AJIMUHUCTPLUS JIEHMHTPAJICKOI OBJACTHU

KoMurer no conpajibHoI 3anuTe HaCeJIEHUS
JleHMHTpaaACcKoii 00J1acTH

ITPUKA3

13.04.2016 Ne 12
Caunkrt-IlerepOypr

O BHeceHHHU M3MEHEHUIl B MPUKA3 KOMHUTETA M0 COLUAJILHOM 3a111Te HACEJIeHH s
Jlenunrpajackoii odsactu ot 31 aBrycra 2015 roga Ne 13 «O0 yrBep:kaeHuu
aIMUHHCTPATHBHOI0 PerjiaMeHTa NMPeA0CTABJIeHNs HA TeppuTopuu JIeHHHrpaackoi
00J1aCTH TOoCYyAapPCTBEHHOM YCJIYTH MO NMPEeA0CTABJICHUI0 eHEeKHOH KOMIEeHC AU
peadIIMTHPOBAHHBIM JIMIIAM 32 KOH(PHUCKOBAHHOE, H3bSITOE U BbIllIe/IIee UHbIM
MyTeM U3 UX BJIAJ€HUS B CBSI3U C pPerpeccusimiu UMYLIECTB 0

[TpukaseiBaro:

1. Broectu B npuka3 KoOMHTETAa N0 COUMAJIBHOM 3alWTE HACEIICHUSA
Jlenunrpaackoit obmactu ot 31 aBrycra 2015 roma Ne 13 «OO06 yrBepxkacHUU
aIMUHHUCTPATUBHOTO pPEIJIaMEHTAa MPEAOCTABJIICHUS Ha TEppUTOopur JIEHUHTpaACKOM
005acTH  TOCYJApCTBEHHOW YCIAYTM MO MPEAOCTABICHHUIO  JEHEKHOM KOMIEHCALUU
peabMIUTHPOBAHHBIM JIAIIAM 33 KOH(PUCKOBAHHOE, U3BATOE U BHIIICAINICC WHHIM IyTEM W3
WX BJIAJEHUA B CBA3U C PENPECCUAMU UMYIIIECTBOY CJCAYIOIINE N3MECHEHUS

1) npunoxkeane (AIMUHUCTPATHBHBIA PETJIAMEHT MPEAOCTABIICHAS HA TEPPUTOPUH
JlenuHrpaackod 0o0nacTH TOCYJAPCTBEHHOW YCIYTH MO MPEIOCTABICHHUIO JEHEKHOU
KOMIICHCAIINA PEaOWIMTUPOBAHHBIM JIUIIAM 32 KOH(HUCKOBAHHOE, M3BATOEC W BHIIIEIIIICE
WHBIM TIyTeM W3 WX BJAJCHUS B CBSA3HM C PEMPECCHSAMH HMMYIIIECTBO) K YKa3aHHOMY
MIPUKA3Y WU3JIOKUTH B HOBOM peAakiny (TIPUIaracTcs).

2. Hacrosummii npukas BCTymaeT B cwily mo ucredeHuud 10 gHel co mHs ero
oduIMabHOTO ONyOIUKOBAaHUS W PACTIPOCTPAHSICTCS HA MPABOOTHOIICHUS, BO3HUKIIHAEC C
1 suBapsa 2016 roaa.

3. KoHTpOJib 32 UCMIOJIHEHUEM HACTOAILICTO MPUKA3a OCTABJIAIO 32 COOOH.



[Ipencenarens koMuTETa
MO COUMAJIbHOW 3aIIATE HACCIICHUSA
JlennHrpaackoi o0aacTu JI. H. Hemagum

IIpunoxenune
K MPUKa3y KOMUTETA
10 COLIMAJIbHOM 3alIUTE HACSJICHUS
Jlenunrpanckoii odnactu
ot 31.08.2015r N 13
(B pemakiuu mprka3a KOMHUTETA T10
COIIMAJIBLHOM 3aIIUTe HACEISHUS
Jlenunrpanckoii odnactu
oT N )

AJIMHUHUCTPATHUBHEBIM PETJIAMEHT
NPEIOCTaBIICHUS Ha TeppUTOpUH JIeHMHrpaacKoi 00nacT rocyIapCTBEHHOH YCIYTH 110
NPEIOCTABJICHUIO IEHE)KHOW KOMIIEHCALINH PEaOMINTHPOBAHHBIM JIMLIAM 33 KOHQHUCKOBAHHOE, U3BSITOE U
BBILIEALIEE WHBIM IIyTEM U3 UX BJIAJECHUS B CBSI3U C PENPECCUSIMU UMYILECTBO



I. OBIIUE TTOJIOKEHU A

HaumenoBaHue rocy1apCTBEHHOM yCIyru

I.1. l'ocynapcTtBeHHass ~ yciayra 1O OPENOCTABJEHUIO  JEHEKHOM  KOMIIEHCALUU
pea6I/IJ'II/ITI/IpOBaHHbIM JunaMm 3a KOH(I)I/ICKOBaHHOej HU3BATOC U BBILICAIICE HWHBIM MYTEM U3 UX BJIAACHUSA B
CBSI3U C PENPECCHIMH UMYIIECTBO (1ajiee — rocyJapCTBEHHAsI yCIyra).

HaumeHoBaHMe OpraHa UCTIOJHUTENbHOU BIACTH JIeHUHTpaackoit obmactu (opraHa MeCTHOTO
CaMOYMPAaBJIEHUS, OPTaHU3ALIHH ), TPEIOCTABIISIOIIETr0 TOCYAAPCTBEHHYIO YCIIYTY, U €r0 CTPYKTYPHBIX
MOAPAa3AEIEHUN, OTBETCTBEHHBIX 34 IPEIOCTABIEHNE FOCYAAPCTBEHHOM YCIyrH

1.2. TocymapcTBeHHyIO yciyry  Ha Teppuropun JIeHHMHrpaackod oONacTH NpeAcTaBIseT
Jlenunrpaackoe o0JacTHOE TrOCyIapCTBEHHOE Ka3eHHOE yupekneHne «EMWHBIA BBIIATHOW LEHTPY,
MOJIBEIOMCTBEHHOE KOMHTETY IO COLMANBHOHN 3ammure HaceneHus: JleHuHrpaackoit obnactu (nmanee —
BrimnaTHOM 1IeHTp).

Hndopmarus 0 MecTax HaxXOKACHUS U rpaduke pabOThl OPraHOB HCIIOJHUTEIBHON BIACTH
Jlenunrpazackoii oOnactu (OpraHOB MECTHOTO CAMOYTMPABJICHHUS, OPTraHNU3aLHii), MPEeIOCTABIISIOLINX
TOCYAapCTBEHHYIO YCIYry, M UX CTPYKTYPHBIX NOAPA3AEIECHNUN, OTBETCTBEHHBIX 34 IPENOCTABJICHHE

rOCyIapCTBEHHOM YCJIYTH, CIPABOYHBIX Tele(pOHAX U afpecax 3JEKTPOHHOMN MOYThI JaHHBIX

CTPYKTYPHBIX MOAPA3IAEIEHH, B TOM YHCiIe HOMepe TenedoHa-aBTonH(popMaTopa

1.3. Mecro HaxoxaeHusi, rpadguk padoTbl BIMIAaTHOrO LEHTpa, CIPAaBOYHBIE Tee(OHBI U apec
3JICKTPOHHOU MOYTHI puBeAeHbI B [Iproskennn 1 kK HACTOSIIEMYy aAMUHUCTPATUBHOMY PETJIAMEHTY.

Hndopmarus 0 MecTax HaxXOKACHUS U rpaduke pabOThl OPraHOB HCIIOJHUTEIBHON BIACTH
Jlenunrpaackoi obmactu (OpraHOB MECTHOTO CAMOYITPABIICHHSI, OPTraHU3aLNi), yIaCTBYIOIIUX B
NPEIOCTABICHUHU rOCYyJapCTBEHHON YCIIYTH, CIIPABOYHBIX Tesle(pOHAX U aipecax JIEKTPOHHOM MOYTHI (3a
UCKJTFOUEHHEM OPTaHU3aLMH, OKa3bIBAIOLINX YCIYTH, SIBISIFOIINECS HEOOXOAUMBIMH U 00sI3aTeIbHBIMU
1T IPEAOCTABJICHHUS TOCYJAPCTBEHHOM YCIIYyTH), M UX CTPYKTYPHBIX MOAPA3AENICHIH, OTBETCTBEHHBIX 32
NPEIOCTABJICEHNE FOCYJAPCTBEHHON YCIIYTH, CIPABOYHBIX TeNe(pOHAX U aipecax JIEKTPOHHOM MOYTHI
JAHHBIX CTPYKTYPHBIX MOAPA3ACICHHI, B TOM YUCIIe HOMepe TenepoHa-aBTonH(popMaTopa

1.4. Opranbl HCHOJTHUTENBbHOW BiacTH JIeHUHrpanckoil olmacTu (oprael MeCTHOTO
CaMOYIIPaBJICHHs], OpPraHM3alMH), YYacTBYIOIIHE B TNPEAOCTABJIEHUH TOCYJApCTBEHHONW YCIYTH,
OTCYTCTBYIOT.

HHudpopmarus 0 MecTax HaxOKACHUS U rpaduke paboThI, CIPABOYHBIX TeeOHAX U agpecax
3JIEKTPOHHOM MOYTHl MHOTO(YHKLMOHAIBHBIX EHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHHIHAMATBHBIX yeiuyT (MOIL])

1.5. TocymapcTBeHHasi yciayra MNpeAoCTaBIsieTcsl mpu oOpalleHud B MHOTO(YHKIMOHAIbHBIE
LEHTPBl TOCYAAPCTBEHHbIX M MYyHHLMNAIbHBIX ycnyr (mamee — M®PLI). 3asButenu npencTaBisiOT
nokymeHTbl B MOL nyTreM JIU4YHON NOAa4Yu TOKYMEHTOB.

HUndopmarust 0 Mectax HaxOoXaeHUs U rpaduke pabOThl, CIIPaBOYHBIX TesnedOHAX U aapecax
5nexTpoHHON mnoutel M®L[ npusenena B Ilpunoxkenun 2 k HacToALEMY AAMUHUCTPATUBHOMY
perjamMeHTy.



Anpec mopraia rocyaapcTBeHHbIX yenuyT (GyHKuii) JIeHUHTpaackoii 00acTy, a Takxke aapeca
O(pUIHANBHBIX CATOB OPTraHOB MCIIOJIHUTENBHON BiiacTh JIeHMHIpaackol o0nactu (OpraHoB MECTHOTO
CaMOYIIPaBJIEHHs], OPraHU3aLUi), TPEIOCTABJISIOLINX TOCYIaPCTBEHHYIO YCIYTY, a TaKXKe OpPraHoOB
UCTIOJIHUTEIBHOH BJIACTH (OPraHOB MECTHOTO CAMOYTPABJICHHs, OpPTaHU3aIUi) yYaCTBYIOIIHNX B
MPEIOCTABICHUN TOCYAaPCTBEHHON YCIyTH (32 UCKIFOYEHHEM OPraHU3alni, OKa3bIBAOIIUX YCIIYTH,
SIBJISTFOINHECS HEOOXOUMBIMH U 00s13aTeIbHBIMHU TSI TPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH), B
cetu MIHTEpHET, copeprkalnx HHPOPMAIIUIO O TOCYJapCTBEHHON yCIyre

1.6. DnexktpoHHBIN anpec Iloprana rocynapCTBEHHbIX U MyHMLMNAJIBHBIX yCiIyr JIEeHHMHrpaackoin
obnactu B cetu Mutepuer (nanee I1I'Y JIO): http://gu.lenobl.ru

OnexkTpoHHBIA aapec DenepanbHONW TroCcynapCTBEHHOW HWH(POPMAIMOHHON cucTeMbl «EauHbIN
ITopran rocynmapCTBEHHBIX M  MYHHUMNAIbHbIX  ycayr  (pymkuuit)»  (mamee - EITY):
http://www.gosuslugi.ru/

Iy JO wu EII'Y B cerm MHTepHeT conmepKUT HHPOPMALMIO O TNPEAOCTABICHUU
rOCYAapCTBEHHOH YCJIyru, a Takke o0 aapecax OQHUIMAIBHBIX CAHTOB OPraHOB COLIMAJBHOW 3aIUTHI
HaCeJIeHUs], MPEAOCTABIAIOIINX FOCYIapCTBEHHYIO YCIYTY.

I'ocynapcTBeHHast yciiyra MOXKeT ObITh MPENOCTABICHA B 3JIEKTPOHHOM BUAE depe3 (PyHKIHOHAT
snexktponHo# nmpuémuoi Ha I1I'Y JIO, nmubo uepes GpyHKIMOHAN 351eKTPOHHOH npuémuoii Ha EITTY.

Anpec odunmampHOrO caliTa KOMHTETa MO COLMANBHOHN 3amuTe HaceieHusi JIGHHMHrpajacKoi
obnactu (nanee — Komurer) B cetn MaTepHeT: www.social.lenobl.ru.

Anpec o¢unmanbHoro caiita JIEHHHrpagCKOro OOJNACTHOTO TOCYIAPCTBEHHOTO Ka3eHHOTO
yupexaeHuss «EIuHBbIN BBRIMIATHON LEHTP», MOABEIOMCTBEHHOTO KOMMTETY IO COLMAJbHOM 3aluTe
HaceneHus: JIeHnHrpanckoi odnactu B cetu MHTEpHET: eve_info@kszn lenreg.ru.

Anpec o¢uIMATBPHOrO caiiTa KOMHTETA SKOHOMHUYECKOTO pa3BUTHUS W  HHBECTHUIIMOHHOHN
nesteabHOCTH JIeHnHrpanckoit obnactu B cetn MlHTEpHET: www.econ.lenobl.ru.

OdunmaneHeli cAaliT KOMHUTETa HKOHOMHYECKOTO PAa3BUTHS M HHBECTHUIMOHHOH AEATENbHOCTU
Jlenunrpanckoii obmactu coaepkar WHPOPMALMID O MeCTaxX HaxXxOoXxAeHws, rpadukax padoThl,
CIPaBOYHBIX TeNe(POHAX H aipecax INEKTPOHHOU mouTsl MPLI.

[Topsimok mosy4eHust 3assBUTEISIMA HH(POPMALIUH TI0 BOTIPOCAM MPENOCTABICHHUS
rOCYAapCTBEHHON YCIYTH, CBEACHHI O XOA€ MPEIOCTABJICHUS TOCYIapCTBEHHOM YCIyTH, B TOM YHCIIE
C MCIIOJIb30BAaHUEM NOPTajia FOCYAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT (PYHKIHIT)
Jlenunrpanckoii odnactu

1.7. HWudopmamuss mo BOmpocaM MPEeIOCTaBJICHUS] TOCYAaPCTBEHHOMN YCIIYTH, CBENEHHs O XOIe
MPENOCTABJICHNs] TOCYNAPCTBEHHON YCIYTd MPEeAOCTABIISIETCSl 3asABUTENI0 B YCTHOW, MUCBMEHHOW H
3JIEKTPOHHOU hopme.

Jnsi nosydeHust CBENEHHM O XOA€ MNPENOCTaBICHHUs] TOCYJAapCTBEHHOW YCIYTH 3asiBUTENEM
yKa3bplBaeTcsl (HA3bIBAETCS) 1ara 3asBJICHUs, OOO3HAUYEHHAass B PACIMUCKE O IMpHEeMe IOKYMEHTOB,
MOJIY4€HHOU OT BBINIATHOrO LeHTpa Npu nojayde J0KyMEHTOB.

Opranm3anmss mpueMa 3asBUTENEH OCYIIECTBIIIETCS B COOTBETCTBUU C TpadukoM padoThl
BrimnatHoro ueHtpa, ykasaHHoro B lIpunoxenuu 1 k HacTosAlmeMy agMUHUCTPATUBHOMY PErJIaMEHTY, U
M®II, yxa3anHbiM B [IpuioxkeHnun 2 k HaCTOSIIEMy aAMUHUCTPATUBHOMY PErJIAMEHTY.

1.8. YcrHOE MHQOPMUPOBAHHE OCYIIECTBISIETCS CIIELUANMCTaMU BbITulaTHOTO mHeHTpa (majee -
CIEIUAJIUCTBI) MPHU OOpalleHUH 3asBUTENS 3a WHGpOpPMaNMeHd JUYHO WM Mo TejaedoHy B Mpenenax
BpPEMEHH, HEOOXOAUMOTO Il HH(POPMHPOBAHUS 3asIBUTEIIS.

IIpn obpamennu 3a wHPOpPManMEH YIOJHOMOYEHHOTO JULA JHOO 3aKOHHOTO MPENCTaBHTEI,
uHpOpMaLMs TPEAOCTABNACTCS MNMPH  HAIMYUM Y HHUX IOJHOMOYHH, KOTOpBIE OMNPEHEISIOTCS
cooTBercTBeHHO mnyHKTamMu 120 m 1.19 Hacrosimero aJaMHHHCTPATUBHOIO perjamMeHra (nanee —
YIIOJTHOMOYEHHOE JIUIIO, 3aKOHHBIA MPEACTABUTEIND).



1.9. Cneumanmuct, OCYUIECTBISIOIINNA yCTHOE WHOOPMUPOBAHHUE, JMAOJDKEH TPUHITH BCE
HEOOXOIUMBIE MEphl Ul TPEAOCTABJIEHHUsS] ONMEPATUBHOW HH(POpPMALMM B OTBETE HA IOCTABJICHHBIE
BOIPOCHI, B TOM YHCJIE C IPUBJICYCHUEM JIPYTUX CIIELIHATUCTOB.

1.10. Bpemsi oxunmaHusi B ouepean Npu oOpalleHuu 3asBUTeNs (YIOJIHOMOYEHHOTO JIHLA,
3aKOHHOTO MPEICTABUTEIS) 3 MOTyYEHHEM YCTHOTO HWH(POPMHUPOBAHUS HE MOKET MPEBBIIATh 15 MUHYT.

IIpn yctHOM uHpOpPMHPOBAHMH TO TeneOHY CINEMUANUCT NOJKEH Ha3BaTh (PaMILTHIO, MM,
OTYECTBO, 3aMEIIaeMYI0 JOJDKHOCTh U HAMMEHOBAaHHE OPTaHa COLUANbHON 3aIUThI HACEIEHHS.

ITo wrtoram 3asBuTENb (YIMOJHOMOYEHHOE JIMIO, 3aKOHHBIH MPEACTABUTENb) IOJDKEH OBITh
nporH(POPMHUPOBAH O NEHCTBHAX, KOTOPBIE HEOOXOIUMO NPEANPHUHSITH eMy (yIOJTHOMOYEHHOMY JIHIY,
3aKOHHOMY TIPEACTaBUTENI0) M CIEHUHAINCTaM BBIUIATHOrO LEHTpa [Aisl JOCTIDKEHHs  IeJIeH,
OTIPENIEIICHHBIX B 3aIpOCe 3asABUTENS (YIIOJTHOMOYEHHOTO JIMIA, 3aKOHHOTO MPEICTaBUTEIIS).

1.11. Ecnu crienuaiuct, K KOTOPOMY OOpaTHUIICS 3asiBUTENb (YIOJHOMOYEHHOE JIUIO, 3aKOHHBIN
NPEACTABUTEINb), HE MOXET OTBETUTh Ha BOIPOC CAMOCTOSITENIbHO HEMOCPEIACTBEHHO B MOMEHT YCTHOTO
oOpaleHns, TO OH AOJDKEH MPENJIOKUTh OOPATUTBCS K APYroMy CIIEUANNCTY BrimmatHoro uenTpa, mudo
o0paTUThCST MUCBMEHHO, JUOO HA3HAUUTBH APYroe yAoOHOe s 3asBUTENs (YIOJHOMOUYEHHOTO JIHIA,
3aKOHHOTO TPEACTABUTENSI) BPEeMsl JJIsl MOBTOPHOTO OOpaleHws, HO He MO3/HEEe CIEeNYIOIEero IHS
npuemMa rpaxiaH.

1.12. TlucemeHHOE MHPOPMHPOBAHUE OCYLIECTBISETCS IyTEM HAIPABIEHHSI OTBETOB IMOYTOBBIM
OTNPaBJIEHUEM MJIH  TOCPEACTBOM  HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX ~ ceTeil  oOlmero
NIOJIB30BAHMSA (TI0 SJIEKTPOHHOM 1ouTe, Mo (PaKCUMIIIBHOM CBSI3H, uepe3 ceTb MHTepHeT).

PykoBomuTeNnb CTPyKTYPHOTO MOJpa3AeieHnsl BBIUIaTHOrO HEHTpa ONpeaessieT NCIIOJIHUTENS s
NOJArOTOBKH  OTBETa IO  KAKIOMY KOHKPETHOMY IHCBMEHHOMY  OOpAaIleHHIO  3asiBUTENS
(YTIOJTHOMOYEHHOTO JIUIIA, 3aKOHHOTO TIPEICTaBUTENIS).

1.13. OtBer Ha mnUCbMEHHOe oOpamieHue 3asBHUTENs (YIMOJHOMOUYEHHOTO JIMIA, 3aKOHHOTO
NPEACTABUTENS) MPENOCTABISIETCS B MIPOCTOH, YETKOH U MOHATHOH (OpMe U TOJIKEH COAEPIKaThb OTBETHI
Ha MMOCTABJICHHbIE BOMPOCHI, (PaMUIIHIO, THULIUAIBI U HOMEp Tese(OHa UCTIONHUTES.

OTBer mMOANMUCHIBAETCS  PYKOBOAMTENEM  (HMCIOJHSIOIIMM  OOS3aHHOCTH  PYKOBOIMTEIS)
BelrutaTHOrO  1IeHTpa M HampaBiIsIeTCsT B MUCBbMEHHOM BHAE CHOCOOOM  JOCTaBKU  OTBETA,
COOTBETCTBYIOIIUM  CIOCOOy  oOpamieHust  3asBUTeNst  (YIOJHOMOYEHHOTO  JIMIA, 3aKOHHOTO
npeacTaBuTeNs) 3a WHGOpMAIMel, WM CnocoOOM AOCTaBKM OTBETa, YKa3aHHbIM B IHCbMEHHOM
obpareHuu 3assBUTENs (YIIOJTHOMOYEHHOTO JINIA, 3AKOHHOTO MPEICTABUTEJIS).

1.14. UudopMmupoBaHne 3asBUTENSI O XOIE M pe3yJbTaTe IMPENOCTaBJICHUS TOCYIapCTBEHHOMN
YCIYTH OCYIIECTBIISIETCS B HIEKTPOHHON (popMe uepe3 JTMUHBIH KaOUHET 3asiBUTEIIS], PACIIOJIOKEHHOTO Ha
Iy JIO nubo va EINT'Y.

MakcuManbHbIH CPOK HANPABJICHUSI OTBETA COCTABJISIET TPHALATh KaJEHOAPHBIX THEH C MOMEHTA
perucTpalyii  MUCbMEHHOTO  oOpammeHus  3asBUTENs  (YIMOJHOMOYEHHOTO  JIMIA,  3aKOHHOTO
NPEACTABUTES).

IMopsinok, opMa 1 MecTO pa3MerieHus: HHPpOPMALIUH 1O BOMTPOCaM MPEAOCTaBICHUS
rOCYAapCTBEHHOH YCIYTH, B TOM YHCIIe HAa CTEHAAX B MECTax MPENOCTABIEHHS TOCYJAPCTBEHHON YCIIyTH,
a TaKKe Ha MOPTaJie rOCyJapCTBEHHBIX U MyHUIMNANBHBIX YCIyT (PyHKuni) Jlennarpaackoi odnactu u

Oo(pUIHANBHBIX CAaliTax OPraHOB UCTIOJHUTENBHON BiiacTh JICHMHTpaacKoi 00nacTu (OpraHoB MECTHOTO
CaMOYIIPaBJIEHHsI, OPTaHU3ALNH), MPENOCTABISIOMNX FOCYJAPCTBEHHYIO YCIYTY, B ceTH UHTepHeT

1.15. Mudopmanus mo BOMPOCAM TMPEIOCTABIIEHUS TOCYJAPCTBEHHOH VCIYTU pPa3sMelaeTcs
COTPYAHMKOM BBIMNIAaTHOrO LEHTpa, HAAENEHHBIM B COOTBETCTBUM C JOJDKHOCTHOM HHCTPYKLUEH
($YHKUMSAMH TIO Pa3MELIEeHHUIO JaHHOW WHpOpMAIHH.

