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[Ipunoxenue
K puKa3zy MunmcTepcTBa
obpasosarus OMcKo# obnactu

ot JZD @ff 2023 No &

"TIpunoxenue

K npyka3zy MuHECTEPCTBA
o6pasoBanust OMCKOH 00J1aCTH .
ot 9 oxra6ps 2017 roga Ne 72

MNOJIOXEHME
06 o6BeHenEOM apxuBe MunucTeperBa obpazoanus OMCKo# 001acTH

1. O61ue monoXKeHus

1.  Hacrosmee IlonoxeHde  perigaMeHTHPYeT — (QYHKIHOHAIbHO-
OpraHM3aliOHHBIE OCHOBBI CO3MaHMsi M BEACHHS 00BEIMHEHHOI0  apXuBa
MunuctepcTBa obpasosanus Omcko# obnactu (Hanee COOTBETCTBEHHO — apXUB,
MUHHCTEPCTBO).

2. ApxuB coO3faeTcs Ha TpaBax CTPYKTYPHOIO  NO/pasjieIeHHA
MHUHHECTEPCTBA, OCYIIECTBISIOMEr0 XpaHEeHHe, KOMIUIEKTOBAHME, ydeT M
MCIIONB30BAHME JOKYMeHTOB ApxwusHoro ¢onma Poccuiickoit Penepanu,
JOKyMEHTOB BpeMeHHbIX (cBbimre 10 JeT) CpOKOB XpaHEHWs, B TOM THCIE IO
AMYHOMY COCTaBY, OOpa3OBABIIMXCA B JESTENBHOCTH MHMHMCTEPCTBA, a TaKkxke
TO/ICOTOBKY JOKYMEHTOB K IIepejiade Ha IOCTOAHHOE XPaHCHHE B OIOJIKETHOE
yupexnenrie OMcKo# —obnactu "Hctopudecknit apxuB Omckod obnactn”
(nanee — Vicropmaeckmit apxwB), HCTOYHMKOM KOMIUICKTOBaHMA KOTOPOTO
BEICTYTIaeT MUHHUCTEPCTBO, a TAKKe B LEJIX CBOEBPEMEHHOIO NpHeMa apXuBHbIX
JIOKYMEHTOB OT CTPYKTYPHBIX HOJpas/eneHuii MUHICTEPCTBa, TOCY AapCTBCHHbIX
yypexaernit Omckod obnacTy, QyHKIME ¥ [ONHOMOYMS ydpeouTens B
OTHOIIEHAM KOTOPBIX OCYyIIeCTBIseT MHUHHCTEPCTBO (Hanee — YUPEKACHUA),
obBecreyeH sl HX y4eTa, COXPaHHOCTH, YIOPSAOICHUA B UCIIOIb30BaAHMA.

3. ApXMB B CBOEH [EATEIBPHOCTH PYKOBOACTByeTCH DenepallbHbM 3aK0HOM
"OG apxuBHOM neile B Poccuiickoit Peneparmu”, 3aKOHAMM, HOPMATHBHBIMU
mpaBoBbiMu  axTamu  Poccuiickoit dejepanyun U Omcxoit obmact B cdepe
apXWBHOIO Jejla ¥ JeT0Npou3BoicTsa, IlpaBunamu OpraHM3alMK XPaHEHH,
KOMIUTEKTOBAHMs, ydeTa ¥ WCIIONb30BAHMA JOKYMEHTOB ApPXHBHOTO bonma
Poccuitckoii Desepariid ¥ APYTUX apXWBHBIX JIOKYMEHTOB B OpraHax
rOCYIApCTBEHHON BIACTH, Opragax MEeCTHOIO CaMOYNpPABJIEHHS M OpraHm3aluix,
YTBEPHKJICHHBIME [PUKa30M MEHHUCTEPCTBA KyIbTYPhI Poccuiickoit Depepaliuu
or 31 mapra 2015 Ne 526, mpaBoBbIMM aktaMu MuHHECTEPCTBA U HACTOAIIMM
[Tonoxenuem.
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II. CocTaB JOKYMEHTOB apXyiBa

