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MHHHCTEPCTBO IIO PblEOJIOBCTBY CAXAJIHHCKOH

OEJIACTH

IT P H K A 3

ox 15.08.2024 JVo 1-3.29-713/24

r. IO»HO-CaxajiHHCK

06 yTBep>KaeHHH perjiaMeura o6paiueHnn co cji\>kc6hoh 

HH(J)opMamieM orpaHiiMeimoro nojn>30BaHnn b MHimcTepcTBe no 

pbi6oaoBCTBy CaxajiHHCKoif o6jiacxH n nepennH jihu, 
ynojiHOMOHennux na pa6oxy c flOKyMenxaMH, coaepvKamMMH 

MH(J)opMauMio orpaHMHCHHoro pacnpocxpanennH

9) B COOTBeTCTBHH C nOCTaHOBJICHHCM npaBHTeJIBCTBa CaxaJIHHCKOH oOiiaCTH OT

24.09.2020 450 «0 nopa^Ke o6pameHHa co cnyace6HOH HH(j)opMaijHeH

orpaHHHCHHoro pacnpocTpaneHHa b IlpaBHTejiBCTBe CaxaJIHHCKOH o6jiacTH h 

hhbix opranax HcnojiHHTenbHOH BJiacxH CaxaJIHHCKOH o6jiacxH»:

lr YxBepflHXB pernaMenx oSpameHHa co cjiyaceSnoH HHtJtopMaiineH _ 

orpaHHHCHHoro pacnpocxpaneHHa b MHHHexepexBe no pbi6ojiOBCXBy CaxaJIHHCKOH 

oOjracxH (IIpHJioaceHHe JV*2 1).

2. Yxsep^Htb nepeneHi* jihii, ynojiHOMOHenHbix na pa6oxy c flOKyMenxaMH, 

coaep>KamHMH cjiyaceSnyio HH^opMaanK) orpaHHneHHoro pacnpocxpaHennH b 

MHHHCxepcxBe no pbi6onoBCXBy CaxaJIHHCKOH o6jiacxn (npnjioaceHHe JV2 2).

3. IIpH3Haxb yxpaxHBniHM cnny npnKas arenxcxBa no pbiGonoBCXBy 

CaxaJIHHCKOH oGjiacxH ox 13.04.2021 JV2 3.29-2 «06 yxBepayjeHHH perjiaMenxa 

o6panjeHHa co cny»ce6HOH HH^opMaanen orpaHHneHHoro nojibsOBanHa b

arenxcxBe no pwSojioBCXBy CaxaJIHHCKOH oSjiacxn h nepenna jihi;, 
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ynojiHOMOHCHHbix na pa6oxy c ^OKyMeniaMH, co^ep^amHMH HH^opMai^Hio 

orpaHHHCHHoro pacnpocxpaHeHHa».
4. KoHTpojib aa HcnojiHeHneM HacxoHiiiero npHKaaa ocTaBJiaio 3a co6oh.

AOKVMEHT nortflHCAH 
3.1EKTP0HH0fi nOflllHCblp

CcpriHjanar 2029EEKD7CB6CA0D6i:r0722C7097B88Mhhhctp no pbi6onoBCTBy 
CaxanHHCKOH oGjiacra H.E. Pa^HCHKO

2
Biiaaeacu PaaieiiKO lluaii Bop'hcobhh 
ilerietBincjiciic 27.11.2023 no 19.02.2025

#
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nPHJICOKEHHE N°\

k npHKasy MHHHCxepcxBa 
no pbi6ojiOBcxBy CaxajTHHCKon oGjiacxn 

No 1-3.29-713/24 ox 15.08.2024

PEFJIAMEHT
OEPAmEHIW CO CJiyaCEEHOH HHOOPMAI^HEH 

OEPAHHHEHHOrO PACIIPOCTPAHEHHH B MHHHCTEPCTBE DO 

PEIEOJIOBCTBY CAXAJIHHCKOH OEJIACTH

1. Ooiniie nojio^ceHHfl

1.1. Hacxoflmnn PerjiaMenx oSpamenna co cjiyxceGnon HH^opMaiinen orpann- 

nennoro pacnpocxpaHCHHA b MHHHCxepcxBe no pbi6ojiOBCXBy CaxaimncKon oGjiacxn 

(flajiee - PerjraMenx) paspaGoxan na ocnoBannH Oe/iepajibnoro 3aKona ox 27.07.2006 

jSfo 149-03 "06 HH<J)opMaqHH, HH^opMaunoHHbix xexnojiornax n o samnxe nn^opMa- 

unn", YKasa npesHAenxa Pocchhckoh OeflepaqnH ox 06.03.1997 No 188 "06 yxsep- 

^c^ennH nepeHH5i CBe^eHnn Kont^H^enunajibHoro xapaKxepa" (^anee - Yicaa Hpesn- 

^enxa Pocchhckoh Oe^epaunH No 188), nocxaHOBiienn^ OpaBHxejibcxBa CaxajiHH- 

ckoh o6jiacxH ox 24.09.2020 No 450 "O nopa^Ke o6pameHHa co cjiyaceOnoH HH^op- 

MauHCH orpaHHHenHoro pacnpocxpanenHa b npaBHxejibcxBe CaxajiHHCKOH o6jracxH 

h HHbix opranax HcnojiHHxeiibHOH BJiacxH CaxajiHHCKOH o6jiacxH".

M-

1.2. HacxoamHH PerjiaMenx onpe^eJiHex o6mHH nopa^oK oOpamenna c ^OKyMen- 

xbmh (npaBOBbie axxbi, npoxoKonbi coBemaHHH, nepenHH nopyneHHH, cjiyaceOnbie 

nncbMa, HH(J)opMaiiHOHHbie, anajiHTHHecKHe h ^oaacnocxHbie aanncKH, a xaxace hx 

npoeKXbi na cxa^HH npopa6oxKH BonpocoB h hx no^roxoBKH h ^p.) h ^pyrHMH Maxe- 

pnajibHbiMH nocHxejiaMH HmjJopMaijHH (^oxo-, BH/ieo- h ay^HonaenKH, MaimmHbie 

HocnxejTH HH(J)opMauHH h ^p.) b MHHHcxepcxBe no pbi6ojioBcxBy CaxajiHHCKOH o6jia- 

cxh (flanee - MHHHcxepcxBe), C0Aepa<amHMH HHt^opMauHio orpaHHHenHoro pacnpo- 

cxpanenHa (aaJiee - ^OKyMenxbi, co^epacamHe cayace6nyK) HHtJjopMauHK) orpaHHHen- 

noro pacnpocxpanenHa).

l-3.29-854/24(n)(1.0)
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1.3. Tpe6oBaHH5i Hacimmero PerjiaMeHxa pacnpocxpaHflioTCfl Ha nop^AOK o6pa- 

meHHfl c AOKyMenxaMH, coAep^amHMH cjiy^eGHyio HH^opMauHio orpaHHHeHHoro 

pacnpocxpaHeHHJi, yKasaHHWMH b nyHKxe 1.2 Hacxoamero pasAeJia, h oGsnaxejibHM 

AJia HcnojiHeHHfl bccmh jiHijaMH, aaMemaiomHMH rocyAapcxfieHHbie aoji^khocxh, roc- 

yAapcxBCHHbiMH rpa>KAaHCKHMH cjiy5Kain,HMH h paGoxHHKaMH MHHHCxepcxBa (Aajiee 

- AOJiKHocxHbie jiHua h rocyaapcxBeHHbie rpa^AaHCKHe cjiyxamHe MHHucxepcxBa).

PerjiaMenx He pacnpocxpaHHexca na nopjiAOK oGpameHHs c AOKyMenxaMH, co- 

Aep^camHMH cBeAeHHJi, cocxaBJiaiomHe rocyAapcxBeHHyio xafiny.

1.4. nepeHCHb CBeAGHHH, OXHCCeHHblX K KOHt^HAeHAHaJIbHOH HH^OpMailHH, 

yxBep)KAeHHbiH VKasoM IIpesHAeHxa Pocchhckoh OeAepauHH Xe 188, BKJitonaex b 

ccGb:

1.4.1. CB6ASHHB 0 ^aKXaX, CoGbIXHHX H oGcXO^XeJIbCXBaX HaCXHOH )KH3HH rpa>K- 

AaHHHa, noaBOJTBiomHe HACHXH^)Hu,HpoBaxb ero jiHHHoexb (nepcoHaubHbie AaHHbie), 

3a HCKjnoHeHHeM cBeAeHHH, HOAJiexcamHx pacnpocxpaHeHHio b cpe^oxBax mbccoboh 

HH^opMaiiHH b ycxanoBJieHHbix t^eAepajibHbiMH saKonaMH cnynaax;

1.4.2. CBeAenna, cocxaBJiaiomHe xaftny cjieACXBHa h cyAonpoH3BOACXBa, cseAe- 

HHfl O JlHI^ax, B OXHOUieHHH KOXOpbIX B COOXBeXCXBHH C OeACpaJIbHblMH 3aKOHaMH ox

20 anpejia 1995 r. JVe 45-03 "O rocyAapcxsenHOH aamnxe cyAeM, aojdkhocxhbix jtha 

npaBOOXpaHHxejibHbix h KOHXponHpyiomHX ' opranoB" h ox 20 aarycxa 2004 r. 

jSfg 119-03 "O xocyAapcxBeHHOH 3amHxe noxepneBHmx, cBHAexejieH h hhbix ynacx- 

hhkob yronoBHoro cyAonpoHSBOACXBa", ApyrHMH HOpMaxHBHbiMH npaBOBbiMH ax- 

xbmh Pocchhckoh OeAepau,HH npHHJixo pemeHHe o npHMeneHHH Mep rocyAapcxBeH- 

hoh aaiAHXbi, a xaK^ce cbcachhh o Mepax rocyAapcxBeHHOH aamHXbi yKasaHHbix jtha, 

ecjiH aaKOHOAaxejibcxBOM Pocchhckoh OeAepaijHH xaKHe cBCACHHa hc oxHecenbi k 

cBeACHHXM, cocxaBJTJHouiHM rocyAapcxBeHHyio xafiny;

1.4.3. cjiyxceGnbie cseACHHB, Aocxyn k KoxopbiM orpaHHHeH opranaMH rocyAap-

CXBCHHOH BJiaCXH B C00XB6XCXBHH C Fpa^CAaHCKHM KOACKCOM POCCHHCKOH OeACpai^HH

h (JieAepajibHbiMH saKonaMH (cjiy^ceGnaa xanna);
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1.4.4. cBCAeHHfl, cBH3aHHi>ie c npot^eccHonajibHOH AeHTeJibHocxbio, ^ocxyn k ko- 

TOpblM OrpaHHHeH B COOTBeTCTBHH C KoHCXHXyiJHeH POCCHHCKOH Oe^epailHH H 

panbHbiMH aaKonaMH (BpaHeSnaa, HOxapHajibHaa, aABOKaxcKaa xafina, xaiiHa nepe- 

ithckh, xejie<j)OHHbix neperoBOpOB, nonxoBbix oxnpaBJieHHH, xejrerpa^Hbix hjih hhbix 

cooSmeHHH h xax flaJiee);

1.4.5. CBe^eHHH, CBaaaHHbie c KOMMepnecKOH AeaxejibHOCXbio, ^ocxyn k koxo- 

pblM OrpaHHHCH B COOXBCXCXBHH C rpaXC^aHCKHM KOfleKCOM Pocchhckoh Oeflepai^HH 

h (J)exiepajibHbiMH 3aKOHaMH (KOMMepnecKaji xaHHa);

1.4.6. CBe^eHHH o cymnocxH H3o6pexeHMK, nojiesHOH mo^cjih hjih npoMbmuien- 

hoxo o6pa3ija ao 0(^Hij,HajibHOH nySjiHKaiiHH HH(J)opMaHHH o hhx;

1.4.7. cse^eHHJi, coaepx<amHeca b jihhhbix jiejiax ocyxc^eHHbix, a xax^ce CBejie- 

hha o npHHyflHxejibHOM HcnojiHeHHH cyjieGHbix axxoB, axxoB jipyrHx opranoB h 

JIOJIXCHOCXHblX.JTHIi, KpOMC CBC^eHHH, KOXOpbie aBJIHIOXC^ oGlIjeflOCXynHblMH B COOX-

BexcxBHH c Oe^epajibHbiM saKOHOM ox 2 oxxaGpa 2007 r. JV2 229-03 "06 hchojimh-

XCJIbHOM npOH3BOACXBe".

