoroBoH cny)I(60H PoccRR - B qacTR Jarrpoca cBe~eHMH, co~ep)l(a:w;MxcH B ~oKyMeHTax, YKaJaHHbiX B rro~rryHKTe 4 rryHKTa 2.9 HaCToH:w;ero a~MMHMCTPaTMBHOrO pernaMeHTa. 
2.4. TipM rrpe~ocTaBneHMM rocy~apcTBeHHOH ycnyrM Jarrpern:aeTcH TPe6oBaTh OT 3aHBRTeneH ocyrn;eCTBlleHMH ~eHCTBMH, B TOM qMcne cornaCOBaHRH, Hec5xo~MMbiX ~HH rronyqeHMH rocy~apcTBeHHOH ycnyrR R CBH3aHHbiX C o6pa:rn;eHMeM B RHble rocy~apcTBeHHhie opraHbi, opraHhl MecTHoro caMoyrrpaBneHMH, opraHM3aJJ;MR, 3a RCKmoqeHReM rronyqeHRH ycnyr R rronyqeHMH ~OKyMeHTOB R RH$OpMaii;RR, rrpe~OCTaBnHeMbiX B pe3yllhTaTe rrpe~OCTaBlleHMH TaKRX ycnyr, BKmoqeHHbiX B llepeqeHb ycnyr, KOTOpble HBllHIOTCH Heo6XO~RMbiMR R 06H3aTellbHbiMR ~HH rrpe~ocTaBneHRH rocy~apcTBeHHhiX ycnyr, yTBep)l(~eHHhiH llpaBMTenhCTBOM Pecny6nMKR KoMR. 

OrrMcaHRe pe3ynhTaTa rrpe~ocTaBneHMH rocy~apcTBeHHOH ycnyrM 

2.5. PeJynhTaToM rrpe~ocTaBneHRH rocy~apcTBeHHOH ycnyrR HBnHeTcH: rrpRHHTMe perneHRH 0 rrpe~OCTaBneHMM rocy~apCTBeHHOH ycnyrM, HanpaBneHMe yBe~oMneHMH o rrpe~ocTaBneHRR rocy~apcTBeHHOH ycnyrM cornacHo rrpMllO)I(eHMIO .N'!! 2 K HaCTOHIIJ;eMy MMMHMCTPaTRBHOMY pernaMeHry R BbiiTllaTa ~eHe)I(HbiX cpe~CTB 3aHBRTeHIO; 
- rrpMHHTRe perneHRH 06 OTKa3e B rrpe~OCTaBneHMR rocy~apCTBeHHOH ycnyrR M HarrpaBneHMe yBe~OMlleHMH 06 OTKaJe B rrpe~OCTaBlleHRM rocy~apCTBeHHOH ycnyrR cornaCHO rrpRHO)I(eHMIO .N'!! 2 K HaCTOHIIJ;eMy a~MRHRCTpaTRBHOMY pernaMeHTy. 

CpoK rrpe~ocTaBneHRH rocy~apcTBeHHOH ycnyrR, B TOM qlfcne c yqe'!'OM Heo6XO~RMOCTR o6parn;eHRH B OpraHR3aii;RR, yqacTBYIOIIJ;Re B rrpe~OCTaBneHMM rocy~apCTBeHHOH ycnyrM, cpoK rrpROCTaHOBlleHRH rrpe~OCTaBneHMH rocy~apCTBeHHOH ycnyrM B cnyqae, ecnR B03MO)I(HOCTb rrpROCTaHOBlleHMH rrpe~yCMOTPeHa $e~epaHbHbiMM 3aKOHaMR, npRHMMaeMbiMR B COOTBeTCTBMM C HMMM MHbiMM HOpMaTMBHhiMM rrpaBOBbiMM aKTaMM PoccMHCKOH <l>e~epan;RM, JaKoHaMM R RHhiMR HOpMaTMBHhiMR rrpaBOBbiMM aKTaMM Pecrry6nRKR KoMR 

2.6. CpoKR rrpe~ocTaBneHRH rocy~apCTBeHHOH ycnyrR ~Oll)I(Hbl COOTBeTCTBOBaTb CpOKaM, ycTaHOBlleHHbiM ITOpH~KOM rrpe~OCTaBneHRH HeKOTOpbiM KaTeropMHM rpa)l(~aH rrpoe3~a Ha aBTOM06MllbHOM, peqHOM R )l(ene3H0JJ;OpO)I(HOM TpaHCITOpTe rrpR HanRqRR Me~RII;RHCKRX ITOKa3aHRH K MeCTY neqeHMH, o6cne~OBaHRH R o6paTHO (KpOMe rrpoe3~a K MeCTY caHaTOpHO-KypopTHOrO neqeHMH) B cnyqae oTcyTcTBRH ycnyr no neqeHRIO R o6cne~oBaHRIO B Pecrry6nRKe KoMR, YTBep)l(~eHHhiM rrocTaHoBneHReM TipaBRTenhCTBa Pecrry6nRKR KoMR oT 31 ~eKa6pH 
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2004 ro.n;a N~ 280 «0 Mepax no peanH3aQMH 3aKoHa Pecny6nHKH KoMH 
«0 co:u;HannHoii no.n;.n;ep)I(Ke HaceneHHH B Pecny6nHKe KoMH» (.n;anee - IIopH,n;oK). 

2.6.1. CpoK npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH cKJia,n;niBaeTCH H3 
cpoKoB, yKa3aHHhiX B nyHKTax 3.6, 3.11, 3.16, 3.21 HaCTOHI:Qero a.n;MHHHCTpaTHBHoro 
pernaMeHTa. 

2.6.2. PerneHHe o npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH J OTKa3e B 
npe,n;ocTaBJieHHH rocy,n;apCTBeHHOH ycnyrH) npHHHMaeTCH n;eHlpOM no 
npe.n;ocTaBneHHIO rocy .n;apcTBeHHbiX ycnyr: 

a) B TeqeHHe 10 pa6oqHX )l;Heif CO ,ll;HH npe,n;cTaBJieHHH 3aHBHTeJieM ,ll;OKyMeHTOB, 
yKa3aHHhiX B nyHKTax 2.8, 2.9 HacTOHI:Qero a.n;MHHHCTpaTHBHoro pernaMeHTa; 

6) B TeqeHHe 5 pa6oqHX ,ll;Heii CO ,ll;HH nOCTynJieHHH nocne,n;Hero OTBeTa Ha 
3anpoc :u;eHlpa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr HJIH M<l>Q. 

2.6.3. IIepeqHcJieHHe (BhlnJiaTa) .n;eHe)I(HbiX cpe.n;cTB ocyi:QeCTBAAeTCH :u;eHlpOM 
no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr He no3.n;Hee nocne.n;Hero qHcna MecH:u;a, 
CJie,n;yiOI:Qero 3a MeCH:QeM, B KOTOpOM 6niJIO npHHHTO peiiieHHe 0 npe,n;OCTaBJieHHH 
rocy.n;apcTBeHHoii ycnyrH. . 

2.6.4. CpoK npHocTaHoBneHHH npe.n;ocTaBneHHH ycnyrH 3aKoHo,n;aTeJibCTBOM 
PoCCHHCKOH <f>e.n;epa:QHH, npHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH PoccHiicKoii <l>e.n;epan;HH, 3aKoHaMH H HHbiMH 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH Pecny6nHKH KoMH, He npe.n;ycMoTpeH. 

2.6.5. B cnyqae o6Hapy)l(eHHH oneqaTOK H (HnH) ornH6oK B nonyqeHHOM 
3aHBHTeJieM )l;OKyMeHTe, HBJIHIOI:QeMCH pe3yJinTaTOM npe,n;OCTaBJieHHH 
rocy,n;apCTBeHHOH ycnyrH, CpOK paCCM01peHH51 3aHBJieHH51 06 HCnpaBJieHHH 
,n;onyi:QeHHbiX oneqaTOK H (HJIH) OIIIH60K B Bbl)l;aHHbiX B pe3yJinTaTe npe,n;OCTaBJieHHH 
rocy,n;apCTBeHHOH ycnyrH ,ll;OKyMeHTaX COCTaBJIHeT 8 pa6oqHX )l;HeH CO ,ll;HH 
nocTynneHHH B :u;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr YKa3aHHoro 
3aHBJieHHH. 

HopMaTHBHhle npaBOBble aKThi, perynHpyiOII(He 
npe.n;ocTaBneHHe rocy.n;apcTBeHHoii ycnyrH 

2.7. IIepeqeHb HOpMaTHBHbiX npaBOBbiX aKTOB, perynHpyiOII(HX 
npe.n;ocTaBJieHHe rocy.n;apcTBeHHoii ycnyrH, pa3Mei:QeH Ha oQ>H:QHaJibHOM caiiTe 
MHHHCTepcTBa (http://mintrudsoc.rkomi.ru), Ha E,n;HHOM nopTane rocy.n;apcTBeHHbiX H 
MYHH:QHnaJinHbiX ycnyr ( Q>yHK:QHii), B Peec1pe. 

HcqepnniBaiOI:QHH nepeqeHb .n;oKyMeHTOB, Heo6xo.n;HMbiX B cooTBeTCTBHH c 
HOpMaTHBHbiMH npaBOBbiMH aKTaMH )l;JIH npe,n;OCTaBJieHHH rocy,n;apCTBeHHOH ycnyrH, 

cnoco6bi HX nonyqeHHH 3aHBHTeJieM, B TOM qHcJie B 3JieK1pOHHOH Q>opMe, nopH,ll;OK HX 
npe.n;cTaBneHHH 

2.8. ,lJ;JIH nonyqeHHH rocy,n;apCTBeHHOH ycnyrH 3aHBHTeJieM CaMOCTOHTeJibHO 
npe.n;ocTaBJIHeTCH B :u;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr no Mecry 
)I(HTeJihCTBa HJIH npe6niBaHHH HJIH B M<l>Q 3aHBJieHHe o npe.n;ocTaBJieHHH 
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rocy.n;apcTBeHHOH ycnyrH (no Q>opMe cornacHo npHJIO)I(eHHID N2 1 K HacToHm;eMy 
a,[(MHHHC1paTHBHOMY perJiaMeHry ). 

Bn16op 3aHBMTeneM crroco6a ero yBe.n;oMneHMH o rrpHHHTOM pemeHHH, a TaK)I(e 
cnoco6a Bhi.n;aqH pe3yJinTaTa npe.n;ocTaBneHHH rocy.n;apcTBeHHoii ycnyrH 
ocym;eCTBJIHeTCH 3aHBHTeJieM Ha CTa,[(HH no.n;aqH 3aHBJieHHH 0 npe.[(OCTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH H yKa3hiBaeTCH 3aHBHTeJieM Henocpe.n;cTBeHHO B 3aHBJieHHH. 

B cnyqae ecJIH oT HMeHH 3aHBHTeJIH .n;eiicTByeT JIH.QO, HBJIHIDm;eecH ero 
npe.n;cTaBHTeJieM B cooTBeTCTBHH c 3aKoHo.n;aTeJihCTBOM PoccHiicKoii <l>e.n;epa.QHH, 
TaK)I(e npe.n;cTaBAAeTCH ,[(OKyMeHT, y.n;OCTOBepHIOIIJ;HH JIHqHOCTb npe,ll;CTaBHTeAA, H 
.[(OKyMeHT, nO,[(TBep)l(,ll;aiOm;HH COOTBeTCTBYIOIIJ;He IIOJIHOMOqHH. 

,ZJ:ocToBepHOCTb npe.n;cTaBJieHHhiX cBe.n;eHHH, yKa3aHHhiX B 3aHBJieHHH, a TaK)I(e 
HHQ>OpMHpOBaHHOCTb 3aHBHTeJIH 06 OTBeTCTBeHHOCTH 3a ,[(OCTOBepHOCTb 
npe.n;cTaBJieHHhiX CBe.n;eHHH nO,[(TBep)l(,ll;aiOTCH IIO,[(nHCbiO 3aHBMTeJIH. 

3aHBJieHHe no.n;nHCbiBaeTCH 3aHBHTeJieM C npOCTaBJieHHeM ,[(aTbl 3anOJIHeHHH 
3aHBJieHM:H. 

K 3aHBJieHHID npHnaraiOTCH TaK)I(e cne.n;yiDm;He .n;oKyMeHThl B o.n;HoM 
3K3eMnJIHpe: 

1) ,[(OKyMeHT, y.[(OCTOBepHIOIIJ;HH JIHqHOCTb 3aHBHTeJIH (npe,ll;OCTaBJIHeTCH TOJibKO 
,[(JIH npOCMOTpa (CHHTHH KOnHH) B Haqane OKa3aHHH ycnyrH); 

2) CBH,[(eTeJibCTBO 0 pO)I(,[(eHHH pe6eHKa, Bbi,[(aHHOe KOMneTeHTHbiMH 
opraHaMH HHOC1paHHOrO rocy.n;apCTBa, Hero HOTapHaJibHO y.n;oCTOBepeHHbiH nepeBO,[( 
Ha pyccKHH H3hiK (,ll;JIH .n;eTeH B B03pacTe .[(0 14 JieT) ( npe.n;ocTaBJIHeTCH TOJibKO .[(JIH 
npOCM01pa ( CHHTHH KOnHH) B HaqaJie OKa3aHHH ycnyrH); 

3) IIpOe3,[(Hbie .[(OKYMeHTbl C YKa3aHHeM .n;aTbl H CTOHMOCTH npoe3.n;a 
(npe.n;cTaBJIHIOTCH TOJibKO ,[(JIH IIpOCMOTpa ( CHHTHH KOIIHH) B Haqane OKa3aHHH 
ycnyrH). 

IJpH HCnOJib30BaHHH rpa)l(.[(aHHHOM 3JieKTpOHHOrO 6HJieTa npe,ll;OCTaBJieHHe 
rocy.n;apCTBeHHOH ycnyrH IIpOH3BO,[(HTCH Ha OCHOBaHHM: 

a) npH npoe3.[(e B03.[(YillHbiM TpaHcnopTOM npH rrpe,ll;CTaBJieHHH 
MapmpyTfKBHTaH.QHM 3JieKTpOHHOrO naCCa)I(HpCKOrO 6HJieTa (BbiiiHCKa H3 
aBTOMaTH3HpOBaHHOH HHQ>opMa.QHOHHOH CHCTeMbl oQ>opMJieHHH B03.[(YIIIHbiX 
nepeBo3oK) H noca.n;oqHoro TaJIOHa; 

6) npH npoe3.n;e )l(eJie3Ho.n;opo)I(HhiM IpaHcnopTOM - npH npe.n;cTaBJieHHH 
3JieKTpOHHOrO npoe3,[(HOrO .[(OKyMeHTa (6HJieTa) Ha )l(eJie3HO,ll;Op0)1(HOM IpaHCnOpTe H 
KOHTpOJibHOrO KynoHa ( BbiiiHCKH H3 aBTOMaTH3HpOBaHHOH CHCTeMbl ynpaBJieHHH 
nacCa)I(HpCKHMH nepeB03KaMH Ha )l(eJie3HO,ll;Op0)1(HOM TpaHCnOpTe ). 

B cnyqae ecnH iipe.n;cTaBJieHHhie npoe3.[(Hhie .n;oKyMeHThi no.n;TBep)l(.n;aiDT 
npOH3Be.n;eHHbie pacXO,[(bl Ha npoe3.[( K MeCTY JieqeHHH H o6paTHO no 6oJiee BbiCOKOH 
KaTeropHH npoe3.n;a, qeM ycTaHoBJieHo nyHKTOM 4 IIopH.n;Ka, TO 3aHBHTeJieM 
,[(OnOJIHHTeJihHO npe.n;cTaBJIHeTCH cnpaBKa 0 CTOHMOCTH npoe3,[(a B COOTBeTCTBHH C 
ycTaHOBJieHHOH KaTeropHeH npoe3.n;a, Bbi.[(aHHaH COOTBeTCTByiDm;eif IpaHcnopTHOH 
opraHH3a.QHe:H, ocym;ecTBJIHIDm;eii nepeB03Ky, Ha .n;ary ocym;ecTBJieHHH npoe3.n;a. 

2.9. IIepeqeHh .n;oKyMeHTOB, KOTOphle 3aHBHTeJib BrrpaBe npe.n;cTaBHTh no 
C06CTBeHHOH HHH.QHaTHBe, TaK KaK OHH IIO,[(Jie)l(aT npe.n;cTaBJieHHIO B paMKax 
Me)I(Be,[(OMCTBeHHOrO HHQ>OpMa.QHOHHOrO B3aHMO,[(eHCTBHH, H HX Herrpe.n;cTaBJieHHe 
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3aJIBMTeJieM He HBJIHeTCH OCHOBaHMeM ,ll;JIH OTKa3a 3aHBMTeJIIO B npe,n;OCTaBJieHMM 
rocy,n;apCTBeHHOH ycnyrM: 

1) CBe,n;eHIDI, IIO,ll;TBep)l(,n;aiOID;Me perMCrpaii;MIO B CMCTeMe MH,n;MBM,n;yaJihHOro 
(nepCOHM<l>M:o;MpOBaHHOrO) yqeTa; 

2) CBe,n;eHMH 0 perMCrpau;MM no MeCTY )l(MTeJihCTBa (npM OTCYTCTBMM OTMeTKM 0 
perMCTpaii;MM IIO MeCTY )l(MTeJihCTBa B ,ll;OKyMeHTe, y,n;OCTOBepHIOID;eM JIMqHOCTb 
rpa)l(,n;aHMHa) MJIM CBe,n;eHIDI 0 perMCTpaii;MM no Mecry npe6MBaHMH; 

3) CBe,n;eHMH, nO,ll;TBep)l(,ll;aiOID;Me HaiipaBJieHMe rpa)l(,ll;aHMHa Ha JieqeHMe 
( o6CJie,ll;OBaHMe) B Me,ll;MI.J;MHCKMe opraHM3aQMM, no,n;Be,ll;OMCTBeHHble <l>e,n;epaJibHbiM 
opraHaM McnoJIHMTeJihHOii: BJiaCTM, pacnono)l(eHHhie 3a npe,n;enaMM Pecny6JIMKM 
KoMM, no pemeHMIO KoMMCCMM MMHMCTepcTBa 3,n;paBooxpaHeHMH Pecny6nMKM KoMM 
no OT6opy naQMeHTOB ,ll;JIH nonyqeHMH cneQMaJIM3MpOBaHHOH, B TOM qMcJie 
BhiCOKOTeXHOJIOrMqHOH, Me,ll;MQMHCKOH nOMOID;M; 

4) CBM,ll;eTeJihCTBO 0 pO)I(~eHMM pe6eHKa, 3a MCKJIIOqeHMeM Bhl,ll;aHHOrO 
KOMneTeHTHhiMM opraHaMM MHOCrpaHHOrO rocy,n;apCTBa (,n;JIH ,n;eTeH B B03pacTe )1;0 14 
neT). 

CBe,n;eHIDI o6 MHBaJIM,ll;HOCTM 3anpamMBaiOTCH QeHrpoM no npe,n;ocTaBneHMIO 
rocy,n;apCTBeHHhiX ycnyr B <l>e,n;epanbHOH rocy,n;apcTBeHHOH MH<l>OpMaQMOHHOH 
CMCTeMe «<l>e,n;epaJibHhiH peecrp MHBaJIM,ll;OB». 

2.1 0. )J;oKyMeHThl, He06XO,ll;MMbie ,ll;JIH npe,n;OCTaBJieHMH rocy,n;apCTBeHHOH 
ycnyrM, npe,n;ocTaBJIHIOTCH 3aHBMTeJieM cne,n;yiDIIJ;MMM cnoco6aMM: 

- JIMqHo (B QeHrp no npe,n;ocTaBJieHMIO rocy,n;apcTBeHHbiX ycnyr MJIM M<l>I..I;); 
- nocpe,n;CTBOM noqTOBOrO OTnpaBJieHMH (B QeHTp no npe,n;ocTaBJieHMIO 

rocy,n;apcTBeHHhiX ycnyr ). 

B cnyqae HanpaBJieHIDI ,n;oKyMeHTOB, YKa3aHHhiX B nyHKTax 2.8, 2.9 
HaCTOH~ero a,n;MMHMC'TpaTMBHOrO perJiaMeHTa, noqTOBhiM OTnpaBJieHMeM, 
no,z::J;JIMHHMKM ,ll;OKyMeHTOB He HanpaBJIHIOTCH, y,n;OCTOBepeHMe BepHOCTM KOnMH 
npMJiaraeMhiX ,ll;OKyMeHTOB M CBM,ll;eTeJibCTBOBaHMe nO,ll;JIMHHOCTM no,n;nMCM Ha 
3aJIBJieHMM ocy~ecTBJIHIOTCH B ycTaHoBJieHHOM 3aKoHo,n;aTeJihCTBOM PoccMiicKoii 
<l>e,n;epaQMM nopH,n;Ke. 

IJepeqeHb ycnyr, KOTOpble HBJIHIOTCH He06XO,ll;MMhiMM M 06H3aTeJibHbiMM ,ll;JIH 
npe,n;ocTaBJieHMH rocy,n;apCTBeHHOH ycnyrM, M CBe,n;eHMH 0 ,ll;OKyMeHTe (,n;oKyMeHTax), 

Bhi,ll;aBaeMOM (Bbi,ll;aBaeMbiX) 3aJIBMTeJIIO no pe3yJihTaTaM npe,n;OCTaBJieHIDI 

YKa3aHHhiX ycnyr 

2.11. Y CJiyrM, KOTOphie HBJIHIOTCH He06XO,ll;MMhiMM M o6H3aTeJibHbiMM ,ll;JIH 
npe,n;ocTaBJieHMH rocy,n;apcTBeHHoii ycnyrM, 3aKOHo,n;aTeJihCTBOM PoccMiicKoii 
<l>e,n;epaQMM M 3aKoHo,n;aTeJihCTBOM Pecny6nMKM KoMM He npe,n;ycMorpeHhi. 

J1cqepnoiBaiO~MH nepeqeHh ,ll;OKyMeHTOB, He06XO,ll;MMhiX B COOTBeTCTBMM C 
HOpMaTMBHhiMM npaBOBhiMM aKTaMM ,ll;JIH npe,ll;OCTaBJieHMH ycnyr, KOTOpbie HBJIHIOTCH 
He06XO,ll;MMhiMM M 06H3aTeJihHhiMM ,ll;JIH npe,n;OCTaBJieHMH rocy,n;apcTBeHHOH ycnyrM, 

CnOC06bi MX nonyqeHMH 3aJIBMTeJieM, B TOM qMcJie B 3JieKrpOHHOH <l>opMe, 

nopH,ll;OK MX IIpe,ll;CTaBJieHMH 
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2.12. ,ZJ;oKyMeHTOB, He06XO.LJ:HMbiX .LJ:JUI rrpe,n:OCTaBJieHHH ycnyr, KOTOpb!e 
HBJIHIOTCH He06XO.LJ:HMbiMH H o6H3aTeJibHbiMH .LJ:JIH rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH 
ycnyru, 3aKOHo,n:aTeJibCTBOM PoccuiicKo.H <l>e.n;epa~HH H 3aKoHo,n:aTeJibCTBOM 
Pecrry6nHKH KoMH He rrpe.n;ycMoTpeHo. 

YKa3aHHe Ha 3arrpeT Tpe6oBaHHH H .n;eiicTBHH B OTHOineHHH 3aHBHTeJIH 

2.13. 3arrpe~aeTcH: 
1) TPe6oBaTh oT 3aHBHTeJIH rrpe.n;ocTaBJieHHH ,n:oKyMeHTOB H HHcpopMa~HH HJIH 

ocy~eCTBJieHHH ,n:eHCTBHH, rrpe,n:OCTaBJieHHe HJIH ocy~eCTBJieHHe KOTOpbiX He 
rrpe,n:yCMOTpeHO HOpMaTHBHbiMH npaBOBbiMH aKTaMH, peryJIHpyiO~HMH OTHOilleHHH, 
B03HHKaiO~He B CBH3H C rrpe,n:OCTaBJieHHeM rocy,n:apCTBeHHOH ycnyru; 

2) Tpe60BaTb OT 3aHBHTeJIH rrpe,n:ocTaBJieHHH .LJ:OKyMeHTOB H HHcpopMa~HH, B TOM 
qHCJie IIO.LJ:TBep)l()J;aiO~HX BHeCeHHe 3aHBHTeJieM IIJiaTbi 3a rrpe,n:OCTaBJieHHe 
rocy,n:apCTBeHHbiX ycnyr, KOTOpb!e B COOTBeTCTBHH C HOpMaTHBHbiMH rrpaBOBbiMH 
aKTaMH Poccu.HcKo.H <l>e.n;epa~HH, HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH Pecrry6JIHKH 
KoMH, MYHH~HIIaJihHhiMH rrpaBOBhiMH aKTaMH HaxOMTCH B pacrropH)KeHHH opraHOB 
HCIIOJIHHTeJihHOH BJiaCTH Pecrry6JIHKH KoMH, rrpe.n;ocTaBJIHIO~Hx rocy.n;apcTBeHeyiO 
ycnyry, HHhiX rocy.n;apcTBeHHhiX opraHoB, opraHoB MeCTHoro caMoyrrpaBJieHHH H 
(HJIH) IIO.LJ:Be.LJ:OMCTBeHHbiX rocy,n:apCTBeHHbiM opraHaM H opraHaM MeCTHOrO 
CaMOyrrpaBJieHHH opraHH3a~HH, yqacTBYIO~HX B rrpe,n:ocTaBJieHHH rocy,n:apCTBeHHbiX 
ycnyr, 3a HCKJIIOqeHHeM .LJ:OKyMeHTOB, YKa3aHHbiX B qacTH 6 CTaThH 7 <l>e,n:eparrbHOrO 
3aKoHa OT 27 HIOAA 2010 r. N~ 210-<1>3 «06 opraHH3a~HH rrpe.n;ocTaBJieHHH 
rocy.n;apcTBeHHhiX H MYHH~HIIaJihHhiX ycJiyr>>; 

3) OTKa3biBaTb B rrpHeMe 3aHBJieHHH H HHDIX ,n:oeyMeHTOB, He06XO.LJ:HMbiX .LJ:AA 
rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycJiyrH, B cnyqae, ecJIH 3aHBJieHHe H ,n:oKyMeHThi, 
Heo6xo,n:HMhie .LJ:JIH rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, rro,n:aHDI B 
COOTBeTCTBHH C HHcpOpMa~HeH 0 CpOKaX H IIOpH,n:Ke rrpe,n:OCTaBJieHHH 
rocy.n;apcTBeHHOH ycnyrH, orry6JIHKOBaHHOH Ha E,n:HHOM rropTaJie rocy.n;apcTBeHHhiX H 
MYHH~HIIaJihHhiX ycnyr ( cpyHK~H.H); 

4) OTKa3biBaTh B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH B cnyqae, ecJIH 
3aHBJieHHe H .LJ:OKyMeHTDI, He06XO.LJ:HMhie .LJ:JIH rrpe,n:OCTaBJieHHH rocy,n:apCTBeHHOH 
ycnyrH, rro,n:aHhi B COOTBeTCTBHH C HHcpOpMa~HeH 0 CpOKaX H IIOpH,n:Ke 
rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH, orry6nHKOBaHHOH Ha E,n:HHOM rropTaJie 
rocy.n;apcTBeHHhiX H MYHH~HIIaJihHDIX ycJiyr ( cpyHK~Hii); 

5) Tpe6oBaTb OT 3aHBHTeJIH COBepmeHHH HHbiX ,n:eHCTBHH, KpOMe rrpOXO)K.LJ:eHHH 
H.LJ:eHTHQlHKa~HH H ayTeHTHcpHKa~HH B COOTBeTCTBHH C HOpMaTHBHbiMH rrpaBOBbiMH 
aKTaMH PoccHHCKOH <l>e.n;epa~HH, YKa3aHHH ~eJIH rrpHeMa, a TaK)Ke rrpe.n;ocTaBJieHHH 
CBe,n:eHHH, He06XO.LJ:HMbiX .LJ:JIH pacqeTa .LJ:JIHTeJibHOCTH BpeMeHHOrO HHTepBaJia, 
KOTOpbiH He06XO.LJ:HMO 3a6pOHHpOBaTb .LJ:AA IIpHeMa; 