4. ApxuB XpaHHT:

1) HOKYMEHTBI INOCTOSHHOTO H BPEMEHHBIX (CBBIIIE 10 HeT) CPOKOB
XpaHeHus, B TOM HYHCIE JIOKYMEHTBI IO JIMIHOMY COCTaBy, 00pa3oBaBIIUECS
B JiesTenbHOCTH MUHUCTEPCTBRA;

2) TOKYMEHTHI T10 TMYHOMY COCTaBY YUPEXKICHIH;

3)  CIpaBOYHO-TOMCKOBBIE CPENCTBA K ITOKYMeHTaM (MCTOPHHECKHE,
TeMaTWIecKie ¥ JAPYyTHe CIPaBKH), PACKPHIBAIOLIME COCTaB U COJEPKAHUE HeN
(JIOKYMEHTOB) apxX1Ba U YUYETHbIE JOKYMEHTH! apxuBa (KHAI'A y4eTa NOCTYUICHHS
Y BRIOBITHSI JOKYMEHTOB, CIIMCOK (HOHMOB, THCTBHI (OHIOB, OIMCH Jiell, PEecTp
orvcei).

1. 3amaqu apxuBa

5. K 3agagam apXxuBa OTHOCSITCS:

1) opramusaiMsi XpaHeHHs JOKYMEHTOB, COCTaB KOTOPBIX TPEAyCMOTPCH
paznenom Il macTosmero TlonoxeHus,

2) KOMIUIEKTOBaHHe apxuBa JOKyMEHTamy, O0Opa3soBaBIIIMHCH B
NesSITeTbHOCTA MUHHCTEPCTBRA, YUPEKICHIM;

3) y4eT JOKyMEHTOB, HaXOSIIMXCsl Ha XPaHEHMHM B apXUBE;

4) UCTIOJE30BAHMUE JOKYMEHTOB, HAXOMSINXCS Ha XPAHEHUH B apXUBE;

5) IOATOTOBKA ¥ CBOEBPEMEHHaA Tepesiada NOKYMEHTOB APXHUBHOTO donma
Poccuiickoit Deepaliny Ha MOCTOSHHOE XpaHeHHUe B MIcTOpriIeckut apXuB;

6) METOAMYECKOe PYKOBOACTBO M KOHTDPOIL 3a (OPMHPOBAHHEM H
opopmiieHHEM JIell B CTPYKTYPHBIX —IOAPa3JIETICHUAX MuHucrepcTBa U
CBOEBPEMEHHOM repeaven uxX B apXus.

IV. OyHKIMU apXuBa

6. ApXHB OCYILECTBIICT CIeNyIOIHe QyHKIMA:

1) opraHmsyer HpueM MOKYyMEHTOB IOCTOSHHOTO M BPEMEHHBIX (CBBIIIE
10 seT) CpOKOB XpaHeHus, B TOM YHCHE II0 JIYHOMY cOCTaBy, 00pa3s0BaBIIMXCA B
NesTenbHOCT MHEHHCTEPCTBa, JOKYMEHTOB IO JTMYHOMY COCTaBY YUPEeXICHHHA B
COOTBETCTBUM C YTBEPIKICHHBIM IPa(UKOM,

2) BelleT yueT JIOKyMEHTOB H (POHIOB, HAXOIAIIMXCS HA XPAHEHUHN B apXUBE;

3) npencrasiuger B MCTOpMYeCKr# apxuB ydeTHble CBeJeHUs 00 obbeme 1
cocTaBe XPaHANIUXCH B apXuBe NOKyMeHToB ApxuBHOro Qomza Poccmicko#
denepany ¥ JPYTHX APXMBHBIX JIOKYMEHTOB B COOTBETCTBUM C TIOPS/IKOM
roCyJapCTBEHHOrO — ydera [OKyMEHTOB ~ApxuBHOro  (onma Poccumickon
denepalni;