1.5. rtepeHCHb CBejjeHHH, Koxopbie ne Moryx 6bixb oxHecenbi k cjiyxceGnoH hh- 

(JjopMauHH orpaHHHeHHoro pacnpocxpaneHHH:

1.5.1. axxbi saKOHOAaxejibcxsa, ycxaHaBJinsaiomHe npaBOBOH cxaxyc rocy^ap- 

cxBCHHbix opranoB, opraHH3aiiHH, oOmecxBeHHbix o6beAHHeHHH, a xaioxe npasa, cbo- 

Goflbi h oOasaHHOCXH rpa)KjiaH, nopaflox hx peajiH3aij,HH;

1.5.2. CBe^eKHa o HpesBbinaHHbix CHxyauHax, onacHbix npHpoflHbix HBJieHHax h 

npoueccax, aKOJioxHHecKaa, XHflpoMexeopojiorHHecKaa, rnjiporeojiorHHecKaa, /jcmo- 

rpa^HnecKaa, caHHxapHO-anHAeMHOJiorHHecKaa h flpyraa HH(J)opMaiiHa, hcoOxojih- 

Maa A-fis oOecneneMHa 6e3onacHoro cymecxBOBaHHa HaceneHHbix nyHKXOB, rpaacjiaH 

h HaceaeHHa b ucjigm, a xaKace nponsBojicxBeHHbix oGbckxob;

1.5.3. onncaHHe cxpyxxypbi oprana rocy^apcxBeHHOH Baacxn h hhbix opranoB, 

hx 4>yHKLiHH, nanpaBaeHHH h (^opM AeaxeJibHocxH, a xaxace a^pec; ■

r
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1.5.4. nop^moK paccMOTpeHH5i h paspemeHHfl sajiBJieHHH, a xaK^ce oSpameHHH 

rpa)KflaH h K)pHflHHecKHx jthii;

1.5.5. pemeHHJi no saBBjieHH^M n oGpamennjiM rpaxc^an n ropHflHHecKHx jihu, 

paccMoxpeHHBiM b ycxaHOBJieHHOM nopjiAKe;

1.5.6. CBe^enH^ 06 HcnojmeHHH Sro^xcexa n ncnojibSOBannH flpyrnx rocyAap- 

cxBeHHbix pecypcoB, o cocxojihhh 3kohomhkh h noxpeGnocxeH Hacenenna;

1.5.7. AOKyMenxbi, HaKannnBaeMbie b oxKpbixbix (JtonAax 6n6jiHOxeK n apxnBOB, 

HH(|)opMauHOHHbix CHexeMax opraHHaauHn, HeoSxoflHMbie AJia peannaai^HH npas, 

cbo6oa h oSnsaHHoexen rpa>KAaH.

1.6. K cjiyxceGnoH HH^opMaunn orpaHHHenHoro pacnpocxpaHemra b cooxecx- 

cxbhh c noAnyHKxaMH 1.4.3 n 1.4.4 nynKxa 1.4 nacxdflmero paB^ejia b MHHucxepcxBe 

oxhochxch HeceKpexnaa HH^opMauna, xacaiomaacH AeHxejibHocxn MHHucxepcxBa, 

orpaHHHeHne na pacnpocxpaHenne Koxopon npeAycMcxpeno saKOHOAaxejibcxBOM 

Pocchhckoh OeAepaunn hjih AHKxyexca cjiyxceGnon HeoGxoAHMoexbK), pasMemeHnaa 

b AOKyMenxax, a xaxxce nojiyneHnaa npn ynacxHH b coBemanH^x y TyGepnaxopa Ca- 

xajiHHCKon oGjracxn, b rlpaBHxeiibcxBe CaxannHCKon oGjiacxn, b MHHncxepcxBe hjih 

npH HcnojiHeHHH cnyxceGnbix oGasanHocxeil. OepeHenb CBeACHHH, oxHeceHHbix k 

cjiy^ceGnoH HHtJ)opMauHH orpaKHnennoro pacnpocxpaHeHHfl b MHHncxepcxBe, yxsep- 

xcAaexcfl npHKasoM MHHHexepexBa (Aajiee - nepeneMb cbcachhh cjiyxceGnoH HH(|)op- 

MaqHH orpaHHneHHoro pacnpocxpaHeHHfl).

i

' 1.7. floKyMenxbi, b Koxopbix HMeexcH HeceKpexHan HH(j)opMauHji, oxHecennafl k 

cjiy)Ke6HOH h ApyrHM bhasm xaHH, BXOAamaB b nepenenb CBeAeHHH, yKaaannbix b 

nyHKxe 1.4 Hacxojimero pasAena oxhoc^xca k xaxeropHH "fljia cjiyxceGnoro nojibso-
BaHHfl".

Ha AOKyMenxax xaxeropHH cjiyxceGnoro nojibsoBaHH^" h hx npoexxax npo- 

cxaBJiHexca noMexxa "fljia cjiy^ceGHoro nonb30BaHH5rM hjih "flCH" (Aajiee - flCH) h
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hx xeKCTbi b cHcxeMe ajieKTpoHHoro AOKyMeHToo6opoxa (flajiee - C3JJ) He paaMema- 

ioxca. OGpameHHe c xaKHMH AOKyMCHxaMH ocymecxBJiaexca b nopa^Ke, ycxaHOBjieH- 

hom paaflejiOM 3 Haoxoamero PerjiaMeHxa.

1.8. floKyMCHXbi, b Koxopbix HMeexcfl HecexpexHafl HHtJjopMauHH, He Bome^maa 

b nepenenb CBe/ieHHH, yxaaaHHbix b nyHKxe 1.4 Hacxoamero pasACJia, ho orpaHHneHHe 

KoxopOH oSocHOBbisaexca cjiyxceSnoH He66xoflHMOcxbK> - HenpopaSoxaHHoexb bo- 

npocoB, oGosHaneHHbix b oxflejibHbix flOKyMenxax h hx npoexxax (axxbi, nopyHCHHa, 

npoxoKonbi sace^aHHH, coBemaHHH h x.n.), Koxopaa Moxcex hobjichb 3a co6oh hcoa- 

HosnaHHoe xoJiKOBaHHe, oxHocaxca k xaxeropHH "OrpaHHHeHHoe pacnpocxpaHeHHe".

Ha AoxyMCHxax KaxeropHH "OrpaHHHCHHoe pacnpocxpaHeHHe", a b hcoSxo^h- 

mmx cjiynaax h na hx npoexxax npocxasjiaexca noMexxa "OrpaHHneHHoe pacnpocxpa

HeHHe" hjth "OFF" (Aajiee - OFF), xeKCXbi ^aHHbix ^OKyMenxoB Moryx pa3Memaxbca 

b C3JI. OSpameHHe c xbkhmh flOKyMenxaMH ocymecxBJisexca b nopa^xe, ycxanoB- 

jichhom pasflejiOM 4 Hacxoamero PernaMenxa.

1.9. CseflenHa, yKaaaHHbie b ^OKyMenxax (h hx npoexxax) c noMexxaMH "flCFF 

h "OFF", pasfJiameHHKD (pacnpocxpaneKHK)) ne nofliieacax, ^o npHHaxna peuieHHa 06

HX paCKpbIXHH.

1.10. CjiyxceGnaa HH^opMauna, HMeromaa cxaxyc orpaHHneHHoro pacnpocxpa- 

HeHHa h xacaiomaaca AeJiTejibHocxH MHHHCxepcxsa, b xom hhcjic coAepacaiyaaca b 

nopyneHHax, flaHHbix no nxoraM npoBe/ieHHbix scxpen, coBemaHHH h neperosopOB, 

flOBO^HXCa flO CXOpOHHHX OpraHOB H OpraHH3aiiHH ynOJIHOMOHeHHbIMH flOJiaCHOCX- 

HbiMH JiHuaMH, onpe^eaeHHbiMH nepenneM jihij, ynojiHOMOHeHHbix na pa6oxy co cjiy- 

aceOnbiMH AOKyMenxaMH, cojjepacamHMH cjiyxceGnyfO HH(J)opMauHK) orpaHHHCHHoro 

pacnpocxpaHenna, b (^opMaxe h oSbeMe, corjiacoBaHHbiMH b cooxbcxcxbhh c ypoBHCM 

HH^OpMayHH B paMKaX HX nOJTHOMOHHH.

1.11. npH nocxynjieHHH na rocy^apcxsenHyio rpaac^aHCKyio cjiyacGy hjth npn- 

eMe na pa6oxy b MHHHcxepcxBO jiHi^a rocyzi,apcxBeHHbie rpaac^aHCKHe cjiyacamne, pa-

7-
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GoTHHKH MHHHCTepCTBa ^OJI^CHbl 6bIXb OSHaKOMJieHBI ynOJIHOMOHGHHBIM COXpy/IHH- 

kom Ka^poBOH cjiy>K6Bi MHHHCxepcxBa c HacxosmHM PerjiaMeHXOM no# JiHMHyio poc- 

iihcb h npeAynpe^KfleHBi 06 oxBexexseHHoexH sa paarjiameHHe cny>Ke6HOH HH^opMa- 

Uhh orpaHHHCHHoro pacnpocxpaHCHHfl, cxaBineii hm hsbccxhoh b cbb3h c BBincuiHe- 

HHGM CBOHX CJiyXCeSHBIX o6fl3aHHOCXeH.

1.12. B cjiynae jiHKBH^auHH MHHHCxepcxsa pemeHne o Aa^tHeHineM hcrojibso- 

BaHHH cjiyxceGnoH HH^opMaiiHH orpaHHHeHHoro pacnpocxpaHeHHJi npHHHMaex jihk- 

BHAaUHOHHaH KOMHCCH^.