6) Tpe6oBaTh OT 3aHBHTeJIH rrpe,n:CTaBJieHHH .LJ:OKyMeHTOB H HHcpOpMa~HH, 
OTCYTCTBHe H (HJIH) He,n:OCTOBepHOCTb KOTOpbiX He YKa3biBaJIHCb rrpH 
rrepBOHaqaJibHOM OTKa3e B IIpHeMe .LJ:OKyMeHTOB, He06XO.LJ:HMbiX .LJ:JIH rrpe,n:OCTaBJieHHH 
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rocy,n;apcTBeHHOM ycJiyrH, JIH6o B rrpe,n;ocTaBJieHRH rocy,n;apcTBeHHo:H: ycnyrH, 3a 
HCKJIIoqeHH:eM CJie,n;yiOIII;HX CJiyqaeB: 

H3MeHeHHe rpe6oBaHHM HOpMaTHBHbiX rrpaBOBhiX aKTOB, KaCaiOIII;HXC.SI 
rrpe,n;ocTaBJieHH.SI rocy,n;apcTBeHHOM ycnyrH, rrocJie rrepBoHaqaJihHOM rro,n;aqH 
3a.SIBJieHH.SI 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH; 

HaJIH:qH:e OIIIH60K B 3a.SIBJieHHH 0 rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH H 
,li;OKyMeHTaX, IIO,ll;aHHhiX 3a.SIBHTeJieM IIOCJie rrepBOHaqaJihHOrO OTKa3a B IIpHeMe 
,li;OKyMeHTOB, He06XO,li;HMhiX ,li;JI.SI rrpe,n;ocTaBJieHH.SI rocy,n;apCTBeHHOM ycnyrH, JIH60 B 
rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH H He BKJIJOqeHHhiX B rrpe,n;cTaBJieHHhiM 
paHee KOMIIJieKT ,li;OKyMeHTOB; 

HCTeqeHH:e cpoKa ,n;eifCTBH.SI ,li;OKyMeHTOB HJIH H3MeHeHH:e HH$OpMaiJ;HH IIOCJie 
rrepBOHaqaJihHOrO OTKa3a B IIpHeMe ,li;OKyMeHTOB, He06XO,li;HMhiX ,li;JI.SI rrpe,n;OCTaBJieHH.SI 
rocy,n;apCTBeHHOM ycnyrH, JIH60 B rrpe,n;ocTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH; 

Bhi.SIBJieHHe ,li;OKyMeHTaJihHO IIO,li;TBepJK)l.eHHOrO $aKTa ( IIpH3HaKOB) 
OIIIH6oqHoro HJIH IIpOTHBOIIpaBHOrO ,n;eifCTBH.SI (6e3,n;eifCTBH.SI) ,li;OJI)KHOCTHOrO JIHIJ;a 
opraHa, rrpe,n;ocTaBJI.SIIOru;ero rocy ,n;apcTBeHHYIO ycnyry, rocy ,n;apcTBeHHoro 
cJiy)l(aru;ero, pa6oTHHKa M<I>L(, rrpH rrepBoHaqaJihHOM OTKa3e B rrpHeMe ,n;oKyMeHTOB, 
Heo6xo,n;HMhiX ,n;JI.SI rrpe,n;ocTaBJieHH.SI rocy,n;apcTBeHHoif ycnyrH, rrH6o B 
IIpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, 0 qeM B IIHChMeHHOM BH,ll;e 3a IIO,li;IIHChiO 
pyKoBo,n;HTeJI.SI opraHa, rrpe,n;ocTaBJI.SIIOru;ero rocy ,n;apcTBeHHYIO ycnyry, pyKoBo,n;HTeJI.SI 
M<t>L( rrpH rrepBoHaqaJihHOM OTKa3e B rrpHeMe ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,n;JI.SI 
rrpe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H: ycJiyrH, yBe,n;oMJI.SieTc.SI 3a.SIBHTeJih, a TaK)I(e 
IIpHHOC.SITC.SI H3BHHeHH.SI 3a ,li;OCTaBJieHHhie Hey,n;o6CTBa; 

7) Tpe6oBaTh OT 3a.SIBH:TeJI.SI rrpe,li;OCTaBJieHH.SI Ha 6yMa)I(HOM HOCHTeJie 
,li;OKyMeHTOB H HH$OpMaiJ;HH, 3JieKrpOHHble o6pa3bl KOTOpbiX paHee 6biJIH 3aBepeHbi B 
COOTBeTCTBHH C IIYHKTOM 7.2 qacTH 1 CTaThH 16 <f>e,n;epaJibHOrO 3aKOHa OT 27 HIOJI.SI 2010 r. NQ 21 0-<1>3 «06 opraHH3aiJ;HH rrpe,n;ocTaBJieHH.SI rocy,n;apcTBeHHhiX H 
MYHHIJ;HIIaJihHhiX ycnyr», 3a. HCKJIJOqeHHeM CJiyqaeB, eCJIH HaHeCeHH:e OTMeTOK Ha 
TaKH:e ,li;OKyMeHThi JIH60 HX H3'b.SITH:e .SIBJI.SieTC.SI He06XO,li;HMhiM YCJIOBHeM 
rrpe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOM ycJiyrH, H HHhiX CJiyqaeB, ycTaHOBJieHHbiX 
$e,n;epaJibHhiMH 3aKOHaMH. 

J1cqepiibiBaiOIII;HM rrepeqeHh OCHOBaHHM ,li;JI.SI OTKa3a B rrpHeMe 
,li;OKyMeHTOB, He06XO,li;HMhiX ,li;JI.SI rrpe,n;OCTaBJieHH.SI 

rocy,n;apCTBeHHOM ycnyrH 

2.14. OcHoBaHHM ,n;JI.SI OTKa3a B rrpHeMe ,n;oKyMeHTOB, Heo6xo,n;HMbiX M.SI 
rrpe,n;OCTaBJieHH.SI rocy,n;apCTBeHHOM ycJiyrH, ,n;eifCTBYIOIII;HMH HOpMaTHBHhiMH 
rrpaBOBhiMH aKTaMH PoccHifcKoif <I>e,n;epau;HH, HOpMaTHBHhiMH rrpaBOBhiMH aKTaMH 
Pecrry6JIHKH KoMH He rrpe,n;ycMoTpeHo. 

J1cqepiihiBaiOIII;HM rrepeqeHh OCHOBaHHM ,li;JI.SI IIpHOCTaHOBJieHH.SI 
HJIH OTKa3a B rrpe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH, ycTaHOBJieHHhiX 

$e,n;epaJibHhiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHhiMH 



14 

HOpMaTHBHbiMH rrpaBOBbiMH aKTaMH PoccuH:cKoM <l>e.n;epau;HH, 3aKoHaMH H HHbiMH 
HopMaTHBHbiMH rrpaBoBbiMH aKTaMH Pecrry6JIHKH KoMH 

2.15. OcHoBaHHM ,n;JIR rrpHocTaHOBJieHHR rrpe.n;ocTaBJieHHR rocy.n;apcTBeHHOM ycnyrH cpe,n;epanoHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH rrpaBOBhiMH aKTaMH PoccHMCKOM <l>e.n;epau;HH, 3aKoHaMH H HHbiMH HOpMaTHBHbiMH rrpaBOBhiMH aKTaMH Pecrry6JIHKH KoMH He rrpe.n;ycMoTpeHo. 2.16. OcHoBaHHRMH .[(JIR OTKa3a B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH .HBJI.HIOTC.H: 

1) Herrpe.[(CTaBJieHHe HJIH rrpe,n;cTaBJieHHe He B IIOJIHOM 06oeMe ,[(OKyMeHTOB, yKa3aHHbiX B rryHKTe 2.8 HacTo.H:rn;ero a,n;MHHHCTpaTHBHoro pernaMeHTa, H (HJIH) OTCYTCTBHe y rpa)J(,[(aHHHa rrpaBa Ha rrpe.[(OCTaBJieHHe rocy,n;apCTBeHHOM ycnyrH IIO OCHOBaHH.HM, ycTaHOBJieHHbiM 3aKOHOM «0 COII;HallbHOM IIO,[(.[(ep)J(Ke HaceJieHH.H B Pecrry6nHKe KoMH», TiopR,n;KoM; 
2) HanlfqHe B rrpe,n;CTaBJieHHbiX ,[(OKyMeHTaX He,[(OCTOBepHbiX CBe,n;eHHM. 
ilpH Hanlfqlflf IIpOTHBOpeqlfBbiX CBe,[(eHHM B IIpe,[(CTaBJieHHbiX ,[(OKyMeHTax If (HJIH) IIpH HeCOOTBeTCTBHH CO,n;ep)J(aHH.H If (HJIH) OcpOpMJieHH.H ,[(OKyMeHTOB Tpe6oBaHH.HM 3aKOHO,[(aTeJibCTBa II;eHTp IIO rrpe,n;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr ocy:rn;ecTBJI.HeT rrpoBepKy Ha rrpe,n;MeT COOTBeTCTBH.H YKa3aHHbiX CBe,[(eHHM ,n;eMCTBHTeJibHOCTH rrocpe,n;CTBOM HarrpaBJieHH.H B TeqeHHe 5 pa6oqHX ,[(HeM CO ,[(H.H rrpe,n;cTaBJieHHR 3a.HBJieHHR H .n;oKyMeHTOB, yKa3aHHbiX B rryHKTe 2.8 HacTo.H:rn;ero a,n;MHHHcTpaTHBHoro pernaMeHTa, 3arrpocoB B opraHbi H opraHH3aii;HH, pacrronaraiO:rn;He Heo6xo,n;HMOM HHcpopMau;HeM. 
Ha OCHOBaHHH IIOJiyqeHHOM HHcpOpMaii;HH, IIO,[(TBep)J(,[(aiOIIJ;eM He,[(OCTOBepHOCTb rrpe,n;CTaBJieHHbiX rpa)J(,[(aHHHOM CBe,[(eHHM, II;eHTp IIO rrpe,n;OCTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,n;HeM co .[(IDI rronyqeHH.H yKa3aHHOM HHcpOpMaii;HH IIpHHHMaeT pemeHHe 06 OTKa3e B rrpe.[(OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH. 

Ha OCHOBaHHH IIOJiyqeHHOM HHcpOpMaii;HH, He IIO,[(TBep)J(,[(aiOIIJ;eM He,[(OCTOBepHOCTb rrpe,n;cTaBJieHHhiX CBe,[(eHHM, II;eHTp IIO rrpe.[(OCTaBJieHHIO rocy.n;apcTBeHHbiX ycnyr B TeqeHHe 5 pa6oqHx ,n;HeM co .n;IDI rronyqeHH.H YKa3aHHOM HHcpOpMaii;HH IIpHHHMaeT pemeHHe 0 rrpe.[(OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH. 2.17. 3a.HBHTeJih HMeeT rrpaBO IIOBTOpHO o6paTHTbC.H 3a IIpe.[(OCTaBJieHHeM rocy,n;apCTBeHHOM ycnyrH IIOCJie ycTpaHeHH.H OCHOBaHHM ,[(JI.H OTKa3a B rrpe.n;ocTaBJieHHH rocy.n;apcTBeHHOM ycnyrH, yKa3aHHbiX B rryHKTe 2.16 HacTo.H:rn;ero a,[(MHHHCTpaTHBHOrO perJiaMeHTa. 

llop.H.[(OK, pa3Mep If OCHOBaHH.H B3HMaHH.H rocy,n;apCTBeHHOM IIOIIIJIHHbi HJIH HHOM rrnaTM 3a rrpe.n;ocTaBJieHHe rocy.n;apcTBeHHOM ycnyrH B cnyqaJix, rrpe.n;ycMoTpeHHbiX cpe,n;epanoHbiMH 3aKOHaMH, IIpHHHMaeMbiMH B COOTBeTCTBHH C HHMH HHbiMH 
HopMaTHBHDIMH rrpaBOBbiMH aKTaMH PoccHMCKOM <l>e.n;epau;HH, HOpMaTHBHbiMH rrpaBOBDIMH aKTaMH Pecrry6JIHKH KoMH, co CCbiJIKOM Ha IIOJIO)J(eHH.H HOpMaTHBHbiX rrpaBOBbiX aKTOB, B KOTOpbiX ycTaHOBJieH pa3Mep rocy,n;apCTBeHHOM IIOIIIJIHHbi HJIH 

HHOM rrnaTb! 
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2.18. rocy,n;apCTBeHHaJI ycnyra npe,D;OCTaBJUieTC.SI 3aJIBHTell.SIM 6ecnnaTHO. 
2.19. B3HMaHHe nnaTbl c 3a.SIBHTen.SI B cnyqae BHeceHH.SI H3MeHeHHH B 

Bhi,n;aHHbiH no pe3ynnTaTaM npe,n;ocTasneHH.SI rocy,n;apcTBeHHOH ycnyrH ,n;oKyMeHT, 
HanpasneHHbiX Ha HcnpasneHHe oum6oK, ,n;onymeHHbiX no BHHe QeHTpa no 
npe,n;ocTasneHHIO rocy,n;apcTBeHHbiX ycnyr H (HnH) ero ,n;omKHOCTHoro nHQa, M<I>IJ; H 
(HnH) pa6oTHHKa M<I>IJ;, He npe,n;ycMOTpeHo. 

llop.SI,D;OK, pa3Mep H OCHOBaHH.SI B3HMaHH.SI nnaTbl 3a npe,D;OCTaBneHHe ycnyr, 
KOTOpbie .SIBll.SIIOTC.SI He06XO,ZJ;HMbiMII II 06.SI3aTellbHbiMH ,ZJ;ll.SI npe,n;OCTaBneHII.SI 

rocy,n;apCTBeHHOH ycnyrH, BKmoqaJI HHcpOpMaQHIO 0 MeTO,ZJ;HKe 
pacqeTa pa3Mepa TaKo.H nnaTbi 

2.20. B3HMaHIIe nnaTbi 3a npe,n;ocTasneHIIe ycnyr, KOTOpble .SIBn.SIIOTC.SI 
Heo6xo,n;IIMbiMH 11 o6.SI3aTenbHbiMH ,n;n.SI npe,n;ocTasneHH.SI rocy,n;apcTBeHHOH ycnyrH, He 
npe,n;yCMOTpeHO. 

MaKCHMaJibHbiH cpoK mKII,ZJ;aHH.SI B oqepe,n;H npH no,n;aqe 3aJIBneHH.SI 
o npe,n;ocTaBneHHH rocy,n;apcTBeHHoii ycnyr11 11 np11 nonyqeHHII pe3ynnTaTa 

npe,n;ocTasneHH.SI rocy,n;apcTBeHHOH ycnyrH 

2.21. MaKCHMaJibHoe speM.SI O)J(H,ZJ;aHH.SI B oqepe,n;H npH no,n;aqe ,n;oKyMeHTOB ,n;n.SI 
nonyqeHH.SI rocy,n;apCTBeHHOH ycnyr11 He ,ZJ;Oll)J(HO npeBbllllaTb 15 MHHyT. 

2.22. MaKCHMaJibHOe speM.SI O)J(H,ZJ;aHII.SI B oqepe,n;H npH nonyqeHHH pe3ynnTaTa 
npe,n;ocTaBneHH.SI rocy,n;apcTBeHHOH ycnyrH (s cnyqae ecn11 3aJIBIITeneM Bbi6paH 
nllqHbiH cnoco6 nonyqeHH.SI pe3ynnTaTa) He ,n;on)J(HO npeBI>IrnaTb 15 MIIHyT. 

llp11 nonyqeHIIII pe3ynnTaTa npe,n;ocTasneHH.SI rocy,n;apcTBeHHOH ycnyrH s s11,n;e 
BblnnaTbl ,ZJ;eHe)J(HbiX cpe,n;CTB Henocpe,D;CTBeHHOrO B3aHMO,ZJ;eHCTBH.SI C 3aJIBIITeneM He 
Tpe6yeTC.SI. 

2.23. 3a.SIBHTeniO no ero )J(enaHHIO npe,n;ocTaBn.SieTc.SI B03MO)J(HOCTb 
npe,n;BapiiTellbHOH 3aniiCH ,ZJ;ll.SI npe,n;cTaBneHH.SI ,ZJ;OKyMeHTOB Ha rronyqeHHe 
rocy,n;apcTBeHHOH ycnyrH. llpe,n;sapiiTeJibHaJI 3anHcb B QeHTp no npe,n;ocTasneHHIO 
rocy,n;apCTBeHHbiX ycnyr MO)J(eT ocymecTBll.SITbC.SI KaK npH nllqHOM o6pameHIIII 
3aJIBIITeJI.SI, TaK 11 no TenecpoHy. llpe,n;sapiiTenhHaJI 3an11Cb B M<l>l( MO)J(eT 
ocymecTBJI.SITbC.SI KaK npH nHqHoM o6pameHIIH 3a.SIBIITen.SI, TaK 11 no TenecpoHy, a 
TaK)J(e Ha ca.HTe M<I>IJ;. 

2.24. llpH npe,n;sapHTenhHOH 3anHCII B QeHTp no npe,n;ocTasneHHIO 
rocy,n;apcTBeHHbiX ycnyr 3a.SIBHTenh coo6maeT cpaMHnHIO, HM.SI 11 oTqecTBO, )J(enaeMoe 
speM.SI npe,n;cTasneHH.SI ,n;oKyMeHTOB, Heo6xo,n;IIMbiX ,n;n.SI perneHH.SI sonpoca o 
npe,n;ocTaBneHIIII rocy,n;apcTBeHHOH ycnyr11. llpe,n;sapHTenhHaJI 3an11cb 
ocymeCTBll.SieTC.SI nyTeM BHeCeHH.SI IIHcpOpMaQHH B KHHry npe,n;BapHTellbHOH 3anHCH, 
KOTOpaJI Be,ZJ;eTC.SI Ha 6yMa)J(HOM H (llnH) 3lleKTpOHHOM HOCHTene. 3aJIBHTelliO 
coo6maeTC.SI BpeM.SI npe,n;cTaBneHH.SI ,ZJ;OKyMeHTOB H Ka6HHeT, B KOTOpOM Be,ZJ;eTC.SI 
nplleM ,ZJ;OKyMeHTOB. 

llpe,n;sapHTenbHaJI 3anHcb B M <I> I( ocymecTBn.SieTC.SI B cooTBeTcTBIIH co 
CTaH,n;apToM o6cny)J(HBaHII.SI B M<I>IJ;. 
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CpoK H nopH.ZJ;OK perHcTpaQHH 3aHBJieHHH 3aHBHTeJIH 
0 npe.ZJ;OCTaBJieHHH rocy.ZJ;apCTBeHHOH ycnyrH 

2.25. PerHcTPaQHH 3aHBJieHHH H .ZJ;OKyMeHTOB, npe.ZJ;CTaBJieHHbiX 3aHBHTeJieM, 
ocyiQeCTBJIHeTCH cneQHaJIHCTOM QeHTpa no npe.D;OCTaBJieHHIO rocy.D;apCTBeHHDIX ycnyr 
HJIH M<I>Q, OTBeTCTBeHHbiM 3a npHeM H perHcTpaQHIO 3aHBJieHHH H ,ZJ;oKyMeHTOB npH 
npe.D;OCTaBJieHHH rocy.D;apcTBeHHOH ycnyrH (,ZJ;anee - cneQHaJIHCT QeHTPa no 
npe.D;OCTaBJieHHIO rocy.D;apCTBeHHbiX ycnyr, M<I>Q, OTBeTCTBeHHhiH 3a npHeM 
.ZJ;OKyMeHTOB ). 

2.26. B cnyqae npe.D;cTaBJieHHH 3aHBJieHHH H .ZJ;OKyMeHTOB, YKa3aHHbiX B 
nyHKTaX 2.8, 2.9 HaCTOHIQero a,ZJ;MHHHCTPaTHBHOrO perJiaMeHTa, JIHqHo 3aHBHTeJieM, 
yKa3aHHbie .ZJ;OKyMeHThi perHCTPHPYIOTCH QeHTpoM no npe.D;OCTaBJieHHIO 
rocy.ZJ;apcTBeHHhiX HJIH M<I>Q B ,ZJ;eHb HX npe.D;CTaBJieHHH. 

2.27. B cnyqae HanpaBJieHHH 3aHBJieHHH H ,ZJ;oKyMeHTOB, yKa3aHHhiX B nyHKTax 2.8, 2.9 HaCTOHIQero a,ZJ;MHHHCTPaTHBHOrO perJiaMeHTa, noqTOBbiM OTnpaBJieHHeM, 
yKa3aHHbie .ZJ;OKyMeHTbi perHCTPHPYIOTCH QeHTpoM no npe,ZJ;ocTaBJieHHIO 
rocy.ZJ;apCTBeHHbiX ycnyr B ,ZJ;eHb HX nOCTynJieHHH B QeHTP no npe.D;OCTaBJieHHIO 
rocy.D;apcTBeHHhiX ycnyr. 

2.28. CpoK perHcTPaQHH 3aHBJieHHH o npe,ZJ;ocTaBneHHH rocy.D;apcTBeHHOH 
ycnyrH COCTaBJIHeT He 6onee 30 MHHyT. 

Tpe6oBaHHH K noMeiQeHHHM, B KOTOpbiX npe.D;OCTaBJIHeTCH rocy.D;apCTBeHHaH ycnyra, 
K 3aJIY O)I(H,ZJ;aHHH, MeCTaM )l;JIH 3anOJIHeHHH 3aHBJieHHH 0 npe.D;OCTaBJieHHH 

rocy.D;apCTBeHHOH ycnyrH, HHcpOpMaQHOHHbiM CTeH,ZJ;aM C o6pa3QaMH HX 3anOJIHeHHH H 
nepeqHeM .ZJ;OKyMeHTOB, He06XO.ZJ;HMDIX .ZJ;AA npe.D;OCTaBJieHHH rocy.D;apCTBeHHOH 
ycnyrH, B TOM qHcJie K o6ecneqeHHIO .ZJ;OCrynHOCTH .ZJ;JIH HHBaJIH.ZJ;OB YKa3aHHbiX 

o6neKTOB B cooTBeTCTBHH c 3aKOHO.ZJ;aTeJibCTBOM PoccHHCKOH <l>e.ZJ;epaQHH 
0 COQHaJibHOH 3aiQHTe HHBaJIH.ZJ;OB 

2.29. Tpe6oBaHHH K noMeiQeHHHM, B KOTOpbiX npe.D;OCTaBJIHeTCH 
rocy.D;apcTBeHHaH ycnyra. 

lloMeiQeHHH, B KOTOpbiX npe.D;OCTaBJIHeTCH rocy.D;apCTBeHHaH ycnyra, )l;OJI)I(Hbl 
cooTBeTCTBOBaTh ycTaHOBJieHHbiM 3aKoHo,ZJ;aTeJihCTBOM PoccHHCKOH <l>e.D;epaQHH 
Tpe60BaHHHM o6ecneqeHHH KOMcpOpTHbiMH YCJIOBHHMH 3aHBHTeJieH H )l;OJI)I(HOCTHbiX 
JIHQ, cneQHaJIHCTOB, B TOM qHCJie o6ecneqeHHH B03MO)I(HOCTH peaJIH3aQHH npaB 
HHBaJIH.ZJ;OB H JIHQ C orpaHHqeHHbiMH B03MO)I(HOCTHMH Ha noJiyqeHHe no HX 
3aHBJieHHIO rocy.D;apCTBeHHOH ycnyrH. 

B cooTBeTCTBHH c 3aKOHO.ZJ;aTeJihCTBOM PoccHHCKOH <l>e.D;epaQHH o coQHaJihHOH 
3aiQHTe HHBaJIH.ZJ;OB HM, B qaCTHOCTH, o6ecneqHBaiOTCH: 

YCJIOBHH 6ecnpenHTCTBeHHOrO .ZJ;OCTyna K 06'beKTY ( 3,ZJ;aHHIO, nOMeiQeHHIO ), B 
KOTOpOM npe.D;OCTaBJIHeTCH rocy.D;apCTBeHHaH ycnyra, a TaK)I(e .ZJ;JIH 
6ecnpenHTCTBeHHOrO nOJib30BaHHH TpaHCnOpTOM, cpe.D;CTBaMH CBH3H H HHcpOpMaQHH; 

B03MO)I(HOCTb CaMOCTOHTeJibHOrO nepe.D;BH)I(eHHH no TeppHTOpHH, Ha KOTOpOH 
pacnOJIO)I(eHbi 06'beKTbi (3.ZJ;aHHH, noMeiQeHHH), B KOTOpbiX npe.D;OCTaBJIHIOTCH ycnyrH, 
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a TaK)I(e BXO.ZJ;a B TaKMe 06'beKTbi M BbiXO.ZJ;a M3 HMX, noca.ZJ;KM B 'TpaHcnopTHOe cpe.ZJ;CTBO 
M BbiCa.ZJ;KM M3 Hero, B TOM qMCJie C MCnOJib30BaHMeM·KpecJia-KOJIHCKM; 

conpOBO)I(,ll;eHMe MHBaJIM.ZJ;OB, MMeiDn:.t;MX CTOHKMe paCCTpOHCTBa <l>YHKI.UfM 
3peHMH M caMOCTOHTeJibHOrO nepe.ZJ;BM)I(eHMH; 

Ha)J;Jie)l(an:.t;ee pa3Men:.t;eHMe o6opy.n;oBaHMH M HOCMTeJieH MH<l>OpMaQMM, 
He06XO.ZJ;MMhlX .ZJ;JIH o6ecneqeHMH 6ecnpenHTCTBeHHOrO .ZJ;OCTyna MHBaJIM)J;OB K 
06'beKTaM (3.ZJ;aHMHM, noMen:.t;eHMHM), B KOTOpbiX npe.ZJ;OCTaBJIHIDTCH ycnyrM, M K 
ycnyraM C yqeTOM orpaHMqeHMH MX )I(M3He.n;eHTeJibHOCTM; 

.n;y6nMpOBaHMe He06XO.ZJ;MMOH .ZJ;JIH MHBaJIM.ZJ;OB 3BYKOBOH M 3pMTeJibHOH 
MH<jJOpMaQMM, a TaK)I(e Ha.n;nMCeH, 3HaKOB M MHOH TeKCTOBOH M rpa<l>MqeCKOH 
MH<l>opMaQMM 3HaKaMM, BbinonHeHHbiMM penbe<l>Ho-ToqeqHbiM rnpH<l>ToM EpaiinH; 

.n;onycK cyp.n;onepeBo.n;qMKa M TM<l>nocyp.n;onepeBo.n;qMKa; 

.n;onyCK C06aKH-npOBO.ZJ;HMKa Ha 06'beKTbi (3.ZJ;aHMH, noMen:.t;eHHH), B KOTOpbiX 
npe.n;ocTaBAAIDTCH ycnyrM; 

OKa3aHMe MHBaJIM.ZJ;aM nOMOII:.t;M B npeO.ZJ;OJieHMM 6apbepOB, MeiiiaiDn:.t;MX 
noJiyqeHMID MMM ycnyr HapaBHe C .n;pyrMMM JIMQaMM. 

2.30. Tpe6oBaHMH K pa3Men:.t;eHMID M o<l>opMneHMID noMern;eHMH u;eHTJlOB no 
npe.n;ocTaBJieHMID rocy.n;apcTBeHHbiX ycnyr: 

1) npH npoeKTMpOBaHMM M CTpOMTeJibCTBe MJIM Bbi6ope 3)J;aHMH ( CTpOeHHH), B 
KOTOpOM nnaHMpyeTCH pacnOJIO)I(eHMe QeH'TpOB no npe).I;OCTaBJieHMID 
rocy.n;apCTBeHHbiX ycnyr, .ZJ;OJI)I(Ha yqMTbiBaTbCH nernexo.n;HaH .ZJ;OCTynHOCTb OT 
OCTaHOBOK o6n:.t;eCTBeHHOrO TpaHCnOpTa; 

2) npHeM 3aHBMTeJieH ocyn:.t;eCTBJIHeTCH B cneQMaJibHO Bbi)J;eJieHHbiX .ZJ;AA 3TMX 
QeJieH noMen:.t;eHMHX (npMCYTCTBeHHhlX MeCTaX). ,l(JIH y.n;o6CTBa 3aHBMTeJieH 
npHCYTCTBeHHbie MeCTa peKOMeH.n;yeTCH pa3Men:.t;aTb Ha HM)I(HMX 3Ta)l(ax 3)J;aHMH 
( CTpOeHHH); 

3) Ka6MHeTbi )J;JIH npHeMa 3aHBMTeJieH )J;OJI)I(Hbi 6biTb o6opy.n;oBaHbi 
MH<!>opMaQMOHHbiMM Ta6JIMqKaMM (BbiBeCKaMH) C YKa3aHMeM: HOMepa Ka6MHeTa; 
<!>aMMJIMM, MMeHM, OTqeCTBa (nocne.n;Hee - npH HaJIMqHH) M )J;OJI)I(HOCTM cneQMaJIMCTa, 
ocyrn;ecTBJIHIDn:.t;ero npe.n;ocTaBneHMe rocy.n;apcTBeHHOH ycnyrM; 

4) noMen:.t;eHMH QeH'TpOB no npe.n;ocTaBJieHMID rocy.n;apCTBeHHbiX ycnyr .ZJ;OJI)I(Hbl 
COOTBeTCTBOBaTb 3nM.ZJ;eMMOJIOrMqecKMM npaBMJiaM M HOpMaTMBaM. 