WUndopmaruss 1mo BOmpocaM TNPENOCTABICHHS  TIOCYJAPCTBEHHOH YCIYrH — pa3Melaercs B
MUCBbMEHHOU opMme:

B noMereHun BeituiaTHoro nentpa, M®LI Ha HHPOPMATMOHHBIX CTEHAAX,

B cetu MHTEpHET HAa OPHUUIMATBHOM caiiTe BoImaTHOTO HEeHTpa,;

B cetu MHTepHer Ha I1I'Y JIO: http://gu.lenobl.ru




B cetu MHTepHeT Ha EIII'Y: www.gosuslugi.ru

1.16. Uudopmanmst o BOMPOCaM MPEeIOCTABIIEHHUS TOCYAAPCTBEHHOMN YCIIYTH TOJKHA COAEPIKATh!

MECTOHAXOKJEHHE, BKJIFOYAsl CXEMy Mpoe3na, CIpaBOYHbIE TeNeOHbl, aApec 3JIEKTPOHHOU
noyTsl BeimatHoro nentpa, MOLJ;

rpaduk paboThl, KOHTAKTHBIE TeIe(POHBI crienuanucToB BrimnaTHoro nentpa, MOI],

nepeyYeHb TOKYMEHTOB, KOTOpPbIE 3asiBUTENb (YIIOJHOMOYEHHOE JIUIO, 3aKOHHBIN MPEICTaBUTEIb)
JOJDKEH MPEACTaBUTD AJISA MOJYYEHHUSI TOCYAapPCTBEHHOM YCIIyTH;

o0Opas1ibl 3aNOJTHEHUS 3asIBJICHHI O MPEIOCTABICHUN TOCYIAPCTBEHHON YCIIYTH.

Onucanue 3asBUTENEN U UX YIIOJTHOMOYEHHBIX IIpeACTaBUTeNeN

1.17. 3asBuTtensaMu sBISAIOTCS peadWIMTUPOBAHHBIE JIUIA, Y KOTOPBIX KOH(HUCKOBAHO, JHOO
U3BSTO, JUOO BBIIIJIO HMHBIM MYyTEM M3 UX BJIAQJACHUS B CBSI3U C PENPECCHSIMH UMYIIECTBO, HAXOIUBIIEECS
Ha TeppuTopun JICHUHrpaackoi o01acTu B MePHOA MPUMEHEHHSI PENPecCui, U3 Yhcia;

Drpaxxnan Poccuiickoii @enepanuu, rpakiaaH rocyaapctB - ObiBimux pecrnyonuk CCCP,
WHOCTPaHHBIX TpakaaH M Jull 0e3 IpakJaHCTBA, MOJABEPTLIMXCS MOJUTHYECKHM pPEIpeccHsiM  Ha
tepputopun Poccuiickoii @eneparmm ¢ 25 oxtsiOpst (7 Hos0ps) 1917 rona,

2)mut, MOCTOSIHHO ~ MpOXKMUBAKOIWUX  Ha  Teppuropun  Poccuiickoin ~ ®enepauuny,
penpecCUpOBaHHBIX COBETCKHUMH CyAeOHBIMH W aIMHUHHCTPATUBHBIMH OpPTaHaMH, eHCTBOBABLIMMU
3a mpenenamu CCCP, nubo BoeHHbIMU TpuOyHanamu, Jubo ueHTpanbHbiMu cynamu Coroza CCP wu
BHecyneOHbIMU opraHamu (BepxosabeiMm Cymom CCCP u ero kosmnerusmu, Kosmernein OI'TIY CCCP,
Ocobbim  cosemanmem mnpu HKBJ - MIB - MBJ[ CCCP, Kowmuccueit HKBJ[ CCCP wu
IIpoxyparypet CCCP mo clnencTBeHHBIM AeniaM),

3)UHOCTpaHHBIX TpaXkIaH, penpeccCHpoBaHHbIX 1O pemeHnto cynoB Corwsza CCP  wm
BHecyneOHbIX opraHoB 3a mpenenamMu CCCP mno oOBunenmro B nesHusix npotus rpaxaad CCCP u
untepecos CCCP.

Bormpocer peabunuraniin MHOCTPAHHBIX TPAXIaH, pPEMPECCUPOBAHHBIX II0 PELISHHIO CYIOB
Coroza CCP wnu BHecyneOHbix opranoB 3a mnpeaenamu CCCP Ha OCHOBaHMM MEXIYHAPOIHBIX
3aKOHOB 3a JAesHUS TpoTuB uHTepecoB OOwvenuHeHHbIX Harmmii BO BTOpPOH MHPOBOH  BOIiHE,
pelarTCss B COOTBETCTBUH C MEXIyHApPOAHBIMU cornameHusmu Poccuiickonn  ®@enepauuu ¢
3aMHTEPECOBAHHBIMU T'OCYAapCTBAMU.

1.18. HacnemHuku 1O 3aKOHY MEPBOH OdYepead B PaBHBIX [OJISAX: JeTH (B TOM YHCIE
YCBIHOBJIEHHBIE), CYNPYT (Cynpyra) U poAUTENU (YCHIHOBHUTEIH) YMEPIIEro JIMLA, YKA3aHHOTO B MyHKTE
1.17 HacTosIero agMUHUCTPATUBHOTO perjiaMeHTa (Jajiee — yMepIero), a Takxke peOeHOK yMepIero,
POIUBIIETOCS TIOCJIE €ro CMEPTH (ajiee — 3asiBUTENH).

1.19. 3akoHHBIMH TIPEACTABUTENSAMH (OMEKYHbI U MOMEUNUTENN) JIUL, YKa3aHHbIX B MyHkTe 1.17
HACTOSILIEr0 aAMUHUCTPATUBHOIO peErjlaMeHTa, SIBJSIFOTCS JIMLA, JOCTUTIIMEe Bo3pacTta 18 uner,
YIIOJTHOMOYEHHBIE COOTBETCTBYIOIIMMH JOKYMEHTAMH Ha MPEICTABICHUE HHTEPECOB 3asBUTENS (nanee —
3aKOHHBIE MPEICTABUTEINN).

1.20. YNOJTHOMOYEHHBIMH TPENCTABUTEISIMH  3asBUTENECH SBISIOTCS (PU3UYECKHE JIMLA,
IOCTUTIINE BO3pacTa 18 JeT, yIOJIHOMOYEHHbIE COOTBETCTBYIOLIEH TOBEPEHHOCTHIO, O(OPMIIEHHOHW B
COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHOJATENbCTBOM, M MOATBEPXKJAIOLIEN HajJuuue y MpefcTaBUTeNs
IpaB AENWCTBOBATh OT JIMLIA 3asiBUTENSI U OMNpeAeNstolleil yCiIOBUs U IpaHULbl peanus3aliy IpaBa Ha
MIOJIy4€HHE TOCYIapCTBEHHOH yCIyrH (ajee — YIIOJTHOMOYEHHOE JIHLIO).

II. CTAHAPT IIPEJTIOCTABJIEHUSA T'OCYJIAPCTBEHHOM YCJIYTU
HaumenoBaHue rocy1apCTBEHHOM yCIyru
2.1. l'ocynapcTtBeHHass ~ yciayra 1O OPENOCTABJIEHUIO  JEHEKHOM  KOMIICHCALMU

peabuIUTHPOBAHHBIM JIUIAM 32 KOH(PUCKOBAHHOE, U3BSITOE U BBIIIE/IICe WHBIM MyTeM U3 UX BJIAJCHHUS B
CBSI3U C PENPECCHIMH UMYIIECTBO (1ajiee — rocyJapCTBEHHAsI yCIyra).



HaumeHoBaHMe OpraHa UCTIOJHUTENbHOU BIACTH JIeHUHTpaackoit obmactu (opraHa MeCTHOTO
CaMOYIIPABJIEHHs], OPTaHU3ALNH), TPEIOCTABIISIOLIETO FOCYAAPCTBEHHYIO YCIIYTY

2.2. IlpenocraBiieHne rocy1apCTBEHHON YCIYTH OCYIIECTBISETCA BhInIaTHBIM LEHTPOM.

PesynpTaT nmpepocTaBieHMs FOCYy1apCTBEHHOM yCIyru

2.3. Pe3ynbTaTOM NpenoCTaBICHUs] TOCYJAPCTBEHHOW YCIYIW SIBISETCS BBILIATA ACHEXKHOU
KOMIIEHCALIUH peadMINTHPOBAHHBIM JINLIAM 32 KOH(PHCKOBAHHOE, U3BSATOE U BBIIIEALIEE HHBIM IyTEM H3
UX BIIQJICHUSI B CBSI3U C PENPECCUSIMU HMYIIECTBO (Jayiee — IEHEKHAs KOMIICHCALUs) B OTACICHHSX
nouyToBO# cBsi3M Ympasinenus PenepanbHoil moutoBoi cBsizu Cankt-IlerepOypra m JlemmHrpanckoit
obnactu — ¢unuana OI'VII «Iloura Poccum» (manee - oTneaeHus MOYTOBOM CBsI3M) JTUOO B OTAENIECHUSX
(punmmanax) OAO «Cbepbanka Poccum» (mamee — COepbank Poccum) 1m0 WHBIX KPEAUTHBIX
YUPEKACHUSAX, PACIIOJNIOKEHHBIX Ha Tepputropuu JleHWHrpanckoil obmactu, nmuOO OTKa3 B BBILIATE
JEHEKHON KOMITEHCALIWH.

Cpoxk npenocrasieHus TOCy 1apCTBEHHON YCIyTU

2.4. Cpok mpenoCTaBJIeHUSI TOCYIaPCTBEHHOM yCIyru cocTaBysieT 90 kKaleHOapHBIX THEW CO JTHS
perucTpanvu 3as4BJICHUA B Brimnataom LHEHTPE.

[IpaBOBbIE OCHOBAHUS IJIs1 IPEAOCTABJICHNsI TOCYJAPCTBEHHON YCIyTH

2.5. llpepocraBieHHe TrOCYJapCTBEHHON YCIYTHM OCYLIECTBJISIETC B COOTBETCTBUU  CO
CJIEAYIOIIMMH HOPMATUBHBIMH MIPABOBBIMU aKTAMHU!

@DenepanbHbM 3ak0oHOM OT 27 mronsg 2010 r. N 210-@3  "OO opranMzauuy MpenoCTaBJICHUS
rOCYAapCTBEHHbIX U MyHHUHMMNANbHbIX ycnyr' ("Poccuiickas razera", N 168, 30.07.2010, "Cobpanue
3akoHomatenbcTea PO", 02.08.2010, N 31, ct. 4179);

3akonoMm P® ot 18 oxtsabpst 1991 r. N 1761-1 (pen. ot 30.11.2011) "O peabunuranuu KepTB
noymtudeckux penpeccuit” ("Benomoctsax CHJL u BC PCOCP", 31.10.1991, N 44, ct. 1428.),

ITocranosnenunem IlpaButenscrea P® ot 12 aBrycra 1994 r. N 926 (pen. ot 04.08.2005) "O6
yTBepkaeHnn [1ooskeHus 0 mopsiike BO3BpaTa rpakJjaHaM He3aKOHHO KOH(PHCKOBAHHOTO, U3BATOrO WU
BBIIIEALIETO HWHBIM TIyTEM M3 BIAQJEHUS B CBS3M C TNOJUTHYECKHMMH PENpPECcCHsMU HMYIIECTBA,
BO3MEIIEHHUS] €r0 CTOMMOCTH WJIM BBIIIAThI JeHekHOW kommeHcanuu" ("Poccwmiickast razera”, N 160,
24.08.1994, "Cobpanne 3akononareiabctea PO", 29.08.1994, N 18, cr. 2082)),

ITocranosnenunem ['ybepHaropa Jleannrpanckoii obmactu ot 11 asrycra 2010 r. N 67-nir (pen. ot
22.01.2013) "O6 oOpa3oBaHMM KOMHCCHH IO BOCCTAHOBJICHHIO IPaB pPeaOMINTHPOBAHHBIX JKEPTB
nosutndecknx penpeccuit” ("Bectauk IlpaBurenscTa Jlennarpanckoii odmactu", N 64, 13.09.2010).

HcuepnpIBaromuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C 3aKOHOIATENIbHBIMHU HITH
WHBIMH HOPMAaTHBHBIMU PABOBBIMH aKTaMU AJIs1 MPEAOCTABJICHUS TOCY IaPCTBEHHON YCIIYTH,
NOMJIEKAIUX MPEICTABICHUIO 3asBUTEIEM

2.6. 3asBUTENH NPEACTABISIOT B BoimaTHoU nentp ymbo B M®L, mubo vepes [II'Y JIO, mudo

yepes EIITY:

sasBiieHue (IIpunoxenne 3 K HacTOSIIEMY aAMHHHCTPATUBHOMY perjaMeHTy) (K OyMakHOMY
KOMILIEKTY TOKYMEHTOB MPHOOIIAETCS OPUTHHAI 3asBICHUS]);

corjacue TpakgaHuHa Ha oOpaboTKy mepcoHanbHBIX AaHHBIX (IIpmnokeHne 4 K HacTosIEMY
aIMUHUCTPATHBHOMY PErjJaMeHTy) - NPU OTCYTCTBHH coryacusi B BeirutaTHoW neHtp (k OymMakHOMy
KOMILIEKTY JOKYMEHTOB MPHOOIIAETCS OPUTHHAI COTJIacus),

IOKYMEHTBI, YAOCTOBEPSIIOIINE JHYHOCTh 3asiBUTENS (K OyMa)kHOMY KOMIUIEKTY IOKYMEHTOB



mprOOINAeTCs KOS TOKYMEHTa):

a)uia rpaxkgaanHa Poccuiickolt @enepaunu - macnopt rpakaganuHa Poccwmiickoit @enepanuu
a0, TPU OTCYTCTBUM MACMOPTA,  KOMHS BPEMEHHOTO YAOCTOBEPEHHs JIMYHOCTH TpPakIaHWHA
Poccuiickoi @enepanuy,

0)u1st HHOCTPaHHOTO rpaskaaHuHa B Poccutickoit @eneparuu:

NacropT MHOCTPAaHHOIO IPakJaHUHA,

WHOW AOKYMEHT, YCTAHOBJICHHBIH (pelepaibHbIM 3aKOHOM WJIM MPU3HABAEMBIH B COOTBETCTBHH C
MEXIOYHapOAHBIM AOroBopoM Pocculickoin Pepepauuu B KadecTBE NOKYMEHTa, YAOCTOBEPSIOLIErO
JMYHOCTb MHOCTPAHHOTO IPaXKIaHUHA);

B)ans jun Oe3 rpaxxaaHcTsa B Poccniickoit @enepaunu:

JOKYMEHT, BBbIJAHHBIH HHOCTPAHHBIM TOCYJapCTBOM U IMPU3HABAa€MbIi B COOTBETCTBUU C
MEXIOYHapOAHBIM AOroBopoM Pocculickoin Pepepauuu B KadecTBE NOKYMEHTa, YAOCTOBEPSIOLIErO
JUYHOCTH Jiula 0e3 rpakJaHCTBa,

paspelleHne Ha BpeMEHHOE MTPOKUBAHUE,

BUJ] Ha JKUTENbCTBO;

UHBIE JOKYMEHTBI, MPEeIyCMOTpPEHHbIE (enepabHbIM 3aKOHOM WM TPU3HABAaeMbIE B
COOTBETCTBUM C MEXKIAyHapOoAHbIM A0roBopoM Poccuiickoii @enepalu B KayeCTBE MOKYMEHTOB,
yIOCTOBEPSIIOIINX JIHYHOCTD JIUIA 0€3 rpa’kaaHCTBa;

cnpaBky (unu ee naybmukat) o peabwmmranmu (K OyMaXXHOMY KOMILIEKTY JOKYMEHTOB
npuoOIIaeTcst KOMusl JOKYMEHTA);

JOKYMEHTBI O XapaKTepe, COCTOSHUU U KOJIMUYECTBE UMYILECTBA, HAXOAUBILIErocs Ha TEPPUTOPUU
JlenuHrpaackoil obmacTH, yTpayeHHOTO B ronbl pernpeccuil (k OyMaKHOMY KOMIUIEKTY IOKYMEHTOB
npuoOIIA0TCS KONIHMH JOKYMEHTOB);

IOKYMEHT, COJep Kalluil CBEOEHUs O TMOATBepkIeHNH (akrta KoH(puCkanuu (BbIXO#A U3
BJIAJICHHsI) MMYLIECTBA, HAXOAUBIIETOCsS Ha TeppUTOpUU JIeHMHrpaackoi 00nacTH, yTpaueHHOro B TOABI
penpeccuii (cyneOHOe pelneHue, apxXUBHBIE CIPABKU U HHBIE JOKYMEHTHI) (K OYMaKHOMY KOMILJIEKTY
JOKYMEHTOB MPHOOIIAIOTCS] KOMMH JOKYMEHTOB, 32 UCKIIOUEHHE CyAeOHOTO peleHHs, KOTOPOe JAOJIKHO
OBITh 3aBEPEHO CyA€OHBIM OPTaHOM U BCTYIHBIIEE B 3aKOHHYIO CHITY);

BBIMUCKY OaHKa, COAEpIKaIlero PEeKBU3UTHI CUeTa JJIsl 3a4HCIeHUsl CPEeACTB (Ha3BaHUE, afpec U
kon OaHka, OaHK-KOPPECIOHAEHT 3TOro OaHKa (ecnM eCTh), HOMEP JHYHOrO CYeTa U JPyroe mnpu
HEOOXOIMMOCTH) - ISt TPAKIaH, JKEJAOLUINX TMOJy4aTh CPEACTBA B HHOM KPEIUTHOM YUPEKICHUY, a HE B
COepOanke Poccun. [Ip  mepeBoje  CyMMBbI  JIEHEKHOW KOMIIEHCAIIMM 3a mpeneibl Poccuiickoii
Deneparun OaHKOBCKHE PEKBH3HUTHI YKA3bIBAIOTCS HA MHOCTPAHHOM si3bIke (K OYMaKHOMY KOMILIEKTY
TOKYMEHTOB MPHOOIIAETCSI OPUTHHA TOKYMEHTA).

2.6.1. Jluma, ykasaHHble B TmyHKTe 1.18 HacTosImero agMHUHHCTPATUBHOIO PErJIAMEHTA,
IOTIOJIHUTENIPHO ~TMPENCTaBsIOT (K OyMaXHOMY KOMIUIEKTY JOKYMEHTOB MPHOOIIAETCs KOMUs
JNOKYMEHTA):

IOKYMEHTBI, IOATBEPKAAOLINE HACIEOBAHNE IO MPABY MPEACTABICHUS (CBUIETENLCTBO O MPaBe
Ha HACJIEACTBO);

CBHUJIETENILCTBO O CMEPTU PEabMIMTHPOBAHHOTO JINIIQ,

CBUIETENLCTBO O Opake (As cympyra);

CBUIETENILCTBO O POXKACHUU (JIs1 IeTel U poauTesei);

CBU/IETENILCTBO 00 YCBIHOBJICHUH (U151 YCIHOBJICHHBIX U YCBIHOBUTENEH);

3aBEPEHHYIO CyJIeOHBIM OPTaHOM KOIHIO pEIleHHs cyia 00 YCTaHOBJIEHUN (pakTa HAXOXKISHHS Ha
VOKIMBEHUH YMEPIIEro pernpeccHpoOBaHHOIO JIMLIA.

2.62. B caydae wu3MeHeHUs (aMUIIUM, WUMEHH, OTYECTBA 3asBHUTENIEM IOMOJHUTEIHHO
MPECTAaBJISIETC KOMUs CBUJETENbCTBA O TOCYJAPCTBEHHON pEerucTpaluy akTOB TI'PakIaHCKOTro
cocTtostHUA (KOMMsI ~ CBUAETENbCTBA O TMEPEMEHE HMEHH, CBUJCTENbCTBA O 3aKIIOYEHHH Opaxa,
CBUJIETEJICTBO O POXKACHUN).

2.6.3. YNOJHOMOYEHHBIC JHMIA IOTIOJHUTENBHO MPEACTABISIOT (K OyMa)XHOMY KOMILJIEKTY
JOKYMEHTOB MPUOOINAIOTCS KOTIUU TOKYMEHTOB):

JOKYMEHT, YAOCTOBEPSIIOIIHH TUYHOCTD;



IOBEPEHHOCTb, O(OPMIIEHHYIO B COOTBETCTBHH C MICHCTBYIOLIUM 3aKOHOJATEIbCTBOM, U
MOJTBEPKAOIIYIO HAJTHYUE Y TPEACTABUTEINS MPaB IeHCTBOBATEH OT JIMLA 3asIBUTEISI U ONPEACIISIOIIYEO
YCIJIOBHSI M TPAHHLIBI PEATU3aLIH [TPaBa Ha MOJIyYeHHE rOCyIapCTBEHHON YCIyTH.

2.6.4. 3akOHHBIE MpPEACTaBUTENH (OMEKYHBI, MOIMEYUTENN) JIHNL, YKa3aHHBIX B MyHkTe 1.17
HACTOSIIEr0 aJMHHUCTPATHBHOIO pPErjaMeHTa,  JOMOJHHUTENBHO NPEACTaBIIIOT (K OyMakHOMY
KOMIUIEKTY JOKYMEHTOB MPUOOINAIOTCS KOITUU TOKYMEHTOB):

TOKYMEHT, YAOCTOBEPSIFOIIUN JINYHOCTB;

IOKYMEHTBI, TOATBEPKAAIONINE TTOJHOMOYMS TPEACTaBUTENs (pEIIeHUs, 3aKIIoueHus: Jubo
pa3pelIeHus], BbIaBaeMble OpraHaMy OTNEKH W IMOTEYUTENbCTBA B COOTBETCTBHUHU C 3aKOHONATEILCTBOM
Poccutickoiit @enepatiuu 06 OMeKe W MONEUUTETHCTBRE).

Komuu npencraBieHHBIX JOKYMEHTOB JOJIKHBI OBITh 3aBEPEHbI HOTAPHAIBHO HIIH YUPEKACHUEM
(opranmuszanmeii), BeIAaBLICH OpUrHHAN JoKyMeHTa. [lpu npeabsBneHnn 3asButeieM (ynOJTHOMOUYEHHBIM
JULOM, 3aKOHHBIM IIPEICTABHTENEM) OpWUIHHANAa IOKYMEHTAa KOMHH JOKYMEHTOB  3aBEPSIOTCS
CrenHuaIncTOM BhImmaTHOTro neHTpa, nbo crnernuaniucrom MOILL

2.7. 3asBneHHWE O TMPEAOCTABJICHUH TOCYJAPCTBEHHOW YCIyTH 3aIOJHSIETCS 3asBUTENIEM
(YNOJTHOMOUYEHHBIM JIMLIOM, 3aKOHHBIM IPEACTABHTENIEM)  PYYHBIM WJIM MAIIMHOIHMCHBIM CHOCOOOM,
60 B snekrpoHHoM Buae Ha [II'Y JIO wnm Ha EIITY.