2. IIopflaoK npHHHTHH peuieHHH 06 oxHeceHiin aoKyMeHTOB

k KaxeropiiH orpaHHHeHHoro pacnpocrpaHeHHH

2.1. Cjiy>Ke6HBie aoKyMenxBi MHHHCxepcxsa (npasoBBie bkxbi, BXOA^maa xoppe- 

cnoH^eHiiUJi, Hcxo^amaa KoppecnoH^eHiiH^, BHyxpeHHHe ^OKyMeHXBi), coAepxcamHe 

HH^opMaqHio orpaHHHeHHoro pacnpocxpaHenHa, oxhocaxcs k KaxeropnaM flCII, 

OFP b cooxbcxcxbhh h no ocHOBaHHaM, yKasaHHBiM b paaqejie 1 Hacxoaiqero Perjia-

MCHXa, a TSLKTKQ B COOXB6XCXBHH C llepeHHeM CBe^CHHH CJiyXCeSHOH HH^OpMaqHH 

orpaHHHeHHoro pacnpocxpaHCHHa.

2.2. OpoeKXBi npaBOBBix axxoB oxHocaxca k xaxeropHH JJpH b cooxBexcxBHH h 

no ocHOBaHHAM, yxasaHHBiM b nyHKxe 2.1 Hacxoamero paaqejia, a xaxace HH(j)opMa- 

qna, BKjnoHeHHaa b npoexxBi npaBOBBix axxoB, ro nanajia npoqeqyp hx oSmecxsen- 

Horo oGcyacqeHHa h oGmecxBeHHOH aHXHKoppynqHOHHOH 3KcnepxH3Bi oxhochxch k 

KaxeropHH OFP (noMexxa "OFP" na npoeicxax He npocxaBjiaexca).

2.3. Bxoqamaa KoppecnoHfleHqna oxnocHxca k KaxeropHH flCFl, OFP b cooxsex- 

cxbhh h no ocHOBaHHaM, yxasaHHBiM b nyHKxe 2.1 Hacxoamero pasqejia, a xaxace ecnH 

na nocxynHBUinx qoKyMenxax h npHjio)KeHHax k hhm b npaBOM BepxneM yrny npo- 

cxaBneHBi cooxBexcxByiomHe homcxkh "fljia cjiyxceSnoro nojiB30BaHHa", "Cjiyxce6- 

naa xaHHa", "OrpaHHneHHoe pacnpocxpaHeHHe", "KoH(})HqeHqHajiBHo".
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2.4. Hcxo^»maa KoppecnoH^eHiiHa othochtcji k KaxeropHH JlCYl, OFF b coot- 

BexcxBHH h no ocHOBaHHUM, yKasaHHbiM b nyHKxe 2.1 Hacxoamero paa^ena, a xaioxe 

ecjiH OHa aBJi^exca oxecxom na nocxynHBniHe AOKyMenxBi c cooxBexcxByiomHMH no- 

MexKaMH cjiyxceGHoro nojiBSOBaHHJi", "Cjiy^eSnaH xaHHa", "OrpaHHHeHHoe

pacnpocxpaHCHHe", "KoHtjiHfleHijHajiBHo" h HH(|)opMaiJ,HM, coAepjKamaacji b hch, ox- 

HOCHXca k CBefleHHaM orpamracHHoro pacnpocxpaneMH^.

flonycKaexca no xpeSoBaHHio opraHH3aijHH, HanpaBHBiueH flOKyMenx-aanpoc c 

noMexKOH "flCn", ne nponsBoanxE. oxHecenne Hcxo^auiero flOKyMenxa-oxBexa k xa- 

xeropHH flCn, ecjin ncxo/tflmHH flOKyMenx-oxBex ne co^epxcnx cjiy^xeSHyio HH(^op- 

- Mannio orpaHHHenHoro pacnpocxpaHeHHfl. B perHcxpau,HOHHOH Kapxonxe Exo^amen 

KoppecnoHfleHunn KaxeropHH flCH b rpa^e "FIpHMeHaHHe" 06 oxom Ae^aexca coox- 

BexcxByiomaa aanHCb.

2.5. BnyxpeHHHe AOKyMeHxti oxHocaxca k KaxeropHH flCII, OFF b cooxBexcxBHH 

h no ocHOBaHHUM, yKasanHLiM b nyHKxe 2.1 nacxoamero pas^ena, a xaxxce ccjih ohh 

aBJiaioxca npoexxaMH na cxaflHH npopaGoxKH BonpocoB h OKOHnaxentHbie pemenHa 

no hhm He npHHflXBI.

2.6. PemeHHa 06 oxneceHHH AOKyMenxoB (BHyxpeHHHX, Bxo^amHX, Hcxo^aiunx) 

k KaxeropHH flCH, OFF npHHHMaioxcfl aojdkhocxhbimh JinuaMH, yKasaHHBiMH b ne- 

penne jihli, ynoJiHOMoneHHBix Ha pa6oxy co cjiy)Ke6HBiMH ^OKyMeHxaMH, co^epaca- 

lu,hmh cjiyxceGnyio HHt^opMaqHio orpaHHneHHoro pacnpocxpaHeHHa, caMoexoa- 

xejiBHO jih6o no o6ocHOBaHHBiM npe,2iJio)KeHHHM oxBexcxBCHHBix sa noAroxoBKy ao- 

KyMeHxa.

06ocHOBaHHe HeoGxo^HMoexH oxHeceHHH npaBOBBix aKXOB k KaxeropHH flCFl, 

OFF BKJHonaexca b noacHHxejibHyio sanHcxy, npe/icxaBnaeMyio k npoexxy.

2.7. PemeHHe aojihchocxhbix Jim\, ynonHOMOHeHHBix na pa6oxy co cjiyxceGnBiMH 

AOKyMenxaMH, co^epxcamHMH cjiyxceSnyio HH^opMaunio orpaHHHeHHoro pacnpo- 

cxpaneHna, 06 oxneceHHH ^oKyMeHxoB k KaxeropHH flCFl, OFF otJjopMJiaexca:

3
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- jyifl HCXOflflmeii KOppecnOH/ieHaHH H BHyipeHHHX /lOKyMeHTOB riHCbMeHHBIM 

yKaaaHHeM Henocpe^cTBeHHO Ha npoeKxe ^OKyMCHxa hjih b nopyneHHH (pesojnoiiHH) 

k AOKyMeHxy (npoeKxy AOKyMenxa);

- AJia npaBOBbix axxoB npn corjiacosaHHH npoexxa b ycxaHOBJieHHOM nopaAKe - 

nopyHeHne 06 orpaHHHeHHH HH(J)opMaiiHH yKaatiBaexca npH no^riHcaHHH cnpaBKH 

corjiacoBaHHH Ha SyMa^cnoM nocHxejie jih6o npocxaBnennH KBajiH^HijHpoBaHHOH 

ajreKxpoHHOH hoahhch b C3fl (xckcx BHOCHXca b none "KOMMeHxapHH"), a xaxnce mo- 

ncex 6bixi> o(J)opMJieHO ox^ejibHbiM nopyHenneM (pe30JiioH,HeH) k npoexxy, nanpHMep:

"Onmecmu doKyMenm k Kamesopuu "ffirn aiyotceGnoao nojibSoeamiR” 

ffama

"Onmecmu doKyuenm k Kamesopuu "OapaHUHennoepacnpocmpanenue" 

flama

Tlodnucb n

Tlodnucb

3. 06mnfi nopnaoK oSpauieHUH c aoKVMeHxaMH, conep/KauniMH 

cny>Ke6iiyio inic|)opMamiK> orpaHHMeHHoro paenpoeTpaiieimn

3.1. Pa6oxa c AOKyMenxaMH, co/iepncamHMH cjiy)Ke6Hyio HH^opMauHto orpaHH- 

Hennoro pacnpocxpaHeHHfl, ocymecxBjniexcn b nopaAKe, ycxaHOBJieHHOM rjik hccck- 

pexHbix flOKyMenxoB, c ynexoM ocoGeHHoexeH, ycxaHOBjieHHbix HacxonmHM Perna-

MeHXOM.

3.2. BnyxpeHHHe h HcxoA^mne AOKyMenxbi, coAepncamne HH^opMaumo orpaHH- 

HCHHoro pacnpocxpaHCHHa, nenaxaioxca HcnojiHHxejieM (ynojTHOMoneHHbiM na pa- 

6oxy co CBe^eHHnMH orpaHHneHHoro pacnpocxpaneHHH AOJincnocxHbiM jmqoM) na 

nepcoHaiibHOM KOMnbiOTepe paGonero Mecxa.

3.3. 0(()opMJieHHe BHyxpeHHHX h HcxoqHiqnx qoKyMenxoB, co^epncaniHX cny- 

^eGnyio HH(J)opMaqHK) orpaHHHeHHoro pacnpocxpaHeHHfl, ocymecxBJinexca b coox- 

BCXCXBHH C yexaHOBJieHHbIMH XpeGoBaHH^MH K o4)OpMneHHK) KOHKpeXHbIX BHAOB qo- 

KyMenxoB h c ynexoM ocoGchhocxch, ycxaHOBjieHHbix nacxosimHM PernaMCHTOM.

JO
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3.4. Ha oG.opoTe nocjie^Hero nHcxa Ka^oro 3K3eMnnnpa flOKyMeHxa c noMexKOH 

"flCH", "OFP" b jicbom hh^hcm yrjiy yKastiBaioxca (J)aMHJiHH, HHHUHajiBi h cny5Ke6- 

HBIH xeJTe4)OH HCnOJlHHXeJia.

3.5. Hocjie noAnwcaHHa BHyxpeHHero huh ncxoAsmiero ^oKyMenxa c noMexKOH 

"flCH", "OFP" eMy npHCBaHBaexcH cooxBexcxByiomHH perHcxpau,HOHHbiH HOMep. 

FIpH perHcxpauHH yKaaaHHbix ^OKyMeHXOB Hcnojii>3yexc» npHMenaeMaa k ^aHHOMy 

BHfly aoKyMeHxa HyMepaunn c AoGaBneHHeM k perncxpaijHOHHOMy HOMepy ^oxy- 

MCHxa Ha 6yMa)KHOM HOCHxejre noMexKH "flCH", "OFP", npn 3XOM b Kapxonxe AOKy- 

MeHxa b BbijiQjiQHHOM. none AeJiaexcH cooxBexcxBytomaa oxMexxa.

3.6. KonHHecxBO 3K3eMnji«pOB BHyxpeHHero hjih Hcxo^mero ^oKyMenxa c no- 

MexKOH "flCH", "OFP" onpefleji^excH HcnojiHHxejieM no corjiacoBaHHK) c Aon^cnocx- 

hmmh nHiiaMH, ynojiHOMoneHHbiMH napaGoxy co cjiy^eGnbiMH AOKyMenxaMH, co^ep- 

^cauj,HMH cjiy^ceSnyio HH(|)opMaij,Hio orpaHHneHHoro pacnpocxpaHCHH^t.