2.31. Tpe6oBaHMH K pa3Men:.t;eHMID M o<!>opMJieHMID BM3YaJibHOH, TeKCTOBOH M 
MYJibTMMe.n;MHHOH MH<!>opMaQMM. 

J1pe.ZJ;Ha3HaqeHHbie )l;JIH 03HaKOMJieHMH 3aHBMTeJieH C MH<l>OpMaQMOHHbiMM 
MaTepMaJiaMM MeCTa MH<!>OpMHpOBaHMH pacnonaraiDTCH B Henocpe.ZJ;CTBeHHOH 
6JIM30CTM OT CeKTOpa O)I(M,ll;aHMH B oqepe.n;M M o6opy.n;yiDTCH: 

1) BM3YaJibHOH, TeKCTOBOH MH<!>OpMan;MeH, pa3Men:.t;aeMOH Ha MH<i>OpMaQMOHHbiX 
CTeH.n;ax ( o6pa3Qbl 3anOJIHeHMH 3aHBJieHMH M nepeqeHb .ZJ;OKyMeHTOB, Heo6XO.ZJ;MMbiH 
.ZJ;JIH npe.n;ocTaBJieHMH rocy.n;apCTBeHHOH ycnyrH), o6ecneqMBaiDn:.t;MX" CB060.ZJ;HbiH 
.n;ocryn K HMM; 

2) CBeTOBbiMM MH<!>OpMaQMOHHbiMM Ta6no, KOMnbiDTepOM CO cnpaBOqHo
MH<!>opMaQMOHHbiMM CMCTeMaMM; KOMnbiDTep, npe.ZJ;Ha3HaqeHHbiH )J;JIH MCnOJib30BaHMH 
3aHBMTeJIHMM, He .ZJ;OJI)I(eH 6biTb nO)J;KJIIDqeH K JIOKaJibHOH CeTM n;eH'Tpa no 
npe.n;ocTaBneHMID rocy .n;apcTBeHHbiX ycnyr. 
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2.32. Tpe6oBaHH.SI K o6opy,n;oBaHMIO 3aJia O)I(M,ll;aHM.SI: 
1) MeeTa O)I(M,n;aHM.SI B oqepe,n;M ,n;on)I(Hbi 6oiTb o6opy,n;oBaHbl eTyno.SIMM 

{KpeeenoHbiMM eeKIJ;M.SIMH) M (HnH) eKaMo.SIMM. KonMqeeTBO MeeT O)I(H,ll;aHM.SI 
onpe,n;en.SieTe.SI MeXO~ M3 ~aKTMqeeKOH Harpy3KM M B03MO)I(HOeTeH ,n;n.SI MX 
pa3MeiiJ;eHM.SI B 3,[1;aHMM, HO He MO)I(eT eoeTaBn.SITb MeHee 2 MeeT Ha Ka)l(,n;OrO 
eneiJ;MaJIMeTa, oeyiiJ;eeTBn.SIIOIIJ;ero npHeM ,ll;OKyMeHTOB OT 3aSIBMTeneH; 

2) ,ll;n.SI eo3,n;aHM.SI KOM~OpTHbiX yenOBMH O)I(M,[I;aHM.SI Ha eTonax ( eTOHKax) ,n;n.SI 
nMebMa MOryT pa3MeiiJ;aTbe.SI ra3eTbl, )l(ypHaJibl, neqaTHaSI npo,n;yKIJ;M.SI (6pollll0pb1, 
6yKneToi) no BonpoeaM npe,n;oeTaBneHM.SI roey,n;apeTBeHHOH yenyrM. 

2.33. Tpe6oBaHM.SI K napKOBOqHbJM MeeTaM. 
Ha TeppHTopHH, npHneraiOIIJ;eH K n;eH'TpaM no npe,n;oeTaBneHMIO 

roey,n;apeTBeHHbiX yenyr, ,n;on)I(Hbl 6oiTb o6opy,n;oBaHbl MeeTa ,n;n.SI 6eennaTHOH 
napKOBKM aBTO'TpaHenopTHbiX epe,n;eTB. ,[(oezyn 3a.SIBMTeneH K napKOBOqHbiM MeeTaM 
.SIBn.SieTe.SI 6eennaTHbiM. 

2.34. Tpe6oBaHM.SI K o~opMneHMIO Bxo,n;a B 3,n;aHMe. 
[(eHTpaJibHbiH BXO,ll; B 3,ll;aHMe n;eH'Tpa no npe,n;oeTaBneHMIO roey,n;apeTBeHHbiX 

yenyr ,n;on)l(eH 6oiTb o6opy,n;oBaH naH,n;yeoM, y,n;o6HbiM ,n;n.SI Boe3,n;a B 3,n;aHMe KOn.SieoK e 
,n;eTbMH M MHBaJIH,ll;HbiX Kpeeen-KOn.SieOK, a TaK)I(e BbiBeeKOH, eo,n;ep)l(aiiJ;eH 
HaMMeHOBaHMe, MeeTO paenono)l(eHM.SI, pe)I(MM pa60Tbl, HOMep Tene~OHa ,n;n.SI enpaBOK. 

2.35. Tpe6oBaHM.SI K MeeTaM ,n;n.SI O)I(M,n;aHM.SI 3a.SIBMTeneH. 
MeeTa O)I(M,n;aHM.SI ,n;on)I(Hbi eooTBeTeTBOBaTo KOM~opTHbiM yenoBM.SIM ,n;n.SI 

3aSIBMTeneH M OnTMMaJibHbiM yenOBM.SIM pa60Tbl ,ll;On)I(HOeTHbiX nMIJ;, B TOM qJiene 
Heo6XO,ll;MMO HaJIMqJie ,n;oeTynHbiX MeeT 06IIJ;ero nono30BaHM.SI ( TyaJieT ). 

2.36. Tpe6oBaHM.SI K MeeTaM npHeMa 3a.SIBMTeneH. 
B n;eHTpax no npe,n;oeTaBneHMIO roey,n;apeTBeHHbiX yenyr BM,n;en.SIIOTe.SI 

noMeiiJ;eHM.SI ,ll;n.SI npHeMa 3aSIBMTeneH. 
IIpH Haxo)l(,ll;eHMM ,n;Byx enen;ManMeToB, oeyiiJ;eeTBn.SIIOIIJ;MX npHeM ,n;oKyMeHTOB 

OT 3a.SIBMTeneH B O,ll;HOM noMeiiJ;eHMH, pa6oqee MeeTO Ka)l(,n;OrO enen;ManHeTa no 
B03MO)I(HOeTM ,ll;On)I(HO 6oiTb OT,n;eneHO neperopo,n;KaMM. 

Pa6oqee MeeTo enen;MaJIMeTa ,n;on)I(HO 6oiTb o6opy,n;oBaHo nepeoHaJibHbiM 
KOMnbiOTepOM e B03MO)I(HOeTbiO ,n;oeTyna K He06XO,[I;HMbiM MH~OpMaiJ;MOHHbiM 6a3aM 
,n;aHHbiX, neqaTaiOIIJ;MM M eKaHHpyiOIIJ;HM yeTpOHeTBaMM. 

Cnen;ManMeTbl, npMHHMaiOIIJ;Me ,n;oKyMeHTbi oT 3aSIBMTeneH, o6eeneqMBaiOTe.SI 
nMqHbiMM M (HnH) HaeTOnbHbiMM M,ll;eHTM~MKaiJ;MOHHbiMM KapToqKaMM. 

MeeTa ,n;n.SI npHeMa 3aSIBMTeneH o6opy,n;ymTe.SI eTyno.SIMM M eTonaMH ,n;n.SI 
O~OpMneHM.SI ,ll;OKyMeHTOB M o6eeneqJiBaiOTe.SI o6pa3IJ;aMM 3anonHeHM.SI ,ll;OKyMeHTOB, 
6naHKaMH 3aSIBneHMH M nHebMeHHbiMH npHHa,n;ne)I(HOeT.SIMM. 

MeeTa npe,n;oeTaBneHM.SI yenyrM ,n;on)I(Hbl eooTBeTeTBoBaTo yeTaHoBneHHbiM 
~e,n;epanoHbiM 3aKoHo,n;aTenoeTBOM TPe6oBaHM.SIM o6eeneqeHM.SI KOM~OpTHbiMM 
yenOBM.SIMH 3a.SIBMTeneH, ,[I;On)I(HOeTHbiX nMIJ;, eneiJ;MaJIMeTOB, B TOM qJiene 
o6eeneqeHM.SI ,n;oezynHOeTM ,n;n.SI MHBaJIM,ll;OB YKa3aHHbiX o6oeKTOB B eoOTBeTeTBMM e 
3aKoHo,n;aTenoeTBOM PoeeMHeKoH <I>e,n;epan;MM o eon;MaJibHOH 3aiiJ;MTe MHBaJIM,ll;OB. 

2.37. Tpe6oBaHM.SI K noMeiiJ;eHM.SIM M<I>Q onpe,n;eneHoi IIpaBMnaMM 
opraHM3aiJ;HM ,n;e.SITenoHOeTM MHOro~yHKIJ;MOHaJibHbiX IJ;eH'TpOB npe,n;OeTaBneHM.SI 
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rocy.n;apcTBeHHbiX H MYHHI.J;HIHUibHbiX ycnyr, yTBep)l(,n;eHHbiMH rrocTaHOBJieHHeM 
llpaBHTeJibCTBa PoccHilcKoil <I>e.n;epau;HH oT 22.12.2012 N~ 1376. 

ilOKa3aTeJIH .IJ;OCTYIIHOCTH H KaqeCTBa rocy,n;apCTBeHHOM ycnyrH 

2.38. lloKa3aTeJIH .n;ocryrrHOCTH H KaqecTBa rocy.n;apcTBeHHOM ycnyrH 
rrpe.n;cTaBJieHbi B cne.n;yroru;eM: Ta6nH:u;e: 

lloKa:mTeJIH E,n;HHHI.J;a HopMaTHBHoe 
H3MepeHH51 3HaqeHHe 

IIOKa3aTeJI51 
ilOKa3aTeJIH .IJ;OCTYIIHOCTH 

PaJMeru;eHHe Ha E,n;HHOM rropTane 
rocy.n;apcTBeHHbiX H MYHHI.J;HIIaJibHbiX ycnyr 
( f}JyHKI(HM) MHf}lopMal(HH 06 ycnyre, a TaK)l(e 
pa3Meru;eHHe Ha E,n;HHOM rropTane 
rocy.n;apcTBeHHbiX H MYHHI.J;HIIaJibHbiX ycnyr 

,n;a/HeT .n;a (f}lyHKI(HM) f}lopM 3a51BJieHHM H HHbiX 
.D;OKyMeHTOB, He06XO.IJ;HMbiX .IJ;JI51 IIOJiyqeHHH 
COOTBeTCTBYIOIIJ;eM ycnyrH, H o6ecrreqeHHe 
.D;OCTyrra K HHM .IJ;JI51 KOIIHpOBaHH51 H 3aiiOJIHeHH51 
B 3JieKTpOHHOM BH.IJ;e 
KonHqecTBo B3aHMo.n;eilcTBHM 3aHBHTeJIH c 
.IJ;OJI)l(HOCTHbiMH JIHI(aMH IIpH rrpe.D;OCTaBJieHHH 
rocy.n;apcTBeHHOM ycnyrH H HX 
IIpO.IJ;OJI)l(HTeJibHOCTb: 
a) rrpH o6paru;eHHH 3a rrpe.n;ocTaBneHHeM 

pa3fMHH 0-1/0-30 rocy.n;apcTBeHHOM ycnyrH; 
6) npH rronyqeHHM pe3yJII>TaTa 
rocy.n;apcTBeHHOM ycnyrH (B cnyqae ecnH 
3a5IBHTeneM Bbi6paH JIHqHbiM crroco6 pa3fMHH 0-110-15 
rronyqeHH51 yBe,n;oMJieHHH o rrpe.n;ocTaBJieHHH 
rocy.n;apCTBeHHOMYCJIYrH) 
Bo3MO)l(HOCTb rronyqeHH51 rocy.n;apcTBeHHOM 
ycnyrH B M<I>Q (B TOM qlfcne B rronHOM ,n;a/HeT .n;a 
o6oeMe) 
Bo3MO)l(HOCTb rronyqeHH51 HHf}lopMa:o;HH o xo.n;e 
rrpe.n;ocTaBJieHH51 rocy.n;apcTBeHHOM ycnyrH c 

,n;a/HeT HeT HCIIOJib30BaHHeM HHf}JOpMal(HOHHO-
KOMMYHMKal(HOHHbiX TeXHOJIOrHM 
Bo3MO)l(HOCTb rronyqeHH51 HHf}lopMal(HH o xo.n;e 
rrpe.n;ocTaBneHH51 rocy.n;apcTBeHHOM ycnyrH rro 

,n;a/HeT .n;a crrpaBOqHbiM Tenef}loHaM, IIO 3JieKTpOHHOM 
rroqTe 
Bo3MO)l(HOCTb rronyqeHH51 rocy.n;apcTBeHHOM ,n;a/HeT .n;a 
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yenyrM rroepe,n;eTBOM 3arrpoea o 
rrpe,n;oeTaBJieHMM HeeKOJihKMX 
roey,n;apeTBeHHbiX yenyr B M<l>l(, 
rrpe.n;ycM01'peHHOfO CTaT:DeH 151 <l>e.n;epaJI:bHOfO 
3aKoHa NQ 210 - <1>3 (KoMrrJieKeHbiM 3arrpoe) 
Bo3MO)I(HOeTh rronyqeHIDI roey,n;apeTBeHHOM 
yenyrM B mo6oM M<l>l( Ha TeppHTOpHH 

,D;afHeT ,n;a Peerry6JIMKM KoMM no Bhi6opy 3aHBMTemi 
( 3KCTeppHTOpMaJihHbiM IIpMHIJ;MII) 

IloKa3aTeJIM KaqeeTBa 
Y ,n;enhHhiM Bee 3aHBJieHMM rpa)l(,lJ;aH, 
paeeMOTpeHHbiX B yeTaHOBJieHHhiM epoK, B 
o6IIJ;eM KOJIMqeeTBe 3aHBJieHMM Ha % 100 
rrpe,n;oeTaBneHMe roey,n;apeTBeHHOM yenyrM B 
OpraHe 
Y ,n;enhHhiM Bee paeeMOTpeHHbiX 
B yeTaHOBJieHHhiM epOK 3aHBJieHMM Ha 
rrpe,n;oeTaBneHMe yenyrM B o6IIJ;eM KOJIMqeeTBe % 

100 3aHBneHMM Ha npe,n;oeTaBneHMe 
roey,n;apeTBeHHOM yenyrM qepe3 M<l>l( 
Y ,n;enhHhiM Bee o6oeHOBaHHbiX )l(aJI06 B 06IIJ;eM 
KOJI:HqeeTBe 3aHBJieHMM Ha 

% 0 npe,n;oeTaBneHMe roey,n;apeTBeHHOM yenyrM B 
O_I?raHe 
Y ,n;enhHhiM Bee KOJIMqeeTBa o6oeHOBaHHbiX 
)J(aJI06 B o6IIJ;eM KOJIMqeeTBe 3aHBJieHMM Ha 

% 0 npe,n;oeTaBneHMe roey,n;apeTBeHHOM yenyrM 
qepe3 M <I> I( 

HHhie Tpe6oBaHMH, B TOM q:Hene yqMThiBa:IOIIJ;Me oeo6eHHOeTM npe,n;oeTaBneHMH 
roey,n;apeTBeHHOM yenyrM B MHOro<PyHKIJ;MOHaJibHbiX n;eHTpax M oeo6eHHOeTM 

npe,n;oeTaBneHMH roey,n;apeTBeHHhiX yenyr B 3JieKTpOHHOM 4lopMe 

2.39. Ilpe,n;ocTaBneHMe roey,n;apeTBeHHOM ycnyrM B M<l>l( oeyiiJ;eeTBnHeTeH no rrpMHIJ;MIIY «O,li;HOrO OKHa», B COOTBeTeTBMM C 
roey,n;apeTBeHHOM yenyrM oeyiiJ;eeTBJIHeTeH noene 

KOTOpbiM IIpe,n;oeTaBJieHMe 
O,li;HOKpaTHOrO o6paiD;eHMH 3aHBMTeJIH e eOOTBeTeTBYIOIIJ;MM 3aHBJieHMeM 0 rrpe,n;oeTaBneHMM roey,n;apeTBeHHOM yenyrM MJIM 3arrpoeOM 0 npe,n;OeTaBneHMM HeeKOJibKMX roey,n;apeTBeHHbiX M (HnH) MYHMIJ;MrranhHhiX yenyr, a B3aMMo,n;eiieTBMe e opraHaMM, npe,n;oeTaBnHIOIIJ;MMM roey,n;apeTBeHHhie yenyrM, MJIM opraHaMM, npe,n;oeTaBJIHIOIIJ;MMM MYHMIJ;MrranhHhie yenyrM, oeyiiJ;eeTBnHeTeH M<l>l( 6e3 yqaeTMH 3aHBMTenH B eooTBeTeTBMM e HOpMaTMBHbiMM npaBOBhiMM aKTaMM M eornarneHMeM 0 B3aMMO,D;eMeTBMM. 

3aHBJieHMe 0 rrpe,n;oeTaBneHMM roey,n;apCTBeHHOM yenyrM M (HnH) ,li;OKyMeHThl, Heo6xo,n;MMhie ,n;AA npe,n;oeTaBneHMH roey,n;apeTBeHHOM yenyrM, npe,n;oeTaBJIHIOTeH 
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3IDIBMTeneM B M<l>Q JIMqHo JIM6o qepe3 JIMu;o, HBJIHIOru;eecH ero ynoJIHOMoqeHHbiM 
npe.n;cTaBMTeJieM. 

B M<l>Q o6ecneqMBaiOTcH: 
a) QlYHKIJ;MOHMpOBaHMe aBTOMaTM3MpOBaHHOH MHQlOpMaiJ;MOHHOH CMCTeMbl 

M<l>Q; 
6) 6ecnnaTHbiH .n;ocryn 3IDIBMTeneii: K E.n;MHOMY nopTany rocy.n;apcTBeHHbiX M 

MYHMIJ;MnaJibHbiX ycnyr ( Q>yHKU:Mii); 
B) no 3anpocy 3IDIBMTeJIH perMCTpau;MH B Q_le.n;epaJibHOH rocy.n;apCTBeHHOH 

MHQlOpMaiJ;MOHHOH CMCTeMe «E)l;MHIDI CMCTeMa M)l;eHTMQlMKaiJ;MM M ayTeHTMQlMKaiJ;MM B 
MHQ_lpaCTPYKType, o6ecneqMBaiOru;eif MHQlOpMaiJ;MOHHO-TeXHOJIOrMqecKOe 
B3aMMO)l;eHCTBMe MHQlOpMaiJ;MOHHbiX CMCTeM, MCnOJio3yeMbiX )l;JIH npe.n;ocTaBJieHMH 
rocy.n;apcTBeHHbiX M MYHMIJ;MnaJibHbiX ycnyr B :meKTpOHHOH Q>opMe» Ha 
6e3B03Me3)l;HOH OCHOBe. 

III. CocTaB, nocne.n;oBaTeJibHOCTb M cpoKM BbinoJIHeHMH a.n;MMHMCTPaTMBHbiX 
npou;e.n;yp (.n;eHCTBMH), TPe6oBaHMH K nopH.n;Ky MX BbiiiOJIHeHMH, B TOM qlfcJie 

oco6eHHOCTM BbinOJIHeHMH a.n;MMHMCTPaTMBHbiX npou;e.n;yp (.n;eii:CTBMH) 
B 3JieKTPOHHOH QlOpMe, a TaK)Ke OC06eHHOCTM BbiiiOJIHeHMH a)l;MMHMCTPaTMBHbiX 

npou;e.n;yp (.n;eHCTBMH) B MHOrOQlYHKIJ;MOHaJibHbiX u;eHTpax 

3.1. IIpe.n;ocTaBJieHMe rocy.n;apcTBeHHOH ycnyrM BKJIIOqaeT cne.n;yiOru;Me 
a.n;MMHMCTPaTMBHbie npou;e.n;ypoi: 

1) npMeM M perMCTpaiJ;MH 3IDIBJieHMH M )l;OKyMeHTOB )l;JIH npe.n;ocTaBJieHMH 
rocy.n;apcTBeHHOH ycnyrM; 

2) QlOpMMpOBaHMe M HanpaBJieHMe Me)I(Be)l;OMCTBeHHbiX 3anpOCOB; 
3) paCCMOTPeHMe 3aHBJieHMH M )l;OKyMeHTOB, He06XO)l;MMbiX )l;JIH 

npe.n;ocTaBJieHMH rocy.n;apCTBeHHOH ycnyrM, M npMHHTMe perneHMH 0 npe.n;ocTaBJieHMM 
MJIM 06 OTKa3e B npe.n;ocTaBJieHMM rocy.n;apCTBeHHOH ycnyrM; 

4) yBe)l;OMJieHMe 3IDIBMTeJIH 0 npMHHTOM perneHMM, Bbl.n;aqa 3IDIBMTeJIIO 
pe3yJioTaTa npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM; 

5) MCnpaBJieHMe .n;onyru;eHHbiX oneqaTOK M (HJIM) OlliMfiOK B Bbl)l;aHHbiX B 
pe3yJioTaTe npe.n;ocTaBJieHMH rocy.n;apcTBeHHoii ycnyrM .n;oKyMeHTax. 

rocy.n;apCTBeHHIDI ycnyra B 3JieKTpOHHOH QlOpMe He npe.n;OCTaBJIHeTCH. 

IlpMeM M perMCTPaiJ;MH 3IDIBJieHMH M )l;OKyMeHTOB 
.n;nH npe.n;ocTaBJieHMH rocy.n;apcTBeHHOH ycnyrM 

3 .2. OcHoBaHMeM )l;JIH Haqana a.n;MMHMCTPaTMBHOH npou;e.n;ypbl HBJIHeTcH JIMqHoe 
o6paru;eHMe rpa)K.n;aHMHa B u;eHTP no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr, M<l>Q c 3IDIBJieHMeM M .n;oKyMeHTaMM, Heo6xo.n;MMbiMM .n;nH npe.n;ocTaBneHMH 
rocy.n;apCTBeHHOH ycnyrM, JIM6o nocTynneHMe 3IDIBJieHMH M He06XO)l;MMbiX 
)l;~KyMeHTOB )l;JIH npe.n;OCTaBJieHMH rocy.n;apCTBeHHOH ycnyrM B u;eHTP no 
npe.n;ocTaBJieHMIO rocy.n;apcTBeHHbiX ycnyr no noqTe. 

3IDJBJieHMe 3anOJIHHeTCH npM nOMOIIJ;M cpe.n;CTB 3JieKTPOHHO-BblqMCJIMTeJibHOH 
TeXHMKM MJIM OT pyKM pa36opqMBO (neqaTHbiMM 6yKBaMM) qepHMJiaMM qepHoro MJIM 



22 

CHHero u;seTa. 

llpH rrpe,[{CTaBJieHHH 3IDIBHTeJieM 3IDIBJieHHH, 3aiiOJIHeHHOrO C OIIIH6KaMH, H IIpH 
HaJIHqHH BCeX He06XO,[{HMbiX ,[{OKyMeHTOB CIIei.J;HaJIHCT u;eHTpa ITO rrpe,[{OCTaBJieHHIO 
rocy,[{apcTBeHHDIX ycnyr, M<I>L(, OTBeTCTBeHHDIH 3a rrpHeM ,[{OKyMeHTOB, rrpe,[{JiaraeT 
3IDIBHTeJIIO ycTpaHHTb OIIIH6KH, 3aiiOJIHHB 3aHBJieHHe IIOBTOpHO B TeqeHHe IIpHeMa. 

llo IIpOCn6e o6paTHBIIIerOCH JIHI.J;a 3IDIBJieHHe MO)I(eT 6b!Tb o4>opMJieHO 
crreu;HaJIHCTOM u;eHTpa no rrpe,[{OCTaBJieHHIO rocy,[{apcTBeHHDIX ycnyr, M<I>L(, 
OTBeTCTBeHHDIM 3a rrpHeM ,[{OKYMeHTOB, c HCIIOJib30BaHHeM rrporpaMMHbiX cpe,[{CTB. B 
3TOM CJiyqae 3IDIBHTeJib C06CTBeHHOpyqHo BIIHCbiBaeT B 3aHBJieHHe CBOIO 4>aMHJIHIO, 
HMH H OTqeCTBO, CTaBHT ,[{ary H IIO,[{IIHCb. 

3.3. Crreu;HaJIHCT u;eHTpa no rrpe,[{OCTaBJieHHIO rocy,[{apcTBeHHDIX ycnyr, M<I>L(, 
OTBeTCTBeHHbiH 3a IIpHeM ,[{OKyMeHTOB, ocy:ru;eCTBJIHeT CJie,[{yiOII.J;He ,[{eHCTBHH B XO,[{e 
IIpHeMa 3IDIBHTeJIH: 

1) ycTaHaBJIHBaeT JIHqHOCTb rpa)l(,[{aHHHa ( ero rrpe,[{CTaBHTeJIH) Ha OCHOBaHHH 
,[{OKyMeHTOB, y,[{OCTOBepHIOII.J;HX JIHqHOCTb H IIO,[{TBep)l(,[{aiOII.J;HX IIOJIHOMOqHH 
IIpe,[{CTaBHTeJIH; 

2) IIpOBepHeT HaJIHqHe BCeX ,[{OKyMeHTOB, He06XO,[{HMbiX ,[{JIH rrpe,[{OCTaBJieHHH 
rocy,[{apCTBeHHOH ycnyrH, IIOJIHOTY CO,[{ep)l(aii.J;HXCH B HHX CBe,[{eHHH; 

2) IIpH He06XO,[{HMOCTH H3rOTaBJIHBaeT KOIIHH ,[{OKyMeHTOB, rrpe,[{CTaBJieHHbiX 
Ha 6yMa)I(HOM HOCHTeJie, H (HJIH) rrepeBO,[{HT TaKHe ,[{OKyMeHTbi B 3JieKrpOHHYIO 
( I.J;H4>poByiO) 4lopMy, 3aBepHeT CBOeH IIO,[{IIHCbiO ( 3JieKrpOHHOH IIO,[{IIHCbiO) C 
YKa3aHHeM 4>aMHJIHH H HHHI.J;HaJIOB, yKa3DIBaeT ,[{ary; 

3) perHCrpHpyeT 3IDIBJieHHe H IIpe,[{CTaBJieHHbie ,[{OKyMeHTbl ITO,[{ 
HH,[{HBH,[{YaJibHbiM IIOpH,[{KOBbiM HOMepOM B ,[{eHb HX IIOCTYIIJieHHH; 

4) BDI,[{aeT 3IDIBHTeJIIO pacrrHcKy-yse,[{oMJieHHe c yKa3aHHeM perHcrpau;HoHHoro 
HoMepa 3IDIBJieHHH H orrHCbiO rrpe,[{cTaBJieHHDIX ,[{OKyMeHTOB. Crreu;HaJIHCT M<I>L(, 
OTBeTCTBeHHbiH 3a IIpHeM ,[{OKyMeHTOB, o4>opMJIHeT paCIIHCKY B Tpex 3K3eMIIJIHpax, 
O,[{HH H3 KOTOpbiX rrepe,[{aeT 3aHBHTeJIIO, BTOpOH rrepe,[{aeT B u;eHrp ITO 
rrpe,[{OCTaBJieHHIO rocy,[{apcTBeHHDIX ycnyr, TpeTHH ocTaBJIHeT B M<I>L(. 