3arnoHeHHOE 3asBJICHHE TOJKHO OTBEYATH CIENYIOIUM TPEOOBAHHSAM:

TEKCT 3asIBJICHUS] JIOJDKEH OBITh HANMCaH Ha PYCCKOM SI3bIKE CHHUMHM WJIM YEPHBIMH YEPHUJIAMU
(macroii), 3amucH B HUX XOPOIIO YUTAEMBbI U Pa300PUUBEL, BCE 00S3aTENbHBIC PEKBU3HUTHI B 3asBJICHUU
MIOJTHOCTBEO 3aTIOJTHEHBI, JIUCTHI 3asBJICHUS IPOHYMEPOBAHBI,

HE JOIMyCKAeTCsl MCIIOJIb30BAHUE COKpaIleHui u abOpeBuaTyp, a Takke MOAYUCTOK, MPHUIHCOK,
3aUEPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX HCIPABICHWH, HE 3aBEPEHHBIX IOAMMUCHIO 3asBHUTEINS
(YIIOJTHOMOYEHHOTO JIMIA, 3aKOHHOTO MpencTaBuTeNsi) (B 4YacTH OJlaHKa 3asiBICHUS, 3aIOJHSEMOMU
3asiBUTENEM (YIIOJTHOMOUEHHBIM JINLIOM, 3aKOHHBIM MPEACTABUTENIEM),

HE JIOMYCKaeTCs UCTOIb30BAHKE CIIEUATNCTOM BrimaTHOTO eHTpa, mibdo cnenuamucrom MOI]
COKpamieHWd u aOOpeBHaTyp, a TaKkKe MOMYUCTOK, TMPHUIIHCOK, 3aUYEPKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX HCIIPABJIEHUH, HE CKPEIUICHHBIX MMEYaThiO U HE 3aBEPEHHBIX MOANMCHIO CIIELUATNCTA
BrmmnatHoro mentpa, gubo cnenumamucrta ML (B uacTu OnaHka 3asBIIEHUS, 3arOJIHIEMOMN
crienuaIucToM BhImaTHOTO NeHTpa, nbo crneruaniucrom MOLD);

CBEJICHUS], YKa3aHHbIE B 3asBJIEHUH, HE OJDKHbBI PACXOIUTHCS HJIM MPOTUBOPEUUTD MPUIIAraeMbIM
K 3asIBJICHHIO JOKYMEHTaM.

3asBuTens (YMOJHOMOYEHHOE JIMIO, 3aKOHHBIM IPEACTaBHTENb) JIMYHO PACHHCHIBACTCS B
3asIBJICHUH B MPUCYTCTBUM CleLUAINCTa BhIutaTHOro menrtpa, qubo cnenuanucta MOILI, kotopbie B
CBOIO OU€pelb, YAOCTOBEPSIOT (PaKT COOCTBEHHOPYHYHON MOANMCH 3asiBUTENS (YIOJHOMOUYEHHOTO JIMIA,
3aKOHHOTO TMPEICTABUTEIS) B 3ASIBICHUU.

B cnydae, ecnu 3asBUTENb MO PELICHHUIO CyJa HE NMPU3HAH HENEECIIOCOOHBIM, JIMYHO SIBHJICS Ha
npueM, HO HE MOXKET CaMOCTOSITEIbHO PAaCIHCAThCs B 3asBJICHUH BBHAY OOJE3HH, HErpaMOTHOCTH,
¢usnyeckoro HemocraTka JHOO  HMHOW NPHYWHBI, 3asSBUTENb AODKEH O(OPMHUTH TOBEPEHHOCTH B
COOTBETCTBUHU C NEHCTBYIOIIMM 3aKOHOIATEIbCTBOM, IOATBEPKOAMOIYI0 HAIUYHME Y TMPEACTaBUTENS
npaB ACHCTBOBATH OT JIMIA 3asBUTENS U ONPEIENSIOLIYI0 YCIOBHA W TPAHHLbI Peau3alliyl MpaBa Ha
MOJIy4€HHE TOCYIaPCTBEHHOM yCIyTH.

Crnenunanucrom Beimnataoro nenrtpa, aubo crnemuanuctom MLl vHe ynmocrosepsieTcst (axT
COOCTBEHHOPYYHON TOAMUCH  3asBUTENsS (YHIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO TIPEACTaBUTENs) B
3asiBJICHUM, B Cllyda€ MPOCTABJIEHUS] B 3asBJICHUU KBaJH(PUUUPOBAHHON SJEKTPOHHOW MOIIHCH
3asiBUTENsT (YIMOJHOMOUYEHHOTO JIMIA, 3aKOHHOTO TMPEACTABUTEINs), MOMIMUCABIIEr0 IOKYMEHT, B
cooTBeTcTBUU C TpeboBaHusmu DenepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "OO »31eKTPOHHOM
noamucu" (nanee — kpanupuuuposannas J11).

dopwma 3asiBIeHHs B 3JEKTPOHHOM Buae pa3meraercs Ha [1T'Y JIO. 3asButens (YHOJIHOMOUYEHHOE
JUIO, 3aKOHHBIA TIPENCTABUTENb) HMEET IMPaBO CAMOCTOSATENBHO 3alOJIHUTH (OPMY 3asBICHHS,
pacriedataTb M TPEACTaBUTbH 3aIMOJIHEHHOE 3asBJICHHE CO BCEMH HEOOXOOUMBIMH JOKYMEHTaMH B
BeimutatHot nenTtp nmbo yepes MPLI
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2.8. Ilpunaraemple K 3asBJICHUIO JOKYMEHTHl MOJDKHBI TMO3BOJSITH HACHTU(HUIMPOBATH
NPUHAJIEKHOCTh JTOKYMEHTA 3asBUTENO (YIOJHOMOYEHHOMY JIHIY, 3aKOHHOMY IPEICTABUTENIO) U
OTBEYATH CIEAYIOIINM TPeOOBAHUAM:

TEKCThI JOKYMEHTOB HAITMCAaHbI Pa300PUMBO, 3aMMUCH U MIEYaTH B HUX XOPOIIO YUTAEMBI,

bamuus, UMs U OTYECTBO 3asBUTEISI HANTMCAHBI TIOJTHOCTHIO,

B JOKYMEHTaX HeT IMOAYNUCTOK, TPHUIUCOK, 3a4ePKHYTBIX CJIOB M MHBIX HEOTOBOPEHHBIX
UCIPABJIEHUH, 32 MCKIIOUEHUEM WCIPABICHUM, CKPEIJIEHHBIX Ie€4aTbl0 M 3aBEPEHHBIX MOJIIMHUCHIO
CHenHajIncTa opraHa (OpraHu3alii), BbIIABIIETO JOKYMEHT, €ro MPaBOMPEEMHUKOM HIJIM WHBIM JIULIOM,
HMEIOLIUM COOTBETCTBYIOLINE MTOJTHOMOYHS,

JOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKAEHUN, HAIUYHE KOTOPBIX OMYCKaeT MHOTO3HAYHOCTb
HCTOJIKOBAHUS UX COJEPIKaHMUSI.

JIOKyMeHTBI, HallMCaHHbIe HA THOCTPAHHOM SI3bIKE, 3aBEPEHHbIE NIEUaThI0 HA HHOCTPAHHOM SI3bIKE,
a TaKXKe Ha si3blkax HaponoB Poccuiickoit Denepanuy mpu OTCYTCTBHH AyOJUPOBAHHUS Ha PYCCKOM
SI3bIKE, TIPEACTABJIAIOTCS MPU YCIOBUH, YTO K HUM MPUJIAraeTcs MepeBoJl Ha PyCCKUMN A3bIK, HOTapUAIIbHO
3aBEPEHHBIN B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepauun.

2.9. 3asBieHne U JOKYMEHTHI, SIBJISIIOIUECS OCHOBaHUEM JUIsl IPEAOCTaBIeHHs TOCYJapCTBEHHON
yCIYTH, MOTYT OBITh HampaBJieHbl B BrImiaTHOH meHTp mo mourte. B 3TOM ciydae KOomuM NOKYMEHTOB
IOJDKHBI OBITH 3aBEPEHbl HOTAPUAIBHO WM YYPEKICHHEM (OpraHM3alueil), BbIIABLIEH OpPUTrHHAI
IOKYMEHTa, JINYHAs TMOANUCH 3asBUTENs (YIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO IMPENCTABHTENs) Ha
3adBJICHUN JOJDKHAa OBbITh HOTAPHAJBHO YAOCTOBepeHa. JlHem oOpameHus 3a MHPeROCTaBIEHHEM
rOCYAapCTBEHHOH YCIYI'H CUMTAETCS aTa MOJy4eHHs] JOKyMEeHTOB BoiruiaTHeIM LeHTpoM. OO0s3aHHOCTD
NOATBEPKIEHUs (PaKkTa OTIPABKU TOKYMEHTOB JICXKHUT Ha 3asBUTENE (YITOJHOMOYEHHOM JIMLE, 3aKOHHOM
NPEACTAaBUTENE).

HcuepnpIBaromuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU C 3aKOHOIATENIbHBIMHU HITH
WHBIMH HOPMAaTHBHBIMU PABOBBIMH aKTaMU AJIs1 MPEAOCTABJICHUS TOCY IaPCTBEHHON YCIIYTH,
HAXOJALUXCS B PACMIOPSKEHUH F'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJICHUS U
MOJIBEIOMCTBEHHBIX M OPTaHU3alUH (32 UCKIIFOUEHHEM OpPTaHU3aLUi, OKa3bIBAIOLINX YCIYTH,
HeoOXxonuMble 1 00s13aTeNbHbIE IS PEAOCTABIEHHSI TOCYAAPCTBEHHOHN YCIYTH), U MOAJIEKAIIIX
NPEIOCTABICHUIO B pAMKaX MEKBEIOMCTBEHHOTO HH(YOPMAILIHOHHOTO B3aUMOIEHCTBUS

2.10. JIokyMeHTBI, HEOOXONMMBIE B COOTBETCTBHU C 3aKOHONATEIbHBIMHU WA HHBIMHU
HOPMATUBHBIMHU MPABOBBIMU AKTaMU AJIsI MPEAOCTABJICHHS] FOCYNAapCTBEHHOW YCIyTrH, HaXOASALIUECS B
PaACIOPSKEHUU FOCYAAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJICHUS U MOABEIOMCTBEHHBIX
UM OpraHu3anmuid (3a WCKIIOYEHHEM OpraHu3alui, OKAa3bIBAIOUIUX VCIyrH, HEOOXOOUMBbIE W
o0si3aTeNbHbIe TSI TPEAOCTABJICHUS] TOCYIAPCTBEHHON YCIyry), W TOIJIEKAIINe MNPEAOCTABICHUIO B
paMKax MeXBEJOMCTBEHHOTO WH(POPMAIITMOHHOTO B3aUMOAECHCTBHSI, OTCYTCTBYIOT.

HcuepnpiBaromuii nepeyeHb OCHOBAHUMN JJIsl MPUOCTAHOBJICHUS MTPEAOCTABICHUS
rOCYJapCTBEHHOMN YCJIYTU C YKa3aHUEM JOMYyCTUMBIX CPOKOB MPUOCTAHOBJIEHUS, B ClIydae, €CIU
BO3MOYKHOCTb MPUOCTAHOBJIEHUS] MPEIOCTABJICHUS TOCYAAPCTBEHHOMN YCIYTH NPEayCMOTPEHA
JNENCTBYIOLIUM 3aKOHOAATENBCTBOM

2.11. OcHoBaHu# 17151 IPUOCTAHOBJIEHUSI IPEAOCTABJICHUsI FOCYIaPCTBEHHON YCIYry HE UMEETCs.

HcuepnpiBarommii nepeyeHb OCHOBAHUHN JJIsl 0TKa3a B PUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEeNOCTaBJIEHUs TOCYAapCTBEHHOMN YCIyTH

2.12._ OcHOBaHMsAMH MJiIi OTKa3a 3asBUTEII0 B MpHEME JOKYMEHTOB, HEOOXOMMMBIX MJIsI
MPEAOCTABJICHUS TOCYAAPCTBEHHON YCIIYTH, ABJISIOTCS:
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IPEIOCTABJICHUE 3asBUTEIEM (YIOTHOMOYEHHBIM  JIUIIOM, 3aKOHHBIM MPEACTABUTENIEM)
HEMOJHOIO KOMIUIEKTa NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6  HACTOSIIEr0 aJAMHHHUCTPATUBHOIO
pErIamMenTa;

NPEOCTaBICHHUE  3asBUTENEM  (YIIOJHOMOYEHHBIM  JIMLIOM, 3aKOHHBIM  IIPEACTaBUTENIEM)
IOKYMEHTOB, HE OTBEHANOINUX TPeOOBaHUSAM MyHKTOB 2.7, 2.8, 2.9 HacTOSIIEr0o agMHHHCTPATHBHOTO
perJamenTa.

HcuepnbiBaroluii nepe4eHb OCHOBAHUI U1 OTKA3a B IPEIOCTABJIECHUN TOCYIaPCTBEHHON YCIIyTH

2.13. OcHoBaHUAMU AJI OTKa3a B PEAOCTABIEHUN MOCYy1apCTBEHHOM YCIYTH SIBIISIETCSL:

OTCYTCTBHME y JIHUL, YKa3aHHBIX B MyHKTax 1.17 HacTOsIEro agMUHUCTPATUBHOIO PErJIAMEHTA,
¢dakta koHPHCKauuK (BbIXOJA U3 BIIAJCHUS) UMYIIECTBA, HAXOAMBIIETrOCsl Ha TEPPUTOPUU
JlenuHrpaackoi 0b61acTH, yTpauyeHHOTO B TOIbI PENPECCHIA;

nojayda 3asBJICHUS O MPENOCTABICHUH IOCYAAPCTBEHHON YCIYIM CBBIIIE TPEX JIET ¢ MOMEHTA
MOJIY4EHHUS TOKyMEHTa O peabuinTanuy,

3as8BUTENb HE OTHOCHTCA K JHULAM, YyKa3aHHbIM B nyHktax 1.17 wu 1.18 Hacrosmero
aAMUHUCTPATUBHOIO PErJIAMEHTA.

Pa3smep nnatel, B3MMaeMOM € 3asBUTENS MPU NPEAOCTABICHUH IOCYIAPCTBEHHOM YCIYTH, U
CrocoObI ee B3UMAHUS B CITy4asix, MPEAYCMOTPEHHBIX (peepaibHbIMU 3aKOHAMH, IPUHUMAEMbIMH B
COOTBETCTBUU C HUMH MHBIMH HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit Denepauuu,
HOPMATUBHBIMH MPABOBBIMU aKTaMu JICHHHTPaICKOH 00nacTn

2.14. TocymapcTBeHHAst yCIyra 3asiBUTEISIM PENOCTABISIETCsl OCIUIATHO.

MaxkcumaabHbINA CPOK OKUJAHHS B OUEPEAH ITPHU NMOAAYUE 3aBJIEHUs O NMPEAOCTABICHUN
rOCYJAapCTBEHHOM YCJIYTH U MPH NOJYUYCHUHU PE3YybTaTa MPEAOCTABIECHUs TOCYIapCTBEHHOMN YCIyTrH

2.15. BpeMs OXKHIAHHSI B OUEpPCIH NPH MOAAYC 3asdBJICHHS O NPCIOCTABICHHH TOCYJAPCTBCHHOM VCIVIH H IIPH
MOJIVYCHHH PE3VALTATA MPCIOCTABICHHS TOCYIAPCTBCHHOM YCIVIH COCTABISCT HE Oonee 15 MHHYT.

Cpox peructpauuu 3asBJI€HUsS O IPEJOCTABIEHUN TOCYAapCTBEHHON YCIyTH

2.16. Peructpaiiys 3asiBJCHUSI O OPEOOCTABICHUN TOCYIAPCTBEHHON VCIYIU OCVINECTBIISIETCS B
TeueHue pabodero AHsS ¢ MOMEHTA IOCTVIUIEHUsT B Broirathod  uedntrp, M®PIl sassaeHus o
OPEOOCTABICHUH I'OCYIapCTBEHHOU VCIYIH.

TpeOoBaHUs K TIOMEIIEHUSIM, B KOTOPBIX IPEIOCTABIIAETCS
rOCyIapCTBEHHAs YCIIyTra, K 3ajly OXKUAAHUSA, MECTaM AJI 3aMOJIHEHHsI 3aIIPOCOB O MPEIOCTaBICHUN
rOCYAapCTBEHHOH ycnyrd, HHQOPMALMOHHBIM CTEHaM ¢ 00pa3LaMy UX 3arOJIHEHHS U TIepeuIHEM
TOKYMEHTOB, HEOOXOAMMBIX JJIs1 IPENOCTABICHHS TOCYAaPCTBEHHON yCIyTH

2.17. Bxon B mnomemenne BeimatHoro wnenrpa (M®L]) obopyayercst WHPOPMAIMOHHON
TaOJNMYKOH, comepKainell ero HANMEHOBaHUE.

ITomemenne BplmuiaTHOro mHeHTpa MOJKHO OBbITh OCHAIIEHO HWH()OPMALMOHHBIMU CTEHIAMH,
CTYJIbSIMH, CTOJIAMU.

Mecra OXMIOaHWA B OUEpEeOH HA MPEACTABICHHE WM MMOJYYEHHE JOKYMEHTOB OOOPYAYIOTCS
CTYJIbSIMU, KPECEIbHBIMH CEKIIUSIMH, CKaMbsIMH (OaHKETKaMu).

Mecta pnsi 3amoOJHEHUS [OKYMEHTOB OOOPYAYIOTCSL CTYJBbsIMH, CTOJaMH (CTOWKaMH) U
obecrieunBaroTcst 00pa3laMM 3aMOJHEHUS [OKYMEHTOB, OJaHKaMU 3asBJICHUH M KaHLIEISIPCKUMHU
NPUHAJIEKHOCTSIMU.

[Tomemenne BpluiaTHOrO MEHTpPa MOJDKHO COOTBETCTBOBATH TPEOOBAHMSAM MpPAaBHI M HOPM
"I'urneHnvyeckne TpeOOBaHUS K €CTECTBEHHOMY, HCKYCCTBEHHOMY M COBMEIIEHHOMY OCBEIIEHUIO JKUJIBIX
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u obmecTBeHHbIX 3qanui. CanlluH 2.2.1/2.1.1.1278-03" (yTB. I TaBHBIM TOCY1apCTBEHHBIM CAaHUTAPHBIM
BpauoM Poccutickoit @enepaunu 6 anpens 2003 r., ¢ 15 urons 2003 r.).

2.18. Ha uHpopMaLMOHHBIX CTEHAAX NOJIKHA OBITh pasMelneHa WH(pOpMaNus, comepskamas:

nepedeHb ~ HOPMAaTUBHBIX  MPABOBBIX  aKTOB,  MPEAyCMAaTPUBAIOLIUX  IPEAOCTaBJIEHUE
rocyJapCTBEHHOMN YCIYTH U ONpeNessIFoIINX NOPSAAOK €€ MOJyHeHHs;

TEKCT HACTOSIIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA;

oOpa3npl 0QOPMIICHHUS 3asBJICHUN U MEPEYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS
rOCYJapCTBEHHOM yCIYTH;

HOMEp KaOMHeTa, B KOTOPOM  CIELHAIUCTBI  BBIMIATHOrO MEHTpa, OCYIIECTBIISIIOT NpHUEM
rpaxxiaH Mo BONPOCaM MPEJOCTaBIEHUsI TOCYAapCTBEHHON yCIIyTIH;

rpaduk padboTel BeimmaTHoro neHTpa,

HOMepa Tesie()OHOB /IS CIIPABOK, a/ipeca 3JEKTPOHHOH TOYTHL,

ONMCaHUE MPOLENYp NPeNOCTaBleHUs TOCYAapCTBEHHOM YyCIyrd B TEKCTOBOM BHJIE U B BHUJE
OJIOK-CXEMBI,

nepevyeHb OCHOBAHHWH Ui OTKa3a B MpHEME JAOKYMEHTOB, HEOOXOAMMBIX AJISI MPEAOCTABJICHUS
rOCYJapCTBEHHOM yCIYTH;

nepeyeHb OCHOBAHUI Il OTKa3a B IPEAOCTaBIEHUH MOCYJapCTBEHHOHN YCIIyTH,

nopsiAoK oOkanoBaHus nefcTBrid (Oe31eHCTBHS) U PEIEHUH, IPUHATHIX JOKHOCTHBIMH JIMLIAMHU
BrinnaTtHoro neHTpa B paMkax NpefoCTaBlIEHUs TOCYJapCTBEHHOMN YCIIyTH.

ITokaszaTtenu AOCTYNMHOCTH U KadecTBa OCYAapCTBEHHOM yCayru

2.19. IlokaszatensamMu OOCTYNHOCTU U Ka4eCTBA FOCYAAPCTBEHHOMN YCIYTU SBJISIFOTCS:

JIOCTOBEPHOCTD MPeoCTaBiisieMoit nHopManmu o0 yCiyre;

YETKOCTh B M3JIO’KEHNH HHpOopMauuu o yciyre,

HarJIIAHOCTL (POPM MpenocTaBsieMol nH(popmalwu o6 yciyre;

yIoOCTBO M AOCTYIMHOCTD MOJy4eHus HHpopMaIuu o0 yciyre;

OTCYTCTBHE OOOCHOBaHHBIX ’kajoO Ha neicTBus (Oe3neiicTBHE) CINEMUANUCTOB BhIMIATHOTO
LIEHTPA.

WHbie TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPENOCTABICHUS TOCYIaPCTBEHHOM YCIyTH
B MHOTO()YHKLIMOHAJIBHOM LIEHTPE MPEAOCTABICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT U
0COOEHHOCTH MPENOCTABIICHNUS TOCYAAPCTBEHHOH YCIyTH B 3JIEKTPOHHOH hopme

2.20. TpebGoBanust TpU MNPENOCTABICHUU TOCYyNAPCTBEHHOW YCIYTH B TOCYAAPCTBEHHOM
Or0KeTHOM yupexneHnn JIeHnHrpanckoit obnactu « MHOTO(YHKIIMOHATIBHBIN LEHTP MPENOCTaBICHUS
rOCYIapCTBEHHBIX U MYHULIUNIATIBHBIX YCIYD»!

2.20.1. llpenocraBieHue rocyaapCTBEHHON ycayru nocpeactsoM MODII ocyuiecTBisieTcss B
bunmanax roCyapCTBEHHOIO OIOIKETHOTO YUPEXKACHUS Jlenunrpanckon obnactu
«MHOTO(YHKIIMOHATBHBIN HEHTP MPENOCTaBICHUS rOCyJapPCTBEHHBIX M MyHULIMTIAIBHBIX yCIyr» (nanee
— I'BY JIO «M®ILI») ¢ maTel 3aKjItOoueHusi coriamenusi o p3aumoneicTsuun Mexay [BY JIO «M®ILly,
KOMHUTETOM MO COLMAJBHON 3amure HaceneHus JIeHMHrpaackod oOmactw W BhIMaTHbIM LIEHTPOM Ha
MPEAOCTABJICHUE HACTOALLECH rOCYyTapCTBEHHOM YCIYTH.