B npasoM BepxneM yrjry nepBOH cxpaHHUbi Ka>K^oro 3K3eMnjiapa flOKyMenxa h 

npHJio^ceHHHx k neMy, Ha oGjig^ckc h (hjih) xnxyjibHOM jincxe H3flaHH», a xax^ce na 

nepBOH cxpaHHue conpoBOAHxejibHoro nncbMa k xbkhm AOKyMenxaM, HcnojiHHxejieM 

npocxaBJiaioxca noMexxa "flCII", "OFP" h HOMep 3K3eMHJiapa, HanpHMep:

"fljiH cjiy^ce6Horo nonb30BaHHH "OrpaHHHeHHoe pacnpocxpane-HJIH

3k3. N hhc

3k3.N

"flcn
3k3. N

’’OFPHJIH

3k3. N

Hpn 3xom N 1, kbk npasHJio, npHCBaHBaexca opnrHHajiy ^OKyMenxa, nocjie^HHH 

HOMep npHCBaHBaexca BH30B0My 3K3eMnjiapy (hjih npoeKxy), Koxopbin npHo6maexca 

b rqjio corjiacHo HOMCHKJiaxype ^eji.
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3.7. Ecjih AOKyMeHT c noMexKOH "flCn", "OFP" HMeex npHno^ceHHe, to 06 otom 

b ^oKyMeHTe .nenaercfl cooTBexcTByiomaa oxMexKa, BKjnoHatomaH b ce6fl naHMeHOBa- 

hhc npHnaraeMoro ^OKyMeHxa (ccjih oxo He oroBopeHO b xeKcxe conpoBOAHxejibHoro 

nHCbMa), ero yneTHbrn HOMep, HOMep oKSCMnjiapa, kojimhcctbo jihctob, HanpHMep:

IIpHJio^ceHHe: riepeHeHb CBe^eHHH, OTHOcamHxca k KOH^H^eHUHajibHOH 

HH^opMaiiHH (BbinHCKa), ach, 3K3. N 2, na 4 ji.

Ecjih npHJioaceHHHMH aBJiHioxca HSAanna, c6poimopOBaHHbie MaxepHajibi, coAep- 

xcamne HH^opMauHK) orpaHHHCHHoro pacnpocxpaHeHHsi, to oxMexKa o HajiHHHH npH- 

jio^KeHHfl o(|)opMJi£eTca cjieAyioiAHM oSpasoM, HanpHMep:'

npHJio)KeHHe: CrreijHajibHbie xpe6oBaHHH h peKOMeHAauHH no xexHHHecKOH 3a-

mHxe

KOH(|)HACHHHaJIbHOH HH({)OpMaAHH, 1 6pOIIIK>pa, ACO, 3K3. N 5.

3.8. PerHcxpaqHH (ynexy) noAJiexcHT bc» BXOAJimafl H HCxoA^maH KOppecnoHAen- 

Ahh, BHyxpeHHHe AOKyMeHTbi, a xaKxce H3AaHHH, coAep^camne HH^opMaqHK) orpaHH-

Hennoro pacnpocTpaneHHx, npn 3tom AOKyMeHTbi yHHTbiBatoxca no KOJiHHecxBy jih

ctob, a HSAaHHfl (khhxh, 6pomiopbi, xcypnajibi) - no 3K3eMnjiapaM.

3.9. PerHcxpaqHio, ynex h paGoxy c AOKyMeHxaMH flCO, OFP ocyiqecxBnaioT 

ynojiHOMOHCHHbie AOJixcHOcxHbie JiHqa MHHHCxepcxBa (Aajiee - ynojiHOMoneHHbie 

AOJDKHOCTHbie Jinqa).

ripn CMene pa6oxHHKa, OTBexcTBCHHoro 3a ynex, xpaHenne h pa6oxy c AOKyMen- 

xaMH flCFI, OFP, BCJieACTBHe yBOJibHenna hjih nepeBOAa b Apyroe cxpyKxypHoe noA- 

pasAeJieHHC cocxaBJiBexca axx npHeMa-nepeAaHH 3thx AOKyMenxoB, Koxopbm yxsep- 

^CAaexcfl pyKOBOAHxejieM cooTBexcTByioiAero cxpyKxypHoro noApasAejieHHa.

B cjiynae yxoqa b oxnycK, AJiHxejibHoro oxcyxcxBHH na pa6oxe no Gojicshh h

HHbIM npHHHHaM pa60THHK0B, OTBCTCTBeHHblX 3B yHCT H XpaHCHHe AOKyMCHTOB flCFI,

12.
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OFP, hx o6H3aHHOCTH B03JiaraiOTca na ^pyrux paGoxHHKOB c paapemeHHH pyKOBO^H- 

xejia cooxBexcxByiomero cxpyKxypnoro noflpas^ejieHHH c co6jno^eHHeM xpe6oBaHHH 

xpy^OBoro 3aK0H0/iaxenE>cxBa h (hjih) saKOHOflaxejrtcxBa o rocyAapcxBeHHOH rpa>K- 

^ancKOH cjiy>K6e.

3.10. OpH HesHaHHxejibHOM KOJiHHecxBe flOKyMenxoB ^CII, OFP ^onycKaexca 

BefleHHe hx ynexa b cooxbcxcxbhh c nopa^KOM perHcxpai^HH h ynexa flOKyMCHXOB 06- 

mero ^ejionpoH3BOACXBa 6e3 BbiflejieHHa b ox^ejibHBie bhabi AOKyMenxoB, npH 3xom 

b cooxBexcxByiomHx ynexHbix ^opMax aoji^chbi 6bixb BHecenbi Heo6xoflHMbie cseAe- 

hhh 06 hx npHHa/yie^KHOCXH k KaxeropHH flCFI, OFP.

FIpH 3HaHHxejibHOM KOJiHHecxBe ^OKyMCHxoB KaxeropHH ^CFI, OFP BeAenne hx

ynexa ocymecxBjiaexca b cooxsexcxBHH c nopa^KOM perncxpaunn h ynexa AOKyMen- 

xob oGmero ^ejionpoH3BO^cxBa c BbiflejieHHCM b oxflejibHbie bhabi ^OKyMenxoB.

3.11. Ynex AOKyMeHxoB flCFI, OFP Be^exca b 03^ nyxeM 3anojiHeHHa perncxpa- 

Ahohhoh xapxoHKH AOKyMeHxa, cooxBexcxByiomeH rpynne AOKyMenxa1, npH sxom b 

KapxoHKe AOKyMeHxa b oGaaaxejibHOM nopaAKe b cooxBexcxByiomeM nojie npocxas- 

aaexca oxMexKa "flCII", "OFP" b nojie "npHMeHaHHe" yKasbmaexca caeAyiomee: 

"xeKcx AOKyMeHxa h (hjih) npHjioaceHHa b C3JI ne pa3Memaexca, x.k. aBJiaexca hh- 

(JjopMaijHeH aji^i cjiyaceOnoro noabaoBaHHa (orpaHHHeHHoro pacnpocxpaneKHa, koh- 

<J)HAeHAHajibHOH hjih BKJiioHaex nepcoHajibHbie AaHHbie cooxBexcxBeHHo), a b (^anjiax 

bmccxo xeKcxa, nocamero orpaHHHCHHa b pacnpocxpaHeHHH, yxaabiBaexca: "TeKcx He 

npHBOAHXca, x.k. asaaexca HH^opMauHen AJia cjiyaceSnoro nojib30BaHHa (orpaHHneH- 

Horo pacnpocxpaHeHHa, KOH^HAenunajibHOH mim BKJiioHaex nepcoHajibHbie AaHHbie 

COOXBeXCXBeHHO)".

1 Ooa rpynnaMH AOKyMemoB HMeiOTca b bhay see rpynnsi AOKyMeHxoB, HcnoABsyeMbie b ch- 
ciewe AeaonpoH3BOACTBa, tom bhcjic: npaBOBbie aKTbi, BXOAamae, HcxoaamHe, BHyrpeHHae: ne- 
peHHH nopyBeHHH, npoxoKOAbi h Ap.

r'i
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3anpemaexc» cKaHHpoBaxb u bboahtb b cHcxeMy ajieKxpoHHoro ^oKyMeHxoo6o- 

poxa rpa(j)HHecKHH oSpaa xckcxob ^OKyMeHxoB flCO, OFF. Bboa^xch xojibko oGaaa- 

xejibHbie peKBH3HXbi ^oKyMCHxa (naHMeHOBaHHe oprana (opraHHaauHH), bh# ^0Ky- 

MeHxa, ^axa, HOMep, a^pecax, aaronoBOK, kcm no^nHcan, HcnojiHHxejib, xejie^OH hc- 

nojiHHxena).

3.12. IIo^nHcaHHbie BHyxpeHHHe h Hcxo^amHe flOKyMenxbi flCFI, OFF h hx aa- 

BH3HpOBaHHbie HpOeKXbl (b COOXBCXCXBHH C Xpe60BaHH»MH K KOHKpeXHbIM BH/iaM AO- 

KyMenxoB) nepe^aioxcH peracxpaqHH cooxBexcxByiomHM ynoJiHOMOHeHHbiM 

cxpyKxypHbiM noqpaaqejieHH^M 6ea hcphobhkob, Koxopbie ytmHxoxcaioxcji HcnonHH- 

xejieM nyxeM HaMejibHCHHa £0 cxeneriH, HCKUtonaiomeH bo3mo^chocxb nponxenHa

xeKcxa.

Flocjie noqnncaHH5i h perHcxpaqHH BnyxpeHHHX h HcxoqniuHx qoxyMeHxoB 

,5Cn, OFF (JjaHJibi npoexxoB yxaaaHHbix qoKyMenxoB yflajunoxca HcnojiHHxejieM c 

nepcoHaubHoro KOMnbioxepa paGonero Mecxa.

3.13. flBH^ceHHe AOKyMeHXOB c noMexKOH "flCn", "OFF" c MOMeHxa hx nojiyne- 

HHa hjih noAroxoBKH qo aaBepmeHHfl HcnojiHCHHa h noqmHBKH b ^eno, oxnpaBKH aq- 

pecaxaM hjih yHHHX0)KeHH» aojdkho CBoeBpeMeHHO oxpa^caxbcji b ynexHbix (^opMax, 

AOKyMenxbi c noMexKOH "flCFF, "OFF" nepeqaioxca xojibko noq pocnncb.

4. OcoGchhocth oGpameHHH c exoaHiueii KoppecnoHaeHuiieri, 

coaep'/KamcH cjiyaceGiiyio HH(()oprviamiH) 

orpaimMeimoro pacnpoci paHeHim

4.1. ripH BCKpbIXHH nOCXynHBUIHX B aqpec MHHHCXepCXBa KOHBepXOB C BXOq^- 

iqHMH qoKyMeHxaMH Jjpn, OFF npOBepaexca hx qejioexHoexb, HanHHHe h qejiocx- 

HOCXB B HHX qOKyMCHXOB H npHJlO^KCHHH K flOKyMCHXaM, COOXBeXCXBHe BJTOXCeHHBIX 

qOKyMCHXOB OHHCH HJIH CCBIJIKe HB HpHJIOXCeHHH.

)1
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4.2. OpH nocxyiLJieHHH noBpexcfleHHoro KOHBepxa hjih flOKyMeHxa, npn oGHapy- 

DKCHHH ITpH3HaKOB HeCaHKIIHOHHpOBaHHOrO BCKpBIXHH KOHBCpxa, HpH OXCyXCXBHH ^O-

KyMeHXOB, yKasaHHbix b onHCH, hjih npH oxcyxcxBHH npHJio>KeHHH, yKasaHHBix b ,30-

KyMCHXe, npH HeCOOXBeXCXBHH BJIO»CeHHbIX JIOKyMeHXOB ODHCH HJIH npHJIOflCeHHK) co-

cxaBJinexca axx.