3.4. B cnyqae HarrpasneHHH 3IDIBJieHHH H ,[{OKyMeHTOB B u;eHrp no 
rrpe,[{OCTaBJieHHIO rocy,[{apCTBeHHbiX ycnyr IIOCpe,[{CTBOM rroqTOBOH CBH3H, ,[{HeM 
perHCTpaD;HH 3IDIBJieHHH HBJIHeTCH ,[{eHb IIOCTYIIJieHHH 3aHBJieHHH H ,[{OKyMeHTOB B 
u;eHrp no rrpe,[{ocTaBJieHHIO rocy,[{apcTBeHHDIX ycnyr. Crreu;HaJIHCT u;eHrpa no 
IIpe,[{OCTaBJieHHIO rocy,[{apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a IIpHeM ,[{OKyMeHTOB, 
ocy:ru;eCTBJIHeT CJie,[{yiOII.J;He ,[{eHCTBHH: 

1) ycTaHaBJIHBaeT rrpe,[{MeT o6pa:ru;eHHH, IIpOBepHeT IIOJIHOMOqHH 3IDIBHTeJIH; 2) rrpoBepHeT HaJIHqHe BCeX ,[{OKyMeHTOB, He06XO,[{HMbiX ,[{JIH rrpe,[{OCTaBJieHHH 
rocy,[{apCTBeHHOH ycnyrH, IIOJIHOTY CO,[{ep)l(aii.J;HXCH B HHX CBe,[{eHHH; 

3) perHCrpHpyeT 3IDIBJieHHe H IIpe,[{CTaBJieHHble ,[{OKyMeHTbl ITO,[{ 
HH,[{HBH,[{yaJinHbiM IIOpH,[{KOBbiM HOMepOM B ,[{eHb HX IIOCTYIIJieHHH; 

4) OTIIpaBJIHeT paCIIHCKy-yse,[{OMJieHHe 3IDIBHTeJIIO rroqTOBbiM OTIIpaBJieHHeM 
HJIH B 4>opMe 3JieKrpoHHoro ,[{OKyMeHTa no a,[{pecy 3JieKrpOHHOH rroqTDI, yKa3aHHOMY 
3IDIBHTeJieM, B TeqeHHe 3 ,[{HeM CO ,[{HH perHcrpaD;HH ,[{OKyMeHTOB B u;eHrpe ITO 
rrpe,[{OCTaBJieHHIO rocy,[{apCTBeHHbiX ycnyr. 

3.5. KpHTepHH rrpHHHTHH perneHHH: 
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- HaJUfqHe Ha,z:t;Jie)l{ai.IJ;HM o6pa30M oQ?opMJieHHOrO 3ruiBJieHIDI H ,z:t;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.8 HaCTO.HI.IJ;ero a,z:t;MHHHCTPaTHBHOrO perJiaMeHTa; 

HaJIHqHe HJIH OTCYTCTBHe O,z:t;HOrO HJIH HeCKOJibKHX ,z:t;OKyMeHTOB, 
nepeqHCJieHHbiX B nyHKTe 2.9 HaCTO.HI.IJ;ero a,z:t;MHHHCTpaTHBHOrO perJiaMeHTa 

3 .6. MaKCHMaJibHbiH cpoK BbiiiOJIHeHH.H a,r:t;MHHHCTpaTHBHOH npon,e,n;ypbi no 
npHeMy H perHCTpai.J;HH 3ruiBJieHH.H H ,z:t;OKyMeHTOB, He06XO,z:t;HMbiX ,z:t;JI.H 
npe,n;ocTaBJieHIDI rocy,n;apcTBeHHOH ycnyrH: 

- npH JIHqHOM o6pam;eHHH - He 6onee 30 MHHYT C MOMeHTa o6pam;eHH.H 
3a.HBHTeJI.H o npe,n;ocTaBJieHHH rocy,n;apcTBeHHOH ycnyrH; 

- qepe3 opraHH3au;mo noqToBoil CB.H3H, HH)'IO opraHH3au;mo, ocym;ecTBJI.HIOII.J;yiO 
,z:t;OCTaBKY KOppecnOH,z:t;eHI.J;HH - ,z:t;eHb nocrynJieHH.H 3ruiBJieHH.H H ,z:t;OKyMeHTOB B u;eHTP 
no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr. 

3. 7. Pe3yJII>TaTOM a,n;MHHHCTPaTHBHOH npou;e,n;ypi>I .HBJI.HeTC.H o,n;Ho H3 
CJie,z:t;yiOI.IJ;HX ,n;eHCTBHH: 

- npHeM H perHCTpau;IDI B u;eHTpe no npe,z:t;OCTaBJieHHIO rocy,n;apCTBeHHbiX 
ycnyr, M<l>Q 3ruiBJieHH.H H ,n;oKyMeHTOB, Heo6xo,n;HMbiX ,z:t;JI.H npe,n;ocTaBJieHIDI 
rocy,n;apcTBeHHOH ycnyrH, HX nepe,n;aqa cneu;HaJIHCTY u;eHTPa no npe,n;ocTaBJieHHIO 
rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,z:t;rOTOBKy npoeKTa peiiieHIDI 
(yBe,z:t;OMJieHH.H) 0 npe,r:t;OCTaBJieHHH ( 06 OTKa3e B npe,r:t;OCTaBJieHHH) rocy,n;apCTBeHHOH 
ycnyrH; 

- npHeM H perHCTpau;IDI B u;eHTpe no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX 
ycnyr, M<l>Q 3a.HBJieHH.H H ,n;oKyMeHTOB, Heo6xo,r:t;HMbiX ,z:t;JI.H npe,n;ocTaBJieHIDI 
rocy,n;apcTBeHHOH ycnyrH, H HX nepe,n;aqa cneu;HanHcTy u;eHTPa no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMY 3a Me)I{Be,z:t;OMCTBeHHoe 
B3aHMO,z:t;eHCTBHe (B CJiyqae, eCJIH 3ruiBHTeJib no C06CTBeHHOH HHHI.J;fiaTHBe He 
npe,n;cTaBHJI ,n;oKyMeHTbi, yKa.JaHHbie B nyHKTe 2.9 HacTo.Hm;ero a,n;MHHHCTPaTHBHoro 
pernaMeHTa ). 

3 .8. Cnoco6 Q?HKcau;HH pe3yJII>TaTa a,z:t;MHHHCTPaTHBHOH npou;e,n;ypM: 
perHCTpai.J;H.H 3a.HBJieHH.H H ,z:t;OKyMeHTOB B )l{ypHaJie BXO,z:t;.HI.IJ;eH H HCXO,z:t;.HI.IJ;eH 
,z:t;OKyMeHTai.J;HH, KOTOpbiH Be,z:t;eTC.H B u;eHTPe no npe,r:t;OCTaBJieHHIO rocy,n;apCTBeHHbiX 
ycnyr, M<l>Q Ha 6yMa)I{HOM HOCHTeJie H (HJIH) B :meKTPOHHOH Q?opMe. 

<l>opMHpOBaHHe H HanpaBJieHHe Me)I{Be,z:t;OMCTBeHHbiX 3anpOCOB 

3.9. OcHoBaHHeM ,z:t;JI.H Haqana a,z:t;MHHHCTPaTHBHOH npou;e,n;ypoi · .HBJI.HeTc.H 
nocTynneHHe naKeTa ,n;oKyMeHTOB cneu;HanHcTy u;eHTPa no npe,n;ocTaBJieHHIO 
rocy,n;apcTBeHHbiX ycnyr, M<l>Q, OTBeTCTBeHHOMY 3a Me)I{Be,z:t;OMCTBeHHoe 
HH<):>OpMai.J;HOHHOe B3aHMO,z:t;eHCTBHe. 

Cneu;HanHcT u;eHTPa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX ycnyr, M<l>Q, 
OTBeTCTBeHHbiH 3a Me)I{Be,z:t;OMCTBeHHOe HHQ?opMai.J;HOHHOe B3aHMO,z:t;eMCTBHe, He 
no3,z:t;Hee 1 pa6oqero ,r:t;H.H, cne,n;yiDrn;ero 3a ,n;HeM npe,n;cTaBJieHIDI ,n;oKyMeHTOB, 
yKa.JaHHbiX B nyHKTe 2.8 HacTo.Hrn;ero a,z:t;MHHHCTPaTHBHoro pernaMeHTa, 
ocyrn;eCTBJI.HeT Q?opMHpOBaHHe H HanpaBJieHHe Me)I{Be,z:t;OMCTBeHHbiX 3allpOCOB B 
opraHbi H opraHH3ai.J;HH, B pacnop.H)I{eHHH KOTOpbiX HaXO,z:t;.HTC.H ,z:t;OKyMeHThi 
( CBe,z:t;eHIDI), B COOTBeTCTBHH C nop.H,r:t;KOM Me)I{Be,z:t;OMCTBeHHOrO HHQ?opMai.J;HOHHOrO 
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B3aHMO,D;eMCTBH.H, npe,D;yCMOTpeHHbiM ,D;eMCTBYIOID;HM 3aKOHO,D;aTellbCTBOM. 
CpoK no,D;rOTOBKH H HanpaBneHH.H oTBeTa Ha Me)I(Be,D;OMCTBeHHbiM 3anpoc o 

npe,D;cTaBneHHH ,D;oKyMeHTOB ( cBe,D;eHHH), YKa3aHHbiX B nyHKTe 2.9 HacTo.Hm;ero 
a,D;MHHHCTJ'aTHBHOrO pernaMeHTa, C HCnOllb30BaHHeM Me)I(Be,D;OMCTBeHHOrO 
HHq>OpMaii;HOHHOrO B3aHMO,D;eMCTBH.H He MO)KeT npeBbiiiiaTb 5 pa6oqHX ,D;HeM CO ,il;H.H 
nocTynrreHH.H Me)I(Be,D;OMCTBeHHoro 3anpoca B opraH ( opraHH3aii;HIO ), B a,11;pec 
KOTOpbiX HanpaBll.HllC.H Me)I(Be,D;OMCTBeHHbiM 3anpoc. 

He no3,D;Hee pa6oqero ,D;H.H, crre,D;yiDm;ero 3a ,D;HeM nonyqeHH.H Bcex TPe6yeMbiX 
OTBeTOB Ha Me)I(Be,D;OMCTBeHHbie 3anpOCbi, cneu;HanHCT II;eHTJ'a no npe,D;OCTaBJieHHIO 
rocy,D;apcTBeHHbiX ycnyr, M<I>U,, OTBeTCTBeHHbiM 3a Me)I(Be,D;oMcTBeHHoe 
B3aHMO,D;eMCTBHe, nepe,D;aeT 3aperHC'fPHpoBaHHbie OTBeTbi H 3anpOCbi BMeCTe C 
npe,D;CTaBlleHHbiMH 3a.HBHTeJieM ,il;OKyMeHTaMH cneu;HanHCTY II;eH'fPa no 
npe,D;OCTaBneHHIO rocy,D;apCTBeHHbiX ycrryr, OTBeTCTBeHHOMY 3a no,D;rOTOBKY npoeKTa 
peiiieHH.H (yBe,D;OMlleHH.H) 0 npe,D;OCTaBneHHH (06 OTKa3e B npe,D;OCTaBneHHH) 
rocy,D;apcTBeHHOM ycrryrH. 

Ilepe,11;aqa OTBeToB Ha Me)I(Be,D;OMCTBeHHbie 3anpochi M<I>U, ocym;ecTBn.HeTc.H 
cnoco6oM, npe,D;ycMoTpeHHbiM cornaiiieHHeM o B3aHMO,D;ei1:cTBHH Me)K,D;y M<I>IJ, H 
MHHHcTepcTBOM. 

3.10. KpnTepHH npHH.HTH.H peiiieHH.H: 
- nocTynrreHHe ,D;OKyMeHTOB cneu;nanHcTy u;eHTPa no npe,D;ocTaBrreHHIO 

rocy,D;apcTBeHHbiX ycnyr, M<I>IJ,, OTBeTcTBeHHOMY 3a Me)I(Be,D;oMCTBeHHOe 
HHcpOpMaii;HOHHOe B3aHMO,D;eMCTBHe; 

- OTCYTCTBHe O,D;Horo HJIH HeCKOJibKHX ,il;OKyMeHTOB, YKa3aHHbiX B nyHKTe 2.9 
HaCTO.HID;ero a,D;MHHHCTpaTHBHOrO perrraMeHTa. 

3 .11. MaxcHManbHbiM cpoK HcnorrHeHH.H a,D;MHHHCTpaTHBHOM npou;e,D;ypbi 
COCTaBll.HeT 1 pa6oqHM ,D;eHb CO ,il;H.H norryqeHH.H cneu;HanHCTOM II;eHTpa no 
npe,D;ocTaBneHHIO rocy,D;apcTBeHHbiX ycnyr, M<I>IJ,, OTBeTCTBeHHbiM 3a 
Me)I(Be,D;OMCTBeHHOe B3aHMO,D;eMCTBHe, 3a.HBneHH.H H ,il;OKyMeHTOB. 

3 .12. Pe3ynhTaTOM HcnorrHeHH.H a,D;MHHHCTpaTHBHOM npou;e,D;ypbi .HBn.HeTC.H 
norryqeHHe ,il;OKyMeHTOB, H HX nepe,11;aqa cneu;HanHCTY II;eHTpa no npe,D;OCTaBneHHIO 
rocy,D;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a no,D;rOTOBKY npoeKTa peiiieHH.H 
(yBe,D;OMlleHH.H) 0 npe,D;OCTaBneHHH ( 06 OTKa3e B npe,D;OCTaBneHHH) rocy,D;apCTBeHHOM 
ycnyrH. 

3.13. Cnoco6 cpHKcau;HH pe3ynhTaTa a,D;MHHHCTJ'aTHBHOM npou;e,D;ypbi: 
perHCTJ'aii;H.H ,il;OKyMeHTOB B )KypHane BXO,il;.HID;eM H HCXO,D;.HID;eM ,il;OKyMeHTaii;HH, 
KOTOpbiM Be,D;eTc.H B u;eHTPe no npe,D;OCTaBrreHHIO rocy,D;apcTBeHHbiX ycnyr, M<I>IJ, Ha 
6yMa)KHOM HOCHTene H (HnH) B 3lleK'fPOHHOM cpopMe. 

PaccMOTJ'eHHe 3a.HBneHH.H H ,D;oKyMeHTOB, Heo6xo,D;HMbiX ,D;ll.H npe,D;ocTaBrreHH.H 
rocy,D;apCTBeHHOM ycnyrH, H npHH.HTHe peiiieHH.H 0 npe,D;OCTaBlleHHH HllH 06 OTKa3e B 

npe,D;OCTaBneHHH rocy,D;apCTBeHHOM ycnyrH 

3 .14. OcHoBaHHeM ,D;ll.H Haqana a,D;MHHHCTpaTHBHOM npou;e,11;ypbi .HBn.HeTc.H 
nocTynneHHe cneu;HanHcTy u;eHTpa no npe,D;ocTaBneHHIO rocy,D;apcTBeHH:bix ycrryr, 
OTBeTCTBeHHOMy 3a no,D;rOTOBKy npoeKTa peiiieHH.H (yBe,D;OMlleHH.H) 0 npe,D;OCTaBneHHH 
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( 06 OTK33e B npe.n;OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH 3aperHC1pHpOBaHHbiX .n;oKyMeHTOB, yK33aHHDIX B nyHKTax 2.8, 2.9 HacToRm;ero a.n;MHHHCTpaTHBHoro pernaMeHTa. 
Cne.u;HanHcT .u;eH1pa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHDIX ycnyr, OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa pemeHHR (yBe.LJ;OMJieHHR) 0 npe.LJ;OCTaBJieHHH ( o6 OTK33e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHo:H ycnyrH, B TeqeHHe 1 pa6oqero .n;HR CO .LJ;HR nocTynJieHHR .LJ;OKyMeHTOB ocyrn;eCTBJIReT npOBepKy KOMnJieKTa .LJ;OKyMeHTOB Ha npe.n;MeT HaJIHqHR BCeX .LJ;OKyMeHTOB, He06XO.LJ;HMbiX .LJ;JIR npe.LJ;OCTaBJieHHR rocy.n;apcTBeHHOH ycnyrH, H cooTBeTCTBHR YK33aHHbiX .n;oKyMeHTOB ycTaHOBJieHHbiM Tpe60BaHHRM. 
llpH paCCM01peHHH KOMnJieKTa .LJ;OKyMeHTOB .LJ;JIR npe.LJ;OCTaBJieHHR rocy.n;apcTBeHHOH ycnyrH cne.u;HaJIHCT .u;eHTPa no npe.n;ocTaBJieHHID rocy.n;apcTBeHHDix ycnyr, OTBeTCTBeHHbiH 3a no.n;roTOBKY npoeKTa pemeHHR (yBe.LJ;OMJieHHR) 0 npe.n;OCTaBJieHHH (o6 OTK33e B npe.n;OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, ycTaHaBJIHBaeT COOTBeTCTBHe 3aRBHTeJIR KpHTepHRM, He06XO.LJ;HMbiM .LJ;JIR npe.n;ocTaBJieHHR rocy.n;apcTBeHHOH ycnyrH, a TaK)Ke ycTaHaBJIHBaeT $aKT HaJI}fqlfR HJIH OTCYTCTBHR OCHOBaHHH .LJ;JIR OTK33a B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, npe.n;ycMOTpeHHbiX nyHKTOM 2.16 HaCTORID;ero a.LJ;MHHHC1paTHBHOrO perJiaMeHTa. llo pe3yJioTaTaM npoBepKH cne.u;HanHcT .u;eH1pa no npe.n;ocTaBJieHHID rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa pemeHHR (yBe.LJ;OMJieHHR) 0 npe.n;OCTaBJieHHH (06 OTK33e B npe.n;ocTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, ocyrn;ecTBJIReT BBO.LJ; He06XO.LJ;HMOH HH$OpMa.QHH B nporpaMMHbiH KOMnJieKC, rOTOBHT npoeKT pemeHHR (yBe.LJ;OMJieHHR) 0 npe.LJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH, a npH HaJIJfqHH OCHOBaHHH, npe.n;yCMOTpeHHbiX nyHKTOM 2.16 HaCTORID;ero a.LJ;MHHHCTpaTHBHOrO perJiaMeHTa, pemeHHR (yBe.LJ;OMJieHHR) 06 OTK33e B npe.n;ocTaBJieHHH rocy.n;apcTBeHHo:H ycnyrH. 

B TeqeHHe 1 pa6oqero .LJ;HR nocne o$opMJieHHR npoeKTa pemeHHR, yBe.n;oMJieHHR o npe.n;ocTaBJieHHH rocy.n;apcTBeHHOH ycnyrH JIH6o npoeKni pemeHHR, yBe.LJ;OMJieHMR 06 OTK33e B npe.LJ;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH cne.QHaJIHCT .u;eH1pa no npe.n;ocTaBJieHHID rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHbiH 3a no.n;rOTOBKY npoeKTa pemeHHR (yBe.LJ;OMJieHHR) 0 npe.LJ;OCTaBJieHHH (06 OTK33e B npe.LJ;OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, nepe.n;aeT HX Ha no.n;nHCb .LJ;OJI)KHOCTHOMY JIH.QY .QeHTpa no npe.n;ocTaBJieHHID rocy .n;apcTBeHHDIX ycnyr. 
)J,OJI)KHOCTHOe JIH.QO .QeHTpa no npe.n;OCTaBJieHHID rocy.n;apCTBeHHbiX ycnyr no.n;nHCb!BaeT npoeKT pemeHHR, yBe.LJ;OMJieHMR 0 npe.n;OCTaBJieHHH rocy.n;apCTBeHHOH ycnyrH (06 OTK33e B npe.n;ocTaBJieHHH rocy.n;apCTBeHHOH ycnyrH) B TeqeHHe 1 pa6oqero .LJ;HR CO .LJ;HR nonyqeHHR H B03Bpam;aeT cne.QHaJIHCTY, OTBeTCTBeHHOMy 3a no.n;roTOBKY npoeKTa pemeHHR (yBe.LJ;OMJieHHR) 0 npe.n;ocTaBJieHHH (06 OTK33e B npe.n;ocTaBJieHHH) rocy.n;apcTBeHHo:H ycnyrH. 
Cne.u;HanHcT, oTBeTCTBeHHDIH 3a no.n;roTOBKY npoeKTa pemeHHR (yBe.n;oMJieHHR) 0 npe.LJ;OCTaBJieHHH (06 OTK33e B npe.LJ;OCTaBJieHHH) rocy.n;apCTBeHHOH ycnyrH, B TeqeHHe 1 pa6oqero .n;HR co .n;HR nocrynneHHR K HeMy no.n;nHcaHHDIX pemeHHR, yBe.n;oMJieHHR nepe.n;aeT yBe.n;oMJieHHe cne.u;HaJIHCTY .u;eHTpa no npe.n;ocTaBJieHHID rocy.n;apCTBeHHbiX ycnyr, OTBeTCTBeHHOMY 3a BDI,n;aqy pe3yJioTaTa ycnyr, JIH60 B M<l>.Q (B 3aBHCHMOCTH oT Boi6paHHoro 3aRBHTeJieM cnoco6a nonyqeHHR pe3yJioTaTa 
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yc.rryrH). 

PerneHHe o rrpe~ocTrumeHHH (o6 OTK83e B rrpe~ocTaBJieHHH) rocy~apcTBeHHOM 
ycnyrH XpaHHTCH B JIHqHOM ~eJie 3aHBHTeJIH B ~eH'Tpe ITO rrpe~OCTaBJieHHIO 
rocy~apcTBeHHhiX yc.rryr. 

3.15. KpHTepHH rrpHHHTHH perneHHH: 
- COOTBeTCTBHe 3aHBJieHHH H IIpHJiaraeMbiX K HeMy ~OKyMeHTOB Tpe6oBaHHHM 

HaCTOH~ero a~MHHHCTpaTHBHOrO perJiaMeHTa. 
3 .16. MaKCHMaJihHhiM cpoK BhiiiOJIHeHHH a~MHHHC'TpaTHBHOM rrpo~e~yphi 

COCTaBJIHeT: 

- 1 0 pa6oqHx ~HeM co ~HH rrpe~ocTaBJieHHH ~oKyMeHTOB, yK83aHHhiX B rryHKTax 2.8, 2.9 HaCTOH~ero MMHHHC'TpaTHBHOrO perJiaMeHTa; 
5 pa6oqHx ~HeM CO ~HH IIOCTYIIJieHHH IIOCJie~Hero OTBeTa Ha Me)l<Be~oMCTBeHHhiM Jarrpoc o rrpe~cTaBJieHHH ~oKyMeHTOB (cBe~eHHM), YK83aHHhiX B 

IIYHKTe 2.9 HaCTOH~ero a~MHHHC'TpaTHBHOrO perJiaMeHTa. 
3.17. Pe3yJihTaToM BhiiiOJIHeHHH a~MHHHC'TpaTHBHOM rrpo~e~yphl HBJIHeTCH O~HO H3 CJie~yiO~HX ~eMCTBHM: 
1) IIpHHHTHe perneHHH 0 rrpe~OCTaBJieHHH rocy~apCTBeHHOM yc.rryrH, BbiiiJiaTa 

~eHe)I(HbiX cpe~CTB 3aHBHTeJIIO H rrepe~aqa yBe~OMJieHHH CIIe~HaJIHCTY ~eH'Tpa ITO rrpe~ocTaBJieHHIO rocy~apcTBeHHhiX yc.rryr, M<I>Q, OTBeTCTBeHHOMY 3a Bhi~aqy 
pe3yJihTaTa yc.rryrH; 

2) IIpHHHTHe perneHHH 06 OTK83e B rrpe~OCTaBJieHHH rocy~apCTBeHHOM yc.rryrH 
H rrepe~aqa yBe~OMJieHHH CIIe~HaJIHCTY ~eHTpa ITO rrpe~OCTaBJieHHIO rocy~apcTBeHHhiX ycnyr, M<I>Q, OTBeTCTBeHHOMY 3a Bhi~aqy pe3yJibTaTa yc.rryrH. 3.18. Crroco6 qmKca~HH pe3yJihTaTa a~MHHHC'TpaTHBHOM rrpo~e~yphl: perHCTpa~HH ~OKyMeHTOB B )KypHaJie HCXOM~eM ~OKyMeHTa~HH, KOTOpbiM Be~eTCH B ~eH'Tpe ITO rrpe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr Ha 6yMa)KHOM HOCHTeJie H 
(HJIH) B 3JieK'TpOHHOM <}JopMe. 

YBe~oMJieHHe 3aHBHTeJIH o rrpHHHTOM perneHHH, Bhi~aqa 3aHBHTeJIIO pe3yJihTaTa 
rrpe~ocTaBJieHHH rocy~apcTBeHHOM yc.rryrH 

3 .19. OcHoBaHHeM ~JIH Haqana a~MHHHCTpaTHBHOM rrpo~e~yphi HBJIHeTCH 
IIOCTYIIJieHHe CIIe~HaJIHCTY ~eH'Tpa ITO rrpe~OCTaBJieHHIO rocy~apCTBeHHbiX ycnyr, M<l>ll,, OTBeTCTBeHHOMY 3a Bhi~aqy pe3yJihTaTa ycnyrH, yBe~oMJieHHH o rrpe~OCTaBJieHHH (06 OTK83e B rrpe~OCTaBJieHHH) rocy~apCTBeHHOM yc.rryrH (~anee -yBe~OMJieHHe ). 

A~MHHHC'TpaTHBHaH rrpo~e~ypa HCIIOJIHHeTcH crre~HaJIHCTOM ~eH'Tpa no rrpe~ocTaBJieHHIO rocy~apcTBeHHhiX ycnyr, M<I>Q, OTBeTCTBeHHhiM 3a Bbl~aqy 
pe3yJihTaTa yc.rryrH. 

IlpH rrocTyrrneHHH yBe~OMJieHHH crre~HaJIHCT ~eHTpa no rrpe~ocTaBJieHHIO rocy~apcTBeHHhiX ycnyr, M<I>IJ;, OTBeTCTBeHHhiM 3a Bhi~aqy pe3yJihTaTa ycnyrH, B 
cpOK 5 pa6oqHX ~HeM HHQJOpMHpyeT 3aHBHTeJIH 0 HaJIHqHH yBe~OMJieHHH. 

11HcpOpMHpOBaHHe 3aHBHTeJIH ocy~eCTBJIHeTCH B 3aBHCHMOCTH OT CIIOC06a, 
yK83aHHoro B 3aHBJieHHH. 

B cnyqae JIHqHoro o6pa~eHHH 3aHBHTeJIH B ~eHTP no rrpe~ocTaBJieHHIO 
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rocy.n;apcTBeHHhiX ycnyr, M<I>L( Bhi,z::t;aqy yBe,z::t;OMJieHIDI ocyru;ecTBJI51eT cne:QHaJIHCT 
n;eH1pa no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<I>L(, OTBeTCTBeHHhiH 3a 
Bhi,z::t;aqy pe3yJihTaTa ycnyrH, npH JIHqHOM npHeMe no,n; poCnHCh 3a51BHTeJI51, KOTOpa51 
npocTaBJI51eTC51 B :>KypHane perHCTpa:QHH, pacnHCKe, npH rrpe,z::t;'h51BJieHHH 3a51BHTeJieM 
,z::t;OKyMeHTa, y,z::t;OCTOBep5110IIJ;ero JIHqHOCTh, a npH o6paru;eHHH npe,z::t;CTaBHTeJI51 TaK:>Ke 
,z::t;OKyMeHTa, nO,z::t;TBep:>K,z::t;aiOIIJ;ero nOJIHOMOqH5£ npe,z::t;CTaBHTeJI51. 

