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3APETHUCTPUPOBAH B PEECTPE

MHWHUCTEPCTBO CTPOUTEJ/IbBCTBA 1 PA3BBUTHUS HHOPACTPYKTYPbBI
CBEP/I/IOBCKOM OBJIACTH

ITPNKA3

O4 412 - 202 Ne &74% 17

r. ExarepuHOypr

06 yrBepxxaenuu ITonoxeHus 06 apxuBe MHHHCTEPCTBa CTPOUTE/ILCTBA
U pa3BUTUA HHQPACTPYKTYpbl CBepAioBcKoH 061acTH

B cooTBeTcTBMM ¢ DejiepaibHBEIM 3aKOHOM OT 22 okTs6ps 2004 roga Ne 125-03
«O6 apxuBHoM jene B Poccuiickoii ®epepatiun», cratbeii 111 Ob6/acTHOTO 3aKoHa
ot 10 mapra 1999 roga Ne 4-O3 «O mpaBoBbix akTax B CBepAnOBCKOH 06acTu»,
3akoHoM CBepa/IoBCKoit o6mactu ot 25 mapTa 2005 roga Ne 5-0O3 «O6 apxuBHOM Jejie
B CBepsioBcKoii  obnacT», rmpuka3amMd @PefiepajibHOTO  apXMBHOIO — areHTCTBA
oT 11.04.2018 Ne 42 «O6 yTBep)KAeHHH TNPHMEPHOr0 TOJIOKeHHss 00 apxuBe
opranusauuu» ¥ ot 31.07.2023 Ne 77 «O6 yrBepxaeHu IlpaBun opraHu3alyd
XpaHeHHs, KOMIUIEKTOBAaHMsI, YYeTa U UCTIONb30BaHUS JOKYMeHTOB APXHMBHOrO ¢oHAA
Poccuiickoit ®efiepaliy 4 ApYTUX aDXMBHBIX JOKYMEHTOB B [OCYAAPCTBEHHBIX OpraHax,
OpraHax MeCTHOIO CaMOYTIpaB/l€HWsI M OpraHu3alMsAx», B 1e1IX CBOeBPEMEHHOIO
rpyeMa apXMBHBIX [JOKYMEHTOB, KOMIUIEKTOBaHMs, obecniedeHus UX Y4eTa,
COXPAaHHOCTH, YTIOpSZIOUeHUs], UCII0/Ib30BaHNUs U TNIOATOTOBKY K Iiepesiaye JOKYMEHTOB
Ha [TOCTOSIHHOE XpaHeHHe
ITPUKA3BIBALO:

1. YTBepauth [TonoxeHre 06 apxuse MHHHCTEPCTBA CTPOMTE/ILCTBA M Pa3BUTHSA
uHppacTpyKTypsl CBep//I0BCKOM 06/1aCTH (MIpUIaraeTcs).

2. Ilpy3HaTh yTpaTUBLUMM CWUNy TIpuKa3 MUWHHCTEPCTBA CTPOMTE/BCTBA
v pa3BUTHS MHGpacTpykTypel CsepanoBckod obsnactw ot 13.06.2023 Ne 351-I1
«06 yrBepkaeHuH ITonokenust 06 apxuBe MHHHCTePCTBA CTPOUTE/ILCTBA U PA3BUTHA
nHQpacTpyKTypbl CBepANIOBCKOM 001aCcTH».

3. Hactosumii npukas ony0aukoBaTh Ha «O@ulMansHOM HHTEpPHET-IIopTaje
NpaBoOBOM  MH(OpMaLUH CBep//10BCKOH obacTh» (www.pravo.gov66.ru)
1 Ha opuLIMaILHOM caiite MHHHCTepCTBa CTPOMTE/IbCTBA M Pa3BUTHA HHPACTPYKTYPBI
CBepA/IoBCKOH 06/1acTh B MHGOPMaIMOHHO-Te/IeKOMMYHHKalMOHHOM CeTH «IHTepHeT»
(www.minstroy.midural.ru).