Akx cocxaBJuiexcH b Asyx aKseMHJinpax: oahh axseMnjiHp axxa Bbicbmaexca xop- 

pecnoHjieHxy, a BxopoH axseMOJiap npnjiaraexca k nocxynHBniHM ^oKyMenxaM.

KpoMe xoro, npH nocxynjieHHH noBpexcjieHHoro ^OKyMenxa na oGopoxHOH cxo- 

pone ero nocjiejiHero Jincxa b npaBOM hh^chcm yrjiy jiejiaexca Haanncb: "floxyMeRX 

nocxynHJi b noBpe^eHHOM BHae".

4.3. KoHBepxbi c bxojihihhmh jjoKyMenxaMH flCH, OFP c noMexKofi "jihhho" He 

BCKpwBaioxca, a nepeaaioxca no HasHaHCHHio, npH 3xom b C3/J ocymecxBJiHexca pe- 

rncxpaiiHa KOHBepxa h ^ejiaexca oxMexxa o nepejiane naKexa ajipecaxy. Ilocne B03- 

BpameHHfl paccMoxpeHHoro flOKyMenxa c nopyneHHeM (pesojnoijHeH) jiejiaioxca co- 

oxBexcxByioinHe H3MeHeHHa b 3JieKxp0HH0H KapxoHKe jiOKyMCHxa h ocymecxBJiJiexctf 

ero nepejiana b cooxBexcxBHH c nopyHeHHeM (pesojiiouHeH).

4.4. IIpH perHcxpaijHH Bxo,iwmero ^OKyMenxa RCYl b npaBOM HH^HeM yrjiy im- 

HCboh cxopoHbi nepBoro jihcxb cxaBHXCJi mxaMn ^jih perncxpauKH BXOfljmiHx jiOKy- 

mchxob. K nopajiKOBOMy perncxpaiiHOHHOMy HOMepy Ha GyMamioM Hocnxejie ao6aB- 

ji^exca noMexxa "flCIT, "OFP", b KapxoHKe AOKyMenxa b C3fl b cooxBexcxsyiomeM 

nojie aejiaexcH oxMexKa. B cjiynae HeoGxoAHMocxn yKaabiBaexca KOJiHHecxBo jihcxob 

ochobhofo flOKyMenxa h npHjio^ceHHH k Hewy, HanpHMep:

Bx. N 4-25,acn

OCH. ^OK. jl, npHJi. Jl.

KpoMe xoro, axox »ce perHcxpauHOHHbm mxaMn npocxaBJiaexc^ b npaBOM hh^<-

hcm yrjiy nepsoro Jincxa xa^oro npHJio^eHHH k BXOAJmjeMy jioKyMeHxy.
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4.5. nPH nocxynJieHHH cSpoimopoBaHHtix npHJicmeHHH (khhfh, 5KypHajibi, hh- 

CTpyKUHH) perHcxpauHOHHbm mxaMn h cooxBexcxsyiomHe peKBHSHXBi peracxpaijHH 

npocxaBJiaioxca na oSjro^cKe 6pomiopbi (H3,H£iHH5i), jxeiia. (nanKH) hjih na XHxyjibHOM 

jiHCxe Hs^aHHa, hjth na nepBOH cxpaHHue ^ena.

4.6. 3aperHcxpHpoBaHHbie Exo^amHe ^OKyMeHXbi flCH, OFP nepe^aioxca Ha

paccMoxpeHHe MHHncxpy, a b cjiynae oxcyxcxBHa MHHHexpa - aaMemaiomeMy ero

jiHuy.

4.7. nepe^ana saperHCxpHpOBaHHbix Bxo^jm;HX AOKyMenxoB KaxeropHH flCII, 

OFP na pacGMOxpeHne yKasaHHbiM b nyHKxe 4.6 Hacxoamero PemaMenxa JiHijaM ocy- 

mecxBjiaexcH no,a pocnncb ynojiHOMOHeHHbix AonxcnocxHbix jihu,, oxBexcxseHHbix sa 

pa6oxy c ^oKyMCHxaMH yKaaaHHOH KaxeropHH, b peecxpax ^BHJKeHHH flOKyMenxoB

flcn, ofp.

4.8. FtopyHCHHA no paccMOxpeHHbiM BxoflamHM flOKyMeHxaM flCFI, OFP (^hkch- 

pyioxca b pesojHOUHax, Koxopbie sanocaxcsi b KapxoHKy flOKyMenxa b C3fl, pacnena- 

xbiBaioxca nocpe^cxsoM cncxeMbi h na 6yMax<HOM HOCHxene npHKpenjiaioxca k AOKy-

MenxaM.

4.9. BxoflamHe flOKyMenxbi flCFI, OFP c pesojiKJHHHMH pyKOBO^nxenen (^na 

OSHaKOMJICHHa HJIH HCHOJlHCHHa) JIHUaMH, OXBeXCXBCHHblMH 3a perHCXpaUHK) flOKy- 

mchxob ^aHHoro BH^a, nepe^aioxca jiHqaM, KoxopbiM ^anbi nopyneHHa, no cnncKy 

paccbuiKH uojx pocnncb b peecxpax ^BnaceHHa ^OKyMenxoB flCFI, OFP. FTepe^ana ro- 

KyMCHXOB flCFI, OFP ynOJlHOMOHCHHblMH ^OJiaCHOCXHblMH JIHUaMH MHHHCXepCXBa HC- 

nojiHHxejiaM ocymecxBJiaexca jihhho b pyKH jih6o ynojiHOMOHCHHbiM hmh ^ojiacnocx- 

HblM JIHLjaM npH HaJTHHHH y HHX flOBCpCHHOCXH (HHCbMO pyKOBOAHXCJia O HafleJICHKH 

^OJiaCHOCXHblX J1HH, HOJTHOMOHHaMH) HB HOJiyHCHHe XBROH KaxeXOpHH /JOKyMCHXOB.

4.10. 3anpemaexca nanpaBJiaxb fljia HcnojiHCHHa Exo^JHiIHe ^OKyMenxbi flCFI,

OFP B 3JieKXpOHHOM BH/JC HO HesamHmCHHblM OXKpbIXbIM KaHaJiaM CBa3H, B XOM 

HHCne HOCpe^CXBOM JIOKaJIbHOH CCXH MHHHCXepCXBa H 3JieKXpOHHOH HOHXbl, CCXH Hh- 

xepnex, a xaxace c Hcnojib30BaHHeM 4>aKCHMHJibHOH cBa3H.

\6
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5. Oco6cHHOCTH OOpaUieHIin c BHVTpeHHIIMH ZIOK\MeHTaMII, 

coacp'/KamiiMH cjiy^ce^nyio niic|)opMaunK> 

oi pann'iemioro pacnpocTpaneHMA

5.1. PeracTpaiiHH BHyxpeHHHx /jOKyMeHTOB ^CII, OFP ocymecxBJiaexca nocjie 

npHHAXHH pemeHH^ 06 oxneceHHH ^OKyMeHxa k KaxeropHH flCII, OFP b cooxsex- 

cxbhh c nyHKXOM 2.5 Hacxoamero PerjiaMenxa.

5.2. Flepe^ana BHyxpeHHHx AOKyMenxoB flCFI, OFP hs o^hoxo cxpyicxypHoro 

no^pas^ejieHH^ MHHHCxepcxBa b ^pyrae paspemaexca xojibko c nncbMeHRoro corjia- 

chji AOJTHCHoexHoro JTHya, npHHflBinero pemeHHe 06 oxHeceHHH ^OKyMenxa k Kaxero

pHH flCn, OFP, h ocymecxBn^exca b nopa^xe, onpe^ejiCHHOM Hacxoauj,HM PerjiaMen-

XOM.

5.3. Flpn Heo6xoaHMOcxH HanpaBJieHHa BHyxpeHHHx ^OKyMenxoB flCFI, OFP ne-

ckojibkhm cxpyKxypHbiM noApa3AejieHHaM cocxaBJiaexca chhcok paccbuiKH, Koxoptm

no^HHCbiBaexca HcnojiHHxeaeM h pyKOBO^HxejieM cxpyKxypnoro noApasAejieHHa mh-

HHCxepcxBa, noflroxoBHBmero ^oKyMenx.

5.4. OsHaKOMjreHHe c BHyxpeHHHMH aoKyMenxaMH flCFl, OFP b cxpyKxypnwx 

noflpasaejieHHax MHHHCxepcxBa aonycKaexca xojibko Ha ocHOBaHHH pesojiwuHH py- 

KOBOAHxejia, oxBexcxBeHHoro sa HcnonHeHHe nopyneHHH, nofl pocrracb (b acypnaiie 

hjih peecxpe BtmaHH ^OKyMeHxofi) c yKasanneM ^axti osHaKOMJieHHa.

5.5. 3anpemaexca HanpaBJiaxb /yia HcnoJiHeHHa BHyxpeHHHe AOKyMeHXbi flCFI, 

OFP b ojieKxpoHHOM BH^e no HesamnmeHHBiM oxKptixbiM KanajiaM csasH, b xom 

HHCiie nocpe^cxsoM JioKajrtHOH cexn MHHHCxepcxBa h ajreKxpoHHOH nonxbi, cexn Hh- 

xepnex, a xaKace c HcnojibaosaHHeM (jDaKCHMHJibHOH CBa3H.

6. XIopaaoK pa6oxbi Hcno.iHure.ieH c xiOKyMCHraMH, 
coacp/KauniMii HH(|)opMamiio orpaHHncmioro paenpocTpaiieimH

i?
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6.1. Bo Bpem paSoxbi HcnojiHHxejiH c ^oKyMeHxaMH flCIl, OFF ohh ^oji^chh 

pacnojiaraxbca xaK, hxo6h HcmiioHHXb B03M0KH0cxb osHaKOMJieHHJi c hhmh flpyrax 

JTHU.

BbiAaHHtie ajt» paSoxti AOKyMenxbi ACH, OFF Moryx HaxoflHXbca y ncnojiHH- 

xe^a b xeneHHe cpoxa, hcoOxo^hmoxo ^Jia BbinoJiHeHHa sa^aHHa, c paapemeHHa py-

KOBOflHxejia cooxBexcxByioiiiero cxpyKxypHoro noApas/ieneHHa MHHHCxepcxBa upu 

ycjioBHH nojiHoro oSecneneHMa coxpaHHoexH h co6jiK)AeHHa npaBHji hx xpaHeHHa.

6.2. BbiAaHHbie ^Jia paGoxbi AOKyMenxbi e noMexKOH "ACFT, "OFF" noflaeacax

Bosspaxy JiHuy, oxsexcxBeHHOMy 3a perncxpauHR) h ynex ^OKyMenxoB yKasaHHoro

BH^a.