B cnyqae HeB03MO:>KHOCTH JIHqHoro o6paru;eHIDI 3a51BHTeJI51 cnen;HaJIHCT n;eH1pa 
no npe,z::t;OCTaBJieHHIO rocy,n;apCTBeHHbiX ycnyr, OTBeTCTBeHHhiH 3a Bhi,z::t;aqy pe3yJihTaTa 
ycnyrH, B CpOK 5 pa6oqHX ,z::t;HeH HanpaBJI51eT 3a51BHTeJIIO yBe,z::t;OMJieHHe qepe3 
opraHH3a:QHIO noqTOBOH CB513H HJIH nocpe,z::t;CTBOM OTnpaBJieHH51 3JieK1pOHHOrO 
coo6ru;eHH51 Ha yKa3aHHhiH 3a51BHTeJieM a.n;pec 3JieK1pOHHOH noqThi. 

Cnen;HaJIHCT M<I>L( B nop51,z::t;Ke H cpoKH, ycTaHOBJieHHhie cornarneHHeM o 
B3aHMo.n;eifcTBHH Me:>K,n;y M<I>L( H MHHHCTepcTBOM, nepe.n;aeT HeBOC1pe6oBaHHOe 
3a51BHTeneM yBe,n;oMJieHHe B n;eHTP no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr. 

3.20. KpHTepHH npHH51TH51 perneHIDI: 
- Bbi6paHHhiH 3a51BHTeJieM cnoco6 ero yBe,z::t;OMJieHH51 0 npHH51TOM perneHHH; 
- - HaJIHqHe yBe,z::t;oMJieHH51 B n;eH1pe no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX 

ycnyr, M<I>L(. 

3 .21. MaKcHMaJihHhiH cpoK HcnonHeHH51 a,z::t;MHHHCTpaTHBHOH npon;e.n;yphi 
cKJia,z::t;hiBaeTC51 H3 cne.n;yroru;Hx cpoKoB: 

1) 5 pa6oqHX ,z::t;HeH CO ,z::t;H51 nocTynneHH51 yBe,z::t;OMJieHH51 cne:QHaJIHCTY QeHTpa no 
npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<I>L(, OTBeTCTBeHHOMY 3a Bhi,z::t;aqy 
pe3yJihTaTa ycnyrH; 

2) B cnyqae JIHqHoro o6paru;eHH51 3a51BHTeJI51 3a yBe,z::t;oMJieHHeM - .n;eHh 
o6paru;eHH51 3a51BHTeAA B n;eHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<I>L(; 

3) cpOK nepe,n;aqH HeBOC1pe60BaHHOrO 3a51BHTeJieM yBe,z::t;OMJieHH51, 
ycTaHOBJieHHhiH cornarneHHeM o B3aHMo.n;e:H:cTBHH Me:>K,n;y M<I>L( H MHHHCTepcTBOM. 

3.22. Pe3yJihTaToM HcnonHeHH51 a,z::t;MHHHC1paTHBHOH npon;e.n;yphi 51BJI51eTc51 
O,z::t;HO H3 CJie,z::t;yiOIIJ;HX ,z::t;eHCTBHH: 

1) yBe,z::t;OMJieHHe 3a51BHTeJI51 If Bhl,z::t;aqa JIH60 HanpaBJieHHe eMy yBe,z::t;OMJieHH5I; 
2) nepe,n;aqa B n;eHTp no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr 

HeBOCTpe6oBaHHOrO 3a51BHTeJieM yBe,z::t;OMJieHIDI. 
3.23. Cnoco6 «i>HKcan;HH pe3yJihTaTa a,z::t;MHHHCTJJaTHBHOH npon;e.n;yphi: 

perHC1pa:QH51 ,z::t;OKyMeHTOB B :>KypHaJie HCXOMIIJ;eH ,z::t;OKyMeHTa:QHH, KOTOpbiH Be,z::t;eTC51 B 
n;eH1pe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHhiX ycnyr, M<I>L( Ha 6yMa:>KHOM HOCHTene 
H (HJIH) B 3JieK1pOHHOH «i>opMe, npOCTaBJieHHe no,z::t;nHCH 3a51BHTeJI51 B pacnHCKe. 

3 .23 .1. J1Hhle ,z::t;eHCTBH51, Heo6XO,z::t;HMbie ,z::t;AA npe,z::t;OCTaBJieHH51 rocy ,n;apCTBeHHOH 
ycnyrH, B TOM qHCJie CB513aHHbie C npoBepKOH ,z::t;eHCTBHTeJihHOCTH YCHJieHHOH 
KBaJIH«i>Hn;HpOBaHHOH 3JieKTpOHHOH no,z::t;nHCH 3a51BHTeJI51, HCnOJih30BaHHOH npH 
o6paru;eHHH 3a nonyqeHHeM rocy.n;apcTBeHHOH ycnyrH, He npe,z::t;ycMoTpeHhi. 

HcnpaBJieHHe .n;onyru;eHHhiX oneqaTOK H (HnH) ornH6oK B Bhi,z::t;aHHhiX 
B pe3yJihTaTe npe,z::t;OCTaBJieHIDI rocy,n;apCTBeHHOH ycnyrH ,z::t;OKyMeHTax 

3.24. B cnyqae Bhi51BJieHH51 3a51BHTeJieM oneqaTOK H (HJIH) ornH6oK B 
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nonyqeHHOM 3ruiBHTeneM )l;OKyMeHTe, .HBmUOII.:(eMC.H pe3ynoTaTOM npe.D;OCTaBneHH.H 
rocy.n;apcTBeHHOH ycnyrH, 3a.HBHTenh BnpaBe o6paTHThC.H B u;eHTP no 
npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, Met>[( c 3ruiBneHHeM o6 HcnpaBneHHH 
oneqaTOK H (HnH) OIIIH60K B )l;OKyMeHTax, Bbi)l;aHHbiX B pe3ynoTaTe npe,n;OCTaBneHH.H 
rocy.n;apcTBeHHOH ycnyrH (.n;anee - 3ruiBneHHe o6 HcnpaBneHHH onm6oK) no 
peKoMeH.n;yeMoil cpopMe cornacHo npHno)l(eHHIO N~ 3 K HacTOHII.:(eMy 
a,n;MHHHCTJ)aTHBHOMY pernaMeHTY. 

3 .25. 3ru~BneHHe o6 HcnpaBneHHH OIIIH6oK c yKa3aHHeM cnoco6a 
HHcpOpMHpOBaHH.H 0 pe3ynoTaTaX ero paCCMOTJ)eHH.H H )l;OKyMeHTbi, B KOTOpbiX 
co.n;ep)l(aTc.H oneqaTKH H (HnH) OIIIH6KH, npe.n;cTaBn.HIOTC.H cne.n;yiOII.:(HMH cnoco6aMH: 

- nHqHo B u;eHTp no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, Met>[( 
(3ru!BHTeneM npe,n;CTaBn.HIOTC.H OpHrHHanbi )l;OKyMeHTOB C oneqaTKaMH H (HnH) 
OIIIH6KaMH, cneu;HanHCTOM u;eHTpa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, Met>[( BhmonHHeTc.H KonHpoBaHHe .n;aHHhiX .n;oKyMeHTOB); 

- qepe3 opraHH3aQHIO noqTOBOH CB.H3H B u;eH'Tp no npe.n;o~TaBJieHHIO 
rocy.n;apCTBeHHbiX ycnyr (3a.HBHTeneM HanpaBn.HIOTC.H KOnHH )l;OKyMeHTOB C 
oneqaTKaMH H (HnH) OIIIH6KaMH); 

3.26. OcHoBaHHeM .n;n.H Haqana a.n;MHHHCTpaTHBHOH npou;e.n;ypb! .HBn.HeTC.H 
nocTynneHHe B u;eHTp no npe.n;ocTaBneHHIO rocy.n;apcTBeHHbiX ycnyr, Met>[( 
3ruiBneHHH 06 HCnpaBneHHH OIIIH60K. 

Cneu;HanHCT u;eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr, Met>[( 
perHCTJ'HpyeT 3ruiBneHHe 06 HCnpaBneHHH OIIIH60K no.n; HH)l;HBH.D;yanoHbiM 
nOp.H.D;KOBbiM HOMepOM B ,n;eHb HX nocTynneHH.H. 

He no3.n;Hee cne.n;yiOII.:(ero pa6oqero .IJ;H.H co .n;HH nonyqeHH.H 3ruiBneHH.H OT 
3ruiBHTenH COTJ'Y.D;HHK Met>[( nepe.n;aeT ero B u;eHTP no npe.n;o~TaBneHHIO 
rocy.n;apcTBeHHhiX ycnyr cnoco6oM, npe.n;ycMOTJ'eHHbiM cornaiiieHHeM. 

Y Ka3aHHble )l;OKyMeHTbi perHCTJ'HpyiOTC.H ynonHOMoqeHHbiM cneu;HanHCTOM 
u;eHTJ)a no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr B .n;eHh HX nepe.n;aqH 
(HanpaBneHHH). 

Cneu;HanHcT u;eHTPa no npe.n;ocTaBneHHIO rocy.n;apcTBeHHhiX ycnyr no 
pe3ynoTaTaM paCCMO'TpeHH.H 3ruiBneHH.H 06 HCnpaBneHHH OIIIH60K: 

- npHHHMaeT peiiieHHe 06 HCnpaBneHHH oneqaTOK H (HnH) OIIIH60K, 
.n;onyii.:(eHHhiX B .n;oKyMeHTax, Bhi.D;aHHhiX B pe3ynLTaTe npe.n;ocTaBneHH.H 
rocy.n;apcTBeHHOH ycnyrH, H yBe.n;oMn.HeT 3a.HBHTen.H o npHHHTOM peiiieHHH cnoco6oM, 
YKa3aHHbiM B 3a.HBneHHH 06 HCnpaBneHHH OIIIH60K, B CpOK, He npeBhiiilaiOIQHH 3 
pa6oqHX )];HeM C MOMeHTa perHCTpaQHH 3ruiBneHH.H; 

- npHHHMaeT peiiieHHe 06 OTCYTCTBHH He06XO)l;HMOCTH HCnpaBneHH.H oneqaTOK 
H (HnH) OIIIH60K, .n;onyii.:(eHHbiX B )l;OKyMeHTax, Bbi)l;aHHbiX B pe3ynhTaTe 
npe.n;ocTaBneHH.H rocy.n;apcTBeHHOH ycnyrH, H yBe.n;oMn.HeT 3ruiBHTenH o6 OTKa3e B 
HCnpaBneHHH oneqaTOK H (HnH) OIIIH60K, .n;onyii.:(eHHbiX B )l;OKyMeHTax, Bbi.IJ;aHHbiX B 
pe3ynoTaTe npe.n;ocTaBneHH.H rocy.n;apcTBeHHOH ycnyrH, c yKa3aHHeM npHqHH 
cnoco6oM, YKa3aHHbiM B 3ruiBneHHH 06 HCnpaBneHHH OIIIH60K, B CpOK, He 
npeBhiiiiaiOII.:(HH 3 pa6oqHx )l;H.H C MOMeHTa perHC'TpaQHH 3ruiBneHH.H. 

3.27. OcHoBaHH.HMH .n;n.H OTKa3a B HcnpaBneHHH oneqaTOK H (HnH) OIIIH60K 
.HBll.HIOTC.H: 
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1) ,ll;OKyMeHTbl, ycTaHOBJieHHble TIYHKTOM 3 .25 HUCTO.S.IID;ero 

a,z::t;MMHMC'TpaUIBHOrO perJiaMeHTa, TIO,z::t;aHbl CTIOC060M, He npe,z::t;yCMO'TpeHHbiM nyHKTOM 

3 .25 HaCTORID;ero a,z::t;MHHMC'TpaTMBHOrO perJiaMeHTa; 

2) JIHD;O, TIO,z::t;aBIIIee 3aRBJieHMe 06 MCTipaBJieHMM oneqaTOK M (HJIH) OIIIM60K, He 
RBJIReTCR 3aRBHTeJieM COrJiaCHO TIYHKTY 1.2 HaCTORID;ero a,z::t;MMHHC'TpaTMBHOrO 

perJiaMeHTa; 

3) OTCYTCTBMe oneqaTOK M (HJIH) OIIIM60K B CJiyqae, eCJIM B ,ll;OKyMeHTe, 

Bhi,z::t;aHHOM no pe3yJI~>TaTaM npe.n;octaBJieHMR rocy.n;apcTBeHHOH yceyrM, co.n;ep:>I<aTCR 

MHQlOpMaD;MR M ,z::t;aHHbie, COOTBeTCTBYIOID;Me MHQlOpMaD;MM, M ,z::t;aHHbiM, YKa3aHHhiM B 
,ll;OKyMeHTaX, npe,z::t;CTaBJieHHbiX 3aRBMTeJieM CaMOCTORTeJihHO M (HJIH) no C06CTBeHHOH 
MHMD;MaTMBe, a TaiOKe HaXO,ll;RID;MXCR B pacnopR)J(eHMM D;eHrpa no npe,z::t;OCTaBJieHMIO 

rocy,n;apCTBeHHbiX ycJiyr M (HJIH) 3anpoiiieHHbiX B paMKaX Me)J(Be,z::t;OMCTBeHHOrO 
HHcpopMaD;MOHHOrO B3aHMO,z::t;eHCTBMR npH npe,z::t;OCTaBJieHMM 3aRBHTeJIIO 
rocy.n;apcTBeHHOH yceyrM. 

3aRBMTeJib MMeeT npaBO nOBTOpHO o6paTMTbCR C 3aRBJieHMeM 06 MCnpaBJieHHM 
OIIIM60K nOCJie ycTpaHeHMR OCHOBaHMH ,ll;JIR OTKa3a B MCTipaBJieHMM oneqaTOK M (HJIH) 

OIIIM60K, npe,z::t;yCMOTpeHHbiX TIO,z::t;nyHKTaMM 1, 2 HaCTORID;ero TIYHKTa. 

HcnpaBJieHMe oneqaTOK H (HJIH) OIIIM6oK, .n;onyrn;eHHhiX B .n;oKyMeHTax, 
Bbi,z::t;aHHbiX B pe3yJibTaTe npe,z::t;OCTaBJieHMR rocy,z::t;apCTBeHHOH ycJiyrM, ocyrn;eCTBJIReTCR 
cnen;HaJIMCTOM n;eHrpa no npe.n;ocTaBJieHMIO rocy.n;apcTBeHHhiX ycJiyr B TeqeHMe 5 
pa6oqMX ,z::t;HeH, CO ,ll;HR npHHRTMR peiiieHMR 06 MCTipaBJieHMM oneqaTOK M (HJIH) 

OIIIM60K. 

,lJ;oKyMeHT, CO,z::t;ep)J(aiD;MH oneqaTKH M (HJIH) OIIIM6KM, TIOCJie 3aMeHbl no,z::t;Jie)J(MT 

yHMqTo)J(eHMIO, <l_}aKT KOToporo QlMKCHpyeTCR B ,n;eJie no paccMorpeHMIO o6parn;eHMR 

3aRBMTeJIR. 

3.28. llpH MCnpaBJieHMM oneqaTOK M (HJIH) OIIIM60K, ,n;onyrn;eHHbiX B 
,ll;OKyMeHTaX, Bbl,z::t;aHHbiX B pe3yJihTaTe npe,z::t;OCTaBJieHMR rocy,n;apCTBeHHOH ycJiyrM, He 

.n;onycKaeTcR: 

M3MeHeHMe CO,z::t;ep)J(aHMR ,ll;OKyMeHTOB, RBJIRIOID;HXCR _pe3yJibTaTOM 

npe.n;ocTaBJieHHR rocy.n;apcTBeHHOH yceyrM; 

- BHeCeHHe HOBOH MHQlOpMaD;MM, CBe,z::t;eHHH M3 BHOBb noJiyqeHHbiX ,D;0KyMeHTOB, 
KOTopble He 6biJIM npe,n;cTaBJieHbl npH no,n;aqe 3aRBJieHMR o npe.n;ocTaBJieHMM 

rocy,n;apCTBeHHOH ycJiyrM. 

3.29. KpHTepHH npHHRTMR peiiieHMR: 

- HaJIMqMe MJIM OTCYTCTBMe oneqaTOK M (HJIH) OIIIM60K B ,ll;OKyMeHTax, 

RBJIRIOID;MXCR pe3yJibTaTOM npe,z::t;OCTaBJieHMR rocy,z::t;apCTBeHHOH yceyrM. 

3.30. MaKCMMaJihHbiH cpoK McnoJIHeHHR a,z::t;MMHMCTpaTMBHOH npon;e.n;yp~>I 
COCTaBJIReT He 6oJiee 8 pa6oqMX ,z::t;HeH CO ,ll;HR nOCTynJieHMR B n;eHTp no 
npe,z::t;OCTaBJieHMIO rocy,n;apCTBeHHbiX ycJiyr 3aRBJieHMR 06 MCTipaBJieHMM oneqaTOK M 

(HJIH) OIIIM60K. 

. 3 .31. Pe3yJihTaTOM McnoJIHeHMR a,z::t;MMHHCTpaTHBHOH npon;e.n;yphl RBJI.P:eTcR: 

- MCnpaBJieHHbie ,ll;OKyMeHTbl, RBJIRIOID;MeCR pe3yJihTaTOM npe,z::t;OCTaBJieHMR 

rocy,n;apCTBeHHOH yceyrM; 

- yBe,z::t;OMJieHMe 06 OTKa3e B MCnpaBJieHMM oneqaTOK M (HJIH) OIIIM60K, 
,z::t;Onyrn;eHHbiX B ,ll;OKyMeHTaX, Bbl,z::t;aHHbiX B pe3yJibTaTe npe,z::t;OCTaBJieHMR 
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rocy.n;apcTBeHHOH yc.JiyTH, c YKa3aHHeM IIpHlfHH (no peKoMeH.n:yeMoH <f>opMe cor.JiacHo 
rrpH.JIO)I(eHHIO NQ 4 K HaCTO.HIIJ;eMy a,n:MHHHCTpaTHBHOMY per.JiaMeHTY ). 

YBe,n:oM.JieHHe 3a.HBHTemi o rrpHWITOM perneHHH, BOI,n:aqa 3a.HBHTe.JIIO 
HcnpaB.JieHHoro ,n:oKyMeHTa rrpoH3BO.IJ:HTC.H B rrop.H,n:Ke, ycTaHOB.JieHHOM nyHKTOM 3.19 
HaCTO.HIIJ;ero a,n:MHHHCTpaTHBHOrO per.JiaMeHTa. 

3 .32. Crroco6 <f>HKCaQHH pe3y.JinTaTa a,n:MHHHcrpaTHBHOH rrpou;e.n;ypOI: 
perHcrpaQHJI .IJ:OKyMeHTOB B )l(ypHa.Jie HCXO,n:.HIIJ;eH .IJ:OKyMeHTaQHH, KOTOpbiJ!. Be,n:eTC.H B 
u;eHrpe no npe.n;ocTaB.JieHHIO rocy.n;apcTBeHHbiX yc.Jiyr, M<l>U: Ha 6yMa)I(HOM HOCHTe.Jie 
H (H.JIH) B 3.JieKTpOHHOH <f>opMe. 

3 .3 3. J1Hble ,n:eHCTBH.H, He06XO.IJ:HMble .IJ:.li.H npe,n:ocTaB.JieHH.H rocy ,n:apCTBeHHOH 
yc.JiyrH, B TOM lfHC.Jie CB.H3aHHble C npoBepKOH ,n:eHCTBHTe.JibHOCTH YCH.JieHHOH 
KBa.JIH<f>HD;HpOBaHHOH 3.JieKTpOHHOH no,n:nHCH 3a.HBHTe.JI.H, HCnO.Jib30BaHHOH npH 
o6paiiJ;eHHH 3a IIO.JIY1feHHeM rocy,n:apCTBeHHOH yc.JiyrH, He npe.n:yCMOTpeHbi. 

IV. <l>opMOI KOHTPO.JI.H 3a Hcno.JIHeHHeM 

a,n:MHHHCTpaTHBHOrO per.JiaMeHTa 

Ilop.H.IJ:OK OCyiiJ;eCTB.JieHH.H TeKyiiJ;ero KOHTpO.JI.H 3a C06.JIIO.IJ:eHHeM H HCnO.JIHeHHeM 
OTBeTCTBeHHbiMH .IJ:O.JI)I(HOCTHbiMH .JIHQaMH QeHrpa no npe,n:OCTaB.JieHHIO 

rocy,n:apCTBeHHbiX yc.Jiyr nO.JIO)I(eHHH a,n:MHHHCrpaTHBHOrO per.JiaMeHTa H HHbiX 
HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaB.JIHBaiOIIJ;HX Tpe60BaHH.H K npe,n:OCTaB.JieHHIO 

rocy,n:apCTBeHHOH yc.JiyrH, a TaK)I(e IIpHH.HTHeM HMH perneHHH 

4.1. TeKyiiJ;HH KOHTpO.Jib 3a C06.JIIO,n:eHHeM H HCIIO.JIHeHHeM nO.JIO)I(eHHH 
HaCTO.HIIJ;ero a,n:MHHHCTpaTHBHOrO per.JiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX 
aKTOB, ycTaHaB.JIHBaiOIIJ;HX rpe6oBaHH.H K npe,n:OCTaB.JieHHIO rocy,n:apCTBeHHOH yc.JiyrH, 
ocymecTB.JI.HeT .n;HpeKTOp u;eHTpa no rrpe.n;ocTaB.JieHHIO rocy.n;apcTBeHHbiX yceyr. 

J 4.2. TeKyiiJ;HH KOHTpO.Jib ocymecTB.JI.HeTc.H rryTeM npoBe,n:eHH.H npoBepoK 
C06.JIIO.IJ:eHH.H H HCIIO.JIHeHH.H nO.JIO)I(eHHH HaCTO.HIIJ;ero a,n:MHHHCrpaTHBHOrO 
per.JiaMeHTa H HHbiX HOpMaTHBHbiX npaBOBbiX aKTOB, ycTaHaB.JIHBaiOIIJ;HX rpe6oBaHH.H 
K npe,n:OCTaB.JieHHIO rocy,n:apCTBeHHOH yc.JiyrH. 

Ilop.H.IJ:OK H nepHO.IJ:HlfHOCTb OCyiiJ;eCTB.JieHH.H n.JiaHOBbiX 
H BHeii.JiaHOBbiX npoBepOK IIO.JIHOTbi H KalfeCTBa npe,n:OCTaB.JieHH.H 

rocy.n;apcTBeHHOH yceyrH 

4.3. KoHrpO.Jib 3a rro.JIHOTOH H KalfeCTBOM npe.n;ocTaB.JieHH.H rocy.n;apcTBeHHOH 
yceyrH ocymecTB.JI.HeTc.H rryTeM rrpoBe,n:eHH.H MHHHCTepcTBOM n.JiaHOBbiX H 
BHen.JiaHOBbiX npoBepOK. 

4.4. Il.JiaHOBble npoBepKH nO.JIHOTbl H KalfeCTBa npe,n:OCTaB.JieHH.H 
rocy,n:apCTBeHHOH yc.JiyrH IIpOBO,n:.HTC.H Ha OCHOBaHHH IIpHKa30B MHHHCTepCTBa H 
ocyiiJ;eCTB.JI.HIOTC.H Ha OCHOBaHHH pa3pa6aTbiBaeMbiX MHHHCTepCTBOM e)l(erO.IJ:HbiX 
n.JiaHoB, yTBep)l(,n:eHHbiX MHHHCTepcTBOM, B <f>opMe ,n:oKyMeHTapHOH npoBepKH H 
(H.JIH) Bble3.IJ:HOH rrpoBepKH B nop.H,n:Ke, ycTaHOB.JieHHOM 3aKOHO.IJ:aTe.JibCTBOM. 
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4.5. BHennaHOBhie rrpoBepKH npoBO.lVITCR B cpopMe ,n:oKyMeHTapHoii npoBepKH H (HJIH) Bble3,z::t;HOH npoBepKH B nopR,z::t;Ke, ycTaHOBJieHHOM 3aKOHO,z::t;aTeJibCTBOM. 
BHenJiaHOBbie npoBepKH MOryT npOBO)l;HTbCR Ha OCHOBaHHH KOHKpeTHOrO o6parn;eHHR 3aRBHTeJIR 0 $aKTaX HapyiiieHMR ero npaB Ha nonyqeHHe rocy,n:apCTBeHHOH ycnyrH. 
4.6. Pe3yJioTaTbi nnaHoBbiX H BHenJiaHOBhiX npoBepoK o$opMn.moTcR B BH,z::t;e aKTa, B KOTOpOM OTMeqaJOTCR BbiRBJieHHble He,z::t;OCTaTKH H npe,z::t;JIO)KeHHR no HX ycTpaHeHHIO. 

0TBeTCTBeHHOCTb )l;OJI)KHOCTHbiX JIHIJ; u;eHTpa no npe,z::t;OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr 3a perneHHR H ,z::t;eHCTBHR (6e3,z::t;eHCTBHe), npHHHMaeMbie (ocy:w;ecTBJIReMbie) HMH 
B xo,n:e npe,n:ocTaBJieHMR rocy,n:apcTBeHHOH ycnyrM 

4. 7. }];OJI)KHOCTHble JIHIJ;a IJ;eH1pOB no npe,z::t;OCTaBJieHMJO rocy ,z::t;apCTBeHHbiX ycnyr, OTBeTCTBeHHbie 3a ocyrn;eCTBJieHMe a,z::t;MMHHCTpaTHBHbiX npou;e,n:yp no npe,z::t;OCTaBJieHHJO rocy,n:apCTBeHHOH ycnyrM, HeCyT ycTaHOBJieHeyJO 3aKoHo,n:aTeJihCTBOM PoccHiicKoii <l>e,n:epau;MM OTBeTCTBeHHOCTh 3a perneHHe H ,z::t;eHCTBMR (6e3,z::t;eHCTBHe ), npMHMMaeMbie B XO,z::t;e rrpe,z::t;OCTaBJieHHR rocy,n:apCTBeHHOH ycnyrM. 

M<l>IJ; M ero pa6oTHMKM HecyT oTBeTCTBeHHOCTh, ycTaHOBJieHHyJO 3aKoHo,n:aTeJihCTBOM PoccHiicKoii <l>e,n:epau;MM: 
1) 3a noJIHOTY nepe,n:aBaeMbiX u;eH1py no rrpe,z::t;OCTaBJieHMIO rocy,n:apCTBeHHbiX ycnyr 3aRBJieHMH 0 npe,z::t;OCTaBJieHHM rocy,n:apCTBeHHbiX ycnyr H HX COOTBeTCTBHe nepe,z::t;aBaeMbiM 3aRBHTeJieM B M<l>IJ; CBe,z::t;eHHRM, HHbiX ,ll;OKyMeHTOB, npHHRTbiX OT 3aRBHTeJIR; 
1.1) 3a nOJIHOTY H COOTBeTCTBHe KOMnJieKCHOMY 3anpocy nepe,z::t;aBaeMbiX opraHy, npe,n:ocTaBJIRIDIIJ;eMy rocy ,n:apcTBeHHYJO ycnyry, opraey, npe,n:ocTaBJIRIDIIJ;eMy MYHMIJ;HnaJibHYID ycnyry, 3aRBJieHHH, COCTaBJieHHbiX Ha OCHOBaHMH KOMnJieKCHOrO 3anpoca, MHbiX )l;OKYMeHTOB, MHcpOpMaiJ;MM H (HJIM) CBe,z::t;eHMH, He06XO)l;HMbiX )l;JIR npe,n:ocTaBneHHR rocy ,n:apcTBeHHbiX M ( MJIH) MYHHIJ;HnaJihHbiX ycnyr, yKaJaHHbiX B KOMnJieKCHOM 3anpoce; 

2) 3a CBOeBpeMeHHYJO nepe,n:aqy u;eHTpy no npe,z::t;OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr npe,z::t;OCTaBJIRJOIIJ;eMy rocy,n:apCTBeHHYID ycnyry, 3aRBJieHHH 0 npe,z::t;OCTaBJieHHH rocy,n:apCTBeHHbiX ycnyr, 3aRBJieHMH, COCTaBJieHHbiX Ha OCHOBaHHH KOMnJieKCHbiX 3arrpOCOB, HHbiX CBe,z::t;eHHH, )l;OKyMeHTOB H (HJIH) MHcpOpMaiJ;HM, npMHRTbiX OT 3aRBHTeJIR, a TaK)Ke 3a CBOeBpeMeHeyJO Bbl,z::t;aqy 3aRBMTeJIJO ,ll;OKyMeHTOB, nepe,z::t;aHHbiX B 3TMX u;enRx M<l>IJ;, u;eHTpoM no rrpe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr, npe,z::t;OCTaBJIRIOIIJ;MM rocy,n:apCTBeHHYID ycnyry; 
3) 3a co6nro,n:eHHe npaB cy6neKTOB nepcoHaJibHbiX ,n:aHHbiX, 3a co6nro,n:eHMe 3aKoHo,n:aTeJihCTBa PoccMiicKoii <l>e,n:epau;HH, ycTaHaBJIHBruo:w;ero oco6eHHOCTH . o6paru;eHHR C HHcpOpMau;HeH, ,ll;OCTyn K KOTOpOH orpaHHqeH cpe,z::t;epaJibHbiM 3aKOHOM. 

ilOJIO)KeHHR, xapaKTepM3YJOIIJ;Me 1pe6oBaHHR K nopR,z::t;Ky H cpopMaM 
KOHTpOJIR 3a npe,z::t;OCTaBJieHMeM rocy,n:apCTBeHHOH ycnyrH 

CO CTOpOHbi rpa)K,z::t;aH, MX o6ne,z::t;HHeHMH M opraHH3aiJ;HH 
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4.8. KoHTpOJib 3a npe,n;ocTaBJieHHeM rocy,n;apcTBeHHOM ycJiyrH ocyiQeCTBJIHeTcH 
B cpopMe KOH1pOJIH 3a co6mo,n;eHHeM nOCJie,lJ;OBaTeJibHOCTH ,D;eMCTBHM, onpe,n;eJieHHbiX 
a,n;MHHHC1paTHBHbiMH npou;e,n;ypaMH no HCOOJIHeHHIO rocy,n;apCTBeHHOM ycJiyrn H 
npHHHTHeM peiiieHHM ,lJ;OJI)KHOCTHbiMH JIHI(aMH, nyTeM npoBe,n;eHHH npoBepOK 
C06JIIO,D;eHHH H HCnOJIHeHHH ,lJ;OJI)KHOCTHbiMH JIHI(aMH l(eH1pOB no npe,D;OCTaBJieHHIO 
rocy,n;apcTBeHHbiX ycJiyr HopMaTHBHbiX npaBOBbiX aKTOB PoccHiicKoii <l>e,n;epau;HH, 
HOpMaTHBHbiX npaBOBbiX aKTOB Pecny6JIHKH KoMH, a TaiOKe noJIO)I(eHHM HaCTOHIQero 
a,z::J;MHHHC1paTHBHOrO perJiaMeHTa. 

llpoBepKa TaiOKe MO)I(eT npOBO,lJ;HTbCH no KOHKpeTHOMY o6paiQeHHIO 
rpa)l(,lJ;aHHHa HJIH opraHH3al(HH. 