4. KOHTpO/Ib 3a UCTIOIHEHHEM HacTOSIIIero NpHKasa OCTaB/siko 3a COOOH.

MUHHUCTP ['.B. CypraHoB
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COTJACOBAHO YTBEPXIEHO
m OTOKCOBQ P?Jlr]lga mpnn Bg : ::gTA: HBAMI NPHKa30M MHHHCTEPCTBA
CTPOMTELCTBA U Pa3BUTHSA
13 CEH 2024 02 HUHppacTpykTypbl CBepA10BCKOH 06/1acTH

oT OY. 42 .22  Ne £/4-/7
«06 yrBepxaenuu [lonoxeHus o6 apxuBe
MuHHCTepCTBa CTPOUTENBCTBA

W Pa3BUTUS UHPPACTPYKTYPhI
Ceep/1/10BCKOH 06/1aCTH»

ITOJIOXEHUE
00 apxuBe MHHHCTEPCTBA CTPOUTE/IHCTBA H PA3BUTHUA UHPPACTPYKTYPbI
CBepA/10BCKO# 00/1acTH

I'nara 1. O01mHe noioXKeHHUs:

1. HacTosiiiee monokeHue omnpejenseT NOPSAOK (MpaBWa) OpraHU3aluu
apxuBa MHHHCTepCTBa CTPOMTE/NBLCTBA U Pa3BUTHSE UHPPACTPYKTYprl CBepAI0BCKOH
obnactu (ganee — apxuB), B TOM uMC/le TOPSAJOK W TpebOBaHMSA K OpraHM3aLy
XpaHeHHs, KOMIUIeKTOBaHHs, y4eTa U UCII0J/Ib30BaHHA JOKYMeHTOB ApXHBHOrO (hOHAA
Poccuiickoit ®epepalivu, JOKyMEHTOB MOCTOSHHOTO W BpeMeHHOro (ceoiile 10 neT)
CPOKOB XpaHeHUS.

2. Hactosilee mnosiokeHHe pa3paboTaHO B COOTBETCTBUHM C II0J10’KEHUSIMH
®epepanbHOro 3akoHa or 22 okTsibpsa 2004 roga Ne 125-P3 «O6 apxvBHOM gene
B Poccuiickoii ®epepaunn», npuxkazom PeaepasbHOrO apxXUBHOIO areHTCTBa
o1 31.07.2023 Ne 77 «O6 yrBepxaeHHd IlpaBun opraHu3aluM XpaHeHWs,
KOMIUIEKTOBAaHHS, yueTa M HCI0/b30BaHHA JOKYMEHTOB ApPXMBHOIO (hoHAA
Poccuiickon Pepepaui U JpPYrMX apXUBHBIX [JOKYMEHTOB B IOCYZJapCTBEHHBIX
opraHax, oOpraHax MeCTHOrO CaMOYTIpaB/ieHUss W OpraHu3auusx», 3aKOHOM
CeepanoBckoii obsactu ot 25 mapra 2005 roga Ne 5-O3 «O6 apxuBHOM Jesie
B CBepz/IOBCKOH 006/1aCTU» M Ha OCHOBe TIPUMEpPHOro IIOJ0XKeHHUs 00 apxuBe
OpraHu3aliiM, YTBepXKAEeHHOro Ipuka3om @PejepasbHOr0 apXUBHOIO AareHTCTBA
or 11.04.2018 Ne 42 «OO0 yTBep)KAeHMM IIPHUMEPHOro IIOJIOXKeHUsI 00 apxHBe
OpraHu3aLiu».