6.3. Flepeflana flOKyMeHxoB c noMexxofi "ACFIM, "OrP'' ox oahoxo HcnojiHHxejra 

ApyroMy BHyxpH cxpyKxypHoro noApaxfleneHHa ocymecxsaaexca c paspemeHHa py- 

KOBo^Hxejra cooxBexcxByioiqero cxpyKxypHoro noflpas^ejieHHa c o6a3axejibHbiM yse- 

^oMJieHneM 06 3xom anua, oxBexcxBCHHoro sa ynex flBHaceHHa ^oKyMenxoB yKasan- 

hoxo Buna, h BHecennH hm cooxBexcxByiomeH HH^opMauHH b ynexHbie ^aHHbie ^bh- 

aceHHa floicyMeHxa (acypnan (peecxp) ynexa flBHaceHHa AOKyMenxoB ACH, OFF).

6.4. PasMHoaceHHe (xHpaacHpofiaHHe, KonupoBaHne) BHyxpenHHX flOKyMCHXOB h 

Hcxo^ameH KOppecnoHfleHqHH c noMexKOH "ACFI", "OFF" npOH3BO^axca xojibko c 

nHCbMeHHoro paspemeHna AonacHocxHoro JiHiia, noAnHcaBinero hjth yxEep^HBinero 

^OKyMeHX, BXOAameH KoppecnoHfleHijHH c noMexicoii "ACFI", "OFF" - c nucbMCHHoro 

paspemeHHa /joaacHocxHoro jiHi^a, ynoaHOMOHeHHoro Ha pa6oxy co cnyaceSHbiMH ^o- 

KyMCHxaMH, coAepacau^HMH cjiyaceSnyio HH(J)opMai],HK) orpaHHHeHHoro pacnpocxpa- 

HCHHa. Pa3MHoaceHHe (xHpaacnpoBaHHe, KoiiHpoBaHHe) ocymecxBJiaexca b ycaoBHax, 

HCKJnoHafomHx HecanKqHOHHpoBaHHbiH Aocxyn k KonHpyeMbiM AOKyMenxaM: no co- 

rnacoBaHHio co cneuwajiHCxoM no pa6oxe co Exoflamen n ncxo^amen KoppecnoH^en- 

unen.

PasMHoaceHne (xHpaacnpOBaHne, KonnpoBaHHe) ^OKyMCHXOB MHHncxepcxBa c
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noMexKOH "flCn", "OrP" b cxpyKxypHbix noiipasAeJieHHHx MHHucxepcxBa, 3a hckJik)-

HenneM aoji^chocxhhx jthij, ynojiHOMOHeHHbix Ha hx perHCxpaqHK) h ynex, b mhhh-

cxepcxse sanpemaexcn.

6.5. Ynex pa3MHO^<eHHbix ^OKyMenxoB ocyiqecxBJiHexcH noaKseMnjiHpHO. flo- 

nojiHHxejibHO pasMHO^ceHHbie kohhh xaK5Ke yHHXbiBaioxcH, hx HyMepaqHJi npoHSBO- 

qHxcfl ox nocneflHero panee ynxenHoro HOMepa. Ha koiihjix hoa HOMepoM 3K3eMn^apa

cxaBHXca HOMep kohhh, HanpHMep:

3k3. N 1 3k3. N 35

Kohhh N 10 hjih Kohhh N 2

OxMexxa o KOJiHnecxBe h aqpecaxax pasMHonceHHbix 3K3eMnjiHpOB h kohhh qo- 

KyMeHXOB c noMexKOH "flCn", "OFP" bhochxch b cooxBeTCXByioiij,He peecxpbi ynexa.

7. OcoSchhocth oGpauxeHHH c iicxoatnueii 

KoppecnoHUCHUHeii, coaep'/Kamen c,iy>Ke6iiyio nii(|)opMaiuno

orpaHHMCHHoro pacnpocxpaneHUH

7.1. PerncxpaqHH HCxo^amHx flOKyMenxoB flCH, OFP ocyiqecxBjinexcH nocjie 

npHHHXHH pemeHHH 06 oxHeceHHH ^oKyMCHxa k KaxeropHH flCH, OFP b cooxsex- 

cxbhh c pa3AejiOM 2 HacxoHmero PerjiaMenxa.

7.2. IIpH HanpaBJieHHH HcxoqnmHX AOKyMeHXOB flCH, OFP He 6ojiee hcm xpeM 

aqpecaxaM na oGopoxHon cxopone nocjieqHero jincxa 3K3eMHJiHpa, HanpaBjineMoro b 

qejio, o^opMnnexcH yKaaaxejib paccbuiKH, b kotopom noa^pecHO yKa3biBaiOTCH ho- 

Mepa 3K3eMHJiHpoB oxnpaBJineMbix AOKyMeHXOB, HanpHMep:

OXH. - 2 3K3.

3k3. N 1 - b a^pec

15
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3ks. N 2 - b Reno

HsaHOB HsaH KBaHOBHH,

^enapxaMeHT AeJionpoHSBO^CTBa,

Bejxyuxim cneijuajiHCT,

+7(424 2) 00-00-00, Ivanov@g6v.ru

HJIH

Oxn. - 3 3K3.

3k3. N 1 - b MHHHcxepcxBo ^HHaHcoB oOjiacxH

3K3. N 2 - B MHHHCXepCXBO 3KOHOMHHeCKOXO paSBHXHS oSjiaCXH

3k3. N 3 - b ^eno

MBaHOB HBan MBanosHH,

flenapxaMeHX AeJionpoH3BOACXBa,

Be^ymHH cneuHajiHcx,

+7(424 2) 00-00-00, Ivanov@gov.ru

7.3. Ecjih KoppecnoH^eHXOB nexbipe h 6ojiee, xo na oSopoxHoii cxopone nocne^- 

nero jincxa 3K3eMnjrapa, HanpaBJiaeMoro b ^eno, yKasaxejib paccbuiKH Mo^cex otfiopM- 

ji^xbca cjre^yiomHM o6pa30M:

Oxn. - 10 3K3.

3k3. N 1 - 9 - corjiacHO cnncKy paccbiuKH

3k3. N 10 - b Reno

2.0

mailto:Ivanov@g6v.ru
mailto:Ivanov@gov.ru
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MsaHOB Pisan PisanosHH,

flenapTaMenT .aejionpOHSBOflCTsa,

Be^ymHH cneuHajiHcx,

+7(424 2) 00-00-00, Ivanov@gov.ru

B 3tom cjiynae HcnojiHHxejieM na OTAejibHOM Jincxe cocxaEnnexca jihcx (cdhcok)

paCCBIJIKH.

JIhcx (cdhcok) pacctiJTKH no^nncbiBaexcH HcnojiHHxejieM h pyKOBO^HxejieM

cxpyKxypHoro no^pasAejieHHH, noAroxoBHBinero AOKyMenx.

JIhcx (ciihcok) paccbuiKH noAiiiHBaexc^ b acjig BMecxe c bhsobbim 3K3eMnjiapoM.

7.4. iloAroxoBJieHHbie k pacctijiKe HCxoAJnnne AOKyMenxbi flCO, OFF nepe^a- 

K)xca na oxnpaBKy cnennajiHCxaM no pa6oxe co BXOA^uien n ncxoAJnnen Koppecnon-

ACHnnen.

$. IIopflAOK OXnpaBKH H paCCbIJIKH AOKyMCHTOB, 

coaepvKaimix iiH(})opMamiK) orpaim'icimoi o paciipoc i paneHHsi

8.1. floKyMenxbi c noMexxon "flCn”, "OFF" oxnpaBJi^ioxcfl nojiynaxejiflM (})ejib- 

AterepcKon hjih cneAnanbHon cb^ssk), 3aKa3HbiMH hjih nenHbiMn nonxoBbiMH ox- 

npaBjieHHflMH (c yBeAOMJienneM o BpyneHHH aApecaxy), a xaK^ce Moryx 6bixb nepe- 

AaHbi napoHHbiM (xypsepoM) h no saKpbixbiM KanajiaM cbjish.

8.2. ilpn oxnpaBKe AOKyMenxoB c noMexxon '’flCFI", MOFPM 3anpemaexcH nc- 

nojib30Baxb ^aKCHMHJibnyio n xejierpa^Hyio CBH3b, 3jieKxpoHHyio nonxy, cexb Pinxep-

H6X.

8.3. fljiH oxnpaBKH AOKyMenxoB c noMexxon "/l.CFI", "OFF" ncnoAbsytoxcn koh- 

Bepxbi (naKexbi), nsroxoBJienHbie H3 njioxnon GyMarn. Ha nnAeBon cxopone KOHBepxa

2.1

mailto:Ivanov@gov.ru
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(naKexa) b npasoM eepxneM yray npocxaBJiflexca mxaMn hjih noMexKa "flCII", "OFP" 

npH HeoSxoAHMOcxn HH5Ke axoro mxaMna npocxaBJiaexcfl noMexxa "JIhhho". OxnpaB- 

jiaeMBie ^OKyMeHXbi c noMexKOH "JIhhho" nepe^aioxca oxnpaBKH b onenaxaHHOM 

KOHBepxe (nanexe).

Ha KOHBepxe (naKexe) b nocjieziOBaxejTbHOCXH, ycxaHOBjieHHOH npaBHJiaMH oxa-

saHHH ycayr noHxoBOH cbash, yKaatiBaioxcji 3jieMeHXbi noHXOBoro a^peca, HaHMeno-

BaHHJi nojiynaxena h oxnpaBHxejiH, perHcxpauHOHHbie HOMepa BJioxceHHtix AOKyMeH- 

xob c Ao6aBJieHHeM noMexKH "flCn", "OrP".

npH nanpaBJieHHH HecKOJibKHx 3K3eMnjiHpoB oAHoro AOKyMeHxa Ha KOHBepxe 

(naKexe) h b peecxpe nocjie perncxpaAHOHHoro HOMepa AOKyMenxa b CKoGxax yKaati- 

Baioxca HOMepa aKseMnjmpoB.

8.4. YnojiHOMOHeHHbie AOJOKHOCXHbie jiHAa, oxBexcxBCHHbie sa oxnpaBKy AOKy- 

mchxob flCIT, OFP CBepniox HOMepa h aKseMnjuipbi, yxasaHHbie na oxnpaBJUieMbix 

AOKyMenxax, c HOMepaMH n 3K3eMnji£paMH, yKasaHHbiMH na KOHBepxax (naxexax), h 

bkjiaAbiBaK)x b KOHBepx (naxex).

KoHBepx (naxex) aanenaxbiBaexca, a na ero CKpenjiHiomHH KJianan npocxaBJin- 

loxca oxxhckh nenaxH "fljia AOKyMeHxoB".

8.5. OpH oxnpaBKe AOKyMenxa JipYl, OFP HapoHHbiM (xyphepOM) oh nepeAaexca 

AOJDKHOCXHblM JTHqOM, OXBeXCXBeHHbIM 3a OXHpaBKy AOKyMCHXOB flCn, OFP, Kypbepy 

noA pocnucb b ^cypnajie ynexa hcxoabiahx AOKyMenxoB flCFI, OFP c peecxpoM ao 

cxaBKH, b KoxopoM nojiynaxenb pacnHCbiBaexcji b nojiyneHHH AOKyMenxa c yKasanneM 

cboch (JjaMHJTHH, HHHquajioB h Aaxbi nonyHenna AOKyMenxa. B ^Kypnajie ynexa hcxo- 

Aamroc AOKyMenxoB ^CH, OFP AeJiaexca cooxBexcxByiomaH oxMexxa o BpyHeHHH ao- 

KyMeHxa nojiynaxeiiio.