V. ,lJ;ocy,n;e6HbiM (BHecy,n;e6HbiH) nopH,D;OK 06)1(aJIOBaHHH pemeHHM 
H ,n;eiicTBHM (6e3,n;eiicTBHH) opraHa, npe,n;ocTaBJIHIOIQero rocy,n;apcTBeHHYIO yceyry, a 
TaK)I(e ,lJ;OJI)I(HOCTHbiX JIHI(, rocy,n;apCTBeHHbiX CJiy)l(aiQHX, MHOrO(pyHKI(HOHaJibHOrO 

u;eH1pa, pa60THHKOB MHOro<l>yHKI(HOHaJibHOrO u;eH1pa, a TaiOKe opraHH3al(HM, 
npe,n;yCMOTpeHHbiX qaCTbiO 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJIH 2010 r. 
N~ 21 0-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHHH rocy,n;apcTBeHHbiX H MYHHIJ;HnaJibHbiX 

ycJiyr>>, HJIH HX pa60THHKOB 

5 .1. Y Ka3aHHaH B HaCTOHIQeM pa3,D;eJie HH<l>OpMal(HH no,n;Jie)I(HT pa3MeiQeHHIO Ha 
O(pHD;HaJibHOM ca:H:Te MHHHCTepcTBa, Ha E,n;HHOM nopTaJie rocy,n;apcTBeHHbiX H 
MYHHQHnaJibHbiX ycJiyr ( <l>YHKIJ;Hii), B PeecTpe. 

11H<l>opMaQHH ,n;JIH 3aHBHTeJIH o ero npaBe no,n;aTb 
)l(aJI06y Ha peiiieHHH H ,n;eHCTBHH (6e3,n;eMCTBHe) opraHa, 

npe,n;ocTaBJIHIOIQero rocy,n;apcTBeHHYIO ycJiyry, ero ,n;OJI)I(HOCTHoro 
JIHIJ;a JIH6o rpa)l(,n;aHcKoro cJiy)l(aiQero, MHoro<l>yHKI(HOHaJibHoro 

u;eH1pa, ero pa6oTHHKa, a TaK)I(e opraHH3au;Hii, yKa3aHHbiX 
B qacTH 1.1 CTaTbH 16 <l>e,n;epaJibHOrO 3aKOHa OT 27 HIOJIH 

2010 r. N~ 21 0-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHHH 
rocy ,n;apCTBeHHbiX H MYHHI(HnaJibHbiX ycJiyr>>, HJIH HX 

pa60THHKOB npH npe,n;ocTaBJieHHH rocy,n;apCTBeHHOM ycJiyrH 

5.2. 3aHBHTeJib HMeeT npaBO Ha 06)1(aJIOBaHHe pemeHHM, ,n;eMCTBHM 
(6e3,n;eiicTBHH) u;eHTpa no npe,n;ocTaBJieHHIO rocy,n;apcTBeHHbiX yceyr, 
npe,n;ocTaBJIHIOIQero rocy,n;apcTBeHHYIO ycJiyry, a TaK)I(e ero ,n;OJI)I(HOC'I'HbiX JIHIJ;, 
M<I>Q, pa6oTHHKa M<I>Q, a TaK)I(e opraHH3aQHH, npe,n;ycMoTpeHHbiX qacTbiO 1.1 
cTaTbH 16 <l>e,n;epaJibHOro 3aKoHa OT 27 HIOJIH 2010 r. N~ 210-<1>3 «06 opraHH3aQHH 
npe,n;ocTaBJieHHH rocy,n;apcTBeHHbiX H MYHHIJ;HIIaJibHbiX yceyr», HJIH HX pa6oTHHKOB, 
IIpHHHTbiX ( ocyiQeCTBJieHHbiX) B XO,z::J;e npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM yceyrH, B 
,n;ocy,n;e6HOM nopH,n;Ke. 

OpraHH3al(HH, npe,n;ycM01peHHbie qacTbiO 1.1 cTaTbH 16 <l>e,n;epaJibHOro 3aKoHa 
oT 27 HIOJIH 2010 r. N~ 210-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHHH rocy,n;apcTBeHHbiX 
H MYHHIJ;HIIaJibHbiX ycJiyr», Ha TeppHTOpHH Pecny6JIHKH KoMH OTCYTCTBYIOT. 
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IIpe,n;MeT )Ka.JI06oi 

5.3. 3ruiBHTeJib MO)KeT o6paTHTbC.SI C )Ka.JI06oif Ha HapyiiieHHe nop.SI,n;Ka 
npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H ycnyrH (,n;a.rree - )Ka.Jio6a), B TOM qHcJie B 
cne,n;yiDIQHX cnyqru~x: 

1) HapyrneHHe CpOKa perHCTpaQHH 3ruiBJieHH.SI 3ruiBHTeJI.SI 0 npe,n;OCTaBJieHHH 
rocy,n;apcTBeHHOM ycnyrH, 3anpoca, yKa3aHHoro B cTaThe 15.1 <l>e,n;epa.rroHoro 3aKoHa 
OT 27 HIOJI.SI 2010 r. N2 210-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHDIX 
H MYHHQHna.JibHDIX ycnyr»; 

2) HapyrneHHe cpoKa npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H ycnyrH. B yKa3aHHOM 
cnyqae ,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) o6)Ka.JIOBaHHe 3ruiBHTeJieM perneHHM H ,n;e:HcTBHM 
(6e3,n;e:HcTBH.SI) M<I>Q, pa6oTHHKa M<I>Q B03MO)KHO B cnyqae, ecJIH Ha M<I>Q, perneHH.SI 
H ,n;eifCTBH.SI (6e3,n;eifCTBHe) KOTOporo 06)Ka.JIYIOTC.SI, B03JIO)KeHa QJYHKQH.SI no 
npe,n;ocTaBJieHHIO COOTBeTCTBYIOIQHX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM 06neMe B 
nop.SI,n;Ke, OIIpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epa.rrbHOrO 3aKOHa OT 27 HIOJI.SI 
2010 r. NQ 210-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHbiX H 
MYHHQHna.rrhHbiX ycnyr>>; 

3) Tpe6oBaHHe y 3a.SIBHTeJI.SI ,ll;OKyMeHTOB HJIH HHQJOpMaQHH JIH60 
ocyiQeCTBJieHH.SI ,n;eMCTBHM, npe,n;cTaBJieHHe HJIH OCyiQeCTBJieHHe KOTOpbiX He 
npe,n;ycMoTpeHo HopMaTHBHbiMH npaBOBDIMH aKTaMH PoccHifcKo:H <l>e,n;epaQHH H (HJIH) 
Pecny6nHKH KoMH ,n;JI.SI npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H ycnyrH; 

4) OTKa3 B npHeMe ,ll;OKyMeHTOB, npe,n;OCTaBJieHHe KOTOpbiX npe.l{yCMOrpeHO 
HopMaTHBHbiMH npaBOBbiMH aKTaMH PoccH:HcKo:H <l>e,n;epaQHH H (HJIH) Pecny6JIHKH 
KoMH, ,n;n.SI npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H ycnyrH, y 3ruiBHTeJI.SI; 

5) OTKa3 B npe,n;OCTaBJieHHH rocy,n;apCTBeHHOM ycnyrH, eCJIH OCHOBaHH.SI OTKa3a 
He npe,n;yCMOrpeHbl Q;le,n;epa.rrbHbiMH 3aKOHaMH H npHH.SITbiMH B COOTBeTCTBHH C HHMH 
HHDIMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH POCCHMCKOM <l>e,n;epaQHH, 3aKOHaMH H 
HHDIMH HopMaTHBHDIMH npaBOBDIMH aKTaMH Pecny6JIHKH KoMH. B YKa3aHHOM cnyqae 
,n;ocy ,n;e6Hoe ( BHecy ,n;e6Hoe) o6)Ka.rrOBaHHe 3a.SIBHTeJieM perneHHM H ,n;e:HcTBHM 
(6e3,n;e:HcTBH.SI) M<I>Q, pa6oTHHKa M<I>Q B03MO)KHO B cnyqae, ecJIH Ha M<l>Q, perneHH.SI 
H ,n;eifCTBH.SI (6e3,n;eifCTBHe) KOToporo 06)Ka.JIYIOTC.SI, B03JIO)KeHa QJYHKQH.SI no 
npe,n;ocTaBJieHHIO COOTBeTCTBYIOIQHX rocy,n;apCTBeHHbiX ycnyr B nOJIHOM. 06neMe B 
nop.SI,n;Ke, onpe,n;eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n;epa.rrbHOrO 3aKOHa OT 27 HIOJI.SI 
20 1 0 r. NQ 21 0-<1>3 «06 opraHH3aQHH npe,n;ocTaBJieHH.SI rocy ,n;apcTBeHHDIX H 
MYHHQHna.rrhHbiX ycnyr>>; 

6) 3aTpe6oBaHHe y 3ruiBHTeJI.SI npH npe,n;ocTaBJieHHH rocy,n;apcTBeHHo:H ycnyrH 
nnaTDI, He npe,n;ycMorpeHHOM HopMaTHBHDIMH npaBOBDIMH aKTaMH PoccH:HcKo:H 
<l>e,n;epaQHH H (HJIH) Pecny6JIHKH KoMH; 

7) OTKa3 B HCnpaBJieHHH ,n;onyiQeHHbiX oneqaTOK H (HJIH) OIIIH60K B BDI,[J;aHHbiX 
B pe3yJioTaTe npe,n;ocTaBJieHH.SI rocy,n;apcTBeHHo:H ycnyrH ,n;oKyMeHTax JIH6o 
HapyrneHHe ycTaHoBJieHHoro cpoKa TaKHX HcnpaBJieHHM. B yKa3aHHOM cnyqae 
,n;ocy,n;e6Hoe (BHecy,n;e6Hoe) 06)Ka.JIOBaHHe 3ruiBHTeJieM peiiieHHM H · ,n;eMCTBHH 
(6e3,n;e:HcTBH.SI) M<I>Q, pa6oTHHKa M<I>Q B03MO)KHO B cnyqae, ecJIH Ha M<I>Q, perneHH.SI 
H ,n;eifCTBH.SI (6e3,n;eMCTBHe) KOTOporo 06)Ka.JIYIOTC.SI, B03JIO)KeHa QJYHKQH.SI no 
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npe,n:OCTaBJieHIUO COOTBeTCTBYIOIIJ;HX rocy,n:apCTBeHHbiX ycnyr B nOJIHOM o6neMe B 
nop.H,n:Ke, onpe,n:eJieHHOM qaCTbiO 1.3 CTaTbH 16 <l>e,n:epaJibHOrO 3aKOHa OT 27 HIOJI.H 
2010 r. N~ 210-<1>3 «06 opraHH3ai.J;HH npe.n:ocTaBJieHH.H rocy.n:apcTBeHHDIX 11 
MYHHI.J;Hnani>HbiX ycnyr»; 

8) HapyrneHHe cpoKa HJIH nop.H,n:Ka Bbi,n:aqH ,n:oKyMeHTOB no pe3yJioTaTaM 
npe.n:ocTaBJieHH.H rocy.n:apcTBeHHOH ycnyr11; 

9) npHOCTaHOBJieHHe npe,n:OCTaBJieHH.H rocy,n:apCTBeHHOH ycnyrH, eCJIH 
OCHOBaHH.H npHOCTaHOBJieHH.H He npe.n:ycMorpeHbl <l>e.n:epaJibHbiMH 3aKOHaMH If 
npHH.HTbiMH B COOTBeTCTBHH C HHMH HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 
PoccHHCKOH <l>e.n:epau;HH, 3aKoHaMH 11 HHbiMH HOpMaTHBHbiMH npaBOBbiMH aKTaMH 
Pecny6JIHKH KoMH. B yKa3aHHOM cnyqae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6)1(aJIOBaHHe 
3a.HBHTeneM perneHHH 11 .n:eiicTBHH (6e3,n:eiicTBH.H) M<I>Q, pa6oTHHKa M<I>Q B03MO)I(HO 
B cnyqae, ecJIH Ha M<I>Q, perneHH.H 11 .n:eiicTBH.H (6e3,n:eiicTBHe) KOToporo o6)1(anyiOTC.H, 
B03JIO)I(eHa <l>YHKI.J;H.H no npe,n:OCTaBJieHHIO COOTBeTCTBYIOIIJ;HX rocy,n:apCTBeHHbiX 
ycnyr B nonHoM o6neMe B nop.H,n:Ke, onpe.n:ent:mHOM qacTbiO 1.3 cTaTbH 16 
<l>e.n:epanoHoro 3aKoHa OT 27 HIOJI.H 2010 r. N~ 210-<1>3 «06 opraHH3ai.J;HH 
npe.n:ocTaBJieHH.H rocy.n:apcTBeHHbiX 11 MYHHI.J;HnanoHDIX ycnyr»; 

10) Tpe6oBaHHe y 3a.HBHTeJI.H npH npe.n:ocTaBneHMH rocy.n:apcTBeHHOH ycnyrH 
,n:oKyMeHTOB HJIH HH<l>OpMai.J;HH, OTCYTCTBHe If (HJIH) He,n:OCTOBepHOCTb KOTOpbiX He 
yKa3biBaJIHCb npH nepBOHaqanbHOM OTKa3e B npHeMe ,n:oKyMeHTOB, Heo6xo,n:HMbiX ,n:n.H 
npe.n:ocTaBJieHH.H rocy.n:apcTBeHHOH ycnyrH, n116o B npe.n:ocTaBJieHHH 
rocy,n:apCTBeHHOH ycnyrH, 3a HCKJIIOqeHHeM CJiyqaeB, npe,n:ycMOTpeHHbiX nyHKTOM 4 
qacTH 1 cTaTbH 7 <l>e.n:epanoHoro 3aKoHa OT 27 HIOJI.H 2010 r. N~ 210-<1>3 «06 
opraHH3ai.J;HH npe.n:ocTaBJieHH.H rocy.n:apcTBeHHbiX 11 MYHHI.J;HnaJibHbiX ycnyr». B 
yKa3aHHOM cnyqae .n:ocy.n:e6Hoe (BHecy.n:e6Hoe) o6)1(aJIOBaHHe 3a.HBHTeneM perneHHH 11 
.n:eiicTBHH (6e3,n:eiicTBH.H) M<I>Q, pa6oTHHKa M<I>Q B03MO)I(HO B cnyqae, ecnH Ha 
M<I>Q, perneHH.H 11 .n:eiicTBH.H (6e3,n:eiicTBHe) KOToporo o6)1(aJIYIQTC.H, B03JIO)I(eHa 
<l>YHKI.J;H.H no npe,n:OCTaBJieHHIO COOTBeTCTBYIOIIJ;HX rocy,n:apCTBeHHbiX ycnyr B nOJIHOM 
o6neMe B nop.H,n:Ke, onpe.n:eneHHOM qacTbiO 1.3 eTa ToM 16 <l>e.n:epanoHoro 3aKoHa OT 2 7 
HIOJI.H 2010 r. N~ 210-<1>3 «06 opraHH3ai.J;HH npe.n:ocTaBJieHH.H rocy,n:apcTBeHHbiX 11 
MYHHI.J;HnaJibHbiX ycnyr>>. 

OpraHDI HcnoJIHHTeJibHOH BJiaCTH Pecny6nHKH KoMH, opraHH3ai.J;HH, 
ynOJIHOMoqeHHDie Ha paCCMOrpeHHe )l(aJI06bi .ll:OJI)I(HOCTHbie JIHI.J;a, 

pa60THHKM, KOTOpbiM MO)I(eT 6oiTb HanpaBJieHa )l(aJI06a 

5.4. )J(ano6a MO)I(eT 6oiTb no,n:aHa 3a.HBHTeJieM B u;eHrp no npe.n:ocTaBJieHHIO 
rocy.n:apcTBeHHDIX ycnyr, MHHHCTepcTBO, M<I>Q, MHHHCTepcTBO 3KOHOMHqecKoro 
pa3BHTH.H 11 npoMbiiiiJieHHOCTH Pecny6nHKH KoMH, Ha,n:eneHHoe <l>YHKI.J;IDIMH 11 
nonHoMoqH.HMH yqpe,n:HTeJI.H M<I>Q (.n:anee- MHH3KOHOMpa3BHTH.H). 

B opraHax, npe.n:ocTaBJI.HIOIIJ;HX rocy.n:apcTBeHHbie ycnyrH, M<I>Q onpe.n:en.HIOTC.H 
ynOJIHOMOqeHHble .ll:OJI)I(HOCTHble JIHI.J;a, pa60THHKH, Ha,n:eJieHHble nOJIHOMOqH.HMH no 
paccMorpeHHIO )l(aJI06. 



35 

,[(omKHOCTHOe JIHQO, pa60THHK, Ha)l;eJieHHbiH nOJIHOMOqiDJ:MH no 
paccMorpeHHIO )l(aJI06, Ha3HaqaeTc.H npaBOBDIM aKTOM opraHa, npe.n;ocTaBJI.HIOII..J;ero 
rocy.n;apcTBeHHYID ycnyry, MHH3KOHOMpa3BHTH.H, JIOKaJihHhiM aKTOM M<I>Q. 

Ilop.H,IJ;OK no.n;aqH H paccMorpeHH.H )l(aJI06hi 

5.5. )l{ano6a MO)I(eT 6biTb HanpaBJieHa qepe3 opraHH3aQHIO noqTOBOH CB.H3H, 
HHYID opraHH3aQHIO, ocyii..J;eCTBJI.HIOII..J;yiO .n;ocTaBKY KoppecnoH.n;eHQHH, qepe3 M<I>Q, c 
HCnOJib30BaHHeM HHcpOpMaQHOHHO-TeJieKOMMYHHKaQHOHHOH CeTH «J1HTepHeT>>, 
E.n;HHoro nopTana rocy.n;apcTBeHHDIX H MYHHQHnaJihHbiX ycnyr ( cpyHKQHH) (no 
peKoMeH.n;yeMoif cpopMe cornacHo npHJIO)I(eHHIO NQ 5 K HaCTO.HII..J;eMy 
a,IJ;MHHHCrpaTHBHOMY perJiaMeHTY ), a TaK)I(e MO)I(eT 6biTb npHH.HTa npH JIHqHOM 
npHeMe 3a.HBHTeJI.H. 

IlpH nocTynneHHH )l(aJI06bi M<I>Q o6ecneqHBaeT ee nepe.n;aqy B u;eHTp no 
npe,IJ;OCTaBJieHHIO rocy.n;apcTI~eHHbiX ycnyr B nop.H,IJ;Ke H CpOKH, KOTOpble ycTaHOBJieHhi 
cornarneHHeM o B3aHMo.n;e:H:cJ'BHH Me)l(.n;y M<f>Q H MHHHCTepcTBOM, HO He no3,IJ;Hee 
cne.n;ymii..J;ero pa6oqero ,IJ;H.H co ,IJ;H.H nocTynneHH.H )l(aJI06bi. 

)l{ano6LI Ha perneHH.H H .n;eifcTBH.H (6e3.n;eifcTBHe) pyKoBO,IJ;HTeJI.H u;eHrpa no 
npe.n;ocTaBJieHHIO rocy.n;apcT~eHHDIX ycnyr, npe.n;ocTaBJI.HIOII..J;ero rocy.n;apcTBeHHYID 
ycnyry, no.n;aiOTC.H B MHHHCTyPCTBO. 

)l{ano6DI Ha perneHH.H H .n;eifcTBIDI (6e3.n;eifcTBHe) pa6oTHHKa M<I>Q no.n;aiOTC.H 
pyKoBO,IJ;HTeJIIO 3Toro M<I>Q. i1)l{ano6hi Ha perneHIDI H .n;eifcTBIDI (6e3.n;eifcTBHe) M<I>Q 
no.n;aiOTC.H B MHH3KOHoMpa3HfiTIDI. 

)l{ano6a Ha perneHIDI :M .n;eifcTBH.H (6e3.n;e:H:cTBHe) opraHa, npe.n;ocTaBJI.HIOII..J;ero 
rocy.n;apcTBeHHYID ycnyry, ·. ero ,IJ;OJI)I(HOCTHoro JIHQa, pyKOBO,IJ;HTeJI.H opraHa, 
npe.n;ocTaBJI.HIOII..J;ero rocy.n;apqTBeHHYID ycnyry, rocy.n;apcTBeHHoro cny)l(aii..J;ero MO)I(eT 
6biTh HanpaBneHa qepe3 opraHH3aQHIO noqToBo:H: CB.H3H, HHYID opraHH3aQHIO, 
ocyii..J;eCTBJI.HIOII..J;yiO .n;ocTaBK)'1 KoppecnoH.n;eHQHH, qepe3 M<I>Q, c HcnoJib30BaHHeM 
HHcpOpMaQHOHHO-TeJieKOMMY~HKaQHOHHOH ceTH «I1HTepHeT>>, OQlHI..J;HaJibHOrO caifTa 
opraHa, npe.n;ocTaBJI.HIOII..J;erp rocy.n;apcTBeHHYID ycnyry, E.n;HHoro nopTana 
rocy.n;apCTBeHHbiX H MYHHQ~naJihHbiX ycnyr ( cpyHKI..J;HH), a TaK)I(e MO)I(eT 6b1Tb 
npHH.HTa npH JIHqHOM npHeMel3a.HBHTeJI.H. 

)l{ano6a Ha perneHH.H Hi .n;eifcTBIDI (6e3.n;e:H:cTBHe) M<f>Q, ero pa6oTHHKa MO)I(eT 
6biTh HanpaBJieHa qepe3 opraHH3aQHIO noqToBoif CB.H3H, HHYID opraHH3aQHIO, 

i ocyii..J;eCTBJI.HIOII..J;YIO ,IJ;OCT8!BKY KOppecnOH,IJ;eHQHH, C HCnOJib30BaHHeM 
HHcpOpMaQHOHHO-TeJieKOMMY¥HKaQHOHHOH ceTH «I1HTepHeT», OQlHI..J;HaJibHOrO CaRTa 
M<I>Q, E.n;HHoro nopTana rocjY.n;apcTBeHHDIX H MYHHQHnaJihHbiX ycnyr ( cpyHKQHH), a 
TaK)I(e MO)I(eT 6hiTb npHH.HTa :rJ;pH JIHqHOM npHeMe 3a.HBHTeJI.H. 

IlpH nocTynneHHH B M<I>Q )l(aJI06bi Ha perneHIDI H .n;eifcTBIDI (6e3.n;e:H:cTBHe) 
opraHa, npe.n;ocTaBJI.HIOII..J;ero IfOcy.n;apcTBeHHYID ycnyry, ,IJ;OJI)I(HOCTHoro JIHQa opraHa, 

I 

npe.n;ocTaBJI.HIOII..J;ero rocy.n;appTBeHHYID ycnyry, rocy.n;apcTBeHHoro rpa)I(,IJ;aHcKoro 
cny)l(aii..J;ero M<I>Q o6ecne~HBaeT ee nepe.n;aqy B opraH, npe.n;ocTaBJI.HIOII..J;HH 
rocy.n;apCTBeHHYIO ycnyry, B IjiOp.H,IJ;Ke H CpOKH, KOTOpbie ycTaHOBJieHbi COrJiaiiieHHeM 
o B3aHMo.n;eifcTBHH Me)l(.n;y MWQ H opraHoM, npe.n;ocTaBJI.HIOII..J;HM rocy.n;apcTBeHeyiD 
ycnyry, Ho He no3.n;Hee cne.n;yJ?II..J;ero pa6oqero ,IJ;H.H co ,IJ;H.H noczynneHH.H )l(aJI06bi. 



36 

IJpMeM )l(a.JI06 B IIMCI:.MeHHOH <):>opMe OCyiii;eCTBn.HeTC.H opraHaMM, 
npe,n:ocTaBn.HIOIII;MMM rocy,n:apcTBeHHDie ycnyrM, M<l>IJ; B MecTe npe,n:ocTaBneHM.H 
rocy,n:apcTBeHHOH ycnyrM (B MecTe, r,n:e 3a.HBMTeno no,n:aBa.rr 3anpoc Ha nonyqeHMe 
rocy,n:apcTBeHHOH ycnyrM, HapyrneHMe nop.H,n:Ka KOTopo.M: o6)1(anyeTc.H, nM6o B MecTe, 
r,n:e 3a.HBMTeneM nonyqeH pe3ynoTaT YKa3aHHOH rocy,n:apcTBeHHOH ycnyrM). 

IlpMeM )l(a.JI06 B IIMCI:.MeHHOH <):>opMe ocyiii;eCTBn.HeTc.H MMH3KOHOMpa3BMTM.H B 
MecTe ero <):>aKTMqecKoro HaXO)I(,[(eHM.H. 

5.6. )l{a.rro6a ,n:on)I(Ha co,n:ep)l(aTI:.: 
1) HaMMeHoBaHMe u;eHTpa no npe,n:ocTaBneHMIO rocy,n:apcTBeHHDIX ycnyr, ero 

,n:on)I(HOCTHoro nMu;a, M<l>IJ;, ero pyKoBo,n:MTen.H M (HnM) pa6oTHMKa, perneHM.H M 
,n:eHCTBM.H (6e3,[(eHCTBMe) KOTOpbiX 06)1(a.JIYIOTC.H; 

2) <):>aMMnMIO, MM.H, OTqecTBO (nocne,n:Hee - IIpM Ha.JIMqMM), CBe,n:eHM.H 0 MeCTe 
)I(MTenoCTBa 3a.HBMTen.H - <}:>M3MqeCKOrO nM[(a, a TaK)I(e HOMep (HOMepa) KOHTaKTHOrO 
Tene<):>oHa, a,n:pec (a,n:peca) 3neKTpOHHOH IJOqTDI (npM Ha.JIMqMM) M IJOqTOBDIH a,n:pec, IIO 
KOTOpoiM ,[(On)l(eH 6oiTb HanpaBneH OTBeT 3a.HBMTenro; 

3) CBe,n:eHM.H 06 06)1(a.rryeMDIX perneHM.HX M ,n:eHCTBM.HX (6e3,[(eHCTBMM) [(eHTPa IIO 
npe,n:ocTaBneHMIO rocy,n:apcTBeHHDIX ycnyr, ero ,n:on)I(HOCTHoro nMu;a, M<l>IJ;, 
pa6oTHMKa M <l> IJ;; 

4) ,[(OBO,[(DI, Ha OCHOBaHMM KOTOpDIX 3a.HBMTeno He cornaceH C peiiieHMeM M 
,[(eHCTBMeM (6e3,[(eHCTBMeM) [(eHTPa IIO npe,n:OCTaBneHMIO rocy,n:apCTBeHHbiX ycnyr, 
ero ,n:on)I(HOCTHoro nMu;a, M<l>IJ;, pa6oTHMKa M<l>IJ;. 