3. ApXHB OCylIeCcTB/sieT XpaHeHHe, KOMIUIeKTOBaHHe, yuyeT U HCIO0/b30BaHHe
JoKyMeHTOB ApxuBHoro ¢oHzaa Poccuiickon Pepepanjd, JOKYMEHTOB BpeMeHHbIX
(cBbiie 10 Js1eT) CpPOKOB XpaHeHWs, B TOM YUC/le II0 JIMYHOMY COCTAaBY,
o0Opa3oBaBIUMXCA B Mpoliecce JeATe/JlbHOCTH MHHHCTEPCTBA CTPOMTE/NbCTBA
Y pa3BuTUs UHPpacTpykTyphl CBepjyoBCKoM obnacTH (Aanee — MMHUCTEPCTBO),
a TakKe IIOArOTOBKY [JOKYMEHTOB K Iepejaye Ha TMOCTOSHHOe XpaHeHHe
B FOCYyZ,apCTBEHHOE Ka3eHHoe yupexieHue Ceepa/10BCKOM obsnactu
«["ocynapcTBeHHbI apxuB CBepasioBckod obsactu» (ganee — 'KY CO «I"ACO»),
HMCTOYHHUKOM KOMIIJIEKTOBaHHsI KOTOPOro SB/sieTCs MUHUCTEPCTRO.
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4. CTPyKTypHbIM MojpasjeneHieM MHHHCTeDCTBE, peau3yolnM byHKLUU
110 OpraHM3aliid apXHBa, KOMIUIEKTOBaHHIO, y4eTy, MCII0/Ib30BaHUIO JOKYMEHTOB
ApxusHoro ¢ponza Poccurickoi @eaepaiyy MHHHCTePCTBA, JOKYMEHTOB BPEMEHHBIX
(cebiie 10 JileT) CPOKOB XpaHeHMs, B TOM uHC/lIe @O JIHWYHOMY COCTaBy,
06pa30BaBIIMXCS B AesTe/IbHOCTH MUHHCTEDPCTBA, a TAKKe MOJroTOBKe JOKYMEHTORB
K repefiaue Ha noctosiHHoe xpaHenue B 'KY CO «I’ACO», sB/1sieTCA OTAEN 10 pabote
C pa3pelLIMTe/bHOI JOKyMeHTalHeli MUHHCTepCTBa.

5. HenocpecteeHHOe ofecrieueHHe [edTebHOCTH apXHBa OCYyLIECTBISETCH
rOCYAIapCTBEHHbIMH  TPAXAAHCKUMM  Cy>XallliMu CeepioBckol  obsacTy,
3aMeLAIOIIMMH JO/DKHOCTH TOCYJAPCTBEHHOH IPaXkJaHCKO#H cayx6b1 CBep/|1I0BCKOH
o61acTd B oTAene o paboTe € pa3pelIMTeNbHOH JAOKyMeHTaluued MHHMCTepPCTBa,
B COOTBETCTBHMH C BO3TOXKEHHBIMU Ha HUX ZO/DKHOCTHBIMH 00A3aHHOCTSMH.

6. HacTosiiee  MoJjioKeHUe  MOJJIEXWT  COTJIaCOBaHHIO € SKCIIEPTHO-
IIPOBEpOYHO} KOMHCCHMel YTpaBiieHus apxuBamu CBepA/IOBCKOH obsiactu (ganee —
OI1K), nocje uero yTBepskAaeTcs Npruka3oM MUHHUCTePCTBa.

I'nasa 2. CocTaB JOKYMEHTOB apXvBa

7. ApXVYB XpaHMT:

JOKYMEHTHI MOCTOSIHHOTO ¥ BpeMeHHbIX (CBbille 10 /1eT) CPOKOB XPaHeHHs,
B TOM 4HC/le JOKYMEHTHI 10 JIMYHOMY COCTaBy, obpa3oBaBiiMecs B JeATeNbHOCTH
MUHHUCTepPCTBa;

CMPaBOYHO-TIOMCKOBbIE CPe/ICTBA K IOKYMEHTaM 1 yUeTHble JOKyMEeHTbI apXHEa.

8. B coctae 00s13aTe/IbHBIX YYeTHbIX JOKYMEHTOB apX1Ba BXOJAT:

KHHTa yJyeTa NOCTYIUIeHHs ¥ BBIOBITHS Jer;

MUCT QOHAQ;

OIKCH Jie/1, JOKYMEHTOB, OITMCH 3/IeKTPOHHBIX JOKYMEHTOB,

aeno ¢oxja.