8.6. IIoHxoBbie KapxoHKH-yBeAOMneHHH o BpyneHHH AOKyMenxoB c noMexxon 

"Jjpil", "OFP" nocjie hx B03BpaiqeHH» noAniHBaioxca k shsobbim korh^m cooxsex- 

cxByiomHX AOKyMeHxoB c noMexxon ",HCn", "OFP".
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9. IIopHnOK ocymecTBvieHiifl kohtpojih 3a HcnojiHemieM 

aok’yMeHTOB, co;jep>Kaiun\ nH(|)opMamno 

orpammeinioro pacnpocTpaneima

9.1. KoHTpojib sa HcnonHeHHeM ^OKyMemoB, co^ep^amHX HH(J)opMauHK) orpa- 

HHHeHHoro pacnpocipaHeHH^, ocymecTBnaexcfl b cooTBexcxBHH c xpeGoBamiaMH Oo- 

pn^Ka HcnoJiHeHHJi h opraHHsaiiHH KOHxpojia HcnojiHeHHH nopyneHHH h yKasaHHH, 

yxBepxcfleHHoro ynasoM Fy6epHaxopa o6iracxH ox 28 (fjespajia 2020 r. N 10, c ynexoM 

ocoOeHHocxeH, ycxaHOBJieHHwx nacxoamHM PerjiaMCHxoM.

10. IIopn/ioK 03HaK0MJieHHH c joKyivieHTaiviH, 

co.xep'/KamHMH iiH(()op[\iannH> orpaHnnenHoro pacnpocTpanenHa

10.1. OanaKOMJTeHHe c ^OKyMCHxaMH c noMexKOH "flCn", HOrPH jihu, saMema- 

ioiuhx rocyAapcxBeHHbie aoji^chocxh, rocy^apcxBeHHBix rpa^aHCKiix cnyKamux h 

pa6oxHHKOB MHHHcxepcxBa b cjiynae cjiy^ceGHOH hcoOxoahmocxh, b xom hhcjic chh- 

XHe Rim hhx koiihh, paspemaexca no hx MoxnBHpoBaHHbiM cny^ceOntiM 3anncKaM 

xoJibKO c nucbMCHHoro cornacHH aojt^chocxhlix nni^, ynonHOMoneHHbix na pa6oxy co 

CJiy^ceSHbiMH flOKyMenxaMH, co^ep^cainHMH cjiy^ceGnyio HHtJjopMaunK) orpaHnnen- 

noro pacnpocxpanenmi, b npe^enax nx KOMnexeminn.

10.2. /IpjDKHOcxHfeie Jinua, ynojiHOMOHeHHbie na pa6oxy co cjry)Ke6Hi>iMH Aoxy- 

MenxaMH, coAep)KamHMH cjiyxceOnyio HHt^opMaiinio orpaHnnenHoro pacnpocxpane- 

hhji, b npeaenax cboch KOMnexenunn Moryx flasaxt paspemenHe na 03HaK0MJieHne c 

AOKyMCHxaMH c noMexKOH "flCFI", "OFP" npe^cxaBHxejiaM opraHMsaunn npn najin-

HHH 0<}}HLIHaJIbHOrO nHCbMCHHOXO MOXHBHpOBaHHOrO SanpOCa OpraHH3aiJHH, KOXO- 

pbiM xaxoe npaso npeaocxaBJieno flencxByiomHM 3aKOHOflaxejibCXBOM.

10.3. OanaKOMiieHne c AOKyMenxaMH ocymecxBJinexcH cxporo no^ pocnncb c
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yKasaHHCM AOJI^CHOCTH, (J)aMHJIHH H flara 03HaK0MJieHH«. IIOAnHCH, (J)aMHJlHH 03Ha-

KOMHBUIHXCfl C ^OKyMCHTaMH JTHLl, ^axa 03HaK0MJieHHH H OXMeXKH O CH5IXHH ^onojl- 

HHxejibHbix KonnH npocxaBJisioxcfl Ha oSopoxe nocne/iHero JiHcxa AOKyMCHxa.

Cjry^ce6Hbie 3anHCKn paGoxHHKOB, sanpocbi opraHHsai^HH c peaojnouHeH o pas- 

pemeHHH na 03HaK0MjieHne npHoGmaioxca k cooxBexcxByiomeMy AOKyMenxy.

11. Ilopn/iOK nepeziaHH c.iy'/KeoHofi iiH(|)op\iamiii

orpaHHHemioro pacnpocxpaneHHfl npyruM oprauaM h opraHH3aunflM

11.1. ^OKyMeHXbi c noMexKOH "flCn", "OFP", paspaSoxaHHbie b cxpyxxypHbix 

no^pas^ejieHHJix MHHucxepcxBa, ne noAJTexcax pasraameHHio hjth pacnpocTpaneHHK) 

6e3 paapemeHHH (BH3bi) cooxBexcxByiomHX AOJDKHoexHbix jihu, ynojiHOMoneHHbix Ha 

pa6oxy co cjiy5Ke6HbiMH flOKyMenxaMH, co^ep^camHMH cjiy^eGnyio HHt^opMauHK) 

orpaHHHeHHoro pacnpocxpaHeHH5i.

11.2. /3,OKyMeHXbi c homctkoh "flCIl", "OFP", naxo^mHecji b pacnopji^ceHHH 

MHHHCxepcxBa, npe^cxaBJiaK)xc5i b /tpyrne opranbi h opraHHsai^HH, HMeiomHe npaso 

na nojiyneHne xaKOH HHtJjopMauHH, b nopa^Ke, npe^ycMoxpeHHOM 3aKOHO^axejib- 

CXBOM H HaCXOflUIHM PemaMeHXOM.

11.3. nepe^ana AOKyMekxoB c noMexKOH H/lCnn, "OrP" ocymecxBJiaexca ynoji- 

HOMOHeHHblMH CXpyKXypHbIMH HO^paSAeJieHHaMH HJTH flOJDKHOCXHbIMH JIHLiaMH, ox-

BexcxBeHHbiMH 3a perHCxpaijHK) h ynex 3xhx AOKyMenxoB.

12. Uopa/IOK CHflTHH nOMCTKH "flCII" C ^OKyMeHTOB, 

cojrcp>KaLun\ nH(J)opManHH) orpaHHHeHHoro pacnpocTpaneiiHH

12.1. npH H3MeH0HHH oSbCKXHBHblX oGcXOJIXeJTbCXB, BCJie^CXBHe KOXOpbIX flaJlb- 

Henmafl samHxa flOKyMenxoB, coflep^KamHX cjiy^ceSHyio HH^opMaiinio orpaHKHen- 

hofo pacnpocxpaneHHH, HeuejiecooGpaana, a xaxxce, ecnn ^oxyMeHx 6hji neoSocHO-
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saHHO OTHeceH k KaxeropHH "fljia cjiy^ceGnoro nojibsoBaHHJi" (orpaHHHCHHoro pac- 

npocTpaneHHJi), c AOKyMeHxa cHHMaexca noMexKa "flCII" ("OFP").

12.2. Ch^xhc noMexKH "flCn", "OrP" c ^OKyMeHXOB, co^ep^KamHX HH^opMa-

UHK) orpaHHHeHHoro pacnpocxpaHeHHH, ocymecxBJiaexcH:

- KOppecnoH/ieHXOM, HanpaBHBinHM xaKOH ^OKyMeHX, no ero nncbMCHHOMy yse-

AOMJieHHio;

- no pemeHHio aoji^chocxhoxo nnna, noanncaBinero hjih yxBep^HBiiiero ^OKy- 

M6HX, jih6o BBimecxoamero no aojt^hocxh pyKOBOAHxejui.

12.3! npHHHxna cooxBexcxsyiomero pemennB b aApec Aon^cnocxHtix jihii, 

ynoJiHOMOHeHHbix Ha pa6oxy co cjiy^ceGHbiMH AOKyMenxaMH, coAepxcamHMH cjiy^ce6- 

nyio HH(|)opMaiiHio orpaHKHCHHoro pacnpocxpaHeHHa, HanpaBJiHfOxcH npeA-iro^eHna 

h o6ocHOBaHHJi (cjiy^ceSnaa aanncKa) o cnaxHH c AOKyMenxoB noMexKH "flCn",

Morpn.

12.4. 0(j)opMJieHHe pemeHHH o chkxhh h ckaxhc noMexKH "flCn", "OFP":

12.4.1. PaccMoxpeHHbie npe^Jic^ceHna h oGocHOBaHHJi o chbxhh c AOKyMenxa no- 

MCXKH "flCFl", "OFP" C peSOJIFOUHCH JJOJT^CHOCXHblX JIHIJ, ynOJlHOMOHCHHblX Ha pa- 

6oxy co cjiyxceGnbiMH /toKyMCHxaMH, coAep^caniHMH cjiyKeSnyK) HHtjjopMaiimo orpa- 

HHHeHHoro pacnpocxpaHeHHa, o chaxhh noMexKH "flCFI", "OFP" c npocxaBJieHneM 

OXMCXKH CO CCbUIKOH Ha yKasaHHC flOJl^HOCXH, (^aMHJlHH H HHHU,HaJTOB ^OJI^CHOCXHOXO 

jiHua, CHJiBmero orpaHUHCHHe, h Aaxbi.

npe^iio^ceHHB h o6ocHOBaHHB (cjiy^ceGnaji aanncKa) npHoGmaioxcsi k ^oxy- 

MCHxy, c Koxoporo chajih noMexxy "flCFI", "OTP".

12.4.2. 0(j)opMJieHHe pemeHHa o chbxhh h cnaxHe noMexKH "flCFI", "OFP" mo-

yKQT OCymeCXBJI^XbCH HenoepeACXBCHHO flOJDKHOCXHblMH JTHIiaMH, ynOJlHOMOHCH- 

hbimh na pa6oxy co cjiy^xeGHbiMH ^OKyMeHxaMH, co^ep^camHMH cjiy)Ke6HyK> HH(})op-
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MauHK) orpaHHHCHHoro pacnpocTpaHeHHa, c npocxaBjreHHeM cboch no^nHCH, yKa3a- 

HHeM AOJI)KHOCTH, (^aMHJTHH H HHHLI,HaJTOB H £3X1.1 HenOCpe£CXBeHHO Ha £OKyMeHXe

nnSo b yKasaHHH (pe30JiK)£HH).

12.5. O CH5IXHH noMexKH "flCn", "OrP" c AOKyMeHXOB, co£ep^amHx HH^opMa-

u,mo orpaHHHCHHoro pacnpocxpaHeHHfl, b perHcxpaHHOKHO-yneTHBix 4>opMax ynon- 

HOMOHCHHHMH JlHIjaMH, OXBeXCXB0HHI>IMH 33 perHCXpaHHK) H yHCX flOKyMCHXOB, £6-

jiaioxca cooxBexcxByioi£He sanHCH, o hcm yBe£OMJiaioxca see a£pecax£.i, KoxopBiM 3xh

£OKyMeHXbi HanpaBJuumcb.