4) cucTeMaTH3HpyeT H pa3MellaeT MOKYMEHTSI, IOCTYaloKUe Ha XPaHeHne
B apXyB, 00Pa30BABIIKECS B X0/ OCYIIECTBIEHMS AesTebHOCTH MunucTepeTsa,
YUPEKICHUT;

5) ocyIecTBIAeT IOATOTOBKY M IPEACTABIACT Ha!
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- pAacCMOTPEHME W COITIACOBAHKE [IeHTPALHON DKCIEPTHON KOMUCCUM
MUHHICTEPCTBA OIKCH HEN TOCTOSHHOTO XpaHCHHs, BPEMEHHBIX (cBpmare 10 1er)
CPOKOB XpaHEHHs, B TOM 4HCIE IO IMIHOMY COCTaBy MuHuCcTepCTBa U
yupexzIeHwi, a TakKe akThl O BBIACJICHMM X YHUITONCHMIO apXUBHBIX
JTOKYMEHTOB, HE IOJJIEKAIIUX XPAHCHMIO, aKThl 06 yTpare JOKyMEHTOB, aKThl O
HEUCTIPABUMBIX TTIOBPEXK/ICHUIX apPXUBHBIX TOKYMEHTOB,

- yTBEpXJEHHC SKCIIEPTHO-IPOBEPOUHOA  KOMHMCCHE  MHUHHCTEPCTBA
Ky IpTyphl OMCKOM 00nactd (nanee — STIK MuHHCTEPCTBA KyJIBTYPHI) ONUCH [EN
[IOCTOSTHHOTO XPaHeHUS;

_ cormacoanue DIIK MunHcTepcTBa KyJNBTYyphl WK FICTOPHYECKOro
apxiBa, B CIlydae HaJleleHusl er0 COOTBETCTBYIOMIMU IOTHOMOSHAMH, OmuCcH JeN
o TUUHOMY cocTaBy MUHHUCTEPCTBA,

. coprmacopanme DIIK MuHucTepcTBa KyJIBTyphl MK KICTOPHYIECKOTO
apxuBa, B Clydae HaIeleHUs ero COOTBETCTBYIOLMMH IIONHOMOTHAMIM, aKThl 00
yTpaTe JOKYMEHTOB, aKThl O HEHCIPaBMMBIX TIOBPEMACHIIX apXUBHBIX
JIOKYMEHTOB,

- yTBepX/cHWe MUHMCTPY ONMCH [N MOCTOSHHOTO XpaHeHMs, ONHCH
BpeMeHHBX (cBbiue 10 JIeT) CPOKOB XpaHEHH:, B TOM HHCIE ONMCH ACT T10
JIAYHOMY COCTABY, 8KTBHI O BBIIENEHUE K YHMYTOXCHHUIO apXUBHDIX JOKYMEHTOB,
He TOUIEKAUIX XPAHEHHIO, aKThl 00 yTpare TOKYMEHTOB, aKThl O HEUCIPABHMBIX
[IOBPEXIEHUIK APXUBHBIX [OKYMEHTOB, yTBEPXKACHHBIC (cormacoBarHble) OIIK
MUHHECTEPCTBA KyJIBTyph! Mk MICTOPHYEeCKIM apXUBOM, B CTyHac Ha/ICIEHI €ro
COOTBETCTBYIOITHMH IOJTHOMOYMSIMH;

6) opragmzyer Ilepejady HOKyMEHTOB ApxusHoro ¢osga Poccuiickon
Dejiepalivi Ha IOCTOSIHHOE XPaHEHHe B VicTopuuecKuii apXuB;

7) opraHu3yeT U IPOBOJHUT OKCIEPTH3Y LEHHOCTH NOKYMEHTOB BPEMCHHBIX
(cBerme 10 7eT) CPOKOB XpaHeHHs, HaXOAIMXCS Ha XPAaHCHHHM B apXUBe B LEeTAX
oT6Opa JOKYMEHTOB IJisl BKIIOYEHHH B COCTaB ApxusHoro (ogpa Poccuiickor
depepalluy, a TAKOKE BBIABIECHHS JOKYMEHTOB, HE IOIIEKAIMX JajgpbHERIEMY
XPaHEeHUIO;