9. K BcriomMorarebHbIM Y4eTHbIM JJOKYMEHTaM apX1WBa OTHOCATCA:

CriicoK QOH/OB;

peecTp OfHCceH Jer;

)KypHa/l BBIAYH [OKYMEHTOB, Ilepe[jaHHbIX Ha XpaHeHHe, BO BpeMEHHOe
T10/1b30BaHUE;

’)KypHa/l yueTa TeMI1epaTypHOro peXXuMa W OTHOCHTEJIbHOH BJIaXKHOCTH BO3/yXa
B ITIOMelLeHUH;

Tonorpaduyeckye ykasaTe/iu.

10. B geno ¢oHAa BKIIOYAETC KOMIUIEKC JOKYMEHTOB (MCTOpHYeCKHe
W TeMaTUuYecKHe CIpPaBKH, AOTOBOpbI O TMepejaue [OKYMEHTOB Ha IIOCTOsSHHOe
XpaHeHue, akThl [IPOBEPKH Ha/M4Us U COCTOSIHUS JOKYMEHTOB, aKTbl O TEXHUYECKHX
olIMOKaxX, aKThl TNpUeMa U T[epeAaud, akThl BblJe/eHusa Jel U [JOKyMEHTOB
K YHUUTO)KEHHIO, aKThl 00 yTpaTe W aKTbl O HEMCIIPaBUMBIX MOBPeXKAEHUAX U IpyTHE
JOKyMeHTbI, oTpaxatolie pa6oTy ¢ ¢oHIOM) MO HCTOpUH MHUHHMCTePCTBA
1 apXUBHOTO QoHJa.



I'naea 3. 3apauu apxuBa

11. K 3agayaM apxuBa OTHOCATCH:

OpraHu3anus XpaHeHHs [JOKYMEHTOB, COCTaB KOTOpBIX TpeAyCMOTpeH
pa3zesioM 2 HaCTOSIUIErO TOJI0XKEeHH;

KOMILJIeKTOBaHHe apxXHBa JOKYMeHTaMH, 00pa3oBaBLIMMHCA B JIeATe/TbHOCTH
MUHHCTEPCTBA;

yueT JJOKyMeHTOB, HaXOJALLMXCA Ha XpPaHeHHH B apXUBe;

HCITOJIb30BaHKe JOKYMEHTOB, HaXOAAIUXCA Ha XDAHEHHH B apXUBE;

TIOATOTOBKA M CBOeBpeMeHHasi Mepejaya JOKYMEeHTOB ApPXHMBHOro ¢oHza
Ha rnioctosgHHoe xpaHeHue B [KY CO «I'ACO».

12.B  3ajayd  apxXMBa BXOAWT TMPOBeAEHHE MeTOAWUYeCKMX paboT
M OCYLI|eCTB/IeHHe KOHTPOJIS 3a pOpMUpOBaHHEM U O(pOpM/IeHHEM e/l B CTPYKTYPHBIX
rnoApaszeneHussx MUHUCTEPCTBA M CBOEBPeMeHHOH nepe/iauei UX B apXUB.

I'naBa 4. ®yHKI\UH apXHBa

13. OpranusyeT MNpHeM [JOKYMEHTOB IOCTOSIHHOTO W BDeMeHHbIX (CBblile
10 1eT) CpPOKOB XpaHEeHHs, B TOM YMCJe MO JIMYHOMY COCTaBy, 00Opa30BaBLIMXCS
B Jesare/lbHOCTH MUHUCTepCTBa.

14. Beaer yueT JOKYMEHTOB, HAXOAALMXCSA HAa XPAHEHHH B apXuBe.

15. Mpeactasnser B TKY CO «[ACO» yueTHble CBefeHHa 00 oGbeme
U COCTaBe XpaHALUMXCA B apXuBe AOKYMeHTOB ApxuBHoro ¢onga Poccuiickoi
depepallid M JPYyrUX apXMUBHBIX JOKYMEHTOB B COOTBETCTBHH C TIODAJKOM
roCy/apCTBEHHOrO yueTta JOKyMeHToB ApxHBHoro ¢oHza Poccurickoi ®esepalpiu.