3a.HBMTeneM MOryT 6oiTb IIpe,n:cTaBneHDI OpMrMHa.Jibl ,[(OKyMeHTOB (npM 
Ha.JIMqMM), IIO,[(TBep)l(,[(aiOIII;Me ,[(OBO,[(bl 3a.HBMTen.H, nM60 MX KOIIMM. 

5. 7. B cnyqae no,n:aqM )l(a.JI06DI qepe3 npe,n:cTaBMTen.H 3a.HBMTen.H K )l(a.Jio6e 
IIpMnaraeTC.H ,[(OKyMeHT, IIO,[(TBep)l(,[(aiOIIJ;MH IIOnHOMOqM.H IIpe,n:cTaBMTen.H Ha 
OCyiii;eCTBneHMe ,n:eHCTBMH OT MMeHM 3a.HBMTen.H. 

B KaqecTBe ,n:oKyMeHTa, no,n:TBep)l(,n:aroiii;ero nonHoMoqM.H Ha ocyiii;eCTBneHMe 
,n:eHCTBMH OT MMeHM 3a.HBMTen.H, npe,n:CTaBn.HeTC.H: 

a) o<):>opMneHHa.H B cooTBeTcTBMM c 3aKOHo,n:aTenoCTBOM PoccMHCKOH 
<l>e,n:epa[(MM ,[(OBepeHHOCTb (,n:n.H <}:>M3MqeCKMX nMU:); 

6) KOIIM.H perneHM.H 0 Ha3HaqeHMM MnM 06 M36paHMM nM60 KOIIM.H IIpMKa3a 0 
Ha3HaqeHMM <}:>M3MqecKOrO nM[(a Ha ,[(On)I(HOCTb, B COOTBeTCTBMM C KOTOpDIM TaKoe 
<}:>M3MqeCKOe nM[(O o6na,n:aeT IIpaBOM ,n:eHCTBOBaTb OT MMeHM 3a.HBMTen.H 6e3 
,[(OBepeHHOCTM. 

5.8. 3a.HBMTeno MMeeT npaBO Ha IIOnyqeHMe MH<):>OpMa[(MM M ,[(OKyMeHTOB, 
He06XO,[(MMDIX ,[(n.H 060CHOBaHM.H M paCCMOTpeHM.H )l(a.JI06oi. 

5.9. PerMCTPaU:M.H )l(a.JI06I:.I ocyiii;eCTBn.HeTC.H u;eHTPOM no npe,n:ocTaBneHMIO 
rocy,n:apcTBeHHDIX ycnyr, M<l>IJ;, MMH3KOHOMpa3BMTM.H B )l(ypHa.rre yqeTa )l(a.JI06 Ha 
perneHM.H M ,n:eHCTBM.H (6e3,n:eifCTBMe) [(eHTpa IIO IIpe,n:OCTaBneHMIO rocy,n:apCTBeHHDIX 
ycnyr, ero ,[(On)I(HOCTHDIX nM[(, )l(ypHa.rre yqeTa )l(a.JI06 Ha perneHM.H M ,n:eHCTBM.H 
(6e3,n:e.M:cTBMe) M<l>IJ;, ero pa6oTHMKOB, )l(ypHa.rre yqeTa )l(a.JI06 Ha perneHM.H M 
,n:e.M:cTBM.H (6e3,n:eifcTBMe) MMH3KOHoMpa3BMTM.H (,n:a.rree - )l(ypHa.rr) B TeqeHMe o,n:Horo 
pa6oqero ,[(H.H CO ,[(H.H ee IIOCTynneHM.H C IIpMCBOeHMeM eM perMCTpa:QMOHHOrO HOMepa. 

5.10. 3a.HBMTeniO BDI,n:aeTC.H paCIIMCKa B nonyqeHMM OT Hero )l(a.JI06DI M MHDIX 
npe,n:cTaBneHHDIX ,[(OKyMeHTOB B IIMCI:.MeHHOH <):>opMe Ha 6yMa)I(HOM HOCMTene C 
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YKa3aHI1eM peri1CTpaql1oHHoro HOMepa )l(aJI06hl, ,n;aThl 11 BpeMeHI1 ee np11eMa, nepeq}U{ npe,n;cTaBJieHHhiX .D;OKYMeHTOB Henocpe,D;CTBeHHO np11 JI11qHOM np11eMe 3ruJ:BI1Temr. B cnyqae no.n;aq11 )l(aJI06bi B M<I>Q (Ha Hero 11JII1 ero pa6oTHI1Ka) 3ruJ:BI1Temo 
Bbi,D;aeTC.SI pacni1CKa B nonyqeHI111 )l(aJI06bi 11 11HbiX npe,D;CTaBJieHHbiX .D;OKyMeHTOB B ni1CbMeHHOH <l.>opMe Ha 6yMa)I(HOM HOCI1TeJie C YKa3aHI1eM peri1CTpaqi10HHOrO HOMepa )l(aJI06hi, ,n;aTbi 11 BpeMeHI1 ee np11eMa, nepeqH.SJ npe,D;CTaBJieHHbiX .D;OKYMeHTOB Henocpe,n;CTBeHHO np11 JII1qHOM np11eMe 3ruJ:B11TeJI.SI. 

Pacn11cKa o per11crpaq1111 )l(aJI06bi 11 norryqeHI111 ,n;oKyMeHTOB c yKa:JaHI1eM peri1CTpaqi10HHoro HOMepa )l(aJI06hl, ,n;aThi 11 BpeMeHI1 ee np11eMa, nepeqH.SJ npe,n;cTaBJieHHhiX ,n;oKyMeHTOB, HanpaBneHHhiX qepe3 M<I>Q, c 11CnOJib30BaHI1eM 11H<l.>opMaqi10HHO-TeJieKOMMYHI1KaqMOHHOH ceTI1 «11HTepHeT>>, E,n;11Horo nopTana rocy.n;apcTBeHHhiX 11 MYH11ql1naJihHbiX ycnyr ( <i>YHKq11:H), HanpaBJI.SieTC.SI 3ruJ:BI1Temo qepe3 opraHI13aqmo noqTOBOH CB.SI311, 11HYIO opraHI13aqi1IO, ocy:rn;ecTBJI.SIIOruyiO .D;OCTaBKy KOppecnOH,D;eHql111, B TeqeHI1e 3 pa6oq11x ,D;HeH CO .D;H.SI 11X peri1CTpaql111. 
Pacnl1cKa o per11crpaq1111 )l(aJI06bi 11 nonyqeHI111 ,n;oKyMeHTOB c yKa3aHI1eM peri1CTpaqi10HHoro HOMepa )l(aJI06hi, ,n;aThl 11 BpeMeHI1 ee np11eMa, nepeqH.SJ npe,n;cTaBJieHHhiX .D;OKyMeHTOB, HanpaBJieHHbiX qepe3 opraHI13aqi1IO noqTOBOH CB.SI311, 11HYIO opraHI13aqi1IO, ocy:rn;ecTBJI.SIIOruyiO .n;ocTaBKY KoppecnoH,n;eHql111, HanpaBJI.SieTc.SI 3ruJ:BI1TeJIIO qepe3 opraHI13aqi1IO noqToBo:H CB.SI311, 11HYIO opraHI13aqi1IO, ocy:rn;ecTBJI.SIIOruyiO .D;OCTaBKY KOppecnOH,D;eHql111, B TeqeHI1e 3 pa6oq11x ,D;HeH CO .D;H.SI 

11X per11crpaq1111. 
)J{ano6a B TeqeHI1e o,n;Horo pa6otiero .D;H.SI co .D;H.SI ee per11crpaq1111 no,n;Jie)I(I1T 

nepe,n;atie .D;OJI)I(HOCTHOMY JI11qy, pa60THI1KY, Ha,D;eJieHHOMY nOJIHOMOtii1.SIMI1 no paccMorpeHI1IO )l(aJI06. 
)J{ano6hi, 3a 11CKJIIOqeHI1eM )l(aJI06 Ha pemeHM.SI, np11H.SIThie pyKoBO.D;I1TeJI.SIMI1 opraHoB, npe.n;ocTaBJI.SIIOIIJ;I1X rocy.n;apcTBeHHhie ycnyr11, paccMarp11BaiOTC.SI .D;OJI)I(HOCTHbiM JII1qOM, pa60THI1KOM, Ha,D;eJieHHbiM nOJIHOMOqM.SIMI1 no paCCM01peHMIO )l(aJI06. 
B cnyqae ecn11 o6)1(aJIYIOTC.SI pemeHI1.SI 11 .n;e:HcTBM.SI (6e3.n;e:HcTBI1e) pyKOBO.D;I1TeJI.SI Tepp11TOp11aJihHoro opraHa, crpyKTypHoro no.n;pa3.n;eneHI1.SI, npe.n;ocTaBJI.SIIO:rn;ero rocy,n;apCTBeHHYIO ycnyry, )l(aJI06a paCCMaTp11BaeTC.SI COOTBeTCTBYIOIIJ;I1M opraHOM 11cnonH11TeJihHOH BJiaCTI1 Pecny6n11KI1 KoMI1 B nop.SI,n;Ke, npe.n;ycMoTpeHHOM Tiorro)l(eHI1eM o6 oco6eHHOCT.SIX no.n;aq11 11 paccM01peHM.SI )l(aJI06 Ha pemeHI1.SI 11 .n;e:HcTBI1.SI (6e3,n;e:HcTB11e) opraHoB 11cnoJIHI1TeJibHOH BJiaCT11 Pecny6rri1KI1 KoMI1 11 11x .D;OJI)I(HOCTHbiX JII1q, rocy,n;apCTBeHHbiX rpa)I(,D;aHCKI1X CJiy)l(aiiJ;11X opraHOB 11cnonH11TeJihHOH BJiacTI1 Pecny6ni1KI1 KoMI1, YTBep)l(,n;eHHhiM nocTaHOBJieHI1eM TipaBI1TeJihCTBa Pecny6ni1KI1 KoMI1 OT 25 ,n;eKa6p.SI 2012 r. NQ 592 (.n;anee -

Tiono)l(eHI1e, yTBep)l(,n;eHHoe nocTaHOBJieHI1eM NQ 592). 
B cnyqae ecn11 o6)1(aJIYIOTC.SI pemeHI1.SI 11 .n;e:HcTBI1.SI (6e3.n;e:HcTBI1e) pyKoBO.D;I1TeJI.SI opraHa, npe.n;ocTaBJI.SIIO:rn;ero rocy.n;apcTBeHHYIO ycnyry, 3a 11CKJIIOqeHI1eM cnytia.SI, npe.n;ycMOTpeHHoro a63aqeM ce,n;hMhiM HacTo.SI:rn;ero nyHKTa, )l(aJio6a paccMaTp11BaeTc.SI B BbiiDeCTO.SIIIJ;eM opraHe ( np11 ero HaJII1ql111) JI1160 B cnyqae ero OTCYTCTBM.SI paccMaTp11BaeTC.SI Henocpe,n;cTBeHHO pyKoBO.D;11TerreM opraHa, npe.n;ocTaBJI.SIIO:rn;ero rocy,n;apCTBeHHYIO ycnyry, B nop.SI,D;Ke, npe,n;ycMOrpeHHOM ilOJIO)I(eHI1eM, yTBep)l(,n;eHHhiM nocTaHoBneHI1eM NQ 592. 
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B cnyqae ecm:1 )l(aJio6a no,n;aHa 3ruiBMTeJieM B opraH, M<l>:q, B MMHMCTepcTBO, B KOMneTeH~MIO KOTOporo He BXO,[(MT npMHHTMe pellieHMH no )l(aJI06e, B TeqeHMe 3 pa6oqMX ,[(HeM CO ,[(HH ee perMCTpa~MM ynOJIHOMoqeHHOe ,[(OJI)l(HOCTHOe JIM~O opraHa, 
pa6oTHMK M<I>:q, coTpy,n;HMK MMHMCTepcTBa HanpaBJIHeT )l(aJio6y B opraH, M<l>:q, MMHMCTepCTBO, ynOJIHOMoqeHHbie B COOTBeTCTBMM C KOMneTeH~MeH Ha ee 
paCCMOrpeHMe, M B nMCbMeHHOH cpopMe MHcpOpMHpyeT 3aHBMTeJIH 0 nepeHanpaBJieHMM )l(aJI06bi. IlpM 3TOM CpOK paCCMOrpeHMH )l(aJI06bl MCqMCJIHeTCH CO ,[(HH perMcrpa~MM )l(aJI06bl B opraHe, M<I>Q, MMHMCTepcTBe, ynoJIHOMoqeHHOM B cooTBeTCTBMM c KOMneTeH~Meii Ha ee paccMorpeHMe. 

B cnyqae ycTaHOBJieHMH B xo,n;e MJIM no pe3yJioTaTaM paccMoTpeHMH )l(aJI06oi npM3HaKOB COCTaBa a,n;MMHMCTpaTMBHOrO npaBOHapymeHMH, npe,n;ycMOTpeHHOrO 
3aKoHo,n;aTeJibCTBOM PoccMiicKoii <l>e.n;epa~MM o6 a,n;MMHMCTpaTMBHbiX npaBOHapymeHMHX, MJIM npM3HaKOB COCTaBa npeczynJieHMH ,[(OJI)l(HOCTHOe JIM~O, pa60THMK, Ha,[(eJieHHbiH nOJIHOMOqMHMM no paCCMOrpeHMIO )l(aJI06, He3aMe,[(JIMTeJibHO 
(He no3,n;Hee 1 pa6oqero ,n;HH co ,n;HH ycTaHOBJieHMH YKa3aHHbiX o6cTo»TeJibCTB) HanpaBJIHeT MMeiOIIJ;MeCH MaTepMaJibi B opraHbi npoKypaTypoi. 

CpoKM paccMorpeHMH )l(aJI06 

5 .11. )l(ano6a, · noczynMBIIIrui B opraH, npe,n;ocTaBJIHIOIIJ;MH rocy ,n;apcTBeHHyiO 
ycnyry, JIM6o B BbimecTo»rn;Mii opraH (npM ero HaJIMq:uM), M<l>:q, MMH3KOHOMpa3BMTM», no,n;ne)l(MT paccMoTpeHMIO B TeqeHMe 15 pa6oqMx ,n;Heii co ,n;HH 
ee perMcrpa~MM, a B cnyqae o6)l(aJIOBaHMH OTKa3a opraHa, npe,n;ocTaB.runorn;ero 
rocy,n;apcTBeHHYIO ycnyry, M<I>IJ; B npMeMe ,n;oKyMeHTOB y 3ruiBMTeJIH JIM6o B MCnpaBJieHMM ,n;onyrn;eHHbiX oneqaTOK M OIIIM60K MJIM B CJiyqae 06)l(aJIOBaHMH HapymeHMH ycTaHOBJieHHOrO CpOKa TaKMX MCnpaBJieHMH - B TeqeHMe 5 pa6oqMX ,[(HeM CO ,[(HH ee perMcrpa~MM, eCJIM 6onee KOpOTKMe CpOKM paCCMOrpeHMH )l(aJI06bi He ycTaHOBJieHbl opraHoM, npe,n;ocTaBJIHIOIIJ;MM rocy,n;apcTBeHHYIO ycnyry, M<I>Q, MMH3KOHOMpa3BMTMH, ynonHoMoqeHHbiMM Ha ee paccMoTpeHMe. 

IlepeqeHb OCHOBaHMH ,[(JIH OTKa3a B y,n;oBJieTBopeHMM )l(aJI06M 
M nepeqeHb OCHOBaHMH ,[(JIH OCTaBJieHMH )l(aJI06bl 6e3 OTBeTa 

5.12. OcHoBaHMHMM .n;n» OTKa3a B y,n;oBJieTBopeHMM )l(aJI06bl HBJIHIOTCH: 
a) HaJIMqMe BCzynMBIIIero B 3aKOHHYIO CMJIY pemeHMH cy,n;a, ap6Mrpa)l(HOrO cy,n;a no )l(aJI06e 0 TOM )l(e npe,n;MeTe M no TeM )l(e OCHOBaHMHM; 
6) no,n;aqa )l(aJI06bi JIM~OM, nOJIHOMoqMH KOTOpOrO He no,n;TBep)l(,[(eHbi B 

nop».n;Ke, ycTaHOBJieHHOM 3aKoHo,n;aTeJibCTBOM PoccMHCKOH <l>e,n;epa~MM; 
B) HaJIMqMe pemeHMH no )l(aJI06e, npMHHTOrO paHee B COOTBeTCTBMM C 

Tpe6oBaHMHMM HaCTOHIIJ;ero a,n;MMHMCrpaTMBHOrO perJiaMeHTa B OTHOIIIeHMM TOrO )l(e 
3ruiBMTeJIH M no TOMY )l(e npe,n;MeTy )l(aJI06bl; 

r) npM3HaHMe )l(aJI06bi Heo60CHOBaHHOH (pemeHMH M ,n;eHCTBMH (6e3,[(eHCTBMe) npM3HaHbl 3aKOHHbiMM, OTCYTCTByeT HapymeHMe npaB 3ruiBMTeJIH). 
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5.13. B cnyqae ecJIH B )J(aJio6e He YKa3aHa <l>aMHJIHH 3aHBHTeJIH, HanpaBHBIIIero 
)J(aJI06y, HJIH noqTOBbiM a,n:pec, no KOTOpoMy ,[(OJI)I(eH 6niTb HanpaBJieH OTBeT, OTBeT 
Ha )J(aJI06y He ,n:aeTCH. 

IJ;eHTp no npe,[(OCTaBJieHHIO rocy,n:apCTBeHHbiX ycnyr, ,[(OJI)I(HOCTHOe JIHQO, 
MHH3KOHOMpa3BHTHH, M<l>IJ;, pa6oTHHK, Ha,n:eneHHbiM noJIHOMoqHHMH no 
paCCMOTpeHHIO )l(aJI06, npH nony"lleHHH )J(aJI06bi, B KOTOpOM CO,n:ep)l(aTCH 
HeQeH3ypHbie JIH60 OCKOp6JfTeJibHble Bbipa)l(eHHH, yrp03bi )I(H3HH, .3.[(0pOBbiO H 
HMyiD;eCTBY ,[(OJI)I(HOCTHOrO JIHQa, pa60THHKa, a TaK)I(e qJieHOB HX CeMJ.H, BnpaBe 
OCTaBHTb )J(aJI06y 6e3 OTBeTa no cym;eCTBY nOCTaBJieHHbiX B HeM BOnpOCOB H B 
Te"lleHHe 3 pa6oqHX ,[(HeM CO ,[(HH perHCTpaQHH )J(aJI06bi C006ID;HTb 3aHBHTeJIIO, 
HanpaBHBIIIeMy )J(aJI06y, 0 He,n:onycTHMOCTH 3JioynoTpe6JieHHH npaBOM. 

B cny-qae ecJIH TeKcT )J(aJI06bi He no.n:.n:aeTcH npoqTeHHIO, OTBeT Ha )J(aJio6y He 
,n:aeTCH, H OHa He no,n:Jie)I(HT HanpaBJieHHIO Ha paCCMOTpeHHe B rocy,n:apCTBeHHbiM 
opraH, opraH MecTHoro caMoynpaBJieHHH, MHH3KOHOMpa3BHTHH, M<l>IJ; HJIH 
,[(OJI)I(HOCTHOMY JIHQY B COOTBeTCTBHH C HX KOMneTeHQHeM, 0 qeM B TeqeHHe ceMH 
,[(HeM CO ,[(HH perHCTpaQHH )J(aJI06bi coo6m;aeTCH 3aHBHTeJIIO, eCJIH ero <l>aMHJIHH H 
nO"liTOBbiM a,n:pec nO,[(,[(aiOTCH npO"l!TeHHIO. 

5 .14. flo pe3yJinTaTaM paCCMOTpeHHH )J(aJI06bi npHHHMaeTCH O,[(HO H3 
cne,n:yiOm;Hx peiiieHHM: 

1) )l(aJI06a y,n:OBJieTBOpHeTCH, B TOM qHcJie B <l>opMe OTMeHbi npHHHTOrO 
peiiieHHH, HCnpaBJieHHH ,n:onym;eHHbiX one"l!aTOK H OIIIH60K B Bbi,[(aHHbiX B pe3yJinTaTe 
npe,n:ocTaBJieHHH rocy,n:apCTBeHHOM ycnyrH ,[(OKyMeHTax, B03BpaTa 3aHBHTeJIIO 
,n:eHe)I(HbiX cpe,n:CTB, B3HMaHHe KOTOpbiX He • npe,n:ycMOTpeHO HOpMaTHBHbiMH 
npaBOBbiMH aKTaMH PoccHMCKOM <l>e.n:epaQHH, HOpMaTHBHbiMH npaBOBbiMH aKTaMH 
cy6neKTOB PoccHMCKOM <l>e,n:epaQHH; 

2) B y,n:OBJieTBOpeHHH )J(aJI06bi OTKa3biBaeTCH. 
5.15. PeiiieHHe npHHHMaeTcH B <Pop Me aKTa QeHrpa no npe.n:ocTaBJieHHIO 

rocy,n:apcTBeHHbiX ycnyr, M<l>IJ;, MHH3KOHOMpa3BHTHH. 
5.16. flpH y,n:oBJieTBOpeHHH )l(aJI06bi QeHTp no npe,n:OCTaBJieHHIO 

rocy,n:apcTBeHHbiX ycnyr, M<l>IJ;, MHH3KOHOMpa3BHTHH npHHHMaiOT HcqepnniBaiOm;He 
Mepbl no ycTpaHeHHIO BbiHBJieHHbiX HapyiiieHHM, B TOM qHCJie no Bbl,n:aqe 3aHBHTeJIIO 
pe3yJinTaTa rocy,n:apCTBeHHOM ycnyrH, He n03,[(Hee 5 pa6oqHX ,[(HeM CO ,[(HH npHHHTHH 
peiiieHHH, ecnH HHoe He ycTaHOBJieHo 3aKoHo,n:aTeJihCTBOM PoccHMCKOM <l>e,n:epaQHH, 
3aKoHo,n:aTeJihCTBOM Pecny6JIHKH KoMH. 

5.1 7. He no3,n:Hee ,n:HH, cne,n:yiOm;ero 3a ,n:HeM npHHHTHH peiiieHHH, yKa3aHHoro B 
nyHKTe 5.14 HaCTOHID;ero a,n:MHHHCTpaTHBHOrO perJiaMeHTa, 3aHBHTeJIIO B nHCbMeHHOM 
l}>opMe H no ero )l(eJiaHHIO B 3JieKTPOHHOM l}>opMe HanpaBJIHeTCH MOTHBHpOBaHHbiM 
OTBeT no pe3yJinTaTaM paCCMOTpeHHH )J(aJI06bi. 
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5.18. B MOTMBHpOBaHHOM OTBeTe no pe3yJibTaTaM paCCM01peHM.SI )l(aJI06hi 
yKa3hiBaiOTC.SI: 

a) HaMMeHoBaHMe opraHa, npe.n;ocTaBJI.SIIOm;ero rocy.n;apCTBeHeyiO ycnyry, 
M<l>IJ, paccMolpeBrnero )l(aJio6y, .D;OJI)I(HOCTh, <PaMMJIM.SI, MM.SI, oTqecTBO (nocne.n;Hee -
npM HaJIMqHH) )J;OJI)I(HOCTHOrO JIMIJ;a, pa60THMKa, npMH.SIBIIIero perneHMe no )l(a.JI06e; 

6) HOMep, )J;aTa, MeCTO npMH.SITM.SI perneHM.SI, BKJIIOqa.SJ: CBe)J;eHM.SI 0 )J;OJI)I(HOCTHOM 
JIMIJ;e opraHa, npe.n;ocTaBJI.SIIOm;ero rocy.n;apcTBeHHYIO ycnyry, pa6oTHMKe M<l>IJ,, 
perneHMe MJIM )J;eHCTBM.SI (6e3)J;eHCTBMe) KOTOporo 06)1(a.JIYIOTC.SI; 

B) $aMMJIM.SI, MM.SI, OTqeCTBO (nocne.n;Hee - npM HaJIMqHH) MJIM HaMMeHOBaHMe 
3a.SIBMTeJI.SI; 

r) OCHOBaHM.SI )J;JI.SI npMH.SITM.SI perueHM.SI no )l(a.JI06e; 
.n;) npMH.SIToe no )l(aJio6e perneHMe. 
5.19. B cnyqae npM3HaHM.SI )l(aJI06hi no.n;Jie)l(am;eii y .n;oBJieTBopeHMIO B OTBeTe 

3a.SIBMTeJIIO, yKa3aHHOM B no.n;nyHKTe 1 nyHKTa 5.14 HacTo.Sim;ero a.n;MMHMC1paTHBHoro 
pernaMeHTa, .n;aeTC.SI MH$OpMaiJ;M.SI 0 .n;eiiCTBM.SIX, ocym;eCTBJI.SieMbiX IJ;eH1pOM no 
npe.n;ocTaBJieHMIO rocy.n;apCTBeHHhiX ycnyr, MHOro$yHKD;MOHa.JihHhiM QeH1pOM, 
npe.D;yCMOTpeHHOH qacThiO 1.1 CTaThM 16 <l>e.n;epaJibHOrO 3aKOHa OT 27 MIOJI.SI 2010 r. 
N!:! 21 0-<1>3 «06 opraHM3aQMM npe.n;ocTaBJieHM.SI rocy.n;apcTBeHHhiX M MYHM:u;MnarrhHhiX 
ycnyr», B n;eJI.SIX He3aMe,ll;JIMTeJibHOrO ycTpaHeHM.SI Bhi.SIBJieHHhiX HapyrneHMH npM 
OKa3aHMM rocy.n;apCTBeHHOH ycnyrM, a TaK)I(e npMHOC.SITC.SI M3BMHeHM.SI 3a 
.n;ocTaBJieHHhie Hey.n;o6cTBa M yKa3hiBaeTc.SI MH$opMaQM.SI o .n;arr»He:HrnMx .n;e:HcTBM.SIX, 
KOTOpbie He06XO)J;MMO COBepiiiMTh 3a.SIBMTeJIIO B :u;eJI.SIX nonyqeHM.SI rocy.n;apCTBeHHOH 
ycnyrM. 

5.20. B cnyqae npM3HaHM.SI )l(a.JI06hl, He no.n;ne)Kam;eii y.n;oBneT:rsopeHMIO B 
oTBeTe 3a.SIBMTeJIIO, YKa3aHHOM B no.n;nyHKTe 2 nyHKTa 5.14 HacTo.Sim;ero 
a.D;MMHMC1paTMBHOrO perJiaMeHTa, .n;aiOTC.SI apryMeHTMpOBaHHble pa3o.SICHeHM.SI 0 
npHqMHax npMH.SIToro perneHM.SI, a TaK)I(e MH$opMaQM.SI o nop.SI.n;Ke o6)1(aJIOBaHM.SI 
npMH.SIToro perneHM.SI. 

IIop.s~.n;oK o6)1(aJIOBaHM.SI perneHM.SI no )Ka.JI06e 

5 .21. 3a.SIBMTeJih MMeeT npaBO 06)1(aJIOBaTh peiiieHMe, npMH.SITOe no )l(a.JI06e, B 
ycTaHOBJieHHOM 3aKOHO)J;aTeJihCTBOM nop.SI.D;Ke. 