2.20.2. B cnyyae nomauu AOKYMEHTOB B BrimatHo# weHtp nocpeacrsoM MO®@ILI crneunanuct
M®II, ocywecTBisiroUMil npueM u 0OpabOTKYy IOOKYMEHTOB, MpPEACTABISEMBIX IS TOJYYEeHUs
rOCYapCTBEHHOM YCIIYTH, BBINOJHSAET CAEAYIOINE TeHCTBUS:

oTpenessieT NpeaMeT OOpalleHus;

NPOBOJUT TIPOBEPKY MOKYMEHTOB, YAOCTOBEPSIIOIIUX JIMYHOCTh 3asABUTENS (YIMOJHOMOYEHHOTO
T, 32aKOHHOTO MPENCTABUTENS), & TAKXKE IMOJIHOMOYUH YIIOJTHOMOYEHHOTO JIUIIA;

MPOBOJUT MPOBEPKY IPABUIBHOCTU 3aIOJHEHHs 3asBJICHUS] U COOTBETCTBHUs IPENCTABJICHHBIX
JOKYMEHTOB TPeOOBaHMSIM HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA;
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B IMPHUCYTCTBUHU 3asBUTENSA (YIMOJHOMOYEHHOIO JIMIA, 3aKOHHOTO MPEICTABUTEINSI) CBEPSET KOMHU
JOKYMEHTOB C MNOMJIMHHUKAMH AOKYMEHTOB, OTMedaeT konuu mramnoMm «Komnwsi BepHa» MU CTaBUT
NOJNMUCh C pacu(pOBKON (GaMHiINM, NOJDKHOCTH, ATy W TedaTh, a TaKXKe YOOCTOBEpseT (axT
COOCTBEHHOPYYHON TOAMUCH  3asBUTENsS (YHIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO TIPEACTaBUTENs) B
3as1BJICHUY,

OCYILIECTBIISIET CKAHUPOBAHUE IMPEIACTABICHHBIX JOKYMEHTOB, (POPMHUPYET SJEKTPOHHOE IENIO, BCE
JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS] €IMHBIM YHUKAJIBHBIM HACHTU(UKALIIOHHBIM KOJIOM, MO3BOJISFOIIUM
YCTAaHOBUTHh TMPHUHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0O M BHAYy oOOpameHus 3a
rOCy1apCTBEHHOM YCIyIroM;

HaIpaBJsieT KOMHMM [OKYMEHTOB, C COCTaBJIIEHMEM OINHCH 3THUX MAOKYMEHTOB, IO peecTpy B
BrinnaTHoOM LEHTp:

- B DJJIGKTPOHHOM BHIE B COCTaBe IMAKETa 3JICKTPOHHBIX J€J, 34 JJIEKTPOHHOM NOANHCHEO
cnenuanucrta M®I] - B nenb obparenus 3assutens B8 MOL],

- Ha OyMa)XHBIX HOCUTEISIX — B TEUEHHE JIBYX pabouux qHeH co maHs oOparuenus 3assureist B MOL]
(MOUTMHHKUKY W/WJTH HOTAPHUAJIbHO 3aBEPEHHBIE KOMUH, JIMOO KOMUY, 3aBepeHHbIe crermanucramu MOILT),
MOCPENCTBOM KYPBEPCKON CBSI3H, C COCTABJIEHUEM ONMUCH NEPENABAEMBIX NOKYMEHTOB, C YKa3aHHUEM
IaThl, KOJIMYECTBA JUCTOB, (PaMIIIUH, JOJDKHOCTH U MOJANMMCAaHHbIE criennanuctoM M®L,

IIpn oOHapy)XeHHWH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, MPEIyCMOTPEHHOTO MYHKTOM 2.6
HACTOSIIEr0 aIMUHHCTPATUBHOIO pErJIAMEHTa, WM HECOOTBETCTBUSl JOKYMEHTOB TpPeOOBaHMSM,
VKa3aHHBbIM B MyHKTax 2.7 u 2.8 HACTOAIIEro aAMUHUCTPATUBHOIO perjaMeHTa, cnenuaiuct MOL],
OCYLIECTBIISIIOIINI TPUEM JOKYMEHTOB, YBEIOMIISIET 3asiBUTENS (YIIOJHOMOYEHHOE JIMIO, 3aKOHHOTO
NPEACTABUTENSI) O HAJIMYUU TNPEMATCTBHHA K NPHEMYy 3asiBKH M BO3BpAIIAET AOKYMEHTHI 3asIBUTEIIO
(YNOJTHOMOUEHHOMY JIULY, 3aKOHHOMY NPEACTABUTEIO) AJISl YyCTPAHEHUS BBISIBJICHHBIX HEIOCTATKOB.

ITo okoHuUaHUM MpreMa TOKYMEHTOB crieranuct M®L] Beigaer 3asBUTENO (YIOJIHOMOYEHHOMY
JIMIy, 3aKOHHOMY IPEICTABHUTEINI0) PACITUCKY B MPHUEMe TOKYMEHTOB.

IIpn obpamennu 3asBuTeNs (YIOJHOMOYEHHOTO JIMIA, 3aKOHHOTO MPEICTaBUTENsI) B BhIriaTHON
neHTp uepes MPLL u npu ykazaHuu 3asBuTeNeM (YIIOJHOMOYEHHBIM JINLOM, 3aKOHHOMY TPEICTABUTEIIO)
MeCTa TOJy4YeHUsT OTBeTa (pe3ysbTaTa MPEAOCTaBJICHUS TOCYyJApPCTBEHHOW YCIIYTH) B M®I],
OTBETCTBEHHBIN cHenuaaucT BrimnatHoro neHrpa Hamnpasiser B MOL[ noxkymeHT, ABISHOLIUICA
PE3yNbTaTOM MPEAOCTABJICHUS TOCYIapCTBEHHON YCIyIrH, sl €ro MOCIEAYIOLEH NMepenadn 3asiBUTEI0
(YIIOJTHOMOYEHHOMY JIMIly, 3aKOHHOMY MPEACTaBUTENI0), B CPOK HE TO3JHEe NBYX pabouymx mHEH 1o
OKOHYaHUs CPOKA NPENOCTABIEHHUS TOCYIapCTBEHHOM YCIyTH.

Crneunamuct MO®LI, oTBeTcTBEHHBIH 3a BblAady AOKYMEHTOB, MOJy4YE€HHbIX OT BrimnmatHoro
LIEHTPa, B JACHb MOJYYEHHUS JTOKYMEHTOB COOOIIAeT 3asBUTENIO (YIMOJHOMOYEHHOMY JIMIY, 3aKOHHOMY
NPEACTABUTENIO) O MPUHATOM peIleHuH 1o TenedoHy (C 3amuchi0 AaThl U BPEeMEHU Teae(hOHHOro
3BOHKA), a TaK)K€ O BO3MOXKHOCTH IOJIy4eHHUs1 JOKyMeHTa B M®PLI.

2.21. TpeOoBaHus MpHU MPENOCTABICHUN TOCYAAPCTBEHHON YCIYIH B 3JIEKTPOHHOM BHIE Yepes3
ITopran rocymapCTBEHHBIX W MyHHLMMANbHBbIX ycnyr JlenmHrpaackoi obmactu u Enwmneni [lopran
rOCYIapCTBEHHBIX YCIIYT:

2.21.1. HesarenpHocts EIII'Y u III'Y JIO 1o opraHusanuu NpefoCcTaBieHUsl rOCyJapCTBEHHOMN
YCIIYTH OCYIIECTBJISIETCS] B cOOTBeTCTBHM ¢ DenmepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «0O6
OpraHU3aLuu MPEeIOCTaBIEHUS FOCYIaPCTBEHHBIX U MyHUIIUNIANBHBIX YCIYI».

IlpenocraBnenue rocynapCTBEHHOW YyCIyrH B 3JIEKTPOHHOM BHJE OCYILIECTBISAETCA IpU
TexHuueckoi peanuzauuu yciayru Ha III'Y JIO u wa EITTY.

2.21.2. Ina noayudeHus rocyaapctseHHol yciyru depe3 EINY unu uepes III'Y JIO 3asButento
(YNOJTHOMOUEHHOMY JIMIY, 3aKOHHOMY NPENCTaBUTEIN0) HEOOXOAUMO MPENBAPUTEIBHO MPOUTH MPOLECC
peructpanyu B EnnHoii cucreme nnentudukanuu u ayrearudukanuu (nanee — ECHA).

2.21.3. TocynmapctBeHHast yciayra Moxer ObiTh mosydeHa dvepes I[II'Y JIO craemyromumu
criocobamu:

¢ 00s13aTeNbHOMN JINYHO SIBKOW Ha IpreM B BrimnaTHoi LeHTp;

0e3 TUYHOM SIBKH Ha MpUeM B BbITuiaTHOH LeHTp.
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2.21.4. TocynapcTBeHHasi yciyra MoskeT ObITh mojydeHa uepe3 EINIY ¢ oOs3arenbHOM JTUYHOMN
SIBKOW Ha IpueM B BeImmaTHON LEHTp.

2.21.5. JIna mony4yeHHss TOCYAApPCTBEHHOH yciyru Oe3 JUYHOW sIBKM Ha NpuéM B BeimuaTHOH
LHEHTP 3asgBUTENIO  (YNOJHOMOUYEHHOMY JIMIy, 3aKOHHOMY IMpPEICTABUTEIIO) HEo0X0IMMO
npeaBapuTenbHo  oopmuTh kBanmubuimposanHyro Ol s 3aBepeHus] 3asBIEHUS U TOKYMEHTOB,
MOAAHHBIX B 3yiekTpoHHOM BHe Ha [1I'Y JIO.

2.21.6.1na nomaun 3aseieHus uepe3 EINY 3asBurens (yrnOJHOMOYEHHOE JIMLO, 3aKOHHBIN
NPEACTABUTEIND) NOJIKEH BBIIOJIHUTD CIENYIOLUINE NeHCTBHA:

npoiitn uneHTHUKanmo U ayrenTudukanmio B ECUA;

B JnyHOM kabunere Ha EII'Y 3amonHUTL B 3JIEKTPOHHOM BHE 3asBJICHHE HAa OKa3aHUE
rOCyapCTBEHHOU YCIIyIH,;

NPUJIOKHUTh K 3asBJICHHIO OTCKAHUPOBAHHBIE JTOKYMEHTBI, HEOOXOAMMBIE ISl MPEAOCTABJICHUS
rOCYJapCTBEHHOM yCIYTH;

HANpPaBUTh MAKET 3JEKTPOHHBIX JOKYMEHTOB B BBITIaTHOH IEHTP mocpencTBoM (yHKLHOHATIA
EITY.

2.21.7. qna nomauu 3assneHust uepes [II'Y JIO 3asButens (YHOJHOMOUYEHHOE JIMIO, 3aKOHHBIN
NPEACTABUTEIND) NOJIKEH BBIIOJIHUTD CIENYIOLUINE NeHCTBHA:

npoiitn uneHTHUKanmo U ayrenTudukanmio B ECUA;

B jmuHOM KaOuHere Ha [I['Y JIO 3amosHUTH B 3JIGKTPOHHOM BUJAE 3asBJICHUE HAa OKa3aHUE
YCIIyIH,

NPUJIOKHUTh K 3asiBJICHUI0 OTCKAHUPOBAHHBIE JOKYMEHTBI, HEOOXOIWUMBIC ISl MPENOCTaBICHUS
rOCyapCTBEHHOU YCIIyIH,;

B Cllydae, €CJIH 3asBUTeNb (YIOJHOMOUYEHHOE JIMLIO, 3aKOHHBIN MPEeACTaBUTENb) BBIOpa CIocod
OKa3aHMsl yCIyru Oe3 JTMYHON SIBKHM Ha NpHeM B BBINIaTHOM LEHTp - 3aBEpUTH 3asIBJICHUE H MTPHJIAracMble
K HEMy OTCKaHHPOBaHHbBIE JOKYMEHTHI (Jlajiee - MaKeT 3JIEKTPOHHBIX JOKYMEHTOB) IOJIYYEHHOH paHee
kBanuduuuposanHoi JIT;

B Cllydae, €CJIH 3asBUTeNb (YIOJHOMOUYEHHOE JIMLIO, 3aKOHHBIN MPEeACTaBUTENb) BBIOpa CIocod
OKa3aHusl YCJAYId ¢ JUYHOW sBKOW HA NPUEM B BBINIATHON LEHTP - 3aBEPEHHUE MAKeTa 3JIEKTPOHHBIX
nokyMeHTOB KBajuduunposanHoi D11 ne Tpebyercs;

HANpPaBUTh MAKET 3JEKTPOHHBIX JOKYMEHTOB B BBITIaTHOH IEHTP mocpencTBoM (yHKLHOHATIA
Iry Jio.

2.21.8. B pe3synbTare HampaBieHUs MaKeTa 3JEKTPOHHBIX AOKyMeHTOB mnocpeactsoMm IITI'Y JIO
wm EI'Y B coorBercTBUM ¢ TpeOOBaHMAMH IYHKTOB, COOTBETCTBEHHO, 2.21.6 wm 2.21.7
ABTOMAaTU3UPOBAHHOU UH(POPMALIMOHHOM CUCTEMOH MEKBEIOMCTBEHHOTO 3JIEKTPOHHOT'O
B3auMopeiicteust  JIeHuHrpanckoi oOmactu  (nmanee - AUC «Mexsen JIO») mpousBoauTCs
aBTOMATHYeCKas PErucTpalys MOCTYMHBIIEro MakeTa 3JIEKTPOHHBIX JOKYMEHTOB U MPUCBOCHUE MAKETY
YHUKaJIBHOTO HOMepa aena. Homep nena nmocryned 3asisutento B tuaaoM kadbunere [TT'Y JIO wmm EIITY.

2.21.9. Ilpu npegocrasnennu rocygapcrseHHon yeayru depes [II'Y JIO, B ciydae eciu 3asiBUTENb
(YNOJTHOMOUYEHHOE JIMLIO, 3aKOHHBIH MPEICTABUTENb) MOAMUCHIBAST 3asBJICHNE KBanuuuupoaHHOH Ol
CHELMAINCT BBIMNAaTHOTO LIEHTpa BBIMOJHAET ClEAYIOLINe NeHCTBUA:

dopmupyeT maker MOKyMeHTOB, moctynuBmui deped [II'Y JIO, u mepenaer OTBETCTBEHHOMY
CHeLUaNnuCTy BpImnaTHOro 1eHTpa, HAJENEeHHOMY B COOTBETCTBHUU C JOJDKHOCTHBIM pErJIaMEHTOM
(MOKHOCTHOHN MHCTPYKLHMEH) PYHKIUSMH MO BBIMTOJHEHHUIO aIMUHUCTPATUBHOW MPOLIEAYPHI TIO TIPHEMY
3asIBJIEHUI U POBEPKE JOKYMEHTOB, MPEICTABIEHHbIX Il UX PACCMOTPEHUS,

MOCJIe PACCMOTPEHUs] JOKYMEHTOB U YTBEPKACHUS NMPOEKTa PELICHHs O MPEIOCTaBICHUH (OTKa3e B
MPEIOCTABICHNN) TOCYAaPCTBEHHOHN yciyru 3amoyHseT npeaycmorpeHHbie B AUC «Mexsen JIO»
(bopMBbI O IPUHATOM peleHnH U nepesoant aeno B apxus AUC "Mexsen JIO";

YBEAOMJISAET 3asBUTENS O IPUHSTOM PELIEHUH C MOMOIIbIO YKAa3aHHbIX B 3asBJIEHUH CPENICTB CBSI3U.

2.21.10. Ilpu mpenocrasiennu rocygapcreeHHoH yeayru depes [II'Y JIO, B cinydae ecnu 3asBUTENb
(YNOJTHOMOUYEHHOE JIMLIO, 3aKOHHBIA MPENCTaBUTENb) HE MOIIMUCHIBACT 3asBJICHHE KBATHM(PHUIMPOBAHHON
OI1, mubo uepes EIN'Y, cniermanuct BBIMIaTHOrO HEHTpPa BBIMOJHSAET CIASAYIOLUINE NEHCTBHA:
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dbopmupyeT makeT NOKyMeHTOB, noctynusimuii yepe3 III'Y JIO, mubo uepes EINY, u nmepenaer
OTBETCTBEHHOMY CIELHaNUCTy BrIMIaTHOro LieHTpa, HafAE€NeHHOMY B COOTBETCTBHHU C JOJKHOCTHOM
UHCTPYKUMEH (PYHKIMSIMH O BBITIOJHEHUIO aJMHHUCTPATUBHOM IMPOLENypbl MO MpUEMY 3asBICHUN U
MIPOBEPKE MPEICTABICHHBIX JOKYMEHTOB /AJIS IIPEOCTaBIEHHs TOCYAaPCTBEHHOMN YCIIyTH;

dopmupyer yepes AUC «Mexeen JIO» mpuriameHue Ha MpHEM, KOTOPOE AOJIKHO COAEPKATh
creayromy WHGOPMALHMIO: aapec BrimmatHoOro ueHTpa, B KOTOPbI HEOOXOmUMO 0OpaTUThCS
3asIBUTENIO, ATy W BpeMs IMpHeMa, HOMEP OuepenH, MACHTU(UKALMOHHBIH HOMEP NPHUTIAIIEHHUS U
nepeveHb TOKYMEHTOB, KOTOpble HeoOxomumo mpencrasuth Ha npueme. B AUC «Mexsen JIO» neno
MEPEBOJUT B CTATYC «3asBUTENb IIPUTJIALLEH Ha IPUEM».

B cnyuae HesiBkM 3asBUTENS (YIOJHOMOYEHHOIO JIMIIA) HA TIPUEM B HA3HAUEHHOE BPEeMsI 3asIBJICHUE
u nokyMeHThl xpaHsaTcss B AC «Mexsen JIO» B Teuenue 30 xajeHIapHbIX AHEH, 3aTEM CIELUAIHCT
BelmutaTHOrO 1eHTpa, HaJeNeHHBII B COOTBETCTBHHM C JOJUKHOCTHOM HWHCTPYKLHUEH (QYHKIHSAMH IO
npueMy 3asBieHuil u pokymeHTtos uepes III'Y JIO unu EIII'Y nepesoautr nokyments! B apxus AMC
«Mesxsen JIO».

B cayuae, ecnu 3asBUTENH (YIIOJIHOMOYEHHOE JIMLIO, 3aKOHHBIN MPEICTABUTENb) SBUJICS HA TPUEM
B yKa3aHHOE BpeMs, OH OOCIyKHMBaeTcs CTPOro B 5TO Bpems. B ciydae, ecnu 3asBUTENb
(YNOJTHOMOUYEHHOE JIMLO, 3aKOHHBIM TNPENCTaBUTENb) SBHJCS IO3KE, OH OOCTY)KMBAETCSl B TOPSAKE
JKUBOH odepenu. B moOOM M3 MEpEeYHCICHHBIX CIy4YaeB OTBETCTBEHHBIM CIELUATUCT BbIMIaTHOTO
LEHTpa, BEAYIIUH mnpueM, oTMedaeT (akT SBKH 3asBUTENs (YMOJHOMOYEHHOTO JIMLA, 3aKOHHOTO
npencrasutens) B AUC "Mexsen JIO", neno nepeBoaut B cratyc "lIpuem 3asBuTeNs OKOHUEH".

ITocne paccMOTpeHHMsT NOOKYMEHTOB M TPHHSTUS pELIEHHs O MPENOCTaBIeHUH (OTKase B
MPEIOCTABICHNN) TOCYAaPCTBEHHOHN yciyru 3amoyHseT npeaycmorpeHHbie B AUC «Mexsen JIO»
(bOpMBI O IPUHATOM peLIeHUU U repeBoauT aeio B apxus AMC "Mexsen JIO".

2.21.11. B ciy4ae NOCTyIUIEHHs BCEX NOKYMEHTOB, YKa3aHHBIX B IMYyHKT€ 2.6  HACTOSILErO
aIMUHUCTPATHBHOTO pPErjaMeHTa, M OTBEYAIIUX TPeOOBaHMSAM, YKa3aHHbIM B MNyHKTax 2.7, 2.8
HACTOSIIIIEr0 aJMUHUCTPATHBHOTO pErjaMeHTa, B (OpMe SJEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB  NTOKyMEHTOB), VAOCTOBEPEHHbIX KBanmuduuupoannoii Ol gHem oOpamenus 3a
MPEAOCTABJICHUEM IOCYAAPCTBEHHOMN YCIYrM CUMTAETCs JaTa PerucTpaluy npueMa Ao0kymMeHToB Ha [1I'Y
JIO.

B cnyuae, ecnu HampaBieHHbBIE 3asBUTENEM  (YIIOJHOMOYEHHBIM  JIMIIOM, 3aKOHHBIM
NPEACTABUTENIEM) 3JIEKTPOHHOE 3asBJIEHHE U JOKYMEHTHI HE 3aBepeHbl KBanuduuuposanHoi D11, nHem
oOpalieHns 3a MPeAOCTaBIEHNEM TrOCyJapCTBEHHONW yCIYrH CUMTAETCS JaTa JIMYHOW SIBKU 3asBUTENS B
BeimnaTHON LEHTp € MNPEAOCTABICHHEM MAOKYMEHTOB, VKa3aHHbIX B IYHKTE 2.6  HACTOALLErO
aIMUHUCTPATHBHOTO pPErjaMeHTa, M OTBEYAIIUX TPeOOBaHMSAM, YKa3aHHbIM B MNyHKTax 2.7, 2.8
HaCTOSILIEro aAMUHUCTPATUBHOIO perjaMeHTa.

1I. THQOPMALIMA Ob VCIIYI'AX, ABJIAIOHIMXCA HEOBXOIUMBIMHA 1
OBA3ATEJIbHBIMU JUIA TTPEJJOCTABJIEHUA 'OCYIAPCTBEHHOM YCJIYI'U

3.1. JIns mpenocTaBieHUsl TOCYAAPCTBEHHON YCIYIH IOJYYEHUE YCIYT, KOTOPbIE SIBJISIFOTCS
HEOOXOIMMBIMHU 1 0053aTeIbHBIMHI 151 IPEAOCTABICHHS TOCYAaPCTBEHHON YCIYTH, HE TpeOyeTcs.

IV. COCTAB, ITOCJEJOBATEJIbHOCTb U CPOKHU BBITTOJIHEHHW A
AJIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K IIOPAJIKY UX BBIITOJHEHUS, B TOM
YHCJIE OCOBEHHOCTHU BBITTIOJHEHUS AIMUHHUCTPATUBHBIX ITPOLIEJIYP B
SJIEKTPOHHOU ®OPME

IIpenocraBaeHne rocy1apCTBEHHON yCIyru

4.1. IlpenocraBneHue roCyJapCTBEHHOM yCIyTH BKJIIOYaeT B cels  cienyromue
aIMHUHHUCTPATUBHBIE IIPOLENYPHL:



16

MIPUEM U MPOBEPKA MOCTYMUBIIUX IJIsI NPEAOCTABICHUS TOCYAAPCTBEHHON YCIYTd JOKYMEHTOB,
peructparnys 3asBJIeHHs] JTHOO OTKa3 B IPHEME 3asBJICHUS - B T€USHHE OJJHOTO pabovero aHs;

NPUHATHE 3aKIIOYEHHs] O BBbIJIATE MACHEXKHOH KOMIIEHCauuu — He Oonee IIeCTUAECITH
KaJICHIAPHBIX JHEH CO HS MOCTYIUIEHHs B BhIaTHOH HEHTp BCeX HEOOXOIUMBIX JOKYMEHTOB,;

NPUHATHE PELICHUS O BBIIATE JEHEKHOW KOMITEHCALIUH - He Oosiee necaTH KaJeHAapHBIX THEH
CO [HsI IPUHSTHS 3aKJIFOUEHHUs O BBIIJIATE IEHEKHON KOMIICHCALNY,

OpraHu3alys BBIIJIATHI JEHEKHOW KOMIEHCAILIMH - He Ooyiee NEeBATHAALATH KaJCHAAPHBIX THEH
co 1Hs (OPMHPOBAHUS BBIIJIATHBIX MACCHBOB HA MOJy4aTeNel AEHE)KHOH KOMIIEHCAIUU, IPH HATMYUU
JEHEXHBIX CPEACTB Ha CUETy BBINIaTHOrO LEeHTpa.

4.2, MexaHu3M TPEOOCTaBICHUS TOCYNApPCTBEHHOM YCIyrd OTpaxkeH B  OJOK-cxeMe
npenocTaBieHuss rocymapcrBeHHou yemyru (IIpunoskeHue 6 K HACTOSIIEMY aIMUHUCTPATUBHOMY
perjiamMenTy).

4.2.1. MexaHu3M NpeAaoCTaBJICHNs FOCYNapCTBEHHON yciayru 4depe3 Ilopran rocynapCcTBeHHBIX U
MYHULUNAIBHBIX ycioyr B JleHuHrpanckoil obmactu OTpakeH B OJIOK-CXeMe MpPeNoCTaBJICHUS
rocynapcteeHHo yenyru (Ilpunoskennst 7 1 8 k HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY).

4.2.2. MexaHu3sM TpeAOCTaBICHHUs TOCYNAapCTBEHHOW yciayru depe3 Enusenii Ilopran
rOCYAapCTBEHHBIX YCIyr OTpakeH B OJIOK-CXeM€ MpPEeNOCTaBIEHUs] TOCYIapCTBEHHOW yCIyru
(ITpunoskenne 9 K HaCTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY).