16. CucTeMaTH3MpyeT W pa3MelliaeT JOKYMEHTBI, MOCTyMNalollike Ha XpaHeHHe
B apXuB, 00pa30BaBLIHeCs B X0/le OCYLIeCTB/IeHHs [AesATe/lbHOCTH MHHHCTepPCTRA.

17. OcymecTBsieT NOArOTOBKY W NPe/ICTaB/IseT:

1) Ha pacCMOTpeHKe M COr/IacOBaHKe KCNIepTHOM KOMUCCHMH MUHHCTepCTBa:

MPOEKTHI OMHCel Je/ MOCTOAHHOIO XpaHeHHs;

NPOEKTHI OIMHCEH Aesn BpeMeHHbIX (CBbile 10 jieT) CPOKOB XpaHeHws;

MPOEKThI ONKCeH fe 10 INUHOMY COCTaRBY,

MPOeKTHI OMUCeH 3/IeKTPOHHBIX JOKYMEHTOB IIOCTOSHHOTO, BPEMEHHBIX (CBblLIIe
10 1eT) CPOKOB XpaHeHus, 110 TMUHOMY COCTaBY;

TIPOEKThI UCTOPUYECKHUX CMPABOK;

MPOEKTbI aKTOB O BblA€/IEHHH K YHHUTOKEHHIO JOKYMEHTOB, He MOJJIeXaliix
XpaHeHHIO;

POEKThl aKTOB O HeoOHapy>KeHHH apXUBHBIX JOKyMEHTOB, NYyTH DO3bICKa
KOTOPBIX HCUepIiaHbl;

NPOEKThI aKTOB 0 HEUCIIPaBUMBIX TIOBPEXKA€HHUSAX apXUBHbBIX JOKYMEHTOB.

2) Ha ytBepxxgeHHe DIIK:

NIPOEKThI OMUCeH e/ MOCTOTHHOIO XPaHeH!S,

TIPOEKThI OIHCEH Jie/1 BpeMeHHBIX (CBbilIe 10 JieT) CPOKOB XpaHEHHS;

NPOEKThbI OIHCeH Jiel Mo IMYHOMY COCTaBy;
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NPOEKThI OMHCeH 3/IeKTPOHHBIX JOKYMEHTOB NTOCTOSIHHOI' O, BpEMEHHBIX (CBBILIE
10 neT) CpOKOB XpaHeHUs, I10 JITYHOMY COCTaBY;

IIPOEKThl UCTOPUYECKUX CIIPABOK;

NIPOEKThl aKTOB O BbIJe/NeHUH K YHUUTOXXEHHIO JOKYMEHTOB, He IOJJIeXXauux
XpaHeHHIo;

MPOEKTH] aKTOB O HEUCTIPABUMBIX NOBPEKJEHUAX apXHUBHBIX JOKYMEHTOB,;

MpOeKTbl aKTOB O HeOOHapy)KeHWM apXMBHBIX [IOKYMEHTOB, NYTH PO3bICKa
KOTOPbIX UCYepIaHbl.

3) Ha yTBepXXAeHHe MUHUCTPY AOKYMEHTHI, yKa3aHHble B TIOJIyHKTe 2
HAaCTOSALLIero MyHKTa, rocie ux yreepxaeHus JI1K.

18. Opranusyetr mepefauy MAOKyMeHTOB ApxuBHOro ¢oHga Poccurickoit
®eaepanu Ha noctossHHOe xpaHeHue B 'KY CO «["TACO».

19. OpraHu3yeT U MPOBOAUT 5KCIEPTU3Y LIEHHOCTH JOKYMEHTOB BPeMEeHHBIX
(cBbiwe 10 1eT) CPOKOB XpaHeHUs, HaXOASLIMXCSA Ha XpaHeHUM B apxXuBe, B Lie/AX
orbopa JOKYMEHTOB A/l BK/IIQUeHWss B coctaB ApxuBHoro ¢onzaa Poccurckon
degepald, a TakKKe BbIAB/IEHUS JAOKYMEHTOB, He TMOANEXalUX Ja/lbHeHileMy
XpaHeHHUIO.