IIop.SI.D;OK nonyqe~M.SI MH$opMaiJ;MM M .n;oKyMeHTOB, 
He06XO)J;MMhiX )J;JI.SI o60CHOBaHM.SI M paCCMOTpeHM.SI )l(a.JI06bl 

5.22. 3a.SIBMTeJih BnpaBe 3anpaiiiMBaTb M nonyqaTb MH$OpMai.J;MIO M )J;OKyMeHThl, 
He06XO)J;MMbie )l;JI.SI o60CHOBaHM.SI M paCCM01peHM.SI )l(aJI06hi. 

3a.SIBMTeJih o6pam;aeTc.SI B u;eHTP no npe.n;ocTaBneHMIO rocy.n;apcTBeHHhiX ycnyr, 
M<l>IJ,, MMH3KOHOMpa3BMTM.SI c 3a.SIBJieHMeM Ha nonyqeHMe MH$opMaQMM M 
)J;OKyMeHTOB, He06XO)J;MMhiX )J;JI.SI 060CHOBaHM.SI M paCCMOTpeHM.SI )l(aJI06bi (.n;arree -
3a.SIBJieHMe) B nMCbMeHHOH $opMe Ha 6yMa)I(HOM HOCMTeJie, B 3JieKTpOHHOH $opMe. 

3a.SIBJieHMe MO)KeT 6biTh HanpaBJieHO qepe3 opraHM3aD;MIO noqTO:GOH CB.SI3M, 
MHYIO opraHM3an;MIO, ocym:ecTBJI.SIIO:W:YIO .n;ocTaBKY KoppecnoH.n;eHQMM, qepe3 M<l>IJ,, c 
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HCnOJib30BaHHeM HH<l_:>OpMaiJ;HOHHO-TeJieKOMMYHHKau;HOHHOH CeTH «11HTepHeT», a 
TaK)J(e MO)J(eT 6biTb npHHHTO npH JIHqHOM npHeMe 3aHBHTeJIH. 

3aHBJieHHe .IJ:OJI)J(HO CO.IJ:ep)J(aTb: 
1) HaHMeHOBaHHe opraHH3aiJ;HH, ero .IJ:OJI)J(HOCTHOrO JIHIJ;a, B KOMneTeHIJ;HH 

KOTOporo HaxO.IJ:HTCH HH<l_:>opMaiJ;HH H .IJ:OKyMeHTbi, He06XO.IJ:HMbie .IJ:liH o60CHOBaHHH H 
paCCMOTPeHHH )J(aJI06bi; 

2) <l_:>aMHJIHIO, HMH, OTqecTBO (nocne.n;Hee - npH HaJIHqHH), CBe.n;eHH.SI 0 MeCTe 
)J(HTeJibCTBa 3aHBHTeJIH - <l_:>H3HqecKoro JIHIJ;a, a TaK)J(e HOMep (HOMepa) KCHTaKTHOrO 
Tene<l_:>oHa, a.n;pec (a.n;peca) 3JieKTpoHHOH noqTbJ (npH HaJIHqHH) H noqToBbiH a.n;pec, no 
KOTOpbiM .IJ:OJI)J(eH 6biTb HanpaBJieH OTBeT 3aHBHTeJIIO; 

3) CBe.n;eHHH 06 HH<l_:>opMaiJ;HH H .IJ:OKyMeHTax, He06XO.IJ:HMbiX .IJ:JIH o60CHOBaHHH H 
paCCMOTpeHHH )J(aJI06bi. 

CpoK npe.n;ocTaBJieHHH HH<l_:>opMaQHH H .n;oryMeHTOB, Heo6xo.n;HMbiX .n;n» 
o60CHOBaHHH H paCCMOTPeHHH )J(aJI06bi COCTaBJIHeT 5 pa6oqHX .IJ:HeH CO .IJ:HH 
perHCTpaiJ;HH 3aHBJieHHH. 

OcHoBaHHH .IJ:AA OTKa3a B npHeMe 3a»BJieHH» He npe.n;ycMOTPeHo. 

Cnoco6ni HH<l_:>opMHpoBaHHH 3a»BHTeJI» o nop».n;Ke no.n;aqH 
H paCCMOTpeHHH )J(aJI06bi 

5.23. HH<l_:>opMau;H» o nop».n;Ke no.n;aqH H paccMOTPeHHH )J(aJI06bi pa3MeiiJ;aeTc»: 
Ha HH<l_:>OpMaiJ;HOHHbiX CTeH.n;ax, pacnOJIO)J(eHHbiX B QeHTpe no 

npe.n;ocTaBJieHHIO rocy .n;apcTBeHHbiX ycnyr, M <l>Q; 
- Ha o<l_:>HU:HaJibHbiX caiiTax MHHHCTepcTBa, u;eHTpoB no npe.n;ocTaBJieHHIO 

rocy.n;apcTBeHHbiX ycnyr, M<l>Q; 
- Ha E.n;HHOM nopTane rocy.n;apcTBeHHbiX H MYHHU:HnaJibHbiX ycnyr (<l_:>yHKU:Hii). 
5.24. HH<l_:>opMau;HIO o nop».n;Ke no.n;aqH H paccMOTPeHH» )J(aJI06bi MO)J(HO 

nonyqHTb: 

- nocpe.n;CTBOM TeJie<l_:>OHHOH CBH3H no HOMepy QeHTPa no npe.n;OCTaBJieHHIO 
rocy.n;apcTBeHHbiX ycnyr, M<l>Q; 

- nocpe.n;CTBOM <l_:>aKCHMHJibHOrO C006IIJ;eHHH; 
- npH JIHqHOM o6paiiJ;eHHH B QeHTp no npe.n;ocTaBJieHHIO rocy.n;apCTBeHHbiX 

ycnyr, M<l>Q; 
- no :meKTPOHHOH noqTe B u;eHTPe no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 

ycnyr; 

- npH nHCbMeHHOM o6paiiJ;eHHH B QeHTP no npe.n;ocTaBJieHHIO rocy.n;apcTBeHHbiX 
ycnyr; 

- rryTeM ny6JIHqHOro HH<l_:>opMHpOBaHHH. 
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IIpHJIO)l(eHHe N~ 1 
K A,n;MHHHCTpaTHBHOMY perJiaMeHry 

npe.n;ocTaBJieHIDI rocy.n;apcTBeHHo:H: ycJiyrH 
no B03Mell(eHHIO rpa)l(,[(aHaM «t>aKTHqecKH npOH~Be,[(eHHbiX 

paCXO,[(OB Ha OnJiaTy CTOHMOCTH npoe3,[(a 
Ha aBTOM06HJibHOM, peqHOM H )l(eJie3HO.[(OpO)l(HOM 

TpaHcnopn~ npH HaJIHqMH Me,[(HI.J;HHCKHX nOKa3aHHH 
K MeCTY JieqeHH.H, o6cJie,[(OBaHH.H H o6paTHO 

Ha TeppHTopHH PoccH:H:cKoH <l>e.n;epaiJ;HH 
(KpOMe npoe3,[(a KMeCTY CaHaTOpHO-KypopTHOrO JieqeHIDI) 
B CJiyqae OTCYTCTBH.H yceyr no JieqeHHIO H o6cJie,[(OBaHHIO 

B Pecny6JIHKe KoMH 

<l>opMa 

OpraFIH3aQH.H, o6pa6aToiBaiOII(a.H 3anpoc Ha 
npe.n;ocTaBJieHlfe ycJiyrH 

r ocy ,n;apCTBeHHOe 6IO,[()l(eTHOe yqpe)l(,[(eHHe 
Pecny6JIHKH KoMH «L(eHT}J no npe.n;ocTaBJieHHIO 

rocy.n;apCTBeHHDIX ycJiyr B c4>epe COIJ;HaJibHOH 
3all(HThiHaceJieHH.H 

» -----------------------------------
3ARBJIEHME 

IIporny npe.n;ocTaBHTb rocy.n;apcTBeHHYIO yceyry: 
Bo3Mell(eHHe rpa)l(,n;aHa.M 4>aKTHqecKH npoH3Be,n;eHHhiX pacxo.n;oB Ha onJiaTy 

CTOHMOCTH npoe3,[(a Ha aBTOM06HJibHOM, peqHOM H )l(eJie3HO.[(Op0)l(HOM TpaHCnOpTe npH 
HaJIHqHH Me,[(HIJ;HHCKHX nOKa3aHHH K MeCTY JieqeHH.H, o6cJie,[(OBaHH.H H o6paTHO Ha 
TeppHTopHH PoccHHCKOH <l>e.n;epaQHH (KpoMe npoe3.n;a K Mecry caHaTopHo-KypopTHoro 
JieqeHH.H) B cJiyqae OTCYTCTBH.H ycJiyr no JieqeHHIO H o6cJie,n;oBaHHIO B Pecny6JIHKe KoMH 

HaHMeHoBaHHe Me.[(HQHHCKOH 
opraHH3aQHH, B KOTOpyiO 6oiJI 
HanpaBJieH rpa)l(.n;aHHH 
,ll;aTa o6cJie,n;oBaHH.H (JieqeHH.H) 

3a.HBHTeJib 
<I>HO 
,ZJ;aTa pO)l(,[(eHIDI 
MecTo po)l(.n;eHH.H 
A.n;pec MecTa )l(HTeJihCTBa 1 

1 YKa3DIBaeTc.H a.n;pec perHcTpaiJ;HH no .n:oKYMeHry, y.n;ocToBep.HIOII(eMy JIHqHoCTb 



3aHBHTenb 
A,l:(pec MecTa npe6:omaHHH 2 

,l(oKyMeHT, y ,[(OCTOBep.SIIOIIJ;Uif 
nHqHOCTb 3 

Tipe,n:cTaBHTen:o 
<1>110 
,l(aTa po)l(,n:eHH.SI 
MecTo po)l(,n:eHH.SI 
A,l:(pec MeCTa )I(HTenbCTBa 
A,n:pec MecTa npe6:omaHH.SI 
,l(oKyMeHT, y,n:OCTOBep.SIIOIIJ;HH 
nHqHOCTb4 

,l(oKyMeHT, nO,[(TBep)l(,n:aiOIIJ;HH 
nonHoMoqH.SI npe,n:cTaBHTen.SI5 

KoHTaKTHbie ,n:aHH:Die 
Tene<PoH6 

3neKTpOHHa.SI noqTa7 

43 

Cnoco6 yBe,n:oMneHH.SI o npHH.SITOM perneHHH8 

B Be,n:oMCTBe 
B M<I>Q 
lloqTOBbiM OTnpaBneHHeM 
llo a,n:pecy :meKTpOHHOH 
noqTbJ 

Cnoco6 B:omnaTbi9 

OpraHH3aiJ;H.SI <Pe.n:epan:oHOH 
noqTOBOH CB.SI3H (HaHMeHOBaHHe 
noqToBoro oT,n:eneHH.SI) 
EaHK ( HaHMeHoBaHHe 6aHKa, 
OT,n:eneHH.SI H <l>HnHana H HOMep 
pacqeTHoro nH:u;eBoro cqeTa) 

2 YKa3biBaeTc.SI a,n:pec perHcTpa:u;HH no CBH,n:eTen:ocTBY o perHcTpan;HH no Mecry 
npe6:oiBaHH.SI (npH HanHqHH) 
3 YKa3biBaeTC.SI cepH.SI, HOMep, KeM H Kor,n:a Bbi,[(aH 4 YKa3biBaeTC.SI cepH.SI, HOMep, KeM H Kor,n:a Bbi,[(aH 
5 YKa3biBaeTC.SI HaHMeHoBaHHe, cepH.SI, HOMep, KeM H Kor,n:a BM,n:aH 
6 YKa3biBaiOTC.SI Tene<PoHbi 3a.SIBHTen.SI H npe,n:cTaBHTen.SI 7 YKa3biBaiOTCH a,n:peca 3neKTpOHHOH noqT:oi 3a.SIBHTen.SI H npe,n:cTaBHTen.SI 8 3anonH.SieTC.SI O,[(HH H3 BapHaHTOB 
9 3anonH.SieTC.SI O,[(HH H3 BapHaHTOB 
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B xo,n;.snrvre ,n;oKyMeHTbl 
N!! HaHMeHoBaaae ,n;oKyMeHTa KonHqecTBO OpHrHHa.rrl llo,n;Jie)KHT 

JIHCTOB KOIIH.si B03Bpazy 

JI rrpe,n;yrrpe)K,[(eH( a), qTo rocy ,n;apcTBeHHa.si ycnyra, rrpe,n;ocTaBJieHHa.si 
HerrpaBOMepHO BCJie,[(CTBHe rrpe,n;OCTaBJieHH.si MHOIO ,[(OKyMeHTOB C 3aBe,[(OMO HeBepHbiMH 
CBe,n;eHH.siMH, COKpbiTH.si ,n;aHHbiX, BJIH.siiO:rn;HX Ha Ha3HaqeHHe H BbiiiJiaTy 
rocy,n;apCTBeHHOM ycnyrH HJIH Ha HCqHCJieHHe ee pa3Mepa, B3biCKHBaeTC.si B 
ycTaHOBJieHHOM 3aKOHO,[(aTeJibCTBOM IIOp.si,n;Ke. 

JI cornaceH (Ha) Ha rrpoBe,n;eHHe rrpoBepKH rrpe,n;cTaBJieHHblX MHOIO cBe,n;eHHM. 

Tio,n;rrHcb/<1> MO 

P ACIIHCKA-YBE,ll;OMJIEHHE 

3a.siBJieHHe H ,[(OKyMeHTbl Ha rrpe,n;OCTaBJieHHe rocy,n;apCTBeHHOH ycnyrH: 
B03Mern;eHHe rpa)K,n;aHaM <PaKTHqeCKH IIpOH3Be,n;eHHbiX paCXO,[(OB Ha OIIJiaTy 
CTOHMOCTH rrpoe3,n;a Ha aBTOM06HJibHOM, peqHOM H )KeJie3HO,ll;Op0)KHOM TPaHCIIOpTe 
IIpH HaJIHqHH Me,[(Hl(HHCKHX IIOKa3aHHM K MeCTY JieqeHH.si, o6cJie,[(OBaHH.si H o6paTHO Ha 
TeppHTOpHH PoccHMCKOH <l>e,n;epau;HH (KpoMe rrpoe3,n;a K Meczy caHaTopHo-KypopTHoro 
neqeHH.si) B cnyqae oTcyTcTBH.si ycnyr no neqeHHIO H o6cne,n;oBaHHIO B Pecrry6nHKe 
KoMH, rrpHH.siJI crreu;HaJIHCT: 

( IIO,[(IIHCb) (pacnm<l>pOBKa IIO,[(IIHCH) 

n epeqeHb rrpe,n;cTaBJieHHbiX ,[(OKyMeHTOB 
N!! HaHMeHoBaHHe ,n;oKyMeHTa KonHqecTBO OpHrHHaJI Tio,n;Jie)KHT 
rr/rr JIHCTOB /KOIIH.si B03B:R_aTy_ 
1. 

2. 

3. 

CpoK rrpHH.siTH.si perneHH.si 

KoHTaKTHhiH Tene<l>oH 

Pe)KHM pa60Tbi 

PerHCTPal(HOHHbiM N!! ,ll;aTa rrpHeMa ,n;oKyMeHTa flo,n;IIHCb 

( <PaMHJIH.si, HHHI(HaJibi) 
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llpHJIO)J(eHHe NQ 2 
K A,n:MHHHCTpaTHBHOMY perJiaMeHry 

npe.n:ocTaBJieHIDI rocy,n:apcTBeHHoii ycJiyrn 
no B03Mem;eHHIO rpa)J(,n:aHaM <f1aKTHqeCKH npOH3Be,n:eHHbiX 

paCXO.ll:OB Ha OnJiaTy CTOHMOCTH npoe3,n:a 
Ha aBTOM06HJibHOM, peqHOM H )J(eJie3HO,n:OpO)J(HOM 

rpaHcnopTe npH HaJIHqHH Me,n:HQHHCKHX nOKa3aHHH 
K MeCTY JieqeHHH, o6cJie,n:oBaHHH H o6paTHO 

Ha TeppHTOpHH PoccHHCKOH <l>e.n:epaQHH 
(KpOMe npoe3,n:a K MeCTY CaHaTOpHO-KypopTHOrO JieqeHIDI) 
B CJiyqae OTCYTCTBHH ycJiyr no JieqeHHIO H o6cJie,n:oBaHHIO 

B Pecny6nHKe KoMH 

PeKoMeH,n:yeMaH <f1opMa 

.EJiaHK rocy,n:apcTBeHHoro 6JO,n:)J(eTHoro yqpe)J(.ll:eHIDI 
Pecny6JIHKH KoMH «U:eHTp no npe,n:ocTaBJieHHIO 

rocy,n:apcTBeHHbiX yc11yr B c<f1epe 
COQHaJibHOH 3am;HTbl HaCeJieHHH 

» ---------------------------------( Ha3BaHHe ropo,n:a, paifoHa) 

(<f1opMa) 

(<I>HQ 3aHBHTeJIH) 
npo)J(HBaiDm;eMy(eii) no a,n:pecy: __ _ 

Y Be,n:oMJieHHe 
o npe,n:ocTaBneHHH ( o6 OTKa3e B npe.n:ocTaBJieHHH) 

rocy,n:apcTBeHHOH ycJiyrH 

YBa)J(aeMbiH rp. 

( <f1aMHJIHH, HMH, OTqecTBO 3aHBHTeJIH nOJIHOCTbiO) 

no pe3yJibTaTaM paccMorpeHHH Barnero 3aHBJieHHH OT " ___ " 20 r. 0 
B03Mem;eHHH rpa)J(.ll:aHaM <f1aKTHqeCKH npOH3Be,n:eHHbiX paCXO.ll:OB Ha OnJiaTy 
CTOHMOCTH npoe3,n:a Ha aBTOM06HJibHOM, peqHOM H )J(eJie3HO,n:Op0)J(HOM rpaHCnOpTe 
npH HaJIHqHH Me,n:HQHHCKHX nOKa3aHHH K MeCTY JieqeHHH, o6cJie,n:oBaHHH H o6paTHO 
Ha TeppHTOpHH PoccHHCKOH <l>e,n:epaQHH (KpoMe npoe3,n:a K MecTy caHaTopHo
KypopTHoro JieqeHHH) B CJiyqae OTCYTCTBHH ycJiyr no JieqeHHIO H o6cJie,n:oBaHHIO B 
Pecny6JIHKe KoMH, npHHHTO perneHHe: 
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D o npe.n;ocTaBJieHMM BaM rocy.n;apcTBeHHOH ycnyrM 
0 o6 oTK33e B npe.n;ocTaBJieHMM BaM rocy.n;apcTBeHHOH ycnyrM no cne.n;y10m;MM 

IIpMqMHaM 

CnpaBKM no Tene<)>oHy: ______ _ 

ilO,ll;IIMCb OTBeTCTBeHHOrO JIMI.J;a 
rocy.n;apcTBeHHoro 6IO.n;)KeTHoro 
yqpe)K.n;eHM.SI Pecny6nMKM KoMM -
I.J;eHTpa IIO npe.n;ocTaBJieHMIO 
rocy.n;apcTBeHHbiX ycnyr B c<)>epe 
COI.J;MaJibHOH 3aiiJ;MTbl HaceJieHM.SI 

(pacnm<)>poBKa IIO,ll;IIMCM) 
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IlpHJIO)I(eHHe N2 3 
K A,n;MHHHCTpaTHBHOMY pernaMeHry 

ITpe.n;ocTaBJieHIDI rocy .n;apcTBeHHOH ycnyrH 

ITO B03Me:m;eHHIO rpa)I(,D;aHaM cpaKTHqecKH ITpOH3Be,D;eHHbiX 

pacxo.n;oB Ha OITJiary CTOHMOCTH ITpoe3.n;a 

Ha aBTOM06HJibHOM, peqHOM H )l(eJie3HO,D;Op0)1(HOM 

rpaHCITOpTe ITpH HaJIHqHH Me,D;HQHHCKHX ITOKa3aHHH 

K MeCTY JieqeHH.H, o6cJie,ll;OBaHH.H H o6paTHO 

Ha TeppHTOpHH PoccHifcKoif <l>e.n;epaQHH 

(KpOMe ITpOe3,n;a K MeCTY CaHaTOpHO-KypopTHOrO JieqeHIDI) 

B CJiyqae OTCYTCTBH.H ycnyr ITO JieqeHHIO H o6cJie)l;OBaHHIO 

B PeciTy6JIHKe KoMH 

PeKoMeH.n;yeMa.H cpopMa 

(rocy.n;apcTBeHHoe 6IO,n;)l(eTHoe yqpe)l(.n;eHHe PeciTy6JIHKH 

KoMH, M<I>Q) 
OT --------------------------------

( cpaMHJIH.H) 

(HM.H, OTqecTBO (ITpH HaJIHqHH)) 

ITpO)I(HBaiO:m;ero ITO a.n;pecy: _________ _ 

TeJI., E-mail: (ITpH HaJIHqHH) -------------

3a.HBJieHHe 

06 HCITpaBJieHHH ,D;OITy:m;eHHbiX OITeqaTOK H (HJIH) OIIIH60K 

Ilporny HCITpaBHTb ,n;orry:m;eHHbie orreqaTKH (HJIH) OIIIH6KH B Bbi,D;aHHbiX MHe 

.n;oKyMeHTax --------------------------------------------
BCB.H3HC ___________________________________ __ 

Crroco6 HHcpopMHpoBaHIDI o pe3yJILTaTe paccMorpeHIDI 3a.HBJieHH.H 

(HY)I(HOe rro,n;qepKHYTb): 

- JIHqHo; 

- rroqTOBbiM OTIIpaBJieHHeM 

0TMeTKa 0 perHCTpaQHH 

(.n;aTa, Bx. N2) 

( IIO,D;ITHCb, paCIIIHcppOBKa IIO,D;IIHCH) 
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llp:mimKeHHe N!! 4 
K A~MHHHcTpaTHBHOMY pernaMeHTY 

npe~OCTaBJieHH51 rocy ~apCTBeHHOH ycnyrH 
IIO B03MeiiJ;eHHIO rpa)l(~aHaM <):>aKTHqecKH IIpOH3Be~eHHbiX 

pacxo~oB Ha onnazy CTOHMOCTH npoe3~a 
Ha aBTOM06HJibHOM, peqHOM H )l(eJie3HO~Op0)1(HOM 

rpaH~IIOpTe IIpH HaJIHqHH Me~UQHHCKHX IIOKa3aHHH 
K Meczy neqeHH51, o6cne~oBaHH51 H o6paTHO 

Ha TeppHTOpHH PoccM:H:cKo:H: <l>e~epau;MH 
(KpoMe npoe3~a K Meczy caHaTOpHo-KypopTHoro neqeHH51) 
B CJiyqae OTCYTCTBH51 ycnyr IIO JieqeHHIO H o6cJie~OBaHHIO 

B Pecny6nMKe KoMH 

PeKoMeH~eMrui <):>opMa 

BnaHK rocy~apcTBeHHoro 6IO~)I(eTHOro yqpe)l(~eHH51 
Pecny6JIHKH KoMH «U:eHTp no npe~ocTaBneHHID 

rocy~apCTBeHHbiX ycnyr B c<):>epe COQHaJibHOH 3aiiJ;HTbl HaceJieHH51 ______________________ » 
(Ha3BaHHe ropo~a, pa:H:oHa) 

(<1>110 3a.SIBHTeJI51) 
npo)I(HBaiDm;eMy ( e:H:) no a~pecy: _______ _ 

YBe~OMJieHHe 06 OTKa3e B HCIIpaBJieHHH OIIeqaTOK H (HJIH) OillH60K, ~onym;eHHbiX B 
~oKyMeHTax, BnmaHHbiX B pe3ynr:,TaTe npe~ocTaBJieHH51 rocy~apcTBeHHOH ycnyrH 

YBa)l(aeMhiH rp. -----------------------
( <):>aMHJIH51, HM51, QTqecTBO 3a5IBHTeJI51 IIOJIHOCTbiO) 

no pe3ynr:,TaTaM paccMorpeHH51 Bamero 3ruiBJieHH51 OT « __ » 20 __ r., o6 
HCIIpaBJieHHH oneqaTOK H (HJIH) OillH60K, ~onym;eHHbiX B ~oKyMeHTax, Bbi~aHHbiX B 
pe3yJibTaTe npe~OCTaBJieHH51 rocy~apCTBeHHOH ycnyrH, IIpHH51TO pemeHHe 06 OTKa3e 
B HCIIpaBJieHHH oneqaTOK H (HJIH) OillH60K IIO CJie~yiOIII;HM 
IIpHqHHaM __________________________ _ 

CnpaBKH no Terre<):>oHy: ______ _ 

llo~IIHCb OTBeTCTBeHHOrO JIHQa 
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IlpHJIO)J(eHJfe .N!! 5 
K A.n;MHHHC1paTHBHOMY pernaMeHTY 

npe.n;ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH 
no B03MeiiJ;eHHIO rpa)J(,n:aHaM «iJaKTHqeCKH npOH3Be,n:eHHbiX 

pacxo,n:oB Ha onnaTy CTOHMOCTH npoe3,n:a 
Ha aBTOM06HnhHOM, peqHOM H )J(ene3HO,l1;QpO)J(HOM 

'TpaHcnopTe npH HanHqHH Me,[(HIJ;HHCKHX nOKa3aHHH 
K MeCTY neqeHHH, o6cne,n:oBaHHH H o6paTHO 

Ha TeppHTopHH PoccHHCKOH <I>e.n;epau;HH 
(KpOMe npoe3,n:a K MeCTY CaHaTOpHO-KypopTHOrO neqeHIDI) 
B cnyqae OTCYTCTBHH ycnyr no neqeHHIO H o6cne,n:oBaHHIO 

B Pecny6nHKe KoMH 

PeKoMeH,n:yeMaH «iJopMa 

( HaHMeHoBaHHe MHHHCTepcTBa, 
rocy.n;apcTBeHHoro 6IO,n:)J(eTHoro yqpe)J(.[(eHHH, M<I>IJ) 

OT 
~----------------------------------

( «iJaMHniDI) 

(HMH, OTqecTBO (npH HanHqHH)) 
npo)J(HBaiO:r.u;ero no a.n;pecy: _____________ _ 

Ten., E-mail: (rrpH HanHqHH) ________ __ 

)I(A.JIOEA 

IJporny paCCMO'IpeTb )J(ano6y Ha peiiieHHe, ,[(eHCTBHe (6e3,[(eHCTBHe) ----------

(HaHMeHoBaHHe u;eHT}Ja no npe,n:ocTaBneHHIO rocy.n;apcTBeHHOH ycnyrH, M<I>Q, 
«lJaMHnHH, HMH, oTqecTBo .n;on)J(HOCTHoro nHu;a, cneu;HanHcTa u;eHT}Ja no 
npe,n:ocTaBneHHIO rocy,n:apcTBeHHbiX ycnyr, M<I>Q, perneHHH H .n;e:H:cTBHH 

( 6e3,n:eHCTBHe) KOTOpbiX 06)J(anyiOTCH) npHHHTOe ( ocy:r.u;eCTBneHHOe) B XO,[(e 
npe,n:ocTaBneHIDI rocy.n;apcTBeHHOH ycnyrH: 

(yKa3aTb CBe,[(eHHH 06 06)J(anyeMbiX perneHHHX, ,n:eHCTBHHX (6e3,[(eHCTBHH), 
a TaK)J(e ,[(OBO,[(bl, Ha OCHOBaHHH KOTOpbiX 3aHBHTenb He cornaceH 

C peiiieHHeM H ,n:eHCTBHeM (6e3,n:eHCTBHeM)) 
B no,n:TBep)J(.[(eHHe BhiiiieH3nO)J(eHHoro npHnaraiO cne,n:yiO:r.u;He ,n:oKyMeHTbl: 

l. ____________________________ ~---------------------------------
2. __________________________ ~-------------------------------
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3. __________________________________________________________ _ 
0TBeT nporny HanpaBMTh no a.n;pecy: 

(yK33aTh a.n;pec 3lleKTpOHHOH nOlJ:Tbl {npM HanMlJ:MM), nOlJ:TOBbiH a.n;pec, 
no KOTOpbiM )J;Oll)l(eH 6hiTb HanpaBneH OTBeT) 

Tene~oH ____________ _ 

0TMeTKa o perMcrpau;MM )l(ano6LI 
(,n;aTa, BX.)». 

( no.n;nMCb, pacmmppOBKa no,n;nMCM) 

Pe)I(MM pa6oTLI -------------------