HpI/IeM " TPOBEPKA NMOCTYNHUBIINX IJIA MPEAOCTABIICHUSA FOCYI[apCTBeHHOfI YCIYI'd JOKYMCHTOB,
peructpanus 3asiBJICHUA 100 OTKa3 B MPUEME 3asIBJICHUA

4.3. OcHoBaHHEM U1 Hauaja HUCIOJHEHUS aJMUHUCTPAaTUBHON MpoLeAypbl IO MpUEMY HU
IIPOBEpPKE MOCTYMUBLIMX AJI MPEIOCTABJICHUs IOCYyJapCTBEHHOM  YCIYrd AOKYMEHTOB, pErucTpaluu
3asiBJIEHUs] TMOO OTKAa3 B MpUEME 3asiBJIICHUS sIBIIieTCsl oOpaleHne 3asBUTes (YIOJIHOMOUYEHHOTO JINIA,
3aKOHHOTO TIpeACTaBUTeNsA) B BoltutaTHON LeHTp, b0 yepes M®PLI, mbo uepes III'Y JIO, mubo yepes
EII'Y, nmubo mo mouTte ¢ MpenocTaBICHHEM 3asBJICHUS W JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIIEro aMHHUCTPATUBHOTO PETJIAMEHTA, M COOTBETCTBYIOLIUX TpeOoBaHMIM NyHKTOB 2.7, 2.8, 2.9
HaCTOSILIEro aAMUHUCTPATUBHOIO perjaMeHTa.

4.4. Tlpu BBIMONHEHUH AAHHOW aJMUHUCTPATUBHOW NPOLEAYPHI B CIydae JIMYHOTO OOpaieHus
3astBUTENS (YIOJHOMOYEHHOTO JIMLA, 3aKOHHOTO NPEACTaBUTENs) B BBIIUIATHOH LEHTP — CrEUaIUCT
BrimnaTHOrO 1IeHTpa, OTBETCTBEHHBIN 32 MPUEM KOMITJIEKTA JOKYMEHTOB (faiee — CIeruaiucT), oo, B
cinydae yuyHOTO OOpamenuss B M®I] - cmermamuct M®LI, OTBETCTBEHHBIH 3a TpPHEM KOMIUIEKTa
JOKYMEHTOB, C Y4ETOM IMOJIO’KEHHUI MyHKTa 2.2]1 HACTOAIIEro afMUHUCTPATUBHOIO PErJIaMEHTa!

yCTAHABJIMBAET MpPEAMET OOpalleHus], NPOBEPsieT NOKYMEHTBI, YIOCTOBEPSIOIINE JUYHOCTD
3asiBUTENs]  (YIOJHOMOYEHHOTO  JIMI[A, 3aKOHHOIO  MPEACTABHTENs), a TakKkKe MOJHOMOYHS
YIOJIHOMOYEHHOT'O JIMLA, 3aKOHHOTO MPEACTaBUTEIS,

OCYILECTBJISIET MpPOBEPKY IMPENCTaBIEHHBIX M MPEAOCTaBIEHUs] TOCYJAapCTBEHHON YCIyru
JOKYMEHTOB Ha IpeAMeT Hajluuus I[OJHOIO KOMIUIEKTa JOKYMEHTOB, yKa3aHHBIX B IMyHKTe 2.6
HACTOSILIIEr0 aJAMUHUCTPAaTUBHOIO perjlaMeHTa U COOTBETCTBUSl IPEACTABIEHHBIX JOKYMEHTOB
TpeOOBaHMUAM MyHKTOB 2.7, 2.8 HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

B mpucyrcTBum 3asButens (ynoJHOMOUYEHHOTO JIMIA, 3aKOHHOTO MPEICTABUTEINSI) CBEPSIET KOMU
C MNOJIMHHMKaMHU JIOKyMEHTOB, OTMe4aeT komuu mramnoMm «Komus BepHa», CTaBUT MOANHUCH C
paciudpoBKOH MOKHOCTH, (PaMUJIUU, ATy U NeYaTh.

B ciiyuae coOTBETCTBUSI TPEACTABICHHBIX TOKYMEHTOB TPEeOOBAaHUSAM, YKa3aHHBIM B HACTOSIIEM
aIMUHHMCTPAaTUBHOM perJIaMeHTEe, CIEeLHUaJIUCT OCYLIECTBJIsAET MpHEM JOKYMEHTOB OT 3asBUTEINs
(YIOJTHOMOUYEHHOTO JIMIA, 3aKOHHOTO MPENCTABUTEINS), YAOCTOBEPSET HakT COOCTBEHHOPYYHOH MOANMUCH
3asiBUTENsT  (YIIOJIHOMOYEHHOTO — JIMLA, 3aKOHHOTO  IPEICTaBUTEIIs) U BbIAET 3asBUTENIO
(YNOJTHOMOUEHHOMY JIMIY, 3aKOHHOMY MPEACTaBUTEII0) PACIIUCKY — YBEIOMJICHHE O MPHEME 3asIBICHUS
U TOKYMEHTOB K HEMY.

IIpn otcyrcTBuu y 3asBuUTENs (YHNOJHOMOUYEHHOTO JIMIA, 3aKOHHOTO IPEICTABHUTEIS)
HEOOXOMMBIX JOKYMEHTOB WJIM TPH HECOOTBETCTBHHM NPEACTABICHHBIX IOKYMEHTOB TPEOOBAHMSM,
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yKa3aHHBIM B HACTOSIIEM aJMHHUCTPATHBHOM PErJIAMEHTE, - YBEIOMIISCT 3asBUTENS (YIIOJTHOMOYEHHOE
JMIO, 3aKOHHOTO TMPENCTaBUTENs) O HAJIUYUN BBIIBICHHBIX OOCTOATENBCTB, MPEMATCTBYIOIIUX MPHEMY
IIPEICTaBJIEHHBIX JOKYMEHTOB.

B »tom cnywae cnenmanmuct BeimnmatHoro wmeHTtpa smbo  MOPLL oObscHsET 3asBUTEINO
(YNOJHOMOUEHHOMY  JIMIy, 3aKOHHOMY [MPEICTABHTENI0) CYTh BBIIBJICHHBIX HECOOTBETCTBUH B
MIPEICTaBJICHHbIX JOKYMEHTax M MpesaraeT NPUHATH MEphl M0 UX YCTPaHEHUIO, YKa3blBas AEHCTBUS U
UX TOCJIENOBATEIBHOCTb, KOTOPBIE TOJUKEH COBEPLINTH 3asBUTENb (YIIOJIHOMOYEHHOE JIMLO, 3aKOHHBIN
NPEICTABUTEIND).

ITo mpocbbe 3asBuTENst (YNOJHOMOUEHHOTO JIMIA, 3aKOHHOTO NPEACTABUTENS) CIIELHATUCT
Brimataoro nenrpa mmbo M®IL] ykaspiBaeT nepedeHb HEOOXOAUMBIX TSI TTOJIyUEHUsI TOCYAapCTBEHHON
YCIAYTH AEUCTBUI B MUCbMEHHOM BUJIE.

B JKyphnane ycTHBIX oOpalneHuil TpakgaH CIELHATUCT JeNIaeT COOTBETCTBYIOIIYIO 3aIHCh O
NpUYNHE OTKa3a B NpPHEME AOKYMEHTOB, O KOTOPOH 3asBHUTENb (YMOJHOMOYEHHOE JIMLO, 3aKOHHBIN
NPEACTABUTEINb) YBEIOMIISIETCS IO/ POCIIHCH.

4.5. Ilpy BBINOJHEHUN NAaHHOW aIMUHHUCTPATUBHOW MPOLENYPHl B Cliydae OOpalneHus 3asiBUTEIS
(YNOJTHOMOUYEHHOT0 JIMIA, 3aKOHHOTrO mpencraButens) uepes MOPL[ nubo mo modre creuuanuct
BeITutaTHOrO LIEHTpa yCTAaHABIMBAET MPEAMET OOpAaIleHHUs], OCYLIECTBISIET MPOBEPKY NMPEACTABICHHBIX
IUTsl IPEOCTABIICHUs TOCYJAPCTBEHHON YCIYTH AOKYMEHTOB Ha MPEAMET HAJU4Msl MOJHOTO KOMIUIEKTa
JOKYMEHTOB, YKa3aHHbIX B MyHKTE€ 2.6 HACTOALIEr0 aJMHUHUCTPATHBHOIO PErjlaMeHTa U COOTBETCTBUS
MPEICTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM NMyHKTOB 2.7, 2.8, 2.9 HacTOSIEro agMUHUCTPATUBHOTO
peryiaMeHra.

B cnyyae coOOTBETCTBHSI NPENCTABICHHBIX JOKYMEHTOB TpPeOOBAaHMSM, YKa3aHHBIM B HACTOSIIEM
aIMUHUCTPATHBHOM pErjiaMeHTe, NMpH OOpalleHUH 3asBUTENS MO TOYTE CHELUAINCT HAIPABISET IO
MOYTe B aApec 3asiBUTENS (YIOJHOMOYEHHOTO JINLA, 3aKOHHOTO MPEACTABUTEIS).

IIpn otcyrcTBuu y 3asBuUTENs (YHNOJHOMOUYEHHOTO JIMIA, 3aKOHHOTO IPEICTABHUTEIS)
HEOOXOMMBIX JOKYMEHTOB WJIM TPH HECOOTBETCTBHHM NPEACTABICHHBIX IOKYMEHTOB TPEOOBAHMSM,
yKa3aHHBIM B HACTOSIIEM aJIMHHHCTPATUBHOM PETJIAMEHTE, - CIIELHAUCT B MUCbMEHHOH (opme mdo B
YCTHOH (popMe 1O KENAHHIO 3asSBUTEINST BO3BPALIAET 3asiBUTENIO (YIOJHOMOUYEHHOMY JIHLY, 3aKOHHOMY
NPEACTABUTEIIO) 3asBJICHHE U JOKYMEHTHI K HEMY, OOBSACHSET €My CYTh BBIABJIEHHBIX HECOOTBETCTBUH B
MIPEICTaBJICHHbIX JOKYMEHTax M MpesaraeT NPUHATH MEphl M0 UX YCTPaHEHUIO, YKa3blBas AEHCTBUS U
UX TOCJIENOBATEIBHOCTb, KOTOPBIE TOJUKEH COBEPLINTH 3asBUTENb (YIIOJIHOMOYEHHOE JIMLO, 3aKOHHBIN
NPEICTABUTEIND).

4.6. @axT mnpueMa IOKYMEHTOB OT 3asBUTENS (YINOJHOMOUYEHHOTO JMIa) (QUKCHPYETCs
CIELUAIMCTOM B COOTBETCTBYIOLEM JKypHane.

KypHan peructpauuu AOKeH ObITH NPOHYMEPOBAH, IPOIIHYPOBAH, CKPEIUIEH IeYaThio,
NOAMUCHI0 pykoBoauTens BreimnatHoro unentpa. Hymepauuss B JKypnane peructpauuu Bepercs
€XEeroJIHO, MOCIEA0BATENbHO, HAUMHAS C IEPBOr0 HOMEPA CO CKBO3HOM HyMepauuen. Bece ucnpasienus B
KypHane perucrpaunuy AOJDKHBI OBITH OTOBOPEHBI HAAMUCHIO «MCHpaBIeHHOMY BEPHTH» H 3aBEPEHBI
MOAMHUCHIO CIELHAINCTA U NEYATBIO.

47. 3asBiaenue peructpupyercs B JKypHanme perucrpanuyi B TeueHHe padodero [Hs,
SIBJISIIOLIETOCS THEM OOpaIeHuUs 3asIBUTEIS.

4.8. PesynpraToM BBINTOJIHEHUSI AAHHOW aJMHUHHMCTPATUBHOW MNPOLEAYPHI SBJIAECTCS NPUEM
IOKYMEHTOB OT 3asBUTENs (YIOJHOMOYEHHOTO JIMLA, 3aKOHHOTO MPEIACTABUTEINS), PErHCTpalus
3asiBJICHUS M BblAa4a (71100 HampaBJIeHUE) PACIIMCKHU - YBEIOMIICHHUS O ITpUeMe TOKYMEHTOB JTHOO OTKa3 B
npueMe JOKYMEHTOB.

CpoK BBITIOJTHEHUS TaHHON aIMUHUCTPATUBHOM MPOLIENYpbl — B TEYEHHUE OJHOTO pabodero aHs.

Crioco6 ¢ukcauny pesynbraTa BbIIOJIHEHUS JAHHOW aIMUHHUCTPATUBHON MPOLIEAYPHl — BHECEHHUE
COOTBETCTBYIOIIMX 3amucell B HEOOXOOUMBIE JKypHaNbl, Bbimada (JuOO HAaINpaBieHHE) 3asiBUTEIIO
(YNOJTHOMOUEHHOMY JIULY, 3aKOHHOMY MPEICTABUTENI0) PACITUCKH - YBEIOMIIEHHS O IPUEME JOKYMEHTOB
1100 00 0TKasze B MpueMe TOKYMEHTOB.

4.9. BeItlaTHOH LEHTP, MPENOCTABISIFOIIUN TOCYOapCTBEHHYIO ycuyry jmubo MOILL He Brnpase
TpeOoBaTh OT 3asBUTEINA (YIOJIHOMOUYEHHOTO JINIA, 3aKOHHOTO TPEACTABUTENS):
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NPEACTaBICHNUs] JOKYMEHTOB, HH(POPMALUN WIIM OCYLIECTBIICHHUsS] NCHCTBUH, MPENCTaBIEHUE TN
OCYLIECTBJIEHHE KOTOPBIX HE MPENyCMOTPEHO HOPMATHBHBIMHU IMPABOBBIMHU aKTAMH, PETyJIHPYHOLIUMHU
OTHOLIEHHs], BO3HUKAIOIINE B CBSI3U C NPENOCTABICHUEM I'OCYNapCTBEHHOMN YCIYTH,

NPEACTaBICHUsS JNOKYMEHTOB W HWHPOPMALMH, KOTOpPBIE HAXOMATCS B  PACHOPSHKEHUH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUS U MOABEAOMCTBEHHBIX UM OpraHU3aLui
B COOTBETCTBUM C HOPMATUBHBIMU TMPAaBOBBIMU aKTaMH (32 HCKIFOYEHHEM JIOKYMEHTOB,
MNOATBEPXKAAIOIUX OIUIATy T'OCYAAPCTBEHHOM MOLUIMHBI, JOKYMEHTOB, BKJIIOUEHHBIX B II€PEUYECHb,
OTIpeNeNIeHHbIH JacTeio 6 craten 7 PenepanpHoro 3akona ot 27 wmrons 2010 roma N 210-®3 "O6
OpraHu3alLUy MPeJOCTaBIEeHUs T'OCYJApCTBEHHBIX W MYHHULMNAJIbHBIX YCIYr", a Takke IOKYMEHTOB,
BBbIIABAEMBIX B PE3yJbTaTe OKA3aHMS YCIYI, SBISFOIIUXCA HEOOXOMUMBIMU M OOS3aTENbHBIMH IS
NPEIOCTABJICHUS TOCYJAPCTBEHHBIX YCIIYT);

OCYILIECTBJICHUs] [NEHCTBHI, B TOM WYHCJIE€ COIJIACOBAHMUN, HEOOXOMUMBIX U TOJyYSHHS
rOCYAapCTBEHHOH YCIYTH WM CBS3aHHBIX C OOpalleHHeM B HMHBIE T'OCYAApPCTBEHHBbIE OpPTraHbl, OPraHbI
MECTHOTO CAMOYIPABJICHHs, OpraHu3aliH (32 HCKIFOUYEHHEM TIOJNYYEHUS YCIYT, SIBIISTFOLIMXCS
HEOOXOMUMBIMU U 00S3aTENbHBIMH UL TPENOCTABICHHSI TOCYapCTBEHHOM YCIYTH, BKJIIOUEHHBIX B
MEPEUHH, MPEayCMOTPEHHbIE YacThio 1 crarbu 9 ®enepanbuoro 3akoHa ot 27 utoiist 2010 roga N 210-D3
"O0 opraHM3alUy MPEeIOCTABICHNS TOCYIaPCTBEHHBIX U MYHULMITAIBHBIX YCIyT", a Tak)ke JOKyMEHTOB
U NH(pOpPMALINH, PEIOCTABNISIEMBIX B PE3YJIbTATe OKA3aHUS TAKHX YCIIYT).

4.10. OcobGeHHOCTH BBITIOJHEHHSI aAMUHUCTPATHBHON MPOLIEAYPHI B SJIEKTPOHHON (opme:

4.10.1. Ilpu mocTyIuleHUH 3asiBiIeHUs (3ampoca) 3asBUTeNs (YIOJIHOMOUYEHHOTO JINIA, 3aKOHHOTO
MpenCcTaBUTENsI) B 3JeKTpoHHOH ¢opme uepes TII'Y JIO, mubo EIIY cnenwanuct, HaneIeHHBIA B
COOTBETCTBUH C JOJDKHOCTHBIM PErjJaMEeHTOM (JOJUKHOCTHOM WHCTPYKLHUEH) (PYHKUUSAMH 1O TPHEMY
3asiBJIEHUN W AOKyMeHTOB uepe3 Ilopran, ¢opMupyeT KOMIUIEKT IOOKYMEHTOB, MOCTYIUBIINX B
SJIEKTPOHHOM BHAE, U TMepefaeT HX CHeNUAIUCTy, YKa3aHHOMYy B MyHKkTe 4.4 HacTOsIIEro
aAMUHUCTPATUBHOIO PErJIAMEHTA.

4.10.2. Cneuquanuct, yka3aHHbIN B IyHKTE 4.4 HACTOALIEr0 aAMUHUCTPATUBHOIO PErJIaMEHTa!

OCYLIECTBJISIET NPOBEPKY MNOCTYNMMBUINX MJI MNPENOCTABICHUS TOCYJapCTBEHHOW YCIYTH
JOKYMEHTOB Ha MNPEAMET COOTBETCTBHs MEPEUHIO, MPEAYCMOTPEHHOMY B NyHKTe 2.0 HAaCTOALIEro
aIMUHUCTPATHBHOTO periaMeHTta, a Takke TpeboBaHMsIM myHKTOB 2.7, 2.8  Hacrosmero
aAMUHUCTPATUBHOIO PETJIAMEHTA,

B CIy4ae €CJIHM HaNpaBJICHHOE 3asBJICHUE U MAKET 3JIEKTPOHHBIX NOKYMEHTOB HE 3aBEPEHBI
kBanuduuuposanHoi 1 3asBuTens (YnoJIHOMOYEHHOTO JINIA, 3aKOHHOTO NPEACTABUTENS), CIICLIUAIIHCT,
ykaszanHbiii B moanyHkTe 4.10.1 myHkrta 4.10 HACTOSIEr0 aAMUHUCTPATUBHOTO peryiaMeHTa, (POpMUpPYET
yepes AUC «Mexsen JIO» mnpurnaimieHue Ha TpHEM, KOTOPOE AODKHO COIEPIKaThb CIEAYIOIIYIO
uHpOpPMALIMIO: aapec BBIMIATHOrO IeHTpa, B KOTOPBIH HEOOXOAMMO OOpATUTHCS —3asIBUTEITIO
(YNOJTHOMOUEHHOMY JIMIy, 3aKOHHOMY MpPEACTABUTENIO), ATy M BpeMs INpHeMa, HOMEp OdYepend,
UICHTU(QUKALMOHHBIA HOMEpP TPUIJTIAIIEHUs] M TepedYeHb JOKYMEHTOB, KOTOpble HEOOXOAMMO
npenctasuth Ha npueme. B AUC «Mexsen JIO» neno nepeBoauT B craTyc «3asBUTENb MpPUIJIALEH Ha
IpUEM».

HpI/IHﬂTI/Ie 3dKJIIOYUYE€HHA O BBITLIIATE I[GHG)KHO?I KOMIICHCallu

4.11. OcHoBaHMeM /i1 Hadajua HWCIOJHEHUs aJMUHUCTPATUBHOI NpoLeEenypbl MO IMPUHATHIO
3aKJIIOYEHHUsT O BBbIILJIATE JCHE)XKHOW KOMIIGHCALUHU SIBJISETCA 3aBEpPUICHHUE aJIMHHHUCTPATUBHOMU
MpoLenyphbl [0 NMPUEMY U MPOBEPKE MOCTYMUBIIMX [JIs1 NPEAOCTABJICHUS IOCYAAPCTBEHHOM  yCIyru
IOKYMEHTOB, PErUCTPALIH 3asiBJICHHSI JTUOO MO OTKA3y B MPUEME 3asIBJICHUS.

4.12. Ilpu BBINOJHEHUM AAHHOW AAMUHUCTPATUBHON MpPOLEAYyphl CHELUUAIUCT BrimmaTHOro
LIEHTpPa TepenaeT JNOKYMEHTHI cekperapro Komuccun mo BOCCTAHOBJICHUIO NMPaB PEeaOMIIUTHPOBAHHBIX
JKEPTB TMOJUTHUYECKUX penpeccuii JlenuHrpanckoi obmactu (manee — Kowmmccus), cocrosimei mpu
Komurere), KOTOpPBIi:

NPOBOOUT OIIGHKY IMPEICTABIEHHBIX 3asBUTENEM (YIIOJHOMOYEHHBIM JIMLIOM, 3aKOHHBIM
NPEACTABUTENIEM) IOKYMEHTOB Ha NPEAMET OIpeIeNieHHs] IMpaBa 3asiBUTENsI B COOTBETCTBUU C
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[TonoskeHuem o MoOpsiIKe BO3BPATa IPa’kAaHaM HE3aKOHHO KOH(HUCKOBAHHOTO, U3BSITOTO MITH BBILIEIIETO
WHBIM IIyTEM W3 BJAACHHS B CBSI3U C INOJUTHYECKHMH DPENPECCHSAMH HMYINECTBA, BO3MEILECHUS €ro
CTOMMOCTH MWJIM BBIIUIATHl JEHEXKHOW KoMreHcauuu (yTB. mocTaHoBieHueM IlpasurensctBa PP ot
12.08.1994 N 926);,
INpencTasisseT Ha  3acegaHue  Komuccum  AOKYMEHTBI  3asiBUTENs  [UIsl  NPUHATUSA
COOTBETCTBYIOLIETO PELICHUS,
no pesynbraraMm 3acenanus Kommccum cekperapp Komuccum roTOBUT NPOEKT MPOTOKOJIA
3acepanust Kommccuy, NpOEKT 3aKIKOYEHUsT O BBIILIATE ACHEKHONW KOMIICHCALUMM, NMPEACTAaBJseT Ha
noanucanue npencenarento Komucenu u nepenaroT NOANUCAHHOE 3aKIOUeHNe B BhImnaTHON HEHTD.
4.13. Kputepuu NpuHATUSA PELICHHH B paMKaxX aAMHHUCTPATUBHOM MNPOLEAYPHI. HAIWYUE WIH
OTCYTCTBHME OCHOBAHMWI, YKa3aHHBIX B IyHKTE 2.13 HACTOSAIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.
4.14. Pe3ynbTaTtOM  BBINOJHEHUS NaHHOW aAMUHUCTPATHUBHON MPOLIEAYPHI SIBISAETCA MPUHATHE
3aKJIIOUEHHUs O BBINJIATE IEHEKHON KOMITCHCALIH.
CpoK BBITIOJTHEHUS TaHHOW aJIMUHUCTPATUBHOM mpouenypsl — He Oosiee 60 KaJeHOapHBIX JHEH COo
IHSI TOCTYTIJICHNsI B BBITIATHOH LEHTp BCeX HEOOXOIUMBIX JOKYMEHTOB.
Crioco6 ¢ukcanu pe3yjibraTa BBIMOJHEHHS JAHHOW aJMUHUCTPATHBHON MPOLERyphl —
noanucanue npencenareneM Komuccnn 3akir0ueHus O BBIIUIATE JEHEKHON KOMIIEHCALIUH.

HpI/IHﬂTI/Ie pEUICHUA O BBIILIATE I[eHe)KHOfI KOMIICHCallu

4.15. OcHoBaHMeM /Ui Hadana HCIOJHEHHUS aAMMHMCTPAaTUBHONW MpOLEAYypbl MO IPUHATHIO
pemenms_O BBIIUIATE NEHEKHOW KOMIIEHCALUU SIBJISIETCS] 3aBEPLICHUE AOMUHHUCTPATUBHOW MpPOLEAYPHI MO
MPUHATHIO 3aKJIFOUEHHUs O BBIIJIATE IEHEKHON KOMIIEHCALIUH.