12.6. Ch^xhc noMexKH "flCIT", "OFF" c £0KyMeHX0B, co£ep^amHX HH^opMa- 

HHio orpaHHHeHHoro pacnpocxpanenHa, moxccx ocymecxBJiHXbCfl no pemeHmo 3kc- 

nepjHo-npoBepoHHOH komhcchh, o(j>opMJieHHOMy b BH£e axxa npH npoBe£eHHH 3kc- 

nepXH3bi hchhocxh £0KyMCHX0B npH no£roxoBKe hx k nepe£3He na nocxoaHHoe xpa- 

HCHHe b Focy£apcxBeHHbiH apxHB CaxanHHCKOH oSjiacxH.

13. IlopSI£OK XpaHeHHfl ZJOKVMeHTOB, CO£ep'/KamHX HH(J)0pMamiK) 

orpaHHHeHHoro pacnpocrpaHeHmi

13.1. floKyMCHXbi, co£ep^amHe HH(^opMaHHK> orpaHHHeHHoro pacnpocxpane- 

HHH, B XOM HHCJie HCnOJIHeHHbie, JTHHaMH, OXBeXCXBCHHblMH 33 Be£eHHe £ejionpoH3- 

BO£CXBa, cHcxeMaTH3HpyK>xc5i h 4>opMHpyK)xca b ox£ejibHbie £e:ia, na oSiio^cxe koxo- 

pbix b npasoM sepxneM .yrjiy cxaBHXca mxaMn cny^ce6Horo nojibsOBaHHa"

("OrpaHHHeHHoro pacnpocxpaHeHHJi").

13.2. floKyMenxbi c noMexKOH "flCFI", "OFP" Moryx BKjnoHaxbca b HOMemcjia- 

xypy £en c npHCBOCHHeM coScxBeHHoro ox£ejibHoro HH£eKca, co£ep^amero noMexxy 

"flCIT, "OFP".

13.3. ^oKyMenxbi, £e;ia h h3£3hhh c noMexxoH "flCFI", "OFP", a xaioxe peecxpbi 

nx ynexa £OJiHCHbi xpaHHTbca b cjiy)Ke6Hbix noMemeHHax b sanHpaeMbix uixa^ax 

(ceHt|)ax), HCKjnoHatoiHHx £ocxyn k hhm nocxopOHHHx jihh.

2.^
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13.4. OpOBepKa HaJIHHHfl ^OKyMCHTOB, ZiejT H HSZiaHHH C nOMCTKOH "301", 

"OFP" b cjpyKxypHbix no^pas^ejieHHax npoBOAnxc^ He pe^ce oahoxo paaa b tor. Rim 

npoBe^eHHa npoBepKH oSpasyexca komhcchb, cocxas Koxopon onpe^ejiflexca pyKOBO- 

AHxejieM noApasflejreHHa. Pesyjitxaxbi npoBepKH otJiopMJiaioxca bkxom, kohhh koxo- 

poro HanpaBJiaioxcK cneunajincxaM no pa6oxe co BxoflameH h ncxoflauueH xoppe-

cnoHAeHUHH.

B cjiyacGe ^ejionpOHSBO/icxBa npoBepKH xaxnx /lOKyMCHxoB, HaxoAJmjnxca Ha 

apxHBHOM xpaneKHM, npoHSBOABTca He peace oahoxo pasa b 5 Jiex.

13.5. B cjiynaaxyxepH^OKyMenxoB, acji hjth H3^aHHH, coAepacamnxcnyaceSnyK) 

HHtJjopMauHio orpaHHHeHHoro pacnpocxpaHeHHa, jth6o pasrjraineHHa oxoii HHt^opMa- 

Uhh pyKOBOAHxeJib no^pasAeJieHHa MHHHCxepcxBa, b KoxopoM ycxaHOBJien flaHHtm 

(|)aKX, npeflcxaBJiaex cjiyaceSnyio sanncxy na hmsi MHHHexpa, cooxBexcxBeHHO, c yxa- 

sanHCM 4»aKxa yxepH flOKyMenxa hjih paarjiameHna HH(J)opMauHH, bhhobhbix jihu h 

npuHHXBix Mepax. Ho ^axxaM yxepH ^OKyMeHXOB hjth pasrjiameHHa HHtJiopMaiiHH 

npoBOAHXca cjiyaceGnaa npoBepKa.

13.6. Ha yxpaneHHbie AOKyMenxbi, /jejia h HS^aHHa c noMexxofi "3Cn", "OFP" 

cocxaBJiaexca axx (b cocxaB jthu, cocxaBJiaiomHX axx, BKiHonaioxca coxpy^HHKH: 06- 

HapyacHBuiHe yxepro ^OKyMenxa hjth paarjiameHHe HH(J)opMauHH, HcnojiHHxejTH no- 

pyneHHH no aoxyMenxy h coxpyAHHKH cnyac6bi ^ejronponsBO^cxBa, oxBexcxBeHHbie 

3a ynex h xpaneHHe ^OKyMenxoB), na ocHOsaHHH Koxoporo ynoJTHOMoneHHbiMH jth- 

ijaMH, oxBexcxBeHHbiMH 3a perncxpaqHK) h ynex qoKyMenxoB, qejraioxca cooxsexcxBy- 

TOiqne oxmcxkh b ynexHbix qaHHbix.

Akxbi na yxpaneHHbie joKyMenxbi, ^ejra h nsqaHHa c noMexxofi "301", "OFP"

nocxoaHHoro cpoxa xpaHenna nocjre hx yxsepacaenHa b ycxaHOBjreHHOM nopaqKe ne- 

peqaioxca b cjiyjxGy qejionpOHSBoqcxBa qjia BKjnoneHHa b Aejro apxHBHoro (|)OHqa.

13.7. ^OKyMeHXbi c noMexxofi "flCFI", "OFP" hmctox cpox xpaneHHa, ycxanos- 

jrenHbiH anajTOXHHHbix qoKyMenxoB, BKmoneHHbix b HOMeHKaaxypy qejr.

2-7
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13.8. ripn no/iroTOBKe zieji nocToaHHoro xpaHeHHa k nepe^ane b FocyAapcTBeH- 

hhh apxHB CaxaiTHHCKOH oGjiacxH JimjaMH, ynonHOMOHeHHBiMH Ha pa6oxy co cjiy- 

xceSHMMH ^OKyMeHxaMH, co^ep^camHMH cny^eSHyio HH<jDopMauHio orpaHHHeHHoro

pacnpocxpaHeHHa, npoBO^HTCK hx axcnepxHsa c qejibK) bobmokhoxo CHaxna c hhx 

nOMCXKH "flCn", "OrP" H BE>I5IBJieHH5I HX HCXOpHHeCKOH UCHHOCXH.

13.9. OxoGpaHHbie k yHHHxo^ceHHio ^oKyMeHXbi h ^eJia c noMexKOH "flCn", 

"OrP", He HMeiomHe HcxopHHecKOH qeHHoexH h yxpaxHBniHe npaKXHHecKoe snane- 

hhc, yHHHXOKaioxcji no oxqejibHOMy axxy hjth Moryx 6bixb BKjnoneHbi b o^hh axx 

BMecxe c ApyrHMH HeceKpexHbiMH qoKyMenxaMH h qejiaMH.

B ynexHbix ^aHHbix ^oKyMenxa 06 oxom qejiaexca oxMexxa co ccbuiKOH na coox- 

BexcxsyiomHH axx, nanpHMep: "VHHHXo^ceHO. Akx N ", KOXOpblH

xpaHHXca nocxo^HHO no npaBHJiaM, npHMenaeMbiM k qoKyMenxaM c noMexxon >

"flcn", "orp".

ox

13.10. OxoOpaHHbie k yHHHXo^ceHHK) ^OKyMenxbi, Aena h Ha^aHHA c noMexxon 

"flCn", "OFP" yHHHXo^caioxcH nyxeM HSMejibneHHa qo cxeneHH, HCKJiioHaiomeH B03-

MO)KHOCXb npoHxeHH^ xeKcxa.

14. OTBeTCTeeHHOCTb 3a coOjiioaeHHe ycraHOBjieHHoro nopn/iKa 

oOpainemin c AOK*v\ieH ra\iH, coaepvKaiiui'iM HHtJjopManiiK) 

orpaini'icHiioro pacnpocTpaneima

14.1. Jlnua, ynojTHOMOHeHHbie na pa6oxy co cjiy^ceOnbiMH AOKyMenxaMH, co^ep- 

5KaiqHMH cny^ceSnyio HH(J)opMaqHio orpaHHHeHHoro pacnpocxpanenHa, necyx nepco- 

najibHyio oxBexcxBeHHocxb sa oSocHOBaHHocxb npHHaxoro pemeHHfl h 3a coOniOAe- 

hhc orpaHHneHHH, npeAycMOxpeHHbix nacxoaiqHM PerjiaMenxoM.

14.2. PyKOBoqHxejin cxpyxxypHbix noqpasqejieHHH MHHHCxepcxsa necyx oxsex- 

cxBeHHoexb 3a opraHH3aqHio h oSecneneKHe ycxaHOBneHHoro HacxoaiqHM PerjiaMen-
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tom nopflAKa oGpameHHa c AOKyMeniaMH, co^ep^amuMH HH^opMauHio orpaHnneH- 

hoto pacnpocTpaHeHHJi.

14.3. rocyaapcTBeHHtie rpa^caaHCKHe cjiy^camne MHHHCiepcTBa Hecyx otbct- 

ctbchhoctb 3a paarjiamemie cjry^e6HOH HH(^opMaij,HH orpaHHHCHHoro pacnpocxpa- 

hchhh, HapymeHHe nopn^Ka o6pameHH» c AOKyMeHxaMH, coAepJKamHMH xaKyio hh- 

4)opMauHio, a xaK)Ke hx yxepio.

>
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/ IlepeHeHb .mu
ynojiHOMOHeHHbix Ha pa6oxy co c.iy'/KeoiibiMii ^oKyMCHraMH, coAep>KaimiMH
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CAV/KeoHyK) HH(|)opMaunK> orpaHHHCHHoro pacnpocxpaHeHHSi,
B MHHHCTepCTBe HO pbl60J10BCTBy CaxaJIHHCKOH o6jiaCTH I
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1. Mhhhcxp
riepBbm saMecxnxejib MHHHCxpa 

3aMecxnxejib MHHncxpa, AHpeKxop flenapxaMenxa 

flnpeKxop AenapxaMcnxa
noMOin,HHK MHHncxpa (cneijHajiHcx no pa6oxe co Exo^amen h ncxo^ameH 

KoppecnoHACHAHen)
BeAyiAHH cobcxhhk MHHHcxepcxsa no pbiOojioBcxBy CaxaJIHHCKOH oOjiacxn 

(Mo6HJIH3aiJHOHHbIH paOoXHHK)
BeAymnn cobcxhhk AenapxaMenxa opraHHsaijHH pbiGojiOBCXBa h aKBaKyjib- 

xypbl (aAMHHHCXpaXOp HH({)OpMaAHOHHbIX CHCXCM-) —
Cobcxhhk AenapxaMenxa bkohomhkh, hhbccxhhhh h npasoBoro oSecncHe- 

HHa (KaApoBbiH paOoxHHK)
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