8) IPOBOJUT MEPOUPHATHSA MO OOECIECYEHMIO COXPAHHOCTH NOKYMEHTOB,
HAXOALMXCS Ha XPAaHEHNH B apXUBE;

9)  opramusyeT  MHQOPMMpOBaHHME  PYKOBOACTBa U pabOTHUKOB
MMHHCTEPCTEA O COCTaBe U CO/ICPIKAHUU TOKYMEHTOB apX1Ba;

10) wmmpopmMupyeT IOJNB30BATENEd IO BONIPOCAM  MECTOHAXOXICHHA
ApPXUBHBIX TOKyMEHTOB MUIHHMCTEPCTBA, YUPEKACHHAH,

11) opramusyeT BeIIa4y HOKYMEHTOB M A€ AJd paboThl B YUTATHHOM
(IIPOCMOTPOBOM) 3all€ MIH BO BPEMEHHOE MOJB30BaHNE,

12) WCHONHSET 3alpochl TONb30BATeNeH, BBIIACT APXUBHEIC KOTIHH
JIOKYMEHTOB, apXHUBHBIE BBITIMCKH U ApXUBHBIC CIIPaBKH;

13) BezieT ydeT UCIIONB30BaAHMS JOKYMEHTOB apXuBa,

14) cozpaeT (OHJ IOTB30BAHNS apXKBa K OPraHu3yeT €ro HCHOJIL30BAHAL;

15) ocyMIeCTBISIET BeIEHAE CLIPABOYHO-TIOUCKOBBIX CPEICTB K JOKyMEHTaM
apXuBa;
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16) ydactByeT B pa3spaboTKe JOKyMEHTOB MunducTepeTBa 10 BONPOCaM
ApPXUBHOTO [Ie]1a K [eTONPOU3BOJICTBA;

17) oka3hiBaeT METOJMICCKYIO HOMOIIE:

-~ cnyxbe  memonponspozicTBa  MUHMCTEPCTBA W YHPEKICHHAM B
COCTABJICHUN HOMEHKIIATYPBI [N, GOPMUPOBAHUHA ¥ OQOPMIEHUM NEL;

- CTPYKTYPHBIM IOJpa3sfieleHusIM | pabotHEKaM MuHHCTEPCTBA B
[IOJITOTOBKE JOKYMEHTOB K Iepefiaie B apXuB.

V. Ilpara apxuBa

7. ApXuB UMEET IpaBo:

1) mpeiacTaBIATh  PYKOBOICTBY — MMHMCTEPCTBA  IPEITIONKCHAA 1o
COBEpIIIGHCTBOBAHMIO ~OPraHM3allid XPAaHEHMS, KOMIUICKTOBAHHA, yHeTd M
MCIIONB30BAHMS APXUBHBIX JJOKYMEHTOB B APXMBE;

2) 3ampaniuBarh B CTPYKTYPHBIX NOAPa3AEICHMIX MUHHCTEPCTBA CBEIECHS,
HeoOXoauMBIE [T pabOoThl apXUBa;

3) maBaTh PeKOMEHIAIMU CTPYKTYPHBIM IOAPasIeNleHuIM MunucTepcTBa
TI0 BOIPOCaM, OTHOCSIIMMCS K KOMIIETEHIMH apXuBa;

4y  urpopMHpOBaTH  CTPYKTYPHBIE  IIOApa3sACICHUA MunwmcTepcTBa
0 HEOOXOMMMOCTH Iepenadd JOKYMEHTOB B apXmB B COOTBCICTBMM €
YTBEPKICHHBIM I'PaQUKOM;

5) npuHuUMaTh ydyactie B 3acepanmsix J1IK Munucrepcrsa KyIbTypbI.