4.16. Cneunanuct BrimnaTHOro 1ieHTpa, OTBETCTBEHHBIH 3a MOATOTOBKY NMPOEKTa PacHOpsKeHUs
U €ro COrjacoBaHME, IPEICTABISET COTJIACOBAHHBIA TMPOEKT pacCIoOpsDKeHHs —pykoBomurenro (inbo
UCTIOJIHAIOLIEMY 00s13aHHOCTH PYKOBOANTENS) BhIMaTHOTO IIeHTpa Ha MOJAIHCAHUE.

4.17. Kpurepuu nNpUHATUS pEUICHUNH B paMKax aJMUHHCTPATUBHOW MPOLEAYpPbl. HalU4due
3aKJIIOUEHHUs O BBINJIATE IEHEKHON KOMITCHCALIH.

4.18. PykoBoautenb (OO0 HMCHOJHSIOINN OOSI3aHHOCTH PYKOBOAMTENsI) BhImmaTHOro ueHTpa
MOAMUCBIBAET MPOEKT PACIOPSIKEHMUS, B CJIy4ae OTKJIOHEHHUs — BO3BPALIAET €ro C 3aMEYaHUSMMU.

4.19. Tlo pe3ynbraTaM NPUHSITOTO PACTIOpPSIKEHUsST 00 OTKa3e B BBIMJIATE NEHEKHOW KOMITEHCAILIUU
CHELHUATHCT TOTOBUT TNPOEKT MHChMAa  3aABUTENIO  (YIIOJHOMOYEHHOMY JIMLY, 3aKOHHOMY
NPEACTABUTEINIO), COTJIACOBBIBAET €ro M TNOAMNUCHIBAET y  pykoBomuTens (MO0 HCMOJHSIOMEro
00s13aHHOCTH pyKOBOANTENSA) BrimaTHoro neHrpa.

OnmuH SK3eMIUIIp MUChbMAa B CPOK He TMO3AHee MATH padounmx OHEW CO AHA TPUHATHUS
pacriopsbkeHHst 00 OTKa3e B BBIIIJIATE ACHEKHON KOMIIEHCAIMU BBIAETCS 3asIBUTEIIO (YIIOJTHOMOYEHHOMY
JIUIY, 3aKOHHOMY TIPEICTaBUTEI0) JIMYHO JIMOO HAmpaBisieTcsl Mo noute Jubo Hampasisercs B MOIL,
IUISL TIOCNIEAYIOIEH TMepenayn 3asBUTENI0, JUOO NepenaeTcs CIEeHUANNCTy, YKa3aHHOMY B TOJNYHKTE
4.10.1 nynkra 4.10 HacTOsIIEr0 agMHHHUCTPATUBHOIO pPErjaMEHTa [JIsl HAIpaBJICHUs 4Yepe3 JIMYHBIA
kabuner 3asBurens, pazMerneHHbld Ha EINTY wmm III'Y JIO, BTOpOi — BKJIAABIBAETCS B KOMIUIEKT

JOKYMEHTOB 3asBUTEJI.

4.20. Cneuuanuct, B CIy4ae MOJIOKUTEIBbHOTO PELICHUsI O Ha3HAYEHUHU JEHEKHON KOMIIEHCALIUH,
otkpbiBaeT B 0aze naHHbIX «AUC Cowzamuray pacropsbkKeHHe Ha BbITIATY.

4.21. Pe3ynbTaToOM BBINOJHEHUs NAHHOM aIMUHUCTPATHBHOM NPOLEAYPHI SIBJIAECTCS NPUHITHE
pacropsKeHNs 0 BhImiaTe (00 OTKa3e B BBIILIATE) NIEHEKHON KOMIIEHCALIUH.

Cpok BBIMOJIHEHUS] JAHHOW aJMUHUCTPATHBHON NpOIenypsl — He OoJiee NeCATH KaJleHIApHBIX
IHEH cO AHsI MOATOTOBKH MPOEKTAa COOTBETCTBYIOLIETO PACIOPSKEHUS.

Crioco6 ¢ukcanmm pesysapTaTa BBIOJHEHUS JAHHOH aJAMHHUCTPATHBHON NpPOLEOYpbl —
MOJIUCAHNE PYKOBOAWUTENEM BBITUIATHOrO IIEHTpa pacHmopsbKeHUst O HasHadueHWH (00 OTkase B
HAa3HAUEHUH) AEHE)KHON KOMIIEHCALIMH.
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OpFaHI/ISaLII/ISI BBITLJIATBI I[eHe)KHOfI KOMIICHCallun

4.22. OcHOBaHUEM Il UCTIOJIHEHUS aIMUHUCTPATUBHOMN MpOLeyphl IO OPraHU3aliy BbIIJIAThI
JNEHEXXHON KOMIIGHCAllMM SIBJIAETCS  3aBEepLICHHE aJMHHHCTPATUBHOW MNPOLEAYPBEl MO MNPUHSTHUIO
pelIeHns O BBIIIATE ACHEKHOW KOMIIEHCALIUH.

4.23. OTBETCTBEHHBIMHM 3a BBINOJHEHHE JAHHON aJMUHUCTPATUBHOM MpoLenypbl SBIAETCS
CHEIUAIUCT BBIMIATHOrO LIEHTPa, OTBETCTBEHHBIN 3a (POPMUPOBAHUE CIHCKA TOJyYaTeNiel TeHEeKHOU
KOMIIEHCALUH.

4.24. Cneumanuct BeimatHoro ueHtpa (GOpMHPYeT CHHCOK —TOJydYaTeNed JeHEeKHOH
KOMIeHcaluu 1o JIeHnHrpaackoi 006acT B yCTAHOBJICHHBIE CPOKH.

4.25. lTlepeuncneHue AEHEKHBIX CPENCTB Ha CuUeTa MOJydaTelaedl AEHEKHON KOMIEHCALUU
MPOU3BOAUTCS. BBIMIIATHBIM LIEHTPOM € MeCsLa, CIEAYIOLEro 32 MeCsLieM, B KOTOPOM IPUHSTO peLIeHUe
O HA3HAUYEHUH MACHEKHOH KOMIIEHCAIL[MH, B COOTBETCTBUU C TpaMKOM MEpPEeUUCIEHHUs] COLMAIBbHBIX
BBIIIJIAT MOJYYaTeNsIM U IIPU HATUYUU JEHEXHBIX CPEICTB HA cueTy BhImnaTHOro neHrpa.

4.26. CyMMBI I€HEKHON KOMIIEHCALIMU, TPUUNUTAIOIINECS TPAKIAHNHY, U HE MOJy4YeHHbIe UM IIPU
JKU3HH, HACIEAYIOTCST B TIOPSIKe, YCTaHOBJIEHHOM  3akoHOM Poccuiickoii ®enepanuu (cT.1183
I'paxxnanckoro Konekca P®).

4.27. Pe3ynbTaTtOM  BBINOJHEHHs JAAHHOW  aJAMUHUCTPATHUBHON  MpPOLEAYpPHl  SBJISIETCS
MEePEUNCICHUE CYMM JIE€HEKHON KOMIIEHCALMU B OTAEJIECHUs NIOYTOBOM CBsI3U Y npasieHus PenepanbHOM
noutoBoi cBsi3u Cankt-IlerepOypra u Jlenunrpanckoii obnmactu — ¢unmana @IVIT «Iloura Poccum»
mubo B oraenenus (pummans) OAO «Coepbanka Poccum» (manee — COepbank Poccum) nmubo uHbIe
KPEIUTHBIE YUPEKICHHUS, PACTIONIOKEHHbIE Ha TeppuToprn JIeHnHrpanckoit obmactu.

Cpok BBIOJIHEHHWs] JAHHOW aIMUHHCTPATUBHOH MpoOLEnypel — He OoJiee AEBSITHAALATH
KaJCHAAPHBIX OHEW cO [HA (POPMHPOBAHUS BBHIIUIATHBIX MACCHBOB Ha TMOJIydaTeed JeHEeKHOH
KOMIIEHCALUH, IPU HAJIMYUH JEHEKHBIX CPEACTB Ha CUYETY BBINIaTHOrO LEeHTpa.

V. ©OPMbI KOHTPOJIA 3A UCITOJIHEHUMEM AJIMUHUCTPATHUBHOI'O PEI'VTAMEHTA

ITopsimok OCYIIECTBICHUS TEKYIIEro KOHTPOJIS 32 COOMIOIEHNEM U UCTIOIHEHHEM OTBETCTBEHHBIMHU
JOJIKHOCTHBIMU JIULIAMU NTOJIOKEHUH aJMUHUCTPATUBHOIO PErjiaMeHTa yCIyrd U HHBIX HOPMAaTUBHbIX
NPABOBBIX AKTOB, YCTAHABJIMBAIOLINX TPEOOBAHUS K MPEIOCTABICHHIIO FOCYJAPCTBEHHON YCIIYTH, a TaK)Ke
MPUHATHEM pelleHU OTBETCTBEHHBIMU JTULIAMU

5.1. Texkymuii KOHTPOJb OCYLIECTBJISETCA IOCTOSHHO OTBETCTBEHHBIMHU  CHELHAIUCTaMHU
BeimmatHOro neHTpa N0 KaxAOH MNPOLEAype B COOTBETCTBHM C YCTAHOBJICEHHBIMU HAaCTOSILIUM
PErlaMeHTOM COACPKAaHHEM NEHCTBHM M CPOKAMH HX OCYINECTBJICHMS, a TaKXe IyTeM MNPOBENEHUs
pyKOoBOAMTENEM  BpINIaTHOrO  LIEHTpa  NOPOBEPOK  WCHOJHEHHs  MOJIOXKEHUH  HACTOALIEro
AAMUHUCTPATUBHOIO PErJIAMEHTA, NHBIX HOPMATUBHBIX NIPABOBBLIX aKTOB.

5.1.1. Texkyumuii KOHTPOJb OCYIIECTBJIIETCS IyTEM TMPOBENEHHUs MPOBEPOK COONMIOACHUS
MOCJIeIOBATEIbHOCTH M CPOKOB JEHCTBMI, ONPENEICHHBIX AaJIMHHUCTPATHUBHBIMH MPOLEAYPAMH IO
MIPENOCTABJICHHUIO TOCYIAPCTBEHHON YCIIYTH.

5.1.2. O cay4asx u NpUYMHAX HapyLIEHUs CPOKOB aAMMHMCTPATUBHBIX MPOLEAYP PYKOBOIUTEND
CTPYKTYPHOTO TOApa3feieHnss BulruiaTHOro neHtpa WHPOPMHUPYET MOJDKHOCTHOE JHMLO BbImuiaTHOrO
LIEHTPA, HAACJIICHHOE COOTBETCTBYIOIIUMU MOJTHOMOYHUSMH, a TaKXXKe O MNPHUHIATHU MEP MO YCTPAHEHUIO
HapYLIEHUH.

52. Konrponb cobmonenust cnemuanmucramu  MOI]  mocnenoBaTtenbHOCTH — ACHCTBHIA,
OIPeNeNeHHbIX aAMUHUCTPATUBHBIMU MPOLIEAYPaMH OCYILECTBIIsIeTCs: AupekTopamMu MOIL],

KonTtpons cobmonenuss TpeboBaHMA HACTOSIIEr0 aAMHHUCTPATHBHOTO pErjlaMEHTa B YacCTH,
kacaromeiicss y4dactus MOPLL B mpemocTaBieHHMH TrOCyNapCTBEHHOW (MYHULMIAIBHON) YCIIyTH,
ocyuiecTBisiercs KOMHUTETOM 3KOHOMHYECKOTO pPa3BUTHUSI W HMHBECTULHUOHHOW  NEATENBHOCTU
Jlenunrpaackoi obmactu.
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Ilopsnok 1 NEpUOANYHOCTD OCYIIECTBJICHHS TUIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK
MOJIHOTHI U KA4€CTBA MPEAOCTABICHHs TOCYAAPCTBEHHON YCIyru

5.3. KOHTpOsb 32 MOJHOTON U Ka4€CTBOM MPEAOCTABJICHHs TOCYIapCTBEHHON YCIYIH BKJIKOYAET B
ce0s1 pOoBeEHNE MPOBEPOK, BBIABJIECHHE W YCTPAaHEHHME HAPYLICHUN NpaB 3asBHTENEH, pAaCCMOTpPEHHE,
NPUHATHE pPELIEHUH M TIOATOTOBKY OTBETOB Ha OOpameHHs 3asBUTENeH, COAepiKallux >KajxoObl Ha
pewmenwst, nedcTBus (Oe3neHCTBIE) JOKHOCTHBIX JIHLI.

5.3.1. lIpoBepku NOJHOTBI W Ka4decTBa IMPEAOCTABIEHUS TOCYNAapCTBEHHOW  YCIYIH
OCYLIECTBJISIIOTCS HA OCHOBaHUM pacnopspkenuil Komurera.

5.3.2. IIpoBepku MOTYT OBITh IJIAHOBBIMU M BHETUIAHOBLIMU. [11aHOBBIE TPOBEPKH MPOBOASATCS B
COOTBETCTBUU C YTBEPKIAEHHBIM NpeacenareneM Komurera nianoM NpoBepoK, HO HE Hallle 4eM OJUH pa3
B TpU roja. BHennaHOBbIE MPOBEPKU MPOBOIATCA MO (pakTaM OOpaIneHui rpaXkiaH UM OPraHU3aLMi, B
KOTOPBIX CONEPKUTCS MHPOPMALHS O TOMYIIEHHBIX CHEHATNCTaAMH BBIMJIATHOTO LEHTPa HApyLICHHUSIX
MOJIOKEHUN HACTOSILIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

5.4. Pe3ynbraramu BBINOJHEHHs] NMPOLEAYPHI KOHTPOJIS SIBJISIFOTCS:

BbISIBJIEHHE HAPYLIEHUsI BBIOJHEHUS aAMUHUCTPATUBHBIX NPOLIEAYD;

BBISIBJIEHHE HEIIPABOMEPHO MPUHSTHIX PELIEHUIN O MPeOCTaBIeHUN rOCyJapCTBEHHON YCIyTH,

ycTpaHeHue BeITuIaTHBIM LIEHTPOM BBISIBJICHHBIX OLIHMOOK (HapyIIEHHH);

OTCYTCTBHE OIIMOOK (HapyIIEHH).

OTBETCTBEHHOCTD JOJKHOCTHBIX JIUIL 38 pelIeHus u neicTeus (Oe3neiicTaue),
MpUHUMaeMble (OCYIIECTBIIIEMbIE) B XOJI€ TIPEOCTABIICHHUS TOCYAAPCTBEHHON yCIIyrH

5.5. B ciay4ae BBIABIEHHS MO PE3yJbTaTaM TEKYLIEro KOHTPOJS W NPOBOAUMBIX MPOBEPOK
HApYLUIEHWH CPOKOB M TMOPSAKA HCIONHEHUS aIMUHHCTPATUBHBIX NpOLenyp, OOOCHOBAHHOCTH U
3aKOHHOCTU COBEpPILICHWs] ACUCTBUN BUHOBHBIC JIMLA NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATEeNbCTBOM Poccuiickoi denepanun.

OTBeTCTBEHHOCTH crenuanucra BeimmaTHoro nenrpa 3a coOmoneHne TpeOOBaHUI HACTOSIIETO
QAMUHUCTPATUBHOIO PErJIAMEHTA IO BBINOJHEHUI0 AJMUHHCTPATUBHBIX MPOLENYP, OCYIIECTBICHUIO
neiictBuil (Oe3neicTBUS) NPU BBINOJHEHUH TOCYAAPCTBEHHOW YCIYTH, 3aKPeIUIsieTCsl B JOJDKHOCTHBIX
WHCTPYKLUS CIEHHAINCTOB BBIMIaTHOrO LEHTpA.

TpeboBanus k mopsaKy U GopmMam KOHTPOJIS
3a MPEeNOCTABICEHUEM FOCYAAPCTBEHHON YCIyrH, B TOM YHCIIE
CO CTOPOHBI TPakAaH, UX OObEAMHEHHI U OPTaHU3AIIHIA

5.6. KoHTponp 3a mOpenocTaBi€HUEM TOCYAAapCTBEHHON YCIYrH, B TOM HYHCJIE€ CO CTOPOHBI
rpaxxaaH, ux O6”beI[PIHeHPII>'I u OpFaHHSaLIHfI, OCYHMECTBIIACTCA NTOCPEACTBOM OTKPBITOCTU ACATCIBbHOCTU
OpraHa COLIMaJbHOM 3aIMThI HACEJIEHUs MPU MNPEAOCTaBIEHUM TOCYAAPCTBEHHOHN YCIyrH, MOJIy4YeHUs
rpaxkaaHaMy, uX OObeINHEHMSIMA U OPTaHNU3aALUSAMH aKTyaJlbHOH, MMOJHON M JOCTOBEPHOH MH(pOpMaLUu
O TOpSiAKE MPEIOCTABJICHUS TOCYJApCTBEHHOW yCIyrn W oOecmeueHHs BO3MOXKHOCTH J0CylneOHOro
(BHeCy1eOHOTO) pacCMOTPEHHSI KaJ00.

VI. JJOCYAEBHBIN (BHECYJIEBHBIN) ITOPATOK OBXXAJIOBAHHW A PEIIIEHUN U
JIEMCTBHWM (BE3JEMCTBHU) OPI'AHA (OPTAHU3AITUH), TIPEJIOCTABJISIOIELO
(ITPEJJOCTABJIAIOIIEN) TOCYTAPCTBEHHVYIO YCIVYTY, A TAKXE JIOJDKHOCTHBIX JIML,
I'OCYTAPCTBEHHBIX, MYHUITUIIAJIBHBIX CJIYXAIIMX

TIpaBso 3agBurenci Ha nocvacOHOe (BHECYAeOHO0€E) 00KAIOBAHNME PENICHUH M ICHCTBHI (0€31eICTBH), MPHHATHIX
(OCYIIECTBASEMBIX B XOAE MPEIOCTABICHUS TOCYIAPCTBEHHOM VCIYTH
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6.1. 3ageuTenn UMEIOT MPABO Ha oOkajloBaHUE neiicTBuil (0e3neiicTBUS) M peIleHUH, MPUHATHIX
(ocymiecTBsieMBbIX) B XOZ€ MPENOCTABJICHUS TOCYyJapCTBEHHOM YCIIyrd, B AOCyaeOHOM (BHeCyneOHOM)
NOPsIZIKE.

[Ipenmer nocyneOHOTO (BHECYNIEOHOTO) OOKATIOBAHUS

6.2. Tlpenmerom nocyneOHOro (BHecyneOHOTO) OOKaNOBAHUS SIBJISIETCS PEIICHHE, JEeUCTBHS
(6esneticTue) BoimiatHoro nentpa, M®Ll, AOMKHOCTHBIX JIMIL, CHENUATUCTOB BBITUIATHOTO IEHTpA,
M®ILI, OTBETCTBEHHBIX 32 NPEIOCTABJIECHNE FOCYJAPCTBEHHON YCIYTH, B TOM YHCJE:

HapylLIEHUEe CPOKA PETUCTPALUHU 3a1IpOCa 3asiBUTENS O MPEAOCTABIEHUH FOCYAapCTBEHHOUN YCIIyIH,

HapylLIEeHUEe CPOKa MPENOCTABIECHUs TOCYAAPCTBEHHON YCIIyTH,;

TpeOOBaHME y 3asABUTENSI JOKYMEHTOB, HE IPENyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMU
aktamu Poccutickoit @eneparnyivi, HOPMAaTUBHBIMH IPABOBBIMH aKTaMH JIEHHUHrpanacKoi obmactw IJist
MIPENOCTABJICHHs TOCYAAPCTBEHHOM YCIyTH,

OTKa3 B TMpHUEME Yy 3asBUTENS JAOKYMEHTOB, MPEAOCTABJICHUE KOTOPBIX MNPENYyCMOTPEHBI
HOPMAaTUBHBIMU TNpPaBOBbIMU akTaMu Pocculickoii ®Pepepanny, HOPMATUBHBIMU IPABOBBIMHU AaKTaMu
JlenuHrpaackoi obmacTu A MPEAOCTABIEHHS TOCYJAPCTBEHHON YCIIYTH;

OTKa3 B MNPEAOCTABICHUM 3asiBUTEII) T'OCYJAPCTBEHHOW YCIYrH, €CIM OCHOBAaHHUsS OTKAa3a He
NpeaycMOTpeHbl  (emepaqbHbIMA 3aKOHAMH M TPUHSATBIMH B COOTBETCTBHM C HHUMH HWHBIMHU
HOPMAaTUBHBIMU TNpPaBOBbIMU akTaMu Pocculickoii ®Pepepanny, HOPMATUBHBIMU IPABOBBIMHU AaKTaMu
Jlenunrpanckoii obnactu;

3arpeboBaHME€ C 3asBUTENS TPU TPEJOCTABJIEHUH TOCYAApPCTBEHHON YCIyrM  IUIAaThI,
HETIPEeyCMOTPEHHON HOPMATUBHBIMU MpPaBOBbIMH akTaMu Poccuiickoil ®enepauuny, HOPMAaTHUBHBIMHU
NPaBOBBIMU akTamu JIGHUHrpanckoit odiacry,

oTka3 BeimnatHoro uentpa, M®LI, AOKHOCTHBIX JIML, CHELUAIUMCTOB BBIMIATHOrO LEHTPA,
M®ILI, OTBETCTBEHHBIX 3a MNPEAOCTABJICHUE TOCYJAPCTBEHHOW YCIYIH, B HCIPABJICHUU AOMYIIEHHBIX
OTIEYaTOK M OIMOOK B BBIJAHHBIX B PE3YJIbTATE MPENOCTABJICHUS rOCYyJapPCTBEHHON YCIYTH JOKYMEHTax
1100 HapyIIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABICHHHN.

OpFaHbI HUCIOJIHUTEIBLHON BJIACTU (OpFaHbI MECTHOT'O CaMOYHpaBJ'IeHI/Iﬂ) n JOJIKHOCTHBIC JIUIIA,
KOTOPBIM MOKeT OBITh aApecoBaHa *kanoda B ocy1e0HOM (BHECY1eOHOM) MOPSIIKE

6.3. XKanoba mopmaercst 3asBuTeneM B BeirutatHoi neHtp, M®L] B mucbMeHHOW (opme Ha
OyMa)kHOM HocuTene Ju00 B 3ekTpoHHOoH popme (IIpunoxkenne 6 Kk HacTOSIEMY aIMUHUCTPATHBHOMY
perjiamMenTy).

XKanoObl Ha pelneHWs, MNPUHITBIE pPyKOBomuTeNleM (JIMOO UCTONHSIOMUM  OO0SI3aHHOCTH
PYKOBOZIUTEIS, 3aMECTUTENIEM PyKOBOANTENS) BrImaTHOTO IIeHTpa nojarotes 3assuresiMu B Komurer.

XKanoObl Ha pelneHWs, MNPUHITBIE pPyKOBomuTeNleM (JIMOO UCTONHSIOMUM  OO0SI3aHHOCTH
PYKOBOIUTENSA, 3aMecTuTeNieM pykoBoaurtensi)) MODI[ mnonmaroTcs 3asgBUTENSIMHU B~ KOMHUTET
SKOHOMHUYECKOTO Pa3BUTHSI U HHBECTULIMOHHOMN AeATeIbHOCTH JICHUHTpaaCcKOH 00acTu.

OcHoBaHUs JIs1 HaYaIa MPoLeAyphl AocyneOHoro (BHeCy1eOHOro) 00KaIoBaHUs

6.4. OcHOBaHMEM JJisl HaYajia MpoIenypbl AocyaeOHOTro (BHECYneOHOTO) 00KaIOBaHUS SBIISIETCS
JMYHOE oOpalleHue 3asBHTENs C KaloOOMH, COOTBETCTByHOweH TpeOoBanusM uactu S5 crateu 11.2
DenepanbHOro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu npenocTaBiIeHHs] TOCY1apCTBEHHBIX
U MYHULUNAJIBHBIX yCIyr» JUOO HampaBieHHe >kanoObl mo moure, depe3 M®PLI, ¢ ucnoap3oBaHuEM
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  cetn  "MHTepHer", oduumanbHOro  caiita  oprasa,
MPEIOCTABISIOMErO TOCYAapCTBEHHYIO yeiyry, DenepaipbHONW TOCYOapCTBEHHON HH(POPMAIIMOHHOM
cucrembl «Enuneiii Ilopran rocynapcTBeHHbIX U MyHULIMNANBHBIX yciyr», [lopTan rocynapcTBeHHbIX U
MYHULUNAIBHBIX yeiIyr JIeHnHrpaackoi odnactu B cetn IHTEpHET.