20. [IpoBoAUT MepompusATUsi Mo obecneyeHWI0 COXPAHHOCTH JOKYMEHTOB,
HaxOSLUXCA Ha XpaHEHUH B apXHBe.

21. OpranusyeT HHGOPMHpPOBaHKE PYKOBOACTBA U pabOTHUKOB MHHHUCTEpPCTBa
0 COCTaBe U COJep>KaHHUU AOKYMEHTOB apXxMBa.

22. 'ndopMupyeT ro/b30BaTe el 1o BOIIpOCaM MeCTOHaXOXXAEeHHUA apXUBHBIX
[{OKYMEHTOB.

23. OpraHu3yer Bbiiauy JOKYMEHTOB H JeJl BO BpeMEeHHOe N0J/ib30BaHKe, BeJeT
yueT UCMO/b30BaHus JOKYMEHTOB apXHBa.

24. McronHsieT  3amnpockl  MOJIb30BaTeseH, BblJaeT apXWBHbIE  KOMNHMH
JIOKYMEHTOB, apXHUBHbI€ BBIITHCKH U aDXHUBHbIe CIIPABKH.

25. OcyuiecTBAsieT BefeHHEe CMpPaBOYHO-TIOMCKOBLIX CPEACTB K JJOKYMEHTaM
apxuBa.

26. YuactByeT B pa3paboTke JOKyMeHTOB MUHMUCTepCTBa MO BOINPOCaM
AapXUBHOTO JeJia U [e0NpPOU3BOACTBA.

27. OcylecTBasieT KOHTpPOJb 3a CBOeBpeMeHHbIM TMOCTYIVIeHHEM B apXuB
3aKOHUYEHHBIX JIe/I0NPOU3BOACTBOM /JIOKYMEHTOB OT CTPYKTYPHbIX IoJpasfeneHui
MuHucTtepcTBa.

28. Oka3biBaeT METOAUUECKYIO TTIOMOLLb:

1) B cocTaB/IeHHM HOMEHK/IATYph! Jel, GOpMHPOBaHUH U O(OPMIIEHHH JeTT;

2) CTPYKTYPHBIM I0/[pa3/ie/ieHHsIM U paboTHHMKaM MUHHCTEPCTBA B [IOATCTOBKE
JIOKYMEHTOB K Iepejjaye B apXHB.

I'nasa 5. IIpaBa apxuBa
29. IlpeacraBnsate  MUHMCTPY TIpeyIoKeHWs [0  COBeplIeHCTBOBAHHIO

OpraHW3alii XpaHeHHs, KOMIUJIEKTOBAHHA, y4deTa H MCI0J/Jb30BaHMA apXUBHBIX
AOKYMEHTOB B apXHBe.



30. 3anpailuvBaTh B CTPYKTYPHBIX IOJpa3je/ieHUs X MHUHUCTepPCTBA CBeAEeHHs,
Heob6xoauMble 47151 pabOThbI apXUBa.

31. JaBaTh peKOMeHJAaLUH CTPYKTYPHbIM IioApasje/eHussM MHUHUCTepCTBa
T10 BOIPOCaM, OTHOCSLI{UMCSI K KOMIIeTeHLIUM apXUBa.

32. UndopmupoBats CTPYKTYpPHbIe rojApas/ie/ieHust MuHucTepcTBa
0 HeoOX0AUMOCTH MNepejjaul JOKYMEHTOB B apXHUB B COOTBETCTBHH C YTBEDXKJAEHHbIM
rpaguKomM.

33. B3zaumogeiicteoBaTh ¢ 'KY CO «"ACO» 1o BorpocaMm OpraHH3aLiiu
paboThl C JIOKYyMEHTaMH B Ae/IONpOU3BOACTBe H (POPMUPOBAHUH Jie/l, TI0 IKCIepTH3e
1 0TOOpY AOKYMEHTOB, yTIOpPSiAGYEHUIO Y NMOATOTOBKE HX K epejaye Ha MOCTOsIHHOe
XpaHeHue, 110 KOMIUIEKTOBaHUIO U YUYeTY apXUBHbIX JOKYMEHTOB.