6.5. YXKanoba noyskHa comepsKaTh:
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HauMeHOBaHUe BreimnatHoro unentpa, M®L[, [OJKHOCTHOrO JMLA, CHELHANINCTAa OpPraHa,
MPEIOCTABISIOMEr0 TOCYIaPCTBEHHYIO YCIyry, pelneHuss W jaeiictBust (Oe3neiicTBHE) KOTOPBIX
o0xKanmyroTCs,

bamuuro, MMs, 0T4eCTBO (TTOCHENHEE - TP HAJIMYNH), CBEICHUSI O MECTE KUTEIbCTBA 3asIBUTEIS,
a TaKke HoMep (HoMepa) KOHTAKTHOTO TenedoHa, anpec (aapeca) SJIEKTPOHHON NMOYTHI (TIPH HAJIMYNN) U
MIOYTOBBIH aApecC, MO KOTOPBIM JOJDKEH OBITh HATIPABJIEH OTBET 3asIBUTEIIIO,

cBenieHus1 00 oOXKamyeMbIX peleHusx U aehcTBusx (6esneiicteun) BoeimatHoro nentpa, MOLI,
JOJDKHOCTHOTO JIMIA, CIIEHANNCTA OPTaHa, MPENOCTABISIIOEr0 roCcy 1apCTBEHHYIO YCIyTY,

IOBOABI, HAa OCHOBAHMU KOTOPBIX 3asBHTEIb HE COTJIACEH C pelIeHHeM | JelCTBHeM
(6esnmeticteueM) BemmmatHoro uentpa, MO, OOWKHOCTHOrO JIMIA, CHEMUANIUCTA OpraHa,
NPEAOCTABIIIOLIETO TOCYAAPCTBEHHYIO YCIIYTY.

3asBUTENIEM MOTYT OBITh NPEACTABJICHBI JOKYMEHTHI (IIPU HAJIWYHHN), TIOATBEPKAAIOIINE JOBOIBI
3asBUTENISA, IMOO UX KOIHH.

[IpaBa 3asBuTeNel Ha MoydYeHnEe HHPOPMALIUU U TOKYMEHTOB, HEOOXOIMMBIX
111 COCTaBJICHUSI 1 OOOCHOBAHHUS JKaIOObI

6.6. 3agBUTENb MMEET MPABO Ha MOJydYeHHE MHPOPMALMK U JOKYMEHTOB, HEOOXOIWMBIX IS
COCTaBJICHUST M OOOCHOBAaHMS JKAJOOBI MPH YCJIOBHUH, YTO 3TO HE 3aTparuBaeT mpaBa, CBOOOIBI U
3aKOHHBIE HHTEPECHI IPYTUX JIULI, U €CJIN YKa3aHHbIe HH(POpPMAH U JOKYMEHTBI HE COAEPIKAT CBENCHHI,
COCTaBJISIFOLIHUX TOCYJAPCTBEHHYIO WJIM HHYHK OXPAHAEMYIO 3aKOHOM TaliHYy.

Cpoxu paccMOTpeHUs KaIoObI

6.7. YKanoba peructpupyercsi B TeueHHUEe OJHOTO pabovero MHS C MOMEHTA €€ MOCTYILICHUSI.

6.8. Kanoba, mocrynusiiasi B BeimiatHoit nentp nubo MO®ILI, nmubo Komurer, mubo komwurer
SKOHOMUYECKOTO pAa3BUTHS U HMHBECTULHOHHOW NeATeNbHOCTH JIGHWHrpanckodl o0JacT MOIUIeKHT
PACCMOTPEHHIO JIOJKHOCTHBIM JIMLOM, HAQAEJEHHbIM TOJHOMOYHMSMHU IO PAaCCMOTPEHHUIO Kajlod, B
TE€YeHHE MATHAaAUaTH paboumx OHEH CO JHS €€ pEerucTpalud, a B Cliydae OOXKaJOBaHUS OTKasa
BeimnatHoro uentpa, M®Ll, 10KHOCTHOrO JMLA, CHELHHAINCTA OpPraHa, MOPEeIOCTaBISIOLIETrO
rOCYAapCTBEHHYIO VCJYIy, B NpPUEME JOKYMEHTOB Yy 3asBUTENs JHOO B HCHPABICHUH IOMYIIEHHBIX
OTEYaTOK W OMmMHMOOK WM B clydae OOaJlOBaHWS HApPYUIEHWs YCTAHOBJIEHHOTO CpPOKa TaKUX
UCTIPABJICHUH - B TEUEHHE MATH PaOOUNX AHEH CO THS €€ PerucTparLii.

XKanoba H©Ha pemeHune, NPUHATOE pyKoBomuTesneM (MO0 HCHONHSIOMUM  OOSI3aHHOCTH
pykoBoauTtesi) BreimatHoro nenrpa, M®L, paccMaTpuBaeTcsi B TeUe€HUE MITHAAIATH pabovmX JTHEH CO
IIHS €€ perucTparum.

6.9. OcHoBaHMH [IUIsI  TNPHOCTAHOBJIEHUS  PACCMOTPEHHS  KaNoObl  JEHCTBYIOLINM
3aKOHOJIATENbCTBOM He MPEeNyCMOTPEHO.

HcuepnbIBarommii nepevyeHpb Cirydaen, B KOTOPBIX OTBET Ha JKano0y HE AaeTcs
6.10. Ciyuan, B KOTOPBIX OTBET Ha >Kajno0y HE NaeTCst, OTCYTCTBYIOT.

Pesynbprat nocyaeduoro (BHecyneOHOTO) 00KamOBaHHUS
MPUMEHHUTENILHO K KaKIOU MpoLeaype JuO0 WHCTAHINH 00KaJIOBaHHUS

6.11. Ilo pe3ynbTaTam pacCMOTPEHUS KaJTOObI MPUHUMAETCS OHO U3 CIASIYIOIIHUX PEIISHUI:

yIOBJIETBOPUTH kajo0y, B TOM ymcie B (OpMe OTMEHBI NMPHHATOrO PEIICHUs, HCIPABJICHUS
JNOMYIIEeHHbIX  BoimiatHeiM 1eHTpoM, M®I[ omeyatrok u omubOK B BBIAAHHBIX B pe3yJbTaTe
MPENOCTABJICHNs] TOCYIapCTBEHHOW YCIYrM IOKYMEHTax, BO3BpaTa 3asBUTENI0 JEHEXKHBIX CPENCTB,
B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU IPAaBOBbIMH akTaMu Pocculickoin ®depepaunu,
HOPMATHUBHBIMH MTPABOBBIMHU akTaMH JIGHUHrpaackoit o0acTy, a Takke B UHBIX (HOopMax;
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OTKa3aTh B YAOBIETBOPEHHUH KAJIOOBI.

6.12. OTBeT MO pe3yJbTaTaM PACCMOTPEHHs >KaJoObl HANpPAaBISIETCS 3asBUTEIIO HE TO3IHEe
pabouero mHsA, CIEOYIOIIEro 3a JHEM MPHUHATHS pELIeHUs, B MUCbMEHHOW Qopme wnmm Qopme
3JIEKTPOHHOTO JOKYMEHTA B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoi @enepannu.

6.13. B cny4ae BBIABJIEHUS B XOA€ WM MO pPE3yJbTaTaM PAaCCMOTPEHHs KajJoObl MPU3HAKOB
COCTaBa aAMHUHUCTPATUBHOIO MPAaBOHAPYIICHHs WM MPECTYIUIEHUS AOJKHOCTHOE JIMLO, HANEIEHHOE
MOJTHOMOYHSIMH TI0 PACCMOTPEHHIO JKajo0, HEe3aMeUINTENIbHO HAINpaBiIsIeT WMEIOIIHUECs MaTepHalbl B
OpraHbl IPOKYPATYPHL

6.14. 3asBUTENN UMEIOT MPaBO 00KANIOBATh PELICHUE IO KaJIoOe B aIMUHUCTPATHBHOM MOPSAKE
B Komurere mmub0 KOoMHTETE SKOHOMHYECKOTO pA3BUTHUSI W HMHBECTHIMOHHON JEATENbHOCTH
Jlenunrpaackoii obmact m (Mnm) B CyneOHOM MOpsIKE B COOTBETCTBHHM C 3aKOHOIATEIBCTBOM
Poccuiickoi @enepaunu.

6.15 . Uadopmaruro 0 mopsake MoJgavd U pacCMOTPEHHUS KaoObl 3assBUTENTH MOTYT MOJYYHTb HA
UHPOPMALMOHHOM cTeHne Brimmatnoro uentpa, M®L] Ha oduumansHOM caiite BeimaTHOro meHrpa,
MO®II.

IIpunoxenue 1

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYAAPCTBEHHOM YCIYTH IO MPEAOCTABICHHIO
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(I)I/ICKOBaHHOG, HU3BATOC U BBIICAIICC HWHBIM ITyTEM
W3 UX BJIAACHHUA B CBA3H C pCOPECCHAMU UMYIICCTBO

Hndpopmarus 0 MecTe HaXOXKAEeHUs U rpaduke padoTsl
JleHnHTpaaACKOro 0OIACTHOTO rOCyJaPCTBEHHOTO Ka3€HHOTO YUPEKISHHS
«EnuHbII BRIUTATHON LIEHTP», CIIPaBOYHbIE TeNe(OHBI H aIpec 3JIEKTPOHHOH IMOYTHI

Anpec Bemmnaraoro nentpa: Poccumiickas @enepauwms, 195197, Cankt-IlerepOypr, ymumna
3amMimuHa, 10M 6.

I'paduk paGoter BemmuatHoro LienTpa:

NnoHeAeNnbHUK-4eTBepr: ¢ 9 yacos 00 MuHyT 10 12 gacos 00 munyT u ¢ 12 yacos 48 munyT no 18
yacoB 00 MUHYT;

narHuua: ¢ 9 yacoB 00 muHyT 10 12 yacoB 00 MuHyT u ¢ 12 vacoB 48 muHyT no 17 gacos 00
MHUHYT.

Crnpasounble Tenedponsl Brimnataoro Llentpa: menegpon — +7-(812)- 540-02-49.

Anpec snekTpoHHo# mouTsl: eve_info@kszn.lenreg.ru




Ipunoxenue 2

K aIMIEHCTPATHBHOMY PCITIAMCHTY IIPCIOCTARICHIA
Ha TeppuTopun Jlenuurpaackoi obaactu
TOCYAAPCTBEHHOH YCIYTH 10 NIPEIOCTABICHHIO
JSHEeKHOW KOMIICHCAIMH PEaCHIUTHPOBAHHBIM JTHIAM

32 KOH(HCKOBAHHOE, H3IBATOE M BHIICIIUCE MHBIM IYTEM
M3 HX BJAJEHHA B CBA3H C PENPECCHAMH HMYIIECTBO

Hudopmarps o Mecrax HaxoxaeHus 1 rpaduxe paboTsl, CIpaBoHHbIX TenedoHAX U anpecax 3aeKTPOHHOH noursl MOI]

Ne Hanmenopanue ML TlouroBslit azpec T'padux paborst AJpec NICKTPOHHOMH MOYTHL Teaedon
/n
1 Oumnan [BY JIO «M®L» | 187650, Jlenuurpaackas obnacts, bokcuroropek, noHeAenbHAR-NATHALA ¢ 9.00 10 18.00 | info_boksitogorski@mfcd7.ru 8-800-301-4747
«BboxcaToropckmin 3asoackas yamma. 8 Hac., cy6bora ¢ 09.00 a0 14.00 uac.,
BOCKPECEHEE - BHIXOIHOH
187602, Jlennurpaackas 001aCThb, info_pikalevog@mfc47.ru
Boxcuroropekuit pation, [Tuxanéso, 3asoackas
yiung, 11a
2 duwmmax [BY JIO «M®Ly | 187002, Jlenunrpaackas obnacts 1. Bomocoso, exemaesHo ¢ 9.00 o 21.00, 6es info_volosovo@mfcd7.ru +7 (904) 550-3550
«BonocoBckuin vy Yeamsba CXT, 1.1, mar A TICPEPHIBA HA 00¢T
3 Dumiax TBY JIO «M®Lly | 187403, JlcHurrpaickas obmacTs, r. Boixos, esxeaHeBHo ¢ 9.00 go 18.00, sbixoausie | info_volhov@mfcd7.ru 8- 800-301-4747
«BoxoBCKUi Boaxosckuii npocn., 4. 9 - Cy000TA, BOCKPECCHBE
4 Gunnax I'BY JIO «MPLy | 188640, Jlenunrpaickas obnacts, r. BeeBoaoxcek, exeaHerHo ¢ 9.00 10 21.00, 6e3 info_vsevolozhskiimfcd 7 1u 8-800-301-4747
«Bceponoxckuiin vi. INosxenHckad, a. 4a mepepbiBa Ha 00e
188681, Jlennnrpagckas obnacts, Beeonosxckui info_novosaratovka@@micd7.ru | 8-800-301-4747
paiion, a. Hosocaparoexa. (52-H kuaoMerp
BHYTpeHHero komsia KAJ, B saawun MP2O-15,
psioM ¢ A3C Jlykoiim)
5 Owman [bY JIO «M®L» | 188800, Jlernnrpasckas odmacts, . Beidopr. yi. esxeaHeBHO ¢ 9.00 70 21.00, 6e3 info_vyborgiamfcd7.m +7 (911) 956-45-68
«BrISoprexuin Boxsanenas, 1. 13 nepepsiBa Ha 00ex
188800, Jlenmurpaackas obaacts, BeiGoprekmit info roschino@mfcd7.ru +7 (921) 922-3906
paiion, noc. Pomuuo, ya. Cosercrast, 1.8
18§992, Jlenuurpazckas 06aacTb, Bblvﬁoprcxuﬁ info_svetogorsk@mfcd7 ru 8-800-301-4747
pavion, Cseroropek, yia. KpacHoapwmetiickas, 3 - -
6 Owman [bY JIO «M®L» | 188300, JicHunrpaackas o0macTs, [aTanHa, KCIHEBHO ¢ 9.00 70 21.00, Bes info_gatchinai@mfcd7.mm 8-800-301-47-47
«l aTyMHCKHH» [Nymxuuckoe mocce, 135 TiepephiBa. Ha obex
7 Dumnax TBY JIO «MEPL»y | 188480, Jlenunrpaackas odnacrs, Kunrucenncruit exxeaneBHO ¢ 9.00 a0 21.00, 6e3 info_kingiseppi@mfcd7.ru +7(921) 772 91 28
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«Kunrrcennckuii» paiion, r. Kmarucenn, yia. ®abpuunas, 1.146 nepepsisa_HA oben
8 Owmmax [BY JIO «M®Ly | 188480, Jlermnrpaackas o0macTs, r. Kapuim, TIOHEASTEHEK-TIATHHIA ¢ 9.00 10 18.00 | info_kirishi¢omfcd7.ru 8-800-301-4747
«Kupumeruiny npocniekt ['epoes, 34a vac., cy6ora ¢ 09.00 no 14.00 vac.
BOCKPECEHbE — BBINOTHOI
9 Dunnax TBY JIO «M®PL» | 188480, Jlenunrpasckasg odnacts, r. Kuposck, noHeACIbHUK-TgTHAIA ¢ 9.00 10 18.00 | info kirovsk@mfc47.ru 8-800-301-4747
«KupOBCKuiD» Hosas ymuna, 1 uac., cyobora ¢ 09.00 10 14.00 vac.
BOCKPECCHBE - BBIXOIHOH
10 | ®ummaa I'BY JIO «M®L» | 187700, Jleruurpasckas o6nacts, r. Jloaeiinoe HOHEACABHHUK — MaTHHIA ¢ 9.00 info_lodeynoepoleimfcd 7 ru 8-800-301-4747
«JIoAEHHOIOIBCKHIDY Ione, yn. Kapna Mapxcea, 1. 36, mut. B 10 20.00, cy66ora, 6e3 nepepsiBa Ha
00¢1, BOCKPECCHBC ~ BBIXOIHOU
11 Ouwman [bY JIO «M®L» | 188512, r. Jlomonocos, JJBOPLUOBEI MPOCI., 1. exeanesHo ¢ 9.00 mo0 20.00, 6e3 info_lomonosovi@mfcd7.ru 8-800-301-4747
«JToMOHOCOBCKHH» 57/11 mepepriBa. Ha obex
BOCKPECECHBE - BRIXOJHOH
12 | GummaaTBY JIO «M®PLl» | 188230, JIcHHETpaackasg odmacts, . JIyra, v MOHCACTBHAK-TIATEUNA ¢ 9.00 70 18.00 | info luga@mfcd7.ru 8-800- 301-4747
«JIysreKuiDy Muxxkenn. 7 xopm. 1 vac., cydbora ¢ 09.00 oo 14.00 wac.
BOCKPECCHBE - BRINOJIHOH
13 | ®wman I'BY JIO «M®Ll» | 188760, Jlemnurpaackas oonacts, r. ITpuosepek, exeaneBHO ¢ 9.00 o 21.00, 6e3 info_priozerski@mfc47.ru +7 921 099-78-77
«IIpuosepckuiiy ya. Kamuamaa 51, 2-if srask, ouc 228 nepepsiBa Ha 00ex
188731, Jleruurpaackas o6nacts, Ipuosepeknit eskeaHeBHO ¢ 9.00 10 20.00, Ge3 info_sosnovo@mfcd7 ru +7921 7728527
paiion, noc. CocHOBO, yi1. Mexaru3saropos, 4. 11 nepepsiBa Ha 00¢1
BOCKPECCHBC = BBIXOTHOH
14 | ®uwmman I'BY JIO «M®Ll» | 187780, Jlerunrpaackas odnacts, r. [loanopoxse, TIOHEAETHHAK — MATHHIA ¢ 9.00 10 info_podporojicimfcd7.ra +7 (931) 535-15-69
«[ToanopoxcKHiD ya. Oxrabpst 4.3 18.00, cyG0oTa, BOCKPECEHBE -
BLINOAHBIC THU
15 | ®wmaxI'BVY JIO «MOLl» | 188560, JIcHunrpancras 001acTp, . CIaHUBL, YIL CIKCTHEBHO ¢ 9.00 10 20.00, de3 info_slantsyviamfcd47.ru +7(921) 181-10-35
«CMaHUCBCKUE» Knposa. a. 16a nepepsIBa Ha 00ex
BOCKPCCEHBE - BRIXOJHOH
16 | Oummax TBY JIO «M®L» | 188540, Jlenunrpasckasg o0nacts, r. COCHOBBLH exkeanesHo ¢ 9.00 a0 21.00, 6e3 info_sosnovybor@mfcd7.ru +7 (931) 535-1584
«CocHoBOOOPCKUiD Bop. ya1. Mupa, 1. 1 TiepepbiBA HA 00¢
17 | ®umax 'BY JIO «M®L | 187553, Jlenunrpasckas obnacts, r. Tuxsun, 1-it exeaHerHo ¢ 9.00 10 21.00, 6e3 info_tihvin@@mfc47.ru +7 (921) 181-0094
«TuXBRHCKHID MHKPOPaioH, 1.2 nepepbisa Ha ofex
18 | ®mwnax T'BY JIO «M®Ll» | 187002, Jleunurpagckas o6macts, r. TOCHO, VL. exkeaHeBHO ¢ 9.00 10 21.00, Ge3 info_tosno@mfcd7.ru +7 (911) 090-7865
«TOCHEHCKHIDY Coserckag 98 nepepsiBa Ha 00¢A,
19 I'BY JIO «M®L» 191024, Carxr-Tlerepbypr. np. baxysmHa 3, 4-# TOHENENBHAK — YeTBepr ¢ 9:00 info@mfcd7.ru 8-800-301-4747

ITANK

10 18:00, msrrrana ¢ 9:00 xo 17:.00
cy600Ta, BOCKPECEHBE ~ BBIXOAHOM
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Ilpunoxenue 3

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHON YCAYTH O TPETO0CTABICHHIO
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(I)I/ICKOBaHHOG, HU3BATOC U BBIICAIICC HWHBIM ITyTEM
W3 UX BJIAACHHUA B CBA3H C pCOPECCHAMU UMYIICCTBO

(HAaMMEHOBAHUE OpraHa COLMAIBLHOM 3AIIMUTHI HACCTICHHUSA)
OT 3asABUTENA

((paMumis, IMS OTUCCTBO 3ATIOTHACTCA 3AABHTCIICM )

OT 3aKOHHOTO TIPEACTaBUTENS (YIIOTHOMOUYEHHOTO JINIA) (HYHCHOE

HoOuepKHyny)

(amrnTust, UM, OTUECTBO 3AITONHSETCS 3aKOHHBIM IPeJICTABUTEIEM (YITOMTHOMOYECHHBIM JIATIOM ))
OT UMEHHU

3asIBUTEIS

(YKa3aTh (haMHUIIHFO, MM, OTYCCTBO 3asIBUTEILN)
Anpec MecTa JKUTEJIbCTBA 3asBUTEIS

(OYTOBBIN HHACKC, PANOH, HACEICHHBIN MYHKT, YIIMLA, I0M, KOPIYC, KBAPTUPA)

Anpec MecTa npeObIBaHUs 3aBUTEIS

(OYTOBBIN HHACKC, PANOH, HACEICHHBIN MYHKT, YIIMLA, I0M, KOPIYC, KBAPTUPA)

CTPaxoBOH HOMEP HHIWBHAYAIsHOTO mueBoro cucra (CHWJIC) — 3amoaageTca mpu
TIEPBUYHOM OOpaLICHUA

tenedoH

3AABJIEHUE

HpOLHy BBIIUIATUTh  ACHCXKHYHO KOMIICHCALUIO 34 KOH(I)I/ICKOBaHHOG, HU3BATOC M BbBILICALICC

UHBIM IIyT€M M3  BIAJEHUs  PeaOMIMTHPOBAHHBIX JIUL B CBSI3U C PENPECCHsIMH HMYILIECTBO,
HAXOJUBILIEECS Ha TEPPUTOPUN JIEHMHrpaacKoi o0NacTy B MEPHOA MPUMEHEHHUS PETIPECCHIA.

K 3asBnenuto npunararo:

HaumenoBaHue noKkyMeHTa

KonuuectBo
JOKYMEHTOB

KOTIMKO JOKYMEHTA, YOOCTOBECPAOIICTO JIMYHOCTD

COIJIacHe rpakIaHnHa Ha 00pabOTKy MepCOHATBHBIX TaHHBIX

KOITHIO CIIPaBKU (MK ee MyOnuKar) o peadriuTainuu

KOTIMIO CBUACTCIIBCTBA O MTPABC HA HACJIICACTBO,
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KOTIMIO CBUACTCIILCTBA O CMEPTHU pea6I/IJ'II/ITI/IpOBaHHOFO JIMLa

KOITHIO CBUJIETENIbCTBA O Opake

KOTIMIO CBUACTCIIBCTBA O POXKACHUN

KOIIUIO CBUACTEIIBCTBA 00 YCBIHOBJICHUN

3aBepeHHast CyAeOHBIM OpPraHOM KONHs pelleHus cyna o0 ycTaHoBIeHMU (akrta
HAXOJKICHUS Ha WXKAMBEHUHU YMEPIIEro PEeNpecCHPOBAHHOTO JIUIA

KOTIMHU JOKYMECHTOB O XaPaKTEPE, COCTOAHHUU U KOJTMYCCTBE UMYIICCTBA

KOMHIO  JIOKYMEHTa, COJEpIKaIllero CBEIeHUs O TMOATBEpKIAeHMU (dakTa
KOH(UCKaMK (BBIXOMA U3 BJIAICHUsI) UMYyIIecTBa (CyneOHOe peleHne, 3aBepeHHOe
CyZeOHBIM OPraHOM; apXUBHBIE CIIPABKH U MHBIE JOKYMEHTHI)

KOMHU CBUJETENLCTB O TOCYJApCTBEHHON PErucTpaldyd aKTOB TIPa’kKAaHCKOTO
COCTOsIHMA (KOTMHMsS ~ CBHIETENbCTBA O IIEPEMEHE HMEHH, CBHIETEIbCTBA O
3aKJIFOUEHNH Opaka, CBUIAETENbCTBO O POXKIACHUN)

KOTINIO JOBCPECHHOCTU

Cornacue rpaxnaHrnHa Ha 00pabOTKy MePCOHANIBHBIX JAHHBIX TaHO MHOIO B BBITUIATHOH LIeHTp npH
MOJIyY€HUH F'OCYAAPCTBEHHON YCIyTU

(YKa3aTh HAMMCHOBAHUC TOCYJAPCTBCHHON YCIIYTH, JATY MOJAYH COTIACHS)

JIeHEe)KHYI0O KOMIIEHCALIMIO TPOINY NEPECUHCISITD .

B KPEAUTHOE YIPEKIACHUE Ne
(HauMeHOBaHHe KpenuTHOTO yupexaenus) (Ne oraencuus Cepepo-3amnaanoro 6anka Coepbanka Poccun)
Ha cuer Ne (B choyvyac TEpEUUCTCHHUS Ha OaHKOBCKYIO KapTy

HeoOxoauMo ykaszath Ne cuera (a ve kapter). IIpu  mepeBoe  CyMMBbl  JI€HEKHOW KOMIIEHCALMU 34
npenensl  Poccuiickoit  Penepanun OaHKOBCKHE PEKBU3UTBHI YKa3bIBAIOTCSI HA WHOCTPAHHOM SI3BIKE
(Ha3BaHue, anpec u koA OaHka, OAHK-KOPPECHOHIEHT 3TOro OaHKa (€CJIM €CTh), HOMEP JTUYHOTO CUETa);

Ha IMMOYTOBOC OTACICHHUC Ne , KOTOpOC O6CJ'Iy>KI/IBaCT HACCJICHUC 110 MOCMY MCCTY JKUTCIIbCTBA

(MO)KGT OBITD YKa3aH TOJIBKO aJpec, WU TOJIBLKO No rrouToBOTO OTZ[eJ'IeHI/IH)

[Ipomy Bermiathoit nentp nub6o MODI] nucemeHHO OO0 YCTHO YBEOOMHUTH O pe3yJbTaTax
NPEIOCTABIICHHUS TOCYJAPCTBEHHOM YCIYTU (HYHCHOE NOOYEPKHYNIY)

(moamuck, nara)

(moanuce) ((haMuTHs, MTHUOHAITE 3aIBUTCIIA, 3AKOHHOTO TPCICTABHTCIIA, (mara)
YIOJHOMOYEHHOTO JTHLA (HY>KHOE MOTYECPKHYTB))

3anoHsAeTCs crnenuaaucToM BeimnatHoro nentpa audo MO,
CrnenmanmucToM ynoctoBepeH (hakT cOOCTBEHHOPYHYHOH MOANMUCH 3asiBUTENS (YIIOJTHOMOYEHHOTO JIMLIA,
3aKOHHOTO HpeI[CTaBI/ITeJ'Iﬂ) B 3asBJICHHUU

(roammch, pacmu(ppoBKa MOAIICH, JaTa)

3anoJHsAeTcs CrenuanucToM BoimnaTHoro nenTpa
(B ciydae mojauu 3asBJICHUS U TOKYMEHTOB depe3 BriratHoii neHTp)

3asiBJI€eHHE U JOKYMEHTBI B KOJIMUECTBE IIT. IPUHSTHI OT (HYHCHOE ROOYEPKHYMb):
- 3asgBUTENS (IPEICTABUTEIS 3asIBUTEIS)
- MoIL]
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« » 20 rojia ¥ 3aperucTpUpOBaHbl B KypHaje perucrpauuu noxa Ne

Coeuuaiuct

(moamuce) ((amMuTHs, HHUIAATHL)

Pacrniucka-yBenomiieHue 0 mpueMe 3asBJICHHS U JOKYMEHTOB
IJIs TIPEOCTABIICHNS] TOCYJAPCTBEHHON yCIyTrH
(3anomHsIeTCs cienuanucToM BrimatHoro neHrpa
B CJIy4ae NMpueMa 3asBJICHHUs U JOKYMEHTOB OT 3asiBUTEINA (YIIOJIHOMOYEHHOTO JINLA, 3aKOHHOTO
npeacTaBuTesl) BeimmatHeiM eHTPOM)

3asiBeHue
rp.
Y MIOUMEHOBAHHBIC B 3aBJICHUU JOKYMEHTBI B KOJUYECTBE LITYK NPUHST U
3apErUCTPUPOBAT « » 20 T.
Crneuunanuct
(moanuce) ((amMuTHs, HHUIAATHL)
tenedoH
3anonasiercs cneruaaucTom MOL]
(B ciydae mojauu 3asBICHUS U TOKYMEHTOB uepe3 MOLI)
3asiBieHUE U JOKYMEHTBI B KOJIMUECTBE IIT. IPUHSITHI OT 3asSBUTENIS (YIIOJTHOMOYEHHOTO
JIUIA, 3aKOHHOTO TIPEJCTABUTENIS) « » 20 rojia | 3aperucTpUpPOBaHbI B KypHAJIE

peructpaunu noxa Ne

Cnenunanuct M®L]
(moamuce) ((haMmuTHS, THUITHAITEL)
Pacniucka-yBegomiieHue o mpuemMe 3asiBJICHUS] U JOKYMEHTOB
JUTSI TIPEIOCTABJIEHUSI TOCYIapPCTBEHHOM YCIyTH
(B ciyuae mpueMa 3asiBICHUs U JOKYMEHTOB uepe3 MOIL])
I'p.
[IpencraBneHsl cleayOMNe TOKYMEHTHI:
Ne n/n | HammeHOBaHME TOKyMEHTa IMonnmuuHMK (KOTHS) Kon-Bo sx3eMmsipoB
1
2
3
4
5

3asiBJIeHUE IP.

U INPUIIOKECHHBIC K 3aBJICHUIO JOKYMCHTBI B KOJIMYCCTBE LITYK NPUHAJ U 3apEruCcTprupOBajl
« » 20 T.
Cnenunanuct M®L]
(moanuce) ((amMuTHs, HHUIAATHL)
tenedoH

NOAMNMUCH MPOCTABJIACTCA B IPUCYTCTBUM CIIELIUATINUCTA
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IIpunoxenue 4

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHON YCAYTH O TPETO0CTABICHHIO
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(I)I/ICKOBaHHOG, HU3BATOC U BBIICAIICC HWHBIM ITyTEM
W3 UX BJIAACHHUA B CBA3H C pCOPECCHAMU UMYIICCTBO

dopma
Cornacue rpaknaHuHa Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX
A,
(D.N.O. 3asBurens (yIIOIHOMOYEHHOT'O JIUIIA, 3aKOHHOT'O IIPEJICTABUTENS ) IIOTHOCTHIO)
« » roaa poxacHus,

I[OKyMeHTJ y,[[OCTOBepﬂIOH_[I/Iﬁ JIMYHOCTD (3asBUTEISL, YIIOMHOMOUYEHHOTO JIMITA, 3aKOHHOTO IIPEJICTABUTENS )

Cepus HOMED Jara Beigaun « » r.
KEM BBIIaH

Anpec npoKUBaHUS:
ITosTHOMOYHS TONTBEPIKACHBI

(HaI/IMCHOBaHI/IC U PEKBU3UTEHI JOBEPEHHOCTH UIT MHOTO JOKYMEHTA, IIOATBEPXAAIOINET0 IIOTHOMOUN YIIOJTHOMOUYEHHOTO JINIA, 3aKOHHOT'O HpCI[CTaBI/ITCHﬂ)

B cootBerctBun ¢ nyHkTOM 4 crathu 9 PenepanpHoro 3akoHa ot 27.07.2006r. Nel52-®3 «O
MEePCOHANBHBIX JAHHBIX» hit:150) coryacue

( HanMeHOBaHHe BIIATHOTO IIEHTpa, afpec — Aajiee olepaTop)

>

O Ha OOpabOTKy MOMX NEepPCOHAIBHBIX AAHHBIX ((HaMUINK, UMEHH, OTYUECTBA, HAaThl POXKICHUS,
NACTIOPTHBIX [AaHHBIX, aApeca MeCTa JKUTENbCTBA, CBENCHWH, COMEPIKALIMXCS B IPEICTABICHHBIX
IOKyMEHTax, poTorpadum)

O Ha 00paboTKy MepCOHANBHBIX JaHHBIX ((paMuIny, UMEHH, OTYECTBA, AThl POSKACHUS, MMACTIOPTHBIX
JAaHHBIX, aapeca MecTa >KUTEJbCTBA, CBEACHMH, COAEPIKAIIMXCA B NPEACTABICHHBIX TOKYMEHTaX,

doTorpadun)

(yKaSbIBaCTCSI q)aMI/IJ'II/ISI, UM, OTUECTBO JINIA, MHTEPECH KOTOPOIr'o IIPEACTABIIAECT YIIOJIHOMOUEHHOE JIUIO, 3aKOHHBIN HpCI[CTaBI/ITCJTb)

C LIEJIBbIO TIOJIYUEHUs FOCYNapCTBEHHBIX YCIYT B cpepe COLMaNbHON 3aIUThl HACENEHHs, & UMEHHO cOop,
UCTIOJIb30BaHME, CHUCTEMATH3ALMIO, Tepenady, HaKOIUIeHHe, OJIOKUPOBAHHE, XpaHEHHWe, YHHUYTOXXECHUE
(oOHOBIEHNE, W3MEHEHHE), PACIPOCTPAHEHUE, B TOM UHCIE Tepenady TPEeTbUM JulaM: (eaepabHbIM
OpraHaM HCIOJHUTENbHOW BJIACTH U UX TEPPUTOPHAIBHBIM OpPraHaM, OpraHaM HCIOJHHUTENbHON BJIACTH
cyOpektoB Poccuiickoii @Denepauuy W MOABEIOMCTBEHHBIM KM TOCYAAPCTBEHHBIM YUPEIKACHHSIM,
OpraHaM MECTHOTO CaMOYIpaBJICHHS U TMOABEAOMCTBEHHbIM MM MYHHULUMAJIbHBIM YUPEKICHHAM U
APYTMM  OpraHH3aLMdsiM, VYPEKICHHUSM W  BEOOMCTBAM, Y4YaCTBYIOLIMM B  MPEAOCTaBJICHUH
rOCyJapCTBEHHbIX M MYHHULHNAJbHBIX YCIYr, a TaKKe OCYIIECTBJCHHE JIOObIX HHBIX HEHCTBUH C
NePCOHATIBHBIMHU JJAHHBIMH 3asIBUTEJIS, MPEAYCMOTPEHHBIX ISHCTBYIOILUM 3aKOHOIATEIbCTBOM PO.

Omneparop rapantupyert, 4To 00padoTKa MePCOHANBHBIX JAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUN
C JEHCTBYIOUIMM 3aKOHOATENbCTBOM PO,

A npoundopmuporan (a), uto omeparop OyaeT oOpadaThiBaTh MEPCOHAJbHBIC MAHHBIE KaK
HEaBTOMATH3HUPOBAHHBIM, TaK M aBTOMaTH3UPOBAHHBIM CIIOCOO0M 00padOTKH.

Hacrosimee cornmacue melCTBYeT OO [JaThl €ro OT3bIBA, YKA3aHHOTO B JIMYHOM 3asiBJICHHH,
3aI0JJHEHHOTO B MPOU3BOJIbHOM (POpMe, MOTaHHOTO OIIEPaTOPY.

Ilopmuce 3asBuTeIIst
(YNOJTHOMOUYEHHOTO JINIIA,

(TIOAATIUCE) (baMuITHSL, HHUITHAIIBI) (nata)
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3aKOHHOI'O IPEACTaBUTEJIA)

IIpunsn
(mara IIpueMa 3asBIISHI) (TIOZICH CIIEIMAINCTA) (panrumisd, MHYITHATEL)
Pacniucka-yBegomnenue
[IpunsiTo cornacue Ha 0OPabOTKY MEPCOHANBHBIX JAHHBIX » 20 r.
IIpunsn

(TIO/IKCE CIIeIIHANNCTa) (bamumis, THUIHAATIEL)
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IIpunoxenue 5

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHON YCAYTH O TPETO0CTABICHHIO
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(I)I/ICKOBaHHOG, HU3BATOC U BBIICAIICC HWHBIM ITyTEM
W3 UX BJIAACHHUA B CBA3H C pCOPECCHAMU UMYIICCTBO

dopma B

(HaMMEHOBaHME OpraHa, KOTOPOMY aJipecoBaHa Kanoda)

oT

anpec MPOKHBAHMS:

Tenedon:
Anpec 31/IouTHI:

KAJIOBA

(Yka3aTp npu4HHYy KajnoObl, AaTy U T.1.)

B nonTBepikaeHe BBIISH3IOKEHHOTO IPHUIIATA0 CISNYIONINE TOKYMEHTHI (TPU HAJIUYHHN):
1.

2.
3.
(mata) (moamnuce)
Kanoby npussut:
Hara BX.Ne
CIeUaIHCT ( )

D UO. OIMNUCH
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ITpunosxenue 6

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHOM YCIyTH IO IPEIOCTABICHHI0
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(DMCKOBAHHOE, H3BSITOC M BHIIICAMICE HHBIM ITyTEM
M3 MX BIQJCHUA B CBA3H C PENPECCHAMH HMYIIECTBO

BJIOK — CXEMA
K aJIMHUHUCTPATHBHOMY PErJIAMEHTY MPEIOCTaBICHUS Ha TepPUTOpUN JIeHMHrpaackoii oonacTu
rOCYAapCTBEHHOH YCIYTH MO MPENOCTABICHNIO JEHEKHOW KOMIICHCALINH PEaOIINTHPOBAHHBIM JIHLIAM
3a KOH(HUCKOBAHHOE, U3BSITOE U BBILIENIIEC HWHBIM ITyTEM U3 UX BJIAJCHHS B CBS3U C PENPECCHSIMU
HUMYILIECTBO

MOIL] BeImuiaTHOHU LEHTP

( mpueM 3a4BJICHUS U JOKYMEHTOB K HEMY, Ilepeaada

KOMIDIEKTa JOKyMeHTOB B OC3H)
OpHEM H MPOBEPKA MOCTYMHBLIHX JIA MPEIOCTABICHHUS

TOCYJapCTBEHHOW  YCAYTH JOKYMEHTOB, PETHCTPALMS
3aBICHIUS THOO OTKA3 B MIPUEME 3asIBICHUS

3asBHUTETD NPUHATHE PCIICHUA O BBIILTIATC JCHCKHOM KOMITCHCAITHH

(3asBNCHUE H JOKYMECHTHI K HEMY)
OPTaHU3aLUs BBILIATHI ACHSKHOW KOMIICHCALIMA

Komuccusa
TNPUHATHE  3aKIIOYCHUS O  BBILIATE  ACHEKHOM
KOMIICHCAIIHH

1. BeimuiatHo# ueHTp - JleHWHrpanckoe oOONACTHOE TOCYyNapCTBEHHOE KAa3eHHOE VUPEKICHUE

«EAnHBIN BBIMIATHON LIEHTP»

2. Mol — MHOTO()YHKIIHOHAJIBHBIE LIEHTPBI

3. Komuccust  — KOMHCCHS IO BOCCTAHOBJICHHUIO TPaB peaOUINTUPOBAHHBIX KEPTB MOJTUTHIECKUX

penpeccuii JIeHUHrpaacKoit obnacTu
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ITpunoxxenue 7

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA
Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHOM YCIyTH IO IPEIOCTABICHHI0

JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM
3a KOH(DMCKOBAHHOE, H3BSITOC M BHIIICAMICE HHBIM ITyTEM

W3 UX BJIAACHHUA B CBA3H C pCOPECCHAMU UMYIICCTBO

BJIOK — CXEMA

NPEIOCTABJICHHUS TOCYJAPCTBEHHON yeyru 0e3 TMYHOMN SIBKU Ha MPHEM
B Breimatroit nientp depes Ilopran rocynapcrsennsix yenyr Jlennnrpanckoi odnactu (gu.lenobl.ru)

3asgBuTenn

perucrpupyercsa B EnnHol cucreme
uAeHTU(DHUKAITIYN U ayTeHTU()UKATIH
(manee — ECHA)

!

odopmisier KBaTHM(PHUUPOBAHHYIO
3JIEKTPOHHYIO NoAuch (nanee — D11) mst
3aBEpPEHMs 3asIBJICHUS U JOKYMEHTOB,
NOJIAaHHBIX B 3JIEKTPOHHOM BHe Ha [TopTan
rOCYapCTBEHHBIX YCIyT JIeHHHrpaackon
obnactu (manee - [II'Y JIO)

l

MPOXOANUT UIEHTH()UKALINIO U
ayrearupukanuo 8 ECHA

!

3aII0JIHAET B INYHOM KaOWHeTe Ha
III'Y JIO B 311eKTpOHHOM BUJE 3asiBJICHUE
HA OKa3aHHUE TOCYJapCTBEHHON YCIyTH

MPUKJIAAbIBACT K 3asABJICHUIO
OTCKaHUPOBAHHBIC JOKYMECHTHI,
HGO6XOI[I/IMbIe AJIA TIOJTYUE€HUA

rOCyAapCTBEHHON yCIyru

3aBepsieT 3asIBJICHUE U IIPUJIaraeMble K HEMy
OTCKaHHPOBAHHBIE TOKYMEHTHI (fasnee -
MAKET HJIEKTPOHHBIX TOKYMEHTOB)
kBanuuuuposanHon D1

!

HaMpaBJIACT MAKCT SJICKTPOHHBIX TOKYMCHTOB B
Opraf COLMAIbHOM 3aIUTH HACCICHUS

Crneuunanuct BeinnatHoro nieHTpa

(bopMHpyeT NaKeT TOKYMEHTOB

|

paccMaTpuBaeT JOKYMEHTHI,
TFOTOBUT IPOCKT PACIIOPSKECHUA
O MPENOCTaBICHNH (OTKa3€E B
NPEIOCTaBICHNH) TOCYAAPCTBEHHOH YCIYTH U
NPEACTABIIACT Ha YTBEPIXKACHUE
pykoBOoAUTENO BrInnaTHOro nenrpa

l

YBCOAOMIISACT 3aABUTEIIA



nocpencteom pyukumonana [1T'Y JIO
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ITpunoxxenue 8

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH

TOCYJAPCTBEHHOM YCIyTH IO IPEIOCTABICHHI0

JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(DMCKOBAHHOE, H3BSITOC M BHIIICAMICE HHBIM ITyTEM
M3 MX BIQJCHUA B CBA3H C PENPECCHAMH HMYIIECCTBA

BJIOK — CXEMA

MPEIOCTABICHUS TOCYAAPCTBEHHON YCIIYTH ¢ 00s3aTeNIbHOM JIUYHOH SIBKOH Ha MpUeM
B BeimutatHoit nentp uepes [loptan rocynapcrsennsix yenyr Jlennnrpanckoi odmactu (gu.lenobl.ru)

3asgBuTenn

perucrpupyercs B EnnHol cucreme
uAeHTU(DHUKAITIYN U ayTeHTU()UKATIH
(manee — ECHA)

!

MPOXOANUT UIEHTH()UKALINIO U
ayrearupukanuo 8 ECHA

!

3aII0JIHAET B INYHOM KaOWHeTe Ha
III'Y JIO B 311eKTpOHHOM BUJE 3asiBJICHUE
HA OKa3aHHUE TOCYJapCTBEHHON YCIyTH

!

MPUKJIAAbIBACT K 3asABJICHUIO
OTCKaHUPOBAHHBIC JOKYMECHTHI,
HGO6XOI[I/IMbIe AJIA TIOJTYUE€HUA
rOCyAapCTBEHHON yCIyru

!

HampasJisAeT NakeT 3JIEKTPOHHbIX
JOKYMEHTOB B OpTaH COLIMAJIbHOM 3alUThI
HaCeJIeHHsI TOCPEACTBOM (YHKIFIOHAIA
Iry Jio

Crneuunanuct BeinnatHoro nieHTpa

(dbopMupyeT aKkeT TOKYMEHTOB

!

dopmupyer
MPpUTTIAIICHUE Ha MTPUEM

!

HAIpaBJIsACT 3asABUTECIIIO
MPpUTTIAIICHUE Ha MTPUEM

!

paccMaTpuBaeT JOKYMEHTHI,
TFOTOBUT IPOCKT PACIIOPSKECHUA
O MPENOCTaBICHNH (OTKa3€E B
IPEOCTaBJIEHNH) rOCYAapCTBEHHOMN
YCIOYIru U NPEACTABJIACT HAa YTBEPKACHUC
pykoBOoAUTENO BrInnaTHOro nenrpa

!

YBCOAOMIISACT 3aABUTEIIA
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Ilpunoxenue 9

K aIMUHUCTPAaTUBHOMY PETIAMEHTY IIPEJIOCTaBICHIA

Ha TeppuTopun JICHHHTpaICKoH 00IacTH
TOCYJAPCTBEHHON YCAYTH O TPETO0CTABICHHIO
JICHC;KHOH KOMIICHCAMH PEAOUINTHPOBAHHBIM JIHIIAM

3a KOH(I)I/ICKOBaHHOG, HU3BATOC U BBIICAIICC HWHBIM ITyTEM

N3 UX BJIAACHUA B CBA3U C PEIIPECCUAMU UMYIIICCTBA

BJIOK — CXEMA

MPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH ¢ 00s3aTeNIbHOM JIUYHOH SIBKOH Ha MPUeM
B BrimnatHol uentp depes Equnsiii [lopTan rocyjapcTBeHHBIX yCIyr

3asgBuTenn

!

perucrpupyercsa B Ennnol cucreme
uAeHTU(DUKAIINY 1 ayTeHTU(DUKALU U
(manee — ECHA)

!

MPOXOANUT UIEHTH()UKALINIO U
ayrearupukanuo 8 ECHA

!

3aII0JIHAET B INYHOM KaOWHeTe Ha
DenepanbHON roCy1apCTBEHHON
UH(POPMALMOHHON cUCTeMbl «EqHbBIN
ITopran rocyiapCTBEHHBIX U
MYHULUIAIBHBIX yCIyT (QyHKUU)» (nanee
—EII'Y) B 31eKTPOHHOM BUAE 3asIBJICHHUE
HA OKa3aHHUE TOCYJapCTBEHHON YCIyTH

!

MPUKJIAAbIBACT K 3asABJICHUIO
OTCKaHUPOBAHHBIC JOKYMECHTHI,
HGO6XOI[I/IMbIe AJIA TIOJTYUE€HUA

rOCyAapCTBEHHON yCIyru

!

HAIPaBJISIET MAKET 3JIEKTPOHHBIX
JOKYMEHTOB B OPTaH COIIHAIbHON 3aIlUThI
HaCeJIeHHsI IOCPENCTBOM (YHKLIMOHAIA
EITY

(gosuslugi.ru)
Cnenuanuct
BrimnaTHoro neHtpa

!

(dbopMHpyeT NaKeT TOKYMEHTOB

!

dopmupyer
MPpUTTIAIICHUE Ha MTPUEM

!

HAIpaBJIsACT 3asABUTECIIIO
MPpUTTIAIICHUE Ha MTPUEM

!

paccMaTpuBaeT JOKYMEHTHI,
TFOTOBUT IPOCKT PACIIOPSKECHUA
O MPENOCTaBICHNH (OTKa3€E B
NPEIOCTaBICHNH)
rOCyAapCTBEHHOM yCIyru U
NPEACTABIIACT Ha YTBEPIXKACHUE
pykosoauTtento BeinnatHoro
LIEHTpa

!

YBCOAOMIISACT 3aABUTEIIA



